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COOMHECEHHbBIX C niiarupyembimu pe3yjibmamamu 0C60€HUA 06pa303amenbnoﬁ npozpammaol

Komnerenuust [Tnaaupyemble pe3ynbTaThl O0YUYESHHS M0 AUCIUTUIHHE
ITK-8 3HaTh:
BJIAACHWEC HABbIKAMU | -IIOHATHC, HCJINU, 3aJa4Y1 IPHUHIHWIIBI JCJIOIIPOU3BOJACTBA,
JOKyMEHTaIBHOTO - OCHOBHBIE TIOHATHS JOKYMEHTallMOHHOTO 00eCeYeHUs
oopmienus yIpaBJICHUS;
pelieHuii B - CHCTeMbI JOKYMEHTALMOHHOTO 00eCTIeYeHus! YIIPaBICHNUS;
yIpaBICHUU - KJIaCCU(UKAIMIO TOKYMEHTOB M UX BUJIBL;
OTIePAIIMOHHON - TpeOOBaHUS K COCTABICHHUIO U O(OPMIICHHUIO JOKYMEHTOB;
(TIPOU3BOJICTBEHHOH | - OPraHU3ALMIO JOKYMEHTOO00OpOTa: mpueM, 00paboTka, perucTpamus

) NeITeIbHOCTH
OpraHu3alui npu
BHEIPEHUU
TEXHOJIOTHYECKHUX,
MPOTYKTOBBIX
WHHOBAIIMH WITH
OpraHU3alMOHHBIX
W3MCHCHUIN

KOHTPOJIb, XpaHEHHE JIOKYMEHTOB, HOMEHKJIAaTypa JIeJ;

- HICTOpPUYECKHE ATarbl (OPMUPOBAHUS TUCIUIUTMHBI, OCHOBHBIE
TEHJICHIIMH U HaIlpaBJICHUs Pa3BUTHsI COBPEMEHHOMN NPaKTHKH
JOKYMEHTAIMOHHOTO 00ECTIeYeHUsI yTIPaBIICHUS,

- coJIepXKaHue U CTPYKTYpy Kypca.

Ymers:

- 0 OpPMIIATH TOKYMEHTALIMIO B COOTBETCTBUM C HOPMAaTUBHOM 0a30ii,
B T.4. UCHOJIb3Yys HH(POPMAIIMOHHBIE TEXHOJIOTHH;

- OCYILECTBJIATh aBTOMATHU3aLUI0 00pabOTKH JOKYMEHTOB;

- YHU(DUIIUPOBATH CUCTEMBI JOKYMEHTALIUH;

- OCYILECTBJIATh XPAaHEHUE U ITOUCK JJOKYMEHTOB;

Baagers:

-HaBbIKaMM JJOKYMEHTAJIbHOTO 0()OPMIIEHUS PEIIECHUI B yIpaBICHUU
ONEepalMOHHOM (IIPOU3BOJICTBEHHON) AESITEILHOCTH OpraHU3aIuii
IIPY BHEIPEHUU TEXHOJIOIMYECKHX, POTYKTOBBIX MHHOBALIUN WU
OpraHU3allMOHHBIX U3MEHEHUH,

-IIPUKJIAJIHBIMU HAaBbIKAMH HCIIOJIb30BAaHUS TEOPETUUECKUX 3HAHUH B
YIPaBJIEHYECKON JESITEIbHOCTH

[K-11

BJIQJICHUEM
HaBbIKAMU aHAN3a
uH(pOpMaIH O
(bYHKIIMOHUPOBAHUN
CUCTEMBI
BHYTpPEHHETO
JIOKYMEHT0000pOoTa
OpraHM3allNH,
BeJIeHUs 0a3 TaHHBIX
M0 Pa3IMYHBIM
TOKA3aTeIsIM U

3HaTh:

- OCHOBHBIE TIPUHIIMITBI OPTaHU3ALUH JIETIONPOU3BOJICTBA U
JIOKYMEHTO000pOTa B OpraHU3aIuu

- IPUHIUIBI PYHKIMOHUPOBAHUS CUCTEMbI BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3aIiu

- TpeboBaHUs K GOPMHUPOBAHUIO HHPOPMAITHOHHOTO 00ECTICYeHHUS
Y4aCTHUKOB OPraHU3AI[MOHHBIX TPOEKTOB

Ymers:

- COCTaBIISITh, YYUTHIBATD,
CITYeOHYI0 JOKYMEHTAIHIO;
- BECTH JIJIONPOU3BOCTBO U JOKYMEHTOOOOPOT
Baaners:

XpaHWUTb, 3allUlIaTb MW ICPCAaBaTb

dbopmupoBanus - HaBBIKAMHU aHaIM3a UHPOpMaIK 0 GYHKIIMOHUPOBAHUU CUCTEMBI
MH(POPMAIIMOHHOTO | BHYTPEHHETO JOKYMEHTOO0OpOTa OpraHu3aluy, BeIeHUs 0a3 TaHHBIX
obecrnieueHus M0 Pa3IMYHBIM MOKa3aTesIM U GopMUpOBaHUs HHPOPMAITMOHHOTO
Y4aCTHUKOB o0ecrnevyeHns y4aCTHUKOB OpraHU3al[MOHHBIX IPOEKTOB
OpraHU3ALMOHHBIX

IPOEKTOB

1. Mecmo oucuyunnunsl (MoOyns) 6 cmpyKkmype o0pazoeamenbHoll RPOZPAMMbL
JlucuuminHa OTHOCUTCS K BapuaTUBHOM yacTu yuebHoro miana OITOIL.
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JlaHHas JAMCUMIUIMHA B3aMMOCBSI3aHA C JIPYTMMU JUCUMIUIMHAMM, TaKHUMH Kak:
«Crarucrukay, « IH(popMalilnoHHbIE CUCTEMBI M 0a3bl TaHHBIX).

I/I3y‘-ICHI/IC JAUCHUITIINHBI IIO3BOJIUT O6y‘-IaIOH_[I/IMC$I pcain30BbIBATH HpO(i)CCCI/IOHaJ'H)HI)IC
KOMIICTCHIIUH B HpO(i)eCCPIOHaJ'IBHOfI JCATCIBHOCTH.

B dvacTHOCTH, BBIITYCKHHK, OCBOWMBIIMI MpOTpaMMy OakalaBpHara, B COOTBETCTBHH C
BbIODAaHHBIMH ~ BUAAMHU  JICATENIBHOCTH, JIOJDKEH ObITh TOTOB  peliaTh  CIeayroliue
poQeCCHOHAIIbHBIC 33/1a4H:

OP2aHU3AYUOHHO-YNPABNEHUECKAS OeSIMENbHOCMb.

- ydacTue B pa3paboTKe M peanu3alid KOPIOPATUBHOM M KOHKYPEHTHOW CTpaTeruu
OpraHu3alyi, a Takxke (PyHKIMOHAIBHBIX CTpaTeruil (MapKeTUHIOBOM, (PMHAHCOBOM, KaApOBOil);

- ydacTue B pa3paboTKe U peaju3alud KOMIUIEKCAa MEpPONPUATUH ONEepariOHHOTO
XapakTepa B COOTBETCTBUU CO CTpaTeruel OpraHu3aiim;

- INIAHUPOBAHUE JIEATEILHOCTH OPTaHU3alMY U TOJIpa3iesIeHU;

- (popMupoBaHUE OpraHU3aLMOHHON U YIIPABICHUECKOW CTPYKTYPbl OpraHU3aIui;

- opranuzanys paboThl HCIOJHUTENEH (KOMaHIbl HCIIOIHUTENEH) JUIsl OCYIIECTBICHUS
KOHKPETHBIX IPOEKTOB, BUAOB JEATEIbHOCTH, paldoT; pa3paboTka M peanu3aius HpPOEKTOB,
HaNpaBJICHHBIX Ha pPAa3BUTHE OpraHW3aluu (NPEANPHUSTHSA, OpraHa TOCYAapCTBEHHOTO WU
MYHUIUNAIBHOTO YIIPABICHHUS);

- KOHTPOJIb AEATEIbHOCTH NOJpa3AeieHul, KoMaH | (rpynn) pabOTHUKOB;

- MOTMBUPOBAaHHE U CTUMYJMpPOBaHHE IE€pCOHAla OpPraHU3allMH, HAINPaBICHHOE Ha
TOCTIDKEHHE CTPATETUIECKUAX U OTIEPATUBHBIX LIEJICH;

- y4acTHe B yperyJIMpOBaHUHN OPraHU3alMOHHBIX KOH(IUKTOB HA YPOBHE MOAPA3/IeICHHS
1 paboueit KoMaH bl (FpyIIbl);

UHGOPMAYUOHHO-AHATUMUYECKASL OESIMENbHOCTb '

- cOop, 0O6paboTka u aHain3 MHGopMauu O (PaKTOpax BHELIHEH M BHYTPEHHEH Cpeibl
OpraHu3alMy i NIPUHATHS YIPaBICHYECKUX pEIICHUI;

- IOCTPOEHHE W TOJJICpPKKa (QYHKIMOHHUPOBAHHS BHYTPEHHEH WH(POPMAIMOHHON
CHCTEMBbl OpraHu3auuu Juist cOopa MH(GOPMAIMU C LETbI0 MPUHATUS PELICHUH, MJIaHUPOBAHUS
JESITeTbHOCTH ¥ KOHTPOJIS;

- CO371aHUe U BeJeHME 0a3 JAHHBIX M0 PA3JIMYHBIM MOKa3aTeslsiM (YHKIHMOHUPOBAHUS
OpraHH3alnii;

- pazpaboTka M  HOJJEpKKa  (YHKUHMOHUPOBAHHMS  CHUCTEMBl  BHYTPEHHETO
JOKYMEHTOOOOpOTa OpraHu3aluu, BeJeHHe 0a3 JaHHBIX 110 Pa3IMYHbIM I10Ka3aTessM
(YHKIIMOHUPOBAHUS OpraHU3alM;

- pa3paboTKa CHUCTEMbl BHYTPEHHEro JOKYMEHTOOOOpOTa OpraHu3allM; OLEHKa
3¢ (HEeKTUBHOCTH MPOEKTOB;

- IOATOTOBKA OTYETOB IO pe3yJibTaTaM HHPOPMAIIMOHHO-aHATUTUYECKOH 1eATeIbHOCTH;

- o11eHKa 3((EKTUBHOCTH YIPABICHYECKHUX PEIICHU;

1. Ob6vem oucuyuniunvt

Buowt yueonoi pabomot Dopmul 00yuenusn
Ounasn 3aounasn
OO011asi TPYA0€MKOCTh: 3a4€THBIC €IMHUIIBI/YaChI 23ET /72 23ET /72
KonraktHas pa6ora (Bcero):
3aHATH JIEKIIMOHHOTO THUIIA 18 4
3aHsTHA CEMUHAPCKOro TUIIA 18 8
ITpomexyTouHass arrecrauusa: 3ader / 3aueT C 0,1 4
OIICHKOM / DK3aMeH /
Camocrostenabnas padora (CPC) 35,9 56

2. Cooepicanue oucyunaunvl (M00yasn), CMpyKmypupoeannoe no memam / pazoenam
C yKa3aHuem OmeEe0eHHO020 HA HUX KOAUYecmea aKademuueckKux 4acoé u 6udog
YUEOHBIX 3aHAMUILL




2.1 Pacnipenenenne 4acoB 10 pa3zaesiaM/TeMaM U BUaM padoThI

2.1.1

Ounas dopma o0yueHus

Pasznen/Tema

Buabl yueOHoii padoTsl (B 4acax)

KonrakTHasi padora

3auaTusa
JEKIUOHHO
ro THIIA

3aHATHSI CEMMHAPCKOTO0 THIIA

Jlexy | Unvie
uu | yuebH
ble
3aHs
mus

Ilpaxmuu
eckue
3auamus

Cemun
apwl

Jlabopamo
PpHble pad.

Hnwie
3aH5
mus

CamocTrosTre
JbHafA
padora

Beenenue B
JUCLIUTUINHY .
IIpenmer,
colepKaHue U
3aJla4yd Kypca

OcHOBHBIE
MIOHSATHUS
JIOKyMEHTalH
OHHOT'O
oOecrieueHust
YIPABJICHUS

[IpaBoBoe
peryinupoBaHu
e
JEJI0NPOU3BOJ
CTBa

Oo6mme
HOPMBI u
MpaBuIia
odopmIIeHHUS
yIpaBIeHIECK
ux
JIOKYMEHTOB

OcobenHocTH
IMOJTOTOBKH
OpraHu3aIMOH
HO-
pacropsiiuTen
BHBIX
JTIOKYMEHTOB
OpTaHH3aITIH.
Cucrema
CIIPaBOYHO-
nH(popMaImoH
HOM Hu
AHATUTUYECKO

(v

u




JOKYMEHTalX
H.

Cucrema
OpraHu3aloH
HO-IIPABOBOU
JOKYMEHTalu
u

TexHonoruss u
MIPUHITUTI
OpraHu3alvu
JIOKYMEHT000
opoTa

CoBpemMeHHOE
JIeTIOBOE
IINCBMO

4,9

[IpomexyToun
as arrecTauus

Hroro

72

1.1.1

3aounas popma oOydeHHs

Pa3zgen/Tema

Buasbl yueOHoii padoTsl (B 4acax)

KonraktHas pabora

3apaTua
JEeKIUOHHO
ro THIIA

3aHATHA CEMHHAPCKOI0 THIIA

Jlexy | Unvie
uu | yuebmu
bie
3aHs
mus

Ilpaxmuu
eckue
3auamus

Cemun
apwl

Jlabopamo
PpHble pad.

Hnuwie
3aH5
mus

CamocrosTe
JbHAaf
padora

Beenenue B
JTACIIUTUTNHY .
[Ipenmer,
colepKaHue U
3aJlaud Kypca

OCHOBHBIE
ITOHATHUA
JIOKyMEHTAIT!
OHHOT'O
obecreyeHus
YIIpaBJICHUS

[IpaBoBoe
peryiaupoBaHu
e
JIEJI0NPOU3BO/
CTBa

O0mue
HOPMBI u
TIpaBUJIa




odopmiTeHUS
yIpaBICHYECK
ux
JIOKYMEHTOB

OcobenHocTH
MOJITOTOBKHU
OpraHU3aIOH
HO-
pacnopsauTen
BHBIX
JIOKYMEHTOB
OpraHU3aIHH.
5. | Cucrema
CIIPaBOYHO-
nHPOPMALIMOH
HOM u
AHAJIUTUYECKO
"
JIOKYMEHTAI!
H.

Cucrema
OpraHM3aloH
HO-IIPABOBOMU
JOKYMEHTaIu
u

TexHonoruss u
TIPUHITATT
OpraHu3aluu
JIOKYMEHT000
opoTa

CoBpemMeHHOE
JIeNI0BOE
IINCBEMO

[IpomexyToun
as arrecTauus

0,1

Hroro

72

4 [IporpaMma qUCHMILTUHBL, CTPYKTYpUPOBaHHAsS [0 TeMaM / pasjienam

4.1 ConeprkaHue JEKIIMOHHOTO Kypca

Ne HanmeHnoBanue TeMbl
n/n (pa3aeJsia) M CHUNIMHBI

Coz(ep)lca}me JEKIIMOHHOI'0O 3aHATUSA

BBenenune B nucuuIuiuHy.
1. [Ipenmer, coapepxkaHue U
3a/1a4u Kypca

HGJ'II/I, 3aga4u W TPHUHIUILL AOCJIOMPOU3BOACTBA.
Hcropust nenonpomsBoacTBa Kak Hayku. [lpenmer m
3aaun Kypca. Jlorndeckasi CTpyKTypa AUCIUILTHHEI, €€
MECTO B  CHCTEME TMOATOTOBKH  CIIEIHANINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemenHoe
JETONPOU3BOJICTBO:  HENH, 3aJadydl M [PUHIMIBL
OCHOBHBIE TIOHATUA U OMpeaciCHus: OJOKYMCHT:. €Tro
CBOMCTBa " byHKIHH, JIeTIONPOM3BO/ICTBO,




JIOKyMEHTOBEJICHUE, JIOKYMEHTOO0OOPOT. Bunasr
JOKYMEHTOB M WX Kiaccudukanus. YHuUKanus u
CTaHAAPTHU3AIUS JOKYMEHTOB, MX KJIacCH(DUKAIIHS.

