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1. Ilepeuens

NAAHUPYEMbBIX  Pe3YIbmamos

00yuenusa no oucyuniune  (M0Oyiio),

COOMHECECHHBIX C NIIAHUPYEMBIMU pe3Y/ibmaAmMaAMU 0C60CHUA 06pa3oeameﬂbuoﬁ npozpammasl

Komnerenuust [Tnaaupyemblie pe3yabTaThl O0yUEHUS MO AUCIUILIINHE

IIK-14 3HaThb:

CrniocoOHOCTBIO - OCHOBHBIE  BHABI  JOKYMEHTOB,  PErIaMEHTHPYIOIIHUX
OCYIIIECTBIISATh OCYIIIECTBJICHUE YIPABJICHUECKON JIEATEIbHOCTH;

JOKYMEHTHPOBAHUE - METOIUKy O(OpMIICHHS YyYeTa JCHEXKHBIX CPEICTB, paboumx
XO03SIHCTBEHHBIX IJIJAHOB CUYETOB OyXTaJTepCKOro y4eTa,

OIlEpaLAH, - mpaBuia (OpMUPOBAHHMS U JOKYMEHTAJIBHOTO O(QOPMIICHHS

HPOBOJUTH yUeT
JICHEXKHBIX CPEJICTB,
pa3pabarbIBaTh
pabouuii rmuax
CUETOB
OyXrajaTepckoro
ydeTa OpraHu3ariu
U popMHpOBaTH HA
€ro OCHOBE
Oyxraiarepckue
HPOBOJIKU

OyXraJTepcKux MpOBOJIOK;

- HOpMaTHBHYyIO 0a3zy JOKYMEHTHPOBaHUS
onepanui.

Ymersn:

- 0OpPMJISITH OCHOBHBIE BUIbI IOKYMEHTOB, PEriaMEeHTUPYHOIIUX
OCYILIECTBIICHHE YIPABICHYECKOH EATEILHOCTH;

- COCTaBJIATh U 0QOPMIIATH paboUHe IUIAHBI CUETOB,

- ¢opMHpOBaTh M JOKYMEHTAIBHO O(QOPMIIATH OyXrajiTepckue
IIPOBOJIKU

Buaners:

- HaBbIKaMU O(hOPMJIEHHSI OCHOBHBIX BUIOB JIOKYMEHTOB,
periIaMeHTHPYIONINX OCYIIECTBICHHE YIPABICHYECKOH 1eATebHOCTH

- HaBbIKaMM JJOKYMEHTUPOBaHMsI XO3sIMCTBEHHBIX ONepalui,

- HaBBIKAMU TIOATOTOBKM OPraHU3aIlMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB,

- METOJIMKON COCTABIICHUS U JOKYMEHTAIBHOTO O(OPMIICHHS
OyXraJTepCKuX MPOBOJIOK,

XO3IHMCTBEHHBIX

2. Mecmo oucyunaunst (M00yns) 6 cCmpyKkmype 00pa3zo8amenbHol nPoZPammol

JucuunianHa OTHOCUTCS K AUCHMIUIMHAM IO BBIOOPY BapHUATHUBHOM YacTH y4eOHOTO IUIaHa
OIIOII. JlanHas AWCUUIUIMHA B3aWMMOCBSA3aHA C JIPYTUMU JAUCHUILNIMHAMHU, TaKUMH Kak
«MapkeTunr», «YTpaBiieHHE YEJIOBEUECKHUMH pecypcamu», «IKOHOMHMKA OpraHu3aluu
(TpenmpusaTus)» u Ip.

M3yueHune AMCHMIUIMHBI TO3BOJIUT OOYYAIOMIMMCS PEATN30BBIBATh MPOdeCcCHOHATbHBIC
KOMITETCHIIMH B TIPO(HECCHOHATBLHOM S TEIIbHOCTH.

B dactHOCTH, BBIYCKHUK, OCBOUBIIMNA MporpaMMy OakajaBpuaTa, B COOTBETCTBUU C
YYCTHBIM BHJIOM JIEATEIBLHOCTH, JOJDKEH OBITh TOTOB peliaTh ClEAyIoNue MpodecCHOHATbHBIC
3aJ]a4YH;

— JIOKyMEHTHPOBAHHE XO3SWCTBCHHBIX OIEpaliii W BEACHHE OyXrajaTepCcKoro ydera

HMMYIIECTBA OpraHU3allny;

— BeACHHE OyXTalITePCKOr0 y4YeTa WCTOYHHUKOB (POPMUPOBAHUS HMMYIIECTBA, BBITIOJHEHHE
paboT 1Mo MHBEHTAPHU3AIMHA UMYIIECTBA U (PMHAHCOBBIX 00s3aTEIILCTB OPraHU3aIINN;

— TIPOBEACHHE PAcueTOB C OI0HKETOM M BHEOIOKETHBIMU (OHIAMU;

— COCTaBJICHUE U MCIOJb30BaHUE OYXTalTEPCKON OTUYETHOCTH;

— OCYIIECTBJIEHHWE HAJOTOBOTO y4eTa U HAJOTOBOTO TUTAHUPOBAHMS B OPTaHU3AIINH.

3. Oobvem oucuuniunbl



Buowt yueonoit pabomot Dopmut
00yuenus
3aounasn

OO0uiasi TPY10€MKOCTh: 3aUETHBIC ¢IMHHIIBI/Yachl 3/108

KonrakTHas pa6ora:
3aHATHS JICKIIMOHHOTO THUIIA 2
3aHATUSL CEMUHAPCKOIO THIIA 2
[TpomexyTouHass arrectamms: 3adeT / 3a4eT ¢ 4
OlIeHKOH / 5K3aMeH /

Camocrositeasnas padora (CPC) 100

4. Cooeprcanue oucyunaunvl (MOOyns), CMPYKmMYpPUpPOGAHHOe hO memam / pazoenam ¢
YKa3anHuem Omeeo0eHHO020 HA HUX KOJIUYECHEd AKAOEMUYECKUX UACO8 U 6UO08 YUEOHbIX
3anamuil

4.1.

4.1.1. 3aounas ¢popma oOyueHHS

PacnipenencHue yacoB 1o paszenam/TeMaM U BHIaM padoThI

Ne i/

Paznea/rema

Buabl yue6Hoii padoThl (B yacax)

KonrakTHas pa6ora

3apaTusa

JIEKIIUOHHOI'0

THIIA

3aHATHS CEMMHAPCKOI0 THIIA

Jlexyuu

Unvle
yuebHble
3aHAMU

Ipakxmu | Cemuna | Jlabopa | HUneie
yeckue pbi MopHble
3auamus pabomoi

CamocT
0sITeJIbH
as
padora

Teopernueckue
OCHOBBI
JOKYMEHTUPOBAHUSI.
IlonsiTue
JOKYMEHTUPOBaHUS
YIIPABJICHYECKOU
JESITeJIbHOCTH.

3aKOHOAATEIBHOE
peryiMpoBaHue
JTOKYMEHTUPOBaHHUS.
Iloustue I'OCT,
OCHOBHasI
HOpMAaTHUBHAs
JOKYMEHTAIHSL.
[Ipumenenne T'OCT
st COCTaBJICHUS
YIpaBIEHYECKUX
JOKYMEHTOB.

14

[TonsiTHE cucTeMbl
OP/] -
OpraHU3alMOHHO-
IIPaBOBOM
JOKYMEHTAINH.
[opsimox oopmieHus

14




YIIPaBICHYECKUX
JOKYMEHTOB.

