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1. OBIIASI XAPAKTEPUCTHUKA ITPOT' PAMMBI YYEBHOM JTUCIUTIIUHBI

1.1. O6sa1acTh NpUMEHEHUsI MPOTrPAMMBbI

IIporpamma y4eOHOW JAMCHUIUIMHBI SIBISCTCS YacThbl0 OCHOBHOM 00pa3oBaTeNbHOU
nporpammbl B cooTBeTcTBUM ¢ PI'OC CIIO mo cnenuaneHoctH 38.02.01 DxoHOMHKA M
OyxranTepckuii ydeT (1o OTpaciisiM) U BXOIUT B 00menpodecCuOHaNbHBIN IUKIL.

1.2. Leap u njiaHUpyeMble Pe3yJbTAThI 0CBOCHHS T CIUIJINHBI:

B pesynbraTe ocBOe€HMsSI 00pa3zoBaTeNbHON MPOTrpaMMbI Y BBIMYCKHUKA JOJDKHBI OBITH
chopMUpOBaHbI 00IIHE U TPO(HECCHOHATEHBIE KOMITETEHITUH.

BrinmyckHUK, OCBOMBIIHIM 00pa30oBaTelIbHYIO MPOTpaMMy, AOJKEH 001aaTh CIEeAyIOIUMU
obmumu komneTeHmsaMu (ganee - OK):

OK O0l. BeiOupare crocoObl pemieHuss 3agad  NpoPEecCHOHATBHOM ACATEIHHOCTH
MPUMEHHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM;

OK 02. Hcnonb30BaTh COBPEMEHHBIE CpPEICTBA IOMCKA, aHajduW3a M WHTEPIpPETALNN
uH(popManui, U WHOOPMAMOHHBIC TEXHOJOTHUHU ISl BBHIMOJHEHHS 3a1a4 MpodecCHOHATBHON
NEeSITEIbHOCTH;

OK 03. IlmanupoBaTh M pealn30BbIBATh COOCTBEHHOE MPO(PECCHOHATBHOE M JINYHOCTHOE
pa3BUTHE, MPEANPUHUMATEILCKYIO AESITENbHOCTh B MpodeccHoHaIbHOU cdepe, UCIOIb30BaTh
3HAHUS 110 PUHAHCOBOI IPAMOTHOCTHU B PA3IMYHBIX )KHU3HEHHBIX CUTYAIIUSIX;

OK 04. Db dexTrBHO B3aUMOACHCTBOBATH M pabOTaTh B KOJUICKTUBE U KOMaH/IE;

OK 05. OcymecTBiasiTh yCTHYHO M NHCbMEHHYK0 KOMMYHHUKALIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoii ®enepanmi ¢ y4eTOM OCOOEHHOCTEH CONMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

OK 09. TIlonmb3oBaTbcsi TpoecCHOHATIBHON JTOKYMEHTAIlMEH Ha TOCYJIapCTBEHHOM H
WHOCTPAHHOM SI3BIKAX.

BrimyckHUK, OCBOMBIINI 00pa30BaTebHYI0 IPOTpaMMYy, JOJDKEH 00J1a1aTh CIEAYIOIUMHU
npodeccuoHaIbHBIMU KoMIieTeHIusIMU (nainee - [1K):
I1K 1.1. O6pabaTpiBaTh MEPBUYHBIE OYXTAITEPCKUE TOKYMEHTBI;

B pamkax mporpaMmsbl yueOHOM TUCHUIUIMHBI 00y4YaIOIMIMMUCS OCBAaUBAIOTCS CIEIYIOIINE
yMEHUS U 3HAHUS.

Konx VYMmeHus 3HaHuA
1K, OK
OK 01 pacmo3HaBaTh 3a7a4y W/WIK MpoOJieMy B | aKTyaJbHBIH npodecCHOHANBHBIN u
npoQeCCHOHAIFHOM H/MIM COLMAIBHOM | COLMAIbHBIN KOHTEKCT, B KOTOpOM

KOHTEKCTE; aHAJIM3UPOBATh 337auy W/WIH | IPUXOJUTCS pPadoOTaTh W JKUTh, OCHOBHEIC
npo0jeMy W BBUICNATh €€ COCTaBHBbIC | HCTOYHHKH WHQOPMAIMM ¥ PECypChl  JUIS

YacTH, ONPEACTATh JTambl PEIICHUS | PEIICHHS 3a/au " pooieM B
3a]1a4u; BBISABIATh ¥ 3Q(OEKTUBHO MUCKaTh | NPOPECCHOHAILHOM  W/WIKM  COLMAIBLHOM
UHOpMAITHIO, HEOOXOTUMYIO JUIsL | KOHTEKCTE;

pelIeHUs 331291 U/WIIA IPOOIIEMBL; ANTOPUTMBI BEITIOJTHCHUS pabot B
COCTaBUTh IUIAH JCWCTBUS, ONPEICIUThH | MPOPECCHOHAILHOW W CMEXHBIX 00IacTsX;
HEOOXOAMMBIC PECYPCHI; METOJbI paboThl B MNPO(PECCHOHATBLHOW U

BJIaJICTh aKTyaJIbHBIMH METOaMH pabOThl | CMEXKHBIX cdepax; CTPYKTypy IUIaHa JUIS
B TpodeccHOHATbHOH ©  CMEXHBIX | pelleHHs 3a/ad; MOPSA0K OLEHKH Pe3yabTaToB

chepax; peamn3oBaTh  COCTaBJICHHBIM | peHICHUS 3a1a4 pohecCHOHAIbHOMN
IJIaH; OLICHUBATh pe3ynbTaT " | IeITEIbLHOCTH
MOCJICACTBUS CBOMX JerdCcTBUI
(caMOCTOSATETFHO WM C  ITOMOIIBIO
HACTABHHKA)
OK 02 OnpeesITh 3a7a4u JUTS MOUCKa | HOMCHKJIATypa WH(POPMAITMOHHBIX




MHQOPMaIUK; ONMpPEACATh HEOOXOAUMBIC
UCTOYHUKM HH(OpMAaIMK; IUIAHUPOBATh

MpoIeCC  TIOUCKA;  CTPYKTYpUPOBATh
MOJTy4yaeMyt0 UH(POPMAIINIO; BBIICIATH
Hanbosee 3HAYUMOE B TIepevHe
UHQOPMAITUH;, OICHUBATH MPAKTHYECKYIO
3HAYUMOCTh Pe3yJIbTaTOB TTOWCKa;
opopMIIATh pe3yNIbTaThI TTOWCKA;
NPUMEHSATh CPEeNCTBa WH(POPMAIMOHHBIX
TEXHOJIOTHIA TUTSE penieHus

npo(eCCHOHANBHBIX 3a/1a4; UCTIOIL30BATh
COBpPEMEHHOE MPOrpaMMHOE 00ecTieYeHue

HCTOYHHKOB, NPUMEHIEMBIX B
po(heCCHOHANBHON JIEATENBbHOCTH;, TPUEMBI
CTpYKTypupoBaHusi uH(OpManmu; ¢opmar
odopmieHus pe3ysIbTaToB MoMcKa
UHQOpMAIUK;, COBPEMEHHBIE CpEJICTBA U
ycTpoiicTBa HH(OpPMAaTHU3aIUK; MOPAIOK HX
NPUMEHEHHUS] ¥ TporpaMMHOe obecriedeHue B
npoQecCHOHAIFHON e TENbHOCTH

OK 03 OTIPEICTIATh aKTyaJIbHOCTh HOPMATHBHO- | CONCPIKAHHE aKTyaJbHOU HOPMAaTHBHO-
MIPaBOBOM JIOKYMEHTAIIUN B | IPaBOBOM  JIOKyMEHTAIlMM;  COBPEMCHHAsS
poheCCUOHATBHOMN JIESATSIILHOCTY; | Hay4YHast ¥ MPOQeCCHOHAbHAS TEPMUHOJIOTHS;
NPUMEHATh ~ COBPEMECHHYIO  HAy4YHYIO | BOSMOXKHBIE TPACKTOPUHU MPOHECCHOHATHHOTO
po(heCCHOHANTBHYIO TEPMHUHOJIOTHIO; | Pa3BUTHUS M CaMOOOPa30BaHU
OTIPECIATh M BBICTPAUBATh TPACKTOPUU
npoQeCcCHOHATEHOTO pasBUTHS u
caMo00pa3oBaHUs

OK 04 OpraHM30BBIBATh PabOTy KOJUIGKTHBA W | IICUXOJOTHYECKHE  OCHOBBI  JCSITEIHLHOCTH
KOMAaH/IbI; B3aMMO/ICHCTBOBATh C | KOJUIGKTHBA, TCUXOJIOTHYECKUE OCOOSHHOCTH
KOJIJIETAMH, PYKOBOJICTBOM, KIMEHTAMHU B | JIMYHOCTH; OCHOBBI IIPOCKTHOM JEATEILHOCTH
X0/Ie TPO(eCCHOHATLHOU eI TSILHOCTH

OK 05 rPaMOTHO HW3JIaraTb CBOM MBICIH U | OCOOCHHOCTH COLMANBHOTO H KYJIBTYPHOTO
opopMIIITH JOKYMEHTBI MO | KOHTEKCTA; MpaBuiia OQOPMIICHHUS JJOKYMEHTOB
npodecCHOHATEHON TEeMaTUKe Ha | ¥ TIOCTPOCHUS YCTHBIX COOOMCHNH
TOCYIapCTBEHHOM  SI3bIKE,  IMPOSIBIATH
TOJICPAHTHOCThH B pa0OUYEM KOJUICKTHBE

