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1. O6uime NoMoXeHUA

11 Hactosuwee MonoxeHve pa3paboTaHO B COOTBETCTBUM C DefepasibHbIM 3aKOHOM P® ot
29.12.2012 Ne 273 «O6 o6pasoBaHuM B Poccuiickoit ®epepauum», Npukasom MuHUCTEpCTBa
obpaszoBaHna M Haykm P® ot 19.12.2013 Ne 1367 «O6 yTBep)AeHMM MopsaKa opraHusauum u
OCYLLLeCTB/IEHNS 006pa3oBaTe/lbHON [eATeNbHOCTU MO  06pa3oBaTe/lbHbIM  MporpaMmam  BbICLUEro
obpasoBaHMsa - nporpamMmaM  6Gakasaspuara, nporpaMmaM - CrneyuanuteTa,  nNporpamMmmMam
MarucTpatypbl», Ha OCHOBaHWM YcTaBa ABTOHOMHOW HEKOMMEPYECKOW OpraHv3aumy BbICLUErO
o06pasosaHns «MOCKOBCKU MEXAOYHAPOAHbLIA YHUBEPCUTET» (ganee - MMY).

1.2 Kadegpa ncuxonornn (ganee - Kadegpa) MMY saBnsieTca y4eOGHO-METOANYECKUM U
Hay4HbIM CTPYKTYPHbIM NOApasaenieHeMm.

1.3 Kathegpa ocyLecTBnseT y4ebHyt0, y4eOHO-METOANYECKYIO Y HayYHO-UCCef0BaTe/IbCKYHO
paboTy N0 OAHOW WM HECKONbKMM POACTBEHHBLIM AMCLMNANHAM, BOCMUTATE/IbHYH paboTy cpeau
CTYZEHTOB, a TakXKe NMOAroToBKY Hay4YHO-MeAarormMyeckmx Kagpos 1 MOBbILIEHNE X KBIN(UKALNN.

1.4 PaboTa Katheapbl OCyLLECTBNSETCA B COOTBETCTBMM C NlaHaMU Yy4eBHO-METOANYECKON 1
Hay4HOI paboTbl.

15 Kadegpa wmmeeT 006s3aTelbHYI0 [OKYMEHTALUMIO B COOTBETCTBMM C YTBEPXAEHHOW
HOMeHKnatypoi gen. Mpu Kadgenpe MoryT co3gaearbcs 1a60paTopum U HayUHble LEEHTPbI.

1.6 Kategpa peanusyet nopy4vaemble MMY Bufbl 06pa3oBaTe/lbHON AeSATe/lbHOCTM U YUYebHble
LANCUUMN/INHBI.

1.7 MMY ob6ecneunBaer Kagenpy Heo6XOAMMbIMU — O(UCHBIMK  MOMELLEHUAMU 1
060pyf0BaHMEM, KaHLENSAPCKUMI MPUHALIEXHOCTAMU, ayAUTOPHLIM U 1a60PaTOPHbIM (DOHAOM.

1.8 Kadeapy Bo3rnaBnset 3aBedyloLIMin Kadeapoin, n3bvpaemMblii YY4éHbIM coBeToM MMY
NyTéM TalHOro rosiocoBaHUA CPOKOM A0 NATU JIeT U3 uyucna Haubonee KBaMPULMPOBAHHBLIX W
aBTOPUTETHBLIX CMEUMaIMCTOB COOTBETCTBYHOLLErO MPOMUAA, MMEKLWMX, KaK MpaBuio, YYEHYHo
CTeneHb U 3BaHVe, U YyTBEPXKAAEMBbIA B O/HKHOCTN MPUKA30M pPeKTopa.

Mpouepypa n3bpaHMa  3aBefyloLWlero  Kagegpol — OnpefensieTcs — COOTBETCTBYHOLMM
MonoxxeHweM, MPUHATLIM YYEHbIM COBETOM.

19 3amelleHne [O/MKHOCTe MPOJECCOPCKO-NpenosaBare/ibCKoro coctaBa W Hay4yHOro
nepcoHana Kaefpbl npon3BoanTCa B ycTaHOBNEHHOM MMY nopsgke rno KOHKYpCy.