[Tonsarue CHCTEMBI
pacnopsIUTEIbHON
JIOKyMEHTAII1H.

4. [Topsimok odopmiieHus
yIpaBICHYECKUX
JIOKYMEHTOB.

[Tonsarue
nH(pOpMaITMOHHO-
CIIpaBOYHas 1 18
JIOKYMEHTAIHSI.
[IpaBuia cocTaBieHMUs.

CtpykTypa KaapoBoOi
MH(POPMAIIMOHHO-
JOKYMEHTAI[HOHHOM
CUCTEMBI. [Topsnox 12
oopMaeHUS
KaJIpOBBIX
JOKYMEHTOB.

[Tonsarue
JTOKYMEHTO000pOoTA.
OcHoBHbIE  MpaBuUJIa
OpraHu3amuu paboThI C
JTIOKYMEHTaMHU. 10
dopmupoBaHUe
XpaHCHHS
JIOKYMEHTOB.
Howmenknatypa aei.

Cucremsl
aBTOMAaTH3ALIUU
JOKYMEHTUPOBAHUS 10
YIIPaBIEHYECKOU
JESITEIbHOCTH.

[TpomexxyTouHas
aTTeCcTanusa

Htoro 108

4.2.  IlporpaMma IUCHMILUIMHBI, CTPYKTYPHPOBAHHAS 110 TeMaM / pa3aenam

4.2.1. CopaepxaHue JIEKIIMOHHOTO Kypca
4.2.2.

Nen/ | HamMeHoBaHue TeMBI Conep:xaHue JeKIIHOHHOTO 3aHATHUSA
n (pa3aena) M CHUNJINHBI

Teopernueckue OCHOBBI | OCHOBHbIE MOHATHS U (QYHKIUH JOKYMEHTHPOBAHUS.
JIOKYMEHTUPOBaHUS. CyIHOCTP M OCHOBHBIE 33Jaud JTOKyMEHTHPOBAHHUS
1. [TonsTne yopaBiieHYecko — gestenbHocTH.  KpaTtkuit  0030p
JIOKYMEHTUPOBaHUS HUCTOPUU JIOKYMEHTOBEICHMSI U JIEJIONPOU3BOJCTBA.
yIpaBJIeHYECKON CoBpemeHHOE rOCYJapCTBEHHOE  PEryJIMpOBaHUE
JESITEIIBHOCTH. JOKYMEHTAIIMOHHOro obecneuenus ynpasienue (JI0OY).




[MonsTre uHpOpMaIK U WHPOPMAITMOHHBIX PECypPCOB.
[Tonstne ymnpaBieHueckor aesTeNbHOCTH. OOBEKT H
cyObekT ymnpaBneHus. Ilpsimas u oOpaTHast CBS3b.
[Ipunnumner pabotel ¢ aenoBor mHGopMammein. ['OCT.
Hayunass opranmsamus ymnpaBICHUECKOTO TpyAa Kak
(haxTop noBeIeHNUs 3PHEKTUBHOCTH YIIPaBICHUSI.

[lonstue cucremsl OPJ] - | OCHOBHBIE MOHATHS ~ AMPEKTUBHOM M OTYETHOM
OpraHU3allIOHHO-NIPaBOBOM | MH(opMaruu B cucreme ympasieHus. CocTaB u
2. nokyMmeHTauuu.  [lopsiok | Ha3HaUEeHUE OPraHU3aLMOHHO-IIPABOBON JOKYMEHTALUH.
oopmienus 3ajaun W (QYHKOMM  OPraHU3aLMOHHO-IIPABOBBIX
yIPaBIEHUYECKUX JOKYMEHTOB. Y4UpeAWUTENbHbIE JOKYMEHTBl. Y CTaB.
JIOKYMEHTOB. HoroBop. Ilonoxenue. WMuctpykumu. Jl0JKHOCTHBIE
uHCTpyKuuu. CTpykTypa W IUTaTHas YHUCICHHOCTb.
HltatHoe  pacnucanue. IlpaBuma  cocraBieHus,
odpopmiieHus 1okymMmeHToB. PekBusutel. OCT.
4.2.3. CopepxaHue NPaKTUUECKUX 3aHATUN
Ne i/ | HammeHOBaHuEe TeMblI CoaepxxaHue NPaKTHY€CKOI0 3aHATHS
1| (pa3aeJia) AMCUUNIMHBI
ITonsiTue cuctemsl | CucreMa pacnopsAUTEIbHON JOKYMEHTALUUA B CUCTEME
pacnopsAIUTEIbHOM yrpasieHus. 3anaun U ¢yHkuun. OCHOBHBIC TIpaBUIiIA
1. JIOKYMEHTaL1H. [opsimok | cocraBnenusi, oQopmIIeHUS IOKYMEHTOB. PeKBHU3UTHI
odopmIteHUs I'OCT. [Ilpuka3zsl TIO OCHOBHOW JESTEIHHOCTH.
YIPaBIEHYECKUX JIOKyMEHTHI, N3/1aBaeMble B YCIIOBHSIX
JTOKyMEHTOB. KOJUIETHAIIBHOCTH (mocTaHoBNEHUS, pelieHus);
JOKYMEHTBI, W3/1aBAEMbIE B YCIIOBUAX €IUHOJIMYHOTO
TIPUHSATHS pelieHui (npukassl, yKa3aHus,
pacTopsKEHUs ). O060COONEeHHBI  JTOKyMEHT — —
poToko1. Bumbl, 0co6eHHOCTH 0hopMIIeHHS.
[Tonstne wuHpopmannoHHo- | CucremMa HHPOPMALMOHHO-CIIPABOYHOM JOKYMEHTAIH
CIpaBOYHasl JIOKyMEHTalus. | B cUCTeMe yrpaBieHus. 3agauud U pynkuuu. [IpaBumia
2. IIpaBuia cocraBneHus. COCTaBJICHMSI, oopmenus JIOKYMEHTOB.
WHunuaTuBHbBIE JOKYMEHTBI, JIOKJIAJHbIE 3alHCKH.
OObsicuuTenbHple  3amucku. AKThL. Ilpeanoxenue.
CrpaBku  cioykeOHOrO M JIMYHOTO  Xapakrepa.
CrnyxeOHble (IenoBbIEe) NHCbMA. XapaKTEPUCTUKH.
PasnoBugHocTH. OcobGeHHOCTH O(OpMIIEHUS. DTHKET
nenoBoro oo6menus. CocTaBieHHE JOKYMEHTOB C
npumeHenueM ['OCT.
4.2.4. ConepkaHHe CaMOCTOSTEIHLHON pabOThI
Ne | HammeHoBaHMe TeMbl Coaeprxkanue caMOCTOATEIBLHOM padoThI
n/n | (pa3aesa) IUCHUILIHHBI
1. 3aKOHOAATEIBHOE 3aKOHO/ATEIbHOE PETYIMPOBAHKE JIEIONPOU3BOJICTBA B
peryanupoBaHue P®. Buasl HOPpMAaTHBHO-CHPABOYHOW JOKYMEHTAIHH.
JOKyMEHTUPOBAHMUSL. I'OCT. PexBusuthl, OnaHkH, YHUQPUIMPOBAHHBIC

IToustne I'OCT, ocHoBHas
HOPMATHUBHAs JOKyMEHTAITHSI.
[Ipumenenne ['OCT  nmnsa
COCTaBJICHUS
YIPABICHUYCCKUX

¢opmel. [lpaBuna HamucaHusi PEKBU3UTOB, MOPSIOK

npuMmeHeHus.  TpeOoBaHus,  HpenbsABIsSEMBIE K
O0(OpPMJIEHHIO  pa3IMYHBIX BUJOB  YIPABICHUECKUX
JIOKyMEHTOB.




