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1. Ilepeuenr komoB KommeTeHuuii, (opMUpPyeMbIX AUCHUIUIMHOW B mpolecce
0CBOEHUS 00pa30BaTeJIbHON MPOrpaMMbl

I'pynna Kareropus Ko
KOMIIeTeHIN i KOMIIeTeHIN i
YHuBepcaabHbIe KommyHukanus YK-4

2. KoMnereHIu# ¥ HHAUKATOPBI HX JTOCTHKEHUSI

ACJIOBYIO KOMMYHHKAIUIO B

Kon DopMyJIHPOBKA HNHauKaToOpbI 10CTHKEHUS
KOMIETeHIHH KOMIeTeHIIHH KOMMETEHIIHN
YK-4 Cnoco0eH ocyIIecTBIsATh YK-4.1 Bnageer cucteMoii HOpPM

PYCCKOTO JIMTEPATypHOrO sI3bIKa U

YCTHOM M MUChbMEHHOM (hopmax

HOpMaMHU

MHOCTPAHHOTO(-bIX )

Ha FOCYIapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu u
MHOCTpPaHHOM (BIX) sA3bIKE (axX)

s13bIKa(-0B); CIIOCOOEH JIOTUYECKH M
rpaMMaTHYECKd  BEPHO  CTPOMTH
YCTHYIO U IMCBbMCHHYIO PCYb.

YK-4.2 I'pamoTHO CTPOUT
KOMMYHHKAITUIO, UCXOIS U3 TIeNIeH U
CUTYAIIHH; UCTIOJB3yeT
KOMMYHHKATHBHO pHeMIIEMbIC
CTHJIb OOIIeHUs, BepOaIbHBIC |
HeBepOasbHbIE cpencrsa

B3aMMO/ICVCTBUS C MAPTHEPAMU.
YK-4.3 Ucnons3yer
nH(pOpMaIMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUU
MIPH MIOMCKE HEOOXOUMON
nH(OpPMAIIUU B TIPOIECCE PEIICHUS
CTaHJapPTHBIX KOMMYHHKATHBHBIX
3a]a4 Ha TOCYJJAPCTBEHHOM |
WHOCTPAHHOM (-bIX) SI3BIKaX.

3. Onucanue MJIAHMPYEMbIX Pe3yJbTaTOB 00y4YeHHS M0 JUCHHUIINHE

3.1. Onucanue IIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHS MO0 THCHUIIIHHE

HnaHpreMHe PE3YyJIbTAThI O6y‘leHI/I$I o AJUCHUIUIMHE MPCACTABIICHBI ACCKPHUIITOpaMU

(3HaHUS, YMEHMSI, HABBIKH).

JlecKpUNTOpBI
mno 3HATDL YMeTh Biaajgern
AUCIHHUIJIMHE
Kon VK-4
KOMIIeTEeHIIHH
-TIIOHSTHE, LIETH, - 0hOpMIIATH -IPUKIaAHBIMUA
3a/1a4u IPUHITUIIBI JIOKYMEHTAITUIO B HaBBIKAMHU
JIETIONIPOU3BOJICTBA U COOTBETCTBUU C UCII0Ib30BaHUS
JIOKYMEHTOO000POTa; HOPMAaTHBHOM 02301, B | TEOPETUUECKUX 3HAHHUI
T.4. UCTIOJIB3YS




- OCHOBHBIE TIOHSATHS,
NPUHIAIIBL ¥ [EJTN
JOKYMEHTAIHOHHOTO
obecrnieueHus
yIIpaBICHUS;

- KJTacCH(pUKALIIIO
JOKYMEHTOB H UX
BUJIBI;

- TpeOOBaHUS K
COCTABJICHUIO U
oopmIIeHHIO
JIOKYMEHTOB;

- IpaBUiIa
odopMIICHHS eTOBOTO
UCHMA.

- BUJIBI TIHICEM,
MEXyHAPOIHbIC
UCHhMA.

- TpeOOBaHUS K TEKCTY
UCHMA;

OCHOBHBIC IIPUHIIUTIBI
OpraHu3aIH
JICIIOTIPOU3BOICTBA
JIOKyMEHTO000pOTa B
opraHax
roCyJapCTBEHHOMN
BJIACTH M OpraHax
MECTHOTO
caMoyIIpaBIICHHSI,

- IPUHITATIBI
(bYHKIIMOHUPOBAHUS
CHCTEMBI BHYTPEHHETO
JIOKYMEHT0000poTa
OpraHu3aIH

- TpeOOBaHUs K
bopMHUPOBAHHTO
UH(GOPMaIMOHHOTO
o0ecrnieueHus
Y4aCTHUKOB
OpraHU3aIMOHHBIX
IPOEKTOB.

UH(POPMALMOHHbIE
TEXHOJIOTUH;

- OCYILIECTBIISITh
aBTOMaTH3aLHIO
00paboTku
JIOKYMEHTOB;

- yHU(UIUPOBATH
CUCTEMBI
JIOKYMEHTAINH;

- COCTaBIIATh
0pOpMITSTH
UCbMa

- BCTYIaTh B
KOMMYHHKAIUH JUIs
peLeHus
MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO
B3aMMOJCHCTBUS;

- COCTaBJIATH,
YUUTBIBATh, XPAaHUTb,
3alMIIaTh U
nepe1aBaTh
CIIy)keOHYyI0
JOKYMEHTAIHUIO;

- BECTH
JIeITOTIPOU3BOICTBO H
JIOKYMEHTOO0OPOT B
OpraHu3aIiu

- pelarb CTaHJapTHbIE
3a7a9u
npodeccuoHaNbHOMI
NesITeTbHOCTH Ha
OCHOBE
MH(OPMALIMOHHON U
oubnuorpaduyeckoi
KYJIBTYPHI C
IpUMEHEHHEM
MH(}OpPMaLIOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHUI
HMH(pOpMaLOHHON
0€30MaCHOCTH.

1

JACJIOBBI

B YIIPABJIICHYECKOU
JeSITEIIbHOCTH

- CIOCOOHOCTBIO K
KOMMYHHUKAIIUH B
YCTHOM U MMCbMEHHOU
dbopMax Ha pycCKOM U
WHOCTPAHHOM SI3BIKaX
JUTSI pelIeHus 3a1a4
MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO
B3aHMMOJCHCTBUS;

- HaBbIKaMU aHaJIn3a
uHpOpMaLUU O
(GyHKIIMOHUPOBAHUH
CHUCTEMBbI BHYTPEHHETO
JIOKyMEHTO000pOTa B
OpraHu3aIuy;

- HaBBIKaMU PEIICHUS
CTaHJapTHBIX 33734
npoQeCCHOHAIBHON
JESTEIIbHOCTH Ha
OCHOBE
MH(OPMALIMOHHON U
oubmmorpaduyeckoit
KYJIBTYPBHI C
MIPUMECHEHHUEM
nH(pOpMaMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH U C
Y4E€TOM OCHOBHBIX
TpeboBaHU
MH(OPMaLIMOHHON
0€30IacHOCTH.

4.MecTO TMCHUILIMHBI (MOYJ151) B CTPYKTYpe 00pa3oBaTe1bHOI MPorpaMmMsbl
JucuumnnuHa oTHocuTcss K 0OazoBoit wactu ydeOHoro mianHa OIIOIL. JucuunianHa
B3aMMOCBs3aHa C  JAPYTMMH  JUCHMUIUIMHAMHM, TakuMU  Kak:  «MHKpPOIKOHOMHKAY,
«MaKpOIKOHOMHUKA, «CraTtucTukay, «MapKeTuHr», «DKOHOMHUKA OpraHu3aluu
(mpenmpusatus)», «CTpaxoBaHue» U 1p.
N3ydyeHne NUCHUIUIMHBI MO3BOJIUT OOYYaIOIIMMCS PpEaln30BbIBATh OOMIEKYJIbTYpHBIE U
oOmenpogeccuoHanbHble KOMIIETEHIIMU B TPO(ECCHOHANBHOM NesITeTbHOCTH.



B pamMkax ocBoeHus mporpaMMbl OakanaBpraTa BHIITYCKHUKY TOTOBATCS K PEIICHUIO 33124
npo(eCcCHOHATLHOM IEATEIHHOCTH CIHECIYIOIIUX THUIOB: AHAIUTUYECKUHM, OpraHU3allMOHHO-
yIpaBiIeHUYECKHH, pacueTHO-3KOHOMHYECKUN, (PMHAHCOBBII.

5. O0bpeM IUCUUILIHHBI

Dopmul 00yuenusn
Buowt yueonoit paoomut Ouno- Ouno-3aounasn c
Ounasn
3a0unasn npumenenuem /[OT
O0masi TpPYA0eMKOCTb: 3a4y€THbIC 3/108 3/108 3/108
€MHUIIbI/9achl
KonTakTHas padora:
3aHsATUS JEKIIMOHHOTO TUIIA 16 8 2
3aHATHS CEMUHAPCKOTO THIIA 32 8 8
HpOMC)KYTO‘IHa}IU aTTecTanusi: 3adert 01 01 0.1
/ 3a49eT C OICHKOM / dK3aMeH /
CamocrositeabHas padora (CPC) 59,9 91,9 97,9

6. CopepixaHue TMCUMIJIMHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE M0 TeMaM / pa3jiejiaM ¢
YKa3aHHEM OTBeJeHHOIr0 Ha HMX KOJMYeCTBAa aKaJeMHYeCKHX 4YacOB M BHJIOB Y4eOHBIX
3aHATHH

6.1 PacnpenesieHre 4acoB MO pa3jejaM/TeMaM U BUAaM PadoThI

6.1.1. Ounas popma o0yueHus

Buabl yueOHoii padoThl (B yacax)
KonTakTHass pabdora
3ausaTusn
JIEKIIUOHHOI'0 3aHATHSA CEMHUHAPCKOIO THIIA
No Camoc
n/ Pa3nen/rema Tna osiTes
. Jlex Unvie | Ilpax | Cemu | Jlabopa | Hnvie LHAS
yuu | yuebHble| muuec | Hapbl | MOpHLIE | 3AHAM 5
3anamus| Kue pao. ug PR
3anAm
ust
BBenenne B IUCHMIUIMHY.
1 [lpenmer, conmepkanve u | 2 4 7
3a/1aud Kypca
OcHoBHbIE TIOHSITHUS
2. | JOKYMEHTaIlMOHHOTO 2 4 7
obecreueHus! ynpapJeHHs
[TpaBoBOe perynupoBaHue 2 4 7
3. | JeNonpon3BOJICTBA
OO1re HOpMBI U TIpaBHJIA
oopmiteHUst 2 4 7
4. | ynpaBIeHYECKUX
JTIOKYMEHTOB
Oco0eHHOCTH TOJIrOTOBKU
OpraHN3aIOHHO-
5 | PACTIOPAIHTENbHBIX 2 4 8
JOKYMEHTOB OpTaHH3aIlHH.
Cucrema CIIPaBOYHO-




UH(DOPMALIMOHHOMN
AHAIUTUYECKON
JIOKYMEHTAIHH.