1.10 K nepgarormyeckon fesatenbHOCTN Ha Kadefgpe fonyckaroTca nvua, UMEIOLLME BbicLUee
obpasoBaHMe. O6pa3oBaTe/lbHbIA  LEH3  YKa3aHHbIX AL, NOATBEPXKAAeTCs  AOKYMEHTaMu
rocyfilapCTBeHHOro obpastia 0 COOTBETCTBYHOLLEM YPOBHE 00pa30BaHuNsA 1 (Un) KBasiMguKaumn.

1.11 K negarornyeckom aesTenibHOCTW He A0MYCKatoTCs nua:

- JIMWEHHbIE npaBa 3aHMMaTbCA Mefarornyeckon [esTeNbHOCTbI0 B COOTBETCTBUM C
BCTYNWBLLUUM B 3aKOHHYIO CW/y NMPUTOBOPOM CY[a;

- VIMetoLLMe HECHATYHO W/ HEMOralleHHY0 CYAUMOCTb;

- VMeroWwme 3abonesaHns, MNPeLYyCMOTPEHHbIE MepPeyHeM, YTBepXAaembiM (efepasibHbIM
OpraHoOM MCMOJTHUTE/IbHOM BMIACTW, OCYLLECTBAAIOWMM (DYHKUMM MO BblpabOTKe rocyAapCTBEHHOM
MOIMTUKN 1 HOPMATVUBHO-NPABOBOMY PeryMpoBaHnto B 06/1aCTU 3paBOOXPaHEHMS.

1.12 Kagpeipa HernocpeACTBEHHO NofumHAeTcs Pektopy MMY.

1.13 Kadegpa opraHusyeTcs M NIMKBUOUPYETCA PELUEHMEM YYEHOro coBeTa W MpUKasom
PekTopa.

1.14 B cBoeli geAatensHocTH Kateapa pyKoBoACTBYETCS:

- KoHctutyumeid Pocecuiickoi depepaunu;

- depepaibHbIM 3aKOHOM P® 0T 29.12.2012 Ne 273 «O6 06pa3oBaHuM B P®» 1 gpyrumm
(hefiepanbHbIMU 3aKOHaMK,;

- yKkasamu Mpe3ngeHTa Poccuiickoli deaepaunm;

- noctaHoBneHusamu MNpasutenbcTBa Poccuiickon ®degepaunu;

- MMpukazom MwuHucTepcTBa 06pa3oBaHMst M Hayku P® ot 05.04.2017 Ne 301 «O6
YTBEPXKAEHUN NOpsAAKa OpraHu3aumMm M OCYLLECTBNEHMA 06pa3oBaTe/lbHON  [edaTe/lbHOCTU Mo



obpasoBaTe/ibHbIM MporpaMmamM BbICLLEr0 06pa3oBaHMs - nporpaMmam 6Gakanaespuara, nporpaMmam
cneunanuTeTta, nporpaMmMam mMarucTpaTtypbl»;

NpaBoBbIMU akTaMn MuHUCTepcTB Poccuiickoin ®eaepaumu;

YcrtaBom MMY;

NpaBunammn BHYTPEHHErO TPYLOBOro pacnopsaka MMY;

npukasamu Pektopa MMY;

NOK&/IbHbIMU BHYTPEHHUMUW HOPMaTMBHbLIMK akTamn MMY;

HacToAWwMM [NonoXeHnem.

115 OcHoBHbIMK 3aadaMun Kadgepbl ABASETCA OpraHu3aums U OCyLLecTB/eHNEe Ha BbICOKON
Hay4YHOM YPOBHe Y4ebHOW M y4eObHO-MeTOLNYECKON LeATENIbHOCT B paMKaxX YMTaeMbIX AUCLUMVH,
Hay4YHOM ¥  BOCMWTaTeNbHOW paboTbl cpegn  CTYLEHTOB, OpraHu3aums UM MpoBeAeHue
(hyHLAMEHTaNIbHbIX MOUCKOBbIX WM MPUKAAAHLIX Hay4HbIX UCCMefOBaHWn No Npouno Kadeaps! v
HanpasneHNAM YHUBEPCUTETA, NOATOTOBKa HayUYHO-Meaarormyeckux KagpoB Ha MecTax.

