e

ABTOHOMHadA HeKoOMMepyecKasa O raHV|3aL|||/|L|,:\Bb|CLlJer0 06pa3OBaH|/|F|
«MOCKOBCKNI MEX [, POAHbIN yHneBepcuTeT»

«YTBEP>XOAHRO»

PekTop .

AHOBO «MOCKOBCKWI
YHVBEPCUTET»
N.A. ®PapadoHTOBa

2018 roga

MO/IOXXEHUE
O KA®EAPE OBLLEMPABOBbIX ANCLIAMANH

r. MockBa

2018 rog



1. O6uwme NOMOXKeHUSA

11 HacTosuwee NonoxeHne pa3paboTaHO B COOTBETCTBMM C defepasibHbIM 3aKOHOM PP ot
29.12.2012 Ne 273 «O6 o6pasoBaHMM B Poccuiickoin deaepauum», [Mpukazom MuHMUCTepCTBa
obpaszoBaHMa 1 Haykm P® ot 19.12.2013 Ne 1367 «O6 yTBep)AeHMM MOpsAKa opraHusaumm u
OCYLLeCTB/IEHNSs 00pa30oBaTe/IbHOM [eATe/lbHOCTW Mo  06pa3oBaTe/ibHbIM - MPorpaMMam  BbICLLETO
obpaszoBaHMA - nporpammam  Gakajsaspuara, nporpaMmaM - CrneuuanuteTa,  nporpammam
MarmcTpatypbl», Ha OCHOBaHMM YcTaBa ABTOHOMHON HEKOMMEPYECKOW OpraHusauuy BbICLLErO
o6pasoBaHns «MOCKOBCKUI MEXAOYHAPOAHbLIA YHUBEPCUTET» (ganee - MMY).

1.2 Kagepgpa o6buienpasoBbix auvcumnanH (ganee - Kadegpa) MMY saBnseTca yyebHo-
MeTOANYECKMM U HAYYHbIM CTPYKTYPHBIM MOAPa3AeNIeHNEM.

1.3 Kathegpa ocyLLecTBNSeT y4ebHyH, y4eOHO-MEeTOANYECKYHO Y HaYyYHO-UCCef0BaTe/IbCKYHO
paboTy N0 OAHOW WM HECKONbKUM POACTBEHHBLIM AWCUMNAMHAM, BOCMUTATE/IbHYHO paboTy cpeau
CTYZEHTOB, a TaKXe MOArOTOBKY Hay4YHO-MeAarormyeckmx Kagpos v NoBbILLEHUE UX KBAIU(UKALMN.

1.4 PaboTa Kadenpbl OCyLLeCTBNAETCA B COOTBETCTBMM C NaHaMU Yy4ebHO-MeTOANYECKON 1
Hay4HOI paboTbl.

15 Kadegpa wmeeT 00s3aTeNlbHY0 [OKYMEHTAUMIO B COOTBETCTBUM C  YTBEPXKAEHHOM
HOMeHKnaTypoii gen. Mpu Kadeape MoryT co3gaBaTbcst 1abopaTopun U HayuHble LeHTpbI.

1.6 Kadegpa peanunsyeT nopyyaembie MMY Buabl 06pa3oBaTenlbHON AeATENLHOCTU U YUYebHble
ANCLUNINHBI.

1.7 MMY o6ecneunsaer Kagenpy HeobX0AUMbIMM  OMUCHBIMK  NMOMELLEHUAMU U
060pyi0BaHNEM, KaHLENAPCKUMW MPUHALIEXHOCTAMM, ayAMTOPHLIM 1 1a60paTOpHbIM (DOHZAOM.

1.8 Kadegpy Bo3rnaenset 3asefytownii Kadeapon, mnsbupaemblii yyéHbiM coBeTom MMY
NyTéM TalHOro ro/fiocoBaHUS CPOKOM A0 NATWM NET U3 4ymcna Hambonee KBaMPUUMPOBAHHBLIX W
aBTOPUTETHbLIX CrELNaINCTOB COOTBETCTBYHOLLErO MPOMUSA, UMEIOLWMX, KaK MpaBuno, Y4éHyro
CTeneHb WM 3BaHWNE, N YTBEPXKAAEMBIV B JO/MKHOCTY MPUKA30M PeKTopa.

