JTOKYNMFHT MIOTIACAH

YCHJIHHON KBA. IHOUIMPOBAHHOM
UEKTPOHHOA HOAUCHIY

ABTOHOMHAsI HEKOMMEPYECKasi OPraHN3aLHsL BBICIIETO 00pa3OBaHHsI
«MOCKOBCKNU MEXJIYHAPOJHbBIN YHUBEPCUTET»

Kageopa sxonomuku u ynpaenenus

Pabouas [IporpaMma J1uCIHUIIINHBL

OcHoBbI JACJI0INPOU3BOACTBA U HOKYMCHTOOﬁOpOT

Hanpasnenue noocomosxu DKOHOMHKA

Koo 38.03.01

Hanpasnennocmo (npogunv)  bByxrantepckuit yuér, aHaIU3 U ayIAT

Keanuguxayus evinycknuxa  0OakaiaBp

MockBa
2017 r.



1. Ilepeuenv nnanupyemvlx pe3ynomamos oOyuenus no oucyuniune (Mooyao),
COOMHECEHHBIX C NIAHUPYEMbIMU DPe3YIbMamamu 0C60eHUA 00pa306amenbHoll

npozpammol
Komnerennus [Tnanupyemble pe3yabTaThl 00yUEHHsI 110 TUCIUIUINHE
I1K-14 3HaTh:
CrniocoOHOCTBIO - HOpMaTHBHyIO 0a3y JOKYMEHTHPOBAaHHUS  XO3SIMCTBEHHBIX
OCYIIECTBIISATH oTeparyi,
JOKYMEHTHPOBaHHE - METOIUKy O(OpMIICHHS YyYeTa JCHEXKHBIX CPEICTB, paboumx
XO03HCTBEHHBIX IUIAHOB CYETOB OYXTaJITEPCKOTO y4eTa,
orepanui, - mpaBuia (OpMUPOBAHHMS U JOKYMEHTAJIBHOTO O(QOPMIICHHS

HPOBOJUTH yUeT
JICHEXKHBIX CPEJICTB,
pa3pabarbIBaTh
pabouuii rmuax
CUETOB
OyXrajaTepckoro
ydeTa OpraHu3ariu
U popMHpOBaTH HA
€ro OCHOBE
Oyxraiarepckue
HPOBOJIKU

OyXrajTepcKux MpOBOJOK
- OCHOBHBIE BHJIbI JOKYMEHTOB, PETIIAMEHTHPYIOIINX OCYIIECTBICHUE
YIIPaBICHYECKON AEATEILHOCTH;

Ymersn:

- COCTaBIIATH M 0POPMIIATH paboyme TUIaHbI CYETOB,

- (¢opMHpOBaTh M JOKYMEHTAIBHO O(QOPMIISATH OyXraJiTepckue
MPOBOAKH
- 0(OPMJIISITH OCHOBHBIE BU/IbI TOKYMEHTOB, PETJIaMEHTHPYIOIINX
OCYIIECTBIICHHUE YIIPABICHYECKON JEATEIBHOCTH;

Baagers:

- HaBBIKaMH JJOKyMEHTHPOBAHHUS XO3SMCTBEHHBIX OIEPALUA,

- METOAMKOH COCTaBJCHUS M JOKYMEHTAJIBHOTO O(OpPMIICHHUS
OyXrajTepckux MpoBOOK,

- HaBBIKAMU TIOATOTOBKM OPraHU3aIlMOHHO-PACTIOPSIUTEIBHBIX
JOKyMEHTOB,
- HaBBIKaMU O0()OPMIICHUSI OCHOBHBIX BUIOB JIOKyMEHTOB,
PETJIAaMEHTHPYIOIIMX OCYIIECTBICHUE YIIPABICHYECKOH AEATeIbHOCTH

2. Mecmo oucyunaunst (Mo0ys) 6 cmpykmype o0pa3zosamenbHoil RPoOZPammol

JlycuuiuinHa OTHOCUTCS K JUCLUIUIMHAM 0 BbIOOpY BapuUaTHBHOM yacTu y4eOHOro IjaHa
OIIOIl. [laHHas JUCHMIUIMHA B3aUMOCBsI3aHA C JAPYTMMH JUCHUIUIMHAMHU, TaKUMH Kak
«MapkeTuHr», «YIpaBieHHE 4YEJOBEYECKUMM pecypcamm», «OKOHOMHUKA  OpraHu3aluu
(mpeanpusTus)» U Ap.

N3yueHne IUCHMIUIMHBI MO3BOJIUT OOYYaroIIMMCSl pPEalHn30BbIBATh MPO(GECCHOHATbHbIE
KOMIIETEHIINH B IPOPECCHOHATBHON 1S TETbHOCTH.

B uacTHOCTH, BBINYCKHHMK, OCBOMBLIMHM HporpaMMmy OakanaBpuaTra, B COOTBETCTBUU C
YYETHBIM BHJIOM JIESTENBHOCTH, JOJDKEH OBITh TOTOB pemiaTh CIEAYIOUIHe MpoQecCHOHaTbHbIC
3aJauu:

- TOKYMEHTHPOBAaHHUE XO35IIICTBEHHBIX ONEpaIuii U BeleHHE OyXTalTepCcKOTro y4yera
MMYUIECTBA OpraHU3alHH;

- BeJICHHE OyXTaJITepCKOr0 y4eTa HCTOYHUKOB (DOPMUPOBAHHS UMYIIECTBA, BHITOJTHEHNE
paloT 1o MHBEHTApHU3allU1 UMYIIECTBA U (PUHAHCOBBIX 00513aTEILCTB OPraHNU3aLUY;

- IPOBEJICHNE PACUYETOB C OI0/KETOM M BHEOIOPKETHBIMU (DOHIAMU;

- COCTaBJICHUE U UCIOJIb30BaHUE OyXTaITepCKONH OTYETHOCTH,
- OCYILIECTBJICHHE HAJIOIOBOI'0 yueTa U HaJOr0BOI'O IUIAHUPOBAHMS B OPraHU3aL1U.

3. Ob6vem oucyununot

Buowt yueonoit pabomot Dopmut

00yuenus




3aounasn
OO0u1as TPYA0€MKOCTh: 3aUETHBIC ¢IMHHIIBI/YaChl 3/108
KonrakTHas pa6ora:
3aHATHSA JIEKIIMOHHOI'O THIIA 4
3aHsTHA CEMUHAPCKOro TUIA 4
[IpomexyTouHass arrectamms: 3adeT / 3a4erT ¢ 4
OIIEHKOIi / DK3aMeH /
CamocrosiTeabHas padora (CPC) 96

4. Coodepircanue oucuyuniunvl (Mo0y1a), CMpyKmypuposantoe no memam / pazoenam ¢
YKazanuem OmeeO0eHH020 HA HUX KOJIUYEeCmEd AKAOEMUUECKUX YAC08 U 6UO006

YueOHbIX 3aHAmUll
4.1.

4.1.1.