Cucrema opraHu3alOHHO- 2
IIPaBOBOM JIOKYMEHTALMU

Opranuzanyst
JIOKYyMEHTOO00O0pOTA.
CucreMarusanys

JOKYMCHTOB U UX XPaHCHUC

COBpCMeHHOG JEJI0BOC

IMMCbMO

7,9

IIpome:kyTounast
arrecTanms

0,1

HToro

16 |

| 59,9

6.1.2. OuHo-3a0uHasi popMa 00yUeHHUSs

Pa3znena/rema

Buabi yueOHoli padoTsl (B yacax)

KonrakTHas pabora

3auarus
JIEKIIUOHHOT'O
TUOA

3aHaTHs CCMHUHApPCKOI'o TUIIa

Camoc
TOATE
JIbHAS

Jlexy| Hnvie

Ilpaxmu | Cemu | Jlabopa | Hnuvie

uu y’{€6Hbl€ yeckKkue Hapol MOpHblE | 3AHAM

SAHAMUA| 3AHANUA pa6 us

pabot

BBenenue B
qucumiumny. [Ipenmer,
COZCp)KaHUE M 3a/1auu
Kypca

12

OCHOBHEBIE TIOHATHSA
JIOKYMEHTAITMOHHOTO
obecrieyeHust
VITPABIICHUS

12

IIpaBoBoe
PETYIMPOBaHUE
JIETIONIPOU3BOICTBA

12

OOmme  HOpMBI U
npaBuia  oopMIIeHHS
YIPaBIEHYECKUX
JIOKYMEHTOB

12

OcobenHocTu
ITOATOTOBKH
OpraHM3aIMOHHO-
pacnopsaUTENbHBIX
JIOKYMEHTOB
opranmzaimu. Cucrema
CIPaBOYHO-
uHpOpMAIIMOHHOW U
AHAJINTHYECKOMN
JIOKYMEHTAIHH.

11




Cucrema
OpraHU3aLMOHHO-
IIPaBOBOM
JOKYMEHTALU

11

Opranuzanmst
JIOKyMEHTOO0O0pOTA.
CucreMmarusaryst
JOKYyMEHTOB W HX
XpaHEHUE

11

COBpeMeHHOG JCIJI0BOC
IMMCbMO

10,9

IIpome:kyTounasi
arrecTanms

0,1

HToro

| 919

6.1.3. OuHo-3a0uHasi popma oO0yuyeHusi ¢ npumeHenuem JOT

Pasznen/rema

Bujbl yueOHol padoTsl (B yacax)

KonrakTHas pabora

3auaTus
JIEKIIHOHHOT'O
THOA

3angarus CEMHUHAPCKOI'o TUIIa

Camo
CTOSAT
eJIbHA

Jlexy
uu

Huvie
yuebHvle
3aHamus

Ilpakmu | Cemu | Jlabopa | Huvie
yeckue | Hapvl | MOpHvle | 3aHAM
3AHAMUSL pao. ust

padot

BBenenue B
qucumiumny. [Ipenmer,
COZCpP)KaHUE M 3a/1auu
Kypca

OCHOBHEBIE TIOHATHSA
JIOKYMEHTAITMOHHOTO
obecrieyeHust
VITPABIICHUS

10

IIpaBoBoe
PETYIMPOBaHUE
JIETIONIPOU3BO/ICTBA

10

OOmme  HOpMBI U
npaBuia  oopMIIeHHs
YHPaBIEHYECKUX
JIOKYMEHTOB

11

OcobeHHocTH
MOJITOTOBKH
OpraHM3aIlMOHHO-
PacnopsUTENTHHBIX
JIOKYMEHTOB
opranmzaimu. Cucrema
CIPaBOYHO-
uH(OpMaIIMOHHOW U
AHATUTUYECKON
JIOKYMEHTAITHH.

18




Cucrema
OpraHN3alOHHO-
6. | mpaBoBOIA
JIOKYMEHTAITHU

Opranuzanmst
JIOKyMEHTOO0O0pOTA.
CucreMmarusaryst
JOKYMEHTOB U
XpaHEHUE

nux

12

CoBpeMEHHOE  JICJIOBOE
8. | mucemo

2 14,9

[Tpomexxyrounas
arTecTanys

Htoro 2 |

| 97,9

6.2 IIporpamMmma IMCUHUIIHHBI, CTPYKTYPUPOBAHHASA MO TeMaM / pa3ieam

6.2.1 CopepxaHue JEKIIHOHHOIO Kypca

HaumenoBanue TeMbl (pa3aesia)
AMCUHMILINHBI

Conep:xxaHue JJeKIIHOHHOTO 3aHSITHSA

Beenenue B nucuummny. [Ipenmer,
1. coJiepKaHue U 3aJja4M Kypca

enn, 3a1a4u 51 IIPUHLAIIBI
JIeJI0TIPOU3BOICTBA. Hcropus
JIEJIONPOU3BOJICTBA Kak Hayku. llpenmer u
3agaun  Kypca. Jlormueckas  cTpyKTypa
JUCIUIUIMHBL, €€ MECTO B CUCTEME MOATOTOBKHU
CreLHalnCTa, MEXITPEIMETHBIE CBSI3U.
CoBpeMeHHOE  J1EIONPOU3BOJICTBO:  LIEIH,
3a7a4d U npuHUUINBEL. OCHOBHBIE NOHATHA U
OINIpPENICJIEHUs: JIOKyMEHT: €ro CBOWCTBA H
¢byHKIHY, JIEJI0NPOU3BOJCTBO,
JIOKYMEHTOBE/IEHNE, JOKYMEHT0000pOoT. Buibl
JIOKYMEHTOB u ux KJaccuuKkarus.
YHu¢ukauus u crangapTuzanus JOKyMEHTOB,
UX KJiaccuukausl.

OCHOBHEBIE OHATHSA
2. JOKYMEHTAI[MOHHOTO O0ecTeueHus
YIIpaBICHUS

l'ocynmapcTBeHHas
JOKYMEHTAIlMOHHOI O o0ecrieueHus
ynpasieauss (I'CHOY) — cBox mpaBui,
yCTaHABIMBAIOIIUX €IUHbIE TpeOOBaHUS K
JOKYMEHTHUPOBAHUIO YIPaBJICHYECKOU
NeSITeIbHOCTM M OpraHu3aluud  paboTbl ¢
JOKYMCHTAMH Ha NPCANPHUATUAX Pa3JIAIHBIX
OpPTraHU3AIMOHHO — TIPABOBLIX (hOpM

CocTaB ynpaBIECHYECKUX JOKYMEHTOB.
[lonsTtue CHUCTEMBI JOKYMEHTAL1H.
qDYHKHI/IOHaHBHI)Ie n  OTpPacCiCBbIC CHUCTCMBI
JOKYMEHTAI1H. Yuudukanus u
CTaHOapTU3anusd YHOPaBJICHUYCCKUX
JJOKYMEHTOB

CHCTEMA

[IpaBoBoe
3. | Ienonpou3Bo/CTBA

peryaupoBaHue

[lpaBoBass 0a3a  JeMONMPOM3BOJACTBA  Kak
COBOKYITHOCTh 3aKOHOB, HOPMAaTHUBHO-
ITPaBOBBIX aKTOB, OpTraHHU3allMOHHBIX )51




METOINIECKUX JIOKYMEHTOB,
pEerIaMeHTHPYIOMIMX TEXHOJOTHIO CO3/aHus,
00pabOTKH, XpaHEHUS W  HCIOJIb30BAHUS
JOKYMEHTOB B  TEKyIIeH  JIeATEIbHOCTH
opranuzanuu. [loctanosnenue [IpaBuTtenbcTBa
P® or 07.09.2011 r. Ne 751 «O BHeceHumn
n3MeHeHuid B [IpaBuna nenonpousBOACTBA B
(denepabHBIX ~ OpraHax  HCHOJHHUTEIbHOM
BIIACTH.

O06 onexkTpoHHOM ToAnUCH:  (hemepaabHBIA
3akoH 06.04.2011 Ne 63-D3 (c u3MEHEHUSIMHU U
JonojHeHusiMuM ot 12 maprta, 28 urona 2014
roja)

06 apxuBHOM pene B Poccuiickoit deneparmn:
(denepanpHbiil 3aK0oH 0T 22.10.2004 Ne 125-03
(pexn. ot 04.10.2014).

06 uHpopMaluH, MH(POPMAaLIMOHHBIX
TEXHOJIOTUSIX W O 3aluTe HWH(QOpPMAIUH:
(benepanpubiit 3aKoH 0T 27.07.2006 Ne 149-03
(pexn. ot 21.07.2014)

O nepcoHanbHBIX [JaHHBIX [DJIEKTPOHHBII
pecypc]: ¢penepanbhsblii 3akoH oT 27.07.2006 Ne
152-®3 (pen. ot 21.07.2014) // CIIC
«Koncynprantlntoc: 3akoHOAATEIHCTBOY.

OO0mume  HOpMBI U TpaBuia

YHudummupoBanHas cucTema
nokymentaiuu  (YCJ[) kak COBOKYIHOCTb
(opM TOKYMEHTOB, CO3JAHHBIX I10 EIHMHBIM
paBUIaM u TpeOOBaHUSM,
(GYHKIMOHHMPYIONIMX B OMpeIeNeHHOH cdepe
nestenpHocT. ['OCT P 7.0.8-2013. TOCT P
NCO 15489-1 — 2007. TOCT P 53898-2013.
I'OCT P 6.30-2003 «YHupuurpoBaHHBIE
CUCTEMBI IOKYMEHTAllUWy». Y HU(UIIPOBaHHAS
CHUCTEMA OpPraHMU3aLMOHHO-PACIIOPSAUTEIBLHOM
nokymeHTanuu. TpeOoBaHus K 0(hOpPMIIEHUIO
JIOKYMEHTOB». PernmameHTanus IesTeIbHOCTH
CIy>XObI AeNOMPON3BOACTBA HA BCEX YPOBHSIX
ynpasienus. Cragmaptet HWCO wu  ux
ucnojb3oBanue B cucreme JIOY PO,

oopmieHus YIIPaBICHYECKUX
JIOKYMEHTOB

OcobenHoctu [IOATOTOBKU
OpraHU3aIMOHHO-

pacHoOpSAUTEIBHBIX  JTOKYMEHTOB
opranuzaiuu. Cucrema CIpaBOYHO-
MHGOPMAIMOHHOM 1 aHAJTUTUYECKON
JOKYMEHTALUH.

YCOPJI — ynudunupoBaHHas cucTeMa

OpraHM3allMOHHO  —  PacHOPSAAUTENbHOU
JOKYMEHTalluM:  CcOocTaB,  objacthu  ee
MIPUMEHEHHUS. Haznauenne u  BuUBI
OpraHHU3alMOHHO-PACIOPSANTEIBLHON

JOKYMEHTALUU. TpeboBanus K eé

odopmienuto cornacao 'OCT. CocraBnenue u
oopMIIeHHE TPOEKTOB PACIOPSIUTENbHBIX
JOKYMEHTOB  (IIOCTAaHOBJIECHUH,  pEIICHMIA,
MIPUKA30B, PACIOPSHKEHUH, yKa3aHUul).

Buasl cnpaBoyHO-MH()OPMALIMOHHOW U
CIPaBOYHO-aHAJIMTUYECKONW JTOKYMEHTALUU H
TpeOoBaHUs K X 0(OPMIICHHIO.




Cucrema OpraHU3alMOHHO-
MPaBOBOM JOKYMEHTAIIUU

OpFaHI/I3aI_II/IOHHBI€ JOKYMCHTHI, ux
Ha3HavyeHue, GOpMysippl —  oOpaslpbl.
[Iponenypa cocraBieHus u  0OGOPMIICHUS
OpPraHM3alMOHHBIX  JIOKyMEHTOB. O0macTh
NPUMCHCHUS OPraHU3allMOHHBIX JOKYMCHTOB.
Hcnons3oBanne yHUDUIUPOBAHHBIX (HOPM.
OyHKIHUH OpraHU3alMOHHO-IIPaBOBOM
JTOKYyMEHTAIHH. OcHOBHBIE ~ BUIBI |
TpeOOBaHUSI K COCTAaBJICHUIO U O(OPMIICHUIO
OPraHM3alMOHHO-TIPABOBBIX JOKYMEHTOB.

Opranuzanus JTIOKyMEHTOOOOpOTa.
Cucrtematu3anusi JOKYMEHTOB U HX
XpaHeHue

Opranuzanus JTOKYMEHTOOOOpOTa: IpHEM,
00paboTKa, perucrpaius, KOHTPOJIb, XpaHEHHE
JIOKYMEHTOB, HOMEHKJIaTypa nei. TpeGoBanwms
K 3arojioBkaM jnei. PopmMupoBaHuEe €.
Cucremartuzanusi JTOKYMEHTOB BHYTpPH Jela.
Odopmnenue aen. TUNOBBIE CPOKU XpaHEHHS
JIOKYMEHTOB.