JIOKYMEHTOB.
CrtpykTtypa kanpoBol | [lonstue u CTpykTypa MEpPCOHAIBHBIX JIAHHBIX.
UH(POPMALIMOHHO- Hopmarunas 6a3za. HaznaueHnue u coctaB JTOKyMEHTOB
JIOKYMEHTAIlMOHHOMN 0 JTMYHOMY COCTaBYy. Y HU(PHUIUPOBAHHBIE (POPMBI.
CUCTEMBI. [Topsimok | OCHOBHBIE PEKBU3HUTHI JIOKYMEHTOB U TMpaBWiia HX
odopmiieHus KagapoBbiX | obopmiuenus. Ilopsgok geiictBuit u  odopmiieHus
JIOKYMEHTOB. JOKyMEHTOB TpH mpuéMme Ha paldoTy, YBOJbHEHHH,

NEepeBOJie Ha JPYryl [OJKHOCTh, OTHpPaBICHUH B
KOMaHAUPOBKY. TpyAaoBOMl JOrOBOp, MpHUKa3bl IO
JUYHOMY COCTaBY, TPYJIOBBbI€ KHIDKKH, JHYHOE [IEJO,
JUYHAs] KapTOUKa.

3. [Tonsitue nokymeHntoo0opoTa. | OCHOBHBIE  TOHSATHUS, NPUHLUIBI W [paBHIa
OcHoBHbIE [IpaBWJia | OpraHu3aluu  JoKymMeHTooOopota.  HopmartuBHO-
OopraHm3alii  paboThl € | METOAMYECKUN perjamMeHt JOKYMEHTO000pOoTA.
JIOKyMEHTaMHU. [IpsiMoTOUHOCTH JIBIKECHUS JIOKyMEHTOB.
®opmupoBanue  xpanenus | Kmaccupukanus — ITOKyMEHTONOTOKOB.  Bxopasmiue,
nokymMeHToB. HomeHkiaTypa | ucxoasiue ¢ BHYTpEHHUE JOKYMeHTHl. [lpaBuia
Jelt. 0o0paboTku nmokymeHTanuu. OpraHuzanus TeKyIIero

XpaHeHus jaen, ImpaBwia U cpoku. [lonsTue
koHbuAeHIHaIbHOCTH. HoMmenknaTypa nen, oOrgue
TpeboBaHus, BHIBI  HOMeHKIatyp. CocraBieHHe
HOMEHKIaTypel nen. dopmupoBanue u odopmicHHE
nen. CucremaTtusanusl JTOKyMEHTOB B Jiesie. XpaHEHUe
nein. [ToaroroBka TOKyMEHTOB K Mepeaayde Ha apXUBHOE
XpaHEHHue.

4. Cucremsl aBToMatusauuu | Mudopmanronusie TEXHOJIOTHH B cucTeme
JIOKyMEHTHUPOBAHHUS JOKYMEHTUPOBAHUSl yIPABIECHUYECKON JESITEIbHOCTH.
yIpaBlIeHIeCKON O030p  aBTOMAaTU3UPOBAHHBIX  HMH(OPMALMOHHBIX
JeSITEIbHOCTH. CHCTEM JICJIONPOM3BOJCTBA. BBIOOp TEXHHUYECKUX

CPEICTB TMPHU KOMIIBIOTEPU3AIUU JTIOKYMEHTUPOBAHUS
yIpaBiIeHYECKON JeSITEIbHOCTH. DeKTpOHHOE
NPaBUTENLCTBO. MeTonbl  3amMThl  UHGOpPMAIUH,
1eKTpoHHO-1MbpoBas noanuck (SLIT), mmdppoBanue.
5. @®ono ouenounvix cpeocmeé 0nA  NPOBEOEHUA  NPOMEMHCYMOUHOU  ammecmayuu
odyuarowuxca no oucyunaune (M0ooyno)
[IpegycMoTpeHbl  cleAyrOIIME€ BUJbI KOHTPOJIE KAaueCcTBAa OCBOEHUSI KOHKPETHOM

TUCITUTUTAHBL:

- TeKy'I_I_II/Iﬁ KOHTPOJIb YCIICBACMOCTU
- IPOMCXKYTOYHAA aTTCCTalluA 06yqafou11/1xcs{ 110 JUCHHUITIIIMHE

®OHJ OLEHOYHBIX CPEACTB ISl HPOBEJCHHS MPOMEXYTOYHOM aTTECTalMU O0YYArOIIIXCs
no qucuuiuinHe opopmiieH B IPUJIOKEHUMU k PABOYEU ITPOT'PAMME JIVCLHUTUIMHBI

Texkymuii KOHTPOJb YCHEBAaEMOCTH OOECHEeUMBACT OLEHMBAHUE XOJa OCBOCHHS
JTMCHIUIUTMHBI B TIPOIIeCCe 00yUeHUSI.
5.1 Ilacnopm ghonoa oyenouHwvlx cpedcms 0isi NPOBedeHUs meKyujeti ammecmayuu
no oucyuniure (Mooyir)

Kon
KOHTPOJIMP
yemoii

NeKonTposmpyembie
pa3aeJibl (TeMbl)

HanMeHoBaHMe O1LIEHOYHOTO CpeCTBA
n/n




KOMIIETCHIL
Hnu

Teopetnueckue
OCHOBBI

JOKYMCHTUPOBAHUA.

[TonsiTne
JIOKYMEHTUPOBAHUS
YIIPaBJICHUYECKOM
JISATEIBbHOCTH.

I1K-14

[Ipobnemuble 3amay, CHUTyallMOHHBIE 3aayM,
TECTUPOBAHUE

3aKoHOaTeIbHOE
peryiupoBaHue

JAOKYMCHTUPOBAHUA.

ITonstue I'OCT,
OCHOBHast
HOpMAaTUBHAs
JOKYMEHTALIHSL.
[Ipumenenne 'OCT
JUISL OCTaBJICHUS
yIpaBIEHYECKUX
JIOKYMEHTOB.

[IK-14

[IpobnemHble 3amaud, CUTyallMOHHbIE 3ajauH,
TECTUPOBAHUE

IIoHsiTHE CHCTEMEI
OP/J] -
OpraHu3alOHHO-
IIPaBOBOM
JIOKYMEHTalH.
ITopsimok
odopmIteHUs
YIPaBJIEHUYECKUX
JIOKYMEHTOB.

[1K-14

[TpoGieMHbIE 3a/1a9U, CHTYyaIlHOHHBIC 3a/1a9H,
TECTUPOBAHUE

[TonsTHE cucTeMbl
pacnopsaIuTeIbHON
JIOKyMEHTaI1H.
[Topsimox
odopmiIeHUS
YIpaBIeHYECKUX
JIOKYMEHTOB.

I1K-14

[IpobnemHble 3a1auu, CUTYallMOHHBIE 3a1a4H,
TECTUPOBAHUE

ITonsiTne
UH(POPMALIMOHHO-
CTIpaBOYHAs
JIOKYMEHTAIHSL.
[IpaBuna
COCTaBJICHUSL.