2. PYHKLNN

2.1 Kadenpa npoBoauT Bce BMAbl Y4eOHON paboTbl MO OYHOM, OYHO-3a0YHOW K 3a04HON
(hopmam 06pa3oBaHuS.

2.2 OcCyLLEeCTBNSAET KOMIMJIEKCHOE METOAMYECKOE 06ecrneyeHme yuebHbIX aucumnind Kagenpol:

- onpefgeneHne ¥ pa3paboTka TEMATUKUN JIEKLUMOHHBIX U CNeLmaibHbIX KYpPCOB, CEMUHAPCKMX
3aHATWUIA;

- MOAroToBKa yUYeOHUNKOB, YUYeOHbIX NOCOOUIA, NPOrpamMm;

- paspaboTka y4yebHO-METOAMYECKUX MaTepuasioB Mo MPOBEAEHUI0 BCEX BUAOB Y4eOHbIX
3aHATUIA, NpefycMaTpMBatOLLMX WCMONb30BaHWE Hambonee LenecoobpasHbix (opM U MEeTO4OoB
npenogasaHus.

2.3 PaccmatpuBaeT M yTBepXAaeT WHAMBUAYaSbHble MaHbl YYeOHON, HayyHOW, Yy4ebHo-
METOLMYECKOW 1 Jpyroii paboTbl COTPYLHUKOB Kadespb!.

2.4 Onpepenset 1 yTBepXXaaeT TEMaTUKN KYPCOBbIX U AUNIOMHbIX paborT.

2.5 ObecrneymBaeT HenpepbIBHOE COBEPLUEHCTBOBAHME KayecTBa NpenojaBaHus: NOBbILIEHNE
YPOBHS NeKUWMWA Kak Befyllel (opMbl 00y4YeHMs, aKTMBMU3ALMIO MPaKTUYECKUX, CEMUHAPCKUX,
NabopaToOpHbIX W CaMOCTOATE/NbHbIX 3aHATUMA KaK 3(PMEKTUBHBLIX (HOPM 3aKperieHus 3HaHWiA,
NPUBUTMS HEOOXOANMBIX YMEHWI 1 HaBbIKOB, Pa3BUTUA TBOPYECKMX CNOCOOHOCTEN CTYEeHTOB.

2.6 YyactByeT B paboTe M9K.

2.7 OpraHu3yeT pyKOBOACTBO Hay4HO-MCC/ef0BaTeNbCKOM paboToM CTYAEHTOB, MpakTUKamu,
KypCOBbIM Y AWUMN/IOMHBIM MPOEKTUPOBAHNEM, CMOCOOCTBYS NPUGIKEHHOKD YC/IOBUIA UX MPOBEAEHNS K
pea/ibHbIM YCNOBUAM NMPON3BOLCTBEHHOM U UCCELOBATENIbCKOW AeATeNbHOCTY.

2.8 N3yyaeT, 06006LLaeT 1 pacnpocTpaHseT onbIT paboTbl Ny4LIMX NpenojasaTeneid; OKasbiBaeT
MOMOLLb HAYMHAIOLLMM MPenojasaTensiv B OBMafeHU neaarormyeckuM MacTepcTBOM.

2.9 0O6cyXOaeT Hay4yHo-uccnegosatenbCkMe paboTbl M AaeT  PeKoMeHgaunm K - UX
0ny6/IMKOBaHNIO B Hay4YHbIX U3[aHUAX YHUBEPCUTETA.

2.10 OpraHusyeT BbICTYMNEHUS NpeAcTaBuUTeNell PYKOBOAALLEro coCTaBa M BegyLmx
cnewmanncToB yupexaeHui wu opraHusaumii nepeg, npogeccopcKo-npenogasare/ib,CKUm
coctaBoM Kadegpsbl.