Obmas XapaKTepUCTHKA
OpPraHU3AIlMOHHBIX  TEXHUYECKUX  CPEJICTB.
ABTOMaTH3UPOBAHHBIE CUCTEMBbI
nenornpou3BojictBa. O030p  COBPEMEHHBIX
CPEICTB OpPIrTEXHUKH Mg TMepefadyd u
nepepabotku  uHPopManuu. [lpaBwia u
HOPSAOK  TUPWKUPOBAHUA  JOKYMEHTOB.
OnektpoHHas moura. CucTemMa ONTUYECKOTO
pacro3HaBaHHMsl ~ TEKCTOB. Vcmonb3oBaHHe
CIIPaBOYHO-TIPABOBBIX CUCTEM

Homenknatypa pgen kak MOpoCTEHIINI
KJIAaCCH(PUKAIIMOHHBIN  cripaBoyHUK. OO0rmime
TpeOOBaHUS K COCTABICHUIO M O(POPMIICHHIO
HOMeHKIaTypbl. OCHOBHbIE NpaBujia padOThI
apXMBOB  OpraHu3anuii B  QeaepanbHbIX
opraHax UCIOJIHUTEIIbHOMN BIIACTH. DKCIIEPTU3A
IEHHOCTH JoKyMeHToB. OdopmieHue [en.
CocraBnenue omnuceil. Crnaya gen B apxuB
OpraHu3aIn

CoBpeMeHHOe JeJI0BOe TUCHMO

[TpaBuna opopmiieHHs JeI0BOr0 MUCHMA.
Bunel nmceMmM, MeXIOyHapoOHbIE IHCbMA.
TpebGoBaHUsI K TEKCTY MHCbMa

6.2.2 Copaepxanue NPaKTHYECKUX 3aAHATHI

Ne

n/n

HanmenoBanue Tembl (pa3aesa)
JUCHMILIAHBI

Codepafcanue RPAKMUYECKO20 3AHAMUA

Beenenune B mucumrummny. IIpeamer,
coZep>KaHue U 3a7a4M Kypca

1.enn, 3agaun u npununs! JJ0OY. Uctopus
JOY kak oTpaciu 3HaHHUS.

2.Ilpeamer u 3aauu Kypca.

3.Jlornueckass CTpyKTypa IWCLHIUIAHBI, €€
MECTO B CUCTEME IOJTOTOBKH CIIELIMAIMNCTA,
MEXIPEIMETHbBIE CBSI3H.




4. CoBpeMEHHOE JIeONPOU3BOACTBO: LIETH,
3a]1a9u ¥ IPUHIUTIBL.

5. OcHOBHbIE TIOHATHUS U OIpPEACICHUS:
JOKYMEHT: €ro CBOHCTBA W (YHKIIUH,

JIeJIOTPOU3BOJICTBO, JIOKYMEHTOBEJICHUE,

JIOKYMEHTOOOOPOT.

6.Buibl TOKYMEHTOB M MX KJIaCCH(UKAIHUS.
OcCHOBHBIE nousaTus | 1. l'ocynapcrBenHas cHCTEeMa
JOKYMEHTAI[MOHHOTO  00ECIICYCHHsSI | TOKYMEHTAIMOHHOTO obecrieucHus

yIpaBiIeHUS

yopasieruss (I'CJJOY) — cBox mnpaBui,
YCTaHABIMBAIOIINX €IUHBIC TpPeOOBaHUS K
JIOKYMEHTHUPOBAHUIO yIpaBiIeHYeCKON
JESTEIIbHOCTH ¥ OpraHu3anud paboTsl ¢
JOKYMEHTaMU Ha MPEIIPUSITUIX Pa3TUUYHbBIX
OpraHu3alMOHHO — ITPABOBBIX (OPM
2.CocraB ynpaBiIeHUYECKUX JOKYMEHTOB.
3.IToHsATHE CHCTEMBI JOKYMEHTAITUH.
4.DYHKIIMOHATIFHBIE U OTPAcleBble CHCTEMBbI
JIOKyMEHTAIIUH.

5.Yuaudukanus " CTaHJapTU3AIUSA
VIIPaBICHYCCKUX JOKYMEHTOB

[TpaBoBoe perynupoBaHue
JIEJIONPOU3BO/ICTBA

1.IlpaBoBasi 0a3a JEeTONPOM3BOACTBA Kak

COBOKYITHOCTb 3aKOHOB, HOPMAaTUBHO-
IIPpaBOBLIX aKTOB, OpraHU3allMOHHBIX n
METOJHUYCCKUX JOKYMCHTOB,

pErIaMeHTUPYIOLMX TEXHOJOTHIO CO3aHMUs,
00paboTKH, XpaHEHUsT M HUCIOJIb30BaAHUSA
JOKYMEHTOB B  TEKyLIeH JesTelbHOCTU
OpraHu3aIu

2.Ilocranosnenue IlpaBurensctea PP ot
07.09.2011 r. Ne 751 «O BHEeceHUHU U3MEHEHUI
B [IpaBuiia nenonponsBocTBa B (heaepaabHbIX
OpraHax UCTIOJHUTEIHHON BIACTH.

3. OO0 snexTpoHHON moAmMcu: ¢enepanbHbIi
3akoH 06.04.2011 Ne 63-D3 (¢ 3MEHEHUAMH U
JonoynHeHusIMA 0T 12 mapra, 28 nronsa 2014
roja)

4. O6 apxuBHOM Jene B Poccuiickoit
Oenepanyu:  QenepaiibHbI  3aKOH  OT
22.10.2004 Ne 125-@3 (pen. ot 04.10.2014).

5. 06 wuHdopmanuu, HHPOPMALMOHHBIX
TEXHOJOTUAX M O 3alure HHPOpMaIMu:
denepanbHbIi 3ak0H 0T 27.07.2006 Ne 149-D3
(pen. ot 21.07.2014)

6. O mnepcoHalbHBIX JAaHHBIX (eaepanbHbIi
3akoH oT 27.07.2006 Ne 152-®3 (pem. ot

21.07.2014)

7. HopmartuBHO-TIpaBoBbIe aKTHI,
OpraHu3alOHHbIE u METOJINYECKUE
JIOKYMEHTHI, periaMeHTHpYIOLIe

TEXHOJIOTHIO CO3/1aHusl, 00pabOTKH, XpaHEHUS




U HCIIOJIb30BaHUA IOOKYMCHTOB B TGKYH_ICI‘&
JACATCIbHOCTH OpraHu3alunu

Ob6mue HOPMBI U IIpaBuIIa
oopmnenus YIIPaBICHYECKUX
JOKYMEHTOB

1. YauduuupoBanHas cucrema
nokymentanuu (YCJl) kak COBOKYIHOCTB
¢dbopM TOKYMEHTOB, CO3JAAHHBIX 10 €IUHBIM
paBUiaM u TpeOOBaHUSM,
(YHKIMOHHMPYIOIIMX B OIpeesieHHON chepe
JIESITEIIbHOCTH.

2.I'OCT P 7.0.8-2013. TOCT P NCO 15489-1
—2007. T'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUPHUIEPOBAHHBIE CUCTEMBI
JIOKYMEHTALUN. YuuduuupoBanHas
cucreMa OpTaHu3aIMOHHO-
pacnopsiAuTeIbHON JIOKYMEHTAI1H.
TpeGoBanus K 0POPMIICHUIO TOKYMEHTOBY.
3.PernmamenTtanusi  J€ATENBHOCTH  CIYXKObI
JIENIOTIPOM3BOJICTBA  HAa  BCEX  YPOBHSX
yIpaBIeHUS

4.Crangaptel UCO u uUX HCHOJIb30BAaHUE B
cucreme JIOY PO.

OcoOenHoctu HOJIFOTOBKU
OpraHU3alMOHHO-PACIIOPSIUTEIBHBIX
JOKYMEHTOB opranuzauuu. Cucrema
CIIPaBOYHO-UH(POPMAIIMOHHOM "
AHATUTHYECKOM JOKYMCHTAIUH.

1. YCOP — yHudunupoBaHHas cuUCTeMa

OpPraHM3allMOHHO  —  PaclOpsAUTEIBHOM
JOKYMEHTallMu:  CcOocTaB,  oOylacTu  ee
PUMEHEHHS.

2. Ha3naueHue M BUABl OPraHU3aLKUOHHO-
pacnopsAUTEIbHON JOKYMEHTALUH.

3. TpeboBanust k € 0OPOPMIICHHIO COTIIACHO
I'OCT.

4. CocraBneHne U OQOPMIICHHE IPOEKTOB
pacopsAUTEIbHBIX JOKYMEHTOB
(mocTaHOBNIEHUM,  pelIeHUH,  MPUKa30B,
pacrnopsKEHNUH, yKa3aHui).

5. Bunpel cnpaBo4yHO-MHGOPMAIMOHHON U
CIIPaBOYHO-aHAIIMTUYECKON JOKYMEHTAlUU

6. TpeGoBanus Kk 0QOPMIIEHUIO CIPABOYHO-

MH(POPMALMOHHOM U CIIPaBOYHO-
aHAIMTUYIECKON JOKYMCHTAIMH .
Cucrema opraHuM3alMOHHO-TIPaBoBOM | 1.Opranu3anioHHbIE JIOKYMEHTHI, ux
JOKYMEHTaluu HazHaueHue, (GopMyssippl —  00paslbl.

[Tponienypa cocrtaBineHuss u  0GOPMIICHUS
OpraHM3allMOHHBIX JOKyMeHToB. (OO0mnacTb
NPUMEHEHHS OPraHU3alMOHHBIX TOKYMEHTOB.
2.Mcnonb3oBanue yHU(PUIIUPOBAHHBIX (HOpM.

3.®yHKIIUHN OpraHU3alMOHHO-TIPAaBOBOM
JIOKyMEHTaIUH.

4.0OcHOBHBIE BUABI M  TpeOOBaHUS K
COCTaBIIEHUIO u odopMmIIeHHIO

OpTraHnu3allMOHHO-TIPABOBLIX JOKYMCHTOB.

Opranm3anus  JOKyMEHTOOOOpOTa.
Cucrematuzaiids JOKYMEHTOB M UX
XpaHeHUe

1.Opranuzanusi JOKYMEHTOOOOpOTa: IpHUEM,
o0paboTka, perucrpanus, KOHTPOJIb,
XpaHeHHe JOKyMEHTOB, HOMEHKIIaTypa Jedl.
2. TpeGoBaHUs K 3ar0JIOBKaM JeJl.




3.®opmupoBanne gen. Cucremaruzanus
JIOKYMEHTOB BHYTpH nena. Odopmienue ae.
TumnoBble CPOKU XpaHEHUS] JOKYMEHTOB.

4.00mas XapaKTEPUCTHKA
OpPraHMW3aI[MOHHBIX TEXHUYECKUX CPEICTB.
ABTOMAaTU3UPOBaHHBIC CHCTEMBI

nenonpousBoyictea.  O030p COBPEMEHHBIX
CPEICTB OPITEXHUKH [UIsI TepeJauud |
nepepadoTKu HHPOPMALIUH.

5. Hcnonb3oBanue CIIPaBOYHO-
MPaBOBBIX CUCTEM

6.HomeHnknaTtypa gen Kak MPOCTEHIINMA
KJIAaCCU(UKAMOHHBINA crpaBoyHUK. OOmmme
TpeOOBaHUSI K COCTABJICHUIO U O(OPMIICHHUIO
HOMEHKJIATYpBhI.

7.0popmnenue  gen.  CocraBieHHe
onuceid. Cnaua nen

COBpeMeHHOC JCJI0BOC ITMCHbMO

1.IlpaBuna  odopmiieHus  JE€TOBOTO
MMChbMa.

2.Buapl  mwmceMm, MEXTyHapOIHbIE
MMChbMa.

