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1. O6Lime nNonoXkeHns

11 Hactosulee MNonoxeHne paspaboTaHo B COOTBETCTBUU C PeaepanibHbIM 3aKOHOM P® ot
29.12.2012 Ne 273 «O6 o6pasoBaHMM B Poccuiickoin ®depepauun», [MNpukazom MuHUCTepCTBa
obpazoBaHMA N Haykm P® ot 19.12.2013 Ne 1367 «O6 yTBepXAeHWM Mopsfgka opraHusaumm u
OCYLLLeCTB/IEHUS 06pa3oBaTe/lbHON [ieATeNbHOCTU M0 06pa3oBaTe/lbHbIM  NporpaMmamM  BbICLLErO
obpasoBaHMa - mporpamMmamM  0Gakasaspuara, mporpaMmaM  CneuuanuTeta,  nporpammam
MarmcTpaTypbl», Ha OCHOBaHWM YcTaBa ABTOHOMHOW HEKOMMEPYECKOW OpraHu3auum BbICLLEro
o6pasosaHns «MOCKOBCKUIA MEXAYHAPOAHbIA YHVUBEPCUTET» (ganee - MMY).

1.2 Kadegpa ¢umanyeckor KynbTypbl (panee - Kadegpa) MMY saBnsetcsd yyebHo-
METOAMYECKM U HayUHbIM CTPYKTYPHbIM MOApa3aeieHNeM.

1.3 Kahegpa ocyLlectBnseT yyebHyt, yuebHO-MeTOANYECKYIO N HAYUYHO-UCCe0BaTe/IbCKYHO
paboTy Mo OA4HON WM HECKO/IbKUM POACTBEHHbIM AMCLMNANHAM, BOCMUTaTeNbHYHO paboTy cpeau
CTYZEHTOB, a TaKXKe MOAroTOBKY Hay4YHO-Mefarormyecknx Kafpos 1 MoBbILEHME UX KBaIMPUKaLUN.

1.4 Pa6oTa Katheapbl OCYLLECTBNSETCA B COOTBETCTBUM C MaHaMM Y4eBHO-METOANYECKON 1
Hay4HoOI paboThl.

15 Kagegpa vMmeeT 0053aTe/lbHY0 [LOKYMEHTAUMIO B COOTBETCTBUM C YTBEPXKAEHHOW
HOMeHKnaTypoii gen. Mpu Kadgenpe MoryT co3gaearbcs 1a60paTopum 1 Hay4YHble LEHTPbI.

1.6 Katheapa peannsyeT nopy4vaemble MMY Buabl 06pa3oBaTe/lbHON AeATeNIbHOCTU U YUYebHble
ANCLMMNJINHBI.

1.7 MMY o6ecrneunBaeT Kadegpy Heob6XoauMbIMU  OUCHBLIMU  MOMELLEHUAMU
000pyA0BaHNEM, KaHLENMAPCKUMU NPUHALNEXHOCTAMU, ayAUTOPHbLIM 1 1a60PaTOPHLIM (POHAO0M.

1.8 Kategpy Bo3rnaenset 3aBefytoluini Kadeapon, m3bupaemblii yy4éHbiM coBeTom MMY
MyTéM TalHOro rofiocoBaHUA CPOKOM A0 NATWM NIeT M3 uymcna Hambonee KBaMPULUUPOBAHHBLIX W
aBTOPUTETHBLIX CMEUVaIMCTOB COOTBETCTBYIOLLErO MNPOUASA, MMEHLWMX, KaK Mnpasuio, Y4YéHyro
CTeneHb UN 3BaHWe, N YTBEPXKAAEMbINA B JOMKHOCTU NPUKA30M PeKTOpa.

Mpouegypa u3bpaHMa  3aBefylowero  Kadegpoli  onpefensieTcs  COOTBETCTBYHOLLUM
MonoXkeHnem, NPUHATLIM YYEHLIM COBETOM.

