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npozpammol

Komnerenuus [Tnanupyemble pe3yabTaThl 00yUeHUs 10 TUCIUIUIMHE
[IK-15 3HaTh:
YMmenue Bectu -TIOHSTHE, LIEJH, 337a4 PUHLUIIBI AETONPOU3BOICTBA U
JIEJIONPOU3BOCTBO | TOKYMEHTOO0OpOTa B OpraHax rocy1apcTBeHHOM Biactu Poccuiickoit
51 denepanuu, opraHax rocyIapcTBEHHOH BJIACTH CyOBEKTOB
nokyMmeHnToobopot | Poccuiickoit deneparuu, opranax MECTHOTO CaMOYTIPaBJICHHUS,
B OpraHax rOCYJapCTBEHHBIX U MyHHIIUTAIBHBIX MPEANPUATUSIX U YIPSKICHUSAX,
rOCy/IapCTBEHHON | HAay4HBIX U 00pa30BaTEIbHBIX OPTaHU3AMIX, TOJTUTHYECKUX MAPTHSIX,
BJIACTH OOIIECTBEHHO-TIOJINTHYECKUX, KOMMEPUECKUX U HEKOMMEPUYECKHIX
Poccuiickoit OpraHu3alusiX;
Deneparum, - OCHOBHBIE TIOHATHSA JJOKYMEHTAIMOHHOTO 00ECTICUYeHHS YIIPaBICHUS;
oprasax - CUCTEMbI JOKYMEHTAIIMOHHOTO 00eCIieUeHus yIpaBJICHHUS;
TOCYJapCTBEHHON | - KIacCU(UKAIMIO JOKYMEHTOB U UX BHIBI;
BJIACTU CyOBEKTOB | - Tp€OOBAHMUS K COCTABIICHUIO U OPOPMIICHHUIO JOKYMEHTOB;
Poccuiickoii - OpraHu3aIMIo JOKYMEHTOO0OpOTa: mpueM, o0paboTKa, perucrparus
Odenepanuu, KOHTPOJIb, XpaHEHHUE IOKyMEHTOB, HOMEHKJIaTypa J1e;
OpraHax MECTHOTO | - HCTOPUYECKHUE 3Tanbl (POPMHUPOBAHUS AUCIUILTUHBI, OCHOBHBIC
CaMOYyIpaBJICHUS, | TEHACHLWHU U HAMpaBJICHUs PA3BUTHS COBPEMEHHOI MPAKTUKU
TOCYJapCTBEHHBIX | IOKYMEHTALIMOHHOTO 00ecreueH sl yIpaBiIeHus,

U MyHULUIAIbHBIX
IPEANPUATUAX U

- COZIEP’)KaHHUE U CTPYKTYPY Kypca.
YMmerh:

YUPEKIACHUSX, - 0OpMIISITH IOKyMEHTALIUIO B COOTBETCTBUU C HOPMATUBHOU 0a30ii, B
HAy4YHBIX U T.4. HCIIOJIB3YS HH()OPMAIIHOHHBIE TEXHOJIOTUH;
00pa3oBaTeNbHBIX | - OCYIIECTBIISTh ABTOMATH3AIUI0 00pabOTKH JOKYMEHTOB;
OpraHu3anusx, - YHU(PUIUPOBATH CUCTEMBI TOKYMEHTALINH;
MOJINTUYECKHUX - OCYIIECTBIIATh XPAHEHUE U TOUCK JOKYMEHTOB;
napTusx, - BeCTH JICJONPOM3BOJICTBO M JOKYMEHTOOOOpPOT B  OpraHax
00IIIECTBEHHO- roCcyJ1apCTBEHHOM BiIactu  Poccuiickout ®denepanuu, opraHax
[IOJIUTUYECKUX, roCyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit deneparyu, opranax
KOMMEpPYECKHUX U | MECTHOTO CaMOYIIpaBJI€HUS, TOCYJAPCTBEHHbIX W MYHUIMIAIBHBIX
HEKOMMEPYECKUX | MPEeINpUATHSIX ¢ YYPEXKACHUSAX, HAaydyHbIX U  00pa3oBaTeNbHBIX
OpraHu3aLMIX OpraHM3alMsIX, MOJUTHYECKUX MAPTHIX, OOIIECTBEHHO-TOIUTHYECKUX,
KOMMEPUYECKUX U HEKOMMEPUECKHUX OPraHU3aLUIX
Baanern:
-HaBbIKaMH JJOKYMEHTAJIBHOTO O()OPMIICHUS PEIICHUH B yIIPaBICHUT
OTepaIoHHOM (ITPOU3BOJACTBEHHON) AEATEILHOCTH OpraHU3alMi IPU
BHEJJPEHUU TEXHOJIOTUYECKUX, TPOYKTOBBIX NHHOBALMI WU
OpraHU3allMOHHBIX U3MEHEHUH,
-IIPUKJIJIHBIMU HaBBIKAMM HUCII0JIb30BAHUS TEOPETUUECKUX 3HAHUH B
YIPaBICHUYECKOM 1ESATEIbHOCTH
[IK-16 3HaTh:
-OCHOBHBIE IPUHIIUIIBI OPTaHU3ALMH AEJIONPOU3BOACTBA U
Cnocobnocts JIOKyMEHTO060pOTa B OpraHax TOCyIapCTBEHHON BIACTH M OPraHax
OCYMCCTRIIATD MECTHOI'O CaMOYIIPaBICHUS;
TEXHOJIOIMYECKOC | - mpuHIMIEI (PyHKIIHOHUPOBAHUS CUCTEMBI BHYTPEHHETO
obecreuenne JIOKYMEHTO000pOTa OpraHU3aII
CITy>KeOHOH - TpeGoBaHUs K GOPMHUPOBAHUIO MHPOPMAITHOHHOTO 00ECTICYeHHUS
JESATENbHOCTH YYaCTHUKOB OPraHU3allMOHHBIX IPOEKTOB

CIEIUATUCTOB (110
KaTEropusM U

YMmerhb:

= COCTaBJAThb, YUYUTBIBATb, XpPaHHUTb, 3allUIIAaTb W IICpPCaAaBaTb
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rpyImniam CITy’K€OHYIO IOKYMEHTAIIUIO;

JIOJPKHOCTEHN - BECTH JCJIOMPOU3BOACTBO U IOKYMEHTOOOOPOT B OpraHax
roCy/IapCTBEHHON rocy1apcTBeHHOM BiacTu Poccuiickon denepannn, opraHax
IPaKTaHCKOIT rocyJapCTBEHHOM BiacTH cyObeKTOB Poccuiickoit deneparym,
CILyXKOBI 1 opraHax MECTHOT'O CAMOYITPaBJICHHUS.

MYHHIUTIATbHON Baazers:

- HaBBIKAMHU aHaHM3a HHPOpMaIK 0 GYHKIIHOHUPOBAHUU CUCTEMBI
BHYTPEHHETO JOKYMEHTO00O0pOTa B OpraHax rocyJJapCTBEHHOM BIIacTU
Poccuiickont denepanuu, OpraHax rocyJapCTBEHHON BIACTH
cyowsekToB Poccuiickoit @enepanuu, opraHax MECTHOTO
caMOyTpaBlieHUs, BEJCHUs 0a3 JaHHBIX 0 Pa3IMYHBIM ITOKA3aTesIM U
dhopmupoBanust THHOPMAIIMOHHOTO 00ECTICUeHNS YYaCTHUKOB
OpPraHMU3aLMOHHBIX IPOEKTOB

CITYKOBI)

2. Mecmo oucyunaunvl (M00ynis) 6 CMpyKmype 00pazoeameibHoil RPOZPammol

JlucuuiimHa OTHOCHUTCS K BapuaTHBHOU Yactu yaeOHoro mnana OITOIT.

JlaHHas AMCUMIUIMHA B3aUMOCBS3aHA C IPYTUMH JUCLUIUIMHAMH, TAKUMHU Kak: « OCHOBBI
MaTeMaTU4eCKOoro MOJCIIUPOBAHUS COLIMAJIbHO-PKOHOMHUYECKUX MIPOLIECCOBY,
«IIporno3upoBanue u IUTaHUpOBaHUE», «['OCylIapCTBEHHbIE M MYHUIUNAIbHbIE (UHAHCH,
«Hanoru wu Hamoroobnoxenue», «VHBECTUIIMOHHBIN aHanmu3», «lIpUHATHE W WUCHOTHCHHE
rOCy/IapCTBEHHBIX pelleHui», «MyHHIMIAIbHOE MpaBo», «YIpaBieHHEe HHPPACTPYKTypoit
TOPOJICKOTO XO3MMCTBay», «YTMpaBIIEHUE TOCYAAapCTBEHHBIM U MYHHUIMNAIBHBIM 3aKa30M»,
«OTHKa rOCYJapCTBEHHON U MyHUIIUITAILHOM CITYKOBD.

W3ydyeHne AMCUUIUIMHBI MMO3BOJHMT OOYYAIONIMMCS PEalli30BBIBATh MpodeccroHalbHbIC
KOMIIETEHIIUH B MPO(EeCCUOHABHOI 1eATeIbHOCTH.

BrITTyCKHUK, OCBOMBINMIA TporpamMmy OakajgaBpuara, JOJDKEH OBITh TOTOB peEIIaTh
cienywomue MpodeccuoHanabHble 33Ja4d B COOTBETCTBHM C  BBIOpDAaHHBIMH  BUAAMH
po(hecCUOHATIBHON e TENbHOCTH:
6CNOMO2amMeNnbHO-MEXHOI02UYeCKaA (UCHOIHUMENbCKAA):

BEJICHUE JICIOMPOU3BOJCTBA M JIOKYMEHTOOOOpOTa B OpraHax TOCYJAapCTBEHHOW BIACTH
Poccuiickoit  ®eneparuu, opraHaxX TOCYJapCTBEHHOW BIacTH CyObeKTOB Poccuiickoi
®denepanuu, OpraHax MECTHOTO CaMOYMPABIICHUS, TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX
MPENNPUITUIX U YUPESKICHHUSIX, HAYYHBIX M 00pa30BaTeIbHBIX OPraHU3ALUAX, MOTUTHUYECKUX
MapTUSIX, 0OIIECTBEHHO-TIOJTUTHYECKUX, HEKOMMEPUECKUX U KOMMEPUECKUX OpTraHU3aIusiX;
OCYyIIECTBIICHUE IEUCTBUHN (aIMUHUCTPATUBHBIX MPOIIETYpP), 0OECIEUNBAIOIINX MPEJOCTABICHHE
roCyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit
Oenepanuu;

TEXHOJIOTHYECKOE O0ECTeueHHe CIy>KEOHON MESITeIbHOCTH CHEIUATUCTOB (10 KaTEropusM u
rpynmnaM JOJKHOCTEH TOCYJIapCTBEHHOM IpaskJaHCKOM ¥ MyHUIIMITATLHOU CITYKObI);
obOecrieueHre WCTOTHCHHUS OCHOBHBIX (DYHKITUH, aIMUHHCTPATHBHBIX PETIIAMEHTOB OpPraHOB
rocygapctBeHHo Biactu Poccuiickoit ®enepanuu, OpPraHoB TOCYAApCTBEHHOW BIACTH
cyobekToB Poccuiickoii denepannu, OpraHoB MECTHOTO CaMOYTIPaBJICHUS, TOCYIapCTBEHHBIX U
MYHHIMIATIBHBIX MPEANPUATHA U yUpeKIEeHUH, HAyYHBIX M 00pa30BaTEeIbHBIX OpraHU3aIui,
MOJIMTUYECKUX TMApTUH, OOIIECTBEHHO-MOJIUTUYECKNX, KOMMEPUYECKMX W HEKOMMEPUYECKHX
OpraHu3aluii.

3. Ob6vem oucyuniunvt



Buowt yueonoit pavomot Dopmul 00yuenusn
Ounasn Ouno- | 3aouna
3a0una A
A
OO01mas TPY1I0€eMKOCTh: 324CTHBIC CTUHUITBI/Yachl 2/72 2/72 2/72
KonTakTHas padora:
3aHATHS JTEKIIMOHHOTO TUIIA 18 8 4
3aHsATUSL CEMUHAPCKOTO THUIIA 18 8 4
[IpomexxyTounast arrecranus: 3aderT / 3a4eT C 0,1 0,1 4
OIICHKOH / K3aMeH /
Camocrositesibaasi padora (CPC) 35,9 55.9 60

4. Cooepicanue oucyuniunvt (MoOys), CMpyKmypuposannoe no memam / pazoenam
C yKa3anuem OmeEe0eHHO020 HA HUX KOAUYeCmea aKa0emMuuyecKux 4acoé u 6uoos

YueoOHbIX 3anaAmuil

4.1. Pacrnpezaenenue yacoB 1o pasjeiiaM/TeMaM B BHJIaM padoThI

4.1.1. Ounas dopma oOyueHus
Buanbl yueOHoii padoThl (B yacax
Ne Pasznen/Tema KonrakTHas pabora
I 3ansaTus 3ansaTus cemuHapckoro tuna | Camocrosites
/m JEKIHOHHOT bHast paéora
0 THNA
Jexy | Uuvte | Ilpaxmu | Cemu | Jlabo | Un
uu yuebH | uecKue Hapvl | pamo | vie
vle 3aHamus pHble | 3a
3auam pao. H3l
ust mu
A
BBenenue B 2 2
JTUCIUTUIAHY .
1 [Ipenmer, 39
COJIepXKaHUe U 3a7auu
Kypca
OCHOBHBIC  TIOHSTHS 2 2 4
5 | OKYMEHTAIMOHHOTO
" | obecnieuenus
yIOpaBIeHUs
IIpaBoBoe 2 2 4
3 | peryampoBanue
JIEJIOTIPOU3BOICTBA
OOumme HOpMBI M| 2 2 4
npaBuia 0hOpMIICHHUS
4. | ympaBlIeHYECKUX
JTOKYMEHTOB
OcobenHnoctu 2 2 4
5. | MOATOTOBKH
OpTraHU3aIOHHO-
pPacTIOPSTUTEITHHBIX




JIOKYMEHTOB
OpraHH3aIiH.
Cucrema crnpaBoOYHO-
nH)OpPMAITMOHHOW W
AHAJIMTUYECKOMN
JIOKYMEHTaI1H.

Cucrema
OpraHu3alOHHO-
IIPaBOBOM
JIOKYMEHTaluu

Texnonorus Hu
MIPUHITATT
OpraHu3aIu
JIOKYMEHTO000pOTa

Cucremarnzanus
JOKYMEHTOB U
XpaHEeHUE

ux

CoBpeMeHHOE
JIJIOBOE TIHCHMO

[IpomexxyTouHast
aTTecTanus

0,1

I1Toro

72

4.1.2. Ouno-3a04Has popma 00yUdeHHsI

Pasznena/rema

Buabl yueoHoii padboTsl (B yacax)

KonraktHas pabora

3augaTusa
JEKIHOHHOT
0 THIIA

3ansarus CEMHUHAPCKOIo THUIIA

Jlexy
uu

Hnole
yuebH
ble
3aHAM
us

Ilpaxmu
yeckue
3aHAMuUsA

Jlabo
pamo
PpHble
pabo

mol

Un
ble

Cemu
Hapwl

CamocTrosTe
JbHas
pabora

Beenenue B
JUCLUIUINHY .
IIpenmer,
COZIEp)KaHUE U 33/1a4u
Kypca

5,9

OCHOBHBIE  TIOHATHS
I[OKyMeHTaHI/IOHHOFO
obecreyeHus
YIIpaBJICHUS

IIpaBoBoE
peryiupoBaHue
JIeJI0NPOU3BOJICTBA

O6mue HOpPMBI U
npaBuiia 0popMIICHUS
YIPaBICHYECKUX
JOKYMEHTOB

Ocobennoctu




MOATOTOBKU
OpraHHU3alMOHHO-
pacropsiANTENbHBIX
JIOKYMEHTOB
OpraHM3aliHy.
CucremMa cnpaBOYHO-
MHPOPMALIMOHHON U
AHAJTUTHUYECKOMN
JOKYMEHTAINH.