3.TpeboBaHus K TEKCTY MUChMaA

6.2.3 CoaepsxkaHue caMOCTOSTEJIbHOIH padoThI

HaumenoBanue TeMbl (pa3aesia)
AMCHMILINHBI

Coaep:xaHue caMOCTOATEIbHOM padoThI

Beenenue B nucuumumny. Ipenmer,
COZIEp’KAHUE U 3a/1a4M Kypca

[enu, 3a1a4u U IIPUHLIMIIBI
JIEJI0IIPOU3BOJICTBA. Hcropus
JIEJIONPOU3BOACTBA Kak Hayku. lIpenmer mu
3agaun Kypca. Jlormueckas — cTpykTypa
JUCLUIUINHBL, €€ MECTO B CUCTEME MOATOTOBKHU
CHeluanucTa, MEXIpPEIMETHbBIE CBSI3H.
CoBpeMeHHOE  JIENONPOM3BOJICTBO:  LIEIH,
3a7a4i U OpuHUUIBL. OCHOBHBIE TOHATUA U
ONpeAeNeHus: JOKYMEHT: €ro CBOWCTBA U
¢dbyHKIUY, JIETI0NIPOU3BOJICTBO,
JOKYMEHTOBE/IEHUE, TOKYMEHTO000pOoT. Bubl
JIOKYMEHTOB u ux KJIacCU(pUKaIHS.
YHUpUKaMg 1 CTaHIapTU3alUs JOKYMEHTOB,
UX KJiaccuukausl.

OcHoBHBIE HOHATUS
JOKYMEHTAI[MOHHOTO o0ecreueHus
yIIpaBJICHUS

I'ocynapcrBeHHast cucrema
JOKYMEHTAIlMOHHOT'O oOecrnieyeHus
ynpasinenuss (I'CHOY) — cBox mpasui,
YCTaHABIMBAIOLIUX €IUHbIE TpPeOOBaHUS K
JIOKYMEHTUPOBAHHUIO YIIpaBJIEHYECKON
NEeSATeNIbHOCTH W OpraHu3anuu  paboThl C
JOKYMEHTAaMU Ha TPEANPUITHIX PATHUUYHBIX
OpPTraHMU3aIIOHHO — IIPAaBOBBIX (hOpM

CocTaB ynpaBiI€HYECKHX JIOKYMEHTOB.
[lonsitue CUCTEMBI JOKYMEHTAI1H.
QDYHKIMOHAIBHBIE M OTPACIEBBIE CUCTEMBI




JOKYMEHTaLUH. Yuaudukanus u

CTaHIapTU3ALH yIpaBIeHYECKUX
JIOKYMEHTOB
[IpaBoBoe perynupoBanue | [IpaBoBass 0a3a  JelOmpoM3BOJCTBA  Kak
JIEJIONPOU3BOICTBA COBOKYIHOCTb 3aKOHOB, HOPMATHUBHO-
IPAaBOBBIX  aKTOB, OpPraHU3alMOHHBIX U
METOANYECKUX JIOKYMEHTOB,

pErIaMEHTHPYIOMIMX TEXHOJOTHIO CO3/aHus,
00pabOTKH, XpaHEHUS W  HCIOJIb30BAHUS
JOKYMEHTOB B  TEKyIIeW  JeATEIbHOCTH
opranuzanuu. [locranoBnenue [IpaButenbcTa
P® or 07.09.2011 r. Ne 751 «O BHeceHumn
n3MeHeHnid B [IpaBuna nenonpousBOACTBA B
(denepalbHBIX ~ OpraHax  HCHOJHHUTEIbHOMN
BIIACTH.

O06 omexkTpoHHOM ToAnuUCH:  (hemepaabHBIA
3akoH 06.04.2011 Ne 63-D3 (c u3MEHEHUSIMHU U
JOTONTHeHUsIMA OT 12 mapra, 28 wurons 2014
rojia)

06 apxuBHOM peine B Poccuiickoit denepanmn:
(benepanpHbIil 3aK0oH 0T 22.10.2004 Ne 125-03
(pen. ot 04.10.2014).

06 uHpopMalnH, MH(POPMAaLMOHHBIX
TEXHOJIOTUSIX M O 3amuTe HHQOpMaIUu:
(benepanpHbIii 3aK0H 0T 27.07.2006 Ne 149-03
(pen. ot 21.07.2014)

O nmnepcoHanbHBIX JAHHBIX [DJIEKTPOHHBIN
pecypc]: genepanbublii 3akon ot 27.07.2006 Ne
152-®3 (pen. ot 21.07.2014) // CIIC
«KoncynprantlInoc: 3akOHOIATETECTBOY.

OO6mmue HOPMBI
odopmieHus
JTOKYMEHTOB

U TpaBuiIa
yIIpaBJIEHYECKUX

VYHudunuposanHas cucremMa
nokymentauuun (YCJI) kKak COBOKYIHOCTH
(hopM JOKYMEHTOB, CO3JAHHBIX IO E€IUHBIM
npaBUIaM u TpeOOBaHUSM,
(YHKIIMOHUPYIOIIUX B OIpENEIeHHON cdepe
nestensHoctd. ['OCT P 7.0.8-2013. TOCT P
NCO 15489-1 — 2007. T'OCT P 53898-2013.
I'OCT P 6.30-2003 «YHuduuUpOBaHHBIE
CUCTEMBI IOKYMEHTAlluWy». Y HU(ULIMPOBaHHAS
CHUCTEMA OpPraHMU3aLMOHHO-PACIIOPSAAUTEIBLHOM
JNOKyMeHTanuu. TpeGoBaHUs K OPOPMIICHUIO
JIOKYMEHTOB». PernmameHTanus IesTeIbHOCTH
CI1y>kObI JEeNONpPOU3BOACTBA Ha BCEX YPOBHSIX
ynpasinenus. Crangaptel MCO wm nx
ncnoJib3oBanue B cucreme JJOY POD.

OcobenHoctu
OpraHU3aIMOHHO-

IMOATOTOBKHU

pacCHOpPSIUTEIBHBIX  JTOKYMEHTOB
opranmuszanuu. Cucrema CIpaBO4YHO-
MH(GOPMAIMOHHOM 1 aHATTUTUYECKON

JTIOKYMEHTAIUH.

YCOPJl — ynudunupoBaHHas cucreMa

OpPraHM3aIllMOHHO  —  PacHOPSAAUTENbHOM
JOKYMEHTallui:  COCTaB,  objacth  ee
MIPUMEHEHHUS. Haznauenne u  BHIBI
OpraHHU3aLMOHHO-PACIOPSANTEILHON

JOKYMEHTAIUU. TpeboBanus K eé

odopmienuto cornacHo 'OCT. CocraBnenue u




oopmiieHHEe TPOEKTOB PACHOPSAUTEIBHBIX
JOKYMEHTOB  (TIOCTAaHOBIIGHUM,  pEIICHUH,
IIPUKA30B, PACIOPSKEHUH, YKa3aHUM).

Bunel cnpaBouHO-MHPOPMAIIMOHHON U
CIPAaBOYHO-aHAJIMTUYECKOW JTOKYMEHTALUU U
TpeOOBaHMS K UX OPOPMIICHUIO.

6. | MpaBOBOM JOKYMEHTAIIMH

Cucrema OpraHU3alMOHHO-

OpFaHH3aL[HOHHBI€ JOKYMCHTHI, ux
Ha3HadeHue, QopMymsippl —  0Opa3LBL
[Iponenypa cocraBneHus u  0O(OPMIICHUS
OpPraHM3alMOHHBIX  JIOKyMEHTOB. O0macTh
NPUMCHCHUS OpPraHHU3allMOHHBIX JOKYMCHTOB.
Hcnons3oBanne yHHUDUIUPOBAHHBIX  (HOPM.
DyHKIHUH OpraHU3alMOHHO-IIPaBOBOM
nokymeHtauu.  OCHOBHBIE ~ BHABI U
TpeOOBaHUSI K COCTAaBJICHUIO U O(OPMIICHUIO
OpraHM3alMOHHO-TIPABOBBIX JJOKYMEHTOB.

XpaHeHue

Opranmzanus JTOKyMEHTOOOOpOTa.
7. | Cucremarusanusi TOKYMEHTOB U MX

Opranm3anuss JOKYMEHTOOOOpOTa: MpPHEM,
00paboTKa, perucrpaius, KOHTPOJIb, XpaHEHHE
JIOKYMEHTOB, HOMEHKJIaTypa zien. TpeboBanust
K 3arojoBkam jnei. DopmMupoBaHuEe €.
CucremaTu3zainusi JOKYMEHTOB BHYTpPHU Jiena.
Odopmnenue aen. TUMOBbIE CPOKU XpaHEHUS

JIOKYMEHTOB.

Obmas XapaKTepUCTHKA
OPraHU3AIlMOHHBIX  TEXHUYECKUX  CPEJICTB.
ABTOMaTH3UPOBAHHBIE CUCTEMBbI

nenornpou3BosictBa. O030p  COBPEMEHHBIX
CPEACTB OpPITEXHUKM M Hepefayd |
nepepaboTku  uHPopManuu. llpaBwna wu
NOpSANOK  TUPAKHUPOBAHHUA  JOKYMEHTOB.
OnekTpoHHas moura. CucremMa ONTHYECKOTO
pacro3HaBaHMsl  TeKCTOB. [cmonb3oBaHue
CIPaBOYHO-TIPABOBBIX CUCTEM

Homenkiatypa gen Kak NpOCTEHIINI
KJIacCCU(UKALMOHHBIA  cripaBoYHUK. OOmme
TpeOOBaHUS K COCTAaBJIEHUIO U O(OPMIIEHUIO
HOMeHKIaTypbl. OCHOBHbIE NpaBuia pabdOThI
apxMBOB  OpraHuzalMii B  (eaepaabHbIX
OpraHax MCIOJIHUTENIBbHOM BiIacTU. DKCIepTH3a
IIEHHOCTH JOKyMeHTOB. OdopmieHue mei.
CocraBnenne onuceil. Chgaua Jen B apXuB
OpraHu3aLu

CoBpeMeHHOe JeJI0BOe TUCHMO

[TpaBuna opopmiieHHs 1eI0BOrO NUChMA.
Bunel nuceM, MeXIyHapoOHbIE IHCbMA.
TpeboBaHUsI K TEKCTY MHCbMa

7. ®OHJ OLEHOYHBIX CPEeICTB IS

00y4aroIUXCcH M0 JUCUMUILIIMHE (MOTYJII0)

[TpenycMOTpeHbl  cieayroume
JUCITUTITAHBL:

BUJIBI

NMpoBeACHUSA l'lpOMe)KyTO'-IH()ﬁ aTTeCTallun

KOHTpPOJIA KadeCTBa OCBOCHUMA KOHerTHOfI



- TeKYIIU KOHTPOJIb YCIIEBAEMOCTH
- IPOMEXYTOYHAS aTTECTAIMSI 00YJIAFOIIUXCS IO JUCIUILTUHE

@DOoH/T OLIEHOYHBIX CPEJICTB JJIsi MPOBEACHUS npOMencyuTquoﬁ aTTecTaluy O0yJarOIINXCs
no pucturmuinae odopmiieH B IPUJIOKEHUU x PABOYEU ITPOT'PAMME JIMCHUITJIMHBI

TGKYH_II/Iﬁ KOHTPOJIb YCIIEBAEMOCTH o0OecrieunBaeT OLICHUBAaHUE XOJa OCBOCHHA
JAUCHUIIJIMHBI B IIPOLCCCC 06yquI/151.

