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1. O6uwme NONOXKEHUSA

11 Hactosuwee NMonoxeHve paspaboTaHO B COOTBETCTBMM C DefepasibHbIM 3aKOHOM P® ot
29.12.2012 Ne 273 «O6 o6pasoBaHuM B Poccuiickoin ®egepauyun», [Npukasom MuHMUCTepCTBa
obpaszoBaHMA M Haykm P® ot 19.12.2013 Ne 1367 «O6 yTBep)AeHWM MopsaKa opraHusauum u
OCYLLeCTB/IEHNS 00pa3oBaTe/IbHON [eATeNbHOCTU M0  06pa3oBaTe/lbHbIM  NpOrpaMMaM  BbICLLErO
obpazoBaHusa - nporpamMmaM  6Gakanaspwata, nporpaMmaM - CreuuanuteTa,  Nporpammam
MarucTpatypbl», Ha OCHOBaHMM YcTaBa ABTOHOMHOM HEKOMMEPYECKOW OpraHu3aumy BbICLUErO
o6pasosaHns «MOCKOBCKUIA MEXOYHAPOAHbLIN YHUBEPCUTET» (ganee - MMY).

1.2 Kadefpa rocyaapCTBeHHOro U MyHUUMNaILHOIO ynpasneHus (ganee - Kadgegpa) MMY
ABNAETCA Y4EOHO-METOANYECKUM U HAYUYHbIM CTPYKTYPHbIM MOApa3eieHNEM.

1.3 Kathegpa ocyuiecTBnseT yyebHyt0, y4ebHO-METOANYECKYIO Y HayYHO-UCC/eA0BaTe/IbCKYH0
paboTy N0 OAHOW WM HECKONbKMM POACTBEHHbLIM AUCLMNANHAM, BOCMMTATENbHYH paboTy cpeau
CTY[EHTOB, a TaKXe MOArOTOBKY Hay4YHO-MeAarormyeckmx Kagpos v MoBbILLEHUE UX KBAIU(IMKALMN.

1.4 PaboTa Kadeapbl OCyLLECTBNAETCA B COOTBETCTBUM C MNiaHaMM y4ebHO-METOANYECKOW 1
Hay4HOW paboTbl.

15 Kadegpa vmeeT 00s3aTelbHY0 [JOKYMEHTAaUMIO B COOTBETCTBUM C YTBEPXKAEHHOW
HOMeHKnaTypoii gen. Mpu Kadeape MoryT co3gaBaTbCst 1abopaTopun U Hay4Hble LEHTPbI.

1.6 Kadegpa peanusyeT nopyyaembie MMY Buabl 06pa3oBaTe/lbHOM AeATENLHOCTU U YUYebHbIe
ANCLMNIINHBI.

1.7 MMY o6ecneunBaetr Kageapy Heob6X0AUMbIMKM — OMUCHBIMU  MOMELLEHUAMU U
060py0BaHNEM, KaHLENSPCKUMW MPUHALIEXHOCTAMM, ayAMTOPHbLIM 1 1a60paTOPHLIM (DOHAOM.

1.8 Kadeapy Bo3rnaBnseT 3aBeAylowmii Kadeopon, n3drpaemblii Y4éHbIM coBeToM MMY
MyTéM TallHOrO rO/0COBaHNA CPOKOM [0 MSATWM NET M3 uyucnia Havmbonee KBaM(PULMPOBAHHbLIX W
aBTOPUTETHBLIX CrELNaInCTOB COOTBETCTBYIOLLErO MPOQPUIA, WMEIOLMX, KakK MpaBuio, Y4YEHyHo
CTeneHb WX 3BaHWeE, U YTBEPXKAAEMBbIA B LJO/HKHOCTU MPUKA30M pPekTopa.

Mpouesypa wn3bpaHus  3aBefylowlero  Kagenpon — OnpefensieTcs  COOTBETCTBYHOLLMM
[MonoXkeHneM, NPUHATLIM YYEHbLIM COBETOM.