2.11 B3auMOAeNCTBYET Mo BONpocaM afMWHUCTPATUBHOM, Y4eOHO-METOANYECKON U HAayUYHOM
[eATeNbHOCTY Kadefpbl B Npefenax CBOe KOMNeTEHL UM C LO/MKHOCTHLIMM MLAMU 1 CTPYKTYPHLIMM
nogpasgeneHnamm MMY.

2.12 PeannsyeT WHble (YHKUMW, NPeayCMOTPEHHbIe NOKa/lbHbIMWA HOPMATMBHbLIMK aKTamu
MMY, npukasamu 1 pacnopskeHuaMn agMmnuHucTpaum MMY.

2.13 Tlpodheccopcko-npenogasatensckuii coctas (ganee - [MNC) Kadegpbl unTaetT psg
OUCUMNAVH  MPW NOATOTOBKE  CMELMascToB, 6akasaBpoB, MarncTpoB MO  YTBEPXKAEHHbLIM
06pa3oBate/ibHbIM MPOrpamMmmManm.



2.14 Kaghegpa paspabatbiBaeT U (hOPMUPYET OCHOBHbIE MPOECCNOHa/IbHbIE 06pa3oBaTe/ibHbIe
nporpammbl.

2.15 PeanmsyeT WHble (YHKUMW, MNPeayCMOTPEHHbIE fIOKa/IbHbIMM HOPMATUBHBLIMU aKTamu
MMY, npukasamu 1 pacnopsXXeHuaMn agMnHucTpaymm MMY.

3. CTpyKTypa

3.1 ¥YnpaBneHne Kadeapoli oCcyLecTBSeTCA Ha NPUHLMNAX eAMHOHaYams.

3.2 CTpyKTypy W wWtaT Kadegpbl yteepxgaer Pektop MMY B COOTBETCTBUM C TWUMOBLIMU
CTPYKTypamu annapara yrnpasfieHUs U HopmaTMBaMW YWUCIEHHOCTU CMELUaIMCTOB U CAyXKalimxX C
Yy4ETOM 06bEMOB PaboT 1 0COBEHHOCTEN 06Pa30BaTENIbHOMO YUPEXAEHNS.

3.3 B coctaB Kagegpbl BXogaT npoeccopcko-npenofaBaTesibCkuii coctaB M yyebHo-
BCMOMOraTe/ibHblA NepcoHa.

3.4 B cBoel pabote 3aBegyrowmii  Kaedpoi W npenojasartesin  PYKOBOACTBYHOTCS
HOPMaTMBHbIMW akTamMu MUHMCTepcTBa 06pa3oBaHNA U Hayku P®, Yctasom MMY, nokasibHbIMK
HOPMaTMBHbIMX akTaMn MMY, peLlleHMsMN YYeHOro COBeTa, MpuKasaMu W pPacropsKeHUsMu
agMuHuCTpaunun MMY.

3.5 3aBegylowmii  Kaeapo PyKOBOAWUT AeATeNbHOCTbIO Kadeapbl B COOTBETCTBUM C
YTBEPXKAEHHON JOMKHOCTHON MHCTPYKLMEN:

- opraHusyeT y4ebHO-BOCMMTATE/IbHYH), HAyUYHO-UCCNeA0BATENbCKYIO U UHYHO [eATe/lbHOCTb
Kaeapsi;

- KOHTPO/IMPYET KA4ecTBO JIEKUMI, CEMUHAPCKMX 3aHATUIA, 3K3aMEHOB, Hay4HOW W ApYyrux
BUJOB AeATeNbHOCTN COTPYAHNKOB Kadeapsl;

- opraHusyeT u npeaceaatenibCTBYET Ha 3acefaHun Kadegpel;

- onpegensieT JO/MKHOCTHbIe 0653aHHOCTU COTPYAHMKOB Kadeapsl;

- MpefcTaBngeT pykosoacTsy MMY npefnoxeHus No npueMy Ha BakKaHTHble AO/MKHOCTU U
nepemeLLeHMIO COTPYAHNKOB Kateapbl B Npefenax ee LUTATHOro pacrnvcaHus;