7.1 IMacnopTt ¢oHAa OLEHOUYHBIX CPEACTB VISl MPOBeIeHUs TeKYyllel aTTecTaluu Mo
AUCUUIIMHE (MOIYJIIO)

Ne KonTpounpyembie pa3aeiibl HaumeHoBaHHe OLIEHOYHOIO CpeACTBA
n/n (TeMbl)
Beenenwue B nuctumuny. [Ipeamer, | Onpoc  npoOiieMHO-aHATUTUYECKOE — 3aJlaHHe.
1. | cogepkanue U 3a7auu Kypca Occe
Peanuszanus nporpammsel ¢ npumenenueM J1OT:
Tectuposanue, CUTYyallMOHHBIE 3aJauH,
poOJIEeMHBIC 3a]a4H.
OcHoBHbIE nousAtus | Onpoc, NpoOIEeMHO-aHAIUTHYECKOE 3aJlaHue,
2. | DOKYMEHTAIlHOHHOTO OOEeCTeYeHHs | TECTHPOBAHUE
yIpaBICHUS Peanuszanus nporpammsel ¢ npumenenneM J1OT:
TectupoBanue, CUTYallMOHHBIE 3a/1a4u,
Ipo0JIeMHbIE 33aJauu.
IIpaBoBoE perynupoBanue | Onpoc, mpoOIeMHO-aHATTUTHYECKOE 3aJaHHe
3. | nenonpou3BoJCTBA Peanuzanus nporpammel ¢ npumenenuem J1OT:
TectupoBanue, CUTYallMOHHBIE 3a/1a4u,

poOJIeMHBIE 33/1a4H.
O6mume HOpMmbl W mpaBwia | Onmpoc  MPOOIEMHO-aHATUTHYECKOE — 3aaHME,

4. | opopmueHus YIPABJIEHYECKUX | TUCBMEHHBIN ONPOC
JIOKYMEHTOB Peanuzamus mporpammer ¢ npumerenuem J1OT:
TectupoBanue, CUTYallMOHHBIE 3a/1a4H,
poOJIEeMHBIE 3aJa4H.
OcobenHoctu noaroroBku | Onpoc, TeCTUpPOBaHUE, IPAKTUYECKOE 3a/laHue,
5. | opraHuzalruoHHO- pOOJIEMHO- aHATUTUYECKUE 3aJJaHUs
pacrlopsiAMTENbHBIX  JOKYMEHTOB | Peanmsanust nporpammsl ¢ npumeHenuem JIOT:
opranusanuu. Cucrema cripaBouHo- | TectupoBaHnue, CUTYallMOHHBIE 3a/1a4y,
UH(POPMALIMOHHOM U | IpoOJeMHBbIE 3aJauu.
AQHAJIMTUYECKON JOKYMEHTALH.
Cucrema opranuzanonHo- | Ompoc npakTUYecKoe 3ajaHue, MIpoOIeMHO-
6. | mpaBOBOH JOKyMEHTAIHH AQHAJMTUYECKUE 3a1aHUS
Peanuszanus nporpammsel ¢ npumeHenneM J1OT:
TectupoBanue, CUTYallMOHHBIE 3a/1a4y,

poOJIeMHBIE 3a/1a4H.
Opraam3anus JOKyMEeHTOoOopoTa. | Ompoc TpakTUYeCKoe 3aJlaHue, MHUChbMEHHBIN
7. | Cuctemaruzainus JOKYMEHTOB U UX | OTIPOC

XpaHEHNE Peanmzanust nporpammel ¢ npumenenuem J{OT:
TectupoBanue, CUTYallMOHHbIE 3a/1auu,
poOJIeMHBIE 3a]a9H.

CoBpeMeHHOE /1eTI0BOE MUCHEMO Ompoc mnpakTHueckoe 3afaHue, MpoOIEeMHO-

8. AHAJIMTUYCCKHUC 3aJaHUA




Peanuszanus nporpammsel ¢ npumeHenneM J1OT:
Tectuposanue, CUTYyallUOHHBIE 3aJa4H,
poOJEeMHBIE 3a]aUH.

7.2 TunoBble KOHTPOJIbHbIE 33IaHUSI WIN HHbIE MaTepHajbl, HEOOXOAUMBbIE IS
OLlEHKH 3HAHWI, YMEHUI, HABBIKOB M (WJIN) ONbITA JeATEJbHOCTH B INpolecce TEKYyIIero
KOHTPOJIA

TunoBbie BOIIPOCHI

1.Henu, 3anaun u npurumns! JOY. Uctopus OV kak Haykwu.
2.Ilpeamer u 3aga4m Kypca.
3.Jloruueckast CTpyKTypa JUCLMIUIMHBI, €€ MECTO B CHCTEME IOATOTOBKM CIELMAIIUCTA,
MEXIPEAMETHBIE CBSI3U.
4. CoBpeMEHHOE JIETIONPOU3BOICTBO: 11€JH, 3a]]a4l U MPUHIIUIIBL.
5. OcHOBHBIE TOHSTHS M OIpeAeNeHHUs: JOKYMEHT: €ro cBoiictBa M (QyHKIHH,
JIEJIONPOU3BOJCTBO, JOKYMEHTOBEICHUE, IOKYMEHTOO00OPOT.

TunoBblie npoﬁﬂeMno-aHannanecm/le 3aJaHus

1. Ilpo61eMHO-aHAINTHYECKOE 3aJaHHE:
1. Ha3oBuTe Bce BUBI JOKYMEHTOB M YKQXKUTE, 110 KAaKUM MIPU3HAKaM OHH KJIACCU(UIIUPYIOTCS.
2. Haiinure onpezenieHue TOKYMEHTA B TOCY/IapCTBEHHOM CTaHIapTe.
3. CocraBbte Tabnuiy «IloHsATHE TOKYMEHTA B HAYYHBIX AUCIUILTHHAX)
4.0Hpe[[€JII/IT€ BUJ JOKYMCHTA: 0(1)I/IIII/IELHI)HI)IG, JIMYHBIC U JIMYHOT'O IMTPOUCXOKIACHUA

2. Ipo6ieMHO-aHAINTHYECKOE 3aJaHHe:
1.CocraBbTe npukas (pacrnopsbkeHue) o mpueMe Bac Ha paboTy,
2.CocraBbTe MprKa3 (pactopsHKeHHE) O TIEPEBOJIE Bac Ha APYTYIO padoTy
3. CocrassTe [Ipukas (pacnopsikeHne) o MpeI0CTaBICHUH BaM OTITyCKa

3. [IpobJieMHO-aHAIMTHYECKOE 3a/1aHHe:
1.CocraBpTe Tpaduk OTHYCKOB OpraHU3AIMH COCTOAIIEH W3 15 COTpyAHUKOB: 2 M3 KOTOPBIX
3aMeCTUTENH PYKOBOAMTENS, OJUH- TJIaBHBIA Oyxranrep, 2 — OyxranTep U KaccHp, OJIUH —
CHEIHMANIMCT OT/AeTa KaJIpoB, 5 — pabo4yrX-CMEHIIIUKOB, 2-pa0OTHUKH Ha § YacoBOil pabouunii 1eHb,
o/IHa — yOopIuIa, 2 — MEHEKEPOB.
2. CocraBpTe mpuKa3 (pacmopsbkeHHE) O TMpeKpalleHUuu JeHCTBUS TPYJOBOTO JOTOBOpa
(KOHTpaKTa) C BaMHU.
3.CocraBbTe npuKa3 (pacropsKeHHe) O HallpaBJICHUU Bac B KOMaHAUPOBKY
4 BeInUIMTe KOMaHAUPOBOYHOE YIOCTOBEPEHUE PAOOTHUKY

4. [IpobjeMHO-aHAIMTHYECKOE 3a/1aHHe:
1. Pasbeiitecr Ha Tpynmbl 1mo 4 yeinoBeka M cocTaBbTe l[IpaBmiia BHYTPEHHETO TPYAOBOTO
pacniopsiika; [lonoxeHue o 3amuTe MEepCOHAIbHBIX NaHHBIX; [lonoxeHue 00 omaTe Tpyna;
[Tonoxenue o CTPYKTYpHBIX noapazaeneHusx; [lonoxenne 06 arrecranuu
2. BeiOepute 01Hy W3 KOHKPETHBIX TOJKHOCTEH M COCTABHTE JIOIHKHOCTHYIO HHCTPYKITHIO
3. CocTaBbTe MpHUKa3 O MOOIIPEHUN PaOOTHHKA.

S. IIpo0JjieMHO-aHAIMTHYECKOE 3aJaHue:
PazbeiiTecs Ha TpymnImbl IO 4 YeJIOBEKa M COCTABhTE
1. TTonosxeHue o MpeMUPOBAHUH;

2. IHCTPYKITUIO TI0 KaJIPOBOMY JAEJIONPOU3BOJICTBY;



3.
4.
5.

1.
2.

[TonoxxeHne 06 OLEHKE NMEPCOHAA;
[Tonoxenue 06 00ydeHuy;
[Tonoxxenne 06 aganTanuu

6. IIpodG1eMHO-aHAIUTHYECKOE 3a]aHHE:
CocraBbTe rpaguk JOKYMEHTO000pOTa B KOHKPETHOHN OpraHu3aiuu
PazbeiiTech Ha rpymbl 0 4 YeJIOBEKa M COCTABhTE

- ITonoxenue o paboTe ¢ KaIpOBBIM PE3EPBOM;
- [lonoxxeHnne o mpeMUpOBaHUU

7. IIpo06y1eMHO-aHAJIUTHYECKOE 3a]aHHeE:

1.ITpencraBpTe CTPYKTYpY YCTaBa OpraHu3anuu
Cocrasbre:

2.
3.

= A WDN B

no

N -

N

1.

3

1.

[TocTaHOBJIEHKE IO KOHKPETHOMY COOBITHIO.
Pelenne no KOHKpETHOM 3a7a4e yIpaBJICHUS.

8. IIpob1eMHO-aHAIUTHYECKOE 3a]aHKE:

. CocTaBbTe NpHUKa3 110 KaAPOBOMY COCTaBY.

. CocTaBbTe yKa3aHHE 10 PEIICHUIO KOHKPETHOTO BOIIPOCa.

. CocTaBbTe pacopsiKEHUsI 10 KOHKPETHOMY COTPYIHUKY

. Odopmure npoToKoJ 3aceiaHust COOpaHUs KOJUIEKTHBA OPraHU3aIUH.

9. IIpoGaeMHO-aHATUTHYECKOE 3aJaHUE:

. CocTaBbTe aKT O HAPYIIEHUHU TPYAOBOTO I0TOBOPa KOHKPETHOI'O COTPYIHUKA.

Onummre cTpyktypy IlosnoxxeHus kak 10KyMeHTa

. Onumure npaBuiia COCTaBICHUSI UHCTPYKLIUN

10. [IpoGsieMHO-aHAIMTHYECKOE 3a]aHUeE:

. Ucnionb3ys TunoByto popmMy «oOLuil G1aHK» 3all0IHUTE €e.
. Ucnonp3ys TunoByto ¢popMy «OJIaHK MHCbMay 3all0JTHUTE €€
. Ucnionb3ys TunoByto hopMy «O1aHK KOHKPETHOTO BUJa TOKYMEHTay 3allOJIHUTE ee.

Tembl HCCJIICA0BATC/IIbCKHX, I/IH(l)OpMaIII/IOHHbIX, TBOPYECKHUX IIPOCKTOB

IToaroroBka Mccjaea0BaTeIbCKUX IPOCKTOB 110 TEMaM:

Vcnonb30BaHne KOMIBIOTEPHBIX TEXHOJIOTUH IPU CO3JaHUU M O(POPMIICHUN TOKYMEHTOB.
. DNEKTPOHHBIN JOKYMEHT U MpobiiemMa ero npaBoBOro craTyca.
. OCOOGEHHOCTH COTJIACOBAHUS JIEKTPOHHOTO IOKYMEHTA.

HNHpopManMOHHBINA NPOEKT
[TonroroBbTE MHPOPMALIMOHHBIN MPOEKT (IPE3EHTALINIO) 10 TEME:

HNHpopManinoHHO-CIIPaBOYHbIE JOKYMEHTBI — CIIPaBKH, aKThI, JOKJIAJIHbIE U O0bICHUTEIbHBIE
3aIHUCKH, JJOBEPEHHOCTH, CITy>KeOHbIE TUChMa, TeIeQOHOTPaMMBbI, TeJIErpaMMbl, (pakcorpaMMbl
2.