I1K-14

[IpoGneMHbIe 3amaum, CUTyaI[MOHHBIC 3aJ1a4H,
TECTUPOBAHUE

CTpyKTypa KaapoBOM

UH(POPMALMOHHO-
JIOKYMEHTallMOHHOU
cucremsl. [lopsanok
o opmIIeHUS
KaJIPOBBIX
JIOKYMEHTOB.

I1K-14

[IpoGneMHbIe 3amaun, CUTYyaI[MOHHBIC 3aJ1a4yH,
TECTUPOBAHUE

[TonsiTne
JIOKYMEHTO000pOoTA.
OcHOBHbIE TpaBUJIA

I1K-14

[IpobnemHuble 3a1auun, CUTYallMOHHBIC 3a1a4H,
TECTUPOBAHUE




OpraHu3au padoThl
C JOKyMEHTAMH.
dopmupoBaHue
XpaHEHUs
JIOKYMEHTOB.
Howmenknatypa aei.

Cucremsl I1K-14 [IpobnemHuble 3a1auu, CUTYallMOHHBIC 3a1a4H,
§ aBTOMAaTH3ALIU TECTUPOBAaHUE

8. | JOKYMEHTUpPOBaHUs
YIIPaBJICHUYECKON
JIESITEJIBHOCTH.

5.2 Tunosvie KOHMPOAbHLIE 3a0aHUs U UHbIE MAMepuaibl, Heobxooumbvle OJis
OUEHKU 3HAHUU, VMEHUU, HA8blK08 U (UlU) Onblma O0esmelbHOCHU 8 NPOUecce MmeKVULe20

KOHmMpOJiAi

TunoBbie CHTYallMOHHBIE 321a4H:
3aoaua 1

CocraBbTe npuka3 no ocHoBHOH AesTenbHOCTH OO0 «ConHEUHbIN» 0 CpOKax U MOPSIKE
MIPOBEACHUS BEIOOPOUYHON MHBEHTAPU3AIMK UMYIIIECTBA HA CKIIAJIE.

3aoaua 2

Odopmure crmpaBKy O TOM, UTO BHI SBISETECh CTYACHTOM 2 Kypca 3KOHOMHYECKOTO
¢dakynprera MOCKOBCKOTO MEXKIyHAPOJIHOTO YyHHBepcuTeTa. OTMEThTE, YTO BBl YYHTECh II0
HAIPAaBIECHUIO MOATOTOBKU «MEHEIKMEHT» 10 3a04HOM hopMe 00yUueHusl.

3aoaua 3

Odopmure ciayxeOHYIO 3alUCKy PYKOBOIMUTENS CTPYKTYpPHOTO TOJpa3AeNeHUs o
HEOOXOAMMOCTH HAalpaBJieHUS COTPYJHMKAa B KOMAaHAMPOBKY /Ui 3aKJIIOUYEHHS JIOTOBOpA.
CBenieHus AOMOIHUTE CAMOCTOATEIHHO

TunoBble NpodJieMHbIE 3a1aUH:
3aoaua 1

CocTaBbTe IPOTOKOJ 3aceaHMs COBETa TUPEKTOPOB aKIMOHEpHOro obmectBa «CtaHaapT»
O CO3bIBE BHEOYEPEAHOrO OOIIero COOpaHWs AaKIMOHEPOB, Ha KOTOPOM MPHUHSUIA PEIICHHE O
CO3bIBE COOpaHMs U ONPENEIUIN AaTy NPOBeAeHUs, (JOpMY, BpeMs U MECTO ITPOBEJCHHS COOpaHusl.
Bbul yTBEpXKAEH CHUCOK aKIMOHEPOB, WMEIOMIMX IPaBO HA ydYacTHE, TEKCT COOOMIEHUS O
MPOBEACHUM cOOpaHus (yKa3aTh, YTO MPHJIATaeTCs) TUIAH-TPAaGUK MEPOTIPUITHIA 1O TMOATOTOBKE K
MPOBEJICHUIO coOpanus (mpmiaraercsi). PexkBU3WTHI NOKyMeHTa OGOPMHUTH B COOTBETCTBHH C
MTOJIOKEHUSIMU JISHCTBYIOIIETO 3aKoHOAaTenbeTBa U ¢ TpedboBanusmu ['OCT.

3aoaua 2

Cocrasbte rapantuitnoe mucbMo OAO «MympTumuiacy k OAO «3Be3nal23» 00 okazanuu
MIOMOIIIM B YCTAHOBKE ¥ HajaJKe 000PYI0BaHMs BBIYUCIUTEIBHOTO IIEHTPA.



3aoaua 3

CocraBbTe NpHKa3 IO pe3yJibTaTaM IMPOBEPKH B XOJ€ HMHBEHTApHU3aLMN MaTE€pUAIbHBIX
uenHocteil B cpenneit mkosne Nel11ADB r. Mockssl, npoBeaenHoi ¢ 10.09.2019 no 20.09.2019. B
pe3yibpTaTe MPOBEPKH ObUTH BBISABICHBI HeAOCTaTKH. Heo0X0IMMO TOBBICHTh KOHTPOJIb YUUTEIICH
32 COXPAHHOCTBIO MIKOJBLHOTO OOOPYIOBaHMs, AKTUBH3UPOBATH pabOTy C YYANIUMHCS IO
BOCIITUTAHUIO Y HHUX 6epe>I<Hor0 OTHOIIICHUSA K I/IMYU.[GCTBy.

TunoBbie TeCTHI

1. CityxeOHBIN TOKYMEHT, KOTOPBIM COAEPIKUT MPEIOKEHUE O HA3HAYCHUH Ha JIOJKHOCTb,
MEPEeBOJIE Ha IPYTYIO JOJKHOCTH (paboTy) WM MOOIIPEeHUH (Harpajie, IpeMUPOBAHUN )
COTPYJAHHMKA OpPraHM3allii Ha3bIBACTCSA:

A). noknanHas 3aIUCKa;

b). npuka3 no 1MmuHOMY COCTaBY;

B). mpuka3 no aiMUHUCTPATUBHO-XO35ICTBEHHBIM BOIIPOCAM;

I'). npencrasnenue.

2. B nu4yHy10 KapTOUKYy COTPYJHUKA HE 3aHOCST CBEICHUS:

A). 0 BOMHCKOM yYEeTe;

b). o mpuHaIe)KHOCTH K MOJIUTUYECKUM MapTUSAM U O0IIECTBEHHBIM OpraHU3alUsaIM;
B). 06 obmiem craxke paboTHI;

I'). 0 cemeitHOM MOJI0KEHUH.

3. Kakas naTa siBisieTcs 1aTOM NMPUKA30B, TUCEM, CIIPABOK:
Bribepure ouH OTBET:

A) nara yTBepKJIeHuUs

B) nara 3aguKCHpOBaHHOTO B JOKYMEHTE COOBITHS

B) nata cornmacoBanus

I') nata noanucanus

4. BriOepute 211eMeHTHI peKBU3HUTA «Buzay:
Br1GepuTe ouH MM HECKOJIBKO OTBETOB:

A) nmoamnuch

b) nomxHOCTH JTHI1a, BU3UPYIOMIETO TOKYMEHT
B) meuats opranuzanuu

M) nara

5. IIpotokon HeoOXoaUM 7151 OPOPMIICHUS:

A) KOJIJIEKTUBHOTO PEIICHUs COOpaHUs

b) nomxHOCTH NTHIIa, yTBEPKIAIOIIETO TOKYMEHT

B) mpuéma, nepeBojia v yBOJIbHEHUSI COTPYTHUKOB OPTaHU3AINH

6. HomenkuaTypa Jies npeacTaBisieT COOOM:

A) criMCcOK 3arojIoBKOB (HAMMEHOBAHUIN) J1eJ1, 3aBOJMMBIX HA MPEANPHUITHH C yKa3aHUEM UX
CPOKOB XpaHEHUs

b) rapanTuiinbie nucbMa opraHu3auu

B) rpud yTBepxkeHNs pyKOBOAUTENS OpraHU3aluu

') cpoku XpaHeHUs TOKYMEHTOB

7. Kakue u3 MPUBCACHHBIX HUKEC BXOOANIUX TOKYMCHTOB HE IMOJIC)KAT pEruCTpariuu:



A). 1o3paBUTENIbHBIE TUCHMA;
b). rapanrtuiinpie nucbMa;

B). nucema-3anpocsr;

I'). conpoBoUTENHHBIC THCHMA.