Mpouegypa uM3bpaHMs  3aBefyloWero  Kadegpol  onpefensieTcs  COOTBETCTBYHOLLUM
[MonoXkeHWeM, NPUHATLIM YYEHBLIM COBETOM.

19 3amelleHne [OMKHOCTEN MPOJeECcOpPCKo-NpenosaBare/ibCKoro coctaBa W HayyHOro
nepcoHana Kadenpbl Nnpon3BoanTCa B ycTaHOB/IeHHOM MMY nopsgke rno KOHKYpCy.

1.10 K neparornmyeckon fesatenbHOCTM Ha Kadegpe fonycKaroTcs Nvua, UMEKOLLME BbicLUee
obpasoBaHMe. OO6pa3oBaTeNlbHbIA  LIEH3  YKa3aHHbIX /AL, MOATBEPXAAETCS  AOKYMEeHTamu
rocyfapCcTBeHHOro obpasLa 0 COOTBETCTBYHOLLEM YPOBHE 06pa30BaHus 1 (UNK1) KBaIM(MKaLUN.

1.11 K nepgarornyeckom AesTenibHOCTU He A0MYCKatoTCs nua:

- JIMWEHHbIE MpaBa 3aHMMaTbCS MeAarornyeckor AeATeNbHOCTbIO B COOTBETCTBMM C
BCTYMMBLUNM B 3aKOHHYIO CU/Ty MPUTOBOPOM CY/a;

- WUMetoLLMe HECHATYHO UM HeroralleHHY CyAUMOCTb;

- VMerolme 3abofeBaHNsA, NPefyCMOTPEHHbIE MepPevHeM, YTBEPXKAaeMbiM (eaepasibHbIM
OpraHoM MCMONHWUTENbHOM BNacTW, OCYLLECTBAAIOWMM (DYHKLUMM MO BbIpaboTKe rocyAapCTBEHHOW
MOSINTUKN 1N HOPMATMBHO-NPaBOBOMY PerysiMpoBaHuio B 06/1aCTU 34paBoOOXpPaHEHNS.

1.12 Kadegpa HenocpeACTBEHHO Noa4vmHseTcs Pektopy MMY.

1.13 Kadhegpa opraHu3yetcs M SIMKBUAMPYETCA PELLUEHMEM YYEeHOro coBeTa WM MPUKa3oMm
PekTopa.

1.14 B cBoei gesatensHocTy Kageapa pyKoBoACTBYeTCS:

- KoHcTuTyymeli Poccuiickoii depepaumm;

- (epepanbHbIM 3aKOHOM P® o1 29.12.2012 Ne 273 «O6 o6pa3oBaHMM B P®» 1 apyrumu
(hefepasibHbIMU 3aKOHaMU;

- ykasamu Mpe3ngeHTa Poccuiickoli deaepaunm;

- noctaHoBneHuamu MpasutenbcTBa Poccuiickont ®eaepaunu;

- Mpvkasom MwuHucTepcTBa 06pasoBaHMs M Haykn PP ot 05.04.2017 Ne 301 «O6
YTBEPXKAEHUM NOpsaKa OpraHuW3auuyM W OCYLLIECTBNEHUS 06pa3oBaTeNlbHOM  AedaTeNbHOCTU Mo



obpasoBare/ibHbIM MporpaMmamM BbICLLEro 06pa3oBaHMsi - nporpaMmam 6Gakanaspuara, nporpammam
cneunannTerta, nporpaMMamM MarucTpartypbi»;

- MpaBoBbIMU akTaMn MuHUcTepcTB Poccuiickoli defepaunu;

Yctasom MMY;

Mpasunamy BHYTPEHHEro TpyAoBOro pacnopsgka MMY;
npukasamun Pektopa MMY;

NOKaNbHbIMW BHYTPEHHUMW HOPMAaTUBHbLIMK akTamn MMY,
HacToAwmMm MonoxeHvem.