OK9 MOHUMATh  OOHmIMH  CMBICI  YETKO | MpaBHJIa TIOCTPOCHHS TPOCTBIX M CIIOXKHBIX
NPOW3HECEHHBIX  BBICKA3bIBAaHWH  Ha | MPEAJIOKEHUI Ha MPOoQpecCHOHANBHBIC TEMBI,
W3BECTHBIC TeMbI (MPO(ECCHOHANBHBIC U | OCHOBHBIC OOINCYMOTPESOUTEIbHBIC TJIarQJibl
OBITOBBIC), MOHUMATh TEKCTHI Ha 0a30Bbie | (ObITOBas W Npod)eCCHOHAIbHAS JICKCHKA);
npoQecCHOHANLHBIC TEMBI, Y4aCTBOBATh B | IGKCHYCCKUH MHUHHMYM, OTHOCSIIMHCS K
JMajiorax Ha 3HAKOMbIe OOINME W | ONMCAHUIO MPEIMETOB, CPEICTB U TPOIIECCOB
npo()eCCUOHANBHBIE  TEMBI;  CTPOUTH | MPodecCHOHATBLHON JESTSILHOCTH;
MPOCThIEC BBICKA3bIBaHUsI O ceOe U 0 CBOCH | 0COOCHHOCTH MPOU3HOIICHHS, npaBuiia
poheCCUOHANTBHOMN JISATSIILHOCTH; | YTEHUS TEKCTOB npodeccuoHaTbHON
KpPaTKO OOOCHOBBIBATh M OOBSCHUTH CBOM | HANPABICHHOCTH
JedcTBUA (TEKyIIHe W TUIAHUPYEMEBIC);

MHUCaTh MPOCThIE CBS3HBIC COOOICHHS Ha
3HAKOMEIC WIH HWHTEPECYIOINE
npodeccruoHaIbHBIC TEMBI
IIK 1.1 MPUHUMATh TPOW3BOJILHEIC TIEPBHYHBIC | OOIIHE TPEOOBAHMS K OYXTaaTepCKOMY YUETY B

Oyxranarepckue JIOKYMEHTBHI,
paccMaTpuBaeMble  KaKk ~ MHUCHbMEHHOE
JTIOKa3aTeNbCTBO COBEpIICHHS
XO3SIMICTBEHHOU ornepanuu W
MOJIyYCHHE paspeuieHus Ha ee
MIPOBEICHHUE;

MPUHAMATh TIEPBUYHBIE OyXTalaTepcKue
JOKYMEHTBl Ha OyMa)KHOM HOCHUTENEe H
(umu) B BHOE DJEKTPOHHOTO JIOKYMEHTA,
MOJIMTUCAHHOTO 3JIEKTPOHHOH TOIHCHIO;
MPOBEPITh HAJIMYUE B TMPOU3BOIBHBIX
NEPBUYHBIX OYXTalNTepCKUX JOKYMEHTax
0053aTeTbHBIX PEKBU3HUTOB;

YacTH JIOKYMEHTUPOBaHUS BCEX
XO03UCTBEHHBIX ICUCTBUN U ONEpalluii;
TIOHATHE MEPBUYHON OyxrayTepcKoit
JIOKYMEHTAITHH;

OTpe/CNCHUE  TEPBUYHBIX  OyXTalTePCKHUX
JIOKYMEHTOB;

(hopmbI MEPBUYHBIX OyXraiaTepcKux
JIOKyMEHTOB,  COJACPIKAIMX  00sI3aTeIbHBIC

PEKBU3UTHI IEPBUYHOI'O YUETHOTO JOKYMEHTA;
MOPSAZIOK TIPOBEJEHUS TIPOBEPKH TEPBUYHBIX
OyXralnTepcKuX JOKYMEHTOB, (opMabHON
MPOBEPKH  JOKYMEHTOB,  TPOBEPKU  IIO
CYIIECTBY, apu()METHIECKOHN MPOBEPKH;




OPOBOAWTE  (POpPMaIbHYIO  MPOBEPKY
JOKYMEHTOB, IIPOBEPKY IIO CYILIECTBY,
apu(MeTHYECKYIO TIPOBEPKY;

NPOBOAWTH TPYNIHUPOBKY IEPBUYHBIX
OyXraaTepcKkux [JOKYMEHTOB II0 DALY
IPU3HAKOB;

MPOBOJIUTh TAaKCHPOBKY U KOHTHPOBKY
MIEPBUYHBIX OYyXTaITEPCKUX JTOKYMECHTOB;
OpPTraHU30BEIBAThH JOKYMEHTOO0OPOT;
pazoupathcs B HOMEHKIIATYpE JeI;
3aHOCUTH JIaHHBIC IO CTPYIMIHUPOBAHHBIM
JIOKYMEHTaM B PErHCTPBI OyXTranTepCcKoro

y4era;

nepeaBaTh TMEPBUYHBIC OYXTalTepCKUe
JMIOKYMEHTBI B TEKYIIHH OyXTalTepCKuit
apXuB;

nepeaBaTh TMEPBUYHBIC OYyXTalaTepCKue
JOKYMEHTBl B TIOCTOSIHHBIM apXuB IO
WUCTEUYEHUH  yCTAHOBIIEHHOTO Cpoka
XpaHCHMUS;

UCIPABISATh OMMOKA B  TICPBUYHBIX

OyXraiaTepcKuX JOKYMEHTax;

OPUHIMIBI W [PU3HAKW  TPYHNHUPOBKU
HEPBUYHBIX OyXTalTEepPCKUX JOKYMEHTOB;

NOPSIIOK ~ TPOBEACHUS  TAaKCHPOBKH U
KOHTUPOBKH  TEPBUYHBIX  OyXTalNTepCKHX
JIOKYMEHTOB;

HOPSIIOK COCTaBJICHUS PErucTpoB

OyXrajaTepcKoro y4era;
npaBuia W CPOKH XpaHEHHUS TEepPBHYHON
OyXTaiaTepcKoil JOKYMEHTAIUH;




TpebdoBanusi K GOPpMUPOBAHMIO TUYHOCTHBIX Pe3yJIbTATOB

JIMYHOCTHBIE Pe3yJIbTAThI
peau3aluy NporpaMMbl BOCITHTAHUSA
(IecKpUNTOPHI)

Kox THYHOCTHBIX
pe3yJabTaToB
peaan3zauuu
NMpPorpaMMel
BOCITHTAHHUSA

Oco3naromumii ce6st rpaknanuHoM Poccuum u 3ammtHuKOM OTedecTsa,
BBIPAKAIOIIMI CBOIO POCCUICKYIO MJIEHTUYHOCTh B MOJUKYJIBTYPHOM U
MHOTOKOH(ECCHOHATIBHOM POCCHICKOM 0O0IIecTBe, U COBPEMEHHOM
MHPOBOM cooOriecTBe. COo3HAIONMMI CBOE €IUHCTBO ¢ HapoaoMm Poccun,
¢ Pocculickum rocynapcTtsoM, AJEMOHCTPUPYIOIIUI OTBETCTBEHHOCTD 32
pa3Butue crpasbl. [IposBISIOMIMI TOTOBHOCTh K 3amuTe PoauHBL,
CIIOCOOHBI ~ apryMEHTHUPOBAHHO  OTCTaMBAaTh  CYBEPEHUTET U
JIOCTOMHCTBO Hapoaa Poccuu, COXpaHATh M 3alIUINATh UCTOPUUYECKYIO
npasay o PoccuiickoM rocygapcrse

JP 1

[IposiBISIIOIIMI ~ AKTUBHYIO TPAXKIAHCKYIO TO3UIMI0O HAa OCHOBE
YBOXCHHSI 3aKOHA M TMPABOIMOPSIKA, MpaB M CBOOOJ COTpa)kaaH,
YBaXEHUSI K MCTOPUYECKOMY U KyJIbTypHOMY Haciuenuio Poccum.
OCO3HaHHO U AESTENBHO BBIPAXKAIOIINWN HENPUATUE TUCKPUMHUHALIMK B
oO1IecTBe MO COLMATbHBIM, HAIMOHAIBHBIM, PEIMTHO3HBIM IPU3HAKAM;
KCTpEMHU3MA,  TEppOpU3Ma,  KOPPYIILHMH,  AHTUTOCYJAapCTBEHHOU
nesaTeabHOCTH.  OO0NamaromMii  OMBITOM  TPAXIAHCKOH — COIMAIBHO
3HAUUMOM  JESATENbHOCTH (B CTYJEHYECKOM  CaMOYIpPaBJICHUH,
TO0OpPOBOJIBUECTBE,  JKOJOTHYECKHX, MPUPOJOOXPAHHBIX, BOEHHO-
NaTpuoOTUYCCKUX W JP. O6I>GI[I/IH€HI/I$IX, AKX, nporpaMMax).
[Tpunumaromuii  poiab U30Uparenss M Y4YacTHHKA OOIIECTBEHHBIX
OTHOI_HGHI/II\/'I, CBsI3aHHBIX C BBaHMOHeﬁCTBHGM C HapOJAHbIMU
n30paHHUKaAMU

JIP 2

JIeMOHCTpUpYIOIUI  NPUBEPKEHHOCTb  TPAJAULUOHHBIM  JAYXOBHO-
HPaBCTBEHHBIM LIEHHOCTSIM, KyJIbType HaponoB Poccum, nmpuHiunam
YECTHOCTH,  IOPSAJOYHOCTH,  OTKPBITOCTH.  JIeHCTByIOIIMH U
OLICHUBAIOIINKA CBOE MOBEIACHUE U IOCTYNKH, IMOBEICHUE M IMOCTYIKH
APYrUX JIIOJEH C IO3ULUM TPaJULUOHHBIX POCCUUCKHUX AYXOBHO-
HPaBCTBEHHBIX, COLIMOKYJIBTYPHBIX LEHHOCTEH W HOPM C Y4YE€TOM
OCO3HaHUs  IIOCIEACTBUM  IIOCTYNKOB. ['OTOBBIM K  J€JI0BOMY
B3aMMOJCHCTBUIO M He(OpMaIbHOMY OOIIEHUIO C MPEICTaBUTENIMU
pa3HbIX HApOJOB, HAIMOHAJIBLHOCTEW, BEPOUCIOBEIAHHM, OTIMYAIOIIUN
UX OT YYacTHUKOB TIpyHnn C JECTPYKTUBHBIM M J€BHAHTHBIM
MoBeCHUEM. J[EMOHCTPUPYIOIUMI HENPUATHE COLUAIBHO ONACHOIO
MOBEJICHUSI OKPYXAIOIMIMX W TpeAaynpexaaroumi ero. [Iposeistommuii
YBaXXEHUE K JIIOJSAM CTapIIEro IOKOJICHWS, TOTOBHOCTb K Y4YacCTHUIO B
COIMAJIBHOM MOJIJIEPKKE HYKIAIONIUXCS B HEH

