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Ilepeuens 6onpocoe 011 noozomoexu K oughgpepenyuposannomy 3auemy
T'pammamuueckue memoi:

Tlopsiok clI0B B pa3iiMYHBIX TUIAX MPEITIOKEHUM.

TuIBI BOIPOCOB: OOIIHIA, ATbTEPHATHBHEIHN, CTICIIMATTEHBIHN, pa3IeIUTEIbHbIH.
Present Simple.

Hapeuus yacToTHOCTH.

besnnunoe Beipaskenue It takes me. ..

Present Continuous.

Present Simple vs Present Continuous

MopanpHbIe TIaroisl U BEIPAXKSHHUS CIOCOOHOCTH M BO3MOXHOCTH, 00SI3aHHOCTEMH, 3aIIPETOB,
pasperieHusi, COBETOB U PEKOMEH IAITHI.

Konctpykuus there is/there are.

OKBUBAJICHTHI MOJIATBHBIX TJIATOJIOB,

Past Simple.

Past Continuous.

Past Simple vs Past Continuous.

CrereHH cpaBHEHMS MIPUIAraTeIbHBIX U HAPCUHH.

CpaBHUTEIbHBIC KOHCTPYKIIHH.

HcuncnseMble 1 HEUCYUCIIIEMBIC CYIIICCTBUTEIIBHBIC.

Hapeuns few, little, much, many.

Some, any, no/every u ux IPOU3BOIHBIC.

A lot of/lots of/a lot

APTHKIJIb ¢ IMEHaMH COOCTBEHHBIMH U BEIIIECTBEHHBIMHU.

[IpunaTounsie PeIOKEHUS BPEMEHH, YCIIOBUS, IIPUYHHBI, CIIC/ICTBUS, IEIH, 00pa3a JeHCTBHSL.
Onpe/enuTenbHbIe TPUIATOYHBIC TPSIOKEHUS.

CrnoxHoTIOMUYMHEHHEIE npeioxkenus ¢ if, when, as soon as, till, after, before, while.
Bynymee Bpems rpymnmnst Simple.

Future simple vs. to be going to

[Ipennoxenus ¢ coro3zamu neither. . .nor, either...or.

Present Perfect

Past Simple.

Present Perfect vs Past Simple.

IIpunararensusie Other, another.
UncnuTensHbIe, AaThI, APOOH.
I'naronel roBopeHus.

Past Perfect.

CorracoBanue BpeMeH.



IIpsimas peus.

Kocsennas peus.

OOu1re u crienraibHbIe BOIIPOCH B KOCBEHHOH peyH.
Bripakenue mpocb0bI ¥ MPUKa3aHuUs ¢ TIaroiom to let.
VYcnoBHbIE peasiokeHust 1 1 2 TUOB.
CocnaratenpHOE HaKJIOHEHHE.

Konctpykuwus I wish...

AKTUBHBIN HHOUHHUTHUB.

[laccuBHBIN UHPUHUTHB.

IIpuuactue L.

IIpuuactue I1.

Tepynaumii.
ITaccuBHBII 3an0T.
KoHCTpYKITHS «CITOKHOE JOTIOTHCHHE.

KoHCTpYKITUS «CIIOXKHOE MOJIIeHKAIIEEY.

Jlekcuueckue memol:

[IpodeccrnonanbHple 3HAKOMCTBA.
Pabota u mocyr.

IIpobmemMs! Ha pabore.
[yrenrecTBus 1 KOMaHIUPOBKH.
TpymoycTpoiicTBO 1 paboTa.

JlemoBast KOppeCTOHICHITHSI.

CrtpaHbl H3y4aeMoTo S3bIKA.

KopnopatuBHas KyJabTypa.

HanuonansHas KyxHs.

IIpodeccrnonanpHble KayecTBa

[Ipodeccus ropucta B aHTIOA3BIYHBIX CTpaHAX

Wndopmanmonnsie TexHomorun 21 Beka.



BWJIETHI JJIAA JU®PEPEHIIMPOBAHHOT O 3AYETA

BapuanTt 1

3aganue 1. [lepeBenuTe TEKCT 1E€JI0BOrO MUCHMA.

Dear Mr North

Thank you very much for your enquiry. We are of course very familiar with your range of
vehicles and are pleased to inform you that we have a new line in batteries that fit your
specifications exactly.

The most suitable of our products for your requirements is the Artemis 66 A Plus. This product
combines economy, high power output and quick charging time and is available now from stock.
1 enclose a detailed quotation with prices, specifications and delivery terms. As you will see
from this, our prices are very competitive. [ have arranged for our agent Mr Martin of Fillmore
S. A. to deliver five of these batteries to you next week, so that you can carry out the laboratory
tests. Our own laboratory reports, enclosed with this letter, show that our new Artemis 66 A Plus
performes as well as any of our competitor s product and,

in some respects, outperforms them.