Pacnipenenenue yacoB 1o paszenam/TeMaM 1 BHIaM padoThI

3aounast popma oOyueHwHs

n/n

o

\o Pa3zpen/Tema

Buabl yueOHoii padoTsl (B yacax)

KonrakTHas padora

3auaTua

JICKIIMOHHOI'0

THUIIA

3aHATHS CEMHHAPCKOI0 THIIA

Jlexyuu

HUnvie
yuebuble
3aHsAmMusL

Jlabopa
mopnule
pabomol

Cemuna
pul

Ipaxmu
ueckue
3aHAMUS

Unole

Camoct
0SITeJIbH
asn
padora

JloxyMeHTOBEAEHHUE.
OcHOBHbIE MOHSTHSL.
JIOKyMEHT M CHCTEMBI
JIOKYMEHTAIUH.

HopmaTtuBHas
JIOKYMEHTaLUsl.
2 [lpaBuna odopmiieHus
JIOKYMEHTOB u
3allOJIHEHUS ~ THUIIOBBIX

dhopm.

12

Cucrema
OpraHHU3alOHHO-
MIpaBOBOM
JIOKYMEHTAIMH.

14

Cucrema
4 pacnopsiiUTEeNbHON
JOKYMEHTAITHH.

14

WNudopmannonno-
3 cnpaBouHast
JIOKYMEHTAIMsl.

18

Kanpoas
JIOKYMEHTAIU.
JIOKyMEHTBI
JUYHOMY COCTaBY.

1o

12

JIOKyMeHTO000POT.
ApXHMBHOE  XpaHEHHE.

~)

10




7 KoudunennuansHeie
JIOKYMEHTBIL.
Komnprorepubie
TEXHOJIOTHH
§ JOKYMEHTAIMOHHOTO 8
8. | obecneueHus
yIpaBJIEHUsI.
IIpomexxyTouHnas 4
aTTecTanus
Hroro 108
4.2. TlporpaMma JUCILMILUIMHBI, CTPYKTYPHUPOBAHHAS 10 TeMaM / pa3zieam
4.2.1. CojaepkaHue JIEKIIMOHHOI'O Kypca
Nenn/ | HaumeHoBaHMe TeMbl CoaepxaHue JeKIIUOHHOIO 3aHATHUSA
i (pa3nena) I CHUNJINHBI
JlokymeHTOBEICHHE. [lonsiTve W QYHKIMM ~ JOKYMEHTOBEIEHUS U
OcHoBHbIE HNOHATHSA. | Aesnonpou3BoAcTBa. CyIIHOCTP W OCHOBHBIE 3a/layu
1. JIOKyMEeHT ¥ CUCTEMBI | JOKYMEHTUPOBAHUS  YIIPABICHUYECKON JI€SITEIHHOCTH.
JOKYMEHTAI1H. Kparkuii 0030p HCTOpUM JOKYMEHTOBEICHHUA U
nenornpou3BoAcTBa. COBpPEMEHHOE TOCYJapCTBEHHOE
peryiupoBaHue  JOKYMEHTAIMOHHOTO  OOecreyeHHs
ynpasierue (JIOY). OcHOBHBIE TEPMUHBI U TOHSATHSA
JOVY. Ilonstue wuHpOpMauuu Hu HHPOPMALMOHHBIX
pecypcoB. [TpuHIMTIBI paboThl c JIETTOBOM
uHpopManuen. YHuduuupoBaHHbIE CHUCTEMBI
JEONPON3BO/ICTBA.
HopmaruBHo-cnipaBounass ~ gokymentanus.  ['OCT.
[IpaBuiia co3gaHusi JOKYMEHTOB.
Cucrema opranuzanMoHHO- | Ha3HaueHne M cocTaB  OpraHuM3allMOHHO-TIPaBOBOM
[IPaBOBOM TOKYMEHTAallUU. | JOKyMeHTauuu. PYHKIHUH OpraHU3allMOHHO-IIPaBOBBIX
2. JOKYMEHTOB.  YUpEIWTEIbHBIE JIOKYMEHTHI. Y CTasB.
HoroBop. Ilonoxenue. WMucrtpykumu. Jl0JKHOCTHBIE
uHCTpyKunu. CTpyKTypa W IUTaTHas YHUCICHHOCTb.
[lIratHoe = pacnucanue. llpaBuna  cocraBieHus,
0o(OopMJICHHUS TOKYMEHTOB.
4.2.2. CopepxaHue NPAKTUUECKUX 3aHATUN
Ne i/ | HammeHOBaHue TeMbl CopaepxxaHue NPaKTHY€CKOI0 3aHATHS
1| (pa3aeJia) AMCUUNIMHBI
Cucrema pacnopsiautensHoit | [IpaBuna cocraBienus, o(oOpMiIeHHUS JTOKYMEHTOB.
JOKYMEHTALNH. [Ipuka3pl MO OCHOBHOW J€ATEIBHOCTH. JlOKYMEHTHI,
1. U3/1aBacMble B YCIIOBHSIX KOJUIETHATIbHOCTH
(mocTaHOBJIEHUS], PEIIEHUs); JOKYMEHThI, H3/1aBaeMble
B YCIOBMSX €IMHOJIMYHOTO MPHUHATUSA PELICHUN
(mpukasbl, ykazaHusi, pacnopsbkeHusi). O60coOaeHHbII
JOKYMEHT —  TmpoTokoid.  Buasl, ocoOeHHOCTH
oopMIIeHUS. CocraBnenue JIOKyMEHTOB c
npumenenueM ['OCT.
WNudopmarmonHo- [IpaBuna coctaBieHusi, OQOPMICHHUS JIOKYMEHTOB.

CIIpaBOYHasA JOKYMCHTAIIM].

MHunmaTuBHEIC JOKYMCHTBI, JOKJIAAHBLIC 3alliMCKH.




2. OObscHuTeNnbHBIE 3amucku. AKThl.  [IpemnoskeHue.
CrnpaBku  CIy’)K€OHOTO W JIMYHOTO  XapakTepa.
CrnyxeOHble (IenoBble) NHCbMA. XapaKTEPUCTUKH.

PasnoBugHoctn. OcobGeHHoCTH O(OpMIICHHUS. DTHKET
nenoBoro o6menus. CocTaBieHHE JOKYMEHTOB C
npumeHenuem ['OCT.

4.2.3. CopeprkaHue CaMOCTOSITEIIbHOW pabOTHI

Ne HaunmeHoBaHMe TeMbl CoaepixkaHue caMOCTOATEJbLHOH padoThI

n/n | (pa3aesa) TMCHUILIUHBI

1. HopmaTtusHas Bunst HOPMAaTUBHO-CIPaBOYHOMN JNOKYMEHTAIUH.
JOKYMEHTAIUs. IIpaBuna | TOCT. IlpaBuna co3manus pokymeHToB. Ilpasuina
oopmieHnsT TOKYMEHTOB U | HallMCaHWs PEKBU3MTOB. bilaHKW M yHU(PHIMPOBAHHBIE
3aMOJTHEHUS TUMIOBBIX GOpM. | HOPMBIL.