19 3amellleHne [OMKHOCTE NPOeCCOPCKO-NpenofaBaTe/lbCKoro coctaBa M Hay4yHOro
nepcoHana Kadgeapbl NPon3BoAMTCA B yCTaHOBNEHHOM MMY nopszke no KOHKypcy.

1.10 K neparorunyeckoi aestenbHOCTU Ha Kadegpe A0ONyCKakTCcsa NULa, VMEHLLME BbICLLEE
obpasoBaHve. O6pa3oBaTe/lbHbIA  LEH3  YKasaHHbIX WL, NOATBEPXKAAETCA  AOKYMEeHTaMu
rocyfiapCcTBeHHOro obpasua 0 COOTBETCTBYIOLLEM YPOBHE 06pa3oBaHns 1 (UK) KBaIM(UKALUN.

1.11 K negarorMyeckoi AesaTenbHOCTW He A0MYCKakTCs Nnua:

- IMWEHHble npaBa 3aHMMaTbCA MefarorMyeckom [edTeNlbHOCTbIO B COOTBETCTBUMM C
BCTYNMBLUUM B 3aKOHHYIO CW/Y NMPUroBOPOM Cyfa;

- UMeroLLe HECHATYHO UM HeMoralleHHYH CyAnMOCTb;

- VMetowme 3abonesBaHns, NPeAyCMOTPEHHbIE MepeyHeM, YTBEPXAAeMbIM (efepasibHbIM
OpraHoM MCMOMHUTE/NIbHOM BNacTh, OCYLLECTBNAIOLWMM (DYHKLMM MO BbIpaboTKe rocyAapCTBEHHOM
MOSIMTUKN 1 HOPMATUBHO-NPaBOBOMY PerynnpoBaHuio B 061aCTH 34paBOOXPaHEHMS.

1.12 Kagpeipa HemocpeLCTBEHHO MofuMHAeTcs Pektopy MMY.

1.13 Kadpegpa opraHu3yeTcs W NIMKBUAMPYETCA pPELLeHMEM YYEHOro CoBeTa W MpPUKasoMm
PekTopa.

1.14 B cBoeii geAtenbHocTM Kadegpa pyKoBoACTBYeTCS:

- KoHcTuTyumen Poccuiickoi deaepauuu;

- QefepaibHbIM 3aKOHOM P® o1 29.12.2012 Ne 273 «O6 obpa3oBaHuM B P®» 1 apyrumu
(hefiepasibHbIMU 3aKOHAMU;

- ykaszamu Mpe3sngeHTa Poccuiickoi ®deaepaunm;

- noctaHoBneHuamu MpasutenbcTBa Poccuiickoi deaepauuu;

- Tpukasom MuHucTepcTBa 06pasoBaHWA M Haykum P® ot 05.04.2017 Ne 301 «O6
YTBEPXAEHUM MOPALKA OpraHu3auuyM UM OCYLLECTB/IEHMS 06pa3oBaTe/IbHON AeATeNIbHOCTM MO



obpasoBaTe/ibHbIM MPOrpaMMam BbICLLEr0 06pa3oBaHMsA - MporpamMmam 6akanaBpuara, nporpammam
cneynanuTeTa, NporpaMMam MarmcTpaTypbl»;

npaBoBbIMX akTaMn MuHUCTepCTB Poccuiickoin deaepaunu;

Yctasom MMY;

MpaBnnammn BHYTPEHHEro TPyLOBOro pacnopsaika MMY;

npukasamu Pektopa MMY;

- NIOKaNIbHbIMW BHYTPEHHUMW HOPMATUBHBLIMW akTamn MMY;

HacToAWwMM MonoXKeHMeM.

1.15 OcHoBHbIMK 3afa4aMun Kadepbl ABNSETCA OpraHu3almst U OCYLLECTB/IEHME Ha BbICOKOM
Hay4YHOM YPOBHe Y4Ye6HOIN M y4ebHO-MEeTOANYECKON AeATENIbHOCT B paMKaX YMTaeMbIX AUCLUMVH,
Hay4yHOW W  BOCNUTaTENIbHOW paboTbl Cpeau  CTYAEHTOB, OpraHM3auusi U  NPOBeAeHMe
(hyHAAMeHTa/IbHbIX MOWUCKOBBLIX M NPUKNAAHbLIX Hay4YHbIX WCCMeA0BaHUA MO Npoguto Kagegpbl v
HarnpaBeHNsM YHUBEPCUTET], NOAroTOBKA Hay4YHO-MeAarormyecknx Kagpos Ha MecTax.