1.9 3ameleHrie [O/MKHOCTEN MPOGecCOPCKO-MPenojaBarTe/ibCkoro coctaBa W HayyHOro
nepcoHana Kadenpbl Npon3BoAMTCA B yCTaHOB/IEHHOM MMY nopsgke Mo KOHKYpCy.

1.10 K neparornyeckoi gesitenbHoOcTM Ha Kadegpe gonyckatoTcs nuua, VMERLMe BbICLLEe
obpasoBaHve. O6pasoBaTefibHbIA  LEH3  YKasaHHbIX /UL, MOATBEPXKAAETCA  LOKYMEHTamu
rocylapCTBEHHOro obpasua 0 COOTBETCTBYIOLLEM YPOBHe 06pa3oBaHMs 1 (UK) KBAIM(UKALNN.

1.11 K neaarornyeckoii aedaTelbHOCTM He A0NyCKatoTCs nLa:

- JIMWEHHbIE MpaBa 3aHMMaTbCs MeAarornyeckor AesTeNlbHOCTbIO B COOTBETCTBUMM C
BCTYNMBLUUM B 3aKOHHYIO CW/y NMPUrOBOPOM CYAa;

- UMetoLLMe HECHATYIO UM HEMOralleHHY CYAUMOCTb;

- uMmeroWMe 3aboneBaHUs, MpefyCMOTPEeHHbIe MNepevyHeM, YTBepXAaemblM (efepaibHbIM
OpPraHoOM WCMOJTHUTE/IbHOM BNIACTU, OCYLLECTBAAOWMM (DYHKUMM MO BblpaboTKe rocyfapCTBeHHOM
MO/IMTUKN N HOPMATMBHO-NPABOBOMY PeryMpoBaHuio B 06/1aCTU 34paBOOXPaHeHMS.

1.12 Katepa HenocpeACcTBEHHO Noa4vnHseTcs Pektopy MMY.

1.13 Kadenpa opraHusyetca W NUKBUAUPYETCA PELUEHWEM YYEHOro COBETa W MPUKA30M
PekTopa.

1.14B cBoei gedatensHocTy Kadeapa pyKoBoACTBYeTCS:

- KoHcTtutyumeii Poccuiickoii ®efepaunu;

- ®epepanbHbIM 3aKOHOM P® ot 29.12.2012 Ne 273 «O6 o6pasoBaHuu B P®» n gpyrumu
(hefiepanibHbIMI 3aKOHaMU;

- ykasamu NpesngeHTa Poccuiickoii deaepaunm;

- nocTaHoBneHnaMM MpasuTenscTBa Poccuiickon ®eaepaunu;

- Tpukasom MwuHucTepcTBa 06pasoBaHWs U Haykm PP ot 05.04.2017 Ne 301 «O6
YTBEPXAEHUN MOpALKA OpraHM3auMyM U1 OCYLLECTB/IEHWS 06pa30BaTe/IbHON [eATeNIbHOCTM MO



obpasoBaTenbHbIM MporpaMmmamM BbICLLErO 06pa3oBaHMs - nporpaMmam 6akanaepuara, nporpaMmam
cneuuannTeTa, NporpaMmmMam mMarucTpaTypbi»;

- NpaBOBbIMK akTamn MuHUCTepCTB Poccuiickoin ®eaepaunm;

Yctasom MMY;

[NpaBmnamn BHYTPeHHEro TpyaoBoro pacnopsagka MMY;
npukasamun Pektopa MMY;

NOKa/IbHbIMW BHYTPEHHUMW HOPMATUBHLIMK akTamyu MMY;
HacToAwMM [NonoxeHnem.

1.15 OcHoBHbIMY 3a3ga4amy Kadeapbl ABNSETCA OpraHm3auma U OCyLLECTB/IEHNE HA BbICOKOM
Hay4HOM YpPOBHE Y4YebHOI 1 y4ebHO-MEeTOAMYECKON [eATENIbHOCTA B paMKaxX YMTaeMbIX AUCUMMIIVH,
Hay4yHOM W  BOCNUTaTENIbHOW  paboTbl  cpeau  CTYAEHTOB, oOpraHu3aums W NpoBefeHue
(hyHAAMeHTa/IbHbIX MOWMCKOBbLIX U MPUKNaAHbIX Hay4HbIX WCCNeAoBaHMA MO MPOGUI0 Kadegpbl u
HanpasneHUAM YHUBEPCUTETA, NOATr0TOBKA HayUYHO-NeJarormyeckmx Kafpos Ha MecTax.