2. Kanposas nokyMeHTauus. | HazHaueHue # cocraB JOKYMEHTOB II0 JIMYHOMY
JIOKyMeHTbl 10 JUYHOMY | cocTaBy. HopmaruBHas 0aza. YHUPUIIMPOBAHHBIC
COCTaBYy. dopMbl.  Anroput™m  JIEeHCTBUH U OQOpPMIIEHUA

JOKYMEHTOB TpH MpuéMe Ha paboTy, YBOJIbHEHHH,
IIEPEBO/IE HA JPYIYH JOJDKHOCTh, OTIIPABICHHH B
komMaHaupoBky.  CocrtaBieHue U opopmieHHE
OCHOBHBIX JOKYMEHTOB. Tpya0BOI JOroBOp, IMPUKAa3bI
10 IMYHOMY COCTaBY, TPYAOBbIE KHUXKKH, JINYHOE JEII0,
JUYHAs] KAPTOUKA.

3. JIoKyMeHTO0000POT. OCHOBHBIEC MOHATHA U MPHHLUIBI JOKYMEHTO000pOTA.
ApxuBHOE xpaHeHue. | [IpAMOTOYHOCTh NBMKEHHS JOKYMEHTOB. Bxopsuiue,
Kondunennuansueie UCXOJIAIIME W BHYTpPEHHHE JOKyMeHThl. IIpaBuna
JIOKYMEHTBI. oOpaboTku  nokymeHtauuu. [lpaBunma u  cpoku

XpaHEHUs JOKYMEHTOB. [TonsaTHe
KOH(MICHIIMAITBHOCTH.

4. Komnbrotepusie TexHonoruu | MHGOpMalMOHHBIE ~ KOMIBIOTEpHBIE  TEXHOJOTHH.
JOKYMEHTAIMOHHOTO MeTtobl 3amUTHl HHPOPMAIIUH, 3JIEKTPOHHO-IIU(PpOBast
obecrieueHus yrpaBlIeHUsI. nonnuck (DIIT), mmdpoBanue. ABTOMATH3UPOBAHHBIC

UHGOPMAIIMOHHBIE ~ CHUCTEMBl  JIEJIOMPOU3BOJICTBA.
DNIEKTPOHHOE MPABUTEIBCTRO.

5. @ono ouenounvix cpeocme 01 NPOGEOEHUA  NPOMEMNCYMOYHOU ammecmayuu
odyuarwuxca no oucyuniumne (Mooysio)

[IpegycMoTpeHsl  ciaeayrollde BHIbI KOHTPOJIA KAaueCcTBA OCBOCHUS KOHKPETHOM

JUCLMIIUHBL:

- TEKYIIHI KOHTPOJIb YCIIEBAEMOCTHU
- MPOMEKYTOYHASI ATTECTAIHS OOYYAIOIINXCS IO TUCITUILTAHE

®oH/I OLICHOYHBIX CPEACTB ISl MPOBEICHUS HpOMe)ISYTOqHOﬁ aTTecTaluu 00YyYaroIIUXCs
no guctumuinae opopmiieH B IPUJIOKEHUU x PABOYEU ITPOI'PAMME JJUCLHUITJIMHBI

TCKYH_II/Iﬁ KOHTPOJIb YCII€BAEMOCTHU o0OecreunBaeT OLICHMBAHUEC XOJa OCBOCHUS
AUCHUIUIMHBI B IIPOLECCE 06y‘-I€HI/ISI.

5.1 Ilacnopm ¢ponoa oyenounvix cpedcma 0 npogedeHus: meKywelu ammecmayuu
no oucyuniure (Mooyir)



NeKonTpoaupyembie Kon HaumeHoBaHMe OLICHOYHOI'O CPeACTBA
n/n | pazaenasl (TeMbl) KOHTPOJIMP
yeMou
KOMIIeTEeHI]
UM
1. | lokyMeHTOBeIEHHE. [IpoGnemHble 3amauu, CUTyallMOHHBIC 3a/ayH,
OcCHOBHbBIE  NTOHATHSL. K-14 TECTUPOBAHUE
JIOKyMEHT U CUCTEMBI
JIOKYMEHTAlUH.
2. | HopmaruBHas [IpoGnemHble 3amauu, CUTYyallMOHHBIC 3a/1ayH,
JIOKYMEHTAIUsl. TECTUPOBAHUE
[IpaBuna opopmiieHus
I[OPKYMGHTO(E b " IK-14
3aM0JHEHUSI TUIIOBBIX
dbopm.
Cucrema [IpoGnemHbIe 3a1a4u, CUTyallHOHHBIE 3a/1a4H,
3 opraHu3anoOHHO- K-14 TECTUPOBAHUE
3. | mpaBoBOM
JIOKYMEHTaIUH.
Cucrema I1K-14 [IpobnemHble 3a1auu, CUTYallMOHHBIE 3314,
4 pacnopsiauTenbHON TECTUPOBAHUE
4 JIOKyYMEHTALINH.
HNudpopmarnmonHo- I1K-14 [IpoGnemHble 3amauM, CUTYyallMOHHBIE 3a/ayH,
j cnpaBouHas TECTUPOBAHUE
5 | mIOKyMeHTanus.
Kanposas I1IK-14 [IpoGnemMHbIe 3amaum, CUTYaIl[MOHHBIE 3a/ayH,
6 nOKyMeHTalus. TECTUPOBAHUE
6. JIOKyMeHTBI 110
JUYHOMY COCTABY.
JIoKyMeHTOO0OOPOT. [1K-14 [IpoGieMHbIE 32129, CUTYyaIlIHOHHBIC 3a/1a4H,
7 ApXUBHOE XpaHECHHE. TECTUPOBAHUE
7. | Kondunennuansueie
JIOKYMEHTBIL.
KommnsrorepHsie I1K-14 [IpobnemHbIe 33124, CUTYallMOHHBIC 3a1a4H,
§ TEeXHOJIOTUU TECTUPOBAHUE
8. | MOKYMEHTallMOHHOTO
obecrnieueHus
yIpaBJIEHUsI.

5.2 Tunosvie KOHMPOAbHLIE 3a0dHUs UIU UHbIE MAMepuaibl, Heobxooumvle OJis
OUEHKU 3HAHUU, VMEHUU, Ha8blKo8 U (UlU) Onblma O0esmelbHOCHU 8 NPOUecce MeKVULe20

KOHmMpOJiA

TunoBbie CHTYallHOHHBIE 32]a4H:
3aoaua 1
Cucrema pacrnopsIuTeIbHON TOKYMEHTAIIUH.

[TonroroBeTe npukasz 06 uTorax peBuU3nu (GUHAHCOBOTO yuyeTa. B KoHcTatupyromen yactu
YKaKUTe, YTO peBU3UeH 0OHapy eHbI (akThl IpyO0ro HapyueHus: (UHAHCOBOTO y4eTa: HeT y4era



U OTUCTHOCTHU IO KOMAHJAUPOBKAM, OTCYTCTBYCT KYypHaJI Yy4dCTa I[OBepeHHOCTef/'I. Henocraromue
PEKBU3UTHI YKAKHUTC CaMOCTOSATCIIBHO.

3aoaua 2

NudopmanmroHHO-cripaBoYHAs TOKYMEHTAIIHS.

