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npozpammol

Komnerenuus [Tnanupyemble pe3yabTaThl 00yUeHUs 10 TUCIUIUIMHE
[IK-15 3HaTh:
YMmenue Bectu -TIOHSTHE, LIEJH, 337a4 PUHLUIIBI AETONPOU3BOICTBA U
JIEJIONPOU3BOCTBO | TOKYMEHTOO0OpOTa B OpraHax rocy1apcTBeHHOM Biactu Poccuiickoit
51 denepanuu, opraHax rocyIapcTBEHHOH BJIACTH CyOBEKTOB
nokyMmeHnToobopot | Poccuiickoit deneparuu, opranax MECTHOTO CaMOYTIPaBJICHHUS,
B OpraHax rOCYJapCTBEHHBIX U MyHHIIUTAIBHBIX MPEANPUATUSIX U YIPSKICHUSAX,
rOCy/IapCTBEHHON | HAay4HBIX U 00pa30BaTEIbHBIX OPTaHU3AMIX, TOJTUTHYECKUX MAPTHSIX,
BJIACTH OOIIECTBEHHO-TIOJINTHYECKUX, KOMMEPUECKUX U HEKOMMEPUYECKHIX
Poccuiickoit OpraHu3alusx ;
Deneparum, - OCHOBHBIE TIOHATHSA JJOKYMEHTAIMOHHOTO 00ECTICUYeHHS YIIPaBICHUS;
oprasax - CUCTEMbI JOKYMEHTAIIMOHHOTO 00eCIieUeHus yIpaBJICHHUS;
TOCYJapCTBEHHON | - KIacCU(UKAIMIO JOKYMEHTOB U UX BHIBI;
BJIACTU CyOBEKTOB | - Tp€OOBAHMUS K COCTABIICHUIO U OPOPMIICHHUIO JOKYMEHTOB;
Poccuiickoii - OpraHu3aIMIo JOKYMEHTOO0OpOTa: mpueM, o0paboTKa, perucrparus
Odenepanuu, KOHTPOJIb, XpaHEHHUE IOKyMEHTOB, HOMEHKJIaTypa J1e;
OpraHax MECTHOTO | - HCTOPUYECKHUE 3Tanbl (POPMHUPOBAHUS AUCIUILTUHBI, OCHOBHBIC
CaMOYyIpaBJICHUS, | TEHACHLWHU U HAMpaBJICHUs PA3BUTHS COBPEMEHHOI MPAKTUKU
TOCYJapCTBEHHBIX | IOKYMEHTALIMOHHOTO 00ecreueH sl yIpaBiIeHus,

U MyHULUIAIbHBIX
IPEANPUATUAX U

- COZIEP’)KaHHUE U CTPYKTYPY Kypca.
YMmerh:

YUPEKIACHUSX, - 0OpMIISITH IOKyMEHTALIUIO B COOTBETCTBUU C HOPMATUBHOU 0a30ii, B
HAy4YHBIX U T.4. HCIIOJIB3YS HH()OPMAIIHOHHBIE TEXHOJIOTUH;
00pa3oBaTeNbHBIX | - OCYIIECTBIISTh ABTOMATH3AIUI0 00pabOTKH JOKYMEHTOB;
OpraHu3anusx, - YHU(PUIUPOBATH CUCTEMBI TOKYMEHTALINH;
MOJINTUYECKHUX - OCYIIECTBIIATh XPAHEHUE U TOUCK JOKYMEHTOB;
napTusx, - BeCTH JICJONPOM3BOJICTBO M JOKYMEHTOOOOpPOT B  OpraHax
00IIIECTBEHHO- roCcyJ1apCTBEHHOM BiIactu  Poccuiickout ®denepanuu, opraHax
[IOJIUTUYECKUX, roCyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit deneparyu, opranax
KOMMEpPYECKHUX U | MECTHOTO CaMOYIIpaBJI€HUS, TOCYJAPCTBEHHbIX W MYHUIMIAIBHBIX
HEKOMMEPYECKUX | MPEeINpUATHSIX ¢ YYPEXKACHUSAX, HAaydyHbIX U  00pa3oBaTeNbHBIX
OpraHu3aLMIX OpraHM3alMsIX, MOJUTHYECKUX MAPTHIX, OOIIECTBEHHO-TOIUTHYECKUX,
KOMMEPUYECKUX U HEKOMMEPUECKHUX OPraHU3aLUIX
Baanern:
-HaBbIKaMH JJOKYMEHTAJIBHOTO O()OPMIICHUS PEIICHUH B yIIPaBICHUT
OTepaIoHHOM (ITPOU3BOJACTBEHHON) AEATEILHOCTH OpraHU3alMi IPU
BHEJJPEHUU TEXHOJIOTUYECKUX, TPOYKTOBBIX NHHOBALMI WU
OpraHU3allMOHHBIX U3MEHEHUH,
-IIPUKJIJIHBIMU HaBBIKAMM HUCII0JIb30BAHUS TEOPETUUECKUX 3HAHUH B
YIPaBICHUYECKOM 1ESATEIbHOCTH
[IK-16 3HaTh:
-OCHOBHBIE IPUHIIUIIBI OPTaHU3ALMH AEJIONPOU3BOACTBA U
Cnocobnocts JIOKyMEHTO060pOTa B OpraHax TOCyIapCTBEHHON BIACTH M OPraHax
OCYMCCTRIIATD MECTHOI'O CaMOYIIPaBICHUS;
TEXHOJIOIMYECKOC | - mpuHIMIEI (PyHKIIHOHUPOBAHUS CUCTEMBI BHYTPEHHETO
obecreuenne JIOKYMEHTO000pOTa OpraHU3aII
CITy>KeOHOH - TpeGoBaHUs K GOPMHUPOBAHUIO MHPOPMAITHOHHOTO 00ECTICYeHHUS
JESATENbHOCTH YYaCTHUKOB OPraHU3allMOHHBIX IPOEKTOB

CIEIUATUCTOB (110
KaTEropusM U

YMmerhb:

= COCTaBJAThb, YUYUTBIBATb, XpPaHHUTb, 3allUIIAaTb W IICpPCaAaBaTb
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rpyImniam CITy’K€OHYIO IOKYMEHTAIIUIO;

JIOJPKHOCTEHN - BECTH JCJIOMPOU3BOACTBO U IOKYMEHTOOOOPOT B OpraHax
roCy/IapCTBEHHON rocy1apcTBeHHOM BiacTu Poccuiickon denepannn, opraHax
IPaKTaHCKOIT rocyJapCTBEHHOM BiacTH cyObeKTOB Poccuiickoit deneparym,
CILyXKOBI 1 opraHax MECTHOT'O CAMOYITPaBJICHHUS.

MYHHIUTIATbHON Baazers:

- HaBBIKAMHU aHaHM3a HHPOpMaIK 0 GYHKIIHOHUPOBAHUU CUCTEMBI
BHYTPEHHETO JOKYMEHTO00O0pOTa B OpraHax rocyJJapCTBEHHOM BIIacTU
Poccuiickont denepanuu, OpraHax rocyJapCTBEHHON BIACTH
cyowsekToB Poccuiickoit @enepanuu, opraHax MECTHOTO
CaMOYIIpaBJIeHHs., BeIeHUS 0a3 JaHHBIX 10 Pa3IMYHBIM TOKa3aTeNsIM U
dhopmupoBanust THHOPMAIIMOHHOTO 00ECTICUeHNS YYaCTHUKOB
OpPraHMU3aLMOHHBIX IPOEKTOB

CITYKOBI)

2. Mecmo oucyunaunvl (M00ynis) 6 CMpyKmype 00pazoeameibHoil RPOZPammol

JlucuuiimHa OTHOCHUTCS K BapuaTHBHOU Yactu yaeOHoro mnana OITOIT.

JlaHHas AMCUMIUIMHA B3aUMOCBS3aHA C IPYTUMH JUCLUIUIMHAMH, TAKUMHU Kak: « OCHOBBI
MaTeMaTU4eCKOoro MOJCIIUPOBAHUS COLIMAJIbHO-PKOHOMHUYECKUX MIPOLIECCOBY,
«IIporno3upoBanue u IUTaHUpOBaHUE», «['OCylIapCTBEHHbIE M MYHUIUNAIbHbIE (UHAHCH,
«Hanoru wu Hamoroobnoxenue», «VHBECTUIIMOHHBIN aHanmu3», «lIpUHATHE W WUCHOTHCHHE
rOCy/IapCTBEHHBIX pelleHui», «MyHHIMIAIbHOE MpaBo», «YIpaBieHHEe HHPPACTPYKTypoit
TOPOJICKOTO XO3MMCTBay», «YTMpaBIIEHUE TOCYAAapCTBEHHBIM U MYHHUIMNAIBHBIM 3aKa30M»,
«OTHKa rOCYJapCTBEHHON U MyHUIIUITAILHOM CITYKOBD.

W3ydyeHne AMCUUIUIMHBI MMO3BOJHMT OOYYAIONIMMCS PEalli30BBIBATh MpodeccroHalbHbIC
KOMIIETEHIIUH B MPO(EeCCUOHABHOI 1eATeIbHOCTH.

BrITTyCKHUK, OCBOWBIIHMI TporpamMmy OakaiaBpuara, JOJDKEH OBITh TOTOB peIIaTh
cienymomue npodecCHoHANbHBIE 33Jadd B COOTBETCTBUHM C  BHIOpAHHBIMH — BUIAMH
po(hecCUOHATILHON e TENbHOCTH:
6CHOMO2amMenbHO-MEXHO102UYeCKan (UCHOIHUMENbCKAA):

BEJICHUE JICIOMPOU3BOJCTBA M JIOKYMEHTOOOOpOTa B OpraHax TOCYJAapCTBEHHOW BIACTH
Poccuiickoit  ®deneparuu, opraHaxX TOCYJapCTBEHHOHW BIacTH CyObeKTOB Poccuiickoi
denepanuu, OpraHax MECTHOTO CaMOYMPABIICHUS, TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX
MPENNPUITUIX U YUPESKICHHUSIX, HAYYHBIX M 00pa30BaTEIbHBIX OPraHU3ALUAX, MOTUTHUYECKUX
MapTUSIX, 0OIIECTBEHHO-TIOJUTHYECKUX, HEKOMMEPUECKUX U KOMMEPUECKUX OpTraHU3aIusiX;
OCYyIIECTBIICHUE JICUCTBUHN (aIMUHUCTPATUBHBIX MPOIIEYpP), 0OECIEUNBAIOIINX MPEOCTABICHHE
roCyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit
Oenepanuu;

TEXHOJIOTHYECKOE O0ECTeueHHe CNy>KEOHON MESITeIbHOCTH CHEIUATUCTOB (10 KaTEropusM u
rpynmnaM JOJKHOCTEH TOCYJapCTBEHHOM IpaskJaHCKOM ¥ MyHUIIMITATLHOU CITYKObI);
o0OecrieueHre WCTIOTHCHHUS OCHOBHBIX (DYHKITUH, aIMUHHCTPATHBHBIX PETJIAMEHTOB OpPraHOB
rocygapctBeHHo Biactu  Poccuiickoit ®enepanuu, OpPraHoB TOCYAApCTBEHHOW BIACTH
cyobekToB Poccuiickoit denepannu, OpraHoB MECTHOTO CaMOYTIPaBJICHUS, TOCYIaPCTBEHHBIX U
MYHHIMIAIBHBIX MPEANPUATHA U yUpeKIEeHUH, HAyYHBIX M 00pa3oBaTEeIbHBIX OpraHU3aIui,
MOJIMTUYECKUX TMapTUH, OOIECTBEHHO-MOJIUTUYECKUX, KOMMEPUYECKMX W HEKOMMEPUYECKHX
OpraHu3aluii.

3. Ob6vem oucyuniunot



Buowt yueonoit pavomot Dopmul 00yuenusn
Ounasn Ouno- | 3aouna
3a0una A
A
OO01mas TPY1I0€eMKOCTh: 324CTHBIC CTUHUITBI/Yachl 2/72 2/72 2/72
KonTakTHas padora:
3aHATHS JTEKIIMOHHOTO TUIIA 18 8 4
3aHsATUSL CEMUHAPCKOTO THUIIA 18 8 4
[IpomexxyTounast arrecranus: 3aderT / 3a4eT C 0,1 0,1 4
OIICHKOH / K3aMeH /
Camocrositesibaasi padora (CPC) 35,9 55.9 60

4. Cooepicanue oucyuniunvt (MoOys), CMpyKmypuposannoe no memam / pazoenam
C yKa3anuem OmeEe0eHHO020 HA HUX KOAUYeCmea aKa0emMuuyecKux 4acoé u 6uoos

YueoOHbIX 3anaAmuil

4.1. Pacrnpezaenenue yacoB 1o pasjeiiaM/TeMaM B BHJIaM padoThI

4.1.1. Ounas dopma oOyueHus
Buanbl yueOHoii padoThl (B yacax
Ne Pasznen/Tema KonrakTHas pabora
I 3ansaTus 3ansaTus cemuHapckoro tuna | Camocrosites
/m JEKIHOHHOT bHast paéora
0 THNA
Jexy | Uuvte | Ilpaxmu | Cemu | Jlabo | Un
uu yuebH | uecKue Hapvl | pamo | vie
vle 3aHamus pHble | 3a
3auam pao. H3l
ust mu
A
BBenenue B 2 2
JTUCIUTUIAHY .
1 [Ipenmer, 39
COJIepXKaHUe U 3a7auu
Kypca
OCHOBHBIC  TIOHSTHS 2 2 4
5 | OKYMEHTAIMOHHOTO
" | obecnieuenus
yIOpaBIeHUs
IIpaBoBoe 2 2 4
3 | peryampoBanue
JIEJIOTIPOU3BOICTBA
OOumme HOpMBI M| 2 2 4
npaBuia 0hOpMIICHHUS
4. | ympaBlIeHYECKUX
JTOKYMEHTOB
OcobenHnoctu 2 2 4
5. | MOATOTOBKH
OpTraHU3aIOHHO-
pPacTIOPSTUTEITHHBIX




JIOKYMEHTOB
OpraHH3aIiH.
Cucrema crnpaBoOYHO-
nH)OpPMAITMOHHOW W
AHAJIMTUYECKOMN
JIOKYMEHTaI1H.

Cucrema
OpraHu3alOHHO-
IIPaBOBOM
JIOKYMEHTaluu

Texnonorus Hu
MIPUHITATT
OpraHu3aIu
JIOKYMEHTO000pOTa

Cucremarnzanus
JOKYMEHTOB U
XpaHEeHUE

ux

CoBpeMeHHOE
JIJIOBOE TIHCHMO

[IpomexxyTouHast
aTTecTanus

0,1

I1Toro

72

4.1.2. Ouno-3a04Has popma 00yUdeHHsI

Pasznena/rema

Buabl yueoHoii padboTsl (B yacax)

KonraktHas pabora

3augaTusa
JEKIHOHHOT
0 THIIA

3ansarus CEMHUHAPCKOIo THUIIA

Jlexy
uu

Hnole
yuebH
ble
3aHAM
us

Ilpaxmu
yeckue
3aHAMuUsA

Jlabo
pamo
PpHble
pabo

mol

Un
ble

Cemu
Hapwl

CamocTrosTe
JbHas
pabora

Beenenue B
JUCLUIUINHY .
IIpenmer,
COZIEp)KaHUE U 33/1a4u
Kypca

5,9

OCHOBHBIE  TIOHATHS
I[OKyMeHTaHI/IOHHOFO
obecreyeHus
YIIpaBJICHUS

IIpaBoBoE
peryiupoBaHue
JIeJI0NPOU3BOJICTBA

O6mue HOpPMBI U
npaBuiia 0popMIICHUS
YIPaBICHYECKUX
JOKYMEHTOB

Ocobennoctu




MOATOTOBKU
OpraHHU3alMOHHO-
pacropsiANTENbHBIX
JIOKYMEHTOB
OpraHM3aliHy.
CucremMa cnpaBOYHO-
MHPOPMALIMOHHON U
AHAJTUTHUYECKOMN
JOKYMEHTAINH.