OcHOBHbIE MOHATUSA
JIOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBieHUs

['ocynapcTBeHHass cUCTeMa JOKYMEHTAIMOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABJIMBAOIIIX e/INHBIC TpeOOoBaHUs K
JOKYMEHTUPOBAHHUIO YIIPABICHUECKON NEATEIIbHOCTH U
opraHuszaiyu paboThl ¢ JOKYMEHTAMH Ha IPEANPHUITHIX
Pa3IMYHBIX OPTaHU3AMOHHO — MIPABOBBIX GOPM

CocraB ympaBiIeHYECKHX JOKyMEHTOB. [loHsTne
CHUCTCMBbI AOKYMCHTAIUH. (DyHKLII/IOHaJIBHBIC n
OTpAacJIEeBBIE CUCTEMBI JOKYMCHTAIMH. YHUDUKAIMSI U
cTa"naapTu3anus YIpaBJICHYCCKUX JOKYMCHTOB

[IpaBoBOe perynupoBaHue
JIEJIONPOU3BOICTBA

HpaBOBaﬂ basa ACJIONPOU3BOACTBA KaK COBOKYIIHOCTb

3aKOHOB, HOPMAaTHUBHO-IIPaBOBBIX aKTOB,
OpPraHM3allMOHHBIX W  METOAUYECKUX JOKYMEHTOB,
perIaMEeHTHPYOIINX TEXHOJIOTHUIO co37aHusl,

00paboTKHU, XpaHEHHsI M HCIIONIb30BAHUS JTOKYMEHTOB B
TEKyIIeH NeAaTenbHOCTH opraHu3anuu. [locTtanoBneHue
[IpaButensctBa P® ot 07.09.2011 r. Ne 751 «O
BHeCEeHUM H3MeHeHui B [IpaBwiia nemonponsBOACTBA B
(benepanbHBIX OpraHax UCIOJTHUTEIHHON BIACTH.

OO0 »nexTpoHHOM moAnUCcH : (QenepalbHBIA  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU U JOTOJIHCHUSIMHU
ot 12 mapra, 28 utons 2014 rona)

O6 apxuBHom gene B Poccuiickoit Denepanyu:
benepanpHbIid 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

O6 uapopMarmy, MHPOPMAITMOHHBIX TEXHOJOTHSIX U O
3ammre  uHbopmarmu:  (edepalbHBIi  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHalbHBIX JIaHHBIX [JJNEKTPOHHBIA pecypc]:
benepanbHbIii 3ak0H 0T 27.07.2006 No 152-D3 (pen. ot
21.07.2014) // CIIC «Koncynprantlmoc:
3aKOHOIATENILCTBOY.

OOmre HOPMBI W TpaBHIIA
odopmiteHHS
yIPaBICHYECKUX
JIOKYMEHTOB

YaudunmpoBanHas ~ cucTeMa  JOKyMEHTAIHH
(YCI) xak COBOKYNHOCTb (OpM  JTOKYMEHTOB,
CO3/IaHHBIX [0 E€IWHBIM TMpaBWIaM U TPEeOOBAHUIM,
(GYHKIMOHHPYIOUIMX B ompenesieHHoOH  cdepe
nearenpHoct. TOCT P 7.0.8-2013. TOCT P HUCO
15489-1 — 2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIUPOBAHHBIE CHCTEMbI JIOKYMEHTAIHM.
YHudummpoBaHHas crucreMa OpraHu3alMOHHO-
pacnopsAuTeNbHOW JOKyMeHTauuu. TpeboBaHus K
odopmIIeHHIO JTIOKYMEHTOB). PernamenTarus
JEeSTeNbHOCTH CIY>KOBl JENOMPOM3BOACTBA Ha BCEX
YPOBHSIX YIIPABIICHHUS. Cranmaptet UCO u wux
ucnojb3oBanue B cucreme JIOY POD.

Oco0eHHOCTH IOATrOTOBKH
OpraHU3aIMOHHO-
pacnopsiauTeabHbIX
JIOKYMEHTOB OpraHu3aIiu.

YCOP/ — YHUPUIIMPOBAHHAS cucTema
OpPraHU3alIOHHO — PACHOPSAAUTEIBHON JTOKYMEHTALUU:
cocTaB, objacTu ee mpuMeHeHus. HasHaueHue u BUIBI
OpraHU3aIMOHHO-PACHOPSIAUTENILHOW  TOKYMEHTAIIMH.
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Cucrema cnpaBoyHO- | TpeboBanuss k e€ odopmienuto corimacio I'OCT.
nH(pOpMaAITMOHHON u | CocraBieHue " odopmiieHre MIPOEKTOB
aHATTUTUYECKON pacropsAUTENbHBIX ~ JOKYMEHTOB  (TIOCTaHOBJICHUH,
JIOKYMEHTAIUH. pelieHui, IPUKa30B, PaCOPSHKEHUN, YKa3aHHUi ).
Bunst CHPaBOYHO-UHPOPMALIMOHHOM u
CIPaBOYHO-aHAIUTHYECKON JOKYMEHTaIuu u
TpeOoBaHMS K X 0(OPMIICHHUIO.
Cucrema opranuzallMoHHO- | OpraHu3allMOHHBIE  JOKYMEHTBI, HX  Ha3HA4eHUE,

MPaBOBOM JOKYMEHTALIMU

dbopmynsiper — oOpasnel. [Iporieaypa cocraBieHus u
ohopMIIeHHsT OpraHU3aMOHHBIX TOKYMEHTOB. O01acTh
IIPUMCHCHU A OpraHnM3aliuOHHBIX AOKYMCHTOB.
Hcnonp3oBanue yHUGHUIUPOBAHHBIX (opM. DyHKIUH
OpraHU3alMOHHO-TIPaBOBOM JOKyMeHTanuu. OCHOBHBIC
BUJIbI U TPeOOBaHMS K COCTABJICHHIO U O(QOPMIICHHIO
OpraHM3allMOHHO-ITPABOBLIX JOKYMCHTOB.

Texnomorusa
OpraHu3alu
JIOKYMEHT0000pOoTa

U TPUHIMIL

Opranuzainus AOKyMEHTOOOOpOTa: mpueM, o0padoTka,
perucrpanms, KOHTpOJIb, XPAaHEHHE JIOKYMEHTOB,
HOMEHKJIaTypa Jen. TpeboBaHuMs K 3arojoBkKam Jedl.
®opmupoBanue aen. Cucrematuzanusi JOKYMEHTOB
BHyTpu nena. Odopmienue paen. TumoBble CpPoKH
XpaHEeHUs! JOKYMEHTOB.

OOmass ~ XapakTepuCTHKa  OpTaHU3alMOHHBIX
TEXHUYECKUX CPEACTB. ABTOMaTHU3UPOBAHHBIE CHCTEMBI
nenonpou3BoacTBa. (O030p COBpEMEHHBIX CpPEICTB
OPITEXHUKM [ Ieperadyd U [epepadoTKH
unpopmanuu. llpaBuna U TOPSAOK THUPAKUPOBAHUS
JIOKYMEHTOB. OneKTpoHHas 1ouTa. Cucrema
ONTUYECKOTO PACHO3HABaHMs TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

Homenknarypa Jen Kak MPOCTEUIIINNA
KJIaCCU(UKAMOHHBIN cripaBouHUK. OOIMe TpeOoBaHMs
K COCTaBJIIGHHI0O U O(QOPMIICHHIO HOMEHKIATYpHI.
OcHoBHBIE TIpaBWJIa PabOTHI apXMBOB OpPTaHM3ALUN B
denepanbHBIX ~ OpraHax  HUCHOJHUTENBHOM  BIIACTH.
DKcrnepTu3a HEHHOCTH TOKYMeHTOB. OdopmileHHe Je.
Cocranenue onucel. Craua fen B apXuB OpraHU3aliu

CoBpemenHoe JIeJI0BOE

IIMCBbMO

[IpaBuna odopmiieHuss aenoBoro mucbMa. Buibl
MUCEM, MEXTyHapOaHbIe TUchMa. TpeboBaHUS K TEKCTY
MHMCbMa

1.2.1.

COI[ep)I(aHI/Ie MMPAKTHYCCKUX 3aHATUMN

Ne i/

HaumMmeHoBaHHe TEMbI
(pa3aeJia) AMCUUIJIMHBI

Conepmanne NMPAKTUYE€CKOI'o 3aHATHUSA

BBenenue B MCUUILIUHY.
[Ipenmer, coaepxaHue u
3a/1a4u Kypca

1.Henn, 3amaum u npunuunsl JIOVY. Hcropus
JOY kak oTtpacnv 3HaHUS.

2.Ilpeamer u 3aauu Kypca.

3.Jlornyeckas CTpyKTypa IHUCIUIUIMHBI, €€ MECTO
B CHCTEME IOATOTOBKH CIIELUAINCTA, MEXKIIPEAMETHBIE
CBSI3H.
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4. CoBpeMEHHOE [IeJONPOU3BOJICTBO:  IIEJIH,
3a/1a4d ¥ TIPUHITUTIBI.

5. OCHOBHBIE MOHATHS U ONPEIETCHUs: TOKYMEHT:
€ro CBOWCTBA ®  (PYHKIUH, JACIONPOU3BOJICTBO,
JIOKYMEHTOBE/ICHHE, TOKYMEHTOO00POT.

6.Buapl TOKyMEHTOB M MIX KJIacCU(pUKaIHs.

OCHOBHEIE HOHATHUS
JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yrnpaBiIeHUs

l. I'ocynapcTBeHHast cucrema
JOKYMEHTAI[HOHHOI'O obecneyeHus yIpaBJIeHUs
(I'CHOY) — cBox mpaBui, yCTaHABIMBAIOUIUX €IMUHBIE
TpeOOBaHUS K JOKYMEHTHPOBAHHUIO YIPaBICHUYECKON
NeSITeTbHOCTA U OpTaHU3aIlMK paboThl C IOKYMEHTaMHU
Ha MPEeANpUATUSX Pa3IMYHbIX OPraHU3ALMOHHO —
MIPaBOBBIX POpPM

2.CocTaB ynpaBJIeHYE€CKUX JOKYMEHTOB.

3.IloHsATHE CUCTEMBI JOKYMEHTAIUH.

4.DOyHKIMOHAJBHBIE M OTPAClieBble CUCTEMBI
JOKYMEHTAIHH.

5. Yuaudukanus U CTaHJapTU3alus

yIpaBJICHYECKUX JOKYMEHTOB

[IpaBoBOe perynupoBaHue
JIeJIONPOU3BOICTBA

1.IlpaBoBast 6a3a [eNIOMPOU3BOJCTBA KakK
COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-IIPABOBBIX aKTOB,
OpPTaHM3AIlMOHHBIX W  METOJUYECKHX JOKYMEHTOB,
periIaMeHTHPYIOIINX TEXHOJIOTHIO CO3JIaHMA,
00paboTKH, XpaHEHHUSI U HUCIIOJIb30BAHUS JOKYMEHTOB B
TEKYIIEeH MesITeTbHOCTH OpraHn3aIiH.

2.IlocranoBnenue IlpaBurensctBa PO oT
07.09.2011 1. Ne 751 «O BHeceHMM HU3MEHEHUU B
[IpaBuna nenompousBojcTBa B ¢enepalbHbIX OpraHax
UCTIOTHUTEIILHON BIIACTH.

3. OO0 21eKTpOHHOU MOANKCH : eaepaTbHBIN 3aKOH
06.04.2011 Ne 63-®D3 (c U3MEHEHUSIMU U JOTIOJTHEHUSAMHU
ot 12 mapra, 28 urons 2014 rona)

4. O6 apxuBHOM zene B Poccuiickoit deaepanuu:
(dhenepanpHbIii 3akoH OT 22.10.2004 No 125-®3 (pen. ot
04.10.2014).

5. O6 wnbpopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX M O 3ammre uHpopManuu: (eaepaabHbIH
3akoH 0T 27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

6. O mepcoHaIbHBIX NAaHHBIX (eepabHBIN 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTHBHO-IIPaBOBBIE  AKTBHI,
OpraHM3allMOHHBIE ¥  METOJWYECKUE JIOKYMEHTHI,
periIaMeHTHPYIOIIHe TEXHOJIOTHIO CO3JIaHMA,
00paboTKH, XpaHEHHUsI U UCIIOJIb30BAHUS JOKYMEHTOB B
TEKYIIeH IesITeTbHOCTH OpraHU3aIIH.

OOmre HOpPMBI W TpaBHJIA
odopmiteHHS
yIPaBICHIECKUX
JIOKYMEHTOB

l.VYHnpunupoBanHas cucreMa JOKyMEHTAIHH
(YCI) xkak COBOKYNHOCTb (OpM JOKYMEHTOB,
CO3JJaHHBIX 110 EIUHBIM TpaBHJIaM U TpPEOOBaHHUAM,
(YHKIMOHMPYIONMX B OMNpeIeNieHHOH  cdepe
JeATETLHOCTH.

2I'0OCT P 7.0.8-2013. I'OCT P UCO 15489-1 —
2007. TOCT P 53898-2013. TOCT P 6.30-2003
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«YHU(DUIIUPOBAHHBIE  CHUCTEMBI
YaudumupoBannast cucrema
pactopsANTeIbHOW  JOKYMEHTAITHH.
0(QOPMIIEHHUIO TOKYMEHTOBY.

3.Pernamenranus JeSTeNbHOCTH CITyKOBI
JIEJIONPOU3BOCTBA HAa BCEX YPOBHAX YIIPaBJICHUSA

4.Crangaptet UCO © uX WUCHOJIb30BaHUE B
cucteme JIOY PO.

JTOKYMEHTALIUW.
OpraHU3aIMOHHO-
TpeboBanus K

OCo0CHHOCTH  MOATOTOBKH
OpraHU3aIMOHHO-
pactopsANTETHLHBIX
JIOKyMEHTOB ~OpraHU3aIliH.
Cucrema CIPaBOYHO-
nH(pOpMaAITMOHHON u
aHATMTUYCCKON
JIOKyMEHTAITUH.

1. YCOPA - yHuduuupoBaHHas cHUCTEMa
OpPraHMU3aIMOHHO — PACHOPSIAUTEILHONU JOKYMEHTAIINH:
cocTaB, 00J1aCTH ee IPUMEHEHHUS.

2. Haszmauenme u BHIEI
pacnopsAUTEIbHON JOKYMEHTALUH.

3. TpeboBanuss k e€ 0GOPMICHHIO COTJIACHO
I'OCT.

4. CocraBnenue # oQOpMICHUE MPOCKTOB
pacnopsAMTEIbHBIX ~ JOKYMEHTOB  (IIOCTAHOBIICHUH,
pelieHui, MPUKa30B, PaCIOPSHKCHUN, YKa3aHU ).