1) B ¢pumman nocTynuio nmuceMo-3anpoc OT PYKOBOJICTBA XOJIMHTA.

Co3pmaiiTe OTBET Ha BXOAALIEE MUCHMO-3aMIPOC, HCIIONB3YS CIPABOYHYIO HH(POPMAITHIO.

2) B sHBape Oymymero roga COCTOMTCS KOH(EPEHIMs, IMOCBSIICHHAS WHHOBAIMAM B
sKoHOMHKe. HeoOxoaumo co3aaTte M pa3ociaTh NHCBMO-TIPHUIVIANIEHWE HA MPEACTOSIIYIO
KOH(epeHIHro.

Tunosbie NpodeMHbIE 3a1a41:

3aoaua 1

JlokymMeHT0000poT. ApxuBHOE XpaHeHue. KonpuaeHmaabHble TOKyMEHTHI.

B ¢upmy noctynmuio aBa KOHBepTa, aJApPECOBAHHBIX T'€HEPATBHOMY IUPEKTOPY, OAMH
KOHBEPT C PEKJIIAMHOM aKIUei, 1B MOChUIKU U3 (PHIINAJIOB.

O06paboTaiiTe MO3TaTHO BXOASIIYIO KOPPECTIOHICHIIHIO.

Tunosblie TECTHI

1. Ilpu kakom pacnonoxennu pekBu3uThl "HaumeHnoBanue opranuzanun', "Bun
JIOKYMEeHTa" U Jpyrue HeoOXOJuMble PEKBU3UTHI HAa OJIaHKE pa3MeIatoTcs

B BEPXHEM JIEBOM YIIIy:

Br16epute oguH OTBET:

A) poaonbHOE

b) yrnosoe

B) nenrpupoBanHoe

2. JIng KakuX JOKYMEHTOB 00s3aTENIeH PEKBU3UT «Aipecary:
Bribepurte oH WM HECKOJIBKO OTBETOB:

A) muceMa

b) npukassl

B) nomxHOCTHBIE UHCTPYKITUU

3. Kakas nara sBiseTcs 1aTol MPUKa30B, IMCEM, CIIPABOK:
Br16epute oguH OTBET:

A) [lata yTBEpKIeHUS

b) /lata 3apukcupoBaHHOTO B TOKyMEHTE COOBITHS

B) /lata cornacoBanus

I') lata moanucanus

4. Bri6epute anemenTs pekBusnta «['pud yTBepx)aeHUsD
Bri6epuTe 0uH WM HECKOIBKO OTBETOB:

A) INoanuce

b) JomkHOCTh U1, YTBEPKIAIOIIETO TOKYMEHT

B) Ileuats opranuzanuu

J1) Bu3sbl cornacoBanus

5. [Tpuka3amMu 1o TMYHOMY COCTaBY O(QOPMIISIOTCS:



A) I'apanTuiinbeie 00s13aTeNIbCTBA OPTaHU3AINH

b) JomkHOCTB JTHIIa, yTBEPKIAIOIIETO TOKYMEHT

B) [Ipuém, nepeBo ¥ yBOJILHEHHE COTPYTHUKOB OpTaHU3AINH
I') AxThl npuéma u nepenadu 0ObEKTOB

6. OcHoBHbIe QyHKIIUU, KOTOpBIe obecreunBaet JJOY:
A) rulaHupoBaHue

b) opranuzanuronHo-pacnopsAuTeIbHas 1€ATeIbHOCTh

B) yuér u otuétHOCTH, pUHAHCHpPOBAHUE

7. Homenknarypa zien npeacrabisieT coOoid:

A) Criucok 3arooBKOB (HaUMEHOBAHUM) /171, 3aBOJIMMBIX Ha MPEANPUATUH C YKa3aHUEM
UX CPOKOB XPAaHEHUs

b) 'apanrtuiinple nmucbMa opraHu3aliu

B) I'pu¢ yrBepkIeHHS PYKOBOIUTENS OpraHU3aluu

I') Cpoku xpaHeHUS! JOKYMEHTOB

8. biiank nokymeHTa — 3710:
A) HecTaHJapTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOJIUTCS MOCTOSIHHAS HHPOpMAaLUs

JOKYMEHTA U €CTh MECTO JJIsl IEPEMEHHON UH (hopManuu

B) CTaHHapTHLIﬁ JUCT 6yMar 1, HAa KOTOPOM BOCIIPONU3BOAUTCH IMOCTOSTHHAS HH(bOpMaHH}I

JOKYMEHTA U €CTh MECTO JJIsl IEPEMEHHOM UH (hopManuu

MM;

B) npyroe

9. brnanku umerot nons (cormacHo OCT P 6.30-2003):

A) neBoe — 20 MM; mpaBoe 1 HUXKHEe — He MeHee 10 MM; BepxHee — He MeHee 20 MM;

b) neBoe — 10 mm; ipaBoe u HUXKHee — He MeHee 20 MM; BepxHee — He MeHee 10 mMvm;

B) neBoe — 20 mMm; npaBoe He meHee 10, HikHee — He MeHee 20 MM; BepxHee — He MeHee 20

10. PekBU3UT — 00s3aTENbHBIN IEMEHT:
A) npucymuil onpeaeIeHHOMY BUAY JOKYMEHTA;
b) nmpucymmii ToJIbKO OpraHU3allMOHHON JOKYMEHTAIUH;
B) npucymuii TonpKk0 NHCbMaM;

11. dopmysip-o0pazer — 3To:

A) COBOKYITHOCTh HE PEKBU3UTOB, a TIOJITUCEH

B) COBOKYITHOCTB PacIoNOKEHHBIX B OMPEICIICHHOMN TOCIIeI0BATSIIBHOCTH PEKBH3UTOB,
MPUCYIIUX BCEM BUIAM JJOKYMEHTOB;

B) HOMeHKIIaTypa Jes opraHu3aun

12. K pacnopsauTenbHbIM TIOKyMEHTaM, U3JaBa€MbIM B YCIOBUSAX €IUHOIUYHOTO
HPUHSATHS PEILICHUS, OTHOCSATCS:

A) nenoBble IMUCbMa

b) npukasel

B) noknaanble 3anucku

13. TpeboBanusi, MpeabABIsIEMbIE K JOKYMEHTOOOOPOTY:

A). IpIMOTOYHOCTH JABMKEHUS JOKYMEHTOB (JJOKYMEHT KpaTyalIliuM IyTeM MoNaaaeT K
UCTIOJIHUTEIIO, BO3BPATHBIEC NEPEMEIICHNUS TOKYMEHTOB UCKITIOUEHbI);



b) pacnipenenenune 10KyMEHTOB MEXy PyKOBOJIUTENISAMU U CIELMAIUCTAMH COTJIACHO UX
(GYHKIIMOHATBHBIM 00S3aHHOCTSIM;

B) Heo6xoaumoe nepemenieHne JOKyMEHTOB (AyOnupoBaHue, IMIIHUE MHCTAHLIUU 1
JEHCTBUS UCKJIIOUEHBI) U €IMHOO0pa3ue MapuIpyTa JBUKEHHS TOKYMEHTOB U TEXHUYECKHUX
olepanuii ¢ HUMHU, OJJHOKPAaTHOCTb KayKJOW ONepalui;

') Bce BhIlIENIEpPEYHCIICHHBIE

14. JIns kakoro Buga JOKyMeHTa pekBU3UT «HaumeHoBaHue BUIa TOKYMEHTa» HE
YKa3bIBACTCS:

A) BBINKCKA U3 IPOTOKOJIA;
b) nenoBas 3amnucka;

B) ucemo;

I') otuér.