2. PYHKLNN

2.1 Kadesnpa npoBoauT Bce BWAbl y4YebHOM pabOTbl MO OYHOW, OYHO-3a0YHON M 3a04HOM
(hopmam 06pa3oBaHus.

2.2 OcyLLecTBNSAeT KOMMNIEKCHOE METOAMYECKOE 06ecneyeHre yuebHbIX gucumnavH Kadeapb!:

- onpepeneHne u paspaboTKa TEMATUKN NEKLMOHHbBIX U CNeuuabHbIX KYpPCcoB, CEMUHAPCKUX
3aHATUI;

- MOAroTOBKa Y4eOHMKOB, YUYebHbIX NOCOOUIA, MPOrpamMm;

- paspaboTka y4yebGHO-METOAMYECKUX MAaTepuasioB MO MNPOBEAEHWMIO BCEX BUAOB Y4YeOHbIX
3aHATMIA, nNpefycMaTpMBatOLLMX WUCMONb30BaHWe Hambonee LenecoobpasHbiXx ¢(opM U MeTOAoB
rnpenojaBaHus.

2.3 PaccmatpuBaeT ¥ YTBEPXKAAET WHAMBUAYaNbHble MNaHbl Y4YebHOW, Hay4yHOW, y4ebHO-
METOLMYECKOW 1 Jpyroii paboTbl cOTpyAHNKOB Kadeapb!.

2.4 OnpefensieT v yTBepXKAaeT TeEMaTUKM KYPCOBbIX U AWUMIOMHbIX paboT.

2.5 ObGecreymBaeT HenpepbiBHOE COBEPLUEHCTBOBAHME KAvecTBa MpenojaBaHus: MoBbILLIEHVE
YPOBHSI NeKUMIA KaK Bedyluein (opMbl 00y4eHMs, aKTUBM3ALMIO MPaKTUYECKMUX, CEMUHAPCKUX,
NabopaTopHbIX M CaMOCTOATENbHLIX 3aHATUIA KaK 3((eKTUBHLIX (POPM 3aKPEerneHns 3HaHWUN,
NPUBUTUA HEOOXOANMBIX YMEHWIA N HABbIKOB, Pa3BUTUS TBOPYECKMX CMOCOBHOCTEN CTYAEHTOB.

2.6 YyactByeT B paboTte M'9K.

2.7 OpraHu3yeT pyKOBOACTBO Hay4HO-MUCCMEA0BaTeNNbCKOM PaboToN CTYAEHTOB, MPaKTUKaMu,
KYPCOBbIM 1 AMMIOMHBIM NPOEKTUPOBAHMEM, CMOCOBCTBYA MPUBGAMMKEHWNIO YCIOBUIA MX MPOBEAEHNS K
peasbHbIM YC0BUAM MPON3BOLCTBEHHOM Y UCCNELOBATE/IbCKON LeATeNbHOCTY.

2.8 V3yyaeT, 0606LLaeT U pacnpoCcTpaHseT onbIT paboThbl TyHLMX NpenojaBaTeneit; oKasblBaeT
MOMOLLb HaYMHAOLWMM NpenojasaTensM B OBNafeHU nejarormyecknuM MacTepcTBOM.

2.9 O6cyXaaeT HayuyHo-uccnefoBatefibCKue paboTbl M [JaeT pPekoMeHjauunm K uX
0rny6/IMKOBaHUIO B Hay4HbIX U3JaHUAX YHUBEPCUTETA.

2.10 OpraHusyeT BbICTYM/EHUS NPeLCTaBUTeNell PYKOBOAALLEro CcoCTaBa W BedyLmx
CreumanuncToB yUpexzaeHuin u opraHusaumii nepes npogeccopcko-npenoaaBaTelbCKUm
coctaBoM Kadegpsbl.