Cucrema
OpraHu3alMOHHO-
MPaBOBON  JTOKyMEH-
Talu

TexHonorus u
MIPUHITUTI
OpraHu3aInu
JIOKYyMEHTO000pOTa

Cucrematuzanus
JOKYMEHTOB H
XpaHEHHE

nux

CoBpemMeHHOE
JIeJI0BOE MUCHMO

[Ipomexyrounas
aTTecTanus

0,1

Htoro

72

4.1.3. 3aounas ¢popma oOyueHus

Ne
n/

Pa3zgen/Tema

Buabl yueOHoii padoThl (B yacax)

KonTakTHas padora

3auaTus
JEKIHOHHOT
0 THIA

3aHATHS CEMMHAPCKOI0 THIIA

Jlexy
uu

HUnole
yueoH
ble
3aHAM
us

Cemu
Hapul

IIpaxkmu
yeckue
3aHAMUA

Jlabo
pamo
pHble
pabo

mbl

Un
vie

CamocrosTe
JbHAaf
padora

Bgenenue B
JUACLUIUTUHY .
[Ipenmer,
colep>KaHue U 3aJa4u
Kypca

OcCHOBHBIE  TTOHSITHS
JIOKYMEHTAI[MOHHOTO
obecnieueHHs
YIPaBJICHUS

IIpaBoBOE
peryinpoBaHue
JIEJIONPOU3BOCTBA

OOumme HOpPMBI U
npaBmiIa 0pOpPMIICHHUS




yYIpaBICHUYECKUX
JTOKYMEHTOB
OcobenHnoctu 7
MOJITOTOBKHU
OpraHU3alMOHHO- 2
pacrnopsiAUTEIbHBIX
JIOKyMEHTOB
5. | opraHuzanuu.
Cucrema crpaBo4YHO-
uHGOPMAIMOHHON U
AHAJIMTUYECKON
JIOKYMEHTAIUH.
Cucrema 7
OpTraHU3aIOHHO-
6. | mpaBOBOI
JIOKYMEHTAIlUU
Texnonorus u 7
TIPUHIIUTI
7. | opraHuzauuu 2
JIOKYMEHT0000poTa
Cucremaruzanus
g | AOKYMEHTOB M MX 5
XpaHeHHE
CoBpeMeHHOe 6
9. | nenoBoe NUCbMO
[IpomexxyTouHast 4
aTTecTanus
Hroro 72
4.2.  TlporpaMma IUCIMIUIMHBI, CTPYKTYPHPOBAHHAS 110 TeMaM / pa3aenam
4.2.1.ConeprxaHue JEKIHOHHOTO Kypca
Ne i/ HaumeHoBaHHe TEMbI Conep:xaHue JeKIIHOHHOTO 3aHATHSA
n (pa3aeJia) QM CHUNIMHBI
BBenenue B aucUUILIUHY. Lenu, 3amaum M NPUHUUIBL JEJIONPOU3BOJACTBA.
1. IIpenmer, copepxanue wu | Mcropus nemonpousBojacTBa Kak Hayku. llpenmer wu
3a/1a4u Kypca 3a1aun Kypca. Jlornueckas CTpykTypa AUCLMIUIMHEI, €€
MECTO B  CHUCTEME  IOATOTOBKH  CIIELHAJINCTA,
MEXKIIPEAMETHbIE CBSI3H. CoBpemenHoe
JIEJIONPOU3BOACTBO:  II€NIM, 3aJadyd W  [PUHIIUIIGL.
OCHOBHbBIE TIOHATHS U ONPEEICHUS: JOKYMEHT: €ro
CBOMCTBA " byHKIHH, JIeJIONPOU3BOICTBO,
JOKYMEHTOBEICHUE, JOKYMEHTOOOOPOT. Buast
JOKYMEHTOB M HUX Kiaccupukauusa. YHUPHUKAIUS U
CTaHJIapPTHU3AIMsl TOKYMEHTOB, UX KiacCU(UKALIUS.
OcHOBHBIE TTOHSTHUS ['ocynapcTBeHHass cuctemMa JOKyMEHTAIMOHHOTO
2. JIOKYMEHTallMOHHOTO obecnieuenus ympasinenus (I'CHOY) — cBox mpasud,
oOecrnieueHus yIpaBieHUs] | yCTaHaBIMBAOIIUX eIMHBIC TpeOOoBaHU K
JOKYMEHTUPOBAHUIO YIPABICHUYECKOW AESITEIIBHOCTU U
OpraHu3anuy padoThl ¢ JOKyMEHTAMHU Ha MPEATPUITHSIX
Pa3IMYHBIX OPTaHU3AIIMOHHO — IPABOBLIX (hOpM
CocTaB ympaBJICHYECKHX JTOKYMEHTOB. lloHsTHe
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CUCTEMBI  JOKYMEHTAIIHH. OYHKIMOHAIBbHBIE U
OTpacjeBbIE CHCTEMBl JIOKYMEHTAIMH. YHHU(PUKALUSI U
CTaHJApTU3AIMs YIIPABJICHYECKUX TOKYMEHTOB

[IpaBoBOe perynupoBaHue
JIEJIONPOU3BOICTBA

HpaBOBaﬂ baza ACIOIMPONU3BOACTBA KaK COBOKYITHOCTH

3aKOHOB, HOPMAaTHUBHO-IIPaBOBBIX aKTOB,
OpPraHM3allMOHHBIX M  METOAUYECKUX JOKYMEHTOB,
pEerIaMeHTHPYIOIINX TEXHOJIOTHUIO co37aHus,

00paboTKHU, XpaHEHHsI M HCIIOJIb30BAHUS TOKYMEHTOB B
TEKyLIeH NeAaTenbHOCTH opraHu3ainuu. [locTranoBnenue
[IpaButensctBa P® ot 07.09.2011 r. Ne 751 «O
BHeCEHMM H3MeHeHuid B [IpaBwiia nenmonponsBOACTBA B
(benepalbHBIX OpraHax UCIOJHUTEIHHON BIACTI.

OO0 »nexTpoHHOM moAnUCH : (QenepaibHBI  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSAMHU M JOMOJIHEHUSIMHU
ot 12 mapra, 28 utons 2014 rona)

O6 apxuBHom gene B Poccuiickoit Denepanyu:
benepanpHbiii 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

O6 undpopmarmy, UHPOPMALTMOHHBIX TEXHOJIOTHSIX U O
3anmmre  uHbopmanmu:  (edepalibHBIA  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHaIbHBIX JAHHBIX [DJIEKTPOHHBIA pecypc]:
benepanpHbIii 3ak0H 0T 27.07.2006 No 152-D3 (pen. ot
21.07.2014) /l CIIC «Koncynprantlmoc:
3aKOHOIATEILCTBOY.

OOrMe HOPMBI M TIpaBHJIA
odopmiteHUs
yIPaBICHYECKUX
JIOKYMEHTOB

YaudunmpoBanHas  cucteMa  JOKyMEHTAIMH
(YCI) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3JIaHHBIX IO €AWHBIM TPAaBWIAM € TPEeOOBAHUSM,
(GYHKIMOHMPYIOUIMX B ompenesieHHoOH  cdepe
nearenpuoctu. [OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIUPOBAHHBIC CHUCTEMBI JOKYMEHTAITUW).
YHauduupoBanHas crucTtema OpraHu3alMOHHO-
pacnopsAuTeNbHOW  JOKyMeHTauuu. TpeboBaHus K
odopmIIeHHIO JTOKYMEHTOBY. PernamenTtarus
JEeSTeNbHOCTH CIY>KOBl JENOMPON3BOICTBA Ha BCEX
YPOBHSIX yIIPaBJICHHUS. Cranpmaptet UCO u wux
ncnoab3oBadue B cucreme JJOY PO,

OCO0EHHOCTH IOATrOTOBKH
OpraHU3aIMOHHO-
pacopsANTEITLHBIX
JOKYMEHTOB OpTaHM3aIlIH.
Cucrema CIPaBOYHO-
nH(OPMALIMOHHON H
AHATMTUYECKON
JOKYMEHTAITUH.

YCOP/J — YHUPUIIMPOBAHHAS cucTema
OpPraHMU3aLMOHHO — PaCHOPSAIUTEIbHON JOKYMEHTALUU:
cocraB, o0nacTu ee npuMeHeHus. HasHaueHue u BUJBI
OpPraHMU3alMOHHO-PACIIOPSAUTEIBHON  JTOKYMEHTALUH.
TpebGoBanus K eé 0hOpMIIEHHUIO COIJIaCHO
I'OCT.CoctaBinenue 1 oQOpMIIeHHE  HPOEKTOB
pacnopsiAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
pelIeHnH, MPUKA30B, PACIOPSHKEHUH, YKa3aHH).

Bunst CHPaBOYHO-UHPOPMALTMOHHOM u
CIPaBOYHO-aHAIUTUYECKON JOKYMEHTaluu u
TpeOOBaHUs K X 0(OPMIICHHIO.

Cucrema OpraHu3alOHHO-
MPaBOBOM JOKYMEHTALIMU

OpranuzaiuoHHbIE  JIOKyMEHTBI, WX Ha3HAuYCHHUE,
dbopmyrsipel — o0pasuel. [Iporneaypa coctaBieHusT u
odopMIIeHHsI OpPraHU3allMOHHBIX JOKyMeHTOB. O0nacTh
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MIPUMCHCHU A OpraHu3aliMOHHbIX JAOKYMCHTOB.
Hcnonws3zoBanne yHUPUIIUPOBAHHBIX (GopM.DyHKIIUH
OpraHU3alMOHHO-TIPaBOBOM JOKyMeHTauuu. OCHOBHBIE
BHJIBI M TpeOOBaHUS K COCTABJICHHIO W O(POPMIICHHUIO
OpraHM3allMOHHO-ITPABOBLIX JOKYMCHTOB.

TexHonorus
OpraHu3aluu
JIOKyMEHTO000pOTa

U TPUHIMIL

Opranmzanus JOKyMEHTOOOOpOTa: mpueM, o0paboTka,
peructpanms, KOHTPOJIb, XpaHEHHUE JOKYMEHTOB,
HOMEHKJIaTypa Jen. TpeboBaHus K 3arojoBkam Jedl.
®opmupoBanue aen. Cucremarusanusi JOKYMEHTOB
BHyTpu nena. Odopmienue paen. Tumosble CpPOKH
XpaHEeHHUs1 JOKYMEHTOB.

OOmiass ~ XapakTepuCTHKa  OpTraHU3alUOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIE CHCTEMBI
nenonpou3BoacTBa. (O030p COBpEMEHHBIX CpPEICTB
OPITEXHUKH  JUIi  Tepeaayd U 1epepaboTKu
unpopmanuu. llpaBuna U THOPSAOK THUPAKUPOBAHUS
JOKYMEHTOB. DJeKTpOHHAs 1oyTa. Cucrema
ONTUYECKOT0 pacro3HaBaHMs TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-TIIPABOBBIX CUCTEM

CI/ICTCMaTI/ISaI_II/IH
JOKYMCHTOB U UX XPAaHCHUEC

Homenknarypa nen Kak MPOCTEUIIINNA
KJTaCCU(UKAIMOHHBIN cripaBouHUK. OOIMe TpeOoBaHMs
K COCTaBJIIGHHI0O U O(QOPMIICHHIO HOMEHKIATYpHI.
OcHoBHBIE TIpaBWJIa PabOTHI ApXMBOB OpPTaHM3ALUN B
denepanbHBIX  OpraHax  HUCHOJHUTENBHOM  BIIACTH.
DKcrnepTu3a HEHHOCTH TOKYMeHTOB. OdopmiieHHe Jen.
Cocrasnenue onucedd. Craua fies1 B apXuB OpraHHU3aIlHH.

CoBpeMeHHOE
MTUCHMO

JC€JI0BOEC

[IpaBuna odopmiieHuss nenoBoro mucbMa. Buibl
MUCEM, MEXTyHapOAHbIe TUchMa. TpeOoBaHUS K TEKCTY
MHUCbMa

4.2.2.ConepxaHue NPaKTUYECKUX 3aHATUN

Ne i/

HaumeHoBaHHe TEMbI
(pa3aesia) (M CHUNIMHBI

Codep;)fcauue npaKkmu4ecKkozo 3aHamus

BBGI[GHI/IC B I[I/ICLII/IH.HI/IHy.
[Ipenmer, conepxanue u
3a/1auu Kypca

1.enu, 3anaun u npunuunsl JJ0Y. Uctopus 1OY
KaK OTpaciiy 3HaHUSI.

2.IlpenMer u 3a1aum Kypca.

3.Jlormyeckas CTpyKTypa JIUCHMIUIMHBI, €€ MECTO B
CUCTEME TMOJATOTOBKM CHEIUAIKNCTA, MEKIPEAMETHBIC
CBSI3H.

4. CoBpeMeHHOE JIeJI0NPOU3BOICTBO: LI€NH, 3a/1a4u
Y IPUHLIUIIBI.

5. OCHOBHBIE TOHATUS U ONPEJCICHUS: TOKYMEHT:
ero cBoiictBa W  (QYHKIUHM, JEJIONPOU3BOJICTBO,
JOKYMEHTOBE/ICHHE, JOKYMEHTOOOOPOT.

6.Bupl TOKyMEHTOB M MX KJIaccu(uKaims.

OcCHOBHEIE HOHATHA
JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yrnpaBiIeHUs

1. T'ocymapcTBeHHAs cUCTEMa TIOKyMEHTAIIMOHHOTO
obecrieuenus ynpasinenus (I'CIOY) — cBox mpasui,
yCTaHABIUBAIOIINX €IMHbIC TpeOoBaHUS K
JOKYMEHTUPOBAHHIO YIIPABICHUECKOW IESITEIBHOCTH U
OpraHu3anuu padoThl ¢ JOKYMEHTAMH Ha MPEATPUSTHIX
Pa3IMYHBIX OPTaHU3AIMOHHO — ITPABOBBIX GOPM

2.CocTaB ynpaBJIEeHYECKHX JOKYMEHTOB.
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3.ITonsiTHE CUCTEMBI JOKYMEHTALUH.