15. I'me XxpaHsTCs Aeia 10 UCTEYEHUH CPOKA TEKYLIErO XpPAHECHMUS:
A) B apxuBe;
b) y pykoBoauTesst opranuszanuy;
B) y cexperapst pykoBoauTENs OpraHU3alvy;
I') noanexat aHHYJIUPOBAHUIO.

5.3 Memoouueckue mamepuaivl, onpedeiirouiue npoyueodypobl OUEHUSAHUSL 3SHARUU, VMEHUT,
HABBLIKOS U (UIU) ONblmMa 0esamelbHOCHU

Bce 3amanus, wucnosnb3yeMble A TEKYIIEro KOHTPOJs (OPMHUPOBAHUS KOMIIETEHIIMH
YCIIOBHO MO>KHO Pa3/Ie€JInTh Ha JBE TPYIIIBIL:
l. 3aJlaHusl, KOTOPbIE B CHIIy CBOMX OCOOEHHOCTEH MOTYT OBbITh PEaTU30BaHbl TOJIBKO B

mporecce OOydeHHs Ha 3aHATUAX (HampUMep, CUTYaIlMOHHBIC 3aJaHusl, NUCKYCCHs W MHUHH-
KoH(epeHuus B popme BeOnHapa);

2. 3aJIaHHsI, KOTOPBIEC JIOMOJHIIOT TEOPETHUECKHE BOMPOCH! (NIPAKTUYCCKUE 3aaHUS,
3aJlaHus 1711 CAMOCTOSITEITbHON PabOThI, TECTHI).

Brimonnenue Bcex 3amaHUi SIBISETCS HEOOXOAUMBIM U1l (POPMHUpOBAHUS W KOHTPOJIS
3HaHUHW, yMeHUI 1 HaBbIKOM. [103TOMY, B ciiyuae HEBBIMIONHEHUS 3aJaHUN B Tpoliecce 00yUeHus,
WX HEoOXOJMMO «OTpaboTaTh» 10 3adeta (dK3ameHa). Buja 3amaHuii, KOTOpbIE HEOOXOIUMO
BBITIOJTHUTH JJI TUKBHUIAIUHN «33J0DKEHHOCTH» OMNPENENIeTCs B WHAMBUAYAIBHOM MOPSAIKE, C
Y4E€TOM IMPUYKUH HCBBIIIOJITHCHU.

1. TpeOoBaHMe K PpelIeHUI0O CUTYallHOHHOH, MNpoOJeMHOH 3amxadyu (Keic-

H3MEpPHUTEeJIN)

CTYI[CHT AOJDKEH YMCTH BBIACIIUTH OCHOBHBIC IIOJIOXKCHHUA K3 TCKCTA 3aJadd, KOTOPBIC
TpeOyIOT aHaln3a U CIIyXaT YCJIOBUSMHU pelieHus. VIcxoas U3 MOCTaBICHHOTO BOMpOCa B 3aj1adye,
MOTMBITATHCSI MAKCUMAJIBHO TOYHO OIPENEIUTh MPO0JIeEMY U COOTBETCTBEHHO PEUIUTH €€.

3ajaun AOJHKHBI PEIIaThCs CTYJIEHTaMHU NMUCbMEHHO. [lpu peleHuu 3agad Takke Ba)KHO
MPaBUILHO COPMYITHUPOBATH U 3alMCaTh BONMPOCHI, HAUWHAA ¢ 00Jiee 00IMUX U, KOHYAsI YaCTHBIMHU.

Kpumepuu oyenusanus — olleHKa yYUTHIBAET METOJbI U CPEACTBA, MCHOJIb30BAHHBIEC NPHU
pELIeHNU CUTYallMOHHOM, MpoOIeMHOMN 3aJauu.

OrneHka «8binoIHeH0» CTaBUTCS B Cllydae, €Cli OOyYaroIIMHCs MOKa3al MOJI0KUTEIbHbIE
pe3ysibTaThl B MPOLIECCE PEILEHUs 33Jayd, a UMEHHO, Korjga oOy4aroIluics B LIEJIOM BbIIOJHUII



3ajaHue (pen 3a/1ady), UCTIOIb3ysl B MOJHOM O0BEMe TEOPETHUECKHUE 3HAHUS U MPAKTHUECKUE
HaBBIKH, ITOJTYYEHHBIE B TIPOIIECCEe 00yUEHUSI.
O1eHKa «He 8bInoIHeH0» CTAaBUTCS, €CIIM 00yJarOIIMIACs He BBITOJIHUI BCe TPEOOBaHMUS.

2. TecrupoBanme

SBasieTcs cpeIcTBOM KOHTPOJIIS 3HAHUH 00ydJaroIuXcs 0 TUCIUTUIHHE.

Kpumepuu oyenusanus — mpaBWIbHBINA OTBET HAa BOIPOC

OueHka «omauyHO» CTAaBUTCA B Cllydae, €Ciu NpaBuiibHO BbIONHEHO 90-100% 3ananuit
OrneHKa «xopouto» CTAaBUTCA, €CITU TIPABUIIHHO BBITTOTHEHO 70-89% 3amanuii

OreHka «yoosnemeopumenbHoy» CTAaBUTCS B Cydae, €CIU MPaBUIBHO BhITONHEHO 50-69%

3aJaHuid

OneHka «HeyoogiemeopumesbHoy CTaBUTCS, €CIHU TPAaBHIBLHO BhIONHEHO MeHee 50%
3aJaHuH.

6. Ilepeuenv ocno6HOU U O0ONOIHUMENLHOU YUeOHOU Aumepamypvl, He0OXO00UMOU 01
0Cc80eHUA OUCUUNIUHBL (MOOY1)

l.