JIP 3

[IposiBnsOmMi U NEMOHCTPUPYIOLIUN YBaXXEHHE K TPYAY YEIOBEKA,
OCO3HAIOIINN IIEHHOCTh COOCTBEHHOI'O TpyJda M TpylAa APYIHX JIIOICH.
DKOHOMUYECKH AaKTUBHBIHA, OPUEHTHUPOBAHHBIM Ha OCO3HAHHBIA BHIOOP
chepel  MpodeCcCHOHATBHOM  NIEATETBHOCTH C  YYETOM  JIMYHBIX
KU3HEHHbIX IUIAHOB, TIOTPEOHOCTEH CBOEH CEMbU, POCCHUICKOTO
obmectBa. BpIpaxkaronuii O0CO3HAHHYI0 TOTOBHOCTh K IOJIYYCHHIO
npoecCHOHATBLHOTO 00pa30BaHMs, K HENpPEephIBHOMY O00Opa30BaHUIO
T€YCHHE OKU3HU JIEMOHCTpHUPYIOIIMN TIO3UTHBHOE OTHOIICHHE K
pPErylIMpOBaHUIO TPYAOBBIX OTHOLIEHMH. OpHEHTHPOBAHHBI Ha
camoo0pa3oBaHue M IMPO(ECCHOHAIBHYIO MEPENOATrOTOBKY B YCIOBHIX

JIP 4




CMCHBI TCXHOJIOTMYCCKOTO YKIaga W CONYTCTBYIOIIUX COIUAJIBHBIX
nepemeH. CtpeMsmuiics K OPMUPOBAHUIO B CETEBOU CpeJie TUMIYHOCTHO
1 Ipo(eCCHOHATLHOTO KOHCTPYKTUBHOTO «IIH(POBOTO cenar»

JleMOHCTpUpYIOIIMI  TMPUBEPKEHHOCTh K POJHOM  KYJIBTYpE,
UCTOPUYECKON IMaMATH Ha OCHOBE JIOOBM K PonmunHe, Hapony, mamoi
pOAMHE, 3HAHUSI €r0 MCTOPUM U KYJIbTYphl, NPUHITHE TPAIULMOHHBIX
LIEHHOCTEN MHOTOHALMOHAIBHOTO Hapoaa Poccun. Beipaxaronmii CBOrO
STHOKYJIBTYPHYIO HJIEHTUYHOCTh, CO3HAIOUIMI ce0s MaTpuoToM Hapojaa
Poccun, neATenbHO  BBIP@KAIOIMMKM — YYBCTBO  IIPUYACTHOCTH K
MHOTOHalMOHaJIbHOMY Hapony Poccum, xk Poccuiickomy OteuecTBy.
[IposiBnsAOIIMI  LEHHOCTHOE  OTHOILIEHHE K HMCTOPUYECKOMY U
KyJIbTYpPHOMY HaclleInI0 HapoJ1oB Poccnu, K HallMOHAIBHBIM CHMBOJIAM,
npasAHUKaM, MaMsITHHKaM, TPaJuLMSIM HApOJOB, MPOKHUBAIOIIMX B
Poccun, k cooTeuecTBEHHHMKAM 3a PYyOEKOM, MOMNCPKUBAIOIIMN HX
3aMHTEPECOBAHHOCTh B COXPAHEHHWU OOIIEPOCCUNMCKON KYIbTYpHOM
WJEHTUYHOCTH, YBAXKAIOIINN UX IpaBa

JIP 5

OpHUECHTUPOBAHHBI Ha NPOPECCHOHATBHBIC TOCTHIKCHUS, IESATEIBHO
BBIDOKAIONINH  TTO3HABATENbHBIE  HMHTEPECHl €  Y4ETOM  CBOHWX
CrocoOHOCTEH, 00pa30BaTENbHOTO M NMPO(ECCHOHAIBHOTO MapLIPyTa,
BBHIOpaHHOW KBaTMUKAIIIU

JIP 6

Oco3Haomuil U AESTENbHO BBIPAXKAIOMINN MPUOPUTETHYIO LEHHOCTh
KaXJI0M YETOBEYECKON >KU3HM, YBAXKAIOIIUM JTOCTOMHCTBO JIMYHOCTH
KQKIOr0 YelOBEKa, COOCTBEHHYI0O U UYXKYI YHUKaIbHOCTh, CBOOOIY
MHUPOBO33PEHYECKOT0 BHIOOPA, CaMOOIpeIeTICHUS.

[posiBusiromuii  GepeXTMBOE M UYYTKOE OTHOIICHHUE K PEIUTHO3HOM
NPUHAUIEKHOCTH ~ KaXJO0ro  4YeJIOBeKa, MpEeAyNpEeAUTENbHBIA B
OTHOILICHUU BBIPXKEHUS TPAB M 3aKOHHBIX UHTEPECOB IPYTUX JIIOAEH

JP 7

[TposiBIISIIOIIUM U AEMOHCTPUPYIOIIMNA YBa)KEHUE 3aKOHHBIX MHTEPECOB
U TpaB MNPEACTABUTENEH pa3IMUHBbIX 3THOKYJIBTYPHBIX, COLMAJIbHBIX,
KOH(ECCUOHATBHBIX TPYMI B POCCHUHCKOM OOILECTBE; HALMOHAIBHOIO
JOCTOUHCTBA, PEJIUTHO3HBIX YOSXKICHUH C y4€TOM COOJIIOCHHUS
HEOOXOAMMOCTH O00O€CTeUeHUs] KOHCTHTYIIMOHHBIX TIpaB MU CBOOO
rpaxaad. [loHMMarOmMil M OEATEIBHO BBIpAXAKOLUN LIEHHOCTH
MEXXPEIUTHO3HOTO U MEKHAMOHAJIBHOTO COTJIACHs JIIOJEH, I'paXkaaH,
HapooB B Poccun. Belpaxaromuil cOIpU4acTHOCTb K IPEYMHOKECHUIO
U TpaHCIALNN KyJIbTYPHBIX TpaguLnAN u LIEHHOCTEN
MHOT'OHAaLlMOHAJIBHOTO  POCCUIMCKOIO TOCYJapCTBa, BKIIOYECHHBIH B
0O0I11eCTBEHHbIC HHUIIMATUBBI, HAIPABJICHHBIE HA UX COXPAHEHHUE

JIP 8

Co3Hatomuii  LEHHOCTh  JKM3HM, 3/0pOBbSI U  0E30MacHOCTH.
CoOmoaromuii ¥ MPOIMAraHgupYyOIMMA  30pOBBIA  00pa3  KU3HU
(3m0poBOE MHUTaHKE, COOMIOACHUE TUTUEHBI, PEXKUM 3aHITHA U OTIIBIXA,
du3ndeckass  aKTUBHOCTH), JIEMOHCTPUPYIOIIMK  CTpEMJICHHE K
(GU3HYECKOMY COBEPIICHCTBOBaHWIO. [IposBisiomuii co3HaTenpHOE U
000OCHOBAaHHOE  HEMpPHITHE  BPEIHBIX TPUBBIYEK W  OMACHBIX
HAKJIOHHOCTeH (KypeHHe, YHOTpeOJieHHe aJKOrojs, HapKOTHKOB,
TICUXOAKTHUBHBIX BEIECTB, a3apTHBIX UTD, JTIOOBIX (hOPM 3aBHCHUMOCTEH ),
JIECTPYKTUBHOTO TOBEJICHHUS B OOLIecTBE, B TOM 4YHCIE B LU(DPOBOI
cpene

JIP 9

bepexnuBo oTHOCAImMICS K IPUPOJHOMY HACIEIUIO CTpaHbl U MHpa,
HOPOSBISAIOMUN  CPOPMUPOBAHHOCTD HKOJIOTMYECKOM KYJIBTYpPHl Ha
OCHOBE IIOHMMaHHS BJIMSHHUS COLUAIBHBIX, JKOHOMUYECKHUX U
1pohecCHOHATLHO-TTPOU3BOJICTBEHHBIX MPOILECCOB HAa OKPYKAIOUIYIO

JIP 10




cpeny. Brlpaxaromuid AeATENIbHOE HENPUITHE NEUCTBUM, MPUHOCSIINX
Bpel MpUpOJE, PACIO3HAOIIMNA OMAacHOCTH  cpelbl  OOWTaHuf,
MPEAYNPEKAAOIINN  PUCKOBAHHOE IIOBEICHUE APYTMX TpakaaH,
HOMYJSIPU3UPYIOMIUNA  CHOCOOBI COXpaHEHHs] MaMSATHUKOB TMPUPOIbI
CTpaHbl, pPEruoHa, TEPPUTOPUMU, IIOCEJICHMS, BKJIIOUYECHHBIM B
00lIeCTBEHHbIE HHUIIMATUBEI, HAlIPaBJICHHbIE HAa 3a00TY O HUX