- TOTOBUT NPeLI0XKeHUs 0 NPUrIaLleHnn COBMECTUTENEN;

- BHOCWUT TMpeasiokeHMss no fonnatam, HajgbaBkam, MpeMusaM W ApyruM  Bugam
[ONOMHUTENbHBIX NOOLWPEHNIA PabOTHUKOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM U MOSIOXKEHVEM O
paonnatax, Hagb6aBkax 1 npemusix, aencTeyowmm 8 MMY;

- OCYLLECTBNSieT KOHTPONb 3a COOMOfeHVMEM MpaB U 00653aHHOCTE COTPYAHUKOB W
06yyatoLLMXcs B COOTBETCTBUN C YcTaBoM MMY;

- HeceT BCHO MO/IHOTY OTBETCTBEHHOCTM 33 KayeCTBO W CBOEBPEMEHHOCTb BbIMO/HEHUA
BO3/10XKEHHbIX HACTOALLMM [MonoxxeHneM Ha Kadespy Lenei n hyHKLWIA;

- OCYLLECTB/ISIET pacnpefenieHne 1 pacyeT y4ebHoM Harpy3ku Kadegpbi;

- COCTaBnseT nnaH paboTbl Kategpbl Ha rog v rofoBoM Y4eOGHOW Harpyskum Kakaoro
npenojasaTtens,

- OCYLLECTBNSAET KOHTPOSb Hah pa3paboTKoW Yy4ebHO-MEeTOAUYECKMX KOMIIEKCOB MO
AMCUMNIYHAM, 3aKPen/IeHHbIM 3a Kageapoi;

- MoceLlaeT 3aHATUA NpenojasaTeneit kageapsb!;

- TOTOBWUT W MpeACTaBnsieT 0TYETbl 06 Y4eOHO-METOANYECKO paboTe Kadeapbl U O Hay4HO-
nccnefoBaresibCKor paboTe Kaeapsbl;

- 13[aeT B npegenax cBOMX NMOSIHOMOUNIA pacnopsiXXeHns no Kadeape, 06a3atesibHble 418 BCEX
ee npenogasaTteniei, COTPYAHUKOB, CTYLEHTOB, aClMPaHTOB ¥ JOKTOPaHTOB.

3.6 3aBegyrowmii Kadegpolk umMeeT Apyrue npaBa M 0053aHHOCTW, MPeAyCMOTPEHHbIe
TPYLOBbIM 3aKOHOLATE/IbCTBOM, 3aKOHOAATeNIbCTBOM 06 06pa3oBaHWM, TPYAOBbIM [OrOBOPOM,
LOMKHOCTHOW MHCTPYKLMEN.

3.7 MpaBa n o06sa3aHHOCTK TMNC M MHOro nepcoHana Kadeapbl onpeaenstoTcs TPyAOBbIM
3aKOHOAAaTe/NIbCTBOM, A0/HKHOCTHBIMU MHCTPYKUUAMM N UHBIMU NIOKAIbHbIMW HOPMAaTUBHbLIMK aKTaMu
MMY.



3.8 MNC Kadeapbl 3aHUMaeTCA Y4ebHO-MeTOAMYECKON [esTeNbHOCTbI0 B paMKaxX CBOMX
rof0BbIX NHAMBUAYA/bHBIX MN1aHOB.

4, MNpaBa

4.1. Kadepgpa 1 ee KONNEKTUB MMEIOT NpPaBo:

- pewwaTb BCe BOMPOChLI, CBA3aHHble C 00pa3oBaTe/lbHbIM MPOLECCOM B npefeniax CBOel
KOMMETEHLNN;

- y4acTBOBaTb B NOA6GOPE NPO(ECCOPCKO-NPEnoAaBaTe/IbCKoro CocTasa;

- MPUHMMATbL Yy4yacTue B PeLUeHWN BOMPOCOB MaTepuasibHOro MOOLLPEHUS COTPYAHWKOB WU
npenogasaresnieil Kaeapbl;

