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1. O6u1me MonoXKeHUs

11 Hactosuee NMonoxeHne pa3paboTaHO B COOTBETCTBMM C DefepasibHbIM 3aKOHOM P® ot
29.12.2012 Ne 273 «O6 o06pasoBaHuM B Poccuiickoin ®degepauyun», [Mpukazom MuHUCTepCTBa
obpasoBaHMs UM Haykm PP or1 19.12.2013 Ne 1367 «OO6 yTBEpXAeHWM MNOpsAKa opraHusauum u
OCYLLeCTB/IEHNSI 06pa3oBaTe/ilbHON [JeATeNbHOCTM MO 06pa3oBaTe/lbHbIM  MporpaMmaM  BbICLUEro
obpaszoBaHMa - nporpammam  Gakanaspuata, nporpaMmaM - CreyuanuteTa,  nNporpammMam
MarucTpatypbl», Ha OCHOBaHMM YcTaBa ABTOHOMHOM HEKOMMEPYECKOW OpraHu3aumm BbICLLETO
06pasoBaHus «<MOCKOBCKUIN MEXAYHAPOAHbLIA YHUBEPCUTET» (ganee - MMY).

1.2 Kahegpa rymMmaHUTapHbIX Hayk (ganee - Kadegpa) MMY aBngeTcs yuebHO-MeTOLNYECKUM
M HayYHbIM CTPYKTYPHbIM NOAPa3AeeHNEM.

1.3 Kadhegpa ocyLlecTBnseT yyebHyt0, y4ebHO-METOANYECKYHO U HAYYHO-UCCNeA0BaTE/IbCKYHO
paboTy Mo OA4HON WM HECKOSIbKUM POACTBEHHbIM AUCUMMIMHAM, BOCMUTATE/IbHYIO paboTy cpeau
CTY[EHTOB, a TaKXXe NOAroTOBKY Hay4YHO-NeLarormyecknx Kafgpos v NnoBbILLIEHNE NX KBaIM(NKaLN.

1.4 PaboTa Kadeapbl OCyLLeCcTB/SIETCA B COOTBETCTBUM C NaaHamy y4ebHO-METOLNYECKOW U
Hay4HOW paboTbl.

15 Kategpa vmMeeT 00s3aTeNbHY0 [OKYMEHTaUMO B COOTBETCTBUUM C YTBEPXKAEHHOWA
HOMeHKnatypou fen. Mpu Kadesnpe MoryT co3aaBaTbCs 1abopaTopun 1 HayUHbIe LEHTPbI.

1.6 Katheapa peanusyet nopydvaemble MMY Buibl 06pa3oBaTe/ibHON AeSTeIbHOCTU M YUYebHble
ANCLMNSINHBI.

17 MMY ob6ecneuvBaer Kageipy Heo6XOAMMbIMM — O(UCHLIMK  MOMELLEHUAMU 1
060pyLi0BaHNEM, KAHLENAPCKMMU MPUHALIEXHOCTAMM, ayAUTOPHbLIM U N1a60PaTOPHbLIM (DOHLOM.

1.8 Kadegpy Bo3rnaBnset 3aBefylowuii Kadeapon, n3bupaemblii yy4éHbiM coBeTom MMY
MyTéM TalHOro rosiocoBaHWA CPOKOM [0 MATWM NIeT W3 uyucna Havbosnee KBa/M(PULMPOBAHHBIX U
aBTOPUTETHbLIX CrEeLNaInNCTOB COOTBETCTBYHOLLETO MPOMUASA, WUMEIOLWMX, KakK MNpaswio, Y4YéHyHo
CTeneHb WX 3BaHVe, U YTBEPXKAEMbIA B LO/HKHOCTU NPUKA30M pPeKTopa.

Mpouegypa wn3bpaHua  3aBefylowero  Kagenpon  OnpefenseTcs  COOTBETCTBYHOLUMM
[MonoxxeHveM, NPUHATLIM YUYEHbIM COBETOM.