[Tpunanue 1OPUINUECKON CHIIBI JOKYMEHTY B 3JIEKTPOHHOM (hopme.

. [Ipumenenue 6a3 TaHHBIX, MTAOJIOHOB, TEKCTOBBIX PEAAKTOPOB.

TBopueckoe 3a1aHue (C 3J1eMEeHTaAMHU 3Cce)

Hamuimre scce mo Teme:
MexBe1OMCTBEHHBIE, BEJJOMCTBEHHBIE ApXUBBI. APXUBbI OpraHU3aINM,

NPEANPUATHH, yupexxaeHu. ['ocy1apcTBEHHbIE apXUBbI



2. DNEeKTPOHHBIN TOKYyMEHTOOOOPOT: MOJOKHUTEIbHBIE U OTPUIATEIbHBIE YEPTHI
Tunosble 3a1aHUsl K HHTEPAKTUBHBIM 3aHATHAM

CpasHumenbHulll aHanu3 6 popme oucnyma

1.27eKTPOHHBIH JOKYMEHTOOOOPOT: MOJIOKUTEIHHBIC U OTPHUIIATEIHHBIC YEPTHI

2. MecTo AMCIUIUIMHBI B COBETCKOW U COBPEMEHHOM CUCTEMAaX MOJArOTOBKH CHEIUAINCTA -
yIIpaBJICHIIA.

AHaJIuTHYECKHE 3aaHus

1. Ucmome3ys T'OCT 7.32 — 2001 IIpaBmia odopmieHUST TEKCTOBBIX JOKYMEHTOB,
chopMynupyiTE OCHOBHBIE TPeOOBaHMS K 0(OPMIICHUIO TEKCTOBBIX JOKYMEHTOB

2 Hcnomezys T'OCT P 6.30-2003 VYHupuIMpoBaHHBIE CHUCTEMBI JIOKYMEHTAIWU.
YHuUUUpoBaHHAs cCTEMa OPraHU3alMOHHO-PACIIOPAUTEIbHON JOKyMeHTauuu. TpeboBaHus
K O(OpPMIICEHUIO JOKYMEHTOB, CHOPMYIHUPYHTe TpaBuwia OGOPMIIEHUS OpPraHU3alMOHHO-
pacropsauTeNbHON TOKyMEHTaluu

3. Mcrionb3yst KOHKPETHBIN TOKYMEHT, TIEPEUNCIIUTE PEKBU3HTHI.

4. CocTaBbTe CXeMy pacTOPKEHHs TPYAOBOrO JOr0OBOpa MO MHULIMATHBE paOOTHHUKA.

5. HauepTtute cxemy JOKYMEHTOOOOPOTa B OpraHU3aluu

6. CocTaBbTe HHCTPYKIIMIO [0 COCTABIECHUIO HOMEHKJIATYpHI AeIl.

7. 3anumure npaBwia pabOTbl € JOKYMEHTaMU COJAEPXKALIUMHU KOH(UICHIHMAIBHYIO
nHpopMaIuro.

Tunosblie TECTHI

1.Kakoe cyxaeHne olu004HoO:
«IIoMMHHUK TOKYMEHTa BCEra. ..»
A) opopmitsieTcs Ha OaHKe, b) umeer nmoanuck MOJTHOMOYHOTO JIUIIA,
B) umeer peructpanronnsie moMeTkH, I') Bceraa umeeT (repOOBYIO WK MTPOCTYIO) TIEYaTh.

2.ITpocThIM 1O COJIEPIKAHHIO HA3BIBAETCS JIOKYMEHT, KOTOPBIH ...

A) He TpeOyeT 3HaYUTEIBHOIO BpEMEHH Ha ero 00paboTKy,

b) He TpebyeT moAroToBKM Ha HETO OTBETA, B) COEPIKUT B TEKCTE TOIBKO OJAMH BOIPOC,
I') obopmnen Ha popmaTe Oymaru AS.

3. lybnukaT ToOKyMeHTa

A) UMeeT paBHYIO C IMOJJIMHHBIM JOKYMEHTOM IOPUANYECKYIO CHITY,

b) He umeeT 10pUINYECKYIO CHITY KaK MOJUIMHHBIN TOKYMEHT,

B) BOCITpOM3BOANT OCHOBHYIO YacTh TJIABHBIX PEKBU3UTOB MOJTMHHOTO JJOKYMEHTA,
') MOMHOCTBIO BOCTIPOU3BOAMT MOUIMHHBIN TOKYMEHT.

4.CpouHbIM (110 UCHIOJTHEHUIO) HAa3bIBACTCS JOKYMEHT. ..

A) 175 KOTOPOTO YCTaHABIMBAETCS CPOK UCIIOJTHEHUS,

B) xotopslii TpeOGyeT 1 0TBeTa JONOIHUTEIBHOTO UCCIIE0BaHUS,
B) xoTOpHIii HanpaBIIsieTCs B BHILECTOSIIYIO OPTaHU3aIIHIO.

5.JlokymeHT0000pOT — 3TO

A) nBUXKEHHE JOKYMEHTOB Ha MIPEINPHUSITUA C MOMEHTA MOTYYCHUS I CO3JJaHUS JI0 3aBEPILICHUS
HJIN OTIIpaBKH,

b) nepeueHs MOKHOCTHBIX JUII, OCYIIECTBISIOMIUX C TAHHBIM JOKYMEHTOM OTEpaIliu.

B) nepeuens onepannii, KOTOpbIE BHIMOIHIIOTCS C JOKYMEHTOM B OPraHU3aLIUH.



6.IloaroToBiICHHOE IS CIa4YM B APXHB JICJIO UMEET:

A) pacroyiokeHue JOKYMEHTOB B XPOHOJIOTHYECKOW MOCIIEI0OBATEIBHOCTH,
b) nepenner B nanke «Jleno» ¢ NOMOILBIO CKOPOCIIMBATEIS,

B) CooTBercTByromum 06pa3zom opopMIeHHYIO 00JI0XKKY Jea.

7.KoHBEPTHI 1TOCIIC BCKPBITUS YHUUTOKAIOTCS

A) Bcerpa,

b) TosbKO, €ciii MTUChMO B JaHHOM KOHBEpTe opopMIiIeHO Ha OaHKe,
B) kpome mucem u xxano0 rpaxkaaH, u ap. 0COOBIX CITy4aes,

I') HUKOT 1A HE YHUUYTOXKAFOTCSI.

8.HomeHknartypa Jien He npeycMaTpuBaeT:
A) nepeyeHb KOHKPETHBIX HAMUMEHOBaHUH J1€dl,
b) cpokoB xpaHeHus zae,

B) unnekc (nmopsaKoBbIil HOMeEp) Aena,

I') cpok npencTaBiieHus Jiena B apXUB.

9.CambIM pacnpocTpaHeHHbIM (opmMaToM OyMmaru, HUCHOJb3yeMbIM B JEJIONPOU3BOJICTBE
opranusanuu Poccuiickoil penepaunu, sipiasercs popmar
A)B3 b) A4 B) AS I') B6

10.ITpu  odopmiieHUH OpraHU3AIMOHHO-PACTIOPSIUTEILHBIX JOKYMEHTOB HE pa3peliaercs
noBopaunBath Ha 90 TpagycoB JTUCT popmaTa
A) A3 b) A4 B) AS

Tunosbie BONPOCHI K KOHTPOJIbLHBIM padoTam

. Buapl 1OKyMEHTOB U HX KJlacCU(pHUKALIUS

. CocTraB ynpaBlIeHYECKUX IOKYMEHTOB.

. TloHsATHE CUCTEMBI JOKYMEHTAIUH.

. qDYHKHI/IOHaJ'II)Hble " OTPACJICBBIC CUCTEMbBI JOKYMCHTAIINH.

. YHU}UKaLKs ¥ cTaHAapTU3aLUs YIPAaBICHUECKUX JOKYMEHTOB

Ol B w N —

Peasm3anus nporpammsl ¢ npumenenunem J1OT:
Tunosble npod/jieMHbIe 3a1a4N:

3apaua 1.

[TonroToBbTe nprka3 06 UTOrax peBU3uM (puHaAHCOBOTrO y4yera. B koHCcTaTupyroei yactu
YKaXXHTe, YTO peBU3HEN 0OHapyKeHbI (PaKThl Ipy00ro HapylieHust GUHAHCOBOI'O y4eTa: HET yuera
M OTYETHOCTH 110 KOMaHJUPOBKAaM, OTCYTCTBYET JKypHaj ydera aoBepeHHocTel. Henocrarommue
PEKBHU3UTHI YKAKUTE CAMOCTOSITENIBHO.

Tunosble CUTyallUOHHBIC 3a/1a141H:

3anauva 1.

B ¢upmy moctynmio aBa KOHBEpTa, aJpEeCOBAHHBIX I'€HEPATbHOMY AUPEKTOPY, OJIUH
KOHBEPT C PEKJIIAMHOM aKIueil, 1Be MOChUIKH U3 (PUIINATIOB.
OO6paboTaiiTe MOATATHO BXOSIIYIO0 KOPPECTIOHICHITHUIO.

3amaua 2.
1) B dunman noctynmio nucbMo-3amnpoc OT pyKOBOJICTBA XOJIUHTA.



CoznaiiTe OTBET Ha BXOAAIIEE MHUCbMO-3aIIPOC, UCIOIb3YsI CIPABOUYHYIO HH(POPMAIHIO.

2) B sHBape Oyaymiero roga COCTOWTCS KOH(EPEHIWs, MOCBSIICHHAS WHHOBALUSM B

sKoHOMHUKe. HeoOxoauMo co3math M pa3ociaTh NHCHMO-TIPUTIIANICHHE HA TPEACTOSIIYIO
KOH()EPCHIIUIO.

Tunosble TEeCThI

1. [Ipu kakoMm pacnosioxkeHun pekBu3uThl "HanmeHnoBanue opranuzanuu’, "Bun

JOKyMeHTa" U Apyrue HeoOXOAUMbIE PEKBU3UTHI HAa OJIAaHKE pa3MEIalOTCsl B BEPXHEM JIEBOM

yIriy:

Br16epute ouH OTBET:
A) Ipo10JIbHOE

b) yrnosoe

B) uentpupoBanHoe

2. JInsg KakuxX JOKYMEHTOB 00s13aTeIeH PEKBU3HUT «AIpecaTy:
Bribepure ouH WM HECKOIBKO OTBETOB:

A) muceMa

b) npukassl

B) nomkHOCTHBIE HHCTPYKIIUU

3. Kakas nara sBisieTcs JaTOW IPUKA30B, IIMCEM, CIIPABOK:
Br16epute ouH OTBET:

A) lata yTBepKaeHUs

b) Jlata 3adukcupoBaHHOTO B JOKYMEHTE COOBITHS

B) Hara corinacoBanus

I') Jata nonnucanust

4, BriGepuTte anmementsl pexkBu3uta «I pud yTBEp:KICHUS:
Bri6epuTe 01H UM HECKOJIBKO OTBETOB:

A) INoanuck

b) lomkxHOCTh U1, YTBEPKIAIOIIETO TOKYMEHT

B) Ileuats opranuszanuu

J1) Bussl cornacoBanus

S. [Tpuka3amu 1o JTUYHOMY COCTaBY O(hOPMIISIOTCS:

A) T'apanTuiinbple 00s13aTeNIbCTBAa OpraHU3aI[UN

b) JlomkHOCTD JM1Ia, YTBEPHKAAIOLIET0 JOKYMEHT

B) Ilpuém, nepeBon 1 yBOJIbHEHHE COTPYIHUKOB OpTraHU3aIHN
I') AxTbl npuéma u nepeadv 0ObEKTOB