4 OyHKIIMOHAIBHBIE W  OTPACIEBBIE CHUCTEMBI
JIOKYMEHTAlNH.
5. Yuaudukanus u CTaHJapTU3alUs

YHPaBJICHYCCKHUX TOKYMCHTOB

[IpaBoBoe perynupoBaHue
JIEJIONPOU3BOICTBA

1.IlpaBoBast 6a3a JeNOMPOM3BOACTBA Kak
COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-TIPABOBBIX aKTOB,
OpPraHM3allMOHHBIX M  METOJUYECKUX JOKYMEHTOB,
periIaMeHTHPYIOIIUX TEXHOJIOTHIO CO3JIaHMUA,
00paboTKHU, XpaHEHHsI U HCIIOJIb30BAHUS TOKYMEHTOB B
TEKyIEeH NesTeTbHOCTH OpraHu3aluy.

2.Ilocranosnenue IlpaBurensctBa P® ot
07.09.2011 r. Ne 751 «O BHeceHMHM W3MEHEHHA B
[IpaBuna nemomnpousBoAcTBa B (pelepanbHbIX OpraHax
WCTIOJTHUTEIBHON BIIACTI.

3. OO0 3JeKTpOHHOM MOIHUCH : (peepaibHbIN 3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOIMOJHEHUSIMU
ot 12 mapra, 28 urons 2014 roga)

4. O6 apxuBHOM zene B Poccuiickoit @enepanmu:
dhenepanpHbiid 3aK0H oT 22.10.2004 Ne 125-D3 (pen. ot
04.10.2014).

5. O6 wundopmanmm, WHGHOPMAMOHHBIX
TEXHOJIOTHSIX U O 3ammre uH(popMarmu: (deaepanbHbId
3aKkoH 0T 27.07.2006 Ne 149-D3 (pen. ot 21.07.2014)

6. O mepcoHaNIbHBIX JAHHBIX (peaepabHbIA 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTUBHO-IIPABOBBIE aKThl, OPraHU3ALIMOHHBIE
U METOJUYECKHE JIOKYMEHTBI, periaMeHTUPYIOLIe
TEXHOJIOTHIO  CO3JaHHs, 00paOOTKH, XpaHeHHUS U
WCIIOJIb30BaHUSl IOKYMEHTOB B TEKYIICH NEATEIbHOCTH
OpraHu3aIHH.

OOrMe HOPMBI M TIpaBHJIA
odopmiteHUs
yIPaBICHYECKUX
JIOKYMEHTOB

l.VYanpunupoBanHas cuUcTeMa  JOKYMEHTAIMH
(YCI) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3JIaHHBIX MO EIUHBIM TNpaBHJIaM W TPeOOBaHMSM,
(GYHKIMOHMPYIOUIMX B ompenesNieHHoOH  cdepe
JEATebHOCTH.

2I'OCT P 7.0.8-2013. T'OCT P UCO 15489-1 —

2007. TOCT P 53898-2013. TOCT P 6.30-2003
«YHUPHUIUPOBaHHBIE CHUCTEMBI JIOKyMEHTALUN.
YHuduuupoBaHHas cucremMa OpraHu3alMOHHO-

pacnopsAUTENbHON  JIOKYMEHTALINH.
0 OPMIICHUIO TOKYMEHTOBY.
3.PernamenTanus NEeATEIbHOCTH CITyKOBI
JIEIONPOU3BOICTBA HAa BCEX YPOBHAX YIPaBICHUS
4.Crangaptel UICO wu wuX WHCHOJIB30BaHHE B
cucteme JIOY PO,

TpeOoBanust K

OC00EeHHOCTH IOATrOTOBKH

1. YCOPJI - yHudpunmupoBaHHas cHUCTEMa

OpraHU3aIMOHHO- OpPTraHMU3AIMOHHO — PACMOPSAIUTENFHON JOKYMEHTAIINH:
pacnopsAUTEIbHBIX cocTtaB, 00J1acTy €€ IPUMEHEHUs.

JOKYMEHTOB OpTaHM3aIlIH. 2. HasHauenwme © BHUIBl OPTaHHU3AIMOHHO-
Cucrema CIPAaBOYHO- | PACIOPAIUTEILHON TOKYMEHTALINH.

nHGOPMaLMOHHON u 3. TpeboBanusi k €€ oGhOPMICHHIO COTIACHO
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aHAJIUTUYECKOU
JIOKYMEHTAIUH.

I'OCT.

4. CocraBnenne #u O0(OPMIICHHE IPOCKTOB
paclopsAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJIEHHUH,
pelieHui, IPUKa30B, PaCOPSHKEHUN, YKa3aHHUi ).

5. Bumgel  crnpaBo4HO-MH()OPMAIMOHHONW U
CIIPaBOYHO-aHAIUTHYECKON TOKYMEHTALUN

6. TpeGoBanust K OGOPMIIEHHIO CHPAaBOYHO-
nH(pOpMaAITMOHHON u CIIPABOYHO-aHAIUTUYECKON
JOKYMEHTAINH .

CucreMa opraHu3alMOHHO-
MPaBOBOM JOKYMEHTALIMU

OpraHu3ainyMoHHbIE  JOKYMEHTHI, KX Ha3HAYCHHE,
dbopmynsiper — oOpasnel. [Iporieaypa cocraBieHus u
ohopMIIeHHsT OpraHU3aMOHHBIX TOKYMEHTOB. O01acTh
IIPUMCHCHU A OpraHM3aliMOHHBIX JAOKYMCHTOB.
Hcnonp3oBanue yHUGHUIUPOBAHHBIX (opM. DyHKIUH
OpraHU3alMOHHO-TIPABOBOM JAOKyMeHTanuu. OCHOBHBIE
BUJIbI U TPeOOBaHMS K COCTaBJICHHIO U O(POPMIICHHIO
OpraHM3allMOHHO-ITPABOBBLIX JOKYMCHTOB.

Texnomorusa
OpraHu3alu
JIOKYMEHT0000poTa

U TPUHIMIL

Opranuzanust 10KyMeHTooOOpoTa: mpueMm, o0paboTka,
perucrpanms, KOHTpOJIb, XPAaHEHHWE JIOKYMEHTOB,
HOMEHKJaTypa aei. TpeOoBaHMS K 3arojioBKam Jell.
®opmupoBanue aen. Cucremarusanusi JOKYMEHTOB
BHYTpH Jaena. Odopmienune nen. TumoBsle Ccpoku
XpaHEeHUs! JOKYMEHTOB.

OOmast ~ XapakTepUCTHKAa  OpPraHU3alMOHHBIX
TEXHUYECKUX CPEACTB. ABTOMaTHU3UPOBAHHBIE CHCTEMBI
nenonpousBoacTBa. (OO030p COBpEMEHHBIX CpEACTB
OPITEXHUKM [ Ieperadyd U [epepabdoTKH
uHpopmauuu. IlpaBuna W NOPAAOK TUPAKUPOBAHUS
JIOKYMEHTOB. OneKTpoHHas 1OYTa. Cucrema
OINITUYECKOr0 paclo3HaBaHUs TEKCTOB. Vcnosib3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

CI/ICTCMaTI/IL’»aI_II/IH
JOKYMCEHTOB U UX XPAaHCHUEC

Homenknarypa Jen Kak MPOCTEUILNN
KJIAaCCU(UKAMOHHBIN cripaBouHUK. OOmme TpeboBaHus
K COCTaBJIEHHUI0O M O(OPMIIEHHIO HOMEHKIATYpBHI.
OcHoBHBIE TIpaBWIIa PabOTHI apXMBOB OpPTaHM3ALUN B
(denepanbHBIX  OpraHax HCIOJHHUTEIbHONW  BIJIACTH.
DKcrnepTu3a HEHHOCTH TOKYyMeHTOB. OdopmiieHue el
Cocrasnenue onuceid. Cnaya 1€l B apXuB OpraHU3alii.

CoBpemeHnHoe JIeJI0BOE

IIUCBbMO

[IpaBuna odopmiieHHs neM0BOro mMUchbMa. Buibl
MUCcEM, MEXTyHapOAHbIe TUChMa. TpeOoBaHUs K TEKCTY
MHMChMa

4.2.1.ConeprkaHre caMOCTOSITEIIbBHONW PaObOThI

Ne i/

HauMeHoBaHUE TeMBI
(pa3aeJsia) QM CHUNIMHBI

Conep:kaHue CaMOCTOSITETbHON PadoThI

BBeneHue B IUCHUIUIUHY.
[Ipeamet, coxpepxanue u
3a/1a4m Kypca

Henu, 3amaum W NPUHIUIBL JCJIONPOU3BOICTBA.
Ucrtopust penompousBoacTtBa kak Hayku. Ilpenmer u
3a1aun Kypca. Jlornueckas CTpyKTypa AUCLHMIUIMHEI, €€

MECTO B  CHCTEME MOATOTOBKH  CIICIMANINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemenHoe
JETONPOU3BOJICTBO:  HENH, 3aJadydl M [PUHIUIBL

OCHOBHBIC IIOHATUS U onpcAcaCHuA. AOKYMCHT: €TI0
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CBOMCTBa " ¢byHKIHY, JIeNTOTIPOU3BO/ICTBO,
TOKyMEHTOBEICHHE, JOKyMEHTOO0O0POT. Buner
JOKYMEHTOB U HX KiIaccupukanus. YHUPUKAIUS U
CTaH/IapTU3alHs JJOKYMEHTOB, X KJIACCH(UKAIHS.

OcCHOBHEIE HOHATHA
JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yrnpaBIeHUs

locynmapcTBeHHass cucTeMa JOKYMEHTAIIMOHHOTO
obecrieuenus ynpasinenus (I'CIOY) — cBox mpasui,
yCTaHABIUBAIOIINX €IMHBIC TpeOoBaHUS K
JOKYMEHTUPOBAHHUIO YIPABICHUECKOW IESITEIBHOCTH U
OpraHu3anuu padoThl ¢ JOKYMEHTaAMH Ha MPEATPUSTHIX
Pa3IMYHBIX OPTaHU3AIMOHHO — ITPABOBBIX POPM

CocTaB ympaBIeHUYECKHX JTOKYMEHTOB. [loHsTue
CHUCTEMBbl  JIOKyMeHTanuu.  ODyHKIMOHANBHBIE U
OTpaclieBbIE CHUCTEMBI JOKYMEHTAIMH. YHHU(PUKAIUSI H
CTaHJAPTH3AIMS YIIPABICHYCCKUX IOKYMEHTOB

[IpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

[IpaBoBas 6a3a [ENOMPOU3BOACTBA KaK COBOKYITHOCTH

3dKOHOB, HOPMATUBHO-IIPABOBLIX aKTOB,
OpraHM3allMOHHBIX W  MCTOAUYCCKUX  JOKYMCHTOB,
PETIIaMCHTUPYIOIIHX TCXHOJOI'NIO CO31aHus,

00pabOTKH, XpaHEHUSI ¥ MCIIOJIB30BaHUS JJOKYMEHTOB B
TEKyIllel NeATeNbHOCTH opranuszainuu. lloctaHoBneHue
[IpaBurensctBa P® or 07.09.2011 r. Ne 751 «O
BHeCeHMH u3MeHeHMi B [lpaBuia nenmompousBojcTBa B
(benepanbHBIX OpraHax UCIOJTHUTEFHON BIACTH.

O6 »oyekTpoHHOM TmoATHMCH : (QeAepanbHBId  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOTMOJIHEHUSIMU
ot 12 mapra, 28 urons 2014 roxaa)

O6 apxuBHoM gnene B Poccuiickoit ®eneparu:
dbenepanpHbIid 3aK0H oT 22.10.2004 Ne 125-d3 (pen. ot
04.10.2014).

06 wabpopMaluu, THPOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe  WHpOpManmu:  QenepalbHBId  3aKOH  OT
27.07.2006 Ne 149-@3 (pen. ot 21.07.2014)

O nepcoHANBHBIX JIAaHHBIX [DJIEKTPOHHBIA pecypc]:
dhenepanpHbiid 3aK0H oT 27.07.2006 Ne 152-D3 (pen. ot
21.07.2014) // CIIC «KoncynpsrantlLimtoc:
3aKOHOIATEIHCTBOY.

OOmue HOpMBI U TpaBHIIA
odopmieHus
yTPaBICHYECKUX
JOKyMEHTOB

VYHudunupoBanHas ~ cUCTeMa  JOKyMEHTAI[UH
(YCII) xak COBOKYNHOCTb (OpPM  JIOKyMEHTOB,
CO3MIaHHBIX MO EJMHBIM NpaBWIaM W TpPeOOBAHUSM,
(GYHKUMOHMPYIOUIMX B OIpeIesIEHHON chepe
nestensHoctu. 'OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUUUPOBAHHBIE CHUCTEMBI TOKYMEHTAITUN.
YHuduuupoBaHHas cucrema OpraHU3alMOHHO-
pacnopsAMTeNbHOW JOKyMeHTauuu. TpeboBaHus K
oopmieHuro JOKYMEHTOB. Pernamenranus
NESTEIbHOCTH CIY»KObl JENONpPOU3BOACTBA Ha BCEX
YPOBHSX YIIPABJICHHUS. Crangapter UICO wu nux
ucnojb3oBanue B cucreme JIOY P,

Oco0EHHOCTH MOATOTOBKH
OpraHU3aI[HOHHO-
pacopsIUTEIbHBIX

YCOP/ — yHU(UIUpOBaHHAsS cucTema
OpPTaHU3AIIOHHO — PACIOPSAUTEIBHON JTOKYMEHTAIIHUN:
cocTaB, obnactu ee npuMeHeHus. HaszHaueHue u Buab
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AOKYMCHTOB OpTraHH3allu. OpFaHI/IBaHI/IOHHO-paCHOpHIIHTGJIbHOﬁ JOKYMCHTAaIUU.

Cucrema cnpaBodHO- | TpeGoBaHus K ed 0hOpMITCHHUIO COTJIaCHO

nH(OPMAMOHHON u | TOCT.CocraBnenne u  odopmiieHHE  TPOECKTOB

aQHAJIUTUYECKOM paclopsAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
JOKYMEHTALUH. pelLIeHnH, IPUKa30B, PacOPsLKEHNH, YKa3aHHi).

Buast CIIPaBOYHO-UH(OPMAITMOHHON u

CIPaBOYHO-aHAIUTUYECKON JIOKyMEHTAIUU u

TpeOOBaHMs K X O()OPMIICHHIO.

Cucrema OpraHru3alluOHHO- OpraHm AITMOHHBIC AOKYMCHTHI, ux Ha3HA4YCHUC,

6. MIPaBOBOM JOKYMEHTAIHH dopmyssipel — oOpasupsl. [Ipomenypa cocraBieHuss U
oopMIICHUsI OpPraHU3allMOHHBIX JOKyMeHTOB. O0nacTh
MIPUMEHECHHUS OpraHU3aIMOHHBIX JIOKYMEHTOB.

Hcnonp3oBanne yHUGUIUPOBAHHBIX  (opM.DyHKIUN
OpraHM3allIOHHO-TIPABOBOM TOKyMeHTanuu. OCHOBHBIE
BUIBI M TPeOOBaHUS K COCTaBJICHUIO U O(OPMIICHUIO
OpraHM3alMOHHO-TIPABOBBIX JOKYMEHTOB.

Texunomorus w npuHnun | OpraHu3anus JOKYMEHTOOOOopoTa: mpuem, oOpaboTka,
7. OpraHu3aIH peructpanms, KOHTPOJIb, XpaHEHHUE JOKYMCHTOB,
JTOKyMEHTO000pOoTa HOMEHKJIaTypa Jesl. TpeOoBaHMS K 3arojoBKam Jell.
®opmupoBanue gnen.  CucreMaTtuzaiys JTOKYMEHTOB
BHYTpu gena. OdopmieHue nen. TumoBbie Cpoku
XpaHEeHUs JOKYMEHTOB.