5. Buael  cnpaBo4HO-WH(POPMAIMOHHON U
CIPaBOYHO-aHAIUTUYECKON JOKYMEHTAIIUU

6. TpeOoBanus K O(GOPMIICHHIO CHPABOYHO-
UHGOPMAIMOHHON W CIIPaBOYHO-aHATUTUYECKOM
JIOKYMEHTAIIH.

OpraHu3allMOHHO-

CucteMa opraHu3alMOHHO-
MPaBOBOM JOKYMEHTALIMU

1.OpraHu3anroHHbIC TOKYMEHTHI, UX Ha3HAYCHUE,
(hopMyJISIpBI — 00pa3IIbL.

2.Ilpouenypa coctaBieHus U OhOpMIICHUS
OpraHU3aIMOHHBIX IOKYMEHTOB.

3.006macte  TpUMEHEHUS  OPraHU3alUOHHBIX
JIOKyMEHTOB.

4.Vcnonp3oBaHue YHUPHUIUPOBAHHBIX (OPM.

5.OyHKIMKU OpraHU3alMOHHO-IIPABOBOM
JOKYMEHTAINH.

6.OcHOBHBIC BU/IBI U TPEOOBAHHS K COCTaBJICHUIO
U oopmieHuto OpPraHHU3alMOHHO-IIPAaBOBBIX
JTJOKYMEHTOB.

Texnomorna wu
OpraHu3alu
JIOKYMEHT0000poTa

MMPUHIHUIT

1. OpraHuzanusi JTOKyMEHTOOOOpOTA:
o0paboTka,  perucTpanusi, KOHTPOJIb,
JIOKYMEHTOB, HOMEHKJIaTypa Jeil.

2.  ®opMmupoBaHue  Jeil.
JIOKYMEHTOB BHYTPH JI€Ja.

3. Odopmnenue nen. TumoBbsle CPOKH XpaHEHUS
JIOKYMEHTOB.

4. OOmast XapakTepUCTHKA OPTaHU3AIMOHHBIX
TEXHUYECKUX CPEIICTB.

5. Homenknarypa gen
KJIacCU(UKAITMOHHBIN CIIPABOYHHK.

6. OOmme TtpeboBaHUS K
0(opMIICHHIO HOMEHKJIATYPBI.

pUeM,
XpaHeHue

CucreMaTHu3aius

Kak  IpOCTEHIINI

COCTaBJICHUIO H

7. OcHoBHbIE mTpaBUia pabOThl  APXHMBOB
OpraHu3aIuii B benepanbHbIX opraHax
WCIIOJHUTENIHOM  BJIACTH. OKCHEpTU3a  LEHHOCTH

nokymeHnToB. Odopmnenue nen. CocraBieHHe ONMUCEH.
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Czlaqa ACJ B ApXHB OpraHr3aiuu.

CoBpemeHHoe
MHUCHMO

JIEIIOBOE

[TpaBuia odopmiieHus 1enoBOro mnucbMma. Bumisl
MUCeM, MeXXIyHapoHbIe THUcbMa. TpeOoBaHUS K TEKCTY
IMChMa.

1.2.2. ConepkaHue caMOCTOSTEIHLHON pabOThI

Ne i/

HaumMeHoBaHHe TEMbI
(pa3aeJia) QM CHUNIMHBI

CopnepxaHue caMOCTOATEILHONH PadOThI

BBenenue B aucUUILIUHY.
[Ipenmer, conepxanue u
3a/1a4u Kypca

Ilenu, 3amauv ¥ NPUHLUIBL JEJIONPOU3BOICTBA.
Ucrtopust penonpousBoacTtBa kak Hayku. Ilpenmer u
3amauM Kypca. Jlornueckast cTpyKTypa JUCLMILIMHBI, €€
MECTO B  CHUCTEME  IOATOTOBKH  CIIELHAJINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemenHnoe
NeJIONPOU3BOACTBO:  II€NIM, 3aJadyd W  [PUHIIUIIGL.
OcCHOBHbBIE TIOHATUS W OIPEAEIECHUS: JOKyMEHT: €ro
CBOIiCcTBa u byHKIMH, JIeJI0TIPOU3BO/ICTBO,
JOKyMEHTOBEJICHHE, JIOKYMEHTO000POT. Buner
JOKYMEHTOB M HUX Kiaccupukauusa. YHUPHUKAIUS U
CTaHJAapTH3alMs JOKYMEHTOB, UX Kiaccuukanus.

1. Hemn, 3amaun u npunuunsl J1OY. Hceropus
JOYVY kak orpaciu 3HaHUSA.

2. Ilpenmer u 3aa4uu Kypca.

3. Jloruueckasi CTpyKTypa AUCLMILIMHBI, €€ MECTO
B CHUCTEME MOJrOTOBKH CIIELUAIUCTA, MEKIIPEIMETHBIE
CBSI3H.

4. CoBpeMeHHOE JIeI0NPOU3BOICTBO: LI€NH, 3a/1a4u
Y TIPHUHIIATIBI.

5. OCHOBHBIE MOHATHS U ONPEICICHUS: JOKYMEHT:
ero cpoiictBa U  (QYHKUUM, JIEJIONPOU3BOJICTBO,
JOKYMEHTOBEIEHHE, JOKYMEHTOOO0POT.

6.Bupl TOKyMEHTOB M MX KJIacCU(DUKAIIHS.

OcHoBHbIE MIOHATHUS
JIOKYMEHTAIlHOHHOTO
o0ecrieyeHus yrnpaBJeHUs

['ocynapcTBeHHast cuUCTeMa JOKYMEHTAlMOHHOTO
obecneuenus ympasinenus (I'CHAOY) — cBox mpasui,
yCTaHaBJIMBAIOLINX e/IMHBIC TpeGoBaHUs K
JIOKYMEHTUPOBAHUIO YIIPABICHUYECKON NIESITEIBHOCTH U
opraHuszaiyy padoThl ¢ JOKYMEHTaMH Ha IPEANPHUATUIX
Pa3IMYHBIX OPraHU3AIMOHHO — PAaBOBBIX (hOpM

CocraB ympaBieHYECKUX JOKyMeHTOB. [loHsTne
CHUCTEMBI JOKYMCHTAIUH. (DYHKHI/IOHaJ'II)HBIe n
OTpacjeBble CUCTEMBl JOKYMEHTAIMU. YHUPHUKAIMSA U
CTaHAapTHU3anuAa ynpaBJICHUYCCKUX JOKYMCHTOB.

1. T'ocynapcTBeHHas cucteMa JOKyMEHTAIlHOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasud,
YCTaHABIUBAIOIINX eIMHBIC TpeOOBaHM K
JOKYMEHTUPOBAHUIO YIPABICHUYECKOW AESTEIIBHOCTU U
OpraHu3anuy padoThl C JOKyMEHTAMHU Ha MPEATPUITHSIX
Pa3IMYHBIX OPTaHU3AIIMOHHO — IPABOBHIX (hOpM

2.CocraB ynpaBiIeHYECKUX IOKYMEHTOB.

3.IloHsATHE cUCTEMBI JOKYMEHTAIINH.
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4 OyHKIMOHAIIBHBIE U OTPAC]eBble  CHUCTEMBbI
JIOKYMEHTAIUH.

5.Yuudukanus " CTaHAapTU3aALUA
YIPaBJICHYECKUX JTOKYMEHTOB.

IIpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

[IpaBoBasi 0Ga3a IeIOMPOU3BOACTBA KAaK COBOKYITHOCTH

3dKOHOB, HOPMATUBHO-IIPABOBLIX aKTOB,
OpraHM3allMOHHBIX W  MCTOAUYCCKUX  JOKYMCHTOB,
PErNIaMCHTUPYIOIHUX TCXHOJOI'NIO CO3JaHusl,

00paboTKH, XpaHEHUSI M MCIIOJIB30BAHUS JJOKYMEHTOB B
TEKyIlel NeATeNbHOCTH opranuszanuu. IloctanoBieHue
[IpaBurenscta P® ot 07.09.2011 r. Ne 751 «O
BHeceHMH u3MeHeHui B [lpaBuia nenompousBoicTBa B
(enepanbHBIX OpraHax UCIOIHUTEIBHOM BIACTH.

O6 »oyekTpoHHOM TmoATIMCH : (eAepalbHBId  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOIMOJHEHUSMU
ot 12 mapra, 28 urons 2014 roxga)

O6 apxuBHoM gnene B Poccuiickoit ®eneparmu:
dhenepanpHbiid 3aK0H oT 22.10.2004 Ne 125-D3 (pen. ot
04.10.2014).

06 unbpopMaluu, THHOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe  WHpOpManmu:  QenepalbHBId  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHaNbHBIX JIAaHHBIX [DJIEKTPOHHBIA pecypc]:
dhenepanpabiid 3aK0H oT 27.07.2006 Ne 152-D3 (pen. ot
21.07.2014) // CIIC «KoncynprantlLimtoc:
3aKOHOATEIbCTBOY.

1.IlpaBoBast 0a3a [eIONMpPOM3BOJCTBA Kak
COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-TIPABOBLIX aKTOB,
OpPraHM3aIlMOHHBIX M  METOJUYECKUX JOKYMEHTOB,
periIaMeHTHPYIOIIUX TEXHOJIOTHIO CO3JIaHMUA,
00paboTKHU, XpaHEHHsI U HCIIOJIb30BAHUS TOKYMEHTOB B
TEKyIIEeH NesITeTbHOCTH OpraHu3aluy.

2.Ilocranosnenue IlpaBurensctBa P® ot
07.09.2011 r. Ne 751 «O BHeceHMHM W3MEHEHH B
[IpaBuna nemomnpousBoAcTBa B (peaepanbHbIX OpraHax
WCTIOJTHUTEIBHON BIIACTI.

3. OO0 3JeKTpOHHOM MOIIHUCH : (peepaibHbII 3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOIMOJHEHUSIMU
ot 12 mapra, 28 urons 2014 roxga)

4. O6 apxuBHOM zene B Poccuiickoit @enepanuu:
dbenepanpHbiid 3aK0H oT 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

5. O6 wundopmanmm, WHGOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3ammre uH(popMarmu: (eaepatbHbId
3aKkoH 0T 27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

6. O mepcoHaIbHBIX JAHHBIX (peaepaIbHbIA 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTUBHO-IIPABOBBIE aKThl, OPraHU3ALIMOHHBIE
U METOJUYECKHE JIOKYMEHTBI, periaMeHTUPYIOLIIe
TEXHOJIOTHIO  CO3JaHHs, 00paOOTKH, XpaHeHHUS U
WCIOJIb30BaHUsl IOKYMEHTOB B TEKYIICH NESTEIbHOCTH
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OpraHu3alNH.

OOre HOPMBI U TIpaBHJIA
odopmiteHUs
yIPaBICHYECKUX
JIOKYMEHTOB

YaudunupoBanHas  cuctemMa  JOKyMEHTAIUH
(YCII) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3/IaHHBIX [0 E€JIMHBIM IpaBWIaM U TPeOOBAHUIM,
(GYHKUIMOHMPYIOUIMX B ornpenesieHHOH  cdepe
nearenpuoctu. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. 'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIHUPOBAHHBIC CHUCTEMBI JOKYMEHTAITUW).
YuaudunupoBaHHas cucrema OpraHu3alMOHHO-
pacnopsauTeNbHOW JOKyMeHTauuu. TpeboBaHus K
oopmienuto JTIOKYMEHTOB). PernamenTarus
NEeSTeIbHOCTH CIY»KObl JENONMPOU3BOACTBA Ha BCEX
YPOBHSIX yIIPaBJICHHUS. Cranpmaptet UCO u wux
ucnoab3oBadue B cucreme JJOY PO.

1.YHuduuupoBaHHas cucreMa JIOKyMEHTalluu
(YCII) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3JIaHHbIX IO €AMHBIM HpaBWIaM U TPeOOBAHHUSAM,
(YHKUIMOHMPYIOUIMX B ornpenesieHHOH  cdepe
JESITeIbHOCTH.

2TOCT P 7.0.8-2013. T'OCT P UCO 15489-1 —
2007. TOCT P 53898-2013. T'OCT P 6.30-2003
«YHUPHUIUPOBAHHBIE CUCTEMBI JIOKYMEHTaLIN».
YHuduuupoBaHHas cucrema OpraHU3alMOHHO-
pacropsUTeNbHON JAOKyMEHTaluu. 1peboBaHUS K
0(hopMIIEHHIO TOKYMEHTOBY.

3.PernamenTanus NEeATEIbHOCTH CITyKOBbI
JIeJIONIPOU3BO/ICTBA HA BCEX YPOBHSIX YIIPABICHUS

4.Crangaptsl UICO wu wuX WHCHOJIB30BaHHE B
cucteme JIOY PO,

OCO0CHHOCTH ITOJTOTOBKH
OpraHU3aIMOHHO-
pactopsANTEITHLHBIX
JOKYMEHTOB OpTraHM3alliH.
Cucrema CIIPaBOYHO-
nH(pOpMaAITMOHHON H
aHATMTUYECCKON
JIOKYMEHTAITUH.

YCOP/J — yHU(DUITUpOBaHHAS cucTema
OpPraHMU3AIMOHHO — PACMOPAIUTENFHON JOKYMEHTAIINH:
cocraB, o0nacTu ee npuMeHeHus. HasHaueHue u BUJIBI
OpraHMU3aIlMOHHO-PACTIOPSAUTEILHON  TOKYMEHTAIUH.
TpeboBanus & e€ odopmienuto cormacao [OCT.
CocraBnenue u odopmiieHue MIPOEKTOB
paclopsAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHHUH,
pelIeHnH, MPUKA30B, PaCIOPSHKEHUH, YKa3aHHi).

Bunbl CHPaBOYHO-UHPOPMALIMOHHOM u
CIPaBOYHO-aHATUTHYECKON JOKYMEHTAIu! u
TpeOOBaHUS K X OPOPMIICHHUIO.

1. YCOPJI - yuudpunupoBaHHas cUCTEMa
OpPraHMU3AIMOHHO — PACMOPAIUTENFHON JOKYMEHTAIINH:
cocTaB, 00JacTH €€ MPUMEHEHHUSI.

2. HasHayenwe © BUIBl OPTaHHU3AIMOHHO-
pacropsIuTeIbHON TOKYMEHTAIINH.

3. TpeboBanuss k €€ o0GOPMICHHIO COTJIACHO
I'OCT.

4. CocraBnenue # 0QOpMIIEHHE TMPOEKTOB
pacropsAUTENbHBIX ~ JOKYMEHTOB  (TIOCTaHOBJICHUH,
pelieHuH, NPUKA30B, PAaCIOPSHKCHUN, YKa3aHU ).
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5. Bumgel  crnpaBoYHO-MH()OPMAIMOHHONW U
CIPaBOYHO-aHAJINTUYECKON JOKYMEHTalUU

6. TpeGoBanust K OGOPMIIEHHIO CHPAaBOYHO-
nH(pOpMaAITMOHHOM u CIIPABOYHO-aHAIUTUYECKON
JOKYMEHTAIMH.

CucreMa opraHu3alMOHHO-
MPaBOBOM JOKYMEHTALIUU

OpraHu3anuoHHble  JOKYMEHThI, KX HA3HAYCHHE,
dbopmynsiper — oOpasnel. [Iporienypa cocraBieHus u
ohopMIIeHHsT OpraHU3aMOHHBIX TOKYMEHTOB. O01acTh
IIPUMCHCHU A OpraHnM3aliuOHHBIX AOKYMCHTOB.
Hcnonp3oBanue yHUDUIMPOBAHHBIX  (PopM.DyHKIIUK
OpraHU3alMOHHO-TIPABOBOM JOKyMeHTauu. OCHOBHBIC
BUJIbI U TPeOOBaHMS K COCTABJICHHIO U O(POPMIICHHIO
OpraHn3alluOHHO-IIPABOBLIX TOKYMCHTOB.