I look forward to hearing from you.

Yours sincerely,

Fred Stock.

3aganue 2. Hanummure HeJOCTAIOIMINE PEKBU3HUTHI.

Bapuanr 2

3aganue 1. [lepeBenuTe TEKCT 1E€I0BOrO MUCHMA.

Dear Sirs

We have just received an enquiry from a multi-national organization owning several luxury
hotels in East Africa. They are opening a new hotel next spring* and have asked us to submit
quotations for furniture and fittings in accordance with the attached list.

The articles in question must be hard-wearing7 and up-to-date in design and delivery by
February of next year is essential. Will you please let us know, therefore, whether you will be
able to complete an order for the quantities required within the time at your disposal.

We will also be glad to have an estimate for the number of containers required and the
approximate cost of packing.

Please let us have your quotation as soon as possible.

Yours faithfully

Jennifer Ring (Miss) Overseas Dept.

A.B. WHITE AND CO. LTD.

3ananue 2. Hanumunre He1OCTArOINE PEKBU3HTHI.

Bapuanr 3

3aganue 1. [lepeBenuTe TEKCT 1€JI0BOrO MUCHMA.

Dear Ms Chan:

My name is Sondra Kim and I am an account representative with Asian Beauty Products, Inc. in
San Francisco.

The reason I am writing to you is that we have an exceptional new line of cosmetic products that
give long-lasting improvement in skin and hair, and that have been good sellers in many salons.



I am enclosing a brochure and price list for your consideration. I would like to call on you next
week, give you some samples, and see if you have an interest in learning more about our
products. I look forward to talking to you at that time.

Sincerely,

Sondra Kim

3aganue 2. Hanummure HeJOCTAIOIINE PEKBU3HUTHI.

Bapmuanr 4

3ananue 1. [lepeBeauTe TEKCT ACIOBOTO MUCHMA.

April 1,

Dear Madam:

Two months ago you purchased a physical fitness and training program from our gym. This
program is a twelve-week, four-times-a-week intensive course with one of our expert trainers. At
that time, you promised to pay $500 for this service, which we allowed you to begin without a
deposit.

Five weeks have passed and we are disappointed that we have not received any money from you.
Perhaps it has slipped your attention, and we would like to give you the opportunity to fulfill
your obligation to us.

Please call our Accounting Department immediately and let us know when we can expect
payment.

Yours truly,

Ms. Sarah Lambert, Manager Accounting Department

cc. Collections Office

3ananue 2. Hanumure He1OCTAarOINE PEKBU3HUTHI.

Bapuant 5

3aganue 1. [lepeBecTu TEKCT.

The Bank of England

The Bank of England in the heart of the City of London is Britain's central bank. It is banker to
the commercial banks and to the Government; manager of the National Debt; «lender of last
resort»; regulator of monetary and credit conditions; and, not least supervisor of the banking
system.

Commercial Banks

This is the broad title for institutions authorized under the Banking Act 1987 as deposit-taking
institutions involved in the classic banking business of taking deposits and lending money, both
in the retail and wholesale

markets. In Britain, they include the retail banks and institutions* Which offer banking services.
In June 1994 there were 518 authorized banks including retail banks, merchant banks, branches
of overseas banks, discount houses and banking subsidiaries of both banking and non- banking
institutions from Britain and overseas.

3amanwue 2. PackpoiiTe CKOOKH U COCTaBbTE MPEAIIOKESHHS, COOTI0Iast TPaBUIIBLHBIN TOPSIOK
CJIOB.

1. 1. (two letters/ I / this morning/ wrote)

2.2. (Ann/ very well / French / doesn’t speak)



3. (alot of work / did / I/ yesterday)

4. (London / do you know / well?)

5. (we / enjoyed / very much / the party)

6. (we / at the airport / some friends /met)

7. (every day / do / the same thing / we)

8. (football / don't like / very much /1)

9. (Tom / started / last week / his new ’job)

10. (K / speak English / want / fluently )

3amanwue 3. YcTHOE coobmenue mo teme “About myself”.

BapuanT 6

3aganue 1. [lepeBecTu TEKCT.

Consumer rights

In their role as consumers, ordinary EU citizens are key players in the Union’s new frontier-free
single market. The Union has in fact incorporated as the basis of its consumer policy, the
protection of the five fundamental rights which lie at the heart of national policies. These are:

1) The protection of consumers ’ health and safety

Only products which will not endanger health or safety may be put on the market. This means
setting safety requirements, providing full information about potential risks, protecting
consumers against physical injury.

2) The protection of consumers’ economic interests

There is for example a general ban on misleading advertising and unfair terms in contracts with
consumers.

3) Consumer rights to information and education

Consumers need to be put in a position where they can make an informed choice among goods
and services offered.