19 3amelleHne [OMKHOCTEN MPOQECcCOPCKO-NpenoLaBaTeNlbCKoro coctaBa M Hay4YHOro
nepcoHana Kadeapbl Npon3BoanTCA B ycTaHOBNEHHOM MMY nopsake rno KOHKypCy.

1.10 K neparormyeckon fesatenbHOCTU Ha Kadefgpe AonycKarTca Nvua, UMEKOLLME BbicLUee
obpasoBaHve. OOpa3oBaTeNbHbIA  LEH3  YKa3aHHbIX AL, MOATBEPXAAeTCS  AOKYMEHTamu
rocyfilapCTBeHHOro obpastia 0 COOTBETCTBYHOLLEM YPOBHE 06pa3oBaHus 1 (M) KBaIMuKalumm.

1.11 K negarornyeckoii aesTeNbHOCTM He AOMYCKatTCa Nua:

- NIWEHHbIe nNpaBa 3aHUMAaTbLCA Mefarormyeckom [edTeNlbHOCTbIO B COOTBETCTBUM C
BCTYNWBLUUM B 3aKOHHYIO CU/Ty MPUTOBOPOM CY[a;

- VIMeloLLMe HECHATYIO WUIN HEMOralleHHYH0 CyAUMOCTb;

- MMetowme 3aboneBaHns, NpPefyCMOTPEHHbIe MepPeyHeM, YTBEPXAAeMbIM (efepasbHbIM
OpraHoM MCMONHUTENbHOM BMacTW, OCYLLECTBAAIOWMM (DYHKLMM MO BblpaboTKe rocyAapCTBEHHOM
MOJIMTUKM N HOPMATUBHO-NPABOBOMY PeryMpoBaHuio B 06/1aCTK1 34paBOOXPaHeHMS.

1.12 Kagpeipa HernocpeaCcTBEHHO NogunHaeTcs Pektopy MMY.

1.13 Kadhegpa opraHusyeTcs W NIMKBUAMPYETCH pPeLLeHVMEeM YYeHOro coBeTa M MpUKasom
PekTopa.

1.14 B cBoeit gesatensHocTy Kaeapa pyKoBOACTBYeETCS:

- KoHcTuTyumein Poccuiickont ®efepaumu;

- ®epfepaibHbIM 3aKOHOM P® ot 29.12.2012 Ne 273 «O6 o6pas3oBaHun B PD» 1 gpyrumu
(befiepasibHbIMY 3aKOHaMU;

- yKazamu Mpe3unaeHTa Poccuitickoin deaepaumu;

- nocTaHoBneHnsAMM MNpaBuTenbCTBa Poccuiickon defgepaumu;

- [Mpukazom MuHucTepcTBa 06pa3oBaHMsA W Haykm P® ot 05.04.2017 Ne 301 «O6
YTBEPXAEHUM MOpPALKA OpraHM3auMyM W OCYLLECTB/IEHWS 06pa3oBaTe/lbHON AeATeNIbHOCTM MO



o6pa3osarenibHbIM MporpaMmam BbiCLLEro 06pa3oBaHus - MporpamMmamM 6akanaepuara, nporpammam
creuunanucTa, nporpaMMam mMarucTpaTtypbl»;

- NpaBOBbIMK akTaMy MuHUCTEPCTB Poccuiickoin degepauunu;

YcTtaBom MMY;

NpaBunammn BHYTPeHHEro TpyAoBoro pacnopsaaka MMY;
npukasamu Pektopa MMY;

NOKa/IbHbIMW BHYTPEHHUMW HOPMaTUBHbLIMW akTamn MMY;
HacToAWwMM NonoxeHnem.

115 OcHOBHbIMK 3afadvamMun Kadenpbl ABISETCA opraHv3aumsa U OCYLLECTB/IEHVE Ha BbICOKON
Hay4YHOM YPOBHe Y4YeBHOW M y4ebHO-METOAUYECKON LeATeNbHOCTM B paMKaxX YMTaeMbIX OUCLUMNIIVH,
Hay4YHOW W  BOCMWTaTeNlbHOW  paboTbl  Cpedu  CTYLEHTOB, OpraHu3aumMs U1 MpoBefeHue
(hyHAAMEHTa/IbHbIX MOMCKOBLIX M MPUKNAAHbIX Hay4YHbIX WCCefoBaHUA MO NPOUI0 Kagenpbl v
Hanpas/feHUAM YHUBEPCUTETA, NMOAr0TOBKA HayuYHO-MNeJarormyeckmx KagapoB Ha MecTax.