1.OpranuzanoHHbIe TOKYMEHTHI, UX Ha3HAYCHUE,
hopmyIsipel — 0Opa3Iibl.

2Ilpouenypa coctaBieHuss ©  O(QOPMIICHUS
OpraHMU3aIMOHHBIX JOKYMEHTOB.

3.06nacTb  NPUMEHEHHUs  OpPTraHU3AIMOHHBIX
JIOKYMEHTOB.

4.Vcnonp3oBaHue YHUPHUIMPOBAHHBIX (OPM.

5.®yHKIMU OpraHU3alMOHHO-TIPABOBOM
JIOKyMEHTAIUH.

6.0OcHOBHBIE BUIbI U TPEOOBaHUS K COCTaBJICHUIO
u othopmiIeHUIO OpraHU3aIMOHHO-TPABOBBIX
JTIOKYMEHTOB.

Texnomorust u IMPUHIHUIT
OpraHu3aIH
JIOKyMEHTO000pOTa

Opranuzaius JOKyMEHTOOOOpOTa: TpueM, o0paboTka,
perucTpanys, KOHTPOJIb, XPaHEHHWE JIOKYMEHTOB,
HOMEHKJIaTypa jaed. TpeOGoBaHHMS K 3arojioBKam Jell.
@®opmupoBanne pgen. Cucremarusanys JTOKYMEHTOB
BHyTpH jena. Odopmienne nen. TumoBsle cpoku
XpaHEHHs JOKyMEHTOB.

OOmast ~ XapakTepUCTHKAa  OpTaHU3AIMOHHBIX
TEXHHYECKUX CPEJCTB. ABTOMAaTH3HPOBAHHBIE CHCTEMBI
nenonpousBoacTea. (O030p COBpEMEHHBIX CpEICTB
OPITEeXHMKH  JIs  Tepefadyd U TNepepadoTKH
uHpopmanuu. IlpaBuna u TMOPSAAOK THUPAKUPOBAHUS
JTOKYMEHTOB. DneKTpoHHas noyra. Cucrema
OTNITUYECKOTO pAaclio3HaBaHUsl TEKCTOB. Vcmosip3oBaHue
CIIPaBOYHO-TIPABOBBIX CUCTEM

Homenknarypa bi(Sh) KaK MPOCTEUILINAN
KJIacCHU(PHUKAMOHHBIN cripaBodHUK. OOmue TpedoBaHusI
K COCTaBIIGHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHBIE TIpaBWia pabOTHl apXWBOB OpraHU3alWi B
denepanbHBIX ~ OpraHax  HWCIOJHUTEIBHOW  BIIACTH.
DKkcnepTr3a HeHHOCTH TOKyMeHTOB. Odopmiienue aei.
Cocrasnenue onuceil. Cnayda fies1 B apXuB OpraHU3aliii.

1. OpraHuzanus JOKyMEHTOOOOPOTa: IpHEM,
00paboTKa,  perucTpamus, KOHTPOJb, XpaHECHUE
JTOKyMEHTOB, HOMEHKJIaTypa JIell.

2.  ®opmupoBanue  gen.  CucremaTuzaiys
JOKYMEHTOB BHYTPH JeIa.
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3. Odopmienue aen. TumoBble CPOKU XpaHEHHUS
JIOKYMEHTOB.

4. OOmas xapaKTepUCTHKA OPTaHU3AMHOHHBIX
TEXHUYECKUX CPEJCTB.

5. Howmenkiarypa gen  Kak — OpOCTEUIIMHI
KJIAaCCU(UKALMOHHBIN CIPABOYHUK.

6. OOmme TpeOOBaHUS K COCTABJICHUIO W
0 OpPMIIEHHIO HOMEHKIATYPBHI.

7.  OcHoBHble TpaBWJa  pPabOTBl  ApXHBOB
OpraHu3arui B (benepanbHBIX opranax
WCTIOJIHUTENIFHOW ~ BJACTU.  ODKCHEpTH3a  IIEHHOCTHU
nokymeHToB. Odopmienue aen. CocTaBieHUE OIMMCEH.
Cnaua jien B apXuB OpraHM3alyu.

CoBpemenHoe JIeJI0BOE [IpaBuna odopmieHus nenoBoro muchbma. Bumsl

IIUCBMO

IIMCEM, MEXIyHapOIHbIE UCbMa. TpeOdoBaHUS K TEKCTY
MHACHMA.

2. @ono ouenouHvlX cpeocme 071 NPOBEOCHU NPOMENCYMOYHOU aAmmecmayuu
ooyuarowuxca no oucyunaune (MooyJ)

[IpemycMoTpeHbl  claeayrole BUIbl KOHTPOJISI Ka4eCcTBa OCBOCHMSI KOHKPETHOMU
JTIVCITATIINHEL
- TEKYIIUA KOHTPOJIb YCIIEBAEMOCTH

- MPOMEXKYTOYHAs aTTeCTAIUsl 00YyJarOITUXCsl IO TUCIUTIIINHE

@OH/[| OLIEHOYHBIX CPEJICTB JUIsl IPOBEACHUS POMEKYTOUHON aTTECTAlUN 00y4arOIINXCs
0 JUCHMIUIMHE  odopMIIeH
JUCHUITIIMHBI

3 INPAWJIOXEHMM x PABOYEH IIPOTPAMME

Tekymmii KOHTPOJb YCHEBAEMOCTH OOECTeunBaeT OIICHHMBAaHUE XOJla OCBOCHUS
JTUCIUILTUHBI B TIPOIIECCe O0YUYCHHUS.

5.1 Ilacnopm gponoa oyenouHvix cpedcms 051 NPOBeOeHUsT meKyujelt ammecmayuu no
oucyuniune (Mooyuo)

Ne KonTposmpyembie Kon HanMeHOBaHHE OLIECHOYHOTI'0 CPeACTBA
n/n pa3aeJibl (TeMbl) KOHTPOJIMPYeMOM
KOMIIETCHIIUH

Brenenue B | [IK-8 Ompoc, poOJIEeMHO-aHATUTUYECKOE
1. | nucuuivHy. 3a/laHue. 3cce

IIpenmer,

COJIEp/KaHUE U 3a/1a4u

Kypca

OcHoBHble  moHsATHSA | [TK-8 Omnpoc, POOJIEMHO-aHATUTHYECKOE
2. | AOKYMEHTallMOHHOTO 3aJjaHle, TECTHUpPOBaHUE

o0ecrieyeHus

yIpaBJIeHUs

IIpaBoBoe I1K-8 Ompoc, MPOOJIEMHO-aHATTUTHYECKOE
3. | perynupoBaHue 3a7laHue

JIEJIONPOU3BOACTBA

O6mme HOopMbl W | IIK-8 Ompoc, mpaKTUYECKOE 3aJIaHNe
4. | npaBmia oopmIeHUS
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YIIPABJICHUYECKUX
JIOKYMEHTOB

OcoOeHHOCTH
IIOJTOTOBKHU
OpTraHU3aIOHHO-
pacropsIuTeIbHBIX
JIOKYMEHTOB
OpraHU3aIHH.
Cucrema crpaBOYHO-
WH)OPMAITMOHHOW U
aHATMTUYECCKOM
JIOKYMEHTAITUH.

ITK-8

Ompoc, NpPaKTHYECKOe  3aJlaHMe,
TECTUPOBaHUE

Cucrema
OpraHU3alOHHO-
IIPaBOBOM
JOKYMEHTalluu

I1K-8

Ormpoc, MpakTHYECKOe 3aJaHue

Texnonorus n
MPUHIINTL
OpraHu3aInH
JIOKyMEHTO000pOTa

I1K-8
IK-11

Ormpoc, MpakTHYECKOe 3aJaHue

CucreMaTusanusa
JOKYMEHTOB M HX
XpaHCHUE

IIK-8
IK-11

Ompoc, BOIIPOCHl K  KOHTPOJIbHOM
pabote, TeCTUpOBAaHUE

CoBpemMeHHOEe
JICJIOBOE THCHMO

I1K-8

OHpOC, MPAKTUYCCKOC 3aJaHNC

5.2 Tunoevie KOHMPOIbHBIE 3A0AHUS ULU UHbLE MAMEPUdibl, HeOOX00UMble O/i OUEHKU

3HAHUL, VMEHUL, HA8bIKOS U (UU) ONnblma 0esamellbHOCHU 8 NPOUECce MeKyue20 KOHmMpoJisl

Tunosbie BONPoOCHI

1.

3.

5.

Henu, 3agaun u npunuunsl [JOY. Uctopus IOV kak Haykwu.
2. Ilpeamer u 3agaun Kypca.
Jlormueckasi CTpyKTypa AUCUUIUIMHBI, €€ MECTO B CHCTEME MOATOTOBKH CIIEIUAIINCTA,
MCKIIPCIMETHLIC CBA3H.

4. CoBpeMeHHOE J1eJ0MPOU3BOJCTBO: 11U, 3314l 1 MPUHIIMIIBI.

OCHOBHBIE TIOHATHUA U OMpCACIICHUSA:

JOKyMEHT: €ro CBOHCTBa M (YHKIHUH,

JIEIOTIPOU3BOICTBO, IOKYMEHTOBEIEHNE, JOKYMEHTOOOO0POT.

6.
7.
8.
9.
10.

Bunbl TOKyMEHTOB U MX KIaCCUPUKAIUS

CocTaB ynpaBieHYECKUX TOKyMEHTOB.

ITonsiTHE CUCTEMBI AOKYMCHTAIUH.

QOYHKIMOHAIBHBIE U OTPACIEBBIE CUCTEMBI JOKYMEHTALUH.
YHUUKaNMA U CTaHAAPTU3ALMS YIIPABIEHYECKUX TOKYMEHTOB

TunoBblie l'lpOﬁ.]'IeMHO - AHAUINTHYICCKHE 3aJJaHuA

IIpoGaemuble 3a1aHus

1.

3amanne 1

HazoBute Bce BUABI TOKYMEHTOB W YK@XKHUTE, MO KAKUM IPH3HAKAM OHH
KIIACCUPUITUPYIOTCSI.
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N

Haiigute OMpCACIICHUC JOKYMCHTA B rOCYAapCTBCHHOM CTaHAAPTC.

3. CocraBbte Tabnuiry «[loHsATHE TOKYMEHTa B HAYYHBIX TUCIUTITHHAX)

4. Omnpenenure B TOKyMEHTa: OQUIIUAIBHBIC, TUYHBIE U THYHOTO MPOUCXOKICHUS
3ananue 2

l. CoctaBbTe npukas (pacrnopsskeHue) o mprueMe Bac Ha padoTy,

2. CocTtaBbTe npukas (pacrnopssKeHUe) 0 TIepeBOjIe Bac Ha APYTYIO paboTy

3. Cocrasbre [Ipuka3 (pacnopshkeHue) o MpeoCTaBICHUH BaM OTITyCKa

3aganue 3

1. CoctaBbTe rpaduk OTIYCKOB OpraHHU3aIMH COCTOAIICH U3 15 cOTpyIHUKOB: 2 U3

KOTOPBIX 3aMECTUTENN PYKOBOJUTEINS, OAWH- IJIaBHBIM Oyxrantep, 2 — Oyxrairep U Kaccup,
OJIMH — CIIEHUANKNCT OTAeNa KaapoB, 5 — pabOYMX-CMEHIIHUKOB, 2-pabOTHUKU Ha 8 YacOBOM
pabounii 1eHb, 0JTHA — yOOpITHUIia, 2 — MEHEIKEPOB.

2. CocraBpTe mpHKa3 (paclopsbKEHUE) O MPEKpalleHUM JEHCTBUS TPYAOBOTO
JOTOBOpa (KOHTPAKTAa) C BAMH.
3. CocraBbTe npHKa3 (pacrnopskeHre) O HalpaBJIeHUH Bac B KOMaHAUPOBKY
4. Bremuiyre koMaHAUPOBOYHOE yIOCTOBEPEHHE PAOOTHUKY
3ananue 4
l. PasGeiirecs Ha rpynmsl mo 4 yenoBeka M cocTaBbTe [lpaBmiia BHYTpEHHETO

TpyAoBoro pacnopsaka; [lonoxenue o 3amure nepcoHanbHbIX JaHHbIX; [lonoxenue 00 ortare
Tpyaa; [Tonoxenue o CTpyKTypHbIX noapasaeneHusx; [logoxenne o6 arrecranuu

2. Bribepute 0IHY U3 KOHKPETHBIX JOJDKHOCTEH U COCTaBbTE€ JOJKHOCTHYIO
HUHCTPYKLHIO
3. CocraBpTe NMpUKa3 O MOOMIPEHUN PAOOTHHKA.
3ananue 5
l. Paz6eiirecs Ha rpymnisl o 4 yenoBeka U coctaBbTe [los0XkeHHE 0 TPEMUPOBAHHH;

NHcTpykinio 10  KaapoBOMY JeNONpou3BOACTBY; [lomokeHne 00 OIeHKE TepcoHaia;
[Tonoxxenue 06 oOyuenuu; [Tonoxxenne o6 aganraun

3aganue 6
l. CoctaBbTe rpaduk JOKyMEHTO000pOTa B KOHKPETHOM OpraHu3aiuu
2. Pas6eiirecs Ha Tpynmbl mo 4 uyenoBeka M coctaBbTe [lonoskeHue o paborte c

KaJIpOBBIM pe3epBoM; [lososkeHre o0 mpeMupoBaHUN

3amanue 7
l. IIpencraBpTe CTpYKTYpy YcTaBa OpraHu3alu
2. CocrasbTte [locTaHOBIEHHE 10 KOHKPETHOMY COOBITHIO.
3. CocTtaBbTe pelleHne 0 KOHKPETHON 3aa4ue yIpaBIeHUs.
3aganue 8
1. CocTtaBbTe MpUKa3 MO KaJ[pOBOMY COCTaBY.
2. CocTaBbTe yKa3aHHE 10 PEIIEHUIO KOHKPETHOTO BOIIPOCA.
3. CocraBbTe pacoOpsKEHHsI IO KOHKPETHOMY COTPYIHHUKY
4. Odopmure npoToKOI 3acejaHus cCOOpaHUs KOJUIEKTHBA OPraHU3aI|H.
3aganue 9
l. CocTaBbTe aKT 0 HApYIIEHUH TPYJAOBOTO I0TOBOpa KOHKPETHOI'O COTPYIHUKA.
2. Onumnre cTpykTypy [lonoxenus kak JOKyMeHTa
3. OnunmmTe npaBuiIa COCTABICHUS HHCTPYKINN
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3amanue 10

1. Hcnonb3ys THIIOBYIO hopMy «0OImuii OaHK» 3alOJTHUTE €e.

2. Hcnonb3ys THIOBYIO (hOopMy «OJIaHK MHUCHhMay 3aIIOJTHUTE €€

3. Hcnonb3ys THIIOBYIO (hopMy «OJIaHK KOHKPETHOTO BHJIA JOKYMEHTa» 3aIlOJIHUTE
ee.

3ananue 11

1.Hamummure 3asiBieHue o nprueMe Ha paboTy B KOHKPETHYIO OpraHHU3aIHIo.
2.CocraBbTe aHKETY Ui IpreMa Ha padoTy.
3.3anonHUTe TUYHYIO KapTOUKy pabOTHHKA, UCTIONb3YsI CBEJIEHUS O cede
4. CocTaBbTe TPYIOBOW JOTOBOp: JJIsi BPEMEHHOrO pabOTHHKA, IITATHOTO pabOTHHKA,
JUI CAENIbHOM paboThl, O OKJIaay.