2. PYHKLUNN

2.1 Kagesnpa npoBoauT Bce BMAbl Y4eOGHOM paboTbl MO OYHOM, OYHO-3a0YHOW K 3204HON
(hopmam 06pa3zoBaHus.

2.2 OcyLLeCTBNSeT KOMIMJIEKCHOE METOAMYECKOE 0becrneyeHmne yuebHbIX aucumnind Kagenpol:

- onpegeneHne 1 paspaboTka TEMATUMKMN NIEKUMOHHBIX U CneLuanbHbIX KYpCcoB, CEMUHAPCKNX
3aHATUIA;

- MOAroTOBKa YYeOHMNKOB, YYebHbIX NOCOBUiA, NPOrpamMm;

- paspaboTka y4yebHO-MeTOLUYECKMX MaTepuasioB Mo MNPOBEAEHUIO BCEX BUAOB Y4YeOHbIX
3aHATWIA, nNpefycMaTpUBatOLLMX WUCMONb30BaHWe Hambonee LenecoobpasHbiX (opM U MEeTOLOB
rnpernogasaHus.

2.3 PaccmaTpvBaeT W yTBepXKAaeT WHAMBUAYa/TbHble MaHbl Y4YeOHON, Hay4HOW, Y4ebHO-
MEeTOLMYECKOW 1 Apyroii paboTbl cOTpyAHNKOB Kadeapb!.

2.4 OnpefenseT 1 yTBEPXKAAET TEMATUKM KYPCOBbLIX U AUMIOMHBIX paborT.

2.5 ObecneunBaeT HernpepbiBHOE COBEPLUEHCTBOBaHME KayecTBa MpernojaBaHus: MoBbILLeHne
YPOBHA JNleKUMI KakK BefyLlueid (opMbl OOYy4YeHMs, aKTMBU3ALMIO MPaKTUYECKUX, CEMUHAPCKUX,
NabopaTopHbIX W CaMOCTOATE/bHLIX 3aHATUA KakK 3((eKTUBHbLIX (OPM 3aKperieHUs 3HaHWN,
MPUBUTUSA HEOOXOAMMBIX YMEHWI 1 HAaBbIKOB, Pa3BUTUA TBOPUECKMX CNOCOBHOCTEN CTYEHTOB.

2.6 YuactByeT B paboTe M'9K.

2.7 OpraHu3yeT pyKOBOACTBO Hay4HO-MUCCNeA0BaTeNbCKOM paboTor CTYLEeHTOB, MpakTUKamu,
KYPCOBbIM M AWMIOMHbIM MPOEKTUPOBAHNEM, CNOCOOCTBYS NPUOAVXKEHNIO YCNOBUIA X NPOBEAEHUSA K
pea/ibHbIM YCM0BUAM NMPOU3BOACTBEHHON N UCCEL0BATENbCKOM AeATeNbHOCTY.

2.8 N3yyaeT, 06006LLaeT 1 pacnpocTpaHseT onbIT paboThbl yULLMX NpenogaBaTenell; 0KasblBaeT
MOMOLLb HAYMHAKOLLMM NpenojasaTtensmM B OB/lafAeHUN Neaarormyeckum MacTepcTBOM.

2.9 OO6CyXaaeT Hay4yHO-UccnefoBate/ibCkue paboTbl M [aeT  pekoMeHZauun K ux
0ny6/IMKOBaHWNIO B HAYYHbIX N3[aHUAX YHBEPCUTETA.

2.10 OpraHusyeT BbICTYMNEHWS MNpPeACTaBUTENen PYKOBOAALLEro cocTaBa U BefdyLumX
crnewLmanmcToB yupexaeHunii v opraHmsauuii nepes npogeccopcKo-npenofaBaTe/ibCKuM
coctaBoM Kadegpsbl.