6. OcHoBHBIE QyHKIINH, KOTOpbIe oOecrieunBaet J{OV:
A) niaHupoBaHue

b) opranu3zaioHHO-paciopsANTENIbHAs 1S TENbHOCTh

B) yuér u oTuétHOCTD, PUHAHCHpOBaHUE

7. Homenknartypa nen npencraBiser coO0m:
A) Cnucok 3arojioBKOB (HAMUMEHOBaHU) J1€71, 3aBOAUMBIX Ha MIPEANPUITHH C YKa3aHUEM

UX CPOKOB XpaHEHUs

b) I'apanTuiinble nrucbMa OpraHu3aluu
B) I'pud ytBepxkneHus pykoBOAUTENS OpraHU3aluu



I') Cpoku xpaHeHUsT TOKyMEHTOB

8. bnank nokymeHTa — 3710:
A) HecTaHIAPTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIIPOM3BOAUTCS TIOCTOSTHHAS

uH(popMalns JOKYMEHTa U €CTh MECTO JJIsl IEPeMEHHOI uH popmanuu

b) cranmapTHbIil 1MCT OymMaru, Ha KOTOPOM BOCIIPOM3BOIUTCS MOCTOSIHHAS HH(OpMAaIus

JIOKYMEHTa M €CTh MECTO JUIsl IEPEMEHHON UH QopMaluu

20 MmM;

B) npyroe

9. bnanku umerot nons (cornmacuo 'OCT p 7.0.97-2016):

A) neBoe — 20 MM; npaBoe U HHUXKHee — He MeHee 10 MM; BepxHee — He MeHee 20 MM;

b) neBoe — 10 mm; npaBoe u HUKHEe — HE MeHee 20 MM; BepxHee — He MeHee 10 mm;

B) neBoe — 20 mm; ipaBoe He Menee 10, HikHee — He MeHee 20 MM; BepXHee — HE MEHEe

10. PexBU3UT — 00s13aTEIBHBIN DJIIEMEHT:
A) npucyiuit onpeaeIeHHOMY BUAY TOKYMEHTA;
b) npucymuii TobKO OpraHu3allMOHHON JOKYMEHTAIUH;
B) npucymuii Tonpko nucbMam;

11.  ®opmynsap-obpazer — 3TO:
A) COBOKYIHOCTh HE PEKBU3HUTOB, a MOAMHKCEH
B) coBOKYIHOCTB pacmonoKeHHBIX B OMPEIeTICHHON MOCIeI0BAaTEIbHOCTH PEKBU3UTOB,

MMpUCymux BCEM BUJaM JOKYMCHTOB,

B) HomeHKkI1aTypa aen opranusaiuu

12. K pacnopsauTesnbHbIM JOKYMEHTaM, U31aBa€MbIM B YCIOBHSX €IMHOIMYHOTO
MIPUHSATHSI PEIICHUs], OTHOCSITCS:

A) nenoBble mUcbMa

b) npukassl

B) noxnagHbie 3anucKu

13.  TpeGoBanus, npeabsaBiIsieMble K TOKYMEHTOOOOPOTY:
A). IpSIMOTOYHOCTD JBIKEHHS TOKYMEHTOB (JOKYMEHT KpaTyaiIliuM IyTeM MOoTaaaeT K

HCIIOJIHUTECIIIO, BO3BPATHBIC IICPEMCIICHUS TOKYMCHTOB I/ICKJ'IIOLICHBI);

b) pacnipenenenune TOKyMEHTOB MEX1y PYKOBOJIUTENISIMUA U CHEIHAIMCTAMH COTJIACHO UX

q)YHKI_II/IOHaJ'ILHLIM 06H33HHOCT$IM;

B) HeoOxoaumoe nepeMenieHue T0KyMEHTOB (1y0JupoBaHue, JINITHIE UHCTAaHIIUN U

JENCTBUS UCKITIOYEHBI) U €IMHOO0pa3ue MapiipyTa JBUKEHHS TOKYMEHTOB U TEXHUYECKUX
onepaunuii ¢ HUIMU, OJHOKPATHOCTh Ka)J10 ONepaluu;

F) BCC BBIHICIICPCUNCIICHHDBIC

14. I[J'IH KaKoro BuJia 10KyMEHTa pCKBU3UT «HaunmeHoBaHue Buga AOKYMCHTa» HE

YKa3bIBaeTCs:

A) BBIIIUCKA U3 TPOTOKOJIA;
b) nenoas 3anmcka;

B) mucemo;

I') otuér.

15.  T'me xpaHdaTc Jenia 0 UCTEYEHUHU CPOKa TEKYILErO XpaHEHUS:
A) B apxuse;
b) y pykoBoauTens opranusaiuy;



B) y cexperapst pykoBOAUTENS OpraHU3alLlny;
I') nonnexxar aHHYIMPOBAHUIO.

7.3 MeToauyeckine MATEPHAJILI, ONpPeIeasdoliie Npoueaypbl OLEeHUBAHNUSA 3HAHWIA,
YMEHHI, HABBIKOB U (MJIN) ONLITA NeATEJLHOCTH

Bce 3amanusi, ucmonb3yemble Ui TEKYIIETO KOHTPOJS (HOPMUPOBAHHS KOMIICTEHIIHIA
YCIIOBHO MOYXHO Pa3/IeIUTh HA J[BE TPYIIIIHL:

1. 3amaHus, KOTOPBIE B CHIIy CBOMX OCOOEHHOCTEH MOTYT OBITh pean30BaHbl TOJIBKO B
mporecce OO0ydeHHs Ha 3aHATHSAX (HampuUMep, TUCKYCCHsI, KPYTJIbIA CTOJ, JHUCIYT, MUHU-
KoH(pepeHus ),

2. 3aJjaHusl, KOTOpBIC JOTMOJHSIOT TEOPETUYECKHE BOIMPOCH (MPAKTHYECKHUE 3aTaHUs,
pOoOJIEMHO-aHATUTUYECKHE 3aaHNUs, TECT).

BrimonHenue Bcex 3aJaHUi SBISIETCS HEOOXOMUMBIM Uit (DOPMHpPOBAHUS W KOHTPOJIS
3HaHWI, yMEHUI 1 HAaBBIKOB. [103TOMY, B ClTydae HEBBIITOJIHEHUS 3a/IaHHI B TIpoliecce 00yJIeHus,
UX HEeoOXomuMo «oTpaboTaTh» a0 3adera (dK3ameHa). Buja 3amanHuii, KOTOpbIE HEOOXOIUMO
BBITOJIHUTD JUISl IMKBUIALUH «3aI0JDKEHHOCTHY OIPENENICTCS B MHIUBUAYAILHOM TOPSJIKE, C
YYETOM MPUIHH HEBBITIOTHEHUS.

1. TpeboBaHMe K TEOPETHIECKOMY YCTHOMY OTBETY

Onenka 3HaHuWil mpemanosaraet AuddQepeHIUPOBaHHBIA MOAXO K CTYIEHTY, YY4eT €ro
WHMBUIYAILHBIX CIIOCOOHOCTEH, CTCIICHh YCBOCHHS M CHCTEMATHU3AIlMA OCHOBHBIX IMOHSATUH U
KaTeropui no qucuuiuinae. Kpome Toro, oleHMBaeTcst He TOJIBKO NTyOWHA 3HAHHHA TOCTABJICHHBIX
BOIIPOCOB, HO M YMCHHE HCIIOIH30BATh B OTBETE MPAaKTUIECKUi MaTepuai. OIieHHBaeTCs KyJIbTypa
peuu, BllaJIcHUE HaBbIKAMH OPATOPCKOTO MCKYCCTBA.

Kpumepuu oyenusanus: mocnea0BaTeIbHOCTD, MOJHOTA, JIOTHYHOCTD U3JI0KEHUS, aHAJIH3
pPa3IMYHBIX TOYEK 3PCHHS, CaMOCTOSATEIbHOE O0O0OOIICHHE MaTepualla, WCIOJIb30BaHKE
po(heCcCHOHATLHBIX TEPMHUHOB, KYJIbTypa PE4H, HABBIKK OPATOPCKOT0 MCKyccTBa. M3mokeHue
MaTtepuana 6e3 pakTHYeCKHX OMMOOK.

OneHka «omauyHO» CTaBHTCSA B CiIydae, KOTJa MaTephall M3JIaraeTcsi MCYEePIBIBAIOIIE,
MOCNEA0BATENbHO, TPAMOTHO M JIOTHYECKH CTPOWHO, MPH 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHBIC TIOHSITHSI, HO ¥ aHATM3UPYIOTCS TOYKH 3PEHUS PA3IUIHBIX aBTOPOB. OOydaronuiics
HE 3aTPYAHSETCS C OTBETOM, COOIOIaeT KyIbTypy PEUH.

OrneHka «xopoutoy CTaBUTCS, €CIM 00YJAIOLIHIICS TBEP/IO 3HAET MaTepHal, FPaMOTHO U TIO
CYIIIECTBY H3JIaraeT ero, 3HaeT MPaKTMYeCKyr 0a3y, HO MPH OTBETE Ha BOIPOC IOMYCKAaeT
HECYIIECTBCHHBIE TIOTPEITHOCTH.

OneHka «ydosremeopumenvbHoy CTaBUTCA, €CIU OOYYarOMIMICS OCBOMI TOJBKO
OCHOBHOU MaTepuall, HO HE 3HAeT OTJCIbHBIX JICTAICH, JOIMYCKAeT HETOYHOCTH, HEIOCTATOYHO
npaBUIIbHbIE (OPMYTUPOBKH, HApyIIAeT TOCIEAOBATEIbHOCT, B H3JIOKEHUHM MaTepHana,
3aTPyJHSAETCS C OTBETAMH, ITOKA3bIBACT OTCYTCTBUE JIOJDKHOM CBSI3U MEXKIY aHAIA30M,
apryMeHTalue 1 BbIBOJaMH.

OneHka «HeyoosiemeopumenbHo» CTaBUTCS, €CIIM OOYyJaroIIUiiCsl HE OTBEYaeT Ha
MOCTaBIIEHHBIE BOMPOCHI.

2. TBopueckue 3a1aHust

Occe — 710 HeOompimasgs 1Mo o0beMy MHCBMEHHas paboTa, CoYeTaromas CBOOOJHBIE,
CYOBEKTHBHBIE PACCY)KICHHUS IO OINpPEIENICHHOW TeMe C 3JIeMEHTaMH Hay4HOro aHaiu3a. TekcT
JIOJDKEH OBITh JIETKO YMTAaeM, HO He0OXOAMMO M30eraTb HapO4YMTO Pa3rOBOPHOIO CTWJIS, CJIEHTra,
mabnoHHbIX (pa3. OO6beM 3cce cocTaBiseT NpUMEpHO 2 — 2,5 crp. 12 mpudrom ¢ 0JUHAPHBIM
MHTEpBaJIOM (6€3 yueTra TUTYIbHOI'O JIUCTA).

Kpumepuu oyenusanus - oueHKa y4UTHIBae€T COONIOJIEHHE >KAaHPOBOH crenuduku scce,
HaJIMYME JIOTUYECKON CTPYKTYphI IOCTPOCHHUS TEKCTA, HATMYNE aBTOPCKOM MO3UIINH, €€ HAyYHOCTh



U CBSI3b C COBPEMCHHBIM ITOHMMAaHHEM BOIIPOCA, aJCKBATHOCTh apryMEHTOB, CTHJIb W3JIOKCHHS,
odopmnenne pabotel. ClieayeT MOMHHTH, YTO MPSIMOE 3auMCTBOBaHUE (0e3 oopMIIeHHS LUTAT)
TekcTa 3 VIHTepHeTa Win 3JeKTPOHHON OMOIMOTEKH HEIOYCTUMO.