8. Kakas nenoBasi Oymara HauMHaeTCs ¢ MECTOMMEHUS TIEPBOIO JIUIIA:
A) npukas;

b) 3asBnenue;

B) noBepeHHOCTS;

') pestome.

9. UndopmaninoHHbIE CBSA3U MPEANIPUATHS:

A). onpenenstoT 1eJIeHNe JOKYMEHTOB Ha BHEIIHUE U BHYTPEHHHUE;

b). He paccmaTpuBaloT B KauecTBE KPUTEPHsI, ONPEEIISIIOIIETO TUIl JOKYMEHTA,
B). He uMeroT 3HaUeHUs B OpraHU3aluy IpOU3BO/ICTBA;

10. PekBU3HUT — 00s3aTENbHBIN HJIEMEHT:

A) npucymui onpeaeIeHHOMY BUAY JOKYMEHTA;

b) mpucymmii TOJIbKO OpraHU3allMOHHON JOKYMEHTAIUY;
B) npucymuii TonpK0 NHCbMaM;

11. K cripaBo4HO-OpraHn3aliMOHHBIM JOKYMEHTaM HE OTHOCUTCS:
A) nenoBoe NuCbMO

b) npukas

B) noknagnas 3anucka

I') ycras

12. Kakoii Bug nucbMa JOJKEH COJEpKaTh PEKBU3UT HAUMEHOBAHMS BUJIA IOKYMEHTA!
A) mo3apaBUTENBHOE MHUCHMO

b) pexnamanus

B) rapanruitnoe nuceMo

13. JlIokyMeHT AKT COCTaBIISIETCSI:
A) Komuccueit

b) I'enepasibHBIM THPEKTOPOM

B) I'maBHBIM Oyxrantepom

14. JlTokymeHT «CTpyKTypa M IITaTHAsI YUCIEHHOCTH» OTHOCUTCS K:
A) opraHn3allMOHHBIM JOKYMEHTaM

b) cnpaBo4HbIM TOKyMEHTaM

B) pacnopsiiuTensHBIM JOKyMEHTaM

15.Bbi6epute MpaBUIIbHBIN OTBET: OT€YECTBEHHOE JIEJIOMPOU3BOICTBO MPOIILIO CIIEAYIONINE
STambl:

A) IpuKa3HOE JIeJI0NPOU3BOJICTBO;

b) xonnexckoe 1enonpon3BoACTBO;

B) MuHHCTEpCKOE 1EIONPOU3BOICTBO;

') Bce 0TBETHI BEpHBI

5.3 Memoouueckue mamepuauvl, onpedeisrouiue npoyuedypbl OUEHUBAHUS SHAHUU, VMEHUT,
HABLIKOB U (UU) ONbIMA OesAmebHOCINU




Bce 3alaHusl, HUCIHOJB3YCMLBIC IJId TCKYHICTO KOHTPOJIA (I)OpMI/IpOBaHI/IH KOMIIETCHIIUI
YCJIIOBHO MOKHO PasgCjInuTb Ha ABC I'PYIIIbI:
1. 3aaHusl, KOTOPBIC B CUIIY CBOUX oco0eHHOCTEH MOTYT OBITh pCaIn30BaHbIl TOJIBKO B

nporecce OOy4YeHHS Ha 3aHATHIX (HAIpUMep, CHUTYallMOHHBIC 3aJaHUs, TUCKYCCHUS M MUHH-
KoH(pepeHus B popme BeOUHApa);

2. 3aJjaHusl, KOTOPbIE JOTOJHSIIOT TEOPETHUECKUE BOMPOCHI (NMPAaKTHYECKUE 3aaHus,
3aaHusl U1 CAMOCTOSTENIbHOM PabOoThI, TECTHI).

BrimonHenue Bcex 3aJaHUil SBISETCS HEOOXOAUMBIM ISl (DOPMHUPOBAHHS U KOHTPOJIS
3HaHWM, YMEHUW U HaBBIKOM. [loaTOMYy, B Cilydae HEBBITIOJHEHUS 33/IaHUK B MpoIiecce 00ydeHus,
UX HEOOXOIMMO «OTpaboTaTh» N0 3adera (dK3aMeHa). Bua 3amaHuii, KOTOpbIe HEOOXOIUMO
BBITIOJTHUTD JJIsl JTUKBUJAIUHN «33J0KEHHOCTH» ONPENENsIeTcss B WHAMBHUAYAIbHOM MOPAIKE, C
Y4YETOM MPUYUH HEBBITOIHEHUS.

1. TpeGoBanume K pelIeHHI0 CHTYallHOHHOH, NpPoOJeMHOH 3amxauM (Kekc-

H3MEepUTeJIN)

CTyZ#eHT JOKEH yMEThb BBIJECIIUTh OCHOBHBIE IOJIOKEHHS M3 TEKCTa 3aJadyM, KOTOpHIE
TpeOyIOT aHallu3a U CIIyXaT yCJIOBUSMHU pelieHus. Vcxons 13 MocTaBI€HHOTO BOMpOca B 3ajade,
MOTIBITATHCSI MAKCUMAJIBHO TOYHO OTIPENIENIUTh MPOOJIEMy U COOTBETCTBEHHO PEIINTh €e.

3ajaun AOJDKHBI PEIIaThCs CTYIEHTaMH NMUCbMEHHO. [Ipu pemeHny 3agad Takke Ba)KHO
MPaBUIBHO CPOPMYIIMPOBATH U 3aIIUCATh BONPOCHI, HAYMHAS ¢ OoJiee 00IUX U, KOHYAask YaCTHBIMHU.

Kpumepuu oyenusanus — OLIEHKA YYUTBHIBAET METOJbI U CPENCTBA, UCIIOIb30BAHHBIE MPU
pEIIeHUN CUTYAIMOHHOM, MPOOIeMHON 3a1a4H.

OueHka «8binoiHeHo» CTaBUTCS B Cllydae, eciu OOydaroIIUics MOoKa3all MOJOXKUTENbHbIE
pe3yabTaThl B MPOLIECCE PELICHUs 33/a4H, a UMEHHO, KOrja OOydyaroIIMiCs B IEJIOM BBITOJHUII
3ajaHue (peuu 3aady), UCHOJb3ysl B MOJIHOM 00beMe TEOPETHUECKHUE 3HAHUS U MPaKTHYECKUe
HaBBIKH, TIOJTy4E€HHBIE B TIpoOLIecce 00ydeHUs!.

OreHKa «He 8bInoaHeH0» CTaBUTCS, €CIIM 00yJaroIIUics He BBIMOIHUI BCe TPEOOBaHUS.

2. TectupoBanue

SBasieTcs OMHUM U3 CPEICTB KOHTPOJIS 3HAHHM 00YJarOIIMXCs TI0 JUCIUILTHHE.