[IposiBrsitomnil yBa)X€HUE K ACTETHUUECKUM IIEHHOCTSM, 00JaJaroImuii
OCHOBAMM JCTETHYECKOM KyJIbTYypbl. KpUTHUECKM OLIEHUBAIONIUN U
JIEATENIbHO MPOSIBISAIONIMN MOHUMAaHUE SMOLMOHAIBHOIO BO3JCHCTBUS
HCKYCCTBA, €ro BIUSHHUS HA JYIIEBHOE COCTOSHUE U MOBEACHUE JIFOICH.
bepexxnuBo oTHOCSIIMICS K KyJIbType Kak CPEJACTBY KOMMYHUKAIUU U
CaMOBBIp@&KEHUS B OOIECTBE, BBIPAKAIOIIUN COMPUYACTHOCTh K
HPaBCTBEHHBIM HOpPMaM, TPaJULMSIM B UCKyccTBe. OpUEHTHPOBAHHBIN
Ha COOCTBEHHOE CaMOBBIpDA)KEHHE B pa3HbIX BHJIAX HCKYCCTBA,
XYOKECTBEHHOM TBOPYECTBE C YYETOM POCCUHCKUX TPAJAULHOHHBIX
JyXOBHO-HPABCTBEHHBIX IIEHHOCTEH, 3CTETUYECKOM O00yCTpoOiCTBE
coOcTBeHHOr0o ObITa. Pazmensionmii EHHOCTH OTEYECTBEHHOTO U
MHPOBOI0 XYyI0KECTBEHHOI'O HACJIEIWs, POJIM HAPOJIHBIX TPaJULMN U
HapoOJHOIO TBOPYECTBA B MHCKYCCTBE. BbIpakaromuil LEHHOCTHOE
OTHOILIEHHE K TEXHUYECKON U NPOMBIIUIEHHON ICTETUKE

JIP 11

[IpyHUMarOMMT  POCCUMCKUE TPAJAULHUOHHBIE CEMEHHBIE LIEHHOCTH.
OpUEeHTUPOBAaHHBIA Ha CO3[aHHE€ YCTOMYMBOM MHOTOJETHOW CEMBH,
MOHMMaHHe Opaka KakK COK3a MYXYHMHBI M JKEHIIMHBI JJIS CO3JIaHus
CEMBbHU, POXKICHUS M BOCIHMTAHMS JI€TEH, HENPUATHS HACWIHS B CEMBE,
yX0Jla OT POAMUTEIBCKOM OTBETCTBEHHOCTH, OTKAa3a OT OTHOLIEHUW CO
CBOMMH JIETbMU U UX (DMHAHCOBOT'O COJIEPKaHUs

JIP 12

JINYHOCTHBIE pe3yabTaThl

peaju3alnuu NPporpaMMbl BOCIIUTAHNS, ONIpe/ie/ieHHbIe 0TPac/ieBLIMU TPeOOBaHNUSAMH

K J1€¢JIOBBIM Ka4YeCTBaM JINYHOCTH

Cobmoatonuii B cBoeil MpodecCHOHANBHON NESTEIbHOCTH ITHYECKUE
NOPUHIAOBL ~ YEeCTHOCTH,  HE3aBUCHMOCTH,  NPO(ECCHOHATHHOTO
CKCNTULM3MA, IMPOTUBOACHCTBUA  KOPPYILUUU U  IKCTPEMU3MY,
00JIaIafoIMi  CUCTEMHBIM MBIIIJICHHEM W yYMEHHEM [PHHUMATh
PCIICHUC B YCJIOBUAX pUCKA U HCONNPCACICHHOCTHU

JIP 13

['OTOBBIII COOTBETCTBOBATH OXHUAAHHUAM pabOTOMATENCH: TPOEKTHO-
MBICTISIIHH, () (HEKTHBHO B3aMMOJICHCTBYIONINI C YICHAMH KOMAaHJbI U
COTPYIHHYAIOIINNA C JPYTMMHU JIOJIbMH, OCO3HAHHO BBIMOJHSIIOIINANA
npodeccuoHaNbHbIE TpPEOOBaHWs, OTBETCTBCHHBIH, MyHKTYaIbHBIH,
JTUCHUTTMHAPOBAHHBIA, TPYAOTIOOWMBBIA, KPUTHYECKH  MBICIISIIIIHAH,
HallCJICHHBIN Ha JOCTHKEHUE MOCTaBJICHHBIX HeJei;
JTEMOHCTPHUPYIONTUH TPOPECCHOHATBHYIO KU3HECTOMKOCTh

JIP 14

OTKpBITBIﬁ K TCKYIIUM U NCPCICKTHUBHBIM U3MCHCHHUAM B MUPC Tpylda U
npodeccuit

JIP 15

JInyHOCTHBIE Pe3yJIbTAThI

peanqusanu NporpaMmmMbl BOCIUTAHUSA, OIIPEACTCHHBIC KIIOYCBbIMHA paﬁoTouaTeJmMn

(mpu HAITMYWN)

HemoHcTpupyomuii  npodeccHoHaIbHbIE ~ yMEHUS M HaBBIKH,
MPOSIBIICHUE YIKOHOMHYECKOW ¥ (PMHAHCOBOM KYJIBTYPhI, SKOHOMUYECKON
TpaMOTHOCTHU; BO3MOXHOCTH pCaIn3alun CO6CTB€HHBIX KHN3HCHHBIX
IUIAHOB; OTHOIIEHHWE K MPOPECCHOHANbHON JIEATENbHOCTH  Kak
BO3MOXHOCTH ydacTusa B pCHIICHUN JIMYHBIX, O6H.I€CTB€HHBIX,
TOCYJAPCTBEHHBIX,  OOIIEHAMOHANBHBIX  mpoOaeM;  CrocoOHBIH

JIP 16




IOPOAYKTUBHO M JOOPOCOBECTHO TPYIOUTHCA, M peaju30BaTh CBOU
JUYHOCTHBI  TOTEHHMal B  NPO(ECCHOHANIBHOM  eATEIbHOCTH.
CaMocCTOATENbHBIH U OTBETCTBEHHBI B NPUHATUU PEUIEHUH BO BCEX
chepax CBOEH NEeATEITLHOCTH.

MoTuBUpOBaHHBI K camM000pa3oBaHWI0 U pa3BuTHIO. [Ipu3Harommii
LICHHOCTh 00pa30BaHUs, OPUEHTUPYIOIIUICI B M3MEHSIOMEMCS PhIHKE
Tpyaa, wu30eramomuil 0e3pabOTULBL,  YIPABISAIOUIMA  COOCTBEHHBIM
NpoeCCHOHAIBHBIM ~ Pa3BUTHEM;  pe(PICKCMBHO  OILICHHBAIONIUN
COOCTBEHHBI KM3HEHHBIA OIBIT, KPUTEPUU JIMYHOH YCIICIIHOCTH.
['oToBBIl K mpodecCHOHATBPHOW KOHKYPEHIIMM W KOHCTPYKTHBHOM
peakuuy Ha KPUTHKY, COXPAHSIOIIMM IICUXOJOTHYECKYIO0 YCTONYMBOCTD
B CUTYaTHUBHO CJIOXKHBIX WJIM CTPEMHUTEIIBHO MEHSIOIIUXCS CUTyalMsX.
I'mOko pearupyromuii Ha TOSBICHHE HOBBIX (OPM TPYAOBOM
JESITCIIBHOCTH, TOTOBBIM K HX OCBOEHHUIO.

JIP 17

[MposiBrsifomuil  KynbTypy mOTpeONeHuss WHGOpMaNuU, yMEHHE U
HaBBIKH MTOJIb30BAHUS KOMIBIOTEPHOM TEXHHUKOMN u
CHeLHaTU3UPOBAHHBIMU nporpaMmmamu; HaBBIKH otbopa u
KPUTHYECKOTO aHanu3a WHGOpPMAIuU, YMEHHE OPHUEHTHPOBATHCA B
UH(OPMALIMOHHOM ITPOCTPAHCTBE (B TOM YHCIIE B CETEBOM)

JIP 18

JInyHOCTHBIE Pe3yJIbTAThI

peanqu3sanu NporpamMmmMbl BOCIUTAHUSA, OIIPEACTCHHBIC Cyﬁ'beKTalel

00pa3oBaTejIbLHOI0 npoiecca (Mpy HaJTUIHIH)

[IposiBrsiromni CO3HATENHHOE OTHOIICHHE K TPYIY; T0OPOCOBECTHOCTH
U OTBETCTBEHHOCTh 3a  pe3ylbTaT  y4yeOHOW  JIeATeNbHOCTH;
JIEMOHCTPUPYIOLIHI HMHTEPEC K Oynymei npodeccuu;
JEMOHCTPUPYIOIINIA HaBBIKM 3J0pPOBOrO 00pa3a >KU3HU U BBICOKUMN
YPOBEHB KYJIBTYPHI 3T0POBbsI 00YUIAIOIIUXCS

JIP 19

[TposiBRsItOIUE MUPOBO33PEHUYCCKUE YCTAHOBKH HA OTCYTCTBHE (haKTOB
NPOSIBIICHUS  HJCOJIOTMH  TEPpOpU3Ma W IKCTPEMHU3Ma  Cpelu
00ydJaronmmxcs

JIP 20

JIeMOHCTpUPYIOLUI UHTEPEC K YYACTUIO U IIPOBEICHUIO MEPOIPUATHN
KyJbTYpHO-CIIOPTUBHOM  HANPaBICHHOCTH (KOHLEPTHI, KOHKYPCHI,
COpPEBHOBaHMsI, (DeCTHBAIIN, SKCKYPCHH, BHICTABKH U T.1I.)