Cucrema
OpraHu3alMOHHO-
MPaBOBON  JTOKyMEH-
Talu

TexHonorus u
MIPUHITUTI
OpraHu3aInu
JIOKYyMEHTO000pOTa

Cucrematuzanus
JOKYMEHTOB H
XpaHEHHE

nux

CoBpemMeHHOE
JIeJI0BOE MUCHMO

[Ipomexyrounas
aTTecTanus

0,1

Htoro

72

4.1.3. 3aounas ¢popma oOyueHus

Ne
n/

Pa3zgen/Tema

Buabl yueOHoii padoThl (B yacax)

KonTakTHas padora

3auaTus
JEKIHOHHOT
0 THIA

3aHATHS CEMMHAPCKOI0 THIIA

Jlexy
uu

HUnole
yueoH
ble
3aHAM
us

Cemu
Hapul

IIpaxkmu
yeckue
3aHAMUA

Jlabo
pamo
pHble
pabo

mbl

Un
vie

CamocrosTe
JbHAaf
padora

Bgenenue B
JUACLUIUTUHY .
[Ipenmer,
colep>KaHue U 3aJa4u
Kypca

OcCHOBHBIE  TTOHSITHS
JIOKYMEHTAI[MOHHOTO
obecnieueHHs
YIPaBJICHUS

IIpaBoBOE
peryinpoBaHue
JIEJIONPOU3BOCTBA

OOumme HOpPMBI U
npaBmiIa 0pOpPMIICHHUS




yYIpaBICHUYECKUX
JTOKYMEHTOB
OcobenHnoctu 7
MOJITOTOBKHU
OpraHU3alMOHHO- 2
pacrnopsiAUTEIbHBIX
JIOKyMEHTOB
5. | opraHuzanuu.
Cucrema crpaBo4YHO-
uHGOPMAIMOHHON U
AHAJIMTUYECKON
JIOKYMEHTAIUH.
Cucrema 7
OpTraHU3aIOHHO-
6. | mpaBOBOI
JIOKYMEHTAIlUU
Texnonorus u 7
TIPUHIIUTI
7. | opraHuzauuu 2
JIOKYMEHT0000poTa
Cucremaruzanus
g | AOKYMEHTOB M MX 5
XpaHeHHE
CoBpeMeHHOe 6
9. | nenoBoe NUCbMO
[IpomexxyTouHast 4
aTTecTanus
Hroro 72
4.2.  TlporpaMma IUCIMIUIMHBI, CTPYKTYPHPOBAHHAS 110 TeMaM / pa3aenam
4.2.1.ConeprxaHue JEKIHOHHOTO Kypca
Ne i/ HaumeHoBaHHe TEMbI Conep:xaHue JeKIIHOHHOTO 3aHATHSA
n (pa3aeJia) QM CHUNIMHBI
BBenenue B aucUUILIUHY. Lenu, 3amaum M NPUHUUIBL JEJIONPOU3BOJACTBA.
1. IIpenmer, copepxanue wu | Mcropus nemonpousBojacTBa Kak Hayku. llpenmer wu
3a/1a4u Kypca 3a1aun Kypca. Jlornueckas CTpykTypa AUCLMIUIMHEI, €€
MECTO B  CHUCTEME  IOATOTOBKH  CIIELHAJINCTA,
MEXKIIPEAMETHbIE CBSI3H. CoBpemenHoe
JIEJIONPOU3BOACTBO:  II€NIM, 3aJadyd W  [PUHIIUIIGL.
OCHOBHbBIE TIOHATHS U ONPEEICHUS: JOKYMEHT: €ro
CBOMCTBA " byHKIHH, JIeJIONPOU3BOICTBO,
JOKYMEHTOBEICHUE, JOKYMEHTOOOOPOT. Buast
JOKYMEHTOB M HUX Kiaccupukauusa. YHUPHUKAIUS U
CTaHJIapPTHU3AIMsl TOKYMEHTOB, UX KiacCU(UKALIUS.
OcHOBHBIE TTOHSTHUS ['ocynapcTBeHHass cuctemMa JOKyMEHTAIMOHHOTO
2. JIOKYMEHTallMOHHOTO obecnieuenus ympasinenus (I'CHOY) — cBox mpasud,
oOecrnieueHus yIpaBieHUs] | yCTaHaBIMBAOIIUX eIMHBIC TpeOOoBaHU K
JOKYMEHTUPOBAHUIO YIPABICHUYECKOW AESITEIIBHOCTU U
OpraHu3anuy padoThl ¢ JOKyMEHTAMHU Ha MPEATPUITHSIX
pa3IMYHBIX OPTaHU3AIMOHHO — MPABOBBIX hOpM

7




CocraB ymnpaBiieHYeCKUX JOKyYMeHTOB. Ilonstue
CUCTEMBl  JAOKyYMeHTaluu.  @OyHKIUMOHAIBHBIE U
OTpaclieBbIE CHUCTEMBI JOKYMEHTAIMH. YHHUPUKAIUSI U
CTaHAAPTHU3ALMS YIPABICHUYECKUX JTOKYMEHTOB

IIpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

[IpaBoBasi 0Ga3a IeIOMPOU3BOACTBA KAaK COBOKYITHOCTH

3dKOHOB, HOPMATUBHO-IIPABOBLIX aKTOB,
OpraHM3allMOHHBIX W  MCTOAUYCCKUX  JOKYMCHTOB,
PErNIaMCHTUPYIOIHUX TCXHOJOI'NIO CO3JaHusl,

00paboTKH, XpaHEHUSI M MCIIOJIB30BAHUS JJOKYMEHTOB B
TEKyIlel NeATeNbHOCTH opranuszanuu. IloctanoBieHue
[IpaBurenscta P® ot 07.09.2011 r. Ne 751 «O
BHeceHMH u3MeHeHui B [lpaBuia nenompousBoicTBa B
(enepanbHBIX OpraHax UCIOIHUTEIBHOM BIACTH.

O6 »oyekTpoHHOM TmoATIMCH : (eAepalbHBId  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOIMOJHEHUSMU
ot 12 mapra, 28 urons 2014 roxga)

O6 apxuBHoM gnene B Poccuiickoit ®eneparmu:
dhenepanpHbiid 3aK0H oT 22.10.2004 Ne 125-D3 (pen. ot
04.10.2014).

06 unbpopMaluu, THHOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe  WHpOpManmu:  QenepalbHBId  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHaNbHBIX JIAaHHBIX [DJIEKTPOHHBIA pecypc]:
dhenepanpabiid 3aK0H oT 27.07.2006 Ne 152-D3 (pen. ot
21.07.2014) // CIIC «KoncynprantlLimtoc:
3aKOHOIATEIbCTBOY.

OOmue HOpMBI U IpaBHIIA
odopmMIIeHHUS
yIPaBICHYECKUX
JIOKYMEHTOB

YHudunupoBaHHas ~ cucTeMa  JOKYMEHTAIlUU
(YCI) xak COBOKYNHOCTb (OpM  JTOKYMEHTOB,
CO3/IaHHBIX IO €IWHBIM TMpaBWIAM W TPEOOBAHUSIM,
(GYHKIIMOHUPYIOIINX B oTpeeeHHON chepe
nestenpHoct. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. 'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUUUPOBAHHBIE CHUCTEMBI JOKYMEHTAIIUN.
YuubunupoBanHas cucTema OpraHHU3alMOHHO-
pacropsANTeNbHON JAOKyMEHTaluu. TpedoBaHUS K
odopmIIeHHIO JIOKYMEHTOBY. PernamenTanus
JESTEIbHOCTH  CIY’KOBl JENONPOU3BOACTBA Ha BCEX
YPOBHSIX YIPABJICHHUS. Crangaptet UCO u wux
ncnojb3oBanue B cucreme JIOY PD.,

OC00EeHHOCTH IOATOTOBKH
OpraHu3alMOHHO-
pacropsIANTENbHBIX
JIOKYMEHTOB OpraHU3al1u.
Cucrema CIPaBOYHO-
MH(pOPMaLMOHHON u
aHAJIMTUYECKOU
JIOKYMEHTALAH.

YCOP/ — yHU(UIUpOBaHHAs cucTema
OpPTaHU3AIIOHHO — PACMIOPSAUTEIBHON JTOKYMEHTAIIUN:
cocTaB, obnactu ee npuMeHeHus. HazHaueHue U BUABI
OpTaHU3aIMOHHO-PACTIOPSIINTENIFHOW  JTOKYMEHTAIIHH.
TpeboBanuss kK  e€  OQOPMIEHHMIO  COIJIACHO
I'OCT.CocraBinenne u  OoQOpMIICHHE  TPOECKTOB
pacropsUTENbHbIX ~ JOKYMEHTOB  (TIOCTaHOBJICHUH,
pellIeHnH, IPUKa30B, PacOPsLKEHUH, YKa3aHHi).

Bunpt CIPaBOYHO-UHPOPMALIMOHHON u
CTIPAaBOYHO-aHATTUTHYECKON JTOKYMEHTAIIH u
TpeOOBaHMS K UX O(DOPMIICHHIO.

Cucrema Oprau3anvoOHHO-
MIPaBOBOU JOKYMEHTAINH

OpraHu3anioHHBIE  JIOKYMEHTBI, WX Ha3HAYCHHUE,
dbopmyssipel — 00pasiel. [Iporeaypa cocTaBiacHUS U
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oopMIIeHHsT OpraHU3allMOHHBIX JOKyMeHTOB. O0nacTh
IPUMEHECHUS OpTaHU3aIMOHHBIX JOKYMEHTOB.
Hcnonp3oBanue yHUPUIUPOBAHHBIX (HopM.DyHKIUN
OpraHU3alMOHHO-NPABOBOM JTOKyMeHTaluu. OCHOBHbIE
BHUJBI U TPEeOOBAHHUS K COCTABJICHUIO W OQPOPMIICHUIO
OpTaHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB.

Texunonorus
OpraHu3aIH
JIOKYMEHT0000pOoTa

U [PUHIOUIL

Opranuzaius AOKyMEHTOOOOpOTa: TpueM, o0paboTKa,
perucTpamys, KOHTPOJIb, XPaHCHHE JIOKYMCHTOB,
HOMEHKJIaTypa Jiesl. TpeOoBaHMS K 3arojoBKaMm Jell.
dopmupoBanue gaei. Cucremarusaiys JIOKYMEHTOB
BHYTpU gena. Odopmienue nen. TunoBbie Ccpoku
XpaHEHHsI JOKYMEHTOB.

OOmiast ~ XapakTepUCTHKA  OpPraHU3al[MOHHBIX
TEXHUYECKUX CPEJCTB. ABTOMATH3MPOBAHHBIC CHCTEMBI
nenonpousBojicTBa. O030p COBPEMEHHBIX  CpPEACTB
OPITeXHUKH  JJIs  [epefadyd W [epepaboTKH
uHpopmanuu. IlpaBuna u MOPAIOK THUPAKUPOBAHUS
JIOKYMEHTOB. DJIeKTpOHHAS novra. Cucrema
OINTHUYECKOTO paclo3HaBaHUs TEKCTOB. Vcmosb3oBaHue
CIIPaBOYHO-TIPABOBBIX CHCTEM

CucremMaTuzanusa
JIOKYMEHTOB M UX XpaHCHUE

Homenknarypa bi(Sh) KaK MPOCTEUILINNA
KJ1accu(pUKaMOHHBIN cripaBoyHUK. OOmmue TpedoBaHus
K COCTaBICHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoOBHbIE TpaBUiIa pabOThl apXUBOB OpraHMU3aLUN B
denepanbHBIX ~ OpraHax  HWCIOJHUTEIBLHOW  BIIACTH.
OkcnepTu3a HEHHOCTH TOKyMeHTOB. OdopmiieHue Jei.
Cocrasnenue onuceid. Cnaua fies1 B apXuB OpraHU3aliiH.

CoBpemenHoe
MUCBMO

ACJIIOBOC

[TpaBuna odopmieHuss AeaoBOro nucbMma. Bunsl
MMCceM, MEXIyHapoaHble TuchbMa. TpeboBaHUS K TEKCTY
MchMa

4.2.2.CoaepxaHue MPaKTUYECKUX 3aHITHI

Ne i/

HauMeHoBaHHe TeMBI
(pa3nena) I CuUNJIMHbI

Codepafcauue RPAKMUYECKO20 3aHAmuUA

BBeneHve B IUCHUILIUHY.
[Ipenmer, copepxxanue u
3a/a4M Kypca

1.Ienn, 3agaun n npunnunsl J10OY. Uctopus 10Y
KaK OTpaciy 3HaHUSL.

2.IIpeamer u 3agaum Kypca.

3.Jlornueckasi CTpyKTypa AMCLUIUIMHBI, €€ MECTO B
CHUCTEME TIOJTOTOBKH CHEIHAIKNCTA, MEKIIPEIMETHBIC
CBSI3M.

4. CoBpeMEHHOE AEJONPOU3BOACTBO: LIEJH, 3a/1a4n
nu HpI/IHLII/IHBI.

5. OCHOBHBIE TIOHATUSA U ONPEACICHUS: TOKYMEHT:
ero cBoicTBa W (QYHKUMH, JIEIONPOHU3BOJCTBO,
JTIOKyMEHTOBEICHHUE, TOKYMEHTOO0OPOT.

6.Buibl TOKYMEHTOB M MX KJIacCH(DUKAIIHS.

OcHOBHbIE MOHATUSA
JIOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBieHUs

1. FocymapcTBeHHas cucTeMa JOKYMEHTAIIHOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABJIMBAIOIIIX e/INHBIC TpeOOoBaHUs K
JOKYMEHTUPOBAHHUIO YIIPABICHUECKON NEATEIIbHOCTH U
opraHuszaiyu paboThl ¢ JOKYMEHTAMH Ha IPEANPHUITHIX
Pa3IMYHBIX OPTaHU3AIMOHHO — IPABOBHIX (hopM
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2.CocTaB ynpaBiIeHUECKUX TOKYMEHTOB.

3.IloHsiTHE CUCTEMBI JOKYMEHTALIMH.

4 OyHKIMOHAIBHBIE U OTPACleBble  CHUCTEMBbI
JIOKYMEHTAIUH.

5.Yuudukanus " CTaHAapTU3aLUA
YIPaBJICHYECKUX TOKYMEHTOB

IIpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

1.IlpaBoBast 6a3a JEIOMPOM3BOACTBA KaK
COBOKYITHOCTb 3aKOHOB, HOPMATHBHO-TIPABOBBIX aKTOB,
OPraHU3alMOHHBIX M  METOJUYECKUX JOKYMEHTOB,
peraaMeHTHPYIOIINUX TEXHOJIOTHIO CO3/IaHus,
00paboTKH, XpaHEHHs ¥ WCIIOJIB30BAHMS JJOKYMEHTOB B
TEKyIlIel JesITeIbHOCTH OpraHU3aIuH.