2. PYHKLUNN

2.1 Kategpa npoBoguT BCe BMAbl Yy4ebHOM paboTbl MO OYHOW, OYHO-3a04HOM W 3a0YHOWA
thopmam 06pa3oBaHus.

2.2 OcyLLecTBNsAeT KOMMNIEKCHOe MeTOAMYECKOe 0becrneyeHmne yuebHbIX ancumnand Kagenpo:

- onpegeneHne n paspaboTka TEMATUKKN JIEKUMOHHBIX U CheLnaibHbIX KYpPCcoB, CEMUHAPCKNX
3aHATUN;

- MOAroTOBKa y4eB6HMKOB, YUYebHbIX NOCO6BUIA, NPorpamMm;

- pa3paboTkKa y4ebHO-MeTOAUYECKMX MaTepuasioB Mo MNPOBEAEHUIO BCEX BUAOB Y4YeOHbIX
3aHATUIA, NpegycMaTpuBaloLLMX MCMONb30BaHME Hambosnee LenecoodpasHbiX (OpM ¥ MeTOAO0B
npenosasaHus.

2.3 PaccmatpuBaeT U yTBepXAaeT WHAMBUAYaSbHbIE MaHbl Y4YeOHON, HayyHOW, Y4ebHO-
MeTO/MYECKON 1 Apyroi paboTbl COTPYAHMKOB Kadeapb!.

2.4 OnpefenseT v yTBepXXaaeT TEMaTUKN KyPCOBbIX 1 AWUMIOMHbIX paboT.

2.5 ObecneunBaeT HernpepbiBHOE COBEPLUEHCTBOBaHME KayecTBa MNperojaBaHus: MNoBblLLeHne
YPOBHSI NeKUMA Kak Befyllen (opMbl 00y4YeHMs, aKTMBM3aLMIO MPaKTUYECKUX, CEMUHAPCKUX,
NabopaTopHbIX W CaMOCTOATENIbHbIX 3aHATUI KaK 3((eKTMBHLIX (DOPM 3aKpenseHns 3HaHWM,
NPUBUTUA HEOOXOANMBIX YMEHWIA U HABbIKOB, Pa3BUTUA TBOPYECKMX COCOOHOCTEN CTYEHTOB.

2.6 YyactsyeT B paboTe M'9K.

2.7 OpraHu3yeT pyKOBOACTBO Hay4HO-UCC/eA0BaTeIbCKOW PaboTon CTYAEHTOB, MpaKTUKamu,
KypCOBbIM 1 AWMNJIOMHbIM MPOEKTUPOBaHMEM, COCOBCTBYSA MPUGIVMIKEHWIO YCIOBUIA UX NPOBEAEHUS K
peasibHbIM YCNOBUAM MPON3BOACTBEHHOW U UCCEL0BaTENbCKON AeATeNIlbHOCTU.

2.8 N3yyaeT, 0606LLaeT 1 pacnpocTpaHseT onbIT paboTbl TyHLIMX NpenojaBaTeseil; okasblBaeT
MOMOLLb HaYMHAOLWMM NpenoaasaTensaM B OBMaeHNN rnefarormyecknM MacTepCcTBOM.

2.9 O6cyxgaeT Hay4yHo-uccnefoBaTe/lbCKe paboTbl W [JaeT  pekoMeHJaumm K KX
0ny6/IMKOBaHUIO B HAYYHbIX U3[aHUAX YHUBEPCUTETA.

2.10 OpraHunsyeT BbICTYM/IEHNS MpPeACcTaBUTENen PYKOBOAALWEro cocTaBa M BefyLuuX
CrneunanncToB yupexaeHui wu opraHvzauuii nepeg npogeccopcKo-npenojasare/ibCKum
coctaBoM Kadegpsbl.