1.15 OcHoBHbIMM 33fja4amy Kadefpbl SABNSETCA OpraHu3auma U OCYLLECTB/IEHVE Ha BbICOKOM
Hay4YHOM YPOBHe Y4YeBHOI M y4ebHO-MeTOANYECKON LeATeNIbHOCTY B paMKax YMTaeMbIX AWUCLUMINH,
Hay4YHOM ¥  BOCNWTaTeNlbHOW  paboTbl  Cpeau  CTYZEHTOB, oOpraHu3aums W npoBejeHue
(hyHAAMEHTa/IbHbIX MOMCKOBBLIX M MPUKMAAHbIX Hay4YHbIX WCCnefoBaHUA Mo npoduio Kadegpbl U
Harnpas/eHNAM YH/UBEpPCUTETa, MOArOTOBKA HAy4HO-MNeLarormMyeckmnxX Kagpos Ha MecTax.

2. PYyHKUUN

2.1 Kadesnpa npoBoguT Bce BUAbl Y4ebHOM paboTbl MO OYHOWA, OYHO-3a04HON W 3a04HOM
(hopmam 06pa3oBaHus.

2.2 OcyLecTBNseT KOMIM/IEKCHOE MeTOAMYECKOe 0becneveHne y4yebHbIX gucumnavH Kadegpb!:

- onpegeneHne 1 paspaboTka TeEMaTUKN NIEKUMOHHBIX U CNeLnaibHbIX KYypcoB, CEMUHAPCKMX
3aHATUNA;

- NOAroTOBKa Y4eOHUKOB, Y4eOHbIX NOCOOUIA, NPOrpamm;

- paspaboTKa y4eOHO-MeTOAUYECKMX MaTepuasioB MO MPOBEAEHUI0 BCEX BUAOB Y4eOHbIX
3aHATWIA, NpefycMaTpMBatOLLMX WCMONb30BaHWE Hambonee LenecoobpasHbiXx (opM M METOLOB
npenojasaHus.

2.3 PaccmatpuBaeT U yTBepXAaeT WHAWMBUAYaNbHble MnaHbl y4YeOGHOW, Hay4yHOW, ydebHO-
MeTO/MYECKON 1 ApYror paboTbl COTPYAHMKOB Kadeapbl.

2.4 OnpefensieT 1 yTBepXXAaeT TeMaTUKN KypPCOBbIX U AWMNIOMHbIX paboT.

2.5 ObecrneymBaeT HeNpepbIBHOE COBEPLLEHCTBOBAHME KayecTBa MpenofaBaHus: NOBbILIEHNE
YPOBHS JeKUMM KaK Befyllen (opMbl 00Y4YeHMs, aKTMBMU3ALMIO MPaKTUYECKUX, CEMUHAPCKUX,
NabopaTopHbIX W CaMOCTOATENIbHbIX 3aHATUI KaK 3PQEKTUBHLIX (DOPM 3aKpenseHns 3HaHWN,
NPUBUTNA HEOOXOAUMBIX YMEHWIA U HABbIKOB, Pa3BUTNA TBOPYECKMX CNOCOBHOCTEN CTYAEHTOB.

2.6 YyacTByerT B paboTte [N'OK.

2.7 OpraHu3yeT pyKOBOACTBO Hay4HO-MUCCMEA0BaTeNNbCKOM PaboToON CTYAEHTOB, MPaKTUKaMMu,
KYPCOBbIM 1 AWNJIOMHbIM MPOEKTUPOBaHWEM, COCOBCTBYSA MPUBIMIKEHWIO YCTOBUIN UX MPOBELEHUS K
peabHbIM YC0BUAM MPON3BOACTBEHHONM U UCCNEL0BaTe/IbCKON LeATe/IbHOCTY.

2.8 V3yyaeT, 06006LLaeT 1 pacnpocTpaHseT oMnbIT paboTbl yYLUMX NpenojasaTeneid; OKasblBaeT
MOMOLLb HAYMHAIOLWMM MpenogasaTensmM B OBMafeHUM rnegarormyeckum MacTepCcTBOM.

2.9 O6cyXhaeT HayuyHo-uccnefoBate/lbCKue paboTbl W [aeT pekoMeHjauum K UX
0rny6/IMKOBaHUIO B HAYUHbIX U3aHUAX YHUBEPCUTETA.