2.IlocranoBnenue IlpaButensctBa PD ot
07.09.2011 r. Ne 751 «O BHeceHMHM W3MEHEHHH B
[IpaBuna nemompousBoACTBa B (peaepaibHBIX OpraHax
WCTIOJIHUTEIBHOM BIIACTI.

3. OO0 srexkTpOHHON MOANHCH : (heepaTbHbINA 3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU M JOMOJIHEHUSIMHU
ot 12 mapra, 28 utons 2014 rona)

4. O6 apxuBHOM zene B Poccuiickoit denepanuu:
benepanpubiii 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

5. O6 wundopmarmu, HHPOPMAIIMOHHBIX
TEXHOJIOTHSIX M O 3aimre hHpopMalmu: QenepaibHbIi
3akoH OT 27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

6. O nepcoHaNbHBIX TaHHBIX (DeIepaTbHBIA 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTHUBHO-IIPaBOBBIE aKThl, OpraHU3AIUOHHbIE
U METOJUYECKHE JIOKYMEHTBI, pEerjaMeHTUPYIOIIHE
TEXHOJIOTHIO CO3JaHMs, OO0paOOTKH, XpaHEHHsS U
WCIIOJIb30BAaHUS JTOKYMEHTOB B TEKYIIEH JEATEIHHOCTH
OpraHH3aIiH.

OOmue HOpMBI U IpaBHIIA
oopMIIeHUS
yIPaBIEHYECKUX
JIOKYMEHTOB

1.YuuduupoBanHas cucTeMa JOKYMEHTAINH
(YCI) xak COBOKYNHOCTb (OpM  JTOKYMEHTOB,
CO3/IaHHBIX IO €IUHBIM TMpaBWIAM W TPEOOBAHUSIM,
(GYHKIIMOHUPYIOIINX B oTpeeNIeHHON chepe
JESTEILHOCTH.

2TOCT P 7.0.8-2013. TOCT P UCO 15489-1 —
2007. TOCT P 53898-2013. TOCT P 6.30-2003
«YHudunupoBaHHbIe CUCTEMBI JIOKYMEHTAIIUN.
YHaudumpoBanHas cucTema OpTraHU3aIMOHHO-
pacnopsauTeNbHOW JOKyMeHTauuu. TpeboBaHus K
0 OPMIICHUIO TOKYMEHTOBY.

3.PernamenTarnus JesITeNbHOCTU CITyKOBI
JICJIONIPON3BOICTBA HA BCEX YPOBHSX YIIPABICHUS

4.Crangaptel MCO u uMX WHCHOJIB30BAHUE B
cucteme JI0Y PO.

OcobenHoct IIOArOTOBKH

1. YCOPJ - yHupuuupoBaHHass cucTeMa

OpraHU3alIOHHO- OpPraHMU3allMOHHO — PaCHOPSAIUTENbHON JOKYMEHTAIUU:
pacnopsIuTeIbHbIX cocTaB, 00JacTH ee MPUMEHEHHUS.

JIOKYMEHTOB OpraHM3alliH. 2. HasHauenne © BUIBl OpPraHU3AIOHHO-
Cuctema CIPaBOYHO- | pacOpPsAUTEIbHON TOKYMEHTALIUY.

10




MH(POPMALMOHHOM u
AHAJINTUYECKOU
JOKyMEHTAIHH.

3. TpeboBanuss k €€ OQOPMICHHIO COTJIACHO
I'OCT.

4. CocraBienue u oQopMmIeHHE MPOEKTOB
pacropsaUTENbHbIX ~ JOKYMEHTOB  (TIOCTaHOBJICHUH,
pelLIeHnH, IPUKa30B, PacOPsLKEHNH, YKa3aHHi).

5. Buael  crnpaBo4yHO-UH(DOPMAITMOHHOW |
CIPaBOYHO-aHAIIUTUYECKON JOKYMEHTAUU

6. TpebGoBanus K OG(OPMIICHHIO CIPABOYHO-
MH(POPMALMOHHOM u CIIPAaBOYHO-aHAIIMTUYECKOU
JOKYMEHTALMH .

Cucrema OpraHu3alndoOHHO-
MIPaBOBOM JOKYMCHTAIHH

OpraHu3alMOHHBIE  JIOKyMEHTBI, HUX Ha3HA4YCHHE,
dopmyssipel — oOpasupsl. [Ipomenypa cocraBieHust U
oopMIICHUsT OpPraHU3allMOHHBIX JOKyMeHTOB. O0nacTh
MIPUMEHECHHUS OpraHU3aIHOHHBIX JIOKYMEHTOB.
Hcnonp3oBanue yHUPHUUUPOBAHHBIX (opM. DYyHKIUU
OpraHU3aIMOHHO-TIPAaBOBOM JoKyMeHTanuu. OCHOBHbBIE
BUIBI M TPeOOBaHUS K COCTaBJICHHUIO U O(OPMIICHUIO
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB.

Texunonorus
OpraHu3aIiu
JIOKyMEHTO000pOTa

U TPUHOAIL

Opranuzaius JOKyMEHTOOOOpOTa: TpueM, o0paboTka,
peructpanms, KOHTPOJIb, XpaHEHHUE JOKYMEHTOB,
HOMEHKJIaTypa jaei. TpeOoBaHHMS K 3arojioBKam Jell.
®opmupoBanue gnen.  CucreMaTtuzaiys JOKYMEHTOB
BHyTpH jena. Odopmienune naen. TumoBsle cpoku
XpaHEeHUs! JOKYMEHTOB.

OOmiass ~ XapaKTepUCTHKAa  OpPraHU3AIMOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIC CHCTEMbI
nenonpousBoacTea. (O030p COBpEMEHHBIX CpEICTB
OPITEXHUKH  JUIA  Tepefjayd W TepepadoTKu
uHpopmanuu. IlpaBuna u MOPAIOK THUPAKUPOBAHUS
JOKYMEHTOB. DeKTpoHHAas oyTa. Cucrema
ONITHYECKOTO PACIO3HABAHUSI TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-TIPABOBBIX CUCTEM

CucremMarusanusa
JOKYMEHTOB M UX XpaHCHUE

Homenknartypa Jen Kak MPOCTEUILINN
KJ1accu(pUKaMOHHBIN cripaBoyHUK. OOmmue TpeboBaHus
K COCTaBIIEHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHbIE TpaBuiIa pabOThl apXUBOB OpraHU3aLUN B
denepanbHBIX ~ OpraHax  HWCHOJHUTEIBLHOW  BIIACTH.
DkcnepTu3a HEHHOCTH TOKyMeHTOB. OdopmiieHue aei.
Cocrasnenue onuceid. Cnaua fies1 B apXuB OpraHU3aliH.

CoBpemMeHHOE
IINCBMO

ACJI0BOC

[IpaBuna odopmieHuss AeI0BOro mucbMma. Bups
MMCceM, MEXIyHapoiHble TuchMa. TpeboBaHUS K TEKCTY
MchMa

4.2.1.ConepxaHue caMOCTOSATEIbHON PabOThI

Ne i/

HaunmMmeHoBaHHe TeEMbI
(pa3aesa) M CHUNJIMHBI

Conep:kaHue caMmOCTOATEILHON padoThI

BBenenve B IUCHUILIUHY.
[Ipenmer, copepxxanue u
3a/la4M Kypca

Lenu, 3amauv ¥ NPUHIUIBL JEIONPOU3BOICTBA.
Hcrtopuss nenonpousBoacTtBa Kak Hayku. Ilpenmer u
3amaun Kypca. Jlormueckast CTpyKTypa JUCHMILIUHBI, €€
MECTO B  CHUCTEME  IOATOTOBKM  CIIELMAJINCTA,
MEXIPEIMETHBIE CBSI3H. CoBpemeHnHoe

ACJI0MNPOU3BOACTBO: MCJIM, 3aJa4d W  IPHUHIMIIBI.
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OcCHOBHBIE TIOHATUS W OMNpPEACTCHUS: JOKYMEHT: €ro
CBOMCTBA u GyHKIUH, JICJIONPOU3BOJICTBO,
JOKYMEHTOBEJICHHE, JIOKYMEHTOOOOPOT. Bunsr
JOKYMEHTOB M WX Kiaccudukanus. YHuuUkanus u
CTaHAAPTHU3AIUS JOKYMEHTOB, MX KJIacCH(DUKAIIHS.

OcHoBHbIE MOHSITHS
JIOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBieHUs

['ocynapcTBeHHass CUCTeMa JOKYMEHTAIMOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABJIMBAIOIIIX e/INHBIC TpeOoBaHUs K
JOKYMEHTUPOBAHHUIO YIIPABJICHUYECKON NIEATEIIBHOCTH U
opraHuszaiyu paboThl ¢ JOKYMEHTAMH Ha IPEANPHUITHIX
Pa3IMYHBIX OPTaHU3AMOHHO — MIPABOBBIX GOPM

CocraB ympaBJIeHYECKHX JOKyMEHTOB. [loHsTne
CHUCTCMBbI AOKYMCHTAIUH. (DyHKLII/IOHaJIBHBIC n
OTpAaCJICBBIE CUCTEMBI JOKYMCHTAIMH. YHUDUKAIMSI U
CTa"aapTu3anus YIpaBJICHYCCKUX JOKYMCHTOB

[IpaBoBOe perynupoBaHue
JIeJIONPOU3BOICTBA

HpaBOBaﬂ baza ACJIONPOU3BOACTBA KaK COBOKYIIHOCTb

3aKOHOB, HOPMAaTHUBHO-IIPaBOBBIX aKTOB,
OpPraHM3allMOHHBIX W  METOAUYECKUX JOKYMEHTOB,
pEerIaMEeHTHPYIOIINX TEXHOJIOTHIO CO31aHus,

00paboTKHU, XpaHEHHsI M HCIIOIb30BAHMS JTOKYMEHTOB B
TEKyIIeH NeAaTenbHOCTH opraHu3ainuu. [locTtanoBneHue
[IpaButensctBa P® ot 07.09.2011 r. Ne 751 «O
BHeCeHUM H3MeHeHui B [IpaBwiia nemonponsBOACTBa B
(benepanbHBIX OpraHax UCIOTHUTEIHHON BIACTI.

OO0 »nexTpoHHOM moAnUCcH : (QenepalbHBIA  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU U JOTOJIHCHUSIMHU
ot 12 mapra, 28 utons 2014 rona)

O6 apxuBHom jgene B Poccuiickoit Denepanyu:
benepanpHbIii 3akoH 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

O6 unpopMarmy, UHPHOPMAITMOHHBIX TEXHOJOTHSIX U O
3ammre  uHbopmanmu:  (edepalbHBIi  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHalbHBIX JIaHHBIX [DJNEKTPOHHBIA pecypc]:
benepanpHbIii 3ak0H 0T 27.07.2006 No 152-D3 (pen. ot
21.07.2014) // CIIC «KoncynprantlIimroc:
3aKOHOIATENILCTBOY.

OOmre HOPMBI W TpaBHIIA
odopmiteHHS
yIPaBICHIECKUX
JIOKYMEHTOB

YaudunmpoBanHas  cucTeMa  JOKyMEHTAIHH
(YCI) xak COBOKYNHOCTb (OpM  JOKYMEHTOB,
CO3/IaHHBIX [0 E€IWHBIM TMpaBWIaM U TPEeOOBAHUIM,
(GYHKIMOHHPYIOUIMX B ompenesieHHOH  cdepe
nearenpHoctd. TOCT P 7.0.8-2013. TOCT P HUCO
15489-1 — 2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIUPOBAHHBIE CHCTEMbI JIOKYMEHTAIHM.
YHaudummpoBaHHas crucreMa OpraHu3alMOHHO-
pacnopsAuTeNbHOW JOKyMeHTauuu. TpeboBaHus K
odopmIIeHHIO JTIOKYMEHTOB). PernamenTarus
JEeSTebHOCTH CIY>KOBl JENOMPOM3BOACTBA Ha BCEX
YPOBHSIX YITPABIICHHUS. Cranmaptet UCO u ux
ucnojb3oBanue B cucreme JIOY POD.

OcCo0EeHHOCTH IOArOTOBKH
OpraHU3aIMOHHO-

YCOP/ — YHUPUIIMPOBAHHAS cucTema
OpPraHU3aIIOHHO — PACHOPSAUTEIBHON JTIOKYMEHTALUU:
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pacnopsAUTEIbHBIX cocTaB, obnactu ee nmpuMeHeHus. HazHaueHue u BUABI
JOKYMEHTOB OpraHMU3allMH. | OPraHU3alMOHHO-PACTIOPAIUTENILHON  TOKyMEHTALIUH.
Cucrema cripaBoyHO- | TpeGoBanus K  e€ oopmieHuto COTJIaCHO
nH(pOpMaAITMOHHON u | 'OCT.CocraBnenne u  odopmieHHE  TMPOEKTOB
AHAJIUTUYECKOU paclopsAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBIJIEHHUH,
JIOKYMEHTAIIUH. pelieHui, IpPUKa30B, PaCOPSHKEHUN, YKa3aHU ).
Bunst CHPaBOYHO-UHPOPMALIMOHHOM u
CIPaBOYHO-aHAIUTHYECKON JOKYMEHTaIuu u
TpeOoBaHMS K X 0OPMIICHHUIO.
Cucrema opraHuzallMoHHO- | OpraHu3allMOHHBIE  JOKYMEHTBI, HMX  Ha3HAueHUE,

MPaBOBOM JOKYMEHTALIMU

dbopmynsiper — oOpasnel. [Iporieaypa cocraBieHus u
ohopMIIeHHsT OpraHU3aMOHHBIX TOKYMEHTOB. O01acTh
IIPUMCHCHU A OpraHM3aliMOHHBIX JAOKYMCHTOB.
Hcnons3oBanue yHUDUIMPOBAHHBIX  (GopM.DyHKIIUH
OpraHU3alMOHHO-TIPABOBOM JAOKyMeHTanuu. OCHOBHBIE
BUJIbI U TPeOOBaHMS K COCTaBJICHHIO U O(POPMIICHHIO
OpraHM3allMOHHO-ITPABOBBLIX JOKYMCHTOB.

Texnomorusa
OpraHu3alu
JIOKYMEHT0000poTa

U TPUHIMIL

Opranuzanust 10KyMeHTooOOpoTa: mpueMm, o0paboTka,
perucrpanms, KOHTpOJIb, XPAaHEHHWE JIOKYMEHTOB,
HOMEHKJaTypa aei. TpeOoBaHMS K 3arojioBKam Jell.
®opmupoBanue aen. Cucremarusanusi JOKYMEHTOB
BHYTpH Jaena. Odopmienune nen. TumoBsle Ccpoku
XpaHEeHUs! JOKYMEHTOB.