3amanue 12

1. CocTaBbTe NpUMEpPHOE IITATHOE PACTIHCAHUE.
2. OdopMuTe yUETHYIO KapTOUKy HAYYHOTO, HAYYHO-TIEAAroruaeckoro paboTHUKA
3. 3amonHuTe OJIAHK JIUIIEBOIO CUYETA
4. 3anoaHUTE 3aMHUCKY-pacueT O MPEeIOCTaBIEHUH OTIycKa paOOTHUKY

3anmanue 13

l. 3anoJIHATE 3aIlMCKYy-pacdyeT IMpHU MPEKpalleHUH AEUCTBUS TPYAOBOIO JOTOBOpA
(koHTpakTa) ¢ pabOTHUKOM

2. CocTaBpTe akT O MpHEMKE padOT, BHIIOJHEHHBIX IO TPYAOBOMY JIOTOBOPY
(KOHTpaKTy), 3aKII0OUEHHOMY Ha BpeMsl BBIIIOJHEHHUS OTIpe/IelIeHHON PabOThI.

3. Hanummre 3asBieHue Ha nepeBol B APYTyHO0 OpraHU3aIHio

4. Hanumure 3asBieHre Ha IepeBoj Ha APYTYIO JOJKHOCTD.

3amanue 14

1. 3anonHuTE KypHAT PETUCTPALIMU UCXOIAIIUX TOKYMEHTOB
2.3an0JIHATE )KYpPHAJI PETUCTPAlMU BXOIAIIEH JOKYMEHTAIIMU
3.IlocTaBbTe Ha TOKYMEHTE OTMETKY O KOHTpPOJIE.

3ananue 15

1.Ilepeuncnure Hambosee YaCTO BCTpPEUAOLIUECS B MPAKTHKE MPU3HAKH TPYMIHUPOBKHU
JIOKYMEHTOB

2. Onumurre NopsA0K GOpMUPOBAHUS €.

3. Onuiure nponenypy nepeaadu Aeil B apXuB.

AHaJIuTHYEeCKHE 3a1aHUA

1. Ucnonezyss T'OCT 7.32 — 2001 IIpaBuna ocdopmiieHHs] TEKCTOBBIX JOKYMEHTOB,
chopMyITUPYHTE OCHOBHBIC TPEOOBaHUS K O(DOPMIICHHIO TEKCTOBBIX TOKYMEHTOB

2. Ucnone3yss 'OCT P 6.30-2003 VYHupHUUUpPOBaHHBIE CHUCTEMBI JIOKYMEHTALIUH.
YHubunupoBaHHas cucteMa OpraHu3alliOHHO-PACTIOPSIUTENIbHON JoOKyMeHTauuu. TpeboBaHus
K O(GOpMIIEHUIO JOKYMEHTOB, CHOPMYIHUpYHTEe TpaBwia oQGOpMIICHHS OpraHU3alMOHHO-
pacnopsAUTEIbHON JOKYMEHTAUU

3. Mcnonp3ys KOHKPETHBIN TOKYMEHT, IEPEUNCIIUTE PEKBU3UTHI.

4. CocTaBbTe CXeMY PaCTOP)KEHHUS TPYIOBOTO JOTOBOPA 110 MHUITMATHBE PAOOTHHKA.
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5. HauepTurte cxemy JOKYMEHTOOOOPOTa B OpraHU3AINH
6. CocTaBbTe MHCTPYKIIMIO 110 COCTAaBICHUIO HOMEHKJIATYPBI JeJl.

7. 3anummre ImpaBujia pa6OTLI C HOKYMCHTaAMMU COJACpIKaAllIUMHA KOH(I)HI[GHLII/I&HLHYIO

nH(pOpMaIHIO.

8. McmpaBbre ommOKu B 0hOpMIIEHUN PEKBU3UTOB:

Ne
PexBu3urt
n/n
1 1.11.18 roma
2 frop. C-Ilerepoypr,Poccus, ynunaC.-Illepbuna,n.35-2,0duc 7
3 BancTtpoilMOHTax
4 [[Ipo HEoOX0AMMOCTh YBOJIUTH MBanikeBrua
5  [len. mupexrop «Tepemok» Urnaros P. I1.
BepHo:
6
21.12.2018

7 |ICOI'JTACOBAHO A.T'. I'ekoBbim 3 nexabpst 2018 roga

8 Mapr 2018 roga

[Tponry noaroroButh NpoekT gorosopa ¢ 3A0 «Mckpa» k 14.05.18 .

10 jren. mupekrop Iloamuce Py3nuxos H. 1.

11 |0 mpuriameHuyu Ha BHICTaBKY HOBBIX TEXHOJIOTHH, KoTopas coctontcsi20.09.2018

CornacoBano 12.04.18

12 |Ct. MeHemxep [Toanuce
Kprukuit M. P.
13 09.18.18 1.

14 0 3aCCIAHNU ITPaBJICHUA KOOHepaTI/IBa«CTapT»

rop. C-IlerepOypr
OAO «llonenray;
15
r. Hux. Hosropon, 115209,

1. Moui.-I'Bapaeiines,2 1

JlupexTopy ¢pupmsl «PocHepTH»
16 |byneiruny E. M. ot rmaBOyxa UmxoBa

Tembl HHPOPMALMOHHBIX NPOEKTOB

1. WHdopMalmoHHO-CITPABOYHbIE JOKYMEHTHI — CITPABKH, aKThl, JOKJIaTHbIE U
OO0BSICHUTENbHBIE 3aIIMCKH, JOBEPEHHOCTH, CIIyKeOHbIE MHChMA, Tele(h)OHOTPaMMBI,
TeJerpaMmBbl, (pakcorpaMmbl

2. DJEeKTPOHHBIN JOKYMEHT U IIpobiieMa ero npaBoBoro craryca. [Ipunanue
IOPUINYECKOM CHIIBI IOKYMEHTY B 3JIEKTPOHHOM popme. OcoOEHHOCTH COracoBaHUs
3JIEKTPOHHOI'0 IOKYMEHTA.

3. Hcnonp3oBaHne KOMIBIOTEPHBIX TEXHOJIOTHUN MPHU CO3AaHUU U 0(POpMIICHUN
nokyMmeHToB. [IpumeHenne 6a3 JaHHBIX, 1A0JIOHOB, TEKCTOBBIX PEIaKTOPOB.
4. MexBe1IOMCTBEHHBIE, BEJOMCTBEHHbIE ApXUBbI. ApXUBbI OpraHUu3alui,

MPEANPUATHN, YUpEKACHUN. [ 0Cy1apCTBEHHBIEC apXUBBI

TunoBblie 3alaHUd K HHTEPAKTUBHBIM 3aHATUAM
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Juckyccuonnvie npoyedypul:
ITo Teme «DneKTPOHHBII TOKYyMEHTOOOOPOT: MOJIOKUTEIbHbBIE U OTPULIATENILHBIE YEPTHD)

Tunosblie TECTHI

1. Kakoe cyxneHneomu004Ho:
«[ToaMMHHUK TOKYMEHTa BCEr/a. ..»
A) opopmisiercs Ha OnaHKe, b) nmeer noanuch NOJHOMOYHOTIO JIUIIA,
B) umeer perucrpanronssie momMeTky, ) Bceraa umeet (repOoBYO MK MPOCTYIO) MEYAaTh.

2. IIpocThIM MO COJIEP/KAHUIO HA3BIBAETCS IOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaYUTEIHPHOTO BPEMEHH Ha ero 00paboTKy,
b) He TpebyeT NoAroTOBKM Ha HETO
oTBeTa, B) cOIepKUT B TEKCTE TOJIBKO
OJIMH BOTIPOC,
I') obopmiten Ha popmaTe Oymaru AS.

3. JyOnukaT 1OKyMeHTa
A) UMeeT paBHYIO C IOJAJUHHBIM JOKYMEHTOM IOPUANUYECKYIO CUILY,
b) He umeeT 1opuANYECKYIO CHITYy KaK ITOJJIMHHBIN JOKYMEHT,
B) Bocipon3BOAUT OCHOBHYIO 4aCTh IJIABHBIX PEKBU3UTOB MOUIMHHOTO IOKYMEHTA,
I') nosmHOCTHIO BOCIIPOU3BOIUT MOJUIMHHBIN TOKYMEHT.

4. CpoyHbIM (110 UCTIOTHEHUIO) HA3bIBAETCS IOKYMEHT. ..
A) U1 KOTOPOr0o YCTaHABIMBAETCS CPOK UCIIOJIHEHHH,
b) xoTopslii TpeOyeT 1 0TBETa TOMOJIHUTENBHOIO UCCIIEI0BaHMS,
B) xoTopslii HanpaBeTCs B BBIIECTOSILY0 OPTaHU3ALHIO.

5. JlokymMeHTO000pOT — 3TO
A) IBM)XKEHUE JOKYMEHTOB Ha IIPEIIPUSITUNA C MOMEHTA IIOJYyUEHUS] WIN CO3AaHUS 10
3aBCPUICHUA UJIN OTIIPABKH,
B) NEPCUCHb JOJDKHOCTHBIX JIUIT, OCYIICCTBIAIOIMINX C JAHHBIM JOKYMCHTOM OIICpaIum.
B) nepeuens onepauuii, KOTOpbIE BHIIOIHIIOTCS C JOKYMEHTOM B OPTaHU3ALIUH.

6. IloaroroiieHHOE AJIsSI CIAYM B apXHB JEJI0 UMEET:
A) pacnonoxeHne TOKYMEHTOB B XPOHOJIOTHYECKOH TOCIEIOBATEIIHHOCTH,
b) nepermer B mamnke «/leno» ¢ momoIsko
ckopocuBarens, B) CooTBeTcTByromuM 00pa3om
o OpMIIEHHYIO OOJIOXKKY JIena.

7. KoHBepTHI 110CIIE BCKPBITUS YHHUTOKAKOTCS
A) Bcerna,
B) Tonbko, eciau MuchbMO B TaHHOM KOHBEPTE OPOPMIICHO Ha
6manke, B) kpoMe nucem u xkanob rpaxxiaaH, U Ap. 0COObIX
CIIy4aes,
I') HUKOr1a HE YHUYTOXKAKOTCSI.
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8. Howmenknarypa nen He npenycMaTpHuBacT:
A) nepeyeHb KOHKPETHBIX HAUMEHOBaHUH J€ll,
b) cpokoB xpanenus nen,
B) unzexc (mopskoBblil HOMeEp) Aena,
I') cpok mpencraBieHus 1ea B apXUB.

9. CampIM pacmpocTpaHeHHbIM (opmaroM Oymaru, HCIOJIB3YeMbIM B JEJIONPOU3BOJACTBE
opranmzanuu Poccuiickoit Gpenepaumu, siBisercs popmat
A) B3 b) A4 B) A5 I') B6

10. TIpu odopmieHUN OpraHU3alMOHHO-PACTIOPIIUTEIBHBIX JOKYMEHTOB HeE pa3peraercs
noBopaunBath Ha 90 TpagycoB IUCT popmaTa
A) A3 b) A4 B) A5

5.3 Memoouueckue mamepuaivl, onpeoeisrouiue npouedypbl OUCHUBAHUS 3HAHULL
VMeHUU, HABbIKOB U (U1U) onblma JesmerbHoCmu

Bce 3amanus, ucnosib3yemble Uil TEKYIIETO KOHTPOJsl (POPMHpPOBAHUS KOMIIETEHIUI
YCJIOBHO MOHO Pa3/IeJIUTh Ha JABE TPYTIIbIL:
. 3aJlaHusl, KOTOPbIE B CHIIy CBOMX OCOOEHHOCTEH MOTYT OBITh PeaTM30BaHbl TOJIBKO

B Tpoliecce OOydYeHHs] Ha 3aHATUSAX (HAIpUMep, AMCKYCCHS, KPYIJIbIA CTOJ, TUCIYT, MHHH-
KoH(pepeHus );

. 3aJJaHusl, KOTOPBIE TOTOJTHSIOT TEOPETUYECKUE BOMPOCH! (MPaKTUUYECKHE 3a1aHNUs,
POOJIEMHO-aHAIUTUIECKUE 3a1aHUS, TECT).

BrimonHenue Bcex 3aaHuil  ABISETCS HEOOXOIUMBIM sl (DOPMUPOBAHHUS M KOHTPOJIS
3HaHWI, YMEHHA W HaBbBIKOM. [lo3TOMy, B cCilydae HEBBINOJHEHUS 3aJaHUM B IpOLECCE
o0y4yeHHsl, UX HEoO0XOIUMO «OoTpaboTaTh» A0 3auera. Bunx 3amaHuii, KOTOpble HEOOXOAUMO
BBIITOJIHUTD ISl JTUKBUAALMH «33J0JDKEHHOCTH) ONPENESETCS B UHANBUIYAIBHOM IOPSAKE, C
y4€TOM IIPUYMH HEBBINIOJIHEHUS.

1.TpeGoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY

Ouenka 3HaHuil npexanonaraeT nAud@epeHMpoBaHHbBIA MOIX0J K CTYACHTY, YUYET €ro
MH/IMBUAYAIBHBIX CIIOCOOHOCTEH, CTeNeHb YCBOCHHS U CUCTEMAaTH3allud OCHOBHBIX MOHATUH U
Kareropuii Mo guciuiuimHe. Kpome TOro, oOIeHHMBaeTCs HE TOJBKO TJIyOWHA 3HAHUI
IIOCTaBJIEHHBIX BOIIPOCOB, HO M YMEHHME HCIOJIb30BaTh B OTBETE MNPAKTUYECKUI Marepuall.
OneHuBaeTcs KyJabTypa pedH, BlIaJIecHHe HaBbIKaMU OpaTOPCKOT0 UCKYCCTBA.

Kpumepuu oyenueanus: mociaen0BaTeNbHOCTb, TOJIHOTA, JOTMYHOCTD U3JI0KEHHUS, aHAIIN3
pa3IMuYHBIX TOYEK 3pEHMs, CaMOCTOSTEeIbHOE O0000IIeHHe MaTepHuana, HCIOJIb30BaHue
npodeCCUOHATILHBIX TEPMHUHOB, KyJbTypa peuH, HaBBIKM OpPAaTOPCKOTO MCKyccTBa. M3noxeHue
MaTepuaia 0e3 pakTHuecKux OUIMOOoK.

Ouenka «omauunO» CTaBUTCS B ClIydae, KOIJla MaTepHall M3JIaraeTcs HMCUYEpIbIBAIOLIE,
MOCJIe0BATENbHO, TPAMOTHO W JIOTHYECKH CTPOWHO, MPU 3TOM PACKPBIBAIOTCS HE TOJIBKO
OCHOBHBIE TIOHATHS, HO U aHAJIM3UPYIOTCS TOYKU 3PEHUS Pa3IMYHbIX aBTOpoB. OOydaromuiics
HE 3aTPYAHSIETCS C OTBETOM, COOJIIO/IaeT KyJIbTYpy PeUH.