JIP 21
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2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM NTMCHUILIMHBI U BU/bI Y4eOHO# padoThl (ouHasi popma 00yueHus1)

Buj yueOHoi1 padoThl O0bem
4yacos
n . 38
O06BEM 00pa3oBaTenbHOI MPOrpaMMbl
36
YyeOHast Harpy3Ka BO B3aUMOJICHCTBHHU C TIPETIOAaBaTEIIeM
B TOM YHUCIJIE:
22
JCKIUH, YPOKH
MPAKTUYECKHUE 3aHITUS 12
* 2
KOHCYJIbTallu1
2
CamocrosiTenpHas paboTta oOydaromierocs (Bcero)

**[IpomexxyTouHas arrectanus B opme AudpepeHIPOBAHHOIO 3a4eTa

*KoHcynpranuu A 00yYaromuxcsl MPeIyCMOTPCHBI M3 BPEMCHH, OTBOJMMOIO Ha W3YYCHHE NUCHUILIMHBI U U3
0o0beMa BPEMEHH, BBIICJICHHOTO Ha IPOMEXKYTOUYHYIO aTTecTaimioo. DOpMbl MPOBEICHHS KOHCYJIBTAIUMA
(TpynmoBeie, MHAMBHUIYalIbHBIC, TMCHMEHHEIC, YCTHBIC). PacmpeneneHue 4acoB KOHCYJIBTAIIMHA OCYIIECTBISICTCS C
Y4ETOM HOMEHKJIATYPbI TUCHHUILIHH, MEKAUCIIMIUIMHAPHBIX KyPCOB, MPOGECCHOHATBHBIX MOYJIEH, BHIHOCUMbIX Ha
MPOMEXYTOYHYIO aTTECTALUIO.

**O0beM JacoB, MPEIyCMOTPEHHBIN Ha MTPOBEIEHUE MTPOMEKYTOTHOHN aTTECTAINH, BKIIFOYAET Yachl Ha TIPOBEACHHE
9K3aMEHOB, KOHCYJbTAlMi, MNOATOTOBKY. OK3aMEHbl MPOBOISATCS B MEPUOJ OK3aMEHALMOHHBIX CECCHIA,
YCTaHOBIICHHBIX TpaduKkoM y4eOHOro mpoiecca, B JieHb, OCBOOOXIEHHBIH OT JPYrHMX BHUJIOB 3aHSATHA.
IIpomexyTouHas arrecrauusi B popme audepeHInpOBaHHOIO 3a4eTa IPOBOIUTCS 33 CYET YacOB, OTBEIACHHBIX Ha
OCBOCHHE JIUCITUILTUHEI
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2.2. TemaTnuyeckuii IUVIaH U cOAepKaHUe Y4eOHOM TUCHUILINHBI (04Hasi popma o0yueHust)

Konabl
KOMIIETEHIIUHN U
Oﬁ’beM Oﬁ’beM JINYHOCTHBIX
HaumenoBanue Cojepskanue y4eOHOro MaTepHa/ia u JOpMbl OPraHU3aUH TEOPETHYECKOr | MPAKTHYECKHX q)ﬁeii]:]);:;?;,m
pa3aesaoB U TeM AeSITeJIbHOCTH 00y4aroIuxcs 0 00yuenusi B 3aHsATHI B pKOTl:)p],IX
1acax Tacax Crocoo0cTByeT
IJIEMEHT
NPOrpaMMbl
1 2 3 4 5
Tema 1. Conep:kanue y4e0OHOIro MaTepuasa
BBenenue. 2
JIOKYMEHT H 3HaueHWe M COfEepKaHME  JUCHUIUIMHEL  «JlOKyMEHTAllMOHHOE 85 05901(1_&5 L
cucTeMa obecriedyeHrne  ympaBieHus». [loOHATHE TEPMUHOB  <«IOKYMEHT, TP 1-21 o
JIOKYMEHTALH «I0KyMEHTUPOBAHHEN, «IOKYMEHTaLHOHHOE obecrieyeHue 2
ynpaBieHuss». YHuUPUKALUS U CTaHAAPTU3ALUM  yIPaBIEHYECKUX
JIOKyMEHTOB.
Tema 2. Coaeprxanue yueOHOro MaTepuaa 4
Opranusanuonno- | OpraHu3alliOHHBIE JOKYMEHTHI — YCTaB, y4peauTelbHBIE JOr0BOD, OK 01-OK 05.
pacnopsiiuTebHbIe | 0JI0XKeHHe. PacnopaauTenbHble JOKYMEHThI — IPHKA3, PACHOpsKEHHE, 2 OK )(;% 1H§1 LL
JIOKYMEHTbI yKa3aHue, IOCTAHOBICHHE, PENIEHUE, HHCTPYKIHMS, TPOTOKOJL )
CripaBoyHO-MH()OPMAI[MOHHBIE  JOKYMEHTBI:  CIIy:KeOHas — 3arucka, OK 01-OK 05.
0OBSACHHUTENbHAS 3AIMCKa, aKT, CIIPABKa, CIIy)KeOHBIE TUChMA. 2 OK )(;% 11__[;(11'1;
B ToM 4nciie, NpAKTHYECKHUX 3aHATHH 2
IpakTuueckoe 3anaTne. CocrapieHue U 0pOPMICHUE PACTIOPIKEHUS OK 01-OK 05.
2 OK 09;IIK 1.1;
JIP 1-21
Tema 3. Coaeprxanue y4eOHOro MaTepuaa 4
Kaaposas JIOKyMEHTHPOBAaHHE  TPYAOBBIX  HpaBooTHomeHuid. CocTaB U OK 01-OK 05.
JIOKYMEHTANUs 0co6eHHOCTH 0(OPMIIEHHUS JOKYMEHTOB MO IMYHOMY COCTABY. 2 OK )(;% 1H§1 L
KoMIutekToBanue Tu4aHoro aena. Asroouorpadus. Pestome. 3assinenune OK 01-OK 05.
o npueme Ha pabory. [IpuKa3sl 10 IMYHOMY COCTaBY. 2 OK ﬁ% 11__[;(11‘1;
B ToM 4nciie, NPAKTHYECKHUX 3aHATHH 8
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IIpakTuuyeckoe 3ansite. OdopmieHHe NPUKA30B MO JTHUYHOMY

OK 01-OK 05.

OK 09; IIK 1.1;
COCTaBYy. 2 P 101
IpakTuueckoe 3amsitue. OQopMmileHHE CHOpPABOK, JOKIAIHOW U ; Oglg 109011%}(251 N
CITy>KeOHOI 3aIMCKH, aKTa. il
IpakTuueckoe 3ausitue. OPopMIIEHHE TPYIOBOTO J0r0BOPA, NPUKA3a OK 01-OK 05.
0 TpueMe Ha paboTy, ohOpMIICHNE TPYIOBOH KHIKKH. 3 OK ﬁ% 11__[;(11‘1;
Tema 4. Conep:kaHue y4eOHOI0 MaTepuasa 4
JloroBopHo- [ToHsTHsA 10roBOpa. Buibl 10roBOpoB. OK 01-OK 05.
npaBoBasi 2 OK 09; TIK 1.1;
JIP 1-21
JOKyMEHTAIHH [IpaBuia odopMIIEHHs MPETEH3UOHHBIX MHceM. POPMYJISIp UCKOBOTO OK 01-OK 05.
3aABJICHNS, TPEOOBAHMS K ero 0QOPMICHHIO 2 OK ﬁ% 11__[;(11‘1;
- OK 01-OK 05.
IIpakTuyeckoe 3ansaTue. OhopmiieHHE TOTOBOPA KYIUIA-TTPOIaKN 5 OK 09: TIK L.1:
JIP 1-21
Tema S. Coaeprxanue yueOHOro MaTepuaa 4
IousiTue CoctaB u yder oObeMa JOKyMEHTOO00OpOTa  HpEANPUSATHIA. OK 01-OK 05.
AOKYMeHT0000poTa, | Opranu3anuss pabOTBl ¢ BXOJAIICH, HUCXOASMIEH U BHYTPEHHEH 2 OK ﬁ% IH ;(1 L1
perucTpanus JIOKYMEHTAIIUH. )
JIOKYMEHTOB Basbl JaHHBIX JUIi XPaHEHUs JOKyMEHTOB. PaGora ¢ 3ampocamu. OK 01-OK 05.
Pa6oTa ¢ 3JIeKTPOHHBIMH JOKYMEHTaMH. 2 OK ﬁ% 11__[;(11‘1;
Tema 6. Conep:kanue y4eOHOTr0 MaTepuasa 4
Opranuzanus Homenknarypa pen. WHIUBHIyandbHBIE, CBOJHBIE, NPUMEPHBIE U OK 01-OK 05.
0IepPATHBHOIO TUTIOBBIE HOMEHKJIATYPHI el 2 OK ﬁ% 1H§1 L1
APXMBHOTO [ToAroToBKa M HOPANOK Iepefadd Oel B apXUB. 3aKOHOAATEbHBIE OK 01-OK 05.
XPaHCHHs aKThl W HOPMATUBHO-METOAMYECKUE JOKYMEHTHI [0 apXUBHOMY 2 OK 09 IIK 1.1;
OKYMEHTOB JIP 121
XPaHEHMIO JTOKYMEHTOB.
Hroro 22 12
CamocrosiTesbHasi padora 2
JAnddepeHnupoBaHHbIH 3a4eT 2
Bcero: 38
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3. YCJIOBUSA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. TpeboBaHMsA K MUHHMAJIBHOMY MaTEePHAJbHO-TEXHHYECKOMY 00ecnedeHHI0

VYuebnast aymutopuss (KaOWHET JOKYMEHTAIIMOHHOTO OOECIICUEHUs YyMpaBICHUS) IS
IPOBEICHUS 3aHATHH BCEX BUIOB, IMPEIYCMOTPEHHBIX 00pa30BaTENbHOW MPOrpaMMOi, B TOM
YHCIIe TPYNIOBBIX U WHAWBUAYAJIBHBIX KOHCYNBTAIMH, TEKYIIET0 KOHTPOJS U IMPOMEXKYTOUHOH
aTTeCTalluM, OCHAIIEHHAs OOOpYyJOBaHMEM, TEXHMYECKUMHM CpEICTBAaMH OOY4YeHUS U
MaTepuallaMH, YIUTHIBAIOIINME TPEOOBaHMS MEXTyHAPOTHBIX CTaHIapTOB.
Crienmanu3upoBaHHas MeOenb: KOMIUIEKT ydyeOHOW wmeOenu (CTOJ, CTY/d) MO KOJHYECTBY
00yJaroMXCst; KOMIUIEKT MEOEIIH IS TIPETIoIaBaTelst; MapKepHast JOCKa.