- BecTM Mobylo, paspelleHHY AeWCTBYIOLMM 3aKOHOAATeNIbcTBOM M YcTasom MMY,
BHEOIOKETHYIO [eATE/IbHOCT;

- BHOCUTb pyKoBOACTBY MMY npea/ioXKeHns rno CoBepLUeHCTBOBAHUIO Y4ebHOro npoLiecca;

- npegnaratb K U3gaHuo y4ebHO-MeTOAMYECKMe MaTeprasibl, NOArOoTOBNEHHbIE Kadeapoi;

- OLeHMBaTb 3HaHWA CTYAEHTOB B Npejenax yCTaHoB/eHHbIX Kaheapol TpeboBaHui;

- KOPPEeKTUPOBaTb TEMbl KOHTPO/IbHbLIX, KYPCOBbIX W AWUMIOMHbLIX paboT B COOTBETCTBUM C
yTBEPXAeHHON Ha Kadeape TeMaTUKOIA;

- y4yacTBOBaTb B KOH(epeHUMAX, CEMUHapax 1 ApYrmx HayUYHbIX MepOnpUATUAX, NPOBOAUMbIX
B MMY;

- MCNONb30BaTb Y4eOHO-METOAMYECKYHD, HayyHyl0 6a3bl YHMBepcUTeTa AN1s peanusauuu
(hyHKUMIA Kadeapbl, a TakKe ApYrmx opraHu3aumii, ¢ KOTOpbIMU 3aK/THOYeHb! JOrOBOPbI U COrNAaLLEHMS.

5. OTBETCTBEHHOCTb

5.1 Bcto NOMHOTY OTBETCTBEHHOCTM 3@ KQYeCTBO U CBOEBPEMEHHOE BbIMOJIHEHME BO3/TOXKEHHBIX
HacTosALWwwmM MonoxeHneM Ha Kaeapy 3agay 1 yHKLMIA HeceT 3aBefyoLLnin Kadeapoil.

5.2 PaboTHMKN Kadenpbl HECYT OTBETCTBEHHOCTb:

- 3@ HEBbIMO/IHEHWNE BO3MIOXXEHHbIX Ha Kadeapy 3agad, (hyHKLMUIA, 0653aHHOCTEN;

- HapyLLEeHWe npas aKaemM1yecKnx cBo60s CTYAEHTOB U COTPYAHMKOB Kadeapbl;

- HeobecneyeHvie 6e30MacHOCTY XXU3HW W 3L0POBbS CTYLEHTOB U COTPYAHWKOB Kadeapbl BO
BPEMS BbIMO/IHEHUS UMK CNYXEOHBIX U LO/MKHOCTHBLIX 00513aHHOCTEN;

- HeobGecneyeHve COXPaHHOCTU M (DYHKLMOHMPOBaHWS, nepefaHHoro Kagenpe TeXHNYECKOro
060pya0BaHNA A4N15 06ecrneveHms y4e6HOro NpoLecca U HayYHoW LesTeNbHOCTY;

- HA3KYHO UCMONHUTENBCKYHO ANCLMNIMHY Ha Kadeape.

5.3 3asesytownii Kathepoil HeCET OTBETCTBEHHOCTb 3a Hecob/1toaeHne MpaBua BHYTPEHHErO
TpygoBoro pacnopsgka MMY cotpygHvukamn Kagegpsl.

6. 3aK/NHUYUTENIbHbIE MOJIOXKEHUSA

6.1 HacToswee [NonoxkeHne BCTynaeT B CU/Y MOCME €ro YTBEPXKAEHUS YMOMHOMOYEHHbIM
[IO/DKHOCTHbIM oM MMY.

6.2 HacTosLlLee NonoxkeHne yTpaumBaeT cUny c Jatbl:

- permcTpaumm Hosoro MonoxeHuns o Kageape;

- UCK/TIOYEHWNSA YKa3aHHOI0 CTPYKTYPHOr0 NnojpasaeneHns n3 WraTHoro pacnucaHng MMY.