6.1 OcHnosHas yueonas tumepamypa

Kysnernosa, . B. [lokymeHTHpOBaHUE YIIPaBICHYCCKON AESITEIBHOCTH [DIEKTPOHHBIN
pecypc]: yuebHoe mocobue s GakanaBpoB / U. B. Kysnenona, I'. A. XayarpsH. —
Mockga, Caparos : JlamkoB u K, At [1lu Op Menua, 2017. — 240 c. — ISBN 978-5-
394-02780-2. — TekcT : 3JEKTPOHHBINA // DnekTpoHHO-OMOIMOTeyHast cucrema IPR
BOOKS : [catiT]. — URL: http://www.iprbookshop.ru/59274.html

Adonromkuna, O. W. JIoKyMEeHTHpOBaHHE YNpPaBIEHYECKOH JIEATENHOCTH
[DnexkTponHBIN pecypc]: yuebnoe mocodue / O. U. Adonromkuna ; o penakmuein B.
H. IlycroBasg. — benropox : bearopoackuii rocyaapCTBEHHBIM TEXHOJIOIMYECKUN
yauBepcuteT uMm. B.I'. lllyxosa, 9bC ACB, 2017. — 111 ¢. — ISBN 2227-8397. —
TekcT : aneKTpoHHBIN // DnekTpoHHo-0ubmuoreuHas cuctema [IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/80510.html
Cumonsn, P. S. JlokymeHTanmoHHOe oOOECIeYeHHe CHCTEMBbl  YIPABICHUSA
opranmzanuen [DneKTpoHHbIN pecypc]: yuednoe nocodue / P. SI. CumonsH. — Capatos
: At IIm Op Menua, 2018. — 180 c¢. — ISBN 978-5-4486-0167-5. — Texkcr :
AJIEKTPOHHBIN // DnmekTpoHHOo-Onbmmoreunas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/72458.html

6.2 Jlononnumenvhas yyebHas iumepamypa:

1.

Kysnemoa, WM. B. JlokymMeHTanmnoHHOE OO€CIeUeHUE YIPaBICHUS MEPCOHATIOM
[DnexTpoHHBI pecypc]: yuebHoe mocobue nns O6akamnaBpoB / U. B. Kysuenona, I'. A.
XauatpsiH. — 2-e¢ m3a. — M. : JlamkoB u K, A#t [Iu Op Meaua, 2019. — 220 ¢c. —
ISBN 978-5-394-03124-3. — TekCT : 3JCKTPOHHBIA // DIEKTPOHHO-OMOIMOTEUHAs
cuctema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/83142.html

CaraeBa, /. M. Cucrema MeHEKMEHTa KadyecTBa: YIPABJICHUE TOKYMEHTHPOBAHHOW
uHbopMalueit [InekTpoHHbIN pecypc]: yuedHnoe mocobue / JI. M. CaraeBa. — CapatoB
: By3oBckoe obpazoBanue, 2018. — 108 c. — ISBN 978-5-4487-0295-2. — Texkcr :
ANEKTPOHHBIN // DnekTpoHHO-OubmHMoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76991.html



http://www.iprbookshop.ru/59274.html
http://www.iprbookshop.ru/76991.html
http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/72458.html
http://www.iprbookshop.ru/80510.html

6.3. Ilepuoouuecxkue uzoanus

1. TocynapctBeHHas ciysx6a u kaapsl. ISSN: 2312-0444.
http://www.iprbookshop.ru/23114.html

2. Tlpo6nemsr ynpasnenus. ISSN: 1819-3161. http://www.iprbookshop.ru/8533.html

3. DKOHOMMKA M MEHEDKMEHT cucteM ymnpasieHus. ISSN: 2223-0432.
http://www.iprbookshop.ru/34060.html

4. Bomnpocs! HOBOI 2KOHOMUKH. ISSN: 1994-0556.
http://www.iprbookshop.ru/34078.html

7. Ilepeuenv pecypcoe ungpopmayuonno-menexommynukayuonnou cemu "Humepnem'
(0anee - cemov "Hnmepnem'"), neodx00umuix 014 0ceoenusn OUCUUnIUnbl (M00y1)

®enepanibHOE apXUBHOE areHTcTBO http://archives.ru/

CaiiT o kaJpoBOMY J1e10Npou3BOACTBY https://www.kadrovik-praktik.ru/
CnpaBouHo-mipaBoBast cucrtema «Koncynprant [Iroc» www.consultant.ru
WNudopmanmonHo-npaBoBoii nopran «I"apant» http://www.garant.ru
DJeKTpoHHbIE OPUCHBIE CUCTEMBI http://Www.eos.ru

SNk W=

8.  Memoouueckue ykazanus 0na o0y4aouuxcsa no 0C60CHUI0 OUCYUNIUHBL (M00Y1)

YcnenHoe 0CBOGHHE TaHHOTO Kypca 0a3upyeTcsl Ha palliOHaJIbHOM COYETaHUHM HECKOJIbKHX
BUJIOB Y4eOHOMN JEATEIIbHOCTH — JIEKIUH, CEMUHAPCKUX 3aHATHUH, CaMOCTOATENIbHONW paboThl. [Ipu
3TOM CaMOCTOSITENIbHYIO paboTy cjeayeT paccMaTpuBaTh OJHUM U3 TJIaBHBIX 3BEHBEB
MOJTHOLIEHHOTO BBICHIET0 O0pa3oBaHMsA, HA KOTOPYIO OTBOJMTCS 3HAYMTENbHAs 4acTh Y4eOHOTO
BpPEMEHH.

Bce Buabsl 3aHATHIl TpoBOAATCS B (GopMe OHJIAHH-BEOMHAPOB C  HCIIOJIB30BaHHEM
COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHH (HAJIMYMe Mpe3eHTauuu 1 popyma 11 00CyKIeHUS).
B mpouecce u3yueHMs] OUCLUIUIMHBL CTYJIEHTBI BBINOJIHSIOT MPAKTUYECKHE 3aJaHUs U
MIPOMEXYTOUHbIe TecTbl. KOHCYJIbTHpOBaHME MO H3y4yaeMbIM TEeMaM IPOBOJUTCS B OHJIAMH-
peKuMe BO BpeMsi IIpoBeJIeHHsI BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTallUi.
CamocTosTenbHas paboTa CTyA€HTOB CKJIaIbIBACTCS U3 CIAEAYIOIIUX COCTABIISIOMINX:
- paboTa C OCHOBHOM M JONOJHUTENBHOW JHUTEPAaTypoi, C MaTepualaMud HHTEpPHETa U
KOHCIIEKTaMH JICKIIHH;
- BHEAYJIUTOPHAs MOJrOTOBKA K KOHTPOJBHBIM paboTaM, BHIMOJIHEHHUE JI0KIaI0B, pedepaToB
U KypCOBBIX padoT;
- BBITIOJIHEHHE CAMOCTOSATENIBHBIX MPAKTHUECKUX padoT;
- MOATOTOBKA K 9K3aMEHaM (3a4€TaM) HEeTIOCPEJACTBEHHO Mepe]] HUMHU.