TexHuueckue cpeicTBa 00yUeHUs:

KOMITBIOTEp B cOOpe JUIs MperogaBaTelis; KOMITBIOTEPHI B cOope sl 00ydJaromuxcsl; HayIIHUKHY;
TEJIEBU30P.

[lepeueHp JHIICH3MOHHOTO MPOTPAMMHOTO OOECIICUYEHHs, B TOM YHCJIE OTEYECTBEHHOTO
IPOM3BOJICTBA:

Windows Server 2016, Windows 10, Microsoft Office, KoncynprantIlntoc, Cuctema 'APAHT,
Kaspersky Endpoint Security, 1C: Ilpeanpusitue 8. Jlokymentoo6opor KOPIIL.

KommpioTepHass TeXHHKa ¢ TMOAKIIOYEHUEM K ceTh «/HTepHeT» M IOCTYNOM B 3JEKTPOHHYIO
UH(POPMaLMOHHO-00pa3oBaTenbHyo cpeny MMY.

bubnmnoreka (YMTaIbHBIN 3271, MOMEIICHUE I CAMOCTOSITENILHON pabOThI 00YJAIOIIHUXCS).
Crnernuanu3upoBaHHasi MeOECIIb:

KOMIUIEKT y4eOHOI MeOenu, B T.4. aanTUBHbIE MapThl Juist aul ¢ OB3 u nHBaIMI0B.
TexHuueckue cpeacTBa 00ydeHUs:

KOMITBIOTEPHI B cOope; TeneBu3op Sharp; OecnpoBoanas kinaBuatypa Clevy ¢ GOIbIIMMEU SPKO
OKpAallleHHbIMU KHOMKAMH U pa3fesuTeNIeM Ul JIUI C HApYLIIEHUSIMU OIOPHO-ABUTAaTEIHHOIO
amrmapara; poJuiep, 3aMEHSIONIMNA KOMIBIOTEPHYIO MBIIIb, JJS JIMI C HApYLUICHUSIMHU OIOPHO-
JBUTATEIILHOTO amrmapaTa; BUICOYBEIMYUTENb 3JCKTPOHHBIM pPYYHOM, MO3BOJSIOUIUI 4HUTATh
CJIa0OBUISIIUM JIIOJIIM  TUIOCKOTIEYAaTHBIM TEKCT Ha MOHHUTOpE (dKpaHE) C BO3MOKHOCTBIO
YBEJIUYCHUS TEKCTA; MOpPTaTUBHBIN nucruied bpaitns Focus 14 Blue, Bkirowaronuii To4edHyto
KJIaBHATypy, BO3MOXKHOCTh noakmoueHus k I1K; knaBuarypa co mpudrtom bpaiins; HaymHuky;
KOJIOHKH.

[lepeyeHb JHMIIEH3MOHHOTO TPOTPAMMHOIO OOECIECYEHHsS, B TOM YHCJIE OTEYECTBEHHOTO
IIPOU3BOJICTBA!

Windows 10, Microsoft Office, Koncynsrantllmoc, Cucrema 'APAHT, Kaspersky Endpoint
Security.

KomnbroTepHast TeXHHKa C MOJAKIIOYEHHEM K ceTu «VHTepHEeT» M JOCTYNOM B AJIEKTPOHHYIO
nH(}pOpMaIMOHHO-00pa3oBaTENbHYIO cpey MMY.

[TomereHune a1t CaMOCTOSATENHHOM pabOThl 00YJArOIITUXCSI.

Criernanu3upoBaHHast MeOeb:

KOMIUIEKT y4eOHON MeOenu (CTO, CTYyJ) MO KOJIMYECTBY O0YJArOIINXCsl; KOMIUICKT MeOeIu st
MperoaaBaTens; MapKepHas JocKa.

TexHUYeCKHe cpeicTBA O0YUCHUS:

KOMITbIOTEp B cOOpe /s IpenojaBaTesis; KOMIBIOTEpHl B cOope A 00ydyaromuxcsi; KOJIOHKH;
IIPOEKTOP, IKPaH.

[lepeyeHb JHMIIEH3MOHHOTO TPOTPAMMHOIO OOECIEYEHHs, B TOM YHCJIE OTEYECTBEHHOTO
IPOM3BOJICTBA!

Windows Server 2016, Windows 10, Microsoft Office, KoncynbrantlIntoc, Cucrema TAPAHT,
Kaspersky Endpoint Security.

KowMmmbroTepHas TeXHUKA ¢ MOJIKIIOYEHHEM K ceTH «HTepHeT» W JAOCTYNOM B DJIEKTPOHHYIO
nH(pOpMaIMOHHO-00pa3oBaTeNbHYIO cpey MMY.

14




3.2. UudopmanunonHoe odecrnevyeHne 00y4eHus

OcHoBHas JInTEepaTypa:

1.

Koncturymus  Poccumiickoit  ®eneparuu  (mpuHSATA  BCEHAPOJHBIM  T'OJIOCOBAaHUEM
12.12.1993) (c yueToM nompaBok, BHECEHHBIX 3akoHaMu P® o nmonpaskax k Konctutynun
P® or 30.12.2008 N 6-®K3, or 30.12.2008 N 7-®K3, or 05.02.2014 N 2-OK3, or
21.07.2014 N 11-®K3) [Onexrtponnslii pecype| : Koncynprant mimroc. — Pexxum pocryna:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW:n=2875

I'paxnanckuii konexkc Poccuiickoit @enepanun (dacts nepsasd) ot 30.11.1994 N 51-03
(pen. ot 23.05.2016) [Dnextponnsiii pecypc] : KoncynpTanT mitoc. — Pexxum nmocryma:
"I'paxxnanckuiit koneke Poccuiickoit denepanuu (yacth nepsas)" ot 30.11.1994 N 51-03
(pen. ot 25.02.2022) (c u3M. U jom., BcTym. B cuay ¢ 01.09.2022) - KoncyabTrantlloioc
(consultant.ru)

I'paxxnanckuii kogexe Poccuiickoit denepanuu (dactp BTopas) ot 26.01.1996 N 14-D3
(pen. ot 23.05.2016) [Dnextponnsiit pecypc] : KoncynpranTt miatoc. — Pexxum nocryma:
"I'paxnanckuii koneke Poccuiickoit denepanuu (dacte Bropas)" ot 26.01.1996 N 14-®3
(pen. or 01.07.2021, ¢ uzm. ot 08.07.2021) (c u3M. 1 jon., BcTym. B cuiay ¢ 01.01.2022) -
Koncynprantllitoc (consultant.ru)

I'paxxnanckuii xonexc Poccuiickoit @eneparuu (yactb Tpethst) oT 26.11.2001 N 146-D3
(pen. ot 09.03.2016) [DnexTponnsiii pecypc] : KoncynpTanT mitoc. — Pexxum nmocryma:
"I'paxknanckuii konekc Poccuiickoit @eneparnu (yacth Tpeths)" oT 26.11.2001 N 146-P3
(pen. ot 01.07.2021) - KoncynpranTllntoc (consultant.ru)

I'paxnanckuii konekc Poccniickoii denepanun (dacts yerBeptast) ot 18.12.2006 N 230-
@3 (pen. ot 28.11.2015, ¢ uzm. ot 30.12.2015) (c u3m. u mom., BcTyi. B crury ¢ 01.01.2016)
[OnextpoHHbIil pecype] : KoncynpTanT mumoc. — Pexxum gocryna: "['paxaaHckuil Koiekc
Poccuiickoit @eneparuu (yactb yerBeptas)" ot 18.12.2006 N 230-P3 (pexn. ot 07.10.2022)
- Koncynprantllnroc (consultant.ru)

Konekc Poccuiickoit @eneparniuu 00 afMUHUCTPATUBHBIX TTpaBoHapymeHusx ot 30.12.2001
N 195-®3 (pen. ot 23.06.2016) (c u3m. u nom., Bctym. B cuity ¢ 04.07.2016) [ DnekTpoHHBI
pecypc]: Koncynprant mmoc. — Pexxum gocryna: "Komekc Poccuiickoit denepanun 00
aAMUHUCTPATUBHBIX npaBoHapymeHusx" ot 30.12.2001 N 195-®3 (pexn. ot 20.10.2022) -
Koncynprantllioc (consultant.ru)

[yBanosa, H. H. JlokymMeHTanmoHHOe o0ecrieyeHne YIPaBICHUS | YICOHUK U MPAKTUKYM
st cpenHero npodeccronanbHoro oo6pasoanus / H. H. lllyBamoBa. — 2-¢ wu3m. —
MockBa :  WzmarensctBo  FOpaiit, 2022.—  265c.—  (IIpodeccuonanpHoe
obpazoBanmne). — ISBN 978-5-534-00088-7. — Texkcr : anekTpoHHbIi // OOpa3oBaTenbHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489985

JHoponuna, JI. A. JlokyMeHTallMOHHOE OOeCIeYeHNE yIPaBICHUS ;| YICOHUK U TPAKTUKYM
s cpenHero npodeccronanbHoro odpasosanus / JI. A. loponuna, B. C. Uputukosa. —
MockBa :  WUzmarensctBo  [Opaiitr,  2022. — 233 c.—  (Ilpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-05783-6. — Texkcr : anekrponusiii / O6pazoBaTenbHast
mnatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/492618

JonoaHuTebHAS IUTEPATypa

1.