Kpumepuu oyenueanus — npaBUIbHBIN OTBET Ha BOIIPOC

OueHka «omauyH0y CTAaBUTCA B ClIydae, eCiu NpaBuwiibHO BbIONHEHO 90-100% 3ananuit

OueHka «xopouio» CTaBUTCA, €CIU NPABUIBHO BBITTOIHEHO 70-89% 3amanuit

OrueHka «yoosnemeopumenbHoy CTAaBUTCS B Cydae, €ClU MPaBUIBHO BhITONHEHO 50-69%
3aJaHui

OueHka «HeyoosremeopumenvbHoy CTAaBUTCSA, €CIM MPABWIBHO BbINOJHEHO MeHee 50%

3aJaHui

6. Ilepeuenv 0cHO8HOU U OONOIHUMENbHOU Y4YEeOHOU JAUMmMepamypvl, HeO0OX00UMOU 01
0ceoeHus OUCYUNIUHBL (M0OY)

6.1 OcHosHas yueonas tumepamypa

1. Kysnenona, 1. B. JlokyMeHTHpOBaHUE yIPaBICHYECKON ACATEILHOCTUA [DIEKTPOHHBIN
pecypc]: ydae6HOe mocobue mns OakamaBpoB / WM. B. Ky3nemnosa, I'. A. XauatpsH. —
Mockga, Capatos : JlamkoB u K, A#t [lu 9p Menua, 2017. — 240 c. — ISBN 978-5-
394-02780-2. — TekcT : 3JEKTPOHHBINA // DIeKTpoHHO-OMOIMOTeuHast cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/59274.html



http://www.iprbookshop.ru/59274.html

2. Adonromkuna, O. W. JIoKyMEeHTHpOBaHHE YINPaBIEHYECKOH JIEATENLHOCTH
[DnexTponHBIN pecypc]: yuebnoe mocodue / O. . Adonromkuna ; o penakmuein B.
H. IlycroBasd. — benropox : bearopoickuii rocyaapCTBEHHBIM TEXHOJIOIMYECKUN
yauBepcuteT um. B.I'. lllyxosa, 9bC ACB, 2017. — 111 ¢. — ISBN 2227-8397. —
TexcT : aneKTpoHHBIN // DnekTpoHHo-0ubmuoreyHas cuctema [PR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/80510.html

3. Cumonsan, P. . JlokyMeHTanmoHHOe oOecreuyeHHe CHUCTEMBbl  YyIpaBJICHUS
opraHuzanuert [DnekTpoHHBIH pecypc| : yueOHoe mocobue / P. . CumonsH. —
Capatos : Al [Iu Op Menua, 2018. — 180 c. — ISBN 978-5-4486-0167-5. — Texkcr :
AJIEKTPOHHBIN // DnmekTpoHHO-Onbmmoreunas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/72458.html

6.2 [lononnumenvnas yuebnas aumepamypa:

1. KysnemoBa, WM. B. JlokyMmMeHTallMOHHOE OOECIEUYEeHHUE YIMPaBICHUS TEPCOHATIOM
[DnexTponHBIN pecypc] : yaeOHoe mocodue ms 6akanaBpoB / M. B. Ky3nenosa, I'. A.
XauatpsiH. — 2-e u3a. — M. : Jlamkos u K, A#t [Iu Op Meaua, 2019. — 220 c. —
ISBN 978-5-394-03124-3. — TekcT : 3JeKTpOHHBIA // DIeKTpOHHO-OMOIMOTEUHAs
cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/83142.html

2. CaraeBa, [I. M. Cuctema MEHE)KMEHTa KauyecTBa: yNpaBlIeHHUE JOKYMEHTHPOBAHHOMN
uHpopmaruen [DneKTpoHHBIH pecypc]: yueoHoe mocodue / [I. M. CaraeBa. — CapaTtoB
: By3oBckoe oOpasoBanue, 2018. — 108 c¢. — ISBN 978-5-4487-0295-2. — Texkcr :
AJIEKTPOHHBIN // DnekTpoHHO-O0nbmmoreunas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76991.html

6.3. I[lepuoouueckue uzoanus

1. T'ocymapctBeHHas cimyxk6a u kaapsl. ISSN: 2312-0444.

http://www.iprbookshop.ru/23114.html

[TpoGnems! yripasienus. ISSN: 1819-3161. http://www.iprbookshop.ru/8533.html

3. DKOHOMHKA M MEHEDKMEHT cucTteM ympasieHus. [ISSN: 2223-0432.
http://www.iprbookshop.ru/34060.html

4. Bompocs! HOBoH 3k0HOMHKH. ISSN: 1994-0556.
http://www.iprbookshop.ru/34078.html

L

7. Ilepeuensv pecypcoé ungpopmayuonno-menekommynukayuonnou cemu "Humepnem'
(0oanee - cemv "Hnmepnuem'), neodxooumuix 015 0ceoenus Oucyuniunovt (Mooyns)

®enepanibHOE apXUBHOE areHTcTBO http://archives.ru/

CaiiT o KaapoBOMYy JEIONpPOU3BOACTBY https://www.kadrovik-praktik.ru/
CnpaBouHo-mipaBoBas cuctema «Koncynbrant [Iroc» www.consultant.ru
HudopmanmonHo-npaBoBoii nopran «["apant» http://www.garant.ru
DJeKTpoHHbIE OPUCHBIE CUCTEMBI http://Www.eos.ru

SNk W=

8. Memoouueckue yrazanus 011 00y4arOuuxcsa no 0C80CHUI0 OUCYUNIUHBL (M00Y11)

YcnenrHoe 0CBOEHHE JaHHOTO Kypca 0a3upyeTcsi Ha pallMOHAIbHOM COYETAaHWU HECKOIBKUX
BUJIOB YU€OHOM JEATENbHOCTH — JIEKLIUH, CEMUHAPCKUX 3aHITUN, CAaMOCTOSITeNTbHONU padoTsl. [lpu
3TOM CaMOCTOSITENIbHYIO paboTy CJeayeT paccMaTpuBaTh OJHUM W3 TJIABHBIX 3BCHBEB


http://www.iprbookshop.ru/8533.html
http://www.iprbookshop.ru/34078.html
http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/23114.html
http://www.eos.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.kadrovik-praktik.ru/
http://archives.ru/
http://www.iprbookshop.ru/76991.html
http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/72458.html
http://www.iprbookshop.ru/80510.html

MOJTHOIIEHHOTO BBICHIET0 O0pa3oBaHMsA, HA KOTOPYIO OTBOJMTCS 3HAYMTENbHAs 4acTb Y4eOHOTO

BpPEMEHH.

Bce Buabsl 3aHATHIl TpoBOAATCA B (opMe OHJIAHH-BEOMHAPOB C  HCIIOJIB30BaHHEM

COBPEMEHHBIX KOMIBbIOTEPHBIX TEXHOJIOTHH (HAJIMYMeE Mpe3eHTauuu 1 popyMma 11 00CyKIeHUS).

B nponecce u3ydeHHss AUCLUUIUIMHBI CTYAEHTBHl BBINOJHSIOT IPAKTUYECKHE 3aJaHusl U
MIPOMEXYTOUHbIEe TecTbl. KOHCYJIbTHpOBaHME MO H3y4yaeMbIM TEeMaM IPOBOJUTCS B OHJIAMH-
peKuMe BO BpeMsi IpoBeJIeHHsI BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTallui.

