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1. Ilepeuenv nnanupyemvix pe3yaomamoe o00yueHus no oucyuniune (Mooynio),
COOMHECEHHBIX C NIAHUPYEMbIMU DPe3YIbMaAmamu 0C80eHUs 00pa308ameibHOll



npozpammol

KoMnerenmus [TnaHupyemMble pe3yJIbTaThl 00YYCHHS 1O JTUCITUTIINHE
ITK-8 3HaTh:
BIAJICHUEC HaBHIKAMH | — MOHATHE, LEIH, 3a]1a41 IPUHLIUIBI IEJIONPOU3BOJICTBA;
AOKYMEHTAJIBHOTO - OCHOBHBIC TIOHATHUSA JOKYMCHTAIlMOHHOI'O o0ecrieueHus
O(I)OpMJ’IeHI/ISI peIJ_IeHI/II;'I yIpaBJICHU;
B yupasJieHud | — CUCTEMBI IOKYMEHTAIIMOHHOTO 00ECTIeYeHHsI YIIPABICHUS;
OTIEPAMOHHOH 5 - KJIacCHU(UKALUIO JOKYMEHTOB M UX BUJBL;
(POU3BOJICTBEHHO) - TpeGOBaHMS K COCTABIEHHIO M O(OPMIIEHHIO JOKYMEHTOB;
HeﬂTeHBHOCTvH UCTOPUYECKHE HTambl (HOPMHUPOBAHUS TUCIHUIUIUHBI, OCHOBHBIC
opratusaitiu UPH | rennenumn u HalpaBJICHUSI PA3BUTHUS COBPEMEHHOW MPAKTUKHU
BHCApCHUH JIOKYMEHTAI[MOHHOTO 00ecreYeHus YIpaBJICHUS, OPTaHU3aIIUIO
TEXHOJIOrMICCKHX, JIOKyMEHTOO0OpOTa: TpreM, 00paboTKa, perucTpaius, KOHTPOJIb,
HpOHyKTOBuHX XpaHEHUe T0OKYMEHTOB, HOMEHKJIATypa el
HHHOBAITUH wm - _ coZIep;KaHUE U CTPYKTYPY Kypca.
OpI‘aHI/ISaI_[E/IOHHbIX VMeTh:
MSMCHCHHH - opopMIIATH JIOKYMEHTAIUIO0 B COOTBETCTBUU c
HOpPMAaTUBHOW ©0a30i, B T.4. HUCHOIB3ysS HWHPOPMAIMOHHEBIE
TEXHOJIOTHH;
- OCYIIECTBIISITH aBTOMATHU3AIHIO 00Pa0OTKH JOKYMEHTOB;
- YHUPHUIIPOBATH CUCTEMBI IOKyMEHTAIINH;
- OCYIIECTBIISATh XPAHEHHUE U MTOUCK JOKYMEHTOB;
Baagern:
- HaBbIKAMHU JOKYMEHTAJIBHOTO O(GOpPMIICHHUS pEIIeHUN B
YIIpaBJICHUU OMNEPAIMOHHON (TMPOU3BOJICTBEHHON) NEATEITbHOCTH
OpraHM3aliii IPU BHEAPEHUM TEXHOJOTMYECKUX, MPOIYKTOBBIX
WHHOBAIMWA WJIM OPraHU3allMOHHBIX U3MEHEHU,
- MPUKIAIHBIMA HaBBIKAMHU HCHOJb30BaHUS TEOPETHUYECKUX
3HAHUW B YIPABJICHYECKOM JCSITEILHOCTH
IIK-11 3HaTh:
BIIaJICHUEC HaBBIKAMH | — OCHOBHBIC TPHUHIUIBI OPTraHU3alUM JIETONPOU3BOJICTBA U

aHanmu3a WHQPOpPMaLUU
0 (PYHKIIMOHUPOBAHUHU
CUCTEMBI BHYTPEHHETO
JIOKYMEHT0000pOoTa
OpTaHM3AINH, BEICHUS
0as TAHHBIX o
Ppa3ITUYIHBIM
[TOKa3aTeJIsIM u
¢dopmupoBaHuUs
UHGOPMAITMOHHOTO
o0ecreueHus
YYaCTHUKOB
OpTraHU3AIMOHHBIX
IIPOEKTOB

JIOKYMEHT0000pOTa B OpraHu3alu

- OPUHIUNBL  (DYHKIIMOHUPOBAHUS CUCTEMbl BHYTPEHHETO
JTOKyMEHTO000pOTa OpraHn3aIiu
- TpeboBaHusI K  (OPMHUPOBAHHIO  WHPOPMALMOHHOTO

o0ecrieueHnsl y4aCTHUKOB OPTraHW3aI[HOHHBIX IPOSKTOB

Ymern:

- COCTaBJIATh, YUUTHIBATh, XPAaHNUTh, 3AIIUINATH U MEpeIaBaTh
CITy’)K€OHYIO JIOKYMEHTAIINIO;

- BECTH JIEJIONPOU3BOACTBO U JJOKYMEHTOOOOPOT

Baapern:

- HaBbIKAMU aHaIn3a WHpopManmuu O (YHKIMOHUPOBAHUU
CHCTEMBI BHYTPEHHETO IOKYMEHTOO0OPOTa OpraHU3allH, BEICHUS
0a3 MaHHBIX 10 Pa3TUYHBIM TIOKa3aTeslssM H  (OPMHUPOBAHUS
MH()OPMAIIMOHHOTO O0eCIeueHHs] yJYaCTHHUKOB OPTaHM3allMOHHBIX
MIPOCKTOB

2. Mecmo oucyunaunst (M0o0yns) 6 cCmpyKmype 00pa3zo8amenbHoll nPoZPammol
JlucuuiuinHa OTHOCUTCS K BapuaTUBHOM YacTH ydyeOHoro miaana OITOIL.
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I[aHHaH AUCHUIUIMHA B3aUMOCBsA3daHAa C JpyYIruMu JUCHUINIMHAMH, TAaKUMH KakK:

«OnepallMOHHBIA  MEHEIHKMEHT», «bu3Hec-mmanupoBanuey», «Co3maHue ©  OpraHu3aIus
NEeSATEbHOCTH HOBBIX MPEANPUHUMATENBCKUX CTPYKTYP».
HSy‘ICHIfIC JOUCHHUITIINMHBI ITO3BOJIUT O6yanOH.II/IMC$I peaJ'II/IBOBBIBaTB HpO(I)eCCI/IOHaJ'ILHLIG

KOMIIETEHIIUY B IPOPECCUOHAIBLHON e TeTbHOCTH.

B uyacTHOCTH, BBIITYCKHHK, OCBOMBILMI HporpamMMmy OakajlaBpuara, B COOTBETCTBHU C
BBHIODAaHHBIMH ~ BUJAMH  JICATEIIFHOCTH, JIOJDKEH OBITh TOTOB  pemiaTh  CIEAyIoIIne
npodeCCUOHATIBHBIE 3a/1a4H:

OP2aHU3AYUOHHO-YNPABIEHUECKAS OesIMEeNbHOCMb.

- yuyacTue B pa3paboTKe U pealn3aluy KOPIOPaTUBHOW U KOHKYPEHTHON CTpaTeruu
OpraHM3alllH, a TaKKe (PyHKIMOHAIBHBIX CTpaTeruil (MapKeTUHIOBOW, (PMHAHCOBOM, KaJpOBOIL);

- ydyacTue B pa3pabOTKe M pean3alii KOMILJIEKCa MEpOIPUATUI ONepaliOHHOTO
XapakTepa B COOTBETCTBUHU CO CTpATETHel OpraHu3aIimg;

- IUTAHUPOBAHUE AEATEIbHOCTU OPTaHU3alMU U MOAPa3AeICHUIH;

- (dbopMupOBaHUE OPraHU3AIMOHHON U YIPaBIE€HUYECKON CTPYKTYpbl OpraHu3aluii;

- opranuzanys  paboOTbl  UCHOJHUTENEH  (KOMaHAbl — HUCIOJHUTENeH) s
OCYIIECTBIICHHS KOHKPETHBIX POCKTOB, BUIOB ACATEIBHOCTH, paboT; pa3paboTKa u peamn3arus
IIPOEKTOB, HAIIPABJICHHBIX HA Pa3BUTHE OpPraHU3alMU (MIPEeIIpUATHs, OpraHa roCyJapCTBEHHOTO
WJIA MYHUIUITATBHOTO YIIPABICHHUSA);

- KOHTPOJIb JEATEIBLHOCTH MOJIpa3ieNeHni, KoMaH 1 (Tpymnm) pabOTHUKOB;

- MOTHBUPOBAHKME U CTHMYJIMPOBAHHE MEPCOHANIAa OpPraHU3aIly, HAalpaBJIeHHOE Ha
JTOCTHXKEHHE CTPATETUUYECKUX U OTIEPATUBHBIX LIEJICH;

- y4acTHe B YpPETYJIHPOBaHWUH OpPTaHMW3AlMOHHBIX KOH(JIMKTOB Ha YpOBHE
noapasiesieHust 1 paboueil komaH bl (TpyIIb);

UHPOPMAYUOHHO-AHATUMUYECKASL OESIMENbHOCHb

- cOop, obpaboTka U aHanu3 MH(GOpMaIUK O (aKkTopax BHEIIHEH M BHYTpEHHEH
Cpeabl OpraHU3aINy IS IPUHSTHS YIIPABICHUYECKUX PEIICHUN;

- MIOCTPOCHHUE U TMOJJepKKa (YHKIMOHUPOBAHUS BHYTPEHHEH HMH(POPMALMOHHON
CHCTEMBI OpraHu3anuu Uit coopa WHGOPMAIMU C IETbI0 MPUHATUS PEIICHHUH, ITIAHUPOBAHUS
JeSTebHOCTU U KOHTPOJIS;

- CO3laHMe M  BeJdeHWMe 0a3 JaHHBIX 1O  Ppa3IMYHbIM  [OKa3aTessiM
(YHKIIMOHUPOBAHUS OpraHU3alM;
- pazpaboTka ¥ THoOJNAEpX Ka (QYHKIMOHUPOBAHUSA CHUCTEMBI BHYTPEHHETO

JOKYMEHTOO0OpOTa OpraHu3aIuy,
(YHKIIMOHUPOBAHUS OpTraHU3AIIH;
- pa3paboTKa CHCTEMbl BHYTPEHHErO JOKYMEHTOOOOpOTa OpraHu3allid; OIICHKa
3¢ (PEKTUBHOCTH TTPOEKTOB;
- MOATrOTOBKA
NEeSITETHHOCTH,
- orieHka 3(h(HEeKTUBHOCTHU YIIPABICHYECKUX PEIICHUN;

BCACHUC 0a3 JaHHBIX TII0 Pa3JIMYHBIM I10KA3aTCIAM

OTYCTOB o pe3yjibTaTaM I/IH(I)OpMaHHOHHO-aHaHI/ITH‘{CCKOﬁ

3. Ob6vem oucuyuniunvt

Buowt yueonoii pabomot Dopmot 00yuenusn
Ounasn Ouno- 3aounan
3aounasn
Oo0mas TpynoeMKocThb: 3aueTHbie enquaunbl/dacel | 4 3ET/ 144 | 4 3ET/ 144 | 4 3ET/ 144
KonTakTHasi padora:
3aHsATHS JTEKIIMOHHOTO TUIIA 16 8 4
3aHATHS] CEMUHAPCKOT'O TUIIA 16 12 4
[IpomexxyTounast aTtecTarnus: 3auver / 3a4eT ¢ 0,1 0,1 4
OIICHKOH / K3aMeH /
CamocrositesibHasi padora (CPC) 111,9 123,9 132




4. Cooeporcanue oucyunaunvl (Mo0yns), CMpyKmypupoeannoe no memam / pazoenam ¢
YKazanuem omee0eHH020 Ha HUX KOAUYeCnea aKkademudecKux 4aco6 u 6u008 yueonsix

3AHAMUTL

4.1.PacnipeneneHnre 4acoB o pa3zeliaM/TeMaM U BUaaM paboThl

4.1.1.0unas Gpopma oOyueHHs

/n

Pa3zpen/Tema

Buabl yueOHoi padoThl (B yacax)

KonTakTHasi padora

3auarusa
JeKIMOHHOI0

THIIA

3ansgarus CEMUHAPCKOIo TUIIA

Jlexy
uu

HUnvle
yueoHble
3auamus

Ipaxmuu
eckue
3aHAmMus

Cemu
Hapwl

Jlabopa
mopmvle
pao.

Huvie
3aHAM
us

Camocto
ATeJbHA
s1 pabora

Beenenmue B
nucumiuingy. [Ipenmer,
CcolepKaHUE W 3a/lauu
Kypca

13,9

OcHOBHEBIE HOHSTHS
JIOKyMEHTAIMOHHOTO
obecrieueHus
YIIpaBJICHUS

14

[IpaBoBOE
peryaupoBaHue
JIEIIONPOU3BOCTBA

14

O6mme  HOPMBI U
npaBmwia  0(GopMICHUS
yIPaBICHYCCKUX
JIOKYMEHTOB

14

OcobeHHOCTH
IMOATOTOBKH
OpraHU3aIMOHHO-
pacrnopsIuTeIbHBIX
JIOKYMEHTOB
opranuzanuu. Cucrema
CIIPaBOYHO-
nH()OpMAITMOHHOM n
AHATUTUYECCKOM
JIOKYMEHTAIMH.

14

Cucrema
OpraHU3alOHHO-
IIPaBOBOM
JOKYMEHTaluu

14

Texnonorus Hu
MPUHLIAIT OpTraHu3aluu
JIOKyMEHTO0000pOoTa

14

COBpCMCHHOC JCIJIIOBOC
IMUCBbMO

14

[IpomexxyTouHas




aTTecTanusa

Hroro

144

4.1.2.04H0-3a04Has popma 0OydeHUS

Ne
n/

Pa3zpen/Tema

Bujabl yueOHoi paboThl (B yacax)

KonTakTHas pabora

3auarusa

JICKIITUOHHOI'0

THIIA

3angarus CEMHMHAPCKOIo TUIma

Jlexy

uu

Unvie
yueOHble
3auAmus

Jlabopa | Huvie
mophvle

pabomoi

Cemu
Hapwl

Ipaxmuu
eckue
3aHAMUSA

Camocr
OSITEeJIbH
ast
pabora

BBenenue B
JUCLUILIVHY.
[Ipenmer, conepxkanue
1 3372494 Kypca

14,9

OCHOBHBIE  TTOHSATHS
,[[OKyMeHTaI_II/IOHHOI‘ (0]
obOecreyeHus
yHOpaBJICHUS

15

[IpaBoBoe perynupoBa-
HUE JIEJIONPOU3BOJICTBA

15

OO0mue  HOpMBI U
npaBuia oQopMIICHUS
yIPaBJICHYECKAX
JTIOKYMEHTOB

15

OcobeHHOCTH
IMOJITOTOBKHU
OpraHu3alMOHHO-
pacropsiIUTETbHBIX
JIOKyMEHTOB
OpraHu3aIlNH.

Cucrema cHpaBOYHO-
MH(GOPMALlMOHHON U
aHAJIMTUYECKOMN
JIOKyMEHTAITNH.

15

Cucrema
OpraHU3allMOHHO-
[IPaBOBOM
JIOKYMEHTaIu1

15

TexHonorus u
MIPUHITUIT OpPTaHU3AIUN
JIOKYMEHT0000pOTa

15

CoBpemMeHHOE J1eTTI0BOE
IIMCBMO

19

[Ipomexxyrounas
aTTecTanus

0,1

Hroro

144

4.1.3 3aounas popma oOy4eHus




Ne
n/

Pa3zpen/Tema

Buabl yueOHoi padoThl (B yacax)

KonrakTHass pabora

3auarusa

JICKIHUOHHOTI'0

THIIA

3ansarus CEMHMHAPCKOI'o TUIIa

Jlexy

uu

HUnvle
yueoHble
3auaAmus

Ipaxmuu
eckue
3aHAmMus

Cemu
Hapwl

Jlabopa
MopHble
pabomul

Huvie

Camoct
0sITeJIbH
asi
padora

Baenenue B
JUCLIUIUIMHY.
[Ipenmer, conepxanue
U 3aJ1a4u Kypca

16

OcHOBHBIE MOHATHUS
JOKYMEHTAI[HIOHHOTO
oOecreyeHus
YIPABJICHHS

16

[IpaBoBoe
peryaupoBaHue
JIeJIONPOU3BOCTBA

16

OOmwme  HOPMBI U
npaBmwia oQOpMIICHHUS
yIPaBICHYECKUX
JOKYMEHTOB

16

OcobenHocTH
IMOJATOTOBKHU
OpraHu3alMOHHO-
PacIopsIIUTETLHBIX
JTOKyMEHTOB
OpraHU3aINH.

Cucrema cnpaBOYHO-
nHpOpMaIMOHHOW U
aHAJIMTHYECKOM
JIOKYMEHTAITNH.

16

Cucrema
OpPraHHU3aLMOHHO-
IIPaBOBOM
JOKYMEHTaluu

16

TexHonorus Hu
MIPUHIIAIT OpPTaHU3alUuu
JIOKyMEHTO000pOTa

18

COBpeMeHHOC JCIJIIOBOC
ITUCBMO

18

IIpomexxyTouHas
aTTecTanus

4

Utoro

144

4.2 Ilporpamma AUCUUIUIMHBI, CTPYKTYPHpPOBaHHAs 110 TeMaM / pa3jesiaM

4.2.1.

CopepxaHue JTEKIMOHHOTO Kypca

| New/ |

HaumeHoBaHuE TEeMBbI |

Conep:xaHue JeKIIHOHHOTO 3aHITHSA




(pa3aesia) IMCHUNJIMHBI

BBenenve B IUCHUILIUHY.
[Ipenmer, copepxxkanue u
3a/la4u Kypca

Lenu, 3amauv ¥ NPUHIUIBL JEIONPOU3BOICTBA.
Hcrtopust nenonpousBoacTtBa kKak Hayku. Ilpenmer u
3amaun Kypca. Jlormueckast CTpyKTypa JUCHMILIUHBI, €€

MECTO B  CHCTEME  MOATOTOBKM  CIELMAINCTA,
MEXIPEIMETHBIC CBSI3H. CoBpeMeHHOE
NENIONPON3BOACTBO:  IICNIK, 3aJa4ydl W [PUHIIHIIGL.
OCHOBHBIC TIOHATHS W OIPEACICHUS: JOKYMEHT: €ro
CBOMCTBa u byHKIMH, JIeTIONPOU3BOICTBO,
JTOKYMEHTOBEJICHHE, JTIOKYMEHTOOOOPOT. Busr

JOKYMEHTOB M HX KiIaccupukanusa. YHUPUKAIUS U
CTaH/IapTU3alys JJOKYMCHTOB, MX KJIACCU(UKAIIHS.

OCHOBHEBIE HOHATHSA
JOKYMEHTAITHOHHOTO
o0ecrieyeHns yrpaBiIeHUs

locynmapcTBeHHass cucCTeMa JIOKYMEHTAIIMOHHOTO
obecneuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABIUBAIOIINX eIMHBIC TpeOoBaHUS K
JOKYMEHTUPOBAHHIO YIIPABICHUECKOW IESTEIBHOCTH U
OpraHmu3anyu padoThl ¢ JOKYMEHTaAMH Ha MPEATPUSTHIX
Pa3IMYHBIX OPTaHU3AIMOHHO — MTPABOBBIX POPM

CocTaB ympaBICHUECKHX JTOKYMEHTOB. [loHsThe
CHCTEMBl  JIOKyMeHTanuu.  OYHKIMOHANBHBIE U
OTpaclieBbIE CHUCTEMBI JOKYMEHTAIMH. YHHU(PUKAIUSI H
CTaHJAPTH3AIMS YIIPABJICHYCCKUX IOKYMEHTOB

[IpaBoBOe perynaupoBaHue
JIeJIOTIPOU3BOICTBA

[IpaBoBast 0a3za AENONPOM3BOJACTBA KaK COBOKYIHOCTb

3aKOHOB, HOPMAaTUBHO-IIPABOBBIX aKTOB,
OpraHnM3allMOHHBIX W  MCTOAUYCCKUX  JOKYMCHTOB,
PETIIaMCHTUPYIOIIHUX TCXHOJOI'NIO CO3JaHus,

00paboOTKH, XpaHEHUS M MCIOJIb30BaHUSI JOKYMEHTOB B
TeKyllel aesTenbHOCTH opranuzanuu. [locraHoBieHue
[IpaBurensctBa P® ot 07.09.2011 r. Ne 751 «O
BHECEHMM M3MeHeHuil B [IpaBuia nenmornpous3BojcTBa B
(benepanbHBIX OpraHax HCIOJTHUTEIFHOM BIACTHY.

OO0 »NEeKTPOHHOM MOANUCH (benepabHBI  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOTIOJIHEHUSIMHU
ot 12 mapta, 28 utons 2014 rona)

O6 apxuBHoM gnene B Poccuiickoit  ®Deneparn:
¢enepanbublii 3akoH 0T 22.10.2004 Ne 125-®3 (pex. ot
04.10.2014).

O6 unpopmarmu, UHPOPMALMOHHBIX TEXHOJIOTHSX U O
3amuTe  WHpOpManuu:  QenepalbHBId  3aKOH  OT
27.07.2006 Ne 149-@3 (pex. ot 21.07.2014)

O mnepcoHANbHBIX JAHHBIX [DJIEKTPOHHBIA pecypc]:
¢enepanbhblil 3ak0oH 0T 27.07.2006 Ne 152-®3 (pex. ot

21.07.2014) // CIIC «KoncynprantlLimtoc:
3aKOHOIaTETbCTBOY.
OOmue HOpMBI U TpaBHIIa VHuduuupoBanHas  cucremMa  JOKYMEHTalluu
oopmienus (YCII) xak COBOKYNHOCTh (OpM  JIOKyMEHTOB,
yIPaBICHYECKUX CO3MIaHHBIX MO EJMHBIM NpaBWIaM W TPeOOBAHUSM,
JIOKYMEHTOB (YHKUMOHUPYIOUIMX B ompezneneHHoN  cdepe

nestenpHocTH. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. I'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHuGUUIUPOBAHHBIE CHUCTEMBI JOKYMEHTAITUN.
YuudbunupoBanHas cucremMa OpraHu3alMOHHO-

7




pacropsUTeNbHON  JAOKyMEHTaluu. TpeboBaHUS K
odopMmIIeHHIO TIOKYMEHTOBY. PernamenTanus
NeSITeIbHOCTA  CITY>KOBl  JIEJIONPOM3BOJICTBA Ha BCEX
YPOBHSIX YIIPABIICHHUS. Crangaptet UCO u wux
ncnons3oBanue B cucreme JJOY PO,

OcobenHocTi HOArOTOBKH

YCOP/ - yHU(DUIIMPOBAHHAS cucrema

OpraHHU3alMOHHO- OpPraHU3alMOHHO — PACMOPSIAUTENLHON JIOKYMEHTALIUU:
pacropsIAUTENbHBIX cocrtaB, o0jacTu ee nmpuMeHeHus. HasnaueHue v BUIBI
JIOKyMEHTOB OpraHu3alliy. | OpraHU3alMOHHO-PACTIOPAIUTEILHON — JOKYMEHTALIUH.
Cucrema cnpaBo4HO- | TpeboBanuss k e€ odopmienuto corimacio ['OCT.
nH(OPMAIIMOHHON u | CocraBienue u oopmienune IIPOEKTOB
AHAJTUTHYECKOMN pacnopsAUTENIbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
JOKyMEHTAlllH. pelieHui, NpUKa3oB, PaCOPSKEHUN, YKa3aHUi).
Bunbl CIPaBOYHO-UH(POPMAITMOHHOM u
CIPaBOYHO-aHATIMUTUYECKOU JIOKyMEHTAIUU u
TpeOOBaHMs K UX O(YOPMIICHHIO.
Cucrema opranuzaloHHO- | OpraHu3alluoOHHbBIE  JIOKYMEHTBI, HX  Ha3HAuYCHHUE,

HpaBOBOﬁ JAOKYMCHTAllUH

dbopmymsipel — oOpasipsl. [Ipomenypa cocraBieHuss U
oopMIICHHUsT OpPTraHU3alMOHHBIX JOKyMeHTOB. O0nacTh
MIPUMEHECHHUS OpTraHU3aIMOHHBIX JIOKYMEHTOB.
Hcnonp3oBanne yHUPHUIUPOBAHHBIX (opM. DYyHKIUU
OpraHU3aIMOHHO-TIPAaBOBOM JOKyMeHTanuu. OCHOBHbBIE
BHUJBI U TPeOOBAHHUS K COCTABJICHUIO W O(POPMIICHUIO
OpraHU3aIMOHHO-TIPABOBBIX JOKYMECHTOB.

Texnonorus
OpraHH3aIiH
JIOKyMEHTO000pOTa

U TPUHIOAIL

Opranmzaius JOKyMEHTOOOOpOTa: mpueMm, o0padoTka,
peructpanus, KOHTPOJIb, XpaHEHUE JOKYMEHTOB,
HOMEHKJIaTypa jaei. TpeOoBaHHMsS K 3arojioBKam Jell.
®opmupoBanue fen. CucremaTuzalus JTOKYMEHTOB
BHyTpH gena. Odopmienne nen. TumoBsle Ccpoku
XpaHEeHHUs1 JOKYMEHTOB.

OOmast ~ XapakTepUCTHKAa  OpPTaHU3AIMOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIE CHUCTEMbI
nenonpousBoacTea. (O030p COBpEMEHHBIX CpPEICTB
OPITeXHUKH  JUId  Mepefjayd U IepepaboTKu
uHpopmanuu. IlpaBuna U HOPSAOK THUPAKUPOBAHUS
JIOKYMEHTOB. OJeKTpOHHAas 1oYTa. Cucrema
OIITUYECKOTO Paclio3HaBaHUsl TEKCTOB. Vcmoip3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

Homenknartypa Jen Kak MPOCTEUILINN
KJ1accu(pUKaMOHHBIN cripaBoyHUK. OOmmue TpeboBaHus
K COCTaBIIEHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHbIE TpaBuiIa pabOThl apXMBOB OpraHMU3aLUN B
denepanbHBIX ~ OpraHax  HCHOJHUTEIBHOW  BIIACTH.
DkcnepTu3a HEHHOCTH TOKyMeHTOB. OdopmiieHue aei.
Cocrasnenue onuceil. Crnaua fies1 B apXuB OpraHu3alyu

CoBpemMeHHOE
IINCBMO

ACJI0BOC

[IpaBuna odopmieHuss AeI0BOro mucbMma. Bups
MMCceM, MEXIyHapoiHble TuchMa. TpeboBaHUS K TEKCTY
uchMa

4.2.2. ConepxaHue NPAKTUYECKUX 3aHATUN




Ne i/

HaumeHoBaHHEe TEMbI
(pa3aesia) (M CHUNIMHBI

Conepma}me NPAKTUYECCKOI'0o 3aHATUA

BBeneHne B IUCHUIUIUHY.
[Ipenmet, coxpepxanue |
3a/1a4m Kypca

1.enu, 3anaun u npunuumnsl JJ0Y. Uctopus 1OY
KaK OTpaciiy 3HaHUSI.

2.IlpenMer u 3a1auu Kypca.

3.Jlornueckasi CTpyKTypa AMCLUUILUINHBI, €€ MECTO B
CUCTEME TOJIIOTOBKU CIICIHUATKCTA, MEKIIPEIMETHBIC
CBSI3H.

4. CoBpeMeHHOE JIeJI0NPOU3BOJICTBO: LI, 3a/1a4u
Y IPUHLIUIIBI.

5. OCHOBHBIE TTOHSATHS U ONPEACICHHS: TOKYMEHT:
ero cBoiictBa W  (QYHKIUH, JEJIONPOU3BOJICTBO,
JTOKYMEHTOBEJICHHUE, JOKYMEHTOOO0POT.

6.Buibl TOKYMEHTOB U MX KJIacCH(HUKAIHSI.

OCHOBHEIE HOHATHSA
JOKYMEHTAITHOHHOTO
o0ecrieyeHns yrpaBJIeHUs

1. FocynapcTBeHHas cucTeMa JOKYMEHTAIIHOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHaBJIMBAOLTIX e/INHBIC TpeOoBaHUS K
JOKYMEHTUPOBAHUIO YIPABICHYECKOW NEATEIBHOCTH U
OpraHu3anmy padoThl ¢ JOKYMEHTaAMH Ha MPEATNPHUSTHIX
Pa3IMYHBIX OPTaHU3AIIMOHHO — PAaBOBBIX (hOpM

2.CocTaB ynpaBJIEHYECKUX JOKYMEHTOB.

3.ITonsiTHE CUCTEMBI JOKYMEHTAITHH.
4.DyHKUMOHANIBHBIE W OTpaciieBble
JOKYMEHTAITIH.

5. Yuudukanus u

yIpaBIECHYECKUX JOKYMEHTOB

CUCTCMBI

CTaHAapTu3anusa

[IpaBoBOe peryiaupoBaHue
JIeJIOTIPOU3BOICTBA

1.IlpaBoBast 6a3za HEMOMPOM3BOJCTBA KaK
COBOKYITHOCTh 3aKOHOB, HOPMATHBHO-TIPABOBBIX aKTOB,
OpraHU3AIMOHHBIX M  METOJUYECKHUX JOKYMEHTOB,
permaMeHTHPYIOIINX TEXHOJIOTHIO CO3/IaHus,
00paboOTKH, XpaHEHUS M MCIOJIb30BaHUS JTOKYMEHTOB B
TEKyIIel JesITebHOCTH OpTraHU3aIiH.

2.Ilocranosnenue IlpaButensctBa P® ot
07.09.2011 r. Ne 751 «O BHeCeHMM W3MEHEHUU B
[IpaBuna pemompou3BoAcTBa B (heaepaabHBIX OpraHax
WCTIOJTHUTENBHOM BIACTI.

3. OO0 »mexTpOoHHOU MOANHCH : (herepaTbHbIA 3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU M JOMOJIHCHUSIMU
ot 12 mapra, 28 uronst 2014 roxga)

4. O6 apxuBHoM Jnene B Poccuiickoit deaeparmu:
¢benepanbubiii 3ak0H 0T 22.10.2004 Ne 125-®3 (pex. ot
04.10.2014).

5. O6 wundopmarmu, WHPOPMAIIMOHHBIX
TEXHOJIOTHSIX M O 3aimre uHpopMarmu: QeneparbHbIi
3akoH oT 27.07.2006 Ne 149-®3 (pexn. ot 21.07.2014)

6. O mepcoHaNbHBIX AaHHBIX (eepaabHbIN 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTUBHO-TIPaBOBBIE aKThl, OPTaHU3AIUOHHbIE
U METOAUYECKHE JIOKYMEHTBI, pPerjJaMeHTUPYIOIIHe
TEXHOJOTHIO CO3JaHHs, OO0paOOTKH, XpaHEHHsS U
WCIIOJIb30BAaHUS JTOKYMEHTOB B TEKYIIEH IEATEIHHOCTH
OpraHH3alHH
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OOre HOPMBI U TIpaBHJIA
odopmiteHUs
yIPaBICHYECKUX
JIOKYMEHTOB

l.VYanpunupoBanHas cuUcTeMa JOKYMEHTAIMH
(YCII) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3JIaHHBIX MO EIUHBIM NpaBWJIaM U TPEeOOBaHMSM,
(GYHKUIMOHMPYIOUIMX B ornpenesieHHOH  cdepe
JEATeIbHOCTH.

2I'OCT P 7.0.8-2013. TOCT P UCO 15489-1 —

2007. TOCT P 53898-2013. TOCT P 6.30-2003
«YHUPHUIUPOBAHHBIE CHUCTEMBI JIOKyMEHTALUN.
YHuduuupoBaHHas cucremMa OpraHu3alMOHHO-

pacropsUTeNbHON JAOKyMEeHTanuu. 1peboBaHUs K
0(hopMIIEHHIO JOKYMEHTOBY.
3.PernamenTanus NEeATEIbHOCTH CITyKOBbI
JEJIONPOU3BOACTBA HAa BCEX YPOBHAX YIIPaBJICHHUS
4.Crangaptsl UICO wu wuX WHCHOJIB30BaHHE B

cucteme JIOY PO,

OCO0OCHHOCTH ITOJTOTOBKH
OpraHU3aIMOHHO-
pactopsANTEITLHBIX
JOKYMEHTOB OpTraHM3alliH.
Cucrema CIIPaBOYHO-
nH(pOpMaITMOHHOM H
aHATMTUYECCKOM
JIOKYMEHTAITUH.

1. YCOPJI - yuudpunupoBaHHas cHUCTEMa
OpPraHU3aI[IOHHO — PACHOPSAAUTEIBHON TOKYMEHTAIHUN:
cocTaB, 00JacTH €€ MPUMEHEHHUSI.

2. Ha3naueHue U  BHIBI
pacropsIuTeIbHON TOKYMEHTAIINH.

3. TpeboBanuss k €€ OQOPMICHHIO COIJIACHO
I'OCT.

4. CocraBirenue W o(oOpMIeHHE IPOEKTOB
pacropsAUTENbHBIX ~ JOKYMEHTOB  (TIOCTaHOBIJICHUH,
pelIeHnH, MPUKA30B, PaCIOPSHKEHUH, YKa3aHHi).

5. Bumgel  crnpaBoYHO-MH()OPMAIMOHHOHW U
CIPaBOYHO-aHATUTUYECKON TOKyMEHTAllUN

6. TpeOoBanuss K OGOPMIIEHUIO CIPAaBOYHO-
MH(POPMALMOHHOM U CIPaBOYHO-aHATUTUYECKON
JOKYMEHTAIIH .

OpraHnu3alMOHHO-

Cucrema OpraHu3allMOHHO-
MIPaBOBOM JOKYMEHTALNH

1.0Opranu3anoHHble JOKYMEHTHI, UX Ha3HAYEHUE,
(hopMyJISIpBI — 00pa3IIHL.

2.Ilpouenypa coctaBieHHss U O(QOpPMIICHHS
OpTraHMU3alMOHHBIX JOKYMEHTOB.

3.06nacTb  NPUMEHEHUs  OpraHU3alMOHHBIX
JTIOKYMEHTOB.

4. Mcnonb3oBanue yHUPHUITUPOBAHHBIX (POPM.

5.®yHKIMKU OpraHU3alMOHHO-IIPABOBOM
JOKyMEHTAI1H.

6.0OcHOBHBIC BUABI U TPEOOBAHUS K COCTABIECHUIO

u oopmieHuto OpTaHU3aIIMOHHO-TIPABOBBIX
JIOKYMEHTOB.
TexHonorus ¥ MOPUHLIHNI 1.Opranuzanuss ~ JOKYMEHTOOOOpOTa:  TpHUEM,
OpraHu3aINA o0paboTka,  perucrpanus, KOHTPOJIb, XpaHCHHE
JOKYMEHTO000poTa JIOKyMEHTOB, HOMEHKJIaTypa JAell.
2.@opMupOBaHUE JIEIL. Cucremaru3zanus

JOKYMEHTOB BHYTpH JI€a.
3. Odopmnenue nen. TumnoBble CPOKU XpaHEHUs
JIOKYMEHTOB.
4.00mas  xapaKTepUCTUKA
TEXHUYECKUX CPEJICTB.

OpraHn3alluOHHBIX
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5.Homenkiarypa Zen KaK MPOCTEN NN
KJIAaCCU(UKALMOHHBIN CIPABOYHUK.

6.00mue TpeOOBaHUS K  COCTABJICHUIO W
0 OPMIIEHHIO HOMEHKIATYPBHI.

7. OcHOBHBIE TmpaBWja pabOTBl  ApPXUBOB
OpraHu3anum B (benepanbHbBIX opraHax
UCIIOJHUTENIBHON  BJIAacTH. OKCHEPTHU3a  LIEHHOCTH
nokymeHToB. Odopmienue aen. CocTaBieHUE OIMMCEH.
Craya jien B apXB OpraHU3alllH.

COBpeMCHHOG JC€JI0BOEC
IIUCBMO

[IpaBuna odopmieHus nenoBoro muchbma. Bumsl
IIMCEM, MEXIyHapOIHbIE TUCbMa. TpeOdoBaHUS K TEKCTY
MAChMa

4.2.3. CopaepkaHHe CaMOCTOSATEIHLHON pabOThI

Ne i/

HaumeHoBaHHe TEMbI
(pa3aeJia) M CHUNIMHBI

Conepxanue caMOCTOATEILHONH PadOThI

BBenenue B aucCUUILIUHY.
[Ipenmer, conepxanue u
3a/1a4u Kypca

Ilenu, 3amauv ¥ NPUHLUIBL JEJIONPOU3BOACTBA.
Ucrtopust nenonpousBoacTtBa kak Hayku. Ilpenmer u
3amauM Kypca. Jlornueckas cTpykTypa JUCLMILIMHBI, €€
MECTO B  CHUCTEME  IOATOTOBKH  CIIELHAJINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemenHnoe
NEJIONPOU3BOACTBO:  II€NIM, 3aJa4yd W  [PUHIIUIIGL.
OcCHOBHbBIE TIOHATUS W OIPEAEICHUS: JOKyMEHT: €ro
CBOiicTBa u byHKIUH, JIeJI0TIPOU3BO/ICTBO,
JOKyMEHTOBEJICHHE, JOKYMEHTO000POT. Buner
JOKYMEHTOB M HUX Kiaccupukauusa. YHUPHUKAIUS U
CTaHJApTH3alMs JOKYMEHTOB, X KiaccuuKanusi.

OcHOBHEIE HOHSTHS
JTOKYMEHTAI[MOHHOTO
oOecrnieuyeHus ynpaBieHUs

['ocynapcTBeHHast cuctemMa JOKyMEHTAIMOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasud,
YCTaHABIUBAIOIINX eIMHBIC TpeOOBaHM K
JOKYMEHTUPOBAHUIO YIPABICHUYECKOW AESTEIIBHOCTU U
OpraHu3anuy padoThl C JOKyMEHTAMHU Ha MPEATPUITHSIX
Pa3IMYHBIX OPTaHU3AIIMOHHO — PABOBLIX (hOpM

CocTtaB ympaBieHYECKUX JOKYMEHTOB. [loHsTHe
CUCTEMBbl  JOKYMEHTaluu.  @DYHKIUMOHAIbHBIE U
OTpacjeBbIE CHCTEMBl JOKYMCHTAIMH. YHHU(PUKAIUSI U
CTaHAApTU3AIMUS YIPABICHUECKUX JTOKYMEHTOB

IIpaBoBoe perynupoBaHue
JIEJI0NPOU3BOCTBA

[IpaBoBasi 6aza nEIOMPOU3BOJICTBA KaK COBOKYITHOCTH
3aKOHOB, HOPMAaTHBHO-TIPABOBBIX aKTOB,
OpPraHM3allMOHHBIX M  METOAUYECKUX JOKYMEHTOB,
periiaMeHTUPYIOLIUX TEXHOJIOTHIO CO3IaHus,
00pabOTKH, XpaHEHUS W MCIOJb30BaHUS JJOKYMEHTOB B
TEKYIIEeH NeATeNIbHOCTH opraHu3zanuu. lloctaHoBieHue
[IpaButrensctBa P® ot 07.09.2011 r. Ne 751 «O
BHeCEHMM H3MeHeHul B [IpaBwiia nemonponsBOACTBa B
(dhenepaabHBIX OpraHax UCIIOJIHUTEIHHON BIACTH.

OO0 »nexTpoHHOM moAnUCcH : (QenepabHBIA  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU U JOTIOJIHEHUSIMHU
ot 12 mapra, 28 utonst 2014 roga)

O6 apxuBHom gene B Poccuiickoit Deneparmu:
denepanpHbiid 3ak0H 0T 22.10.2004 Ne 125-D3 (pen. ot
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04.10.2014).

06 unbpopMmaimu, THHOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe  WHpOpManuu:  QenepalbHBId  3aKOH ~ OT
27.07.2006 Ne 149-@3 (pen. ot 21.07.2014)

O nepcoHalbHBIX JIaHHBIX [DJIEKTPOHHBIA pecypc]:
dhenepanphbiii 3aK0H oT 27.07.2006 No 152-D3 (pen. ot

21.07.2014) // CIIC «KoncynprantlLmtoc:
3aK0HOIATEIILCTBOY.
OO0mue HOPMBI U TIpaBUIIA YuudunupoBanHas ~ cucTeMa  JOKYMEHTAIlUU
odopmMIIeHUS (YVC) xak COBOKYMHOCTh (opM  JOKYMEHTOB,

yIPaBIECHYECKUX
JIOKYMEHTOB

CO3/IaHHBIX 10 €IWHBIM TMpaBWIAM U TPEOOBAHUSIM,
(O YHKIIMOHUPYFOIIMX B onpeeIeHHOM chepe
nestenbHoct. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. T'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIUPOBAHHBIC CHCTEMbI JIOKYMEHTAIIHI.

VYHuduuupoBaHHas cucrTema OpPraHMU3aLMOHHO-
pacropsUTeNbHON JAOKyMEHTaluu. 1peboBaHUS K
oopmieHuro JOKYMEHTOB. PerinamenTanus

JEeSATEILHOCTH CITYXKOBI JCTIOTPOM3BOJICTBA HAa BCEX
YPOBHSX yIIPaBJICHUS. Crangaptet UCO u wux
ucnojb3oBanue B cucreme JIOY POD.

OcobenHocTH IOATrOTOBKH

YCOP/I - YHUDUIIMPOBAHHAS cucrema

OpraHU3alMOHHO- OpPraHU3alliOHHO — PACIOPSAIUTEIbHON JOKYMEHTAIUU:
pacropsiANTENbHBIX cocrtaB, o0jacTu ee mpuMeHeHUs. Ha3HaueHue u BUIIBI
JIOKYMEHTOB OpraHu3aliy. | OpraHU3alMOHHO-PACIIOPSAAUTEIbHON  TOKYMEHTAIUH.
Cucrema cnpaBodHO- | TpeboBanuss k e€ odopmiennto cormacio ['OCT.
UH(OPMATMOHHON u | CocraBieHue u oopmienne IIPOEKTOB
AHAITUTHYECKOMN paclopsATENbHBIX ~ JOKYMEHTOB  (ITOCTaHOBJICHUH,
JIOKyMEHTAlIUH. pelieHui, MpUKa3oB, PaCOPSHKEHUN, YKa3aHUi).
Bunbt CIPaBOYHO-UH(POPMAITMOHHOM u
CIIPABOYHO-aHAIUTUYECKON JIOKYMEHTaluH u
TpeOOBaHMS K UX O()OPMIICHHIO.
Cucrema opranuzanoHHO- | OpraHu3aluoOHHbBIE  JTOKYMEHTBI, HX  Ha3HAuYCHHUE,

HpaBOBOﬁ AOKYMCHTallUU

dopmyssipel — oOpasipsl. [Ipomenypa cocraBieHuss U
oopMIICHUsT OpPraHU3alMOHHBIX JOKyMeHTOB. O0nacTh
MIPUMEHECHHUS OpTraHU3aIMOHHBIX JIOKYMEHTOB.
Hcnonp3oBanne yHUPHUIUPOBAHHBIX (opMm. DyHKINU
OpraHMU3aIMOHHO-TIPaBOBON JOoKyMeHTaruu. OCHOBHBIE
BHIBI U TPEOOBAHHS K COCTABJICHUIO W O(POPMIICHHIO
OpraHU3aI[MOHHO-TIPABOBBIX JOKYMECHTOB.

Texgomorust u IIPUHIHUIT
OpraHH3aINH
JIOKyMEHTO000pOTa

Opranmzanus JOKyMEHTOOOOpOTa: mpueMm, o0paboTka,
perucrpanus, KOHTPOIIb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIaTypa jaei. TpeOoBaHHMS K 3arojioBKam el
®opmupoBanue gen. Cucremaruzanus JOKYMEHTOB
BHyTpH 1nena. Odopmnenue nen. TumoBble Cpoku
XpaHeHUs! JOKYMEHTOB.

OO0miass ~ xapakTEepHCTHKA OpraHU3AIMOHHBIX
TEXHUYECKUX CPEICTB. ABTOMAaTU3UPOBAHHBIE CHCTEMBbI
nenornpon3BoAcTBa.  OO030p COBPEMEHHBIX  CPENICTB
OPITeXHUKHM I TepeJayd U [epepabdoTKu
uHpopmanuu. llpaBuna U HOPSAOK THUPAKUPOBAHUS
JTIOKYMEHTOB. DnekTpoHHas mouTa. Cucrema
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ONTHYECKOT0 paclo3HaBaHUsl TEKCTOB. Mcmonb3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

Howmenknarypa bi (Sh) KaK MPOCTEUILNN
KJ1accu(puKauoOHHbIN cripaBoYHUK. O0mue TpedoBaHUs
K COCTaBIIGHHIO U O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHBIE TIpaBWIa pabOThI apXMBOB OpraHU3AIMN B
denepanbHBIX ~ OpraHax HWCHOJHUTEIBHOW  BIIACTH.
DKcnepTh3a MeHHOCTH TOKyMeHTOB. OdopmieHue aen.
Cocranenue onuceil. Cnaya Jieq B apXyUB OpraHU3aluu

CoBpemMeHHOE JIEJI0BOE [IpaBuna odopmieHus nenoBoro muchbma. Bumsl
8. IIICBMO IIMCEM, MEXIyHapOIHbIE TUCbMa. TpeOdoBaHUS K TEKCTY
MAChMa

5. @ono ouenounvix cpeocme 0131 NPOGEOEHUA NPOMENCYMOUHOU AMMECmAayuu
oodyuarowuxca no oucyunaune (Mooynio)

[IpemycMoTpeHbl  claeayrone BUIbl KOHTPOJISI Ka4yeCcTBa OCBOCHMSI KOHKPETHOMU
JTIVCITATIINHEL
- TEKYIIUA KOHTPOJIb YCIIEBAEMOCTH
- MPOMEXKYTOYHAs aTTeCTAIUsl 00YyJarOIUXCsl IO TUCIUTIIINHE

®DoH/T OLIEHOYHBIX CPEJICTB JJI MPOBEICHUS MPOMEKYTOUHOM aTTeCTaluu o0yyaromxcst
nmo guctmminae odopmien B [MPUJIOKEHUU x PABOYEU TIPOTPAMME
JUCHUITIIMHBI

Texymmii KOHTPOJb YCHEBAEMOCTH OOECTeunBacT OIICHHMBAaHUE XOJla OCBOCHUS
JTUCIUILTUHBI B TIPOIIECCE O0YUYCHHUS.

5.1 Ilacnopm gponoa oyenounvix cpedcms 051 NPOBeOeHUs: meKyujelt ammecmayuu no
oucyuniune (Mooyuo)

Ne KonTposmpyembie Kon HanMeHOBaHHE OLIECHOYHOTI'0 CPeACTBA
n/n pasaeJibl (TeMbl) KOHTPOJIMPYeMOM
KOMIIETCHIIUH

Brenenue B | [IK-8 Ompoc, poOJIEeMHO-aHATUTUYECKOE
1. | nucuuiuvHy. 3a/laHue. 3cce

[Ipenmer,

COJIEp/KaHuE U 3a/1a4u

Kypca

OcHoBHble  moHsATHS | [TK-8 Omnpoc, POOJIEMHO-aHATUTHYECKOE
2. | AOKYMEHTaIlMOHHOTO 3aJjaHle, TECTHUpPOBaHUE

o0ecrieyeHus

yIpaBJIeHUs

IIpaBoBoe I1K-8 Ompoc, MPOOJIEMHO-aHATTUTHYECKOE
3. | perynupoBaHue 3a7laHue

JIEJIONPOU3BOACTBA

O6mme HOopMbl W | IIK-8 Ompoc, mpaKTUYECKOE 3aJIaHNe
4. | mpaBuna opopmICHHS

YIPaBIEHYECKUX

JIOKYMEHTOB

OcobeHHOCTH ITK-8 Ompoc, MPaKTUYECKOE  3aJlaHME,
5. | HOATrOTOBKHU TECTUPOBAHUE
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OpraHU3aIMOHHO-
pacnopsAUTENbHBIX
JIOKYMEHTOB
OpraHu3aIiHy.
Cucrema crpaBoYHO-
WHOOPMAITMOHHOW U
AHAJIUTUYECKOMN
JIOKYMEHTAIIH.

Cucrema ITK-8 Omnpoc, npakTU4ECcKOoe 3aJaHue
6. | opraHu3alMOHHO-
IIPaBOBOM
JIOKYMEHTALUH

Texnonorus u | [IK-8 Ormpoc, mpakTUYECKOe 3aJI1aHue
7. | npuHIUI T[IK-11
OpraHu3alu

JIOKYMEHT0000poTa

CucremaTtuzanus I1K-8 Omnpoc, BOIIPOCBI K  KOHTPOJIBHOM
8. | nokymentoB u wux | [IK-11 paboTte, TeCTUpOBaHUE
XpaHeHue

CoBpemeHnHOe I1K-8 Omnpoc, npakTU4ecKoe 3aJaHue
9. | menoBoe NUChbMO

5.2 Tunoevie KOHMPOIbHLIE 3A0AHUS ULU UHbLE MAMEPUdIbl, HeOOX00UMble O/il OUEHKU
SHAHUU, YMEHUl, HABbIKOS8 U (UIW) ONblma 0esmelbHOCIU 8 NPouecce MmeKyuie2o KOHmMpOJis

Tunosbie BONPoOCHI

1. 1.11enn, 3anaun u npununel JJOY. Ucropus JOY kak Hayku.

2. 2.Ilpeamer u 3agauu Kypca.

3. 3.Jlormyeckass CTpyKTypa JIUCHMIUIMHBIL, €€ MECTO B CHCTEME MOATOTOBKH
CHEIUAINCTa, MEKIIPEIMETHBIEC CBSI3H.

4. CoBpeMeHHOE JIETONPOU3BOJICTBO: €M, 33/1a41 U MPUHIIUIIBI.

5. OcHOBHbIE TIOHATHS W OMNPEIENICHUS: JTOKyMEHT: €ro CBOWCTBa U (PyHKIIHUH,
JIeJIONPON3BOICTBO, IOKYMEHTOBEICHUE, JOKYMEHTOOOOPOT.

6. Buel TOKyMEHTOB U HX Kilaccu(pHUKaIus

7. CocTtaB ynpaBiIeHYECKUX JTOKYMEHTOB.

8. [TonsiTHE cUCTEMBI TOKYMEHTALIUH.

9. @OyHKIMOHAIbHBIE U OTPACIEeBbIE CUCTEMBI JOKYMEHTAIIUH.

10. YHudukanus 1 CTaHIapTU3ANNS YIPABICHYECKUX JOKYMEHTOB

Tunosble IIpOﬁJIeMHO - AHAJIUTHYECCKHUE 3aJaHUusA

IIpoGaemuble 3a1aHus

3amanue 1
1. HazoBuTe Bce BHUABI MOKYMEHTOB M YKaXHTE€, 1O KaKUM IIPU3HAKaM OHU
KJIacCU(UIUPYIOTCA.
2. Haitnure onpenenenrie JOKyMeHTa B TOCYJapCTBEHHOM CTaHIapTe.
3. CocrtaBbTe Tabnuily «[loHsTHE MTOKYMEHTa B HAYYHBIX JTUCIIUTUTMHAX)
4, Omnpenenure BUI JOKyMEHTA: OPUITHATBHBIC, TUYHBIC U JIMYHOTO MTPOUCXOKICHHS
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3amauue 2

l. CoctaBbTe npukas (pacrnopsskeHue) o mprueMe Bac Ha padoTy,

2. CocraBbTe npHKa3 (pacrnopskeHre) o IMepeBo/ie Bac Ha IpyTylo paboTy

3. CocraBbre [Ipuka3 (pacnopshkeHue) o MpeoCTaBICHUH BaM OTITyCKa

3aganue 3

1. CocraBbTe rpauK OTIYCKOB OpraHU3allly COCTOSIIEH U3 15 COTpyAHUKOB: 2 U3

KOTOPBIX 3aMECTUTENIN PYyKOBOJUTEINS, OAWH- IJIaBHBIM Oyxrantep, 2 — Oyxrairep U Kaccup,
OJIMH — CIEUHUANHNCT OTAeNa KaapoB, 5 — pabOYMX-CMEHIIHUKOB, 2-pabOTHHKU Ha 8 YacOBOM
pabounii 1eHb, OJTHA — yOOpITHUIia, 2 — MEHEIKEPOB.

2. CocraBpTe mpHKa3 (paclopsbKEHUE) O MPEKpalleHUM JEHCTBUS TPYAOBOTO
JOTOBOpa (KOHTPAKTA) C BAMH.
3. CocraBbTe npHKa3 (pacrnopskeHre) O HalpaBJIeHHH Bac B KOMaHAUPOBKY
4. Brmuimyre koMaHAUPOBOYHOE yIOCTOBEPEHHE PAOOTHUKY
3ananue 4
l. Pasbeiirecs Ha rpynmsl 1mo 4 yenoBeka M cocTaBbTe [lpaBmiia BHYTpEHHETO

TpyAoBoro pacnopsnaka; Ilonoxenue o 3amure nepcoHanbHbIX JaHHBIX; [lonoxenue 00 ortare
Tpyaa; [Tonoxenue o CTpyKTypHbIX oapazaeneHusx; [lomoxenne o6 arrecranuu

2. Breibepute 0IHY U3 KOHKPETHBIX JOJDKHOCTEH U COCTaBbTE€ JOJKHOCTHYIO
UHCTPYKLHUIO
3. CocraBpTe MpHKa3 O MOOMIPEHUN PAOOTHHKA.
3ananue 5
l. Paz6eiitecs Ha rpymnisl o 4 yenoBeka U coctaBbTe [lo0XkeHNEe 0 TPEMUPOBAHHH;

NHcTpykinio 10  KaapoBOMY JeNONpou3BOACTBY; [lomokeHne 00 OIeHKE TepcoHaa;
[Tonoxxenue 06 o0yuenuu; [Tonoxxenne o6 aganranun

3aganue 6
1. CoctaBbTe rpaduk JOKyMEHTO000pOTa B KOHKPETHOM OpraHu3aiuu
2. Pas6eiirecs Ha Tpymnmbl mo 4 uyenoBeka M coctaBbTe [lonoskeHue o paborte c

KaJIpOBBIM pe3epBoM; [lososkeHre o mpeMupoBaHUN

3amanue 7
l. IIpencraBpTe CTpYKTYpy YcTaBa OpraHu3alvu
2. CocraBbTte [locTaHoBIEHHE 10 KOHKPETHOMY COOBITHIO.
3. CocTtaBbTe pelleHne 10 KOHKPETHON 3aja4ue yIpaBIeHUs.
3aganue 8
1. CocrtaBbTe MpUKa3 MO KaJ[poOBOMY COCTaBY.
2. CocTaBbTe yKa3aHHE 10 PEIIEHUIO KOHKPETHOTO BOIIPOCA.
3. CocraBbTe pacoOpsKEHHsI IO KOHKPETHOMY COTPYIHHUKY
4. Odopmure npoToKoI 3aceaHus cCOOpaHUs KOJUIEKTHBA OPraHU3aIIH.
3aganue 9
l. CocTaBbTe aKT 0 HApYIIEHUH TPYJAO0BOTO 1I0TOBOpa KOHKPETHOI'O COTPYIHUKA.
2. Onumnre cTpykTypy [lonoxenus kak JOKyMeHTa
3. OnunmmTe npaBuiIa COCTABICHUS HHCTPYKINN
3amanue 10
l. Hcnonb3ys THIIOBYIO hopMy «0OImuii O1aHK» 3alOJTHUTE €e.
2. Hcnonb3ys TUIOBYIO (hOpMy «OJIaHK MHUCHhMay 3aIIOJTHUTE €€
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3. Hcnonb3ys THIIOBYIO (hopMy «OJIaHK KOHKPETHOTO BHJIA JOKYMEHTa» 3arlOJIHUTE
ee.

3amanume 11
1. Hanmmmmre 3asBieHne o mpueMe Ha paboTy B KOHKPETHYIO OpraHU3aIlHIo.
2.CocraBbTe aHKETY Ui IpHeMa Ha padoTy.
3.3anmoyiHATE TUYHYIO KapTOUuKy pabOTHHKA, HCTIONB3Ys CBEICHHS O ceOe
4. CoctaBbTe TPYIOBOW TOTOBOP: AJII BPEMEHHOrO paOOTHHUKA, IITATHOTO PaOOTHHKA,
JUTS CIETTbHOM pabOoThI, TIO OKJIAITY.

3amanue 12

1. CocTaBbTe NpUMEpPHOE IITATHOE PACTIHCAHUE.
2. OdopMuTe yUETHYIO KaPTOUKy HAYYHOTO, HAYYHO-TIEAAaroruaeckoro paboTHUKA
3. 3amonHuTe OJIAHK JIUIIEBOIO CUYETA
4. 3anoaHUTE 3aMHMCKY-pacyueT O MPeIOCTaBIEHUH OTIyCcKa paOOTHUKY

3anmanue 13

1. 3anoJIHATE 3aIMCKYy-pacdyeT IMpHU IMPEKpalleHUH IEWCTBUS TPYAOBOIO JOTOBOpA
(koHTpakTa) ¢ pabOTHUKOM

2. CocTaBpTe akT O MpHEMKE pabOT, BHIIOJHEHHBIX MO TPYAOBOMY JIOTOBOPY
(KOHTpaKTYy), 3aKII0OUEHHOMY Ha BpeMsl BBIIIOJHEHHUS OTIpeIeIeHHON paboThI.

3. Hanmmmre 3asBieHne Ha nepeBo/l B APYTyH OpraHU3aIHIo

4. Hanumure 3asBieHre Ha IepeBoj Ha APYTYIO JOJKHOCTD.

3amanue 14

1. 3anonHuTE KypHAT PETUCTPALIMU UCXOIAIIUX TOKYMEHTOB
2.3an0JIHATE )KYpPHAJI PETUCTPAllMU BXOIAIIEH JOKYMEHTAIIMU
3.IlocTraBbTe Ha TOKYMEHTE OTMETKY O KOHTPOJIE.

3ananue 15

1.Ilepeuncnure Hambosee YaCTO BCTpPEUAIOIIUECS B MPAKTHKE MPU3HAKH TPYMIHUPOBKHU
JOKYMEHTOB

2. Onuiurre NopsAAOK GOpMUPOBAHUS €.

3. Onumure nponenypy nepeaadu Aeil B apXuB.

AHaJIuTHYEeCKHe 3aaHUA

l. Hcnons3ys 'OCT 7.32 — 2001 IIpaBuna opopmieHHs TEKCTOBBIX JOKYMEHTOB,
chopMyITUPYHTE OCHOBHBIC TPEOOBaHUS K O(DOPMIICHHIO TEKCTOBBIX TOKYMEHTOB
2. Ucnons3ys 'OCT P 6.30-2003 YHuduuupoBaHHbIE CHUCTEMBl JOKYMEHTAIUH.

YHudunupoBaHHas cucteMa OpraHu3alliOHHO-PACTIOPSIUTENIbHON JOKyMeHTaluu. TpeOoBaHus
K O(GOpMIIEHUIO JOKYMEHTOB, CHOPMYIHUpYHTEe TpaBwia oQGOpMIICHHS OpraHU3alMOHHO-
pacnopsAUTEIbHON JOKYMEHTAuU

3. Wcnonb3yst KOHKPETHBIN JOKYMEHT, IEPEYUCIUTE PEKBUUTHI.

4. CocTaBbTe CXeMy PaCTOPKEHHsI TPYAOBOTO IOTOBOPA MO0 MHUIIMATUBE paOOTHHUKA.

5. HagepTtute cxemy TOKyMEHTOOOOpOTa B OpraHU3aIUU

6. CocTaBbTe HHCTPYKIIHIO 110 COCTABICHUIO HOMEHKJIATYPBI Jell.

7. 3anuiuTe mpaBuiia paboThl C JOKYMEHTAMU COACPKAIMMMU KOH(DHICHITUATBHYIO
nH(pOpMaIHIO.
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8. HcnpaBpre  ommOku B 0QOpMIICHUU

PEKBU3UTOB:
Ne
PexBusurt
n/n

1 [l.11.18 roma

2 rop. C- IlerepOypr, Poccus, ynuna C.-lllepbuna, 1.35-2,0¢uc 7

3 BancTtpoilMOHTax

4  [Ipo Heob6xoauMocTh yBoUTh MBamkeBnya

5  [len. nupexrop «Tepemok» Mruaros P. I1.
BepHo:

6
21.12.2018

7 ICOI'JTIACOBAHO A.T'. I'ekoBbiM 3 nexabpst 2018 rona

8 Mapr 2018 roga

9  [[Ipomry moarotoButh mpoekt gorosopa ¢ 3A0 «Mckpa» k 14.05.18 1.
red. qupexrop Iloamuce Py3nuxos H. 1.
O npurianieHuy Ha BBICTABKY HOBBIX TEXHOJOTHI, KoTopas coctonutcs 20.09.2018
Cornacosano 12.04.18

12 |Ct. MmeHemxep IMoamuce
Kpuiknii M. P.

13 09.18.18 r.

14 |0 3acemanuu npasyieHust KoonepatuBa«Crapm»
rop. C-IlerepOypr
OAQO «Ilonenray;

15
r. Hux. Hosropon, 115209,

1. Moui.-I'Bapaeiines,2 1

Jlupextopy ¢pupmbl «PocHedTH»

16  |byneiruny E. M. ot rnaB6yxa YmxoBa

Tembl HH(POPMAIIMOHHBIX NPOEKTOB

1. I/IH(I)OpMaLII/IOHHO-CHpaBO‘{HBIC JAOKYMCHTEI — CIIPAaBKU, AKThbI, JOKJIAIHBIC 1

OOBSICHUTENBHBIC 3aMHUCKH, TOBEPEHHOCTH, CITy)KEOHBIE MTUChMA, TeJIe(OHOTPAMMBI,
TenerpaMmbl, akcorpaMmmbl

2. DJeKTpOHHBINA JOKYMEHT U mnpo0bjema ero mpaBoBoro craryca. [Ipunanue

IOPUINIECKON CHIIBI JOKYMEHTY B 2JIeKTpOHHOU popme. OCOOEHHOCTH COTTIaCOBAHUS
AJIEKTPOHHOT'O JJOKYMEHTA.

3. Hcnonb30BaHne KOMIBIOTEPHBIX TEXHOJIOTHH MPU CO3IaHUU U 0(OPMIICHUH

nokyMeHToB. [Ipumenenue 6a3 JaHHbBIX, 1a0JIOHOB, TEKCTOBBIX PEIaKTOPOB.

4. Me)KBe,I[OMCTBeHHBIe, BCAOMCTBCHHBIC apXUBBLI. ApXI/IBBI OpFaHI/I3aHI/II>'I,

IPENIPUITHH, yupekaeHU. ['ocy 1apcTBEHHbIE apXUBBI

Tunosble 3alaHud K HHTEPAKTUBHBIM 3aHATUAM

Juckyccuonnvie npoyedypul:

[To Teme «DneKTPOHHBII TOKYMEHTOOOOPOT: MOJIOKUTEIbHbBIE U OTPULIATENILHBIE YEPTHD)
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Tunosbie TeCTbI

1. Kakoe cyxneHne omin004Ho:
«ITo/UIMHHUK TOKYMEHTA BCET/Ia. ..)»
A) opopmisiercs Ha OnaHke, b) nmeeTt moanMCch MOJTHOMOYHOTO JIUIIA,
B) umeer perucrpanronssie momMeTky, ') Bceraa umeet (repOoOBYO MM MPOCTYIO) MEYATh.

2. IIpocThIM MO COJEP/KAHUIO HA3BIBAETCS IOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaUUTEIbHOIO BPEMEHH Ha ero o0padoTKy,
B) He TpeOyeT moAroTOBKM Ha HETO
oTBeTa, B) cOepKUT B TEKCTE TOJIBLKO
OJIMH BOTIPOC,
I') obopmiien Ha popmate Oymaru AS.

3. JyOmaukaT TOKyMeHTa
A) UMeeT paBHYIO C MOAJUHHBIM JOKYMEHTOM FOPUANYECKYIO CHITY,
b) He umeeT I0pUINYECKyIO CUTY KaK MOUIMHHBIN JTOKYMEHT,
B) BoCIpon3BOAUT OCHOBHYIO YaCTh IVIABHBIX PEKBU3UTOB IOUIMHHOTO TOKYMEHTA,
I') nosHOCTHIO BOCIIPOU3BOIUT MOJUIMHHBIN TOKYMEHT.

4. CpouHbIM (110 UCTIOTHEHUIO) HA3bIBAETCS IOKYMEHT. ..
A) 17151 KOTOPOTO YCTaHABIMBAETCSI CPOK MCIIOTHEHHUS,
b) xoTopslii TpeOyeT 1 0TBETa TOMOIHUTENBHOIO UCCIIET0BaHMS,
B) xoTopslii HanpasiAeTCs B BBILIECTOALLYI0 OPraHU3aLHIO.

5. JokyMeHTO0OOOpOT — 3TO
A) IBHKEHUE TOKYMEHTOB Ha NMPEANPUATHH C MOMEHTA MOJyYSHHS WIHM CO3/IaHUs J10
3aBEPLUCHUS WIHA OTIIPABKH,
b) nepeueHb 10IKHOCTHBIX JIMLI, OCYIIECTBISIOUX C JAHHBIM JOKYMEHTOM OIIEpaIiH.
B) nepeuens onepanuii, KOTOpbIE BBIIOIHIIOTCS C JOKYMEHTOM B OPTaHU3ALINH.

6. IloaroroiieHHOE AJISI CIAYM B apXHB JEJI0 UMEET:
A) pacnonoxeHne TOKYMEHTOB B XPOHOJIOTHYECKOH TOCIEI0BATEIHHOCTH,
b) neperner B manke «/Jlemo» ¢ moMoIibio
ckopocmuBaresis, B) CooTBeTCTBYOIMM 00pa3om
o opMIIEHHYIO OOJIOKKY JIena.

7. KoHBepTHI MOCIE BCKPBITHS YHUUTOXKAIOTCS
A) Bcerna,
B) Tonbko, eciau MUChbMO B TaHHOM KOHBEPTE O(POPMIICHO Ha
Onanke, B) kpome nucem u ano0 rpaxaaH, U Ap. 0COOBIX
CIIydaes,
I') HuKOT1a HE YHUUTOXKAIOTCSL.

8. Howmenknarypa nen He npeaycMaTpUBaeT:
A) mepeveHb KOHKPETHBIX HAUMEHOBAHUI J1e,
b) cpokoB xpanenwus e,
B) unpexc (mopsakoBbIil HOMeEp) Aena,
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I') cpok mpencTaBiieHus J1e1a B apXMB.

9. CampIM pacmpocTpaHeHHbIM (opmaroM Oymaru, HCIOJB3YeMBIM B JEIIONPOU3BOACTBE
opranuszanmu Poccuiickoii dheneparyu, siBisercs: popmar
A) B3 b) A4 B) AS ') B6

10. IIpu odopmieHun oOpraHu3alMOHHO-PACHIOPSAUTEIBHBIX JOKYMEHTOB HE pa3periaercs
noBopauuBath Ha 90 rpaaycoB IUCT GpopmaTa
A) A3 b) A4 B) AS

5.3 Memoouueckue mamepuaisvl, ORPeOeiauue nPoueoypbl OUCHUSAHUS 3HAHUI,
VMEHUU, Ha8bIKO8 U (Ul) ONbIMa QesmelbHoCuy

Bce 3amanus, mcnonb3yeMble IS TEKYILEro KOHTPOJI (POPMHPOBAHUS KOMITETCHLIUH
YCIIOBHO MOXHO pa3/Ie/IUTh HA JIBE IPYIIIIbL:
. 3aJ]aHusl, KOTOPbIE B CUIIy CBOUX OCOOCHHOCTEH MOTYT OBITh PeaIr30BaHbl TOJBKO

B Ipolecce OOy4deHMsI Ha 3aHATUSAX (HampuMep, JUCKYCCHUs, KPYIJbIA CTOJ, AMCIYT, MUHU-
KOH(EepeH1INs);

. 3aJlaHusl, KOTOPbIE TOMOJIHSIIOT TEOPETUYECKUE BOMPOCH! (MpaKTUUECKHE 3a1aHus,
IPOOJIEMHO-aHAIUTUYECKUE 3aaHUs, TECT).

BrimonHeHre Bcex 3ajaHUi  SBIIETCS HEOOXOAMUMBIM JUTsl (DOPMUPOBAHUS W KOHTPOJIS
3HAHWM, YMEHHMH M HaBbBIKOM. [lo3TOMy, B cCilydac HEBBINOJHEHUS 3aJaHUM B IpPOLECCE
oOydJeHusi, uX HEOOXOIUMO «OTpaboTaTh» N0 3auera. Bua 3amaHuii, KOTOpble HEOOXOIMMO
BBITIOJIHUTD JJIs1 TUKBUAALMH «33J0JDKEHHOCTH ONpPEAENseTCs B MHAMBUIYATLHOM MOPSAKE, C
Y4ETOM NMPUINH HEBBITIOTHEHUS.

1.TpeGoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY

Onenka 3HaHWH npeanonaraetr AuddepeHInpoBaHHbIN MOIX0A K CTYACHTY, Y4YeT ero
WHAUBUAYAIbHBIX CIIOCOOHOCTEH, CTENEHb YCBOSHHS M CHUCTEMAaTH3allid OCHOBHBIX MOHSATHI U
Kareropuii  mo aucuuiuinHe. Kpome TOro, omeHuBaeTcs HE TOJNBKO TIIIyOWHA 3HAHUH
MOCTaBJIEHHBIX BOIIPOCOB, HO M YMEHHE HCMOJIb30BaTh B OTBETE MPAKTUYECKUI Marepual.
OneHuBaeTcs KyJabTypa pedH, BlIaJeHUE HaBbIKaMU OpaTOPCKOr0 UCKYCCTBA.

Kpumepuu oyenusanus: nocnenoBaTebHOCTb, MOJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
pPa3NMYHBIX TOYEK 3pPEHHs, CaMOCTOATEeNbHOEe 0000IIeHne MarepHuaia, HCIOJIb30BaHNe
poecCHOHANBHBIX TEPMHUHOB, KYJIbTypa pe4H, HaBBIKM OpAaTOPCKOro MCKyccTBa. M3noxeHue
MaTepuaina 0e3 (paKTHIEeCKUX OIIHOOK.

Ouenka «omauyHO» CTaBUTCS B cliydae, KOTJla MaTepHuall M3JlaraeTcs HCUepIbIBalolIIE,
IIOCJIEZI0BATENbHO, I'PAMOTHO U JIOTMYECKH CTPOWHO, IPU 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHBIE€ TIOHATHUS, HO U aHAIM3UPYIOTCS TOUYKH 3pEHHS pa3iNuHbIX aBTOpoB. OOyvaromuiics
HE 3aTPYIHSETCS C OTBETOM, COONIOIAET KYJIbTYpy PEUH.

OrneHka «xopouio» CTaBUTCA, €CIIU 00yJaroluiics TBEpAO 3HAET MaTepuall, IpaMOTHO U
[0 CYIIECTBY M3JIaraeT €ro, 3HAeT MPAKTHYECKylo 0a3y, HO IpPU OTBETE Ha BONPOC JOIYCKAET
HECYIIECTBEHHbIE OTPEIIHOCTH.

OneHka «yoognemeopumenbHo» CTaBUTCS, €CIH OOYYaIOIIUICA  OCBOMJI TOJIBKO
OCHOBHOM Marepual, HO HE 3HAeT OTIENIbHBIX JeTajiell, 10MyCKaeT HEeTOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHMHM  MaTrepuana,
3aTpyJHSIETCS. C OTBETaMM, IIOKAa3bIBa€T OTCYTCTBHE JIOJDKHOW CBS3M MEXAYy aHalu3oM,
apryMeHTaluen 1 BbIBOJAMM.

OueHka «HeyOoosremeopumenvHoy CTaBUTCS, €CAM OOydalouluiicss He OTBeYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.
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2. TBopueckue 3a1aHust

Occe — 310 HeOomplmas Mo 00bEMYy NUCbMEHHAs paboTa, coyeTaromas CBOOOJHBIE,
CyOBEKTUBHBIC PACCYXACHUS IO OMPEIEICHHON TeMe C dJIEMEHTaMH HAay4YHOTO aHaiu3a. TeKCT
JOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOIMMO M30eraTb HApOYUTO PA3rOBOPHOTO CTHJIS, CJICHTa,
mabnoHHbIX Qpa3. O6beM 3cce cocTaBisgeT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ 0AUHAPHBIM
MHTEpBAJIOM (6€3 yyeTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenueanuss - OlieHKa y4WUTBIBAET COOJIIOJICHHE YKAaHPOBOM cHelu(UKH dcce,
HJINYME JIOTMYECKOW CTPYKTYpbl IIOCTPOECHHS TEKCTa, HAJIW4ME AaBTOPCKOM TIO3MLIUH, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM NOHMMAaHHEM BOIPOCA, a/IeKBaTHOCTh apryMEHTOB, CTHUJIb
u3NoKeHusa, odopmieHue pabotel. CrenyeT MOMHHUTb, YTO TMpsMOE 3auMCTBOBaHHE (0e3
oopmieHus nuTar) Tekcra u3 HTepHeTa nim 35eKTpOHHON OMOINOTEKN HEeIOIyCTUMO.

Ouenka «omauyHO» CTaBUTCA B Cllydae, KOIJa ONPEAENAETCS: HAJIM4YUE JIOTMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKCTa (BCTYIJICHHE C IOCTaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zieneHHasl MO OCHOBHBIM HESM; 3aKIIOYEHHE C BBIBOJAMM, MOJYYEHHBIMH B pe3yJbTaTe
paccyX/IeHus); HaJIMYhe YEeTKO ONpeAeNIeHHOW JIMYHOW MO3MIMM MO TeME 3CCe; aJIeKBAaTHOCTb
apryMEHTOB MpU 0OOCHOBAHUM JTMYHOW MO3HIINHU, CTHIIb U3JT0KECHUS.

OueHka «xopouio» CTaBUTCS, KOrJa B IIEJIOM OMNpeAeNseTcs: Halu4yhe JOTHYecKoi
CTPYKTYpbI TMOCTPOEHHsI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM INpOOJIeMbl; OCHOBHAs 4YacTh,
pasesieHHass IO OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYUYEHHBIMH B pe3yJbTaTe
paccyXeHusA); HO HE IPOCIIEKUBACTCS HAJIUYME YETKO OIPEJIEICHHON JMYHON IO3ULMHU T10
TeMe 3cce; He JOCTATOYHO apryMEHTOB IIPU 000CHOBAHUHU JTMYHOM MO3ULIUN

OneHka «ydoseiemeopumenbHoy» CTaBUTCS, KOTJa B IEJIOM OIpPENENAeTCs: Haluyue
JIOTUYECKON CTPYKTYphI MMOCTPOCHHUS TEKCTa (BCTYIIEHUE C TTOCTAaHOBKOM MPOOJIEeMbl; OCHOBHAS
4acTb, pa3/eiicHHas MO OCHOBHBIM HJEsAM; 3akitoueHue). Ho He mpociekuBaroTcs 4YETKHE
BBIBOJIbI, HAPYIIAETCS CTUIIb U3JI0KEHUS

OreHka «HeyoosnemseopumenbHo» CTaBUTCS, €CIIM HE BBIMIOJIHEHbI HUKaKue TpeOoBaHUs

3. TpebGoBanue K pelIeHHI0O CHTYAllHOHHOW, mNpoOJeMHOI 3agauyum (keiic-

U3MEPHUTEJIN)

CTyleHT JO0DKEH YMETh BBIJCITUTh OCHOBHBIC IMOJIOKEHHMS M3 TEKCTa 3a/laud, KOTOpHIE
TpeOyIOT aHalW3a M CIy)XaT YCIOBUSMH peleHus. VcXoas W3 MOCTaBIEHHOTO BOMpOca B
3ajiaue, MOMbITATHCS MAKCUMAIbHO TOUYHO OMPEAEIUTh NPOoOIeMy U COOTBETCTBEHHO PEIIUThH €e.

3amaun JOJDKHBI PemaThbesl CTYIACHTaMH MHUCbMEHHO. [Ipu pereHnn 3a1a4 Takke BaKHO
MpaBUIbHO CHOPMYJIHUPOBATh M 3alucaTh BOMPOCHl, HadyWHas C Oojee OOMMX W, KOHYas
YaCTHBIMHU.

Kpumepuu oyenusanus — olleHKa yUUTBIBAET METOBI U CPEJICTBA, UCIIOJIb30BAaHHbIE TPH
pEIICHUN CUTYAIIMOHHOM, TPOOJIEMHON 3a/1a4H.

OneHka «omauyHO» CTaBUTCS B Ciydae, KOTJa OOYyYaroLIMiics BBITOJIHUI 3a/1aHUE
(pemmt 3a1aqy), UCTIONB3YS B MTOJTHOM 00beMe TEOPETUIECKHUE 3HAHUS M MPAKTHYECKUE HABBIKH,
MOJIy4YeHHBIE B IpoIiecce 00y4YeHusl.

OrneHKa «xopouioy CTaBUTCS, €CIM 00YUYarOIIUICS B [IEJIOM BBITIOJHHI BCE TPEOOBaHMUS,
HO HE COBCEM YETKO ONpeieNsieTcs Onopa Ha TEOPETHUYECKHE IOJO0XKEHUS, U3JI0KEHHBIC B
HAYYHOH JIUTepaType 1Mo JaHHOMY BOIIPOCY.

OreHka «yooeremgeopumenbHoy CTaBUTCA, €CIIM 00YUaIOIIUICs MOKa3aJl MOJ0KHUTEIbHbIE
pe3yIbTATHI B IPOIIECCE PEIICHUS 3a/Ia9H.

OneHka «Hey0o61emeopumenbHoy» CTaBUTCS, €clU OOy4aroIIMHCS HE BBIMOJHUI BCE
TpeOoBaHUs.

4. UnTepakTUBHbBIE 3a1aHUS
MexaHu3M MPOBEACHUS AUCITYT-UTPHI (POJIEBOI (JIEIOBOIT) UTPHI).
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HeoOxonuMo pa30uTbcss Ha HECKOJNBKO KOMAaHJ, KOTOpBIE JOJDKHBI IOOYEPETHO
BBICKa3aTh CBOE€ MHEHHME IO KaKJOMY M3 3a/JaHHBIX BONPOCOB. MHEHHE BBbICKa3bIBarOIICHCA
KOMaHAbl 3aCUMTHIBAETCS, €CIM IPOTHUBOIIOJIOKHAs KOMaHJa HE OIPOBEPTHET  €ro
KOHTpaprymeHTamu. KoManzaa, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOITYYHIIO YOeIUTENbHbBIX
KOHTPapryMEHTOB OT NPOTHUBOMNOJOXKHBIX KOMaHJ), moiy4yaer onauH Oamn. Komanna,
OTIPOBEpPrHYBIIAsS MHEHHE IMPOTHUBOIOJOKHON KOMaHAbl CBOMMH KOHTPApIyMEHTaMH, TaKxke
noiy4aet oguH 6ami. [ToGexxnaeT koMaHa, MOMYYHBILAS MAKCUMaIbHOE KOJIMUYECTBO OalIoB.

Ponesas urpa kak npasmwio umeeT (palyny (cutyaruio, Kasyc), pacrpeaeisiFoTCsl pOJIH,
MIOArOTOBKA OCYLIECTBIIAETCS 3a 2-3 HEJIENN 10 IPOBEIEHUS UTPBI.

Kpumepuu oyenusanus — OLEHUBAIOTCS JEUCTBUS BCEX YYAaCTHUKOB TPYMIIBL.
[Tonumanue npoOsieMbl, BBICKA3bIBAHUS M JIEHCTBHUSA TOJHOCTBIO COOTBETCTBYIOT 3aJlaHHBIM
uensiM. COOTBETCTBUE peaibHOM JEeWCTBUTENBHOCTH PELIEHUH, BHIPaOOTAaHHBIX B XOJ€ WIPBHI.
Bnanenue TepMHUHOJIOTHEH, AEMOHCTpaLUsl BIaJeHHs Y4E€OHBIM MaTEpUalIoM IO TeME WIPHI,
BJIQJICHHE METOJlaMU apryMeHTallud, yMeHHe paboTaTb B TIpynne (yMeHHe  CIyIaTh,
KOHCTPYKTUBHO BecTH Oeceny, yOexnaTh, yHpaBisTh BpeMeHEM, OCCKOH(MIMKTHO OOINATHCS),
JOCTUKEHHE WIPOBBIX IeNel, (COOTBETCTBHE POJM — MPHU POJIEBOM HUrpe). SICHOCTh U CTHIIb
U3JI0KEHUS.

OneHka «omauyH0» CTAaBUTCA B CIIy4ae, BHIITOJIHEHHS BCEX KPUTEPHEB.

OreHka «xopouioy» CTaBUTCSA, €CIIM 00yYaroIuecs: B IIEJIOM JeMOHCTPUPYIOT MOHUMaHHUE
po0JIeMbl, BHICKA3bIBAHUS U JCHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ WIPHI, MOJHOCTBIO COOTBETCTBYIOT peasibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOIIIEHUS, HAPYILICHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHHUS.

OneHka  «ydosremeopumenvHoy  CTaBUTCS, €ciId  OOydaroIuecs B  LIEJIOM
JIEMOHCTPHUPYIOT MMOHUMAHHUE MPOOJIEMbl, BBICKA3bIBAaHHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OJIHaKo, pellieHus, BbIpabOTaHHbBIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanmbHOM  neiicTBUTENbHOCTH. HekoTopble OOBSICHEHHS HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HAPYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHHUMAIOT
po0sieMy, UX BBICKa3bIBaHHSI HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

5. KomiuiekcHOe mpo0/1eMHO-aHAJTUTHYECKOe 3aJaHue

3amaHue HOCUT MPOOJIEMHO-aHATUTHYECKUN XapaKTep U BBINOJHAETCA B TpH dTana. Ha
MEPBOM U3 HUX HEOOXOIMMO O3HAKOMUTHCS CO CIIEUAIBHOM JIUTEPATypOil.

LlenecooOpa3HO Takke MOBTOPUTH Yy4eOHbIE MaTepHaibl JIEKIUH U CEMHUHAPCKUX
3aHATUHN MO TeMaM, B paMKax KOTOPBIX MPEAIaraeTcsl BIIOIHEHHE JaHHOTO 3a/IaHusl.

Ha BTOpOoM 5Tame BBIONHEHHUS PpabOTHl HEOOXOAMMO CGHOPMYIMPOBATH MPOOJIEMY H
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pEeHIeHHs, Ha OCHOBE IIOJyYEeHHOW Ha MEpBOM JTare
uHpOpMaIUH.

Tperuit stan paboThl 3akioyaeTcsi B GOPMYJIUPOBKE COOCTBEHHON TOYKH 3pPEHHS 110
npobneme. Pesynbrar Tperbero stamna odopmisieTcss B BUJE aHAIUTHYECKOH 3amucku (00BeM:
2-2,5 ctp.; 14 mpudrt, 1,5 unrepsan).

Kpumepuii oyenusanusi -  OllEHKa YYMTBHIBAeT: IMOHMMaHUE MPOOJIEMBbI, YpPOBEHb
PacKpBITUSI MOCTaBJICHHON MpOoOIeMbl B IMJIOCKOCTH TEOPHH HM3y4aeMOW JHUCUUIUIMHBI, YMEHHE
(bopMyIMpOBaTh U apryMEHTUPOBAHO MPEACTABIATh COOCTBEHHYIO TOUKY 3PEHUS, BBHIIIOJIHEHUE
BCEX 3TaIoB padOTHI.

OrneHka «omauuHO» CTaBUTCS B Cilydae, Korja oOydyaroIIMHCS TEMOHCTPUPYET MOJIHOE
MMOHMMaHUe POoOJIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «xopowio» CTaBUTCA, €CIU OOy4YaloOUIMHCA JEMOHCTPUPYET 3HAYUTEIbHOE
MMOHMMaHKe POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.
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OneHka «yooeremgeopumenvHoy CTaBUTCA, €CIM OOy4YaIOLIMHCs, JIEMOHCTPUPYET
YacTUYHOE MOHMMaHHE MpPoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITIOJTHEHBI

OueHka «HeyoogremeopumenbHoy CTaBUTCA, €CIU O00ydYaroluics JeMOHCTpUpPYET
HEMOHUMAaHue MPoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbSBIIEMbIC K 33/1aHUIO0, HE BHITTOJIHEHBI.

6. UccnenoBarenbCKHil MPOEKT

Hccneoosamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOTO MpHOIMKEHa K popMary
HAYYHOTO MCCIIEJJOBAHUS M COJEPXKHUT JIOKA3aTeNbCTBO AaKTYaJlbHOCTH H30paHHON TeMBI,
ompesiefieHue HaydyHOW mpoOsieMbl, HpeaMeTa W O0bEeKTa HCCIIeOBaHMS, Iiesied M 3ajad,
METO/I0B, HICTOYHHKOB, UCTOpUOTpaduu, 00001IeHHE PE3YIbTaTOB, BEIBOIBI.

Pe3ynbTarhl BBIIOJIHEHUS! UCCIIEOBATEILCKOTO MpoeKTa odopmMisieTcsl B BUae pedepara
(o6wem: 12-15 crpanun.; 14 mpudt, 1,5 uarepan).

Kpumepuu oyenusanus - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATEIBCKOTO TPOEKTa
MaKCUMaJIbHO MPHUONMKEHa K dopmaTy HaydHOTO MCCIIEJOBAaHUS, TO NPU BBICTABICHUU
YUUTBHIBACTCSI  JOKA3aTeIbCTBO AaKTYaJbHOCTH TEMbl HCCIEAOBAaHUSA, OIpeAeieHHEe Hay4YHOMH
npobiemMbl, OOBEKTa W TpeAMEeTa HCCIEIOBaHUs, Leled M 3ajad, HMCTOYHHMKOB, METOJIOB
UCCIJIETOBaHMsI, BBIIBUKEHHE TUIIOTE3bI, 00001IEHNE Pe3yIbTaTOB U (OPMYIUPOBAHUE BHIBOJIOB,
0003HaYeHHE IEPCIEKTUB JaJIbHEHIIIEr0 UCCIIeJOBAHUS.

OueHka «omauuno» CTaBUTCA B cllydae, Korja OOy4aroIIUHCs JTEMOHCTPUPYET IOJHOE
MOHUMaHKe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3aIaHUIO BHITIOTHEHBI.

OueHka «xopowto» CTaBUTCS, €CIU OOYYarOUIMIiCsl JIEMOHCTPUPYET 3HAUUTEIbHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBISEMbIC K 3aJaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvHoy» CTABUTCS, ecld OOydalolIuics, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHo» CTABUTCS, €CIH OO0YyYaloluiics JEeMOHCTPUPYET
HEMOHUMaHue IpobsIeMbl, MHOTHE TPEOOBAHUS, IPEIBSABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

7. UndopManmoHHbIH MPOEKT (Mpe3eHTaIus)

Hnghopmayuonnslii npoekm — TIPOEKT, HANPABICHHBIH HAa CTUMYJIMPOBAaHUE Y4eOHO-
MO3HABATENIbHON /EATEIbHOCTH CTYJEHTa C BBIPAXKEHHOM 3BPUCTHYECKON HAIPaBIEHHOCTHIO
(mouck, oTOOp M cuctemaruzanus HHGopmaun 06 oobekTe, oopMIIeHHE €€ I PE3CHTAINN ).
HToroBeiM MpoayKTOM MpOEKTa MOXKET ObITh MUCBMEHHBINH pedepar, 3JIeKTpOHHBIA pedepaT ¢
WITIOCTPAIMAMU, CIAiI-110y, MUHU-(QUIBM, IPE3CHTALMS U T.1.

WHpOopMaOHHBIM TMPOEKT OTIMYAEeTCS OT HCCIIEA0BATENbCKOTO IPOEKTa, MOCKOJIbKY
NpesCTaBIseT co00 Takylo (GopMy yueOHO-IIO3HABATEIBLHON JEATEIbHOCTH, KOTOPas OTIMYACTCS
SIPKO BBIPAKEHHON 3IBPUCTHUYECKON HAIPABIEHHOCTBHIO.

Kpumepuu oyenusanus- npu BBICTABICHWN OLEHKM YUHUTBHIBAETCSA  CaMOCTOSITEJIBbHBIN
TIOMCK, orbop ™ cucTemMaTu3anus WHGOPMAIMK, PACKPBITHE Bompoca (MpoOIeMsbl),
O3HAKOMJIEHHUE CTY/AEHYECKOH ayJJUTOpuu ¢ 3Toi nHpopmarmeil (mpeacraBieHue nHpopmalun),
ee aHaiu3 u o6oO0u1eHne, opopmIIeHHE, OJTHbIE OTBETHI HA BOIIPOCHI ayIUTOPUH C IPUMEPAMH.

OrneHka «omauyHO» CTaBUTCS B Clydyae, KOT/Ia OOYyYarolIUiics MOJTHOCTBIO PACKPBIBAET
Bonpoc (mpobisieMy), MpeAcTaBiseT HH(POPMALMIO CHUCTEMATH3UPOBAHO, IOCIEI0BATENbHO,
JIOTUYHO, B3aMMOCBS3aHO, HUCHOJNb3yeT Oojee 5 mnpodecCHOHANbHBIX TEPMHHOB, LIMPOKO
UCIOJNB3YeT HMH(OpPMAIIMOHHBIE TEXHOJIOTMH, OIIMOKM B HHQOpPMAIMH OTCYTCTBYIOT, HaeT
MIOJTHBIE OTBETHI HAa BONPOCHI ayIMTOPUU C IIPUMEPAMH.

OueHka «xopouio» CTaBUTCA, €ClU OO0ydYaroIMiics pacKpbiBaeT Bompoc (mpobiemy),
Npe/CTaBisieT MH(POPMAIIUIO CUCTEMAaTH3UPOBAHO, MOCIIEI0BATENbHO, JOTUYHO, B3aUMOCBS3aHO,
ucnonp3yer  Oojee 2 mpodecCHOHAIBHBIX ~ TEPMHUHOB,  JIOCTATOYHO  HCIOJB3YET
MH(POPMAaLIMOHHBIE TEXHOJIOTHH, JIOMyCcKaeT He Oosiee 2 OmMMOOK B U3JIOKEHUN MaTepuana, 1aeT
MIOJIHBIE WJIM YACTHUYHO MOJIHbIE OTBETHI HA BOIPOCHI ayIUTOPHUH.
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OueHka «ydosnemeopumenbHoy CTaBUTCA, €CIIU OOYYarOLIUHCS, PacKpbIBAET BOIPOC
(mpobrnemy) He MOJIHOCTHIO, MPEACTABISIET UHPOPMALMIO HE CUCTEMATU3UPOBAHO M HE COBCEM
MOCJEI0BATeNbHO,  MCHOJBb3yeT  1-2  mpodecCHOHANbHBIX  TEpMHHA,  HCIOJIb3YeT
MH(GOpPMALIMOHHBIE TEXHOJOTHH, JonmyckaeT 3-4 omuOKM B H3JIO0KEHUM MaTepuaia, OTBEYaeT
TOJIbKO Ha 3JIEMEHTapHBIE BONPOCH! ay TUTOPUN O€3 MOSICHEHU.

OueHka «HeydosremeopumenbHo» CTABUTCS, €CITH BOIMPOC HE PACKPHIT, IPEICTABICHHAS
uHpOpMalUs JIOTMYECKHM HE CBs3aHa, HE MCIOJB3YIOTCS Npo(ecCHOHANbHBIE TEPMHUHBI,
nomyckaet 6osnee 4 ommrOOK B M3JI0KCHUN MaTepHaia, He OTBEYACT HAa BOIPOCH! ayAUTOPHUH.

8. lucKycCHOHHBIE NIPOLEeYPbI

Kpyenviti cmon, ouckyccus, nonemuka, oucnym, dedamol, MUHU-KOHpepeHyuu SBISIOTCS
CpeICTBaMH, IO3BOJISIONIMMH BKJIIOYUTH OOY4YaIOIIMXCSl B MpoILEecC OOCYXKIEHUS CIHOPHOTO
BOIpOCA, MPOOJEMBbl M OLIEHUTh MX YMEHHE apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHUS.
3anaHue naercs 3apaHee, ONpeAessieTcsl KpyTr BOIPOCOB AJisi OOCYKICHHMSI, TPYHIbl YYaCTHUKOB
3TOr0 00CYXKJICHHUS.

JIcKyCcCHOHHBIE TPOLEAYPBI MOTYT OBITh UCIIOJIB30BAHBI JISl TOTO, YTOOBI CTYI€HTHI:

—Jy4lle MOHIM YCBOsieMbIil MaTrepuan Ha (oHE pa3sHOOOPA3HBIX MO3MLIMN U MHEHUH, HE
00s13aTeIbHO JOCTUTast 00IIEro MHEHUS;

— CMOINIM IIOCTHYb CMBICI H3y4aeMOro MaTepuana, KOTOphI MHOTJa 4YyBCTBYIOT
MHTYUTUBHO, HO HE MOTYT BBICKa3aTh BepOaJbHO, YETKO U SCHO, WJIM KOHCTPYHPOBATh HOBBII
CMBICJI, HOBYIO ITO3HILIUIO;

— CMOTJIM COIJIacOBaTh CBOK MO3UIMIO0 WM JACUCTBHUS OTHOCHUTEIBHO 00CYXkIaeMoil
poOIEMBI.

Kpumepuu oyenusanus — oueHuBaIOTCS ACUCTBUS BCEX YUaCTHUKOB Ipymnibl. [loHnMmanue
npoOjeMbl, BbICKa3bIBaHUS M JCHUCTBHS MOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM  LIEJISM.
CooTBeTcTBHE pealbHON JIEHCTBUTEILHOCTH PEllIeHU, BEIpa0OTaHHBIX B X0Jie Urpbl. Brajgenue
TEPMUHOJIOTHEH, JEMOHCTpAlKsl BIaJEHUs Yy4eOHbIM MaTepualoM IO TEeMe HIpbI, BIAJCHUE
METOJIaMU apryMEHTalui, yMeHHe padoTaTh B rpymie (YMEHUE CIyllaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexkaarh, yIpaBisaTh BpeMeHEM, O€CKOH(IUKTHO OOIIATHCS), JOCTHIKEHHE HUIPOBBIX
1eseH, (COOTBETCTBUE POJIM — MPHU POJIEBOM UTPeE). SICHOCTH M CTHIIb U3JIOKEHUSI.

OrneHka «omauunO» CTaBUTCS B Cllyyae, KOrJa Bce TpeOOBAaHHUS BBHINOJIHEHBI B MOJIHOM
o0Beme.

O1eHKa «Xxopouio» CTaBUTCS, €CIIM O0ydYaroluecs B IEJIOM JEMOHCTPUPYIOT TOHUMaHUE
po0IIeMbl, BHICKA3bIBAHUS U JEHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ WIPHI, MOJHOCTBIO COOTBETCTBYIOT peasibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOIIIEHUS, HAPYILIEHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KECHHUS.

Ouenka «ydogremeopumenvpHo»  CTaBUTCA, €CIM  OOydaroluecs B IIEJIOM
JIEMOHCTPHUPYIOT MMOHUMAaHHUE MPOOJIEeMbl, BBICKA3bIBAaHHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OJIHaKo, pelieHus, BbIpabOTaHHbIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanbHOM JneiicTBUTeNbHOCTH. HekoTopble OOBSICHEHUS] HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HApYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHHUMAIOT
po0sieMy, UX BBICKa3bIBaHHSI HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TecrupoBanue

SBnsieTcs OHUM U3 CPEICTB KOHTPOJIS 3HAHHM 00YYarOIIUXCS 0 AUCIUILITHHE.
Kpumepuu oyenusanus — npaBUIBHBIA OTBET HA BOTIPOC
OueHka «omauyHO» CTaBUTCSA B Clydae, €Ci NpaBMiIbHO BbIOIHEHO 90-100% 3amanuiit
OreHKa «xopouto» CTAaBUTCSA, €CITU MPABIIIBHO BBITIOIHEHO 70-89% 3amanuit
OneHka «ydosremseopumenvHoy CTaBUTCA B Cily4ae, €CIH MPaBWIBHO BBIMONHEHO 50-69%
3aJaHui
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O1eHKa «Hey0o81emeopumenbHoy CTaBUTCA, €CIIU MPABUIIBHO BhIMOIHEHO MeHee 50% 3anaHuii

10. TpeGoBaHue K NMCbMEHHOMY ONIPOCY (KOHTPOJIBbHOI padoTe)

OHeHI/IBaeTCH HE TOJIBKO FHY6I/IHa 3HAHWUHA ITOCTaBJIEHHBIX BOIMIPOCOB, HO U YMCHHUC
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenueanus: nocienoBaTebHOCTb, MOJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
Pa3NUYHBIX TOYEK 3pPEHMS, CaMOCTOsATENIbHOE 0000IIeHne MaTepuana. M3nokeHue marepuana
0e3 (hakTHIeCKuX OITHOOK.

OrneHka «omauuHO» CTaBUTCA B CIIydae, KOT/ia COOJIIOICHbI BCE KPUTEPHH.

OueHka «xopouio» CTaBUTCA, €CIIU 00ydaroluiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYIIECTBY H3JIaraeT €ro, 3HaeT NpPaKTHYECKyl 0a3y, HO JOIyCKaeT HEeCYIIeCTBEHHbIE
MOTPEIIHOCTH.

OneHka «yoognemeopumenvbHoy CTaBUTCS, €CIAM OOYYalOUIMHCS  OCBOMJI TOJBKO
OCHOBHOM Marepuaj, HO HE 3HAeT OTIENIbHBIX JeTajiel, 10MyCKaeT HETOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHUHM  MaTrepuana,
3aTpyAHACTCA C OTBC€TAaMH, IIOKA3bIBA€CT OTCYTCTBUC )10J'I)I(HOI7[ CBiA3M MCKOAY aHAJIIN30M,
apryMeHTaluen U BIBOJAMM.

OneHka «HeyooenemeopumenvbHoy CTaBUTCS, €CIM OOydaroIIMHCS HE OTBEYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

6. Ilepeuenv  ocHOBHOU u  OONOTHUMENBLHOU  YYEOHOU  JUmMepamypbl,
Heo0X00UMOIl 0N 0C60EHUA OUCUUNIUHBL (MOOYI)

6.1 OcHnosHas yuebnas numepamypa

1. I'amxuesa, E.}O. CoBpemMeHHOE KaJIpoBOE ACIOMPOU3BOACTBO: paboyas TeTpajasb s
NPAaKTUYECKUX M CEMUHApCKUX 3aHATUI MJs CTyJIEHTOB - OakajaaBpoB, OOy4YaIOLIMXCS IO
HaIpaBJIEHUSIM TMOATOTOBKH «MeHemkmenT», «Ikonomukay / E.}O. NamknueBa. — DeKTpoH.
TekcToBele naHHble. — KpacHogap, CapartoB: HOHBIM MHCTUTYT MeHemxkMmeHTa, Ai Ilu Op
Menua, 2017. — 61 ¢. — ISBN 2227-8397. — TekcT: >neKTpOHHBIA // DIEKTPOHHO-
oubmmoreunas cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/73260.html

2. BonkoBa, E.A. Jlenompou3BOACTBO: TNPAKTHYECKOE TIOCOOME I CTYJACHTOB-
0akanaBpoB, 00yyaromuXcs MO HampaBieHUIo moArotoBku «tOpucnpynenius» / E.A. Bonkosa.
— DnekTpoH. TekcToBble AaHHble. — KpacHonap, CapatoB: FOKHBIN MHCTUTYT MEHE)KMEHTA,
Aii ITu Dp Menua, 2017. — 41 ¢. — ISBN 2227-8397. - TekcT: 2MeKTPOHHBIN // DIEKTPOHHO-
ouommoreunas cucrema IPR BOOKS: [caiit]. — URL:http://www.iprbookshop.ru/62609.html

3. Ky3pmuna, W.B. J[lenomnpousBoactBo: yudebHoe mnocobue / WU.B. Ky3pmmna. —
DNEeKTPOH. TEKCTOBbIE AaHHbIE. — M.: MOCKOBCKMII TyMaHUTapHbI yHUBepcuTeT, 2017. — 128
c. — ISBN 978-5-906912-98-5. - TekcT: 371eKTpOHHBIN // DIeKTpOHHO-OMOIMOTeYHasl cUcTeMa
IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/74718.html

4. Mengenesa, O.B. OCHOBBI TOKYMEHTALIMOHHOTO OOECTIeYeHUsI yIpaBieHus: padouas
TeTpaap s OO0ydYaromMXcsi IO HalpaBlICHUSIM MOJIrOTOBKM OakanmaBpuaTta «IKOHOMHUKAY,
«Menemxment» / O.B. MenseneBa. — 3-¢ u31. — DIEKTPOH. TEKCTOBBIC JaHHbBIE. —
Kpacnognap, Caparos: IOxHbIi1 HHCTUTYT MeHemkMeHTa, Al [Iu Op Menna, 2018. — 94 ¢. —
ISBN 2227-8397. - TekcT: 27eKTpOHHBIN // DnekTpoHHO-Onbnuoreunas cucrema IPR BOOKS:
[caiiT]. — URL: http://www.iprbookshop.ru/78038.html

6.2 Jlononnumenvhas yyeOHas iumepamypa.:

1. JloKyMEHTOBEIEHHE W apXMUBOBEIECHHE: CIIOBApb-CIIPABOYHUK [UIsl CTYZACHTOB,
oOyuatomuxcs no cneruanbHocTd 032001  JlokyMeHTOBeleHHE U JOKYMEHTAI[MOHHOE
obecrieuenue ympasienuss / O.I'. YcanoBa [u Ap.]. — DIJEKTPOH. TEKCTOBBIE TaHHbBIE. —
Yensabunck: YensOMHCKUN TOCyNapCTBEHHBI MHCTUTYT KyinbTypbl, 2015. — 116 ¢. — ISBN
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978-5-94839-493-0. - Tekcr: >JeKTpOHHBIA // DnekTpoHHO-OmMOMMOTeuHas cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/56404.html.

2. KysuenoBa, 1. B. JlokymeHTanmoHHOe oOecreyeHHe YIpPaBICHHUS NEPCOHAIOM
ydueOHoe rmocobue nis 6akanaBpoB / M. B. Ky3nenosa, I'. A. XauatpstH. — 2-¢ u3a. — Mocksa :
HNamxoB u K, Aii [lu Op Meaua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Tekcr :
ANEKTPOHHBIN // OnexTpoHHo-OmOmuoTeunas cucrema I[IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. I[lepuoouueckue uzoanus

I. OKOHOMHKA 51 MEHEKMEHT CHUCTEM yIIpaBJICHUS
http://www.iprbookshop.ru/34060.html

2. OKOHOMHKa W COBPEMEHHBIM  MEHEI)KMEHT:  TEOpHs W IPAKTHKa
http://www.iprbookshop.ru/48512.html

3. BectHuk ~ MOCKOBCKOTO ~ YHHBEpPCHTETA. Cepusa  24.  MeHemKMEHT
http://www.iprbookshop.ru/59554.html

4. Poccutickuii axoHOMHIUeckuit sxypHan http:// www.iprbookshop.ru/45530.html

5. dunaHcoBas )kU3Hb http://www.iprbookshop.ru/45542.html

7. Ilepeuenv  pecypcoé  uHPOPpMAUUOHHO-MENEKOMMYHUKAUUOHHOU  cemu

"Hnmepuem' (0anee - cemv "Humepnem'), neod6xooumvix 011 0ceoeHus OUCUUNIUHDBL
(mooynsa)

1. www.iprbookshop.ru
2. www.zipsites.ru —0ecriaTHas dyekTpoHHas MHTepHeT 6nbanoTexka.
3. www.elibrary.ru — 6ecruiatHas snekTponHas MiHTepHeT Oubnuorexa.
4. www.big.library.info — 6omnbmmast snekTpoHHas OMOIUOTEKA.
5. Koncynprantllntoc
8. Memoouueckue yxkazanusa 011 00y4HAIOWUXCA NO OCBOCHUIO OUCUUNIUHDL
(mooyns)

VYcmemHoe OCBOGHHE [TaHHOTO Kypca OaswpyeTcs Ha palMOHAIBHOM COYETaHWUH
HECKOJIbKUX BHJIOB YU€OHOH AEATEIbHOCTU — JICKIIUH, CEMUHAPCKUX 3aHATUH, CAMOCTOSTEIbHOM
pabotel. [Iprm 3TOM camOCTOSTENBPHYIO paboTy CleAyeT paccMaTpWBaTh OJHUM W3 TJIABHBIX
3BEHBEB MOJHOIICHHOTO BBICIIEr0 O0pa3oBaHMs, HA KOTOPYIO OTBOJMTCS 3HAUMUTENIbHAS YacTh
y4eOHOT0 BpEMEHHU.

CamocrosrenbHas paboTa CTyIEHTOB CKJIaIbIBACTCS U3 CIECIYIOIUX COCTABIISIONINX:

. paboTa ¢ OCHOBHOM W JIOTIOJHUTENBHOM JINTEpaTypol, ¢ MaTepuaIaMi HHTEpPHETa
Y KOHCTICKTaMU JICKITHIA;

° BHCAYJIUTOPHAA MOATOTOBKA K KOHTPOJBbHBIM pa60TaM, BBITIOJTHCHHUE JOKJIaao0B,
pedepatos;

° BBITTOJTHCHHUC CAMOCTOATCIIBHBIX MPAKTHYCCKUX pa60T;

. MOJrOTOBKA K 3a4eTaM HEMOCPEICTBEHHO Nepel HUMH.

Jlns npaBuiIbHOW oOpraHu3aluu paboThl HEOOXOJWMO YUYUTHIBATH MOPSAOK H3YUYEHUS
pa3aesioB Kypca, HaXOAAIMXCsl B CTPOrol JJOrM4ecKoi nocuenoBarenbHocT. [loaToMy xopomee
YCBOCHUC OJIHOI\/'I JaCTu JUCHUIIIIMHBI ABJIACTCS npennocmmcoﬁ AJid YCIIEOIHOTO IMEPEXoJia K
creayromen. 3ananus, TpoOIeMHbIe BOIPOCHI, MPEII0KEHHBIEC IS W3yYeHHs JUCLUIUINHBI, B
TOM YHUCJIC U AJA CaMOCTOSATCIBHOI'O BBIIIOJIHCHHSA, HOCAT Me)KHHCHHHHHHapHBIﬁ XapakTep "
0a3upyroTcsi, TNpPEXKIEe BCEro, Ha MPUUYUHHO-CIEJICTBEHHBIX CBS3SIX MEXIY KOMIIOHEHTaMH
OKpy>Karollero Hac Mupa. B Teuenne cemectpa, HeOOX0IMMO MOATOTOBUTH pedepathl (IPOEKTHI)
C MHCIIOJIb30BAHMEM DPEKOMEHyEMONM OCHOBHOM M JOIOJHUTEIBHON JINTEPATypbl M CHATh
pedepaTsl 17151 MPOBEPKH MPEMNO1aBaTeli0. BaKHBIM COCTABIISIFONTUAM B M3yUYE€HUH JTAaHHOTO Kypca

25


http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/45542.html
http://www.iprbookshop.ru/45530.html
http://www.iprbookshop.ru/59554.html
http://www.iprbookshop.ru/48512.html
http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/56404.html

ABNISICTCA pELICHHE CHUTYallMOHHBIX 3ajjad M paboTa Haa MpoOJeMHO-aHATUTUYECKUMU
3aJJaHUSIMH, YTO IIpeJIoJiaraeT 3HaHUe COOTBETCTBYIOIIEH HAyUHOW TEPMUHOIOTHH U T.J.

JUis mydiero 3ailOMUHaHUS MaTepuala 1e1ecoo0pa3Ho MCIOIb30BaTh HHINBHU Y aJIbHbIE
OCOOCHHOCTH M pa3Hbl€ BUJBI MAMATU: 3PUTENBHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CHEIIHOMY
3alIOMUHAHMIO TaK)XXe CIIOCOOCTBYET MPUBEACHUE SPKUX CBUICTEIBCTB M HATJISIIHBIX MIPUMEPOB.
VY4eOHbIif MaTepHal J0JKEH OCTOSIHHO OBTOPSITHCS M 3aKPETLIISATHCS.

[Ipu BBIMOMHEHHWU [OKIAAOB, TBOPYECKUX, HH(POPMAIIMOHHBIX, HCCIEI0BATEIBCKUX
MIPOEKTOB  0c000€ BHUMAaHME ClIeyeT oOpamarh Ha MoAOOp HCTOYHMKOB HH(GOpMaluu H
METOAMKY pabOThI C HUMHU.

Jlnsg ycnemHoi ciaun 3a4eta peKoMeHayeTcsl Co0II01aTh CIeyoIINe MpaBuia:

. [ToaroToBka K 3aueTy JOJKHA MPOBOJMTHCS CUCTEMATHYECKU, B TCUCHHE BCETO
ceMecTpa.

. VHTeHCHBHAsT TIOJATOTOBKA JIOJDKHA HAyaThCs HE TO3[HEE, YeM 3a MECSIl JI0
3ayera.

. Bpewmst HermocpeIcTBEHHO Tepe]] 3a4eTOM JIydllle UCIOJIb30BaTh TaKUM 00pa3oM,

9TOOBI OCTAaBHTHh TMOCIACAHUN JI€Hb CBOOOJHBIM [IJI1 TIOBTOPEHHUS Kypca B IIEJIOM, JUIs
CHUCTeMAaTH3alluy MaTepuaia u JopaboTKU OT/IEIBHBIX BOIIPOCOB.

YuuTeiBass ~ 3HAYMTENBHBIH  00BEM  TEOPETUYECKOTO  MaTepuala,  CTyACHTam
PEKOMEHIyeTCs PETYJISIPHOE MOCEIIeHHE U MOAPOOHOE KOHCTIEKTUPOBAHHE JIEKIUH.

9.  Ilepeuens uHgpopmayuoHnvIX mexnonozuil, UCNOIb3YeMbIX npu
ocyuiecmenenuu o0pazoeamenbHo20 NPoyecca no OUCHYUnIuUne (M0o0yo), 6KII0UAA NEPEeUeHb
npozpamMmnozo  obecneyeHus U UHPOPMAUUOHHBIX  CHPABOYHBIX  cucmem  (npu
Heobxooumocmu)

1. TepMuHaIbHBIN cepBEp, NPEIOCTABISIONINM K HEMY JOCTYII KIIMEHTaM Ha 0a3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBoO01HO pacnpocTpaHsieMblii OHCHBIN MAKET ¢ OTKPHITHIM UCXOTHBIM
KOZOM

4. WudopmannoHHo-cIipaBoYHast CUCTEMA: Cucrema  Koncynprantllnroc
(MudopmanioHHbIi KOMITIEKC)

5. MudopmarmonHo-nipaBoBoe obecnieueHue ['apaHT: DIEKTPOHHBIN MEPUOANYECKUNA
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucteMa aucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MEXyHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanbHo-mexHUUECKOU oa3zul, Heo0x00umoii onsa
ocyuwiecmenenusn 00pazoeamenbHo2o npoyecca no oucyuniune (Mooynio)

1. KOMIIbIOTEpHI MepCOHANBbHBIE /T MIPEToaBaTeiell ¢ BEIX0IOM B ceTh VIHTepHeT;
2.  HayUIHUKH;

3. BeOKkamepsl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI

11.06pazoseamenvhvle MexHOI02UU, UCROIb3YEMbIE NPU 0CE0CHUU OUCUUNTIUHDBL

I[JBI OCBOCHUS IOUCHUIUIMHBI HCIIOJB3YIOTCA KaK TPAaAULIMOHHBIC (I)OpMLI 3aHATUN —
JICKIIMH (TI/IHBI .]'IGKHI/IfI — YCTaHOBOYHAas1, BBOJJHAA, TCKyIlas, 3aKJIOYUTCIbHAsA, 0630pHa51; BUIbI
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JeKIMiA — mpoOieMHas, BU3yajbHas, JIEKUUS KOH(EpeHLUs, JEeKIHs KOHCYJIbTalus); H
CeMHHApCcKue (MPaKkTUYeCKHe) 3aHATUS, TaK M aKTUBHbIE U MHTEPAKTHUBHBIE (OPMBI 3aHATUH -
JIeTIOBBIE U POJIEBBIC UTPBI, PEIICHUE CUTYAIIMOHHBIX 3a/1a4 U Pa300p KOHKPETHBIX CUTYaIUi.

Ha  y4yeOHbIX  3aHATUSAX  MCIONB3YIOTCS  TEXHMYECKHE  CPEICTBAa  OOyuYeHHs
MYJIFTUMEANMHON ayAUTOPUU: KOMIIBIOTEP, MOHHUTOP, KOJIOHKH, HACTEHHBIA 3KpaH, MPOEKTOP,
MUKpoQoOH, nakeT nporpamm MicrosoftOffice ans qemMoHcTpanuu npe3eHTanuii 1 Meauadaiiios,
BUJICONPOCKTOP Ul JEMOHCTPALIMU CIIAH/I0B, BHJICOCIOKETOB U JIp. TecTupoBaHue oOydaeMbIX
MO>KET OCYIIECTBIISITHCS C UCIIOJIb30BAHUEM KOMITBIOTEPHOI0 000PYAOBaHUS YHUBEPCUTETA.

11.1. B ocBoeHMHM Y4YeOHOM [UCHMUIUIMHBI  MCIOJB3YIOTCH  CJeaAylolue
TPaAMLIMOHHBIE 00pPa30BaTe/JbHbIE TEXHOJIOTHN:

- dYTeHHe MpOOJEeMHO-UH(DOPMAITMOHHBIX JICKIIMA C HCIOJB30BAHUEM JIOCKH U
BHJIEOMATEPHAJIOB;

- CEMUHAPCKHUE 3aHATHS I 00CYKJIEHUs, TUCKYCCUH 1 0OMEHAa MHCHHSIMU;

- KOHTPOJBbHBIE OMPOCHI;

- KOHCYJIbTaIlUH,

- caMOCTOsITeIbHAs paboTa CTYJCHTOB C Y4eOHOI TUTEpaTypoil ¥ MepBOUCTOUHUKAMH,

- TIOATOTOBKa U 00CyxaeHue pedepaToB (MMPOCKTOB), TMpe3eHTAUNd (HAYYHO-
ucclenoBaTenbcKas pabora);

- TECTUPOBAHUE 110 OCHOBHBIM T€MaM JTUCITUTIIINHBL.

11.2. AKTHUBHBbIE M HHTEPAKTHUBHbIE MeTOAbI H GopMbI 00yUeHUs!

W3 nepeuns BUNOB: («mo32060ti wimypmy, ananuz HIIA, ananus npobremuvix cumyayui,
AHANU3 KOHKPEMHbIX CUMYayuti, UHYUOEHMbl, UMUMAYUA KOLIEKMUBHOU NpOpecCUOHANbHOU
O0esamenbHOCmuY, paszviepbléanue poiel, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlili Cmoj, oucnym, beceod, OUCKYCcusl, MUHU-KOHpepeHyus u
Op.) UCTIOJIB3YIOTCS CIIEAYIOIINE:

- oucnym

- aHanu3 NPoOIeMHbBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa;

- Kpyeawlii cmoi;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. OcoOenHocTH 00y4eHMs] MHBAJMAOB M JIML ¢ OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 310poBbsi (OB3)

[Tpu opranmzanmu o0ydeHHS MO AUCHUIUIMHE YYUTHIBAIOTCS OCOOCHHOCTH OpTaHU3aINH
B3aMIMOJICHCTBHSI C MHBAJIMAMH U JIUIIAMU C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 37I0OPOBBS (J1asee
— wuaBaymabl uW Juna ¢ OB3) ¢ menpro obecrmeueHus uWX TpaB, pa3padaTHIBAIOTCS
aIalITUPOBAHHBIEC N1 MHBAIMIOB MPOTPaAMMBbI MOATOTOBKH C YYE€TOM Pa3UYHBIX HO30JIOTHIA,
BUIBI M (OPMBI COMPOBOXKACHUS OOYUYCHHS, HWCIIONB3YIOTCS CIENUAIbHBIE TEXHUYECKHE U
mporpaMMHbIe  cpeicTBa OOydYeHHs, JAUCTAaHIMOHHBIE O0pa3oBaTeNbHBIE  TEXHOJIOTHUH,
obecrieunBaeTcst 6e30apbepHas cpeia u mpoyee.

Bribop MeTonoB oOyueHHMs ompeaensercs coJepKaHueM OOydeHHs, YpPOBHEM
METOAMYECKOTO M MaTepHAbHO- TEXHHYECKOTO OOECIeYCeHHUs, OCOOCHHOCTSMHU BOCIPHSATHS
y4eOHOU MH(OPMAIIH CTYCHTOB-UHBAJINIOB M CTYJCHTOB C OTPaHUYEHHBIMH BO3MOKHOCTSIMH
3M0pOBbST M T.A. B o00pa3zoBaTeapbHOM IIpoIiecce HCMOIB3YIOTCS COIUATBbHO-aKTHBHBIE U
pedieKCUBHBIE METOABl OOYYEHHS, TEXHOJOTHUHU COIMOKYJIbTYPHOH peabuIUTallMd C IENbIO
OKa3aHUs MOMOITN B YCTaHOBJICHWUH IOJHOIICHHBIX MEXKIMYHOCTHBIX OTHOIICHUH C JPYTHMH
CTYyIGHTaMH, CO3JIJaHUM KOM(POPTHOTO NCUXOJIOTHYECKOTO KJIMMaTa B CTYACHYECKOM TpyIIIe.
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IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oOydeHue M JUCTAHIMOHHBbIE 00pa30BaTeIbHbIE TEXHOJIOTUU MPETyCMATPUBAIOT BO3MOKHOCTD
npuema-repesadn MHGOpMauu B JOCTYIHBIX ISl HUX (hopMmax.

OOyuaronyecs U3 4ucia JHIl C OFPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI 00€CIIeUEHbI
NICYAaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBBS.
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