3anmanue 2. PackpoiiTe CKOOKHM M yOTpeOUTE TJIaroyl B HY’)KHOM BPEMEHH, JIUIIEC U YHCIIE.

1. Mr. Brown (to inform) us in the telephone conversation that the firm (to agree) to reduce the
price.

2. I (to tell) the other day that the volume of business in this industry/almost (to double).

3. Two days ago they (to advise) us that the Puyers (to agree) to extend the validity of the L? Of
Credit.

4. At yesterday's talk the firm (to draw) our attention to the fact, that they (to want) to double
their purchases.

5. I (to team) from our conversation that the drop in the volume of business (to affect) the prices
arid they (to plan), to draw up a new quotation.

3aganue 3. YcrHoe coodirenue mo teme “About Shchekino™.

Bapuant 7
3aganue 1. [lepeBecTu TEKCT.
Scientific Management
Frederick Winslow Taylor (1856-1915) F1W. Taylor, called the Father of Scientific
Management was an. engineer by training. Taylor believed that management's principal object
should be to secure the maximum prosperity, for the employer, coupled with the maximum
prosperity of each employee. The mutual interdependence of management and workers was a
common message he expressed.

10



Taylor's view of «science» insisted upon the systematic observation and measurement of worker
activities. Fie was driven by the notion of applying science to answer questions about efficiency,
cooperation, and motivation. Taylor believed that inefficient rules of management inevitably lead
inefficiency, low productivity, and low-quality work. He recommended developing a science of
management, the scientific selection and development of human resources, and personal
cooperation between management and workers. Taylor believed that conflict among employees
would obstruct productivity and so should be eliminated.

3amanwme 2. [lepeBeauTe maHHBIC IPEAIOKEHUS, TIOMHS O pa3HbIX QyHKIUAX Participle I B
NPETOKEHHSIX.

1. She looked at the falling

2. He saw the approaching ruin.

3. All the students studying at the Institute must learn a foreign language.

4. The fence surrounding the garden was newly painted.

5. They dined outside upon the terrace facing the Vesuvious.

6. The trees growing in the park were planted by the students.

3aganue 3. YcrHoe cooburenue mo teMe “I am a listener of the Business school”.

Bapuanr 8

3aganue 1. [lepeBecTu TEKCT.

Scientific Management

Taylor advocated maximum specialization of labor. He believed the person should become a
specialist and master of specific tasks. Also, he assumed that increased efficiency would result
from specialization. Taylor was unhappy with anything short of the one best way. He searched
through the use of scientific methods for the one best way to manage.

Taylor tried to find a way to combine the interests of both management and labor to avoid the
necessity for sweatshop management! He believed that the key to harmony was seeking to
discover the one best way to

do a job, determine the optimum work pace, train people to do the job properly, and reward
successful performance by using an incentive pay system. Taylor believed that cooperation
would replace conflict if workers and managers knew what was expected and saw the positive
benefits of achieving mutual expectations!

3ananue 2. 3al0JIHATE IPOIYCKH MECTOMMEHMSIMM SOME U any.

1. I'm going to the post office. Ineed  stamps.
2. There aren’t  shops in this part of town.

3. George and Alice haven’t got  children.

4. Have you got  brothers or sisters?

5. There are beautiful flowers in the garden.
6. Do youknow  good hotels in London?

7. "Would you like tea?" "Yes, please."

3anmanue 3. YcrHOe coobieHue mo Teme ’Accounting”.

Kpurepun onenkmu:

11



OtMeTKa ““5” BBICTABIISACTCSA, €CITM YYalIMMCs HEe JOIMYIIEHO B paboTe HU OJHOM ONTHOKH, a
TaKXe MPHU HAINYUU B TEXHOJIOTMYECKOU cxeme 1 HerpyOoii omuOKu. YUUThIBaETCS KaueCTBO
odopmiteHUs pabOThI, aKKypaTHOCTh yUallerocs, OTCyTcTBHe opdorpaduuecKkux OumooK.

OtMeTka “4” BBICTABIISACTCS, €CIM YUalIHics JomycTuI 1 ommOKy, a TakKe MPU HATHIUA 2-X
HEerpyObIX OIMOOK. YuuThIBaeTcsi ohopMieHrne paboThl M 0011asi TPaMOTHOCTb.

Otmetka “3” BBICTABIIACTCS, €CIIM YYAIIUHCS JOMYCTHI 0 3-X OMMOOK, a TAKXKe NMPH HATMYUH
4-x HerpyOBIX OMMOOK. YUuThIBaeTCs opopmiaecHrue paboThI.

OTmetka “2” BBICTaBIIACTCS, €CIIM YUYCHHK JOIYCTUI OoJiee 4-X OIMOOK.

12
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