OOmast ~ XapakTepUCTHKAa  OpPraHU3alMOHHBIX
TEXHUYECKUX CPEACTB. ABTOMaTHU3UPOBAHHBIE CHCTEMBI
nenonpousBoacTBa. (OO030p COBpEMEHHBIX CpEACTB
OPITEXHUKM [ Ieperadyd U [epepabdoTKH
uHpopmauuu. IlpaBuna W NOPAAOK TUPAKUPOBAHUS
JIOKYMEHTOB. OneKTpoHHas 1OYTa. Cucrema
OINITUYECKOr0 paclo3HaBaHUs TEKCTOB. Vcnosib3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

CI/ICTCMaTI/IL’»aI_II/IH
JOKYMCEHTOB U UX XPAaHCHUEC

Homenknarypa Jen Kak MPOCTEUILNN
KJIAaCCU(UKAMOHHBIN cripaBouHUK. OOmme TpeboBaHus
K COCTaBJIEHHUI0O M O(OPMIIEHHIO HOMEHKIATYpBHI.
OcHoBHBIE TIpaBWIIa PabOTHI apXMBOB OpPTaHM3ALUN B
(denepanbHBIX  OpraHax HCIOJHHUTEIbHONW  BIJIACTH.
DKcrnepTu3a HEHHOCTH TOKYyMeHTOB. OdopmiieHue el
Cocrasnenue onuceid. Cnaya 1€l B apXuB OpraHU3alii.

CoBpemeHnHoe JIeJI0BOE

IIUCBbMO

[IpaBuna odopmiieHHs neM0BOro mMUchbMa. Buibl
MUCcEM, MEXTyHapOAHbIe TUChMa. TpeOoBaHUs K TEKCTY
MHMChMa

5. @ono ouenounvix cpeocme 011 NPOGEOCHUA NPOMENCYMOUHOU aAmmecmayuu

odyuarowuxca no oucyunaune (M0ooyno)

Hpe,[[y'CMOTpeHBI CIICAYIOIUC BHUAbI KOHTPOJIA Ka4€CTBa OCBOCHUMA KOHerTHOﬁ

JAUCIUIIIIUHBI:
- TeKyn.[HfI KOHTPOJIb YCIICBACMOCTH
- IPOMECXKYTOYHAsA aTTCCTAlUsA 06yqa}0mnxcs1 IO JUCHHUIIIINHE
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@DOH/I OLIEHOYHBIX CPEJICTB sl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00YyJarOIIUXCs
nmo guctmiuinae odopmien B [MPUJIOKEHUU x PABOYEU TIPOPAMME
JUCHUTTIIMHBI

TeKyu.[Hﬁ KOHTPOJIb yCIICBACMOCTHU obecnieuynBaeT OIICHMBAHHUC XOJa OCBOCHHUA
AUCHUILIVHBI B ITPOLECCE O6y‘-IeHI/I$I.

5.1 Ilacnopm gponoa oyenouHnvix cpedcms 015 NPoOBedeHuUs: meKyujeli ammecmayuu no
oucyuniure (Mooyio)

Ne KonTpoaupyembie Kon HaumeHoBaHMe OLIEHOYHOIO
n/n pa3aeJibl (TeMbl) KOHTPOJIMPY | CpeacTBa
eMoH
KOMIETeHIH
u

Beenenune B aucummiuny. | [IK-16 Ormpoc, MPOOJIEMHO-aHATTUTHYECKOE
1. | Ilpeamer, coxepxaHue u 3aJaHue. Icce

3a/1a4M Kypca

OCHOBHBIE nousarus | [1IK-15 Ompoc, POOJIEMHO-aHATUTHIECKOE
2. | AOKYMEHTallMOHHOTO 3aJjlaHue, TECTHPOBaHHE

o0ecrnieueHus yupaBieHUs

[IpaBoBoe  perynupoBanue | [1IK-15 Omnpoc, MPOOJIEMHO-aHATTUTHIECKOE
3. | IeTonpou3BOJICTBA 3aJaHue

O6mue HOpMmbl u mpasuia | [IK-16 Omnpoc, MPOOJIEMHO-aHATTUTHYECKOE
4. | obopmiieHus 3aaHue

yIpaBIE€HYECKUX

JIOKYMEHTOB

OcoOennoctu  moaroroBku | [IK-16 Ompoc, 3cce, TecTHpoBaHUE
5. | opraHuM3auMOHHO-

pacnopsAUTENbHBIX

JIOKyMEHTOB  OpTraHM3allUu.

Cucrema CIIPABOYHO-

uHGOPMAITMOHHON "

AHAITUTUYECKON

JIOKYMEHTAITUH.

Cucrema opranuzanronto- | [1K-15 Ompoc, MPOOJIEMHO-aHATUTUYECKHE
6. | IpaBoOBOil TIOKyMEHTALlUU 3aJlaHus

Texnonorus wu  npunuun | [IK-16 Ompoc, PO0JIEMHO-aHATUTHIECKOE
7. | opraHuzauuu 3aJlaHue

JIOKYMEHT0000poTa

CucremaTtuzanus IIK-15 Omnpoc, BOIIPOCBI K KOHTPOJIBHOU
8. | TOKYMEHTOB U MX XpaHEHHE paboTe, TECTUPOBAHUE

CoBpeMeHHOe nenosoe | [IK-15 Ompoc, MPOOJIEMHO-aHATTUTHYECKOE
9. | nuceMo 3aJaHue

5.2 Tunogvle KoHmpobHble 3A0aHUA ULU UHbIE MAMEPUATbl, HeoDX00uMble 015l OYEHKU
3HAHUN, VMEHUl, HAGLIKO8 U (UNU) Onblmd 0esmerbHOCMU 68 Npoyecce MeKyule2o

KOHRmMpOJiAi

Tunosbie BONPOCHI
1.Henn, 3anaun u npuruunsl JOY. Uctopus OV kak Hayku.
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2.IIpenmMer u 3a1aum Kypca.

3.Jlornyeckasi CTpyKTypa AUCUUIUIMHBI, €€ MECTO B CHUCTEME MOJTOTOBKH CIICI[UAIUCTA,
MEXKIIPEAMETHBIE CBSI3U.

4. CoBpeMeHHOE AeI0NPOU3BOJCTBO: IIEJIH, 3a]]a4U Y IPUHIIMIIBI.

5. OcHOBHBIE TIOHSITHS H OIpEIEICHHUS: JOKYMEHT: €ro CBOWcTBa U (PyHKIHUH,
JIEIOTIPOU3BOICTBO, IOKYMEHTOBEIEHNE, JOKYMEHTOOOOPOT.

6. Buabl JOKYMEHTOB U WX KJIacCU(UKALIUS

7. CocTaB yIpaBJICHYECKUX JOKYMEHTOB.

8. IloHsiTHE CUCTEMBI IOKYMEHTALIUH.

9. qDYHKI_[I/IOHaJ'IBHBIe nu OTpaCJ'IeBI)Ie CUCTCMBbI )IOKYMeHTaHI/II/I.

10. Yauduxamms v craHaapTU3aIis yIpaBIeHUECKUX JOKYMEHTOB

Tunosble NPAKTHYIECCKHUEC U AHAJTUTHYCCKHE 3aJaHUA
HpaKaneCKne 3aJlaHuA

3ananue 1

1. HazoBure Bce BUJbI JOKYMCHTOB H  YKaXHTC, 0 KaKuM IpU3HAKaM OHH
KJIaCCU(DHIUPYIOTCS.

2. Haiimute onpeneneHue TOKyMEHTa B TOCYJApCTBEHHOM CTaHapTe.

3. CocraBbte Tabnuiy «[loHsATHE TOKYMEHTa B HAYYHBIX AUCHUTUTMHAX)

4. Ormpenenute BUI JOKyYMEHTa: oUllUaTbHbIC, INYHBIC U TUYHOTO IPOUCXOKICHUS

3ananue 2

1. CocraBbTe npukas (pacrnopsskeHue) o mpueMe Bac Ha padory,

2. CocraBbTe npHKa3 (pacrnopskeHne) o MepeBoJie Bac Ha APYyTyro paboTy
3. Cocrassbte [Ipuka3 (pacrnopsikeHne) o MpeIoCTaBICHUN BaM OTITyCKa

3ananue 3

1. CocraBpTe TpaduK OTIYCKOB OpTaHU3AIMH COCTOSMmeH u3 15 cOTpymHUKOB: 2 W3
KOTOPBIX 3aMECTUTENIM PYKOBOAMTENS, OJUH- IJIaBHBIA Oyxrantep, 2 — Oyxraiarep u
Kaccup, OJMH — CIIEUAINCT OTAea KaApoB, 5 — pabounX-CMEHIIUKOB, 2-pab0THUKH Ha §
4acoBOW pabouMii AeHb, 0JJHA — yOOpIIMIIA, 2 — MEHEKEPOB.

2. CocrtaBbTe TMpHUKa3 (pacHopspKEeHUE) O MPEKpalleHUW JIEUCTBHS TPYJIOBOTO JI0rOBOpa
(KOHTpaKTa) ¢ BaMHU.

3. CocraBbTe mpHKa3 (pacrnopsKeHUE) O HapaBiIeHUH Bac B KOMaHIUPOBKY

4. Boinumure KOMaHAUPOBOYHOE yIOCTOBEPEHHE PAOOTHUKY

3aganue 4

1. Pa3beliTech Ha Tpymmsl MO 4 4enoBeka M cocTaBbTe lIpaBmiia BHYTpEeHHETO TPYIOBOTO
pacnopsaka; [lonoxeHue o 3amuTe NMEpCOHAIbHBIX NaHHBIX; [lonoxeHue 00 omnate Tpyna;
[TonoxkeHne o CTPYKTYypHBIX Mojapazaenenusx; [lonoxxenue 06 arrectanuu

2. BeiGepute 0HY U3 KOHKPETHBIX JOJIKHOCTEH U COCTABbTE JIOJKHOCTHYIO MHCTPYKLIUIO

3. CocraBbTe MpHKa3 O MOOLIPEHUHN pabOTHHUKA.

3ajganue 5

1. Pa3belitech Ha Tpymmbel 1Mo 4 4YenoBeka W cocTaBbTe [lomokeHHWe O MPEMUpPOBAHHU;
WNHCTpyKIMI0O TIO0  KaJpOBOMY JICJIONPOU3BOACTBY; IlojokeHne 00 OIleHKe TepCcoHaa;
[Tonoxenue 06 o0yuenuu; [lonoxxkenne 06 amantanuu

3aganue 6
1. CocraBbTe rpaduk JOKYMEHTOOOOPOTa B KOHKPETHON OpraHU3aliu
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2. Pasbeiitech Ha rpynmsl no 4 yenoBeka U coctaBbTe [lomoxenue o paboTe ¢ KaapoBBIM
pe3epBoM; [lonoxkeHne 0 npeMupoBaHUU

3ananue 7

1. IlpencraBbTe CTPYKTYpy YCTaBa OpraHU3aALNN

2. CocraBbte [locTaHOBIEHHE [0 KOHKPETHOMY COOBITHIO.
3. CocTaBbTe pelIeHnEe 10 KOHKPETHOM 3aJa4e yIpaBICHUS.

3amganue 8

1. CocrtaBbTe MpUKa3 MO KaJPOBOMY COCTABY.

2. CocTaBbTe YKa3aHHE 10 PEIICHUIO KOHKPETHOTO BOIPOCa.

3. CocTaBbTe pacnopsiKEHUs IO KOHKPETHOMY COTPYAHUKY

4. OdopmuTe MPOTOKOI 3aceqaHus COOpaHuUs KOJJICKTUBA OpTraHU3aIlIH.

3aganue 9

1. CocTaBbTe aKT O HapyIIEHUHU TPYAOBOTO I0TOBOPAa KOHKPETHOI'O COTPYIHUKA.
2. Onumure cTpykTypy llonoxeHus kak JOKyMeHTa

3. OnumuTe npaBuia COCTaBICHUSI HHCTPYKIIMIA

3ananue 10

1. HUcnonw3ys TunoByo GpopMmy «oOmmuii 6JaHK» 3aII0THUTE €e.

2. Hcnonb3yst TATIOBYIO GOPMY «OJIaHK TCbMa) 3arlOJIHUTE €€

3. Hcnonb3ys TunoByo Gopmy «OjJaHK KOHKPETHOTO BUJa TIOKYMEHTa» 3all0JTHUTE
ee.

Saganue 11
1 .Hanmummre 3asiBiieHre o preMe Ha paboTy B KOHKPETHYIO OpTaHH3AIIHIO.

2.CocTaBbTe aHKETY JUIsl MpreMa Ha padoTy.
3.3anonHUTE THYHYIO KapTOUKy paOOTHHUKA, HCIIONB3Ys CBEJIEHUS O cede

4. CocraBbT€ TPYAOBOM JIOTOBOP: IS BPEMEHHOTO Pa0OTHHKA, IITATHOTO paOOTHUKA, IS
CIENBHOM paboThl, IO OKIATY.

3amanue 12

1. CocTaBbTe MpUMEPHOE MITATHOE PacHCaHUE.

2. OdopMuTe YUETHYIO KAPTOUKY HAYIHOTO, HAYYHO-TIEJaTOTHIECKOTO PabOTHUKA
3. 3amoyiHuTe OJIaHK JIMIEBOrO CYETa

4. 3anoJHHUTE 3aMUCKY-PAcyYeT O MPEJOCTaBICHUH OTIyCKa paOOTHUKY

3aganue 13

1. 3anoJIHATE 3aIMCKYy-pacdeT IMpHU IMPEKpalleHUH JEUCTBUS TPYAOBOIO JOTOBOpA
(KoHTpaKTa) ¢ paOOTHUKOM

2. CocraBbTe akT O NpUEMKE pPa0OT, BBINOJHEHHBIX IO TPYIOBOMY JOTOBOPY
(KOHTpAKTYy), 3aKIIOUEHHOMY Ha BpeMsl BHIIIOJHEHHUS OTIPeIeIEHHON pabOTHI.

3. Hanumure 3asBieHue Ha epeBol B APYTyH0 OpraHU3aluio

4. Hanmmure 3asBneHne Ha nepeBoj] Ha APYTYIO JOJKHOCTb.

3amanue 14
1. 3anonHUTE KypHAT PETUCTPALIMU UCXOIAIIUX JOKYMEHTOB
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2.3anoaHUTE KypHaJI PETUCTPALMU BXOAALIEH TOKyMEHTALUN
3.ITocTaBbTe HA TOKYMEHTE OTMETKY O KOHTpOJIE.

3aganue 15

1.ITepeuncnure HanboIee YacTO BCTPEUAIOIIMECS B IPAKTUKE MPU3HAKU TPYIIITUPOBKH
JIOKYMEHTOB

2. Onummre nmopsaoK GOpMHUPOBAHUS TS

3. Onumure npoueaypy nepeaadu el B apXuB.

AHaJIUTHYECKHE 3a1aHUSA

1. Ucnonezys T'OCT 7.32 — 2001 IlpaBuna odopmieHHS TEKCTOBBIX JOKYMEHTOB,
chopMyIUpYHTE OCHOBHBIE TPEOOBaHUS K O(DOPMIICHHIO TEKCTOBBIX IOKYMEHTOB

2. Ucomezys T'OCT P 6.30-2003 VYHudumupoBaHHBIE CHCTEMBI JOKYMEHTAITUH.
YHuubunupoBaHHas cucteMa OpraHu3aliOHHO-PACIIOPIIUTENIbHON JoOKyMeHTauuu. TpeOoBaHus
K O0GOPMIICHUIO JTIOKYMEHTOB, CHOPMYIHpYyHTE mpaBmia OQGOPMIIEHHS OpraHU3aIMOHHO-
pacnopsAUTEIbHON JOKYMEHTAuU

3. Hcnonb3yst KOHKPETHBIN JOKYMEHT, IEPEYUCIINTE PEKBU3UTHI.

4. CocraBbTe CXEMY pacTOPKEHHs TPYIOBOTO JOTOBOpA IO MHUIIMATHBE PaOOTHHKA.

5. HauepTute cxemy JOKYMEHTOOOOPOTa B OpraHU3AINH

6. CocTaBbTe HHCTPYKILHIO I10 COCTAaBICHUIO HOMEHKJIATYPBI JEII.

7. 3anumuTe mpaBuiaa pabOThl € JOKYMEHTaMH COJEpXAIIUMH KOH(HUACHIHAIHHYIO
UHOPMAIIHUIO.