2.11 B3anMoAelicTBYeT MO BONpocaM aAMUHUCTPATUBHOM, Y4eOHO-METOLNYECKOA N HAy4YHOIA
[eATeNbHOCTM Kadeapbl B Npeaenax CBOel KOMNeTeHUUN € O/MKHOCTHLIMU INLAMU U CTPYKTYPHbIMU
nogpasgeneHnamm MMY.

2.12 Peann3yeT WHble (YHKUMMW, MPeLyCMOTPEHHbIE JIOK&/IbHbIMM HOPMATUBHBIMY aKTaMu
MMY, npukasamu 1 pacnopsxeHnaIMu agMuHucTpauun MMY.

2.13 Tpodeccopcko-npenogasatenibCknii coctas (ganee - TMMC) Kadeapbl untaet pag
OUCUMIIMH - MPW MOAFOTOBKE — CneuvanncTos, 06akanaBpoB, MaructpoB Mo  YTBEPXKAEHHbIM
06pa3oBare/ibHbIM MPOrpamMmmanm.



2.14 Kadbegpa paspabaTbiBaeT 1 POPMUPYET OCHOBHbIE NMPOMECCUOHA/IbHbIE 06pa3oBaTe/bHble
nporpaMmbl.

2.15 PeanusyeT uHble (YHKLMW, NPeLyCMOTPEHHbIE JI0Ka/IbHbIMA HOPMAaTUBHBLIMU aKTaMu
MMY, npukasamu 1 pacnopsXXeHuaMmn aaMnuHucTpaumm MMY.

3. CTpyKTypa

3.1 ¥npaBneHune Katheapoii ocyLLeCTBASETCA Ha NPUHLMNAX e4UHOHAYa/InA.

3.2 CTpyKTypy W wTaT Kaegpbl yTBepxgaet Pektop MMY B COOTBETCTBUM C TUMOBbLIMU
CTPYKTypamu annapara ynpas/ieHUs ¥ HOpMaTMBamMu UWUCNIEHHOCTM CMEeUMasMcToB U CAyXKalmuX C
YYETOM 06BEMOB paboT 1 0COBEHHOCTEV 06pPa30BaTe/IbHOMO YUPEXAEHNS.

3.3 B coctaB Kageapbl BXogaT npoeccopcko-npenofaBaTelbCkuii coctaB U yyebHo-
BCMOMOrare/ibHbliA NepcoHarn.

3.4 B cBoer paboTe 3aBefyrowmii  Kagegpom K npenogasaTen PyKOBOACTBYHOTCS
HOpMaTMBHbIMWU akTamMym MuHWUCTepcTBa 06pa3oBaHus U Haykm P®, Yctasom MMY, foKanbHbIMU
HOpMaTMBHbIMX akTamm MMY, pelleHnsMM YYeHOro COBeTa, MpuKasaMu U PacropsKeHUAMM
agMuUHuCTpaunun MMY.

3.5 3asegywowuini Kahefpoi pPyKoBOAWT AeATenbHOCTblO Kateapbl B COOTBETCTBUMM C
YTBEPX/AEHHOMN [0MKHOCTHON UHCTPYKLMEN:

- OopraHu3yeT y4yebGHO-BOCMUTATE/IbHYH, Hay4YHO-UCC/ELOBATE/IbCKYIO U UHYIO LeATe/IbHOCTb
Kadeapsl;

- KOHTPO/IMPYET KayecTBO /EKUMIA, CEMUHAPCKUX 3aHATUM, 3K3aMEHOB, Hay4HOW W LApYyrux
BUO0B AeATeNbHOCTU COTPYAHUKOB Kadeapsbl;

- OpraHu3yeT 1 npeacefaTensCTBYeT Ha 3acefaHun Kadenpel,

- ornpegenseT AO/MKHOCTHble 06583aHHOCTU COTPYAHMKOB Kadeapbl;