Kopuees, 1. K. [lokymeHTanmoHHoe oOecrieyeHne YIpaBlIeHHs : yYeOHUK U MPAKTUKYM
st cpeaHero  mpodeccuonanbHoro obpasoBanus /  U. K. Kopuee, A. B. Ilmenko,
B. A. MamypreB. — 2-e u3n., nepepab. u jgom. — MockBa : W3parensctBo FOpaiir,
2022. — 384 ¢. — (Ilpodeccuonansuoe obpazoanue). — ISBN 978-5-534-05022-6. —
Texkcr : osnextpoHHbli // OOpa3oBarenbHas matdopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/492541

Kyszneno, U. H. JlokymeHTannoHHOE obOecriedeHue ymnpaBieHus. J[oKyMeHTO00O0pOT u
JENIONPOU3BOJCTBO : YYEOHMK M MPaKTUKyM [UIsl CpelHero mnpodeccnoHalIbHOTO
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obpazoBanms / U. H. Ky3nernoB. — 3-e usn., nmepepad. u gon. — Mocksa : U3parenbcTBo
KOpaiit, 2022. — 462 c.— (IIpodeccuonansuoe obpaszoBanue). — ISBN 978-5-534-
04604-5. — Texkcr : snextponHsid // OOpa3oBatenpHas miatdopma IOpait [caliT]. —
URL: https://urait.ru/bcode/490168

3. KazakeBuu, T. A. JlokymMeHTaIIMOHHOE OOECIICUCHHUE YIIPABICHUS : yUSOHUK U MTPAKTUKYM
s cpeanero npodeccuonanbHoro odpasosanus / T. A. Kazakesuy, A. . Tkanny. — 2-¢

u3n., wucnp. u gon.— MockBa: HMzmarensctBo IOpaiit, 2022.— 177c¢c.—
(ITpoeccronanbnoe  obpazoBanme). —  ISBN 978-5-534-06291-5. —  Teker
anekTpoHHeld  //  OOpasoBarenbHass  tuiatrgopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/491677

HuTepHer — pecypcebi:

1. OdunmaneHblii WHTEPHET-TIOPTAT TPAaBOBOM HWHGOpMAIMKA [DNEKTPOHHBIA  pecypc|
l'ocynapcTBenHast cucteMa npaBoBoi nHpopManuu. — Pexxum nocryma: http://pravo.gov.ru

2. @enepanbHasi ciy)kOa MO HaA30py B cdepe 3aluThl NpaB MOTpeOUTENCH W OJIAaromoIydrs
yenoBeka [DnekTpoHHbId pecype] @ Odunmaneubiii caiit PocnotpeOHam3opa. — Pexum
noctyna: http://www.rospotrebnadzor.ru

3. OO6mepoccuiickast ceTh MyOIMYHBIX IIEHTPOB MTPABOBOM MH(pOPMAIMHK [ DINEeKTPOHHBIH pecypc] :
Odwurmansabii cait [T, — Pexum noctyna: http:// www.pcpi.ru/manage/page/

3.3. Peanu3zanusi 3;1eMeHTOB NPAKTHYECKOH MOATOTOBKH

[MpakTUdeckas MOATOTOBKA TPU peaH3allid YYCOHBIX MPEIMETOB, KypCOB, TUCIHILIHNH
(Monmynei) opraHuszyercs IIyTeM MpOBEACHUS TNPAKTUUYECKUX 3aHATUH, MNPAKTUKYMOB,
7abopaTOpHBIX  pabOT W MHBIX  AHAJOTUYHBIX  BUJOB  Y4eOHOM  JEATEIBHOCTH,
IpeIyCMaTpUBAIOIINX yJacTHE OOYYaIOLIMXCS B BBIMOJHEHUH OTICIBHBIX JIEMEHTOB padoT,
CBSI3aHHBIX ¢ OynyIiei mpodeccuoHaIbHOM AeSITEIIBHOCTHIO.

[IpakTHyeckast MOATOTOBKA MOXKET BKIIOYATh B c€OsS OTIENbHBIC 3aHATHUS JIGKIIMOHHOTO
THIA, KOTOpbIE TIPEAyCMaTpUBAIOT TepeAady y4yeOHOW wuHGOpMAIuu  00y4JaromuMcs,
HEOOXOAMMOW  JUIS  TOCTEAYIOIIEro  BBIMOJHEHUS  paboOT, CBS3aHHBIX C  Oya;ymien
poeCCHOHATLHOMN e TEITLHOCTBIO.

3.4.BocnuraTesibHAs COCTABJISIOLIAS IPOTPAMMBbI
BocnuratensHas cucremMa B YHUBEPCUTETE HampaBieHa Ha (OPMHPOBAHHE M PA3BUTHE
UHTEJUICKTYaJIbHOM, KYJIbTYpHOH, TBOPYECKOH, HPABCTBEHHOW JUYHOCTH OOY4YaloLIerocs,
OyIyIIEero CIenraiucTa, COUYETaIIero B cede mpodeccHoHanbHbIe 3HAaHUS U YMEHHSI, BBICOKHE
MOpaJibHble ¥ TMAaTPHOTHYECKHE KauyecTBa, OOJAJAaloIIero MpaBOBOM M KOMMYHHUKATHBHOM
KYJbTYpOil, aKTUBHOW IPakIaHCKOM MO3ULIUEH.
Vuebnas gucnumaumaa OIL 06 JlokymeHTaloHHOE oOOecreyeHHe YHpaBICHUs
CIOCOOCTBYET Pa3BUTHIO JUYHOCTHBIX pe3yiabTaToB JIP 1-21 B coorBercTBUU ¢ [Iporpammoit
BOCIIUTAHMSI 00YUYaIOMIUXCSL.

3.5. [IpuMeHeHHe JJIEKTPOHHOIO OOy4YeHMs W JUCTAHIHOHHBIX 00pa30BaTeJbHBIX

TEXHOJIOTHH

[Ipu peanuzamum 0OpazoBaTeIbLHON MpPOTrpaMMbl O0OpazoBaTeNbHAsl OpraHU3alMs BIPaBE
MPUMEHATH 3JIeKTpoHHOEe oOydenne (D0) W TUCTAHIIMOHHBIE O0pa30BaTEIbHBIE TEXHOJOTHUU
(AOT).

[Ton  »nekTpoHHBIM  OOy4YeHHEM [OHUMAeTCs  OpraHu3anus  oOpa3oBaTelbHON
NeSITeIbHOCTH C TPUMEHEHHEM cojepxalieiics B 0a3aX [MaHHBIX M HCIOJNb3YyeMOW IpH
peanu3anuy 00pa30BaTENIBHBIX MPOrpaMM HH(OpMAIMM W O0ECHeYMBAIOIUX €€ 00paboTKy
UHPOPMALIMOHHBIX  TEXHOJOTHM, TEXHUYECKUX CpEACTB, a Takke HHPOPMALHUOHHO-
TEJIEeKOMMYHUKALMOHHBIX CEeTei, 0OecrneynBaloluX IMepeaady Mo JUHUSM CBA3M yKa3aHHOMU
uHpOpMaLlUK, B3aUMOACUCTBHE OOydYalOUIMXCA M IeJarorudyeckux pabotHukoB. Ilox
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JMCTAaHIMOHHBIMA ~ 00pA30BATENIFHBIME ~ TEXHOJOTHSIMH ~ MOHUMAIOTCS  00pa3oBaTeNbHbIC
TEXHOJIOTUM,  peaju3yeMble =~ B  OCHOBHOM C  TNpPUMEHEHHEM  HH(pOpPMAIMOHHO-
TEICKOMMYHHUKAIIMOHHBIX CETeH TPH ONOCPEJOBAaHHOM (HAa PACCTOSIHUM) B3aUMOACHCTBHUU
00y4aromuxcst ¥ MeJarorndeckux pabOTHUKOB.

3.6.0co0enHOCTH oOpraHu3anuu  o0pa3oBaTeIbHON  JAeSTeJIbLHOCTH sl JHI €
OrpaHNYeHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Anantanusi pabodeld mporpaMMbl AUCHHUILIAHBI TPOBOAMUTCS TPHU peaTu3aluu
aJanTUBHOM  00pa3oBaTeNIbHOW MporpaMMbl  (MpU  MPEIOCTABICHUH  WHIUBUIYyAJTbHON
nporpaMMbl  peabunutanuu  winu - abunutauuu  (MITPA) wunBanmpa paspaOaTbiBacTcs B
COOTBETCTBHU C €r0o TOTPEOHOCTSMH) — B IEIAX OOECIeUeHHs] TpaBa WHBAJIWIOB W JIUI C
OTPaHHYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbsI Ha TOJTy4YeHHE MPOGEeCCHOHATHLHOTO 00pa30BaHUs,
CO3aHUsI HEOOXOIUMBIX JJIs MOJYYEHHs CPEeIHEro NpoQeccCuoHaNbHOI0 00pa30BaHus YCIOBUM,
a Taxke 00ecrevYeHus JOCTHUKECHHS 00YJarOIUMUCS WHBATUIAMU U JTUIIAMH C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSI pe3yJIbTaTOB (POPMUPOBAHUS TPAKTUUECKOTO OIBITA.

Nudopmanmst 0 cHenUaNbHBIX — YCIOBHSX, CO3JAaHHBIX JUIl  OOydYaloIIuXcs ¢
OTpaHUYEHHBIMU BO3MOKHOCTSAMH 310pOBb4, pa3MelnieHa Ha caire MMY
(http://www.mi.university).