CamocTosTenbHas paboTa CTyA€HTOB CKJIaIbIBACTCS U3 CIAEAYIOIIUX COCTABIISIOIINX:

- paboTa C OCHOBHOM M JONOJHUTENBHOW JHUTEpAaTypoi, C MaTepualaMd HHTEpPHETa U
KOHCIIEKTaMH JICKIIHI;

- BHEAYJIUTOPHAs MOJrOTOBKA K KOHTPOJBHBIM paboTaM, BHIMOJIHEHHUE J0KIaI0B, pedepaToB
U KypCOBBIX padoT;

- BBITIOJIHEHHE CAMOCTOSATENIbHBIX MPAKTHUECKUX padoT;

- MOJIFOTOBKA K AK3aMeHaM (3a4eTaM) HEMOCPEACTBEHHO Nepe]] HUMH.

Jlis mpaBUIBHOW OpraHu3anuyd paboThl HEOOXOIMMO YYHTHIBATh MOPSAIOK H3yUCHHS
pa3AeNoB Kypca, HaXOAIIUXCS B CTPOrOil JJOTMUECKOM mociienoBaresibHOCTH. [loaToMy xoporee
YCBOEGHHE OJHOW YacTW AUCLUMIUIMHBI SIBISETCS MNPEANOCBUIKON I YCHEIIHOIo Iepexoja K
cienyroel. 3aianus, MpoOIeMHbIE BOIPOCH!, PEAT0KEHHBIE IS N3YUYECHUS AUCUUIUIMHBI, B TOM
qyucie W Uil CaMOCTOSITEIBHOTO BBINOJHEHHUS, HOCAT MEXIUCUUIUIMHAPDHBIA XapakTep U
0a3upyroTCs, MpPEXJIEe BCEro, Ha NPUYUHHO-CIEICTBEHHBIX CBA3SIX MEXIy KOMIIOHEHTaMHU
OKpY>KaloIllero Hac Mupa. B TeueHue cemectpa, HEOOXOJUMO MOATOTOBUTH pedepatsl (IPOSKTHI) C
HCIIOJIb30BaHUEM PEKOMEHYeMON OCHOBHOM M JTOMOJIHUTEIbHOW JUTEpaTyphl U caaTh pedepaTsl
JUI TIPOBEPKHU TIPEINOJaBaTEN0. BakHBIM COCTAaBIISIIOIIMM B M3YyYEHUHU JAHHOTO Kypca SIBJISETCS
pellleHrne CHUTYallMOHHBIX 3afady M paboTa HajJ MNpoOJIEeMHO-aHATUTHYECKHUMH 3aJaHUSIMHU, YTO
IIpeIoIaracT 3HaHNe COOTBETCTBYIOIIEN HAyYHOW TEPMUHOJIOTHHU U T.J.

Jlig jydiiero 3almoMHMHaHUS MaTepuana LeraecooOpa3HO HCIOJIb30BaTh HMHAWBHyallbHbIE
0COOEHHOCTH M pPa3Hble BUJAbI MaMSITU: 3PUTENIbHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIEIIHOMY
3alIOMHUHAHMUIO TAK)KE CIMOCOOCTBYET NPUBEJIEHHUE SIPKUX CBUAETEIBCTB M HATJISIHBIX MPUMEPOB.
Y4eOHbIil MaTepual J0KEH MOCTOSIHHO MOBTOPATHCS U 3aKPETUIATHCS.

[Ipu BBIMOJIHEHUU TOKJIAI0B, TBOPUYECKUX, HH(POPMAIIMOHHBIX, HUCCIEI0BATEIbCKUX MPOEKTOB
oco0oe BHUMaHHE ciielyeT oopamaTh Ha Mo100p KICTOUHUKOB MH(OPMAIIMK 1 METOJUKY paboTHI C
HUMHU.

Jlnst ycnenrHoi ciaum 9K3aMeHa (3a4eTa) peKOMeHIyeTcst cOOII01aTh CleIyolue npaBuia;

1. IloaroroBka K 3K3aMeHy (3a4eTy) AOKHA MPOBOJIUTHCS CUCTEMATHYECKH, B TEUEHHE BCETO
ceMecTpa.

2. VlHTeHcuBHAs MOJATrOTOBKA J0JKHA HAUYaTHCS HE MO3/IHEE, YeM 3a MECSI] 10 DK3aMeHa.

3. BpeMsi HEMOCPeICTBEHHO Mepes] SK3aMEHOM (3a4eToM) JIydIlle MCIOJIb30BaTh TaKUM 00pa3oM,
YTOOBl OCTaBUTh IOCIETHUN JeHb CBOOOIHBIM JUISI MOBTOPEHHsS] Kypca B LIEJIOM, IS
CHCTEMaTHU3aluU MaTepraa u 10pabOTKH OTAEIbHBIX BOIIPOCOB.

Ha sk3ameHe BBICOKYIO OIIEHKY MOJYy4YaloT CTYACHTHI, HCIOJB3YIOUINE JaHHbIE, [TOJIyYeHHBIE B
npoliecce BBIMOJHEHHUS CaMOCTOSATENIBHBIX paboT, a TAKKe UCIOJIb3YIOUIMEe COOCTBEHHBIE BBIBOJIbI
Ha OCHOBE U3y4YE€HHOI'0 MaTepuraa.

VY4uuThiBas 3HAUUTENBHBIH O0BEM TEOPETHUECKOro MaTepHalia, CTYICHTaM PEKOMEHIYeTCs
pEryJIsipHOE MOCeIIeHUE U MOAPOOHOE KOHCTIEKTUPOBAHHE JIEKIIUH.

9.  Ilepeuenv uHPOPMAYUOHHBIX MEXHOI02UI, UCHONALIYEMBIX RNPU  OCYULECMEIeHUU
obpazoeamenvrno2o npoyecca no oucyuniune (Mo0ysio), 6K104an nepeuenb npozpammHozo
obecneuenus u UHGOPMAUUOHHBIX CRPAGOUHBIX CUCHIEM (RPU HeOOX00UMOCmUL)

1. TepMuHaIbHBIN cepBEp, NPEIOCTABISIONINM K HEMY JOCTYII KIIMEHTaM Ha 0a3e
Windows Server 2016
2. CewmetictBo OC Microsoft Windows



3. Libre Office cBo60oaHO pacmpocTpaHsieMblii 0pUCHBIN MAaKeT ¢ OTKPHITHIM HUCXOJHBIM
KOZIOM

4. WHudopmanrnoHHO-CIIpaBOYHas cucrema: Cucrema Koncynprantllntoc
(MudopmanrioHHbIi KOMITIEKC)

5. HudopmarmonHo-npaBoBoe obecrieueHue [apaHT: DNIEKTPOHHBIA MEPHOAMUYECCKHI
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACIPOCTPaAHIEMAsI.

8. DnekTpoHHas cucteMa AucTaHunoHHoro ooyuenuss AHOBO «MockoBckuit
MEXyHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue mamepuanbHo-mexHUYeCcKol 0a3zvl, HEOOXO0UMOU 0114 OCYUWLeCME1eHUs
oopazoseamenbHo20 npoyecca no oucyunaune (Mooyo)

1. KOMIBIOTEpHI NEPCOHAIBHBIE JJISI MPETNOIaBaTENEH ¢ BIXOAOM B ceTh MHTepHeT;
2. HayUIHMKW;

3. BeOkamepsl;

4. KOJIOHKH;

5. MHKpO(hOHBI

11. Obpazoeamenvhvle MexXHON02UU, UCNOIB3YEMbBLE NPU OCE0CHUU OUCHUNTUHbL

Jis OCBOEHUSI AMCLUIUIUHBI UCHOJB3YIOTCSA: TPaJULMOHHBIE (DOPMBI 3aHATUN — JIEKLUHU
(TMTIBI JIEKIMH — yCTAaHOBOYHAS, BBOJHAS, TEKYIIas, 3aKITFOUUTENIbHAS, 0030pHAs; BUIBI JICKITUH —
npoOieMHasi, BHM3yalbHasi, JEKIMS KOH(EepeHLHus, JEeKIHs KOHCYJIbTAallMs); U CEMHHApPCKHUE
(MpakTHUYECKHE) 3aHATHS B MHTEPAKTUBHBIC (POPMBI 3aHSATHH - PEIICHUE CUTYAIlMOHHBIX 33134 U
pa3bop KOHKPETHBIX CUTYyalluid, cCaMOCTOsITeNIbHas paboTa CTYJEHTOB ¢ y4eOHbIMU MaTepHajaMH,
MIPEJICTaBJICHHBIMHU B DJIEKTPOHHOH cHCTeMe 00ydeHHS.

Ha yueOHBIX 3aHATUSAX MCIONB3YIOTCA TEXHMYECKHE CpeACTBAa OOydeHUS:
KOMITBIOTED TTOAKIIIOYCHHBIN K ceTn HTepHeT 1 porpaMMoii Opay3epoMm sl BHIXOAa B HHTEPHET,
MOHHUTOP, KOJIOHKH, MUKPO(OH, BeO kKamepa, makeT nmporpamm Microsoft Office s nemoncTpanun
npe3eHTaluid u Meanadaiiyios, MakeT MPorpaMm JUisi MPoBe/IeHUsT BEOMHAPOB B OH-JIAMH peXXUME.
TectupoBanue 00y4aeMbIX MOMKET OCYILECTBIISTHCS C HCHOJIB30BAHUEM 3JIEKTPOHHON CHCTEMBI
JMCTAaHIIMOHHOTO O0YYCHNsI, YCTAHOBJICHHOW Ha 000py/I0BaHUN YHUBEPCUTETA.

11.1. B ocBoeHuHn y4eOHOIl AMCUMILIMHBI HCHOJB3YIOTCH CIeAYyKOLIe TPAAULUOHHbIE
o0pa3oBaTe/IbHbIE TEXHOJIOTHH:

- yTeHHe NMpoOIeMHO-UH(POPMAITMOHHBIX JEKIUI C HCMOJIb30BAaHUEM MTPE3EHTALUN U
TpaHCIALUEN BBICTYIUIEHUS JIEKTOPA,

- CEMUHAPCKUE 3aHATHUS 17151 OOCYKICHHSI, TUCKYyCCH 1 00OMeHa MHEHUSIMH C
HCTIOJIb30BaHUEM IJIEKTPOHHBIX CUCTEM KOMMYHUKAIMI( (OPYMBI, 4aThl);

- KoHcynbTanuu (popymsl);

- caMOCTOATeNbHAs paboTa CTYJIEHTOB C y4eOHOH JTUTepaTypoil 1 NepBOMCTOUYHUKAMH;

- MOATOTOBKA U 00cykieHue pedepaToB (IPOEKTOB), MPE3EHTAINH (Hay4yHO-
uccleloBaTeNbCcKas padboTa);

- TECTUPOBAHHUE IO OCHOBHBIM T€MaM JUCIMITIINHBIL.

11.2. AKTUBHBbIE M HHTEPAKTHUBHbIE MeTOAbI H GopMbI 00yUeHUsI
W3 nepeuns BUOOB: («mo3e060tl wmypmy, anamus HIIA, ananuz npobremuvix cumyayui,
aHanu3 KOHKPEMHbIX CUMYayull, UHYUOEHMbl, UMUMAYUS KOJIEKMUBHOU NPOPDECcCUOHANbHOU
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OesamenbHOCmU, pazvlepbléanue poJell, meopyeckas paboma, CéA3aHHAs ¢ 0CBOEHUEM OUCYUNTUHDL,
ponesas uepa, Kpyewlli Cmol, oucnym, Oeceda, OUCKYCCUS, MUHU-KOH@epeHyus u op.)
UCTIOJIB3YIOTCS CIIEAYIOIINE:

- oucnym

- aHanu3 NPoOIeMHbBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. Oco0eHHOCTH 00y4YeHUSI MHBAJM/IO0B M JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3n0poBbs (OB3)

[Ipu opranuzanuu oOydyeHUsS MO AMCLUUIUIMHE YYUTHIBAIOTCS OCOOCHHOCTH OpraHU3alUU
B3aMMOJEHCTBYSI C MHBAIMIAMU U JIMI[AMH C OTPAaHMYEHHBIMUA BO3MOXHOCTSIMU 3/10pPOBbsI (J1anee —
uHBanuabl U guna ¢ OB3) ¢ uenbto obecrieyeHus: UX IMpaB, pa3padaTHIBAIOTCS adalTHPOBAHHbIE
JUIE MHBAJIMJOB MPOTPaMMBbl TOATOTOBKM C YYETOM pas3IMUYHBIX HO30JOTMH, BHUIBI U (POPMBI
COIIPOBOXACHUS 00yUEHHS, UCIIOJIb3YIOTCS CIEHalbHbIe TEXHUYECKUE U IPOrpaMMHBIE CPECTBA
o0y4eHus1, TUCTaHLIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH, obecrieunBaeTcs Oe30aphepHas cpena
U Tpouee.

Beibop MeromoB  oOydeHUs  ompeensercs — CoJepKaHueM — OoOydeHUs, ypOBHEM
METOJIMYECKOTO0 W MaTepHajibHO- TEXHUYECKOro oOecnedeHus, OCOOEHHOCTSIMM BOCHIPUSATHUS
yueOHOM MH(pOpMalMK CTYACHTOB-UHBAINIOB U CTYAEHTOB C OIPaHUYEHHBIMH BO3MO>KHOCTSMHU
3M0poBbs W T.A. B oOpa3oBarenbHOM Ipoliecce€ HCHONb3YIOTCS COLUANIbHO-aKTUBHBIE U
pediekCuBHBIE METO/bl OO0yUYeHHs, TEXHOJOTHMHM COLMOKYJIBTYPHOM peadMInTallud C LENbIo
OKa3aHUSl MOMOIIM B YCTAaHOBJIEHUM IMOJIHOIEHHBIX MEXJIMYHOCTHBIX OTHOLIEHUH € ApyruMu
CTYyIGHTaMH, CO3JIJaHUHU KOM(POPTHOTO NCUXOJIOTHYECKOTO KJIMMaTa B CTYACHYECKOM TpyIIIe.

[Tpu oOydeHuu ULl ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMH 3/IOPOBBS DJIEKTPOHHOE 00yUeHHE
U JUCTaHIIMOHHBbIE O00pa30BaTeNbHbIE TEXHOJIOTUH MPEAyCMaTPUBAIOT BO3MOXHOCTH IpUEMa-
nepenayd WHGOPMaILUK B JOCTYMHBIX Ul HUX (opMax.

OOyuaromecs U3 4Mcia JIMI ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSMU 3/10pOBbsI 00ECTIE€UCHBI
MEYaTHBIMU U 3JIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMu B (opmax, adanTHPOBAHHBIX K
OTPAaHUYEHUSAM UX 3/I0POBBSI.
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