8. VMcnpaBbTe OlIMOKH B 0OPOPMIIEHUN PEKBU3UTOB:

Ne
PexBusurt
n/n
1 |1.11.18 rona
2 [rop. C- Ilerepbypr, Poccus, ynuna C.-lllepbuna, 1.35-2,0duc 7
3 BanctpoiiMoHTax
4  [[Ipo HeobxonuMoCTh yYBOJIUTh MBamikeBrnya
S5 [l'en. pupexrop «Tepemox» Urnaros P. I1.
BepHo:
6
21.12.2018

7 |COI'JTACOBAHO A.T'. I'exoBbim 3 nekabpst 2018 roga

Mapt 2018 rona

[Tpomry noarorouts npoekt goroopa ¢ 3A0 «Mckpa» k 14.05.18 r.

10 jren. qupekrop Iloanuch Py3nukos H. W.

O npurianieHuy Ha BRICTAaBKY HOBBIX TEXHOJOTH, KoTopas coctonutcs 20.09.2018
Cornacosano 12.04.18

\O [C0

12 [CT. MmeHemxep IToamuce
Kpunknit M. P.
13 109.18.18 r.

14 o 3acemanuu npaBiieHUs KoorepaTuBa«CTapT
rop. C-IlerepOypr
OAO «Ilonenray;

15

r. Hux. Hosropon, 115209,
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1. Mon.-I'Bapaeiines,2 1
Jlupexropy dupmsl «PocHedTH»
16 |byneiruny E. M. ot rnaBOyxa YmxoBa

Tembl HH(POPMAILMOHHBIX IPOEKTOB

1. NudbopMalinoHHO-CIIPaBOYHbBIE JOKYMEHTHI — CIIPABKH, aKThl, JOKJIAIHbBIE U
OOBSICHUTENBHBIC 3aMUCKH, TJOBEPEHHOCTH, CITy>KEOHBIE MTUChMA, TeJIe(OHOTPAMMBI,
TenerpamMmbl, pakcorpamMmmbl

2. DNeKTPOHHBIA TOKYMEHT W TIpolsiemMa ero mpaBoBoro craryca. [Ipuganue
FOPUINIECKOMN CHIIBI JOKYMEHTY B JIEKTPOHHOU popme. OCOOCHHOCTH COTIIaCOBAHUS
AJIEKTPOHHOT'O JJOKYMEHTA.

3. Hcnonp3oBaHne KOMIBIOTEPHBIX TEXHOJIOTUN MPHU CO3AAHUU U OPOPMIICHUU
nokymMeHTOB. [IpuMmenenne 6a3 TaHHBIX, MA0JIOHOB, TEKCTOBBIX PEIAKTOPOB.
4. MexBeJOMCTBEHHBIE, BEJOMCTBEHHBIE apXUBbI. APXUBbI OpraHU3alni,

NpeanpUsTHiA, yupexaeHuil. ['ocy1apcTBeHHbIe apXUBBI
Tunosble 3a1aHNs K UHTEPAKTHBHBIM 3aHATHAM

Juckyccuonnvie npoyedypul:
[To Teme «DMEeKTPOHHBIN JOKYMEHTOOOOPOT: TIOJIOKHUTEIBHBIE U OTPUIIATEIIHHBIC YEPTHD»

Tunosbie TeCTLI

1. Kakoe cyxaeHne omu004HO:
«IloJIMHHUK TOKYMEHTA BCEr/a. ..»
A) opopmiisiercs Ha OnaHke, b) umeer noanuck MoJIHOMOYHOTO JIUIIA,
B) umeer peructpannonnbsie moMeTky, ') Bceraa umeeT (repOboBYIO WK TPOCTYIO) TIEYaTh.

2. TIpocTBIM IO COAEPIKAHHIO HA3bIBACTCS IOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaUUTENBHOTO BPEMEHH Ha ero o0padoTKy,
b) He TpeOyeT moAroTOBKM Ha HETOo
oTBeTa, B) cozepkUT B TEKCTE TOIBKO
OJIMH BOTIPOC,
I') odbopmien Ha popmaTe Oymaru AS.

3. JyOnukart JoKyMeHTa
A) ©MeeT paBHYIO ¢ MOJTTHHHBIM JJOKYMEHTOM FOPUAMYECKYIO CHITY,
b) HEe uMeeT I0pUINYECKYIO CHITY KaK MOUIMHHBIN JTOKYMEHT,
B) BOCITPOM3BOIUT OCHOBHYIO YacTh INIABHBIX PEKBU3UTOB MOUTMHHOTO JJOKYMEHTA,
') MOTHOCTBIO BOCTIPOU3BOAMT MOUTMHHBIN JIOKYMEHT.

4. CpouHbIM (10 UCTIOJHEHUIO) HAa3bIBACTCS JOKYMEHT. ..
A) 171 KOTOPOTO YCTaHABINBAETCS CPOK UCIIOJTHEHMUS,
B) xoTopslii TpeOyeT s 0TBETa TOMOIHUTEFHOTO UCCIIET0BAHMS,
B) xoTopblii HampaBsieTCsl B BHIIECTOSIIIYIO OPTaHU3AIHUIO.

5. J1okyMeHTOOOOpOT — 3TO
A) ABWXeHHE TOKyMEHTOB Ha PEINPUSATHN C MOMEHTA TTOJTyYSHHUS MM CO3JaHuUs J10
3aBEpUICHUS WIN OTIPABKH,
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b) nepeueHb TOMKHOCTHBIX JIUI, OCYIIECTBISIONUX C TAHHBIM JIOKYMEHTOM OIEpalliy.
B) nepeuens onepanuii, KOTOpPbIE BHIIOIHIIOTCS C JOKYMEHTOM B OPTaHU3ALINH.

6. IloaroromieHHOE IS CIa4YM B ApPXHB JICJIO UMEET:
A) pacrionokeHre JOKYMEHTOB B XpOHOJIOTHYECKOH TOCIIEeI0BATEIEHOCTH,
b) nepermer B namnke «/leno» ¢ momoisko
ckopocmuBarensi, B) CooTBeTcTByOmuM 00pa3zom
oopMIIEHHYIO 00JIOKKY JIeTIa.

7. KoHBepTHI mocie BCKPBITHS YHHUTOXKAIOTCSI
A) Bcerna,
b) Tonbko, ecau muchbMO B TaHHOM KOHBEPTE O(POPMIICHO Ha
6nanke, B) kpome nucem u ano0 rpaxaaH, U Ap. 0COOBIX
CIIy4aes,
I') HuKOT1a HE YHUUTOXKAIOTCSL.

8. Howmenknatypa aen He mpenycMaTpUBAET:
A) mepeveHb KOHKPETHBIX HAMMEHOBAHUH JIeJ,
B) cpokoB xpaneHwus e,
B) unpexc (mopsakoBblil HOMep) Aena,
I') cpok mpencraBieHus 1eia B apXUB.

9. CambIM pacnpocTpaHeHHBIM (opMaToM OyMmard, HCIOJIB3YEeMbIM B JIEIONPOH3BOJICTBE
opranuszaimu Poccuiickoii dheneparyu, siBisercs: popmar
A)B3 b) A4 B) AS I') B6

10. Tlpu odopmiaeHNN OpraHU3aIMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB HE pa3pemaeTcs
noBopauuBath Ha 90 rpaaycoB IUCT GpopmaTa
A) A3 b) A4 B) A5

3.3. Memoouueckue mamepuaivl, onpeoeisrouiue npoyuedypbl OUCHUBAHUS 3HAHUIL,
VMeHUU, HABbIKOB U (U1U) onblma JesmerbHoCmu

Bce 3anmanus, ucnonb3yemble JUIsl TEKYLIETO KOHTPOJS (OPMUPOBAHUS KOMIETEHIMH
YCJIIOBHO MOXHO pa3JI€IuTh Ha JABE IPYIIIIbL:

- 3aJ]aHus, KOTOpbIE B CHJIy CBOMX OCOOEHHOCTEH MOTYT OBbITh peajn30BaHbl TOJIBKO B

nporecce o0yueHHs Ha 3aHATUAX (HapuMep, JUCKYCCHsl, KPYTJbIi CTOJ, JUCIYT, MUHU-

KoH(pepeH1us);

- 3aJlaHusl, KOTOpbIC J[OMOJIHAIOT TEOPETHYECKUE BOIPOCHI (MPAKTHUECKUE 3a/aHus,

npoOJIeMHO-aHAIUTUYECKUE 3a/1aHUs, TECT).

BrimonHenue Bcex 3ajaHuil sBIETCS HEOOXOAMMBIM Ui (POPMUPOBAHHUS U KOHTPOJIS
3HaHWI, YMEHHA W HaBbBIKOM. [lo3TOMy, B cCilydae HEBBINOJHEHUS 3aJaHUM B IpOLECCE
o0y4yeHHs1, UX HEOOXOJUMO «OoTpaboTaTh» 10 3adera (dK3aMeHa). Bua 3amaHuii, KOTOphIe
HEOOXO0IUMO BBITIOJHUTH JIJIS IMKBUIALUHU «33/10J5KEHHOCTIY OIpeesieTcs] B MHIMBUY A IbHOM
MOPSIZIKE, C YYETOM IIPUYUH HEBBIIIOJIHEHUS.

1.TpeGoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY
Ouenka 3HaHull npeanonaraeT nAud@epeHMpoBaHHbIA MOIX0J K CTYACHTY, YUYET €ro
MH/IMBUAYAIbHBIX CIIOCOOHOCTEH, CTETeHb YCBOCHHUS U CUCTEMAaTH3allud OCHOBHBIX MOHATUH U
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Kateropuii  mo aucuuiuinHe. Kpome TOro, omeHuBaeTcs HE TOJBKO TINIyOWHA 3HAHUH
MOCTABJICHHBIX BOMPOCOB, HO W YMEHHE HCIOJIH30BATh B OTBETE NPAKTHUYECKUN MaTepual.
OneHuBaeTcs KyJbTypa peuH, BiIaJleHHe HaBbIKaMU OPaTOPCKOTO HCKYCCTBA.

Kpumepuu oyenusanusa: mociue10BaTeIbHOCTD, TOTHOTA, JIOTHYHOCTD W3JI0XKEHHS, aHAIIN3
pa3NMYHBIX TOYEK 3PEHHs, CaMOCTOATEeNIbHOEe 0000IIeHne MarepHuaia, MHCIOJIb30BaHNe
poeCCHOHATLHBIX TEPMHHOB, KYJbTypa PeUH, HaBBIKH OPATOPCKOTO UCKyccTBa. M3noxkeHne
MaTepuaina 0e3 (paKTHUECKUX OINOOK.

OueHka «omauunO» CTABUTCS B CiIydae, KOTJAa MaTepHal M3JIaracTcsl HCYEpPIBIBAIOIIE,
MOCJIEeI0BATEIbHO, TPAMOTHO M JIOTMYECKH CTPOWHO, MPU 3TOM PACKPHIBAIOTCS HE TOJBKO
OCHOBHBIC TIOHSTHS, HO M aHAJIM3UPYIOTCS TOYKH 3PECHUS PA3IMIHBIX aBTOPOB. OOyJaromuiics
HE 3aTPYJHSETCS C OTBETOM, COOTIONAET KyJIbTypy PEeUH.

OmueHka «xopouto» CTAaBHUTCS, €CIM 0OydaloIuiics TBEpIO 3HAET MaTepuall, FPaMOTHO H
[0 CYIIECTBY M3JIaraeT €ro, 3HaeT MPaKTHYeCKylo 0a3y, HO IpU OTBETE Ha BONPOC JOIYCKAeT
HECYIIECTBEHHBIEC TTOTPEITHOCTH.

OueHka «yooeremeopumenvHoy CTaBUTCA, €CIM OOy4arOIIUHCS  OCBOMJI TOJBKO
OCHOBHOH MaTepHaj, HO HE 3HAeT OTACIBHBIX JeTaleH, IOMyCKaeT HETOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHUHM  MaTrepuana,
3aTPYAHSETCS C OTBETaMH, ITOKA3bIBa€T OTCYTCTBHE JOJDKHON CBS3M MEXKIY aHaIH30M,
apryMeHTaIe u BbIBOJAaMHU.

OueHka «HeyoosremeopumenvHo» CTaBUTCA, €CIM OOydYaloIIMiCS HE OTBEYaeT Ha
MOCTaBJICHHBIE BOTIPOCHI.

2. TBopueckue 3a1aHus

Occe — 910 HEOompmias 1Mo 00beMy NTHChMEHHas paboTa, coderaromas CBOOOHEIC,
CYOBEKTHBHBIE PACCYKICHUS IO OINpPEAETICHHON TeMe C AJIEMEHTaMH Hay4yHOro aHaiusa. TekcT
JIOJKEH OBITh JIETKO YMTaeM, HO HEOOXOIUMO M30eraTh HapOUMTO Pa3srOBOPHOTO CTHJIS, CJICHTa,
mabnoHHbIX (pa3. O6beM 3cce cocTaBisieT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ oauHaApHBIM
MHTEpBaAJIOM (6€3 yueTa TUTYJIbHOT'O JIUCTA).

Kpumepuu oyenusanus - olleHKa YUUTBHIBACT COOJIIOJICHUE JKAHPOBOM crenupuKu scce,
HaJIMYME JIOTMYECKOW CTPYKTYpbl TIOCTPOCHHS TEKCTa, HalMuhe AaBTOPCKOM TO3MLIMHU, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM MOHMMAaHUEM BOMPOCA, AJIEKBATHOCTh APTyMEHTOB, CTHIIb
u3noxeHus, odopmieHue pabotel. ClegyeT MOMHHUTH, YTO NpSAMOE 3auMCTBOBaHUE (0e3
otopmiieHHs 1IUTAT) TeKCTa U3 IHTEepHeTa Ui JIEKTPOHHON OMOIMOTEKH HEJIOIyCTHMO.

OueHka «omauyHO» CTaBUTCA B Cllydae, KOIJla ONpeAeNseTcs: HaJIuyue JIOrMYecKOi
CTPYKTYpbI TMOCTPOEHHsSI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM IpOOJIeMbl; OCHOBHAs 4YacTh,
pasziesieHHass 10 OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYUYEHHBIMU B pe3yJibTaTe
pacCcyX/eHUs); HAINYME YETKO ONpPEAEIICHHOW JIMYHOW MO3MIMM IO TEME 3CCE; aJ€KBATHOCTb
apryMeHTOB IpyU 00OCHOBAHUU JTMYHOM MO3UILUHU, CTUIIb U3JT0KEHHS.