OreHka «xopouio» CTaBUTCS, €CIIM 0Oy4JaroUIUiics TBEpAO 3HAET MaTepuall, FPaMOTHO U
[0 CYILIECTBY M3JaraeT €ro, 3HaeT MpPaKTUYeCKyro 0a3zy, HO IpPU OTBETE Ha BOIPOC JIOMYCKAeT
HECYIIECTBEHHBIE IOTPEIIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCSA, €CIU OOy4YalOIIUMHCS  OCBOWJI TOJIBKO
OCHOBHOM Marepuall, HO HE 3HAeT OTAEJIbHBIX JETaJel, T0MyCKaeT HETOYHOCTH, HELOCTATOYHO
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MpaBUIIbHBIE (POPMYITUPOBKH, HApYyIIaeT IMOCIEAOBATEIHLHOCT, B HW3JIOKEHHU  MaTepHana,
3aTPpyAHSIETCS C OTBETaMH, IIOKAa3bIBAET OTCYTCTBHUE JOJDKHOW CBS3M MEXIYy aHAIH30M,
apryMeHTaIuei 1 BIBOJaMH.

Ouenka «HeyOoosremeopumenvHoy CTaBUTCS, €CAM OOydalou[uiicss He OTBeYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

2. TBopueckue 3a1aHus

Occe — oT0 HEOompmias 1Mo 00beMy THChMEHHas paboTa, coderaromas CBOOOHEIC,
CYOBEKTHBHBIE PACCYKICHUS IO OINpPEAETICHHON TeMe C AJIEMEHTaMH HayyHOro aHaiusa. TekcT
JIOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOIMMO M30eraTh HapOUMTO PasrOBOPHOTO CTHJIS, CJICHTa,
mabnoHHbIX (pa3. O6beM 3cce cocTaBisieT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ oauHApHBIM
MHTEpBAJIOM (6€3 yueTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenusanus - olleHKa YUUTBHIBACT COOJIIOJICHUE >KAaHPOBOM crenu(puKu scce,
HaJIMYME JIOTMYECKOW CTPYKTYpbl TIOCTPOCHHS TEKCTa, HallMuhe aBTOPCKOM TO3MLIMHU, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM IOHMMAaHUEM BOMPOCA, AJIEKBATHOCTb APTyMEHTOB, CTHIIb
u3noxeHus, odopmieHue pabotel. ClegyeT MOMHHUTH, YTO NpSAMOE 3auMCTBOBaHUE (0e3
otopmiieHHs 1IUTAT) TeKCTa U3 IHTEepHeTa UiIH JIEKTPOHHON OMOIMOTEKH HEJIOMyCTHMO.

OueHka «omauyHO» CTaBUTCA B Cllydae, KOIJla ONpEAeNseTcs: HaJIU4yue JIOrMYecKOi
CTPYKTYpbI TMOCTPOEHHsI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM INpOOJIeMbl; OCHOBHAs 4YacTh,
pasesieHHass IO OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYUYEHHBIMH B pe3yJbTaTe
pacCyX/€HUs); HAINYME YETKO ONpPEAEIICHHOW JIMYHOW MO3MIMM IO TEME 3CCE; aJ€KBATHOCTD
apryMeHTOB IpyU 00OCHOBAHUU JTUYHOM MO3UILIUHU, CTUIIb U3JT0KEHHS.

Ouenka «xopouio» CTaBUTCS, KOIZa B ILIEJIOM ONPEACNAETCS: HAIW4ME JOIMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKcTa (BCTYIUJICHHE C IOCTAaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zieneHHas MOOCHOBHBIM HJIEAM; 3aKJIIOUEHHE C BBIBOJAMH, IOJYYECHHBIMH B pe3yJjbTare
paccyX/ieHHs); HO HE MPOCIIEeKUBAETCS HAJUYME YETKO OIPENEICHHON JTUYHON IMO3UIUU T10
TeMe 3CCe; He IOCTaTOYHO apryMEHTOB MPU 0OOCHOBAHUH JTMYHON MO3UIIUU

Ouenka «ydoeremeopumenvpHoy CTaBUTCA, KOTJa B IIEJIOM ONPENENSeTCs: Haludue
JIOTHYECKON CTPYKTYpBI OCTPOCHHUS TEKCTa (BCTYIJICHHWE C TIOCTAHOBKOM MpPOOIeMbl; OCHOBHAs
4acTb, pa3/ieficHHas MO OCHOBHBIM HJesM; 3akitoueHue). Ho He mpociexuBaioTcs 4YeTKHe
BBIBO/IbI, HAPYIIIAETCS CTUJIb U3JI0KEHUS

OrneHka «Heyoos1emeopumenbHoy CTaBUTCS, €CIIM HE BBIIOJIHEHBI HUKaKue TPeOOBaHUs

3. TpeOoBaHMe K PpelIeHUI0 CHUTYallHOHHOH, MNpPoOJeMHOIl 3amaum (Keiic-

H3MEepHUTeJIN)

CTyneHT J0KeH YMETh BBIJICIIUTH OCHOBHBIC TMOJOXKEHUS W3 TEKCTa 3a7a4d, KOTOPHIS
TpeOyIOT aHalM3a W CIyXaT YCJIOBUSMHU pemieHus. Vcxoas W3 MOCTaBICHHOTO BOMpOCa B
3aj1a4e, MOMbITAaThCSI MAKCUMAJIBHO TOYHO OIPEAETUTh MPo0IeMy M COOTBETCTBEHHO PEIINUTH €e.

3ajaun NOJKHBI pelaThCsl CTYJEHTaMU MUChbMEHHO. [Ipu perneHun 3ai1au TaKkKeBaxHO
MpaBUIBLHO C(HOPMYIHUPOBATH M 3alKCaTh BOMPOCH], HadyWMHAs C Oojiee OOMMX H, KOHYAs
YaCTHBIMH.

Kpumepuu oyenusanus — olleHKa yUUTHIBAET METObl U CPEJCTBA, UCIIOIb30BAaHHBIE MIPH
pEIIeHNU CUTYAIlMOHHOM, MPoOIeMHON 3a1a4u.

OueHka «omauunO» CTaBUTCS B Ciyyae, Korja OOydarolWiicsi BBINOJHWI 3a/laHue
(pemmi 3amavy), UCTONB3YS B TIOJTHOM 00BEeMe TEOPETHUECKUE 3HAHUS U MPAKTUYECKHE HABBIKH,
MOJTyYEHHBIE B TIpoIiecce 0OydIeHHUS.

OreHka «xopouto» CTaBUTCS, €clii 00ydJaroOIIUICsS B 11EJIOM BBITIOJIHUI BCe TpeOOoBaHUS,
HO HE COBCEM YETKO OIpeleisieTcss Omopa Ha TEOPETUYECKHE TOJIOKEHHS, H3JI0KEHHbIE B
Hay4HOU JIUTEpaType MO JaHHOMY BOIIPOCY.

Ouenka «yoognemseopumenvbHo» CTaBUTCS, €CIU 00yUaIOUIUIICs MOKa3all MOJ0KUTEIbHbIE
pe3yabTaThl B MPOLECCE PELICHUS 3a/1a4H.
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OueHka «HeyOoosenemeopumenbHoy CTABUTCS, €CIM OOydYarolIuiics HE BBINOJIHHUI BCE
TpeOoBaHUs.

4. UnTepakTUBHbBIE 3a1aHUS

MexaHu3M NPOBEACHHUS UCITYT-UrpbI (POJIEBOIl (1€7I0BOIT) UTPHI).

HeoOxomumo pa30uTbCs HAa HECKOJBKO KOMAaHJ, KOTOpBIE JOJDKHBI IOOYEpPEaHO
BBICKA3aTh CBOE€ MHEHHE II0 KaXJOMY M3 3aJaHHBIX BONPOCOB. MHEHME BBICKa3bIBAIOLIEHCS
KOMAaHJIbl ~ 3aCUMTBHIBACTCS, €CIM IPOTHUBOIIOJNOXKHAs KOMaHAAa HE OINPOBEPTHET €ro
KoHTpaprymeHTamu. KomaHnna, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOIYy4HiI0 yOeIUTeNbHBIX
KOHTPAapryMEHTOB OT MPOTUBOMOJOXHBIX KOMaHja), moiaydaeT onauH Oamn. Komanna,
OIIPOBEPTHYBIIAS MHEHUE IPOTHUBOIOJOKHOM KOMaHAbl CBOMMH KOHTPApIyMEHTaMH, TaKXKe
nosrydaeT oauH Oast. [loGexnaer komaH1a, OTYYUBIIAasi MAKCUMaJIbHOE KOJIMYECTBO OaJlIoB.

PoneBas urpa kak mpaBwiio umeer (padyiy (curyanuio, Ka3yc), pacupeAesstoTcs poiy,
MOJATrOTOBKA OCYIIECTBIIACTCS 3a 2-3 HEJEIU 10 NPOBEACHUS UTPHI.

Kpumepuu oyenusanus — OLEHUBAIOTCA JEUCTBUS BCEX YYACTHUKOB TIPYIIBI.
[lonnmanue npoOJIEMBbl, BBICKA3bIBAHUS U JEHCTBUS TOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM
nenssM. CoOTBETCTBUE pEajbHON JEHCTBUTEIBHOCTH PEIIECHHH, BHIPAOOTaHHBIX B XOJI€ UIPHI.
Bnagenue tepMHHONOTHEH, NEMOHCTpalMs BIaJeHUS Y4eOHBIM MaTepuaioM IO TEME WIpBHI,
BJaJICHUE METOJaMM apryMeHTalluu, yMeHHe paloTaTh B Trpynmne (yMEHHEe  CIyIIaTh,
KOHCTPYKTUBHO BecTH Oecefy, yOexaarh, ymnpaBisTh BpeMEHEM, OECKOH(IMKTHO oOmaThes),
JOCTH)KEHHE UTPOBBIX IieNiel, (COOTBETCTBHE POJM — IMPH POJEBOM Hrpe). SICHOCTh M CTHIIb
W3JI0KEHMUS.

Ouenka «omauyH0» CTaBUTCS B Cllydae, BBIIIOJIHEHNS BCEX KPUTEPHEB.

Ouenka «xopouio» CTaBUTCS, €CIM 00ydaroluecs: B LEJIOM JEeMOHCTPUPYIOT TOHUMaHUE
po0JIeMbl, BHICKA3bIBAHUS U JIEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE HWIPHI, MOJHOCTHIO COOTBETCTBYIOT peanbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHbIE PAMKH, HAPYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydosiemeopumenvHoy»  CTAaBUTCS, ecld  OOydarommecs B LIEIOM
J€MOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JIEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSCHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapyLIEHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUS.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciM oOydaroluecs  He MOHUMAIOT
npobJeMy, UX BBICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

5. KomiuiekcHoe Mpod/1eMHO-aHAJTUTHYECKOE 3a/1aHHe

3aaHue HOCUT NMPOOJIEeMHO-aHAIUTUYECKUI XapakTep U BBINOJIHAETCS B Tpu dTama. Ha
NIEPBOM U3 HUX HEOOXOAUMO O3HAKOMUTHCS CO CIICIUATILHOMN JIUTEpaTypoi.

[lenecooOpa3Ho Takke MOBTOPUTH Y4YEOHBIE MaTEpPUAIbl JICKIIMA W CEMUHAPCKUX
3aHATUHN IO TEMaM, B paMKax KOTOPBIX IPEAJIAraeTcsl BBIIIOJIHEHUE JaHHOTO 3a1aHusl.

Ha BTOpoM 5Tame BblNoSHEHUS pabOThl HEOOXOAMMO CHOPMYIUPOBATH MPOOIEMY U
U3JIOKUTh ABTOPCKYI0 BEPCHIO €€ pELIEHHs, Ha OCHOBE IIOJYyYEHHOW Ha IIEpPBOM JTare
nH(popMaLuu.

Tpetuii sTanm paboThl 3akiato4aeTcst B (GOpMyTUpOBKE COOCTBEHHOW TOUKH 3pEHUS I10
npobneme. Pesynbrar Tperhero stama opopmIiIsieTcs B BUAE aHATUTHYECKOW 3amucKu (00beM:
2-2,5 ctp.; 14 mpudr, 1,5 unrepsan).

Kpumepuii oyenusanusi -  OUEHKAa YYHUTHIBAET: IOHMMaHUE TMpPoOOJIEeMbl, YPOBEHb
PaCKpBITUSL TIOCTABJICHHOM MPOOJeMbl B IJIOCKOCTU TEOPUH HM3y4aeMOW JUCHUIUIUHBI, YMEHUE
(GbopMyIIMpOBaTh U apTyYMEHTHPOBAHO IMPEACTaBIATh COOCTBEHHYIO TOUKY 3PEHHS, BBIIIOJHEHHE
BCEX ATAIOB pabOoTBHI.
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OrneHka «omauuHO» CTaBUTCS B Cilydae, Korja oOydyaroIIMHCS NEMOHCTPUPYET MOJIHOE
MMOHMMaHUeE POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «xopowioy» CTaBUTCA, €CIU OOy4YaIOUIMHCS JEMOHCTPUPYET 3HAaYMTEIbHOE
MMOHMMaHUe POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «yooeremgeopumenvHoy CTaBUTCSA, €CIU OOy4YalOLIMCs, JIEMOHCTPUPYET
YacTUYHOE MOHMMaHHE MpoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITIOJTHEHBI

OueHka «HeyoognemeopumenbHoy CTaBUTCA, €CIU O00ydYarolMics JeMOHCTPUpPYET
HEMOHUMAaHue MPoOJIeMbl, MHOTHE TPeOOBaHUsL, IPEIbSBIISEMbIC K 33/1aHUI0, HE BHITIOJIHEHBI.

6. UccnenoBatenbCKHil MPOEKT

Hccneoosamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOTO MpHOIMKEHa K popMarty
HAYYHOTO MCCIIEJJOBAHUS M COJEPXKHUT JIOKA3aTeNbCTBO AaKTYalbHOCTH H30paHHON TeMBI,
onpejefieHue HaydyHOW mpoOsieMbl, HpeaMeTa W OO0bEeKTa HCCIeOBaHMS, Iiesied M 3ajad,
METO/I0B, HCTOYHHKOB, UCTOpUOTpaduu, 00001IeHHE PE3YIbTaTOB, BEIBOIBI.

Pe3ynbTarhl BBIIOJIHEHUS! UCCIIEOBATEILCKOTO MpoeKTa odopmMisieTcsl B BUae pedepara
(o6wem: 12-15 crpanun.; 14 mpudt, 1,5 uarepan).

Kpumepuu oyenusanus - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATEIBCKOTO TPOEKTa
MaKCUMaJbHO MPHUOIMKEHa K dopmaTty Hay4dHOrO MCCIEJOBAaHUS, TO NPU BBICTABICHUU
YUUTBHIBACTCSl  JOKAa3aTeNIbCTBO AKTYaJbHOCTH TEMbl HCCIEAOBaHUSA, OIpeAeTeHHEe Hay4YHOMH
npobnembl, OOBEKTa W TpeAMEeTa HCCIEIOBaHUs, Leled M 3ajad, MCTOYHHMKOB, METOJIOB
UCCJIETIOBaHMsI, BBIABMKEHHE TUIIOTE3bI, 00001IEHNE PEe3yIbTaTOB U (POPMYIUPOBAHUE BHIBOJIOB,
0003HaYeHNE ePCIEKTUB JaJIbHEHIIIET0 UCCIIeJOBAHUS.