OOmiass ~ XapaKTepUCTHKAa  OpPraHU3AIMOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIC CHCTEMbI
nenonpousBoacTea. (O030p COBpEMEHHBIX CPEICTB
OPITEXHUKH  JUId  Tepefjaud W TepepaboTKu
uHpopmanuu. IlpaBuna u TMOPAAOK THUPAKUPOBAHUS
JOKYMEHTOB. DeKTpoHHas oyTa. Cucrema
ONITHYECKOTO PACIO3HABAHUSI TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-TIPABOBBIX CUCTEM

CucremaTtuzanus Homenkiatypa Jen Kak MIPOCTEUILINI
8. | IOKYMEHTOB M UX XpaHEHHE | KiaccU(UKALMOHHBINA cripaBoyHUK. OOmmue TpedoBaHus
K COCTaBIEHHMIO ¥ O(GOpPMIIEHHIO HOMEHKJIATYpHI.
OcHoBHbIE TpaBuiIa pabOThl apXUBOB OpraHU3aLUN B
denepambHBIX  OpraHax  HCIIOJHUTENBFHOW  BIIACTH.
DKkcnepTu3a HEHHOCTH TOKyMeHTOB. OdopmiieHue aei.
Cocrasnenue onuceid. Cnaua fies1 B apXuB OpraHu3aliiH.

CoBpemenHoe IeJI0BOE [IpaBuna odopmieHuss AeI0BOro mucbma. Bums
9. MUCBMO MMCceM, MEXIyHapoiHble TuchMa. TpeboBaHUS K TEKCTY
uchMa

5. @ono ouenounvix cpeocme 011 NPOGEOEHUA NPOMENCYMOUHOU AMMeCmayuu
ooyuarowuxca no oucyuniaune (MooyJio)

[IpemycMoTpeHbl  ciaeayromuye BUIbI KOHTPOJISI Ka4eCTBa OCBOCHHSI KOHKPETHOMU
JUCLIUIUIMHBI:
- TEKyIIUHA KOHTPOJIb YCIIEBAEMOCTH
- IPOMEKYTOYHAS aTTECTAIHS 00YJYAIOIIUXCS IO AUCIUILIIMHE

@DOH/I OLIEHOYHBIX CPEJICTB sl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00YyJarOIIUXCs
nmo guctmiuinae odopmien B [MPUJIOKEHUMU x PABOYEU TIPOPAMME
JUCHUTTIIMHBI
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Texymuii KOHTPOJb yCIEBAEMOCTH OOECTIeUMBAacT OIICHHMBAaHUE XOJla OCBOCHUS

AUCTUIUIMHBI B IPOLECCE 06y‘ICHI/I$I.

5.1 Ilacnopm ¢oHOa oyeHouHbIX cpedcme 0/ NPOBedeHUss MeKyulell ammecmayuy no

oucyuniure (Mooyuo)

Ne KonTtposmpyembie Kon HanMeHoBaHHe OLIECHOYHOTI'0
n/n pa3aenbl (TeMbl) KOHTPOJIMPY | cpeacTBa
eMoH
KOMIIeTeHII!
"

Beenenne B gucuumiuny. | [IK-16 Ompoc, POOJIEMHO-aHATUTHIECKOE
1. | Ilpenmer, coxaepxaHue u 3aJlaHHE. 3cCe

3aJjauu Kypca

OcHOBHBIE nonsitust | [IK-15 Ormpoc, POOJIEMHO-aHATTUTHYECKOE
2. | IOKyMEHTallMOHHOTO 3aJjaHle, TECTHPOBaHHE

o0ecrnieueHus yIupaBJIeHus

[IpaBoBoe  perymupoBanue | [1K-15 Ompoc, poOJIEMHO-aHATUTUYECKOE
3. | menonpou3BOJCTBA 3aJaHue

O6ume nHopmbl u mpasmia | [1K-16 Omnpoc, POOJIEMHO-aHATUTHYECKOE
4. | obopmieHHs 3a/laHue

YIPaBIEHYECKUX

JIOKYMEHTOB

Ocob6ennoctu  moaroroBku | [1K-16 Omnpoc, 3cce, TeCTUpOBaHUE
5. | opraHuM3anMoOHHO-

pacropsIAUNTEIbHBIX

JOKYMEHTOB  OpraHU3aluy.

Cucrema CIIPaBOYHO-

uHGOPMaIIMOHHON u

AHAIIUTUYECKOMN

JIOKYMEHTAIIH.

Cucrema opranmszanuonHso- | [IK-15 Omnpoc, poOJIeMHO-aHATUTHYECKUE
6. | mpaBOBOW TOKYMEHTAIlUU 3aJaHus

Texnonorus u npuniun | [IK-16 Ormpoc, MPOOJIEMHO-aHATTUTHYECKOE
7. | opranuzanuu 3aaHue

JIOKyMEHTO000pOTa

CucreMaruzanus [K-15 Ompoc, BONPOCHI K KOHTPOJIBHOMH
8. | IOKyMEHTOB U MX XpaHEHHE paboTe, TeCTHPOBAHUE

CoBpemenHoe nenosoe | [IK-15 Onmnpoc, po0JIEeMHO-aHATUTHYECKOE
9. | muceMo 3aaHue

5.2 Tunogwvie KOHMPOJILHLIE 3A0AHUS UAU UHBLE MAMEePUAIbl, HeoOX00UuUMble Ol OUCHKU

3HAHUU, VMeHUU, HABbIKOE U (Z/UZM) onbIMma _OesmenbHOCmy 6 npouyecce mexKyuieco

KOHmMpOoJiAi

TunoBbie BOIIPOCHI

1.Henn, 3anaun u npuruunsl JOY. Uctopus IOV kak Hayku.

2.IIpenmMer u 3aaum Kypca.

3.Jlornueckast CTpyKTypa NHMCIMIUIMHBI, €€ MECTO B CHCTEME IOJATOTOBKH CIICIHAIIACTA,

MCKIPCIMETHBIC CBA3H.

4. CoBpeMEHHOE JIeTIOTIPOU3BOJICTBO: LI, 3a]Ja4H ¥ MPUHIIUIIHI.
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5. OcHOBHBIE TIOHSTHS H OIpEIEICHHUS: JOKYMEHT: €ro CcBoicTBa U (yHKIHUH,
JIeJIONPON3BOICTBO, IOKYMEHTOBEICHHE, TOKYMEHTOOOOPOT.

6. Buabl JOKYMEHTOB U UX KJIacCU(UKALIUS

7. CocTaB yIpaBJIEHYECKUX JOKYMEHTOB.

8. IloHsiTHE CUCTEMBI IOKYMEHTALIUH.

9. qDYHKI_[I/IOHaJ'IBHBIe M OTPACJICBbIC CUCTEMbBI TOKYMCHTAI[UH.

10. Yauduxarms v craHaapTU3aIis yIpaBIeHUSCKUX JOKYMEHTOB

Tunosble NPAKTHYC€CKUE U AHAJTUTUHICCKUEC 3aJdaHUsA
HpaKTuquRne 3aJJaHusA

3aganue 1

1. HazoButre Bce BUJblI JOKYMCHTOB H  YKaXHTC, [0 KaKuM TIIpU3HaKaM OHH
KJIaCCU(DUIUPYIOTCS.

2. Haiimute onpeneneHue TOKyMEHTa B TOCYJApCTBEHHOM CTaHIapTe.

3. CocraBbte Tabnuiy «[loHsATHE TOKYMEHTa B HAYYHBIX AUCHUTUTMHAX)

4. OHpCI[eJII/ITC BUJ JOKYMCHTA: O(I)I/IL[I/IaJ'IbHBIC, JIMYHBIC U JIMYHOTO MPOUCXOKIACHU A

3ananue 2

1. CocraBbTe npukas (pacrnopsskeHue) o npueMe Bac Ha padory,

2. CocraBbTe npHKa3 (pacrnopskeHue) o IepeBo/ie Bac Ha APYTyro paboTy
3. Cocrassbte [Ipuka3 (pacrnopsikeHne) o MpeoCTaBIeHUN BaM OTITyCKa

3ananue 3

1. CocraBbTe TpaduK OTIYCKOB OpTaHU3AIMH COCTOSAMmEeH u3 15 coTpymHUKOB: 2 W3
KOTOPBIX 3aMECTUTENM PYKOBOAMTENS, OJUH- TJIaBHBIA Oyxrantep, 2 — Oyxraiarep u
Kaccup, OJMH — CIIEUAINCT OT/AeNa KaApOB, 5 — pabounX-CMEHIIUKOB, 2-pab0THUKH Ha §
9acoBO# paboumii 1eHb, 0JfHa — yOopIHIa, 2 — MEHEIKEPOB.

2. CocrtaBbTe TMpHUKa3 (pacmopspKEHHE) O MPEeKpalleHUuW JEeUCTBHS TPYJOBOTO JI0rOBOpa
(KOHTpaKTa) ¢ BaMHU.

3. CocraBbTe mpHKa3 (pacrnopssKeHUE) O HapaBiIeHUH Bac B KOMaHIUPOBKY

4. Bpimumure KOMaHAUPOBOYHOE yIOCTOBEPEHHE PAOOTHUKY

3aganue 4

1. Pa3beliTech Ha Tpymmbl MO 4 4enoBeKka M cocTaBbTe llpaBmiia BHYTpEeHHETO TPYIOBOTO
pacnopsaka; [lonoxeHue o 3amuTe NMEepcoHaIbHBIX NaHHBIX; [lonoxeHue 00 omnate Tpyna;
[Tonoxenue o CTPyKTypHBIX noapasaenenusx; [lonoxenue o6 arrecranuu

2. BeiOepute 0HY U3 KOHKPETHBIX JIOJIKHOCTEH U COCTABbTE JOJKHOCTHYIO HHCTPYKLIUIO

3. CocraBbTe MpHKa3 O NOOLIPEHUHN pabOTHHUKA.

3ajganue 5

1. Pas0elitecb Ha rpymnmbel no 4 4yenoBeka U coctaBbTe [lonoxeHue O MpeMHpPOBaHUM;
NHCcTpyKIMio 10  KaapoBOMY Jenonpou3BOACTBY; [lomokeHne 00 OIeHKe TepcoHana;
[Tonoxenune 06 o0yuenuu; [Tonoxxenne 06 amanTanuu

3aganue 6
1. CocraBbTe rpapuk JOKYMEHTOOOOPOTa B KOHKPETHON OpraHU3aIiu
2. Pas0Oeiitech Ha rpymnmbl 10 4 yenoBeka U coctaBbTe [lonoxeHue o paboTe ¢ KaapOBBIM
pesepBom; [lomoxeHne o MpeMUpOBaHUH

3amanue 7
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1. IlpeacraBeTe CTPYKTYpY YCTaBa opraHu3aliu
2. CocraBswte [locTaHOBIIEHHE IO KOHKPETHOMY COOBITHIO.
3. CocTtaBbTe pelieHrne o KOHKPETHOU 3ajaue yIpaBIeHUsl.

3amanue 8

1. CocraBbTe MpuKa3 1Mo KaJpoBOMY COCTaBY.

2. CocraBbTe yKazaHHUE 110 PEIIEHUI0 KOHKPETHOTO0 BOIPOCA.

3. CocTaBbTe pacOpsKEHUSI 10 KOHKPETHOMY COTPYIHUKY

4. OdopmuTte MPOTOKOJI 3acelaHus COOpaHUs KOJUIEKTHBA OpraHU3aIluH.

3amanue 9

1. CocraBbTe aKT O HaApyIIEHUH TPYAOBOTO JOrOBOPAa KOHKPETHOTO COTPYTHHKA.
2. Onumure cTpykrypy llonoxkenus kak JoOKyMeHTa

3. Onumure npaBuia COCTaBICHNU UHCTPYKLNN

3amanne 10

1. Hcrnonp3ys TUIIOBYIO OpMY «OOIITHIT OJIaHK) 3alOJTHUTE €€.

2. Hcnonb3yst TATIOBYIO GOPMY «OJIaHK TTCbMay 3aIllOJIHUTE e

3. Hcnonb3ys TUnoBy10 GopMy «OIaHK KOHKPETHOTO BUJA TOKYMEHTa) 3alOTHUTE
ee.

3amanne 11
1 .Hammummre 3asiBiieHre 0 IpreMe Ha paboTy B KOHKPETHYIO OpTaHH3AIIHIO.

2.CocTaBbTe aHKeTy JUIs TpreMa Ha palory.
3.3anoiHUTe TUYHYIO KapTOUKy pabOTHHKA, UCTIONb3Ys CBEJIEHUS O cede

4. CoctaBbTe TPYJIOBOW TOTOBOP: JUISI BPEMEHHOTO pa0OTHHKA, IITATHOTO pabOTHHKA, IS
CHEJIbHOU paboThl, 110 OKJIadY.

3amanue 12

1. CoctaBbTe NPUMEPHOE ILITATHOE paclrcaHue.

2. OdopmuTe yYETHYIO KapTOUKy HayYyHOI'0, HAy4YHO-TIEarornyeckoro paboTHUKA
3. 3anonHuTe OJAHK JIMLIEBOIO CYETa

4. 3anoiaHUTE 3aMUCKY-PACUYET O MPEJOCTABICHUH OTIyCKa paOOTHUKY

3amanue 13

1. 3amonHUTE 3aMUCKy-pacdeT MpU MPEKpalleHuu IEHCTBUS TPYIOBOTO JOTOBOpA
(koHTpakTa) ¢ pabOTHHUKOM

2. CocTaBpTe aKT O MPUEMKE padOT, BBINIOJHEHHBIX IO TPYJAOBOMY JIOTOBOPY
(KOHTpPAKTY), 3aKIIFOYCHHOMY Ha BpeMsl BHITIOJTHEHHS ONIPE/ICIICHHON paOOTHI.

3. Hanummre 3asBiieHre Ha MEPEBOJT B APYTYIO OpraHH3AIHIO

4, Hanwumre 3asBieHre Ha IEPEBOJI HA IPYTYIO TOJKHOCTb.

3ananue 14

1. 3anosHUTE KypHAJ PETUCTPAIIMU UCXOIAIINX TOKYMEHTOB
2.3an0JIHATE )KYpPHAJI PETUCTPAllMU BXOJSIIECH JOKYMEHTAIIMU
3.IlocTaBbTe Ha JOKYMEHTE OTMETKY O KOHTpOJIE.