2.11 B3aMmopeiicTByeT rno BonpocaM agMUHUCTPATMBHOM, Y4eO6HO-METOANYECKON N HayUHOW
[eATeNlbHOCTY KadheApbl B Npegeniax CBOen KOMMNETEHLMUN C AO/HKHOCTHBIMU MLAMU U CTPYKTYPHbIMU
nogpasgeneHnamm MMY.

2.12 PeanusyeT WHble (DYHKLUUW, NPefyCMOTPEHHble 10Ka/IbHbIMW HOPMATUBHBIMU aKTamu
MMY, npukasamu 1 pacnopsXkeHnamMm agMmnHucTpaumm MMY.

2.13 Tlpodheccopcko-npenogasatenbckuii coctas (ganee - TMC) Kadeapbl untaeT psg
QUCUMMNAVH - NPU NOATOTOBKE  CMeuuasnMcToB, 6akasaBpoB, MarucTpoB MO YTBEPXKAEHHbLIM
06pa3oBaTe/ibHbIM NPOrpamMmmanm.



2.14 Kadeppa paspabaTbiBaeT 1 POPMUPYET OCHOBHbIE NPOMECCUOHa/IbHbIE 06pa30BaTe/bHble
nporpaMmbl.

2.15 Peann3yeT uWHble (YHKUMW, NPeLyCMOTPEHHbIe JI0Ka/IbHbIMW HOPMATMBHBLIMU aKTamu
MMY, npukasamu 1 pacnopsxeHnamMu agMmmHucTpaunun MMY.

3. CTpyKTypa

3.1 YnpaBneHue Kadeapol ocyLecTBsSeTCA Ha NPUHLMNAX eMHOHaYams.

3.2 CTpykTypy v wTaT Kageapbl yteepxaaer Pektop MMY B COOTBETCTBUM C TUMOBbIMU
CTPYKTypamMu annapara ynpas/fieHUss 1 HopMaTMBamu YUC/IEHHOCTW CMELUaInCTOB U CryXawmx ¢
YUYETOM 06bEMOB PaboT M 0COBEHHOCTEN 06pPa30BaTe/IbHOMO YUPEXAEHNS.

3.3 B coctaB Kadeapbl BXoAaT Npoeccopcko-npenogaBaTelbCkuii coctaB U yyebHo-
BCMOMOraTe/IbHblI NepcoHalt.

3.4 B cBoeii paboTe 3aBegytowmii  Kaeapoi M npenogasaTenn  PyKOBOACTBYHOTCS
HOpMaTMBHbIMWU akTaMn MuHMUCTepcTBa 06pa3oBaHuA M Haykn P®, Yctasom MMY, foKaibHbIMM
HOPMaTVBHbIMU akTamy MMY, pelleHsMU YYeHOro COBeTa, MpuKasaMu U PacropsKEHUAMM
agMuHucTpauun MMY.

3.5 3asegyrowuii  Kaedpoin pPyKOBOAWUT AeATeNnbHOCTbIO Kadenpbl B COOTBETCTBUM C
YTBEPXAEHHOMN [OMKHOCTHON UHCTPYKLMEN:

- OpraHusyeT y4yeGHO-BOCMUTATE/IbHYIO, HayUYHO-UCCNELOBATENbCKY U UHYIO LeATeNIbHOCTb
Kadenpsl,

- KOHTPO/IMPYET KayecCTBO JIEKLMIA, CEMUHAPCKUX 3aHATUWA, 3K3aMEHOB, HAy4HOW W Apyrux
BNAOB AeATeNIbHOCTM COTPYAHMKOB Kadeapsl;

- opraHu3yeT ¥ npesceaaTensCTBYeT Ha 3acefaHun Kadeapsbi;

- onpegenseT LO/MKHOCTHbIE 06513aHHOCTUN COTPYAHUKOB Kadeapbl;