Ouenka «xopouio» CTaBUTCS, KOIZa B ILIEJIOM ONPEAENAETCS: HAIW4ME JIOIMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKcTa (BCTYIJICHHE C IOCTaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zeneHHas MO OCHOBHBIM HESM; 3aKIIOYEHHE C BbIBOJAMM, MOJYYEHHBIMH B pe3yJbTaTe
paccyX/ieHus); HO HE MPOCIIEeKUBAETCS HAJUYME YETKO OIPENEICHHON JUYHON IMO3UILUU T10
TeMe 3CCe; He IOCTaTOYHO apryMEHTOB MPU 0OOCHOBAHUH JTMYHON MO3UIIUU

Ouenka «ydogremseopumenvHoy CTaBUTCA, KOTJa B IIEJIOM ONpENENSIeTcs: Haludue
JIOTHYECKON CTPYKTYpBI OCTPOCHHUS TEKCTa (BCTYIJICHHWE C TIOCTAHOBKOM MpPOOIeMbl; OCHOBHAs
4acTb, pa3/iejicHHas MO OCHOBHBIM HJesM; 3akitoueHue). Ho He mpociexuBaioTcs 4YeTKHe
BBIBO/IbI, HAPYIIIAETCS CTUJIb U3JI0KEHUS

OrneHka «Hey0os1emeopumenbHo» CTaBUTCS, €CIIM HE BBIIOJIHEHBI HUKaKue TPeOOBaHuUs

3. TpeOoBaHue K pelIEHUI0O CHTYAllMOHHOW, MpPoOJeMHON 3agayu (keiic-
H3MEepHUTeJIN)
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CTyleHT JO0JDKEH yMETh BBIICITUTh OCHOBHBIC IMOJIOKEHHMS M3 TEKCTa 3a/laud, KOTOpHIE
TpeOyIOT aHaiuM3a W CIIyXaT yCJIOBHSMH pemieHus. VcXoas M3 MOCTaBIEHHOTO BOMpOca B
3ajiaue, MOMbITATHCS MAKCUMAIbHO TOUYHO OMPEAEIUTh IPOOIeMy U COOTBETCTBEHHO PEIIUThH €e.

33}13‘—11/1 JAOJDKHBI PEIIaTbCad CTYACHTAMH IMUCbMEHHO. HpI/I PEIICHUM 3a1a4 TAKXKEC BaXKHO
NpaBWIbHO CGHOPMYIMPOBATH W 3alUcaTh BONPOCH, HayMHasg ¢ Oojee OOMMX U, KOHYAs
YaCTHBIMU.

Kpumepuu oyenusanus — olieHKa yUUTHIBA€T METOBI U CPEJICTBA, MCIIOJIb30BAaHHbBIE MIPU
peIICHUN CUTYAIIMOHHOM, TPOOJIEMHOH 3a/1a4H.

OneHka «omauyHO» CTaBUTCS B Ciydae, KOTJa OOYyYaroLIMiics BBINOJIHUI 3a/1aHUe
(pemmit 3a1aqy ), UCTIONB3YS B MTOTHOM 00beMe TEOPETUIECKHUE 3HAHUS M MPAKTHYECKUE HABBIKH,
MOJIy4YeHHBIE B IpoIiecce 00y4YeHusl.

OmueHka «xopouwio» CTaBUTCS, €CIH 00YUarOUIUICS B I1EJIOM BBIIOJHWII BCEe TpeOOBaHUS,
HO HE COBCEM YETKO ONpeeNsieTcs Onopa Ha TEOPETHUYECKHE IOJO0XKEHUS, U3JI0KEHHBIE B
HAy4HOU JINTEpAType MO JaHHOMY BOIIPOCY.

OueHka «yooeremeopumenvHoy CTaBUTCSA, €CIIA 00YYAIOIIUICS MTOKa3aJ OJ0KHUTEIIbHBIE
PE3yNBTaThl B IPOLIECCE PEIICHHS 3aTaUH.

OueHka «HeyOoosnemeopumenvbHoy CTABUTCS, €CIM OOydaroliuiics HE BBINOJIHHUI BCE
TpeOoBaHUs.

4. UuTepakTUBHbBIE 3a]aHUS

MexaHu3M NPOBEACHHUS UCITYT-UrpbI (POJIEBOIl (1€70BOIT) UTPHI).

HeoOxomumo pa30uTbCs HAa HECKOJBKO KOMAaHJ, KOTOpBIE JOJDKHBI MOOYEpPEaHO
BBICKA3aTh CBOE€ MHEHHE II0 KaXJOMY M3 3aJaHHBIX BONPOCOB. MHEHME BBICKa3bIBAIOLIEHCS
KOMAaHJIbl  3aCUMTBHIBAETCS, €CIM IPOTHUBOIIOJNOXKHAs KOMaHAAa HE OINPOBEPTHET  €ro
KOHTpaprymeHTamu. KomaHnna, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOIy4HiIo yOeIUTeNbHBIX
KOHTPAapryMEHTOB OT MPOTUBOMOJOXHBIX KOMaHja), moiaydaeT onauH Oamn. Komanna,
OIIPOBEPrHYBIIAS MHEHUE IPOTHUBOIOJOKHOM KOMaHAbl CBOMMH KOHTPAPryMEHTaMH, TaKXKe
nosrydaeT oauH Oast. [loGexnaer komaH1a, MOTYYUBIIasi MAKCUMaJIbHOE KOJMYECTBO OaJlIoB.

PoneBas urpa kak mpaBwiio umeer (padyiy (curyanuio, Ka3yc), pacupeAesstoTcs poiy,
MOJATrOTOBKA OCYIIECTBIIACTCS 3a 2-3 HEJEIU 10 NPOBEACHUS UTPHI.

Kpumepuu oyenusanus — OLEHUBAIOTCA JEUCTBUS BCEX YYACTHUKOB TIPYIIBL.
[lonnmanue npoOIEMbl, BBICKA3bIBAHUS U JEHCTBUS TOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM
nensiM. COoOTBETCTBUE pEajbHON JEHCTBUTEIBHOCTH PEIIEHHH, BHIPAOOTaHHBIX B XOJI€ UIPBHI.
Bnagenue TtepMHHONOTHEH, NEMOHCTpalMs BIaJeHUS Y4eOHBIM MaTepuaioM IO TEME WIpBHI,
BJaJICHME METOJaMH apryMeHTalluu, yMeHHe paloTaTh B Trpynne (yMEHHE  CIyIIaTh,
KOHCTPYKTUBHO BecTH Oecefy, yOexaaTh, yNnpaBisTh BpeMEHEM, OECKOH(DIMKTHO oOmaThes),
JTOCTH)KEHHE UTPOBBIX IieNiel, (COOTBETCTBUE POJHM — MPH POJEBOM Hrpe). SICHOCTh M CTHIIb
W3JI0KEHMUS.

Ouenka «omauyH0» CTaBUTCS B Cllydae, BBIIIOJIHEHNS BCEX KPUTEPHEB.

OueHka «xopouio» CTaBUTCS, €CIM 00ydaroluecs: B LEJIOM JEeMOHCTPUPYIOT TOHUMaHUE
po0JIeMbl, BHICKA3bIBAHUS U JIEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE€ WIPHI, MOJHOCTHIO COOTBETCTBYIOT peanbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYILICHbI
BPEMEHHbIE PAMKH, HApYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydosiemeopumenvHoy»  CTAaBUTCS, ecld  0Oydarommecs B LIEIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSICHEHMsI HE COBCEM apryMEHTHPOBAHBI,
HapyLIeHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUS.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciIM oOydaroluecs  He MOHUMAIOT
npo6JeMy, UX BHICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.
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5. KomiuiekcHoe mpo0/1eMHO-aHAJTUTHYECKOE 3a/1aHHe

3aaHue HOCUT NMPOOJIEeMHO-aHAIUTUYECKUI XapakTep U BBINOJIHAETCS B Tpu dTama. Ha
MIEPBOM U3 HUX HEOOXOJAUMO 03HAKOMUTHCS CO CIICIUATILHOMN JIUTEpaTypoi.

IlenecooOpa3Ho TakXke MOBTOPUTH YydeOHble MaTepuaibl JIGKIMH U CEMHHAPCKUX
3aHATUHN IO TEMaM, B paMKax KOTOPBIX IPEAIAraeTcs BBIIIOJIHEHUE JAHHOTO 3a1aHusl.

Ha BTOpoM 5Tame BblloSHEHUS pabOThl HEOOXOAMMO CHOPMYIUPOBATH MPOOIEMY U
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pELIEHHs, Ha OCHOBE IIOJYyYEHHOW Ha IIEPBOM JTare
uH(popMaluu.

Tpetuii sTanm paboThl 3akiao4aeTcst B (GOpMyTUpOBKE COOCTBEHHOW TOUKH 3pEHUS I10
npobneme. Pesynbrar Tperhero srama opopmIiIsieTCs B BUAC aHATUTHYECKOW 3amucKu (00beM:
2-2,5 ctp.; 14 mpudr, 1,5 unrepsan).

Kpumepuu oyenusanusi- OLICHKA YYHTHIBAeT: IIOHMMaHUE TNPOOJIEMBbl, YpOBEHb
PaCKpBITUSL TOCTABJICHHON MPOOJIeMBbl B MJIOCKOCTU TEOPUH HM3Yy4aeMOW JUCHUIUIUHBI, YMEHUE
(GbopMyIIMpOBaTh U aPTyYMEHTHUPOBAHO IMPEACTABIATh COOCTBEHHYIO TOUKY 3PEHHS, BBIIIOJHEHHE
BCEX ATAIOB pabOoTHI.

OueHka «omauuno» CTaBUTCA B cllydae, Korja OOy4aroIIUHCs JTEMOHCTPUPYET IOJHOE
NOHUMaHKe Npo0JIeMbl, Bce TpeOOBaHMS, IPEABIBIAEMbIC K 3aIaHUIO BHITIOTHEHBI.

OueHka «xopowio» CTaBUTCS, €CIU OOYYaloOUIMiiCsl JIEMOHCTPUPYET 3HAUUTEIbHOE
MOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3a/laHHIO BHITIOTHEHBI.

OueHka «yoognemeopumenvbHo» CTABUTCS, ecld OOydalolIuics, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHoy» CTABUTCS, €CIAM OO0YyYaloluiics JeMOHCTPUPYET
HEMOHUMaHue IpoOIeMbl, MHOTHE TPEOOBAHUS, TIPEIBABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

6. UcciieqoBare/ibCKHil MPOEKT

Hccnedosamensckuii npoekm — TMPOEKT, CTPYKTypa KOTOPOro NMpHOIKeHa K Gopmaty
HAyYyHOTO HCCJEOBAaHUS U COACPKHUT JIOKA3aTeNIbCTBO aKTyaJIbHOCTH W30paHHON TeMBl,
OIpeielieHue Hay4YHOH mpoOJjeMbl, mpeaMeTa W OOBEKTa HCCIEeNOBaHMA, LeJed M 3aaad,
METOJI0B, UICTOUYHUKOB, UCTOpHOrpadun, 00001IeHHE PE3YIbTaTOB, BHIBO/IBI.

Pe3ynbraThl BBIOTHEHUSI UCCIIEIOBATEILCKOTO TPoeKTa oopmisieTcs B Bujae pedepara
(o6bem: 12-15 ctpanun.; 14 mpudt, 1,5 uarepsan).

Kpumepuu oyenusanusi - TNOCKONBKY  CTPYKTypa UCCIIEIOBATEIbCKOTO TPOEKTa
MaKCUMaJbHO MPUOIMKEHA K dopmary HAay4IHOTO HCCIIEOBAHUS, TO TPU BHICTABICHUU
YUUTBIBACTCA  JIOKA3aTEJIbCTBO AKTYaJIbHOCTHM TEMBI HCCIIEIOBaHMSA, OIpeJesieHHe Hay4YHOH
npoOyieMbl, 00bEKTa W TpeaMeTa HCCIeOBaHUs, Leledl M 3a1ad, HWCTOYHUKOB, METOOB
UCCIIEIOBaHMS, BBIIB)KECHHE THIIOTE3bl, 0000IIEHHE Pe3ysIbTaTOB U (HOPMYIUPOBAHNE BBIBOJIOB,
0003HaYeHNE NIEPCIIEKTUB JAJIbHEHIIIEr0 UCCIEeJOBAHUS.

OneHka «omauuHO» CTaBUTCS B Cilydae, Korja oOydyaroIIMHCS NEMOHCTPUPYET MOJIHOE
MOHUMaHHe NPOOJIEMBI, Bce TPEOOBAHHUS, IPEABSIBISEMBIEC K 32IaHUIO BHITIOJTHEHEI.

OneHka «xopowioy» CTaBUTCA, €CIU OOy4YaloOUIMHCA JEMOHCTPUPYET 3HAaYMTEIbHOE
MOHUMaHHe NPOOJIEMBI, Bce TPEOOBaHHUS, IPEABSBIISEMBIEC K 32IaHUIO BHITIOJTHEHEI.

OueHka «yodoeremeopumenvHoy CTaBUTCS, €CIM OOYYarOUIMHCS, JEMOHCTPHPYET
YaCTUYHOE TMOHWMaHHE TPOOIEeMbI, OOJBIIMHCTBO TPEOOBaHUH, MPEABSBISEMBIX K 3aJaHUIO,
BBITTOJIHEHBI

OneHka «HeyoosnemeopumenbHo» CTABUTCS, €CIM OOyYaroluiics JEeMOHCTpUPYET
HEMOHUMAaHue MPoOJIeMbl, MHOTHE TPeOOBaHUsI, IPEIbSIBIsEMbIC K 33/1aHUI0, HE BHITIOJIHEHBI.

7. UndopManuoHHbII NPOEKT (Ipe3eHTanus)

Hugpopmayuonnslit npoekm — TPOCKT, HANPABICHHBI Ha CTUMYJIHUPOBAHUE Y4eOHO-
MO3HABATENILHON JEATEIHbHOCTH CTYJEHTa C BBIPAKEHHOW 3BPUCTHYECKON HAMPABIEHHOCTHIO
(mouck, oT6op U cuctemMaru3anus HHpopMauu 00 00beKTe, oPopMIICHHE €€ I PE3CHTAINH ).
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HTOroBBIM MPOIYKTOM HPOEKTa MOXKET OBITh MUCHMEHHBIA pedepaT, 3JIeKTPOHHBIA pedepaT ¢
WUTIOCTPALMSIMU, CIalJI-1I0y, MUHU-(QUIBM, TPE3EHTALUS U T.JI.

WNHopMalmoHHbI TPOEKT OTIMYACTCS OT HCCIIEA0BATEIbCKOTO MPOEKTa, IOCKOIBbKY
MpeAcTaBIseT co0oil Takyio (opMy yueOHO-IIO3HABATEIbHOW JIESITENbHOCTH, KOTOpask OTIMYAETCs
SIPKO BBIPOKEHHOM 3BPUCTUYECKOM HANPaBICHHOCTBIO.

Kpumepuu oyenuseanusi - Npu BBICTABICHUM OLEHKH YYHUTBIBAETCSI  CaMOCTOSATENIbHBIN
TIOUCK, oTOOp W cucTemarusanus MHQOPMAIMM, PacKpbITHE Bompoca (MpobiiemMbl),
O3HaKOMJIEHUE CTYJIEHYECKON ayAUTOPUHU C 3TOM MHpopMaIuel (mpeacrapieHne nHGopMalum),
ee aHaJIu3 U 00001eHne, opopMiIeHre, TOJIHBIE OTBETH HA BOINPOCHI AyAUTOPHH C IPUMEPAMHU.