Jnst o6yuenust naBanuaoB u ymi ¢ OB3, uMmeronmx HapylieHus OMOPHO-IABUTATEIIBHOTO
anmapara 00eCHeYMBAIOTCS YCIOBHS OECHPENATCTBEHHOTO JOCTYIa B Y4YeOHBIC IMOMEINCHUS,
CTOJIOBYIO, TYyaJIeTHbIE, ApPYrue IMOMEIICHUs (HaJu4he MaHAyCOB, MOPYYHEH, pacHIMpEeHHBIX
JBEPHBIX IIPOEMOB U JIp.).

3.7.060pynoBaHue y4yeOHOro kKaOMHeTa Jis1 O0yYalOIIMXCA C Pa3IMYHBIMM BHIAMH

OrpaHUYEHHS 310POBbS

OcHamlenne KaOMHETa JOJDKHO OTBEYAaTh OCOOBIM 00pa3oBaTelIbHBIM MOTPEOHOCTSIM
00y4aroIMXCcsl MHBAIWJOB M JIUI[ C OIPAaHUYEHHBIMH BO3MOXXHOCTAMH 310poBbsi. KaOuner
JIOJDKEH OBITh OCHAIEH 000pYJOBaHHWEM M YYeOHBIMH MECTaMU C TEXHHYECKUMH CPEJICTBAMH
o0yueHust [y 00y4aroIKXCsl ¢ Pa3IMYHbIMU BUAAMU OIPAaHUYEHUI 310pOBbSL.

Kabuner, B KoTOpoM 00ydaroTcs JIMIAa C HApYILICHUEM clyXa, JOJDKEH ObITh 000pynoBaH
UHAYKIIMOHHBIMU CUCTEMAaMU (MHIYKLIMOHHBIMH NETIISAMHU).

Jnsa  cna®oBuaammx oOydarommxcs B KaOMHETe IpEeayCMaTpUBAETCS  HAIU4He
KOMIIBIOTEPHOM TEXHMKHM [UId IpPOCMOTpa y4uyeOHOM wMH(popManmuu IpU IOMOILM BHUAEO-
yBEJIUYUTENEH, UCIIONB30BaHNUE KIaBHATYPHI cO MIpUTOM bpaiiis.

Jlis oOydaromuxcsi ¢ HapylIEHHUEM OIOPHO-ABUraTeIbHOIO ammnapara KaOMHET AOJKEH
OBITH 000PYIOBaH aAANTUBHBIMU MAPTAMHU C PETYJIUPOBKOI BHICOTHI.

BeieykasaHHoe OCHallleHUE YCTaHABIMBAEeTCA B KaOMHETE MPU HAJIMYUU O0y4aroIIUXCs
[0 aJanTUPOBAHHOM O0Opa30BaTEIbLHONH HMpPOTpaMMe C yYETOM HMMEIOLIErocsl THUIA HapylIeHUH
3I0POBbBS y 00YYaIOMErocs.

[Ipu HEOOXOIUMOCTH MPEAOCTABIISAIOTCS OSCIIATHO CIEIHabHbIe YUeOHUKH U yueOHbIe
nocoOusi, uHass y4yeOHas JmurTeparypa. lmeercs BO3MOXXHOCTB MPENOCTABIECHUS YCIYT
ACCHUCTEHTa, OKa3bIBatoIiero odyyaromumcs ¢ OB3 HE0OX0IUMYI0 TEXHHUECKYIO ITOMOIIIb, B TOM
YuCcIIe YCIYT CYypIONEepPEeBOJYNKOB U TU(DIOCYPIONEPEBOJUNKOB.

3.8. ®opmMbl M MeTOAbI KOHTPOJISAA U OLIEHKH Pe3yJIbTATOB 00y4YeHUs

[Ipumensiemble Tpu peanu3anuu padbodeld nporpamMmbl (GOPMBI M METOJABI KOHTPOJIS
MPOBOJSTCS C yY€TOM OTPaHUYEHHUS 3/10pPOBbsl 00yUYaIOLIUXCS.

L[enmo TCKYIICTO KOHTPOJA ABJIACTCA CBOCBPCMCHHOC BbLIABJIICHHUC Bany,Z[HeHI/Iﬁ n
OTCTaBaHUs OOYyYaIOUIErocs C OrPaHWYEHHBIMH BO3MOXHOCTSMHU 37I0POBbSi M BHECEHHE
KOPPEKTHBOB B Y4EOHYIO JESTEIHHOCTD.
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dopma TPOMEKYTOYHOH AaTTECTAIMH YCTAaHABIMBACTCA C YYETOM WHIMBHIYAJTbHBIX
NCUXO(PHU3MUECKUX OCOOCHHOCTEH OOy4yaromMXcsi HMHBAJIUAOB W JIML C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JI0POBbsl (YCTHO, NMHUCBMEHHO Ha Oymare, IMMCBMEHHO Ha KOMIIBIOTEpE, B
¢dopme TECTUPOBAHUS U T.II.).

[Ipn nmpoBeneHNN MPOMEXYTOYHOH aTTECTAlMH OOYJYaroIEeMyCsl IIPEIOCTAaBIAETCS BpeMs
Ha TOJTOTOBKY K OTBETY, YBEJIMYEHHOE He Ooyiee YeM B TPHU paza OT yCTAHOBJICHHOTO IS
HOATOTOBKH K OTBETY 00y4aromMMcsl, HE IMEIOIINM OTPAaHUYEHHH 10 COCTOSIHUIO 370POBBSL.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOM

JANCIHUITINHBI
PesyabTaTsl 00yyeHHs Kpurtepun onenkn Metoas!
OLIEHKH

3HaHus: VYcrHbiit
OCHOBHBIE HCTOYHUKH MHQOPMAIIHU U PECYPCHI TS [IpaBmibHOCTH (TMCHMEHHBI)
pelieHus 3a1a4d odopmiteHus orpoc
CopeprkaHre aKTyaabHONW HOPMAaTUBHO-TTPABOBOM JIOKYMEHTAIVH, TectupoBanue
JIOKYMEHTAITIH MIPUMEHSEMOM B [IpoBepka
OcHoBHbIE POPMATHI JTEKTPOHHBIX JOKYMEHTOB, npodecCHOHATBHOM MPaKTHYECKUX
UCIIOJIb3YEMBIX B IOKYMEHTAIIHOHHOM 00eCTieUeHUN JeSITeTbHOCTH pabor, oleHKa
YIpaBICHHS CooTtBetcTBHUE BEIOOpa pe3yIbTaTOB
CoBpeMEeHHbIEC CPEIICTBA U ITPOrpaMMHOe obecrieueHrue | TexHosorun opopmiaeHus | Jdud.3auér
B IIpOo(heCCHOHANBHOM JIeATeNFHOCTH JIOKYMEHTOB
[IpaBwiia cocraBnenus U 0hOPMIICHHUS TPABICHYCCKUX | COBPEMEHHBIM
JIOKYMEHTOB TpeOOBaHUIM
[IpaBwita opraHn3anyu JOKyMEHTOO00pOTa U CPOKHU JIOKyMEHT0000pOTa
XpaHEHUS JIOKyMEHTOB
[lonsTHE IEPBUYHOI OYXTanTepCKON JOKYMEHTAILIH
Buytpennue OPJl, periiaMeHTHPYIOIIHE TTOPSIIOK
COCTaBJICHUSI, XpAaHCHHS U TIepeady B apXuUB
MICPBUYHBIX YYETHBIX JIOKYMEHTOB
YmMmenus: Bnanenue npaBuiiamu DKCrnepTHOE
AHanu3MpOBaTh 3a/1a4y U ONPEIENATh ATAIbl PEIICHUSI | COCTABIICHUS U HaOIOIeHNE U
CTpyKTypupOBaTh NOIyIaeMyI0 HHGOPMAIIHIO, odopmieHus OLICHKA Ha
0 OpPMIIATE PE3yIbTATHI TOUCKA JIOKYMCHTAITNH B MPaKTUYECKUX
OnpenensTs akTyaaTbHOCTh HOPMATHBHO-TTPABOBOM COOTBETCTBHH C 3aHATUSAX TIPU
JIOKYMEHTAITIH HOPMATHUBHBIMHU BBITIOJTHCHUH
OdopMIsSTh JOKYMEHTHI 10 POGECCHOHATBHOM JOKYMEHTaMH paboTHI
TEMAaTHKE B COOTBETCTBHE C HOpMATUBHOH 6a30it JJOY OreHka perneHuit
[MpumensTh cpeacTBa HHHOPMAIIMOHHBIX TEXHOJIOTHHA Odopmienne CUTYaIIIOHHBIX
JUTS pelIeHus MpoeCCHOHANBHBIX 3a/1a4 Pe3yNIbTaTOB MOKUCKA 3amaq
OdopmsTh JeHEKHBIE U KACCOBBIE JOKYMEHTHI, uHbOpMAIUH Onenka
TOTOBUTH ISl TIEPEIavyll B apXUB HaBbIky ocymiecTBieHns | pe3ylbTaToB
Opranu3oBbIBaTh JOKYMEHTOO0OPOT NPOBEPKU HEOOXOAUMOW | BBIIOTHEHHS
Paz0Ouparbcst B HOMEHKIIATYPE T JIOKYMEHTAITUH IS MPaKTHUYECKOM
OdopMIIsaTh pe3ynbTaThl MPOBEACHHBIX KOHTPOIBHBIX 3aKJIFOUYEHUS TOTOBOPOB. | paboTHI
MEpOMPUATUN ITyTEM COCTABJICHUS AKTOB M CIIPaBOK JleMoHCTpalus aHaauza nug3agaéT

coepKaHus
YIIPaBJICHISCKIX
JIOKYMEHTOB.
HaBriku B
HCIIOJIL30BaHUNU
MIPOTPaMMHOTO
obecrieucHue B
opraamnzauuu JI0Y.
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