3aganue 15
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1 Ilepeuncnure HanboJIee YACTO BCTPEUYAIOIIMECS B TPAKTUKE MIPU3HAKU I'PYTITUPOBKU
JOKYMEHTOB

2. Onummre nopsaoK GOPMHUPOBAHUS JIEI.

3. OnuiuTe mpolexypy nepeaadu 1ei B apXuB.

AHAJIUTHYECKHE 3aJaHUSA

1. Ucnonezys T'OCT 7.32 — 2001 IlIpaBuna odopmieHHss TEKCTOBBIX JIOKYMEHTOB,
copMyIUpyHTEe OCHOBHBIEC TPEOOBaHHS K O(OPMIICHHIO TEKCTOBBIX JOKYMEHTOB

2. Ucione3yss TOCT P 6.30-2003 VYHuDUIMPOBAHHBIE CHCTEMBI JOKYMEHTAIUH.
YHuduuupoBaHHas cHCTEMa OPraHU3AIMOHHO-PACTIOPSAUTENILHONW TOKyMeHTauu. TpeboBaHus
K O(GOpMIIGHHIO JOKYMEHTOB, CHOPMYIHUpYHTEe TpaBwia oQGOpPMIICHHS OpraHU3alOHHO-
pacropsaUTeIbHON TOKYMEHTAUU

3. Hcnonb3ysi KOHKPETHBIM JOKYMEHT, IEPEUNCIUTE PEKBU3UTHI.

4. CocTaBbTe CXEMY PaCTOPIKEHHUS TPYAOBOTO JOTOBOPA [0 HHUIIMATUBE PAOOTHHUKA.

5. Haueptute cxeMy JOKYMEHTOOOOPOTA B OpraHU3alluU

6. CocTraBbTe HHCTPYKIIHIO IO COCTABJICHUIO HOMEHKIIATYPHI JCII.

7. 3anummuTe mpaBuiaa paboThl € JOKYMEHTaMM COJEpXAallUMH KOHQUAECHIHAIbHYIO
nH(pOpPMAIHIO.

8. McmpaBbre ommoOKu B 0()OPMIICHUN PEKBU3UTOB:

Ne
PexkBu3ut
n/n
1 |1.11.18 rona
2 rop. C- IletepOypr, Poccus, ynuna C.-lllepbuna, 1.35-2,0¢uc 7
3 PBamcTtpoWMOHTax
4 [[Ipo HE0O6XOAUMOCTH YBOJIUTH VBalkeBuya
5 [|l'en. mupektop «Tepemok» Urnaros P. I1.
BepHo:
6
21.12.2018

7 |COI'JTACOBAHO A.T'. I'ekoBbiM 3 nexabpst 2018 roga

Mapt 2018 rona

[Tpoury noaroroBuTh NpoekT goropopa ¢ 3A0 «Mckpa» k 14.05.18 r.

red. qupekrop Iloanuce Py3nuxos H. W.

11 |0 npurnameHny Ha BHICTABKY HOBBIX TEXHOJIOTHM, KoTopas coctoutcs 20.09.2018
Cornacosano 12.04.18

\O [ o0

12 (Crt. MmeHEIXKED IToamuce
Kpunkwnit M. P.
13 109.18.18 1.

14 jo 3acenanuu npasieHUs1 KoonepatuBa«CtapT»
rop. C-Ilerepbypr
OAO «IlonenTay;

15
r. Hux. Hosropon, 115209,

1. Moun.-I'Bapaeiines,2

JlupexTopy bupmbl «PocaepTh»

16 |byneiruny E. M. ot rnaBOyxa YmxoBa
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Tembl HH(POPMALMOHHBIX IPOEKTOB

1. WNHpopMaLnoHHO-CIIPABOYHbIE JOKYMEHTBI — CIIPABKH, aKThl, JOKJIAIHbIE U
00BLSICHUTEIILHEIE 3aIMMCKHU, JOBEPCHHOCTH, CJ'Iy>K€6HBIe nMuchbMa, TeJ'Ie(i)OHOFpaMMBI,
TenerpaMmbl, pakcorpaMmmbl

2. DNEeKTPOHHBIN JOKYMEHT | IpobJieMa ero mpaBoBoro craryca. [Ipunanue
IOPUIMYECKOM CHITBI IOKYMEHTY B JIEKTpOHHOU popme. OcoOOEHHOCTH COTIIacOBaHUS
3JIEKTPOHHOI'O JJOKYMEHTA.

3. Vcnonp30BaHuEe KOMIIBIOTEPHBIX TEXHOJIOTUH MPH CO3AaHUU B OPOPMIICHUU
nokymMeHToB. [IpumeHenne 6a3 TaHHBIX, MA0JIOHOB, TEKCTOBBIX PEAAKTOPOB.
4. MexBeTOMCTBEHHBIE, BEJOMCTBEHHBIE APXUBBI. ApXUBBI OpraHU3alni,

NPEANPUATHN, YupexaeHni. [ 'ocy 1apCTBEHHbIE apXUBbI
TunoBble 321aHUA K UHTEPAKTUBHBIM 3aHATUAM

Huckyccuonnvie npoyeoypul:
ITo TeMe «DEeKTPOHHBIN TOKyMEHTOOOOPOT: MOJIOKUTEIbHbBIE U OTPULIATENIbHBIE YEPTHD)

Tunosbie TeCTHI

1. Kakoe cyxaeHue olumO04HO:
«lTonmMHHUK TOKyMEHTa BCETAa. ..»
A) opopmiisieTcst Ha OiaHKe, b) nMeeT moAnuchy MOJTHOMOYHOTO JIUIIA,
B) umeer peructpannonnbsie moMeTky, ') Bceraa umeet (repOOBYIO WK IPOCTYIO) MEYaTh.

2. IIpocTeIM IO COAEPIKAHUIO HA3BIBAECTCA JOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaYUTEIHPHOTO BPEMEHHU Ha ero 00paboTKy,
b) He TpeOyeT moArOTOBKY Ha HETO
oTBeTa, B) comepkuUT B TEKCTE TOIBKO
OJIMH BOTIPOC,
I') obopmien Ha popmaTe Oymaru AS.

3. JyOmukaT 1OKyMeHTa
A) uMeeT paBHYIO € TIOJTMHHBIM JOKYMEHTOM FOPUIUYECKYIO CHITY,
b) He uMeeT IPUANIECKYIO CHITy KaK MOJJTHHHBINA JTOKYMEHT,
B) BOCTIpOM3BOIUT OCHOBHYIO YaCTh INIABHBIX PEKBU3UTOB MOIMHHOTO TOKYMEHTA,
') MOTHOCTBIO BOCIIPOM3BOIUT MO UTMHHBIA JJOKYMEHT.

4. CpouHbIM (110 UCTIOTHEHUIO) HA3bIBACTCS IOKYMEHT. ..
A) 7151 KOTOPOTO yCTaHABIUBAETCSI CPOK MCTIOTHEHHUS,
B) xoTopslii TpeOyeT /Ui OTBETa JOMOTHUTEIHHOTO UCCIICIOBAHMS,
B) koTopblii HanpaBseTCsl B BHILIECTOSIILYIO OPTaHU3ALHUIO.

5. JoxymeHTo000pOT — 3TO
A) ABWKCHUC NOKYMCHTOB Ha MPECATIPHUATHUN C MOMCHTA IOJTYYCHUA WX CO3JaHUA 1O
3aBCPUICHUA UJIN OTIIPABKH,
B) NEPCUCHb JODKHOCTHBIX JIUIT, OCYIICCTBIAIOMIUX C JAHHBIM JOKYMCHTOM OIICpaIum.
B) nepeuens oneparuii, KOTOpPbIE BBIIOIHSIOTCS C TOKYMEHTOM B OpTaHU3aINH.

6. IloxroroBrneHHOE AJIA CIAYM B aPXUB JIEJIO0 UMEET:
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A) pacnonoxeHue JTOKYMEHTOB B XPOHOJIOTHUECKON MOCIeI0BaTeIbHOCTH,
b) nepemner B namnke «/leao» ¢ momMoIpko

ckopocumsarens, B) CooTBeTcTBy0muM 06pazom

o OopMIIEHHYO O0JIOXKKY JIea.

7. KoHBepTHI 1OCIIe BCKPBITUS YHHUTOKAIOTCS
A) Bcerna,
bB) Tonbko, eciu MuchbMO B TaHHOM KOHBEPTE OPOPMIICHO Ha
Osanke, B) kpome mucem u xanod rpakaaH, v JIp. 0COOBIX
Clly4acs,
I') HuKOT1a HE YHUYTOXKAIOTCSL.

8. Howmenxknarypa nen He npenycMaTpHUBacT:
A) nepedyeHb KOHKPETHBIX HAUMEHOBAHUI 1€,
b) cpokoB xpanenus nen,
B) unzexc (mopskoBblil HOMeEp) Aena,
I') cpok mpencraBieHus iena B apXUB.

9. CambIM pacmpocTpaHeHHbIM (opmaroM Oymaru, HCIOJIB3YEMbIM B JEJIONPOU3BOJCTBE
opranmzanuu Poccuiickoit Gpenepammu, siBusercst popmat
A)B3 b) A4 B) A5 I') B6

10. TIpu odopmieHUN OpraHU3aIMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB HE pa3peraeTcs
noBopaunBath Ha 90 TpagycoB IUCT popmaTa
A) A3 b) A4 B) A5

5.3. Memoouueckue mamepuaisl, Onpeoeisaioumue npouedypbl OUeHUSAHUL SHAHUI,
VMEHUU, HaBbIKO8 U (Ul) ONblmMa QesmelbHoCy

Bce 3amanus, mcnonb3yeMble IS TEKYILEro KOHTPOJI (POPMHPOBAHUS KOMITETCHLIUH
YCIIOBHO MOXHO pa3/Ie/IuTh HA JIBE IPYIIIIbL:
- 3aJlaHus, KOTOpPbIE B CHIIy CBOMX OCOOCHHOCTEH MOTYT OBITh pealn30BaHbl TOJBKO B

nporecce o0ydeHHs Ha 3aHATUAX (HApUMeEp, JUCKYCCHSI, KPYTIBIH CTOJ, JTUCITYT, MUHH-
KOH(epeHnus);

- 3aJIaHusi, KOTOPHIE JOTOJHSIOT TEOPETHYECKHE BOIPOCHI (TPAKTHUECKUE 3a/IaHus,
Ipo0JIEMHO-aHATUTHYECKUE 33JaHUS, TECT).

Beinonnenune Bcex 3alaHuil ABIsSeTCd HEOOXOAMMBIM i (POPMHUPOBAHUS U KOHTPOJIA
3HAaHWM, YMEHHH M HaBbBIKOM. [lo3TOMy, B cCilydac HEBBINOJHEHUS 3aJaHUM B IPOLECCE
oOy4eHusi, X HEOO0XOauMO «OoTpaboTaTh» 10 3adera (dK3aMeHa). Bunm 3amaHuii, KOTOpHIE
HE00XOIMMO BBIMOIHUTH JUTSI TUKBUAALUH «330JDKEHHOCTH» OIPEEIIeTCs] B UHAMBHUYaTbHOM
MOPSIJKE, C Y4ETOM IIPUYMH HEBBIIIOJHEHUS.

1.TpeGoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY
Onenka 3HaHMH npeanonaraetr AuddepeHInpoBaHHbIN MOIX0A K CTYACHTY, Y4YeT ero
WHAUBUAYAIbHBIX CIIOCOOHOCTEH, CTENEHb YCBOSHHS M CHUCTEMAaTU3allud OCHOBHBIX MOHSATHI U
KaTeropuu no mucrumuinHe. Kpome TOro, oOlleHHWBaeTcss HE TOJNBKO TIIyOWMHAa 3HAHUN
MOCTaBJIEHHBIX BOIIPOCOB, HO M yMEHHE HCMOJIb30BaTh B OTBETE MPAKTUYECKUI Marepual.
OneHuBaeTcs KyJabTypa pedH, BlaJeHUE HaBBIKAMU OpaTOPCKOr0 UCKYCCTBA.
Kpumepuu oyenueanus: mocienoBaTeIbHOCTb, OJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
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pa3NMYHBIX TOYEK 3pPEHHs, CaMOCTOsATeNIbHOEe 0000IIeHne MarepHuaia, MHCIOJIb30BaHUe
poeCCHOHATILHBIX TEPMHHOB, KYJbTypa PeUH, HABBIKH OPATOPCKOTO UCKyccTBa. M3noxeHne
MaTepuana 0e3 (aKTHUYECKUX OINOOK.

OueHka «omauunO» CTABUTCS B CiIydae, KOTJAa MaTepHal M3JIaracTcsi HCUYEpIBIBAIOIIE,
MOCJIEeI0BATEIbHO, TPAMOTHO M JIOTHYECKH CTPOWHO, MPU 3TOM PACKPHIBAIOTCS HE TOJBKO
OCHOBHBIC TIOHSTHS, HO M aHAJIH3UPYIOTCS TOYKH 3PECHUS PA3IMIHBIX aBTOPOB. OOyJaromuiics
HE 3aTPYIHSETCS C OTBETOM, COOIIONACT KyJIbTypy PEeUH.

OmueHka «xopouto» CTaBHUTCS, €CIM 0OyYalOIUiics TBEPIO 3HAET MaTepuall, FPaMOTHO H
[0 CYIIECTBY M3JIaraeT €ro, 3HaeT MPaKTHYeCKylo 0a3y, HO IpU OTBETE Ha BONPOC JOIYCKAeT
HECYIIECTBEHHBIC TTOTPEITHOCTH.

OueHka «yooeremeopumenvHoy CTaBUTCA, €CIM OOy4YarOIIUHCS  OCBOMJI TOJBKO
OCHOBHOH MaTepHaj, HO HE 3HAeT OTACIBHBIX JETaleH, IOMyCKaeT HETOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHUHM  MaTrepuana,
3aTPYAHSETCS C OTBETaMH, ITOKA3bIBa€T OTCYTCTBHE JOJDKHOH CBS3M MEXKIY aHaIH30M,
apryMeHTaIei u BbIBOJAaMHU.

OueHka «HeyooeremeopumenvHo» CTaBUTCA, €CIM OOY4YaloOIIMiCS HE OTBEYaeT Ha
MIOCTaBJIEHHBIE BOTIPOCHI.

2. TBopueckue 3a1aHus

Occe — oT10 HEOombmIas 1Mo 00beMy THChMEHHas paboTa, coderaromas CBOOOHEIE,
CYOBEKTHBHBIE PACCYKICHUS IO OINpPEAETICHHON TeMe C AJIEMEHTaMH HayyHOro aHaiusa. TekcT
JIOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOIMMO M30eraTh HapOUMTO Pa3srOBOPHOTO CTHJIS, CJICHTa,
mabnoHHbIX (pa3. O6beM 3cce cocTaBisieT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ oauHApHBIM
MHTEpBaAJIOM (6€3 yueTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenusanus - olleHKa YYUTBHIBACT COOJIIOJICHUE JKAaHPOBOM crienupuKu scce,
HaJIMYME JIOTMYECKOW CTPYKTYpbl TIOCTPOCHHS TEKCTa, HallMuhe aBTOPCKOM TO3MLIMHU, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM MOHMMAaHUEM BOIPOCA, AJIEKBATHOCTb APTyMEHTOB, CTHIIb
u3noxeHus, odopmieHue pabotel. ClegyeT MOMHHUTH, YTO NpSAMOE 3auMCTBOBaHUE (0e3
otopmiieHMs 1IUTAT) TeKCTa U3 VIHTEepHEeTa UITH JIEKTPOHHON OMOIMOTEKH HEJIOIyCTHMO.