2.10 OpraHusyeT BbICTYM/EHNS NPeLCTaBUTeNen PYKOBOAALLEro coCTaBa W BedyLumx
crneuuanncToB yupexaeHuin u opraHusauuii nepep, NpogeccopcKo-npenogaBare/ibCkum
coctaBoM Kadegpsbl.

2.11 B3aMmopeiicTByeT Mo BonpocaM afgMUHUCTPATUBHOMW, Y4eOHO-METOAMUYECKON N HayUYHON
[eATeNbHOCTY Kadeapbl B Npeseniax CBOen KOMNETEHLUMN C AO/MKHOCTHLIMM IMLAMMW U CTPYKTYPHbLIMU
nogpasgeneHnamm MMY.

2.12 Peanu3yeT WHble (YHKUMW, NPeayCMOTPEHHbIe NOKa/IbHbIMW HOPMATMBHBLIMU aKTamu
MMY, npuKasamu 1 pacnopskeHuaMu agMmnmHucTpaunun MMY.

2.13 Tpodeccopcko-npenogaBaTenibckuii coctas (ganee - TMC) Kadeapbl untaet psg
AUCUMNANH - NPU NOATOTOBKE  CMeuuanncToB, 6akanaBpoB, MarncTpoB MO  YTBEPXKAEHHbLIM
06pa3oBare/ibHbIM NPOrpamMmmManm.



2.14 Kathepgpa paspabaTbiBaeT 1 POPMUPYET OCHOBHbIE NPOheCCUOHa/IbHbIE 06pa3oBaTe/ibHble
nporpaMmbl.

2.15 PeannsyeT WHble (YHKUMW, MPefyCMOTPEHHble /IOKa/lbHbIMW HOPMAaTMBHbLIMK aKTamu
MMY, npukasamu 1 pacnopsXxeHuaMmun agMmmHucTpaymm MMY.

3. CTpyKTypa

3.1 ¥npasneHne Kateapoil oCyLLECTBNSETCA Ha MPUHLMNAX eAMHOHaYa/ IS,

3.2 CTpykTypy M wTaT Kageapbl yteepxaaer Pektop MMY B COOTBETCTBMM C TUMOBbLIMU
CTPYKTypamu annapata ynpasneHus v HopmaTuMBamy YUCNEHHOCTU CMEUManncToB U CAyXKawmnx C
Y4YETOM 06BEMOB PaboT 1 0COBEHHOCTEN 06Pa30BaTe/IbHOIO YUPEXAEHUS.

3.3 B coctaB Kateapbl BXOAAT NpoecCcopcKo-npenojaBaTeibCkMii cocTaB U y4yebHo-
BCMOMOraTe/bHbIiA NepcoHar.

3.4 B cBoel paboTe 3aBefyloWmii  Kagedpo M npenogaBaTeNn  PyKOBOACTBYHOTCA
HOpMaTMBHbIMW akTaMy MuHWUCTepcTBa 06pa3oBaHus M Hayku P®, Yctasom MMY, foKanbHbIMU
HOpPMaTMBHbIMX aKTamMn MMY, peLlleHnamMn YYeHOro COoBeTa, NpUKas3aMu U Pacrops>KEHUAMM
agMuHuCTpaunun MMY.

3.5 3asegytowmii Kaeapon pPYyKOBOAWUT AeATeNlbHOCTbHO Kadefgpbl B COOTBETCTBUM C
YTBEPX/AEHHOMN [A0MKHOCTHON NHCTPYKLIMEN:

- OpraHu3yeT y4yebHO-BOCMUTATE/IbHYIO, Hay4YHO-WUCCMEL0BATE/IbCKY0 U UHYIO [esTeNbHOCTb
Kaeapsi;

- KOHTPO/IMPYET KayecTBO JIEKUWIA, CEMUHAPCKMX 3aHATUI, 3K3aMEHOB, Hay4HOW W ApYrux
BNAOB AeATe/IbHOCTU COTPYAHMKOB Kadeapb!;

- OpraHu3yeT u npeaceaarenibCTBYeT Ha 3acefaHun Kadeapoi;