Jlis mpaBUIBHOM OpraHU3aluu  padOThl HEOOXOIWMO YYHUTHIBATH MOPSIOK W3YyYEHUs
pa3AenoB Kypca, HaXOAIIUXCS B CTPOroil JJOTMUECKOHN mociienoBaresibHOCTH. [loaToMy xoporee
YCBOEGHHE OJHOW YacTW IUCHMIUIMHBI SIBISETCS MNPEANOCBUIKON I YCHEIIHOIo Iepexoja K
cienyrome. 3aianus, MpoOJIeMHbIE BOIPOCHI, PEATIOKEHHBIE 711 N3YUYCHUS AUCLUUIUIMHBI, B TOM
yucli€ W JUIsl CaMOCTOSITENIBHOTO BBIMOJIHEHUS, HOCIT MEXIUCIUIUIMHAPHBIA XapakTtep H
0a3upyroTCs, MpEXJIEe BCEro, Ha NPUYMHHO-CIEICTBEHHBIX CBA3SIX MEXIy KOMIIOHEHTaMHU
OKpY>KaloIlero Hac Mupa. B Teuenue cemectpa, HEOOXOJUMO MOATOTOBUTH pedepatsl (IPOEKTHI) C
HCIOJIb30BaHUEM PEKOMEHyeMON OCHOBHOM M JTOMOJIHUTEIbHOW JUTEpaTyphl U claaTh pedepaTs
JUI TIPOBEPKU TPENOJaBaTEN0. BakHBIM COCTABIISIIOIIMM B M3YyYEHUHU JAHHOTO Kypca SIBJISIETCS
pellleHrne CHUTYallMOHHBIX 3a7ady M paboTa HajJ MpoOJIEeMHO-aHATUTHUYECKHUMH 3aJaHUSIMHU, YTO
IIpeIoJIaracT 3HaHNEe COOTBETCTBYIOIIEN HAyYHOW TEPMUHOJIOTHH U T.J.


http://www.iprbookshop.ru/8533.html
http://www.iprbookshop.ru/34078.html
http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/23114.html
http://www.eos.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.kadrovik-praktik.ru/
http://archives.ru/

JUis Jmydiero 3armoMHMHaHUS MaTepualia 11eJecOO0pa3HO HCMOJIb30BaTh WHAMBHUIYalIbHbIC
0COOEHHOCTH ¥ pPa3HbIe BUBI MAMSITH: 3PUTEIBHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIICITHOMY
3a[IOMUHAHHUIO TaKXe CIOCOOCTBYET MPUBEACHUE SPKUX CBUAETEILCTB M HAIJISIHBIX MPHUMEPOB.
VY4eOHbIif MaTepHal J0JKEH OCTOSIHHO OBTOPSITHCS M 3aKPETLIISATHCS.

[Ipu BHIMOTHEHUH NOKJIAI0B, TBOPUECKUX, MH(POPMAIMOHHBIX, HUCCIEIOBATEIBCKIX MPOCKTOB
0cobo0e BHUMaHue cielyeT o0paniath Ha IOJ00p UICTOYHUKOB MH(POPMAIIMN U METOJUKY pabOThI C
HUMU.

Jlist yerienmHOM ciauu HKk3aMeHa (3aueTa) peKOMEHIyeTCsl COOI0IaTh CIEAYIOIIHE MPaBHIa;

1. IloaroroBka K sK3aMeHY (3a4eTy) JOJDKHA MPOBOAMTHCS CHUCTEMAaTHUECKH, B TEUCHUE BCETrO
cemecTpa.

2. VMlHTeHCUBHAs MTOJITOTOBKA JOJDKHA HAYAThCsl HE MO3/IHEE, YEM 3a MECHI] JI0 HK3aMeHa.

3. Bpems HemocpencTBEHHO Tepea PK3aMEHOM (3a4eToM) JIydIlle HMCIOIh30BaTh TaKUM 00pazoM,
YTOObl OCTaBUTh TOCIEAHUNH [€Hb CBOOOJHBIM JUIsi IMOBTOPEHHUS Kypca B LEJIOM, s
CHCTEMaTH3allMU MaTepraa u T0paOdOTKH OTACIHHBIX BOTIPOCOB.

Ha sk3aMeHe BBICOKYIO OIIEHKY IOJy4aroT CTYIEHTBI, HCIIOJb3YIOIINE JaHHbIE, TOTy4YEeHHbIC B
MpoIiecce BBITOIHEHHUS CaMOCTOSTEIFHBIX pa0oT, a TaKKe MCIIONB3YIONIHEe COOCTBECHHBIC BBIBOJIBI
Ha OCHOBE M3yUYEHHOT'0 MaTepuaa.

Y4auThIBass 3HAYMTENFHBIH O0BEM TEOPETHUECKOTO MaTepHalia, CTYICHTaM PEKOMEHIYETCs
peryJsipHOe MoCeUIeHne 1 MoIpoOHOe KOHCIIEKTUPOBAHUE JICKIUH.

9. Ilepeuenv UHGOPMAUUOHHBIX MEXHONO2UN, UCHOIBL3YEMBIX NPU  OCYULECHIGIEHUN
oopazoeamenvHozo0 npoyecca no oucyuniune (MoOynio), 6KIWOUAA  NepeYeHb
npozpammnozo obecneuenus U UHQOPMAUUOHHBIX CHPAGOUHBLIX cucmem (npu
Heobxo00umocmu)

1. TepMuHaIbHBIN cepBEp, NPEIOCTABISIONINM K HEMY JOCTYII KIIMEHTaM Ha 0a3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBob6oaHO pacmpocTpaHseMblii oQUCHBIN MaKeT ¢ OTKPBITHIM HUCXOJHBIM
KOZOM

4. WHudopmannoHHO-CIIpaBOYHas CUCTEMA: Cucrema Koncynprantllnroc
(MudopmanioHHbIi KOMITIEKC)

5. HudopmarnmonHo-npaBoBoe obecrieueHue [apaHT: DIEKTPOHHBIA MEPUOAMUYECCKUI
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucteMa aucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MeXIyHapOAHbIN YHUBepcUTET». https://elearn.interun.ru/login/index.php

10. Onucanue mamepuanbHo-mexHUYEeCKol 0a3zvl, HEOOXO0UMOU 014 OCYUWLeCME1eHUs
o0opazoseamenbHo20 npoyecca no oucyunaune (Mooyno)

1. KOMIBIOTEPHI MEPCOHATIBHBIC JIJIS MPETOaBaTeNIel ¢ BIXOJA0OM B ceTh MHTEpHET;
2.  HayllHUKY;

3.  BeOKamepsbl;

4,  KOJIOHKH;

5. MUKpPO(]OHBI.

11. 06pa308ameﬂbubte MmMExXHO102uU, UCnOJj1b3yembsle npu oceoenuu Oucuunﬂuubl


https://elearn.interun.ru/login/index.php

JIisi OCBOEHHUSI TMCHHUILUIUHBI MCTIOJNB3YIOTCS: TPAAUIUOHHBIE (HOPMBI 3aHATHI — JeKuuu (THITBI
JEKIUA — yCTAaHOBOYHAs, BBOJHAS, TEKYIas, 3aKIIOYHTENbHAs, 0030pHas; BUIbI JICKIUA —
npoOyieMHasi, BHU3yallbHas, JEKIUs KOH(EpEHIUs, JEeKIUs KOHCYNbTAIMSA); W CEMHHAPCKHE
(TpakTHYeCKue) 3aHATHS B MHTCPAKTHBHBIC (OPMBI 3aHATHH - pPElICHHE CUTYalMOHHBIX 3amad M paz0op
KOHKPETHBIX  CHUTyalMid, CaMOCTOSITeNIbHAasgE paboTa CTYyIEHTOB C  YYEeOHBIMH  MaTepUallaMH,
MPEACTaBICHHBIMH B JIEKTPOHHON CHCTEME O0Y4eHHUSI.