2.11 B3avMOAeNCTBYET MO BONpocaM afMWHUCTPATUBHOM, Y4eOHO-METOANYECKON U HayUHOM
[eAaTelbHOCTY Kaeapbl B Npefenax CBOer KOMNETEHLUMMN C LO/MKHOCTHLIMU MLAMU U CTPYKTYPHBIMM
nogpasgeneHnamm MMY.

2.12 PeannsyeT uHble (YHKUMW, NPeLyCMOTPEHHbIE JI0Ka/IbHbIMW HOPMAaTUBHBLIMW aKTamu
MMY, npukKasamun 1 pacnopsxeHuaMu agMmuHucTpaunum MMY.

2.13 Tlpodpeccopcko-npenogaBaTtenibCkmii coctaB (ganee - [MNC) Kadgenpbl 4ymTaeT pag
AUCUMNAMH - NPU NOATOTOBKE  CMeuuasncToB, 6akanaBpoB, MarucTpoB MO  YTBEPXAEHHbLIM
06pa3osBaresibHbIM MPOrpamMmmManm.



2.14 Kahenpa paspabartbiBaeT 1 (hOpMUPYET OCHOBHbIE MPOKECCMOHA/IbHbIE 06pa3oBaTe/lbHbIe
nporpammbl.

2.15 PeannsyeT uHble (YHKUMW, NPeLyCMOTPEHHbIE /I0Ka/IbHbIMW HOPMATUBHLIMI aKTamm
MMY, npukasamu 1 pacrnopsxxeHnsIMu agMmmHucTpauumn MMY.

3. CTpyKTypa

3.1 ¥YnpaBneHue Kadeapoi ocyLecTBSeTCA Ha NPUHLMNaX eAMHOHaYams.

3.2 CTpykTypy 1 wWrtaT Kadeapbl yteepxaaet Pektop MMY B COOTBETCTBMM C TUMOBLIMU
CTPYKTypaMu annapara ynpasfeHns v HopMaTMBamy YUCNEHHOCTU CMEUMaIUCTOB WM CAyXaliux C
Y4YETOM 06BEMOB PabOT 1 0COBEHHOCTE 06pPa30BaTeNIbHOMO YUPEXAEHNS.

3.3 B coctaB Kaegpbl BX0oAAT npoheccopcKo-npenofasarte/ibCKuili cocTaB U y4yebHo-
BCMOMOraTe/IbHbIiA NepcoHan.

34 B cBoein paboTe 3aBefylowmii  kadeapoil M npenogasaTeny  PYKOBOACTBYHOTCS
HOPMaTMBHbIMW akTamy MuHMCTepcTBa 06pa3oBaHNA U Hayku P®, Yctasom MMY, fOKabHbIMU
HOpMaTMBHbIMU akTamm MMY, pelleHMAMU Y4YeHOro COBeTa, MpuKasaMu U PacropsHKEHNAMM
agMuHucTpauun MMY.

3.5 3aBegytowmii Kaeapoin pPyKOBOAWUT AeATeNnbHOCTbIO Kadeapbl B COOTBETCTBUM C
YTBEPXKAEHHON JOMKHOCTHOW UHCTPYKLMENA:

- OpraHuM3yeT y4ye6HO-BOCNUTATE/IbHYIO, Hay4YHO-MUCCNEeL0BaTENIbCKY N NHYIO [eATeNIbHOCTb
Kadeapsl;

- KOHTPO/MIMPYET KayecTBO NEKUMIA, CEMUHAPCKUX 3aHATUMA, 3K3aMEHOB, Hay4yHOW W Apyrux
BUIOB [eATeNIlbHOCTM COTPYAHMKOB Kadeapb!;

- OpraHu3yeT 1 npefcenarenibCTBYeT Ha 3acefaHumn Kadeapbi;

- OnpegensieT LO/MKHOCTHbIE 0653aHHOCTUN COTPYAHNKOB Kadeapbl;