- ornpefenseT LO/IHKHOCTHbIe 06A3aHHOCTM COTPYAHMKOB Kadeapsl;

- MpefcTaBnseT pykoBoacTsy MMY npefoxeHns Mo NpueMy Ha BakaHTHblE AO/HKHOCTU U
nepemeLLeHno COTPYAHNKOB Kadeapbl B npeAenax ee LUTaTHOro pacrmcaHns;

- FOTOBUT NPEANOXEHNSA O NPUTNALLEHN COBMECTUTENEN;

- BHOCWUT nNpeasioXeHus no fJonsjatam, HagbaBkam, MpeMuaM W OpYrum  Bugam
[OMNOHUTENbHbIX MOOLPEHNIA pabOTHUKOB B COOTBETCTBUW C 3aKOHOAATE/IbCTBOM W MOJOXKEHNEM O
gonnatax, Haf6aBkax 1 npemusx, genctayowmm 8 MMY;

- OCYLLECTBNSIeT KOHTPONb 3a COOMOAeHVMEM npaB U 0643aHHOCTeN COTPYAHWKOB W
00yyaroLLMXCcA B COOTBETCTBUM C YCcTaBoM MMY;

- HeceT BCH MOJIHOTY OTBETCTBEHHOCTM 3a KayecTBO M CBOEBPEMEHHOCTb BbIMO/IHEHNA
BO3/10XKEHHbIX HacTosLWmMM MonoxeHnem Ha Kadeapy Lenein n gyHKUmiA;

- OCYLLeCTBASET pacnpeseneHne n pacyeT y4ebHoii Harpy3km Kadenpbl;

- cocTaBnseT nnaH paboTbl Kadepbl Ha rog WM rofoBoil y4eOHOW Harpysku Kaxgoro
npenojasaTens;,

- OCYLLECTBNAET KOHTPO/b Hafj pa3paboTKoM Yy4yeBHO-METOAMYECKUX KOMIMIEKCOB MO
AVCUMNAMHAM, 3aKpeneHHbIM 3a Kadepoi;

- MoceLlaeT 3aHATUA npenogasaTeneit kaeapsbl;

- TOTOBMT W NpeLCTaBnsieT OTYETbl 06 Y4eOHO-METOAMYECKOW paboTe Kagenpbl U O Hay4HO-
nccnefoBartesbCKov pabote kadeapsbl;

- n3faeT B npegenax CBOMX NOHOMOYMIA pacnopskeHus No Kageape, 06s3aTesibHble AN1S BCEX
ee npenogjasartenei, COTPYAHUKOB, CTYEHTOB, aClMpPaHTOB U JOKTOPaHTOB.

3.6 3aBefylolWwmii Kadenpolt MMeeT Apyrve npaea UM 0053aHHOCTM, MNPeAyCMOTPEHHbIe
TPYZOBbIM  3aKOHOAATENbCTBOM, 3aKOHOAATe/IbCTBOM 00 00pa3oBaHUKM, TPYLOBbIM [OrOBOPOM,
LO/MKHOCTHOW UHCTPYKLMEN.

3.7 MpaBa n o06s3aHHOCTM TNC 1 MHOrO MepcoHana Kadeapbl ONPeAensTcs TPYAOBbIM
3aKOHOAATeNIbCTBOM, AO/MKHOCTHBIMU UHCTPYKUMAMM U UHBIMW NIOKA/IbHbIMW HOPMATUBHbLIMU aKTaMu
MMY.



3.8 MAC Kadeapbl 3aHUMaETCA y4eOHO-METOANYECKON AeATeNbHOCTbIO B paMKax CBOMX
rOA0BbIX MHAMBUAY&/IbHbIX M/1aHOB.

4, NpaBa

4.1.  Kadenpa v ee KOMNeKTUB NMEIOT MPaso:

- pewartb BCe BOMPOCbI, CBSi3aHHble C 0Opa30BaTe/IbHbIM MPOLLECCOM B MNpefenax CBoel
KOMMETEHLNN;

- y4yacTBOBaTb B Nof60pe npogeccopcKo-npenoaBaTe/lbCKoro cocTasa,;