Ha y4eOHBIX 3aHATHAX HCIIOJIB3YIOTCS TEXHWYECKHE CpPEICTBa OOYYEHHs: KOMIBIOTEP
MOAKITIOUCHHBIN K ceTn MHTepHeT n mporpaMMoii Opay3epoM Il BBIX0Ja B HHTEPHET, MOHUTOP, KOJOHKH,
MHUKpoQoH, BeO Kkamepa, maker mnporpamm Microsoft Office s nemoHcTpauuu mpe3eHTauud u
MenuadaiiaoB, MakeT NporpaMM i TNPOBEACHUs BeOWHApOB B OH-TaH peXuUMe. TecTHpoBaHKE
00y4aeMBIX MOXET OCYIIECTBISTHCS C WCIOJIb30BAHHEM O3JEKTPOHHOH CHCTEMBI JUCTAaHIIMOHHOTO
00y4eHUs], yCTAaHOBJICHHON Ha 000PYIOBAaHUN YHHUBEPCHUTETA.

11.1. B ocBoeHuM y4eOHOH JUCHMILUIMHBI UCHOJIB3YIOTCH CJIeIyOIUe TPAAUIUOHHbIE
o0pa3oBaTeIbHbIE TEXHOJIOTHH:

- yTeHHe NpoOIeMHO-UH(POPMAITMOHHBIX JEKIUI C UCMOJIb30BAHUEM MTPE3eHTALUN U
TPAHCIISIUEN BBICTYILICHUS JIEKTOPA;

- CEMUHAPCKUE 3aHATHUS 7151 OOCYKICHHUSI, TUCKyCCHl 1 0OMeHa MHEHUSIMH C
MCTIOJIb30BaHUEM IJIEKTPOHHBIX CUCTEM KOMMYHUKAIHH ((POPYMBI, 4aThl);

- KOHCyJIbTanuu (hopymsl);

- caMOCTOATeNbHAs paboTa CTYIEHTOB C Y4eOHOH JTUTEepaTypoil 1 NepBOMCTOYHUKAMH;

- IOJITOTOBKA M 00CykieHne pedepaToB (MPOEKTOB), Mpe3eHTAINH (HaydHO-
UCCcIleIoBaTeNbCKas paboTa);

- TECTUPOBAHHUE IO OCHOBHBIM T€MaM JUCIUILINHBIL.

11.2. AKTUBHbBIE U MHTEPAKTUBHbIE MeTOAbI U GOPMBbI 00yUeHM I

W3 mepeunst BUIOB: («mo32060u wmypmy», ananus HIIA, anaruz npobremuvix cumyayui,
aHaIu3 KOHKPEMHbIX CUMYayutl, UHYUOEHMbl, UMUMAYUS KOIIEKMUBHOU NPOPdeCcCUOHANbHOU
OesamenbHOCmU, pazvlepbléanue poJell, meopyeckas paboma, CéA3aHHAs ¢ 0CBOEHUEM OUCYUNIUHDL,
ponesas uepa, Kpyewlli Ccmol, oucnym, Oeceda, OUCKYCCUS, MUHU-KOH@epeHyus u op.)
UCTIOJIB3YIOTCS CIIEAYIOIINE:

- oucnym

- aHanU3 NPoOIEMHbBIX, MBOPYECKUX 3A0AHU, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlil cmoi;

- MUHU-KOH@hepeHyus

-ouckyccus

- beceoa.

11.3. Oco0enHocTH 00YyYeHHS] HHBAJIU/I0B M JHI C OTPAHUYEHHBIMH BO3MOKHOCTAMU
3n0poBbs (OB3)

[lpu opranm3anuu OoOydYEHHS IO AMCIUILUIMHE YYHTHIBAIOTCS OCOOCHHOCTH OpTaHU3aIlluu
B3aMMOJICHCTBUS C MHBAJIMIAMH H JIUI[AMU C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbS (ajiee —
uHBayMABI U una ¢ OB3) ¢ menpio obecnieueHust UX TpaB, pa3padaTHIBAIOTCS aTaNTHPOBAHHBIE
JUIE WHBAJIMJOB TPOTPaMMBbl TOATOTOBKM C YYETOM pazIMYHBIX HO30JOTHH, BHUIBI U (POPMBI
COIIPOBOKACHHUSI OOYYEHUSI, UCTIONB3YIOTCS CIIEIAIbHBIE TEXHUYECKHE M POTPaMMHBIC CPE/ICTBA
o0y4eHus1, TUCTAaHLIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTUH, obecrieunBaeTcs Oe30aphepHas cpena
U TIpouee.

Beibop MeTromoB  0OydeHHs ~ Ompenensercs CcolaepkaHueM OoOydeHHus, YpPOBHEM
METOAMYECKOTO M MAaTepHUATbHO- TEXHHYECKOTO OO0ECIedeHusi, OCOOCHHOCTSIMH BOCIIPHSITHS
y4eOHOll MH(pOpMAIMK CTYJEHTOB-UHBAIMIOB U CTYACHTOB C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU
30I0pOBbSI W T.J. B o00pazoBaTenbHOM TIpOILECCE HWCIONB3YIOTCS COIUAIBHO-aKTHBHBIE U
pediekCuBHBIE METOJbl OO0yUYeHHs, TEXHOJOTHMHM COLMOKYJIbTYPHOM peadMINTallud C LEeNbIo



OKa3aHUs IMOMOIIM B YCTAaHOBJIEHUM IOJIHOLICHHBIX MEXJINYHOCTHBIX OTHOLIEHWN € ApYyTruMU
CTYJEHTaMHU, CO3AaHUH KOM(OPTHOTO MCUXOJOTUYECKOTO KJIMMaTa B CTYJEHUECKOH IpyTIe.

[Ipu oOy4yeHun ULl C OTPAaHUYCHHBIMUA BO3MOXKHOCTSMU 3/10POBbBSI AJIEKTPOHHOE 00y4YeHUE
U JIMCTaHIIMOHHBIE OOpa30BaTeiIbHbIE TEXHOJOTUU MPEAyCMATPUBAIOT BO3MOXKHOCTH IpHEMa-
nepeaayn MHGOpMaIMK B JOCTYIHBIX /Ul HUX (opMax.

OOyuaronyecs U3 YMCia JIMI C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0OPOBBSI 0OecTieyeHbI
MEYaTHBIMU M DJIEKTPOHHBIMH 00pa3oBaTelIbHBIMH pecypcaMu B (opMax, aganTUpOBAaHHBIX K
OTPaHUYEHUSM UX 3/I0POBBS.



	7. Номенклатура дел представляет собой:
	1. Государственная служба и кадры. ISSN: 2312-0444. http://www.iprbookshop.ru/23114.html
	2. Проблемы управления. ISSN: 1819-3161. http://www.iprbookshop.ru/8533.html
	3. Экономика и менеджмент систем управления. ISSN: 2223-0432. http://www.iprbookshop.ru/34060.html
	4. Вопросы новой экономики. ISSN: 1994-0556. http://www.iprbookshop.ru/34078.html

		2021-02-17T14:32:00+0300
	АНОВО "МОСКОВСКИЙ МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ", МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ В МОСКВЕ, ММУ, МУМ, МОСКОВСКИЙ МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ




