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1. Ilepeuensv naanupyemvix pe3yibmamoe 00yueHus no oucyuniune (Mooysio), COOMmHeceHHbIX

C njaanupyemsbimu pesyjiomamamit 0C60€HUA 06pa308ameﬂbuoﬁ npozpammaol

Kommerennus

[Inanupyemble pe3yabTaTbl 00yUeHUs MO0 JUCLMILIINHE

OIIK-1
BIIaJICHUEM HABBIKAMU

MOMCKa, aHalIm3a Hu
HCITOJIb30BaHUS
HOpMaTI/IBHBIX nu
MPaBOBBIX JIOKYMEHTOB
B cBOCH
npodeccruoHanbHOI
JIeITeIbHOCTH

3HaTb:

- OCHOBHbIE MOHATUSA, KAaTEropUM U UHCTPYMEHTbI pernameHTaumm un
HOPMWPOBaHUA TPYAa;

- MeTO/bl pernameHTaLum U1 HOPMUPOBAHUA TPYAa;

- OCHOBHble MNPUHUMNbI W COAEpP)KaHUE perfaMeHTauun u
HOPMWPOBaHUA TPYAa;

- VMHCTPYMEHTa/IbHble cpeAcTBa AN 06paboTKM 3KOHOMMUYECKMX
AAHHbIX B COOTBETCTBMU C NOCTaB/NE€HHOM 3a4a4el;

- coeprKaHne HOPMATUBHbBIX M NPABOBbIX AOKYMEHTOB C LIE/IbIO UX

NCNO/1b30BaHUs B CBOEM NpodeccnoHanbHOM AeATeIbHOCTHU.

Ymertb:

- IPUMEHATHh METOAUKY PETIIAMEHTOB TPYyJa C LIEIbIO IOBBIIIICHUS
ero 3¢ (peKTUBHOCTH;

- pewaTb Ha NpMMepe KOHKPETHbIX CUTyaLMii BOMPOCHI MepecmoTpa
HOPM M HOPMATUBOB TPYAa, C LE/bo UX ONTUMMU3ALMU U NPUHATUA
B CBAI3U C 3TMM 0H6OCHOBaAHHbIX YPABAEHUYECKUX PELLEHNN;

- pa3pabaTbiBaTb N/1AHOBbIE HAYYHO-TEXHUYECKM 0OOCHOBaHHbIE
HOPMbl B COOTBETCTBMM C YCIOBUAMMU TPYAA, TEXHONOTMYECKUMM U
KOHCTPYKTOPCKMMU OCOHBEHHOCTAMM U3rOTaB/IMBAEMbIX U34ENNM
(npoaykuum);

- obpabaTtbiBaTb U 06006LAaTb IKOHOMMYECKME [AaHHble B LENAx
NMUCKA YMNpPaBNEHYECKUX peleHnin 3PpPeKTUBHOroO ynpas/eHuA
nepcoHanom;

- MPUMEHATb HOPMATUBHbIE W MPABOBble LOKYMEHTbl B CBOEW
npodeccnoHanbHON AeATE/IbHOCTH

Bnapetb:

-HaBblKamu cbopa, aHann3a M 06pPaboTKMU AaHHbIX, HEOOXOANMBIX
ANA pelweHuns npodeccMoHanbHbIX 3a434;

- HaBblkaMM pacyeTa Hay4YHO-TEXHMYECKM OBOCHOBAHHbLIX HOPM
TPYAR;

- HaBblkaMM MNOCTPOEHME XPOHOPAZOB C UENbID  OLEHKU

3pPEeKTUBHOCTN UCNO/Ib30BaHNA paboyero BpemMeHu;

- METO4AMU U NpoLeaypPamMK periameHTauum TpyAoBbIX NPOL,ECCOB
B OpraHusauuu;

- MeToAaMMu Uu3ydeHus 3aTpaT paboyero BpPeEMEHM, HaBblKamu
aHanun3a apPeKTUBHOCTU
HaBblKaMM aHanAM3a W UCMNOJIb30BaHMUA

- BnadeTb NOWUCKa,




HOPMaTUBHbIX n NpPaBOBbIX AOKYMEHTOB B csoem

npo¢deccnMoHanbHON AeATENbHOCTH.

IIK-11

BJIaJICHHEM HaBBbIKAMH
aHayM3a UH(pOpMaLMU O
(GYHKIIMOHUPOBAHUU
CUCTEMBI BHYTPEHHETO
JIOKYMEHT0000poTa
OpTaHH3aI|H, BEICHUS
0a3 JaHHBIX IO
Pa3IUIHBIM
MIOKa3aTelIsIM U
dbopmupOBaHUS
UHGOPMAITMOHHOTO
obecneyeHus
Y4aCTHUKOB
OpTaHHU3AIMOHHBIX
MIPOEKTOB

3HaTh:

- CYUIHOCTh U COJIepKaHME periiaMeHTAIli 1 HOPMUPOBAHUS TpyJa
M WX B3aUMOCBS3M B IMPOIECCE OpraHM3alWHM TpyJda Ha
MIPENPHUITHH;

- Kjaccudukanuio GopM perasaMeHTanuy Tpy/ia epcoHana;

- cucteMy cbopa, 00paboTKH, MOArOTOBKH MHGOPMAIIUU O 3aTpaTax
paboyero BpeMeHU /sl YIIPaBICHUs UMU;

- METOJbI BBISBICHUS 3aBHUCHUMOCTH 3aTpar pabodero BpeMEHH U
o0BeMa MPOM3BOJICTBA U peaTH3aIiH POTYKIINH;

- METO/IMKY aHaJIM3a 3aTpaTr paboyuero BpeMEHH C LeJIbI0 BBISBICHUS
HCIIPONU3BOAUTCIILHBIX ITOTCPb,

- OCHOBBl HOPMHUPOBaHHWsS TpyAa B OOJIaCTH  YIpPaBJICHUS
NEPCOHAIOM,  pa3pabOTKM  KagpoBOW W YHPaBICHYECKON
JTOKYMEHTAIHH.

- MWHCTPYMEHTBI ¥  METOABl  aHanu3a  HWHPOpPMAIMH O
(YHKIIMOHUPOBAHUU CHCTEMBl BHYTPEHHEIO JIOKyMEHTOO000pOTa
OpraHu3aINH;

- crocoObl BeleHUs 0a3 JaHHBIX MO Pa3TUYHBIM IOKa3aTelsM |
dbopmupoBanust HMHGOPMAIIMOHHOTO OOCCTICUCHHS] YYAaCTHUKOB
OpraHU3aLMOHHBIX POEKTOB.

YMmerTh:

- HpOBO}II/ITI) 3KOHOMPI‘-IGCKPII>1 AHAJIN3 BBIABICHUA OTKJ'IOHCHI/IfI

(dakTU4ecKux HOPM paboyero BpeMEHH OT HOPMAaTHBOB B

UHTepecax oOecreueHus yIpaBiIeHUs 3aTpaTaMy PeANPUATHS;

- CHUCTeMAaTH3HpPOBaTh PE3yJIbTAThl UCCIEAOBAHUN, 0000IaTh UX U

JA€JIaTh BbIBOJbI, UMCIOIIINEC npaKaneCKoe 3HA4YCHUC,

- IPOBOJUTH aHANU3 Pa0OYUX MECT U MPUMEHSITHh €ro pe3yJbTaThl

JUIS pa3paboTKu YIIPaBICHUYECKUX peteHuit 1o

COBEPILIEHCTBOBAHUIO KaIPOBOM MOJUTUKHU OPTaHU3ALUU;

- OpI/IeHTI/II)OBaTI)CSI B CUCTEMC 3aKOHOIATCIbCTBA U HOpMaTI/IBHBIX

[PaBOBbIX AaKTOB IO pErjaMeHTallMd U HOPMHUPOBAHHUIO TPYIa;

- IPUMEHATh MHCTPYMEHTapUil U METOJMKHU aHaJIW3a HH(OPMALIUU O

(YHKIIMOHUPOBAHUU CHCTEMBl BHYTPEHHEIrO JIOKyMEHTO000pOTa

OpraHu3aINH;

- WCIONB30BaTh B CBOEH MpodecCHOHATBbHON JeATENbHOCTH

HpI/IMeHﬂTI) 633BI JAaHHBIX I10 pa3m/1quM II0Ka3aTeJIsiM C IIECJIBIO
¢dbopmupoBanus WHGOPMALMOHHOTO OOECHEYEHUsI YYACTHUKOB

OpFaHI/I3aHI/IOHHI)IX HpO@KTOB
Baagern:

-HaBBIKAMH MIPOBEACHUS aHaan3a pabounx MECT;
- HaBbIKaMH p33p360TKI/I JIOKAJIBHBIX HOpMaTI/IBHI)IX AKTOB
pernmameHTanuu TpyAa (ImpaBwia  BHYTPEHHETO  TPYIOBOTO
pacropsiika,  TOJOXXKEHHEe 00  OTHyCKax, IOJOXKEHHEe O

KOMaHJIUPOBKaX U Jp.);

- METO/IaMHU aHaJIM3a KauecTBa HOPM TpY/a;

- BJIaJIeTh HAaBBIKAMH aHaiIM3a MH(pOpMALMU O (PYHKIIMOHUPOBAHUU
CUCTEMbI BHYTPEHHEIO JIOKyMEHTOO0OpOTa OpraHU3aliH, BEJCHUS
0a3 JaHHBIX 10 pa3lIMYHbIM NOKa3aTreasiM M (OpMHpPOBAHUS




MH(POPMALIMOHHOTO O00ecreueHHsl YYaCTHUKOB OpTaHU3aIllMOHHBIX
IIPOEKTOB

2. Mecmo oucyunaunst (M0o0yns) 6 cmpykmype 00pa3zoeamenvHoll nPOZPamMmol

JlucuuIiinHa OTHOCHUTCS K JHCHUIUIMHAM BbIOOpa BapUaTUBHOM 4YacTH Y4eOHOTo IUIaHa
OIIOII. [anHas AMCUMIUIMHA B3aUMOCBS3aHa C JPYTUMU JAWCHUIUIMHAMH, TaKUMH Kak:
«DUHAHCOBBIA MEHEIHKMEHT», «OCHOBBI KaJpOBOW MOJUTUKH W KaJPOBOE IUIAHWPOBAHUEY,
«YnpasneHueckuil yuer», «byxranrepckuii yuer», «MapKkeTHHIOBOE IJIaHUpOBaHUE», «OCHOBBI
OpraHM3allui  Tpylda», «YmpaBieHue ImepcoHanom», «Ormuata TpyAa  IepcoHaiay,
«AHTHKPU3UCHOE YIIPABJICHUE IEPCOHAIOM», «YIpaBieHUeCKHe perieHus», «KomruekcHbIi
SKOHOMHMYECKHM  aHanu3», «OJKOHOMHMKA  yIpaBlieHHs  nepcoHaiom», «Hamorm u
Hanoroobnoxxenue», «busHec-mnanupoBanue», «lIpoTuBoaelicTBUE KOPPYIIIMU B OpraHax
3aKOHOJIATEIbHON U UCTIOJTHUTENBHOU BIIACTIY.

N3yuenue JUCHUTITUHBI MO3BOJIUT oOydaromumcst peann30BbIBAThH
obmenpodeccuoHanbHple W MPOdEeCcCHOHANBHBICE KOMIETEHIIMM B  NpodecCHOHATBHON
NEeSTETbHOCTH.

B uvactHOCTH, BBIMYCKHHK, OCBOMBIIMH INporpamMMmy OakajiaBpuaTa, B COOTBETCTBHU C
OpraHMU3AIMOHHO-YTIPaBIeHYeCKON, WH(OPMAIMOHHO-aHAIUTUYECKOW BHUJIAMU JIEATEIBHOCTH,
JOJKEeH OBITh TOTOB pelIaTh Cieaylore npodeccuoHalbHble 3a1a4u:
OpraHU3alMOHHO-YTIPABJICHYECKAs 1€ATeIbHOCTb:

- yyacTHe B pa3pabOTKe M pealu3aldd KOPIMOPATUBHOM U KOHKYPEHTHOH CTpaTeruu
OpraHu3alyH, a Takke (PyHKIIMOHAIBHBIX CTpaTeruil (MapKeTUHIOBOM, (PMHAHCOBOM, KaJpOBOil);
- y4actue B pa3paboTKe U peaju3alii KOMIUIEKCa MEPOINPUSTHI ONEepallMoHHOTO XapaKTepa B
COOTBETCTBHUH CO CTpaTerueil OpraHu3aiuu;

- IJTAHUPOBAHUE JIEATEIBHOCTH OPraHU3alliy U TOpa3ieIeHHI;

- (hopMupoBaHHME OPraHU3AMOHHON M YIPABICHYECKON CTPYKTYpbl OpraHu3alui;

- opraHuzaius paboOThl UCHOJHUTENEH (KOMaHAbI MCIOJHUTENEH) M OCYIIEeCTBICHUS
KOHKPETHBIX MPOEKTOB, BUJOB JIEATEIHHOCTH, paboT;

- pa3paboTKa U peanusalys MPOeKTOB, HAIIPABIEHHBIX HA PAa3BUTHE OpTaHU3aINK (IIPEeaPUITHS,
oprasa rocyapCTBEHHOI'0 WJIM MyHUIIMIIAJIBLHOTO yIPaBIICHHUS );

- KOHTPOJIb IeATEILHOCTH TI0Ipa3/ieJIeHui, KoMaH/1 (Tpymi) paOOTHUKOB;

- MOTMBHPOBAHHE U CTUMYJIMPOBAHUE MEPCOHANA OpraHU3alliM, HAIPaBJICHHOE HA JOCTHKEHHE
CTpaTErUYECKUX U ONEPATUBHBIX IIENIEH;

- yd4acTHe B yperyJHpOBAaHUM OPraHU3AIMOHHBIX KOH(JIMKTOB Ha YPOBHE MOJpA3ACICHUS H
paboueii KoMaH bl (TPYTIITHI)

nH(GOPMAIMOHHO-aHATUTHYECKAsI IeATEIIbHOCTD:

- cbop, obpaborka um aHaim3 wWH(pOpManuu O (QakTopax BHENIHEH W BHYTPEHHEH CpEeIbl
OpraHu3alNM ISl TPUHATHUS YIPABICHUYECKUX PEIICHHUI;

- TOCTPOEHHE M MOAJEPKKAa (PYHKIMOHUPOBAHUS BHYTPEHHEH HHPOPMAIMOHHON CHCTEMBI
opranm3anu I cObopa wuHpOpMamMM ¢ LEIbI0 TPHHATUS PEIICHUW, TUTAHUPOBAHHS
NEeSITeIbHOCTU U KOHTPOJIS;

- CcO37aHWe W BeJeHHE 0a3 JaHHBIX [0 Pa3ITUYHBIM TOKa3aTelsM (yHKIIMOHUPOBAHHS
OpraHHu3alnii;

- pa3paboTka M MojajepkKa (YHKIMOHHUPOBAHHS CHUCTEMbI BHYTPEHHETO JOKYMEHTO00OpOTa
OpraHu3alMM, BeJeHHe 0a3 JaHHBIX [0 pa3IUYHBIM [OKa3aTrenasiM (GyHKIMOHUPOBAHUS
OpraHH3aLHnii;

- pa3paboTKa CUCTEMbI BHYTPEHHETO IOKYMEHTOO00pOTa OpraHU3aIiy;

- o1ieHKa Y PEKTUBHOCTH MIPOCKTOB;



- IOATOTOBKA OTYUCTOB IO pC3yJIbTaTaM I/IH(I)OpMaHHOHHO-aHaHHTHqCCKOﬁ ACATCIIBHOCTH,

- OlIeHKa 3 PEKTUBHOCTH YIPABIECHUYECKUX PEIICHUI.

3. Ob6vem oucuyuniunst

Buowi yueonoit pabomot Dopmoi
o0yuenu
A
3aounasn
O011as TPYA0EMKOCTh: 3a4€THBIC ¢IMHHIIBI/YaChl 3/108
KonrakTHas pa6ora (Bcero):
3aHATHS JIESKIIMOHHOI'O THIIA 2
3aHsATHs CEMUHAPCKOTO TUIIA 2
[IpomexyTouHass arrectamus: 3adeT / 3a4erT ¢ 4
OLIEHKOM / DK3aMeH /
CamocrositenbHas padora (CPC) 100

4. Cooepirrcanue oucuyunaunvl (M00yas), CMPYKMYPUPOGAHHOE NO memam / pazoenam ¢ yKazanuem
O0MEe0eHHO020 HA HUX KONUYECMEa AKA0eMUUeCKUX 4acoe u 614008 YUeOHbIX 3AHAMUI

4.1. Pacnipenenenre gacoB 1Mo paszmenam/TeMaM U BUAaM paOdOThI

4.1.1.

3aounas hopma 00yUIeHUS

Buabl yueoHoii padoThl (B yacax)

Ne Paznen/Tema KonrakTHas padora
n/n
3ansaTus 3aHsSTHSI CEMHHAPCKOTO THIA CamocTo
JICKIITMOHHOI' 0 ATeJdbHA
THNA s1 padoTta
Jlexyuu | Hnvie Hpaxmu | Cemuna | Jlabopa | Hneie
yuebHble | uecKue pbl mopHble
3AHAMUA| 3AHAMUA pa6ombl
1 [Tonsatue 151 19
METOI0JIOTUYECKHE 2
OCHOBBI pErJIaMEHTALNN
1 HOPMUPOBAHUS TPYAa
2 Knaccudpukanus  dopm 19
periaMeHTanuu - Tpyzaa
epcoHasa M cucrema
HOpPMAaTUBHBIX
JIOKYMEHTOB
3 Hopwmer Tpyna: 20
CTPYKTypa 51 1
KJ1accuuKalus.
4 Meroasl HOpMUPOBaHUSA 21

TpyZa.




Metonsl uccienoBaHus
3aTpar pabouero
BPEMEHH.

21

IIpomexyTounas
aTTecTanus

Hroro

108

4.2 IlporpamMma IUCITUTIINHBI, CTPYKTYPHPOBAHHAS TI0 TeMaM / pa3jeinam

4.2.1.

Coz[epmaHI/Ie JICKIIMOHHOI'O KypcCa

Ne i/

HaumenoBanue TeMbI
(pa3aeJsia) QM CHUNIMHBI

Conep:xaHue JeKIIHOHHOTO 3aHATHSA

ITonstue u
METOJIOJIOTHYSCKHE OCHOBEI
periaMeHTanuu H
HOPMHUPOBAHUS TPyaa

[TonsiTHS permaMeHTaluy ¥ HOPMUPOBAHUS Tpy/a. 3HAUCHHE
perilaMeHTaluMM W HOPMHMPOBaHHA  JUIsl  YCIHEUIHOW
NEATeNIbHOCTH ~ OpPTaHM3allii. OJBOJIONMSA MOJXOJO0B K
periaMeHTanu W HOPMHPOBAHHUIO TpyJa B HCTOPUHU
ynpaBieHus. B3amMocBsS3bp Kypca C JApPYTMMH Hay4YHBIMH
muctumiuHaMy.  OCHOBbI  HAy4YHOM — OpraHM3allud U
HOpMHUpOBaHUS Tpyaa. POpMBI periameHTanuu TpyJa.
CoBOKYNHOCTh perilaMeHTHpYIOIEen JOKYMEHTAIH.
kinaccudukamust (GopM  permameHtanmu  Tpyzaa. Hopwsr
Tpy#a:  CTpyKTypa W Kiaccupukamus.  MeToasl
HOpMHUpoOBaHus TpyAa. [loHsTus Mepsl 1 HOpMBI Tpyaa. Llemn
1 3aJ1a4M U3y4EeHUs TPYAOBBIX MPOLIECCOB U 3aTpaT paboyero
BpeMeHH. OOmasi XapakTepUCTHKa MPHUMEHSIEMBIX METOJIOB,
oeJib W OTalbl IMPOBCACHHA XPOHOMCTpPAXKA. ITonsiTne
XpoHOMeTpaka,  (ortoxpoHomerpaxa.  Kmaccuduxarms
9JIEMEHTOB paboyero BpeMeHH. HopMmBI Tpyna: CTpyKTypa u
kinaccudukanus. Bo3moxxkHocTH TpoBeaeHus (ororpadus
paboyero BpeMeHHU.

4.2.2. CoaepxaHue MPAKTUYECKUX 3aHITUI

Ne i/

HanMeHOoBaHHe TEMBI
(pa3nesia) QM CHUNJIMHBI

Codepafcanue npAKmu4ecKkozo 3ansamus

Hopwmsl Tpyna: crpykrypa u
Kiaccudukanys

Pacdyer HOpPMBI TITYYHOTO, MITYYHO-KATBKYISIIITHOHHOTO
BPEMEHHU, pacueT W aHalu3 HOPMBI BBIPAOOTKH;
ompejieNieHue  HOPMBI ~ MITYYHOTO W IITYYHO-
KaJbKYJSIIMOHHOTO  BPEMEHH;  pacyeT  HOPMBI
00CITy>)KMBaHUSI; COCTaBJICHHE HAOIIOATEIHLHOTO JIHCTa
UHANBUAYaNbHON (oTorpadun pabodero BpeMeEHHU;
COCTaBIIEHHE CBOJKHM OJHOMMEHHBIX 3aTpaT pabouero
BpPEMCHHU.

MeTobl uccieI0BaHus
3aTrpaTr pabodyero BpeMeHH.

O0paboTka HaOIOJATEIBHBIX JTUCTOB MHIUBUIYITLHON
dororpadmu  pabodero  BpEeMEHH;  COCTaBJICHHE
HOpPMaTHBHOro OamaHca pabovero JHs; pacyer
POJIOJDKUTEIBHOCTh 3JIEMEHTOB 3aTpaT W TOTEPh




pabo4yero BpeMEHH; TPYNIHPOBKA  OJHOMMEHHBIX
3aTpar; HOPMATHBHBIM OamaHc pabodero mgHSI C
(aKkTHUECKUM ¥ BBIBUTH OTKJIOHEHHS (PAKTHYECKHX
3aTpaT BpPEMEHHM OT HOPMATHBHBIX; COCTABJICHHUE
MPOEKTHPYEMOro OanaHca paboyero

4.2.3.

Copep:xaHue caMOoCTOSATENIbHOM paboThHI

Ne i/ HanmeHnoBanue TeMbl Cooeporcanue camocmoamenvhoit pabomot
n (pa3nesia) QM CHUNINHbBI
1 [MonsTHst pernamMeHTanud W HOPMHUPOBAHHS TpPYyZa.
3HaueHWe perylaMeHTalMl ¥  HOPMHUPOBAHUS  AJIs
[TonsiTue U | CHCIIHONW JIeATeNIbHOCTH  OpraHM3alud. DBOJIOLHUS
METOJI0JIOTUYECKUE MOJIXOJIOB K perjaMeHTalld ¥ HOPMUPOBAHUIO TpyAa B
OCHOBBI pErJIaMEHTALlMU W | UCTOPUHU YIIpaBlieHHs. B3auMocBs3b Kypca ¢ ApYyTrUMH
HOPMHPOBAHUS TPya HAayYHBIMH  JTUCIHATUTMHAMH. OcCHOBBI  Hay4YHOU
OpraHHU3aIi U HOPMUPOBAHUS TPY/a.

2 @®opmbl  pernmaMmeHTaiuu  Tpyna.  COBOKYIIHOCTb
pernaMeHTHpyIone JTOKyMEHTaluu. Kilaccuukaims
bopm periaamMeHTalnuu TpyAa. PermnameHTsl,
YOOPSAOYMBAIONINE JIEATENbHOCTh PaboOuuX KaJpoB.
PernamentupoBanue tpyna. OpraHu3alOHHO-IIPaBOBbIE

Knaccudukars dbop™M | hopmer periIaMEHTUPOBAHUA. DKOHOMHUYECKHUE
periaMeHTanun TpyHa | HampaBiIeHUA 51 bopmbI periIaMeHTHPOBAHUA.
nepcoHaga MU CHCTEMA | ComuanabHO-IICUXOJIOTHYECKOE HalpaBJICHUE
HOPMATUBHBIX TOKYMCHTOB | pernameHTHpoBaHUs. OCHOBHbIE HOPMAaTUBHBIE AKThI B
chepe OeNONMPOU3BOACTBA. XapaKTEPUCTHKA (PYHKITUH
KaTeropuil CilyXalllux: pyKOBOJUTENH, CIELUAINCTHl U
JIpyrue  ciayxamme  (TeXHUYECKHe  MCTIOJHUTEIH).
[TonoxxeHne o CTpyKTypHOM HOJAPA3AEICHUM.

3 Hopwmsbr Tpyna: ctpykTypa u kiaccuduxamnus. MeTosl
HOPMHUPOBAHUS TpyJa.

HopMbl Tpyaa: crpykTypa | HOHATHS Mepsl H HOpMbI Tpyzna. Hayunoe 000CHOBaHUE
U KJIacCU(HKAIIHS. HOpPM TpyZAa. Buasl HOpM Tpyaa W UX KiacCU(UKAIHSL.
Omnpenenenne HopMupoBaHus Tpyna. Ilcuxonormueckoe

U COIMaJIbHOE 00OCHOBAaHHUE TPYAA.
4 MeToasl HOPMHUPOBaHHUA | AHATUTHUYECKHE U CyMMapHbIE METOJbI HOPMHUPOBAHMSI,
TpyZHa. UX JIOCTOMHCTBa M HexocTaTku. Hopma Tpynma, Hopma

BpeMeHHu. Pacuer Hopmbl BpemeHnu. Hopma BbIpabOTKH.
Hopwma oGcmyxuBanus. Hopma BpeMeHH 00CTyKUBAHUS.
Hopma wu HopmaruB uncnenHoct. HopmupoBanHOe
3ajaHue. MeroaMKa YCTAHOBJIEHHS HOPMHUPOBAHHBIX
3alaHuM. OnBITHO-CTaTUCTUYECKHE HOPMBI.
HopmupoBanne  Tpynma. MeTtoasl  HOPMHMPOBAHHSL.
OIEMEHTHI, XapaKTepU3YIOIIHe coJlepiKaHue
opranmzanuu  Tpyzaa.  OOmue  TMOJIOKEHHUs 10




HOPMHUPOBAHUIO Tpyaa. OcHoBHbIE OOBEKTHI
HOPMHPOBAHUS TPY/ia.

5 Llenu u 3aaun M3yyeHHs TPYIOBBIX MPOLIECCOB U 3aTpar
pabouero BpPEMEHH. Ob6mas XapaKTepuCTUKa
IPUMEHSIEMbIX METOJOB, II€Jb M OTalbl IPOBEICHUS
XpOHOMETpaxa. [onsitne XpOHOMETpaxa,
(oTOXpOHOMETpaXxa, pacCMaTpUBAIOTCSI €r0  BUJIbL.
Meroasl ucciaen0BaHus [onartne  ocummnorpadupoBanus.  Kinaccuduxanms
3aTpaT pabo4ero BpEMEHHU. | 3JJeMEHTOB pabouero BpemeHu. Hopmupyembie u
HEHOpMHUpYEMBIE 3aTpaThl pabouero BpeMeHu. Meroauka
IPOBEICHUs] XpOHOMeTpaxa. Bo3MOKHOCTH IpOBeIEeHUS
tdotorpadus pabodero BpPEMECHH, dorokapTa,
UHMBUAYaJIbHAS ¢dorokapra. daxkTHyecKuit
HOpPMaTHUBHBIN OajlaHChl pabo4yero BpeMeHHU.

5. @ono ouenounvix cpeocme O0nA NPOGEOCHUA NPOMENCYMOYHOU ammecmayuu
ooyuarowuxca no oucyuniaune (MooyJio)

[IpenycMOTpeHBl CIEAYIONmMe BHUABI KOHTPOJS KadyecTBa OCBOEHUS KOHKPETHOM
JUCTIMILTAHBL:

- TeKYIIHA KOHTPOJIb YCIEBAEMOCTH

- MPOMEKYTOYHAS ATTECTAIMS O0YJIAFOIIUXCS IO JUCIHILINHE

@DOH/I OLIEHOYHBIX CPEJICTB sl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00YyJarOIIUXCs
mo gucimmmHe odpopmiaer B HMPAJIOKEHHUM x PABOYEM IIPOIPAMME
JUCHUITIIMHBI

Tekymuid KOHTPOJIb YCIIEBAGMOCTH OOECICUMBAaeT OIICHWBAHHWE XOJd OCBOCHUS
JTUCIUILTUHBI B TIPOIIECCE OOYUYCHHSI.

5.1 Ilacnopm ¢oHOa oyeHouHbIX cpedcme 0/ NPOBedeHUss MeKyulell ammecmayuy no
oucyuniure (M0OOyo)

Ne i/ | KoHTpospyemblie pa3iebl Kon HanMeHOoBaHHe OLIECHOYHOTO
n (TembI) KOHTPOJIMP | CpeacTBa
yeMou
KOMIIETEeHI]
uu
[TonsTue u OIIK-1 [IpoGneMHbIe 3ama4yM, CHUTYyallMOHHBIC
METOJIOJIOTUYECKUE  OCHOBBI 3a71a4H, TECTHPOBAHHE
1. | pernamenranuu u
HOPMHUPOBAHUS TPyAa
Knaccudukanus dbopm OIIK-1 [IpobGnemMHbIe 334K, CUTYaIlMOHHBIE
periiaMCHTanuu TpyAa 3a71a4M, TECTUPOBAHUE
2. | nmepcomama W cucTeMa
HOPMAaTUBHBIX JOKYMEHTOB
IIK-11 [TpobnemHble 3a1auu, CUTYyallMOHHBIE
Hopmbr Tpyna: cTpykTypa M 3aJ1a4uM, TECTUPOBAHHE
3. KJTacCU( UKL




IK-11 [TpobnemHbIe 3a1auu, CUTyallMOHHBIE

Merons! HOPMUPOBaHHUS
4 TpyHa. 3aaa4yu, TCCTUPOBAHUC
MeTOIbI HCCIIe[OBAHHS IK-11 [TpobnemHbIe 3a1auu, CUTYyallMOHHBIC
5 3aTpaT pabo4ero BpeMeHHU. 3a/lau, TECTUPOBAHUC
5.2 Tunoevie koHMpOAbHLIE 3A0AHUS UIU UHbIE MANEPUATIbL, HEe0bX00uMble O OUCHKU
SHAHUL, VMEHUU, HABbIKO6 U (UIu) Onblma O0esmelbHOCmU 68 Npouecce MmeKyuLe2o
KOHmMpOos
TunoBble CUTYallMOHHBIE 32/IAHUS:
3agaua 1.

HUcxoonwvle oannuvie:

dotorpadus pabouero BpeMeHH

No Uro nabmoganock | Tekymee | [lpomomku- | Uuaexc [Ipumeuanue
/i BpeMsi TEJIBHOCTD,
Y-MHH. MUH.
Hagasno paboTsl 8-00
1. | IlonroroBka k pabore 8-10 10 I13
2. | BsBemmBaHMe KapaMenM U yIIaKOBKa 8-40 30 O
KOpoOoB
3. | Yuna 8-47 7 OTJI | JIuuneie
HaJ100HOCTH
4. | [lomgHOCKa KOPOOOB K pabouemy 9-00 13 B Bxomut B
MECTY 00s13aHHOCTH
5. | B3BemmBaHue kapaMenu U yIIakoOBKa 9-50 50 O
KOpoOoB
6. | IIpocToit 9-58 8 ITo Crnomanuch
BECHI
7. | B3BemmBaHue U ynmakoBka KOpoOOB 11-40 102 0)
8. | [lonmeraeT Ha paboyem MecTe MO 11-45 5 06 Yo6opka
HeoOxoauma
9. | Yuuia 12-05 20 ImHAa | B
OyXrajaTepuio
10 JINTHOMY
BOIIPOCY
10. | YnakoBka Kapamenu 12-30 25 0O
O6enennslii nepepsiB ¢ 12-30 go 13-
00
11. | Ilpuctynuna x padote 13-08 8 [MHJ | Ono3ganue
12. | B3BemuBaHue KapaMeu U yIlakoBKa 13-33 14 0)
KOpoOoB
13. | IlogHOCKA MTyCTBHIX KOPOOOK 13-32 10 B Bxoaut B
00513aHHOCTH
14. | Yumia 3a ki1eeM 13-41 9 B Bxoaut B
00513aHHOCTH




15. | lonmeTaet Ha pabouem MecTe 107, 13-52 11 Ob VYo6opka
coOMpaeT pacChIIaHHYIO KapaMellb HeoOXxoanuma
16. | B3BemmBaHue U yrmakoBKa KopoOoB 15-45 113 O
17. | [TogHOCKA TyCTHIX KOPOOOK 13-52 7 B
18. | Yuura 15-58 6 OTJI | JIuuneie
HaJ100HOCTH
19. | B3BemunBaHue U yrakoBKa 16-25 27 0O
20. | Y6opka pabodero mecra 16-30 5 113
Hroro 480
3aoanue:

IIpoBectn 00paboOTKy pe3yiabTaToB HaOmroaeHuil ¢ororpadpuu pabouero
BBIUUCIICHHEM MPOJOJDKUTEILHOCTH OTHIENBHBIX 3aTpaT pabodero BpeMEHW (MHUHYTaxX) M HX
aHanu3. JlaHHble mpenacTtaBieHsl B Ta0d. 1, rae mpuBelneH HaOIroAaTeNbHBIA TUC (oTorpaduu
pabouero aHs pabOTHUIIBI, 3aHATOW py4YHOU pacdacoBkoi kapamenn «MOCKOBCKas» B KOpoOa

BMECTHUMOCTBIO 7,5 KT.

3agaua 2.

BPEMEHU C

CocTaBUTh CBOJIKY OJHOMMEHHBIX 3aTparT pabodero BpEeMEHH, T.€. BCE JICHCTBHSA, MMEIOLIHE
OJIMHAKOBBIA MHJEKC, OOBEIMHNUTH B OAHY TPYIILY U ONPEICIUTh IMPOJODKUTEIBHOCTD (CyMMY)
Bpemenu. CoctaBuTh OanmaHc pabouyero BpeMeHH ((aKTHUECKHUil), KOTOPBIA MOKa3bIBAET Kak
UCTIONB3yeTCst pabodee BpeMs MU CYIIECTBYIOIICH OpraHu3aluy Tpy/aa.
Ha ocHOBaHMU BBISBICHHBIX HEJOCTAaTKOB COCTaBUTH IPOEKTHUPYEMbI Oananc pabouero
BpeMeHn. O000IHTE pe3yIbTaThl IPOBEACHHBIX PACUETOB M aHAIN3A, CICTANTEe BHIBOIBI.

CBOI[Ka OJHOMMCHHBIX 3aTpar pa60qero BpPEMCHU

OnHouMeHHBIE 3aTpaThl pabouero BpeMeHH Nunekc Cymma
BpPEMEHH,
MUH

1. [TonroroBka k pabote u ybopka paboyero Mecrta B KOHIIE I13

CMEHBI

2. B3BemmBanue KOpoOOB M YIIAKOBKa 0)

3. [TogHOCKa KOPOOOB K paboueMy MECTY U XOXKJICHHE 3a B

KIIeEM

4. Yoopka pabodero MeuTa B TECUCHHE CMEHBI Ob

5. IToTepu pabouyero BpeMeHH, 3aBUCSIINE OT paboyero ITH/

6. [lepeprIBbI periaMeHTUPOBAHHBIE (OTBIX U TNYHBIE OTIJI

HaJJ00HOCTH)

7. IlepepsIB 10 OpraHU3alMOHHO-TEXHUYECKUM MPUIHMHAM 110

Bcero Tcem 480
bananc pabouero BpeMeHu ((paKkTUUeCKHil)
3aTpathbl pabovero BpeMeH! WNHpeke MuHyTBI %
Pabora
1 2 3 4

[ToATOTOBUTEIIEHO-3aKITIOIUTEIbHAS 113
OcHoBHas 0O
BcnomorarenbHas B




OO0cyXuBaHHE pabOYero MecTa Ob

Htoro

IlepepbIBbI

TexHonornyeckue IIT
OpraHu3almoOHHO-TEXHUYECKHE 110
PernameHTupoBaHHbIE (OTJBIX U JINYHbIE OTIJI
HaJJ0OHOCTH)
3aBucsmue ot pabouero (JIMITHUE) [TH/

Htoro

Bcero 480 100,0

Tunosble mpo0JIeMHBIE 3a/1a4H:

1.Paccuntath HOpMY HITYYHOTO, IITYYHO-KAJbKYJISIIMOHHOTO BPEMEHH U HOPMY BBIPAaOOTKU Ha
8-4acoByI0 CMEHY, €CJIH BpEeMsi OCHOBHOU pa0OThI, BBHITIONHSAEMOW BPYYHYIO, COCTABISAET 12 MUH.
Ha OIepaluio, BpeMsl BCIOMOTaTelbHONW paboThl — 6 MHH., HOPMATHB BPEMEHH Ha OTIBIX,
JUYHbIE HAJOOHOCTH M 00ciykuBaHue pabouero mecta — 10% K omnepaTMBHOMY BpPEMEHH,
MOATOTOBUTENIbHO-3AKIIOYUTENBHOTO BpeMeHH! — 19 MUH.

2. Ompenenutb HOPMY HITYYHOTO M IITYYHO-KaJbKYJISLMOHHOTO BpPEMEHH, €CIU BpEMs
OCHOBHOM pa0OTHI COCTaBIACT 2,5 MUH, BcrioMoraTenbHOi — 0,4 MUH, BpeMs OATOTOBUTEIHHO-
3akimounTenbHoe - 8§ MuH. Ha mapruto 20 uznenuit, Totn. H. - 8% ot Tom, Tooc — 7% o Tom.

3. Ompenenuts HOpMY 0OCTYKUBaHUS I OAHON yOopuuilel 3a cMeHy (8 1ac). Hopma BpemeHu
Ha yOOpKy | KB. M MPOW3BOJICTBEHHOW IUIONMIAIN IO ACHCTBYIOITUM HOpMam coctasisieT 0,1
HOpMa-yac.

THmoBbIE TECThI

1. OCHOBOIIONIOKHUKOM HAyYHOUW OpraHu3alluu Tpyaa sSBIsSETCS:
a. @. Teunop;

0. I'. Omepcos;

B.A. ®aiiob.

2. [lonsitne «V3meHeHue cocTosiHUsL, (POPMBI, CTPYKTYPBI, IPEAMETa TPY/a, €ro pa3MepoB,
IIOJIOXKEHUS U MECTa B IIPOCTPAHCTBE» OTHOCUTCS K IPOLIECCY:

a. TEXHOJIOTMYECKOMY;

0. IPOU3BOJCTBEHHOMY

B. TPYZOBOMY.

3. ITo Ha3HAYCHUIO B MPOIIECCE MPOM3BOJICTBA TPYAOBBIC MIPOIIECCHI MTOAPA3ICIISIOTCS Ha
OCHOBHBIC U ...

a. BCTIOMOTaTeIIbHBIC;

0. TEXHOJIOTHYECKHE;

B. TPY/IOBBIC.

4. Ilpoueccel, MPOTEKAIOIIUE B CIENMAILHOM 000PY0OBAHNH, TI€ IO/ IEUCTBUEM TEXHUYECKUX
1 OMOXMMMYECKUX MPOLIECCOB MpeIMET TpyAa MpUOOpeTaeT HOBbIE CBOMCTBA, HA3bIBAIOTCA:



a. anmnapaTypHbIMU;
0. aBTOMaTU3UPOBAaHHBIMU;
B. TEXHUYECKUMH.

5. YacTph NpOM3BOACTBEHHOM ONEPALIMU, COCTOSAIIAs U3 B3aUMOCBS3aHHBIX TPYAOBBIX JICHUCTBUI,
3TO TPYJIOBOE:

a. JIeUCTBHE;

0. IBIDKCHUE;

B. IIPUEM.

. K MeTonam u3ydeHus kKaueCTBEHHBIX XapaKTEPUCTUK TPYAOBBIX MPOLIECCOB OTHOCSTCS:
. BU3yallbHOE HaOJIf0/IeHNEe, aHKETUPOBAHUE,

. boTorpadus pabouero BpeMeHHU;

. XpPOHOMETpPaXK.

WO N

.K MCTOJaM HU3YUCHUA KOJTUUCCTBCHHBIX XaPAKTCPUCTUK TPYAOBBIX ITPOLCCCOB OTHOCATCA:
. BU3yaJbHOE HaOII0ICHIE;

. hororpacdust pabodero BpeMeHHU;

. AaHKETUPOBaHUE.

"N RN |

. Pabouee BpeMs ckiiaapIBaeTCsl U3 BpeMEeHH paboThl U BPEMEHH. . .
. IEPEPBIBOB;

. OTIBIXA;

. IUIA JIAYHBIX HaJTOOHOCTEM.

W O\ ©

9. MeTon u3MepeHuUs MPOOIHKUTEILHOCTH PETYIIIPHO MTOBTOPSIOIIMXCS 3aTpaT padbovero
BPEMCHU Ha3bIBACTCS:

a. HaOJIIOICHUEM,

0. pororpaduei;

B. XpOHOMETPAXKEM.

10. OTHOWIEHKE 3aTpaT BpeMEHU Ha paboTy U PETIaMEHTHPOBAHHBIE TTEPEPHIBBI K
MIPOIOIDKUTEIBHOCTH paboueii CMeHBI - 3TO:

a. K03 GUIIUEHT UCTIONH30BaHUS PadOUEro BpEMEHH,

0. ypOBEHb 3aHSTOCTH OCHOBHOI paboToOii;

B. CTETI€Hb IJIOJJOTBOPHOCTH TPY/a.

11. OTHOIIEHHE OCHOBHOM pabOThl KO BpEMEHH CMEHBI — 3TO:
a. KOO QUIKMEHT UCIIOIB30BAHUS PabOYETO BPEMEHHU;

0. YPOBEHB 3aHATOCTH OCHOBHOW pabOTOii;

B. CTEIEHb IIJIOJOTBOPHOCTHU TPYIa.

12. KoMOMHUPOBaHHBIN cIOCO0 U3yUeHUs 3aTpar pabovyero BpeMeHH, COUETAIONIUI JTEeMEHTHI
dboTorpaduu paboyero BpeMEeHH U XPOHOMETPaXka, Ha3bIBACTCSI:

+a. POTOXpOHOMETpaK;

0. K093(hPUIIMEHT MCITOTB30BaHUS PAOOUETO BPEMEHH,

B. Ha0JIIO/ICHHE.

13. Bpewms1, 3aTpaueHHOE Ha €UHUILY — JTO:
a. TPy10EMKOCTb;

0. HOpMa BpeMeHU;

B. HOpMa BBIPAOOTKHU.



14. TloBbllIeHrEe TPOU3BOIUTENBLHOCTH TPYJa, CHUKEHHE Opaka, MOBBIIIEHUE KaueCcTBa
MIPOIYKLIUH — 3TO:

a. IPUHLINIIBL;

0. HampaBJICHUS;

B. 33JJa4M PALlMOHAJILHON OPTaHU3aLuU TPYAA.

15. Coxpanenue 310pOBbs U paOOTOCTIOCOOHOCTH PAa0OOTHUKOB, aKTUBHU3AIIMU WX TBOPUYECKON
aKTUBHOCTU (DOPMHPOBaAHHE Y HUX UHTEPECOB K CBOEMY TPY.Y, - 3TO 3aJaUu:

a. MCUX0(pU3NOJIOTHUECKHE;

0. collMaNIbHEIE;

B. JKOHOMUYECKHE.

5.3 Memoouueckue mamepuaibl, Onpeoeiauue nPouedypbl OUCHUSAHUS 3HAHU,

VMEHUU, HABbIKO8 U (U1U) ONblma 0esmeibHOCmU

Bce 3amanus, mcnonb3yeMble IS TEKYILEro KOHTPOJI (POPMHPOBAHUS KOMITCTCHLUH
YCIIOBHO MOXXHO Pa3/I€IUTh HA JBE€ TPYIIIIbL:

1. 3aJ]aHusl, KOTOPbIE B CUIIy CBOUX OCOOCHHOCTEH MOTYT OBITh PEeaIr30BaHbl TOJIBKO
B Ipolecce o0y4yeHMs Ha 3aHATHAX (HalpuMep, CUTyallMOHHbIC 3aJaHMs, TUCKYCCUS U MMHU-
KoH(pepeHus B popme BeOUHApa);

2. 3aJJaHus, KOTOPbIE JONOJIHIIOT TEOPETHUECKUE BOMPOCHI (MIPaKTUYECKUE 3aaHu,
3aJaHusl UL CAMOCTOSTENIbHOM pabOThI, TECTHI).

Beinonnenune Bcex 3aiaHuil ABiIseTCd HEOOXOAMMBIM Ui (POPMHUPOBAHUS U KOHTPOJIA
3HAHWH, yMEHUI 1 HaBBIKOB. [I03TOMY, B Cilyyae HEBBINOJIHEHHS 3aJaHU B TIpoliecce 00ydeHus,
X HEoOXOIuMMO «O0TpaboTaTh» 10 3adera (9K3aMeHa). Bua 3ajgaHuii, KoTopbleé HEOOXOIUMO
BBIIIOJIHUTD JUIS JTUKBUAALMU «3aA0JDKEHHOCTH) OIPENEISAETCS B MHAUBUILYAIBHOM IOPSAKE, C
Y4€TOM NPUYHMH HEBBIIOJHECHMSL.

1. TpeOoBaHMe K pelIeHUI0 CUTYAIMOHHOM, P00J1eMHOM 32/1a4H (Kelc-U3MepHuTesIn)

CTyleHT JOKEH YMETh BBIJICTUTH OCHOBHBIC IMOJIOKCHUS U3 TEKCTa 3a/1aud, KOTOPHIC
TpeOYIOT aHATN3a U CIIYXKAaT yCIOBHUAMH pelieHus. Mcxo/s U3 mocTaBIeHHOTO BOIIpOca B 3aj1ave,
MOTIBITATHCSI MAKCUMAIILHO TOYHO OIPEICTUTh MPOOIeMy U COOTBETCTBEHHO PEIIHTH €¢.

3anaun JOJDKHBI PEIIaThCsl CTYACHTAMH MUChbMEHHO. [Ipu pereHnn 3a1a4 TakKe BaKHO
MPaBWIBHO CHOPMYJIMPOBATh W 3alUcaTh BOMNPOCHl, HAa4yWHAs C Oojee OOMmMX W, KOHYas
YaCTHBIMHU.

Kpumepuu oyenusanus — oieHKa y4UTHIBAET METOIBI U CPEJICTBA, UCIIOJIb30BAaHHBIE MIPH
pEILICHUH CUTYAIIMOHHOM, TPOOJIEMHON 3a/1a4H.

OreHKa «8binoaHeH0» CTAaBUTCA B Cly4ae, eclid 00yJaromuics ToKa3all MOJI0KHUTEIbHbIE
pe3yabTaThI B TMPOIIECCE PEIICHHS 3a7au, & UMEHHO, KOT/Ia OOYYaIOUIHIACS B IIEJIOM BBITTOTHIIT
3ajaHue (permi 3a/1a4y), UCIOb3Ysl B TIOJTHOM 00beMe TEOPETUUECKUE 3HAHUS U MPAKTHYECKUE
HaBBIKH, TIOJTYYCHHBIC B IIPOLIECCE OOYUCHUS.

O1eHKa «He 8blnoIHeH0» CTaBUTCS, €CIIA 00yJarOIINIACS HE BBITIOJIHUI BCE TPEOOBaHMS.

2. TectupoBanue

SIBnsieTcss OMHUM U3 CPEACTB KOHTPOJIS 3HAHUM 00YYaOIIHUXCS 110 AUCIUIUIMHE.
Kpumepuu oyenusanus — npaBuIbHBIA OTBET HA BOIIPOC

O1eHKa «omau4HO» CTABUTCS B Cllydae, €Ciiu MpaBWiIbHO BhINOJIHEHO 90-100% 3amanuii
OrueHka «xopouio» CTaBUTCA, €CIU MPABUIHHO BbINONHEHO 70-89% 3ananuit

OueHka «yoosiemeopumenvbHoy» CTaBUTCS B Ciydyae, €CIU MPaBUIBLHO BBITIONHEHO S50-



69% 3ananuit
OrieHKa «Hey0os1emeopumeibHo» CTaBUTCS, €CIM MPABUIBLHO BBITIOHEHO MeHee 50%
3a1aHUM

6. Ilepeuenv ocno6HOUl U O0ONOIHUMENLHOU YUEOHOU JaAuUmMeEpamypuvl, Heo0X00UMOU O0n:
o0ceoenusn OUCYUNIUHLL (M0OY1)

6.1 OcHnosHas yueonas tumepamypa:

1. Umxuesa J[.M. YnpaBneHue nepcoHaioM [ DIEKTPOHHBINA pecypc] : yueOHoe mocodue
(xypc nexuumit) / J.M. HuxueBa. — DIEKTpOH. TeKCTOBble naHHble. — Cumdepormnons:
VYHuBepcureT SKOHOMHMKHM W ynpasieHus, 2016. — 268 c¢. — ISBN 2227-8397. — Tekcr :
ANIEKTPOHHBIH // DnekTpoHHOo-O0ubroreunas cucremMa IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/73272.html

2. PsbunkoBa T.A. OcHOBBI opraHuzanuu TpyAa [DJIEKTPOHHBIA pecypc]| : ydeOHOe
nocobue / T.A. PsbuukoBa. — DIEKTpPOH. TEKCTOBble MdaHHbIe. — Tomck: ToMmckuit
roCyJapCTBEHHBIM YHUBEPCUTET CUCTEM YIIPABICHUS U PaguO03JIeKTpOoHUKH, 2016. — ISBN 2227-
8397. — T — 92 c.TeKCT : ANEeKTPOHHBII // DnekTpoHHO-O0ubmoreuHas cuctema IPR BOOKS :

http://www.iprbookshop.ru/72155.html

3. llnennep I1.0.Ympasnenue nepcoHanom [IIEKTPOHHBINA pecypc]| : yueOHoe mocodue
JUIS CTYJCHTOB BY30B, OOYYalOUIMXCs IO CHEIHANbHOCTAM «MEHEIKMEHT OpraHu3alun» u
«Ymupasnenue nepconaniom» / [1.2. lnenaep [u ap.]. — DIEKTpOH. TEKCTOBBIE JaHHBIE. — M. :
IOHUTU-AAHA, 2017. — 319 c. — ISBN 5-238-00909-7. — TekcT : 21MeKTPOHHBIN //
OnektpoHHO-O0nOmmoTeyHas cucrema [IPR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/71073.html

6.2 Jlononnumenvhas yyeonas iumepamypa:

1. Aynanmy O.®. AHTUKpPU3HCHOE yIIpaBiieHuE [DIIEeKTPOHHBIN pecypc] : yuebHuk / O.0.
Aynany. — 2-e u3a. — DIEeKTpOoH. TeKCToBbIe naHHble. — Capatos: Ali [Tu Op Menua, 2019. —
313 ¢. — ISBN 978-5-4486-0452-2. — TekcT : 31eKTpOHHBIN // DNEKTPOHHO-OMOIMOTEUHAS
cuctema [PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/79765.html

2. UpanunoBa C.B. DkxoHoMuKa opraHu3anuu [DIEeKTpOHHBIN pecypc] : ydeOHOe
nocobue miusi CIIO / C.B. MBanunmoBa. — 2-¢ u3A. — ODJIEKTPOH. TEKCTOBHIE JaHHBIC. —
Caparos: IIpodobpazoBanue, Ait [lu Op Meaua, 2018. — 152 c. — 978-5-4486-0358-7, 978-5-
4488-0204-1. — Pexum nocryna: http://www.iprbookshop.ru/77010.html.

3. Kypraesa X.}O. KagpoBasi nosimtuka u KaJpoBblil ayJUT OPraHU3aluu [ DJIEKTPOHHBIN
pecype] : yaedHo-metonuueckoe nocooue / XK.FO. KypraeBa. — DIeKTpOH. TEKCTOBBIC JaHHBIC.
— Kazanp: KazaHckuil HallMOHaNbHBIA MCCIEOBATENBCKUN TEXHOJOTUYECKHH YHUBEPCUTET,
2017. — 96 c. — ISBN 978-5-7882-2161-8. — TekcT : 3J€KTPOHHBIA // DIEKTPOHHO-
oubnuoteunas cucrema IPR BOOKS : [caliT]. — URL:

http://www.iprbookshop.ru/79298.html

6.3. Ilepuoouuecxue uzoanus

1.Dx0HOMUKA U COBPEMEHHBIN MEHEIKMEHT: TEOPHsI U MPAKTHKA
http://www.iprbookshop.ru/48512.html

2.DKOHOMHUKA U MEHEXKMEHT CHCTEM YTPaBICHUS

http://www.iprbookshop.ru/34060.html

3.BectHuk HoBoCHOMPCKOTO rOCyJapCTBEHHOTO YHUBEPCUTETA IKOHOMUKHU U YTIPABICHUS
http://www.iprbookshop.ru/34054.html

7. 1lepeuens pecypcoé ungopmayuonno-menexommynukayuounou cemu "Hnmepnem'


http://www.iprbookshop.ru/48512.html
http://www.iprbookshop.ru/34054.html
http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/73272.html
http://www.iprbookshop.ru/79298.html
http://www.iprbookshop.ru/77010.html
http://www.iprbookshop.ru/79765.html
http://www.iprbookshop.ru/71073.html
http://www.iprbookshop.ru/72155.html

(0oanee - cemv "Hnumepnem''), neodoxooumuix 011 oceoenus oucyuniunsl (Mooyis)

1.®enepanbublii nopran «Poccuiickoe obpazoBanue» http:/www.edu.ru/

2. Caiit enepanbHON CiTyKObI TOCYJapCTBEHHOM cTaTUCTHKY http://www.gks.ru/

3. CnpaBouHno-npaBoBas cucteMa «Koncynbrant [lmroc» http://www.consultant.ru/.
4. UnTepuer-xypHan «Mapkeronor» — http://www.marketolog.ru/

5. Uurepuer-xxypHan «HoBocti MapkeTunra» — http://www.marketingnews.ru/

8. Memoouueckue ykazanusa 011 00y4arouuxca no 0C80CHUI0 OUCUUNIUHBL (M00Y1A1)

VYcneniHoe OCBOGHHME JaHHOTO Kypca Oa3upyercs Ha pPalUdOHAIBHOM COYETaHWU
HECKOJIbKMX BUJIOB yU€OHOU ACATEIHPHOCTH — JICKIIMA, CEeMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camoOCTOsATeNbHYIO paboTy CleAyeT paccMaTpuBaThb OJHMM H3 TJIABHBIX
3BEHbEB MOJHOLIEHHOTO BBICHIETO OOpa30BaHMS, Ha KOTOPYIO OTBOAMTCS 3HAUUTENIbHAs 4acTb
yueOHOT0 BPEMEHHU.

Bce Bunbel 3aHsaTHii npoBomsATcs B (opMe OHIAH-BEOMHAPOB C HCIOIb30BAaHHEM
COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH (HaIM4yMe TMpe3eHTanuu U ¢opyma A
00CyXICHHS).

B nponecce m3ydeHuss TUCHUIUIMHBI CTYJEHTHI BBINOJHAIOT NPAKTUYECKUE 3aJaHUs U
MIPOMEXYTOUHble TecThl. KOHCyNnbTUpOBaHHE MO HM3y4yaeMbIM TeMaM MPOBOJUTCS B OHJIANH-
peKuMe BO BpeMsi IIpoBeJIeHHsI BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTallui.

CamocTosTenbHas paboTa CTyA€HTOB CKJIaIbIBACTCS U3 CIAEAYIOIIUX COCTABIISIOMINX:

- paboTa C OCHOBHOW M JOIMOJHHUTEIBHON IUTEpaTypoil, ¢ MarepualaMud HHTEpHETa U
KOHCIICKTaMH JICKIIHI;

- BHEAyJUTOpHAas TMOJArOTOBKA K KOHTPOJBHBIM paboTaM, BBHIMOJIHEHHE JIOKJIAJIOB,
pedepaToB U KypcoBBIX paboT;

- BBITIOJIHEHHE CAMOCTOSATENIbHBIX MPAKTHUECKUX padoT;

- MOJIFOTOBKA K AK3aMeHaM (3ayeTaM) HEMOCPEACTBEHHO Nepe]] HUMH.

Jlns mpaBUWIIBHOM oOpraHu3anudu paboThl HEOOXOAMMO YYMTHIBATH MOPSAOK H3YUEHUS
pa3aenoB Kypca, HaXOASIIUXCS B CTPOTOM JIOTHYECKOW MOCIeI0BaTeIbHOCTH. [1oaTOMY XOpoiiee
YCBOEHHE OJHOW 4YacTH IWUCLUUIUIMHBI SBJISAETCA NPEANOCBUIKON sl YCIEIIHOTO Mepexoia K
cienyromen. 3aganus, TpobIeMHbIe BOMPOCHI, MPEAJIOKEHHbIE Ul U3yYeHUs AMCLUUIUIMHBI, B
TOM YHCJE U IS CaMOCTOSITEJIbHOTO BBIMOJIHEHHS, HOCAT MEXIUCLUIUIMHAPHBINA XapakTep U
0a3upylOTCs, MPEeXAe BCEro, HAa NPUYMHHO-CIEJICTBEHHBIX CBS3SIX MEXKIYy KOMIIOHEHTaMH
OKpY>Kalollero Hac Mupa. B Teuenue cemectpa, He0OX0AUMO MOATOTOBUTE pedepatsl (IPOESKTHI)
C HCIHOJIb30BAaHUEM DPEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIUTEpaTypbl W CAATh
pedepats! 1715 TPOBEPKHU MpenojaBaTeiio. BaKHbIM COCTaBISIONIUM B H3YYEHHUHU JAHHOTO Kypca
SBJIIETCS pEIIEHUE CHUTYallMOHHBIX 3aJad U paboTa HaJ NPoOJIEeMHO-aHATUTUYECKUMU
3aJJaHUSIMH, YTO MIPENIIOIaracT 3HaHUE COOTBETCTBYIOIIEH HAyUYHON TEPMUHOJIOTHH U T. 1.

Jlig dydiiero 3amoMUHAHUS MaTepuana Iejaecoo0pa3HO HCMONIb30BaTh WHIUBUIYaIbHbIC
0COOEHHOCTH M pa3Hble BUJABI MaMATH: 3PUTENbHYIO, CIYXOBYIO, ACCOIMATUBHYIO. Y CIIEITHOMY
3alIOMHUHAHMIO TAK)K€ CIIOCOOCTBYET MPUBENICHUE IPKUX CBUETENIHCTB M HATJISAHBIX [IPUMEPOB.
VY4eOHbIil MaTepual J0KEH MOCTOSIHHO MOBTOPATHCS U 3aKPETUIATHCS.

[Ipy BBIMOJHEHUH JIOKJIAJ0B, TBOPUYECKUX, MH(DOPMALIMOHHBIX, HCCIEI0BATEIbCKUX
IIPOEKTOB 0CO0O€ BHUMAaHHE CleAyeT oOpaiiarte Ha NOoAOOp HCTOYHHMKOB HHPOpPMALUU U
METOJIUKY pabOThl C HUMHU.

Jlnst ycnenHo| ciaum 9K3aMeHa (3a4eta) peKOMeHIyeTcst cOOII01aTh Cleayolue mpaBuia;
1. IloaroroBka K sK3aMeHy (3aueTy) OJKHA MPOBOAMTHCA CHCTEMAaTHYECKH, B TEYEHHUE BCETO

ceMecrpa.

2. VlHTeHCHBHAs MOJATrOTOBKA JOJKHA HAUYaTHCS HE MO3/IHEE, UeM 3a MECHI] 10 SK3aMeHa.
3. BpeMsi HEMOCpeCTBEHHO Mepe]l HIK3aMEHOM (3a4eTOM) JIydllle UCIOIb30BaTh TAKUM 00pa3oMm,

YTOOBl OCTaBUThH MOCIEAHUM JeHb CBOOOAHBIM [UIsl MOBTOPEHHS Kypca B LEJIOM, IS


http://www.consultant.ru/
http://www.edu.ru/
http://www.gks.ru/
http://www.marketingnews.ru/
http://www.marketolog.ru/

CUCTeMAaTH3allMK MaTepuaia u JopaboTKU OT/IEIBHBIX BOIIPOCOB.

Ha »x3aMeHe BBICOKYIO OLICHKY MOJIy4YalOT CTYAEHTHI, UCMOJb3YIOIINE JaHHbIE, OJTyYEHHBIE
B TIpOIlecCE€ BBHIMOJTHEHHUS CAMOCTOSTENBHBIX pPaboOT, a TaKkKe HCHOIB3YIONINEe COOCTBEHHBIC
BBIBOJIBI HA OCHOBE M3YYEHHOI'0 MaTepuana.

Y4uuThIBas 3HAYUTENBHBIH 00BEM TEOPETUYECKOTO MaTepuayia, CTyJIEHTaM PEKOMEHIYeTcCs
pEryJIsIpHOE MOCeIIeHUE U MOAPOOHOE KOHCTIEKTUPOBAHHE JIEKIIUH.

9. Ilepeuenv ungopmayuonnvblx  MexHON02UIl, UCHOTLIYEMBIX  NPU
ocyuwiecmenenuu oopazoeamenbHo20 nPoyecca no OUCyUnIune (Mooyio), 6KII04Uas nepeyetsy
npopaMmHO20  obecneuenus U UHPOPMAYUOHHBIX  CHPAGOYHBIX  cucmem  (npu
Heobxo0umocmu)

1. TepmuHAIBHBIN cepBep, MPEIOCTABISIOMINI K HEMY JOCTYII KJIMEHTaM Ha 0aze
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cB0001HO pacnpocTpaHsIeMbIii OUCHBIN MAKET C OTKPHITHIM HUCXOIHBIM
KOZOM

4. HNudopmanmonHo-cripaBoyHas cucrema: Cucrema Koncynbrantllntoc
(MudopMaimoHHbBII KOMIUIEKC)

5. NudopmarmonHo-mpaBoBoe obecredeHue ['apaHT: DIEKTPOHHBIA MEPHOINYSCKUMA
cupaBoyHuK «Cucrema 'TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AatuBupycHas cucrema NOD 32

7. Adobe Reader. JIuniensus nporpuerapHasi CBOOOIHO-paCcIIpoCTpaHsieMast.

8. DnektpoHHas cucteMa auctaHimonHoro ooyuennss AHOBO «MockoBckuit
MEXyHapOAHBIN YHUBEPCUTETY. https://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanvHo-mexHu4eckou  0Oazvl,  HEOOXO0UMOU 01
ocyuiecmenenus 00pazoeamensbHo2o npoyecca no oucyuniune (Mooyi)

1.  KOMIIbIOTEpHI MepCOHANBHBIE /T MIPETIoIaBaTelNell C BEIXOIOM B ceTH VHTepHeT;
2.  HayUIHUKH;

3.  BeOKamepsbl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI.

11. O6pa3oBaTe/bHbIC TEXHOJIOTHH, HCIIOJIb3yeMble IIPH OCBOCHHUH M CHMIIJIMHBI

JIist OCBOCHUSI TUCIUTUIMHBI HCTIOIB3YIOTCS: TPAUIIMOHHbBIE (OPMBI 3aHSTHIA — JEKIMU (THUITBI
JEKIUHA — YCTaHOBOYHAs, BBOJAHAS, TEKyIlas, 3aKIIOYUTENbHas, 0030pHAas; BUIbI JEKIUH —
npoOsieMHasi, BU3yallbHasl, JEKUUS KOH(QEpEeHLHUs, JEKIUS KOHCYJIbTAallUs); M CEeMHHApCKUEe
(TIpaKkTHYeCKHE) 3aHATHS B HHTEPAKTUBHBIC (DOPMBI 3aHATHI - PEIICHUE CUTYAIlMOHHBIX 3a/1a4d B paz0op
KOHKPETHBIX CHTyalldif, caMOCTOsTeJbHAs pa0doTa CTYJCHTOB C y4eOHBIMH MaTepUallaMH,
NPEICTaBICHHBIMU B DJICKTPOHHOW CUCTEME 00yUCHHSI.

Ha y4eOHBIX 3aHATHSX UCHOJB3YIOTCS TEXHUYECKHE CpEACTBa OOYYEHHS: KOMIIBIOTEp
MOKITIOYEHHBIN K ceTh MHTepHeT W mporpaMMoil Opay3epoM il BBIXOZa B HWHTEPHET, MOHHTOP,
KOJIOHKH, MUKPO(OH, BeO kamepa, rmaker mporpamm Microsoft Office mist neMoHcTpanuy npe3eHTaui u
MenuadaiiiioB, MakeT MporpamMM JUisi NpPOBEACHHsS BeOWHAPOB B OH-NAllH pexume. TectupoBaHue
00y4aeMBIX MOXET OCYIIECTBISITECSA C HCIOJB30BAHUEM JJICKTPOHHOW CHCTEMBI JTUCTAHIIMOHHOTO
00y4eHHs1, yCTAaHOBICHHOMN Ha 000PY/I0BaHHH YHHBEPCUTETA.

11.1. B ocBoeHuM Yy4eOHOH AMCUMIUIMHBI HCHOJb3YHOTCH CJeAyllue TPaIulIHOHHbIE
o0pa3oBaTe/IbHbIE TEXHOJIOTHH:
- YTeHHE MPOOIEMHO-UHPOPMAIIMOHHBIX JIEKIHH ¢ UCIIOJIb30BaHUEM TPE3CHTALUN 1


https://elearn.interun.ru/login/index.php

TpaHCIALUEH BBICTYIUICHUS JIEKTOPA,

- CEMHHAPCKHE 3aHATHUS TSI 00CYKICHHUS, TUCKYyCCUH 1 0OMEHAa MHEHUSIMH C MICTIOJIb30BaHHEM
AJIEKTPOHHBIX CUCTEM KOMMYHHKAIMK (POPYyMBI, 4aThl);

- KOHCcynbTanuu (popymsl);

- CaMOCTOATENIbHAS paboTa CTYICHTOB C YUeOHOH JTUTepaTypoil 1 NepBOMCTOUHUKAMM;

- IOATOTOBKA U 00cy:xJieHue pedepaTtoB (IPOEKTOB), Mpe3eHTALUN (HayYHO-UCCIIEeI0BATENbCKAs
pabora);

- TECTUPOBAHUE 110 OCHOBHBIM TEMaM JIUCITUTLTHHEI.

11.2. AKTMBHBIC M HHTEPAKTHUBHbIC METOABI U (pOPMBbI 00yUEHUS

W3 nepeuns BUIOB: («mo32060u wimypmy, ananuz HIIA, ananuz npobiremuuix cumyayuil, anaius
KOHKDEemHbIX — CUMYyayuil, UHYUOEeHmMbl, UMUMAayus  KOJIEKMUBHOU  NpOpecCUuoHanbHoU
O0esamenbHOCmy, paszviepbléanue poiell, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlili Cmoj, oucnym, beceod, OUCKYCccusl, MUHU-KOHpepeHyus u
Op.) UCTIOJIB3YIOTCS CIIEAYIOIINE:

- oucnym

- AQHANU3 NPOONIEMHBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlil cmoi,

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. Oco0enHocTH O00y4YyeHHS] MHBAJIMIOB M JIMI C OrPAHUYEHHBIMHM BO3MOKHOCTSIMH
3n0poBbs (OB3)

[Ipu opranuzanuu 0OydeHHs M0 TUCHUIUIMHE YYUTHIBAIOTCS OCOOEHHOCTH OpraHMU3aluu
B3aWMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHUICHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS (J1ayiee
— wuHBamuael W smna ¢ OB3) ¢ menbio obecriedeHuss HMX TpaB, pa3pabaThIBAIOTCS
aJIaTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI ITOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI M (OPMBI CONPOBOXKACHUS OOYYCHMS, HCIOJB3YIOTCS CHELUAIbHBIE TEXHUYECKHE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE O00pa3oBaTeNbHBIE TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefia u mpodvee.

Beibop MeTomoB 0Oy4YeHHs oOmpenensieTcss COJepKaHWeM OOYYeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHaIbHO- TEXHUYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCIPUSATHUS
y4eOHOI HHPOPMAIIUU CTYJCHTOB-HHBAIH/IOB U CTYJCHTOB C OTPAHWUYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0pa3zoBaTeiabHOM IIpoliecce MCHOIBb3YIOTCS COLUAIbHO-aKTHBHBIE U
pedieKCUBHBIE METOAbl OOY4YEeHMs, TEXHOJOTHHU COIMOKYJIbTYPHOM peaduIuTallud C LENbIO
OKa3aHHs TOMOIIM B YCTAaHOBJICHUH MOJHOILCHHBIX MEXIUYHOCTHBIX OTHOLICHUH C JPYyTUMHU
CTYICHTaMH, CO3JIaHIH KOM(POPTHOTO IICUXOJIOTUIECKOTO KJIIMMATa B CTYACHYECKOH TPYIITIE.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXHOCTSAMHU 37I0POBbS DIIEKTPOHHOE
oOy4eHHe M IMCTAaHIIMOHHBIE 00pa30BaTENbHBIC TEXHOJOTHH MPEAYCMATPUBAIOT BO3MOKHOCTh
npuema-nepesadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OO0yJatomyecst U3 YUCIia JIAI ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3JI0POBbBsI 00€CIICUEHBI
NICYaTHBIMU M 3JIEKTPOHHBIMU 00pazoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYCHUSIM HX 3/I0POBBSI.
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