- npeAacTaBnseT pykosoactey MMY npeasioXXeHUs No npueMy Ha BaKaHTHble JO/MKHOCTA Y
nepemMeLLeHnIo COTPYAHNKOB Kadeapbl B Mpefenax ee WTATHOro pacnuncaHus;

- TOTOBUT NPeSJIOXKEHNSA O NPUTaLLEHNN COBMECTUTENEN;

- BHOCUT MpeffiokeHWs nNo fonjaraM, HadbaBkam, MpPeMusm W ApYyrum  Buaam
[ONOMHUTESIbHBIX MOOLLPEHUIA pabOTHUKOB B COOTBETCTBUMMN C 3aKOHOAATENbCTBOM U MOMOXKEHNEM O
Jonnarax, HafbaBkax u npemusx, genctaytowum 8 MMY;

- OCYLLECTBMISIET KOHTPONb 3a CO6MtofeHVMEM nMpaB WM 0053aHHOCTEA COTPYAHWKOB W
06yyatoLLMXCA B COOTBETCTBUM € YcTaBoM MMY;

- HeceT BCHO MOSIHOTY OTBETCTBEHHOCTM 3a KayecTBO W CBOEBPEMEHHOCTb BbIMO/IHEHNS
BO3/IOXKEHHbIX HACTOALLMM [MonoxeHneM Ha Kadenpy Lenei n gyHKUMiA;

- OCYLLECTBNSAET pacnpeseneHne 1 pacyeT yyuebHo Harpy3kmn Kadeapsi;

- cocTaBnseT nnaH pabotbl Kateapbl Ha rog M rogoBov Y4yeOGHOW Harpysku Kakaoro
npenogasarens;

- OCYLLECTBNSET KOHTPONb HaL pa3paboTkon Y4yebHO-MeTOAMYECKMX KOMMIEKCOB Mo
AVCUMNINHAM, 3aKpeneHHbIM 3a Kadeapoii;

- NoceLaeT 3aHATWS Npenogasateneli kadeapbl;

- TOTOBUT W MpPeACTaBNIsSeT 0THYeTbl 06 y4eOHO-MEeTOAMYECKON paboTe Kadeapbl U O Hay4HO-
nccnenoBaTesibCKon paboTte Kadeapsl;

- M3[aeT B Npejenax CBOMX MOSIHOMOYMIA pacrnopsXXeHns Mo Kageape, obs3aTesibHble 419 BCEX
ee npenogasaTenen, COTPYAHNKOB, CTYAEHTOB, aCNMPaHTOB W JOKTOPaHTOB.

3.6 3aBefylowmii Kadenpor UMeeT Apyrve npaBa M 0053aHHOCTW, MPeayCMOTPEHHbIe
TPYLOBbIM 3aKOHOZATeNbCTBOM, 3aKOHOAATE/IbCTBOM 06 06pa3oBaHWKM, TPYAOBbIM  [OFOBOPOM,
[0/HKHOCTHOM UHCTPYKLMEN.

3.7 MpaBa 1 06sa3aHHOCTM TMNC M MHOro nepcoHana Kaeapbl OMpenenstTcs TPYAOBLIM
3aKOHOZATeNbCTBOM, JO/HKHOCTHLIMU UHCTPYKUUAMA U UHBIMU NTOK&/IbHBIMU HOPMATUBHbLIMW aKkTamu
MMY.



3.8 MNC Kadeapbl 3aHUMaeTCA Y4ebHO-METOAMYECKON [eATeNbHOCTbIO B pamKaxX CBOMX
rofl0BbIX UHAMBUAYA/IbHBIX MN/1AHOB.

4, NMpaBa

4.1. Kadeapa v ee KONNeKTUB UMEKOT MNpaBo:

- pelwaTtb BCe BOMPOCbLI, CBf3aHHble C 06pa3oBaTe/lbHbIM MPOLECCOM B NpeAenax CBOEW
KOMMETeHUUN;

- yyacTBOBaTb B Mof60pe NpogeccopcKo-npenoaBaTe/bCKoro cocTasa;

- NPUHMMaTbL Yy4yacTWe B PeLUeHUN BOMPOCOB MaTepuasibHOro MOOLLPEHUSA COTPYLHUKOB U
npenogasaresnieil Kadeapbl;