OneHka «omauuHO» CTaBUTCS B Cllydyae, KOIJa OOyYaroluiics MOJTHOCTBIO PAaCKpbIBAET
Bonpoc (mpobiemy), NpeacTaBiseT WHPOPMALMIO CHCTEMAaTU3UPOBAHO, IOCIEA0BATEIBHO,
JIOTMYHO, B3aMMOCBS3aHO, HUCIONb3yeT Oojee 5 mNpoecCHOHANbHBIX TEPMHHOB, LIMPOKO
UCTONb3YeT MH(GOpPMAIMOHHbIE TEXHOJOTHH, OIIMOKM B HMH(OpMAIMM OTCYTCTBYIOT, JaeT
MIOJIHBIE OTBETHI Ha BOIIPOCHI AyAUTOPUU C IPUMEPAMH.

OneHka «xopouwio» CTAaBUTCS, €CIM OOYyUalOIIMHCS pacKpblBaeT Bompoc (mpobiiemy),
IpeJCTaBIseT MH(POPMALIUIO CUCTEMAaTU3UPOBAHO, MOCIIEI0BATENBHO, JJOTUYHO, B3aUMOCBS3aHO,
ucrnonb3yer  Oomee 2 NpoQecCHOHANbHBIX ~ TEPMUHOB,  JOCTaTOYHO  HCHOJb3YyeT
nH(pOpPMalLMOHHbBIE TEXHOJIOTHH, JOMyCKaeT He Oosiee 2 OMOOK B M3JI0KEHUH MaTepuania, JaeT
MIOJTHBIE MJTM YaCTUYHO TOJIHBIE OTBETHI HA BOIIPOCHI ayAUTOPHUH.

OneHka «ydosnemeopumenbHoy CTABUTCS, €CIU OOYYAIOUIMHCS, PACKphIBAET BOIPOC
(mpo6iieMy) He MOJIHOCTHIO, MPEACTABIACT UHPOPMALIUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
ITOCJIEI0BATEIBHO, HCIIOJIb3YET 1-2  mpodeccuoHaTbHBIX  TEPMHHA, HCIIONIB3YET
MH(POPMALIMOHHBIE TEXHOJIOTUH, AOMycKaeT 3-4 omMOKM B M3JIOKEHUHM Marepuasa, OTBEYaeT
TOJIKO Ha 3JIEMEHTApHBIE BOIIPOCHI ayIUTOPUHN O€3 TOSICHEHUH.

OueHka «HeydosremeopumenbHo» CTABUTCS, €CIM BOIPOC HE PACKPBIT, IPEACTABICHHAS
uHpopMalus JIOTUYECKHM HE CBfA3aHA, HE MHCIONB3YIOTCS TNpodecCHOHAIbHbIE TEPMHHBI,
nomnyckaet 6oisee 4 oMOOK B U3JIOKEHUN MaTepHala, He OTBEYAET Ha BONPOCHI Ay TUTOPHUU.

8. luckyccHoHHBIE POLeypPbI

Kpyenvuii cmon, ouckyccus, nonemuka, oucnym, oebamvi, MUHU-KOHGepenyuu SBISTIOTCS
CpeACTBaMH, MO3BOJSIONIMMU BKJIIOUUTh OOYYAIOUIMXCS B IPOLECC OOCYXICHHS CHOPHOTO
BOIpOCa, MpOOJIEeMbl M OIEHUTh UX YMEHHME apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHUS.
3amaHue aaeTcs 3apaHee, OIpeeseTcss Kpyr BOIPOCOB ISl 00CYKICHHS, TPYIIIbl YYACTHUKOB
3TOro 00CyXJIeHUS.

JIMCKYyCCHOHHBIE TPOLEAYPbI MOTYT OBITh UCIIOIB30BAHbI JUIsl TOTO, YTOOBI CTY/ICHTHI:

—Jydllle MOHSUIM YCBOsIEeMbI MaTepuai Ha (OoHE pa3HOOOpa3HbIX MO3ULIMNA U MHEHUH, He
00s513aTeNbHO JOCTHUTast OOIIEr0 MHEHMUS,

— CMOMIM TOCTHYh CMBICI HU3y4aeMOro MaTepuana, KOTOpBhI MHOTJa YyBCTBYIOT
MHTYUTHBHO, HO HE MOTYT BbICKa3aTh BEpOabHO, YETKO U SCHO, WIM KOHCTPYMPOBATH HOBBIN
CMBICJI, HOBYIO IO3UIINIO;

— CMOIJIM COIJIaCOBaTh CBOIO MO3UIMIO MM JACUCTBUS OTHOCHUTEIBHO 0O0CYKIaeMoi
POOJIEMBI.

Kpumepuu oyenusanusi — OeHUBAIOTCS AEUCTBUS BCEX YYaCTHUKOB rpynnsbl. [loHnmanue
mpoOsieMbl, BBICKA3bIBAaHUS U JIEUCTBUS IIOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IIEJISIM.
CooTBeTcTBUE peabHON EHCTBUTENIFHOCTH PEIICHUH, BBIPAOOTAaHHBIX B X0/ UTphl. Branenue
TEPMHUHOJIOTHEH, IEMOHCTpAIUsl BIaJCHUS Yy4eOHBIM MaTepHajoM IO T€ME€ WIpbI, BiaJeHue
METOJaMHU apryMEeHTallu, yMEHUE paboTaTh B Ipyme (yMEHUE CIyIIaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexaaTh, yIpaBJISITh BpeMEHEM, OSCKOH(MIMKTHO OOIIAThCS), TOCTHKEHUE WUTPOBBIX
1esnel, (COOTBETCTBUE POJIM — IIPU POJIEBOM UIpe). SICHOCTB M CTUIIb U3JIO0KEHHUS.

OneHka «omauyHO» CTaBUTCSA B cllyyae, KOTJa Bce TpeOOBaHMs BBIMOJHEHBI B MOJHOM
obObeme.
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O1eHKa «Xxopouio» CTaBUTCS, €ClIM O0ydYaroluecs B IIEJIOM JEMOHCTPUPYIOT TOHUMAaHUE
po0JIeMbl, BHICKA3bIBAHUS U JEHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ WIPHI, MOJHOCTBIO COOTBETCTBYIOT peayibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOIIIEHUS, HAPYILICHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHHUS.

Ouenka «ydogremeopumenvpHoy  CTaBUTCA, €CIM  OOydaroluecs B  LIEJIOM
JEMOHCTPHUPYIOT MMOHUMAaHKUE MPOOJIEeMbl, BBICKA3bIBAaHHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3ajaHHbIM 1ensaM. OJIHaKo, pelieHus, BhIpabOTaHHbBIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanbHOM  neiicTBUTeNnbHOCTH. HekoTopble OOBSICHEHUS HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HApYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHUMAIOT
po0sieMy, UX BBICKa3bIBaHHS HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TecrupoBanue

SBAsieTcss OAHUM U3 CPEACTB KOHTPOJISI 3HAHUHM 00YYArOIIMXCS IO TUCITUILTHHE.

Kpumepuu oyenusanus — mpaBWIbHBINA OTBET HA BOTPOC

OueHka «omauyH0» CTAaBUTCA B Cllydae, €Ciu NpaBuiibHO BbIONHEHO 90-100% 3aganuit

OrneHKa «xopouto» CTAaBUTCA, €CITU TIPABUIIHHO BBITTOTHEHO 70-89% 3amanuii

OrneHka «yoosnemeopumenbHo» CTaBUTCA B CiIydae, €CIU MPAaBHIBHO BBHIMOTHEHO 50-
69% 3aganuii

OneHka «HeydosremseopumenbHoy CTaBUTCS, €CIH MPABHILHO BBHIMOTHEHO MeHee 50%

3aJaHuid

10. TpedoBaHue K MMCHEMEHHOMY ONPOCY (KOHTPOJILHOH padoTe)

OneHnBaeTcs He TOJNBKO IIyOMHA 3HAHUM IOCTABJICHHBIX BOIIPOCOB, HO U yYMEHHUE
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenuseanus: mociaen0BaTeNbHOCTb, TOJIHOTA, JOTMYHOCTD U3JI0KEHHUS, aHAIIN3
pa3IMuYHBIX TOYEK 3PEHHS, CaMOCTOsATEeNbHOE 00001IeHne MmaTepuana. M3noxeHue marepuana
0e3 (paKTUIEeCKHX OIIHNOOK.

OneHka «omauyHo» CTaBUTCS B Cllydae, KOTJa COOJII0/IeHbI BCE KPUTEPUH.

OreHka «xopouio» CTaBUTCS, €CIIM 0Oy4JaloUIUiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYLIECTBY H3JIaraeT €ro, 3HaeT MpaKTHYecKyko 0a3y, HO JOIMYyCKaeT HeCyHIeCTBEHHbIE
MOTPEIIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCA, €CIM OOydYalolUiicsi ~ OCBOMJ TOJBKO
OCHOBHOM MarepHall, HO HE 3HAeT OTAEJIbHBIX JETaJel, 0MYyCKaeT HETOYHOCTH, HEJOCTATOYHO
MpaBWIbHbIE (OPMYJIUPOBKH, HapyIIaeT IOCIEAOBATEIbLHOCT, B H3JIOKEHUH  MarTepHana,
3aTpyJHSETCS C OTBETAMM, IIOKA3blBAET OTCYTCTBHE JIOJDKHOW CBS3M MEXAY aHaIU30M,
apryMeHTanuei 1 BbIBOJaMH.

OneHka «HeyoosnemseopumenbHo» CTaBUTCS, €ClIM OOydalolMHCS He OTBEeYaeT Ha
MOCTaBJIEHHbIE BOIPOCHI.

6. Ilepeuensv ocno6HOIl U 0ONOIHUMEILHOU YUeOHOU TUMEPAMYPbl, HE0OXO0OUMOIL 01
0ceoeHus OUCYUNIUHBL (M0OOY)

6.1 OcnosHnas yuebHas 1umepamypa
1. T'amxueBa, E.FO. CoBpeMeHHOE KaapoBO€ MACIONMPOU3BOJACTBO: padouas TETpamb I
MPAKTUUECKUX W CEMUHAPCKUX 3aHATUN JUIsl CTYAEHTOB - OakalaBpoB, OOYYarOHIMXCS IO
HaIlpaBJEHUSAM TMOATOTOBKH «MeHemkMeHT», «Ikonomukay / E.}O. INamkueBa. — DIEeKTpoH.
TekcToBble AaHHble. — Kpacnomap, CapatoB: FOkHbI MHCTUTYT MeHeKMeHTa, Aul [Iu Op
Menuna, 2017. — 61 c¢. — ISBN 2227-8397. — TekcT: 3IeKTpOHHBIH // DIEeKTpOHHO-
oubnnoreunas cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/73260.html
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2. Bonkosa, E.A. Jlenonpou3BOJACTBO: MPakTHYECKOE MOCOOHME AJs CTYICHTOB-OakalaBpoOB,
oOyJaroruxcst 1o HampasieHuio mnoarotoBku «lOpucnpynenmus» / E.A. BonkoBa. —
OnexTpoH. TekcToBble naHHble. — KpacHomap, CapaToB: KOKHBII HHCTUTYT MEHEKMEHTA, Al
IIu Op Menua, 2017. — 41 c. — ISBN 2227-8397. - TekcT: 3JIeKTPOHHBIN // DNEKTPOHHO-
oubnuoteunas cucrema IPR BOOKS: [caiiT]. — URL:http://www.iprbookshop.ru/62609.html

3. Ky3pmuna, U.B. [enonpousBoactBo: yuedHoe mocobue / M.B. Ky3pmuHa. — DneKTpoH.
TEKCTOBBIE JaHHbIE. — M.: MOCKOBCKUI I'yMaHUTapHbI yHUBepcurerT, 2017. — 128 ¢. — ISBN
078-5-906912-98-5. - Tekct: 37eKTpoHHBIH // OnexTpoHHO-OMOIMOTeuHast cuctema I[PR

BOOKS: [catiT]. — URL: http://www.iprbookshop.ru/74718.html

4. Mengenesa, O.B. OcHOBBI JOKYMEHTAIIMOHHOTO OOecriedeHHsl yrnpaBieHus: padodas TeTpaab
i OOydYarolMXCs 10  HANpaBiICHUSAM  IOATOTOBKM  OakanmaBpuata  «OKOHOMHKAY,
«Menemkment» / O.B. MenseneBa. — 3-¢ u3a. — DIEKTPOH. TEKCTOBBIC IaHHBIC. —
Kpacnonap, Capatos: FOxHbIil HHCTUTYT MeHemkMeHTa, Al [Iu Op Menua, 2018. — 94 c. —
ISBN 2227-8397. - TekcT: 351eKTpOHHBIN // DnekTpoHHO-OnbimnoTeunas cucrema IPR BOOKS:
[catiT]. — URL: http://www.iprbookshop.ru/78038.html

6.2 Jlononnumenvhas yuyeonas iumepamypa:

1. JlokyMEeHTOBEICHHE U apXHUBOBEJICHHUE: CIIOBAPh-CIIPABOYHUK IS CTYACHTOB, 00yUYarOIINXCS
no cnemmaibHocT 032001  JlokymeHTOBeJeHME W JOKYMEHTAllMOHHOE oOecredeHne
yopasnenuss / O.I. VYcanoBa [u np.]. — DJEKTpOH. TEKCTOBbIE JaHHble. — YenssOMHCK:
YenstOMHCKUI rocy1apcTBEHHBIH MHCTUTYT KyJbTyphl, 2015. — 116 ¢. — ISBN 978-5-94839-
493-0. - Tekct: >MeKTpOHHBINA // DnekTpoHHO-O0MOmMoTeyHas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/56404.html.

2. KysnenoBa, U. B. [loxymeHTanmonHoe obecrieueHre YNpaBlIeHUs MEPCOHAJIOM : ydeOHOe
nocobue s 6akanaBpoB / M. B. Ky3nenona, I'. A. Xauarpsin. — 2-e u3n. — Mocksa : Jlamkos
nu K, Aii Ilm DOp Menua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — TekcT :
ANEKTPOHHBIN // DnexkTpoHHO-OmOmuoreyHas cucrtema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. Ilepuoouuecxue uzoanus

1.BectHrk MoCKOBCKOI rocyJapCTBEHHOM aka/ieMuu JAe0BOro agMuHUCTpupoBanus. Cepust
DxoHoMuKa http:// www.iprbookshop.ru/8330.html

2.BectHUK MOCKOBCKOM TOCYJapCTBEHHOH aKaJeMHUU JEJI0BOT0 afMUHUCTpupoBanus. Cepust
®dunocodcekue, colManbHble U €CTECTBEHHBIE HAYKU

http://www.iprbookshop.ru/8475 html

3.BectHuk MOCKOBCKO# rocyJapCTBEHHOM aKaieMUu AETOBOTO aJMUHIUCTPUPOBAHUS
http://www.iprbookshop.ru/10314.html

4. MeHemKMEHT U OU3Hec-aIMUHUCTpUpoBanue http://www.iprbookshop.ru/45521.html

7. Ilepeuenv pecypcoé ungopmayuonno-meneKoMmyHukayuonnoi cemu '"Hnmepnem'
(0oanee - cemov ""Hnumepnem'’), neoo6xo0umulx 011 0ceoenus Oucyuniunsl (Mooyis)

1. HWudopmarmonHo-npaBoBoii mopTtan «KoHcynpTaHT TuROC» (IIpaBoBast 0a3a JIaHHBIX).
[DmexTponnslit pecypc]. — URL: http://www.consultant.ru/

2. HudopmanmonHo-npaBoBoii moprtan «['apant» (mpaBoBas 0a3a IaHHBIX). [DIEKTPOHHBIN
pecypc]. — URL: http://www.garant.ru/

3. DnekTpoHHbIN yueOHbIH Kypc JJOY

http://portal.tolgas.ru/edt/ef eo/edt4399/index.htm?e=4399HYPERLINK "http://portal.tolgas.ru/
edt/ef eo/edt4399/index.htm?e=4399&sc=1784"&HYPERLINK

"http://portal.tolgas.ru/edt/ef eo/edt4399/index.htm?e=4399&sc=1784"sc=1784.
http://document-ved.ru
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http://www.iprbookshop.ru/74718.html
http://www.iprbookshop.ru/62609.html

http://www.dist-cons.ru

www.iprbookshop.ru

www.zipsites.ru — 6ecruiatHast a1eKTpoHHasi IHTepHeT Oubmuorexa.
www.elibraru.ru — 6ecriiatHas s1ekTpoHHast IHTepHeT Oubnnoreka.
www.big.libraru.info — Gomnbias s1ekTpoHHas OMOIUOTEKA.