- nNpeAacTasnseT pykoBoActey MMY npen/iokeHus No NpueMy Ha BakKaHTHble [O/DKHOCTU U
nepemeLLeHNI0 cOTPYAHNKOB Kadepbl B Npefenax ee WTaTHOro0 pacnucaHus;

- TOTOBUT NPeLJ/I0XKeHUs 0 NpUrnalleHn COBMECTUTENEN;

- BHOCUT TMpeasiokeHnss no fJonsjataM, Hagbaskam, MpeMusaM W ApyruMm  Bugam
[OMNOMHUTENbHbIX MOOLLPEHNIN pabOTHUKOB B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM W MOJIOXKEHUEM O
aonnarax, Hagbaskax v npemusx, geicTeytowmm 8 MMY;

- OCYLUeCTBNAET KOHTPONb 3a COOMOAEHMEM MpaB W 0053aHHOCTEA COTPYAHUKOB U
o6yyaroLLmxcs B COOTBETCTBUM C YcTaBoM MMY;

- HEeceT BCHO MONHOTY OTBETCTBEHHOCTW 3a KayecTBO W CBOEBPEMEHHOCTb BbIMOHEHNUS
BO3/10)KEHHbIX HAacToALLMM IMonoxeHneM Ha Kadeapy Leneii v (yHKLWIA;

- OCYLLECTB/ISIET pacnpeaenieHne 1 pacyeT y4ebHol Harpysku Kadegpsl;

- cocTaBnseT nnaH pa6boTbl Kadegpbl Ha rog M rofoBoi Y4eOHOM Harpyskm Kakgoro
rnpenojasaTens;

- OCYLLECTB/AET KOHTPO/b Haf pa3paboTKon y4eOGHO-METOAMYECKUX KOMIIEKCOB MO
AVCUMNINHAM, 3aKpeneHHbIM 3a Kadepoi;

- MoCeLLaeT 3aHATUA Npenojasareneld Kadeapsl;

- TOTOBWT W NpeLCTaBnseT OTUeTbl 06 Y4eOHO-METOAMYECKOW paboTe kadeapbl U O Hay4HO-
nccnefoBartesbCkor paboTte Kageaps!;

- M3JaeT B npejenax CBOMX MOHOMOUMIA pacropsXXeHuns no kadeape, 06s3aTesibHble 41 BCeX
ee npenojasartenieil, COTPYAHUKOB, CTYAEHTOB, acnMpaHTOB U AOKTOPaHTOB.

3.6 3aBegylolmin Kadegpoi MMeeT Apyrve npaBa M 0643aHHOCTW, MPeAYyCMOTPEHHbIe
TPYAOBbIM  3aKOHOAATeNIbCTBOM, 3aKOHOAATeNbCTBOM 06 06pa3oBaHWM, TPYLOBbIM  [LOrOBOPOM,
[0/HKHOCTHOM UHCTPYKLMEN.

3.7 Mpasa n o06a3aHHOCTM TMNC M MHOro mepcoHana Kadeapbl ONpPeaensatTcs TPYAOBbLIM
3aKOHOZATeNbCTBOM, AO/HKHOCTHLIMU UHCTPYKUMSMA U UHBIMW NTOK&/IbHbIMU HOPMAaTUBHbLIMU aKTamu
MMY.



3.8 MrC Kadeapbl 3aHUMaeTCA Yy4eOHO-METOANYECKON AeATeNIbHOCTbI0 B pamMKaxX CBOMUX
rof0BbIX MHAMBUAYA/bHbIX M/1aHOB.

4, MNMpaBa

4.1. Kadegpa v ee KONNEKTUB UMEIOT NPaBo:

- pelwaTtb BCe BOMPOCHI, CBf3aHHble C 06pa30oBaTe/lbHbIM MPOLECCOM B Mpefenax CBOeW
KOMMETeHLWK;

- y4yacTBOBaTb B Nof60pe NpodeccopcKo-npenofaBaTe/ib,Ckoro cocTasa;

- NPVHMMaTbL Y4yacTWe B PeLUeHWU BOMPOCOB MaTepUasibHOro MOOLPeHNs COTPYAHWUKOB U
npenogasarenein Kaeapsbl;