- NPUMHMMAaTbL Y4yacTWe B PeLLeHUX BOMPOCOB MaTepuasibHOr0 MOOLLPEHUSA COTPYLHUKOB M
npenofasarteniein Kageapsi;

- BECTM N6y, paspelleHHYH AECTBYHOWMUM 3aKOHOAATeNbCTBOM W YcTtasom MMY,
BHEOIOKETHYIO 1eATE/IbHOCTb;

- BHOCUTb pykoBoacTBY MMY npefnoXeHWs Mo COBEPLUEHCTBOBAHMIO Y4eOHOro npoLiecca;

- npepnaratb K U3gaHnto y4ebHO-MeTOAMYeCKMe MaTepuasibl, NOArOTOBMEHHble Kadeapoii;

- OLeHMBAaTb 3HaHUA CTYLEHTOB B nNpefeniax ycTaHOBNEeHHbIX Kadheapoi TpeboBaHMWiA;

- KOPPEKTMPOBaTb TeMbl KOHTPO/bHbLIX, KYPCOBbIX W AUMIOMHbIX paboT B COOTBETCTBUU C
YTBEPXKAEHHON Ha Kadeape TemMaTuKoiA;

- y4yacTBOBaTb B KOH(EPEHUMSAX, CEMUHApaX U APYrnX HayUYHbIX MEPONPUATUAX, MPOBOANMBIX
B MMY;

- UCMO0/Nb30BaTb Y4eOHO-METOAMYECKYO, HayyHYyt0 0asbl YHMBEpCUTETa [/ peasm3auum
(hYHKUMIA Kadepbl, a TakKe ApYrux opraHnsauuii, ¢ KOTOPbIMU 3aK/TH0UeHbI LOr0BOPbI U COralLeHuns.

5. OTBETCTBEHHOCTb

5.1 Bclo NONHOTY OTBETCTBEHHOCTM 33 Ka4YeCTBO U CBOEBPEMEHHOE BbIMO/IHEHME BO3/I0XKEHHBIX
HacTosLmMM MonoxkeHneM Ha Kadeapy 3agay u QyHKUMIA HeceT 3aBefytoLLmnin Kadhepoi.

5.2 PaboTHMKM Kadgeapbl HECYT OTBETCTBEHHOCTb:

- 32 HEBbIMNO/IHEHNE BO3/I0XKEHHbIX Ha Kaeapy 3afay, (yHKUWIA, 0613aHHOCTEN;

- HapyLLeHVe Npas akajeMUYecKnX cBO60/ CTYEHTOB M COTPYAHMKOB Kadenpsl;

- HeobecneyeHve 6e30MacHOCTY >XM3HW W 3[0POBbS CTYAEHTOB U COTPYAHUKOB Kadeapbl BO
BPeMS BbIMO/HEHUA UMW CNYXKEOHbLIX U O/MKHOCTHBIX 0653aHHOCTEN;

- HeobecneyeHne COXPaHHOCTU U (DYHKLUMOHMPOBaHMS, nepefaHHoro Kadgeape TeXHUYECKOro
obopyfoBaHusa ans obecrneveHns y4ebHOro npowecca U HayyHou AesTeNbHOCTH;

- HU3KYHO UCTMONIHUTENbCKYHO ANCLMNINHY Ha Kadeape.

5.3 3aBepytownii Kaepoii HeceT OTBETCTBEHHOCTb 3a HecobntoaeHme MpaBua BHYTPEHHEr 0
TpyZoBoro pacnopsagka MMY cotpygHvikammn Kagenpbl.

6. 3aKnuuTesibHble NOJIOXKEHUA

6.1 Hactoswee lNonoxeHve BCTynaeT B CW/Yy MOCNe €ro YTBEPXAEHWUA YMOHOMOYEHHbLIM
LO/HKHOCTHbIM uoM MMY.

6.2 HacTosLee MonoXkeHne yTpaumBaeT CUy C Aathbl:

- peructpaumm HoBoro MonoxeHns o Kageape;

- UCKNHOYEHUA YKa3aHHOro CTPYKTYPHOro nogpasaeneHumsa n3 WwrartHoro pacnucadma MMY.