8. Memoouueckue ykazanusa ona 00yuarouwuxcsa no 0C60eHUI0 OUCYUNIUHBL (MOOY)

YcnemHoe OCBOGHHE JaHHOTO Kypca OasupyeTcss Ha pPalMOHAIBHOM COYCTaHHH
HECKOJIbKMX BUJIOB yU€OHOU ACATEIHPHOCTU — JIEKIIMA, CEMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camMoOCTOSTENTBPHYIO pabOTy ClEAyeT paccMaTpuBaTh OJHUM U3 TIaBHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYHO OTBOJUTCS 3HAYUTENIbHAS YacTh
yueOHOr0 BpEMEHHU.

CamocrosiTenpHas paboTa CTY/IEHTOB CKIIABIBACTCS U3 CIACAYIOIIMX COCTABIISIONINX:

* paboTa ¢ OCHOBHOH U JOIMOJIHHUTEIBLHON JIHUTEpaTypod, C MaTepualaMu HHTEpPHETa W
KOHCIIEKTaMH JICKIIHI;

* BHEAyJIUTOpHAs MOJTOTOBKA K KOHTPOJBHBIM paboTaM, BBIIIOJHEHUE JOKIIAT0B, pedepaToB U
KypCOBBIX paloT;

* BBINOJHEHHUE CAMOCTOSTENBHBIX TPAKTHYECKUX PadoT;

* TOATOTOBKA K JK3aMEHaM (3aueTaM) HEMOCPECTBEHHO Iepes] HUMHU.

Jlis mpaBUIBHOW OpraHU3aluu pabOThl HEOOXOMUMO YYHUTHIBATH MOPSAIOK H3YYCHUS
pa3aenoB Kypca, HaXOASIIUXCS B CTPOTrOM JIOTHYECKON MOCIeI0BaTeIbHOCTH. [1oaTOMyY XOpoiee
YCBOEHUE OJHOM 4YacTW AMCIUIUIMHBI SIBIISIETCA MPEANOCHUIKON Il YCNENIHOTO mnepexoia K
cnenyromen. 3amanus, TpoOIeMHBIE BOMIPOCHI, MPEIOKEHHbBIE I U3YYCHHS JTUCIHUILIAHBI, B
TOM YHUCJE€ U ISl CAMOCTOSATEIBHOTO BBINOTHEHUS, HOCAT MEXAUCIUIUIMHAPHBIA XapakTep U
0a3upyrOTCs, TPEXKIE BCEro, Ha MPHYUHHO-CICACTBEHHBIX CBSI3IX MEXIY KOMIIOHCHTAMH
OKpY>Karollero Hac Mupa. B Teuenne cemectpa, HEOOXOIUMO MOATOTOBUTH pedepathl (IPOSKTHI)
C HCIHOJIb30BAaHUEM DPEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIMTEpaTypbl W CAATh
pedepathl A7 TPOBEPKHU MPEoaaBaTeso. BaKHbIM COCTABISIONIMM B U3YUSHHUH TAHHOTO Kypca
SBJSICTCSL PEIICHHE CHUTYallMOHHBIX 3a7ad W paboTra Hax MpoOJIEeMHO-aHATUTHYCCKUMU
3aIaHUSIMH, YTO MPEJIOIaraeT 3HaHue COOTBETCTBYIOIIEH HAyYHOU TEPMUHOJIOTUH U T.I.

Jlist jydimero 3almoOMWHAHUS MaTepuaia IeJIeco00pa3HO HMCIOJb30BaTh WHIANBUIYAIbHBIC
OCOOCHHOCTH M pa3HbIE BUIBI MAMATHU: 3PUTENBHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIICIIHOMY
3aMIOMHHAHHIO TaKXe CIIOCOOCTBYET MPUBEICHUE SIPKUX CBHUICTEIHCTB U HATJISIHBIX TPUMEPOB.
Y4eOHbIif MaTepHan J0JKEH MOCTOSIHHO TOBTOPSITHCS M 3aKPETIISTHCS.

[Ipu BBIIONIHEHMM JTOKJIAJ0B, TBOPYECKUX, HWH(GOPMAIIMOHHBIX, MCCIIEIOBATEIHCKUX
MPOEKTOB  0c000€ BHUMAHHE ClieyeT oOpamaTh Ha MOAOOp HCTOYHHKOB WH(GOpMALUU H
METOAMKY paOOThl C HUMHU.

Jl1ia ycrienHoi cjaun sK3aMeHa (3a4eTa) peKOMEHyeTcsl COOMI0AaTh CIeIyIOIIHe MpaBuiia;

» IloaroToBka K 3K3aMeHy (3a4€Ty) MOJDKHA MPOBOAUTHCS CHCTEMATHUYECKH, B TCUCHHUE BCETO
ceMecTpa.

* lHTeHcHBHAsA MOJATOTOBKA IOKHA HAYaThCS HE MTO3/IHEE, YEM 3a MECSII 10 YK3aMEHa.

* Bpems HemocpencTBEHHO Mepes] IK3aMEeHOM (3a4eTOM) JTyUIlle HCIOIb30BaTh TAKUM 00pa3oM,
9TOOBI OCTaBUTH TOCJICTHUN JICHh CBOOOJHBIM I TOBTOPEHHUS Kypca B IIEJIOM, IS
CUCTeMAaTH3alluK MaTepuaia u JopadoTKU OT/IEIHHBIX BOIIPOCOB.

Ha »sx3ameHe BBICOKYIO OLICHKY MOJIYYarOT CTYJAEHTHI, UCIOIb3YIOIIUE TaHHbIC, TIOTyYCHHBIE
B TIpoIlecce€ BBHIMOTHEHHUS CAMOCTOSITENBHBIX pPaboOT, a TaKKe HCHONB3YIONINEe COOCTBEHHBIC
BBIBOJIBI HA OCHOBE M3YYEHHOI'0 MaTepuana.

Y4uuThIBas 3HAYUTEIBHBI 00BEM TEOPETUYECKOTO MaTepuaya, CTyJIEeHTaM PEKOMEHIYeTcs
peryJsipHOE MOCEIIeHUE U TIOIPOOHOE KOHCTIEKTHPOBAHUE JICKITHA.
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9.  Ilepeuens uHgpopmayuoHnvIX mexnonozuil, UCNOIb3YeMbIX npu
ocyuiecmenenuu o0pazo6amenbHo20 RPoyuecca no OUCHYUnIuUne (M0o0yo), 6KII0UAsA NEPeUeHb
npozpammnozo  obecnedyeHus U UHPOPMAUUOHHBIX  CHPABOYHBIX  cucmem  (npu
Heobxooumocmu)

1. TepMuHaIbHBIN cEpBEp, NPEAOCTABISAIONINM K HEMY JOCTYII KIIMEHTaM Ha 0a3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBoO01HO pacnipocTpaHsieMblii OHCHBIN MAKET ¢ OTKPHITHIM UCXOTHBIM
KOZOM

4. WudopmannoHHo-cIipaBovYHast CUCTEMA: Cucrema  Koncynprantllntoc
(MudopmanrioHHbIi KOMITIEKC)

5. NudopmarmonHo-nipaBoBoe obecnieueHue ['apaHt: DIEKTPOHHBINA MEPUOANYECKUN
cnpaBoyHukK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AnTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucteMa aucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MEXyHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanbHo-mexHUUECKOU oasul, Heo0x00umoii onsa
ocyuwiecmenenusn 00pazoeamenbHo2o npoyecca no oucyuniune (Mooynio)

1. KOMIIBbIOTEpHI MepCOHANBbHBIE /TS MIPEToiaBaTeliell C BEIXOIOM B ceTh VIHTepHeT;
2.  HayUIHUKW;

3. BeOKkamepsl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI

11.06pa3zoseamenvhvle MexXHOI02UU, UCHOIb3YEMbIE NPU 0CEOCHUU OUCUUNTIUHDBL

Jl1st OCBOGHUS AMCUUIUIMHBI UCTIONB3YIOTCS KaK TPAAUIIMOHHBIE (DOPMBI 3aHITHIA — JICKIIUU
(THTIBI TEKUIMNA — YCTAaHOBOYHAS, BBOAHAS, TEKYINas, 3aKIIOYUTENbHAs, 0030pHAas; BUJIbI JICKITUI
— mpoOyiieMHas, BU3yalbHas, JIEKIHUS KOH(GEPEHIUs, JIEKIHUS KOHCYIbTAIlMsl); U CEMHUHApPCKUE
(TpakTUYeCKue) 3aHATHSA, TaK M aKTUBHBIE M WHTEPAKTUBHBIC (OPMBI 3aHATUUA - JEIOBBIC U
POJIEBbIE UTPHI, PEIICHNE CUTYAIIMOHHBIX 33/1a4 U Pa300p KOHKPETHBIX CUTYaIUH.

Ha y4eOHbIX 3aHATUSAX HCTOJIB3YIOTCS TEXHHMUECKHE CPE/ICTBA O0yUYEHUsT MYJIbTUMEINIHHON
ayJIUTOPUH: KOMITBIOTEP, MOHHUTOP, KOJIOHKH, HACTEHHBIA KpaH, MPOEKTOP, MUKPO(OH, MaKeT
nporpamm MicrosoftOffice mist nemoHcTpanmuu npe3eHTanuii 1 MeauadanaoB, BUICOMPOCKTOP
Ui JIEMOHCTpAllMM CIAiJ0B, BHUICOCIOKETOB U JAp. TecTupoBaHwe o00y4aeMbIX MOXKET
OCYIIECTBIISITHCS C UCIIOJIb30BAHUEM KOMITBIOTEPHOTO 000PYI0BAaHUSI YHUBEPCUTETA.

11.1. B ocBoeHMH Y4eOHOW IUCUMILUIMHBI MCIOJb3YIOTCH CJelyolde TPaJullMOHHbIE
o0pa3oBaTe/ibHbIe TeXHOJIOTUH:

- YTeHUe MPOoOIEMHO-HH(POPMAIIMOHHBIX JIEKIIHH C HCTIOJIB30BAHUEM JIOCKH M BUICOMATEPHATIOB;
- CEMUHAPCKUE 3aHATHS 7151 OOCYKIACHHUS, TUCKYCCHd 1 00MeHa MHEHUSIMH;

- KOHTPOJIbHBIE OMPOCHI;

- KOHCYJIbTallUH;

- caMocCTosITebHAs paboTa CTYIEHTOB ¢ Y4€OHOH JIUTEpaTypol U IEPBOMCTOUYHUKAMM;

- MOATOTOBKA U 00cykeHue pedepaToB (IPOEKTOB), Mpe3eHTALNN (HAyYHO-UCCIIEeI0BATENbCKAS
paborta);

- TECTUPOBAHUE 10 OCHOBHBIM TEMaM JIUCLIUIUIUHBI.
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11.2. AKTMBHBIC M HHTEPAKTHBHbIC METOABI U (pOPMBbI 00yUEHUS

W3 nepeuns BUIOB: («mo32060u wimypmy, ananuz HIIA, ananuz npobremuuix cumyayuil, anaius
KOHKDEemHbIX — CUMYyayuil, UHYUOEeHmMbl, UMUMAayus  KOJIEKMUBHOU  NpOpecCUuoHanbHOU
O0esamenbHOCmy, paszviepbléanue poiel, meopueckds paboma, CEA3AHHAS C O0CBOEHUEeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlil Cmoj, oucnym, beceod, OUCKYccusl, MUHU-KOH@pepeHyus u
Op.) UCTIOJIB3YIOTCS CIIEAYIOIINE:

- oucnym

- AQHAU3 NPOONIEMHBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi,;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. Oco0enHocTH O00y4YyeHHS] MHBAJIMIOB M JIMI C OrPAHUYEHHBIMHM BO3MOKHOCTSIMH
3nopoBbs (OB3)

[Ipu opranuzanuu 0Oy4eHHs M0 TUCHUIUIMHE YYUTHIBAIOTCS OCOOEHHOCTH OpraHMU3aluu
B3aUMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHWICHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS (J1ayiee
— wuHBamuael W smna ¢ OB3) ¢ menpio obecriedeHuss HMX TpaB, pa3pabaThIBAIOTCS
aJIalTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI IMOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI M (OPMBI CONPOBOXKACHUS OOYUYCHMS, HCHOJB3YIOTCS CHELUAIbHBIE TEXHUYECKHUE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE O00pa3oBaTeNbHBIE TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefia u mpodyee.

Beibop MeTomoB 0Oy4YeHHs oOmpenensieTcss COJepKaHWeM OOYYCeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHabHO- TEXHUYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCIPUSATHUS
y4eOHOI WHPOPMAIINU CTYJICHTOB-HHBAIH/IOB U CTYJCHTOB C OTPAHWUYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0Opa3zoBaTeiabHOM IIpoliecce MCHOIb3YIOTCS COLUAIbHO-aKTHBHBIE U
pedieKCUBHBIE METOAbl OOY4YEeHMs, TEXHOJOTHUHU COIMOKYJIbTYPHON peadbuIuTallud C IENbIO
OKa3aHHs MOMOIIM B YCTAaHOBJICHUH MOJHOLEHHBIX MEXIUYHOCTHBIX OTHOLICHUH C JPYyTUMHU
CTYICHTaMH, CO3JITaHIH KOM(POPTHOTO IICUXOJIOTUIECKOTO KJIIMMATa B CTYACHYECKOHN TPYIIIIE.

IIpu oOyueHMM MLl C OTrpaHUYECHHBIMH BO3MOXKHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oOy4eHHe W IMCTAaHIIMOHHBIE 00pa30BaTENBbHBIC TEXHOJOTHH MPEAYCMATPHUBAIOT BO3MOKHOCTh
npuema-nepenadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OO0yJatomrecst U3 YUCIia JIAI ¢ OTPaHUYECHHBIMU BO3MOXHOCTSIMU 3JI0POBbBsI 00€CIICUEHBI
MICYaTHBIMU M 3JIEKTPOHHBIMU 00pazoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYCHUSM HX 3/I0POBBSI.
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