OueHka «omauyHO» CTaBUTCA B Cllydae, KOIJla ONpEAeNseTcs: HaJIUyue JIOrMYecKOi
CTPYKTYpbI TMOCTPOEHHsI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM MpOOJIeMbl; OCHOBHAs 4YacTh,
pasesieHHass IO OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYUYEHHBIMH B pe3yJbTaTe
pacCyX/€HUs); HAINYME YETKO ONpPEAEIICHHOW JIMYHOW MO3MIMM IO TEME 3CCE; aJ€KBATHOCTD
apryMeHTOB IpyU 00OCHOBAHUU JIMYHOM MO3UILIUHU, CTUIIb U3JT0KEHHS.

Ouenka «xopouio» CTaBUTCS, KOIZa B ILIEJIOM ONPEACNAETCS: HAIW4ME JOIMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKCTa (BCTYIJICHHE C IOCTAaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zeneHHas MO OCHOBHBIM HJESM; 3aKIIOYEHHE C BBIBOJAMM, MOJYYEHHBIMH B pe3yJbTaTe
paccyX/ieHHs); HO HE MPOCIIEeKUBAETCS HAJUYME YETKO OIPENEICHHON JTUYHON IMO3UIUU T10
TeMe 3CCe; He JIOCTaTOYHO apryMEHTOB MPU 0OOCHOBAHUH JTMYHON MO3UIIUU

Ouenka «ydoeremeopumenvpHoy CTaBUTCA, KOTJa B IIEJIOM ONPENENSeTCs: Haludue
JIOTHYECKON CTPYKTYpBI OCTPOCHHUS TEKCTa (BCTYIJICHHUE C TIOCTAHOBKOM MpPOOIeMbl; OCHOBHAs
4acTb, pa3/ieficHHas MO OCHOBHBIM HJesM; 3akitoueHue). Ho He mpociexuBaioTcs 4YeTKHe
BBIBO/IbI, HAPYIIIAETCS CTUJIb U3JI0KEHUS

OneHka «Hey0os1emeopumenbHoy CTaBUTCS, €CIIM HE BBIIOJIHEHBI HUKaKue TPeOOBaHuUs

3. TpeOoBanue K pelIEHUI0 CHTYAallMOHHOW, MpoOJeMHON 3aga4yu (keiic-

H3MEepHUTeJIN)

CTYJIQHT JOJDKCH YMCETH BBIACIIMTH OCHOBHBIC ITOJIOKCHHUA M3 TCKCTA 3aga4dud, KOTOPBLIC
TpeOyIoT aHamu3a M CIyXXaT YCJIOBUSIMH permieHus. Vcxoas M3 MOCTaBIEHHOTO BONpoca B
3aaa4€, MOMNbITATbCA MaKCUMaJIbHO TOYHO OIPEACIUTD Hpo6neMy 1 COOTBETCTBCHHO PCIIUTH €€.
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3aiaun JOJDKHBI peliaThes CTyJIEeHTaMU MUCbMEHHO. [Ipu pemenun 3aiau Takxke BaxHO
MpaBUILHO C(HOPMYIHUPOBATH M 3aMKCaTh BOMPOCH, HadyWMHAs C Oojiee OOMMX H, KOHYAs
YaCTHBIMH.

Kpumepuu oyenusanus — olleHKa yUYUTHIBAET METObI M CPEJCTBA, UCIIOIb30BAaHHBIEC TPU
pEIIeHUU CUTYAIlMOHHOM, MPOOIeMHON 3a1a4u.

OueHka «omauunHO» CTaBUTCS B Ciyyae, Korja oOOydaroluiicsi BBINOJHWII 3a/laHue
(pemmi 3aavy), UCIONB3YS B TIOJTHOM 00BEeMe TEOPETHUECKUE 3HAHUS U MPAKTUYECKHE HABBIKH,
MOJTyYEHHBIE B TIpoIiecce 00ydIeHHUS.

OreHka «xopouioy CTaBUTCS, €CIU 00yYaroIIUICs B 1IE€JIOM BBIIIOJIHUI BCE TPpeOOBaHUS,
HO HE COBCEM YETKO OIpeleNsieTcss Omnopa Ha TEOPETUYECKUE TOJIOKEHHSI, H3JI0KEHHbIE B
Hay4HOU JIUTEpaType MO JaHHOMY BOIIPOCY.

Ouenka «yoognemseopumenvbHo» CTAaBUTCS, €CIU 00yUaIOUIUIICs MOKa3all MOJ0KUTEIbHbIE
pe3yabTaThl B MPOLECCE PELICHUS 3a/1aUu.

OueHka «HeyoognemsopumenbHoy CTABUTCA, €CIU O00ydYarolMiics HE BBIIOJHWI BCE
TpeGoBaHusI.

4. UnTepakTUBHBIE 3aJaHUS

MexaHu3M NMpoBeieHUsT JTUCIYT-UTPhI (POJIEBOM (AETOBOI) UTPHI).

HeoOxonuMo pa30uTbcss Ha HECKOJNBKO KOMAaHJ, KOTOpBIE JOJDKHBI IOOYEPETHO
BBICKa3aTh CBOE€ MHEHHME M0 KaKJOMY M3 3a/JaHHBIX BOMPOCOB. MHEHHE BBbICKa3bIBaroOIICHCA
KOMaHAbl 3aCUMTHIBAETCS, €CIM IPOTHUBOIIOJIOKHAs KOMaHJa HE OIPOBEPTHET €0
KOHTpaprymeHTamu. KoManaa, ybe MHEHHE 3aCYMTAHO KaK BEpHOE (HE MOIYYHIIO YOeIUTENbHbBIX
KOHTPapryMEHTOB OT NPOTHUBOMOJOXKHBIX KOMaHJ), moiay4yaer onxuH Oamn. Komanna,
OTIPOBEpPrHYBIIAsS MHEHHE IMPOTHUBOIOJOKHON KOMaHAbl CBOMMH KOHTPAPIyMEHTaMH, TaKxke
noiyy4aet oguH 6am. [ToGexxnaeT koMaHa, MOMYYHBILIAsS MAKCUMaIbHOE KOJIMYECTBO OaIoB.

Ponesas urpa kak mpasmwio umeeT (palyny (cutyaruio, Ka3yc), pacrpeaeisiFoTCsl pOJIH,
MOArOTOBKA OCYLIECTBIISAETCS 3a 2-3 HEJIENN IO TPOBEIEHUS UTPBI.

Kpumepuu oyenueanusi — OUEHUBAIOTCS JEMCTBUS BCEX YYAaCTHUKOB TPYIIIHI.
[Tonumanue npoOseMbl, BBICKA3bIBAHUS M JIEHCTBHUSA TOJHOCTBIO COOTBETCTBYIOT 3aJIaHHBIM
uensiM. COOTBETCTBUE pealbHOM JEWCTBUTENBHOCTH PELIEHUH, BHIPaOOTAHHBIX B XOJ€ WIPBHI.
Brnanenue TepMHUHOJIOTHEH, AEMOHCTpaLUsl BIaJeHUs Y4E€OHBIM MaTEpUaloM IO TeME WIPHI,
BJIQJICHHE METOJlaMU apryMeHTallud, yMeHHe paboTaTb B TIpynne (yMeHHe  CIyIaTh,
KOHCTPYKTUBHO BecTH Oeceny, yOexnaTh, yNpaBisTh BpeMeHEM, OCCKOH(IMKTHO OOINATHCs),
JNOCTUKEHHUE WIPOBBIX IeNel, (COOTBETCTBHE POJM — MPHU POJIEBOM HUrpe). SICHOCTh U CTHIIb
U3JI0KEHUS.

OueHka «omauyH0» CTaBUTCS B Clydae, BHIMOJIHEHUS BCEX KPUTEPHEB.

OreHka «xopouioy» CTaBUTCSA, €CIIM 00yYaroIuecs: B IIEJIOM JeMOHCTPUPYIOT MOHUMaHHE
po0JIeMbl, BHICKA3bIBAHUS U JEHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ WIPHI, MOJHOCTBIO COOTBETCTBYIOT peasibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOILIEHUS, HAPYILIEHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHHUS.

OneHka  «ydosenemeopumenvHoy  CTaBUTCS, €cld  OOydaroIuecs B IIEJIOM
JIEMOHCTPHUPYIOT MMOHUMAaHKUE MPOOJIEMbl, BBICKA3bIBAaHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OJIHaKo, pelieHus, BbIpabOTaHHbBIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanmbHOM  neiicTBUTeNbHOCTH. HekoTopble OOBSICHEHHUS HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HAPYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHUMAIOT
po0sieMy, UX BBICKa3bIBaHHS HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

5. KomiuiekcHoe mpo0/1eMHO-aHAJTUTHYECKOe 3aJaHue
3amanue HOCUT MPOOJIEMHO-aHATUTUIECKUI XapakTep U BBIMOJHAETCSA B Tpu dTama. Ha
MEPBOM U3 HUX HEOOXOIUMO O3HAKOMHTHCS CO CIIECIMAIbHOM JIUTEPaTypOH.
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LlenecooOpa3HO Takke MOBTOPUTH Yy4eOHblE MaTepHabl JIEKIUH U CEMHUHAPCKUX
3aHATUHN MO TeMaM, B paMKax KOTOPBIX MPEAIaraeTcsl BbIIOIHEHHE JaHHOTO 3a/IaHusl.

Ha BTOpoM 5Tame BBIONHEHHUS PpabOTHl HEOOXOAMMO CGHOPMYIMPOBATH MPOOJIEMY H
U3JI0KHUTh aBTOPCKYIO BEPCHIO €€ pEIleHMs, Ha OCHOBE IOJIyYeHHOH Ha IEpBOM JTale
uHpOpMaIUH.

Tperuit stan paboThl 3akioyaeTcsi B GOPMYJIUPOBKE COOCTBEHHON TOYKH 3pPEHHS 110
npobneme. Pesynbrar Tperbero stamna odopmisieTcss B BUJE aHAIUTHYECKOH 3amucku (00BeM:
2-2,5 ctp.; 14 mpudrt, 1,5 unrepsan).

Kpumepuii  oyenusanus- ~ OLIGHKAa Y4YUTHIBAeT: IOHUMaHHE NPOOJIEMbI, YpPOBEHb
PacKpbITUS MOCTaBJICHHON MpoOJIeMbl B IJIOCKOCTH TEOPHHM HM3y4aeMOW JHUCLUUIUIMHBI, YMEHHE
(bopMyIMpOBaTh U apryMEHTUPOBAHO MPEACTABIATh COOCTBEHHYIO TOUYKY 3PEHUs, BBHIIOJIHEHUE
BCEX 3TaIoB padOTHI.

OrneHka «omauuHO» CTaBUTCS B Cilydae, Korja oOydyaroIIMHCS NEMOHCTPUPYET MOJHOE
MMOHMMaHUe POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «xopowioy» CTaBUTCA, €CIU OOydYaloUIMHCA JEMOHCTPUPYET 3HAaYUTEIbHOE
MMOHMMaHKeE POoOJIeMBbl, Bce TpeOOBaHMsI, IPEABABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OueHka «yodoeremeopumenvHoy CTaBUTCS, €CIM OOYYarOUIMHCS, JEMOHCTPHPYET
YacTUYHOE MOHMMAaHHE MpPoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITTOJIHEHBI

OneHka «HeyoosremeopumenvHo» CTABUTCS, €CIM OOyYaroluiics JEeMOHCTpUPYET
HEMOHUMAaHue MPOoOJIeMbl, MHOTHE TPeOOBaHUsL, IPEAbSBIsEMbIC K 33/1aHUI0, HE BHITIOJIHEHBI.

6. UccnenoBatenbCKHil MPOEKT

Hccneoosamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOTO MPHUOIMKEHA K popMary
HAYYHOTO MCCIIEJIOBAHUS M COJEPXKHUT JIOKA3aTeNbCTBO AaKTYalbHOCTH H30paHHON TeMBI,
onpesieNieHue Hay4dyHOW mpoOsieMbl, HpeaMmeTa W OO0bEeKTa HCCIeOBaHMS, Iiesied | 3ajad,
METO/I0B, HCTOYHHKOB, UCTOpUOTpaduu, 00001IeHHE PE3YIbTaTOB, BEIBOIBI.

Pe3ynbTarhl BBIIOJIHEHUS! UCCIIEOBATEILCKOTO MpoeKTa odopmMisieTcsl B BUae pedepara
(o6wem: 12-15 crpanun.; 14 mpudt, 1,5 uarepsan).

Kpumepuu oyenusanus - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATEIBCKOTO TPOEKTa
MaKCUMaJIbHO MPHUONMKEHa K dopmaTy Hay4dHOTO MCCIIEJOBAHUS, TO NPU BHICTABICHUU
YUUTBHIBACTCSI  JOKA3aTeNIbCTBO AKTYaJbHOCTH TEMbl HCCIEAOBaHUSA, OIpeAeTeHHEe Hay4YHOMN
npobnembl, OOBEKTa W TpeAMEeTa HCCIEIOBaHUs, Leled M 3ajad, MCTOYHHMKOB, METOJIOB
UCCJIETIOBaHMsI, BBIABMKEHHE TUIIOTE3bI, 00001IEHNE PEe3yIbTaTOB U (POPMYIUPOBAHUE BHIBOJIOB,
0003HaYeHNE ePCIEKTUB JaJIbHEHIIIET0 UCCIIeJOBAHUS.

OueHka «omauunO» CTaBUTCA B cllydae, Korja OOydaroIIUHCs JTEMOHCTPUPYET IOJHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «xopowto» CTaBUTCS, €CIU OOYYalOUIUIiCs JIEMOHCTPUPYET 3HAUUTEIbHOE
MOHUMaHKe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3aIaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvHoy» CTABUTCS, ecld OOydalolIuics, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHo» CTABUTCS, €CIAH OO0YyYaloluiics JEeMOHCTPUPYET
HEMOHUMaHue IpoOIeMbl, MHOTHE TPEOOBAHUS, IPEIBABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

7. UndopManmoHHbIH MPOEKT (Mpe3eHTaIus)

Hugpopmayuonnwiii npoekm — TPOEKT, HANPABICHHBI HAa CTUMYJIHUPOBAaHHE Y4eOHO-
MO3HABATEJIbHOM JEATEIbHOCTH CTYJACHTa C BBIPAKEHHON SBPUCTHUYECKOW HANPaBICHHOCTHIO
(mouck, oTOop U cuctemaruzanys HHPopMmalu 06 00bekTe, ohopmIIeHHE ee IS TIPE3CHTAIINH ).
NTOroBEIM MPOIYKTOM TMPOEKTa MOXET OBITh MUCBMEHHBIM pedepar, dJeKTPOHHBIN pedepaT ¢
WTIOCTPAIMSIME, CIAWI-III0y, MUHU-(PUIBM, TPE3CHTALIUS U T.1I.
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WNHdopMalmoHHbI TPOEKT OTIMYACTCS OT HCCIIEA0BATEIbCKOTO MPOEKTa, IOCKOIBbKY
MpeACTaBIseT co0oil Takyio (opMy yueOHO-IIO3HABATENbHOW JIESITENbHOCTH, KOTOpask OTIMYAETCs
SIPKO BBIPOKEHHOM 3BPUCTUYECKOM HANPaBICHHOCTBIO.

Kpumepuu oyenuseanusi - Npu BBICTABICHUM OLEHKH YYHUTBIBAETCSI  CaMOCTOSATEIIbHBIN
TIOUCK, oTOOp W cucTemaruzanus HHQOPMAIMM, PacKpbITHE Bompoca (MpobiieMbl),
O3HaKOMJIEHUE CTYJIEHUECKON ayAUTOPUHU C 3TOM MHpopMmaIuel (mpeacrapieHne nHGopMalum),
ee aHaJIu3 U 00001eHne, opopMiIeHHe, TOJIHBIE OTBETH HA BONPOCHI AyAUTOPHH C IPUMEPAMHU.

OneHka «omauuHO» CTaBUTCS B Cllydyae, KOI/a OOyYarolIuiics MOJTHOCTBIO PAaCKpbIBAET
Bonpoc (mpobiemy), mpeacTaBiseT WHPOPMALMIO CHCTEMAaTU3UPOBAHO, IOCIEI0BATEIBHO,
JIOTMYHO, B3aMMOCBS3aHO, HUCHOJNb3yeT Oojee 5 mNpodecCHOHAIbHBIX TEPMHHOB, LIMPOKO
UCTONB3YeT HH(GOpPMAIMOHHbIE TEXHOJOTHH, OIIMOKM B HMH(OpMAIMM OTCYTCTBYIOT, JaeT
MIOJIHBIE OTBETHI Ha BOIIPOCHI AyAUTOPUU C IPUMEPAMH.

OneHka «xopouwio» CTAaBUTCS, €CIM OOYYaIOIIMHCS pacKpblBaeT Bompoc (mpobiiemy),
IpeACTaBiIseT MH(POPMALIUIO CUCTEMAaTU3UPOBAHO, MOCIIEI0BATENBHO, JJOTUYHO, B3aUMOCBS3aHO,
ucrnonb3yer  Oomee 2 NpoQecCHOHANbHBIX  TEPMUHOB,  JIOCTaTOYHO  HCHOJb3YyeT
nH(pOPMaLMOHHBIE TEXHOJIOTHH, JOMyCKaeT He Oosiee 2 OMMOOK B M3JI0KEHUH MaTepuania, JaeT
MIOJTHBIE MJTM YAaCTUYHO TOJIHBIE OTBETHI HA BOIIPOCH! ayAUTOPHUH.

OneHka «ydosnemeopumenbHoy» CTABUTCS, €CIU OOYYAIOUIMHCS, PACKphIBAET BOIPOC
(mpoGiieMy) He MOJIHOCTHIO, MPEACTABIAET UHPOPMALIUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
ITOCJIEI0BATEIBHO, HCIIOJIb3YET 1-2  mpodeccuoHambHBIX  TEPMHHA, HCIIONIB3YET
MH(POPMALIMOHHBIE TEXHOJIOTUH, AONMycKaeT 3-4 omMOKM B M3JIOKEHUHM Marepuaia, OTBEYaeT
TOJIKO Ha 3JIEMEHTApHBIE BOIIPOCHI ayIUTOPUHN O€3 TIOSCHEHUH.

OueHka «HeydosremeopumenbHo» CTABUTCS, €CIM BOIPOC HE PACKPBIT, IPEACTABICHHAS
uHpopMalus JIOTUYECKHM HE CBfA3aHA, HE MHCIOJB3YIOTCS NpodecCHOHaIbHbIE TEPMHHBI,
nomnyckaet 6oisee 4 omMOOK B U3JI0KEHUN MaTepHala, He OTBEYAET Ha BONIPOCHI Ay TUTOPHUH.

8. luckyccHoHHBIE POLeaypPbI

Kpyenvuii cmon, ouckyccus, nonemuka, oucnym, oebamvi, MUHU-KOHGepenyuu SBITIOTCS
CpeACTBaMH, MO3BOJSIONIMMHU BKJIIOUUTh OOYYAIOUIMXCS B IPOLECC OOCYXICHHS CHOPHOTO
BOIpOCa, MpOOJIEMbl M OIEHUTh UX YMEHHME apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHUS.
3amaHue gaeTcs 3apaHee, OIpeeseTcss Kpyr BOIPOCOB ISl 00CYKICHHS, TPYIIIbl YYaCTHUKOB
3TOro 00CyXJIeHUS.

JIMCKYyCCHOHHBIE TTPOLEAYPbI MOTYT OBITh UCIIOJIB30BAHbI JUIsl TOTO, YTOOBI CTY/ICHTHI:

—Jydllle MOHSUIM YCBOsIEeMbI MaTepuai Ha (OoHE pa3HOOOpa3HbIX MO3ULIMNA U MHEHUH, He
00s13aTeNbHO JOCTHUTast OOIIEr0 MHEHMUS,

— CMOMIM TOCTHYb CMBICI HU3y4aeMOro MaTepuana, KOTOpbI MHOTJa YyBCTBYIOT
MHTYUTHBHO, HO HE MOTYT BbICKa3aTh BEpOabHO, YETKO U SCHO, WIM KOHCTPYMPOBATH HOBBIN
CMBICJI, HOBYIO IO3UILIUIO;

— CMOIJIM COIJIaCOBaTh CBOIO MO3UIMIO WM JEUCTBUS OTHOCHUTEIBHO 0O0CYKIaeMoi
POOJIEMBI.

Kpumepuu oyenusanusi — OeHUBAIOTCS AEUCTBUS BCEX YYaCTHUKOB rpynnsbl. [loHnmanue
Mpo0JieMbl, BBICKA3bIBaHUS U JIEUCTBUS TIOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IIEJISIM.
CooTBeTcTBUE peabHON EHCTBUTENILHOCTH PEIICHUH, BBIPAOOTAaHHBIX B X0Jie UTpbl. Branenue
TEPMHUHOJIOTHEH, IEMOHCTpAlUsl BIaJCHUS Y4eOHBIM MaTepHajoM IO T€ME€ WIpbI, BiaJeHue
METOJaMHU apryMEeHTalluH, yMEHUE paboTaTh B Ipyme (yMEHUE CIIyIIaTh, KOHCTPYKTHBHO BECTH
Oeceny, yOexaaTh, yIpaBJIsSITh BpeMEHEM, OCCKOH(MIMKTHO OOIIAThCS), TOCTHKEHUE WUTPOBBIX
1esnel, (COOTBETCTBUE POJIM — IIPU POJIEBOM UIpe). SICHOCTB M CTUIIb U3JIO0KEHHUS.

OneHka «omauyHO» CTaBUTCSA B cllyyae, KOTJa Bce TpeOOBaHMs BBIMOJHEHBI B MOJHOM
obObeme.

OneHka «xopouto» CTaBUTCS, €CIU O0y4arouifecss B LEJNOM JAEMOHCTPUPYIOT MOHUMAaHHE
po0JIeMbl, BHICKA3bIBAHUS U IEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE WIPHI, MOJHOCTHIO COOTBETCTBYIOT peanbHOM JedcTBUTENbHOCTH. Ho
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HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHBIE PAMKH, HApPYILLIEH CTUJIb U3JI0KEHHUS.

OueHka «ydosenemeopumenvHo»  CTABUTCA, €CIM  OOydarolmuecs B LIEIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBAHUS U JIEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSICHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapyILIECHbI BPEMEHHBIE PAMKH, HAPYIIECH CTHIIb U3JI0KEHUS.

OneHka «HeyooeremeopumenvHoy CTABUTCS, €CIM OOydaroluecs  HEe IOHHUMAloT
npo6JeMy, UX BHICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

9. TectupoBanue

SBasieTcst OAHUM U3 CPEACTB KOHTPOJIS 3HAHUM 00yYaromuxcs 0 JUCIUILTHUHE.

Kpumepuu oyenueanus — npaBUIbHBIN OTBET Ha BOIIPOC

OrneHka «omauyHOy CTAaBUTCA B CIIy4ae, €Ciu MpaBmiIbHO BBITTOTHEHO 90-100% 3amanuit

Onenka «xopouio» CTaBUTCS, €CIIN NPABUIBHO BbINOIHEHO 70-89% 3amanuit

OueHka «yoosnemeopumenbHo» CTaBUTCA B CiIydae, €CIU MPaBWIBHO BBIMOIHEHO 50-
69% 3ananuit

OreHKa «Hey0osiemeopumeibHo» CTaBUTCS, €CIM MPAaBUILHO BBITIOHEHO MeHee 50%

3a1aHUM

10. TpeGoBaHne K NMCbMEHHOMY ONIPOCY (KOHTPOJIBbHOI padoTe)

OHeHI/IBaeTCH HE TOJIBKO FHY6I/IHa 3HAHWUHA ITOCTaBJIEHHBIX BOIMIPOCOB, HO U YMCHHUC
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenusanus: nocienoBaTebHOCTb, OJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
Pa3NUYHBIX TOYEK 3PEHMS, CaMOCTOSATENIbHOE 0000IIeHne MaTepHuana. M3nokeHue marepuana
0e3 (hakKTHIEeCKUX OITHOOK.

OrneHka «omauuHO» CTaBUTCA B CIIydae, KOT/ia COOJIIOICHbI BCE KPUTEPHH.

OueHka «xopouio» CTaBUTCA, €CIIU 00yJaroluiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYIIECTBY H3JaraeT €ro, 3HaeT NPaKTHYECKyl 0a3y, HO JOIyCKaeT HEeCYIIeCTBEHHbIE
MOTPEIIHOCTH.

OneHka «yoognemeopumenvbHoy CTaBUTCS, €CIAM OOYYaIOUIMICS  OCBOMJI TOJBKO
OCHOBHOM MarepHal, HO HE 3HAeT OTAENIbHBIX JeTajiel, 10MyCKaeT HETOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHMHM  MaTrepuana,
3aTpyAHACTCA C OTBC€TAaMH, IIOKA3bIBA€CT OTCYTCTBUC )10J'I)I(HOI7[ CBiA3M MCXKOAY aHAJIIN30M,
apryMeHTaluen U BbIBOJAMM.

OneHka «HeyooenemeopumenvbHoy CTaBUTCS, €CIM OOydaroIIMHCS HE OTBEYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

6. Ilepeuensv ocnoeHoll u 0ONOIHUMENLHOU YUEOHOI TUMEPAMYPbl, HE0OXO0OUMOI 1A
0ce0eHUus OUCUYUNIUHBL (MOOY5)

6.1 OcHnosHas yuebnas rtumepamypa

1. TamxueBa, E.}O. CoBpeMeHHOE KaJpoBO€ JEJIONMPOU3BOACTBO: pabouas TeTpaab A
NPAaKTUYECKUX M CEMUHAPCKUX 3aHATUH MJs CTyJIEHTOB - OakajaaBpoB, OOYYaIOUIMXCS IO
HaNpaBJICHUSM TOATOTOBKH «MeHemkMenT», «IOkonomuka» / E.JO. NampkueBa. — DneKTpoH.
TekcToBble naHHble. — KpacHomap, CapartoB: HOHBIM MHCTUTYT MeHemxmeHTa, Ai Ilu Op
Menma, 2017. — 61 c¢. — ISBN 2227-8397. — TeKkcT: 2JIEKTPOHHBIH // DIEKTPOHHO-
ouommoreunas cucrema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/73260.html

2. BonkoBa, E.A. Jlenonpou3BoACTBO: MPaKTHYECKOE IMOCOOME IS CTYACHTOB-OaKalaBpOB,
oOyyarolmuxcss MO HampaBieHuio noAarotoBku «fOpucnpynenims» / E.A. Boakxosa. —
OnekTpoH. TekcToBble naHHble. — KpacHomap, CaparoB: HOKHBI MHCTUTYT MEHEKMEHTa, Al
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IIu 3p Menua, 2017. — 41 c. — ISBN 2227-8397. - TekcT: 3JIeKTPOHHBIN // DNEKTPOHHO-
ouommoreunas cucrema IPR BOOKS: [caiit]. — URL:http://www.iprbookshop.ru/62609.html

3. Ky3bmuna, W.B. JlenonpousBoacto: ydeOHoe mocobue / M.B. Ky3spmuna. — DnekTpoH.
TEKCTOBBIE JaHHbIE. — M.: MOCKOBCKHMI1 ryMaHUTapHbId yHUBepeuteT, 2017. — 128 ¢. — ISBN
978-5-906912-98-5. - Tekcr: 37eKTpOHHBIA // DnekTpoHHO-OmOMMoTeuHas cuctema IPR

BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/74718.html

4. Mengsenesa, O.B. OCHOBBI TOKyMEHTAIIUOHHOTO OOeCTeueHHs YIpaBieHHs: pabodast TeTpaib
s OOyYaromMXCsi 10  HANpaBICHUSM  IOATOTOBKM  OakanmaBpuata  «OKOHOMHKAY,
«Menemxment» / O.B. MenseneBa. — 3-¢ u31. — DIEKTPOH. TEKCTOBBIC JaHHBIE. —
Kpacnonap, Caparos: IOxHbIi1 HHCTUTYT MeHemkMenTa, Al [Iu Op Menna, 2018. — 94 c. —
ISBN 2227-8397. - TekcT: 27€KTpOHHBIN // DnekTpoHHO-Onbnuoreunas cucrema IPR BOOKS:
[caiiT]. — URL: http://www.iprbookshop.ru/78038.html

6.2 Jlononinumenvhas yuebHas aumepamypa.

1. JIokyMEHTOBEICHUE U apXHUBOBEJICHHUE: CIOBAPb-CIIPABOYHUK ISl CTYACHTOB, 00yYaromuXcs
mo crnenuanbHocTH 032001 JlokyMeHTOBeneHHWE ©  JOKYMEHTAIIMOHHOE OOecredeHue
ynpasinenust / O.I. YcanoBa [u 1p.]. — DJIEKTPOH. TEKCTOBBIE JaHHBbIE. — YensIOMHCK:
YensOMHCKUI TOCYIapCTBEHHBIN MHCTUTYT KyJIbTyphl, 2015. — 116 c¢. — ISBN 978-5-94839-
493-0. - Tekct: >neKTPOHHBIN // DnexTpoHHO-O0MbIMoTeuHas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/56404.html.

2. Kysnenosa, U. B. JlokymeHTanmoHHOE ObOeclieueHue YIpaBlIeHHsI MEPCOHAIOM : yueOHoe
nocobue nns 6akanaBpoB / U. B. Ky3nenona, I'. A. XauarpsH. — 2-e uza. — Mocksa : Jlamkos
nu K, At Ilm Op Menmua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Tekcr :
ANEKTPOHHBIN // DnextpoHHO-OmOMMoreuHas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. I[lepuoouueckue uzoanus

1.BectHrk MOCKOBCKO# rocyJapCTBEHHOM akaJieMuu Ae0BOro aqMUuHUCTpupoBanus. Cepust
Okonomuka http://www.iprbookshop.ru/8330.html

2.BectHUK MOCKOBCKO# TOCYJapCTBEHHOM aKaJeMHUH JEI0BOTO aiMUHUCTpupoBanus. Cepust
dunocodcekue, CoUaTbHbIE U €CTECTBEHHBIE HAYKH

http://www.iprbookshop.ru/8475.html

3.BectHuk MockoBCKOi rocyjapcTBEHHOM akaieMuu AeI0BOT0 aJMUHUCTPUPOBAHUS
http://www.iprbookshop.ru/103 14.html

4 MeHemKMEHT U Ou3HeC-aIMUHUCTpUpOBaHue http://www.iprbookshop.ru/45521.html

7. Ilepeuens pecypcoé ungopmayuonno-meaeKOMMyHukauuonnoi cemu '"Humepuem'
(0oanee - cemv "Hnumepnem''), neodoxooumuix 011 oceoenus oucyuniunsl (Mooynis)
1. HWudpopmarmonHo-npaBoBoii mnoptan «KoHcynpTaHT 1umtOC» (IIpaBoBast 0a3a JIaHHbIX).
[Onekrponnslii pecype]. — URL: http://www.consultant.ru/
2. HudopmanmonHo-npaBoBoit moprtan «l'apant» (mpaBoBas 0a3za HaHHBIX). [DIEKTPOHHBIN
pecypce]. — URL: http://www.garant.ru/
3. DnexTpoHHbIN yuebHbIN Kype JOY
http://portal.tolgas.ru/edt/ef eo/edt4399/index.htm?e=4399HYPERLINK "http://portal.tolgas.ru/
edt/ef eo/edt4399/index.htm?e=4399&sc=1784"&HYPERLINK
"http://portal.tolgas.ru/edt/ef eo/edt4399/index.htm?e=4399&sc=1784"sc=1784.
http://document-ved.ru
http://www.dist-cons.ru
www.iprbookshop.ru
www.zipsites.ru — 6ecruiaTtHast a1eKTpoHHas IHTepHeT Oubauorexa.
www.elibraru.ru — OecriaTHas 1eKTpoHHast IHTepHeT OnbnmoTeka.
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http://document-ved.ru/
http://www.iprbookshop.ru/56404.html
http://www.iprbookshop.ru/78038.html
http://www.iprbookshop.ru/74718.html
http://www.iprbookshop.ru/62609.html

www.big.libraru.info — Gomnbiast s1ekTpoHHas OMOIUOTEKA.
8. Memoouueckue ykazanusa ona o0yuarouwuxcsa no 0C60eHUI0 OUCYUNIUHBL (MOOY:)

YcnemHoe OCBOGHHE JaHHOTO Kypca OasupyeTcss Ha pPalMOHAIBHOM COYCTAHHH
HECKOJIBKMX BUJIOB yU€OHOU ACATEIHPHOCTU — JIEKIIMM, CEMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camMoOCTOSITENTBPHYIO pabOTy ClEAyeT paccMaTpuUBaTh OJHUM U3 TIaBHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYO OTBOJUTCS 3HAYUTEIIbHAS YacTh
yueOHOr0 BPEMEHHU.

CamocrosiTenpHas paboTa CTY/IEHTOB CKIIABIBACTCS U3 CIACAYIOMIMX COCTABIISIONINX
* paboTa ¢ OCHOBHOW U JOIMOJIHHUTENBLHON JIHUTEpaTypod, C MaTepualaMu HHTEpPHETa H

KOHCIIEKTaMH JICKIIHH;

* BHEAyJIUTOpHAs MOJTOTOBKA K KOHTPOJBHBIM paboTaM, BBIIOJIHEHUE JOKIIAT0B, pedepaToB U
KypCOBBIX paloT;

* BBINOJHEHHUE CAMOCTOSTENLHBIX TPAKTHYECKUX PadoT;

* TOATOTOBKA K JK3aMEHaM (3aueTaM) HEMOCPECTBEHHO Iepes HUMHU.

Jlis mpaBUIBHOW OpraHU3aluu pabOThl HEOOXOMUMO YYHUTHIBATH MOPSAIOK H3YYCHUS
pa3aenoB Kypca, HaXOASIIUXCS B CTPOTrOM JIOTHYECKOW MOCIeI0BaTeIbHOCTH. [1oaTOMY XOpoiee
YCBOEHUE OJHOM 4YacTW AMCIUIUIMHBI SIBIISIETCA MPEANOCHUIKON Il YCIENIHOTO mIepexoia K
cnenyromen. 3amanus, TpoOIeMHBIE BOMIPOCHI, MPEIOKEHHbBIE I U3YYCHHs JTUCIHUILIAHBI, B
TOM YHUCJE€ U ISl CAaMOCTOSATEIBLHOTO BBIOTHEHUS, HOCAT MEXAUCIUIUIMHAPHBIA XapakTep U
0a3upyrOTCs, TPEXKIE BCETr0, Ha NPHYUHHO-CICACTBCHHBIX CBSI3IX MEXIY KOMIIOHCHTAMH
OKpY>Karollero Hac Mupa. B Teuenne cemectpa, HEOOXOIUMO MOATOTOBUTH pedepathl (IPOSKTHI)
C HCHOJIb30BAaHUEM PEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIMUTEpaTypbl W CAATh
pedepathl s TPOBEPKHU MPEoaaBaTeso. BaXHBIM COCTABISIONIMM B U3YUSHHUH JTAHHOTO Kypca
SBJSICTCSL PEIICHHE CHUTYallMOHHBIX 3a7ad W paboTra Haa MpoOJIEeMHO-aHATUTHYCCKUMU
3aIaHUSIMH, YTO MPEJIIOIaraeT 3HaHNue COOTBETCTBYIOIIECH HAyYHOU TEPMUHOJIOTHH U T.I.

Jlist jydimero 3almoMWHAHUS MaTepuaia IeJIeco00pa3HO HMCIOJb30BaTh WHIANBUIYAIbHBIC
OCOOCHHOCTH M pa3HbIE BUIBI MAMATHU: 3PUTENBHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIICIIHOMY
3aMIOMHHAHHIO TaKXe CIIOCOOCTBYET MPHUBEICHUE SIPKUX CBHUICTEIHCTB U HATJISIHBIX TPUMEPOB.
Y4eOHbIi MaTepran J0JKEH OCTOSIHHO TOBTOPSITHCS M 3aKPETIISATHCS.

[Ipu BBIIONIHEHMM JTOKJIAJ0B, TBOPYECKUX, HWH(GOPMAIIMOHHBIX, HCCIIEIOBATEIHCKUX
MPOEKTOB  0co00€ BHUMAHHE ClIeyeT oOpamarh Ha MOAOOp HCTOYHHKOB WH(MOpMALUU H
METOAHKY paOOThl C HUMHU.

Jliia ycrienHoi cjaun sK3aMeHa (3a4eTa) peKOMEHIyeTcsl COOMI0AaTh CIeIyIOIIHe MpaBuiia;

» IloaroToBka K K3aMeHy (3a4€Ty) MOJDKHA MPOBOIAUTHCS CHCTEMATHUYECKH, B TCUCHHUE BCETO
ceMecTpa.

* lHTeHcHBHAs MOJATOTOBKA JIOKHA HAYaThCS HE MO3/IHEE, YEM 3a MECSII 10 YK3aMEHa.

* Bpems HemocpenCcTBEHHO Mepe] IK3aMEHOM (3a4€TOM) JTyUIlle HCIOIh30BaTh TAKUM 00pa3oM,
YTOOBI OCTaBUTH TIOCICTHUN JICHH CBOOOJHBIM I TIOBTOPEHHUS Kypca B IIEJIOM, IS
CUCTeMAaTH3allMK MaTepuaia u JopaboTKU OT/IEIHHBIX BOIIPOCOB.

Ha »sx3ameHe BBICOKYIO OLICHKY MOJYYarOT CTYJAEHTHI, UCIIOIb3YIOIIUE JaHHbIC, TIOTyYeHHBIE
B TIpoOIlecCce BBHIMOJTHEHHUS CAMOCTOSTENBHBIX pPabOT, a TaKkKe HCHOIB3YIONINEe COOCTBEHHBIC
BBIBOJIbI HA OCHOBE M3YYEHHOI'0 MaTepuaa.

Y4uuThIBas 3HAYUTENBHBI 00BEM TEOPETUYECKOTO MaTepuaya, CTyJIEeHTaM PEKOMEHIYyeTcs
peryJsipHOE MOCEIIEHUE U TIOIPOOHOE KOHCTIEKTHPOBAHUE JICKITHA.

9.  Ilepeuens uHgpopmayuoHnvIX mexnonozuil, UCNOIb3YeMbIX npu
ocyuiecmenenuu o0pazo6amenbHo20 RPoUecca no OUCHYUnIuUne (M0o0yo), 6KII0UAsA NEPedeHb
npozpammnozo  obecnedyeHus U UHPOPMAUUOHHBIX  CHPABOYHBIX  cucmem  (npu
Heobxooumocmu)
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1. TepMuHaIbHBIN cepBEp, NPEIOCTABISIONINM K HEMY JOCTYII KIIMEHTaM Ha 0a3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBoO01HO pacnpocTpaHsieMblii O(HCHBIN MaKET ¢ OTKPHITHIM UCXOTHBIM
KOZOM

4. WudopmannoHHo-cIipaBovYHast CUCTEMA: Cucrema  Koncynprantllnroc
(MudopmanioHHbIi KOMITIEKC)

5. MudopmanmonHo-nipaBoBoe obecnieueHue ['apaHT: DIEKTPOHHBINA MEPUOANYECKUNA
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucreMa aucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MEXYHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanbHo-mexHUUECKOU oa3zul, Heo0x00umoii onsa
ocyuwiecmenenusn 00pazoeamenbHo2o npoyecca no oucyuniune (Mooynio)

1. KOMIIBbIOTEpHI MepCOHANBHBIE /T MIPEToaBaTeliell C BEIXOIOM B ceTh VIHTepHeT;
2.  HayUIHUKH;

3. BeOKkamepsl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI

11.06pazoseamenvhvle MexXHOI02UU, UCHOIb3YEMbIE NPU 0CEOCHUU OUCUUNIUHDBL

Jl1st OCBOGHUS AMCUUIUIMHBI UCTIONB3YIOTCS KaK TPAAUIIMOHHBIE (DOPMBI 3aHITHIA — JICKIIUU
(THTIBI TEKUIMNA — YCTAaHOBOYHAS, BBOAHAS, TEKYINas, 3aKIIOYUTENbHAs, 0030pHAs; BUJIbI JICKITUI
— mpoOyieMHas, BU3yallbHas, JIEKIHUS KOH(GEpEHIUs, JIEKIHUS KOHCYIbTAIllMsl); U CEMHHApPCKUE
(TpaKkTUYeCKue) 3aHATHSA, TaK M aKTUBHBIE M WHTEPAKTUBHBIC (OPMBI 3aHATUUA - JEIOBBIC U
POJIEBBIE UTPHI, PEIICHNE CUTYAIIMOHHBIX 33/1a4 U Pa300p KOHKPETHBIX CUTYaIUH.

Ha y4eOHbIX 3aHATUSAX HCHOIB3YIOTCS TEXHHMUECKHE CPE/ICTBA O0yUYEHUsT MYJIbTUMEINIHHON
ayIUTOPUH: KOMIIBIOTEP, MOHHUTOP, KOJIOHKH, HACTEHHBIA KpaH, MPOEKTOP, MUKPOQOH, MaKeT
nporpamm MicrosoftOffice mist nemoHcTpanuu npe3eHTanuii 1 MeauadanaoB, BUICOMPOCKTOP
Ui JIEMOHCTpAllMM CIAiJ0B, BHUICOCIOKETOB U JAp. TecTupoBaHue o0O0y4aeMbIX MOXKET
OCYIIECTBIISITHCS C UCIIOJIH30BAHUEM KOMITBIOTEPHOTO 000PYI0BAaHUSI YHUBEPCUTETA.

11.1. B ocBoeHuH Yy4eOHOH AUCUMILIMHBI MCIOJb3YIOTCH CJelyIolde TPaJullMOHHbIE
o0pa3oBaTe/ibHbIe TEeXHOJIOTUH:

- YTeHHe MPOoOIEMHO-UH(POPMAIIMOHHBIX JIEKIIHH C HCTIOJIB30BAHUEM JIOCKH M BUICOMATEPUATIOB;
- CEMUHAPCKUE 3aHATH 7151 OOCYKICHHUS, TUCKYCCHd 1 00MeHa MHEHUSIMU;

- KOHTPOJIbHBIE OMPOCHI;

- KOHCYJIbTallUH;

- camMocCTosTebHasl paboTa CTYIEHTOB ¢ y4eOHOH JIUTEpaTypol U IEPBOUCTOUYHUKAMM;

- MOATOTOBKA U 00cykeHue pedepaToB (IPOEKTOB), MPe3eHTALNN (HAyYHO-UCCIIEeI0BATENbCKAS
paborta);

- TECTUPOBAHUE 10 OCHOBHBIM TEMaM JIUCLIUIUIUHBI.

11.2. AKTHBHBIC M1 HHTEPAKTHBHbIC MeTOABI H GOpMbI 00y4YeHHUsI
W3 nepeuns BunoB: («moseosou wmypmy, ananuz HIIA, ananuz npobremuvix cumyayuti, aHaius
KOHKDEMHbIX — CUMYyayutl, UHYUOEHMbl, UMUMAYUS  KOJIEKMUBHOU  NpPOpecCUOHANbHOU

27


https://elearn.interun.ru/login/index.php

O0esamenbHOCmuY, paszviepbléanue poiel, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlil Cmoj, oucnym, beceod, OUCKYCccusl, MUHU-KOHpepeHyus u
Op.) UCTIOJB3YIOTCS CIIEAYIOIINE:

- oucnym

- AQHANU3 NPOOIEMHBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi,;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. Oco0enHocTH O00y4YyeHHS] MHBAJIMIOB M JIMI C OrPAHUYEHHBIMHM BO3MOKHOCTSIMH
3nopoBbs (OB3)

[Ipu opranuzanuu 0OydeHHs M0 TUCHUIUIMHE YUUTHIBAIOTCS OCOOEHHOCTH OpraHMU3aluu
B3aUMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS (J1ayiee
— wuHBamuael W smna ¢ OB3) ¢ menbio obecriedeHuss MX TpaB, pa3pabaThIBAIOTCS
aJlalTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI ITOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI M (OPMBI CONPOBOXKACHUS OOYYCHMS, HCIOJB3YIOTCS CHELUAIbHBIE TEXHUYECKHE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE O00pa3oBaTeNbHBIE  TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefa u mpodyee.

Beibop MeTomoB 0Oy4YeHHs oOmpenensieTcss COJepKaHWEM OOYYEeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHabHO- TEXHMYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCIPUSATHUS
y4eOHOI WHPOPMAIIUU CTYJCHTOB-HHBAIH/IOB U CTYJCHTOB C OTPAHWMYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0Opa3zoBaTeiabHOM IIpoliecce MCHOIBb3YIOTCS COLUAIbHO-aKTHBHBIE U
pedieKCUBHBIE METOAbl O0Y4YEeHMs, TEXHOJOTHUHU COIMOKYJIbTYPHOM peadbuIuTallud C LENbIo
OKa3aHHs MOMOIIM B YCTAaHOBJICHUH MOJHOLEHHBIX MEXIUYHOCTHBIX OTHOLICHUH C JPYyTUMHU
CTYICHTaMH, CO3JITaHIH KOM(POPTHOTO IICUXOJIOTUIECKOTO KJIIMMATa B CTYACHYECKOH TPYIIIIE.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oO0y4eHHe W IMCTAaHIIMOHHBIE 00pa30BaTENbHBIC TEXHOJOTHH MPEAYCMATPHUBAIOT BO3MOKHOCTh
npuema-nepesadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OOyJatomrecst U3 YUCIia JIAI ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3JI0POBbBsI 00€CIICUEHBI
MIEYaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYCHUSM HX 3/I0POBBSI.
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