OueHka «omauunO» CTaBUTCA B cllydae, Korja OOy4aroIIUHCs JTEMOHCTPUPYET IOJHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «xopowto» CTaBUTCS, €CIU OOYYalOUIUIiCs JIEMOHCTPUPYET 3HAUUTEIbHOE
MOHUMaHKe NpoOJIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvHoy» CTABUTCS, ecld OOydalolIuics, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOJIEeMbl, OOJBIIMHCTBO TPEeOOBAaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHo» CTABUTCS, €CIAH OO0YyYaloluiics JEeMOHCTPUPYET
HEMOHUMaHue IpoOIeMbl, MHOTHE TPEOOBAHHUS, IPEIBABISIEMbIE K 3aJaHUIO, HE BBITTOJHEHBI.

7. UngopManmoHHbIH MPOEKT (Mpe3eHTaIus)

Hunghopmayuonnslii npoekm — TIPOEKT, HANPABICHHBIH HAa CTUMYJIMPOBAaHUE y4eOHO-
MO3HABATENIbHON /EATEIbHOCTH CTYJEHTa C BBIPAXKEHHOM 3BPUCTHYECKON HAIPaBIEHHOCTHIO
(mouck, oTOOp M cuctemaruzanus HHGopmaun 06 oobekTe, ohopMIIeHHE €€ ISl IPE3eHTAINN).
HToroBeiM MpoayKTOM MpOEKTa MOXKET ObITh MUCBMEHHBIH pedepar, dJIeKTpOHHBIH pedepaT ¢
WITIOCTPAIMSAMU, CIAiI-1110y, MUHU-(QUIBM, IPE3CHTALMS U T. 1.

WHpOopMaMOHHBIM TMPOEKT OTIMYAEeTCS OT HCCIEA0BATENbCKOTO IMPOEKTa, MOCKOJIbKY
Npe/CTaBIseT co00 Takylo (GopMy yueOHO-IIO3HABATEIHLHON NEATEIbHOCTH, KOTOPas OTIMYACTCS
SIPKO BBIPAKEHHON 3IBPUCTHYECKOW HAIIPABIEHHOCTBIO.

Kpumepuu oyenusanus- npu BBICTABICHUU OLEHKU YYUTBHIBAETCSA  CaMOCTOSITEJIBbHBIN
MTOMCK, orbop M cucreMaTu3anus UHGOpPMAILMU, pacKpbITUE Bompoca (MpoOJIEeMBI),
O3HAKOMJIEHHUE CTY/AEHYECKOH ayJJUTOpuu ¢ 3Toi nHpopmarmeil (mpeacraBieHne nHpopmalun),
ee aHaiu3 u o6oO0uIeHne, opopmIIeHHE, OJTHbIE OTBETHI HA BOIIPOCHI ayIUTOPUU C IPUMEPAMH.

OrneHka «omauyHO» CTaBUTCS B Clydyae, KOT/ia OOYyYarolIUiics MOJTHOCTBIO PAaCKPBIBAET
Borpoc (mpoGiemy), mpeacTaBiseT WHEGOPMAIMIO CHUCTEMATHU3UPOBAHO, IIOCIIEIOBATEIBHO,
JIOTUYHO, B3aMMOCBS3aHO, HUCHOJNb3yeT Oojee 5 mnpodecCHOHANbHBIX TEPMHHOB, LIMPOKO
UCIONB3YeT HMH(OpPMAIMOHHBIE TEXHOJIOTMH, OIIMOKM B HHQOpPMAIMH OTCYTCTBYIOT, HaeT
MIOJTHBIE OTBETHI Ha BOMPOCHI ayIMTOPUU C IPUMEPAMH.
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OneHka «xopouwio» CTaBUTCS, €CIM OOydalOIIMHCS pacKpblBaeT Bompoc (mpobiiemy),
IpeACTaBiIseT MH(POPMALUIO CUCTEMAaTU3UPOBAHO, MOCIIEI0BATENBHO, JJOTUYHO, B3aUMOCBS3aHO,
ucronb3yer  Oomee 2 NpoQecCHOHANbHBIX  TEPMUHOB,  JIOCTaTOYHO  HCHOJb3YeT
nH(pOpPMallMOHHBIE TEXHOJIOTHH, JOMyCKaeT He Oosiee 2 OMMOOK B M3JI0KEHUHM MaTepuania, JaeT
IIOJIHBIE MJIM YACTHUYHO MOJIHBIE OTBETHI HA BOIIPOCHI ayIUTOPHUH.

OneHka «ydosnemeopumenbHoy» CTABUTCS, €CIU OOYYAIOUIMHCS, PACKpPBIBAET BOIPOC
(mpoGiieMy) He MOJIHOCTHIO, MPEACTABIAECT UHPOPMALUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
IIOCJIEI0BATEIBHO, HCIIOJIb3YET 1-2  mpodeccuoHambHBIX  TEPMHHA, HCIIONIB3YET
MH(POPMALIMOHHBIE TEXHOJIOTUH, AOMycKaeT 3-4 omMOKM B HM3JI0KEHUH Marepuasa, OTBEYaeT
TOJIKO Ha 3JIEMEHTApHBIE BOIIPOCHI ayIUTOPUHN O€3 TIOSCHEHUH.

OueHka «HeydosremeopumenbHo» CTABUTCS, €CIM BOIPOC HE PACKPBIT, IPEACTABICHHAS
uHpoOpMalus JIOTUYECKHM HE CBfA3aHA, HE MHCIONB3YIOTCS NpodecCHOHaNbHbIE TEPMHHBI,
nomnyckaet 6oisee 4 oMOOK B U3JI0KEHUN MaTepHala, He OTBEUAET Ha BONPOCHI Ay TUTOPHUH.

8. luckyccHoHHBIE POLeaypPbI

Kpyenvuii cmon, ouckyccus, nonemuka, oucnym, oebamvi, MUHU-KOHGepenyuu SBISTIOTCS
CpeACTBaMH, MO3BOJSIONIMMU BKJIIOUHUTh OOYYAIOUIMXCS B IPOLECC OOCYXICHHS CHOPHOTO
BOIpOCa, MpOOJIEeMbl M OIEHUTh UX YMEHHME apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHUS.
3amaHue JaeTcs 3apaHee, OIpeeseTcss Kpyr BOIPOCOB ISt 00CYKICHHS, TPYIIbl YYaCTHUKOB
3TOro 00CyXJIeHUS.

JIMCKYyCCHOHHBIE TTPOLEAYPbI MOTYT OBITh UCIIOJIB30BAHbI JUIsl TOTO, YTOOBI CTY/ICHTHI:

—JIydllle MOHSUIM YCBOsIEeMbI MaTepuai Ha (OoHE pa3HOOOpa3HbIX MO3ULIMNA U MHEHUH, He
00s13aTeNbHO JOCTHUTast OOIIEr0 MHEHMUS,

— CMOMIM TOCTHYb CMBICI HU3y4aeMOro MaTepuana, KOTOpBhI MHOTJa YyBCTBYIOT
MHTYUTUBHO, HO HE MOTYT BbICKa3aTh BEpOabHO, YETKO U SCHO, WIM KOHCTPYMPOBATH HOBBIN
CMBICJI, HOBYIO IO3UILIUIO;

— CMOIJIM COIJIaCOBaTh CBOIO TO3UIMIO HJIM JEUCTBUS OTHOCHUTEIBHO 0O0CYKIaeMoi
POOJIEMBI.

Kpumepuu oyenusanusi — OeHUBAIOTCS AEUCTBUS BCEX YYaCTHUKOB rpynnsbl. [loHnmanue
Mpo0JieMbl, BBICKA3bIBaHUS U JIEUCTBUS TIOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IIEJISIM.
CooTBeTcTBUE peabHON EHCTBUTENILHOCTH PEIICHUH, BBIPAOOTAaHHBIX B X0/ UTpbl. Branenue
TEPMHUHOJIOTHEH, IEMOHCTpAIUs BIaJCHUS Y4eOHBIM MaTepHajoM IO T€ME€ WIpbI, BiaJeHue
METOJaMHU apryMEeHTalluH, yMEHUE paboTaTh B Ipyme (yMEHUE CIIyIIaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexaaTh, yIpaBJIsSITh BpeMEHEM, OCCKOH(MIUKTHO OOIIAThCS), TOCTHKEHUE WUTPOBBIX
1esnel, (COOTBETCTBUE POJIM — IIPU POJIEBOM UIpe). SICHOCTB M CTUIIb U3JIO0KEHHUS.

OneHka «omauyHO» CTaBUTCSA B cllyyae, KOTJa Bce TpeOOBaHMs BBINOJHEHBI B MOJHOM
obObeme.

OneHka «xopouto» CTaBUTCS, €CIU O0y4arouifecss B LEJNOM JAEMOHCTPUPYIOT MOHUMAaHHE
po0JIeMbl, BHICKA3bIBAHUS U IEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE WIPbI, MOJHOCTHIO COOTBETCTBYIOT pealbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTUPOBAaHbI, HAPYIIEHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHbIE PAMKH, HAPYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydosiemeopumenbHoy»  CTAaBUTCS, ecld  0Oydarommecs B IIEJIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pelleHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopbsle OOBSCHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapylIeHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUSI.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciIM oOydaroluecss  He MOHUMAIOT
npo6JeMy, UX BHICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TectupoBanue
SIBnsteTcs OOHUM H3 CPEACTB KOHTPOJIA 3HAHUH o6yqa}onmxcs[ 10 AUCIIMUITJINHE.
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Kpumepuu oyenuearnus — npaBUIIbHBIN OTBET Ha BOIIPOC

OrneHka «omauyHOy» CTAaBUTCS B ClTydae, €CIM MpaBMIbHO BBITIOTHEHO 90-100% 3amanmit

OneHka «xopoutoy CTaBUTCS, €CIU MPABUIBHO BbINOIHEHO 70-89% 3ananuii

OneHka «ydognemeopumenbHo» CTaBUTCS B Ciydae, €CJIM TMPaBWIbHO BbIMoMHEHO 50-69%
3a1aHUM

OneHka «Hey0o8nemeopumenbHo» CTaBUTCS, €CIIU MPAaBUIILHO BBINOJIHEHO MeHee 50% 3amanuit

10. TpedoBaHue K MUCHEMEHHOMY ONPOCY (KOHTPOJILHOH padoTe)

OneHuBaeTcs He TOJNBKO IIyOMHA 3HAHMM IOCTABJICHHBIX BOIIPOCOB, HO U yYMEHHUE
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenuseanus: mociaen0BaTeNbHOCTb, TOJHOTA, JOTMYHOCTD U3JI0KEHHUS, aHAIIN3
pa3IMuYHBIX TOYEK 3PEHHS, CaMOCTOsATENbHOE 00001IeHne MmaTepuana. M3noxeHue marepuana
0e3 (paKTUIEeCKHUX OIIHNOOK.

OueHka «omauyHo» CTaBUTCS B Cllydae, KOTJa COOJII0/IeHbI BCE KPUTEPUH.

OreHka «xopouio» CTaBUTCS, €CIIM 0Oy4JaroUIUiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYLIECTBY H3JIaraeT €ro, 3HaeT MpaKTHYecKyko 0a3y, HO JOIMYyCKaeT HeCYIIeCTBEHHbIE
MOTPEIIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCA, €CIM OOydYaloluiicss  OCBOMJ TOJBKO
OCHOBHOM MarepHall, HO HE 3HAeT OTAEJIbHBIX JETaJel, T0MYyCKaeT HETOYHOCTH, HEOCTATOYHO
MpaBWIbHbIE (OPMYJIUPOBKH, HapyIIaeT IMOCJIEAOBATEIbLHOCT, B H3JIOKEHUH  MarTepHana,
3aTpyJHSETCS C OTBETAMM, IIOKAa3blBAET OTCYTCTBHE JIOJDKHOW CBS3M MEXAY aHAIU30M,
apryMeHTalnuei 1 BbIBOJaMH.

OneHka «HeyoosnemeopumenbHoy CTaBUTCS, €ClIM OOydalolMHCS He OTBeYaeT Ha
MOCTaBJIEHHbIE BOIPOCHI.

6.Ilepeuenv ocHo6HOI U OONOTHUMENLHOU YUEOHOU TUmMePaAmypvl, He0OX00UMOU 0113
oceoenusn OuUCyUnIUHbL (M00y1s)

6.1 OcHnosHas yueonas tumepamypa

1. l'amxuesa, E.JO. CoBpemeHHOE KaJpoBOE JENONPOU3BOACTBO: padoyast TeTpaab JUIs
MPAKTUUECKUX W CEMUHAPCKUX 3aHATUN JUIsl CTYACHTOB - OakalaBpoB, OOYYaroUIMXCS IO
HaNpaBJICHUSM TMOATOTOBKH «MeHemkMeHT», «IOkoHomuka» / E.JO. I'ampkueBa. — DneKTpoH.
TekcToBble naHHble. — KpacHomap, CapartoB: HOxHbI MHCTUTYT MeHemxMmeHTa, Al Ilu Op
Memmna, 2017. — 61 c¢. — ISBN 2227-8397. — TeKcT: ANEKTPOHHBINH // DNEKTPOHHO-
ouommoreunas cucrema IPR BOOKS: [caiiT]. — URL:http://www.iprbookshop.ru/73260.html

2. BomnkoBa, E.A. Jlenonpou3BojACTBO: MpPaKTUYECKOE IOcoOMe sl CTYICHTOB-
OaxasiaBpoB, oOydaromuxcs o HampasiaeHHio noarotoBku «tOpucnpynenius» / E.A. Bonkosa.
— DIeKTpoH. TeKCcToBbIe AaHHble. — KpacHomap, CaparoB: FOKHBIM MHCTUTYT MEHEKMEHTA,
Aii [Tu Op Menua, 2017. — 41 c. — ISBN 2227-8397. - TekcT: 31€KTPOHHBIN // DIEKTPOHHO-
oubmmoreunas cuctema IPR BOOKS: [caiit]. — URL:http://www.iprbookshop.ru/62609.html

3. Kys3emunua, W.B. JenomnpomsBoactBo: yueOHOoe mocobme / WM.B. Kyspmumna. —
DJEKTPOH. TEKCTOBBIE AaHHbIE. — M.: MOCKOBCKUI T'yMaHUTapHbIi yHUBepcuTeT, 2017. — 128
c. — ISBN 978-5-906912-98-5. - TekcT: 351eKTpOHHBIN // DNeKTpOHHO-OMOINOTEYHas cucTeMa
IPR BOOKS: [caiit]. — URL:http://www.iprbookshop.ru/74718.html

4. Mengenesa, O.B. OcHOBBI JOKYMEHTAIIMOHHOTO OOecriedeHusl ynpaBieHus: padodas
TeTpaab A OOydalolMXCsl MO HAaNpaBlICHHUSIM TMOATOTOBKM OakanaBpuaTta «IKOHOMHUKA,
«Menemxment» / O.B. MenseneBa. — 3-¢ u3a. — DIEKTPOH. TEKCTOBBIC IaHHBIE. —
Kpacnonap, Capatos: FOxHbIil MHCTUTYT MeHemkMeHTa, Al [1u Op Menua, 2018. — 94 c. —
ISBN 2227-8397. - TekcT: 35eKTpOHHBIN // DnekTpoHHO-OnbinoTeunas cucrema IPR BOOKS:
[catiT]. — URL:http://www.iprbookshop.ru/78038.html
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6.2 [lononnumenvnas yuebnas aumepamypa:

1. JlokyMeHTOBeJE€HHE U apXHUBOBEJCHHE: CIIOBApb-CIIPABOYHUK [UIsl CTYACHTOB,
oOyvaromuxcs 1o cnenuaibHocTd 032001 JlokymeHTOBeJeHHE U JIOKYMEHTAIlMOHHOE
obecrieuenne ympasinenus / O.I'. YcanoBa [u np.]. — DJEKTPOH. TEKCTOBBIE JaHHBIE. —
YenstOunck: YensOMHCKUN rocyAapCTBEHHBIH MHCTUTYT KyinbTypsl, 2015. — 116 ¢. — ISBN
078-5-94839-493-0. - TekcT: 3JeKTpOHHBIH // OnexkTpoHHO-OMOIMOTEeuHast cuctema I[PR
BOOKS: [catiT]. — URL:http://www.iprbookshop.ru/56404.html.