- MNpeAcTaBnfeT pykosoactsy MMY npeanioxeHus no npueMy Ha BaKaHTHble [O/HKHOCTU Y
rnepemMeLLeHnio CoTpyAHMKOB Kadeapb! B Npeaenax ee WTaTHOro pacnucaHus;

- TOTOBUT NPeSJIOXNEHNSA O NPUrIaleHn COBMECTUTENEN;

- BHOCUT TMpeasiokeHuss no fJonnatam, Hag6aBkam, MpeMuaM W ApYrUM  Bugam
[ONONMHUTENbHBIX MOOLLPEHNI PabOTHUKOB B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM U MOJIOXKEHWEM O
ponnatax, HafbaBkax 1 npemusx, gencTeyowmMm B8 MMY;

- OCYLUeCTBMISieT KOHTPO/b 3a COOMOJEHMEM MpaB M 0053aHHOCTEA COTPYAHWKOB W
06yyatoLLMXcs B COOTBETCTBUM € YcTaBoM MMY;

- HeceT BCHO MOSIHOTY OTBETCTBEHHOCTM 3a KayeCTBO M CBOEBPEMEHHOCTb BbIMO/IHEHNS
BO3/I0XKEHHbIX HacToAWwMM MonoxeHnem Ha Kadeapy uener n gyHKUNIA;

- OCYLLeCTB/ISIeT pacnpesenieHne 1 pacyeT yue6Hol Harpysku Kageapsi;

- cocTaBnsieT nnaH pa6otbl Kadeapbl Ha rog M rogoBoi YYeOHOM HarpyskuM Kakaoro
rnpenojasarens;

- OCYLLECTBNAET KOHTPO/b Hafj pa3paboTKon Yy4yebHO-MeTOAMYECKUX KOMIMIEKCOB MO
AVCUMNANHAM, 3aKpeneHHbIM 3a Kadepoi;

- MOCeLLaeT 3aHATUS NpenojasaTtesneil kajeapsb!;

- TOTOBWT W NpeLCTaBfisieT OTYeTbl 06 y4YeOHO-MEeTOAMYECKOW paboTe Kadenpbl U O Hay4HO-
nccnenoBaTesibCKoin paboTte Kateapsl;

- n3[aeT B npegenax CBOMX NOSIHOMOUMIA pacrnopsiXXeHns No Kadeape, 06a3atesibHble 418 BCeX
ee npenojasatesieil, COTPYLHNKOB, CTYZEHTOB, acnMpaHTOB N JOKTOPaHTOB.

3.6 3aBegylolumin  Kagegpoli MMeeT Apyrve npaBa U 0053aHHOCTW, MPeAyCMOTPEHHbIe
TPYLOBbIM 3aKOHOZATENbCTBOM, 3aKOHOAATE/IbCTBOM 06 006pasoBaHMK, TPYZOBbIM [LOTOBOPOM,
AO/MKHOCTHOW MHCTPYKLMEN.

3.7 Mpasa n o6a3aHHoCcTM TMNC 1 MHOro nepcoHana Kadeapbl ONpPefensarTcs TPYAOBbIM
3aKOHOLATEeNIbCTBOM, JO/HKHOCTHBIMU MHCTPYKUMUAMA U UHBIMW NTOK&/IbHBIMUA HOPMAaTUBHBLIMU aKTamu
MMY.



3.8 MrC Kadeapbl 3aHUMMaETCA y4eOHO-METOANYECKON AeATeNbHOCTbIO B pPaMKax CBOMX
rofoBbIX UHAMBUAYa/bHbIX M/1aHOB.

4.  TpaBa

4.1.  Kadenpa v ee KOMMEKTUB UMEIOT NPaBo:

- pellaTb BCe BOMPOCHI, CBA3aHHble C 06pa3oBaTe/ibHbIM MPOLLECCOM B Mpejenax CBOEn
KOMMNETEHLMN;

- y4acTBOBaTb B NOA6GOPE NPOYPeCCOPCKO-NPenoAaBaTe/ibCKoro CoCTasa;

- MNPVHUMAaTbL y4yacTMe B PeLUeHMU BOMPOCOB MaTepuaibHOrO MOOLLPEHUSA COTPYLHWKOB U
npenojasatenei Kaeapol;