- BecTU N6y, paspelleHHY [AeNCTBYIOLWMM 3aKOHOAATe/bCTBOM M YcTasoM MMY,
BHEOHMKETHYHO AEATENbHOCTb;

- BHOCUTb pykoBoAcTBY MMY npeanoXKeHus rno cCoBepLUEHCTBOBaHUIO YyUYe6HOI0 NnpoLecca;

- npegnaratb K M34aHuo y4ebHO-MeTOAMYECKNE MaTepuabl, MOArOTOB/EHHbIe Kadeapoi;

- OUeHMBaTb 3HaHWA CTYEHTOB B Npefenax yCcTaHOBMeHHbIX Katheapoi TpeboBaHwii;

- KOPPeKTUpOoBaTb TeMbl KOHTPOJIbHbLIX, KYPCOBbIX W AUMIOMHbIX pPaboT B COOTBETCTBUU C
yTBEPXAEHHOIN Ha Kadeape TeMaTUKOIA;

- y4acTBOBaTb B KOH(PepeHLMsaX, CeMUHapax 1 ApYrnx Hay4HbIX MeponpuATUAX, NPOBOAUMBIX
B MMY;

- UCMONb30BaTb Y4eOHO-METOAMYECKY, HayyHyto 0asbl YHUBEpCUTeTa A/ peanm3auum
(hyHKUMIA Kadhefpbl, a TaKKe APYrMx opraHu3auuii, C KOTOPbIMU 3aK/THOYEHbI JOTOBOPbI U COrNaLLEHNS.

5. OTBeTCTBEHHOCTb

5.1 Bcto MONHOTY OTBETCTBEHHOCTM 32 KA4eCTBO M CBOEBPEMEHHOE BbIMO/IHEHNE BO3/I0XKEHHbIX
HacToAwwmM MonoxkeHneM Ha Kadegpy 3agayq v (hyHKUMIA HeceT 3aBefytoLLmMin Kadepoil.

5.2 PaboTHVKN Kaenpbl HeCYT OTBETCTBEHHOCTb:

- 32 HEBbIMO/IHEHME BO3/IOXKEHHbIX Ha Kadeapy 3afay, PyHKUWIA, 0653aHHOCTEN;

- HapyLLEeHWe Npas aKafeMUYecKX CBO6OZ CTYEHTOB M COTPYAHMKOB Kadeaps!;

- HeobecneyeHve 6e30MacHOCTY XXU3HW W 3[0POBbA CTYLEHTOB W COTPYAHWKOB Kadeapbl BO
BPEMS BbIMO/THEHUS UMW CNYXKEOHbLIX W OMKHOCTHbIX 0653aHHOCTEN;

- HeobGecneyeHne COXPaHHOCTU M (DYHKLMOHMPOBaHUA, nepefaHHoro Kadgenpe TeXHUYecKoro
obopyaoBaHUs Ans obecrneyeHns y4ebHOro nNpoLecca U Hay4yHow AesTeNbHOCTH;

- H/3KYHO UCMOSTHUTENbCKYHO ANCUMNIMHY Ha Kadeape.

5.3 3asefyownii kadeapoit HeceT OTBETCTBEHHOCTL 3a HECOONt0AeHMe paBui BHYTPEHHEro
Tpyzosoro pacnopagka MMY cotpygHvukamn Kadgegpel.

6. 3aKnrUnTEeNIbHbIE MOMOXKEHUS

6.1 Hactosuwee [NonoxeHne BCTynaeT B CU/Y MOCME ero YTBEPXKAEHWA YMNOJIHOMOYEHHbIM
[O/HKHOCTHbIM oM MMY.

6.2 HacTosLee NMonoXkeHne yTpaumBaeT CUy C Aathbl:

- peructpaumm Hosoro MonoxeHus o Kagepnpe;

- UCK/TIIOYEHUS YKa3aHHOro CTPYKTYPHOro nofpasfeneHns u3 WraTHoro pacnucaHns MMY.