- BECTM N6y, paspelleHHYH AeNCTBYIOLMM 3aKOHOAATeNbCTBOM M YcTaBom MMY,
BHEOOPKETHYHO [eATE/IbHOCT;

- BHOCWUTb pykKoBoAcTBY MMY npeasioXXeHns No CoOBEPLLEHCTBOBaHMIO Y4eBHOro NpoLLecca;

- npegnaratb K U34aHuio y4ebHO-MeTO4MYECKE MaTepUanbl, MOLrOTOB/EHHbIe Kadeapoir;

- OLEeHMBaTb 3HaHWS CTYAEHTOB B Mpefenax ycTaHoB/eHHbIX Kaeapoil TpeboBaHwii;

- KOPPEKTUPOBATb TEMbl KOHTPOJIbHLIX, KYPCOBbIX W AWUMIOMHbIX paboT B COOTBETCTBUU C
YTBEPXXAEHHOIN Ha Kadeape TeMaTuKOIA;

- y4yacTBOBaTb B KOH(hepeHUUAX, CeMUHApaxX 1 Apyrnx HayYHbIX MePONpUATUSAX, NPOBOAVUMBIX
B MMY;

- UCMOoNb30BaTb YYeOHO-METOAMYECKYO, HayuyHyt0 0asbl YHMBEpCUTeTa [/1A peasm3auuu
(hYHKUMIA Kadeapbl, a TaKKe ApYrux opraHusaumii, ¢ KOTOPbIMU 3aK/THOYeHbI JOrOBOPbI U COrNAaLLEHMS.

5. OTBETCTBEHHOCTb

5.1 Bclo NONHOTY OTBETCTBEHHOCTM 38 KA4YECTBO M CBOEBPEMEHHOE BbIMOHEHWE BO3/0XEHHbIX
HacTosLmMM MonoxeHneM Ha Kadepy 3afay 1 yHKUMIA HeceT 3aBeytoLLmin KadheLpoi.

5.2 PaboTHMKM Kateapbl HECYT OTBETCTBEHHOCTb:

- 32 HEBbIMO/IHEHME BO3/OXEHHBIX Ha Kadeapy 3afay, (hyHKUMIA, 0653aHHOCTENR;

- HapyLLeHWe npas akafeMUyecKnx cBo6O CTYAeHTOB U COTPYAHUKOB Kadeapbl;

- HeobecneyeHve 6e30MacHOCTY XXU3HW U 3L0POBbS CTYZAEHTOB U COTPYAHWMKOB Kateapbl BO
BpeMS BbIMO/THEHUS UMW CNYXXEOHBIX U LOMKHOCTHBIX 0653aHHOCTEN;

- HeobecneyeHne COXPaHHOCTU M (DYHKLMOHMPOBaHUA, nepefaHHoro Kadgenpe TeXHUYEeCcKoro
obopyfoBaHusa 4ns obecneveHns y4ebHOro npoLecca U Hay4YHOW LeATe/IbHOCTY;

- HA3KYHO UCMONTHUTENbCKYHO AMCUMNIMHY Ha Kadeape.

5.3 3aBepytownii Kageqpoii HeceT OTBETCTBEHHOCTb 3a Hecob/toAeHne MpaBua BHYTPEHHErO
TpygoBoro pacnopsigka MMY coTpyaHukamm Kadeapb..

6. 3aK/NHUYUTENbHbIE MOJTOXKEHUA

6.1 Hactoswee [MonoxeHve BCTynaeT B CW/Y MOCNe €ro YTBepXAEHWA YMNOIHOMOYEHHbLIM
[LO/MKHOCTHbLIM oM MMY.

6.2 HacTosLee MonoXkeHne yTpaumBaeT CUY C Aathbl:

- peructpaummn Hosoro lMonoxeHuns o Kagesape;

- UCK/TI0YEHNS YKa3aHHOro CTPYKTYPHOro noApasfeneHns U3 WraTtHoro pacnucaHua MMY.