- BeCTM NtobYylo, paspelleHHY0 AeWCTBYIOWMUM 3aKOHOAATeNIbCTBOM U YcTaBom MMY,
BHEOIOKETHYHO eATe/NIbHOCTb;

- BHOCUTb PyKoBOACTBY MMY npe/ioxeHns Mo COBEPLUEHCTBOBAHMIO Y4eOHOro npoLecca;

- npegnaratb K U3gaHno y4ebHO-MeTOAMYEeCKMe MaTepuasibl, NOArOTOBNEHHble Kadeapoii;

- OLeHMBaTb 3HaHWA CTYAEHTOB B Npefenax ycTaHoBMeHHbIX Kaeapon TpeboBaHui;

- KOPPEeKTUPOBaTb TEMbl KOHTPOSIbHBIX, KYPCOBbIX W AWUMJIOMHbIX paboT B COOTBETCTBUM C
yTBepXAeHHON Ha Kaeape TeMaTUKONA;

- y4yacTBOBaTb B KOH(epeHUMsAX, CEMUHApaxX 1 APYrnx HayUHbIX MEPONPUATUSAX, NPOBOAUMBIX
B MMY,;

- UCNOMb30BaTbh Y4eGHO-METOAMYECKYO, HayuyHyt0 6a3bl yHMBEpCUTETa A8 peannsaumm
(hYHKLUMIA Kadeapbl, a TaKKe APYrnX OpraHv3aLmii, ¢ KOTOpbIMK 3aK/1F0YeHbI OTr0BOPbI Y COrNAaLLEHNS.

5. OTBETCTBEHHOCTb

5.1 Bcto NOMHOTY OTBETCTBEHHOCTU 3a KaYeCTBO W CBOEBPEMEHHOE BbIMO/IHEHWE BO3/TOXKEHHbIX
HacTosAwmM MNonoxeHnem Ha Kadeapy 3atay 1 yHKUMIA HeceT 3aBefytoLLnin Kadhepoii.

5.2 PaboTHMKN Kadeapbl HECYT OTBETCTBEHHOCTb:

- 33 HEBbIMO/IHEHWNE BO3NOXEHHbIX Ha Kaeapy 3agay, (yHKLUIA, 0613aHHOCTEN;

- HapyLUeHVe npaB akageMmnyecKnx cBob0 CTYAEeHTOB U COTPYAHMKOB Kadeapsl;

- HeobecneyeHne 6e30MacHOCTU XWU3HW N 340P0OBbA CTYAEHTOB M COTPYAHUKOB Kadeapbl BO
BPEMS BbIMOHEHWSA UMM CNYXKEBHBIX M LO/MKHOCTHBIX 0053aHHOCTEN;

- HeobecneyeHne COXPaHHOCTU M (DYHKLMOHMPOBaHUS, nepefaHHoro Kadgenpe TeXHUYeCcKoro
obopyfoBaHua ans obecrneveHns y4e6HOro npoLecca N HayYHou AesTeNbHOCTH;

- HU3KYO UCMOSTHUTENBCKYHO AUCLUMNIMHY Ha Kadeape.

5.3 3aBeaytownii Kagepoi HeceT OTBETCTBEHHOCTb 3a HecobtoAeHne MpaBui BHYTPEHHErO
TpyZoBoro pacnopsagka MMY cotpyfHukamu Kadenpb!.

6. 3ak1unTeNbHbIE MOMOXKEHUS

6.1 Hactoswee [MonoxkeHne BCTynaeT B CW/IY MOCNe €ro YTBepXAEHWA YMOSHOMOYEHHbLIM
[JO/MKHOCTHBLIM oM MMY.

6.2 HacTosLlLee MonoxkeHne yTpaymBaeT CUMY C Aathbl:

- pernctpaumm Hosoro MonoxeHns o Kadeppe;

- UICK/TOYEHNS YKa3aHHOro CTPYKTYPHOro nojapasfeneHns U3 wraTtHoro pacnucadng MMY.