2. KyznenoBa, U. B. JlokymeHTalmoHHOE oOOecreueHUe YIpPaBICHUS MNEPCOHAIOM
yuebHoe nocobue /i 6akanaspos / U. B. Ky3nenosa, I'. A. XauarpsH. — 2-e uzg. — Mocksa :
HamkoB u K, Ait I[Iu Op Menua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Tekcr :
ANEKTPOHHBIN // DnexTpoHHO-OmOmuoreuHas cuctema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. Ilepuoouuecxkue uzoanus

1. DKOHOMUKA u MEHE/DKMEHT cucTeM yIpaBJICHUS
http://www.iprbookshop.ru/34060.html

2. DOKOHOMHKAa M  COBPEMEHHBI  MEHEDKMEHT: Teopuss M  IpaKTHKa
http://www.iprbookshop.ru/48512.html

3. BectHuk ~ MOCKOBCKOTO  YHHBEpPCHUTETA. Cepus  24.  MeHeIKMEHT
http://www.iprbookshop.ru/59554.html

4. Poccuiickuii skoHOMUueckuit xxypHain http://www.iprbookshop.ru/45530.html

5. ®dunaHcoBas KHU3Hb http://www.iprbookshop.ru/45542.html

7. Ilepeuenvs  pecypcoe  ungopmayuoOHHO-MENEKOMMYHUKAUUOHHOU  cemu
"UHnumepuem'" (0anee - cemv ""Hnmepnem''), neodxooumwvlx 011 0ceoeHus OucuuniuHvl
(mooyns)

1. www.iprbookshop.ru
www.zipsites.ru —0ecriaTHas dyekTponHas MHTepHeT 6nbmnoTexka.
www.elibrary.ru — 6ecrinatnas snekTpoHHas HTepHeT 6ubnuoreka.
www.big.library.info — Gonpimast snekTpoHHas OMOINOTEKA.

Koncynprantllnioc

Nh WD

8. Memoouueckue ykazanusa ona 00y4aruuxca no 0C60eHU0 OUCYUNIUHBL (MOOY1:)

VYcnemHoe OCBOGHHE JaHHOTO Kypca Oa3upyercss Ha palMOHaIbHOM COYETaHUU
HECKOJIbKMX BUJIOB yU€OHOU ACATEIHPHOCTH — JICKIIMA, CEeMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camMoOCTOSITETBPHYIO pabOTy CleAyeT paccMaTpuUBaTh OJHUM U3 TIABHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYHO OTBOJUTCS 3HAYUTENIbHAS YacTh
y4eOHOr0 BPEMEHHU.

CamocrosiTenpHast paboTa CTyIEHTOB CKJIAJIBIBACTCS U3 CICTYIONTUX COCTABIISIONINX:

* paboTa C OCHOBHOH U JTOTIOJHHUTEIHHOW JUTEPATypol, ¢ MaTepuallaMd HHTEPHETa U
KOHCIIEKTaMH JICKIIHI;

* BHEAyJIUTOpHAs MOJATOTOBKA K KOHTPOJIBHBIM paboTaM, BBHIMIOJHEHHE JIOKJIAJIOB,
pedepatos;

* BBIMOJHEHHUE CAMOCTOSITENIBHBIX MMPAKTHYECKUX PadoT;

* TMOATOTOBKA K 3a4€TaM HEMOCPEACTBEHHO Mepe]] HUMHU.

Jlns mpaBUIBbHOW OpraHu3aiud paboThl HEOOXOAWMO YUYUTHIBATH MOPSAOK H3YUYCHUS
pa3aesoB Kypca, HaXOASIIUXCS B CTPOTOM JIOTHYECKOW MOCIeI0BaTeIbHOCTH. [1oaTOMY XOpoiee
YCBOEHUE OJHOM 4YacTW AMCIUIUIMHBI SIBIISIETCA MPEANOCHUIKON Il YCIENIIHOTO mIepexoia K
cnenyromen. 3amanus, TpoOIeMHBIE BOMIPOCHI, MPEIOKEHHbBIE I U3YYCHHs JTUCIUIUIAHBI, B
TOM YHUCJE€ U ISl CAaMOCTOSATEIBLHOTO BBIOTHEHUS, HOCAT MEXAUCIUIUIMHAPHBIA XapakTep U
0a3upyrOTCs, TPEXKIE BCETr0, Ha MPHYUHHO-CICACTBEHHBIX CBSI3IX MEXIY KOMIIOHCHTAMH
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OKpY>Kalollero Hac Mupa. B Teuenue cemectpa, He0OX0AUMO MOATOTOBUTE pedepatsl (IPOESKTHI)
C HCIHOJIb30BAaHUEM PEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIMUTEpaTypbl U CAATh
pedepats! 17151 TPOBEPKHU MpenojaBaTeiio. BaKHbIM COCTaBISIONIUM B H3YYEHHUHU JAHHOTO Kypca
SBJIIETCS pEIIEHUE CHUTYallMOHHBIX 3aJad U paboTa HaJ NpoOJIEeMHO-aHATUTUYECKUMU
3alaHUSIMH, 4TO IPEAIOIAracT 3HaHUe COOTBETCTBYIOIEH HAyYHOU TEPMUHOJIOTUH U T.[I.

Jlnis nmydinero 3arnoMUHaHMS MaTepuaa 1eJ1ecoo0pa3Ho UCIOJIb30BaTh UHIUBUIYaIbHbIE
0COOEHHOCTH M pa3Hble BUABI MaMATH: 3PUTEIbHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIIEITHOMY
3alIOMHUHAHMIO TAK)K€ CIIOCOOCTBYET MPUBEJICHUE IPKUX CBUJETENIHCTB M HATJISIHBIX [IPUMEPOB.
Y4eOHbIil MaTepuall J0KEH MOCTOSIHHO MOBTOPATHCA U 3aKPETUIATHCS.

[Ipy BBHINOJIHEHUM MAOKIAA0B, TBOPYECKHX, HH(DOPMALMOHHBIX, HCCIEIOBATEIBCKUX
IPOEKTOB  0co0oe BHUMAaHHUE CieayeT oOpamarh Ha MOA00p MCTOYHMKOB HH(OpManuu u
METOJIUKY pabOThl C HUMHU.

Jlnis ycnemHou c1aun 3a4eTa peKOMEHIyeTcsl COOI0aTh CIeayIONIe TpaBua:

* IlogroroBka K 3adeTy JOJDKHA IPOBOJAWUTHCS CUCTEMATHYECKH, B TEUEHHE BCETO
cemecrpa.

* VHTeHCcHBHas MOATOTOBKA JOJKHA HAYAThCS HE MO3/HEE, YEM 33 MECSI] JI0 3a4eTa.

* BpeMmsi HemocpeACTBEHHO MeEpel 3aueToM JIydlle MCIOJIb30BaTh TaKUM 00pa3oM,
9YTOOBl OCTAaBUTh TIOCIEIHUN JEHb CBOOOAHBIM JJIsi TOBTOPEHUS Kypca B I€JIOM, JUIs
CHCTEMaTHU3aluU MaTeprana u J10paboTKH OT/AEIbHBIX BOIIPOCOB.

YuuThiBass ~ 3HAYMTENBHBIH  00BEM  TEOPETUYECKOTO  MaTepuaia,  CTyACHTam
PEKOMEHIyeTCsl PETYIISIPHOE MOCEIIEHUE U OPOOHOE KOHCTIEKTUPOBAHUE JICKITHIA.

9.  Ilepeuens uHgpopmayuoHnvIxX mexHonozuil, UCNOIb3YeMbIX npu
ocyuiecmeneHuu o0pazo6amenbHo20 NPoyuecca no OUCHYUnIuUne (M0o0yo), 6KII0UAsA NeEPedeHb
npozpamMmnozo  obecneyeHus U UHPOPMAUUOHHBIX  CHPABOYHBIX  cucmem  (npu
Heobxooumocmu)

1. TepMuHaIbHBIN cEpBEp, NPEAOCTABISAIONINM K HEMY JOCTYII KIIMEHTaM Ha Oa3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBo001HO pacnpocTpaHsieMblii OHCHBIN MAaKET ¢ OTKPHITHIM UCXOTHBIM
KOZOM

4. WudopmannoHHo-cIipaBovYHast CUCTEMA: Cucrema  Koncynprantllnroc
(MudopmanioHHbIi KOMITIEKC)

5. MudopmanmonHo-nipaBoBoe obecnieueHue ['apaHT: DIEKTPOHHBIN MEPUOANYECKUNA
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucteMa aucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MEXYHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanbHoO-mexHUUECKOU oa3zul, Heo0x00umoii onsa
ocyuwiecmenenusn 00pazoeamenpbHo2o npoyecca no oucyuniune (Mooynio)

1.  KOMIIBbIOTEpHI MepCOHANBbHBIE /TS MIPEToiaBaTeliel C BEIXOIOM B ceTH VIHTepHeT;
2.  HayUIHUKH;

3. BeOKkamepsl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI

11. 06pa3oeameﬂbuble mexHaoji0cuu, uCnojibzyembsble npu oceoenuu Oucuunﬂuubl
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JInsi OCBOGHUSI TUCIMIUTMHBI WCTIONB3YIOTCS KaK TPaIUIMOHHBIE (OPMBI 3aHATHH —
JeKIMU (TUIIBI JIGKIMH — YCTaHOBOYHAs, BBOJIHAS, TEKYIasl, 3aKIIOUUTENIbHAs, 0030pHast; BUIbI
JeKUuMi — mpoOsiieMHas, BU3yalbHas, JEKUUS KOHQEpEeHLHUs, JEKIHUs KOHCYIbTallUsd); H
CeMHUHApCKue (MPaKTUUYECKHUE) 3aHATUS, TaK M aKTUBHBIC U MHTEPAKTHUBHBIC (OPMBI 3aHSATUH -
JICTIOBBIE W POJIEBBIC UTPBI, PEIICHUE CUTYAIMOHHBIX 3a/1a4 U Pa300p KOHKPETHBIX CUTYaIIHH.

Ha  y4eOHBIX  3aHATHUSAX  HUCHOJNB3YIOTCS  TEXHUYECKHE  CpelcTBa  OOyudeHHs
MYJTbTHMEINHOW ayJUTOPUU: KOMIBIOTEP, MOHHUTOP, KOJIOHKH, HACTEHHBIH JKpaH, MPOEKTOP,
MUKpOQOH, makeT nporpamm MicrosoftOffice ans qemMoHcTpanuy npe3eHTanuii 1 Meauadaiinos,
BUJICONPOCKTOP UIS JEMOHCTPAIMN CJIAiI0OB, BUICOCIOKETOB U JIp. TecTupoBaHUE 00yJdaeMbIX
MOJKET OCYIIECTBIIATHCS C UCIOIB30BAHUEM KOMITBIOTEPHOTO 000pYI0OBaHUSI YHUBEPCUTETA.

11.1. B ocBoenuun y4yeOHOH JUCHMIUIMHBI  MCHOJB3YIOTCHA  CJeAYyHOLIUE
TPAAUIUOHHBIC 06pasosaTeanue TEXHOJOIMM:

- 4YTeHHe MpoOJEeMHO-MH()OPMAIIMOHHBIX JIEKIIMA C UCIOJb30BaHUEM JOCKU H
BUJICOMATEPHAJIOB;

- CEMUHAPCKUE 3aHATHUS 7151 00CYXICHUSA, TUCKYCCUI U 0OMEHa MHEHUSIMH;

- KOHTPOJIBHEIE OIIPOCHI;

- KOHCYJIbTaIUH;

- caMOCTOsATeIbHAsI paboTa CTYJAEHTOB ¢ Y4eOHOI INTepaTypoil ¥ MepBOUCTOUHUKAMY;

- TOArOoTOBKAa M o0OcyxaeHue pedeparoB (MPOEKTOB), Mpe3eHTAlMi (HAy4dHO-
uccienoBaTenbckas padbora);

- TECTUPOBAHUE IO OCHOBHBIM T€MaM JUCLMIIINHBI.

11.2. AKTHUBHBIC 1 HHTEPAKTHBHbIE MeTOABI H GOopMbI 00y4eHHUs!

W3 mepeunst BUOB: («mo32060t wmypmy, anaiuz HIIA, ananuz npobiemuvix cumyayutl,
aHaIU3 KOHKPEMHbLIX CUmyayui, UHYUOEeHMbl, UMUMAayUus KOJIEKMUBHOU NpOodecCUoOHaNbHO
OdesimenvbHOCMU,  pa3vlepbléaHue pojel, meopueckas paboma, CEA3AHHASL C O0CB0EHUEeM
OUCYUNTIUHBL, POJleas uepa, Kpyaavlii cmoJ, OUCnHym, becedd, OUCKYCCUsl, MUHU-KOHpepeHyus U
Op.) UCTIOJIB3YIOTCS CIIEAYIOIINE:

- ducnym

- aHanu3 nPooIeMHbIX, MEOPHUECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa;

- Kpyanvlii Cmo;

- MUHU-KOHGhepeHyus

-0ucKyccus

- beceoa.

11.3. OcoOenHocTn 00y4eHMs HMHBAJIMAOB M JIMI C OIPAHMYCHHBIMH
BO3MOKHOCTAMHU 310poBbsi (OB3)

[Ipu opranuzanuu 0O0ydeHHs 10 TUCHUIUIMHE YYUTHIBAIOTCS OCOOEHHOCTH OpraHHU3aluu
B3aWMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHUICHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS (J1ayiee
— wuHBamuael W smna ¢ OB3) ¢ menpio obecriedeHuss WX TpaB, pa3pabaThIBAIOTCS
aJIaTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI IMOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI M (OPMBI CONPOBOXKACHUS OOYYCHMS, HCIOJB3YIOTCS CHELUAIbHBIE TEXHUYECKHUE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE 00pa3oBaTeNbHBIC  TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefia u mpodyee.

Beibop MeTomoB 0Oy4YeHHs oOmpenensieTcss COJepKaHWeM OOYYeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHalbHO- TEXHUYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCHPUSATHUS
y4eOHOI WHPOPMAIINU CTYJICHTOB-HHBAIH/IOB U CTYJCHTOB C OTPAHWUYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0Opa3zoBaTeabHOM Ipoliecce MCHOIb3YIOTCS COLUANbHO-aKTHBHBIE U
pedieKCUBHBIE METOAbl OOY4YEeHMs, TEXHOJOTHUHU COIMOKYJIbTYPHOM peadbuIuTallud C IENbIO
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OKa3aHUsl MOMOILIM B YCTaHOBJIEHUM IOJHOLIEHHBIX MEKJIMYHOCTHBIX OTHOLIEHUH C JPYIMMH
CTYJEHTaMHU, CO3AaHUH KOM(OPTHOTO MCUXOJOTUYECKOTO KJIMMaTa B CTYJEHUECKOH IpyTIe.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXKHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oOydeHue M JUCTAHIIMOHHBbIE 00pa30BaTeIbHbIE TEXHOJIOTUU MPETyCMATPUBAIOT BO3MOKHOCTD
npuema-nepesadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OOyuaronuecs U3 4ucia JHIl C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI 00€CIIeUEHbI
NICYaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBBS.
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