OneHka «omauuyHO» CTAaBUTCS B CiIydae, KOT/Ia OIpPENENeTCs: HaJMYhe JIOTHYECKOU
CTPYKTYpPBI TOCTPOCHUSI TeKcTa (BCTYIUICHHE C IOCTAaHOBKOW MPOOJIEMBI, OCHOBHAs 4YacThb,
pas3jelieHHass 0 OCHOBHBIM HJIESM; 3aKJIIOUYCHHE C BBIBOJAMH, IMOJIYYCHHBIMH B pE3yJbTaTe
pacCyKICHHUs); HATMYUE YETKO ONPEACICHHON JIMYHOW MO3UIMH TI0 TeME ICCE; aJIeKBaTHOCTh
apryMEeHTOB IIpU 00OCHOBAHUHU JTMYHOU MMO3UIINH, CTUITh U3T0XKCHHUSI.

OneHka «xopowio» CTAaBUTCS, KOTJIa B IIEJIOM OINPENENISICTCS: HAIWYHE JIOTHUYECKOW
CTPYKTYpBI TOCTPOCHHS TEKCTa (BCTYIUIEHHE C IMOCTAHOBKOW MPOOJIEMBI; OCHOBHAs YacCTh,
pa3jieJicHHas 0 OCHOBHBIM HJESM; 3aKIIOYCHHE C BBIBOJAMHM, TOJYYCHHBIMH B pE3yJbTaTe
paccyXJICeHHUs); HO HE TIPOCIICKUBACTCS HATUINE YETKO ONPEICIICHHON JIMYHON TTO3UIINH 110 TeMe
3cce; HE IOCTATOYHO apryMEHTOB IPH 0OOCHOBAaHUH JTMYHOW TIO3HIINH.

OneHka «y0osnemeopumenbHoy» CTABUTCS, KOTJa B LEJIOM OIpPENeNsIeTCs: HalIu4yue
JIOTHYECKOU CTPYKTYPBI IOCTPOCHHS TEKCTa (BCTYIJICHHE C TIOCTAHOBKOM MPOOJIEMbI; OCHOBHAS
9acTh, paslieJICHHas 10 OCHOBHBIM HJAESIM; 3aKiroueHue). Ho He MpocineXuBarOTCS YETKUE
BBIBOJIbI, HAPYIIIACTCS CTUJIb U3JIOKCHUS.

OneHka «Hey0osnemseopumebHo» CTABUTCS, €CIIA HE BBITIOJTHEHBI HUKAKUE TPEOOBAHMUS.

3. TpeGoBaHue K pelIecHUIO CHTYAI[HOHHOM, MPOOJIeMHOI 32124 (Keiic-u3MepuTesIn)

CTygeHT NOJDKEH yYMETh BBIIEIUTh OCHOBHBIE IOJIOKEHUS U3 TEKCTa 3aJadyM, KOTOpbIE
TpeOyIOT aHaJIn3a U CIIyXaT YCJIOBUAMHU pelieHus. Mcxos U3 nocTaBIeHHOro BOIIpoca B 3aa4e,
MOMBITATHCSI MAKCUMAIIBHO TOYHO OINPEAETUTH MPoOIeMy U COOTBETCTBEHHO PELIUTH €€.

3azauu JOJKHBI pelarbesl CTYAEHTaMU NMUCbMEHHO. [lpu pemieHnn 3a1au Takke BajkKHO
MpaBWIBHO C(HOPMYIUPOBAaTh M 3allkcaTh BONPOCHI, HayWHas Cc Oojee OOUMX M, KOHYAs
YaCTHBIMH.

Kpumepuu oyenuganus — olleHKa yYUTBHIBAET METOJBl U CPEACTBA, UCIIOIb30BAHHBIEC MPU
pELIEHUH CUTYallMOHHOMU, IPOOJIEMHON 3a/1a4H.

OneHka «omauun0y CTAaBUTCS B ClIydae, KOT/ia 00y4aronuiics BBIMOIHIII 3a/1aHue (Perut
3a/a4y), HMCHOJb3ysl B IOJHOM OObEME TEOPETUYECKHE 3HAHUS U MPaKTUYECKHE HAaBBIKH,
HOJy4EeHHBIE B Ipoliecce 00y4eHusl.

OneHka «xopouto» CTaBUTCSI, €CIIM 00yYarOIIMICs B 11€JI0M BBIIIOJIHWI BCE TPEOOBAHUS, HO
HE COBCEM YETKO OIPEIEIAETCSA OI0pa Ha TEOPETUUECKHUE ITOJI0KEHHUS, U3JI0KEHHBIE B HAYYHOU
JUTEPATYpE MO JAHHOMY BOIIPOCY.

OrneHka «yoosnemeopumenbHoy» CTaBUTCSA, €CIA 00YYaIONMIMNACS MOKa3all MOJI0KUTEIbHbIE
pe3yabTaThl B IPOLECCE PEIICHUS 3aa4H.

OueHka «HeyoosnemeopumenbHo» CTaBUTCS, €CIM OOYyYarolMiics HE BBITOJHUI BCE
TpeOoBaHUS.

ITpu peanmsauuu nporpaMmsl ¢ npumeHenneM J10T:

CTyneHT NOoJKEeH yMETh BbIIEIUTh OCHOBHBIE IMOJIOKEHUS M3 TEKCTa 33Jayd, KOTOphIE
TpeOyIOT aHaln3a U CIyXaT yCIOBUAMH pelleHus. Mcxoas U3 mocTaBlIeHHOTo BOIpoca B 3a/1a4e,
MOMBITATHCSI MAKCUMAJIBHO TOYHO OTIPEAETUTH MPoOIeMy U COOTBETCTBEHHO PELIUTH €€.

3ajaun JIOKHBI PelIaThCsd CTYIEHTaMHM NMUCbMEHHO. [Ipu pemenun 3anay Takxke BakKHO
MpaBUIBLHO C(HOPMYTHUPOBATH M 3aMKCcaTh BOIMPOCH], HayWHasg C Oojiee OOMMX U, KOHYas
YaCTHBIMH.

Kpurepun oneHnBaHMs — OLIEHKA YYUTBIBAET METOABI U CPEJCTBA, UCIOJIb30BaAHHBIE MPH
pELICHUH CUTYallMOHHOM, MPOOIeMHOM 3a1a4H.

OrneHka «BBIIIOJHEHOY» CTaBUTCA B Cllydae, €clid 00yJarouIuiics moKasaj MOoJI0XKUTeIbHbIe
pe3ysbTaThl B MPOLIECCEe PELICHUs 3aJaul, & IMEHHO, KOT/1a O0YJaroIuiics B 1IeIOM BBITOJIHUII
3aaHue (penui 3a/1a4y), UCIOJIb3ysl B TOJHOM 00beMe TEOPETUYECKUE 3HAHUS U ITPAKTHUECKHE
HaBBIKH, TIOJYYEHHBIE B IpoLiecce 00yueHHs.

OrneHka «He BBIIOIHEHO» CTaBUTCS, €CJIM 00y4YaroIuiicsl HE BBIMOJIIHUI Bce TPeOOBaHUS.



4. NHTepaKkTHUBHBbIE 3aJaHUSI

MexaHu3M MPOBECHUS JIUCIYT-UTPHI (POJICBOM (JI€7I0BOI) UTPHI).

Heo6xoanmo pa30uThbes HAa HECKOIBKO KOMaH I, KOTOPBIE JIOJDKHBI TOOYEPETHO BhICKA3aTh
CBOE MHEHHE MO KaXJIOMY W3 3aJaHHBIX BOMPOCOB. MHEHHE BBICKA3bIBAIOUICIHCS KOMAaHJbI
3aCUMTHIBACTCS, €CIM MPOTHBOIOJIOXKHAS KOMaH/a HE ONPOBEPTHET €ro KOHTPAPTYMEHTaMH.
Komanza, ube MHEHHE 3aCYMTaHO KaK BEpPHOE (HE MOIYYHIIO YO IUTEeIbHBIX KOHTPAPTyMEHTOB OT
IPOTHBOIOJIOXKHBIX KOMaH[), moiay4yaer oauH Oamr. Komanga, ompoBeprHyBmiasi MHEHUE
MPOTUBOMNOJIOKHOM KOMaHAbl CBOMMHU KOHTPAapryMEHTaMM, TaKXe I0oJy4aeT OJuH Oaul.
[ToGexxnaeT KoMaHaa, MOMYYHBINAS MAKCUMaIbHOE KOJIMYECTBO OaIOB.

PoneBas urpa xak npaBuio umeeT ¢(adyiy (CUTyaluio, Ka3yc), paclpeaemsiorcs pou,
MOJArOTOBKA OCYIIECTBIISAETCS 3a 2-3 HEJIENN JI0 IPOBEIECHUS UTPBI.

Kpumepuu oyenusanus — OUEHUBAIOTCA JACUCTBUS BCEX YYaCTHUKOB rpymisl. [lonnmanue
npoOJIeMbl, BBICKA3bIBAaHUS U JICHCTBUS TIOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM IICIISIM.
CooTBeTCTBHE peaIbHON JACHCTBUTEILHOCTH PEIICHUH, BBIPAOOTAHHBIX B X0J1¢ UTPphl. Branenue
TEPMHHOJIOTHEH, NEMOHCTpAIHs BJIAJCHUS YYCOHBIM MATEpUAIOM IO TEME WIPhI, BIaJICHUE
METOJIJaMH apryMeHTallud, yMeHHe paboTaTh B rpymrne (YMEHHUE CIylIaTh, KOHCTPYKTUBHO BECTU
Oecemy, yOeKIaTh, YIPaBJIATh BpeMeHEM, 0€CKOH(MIUKTHO OOIIATHCS), JTOCTHIKCHHUE HUTPOBBIX
1enei, (COOTBETCTBHUE POJIH — IIPU POJIEBOM UTpe). SICHOCTB M CTUJIb U3JIOKEHHUS.

OueHka «omauyHO» CTaBUTCS B CIIy4ae, BBIIOJIHEHUS BCEX KPUTEPUEB.

OueHka «xopouwio» CTaBUTCA, €CIM OOy4alOlIUecs B LIEJIOM JIEMOHCTPUPYIOT MOHUMAaHUE
POOJIEMBI, BRICKA3bIBAHUS U JICHCTBHS TIOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM IeJsiM. Pemenus,
BbIpa0OTaHHBIE B XOJ€ WIPBI, MOJHOCTHIO COOTBETCTBYIOT pealbHON jaelicTBUTeIbHOCTUH. Ho
HEKOTOPBIC OOBSICHEHUS HE COBCEM apryMEHTHUPOBAHBI, HAPYIIECHBI HOPMBI OOIICHHSI, HAPYIICHBI
BPEMEHHBIE PAMKH, HAPYIICH CTUJIb M3JI0KESHHUS.

OueHnka «yoognemeopumenbHoy» CTaBUTCS, €CIIM 00y4daroIMecss B LEIOM JEMOHCTPUPYIOT
MOHMMAaHUE TPOOJIEMbI, BHICKA3bIBAaHUS M JCHCTBUS B 1I€JIOM COOTBETCTBYIOT 33JaHHBIM IIEIISIM.
OpHako, pemieHus, BBIPAaOOTAaHHBIE B XOJE WIPHI, HE COBCEM COOTBETCTBYIOT pealbHOU
neicTBUTeNnbHOCTH. HekoTopeie OOBSCHEHHS HE COBCEM apryMEHTHPOBAHBI, HapyLICHBI
BPEMCHHBIC PAMKH, HAPYIIICH CTUIIh H3JI0KCHHS.

OreHKa «Hey0081emeopumeibHo» CTABUTCS, €CIU 00yJaroIrecs He MOHUMAIOT Mpodiemy,
WX BBICKA3BIBAHUS HE COOTBETCTBYIOT 33JJAHHBIM IIEJISIM.

5. KoMmiekcHoe nIpo0/1eMHO-aHATUTHYECKOE 3aJaHue

3amaHue HOCUT NMPOOJIEMHO-aHATUTHUUECKUI XapaKTep W BBINOJHSAETCA B Tpu dTama. Ha
MEPBOM U3 HUX HEOOXOIMMO 03HAKOMHUTBCS CO CIIEUAIBHOM JINTEPATypOil.

LlenecooOpa3Ho Takke MOBTOPUTH yueOHble MaTepHalIbl JEKIMA U CEMUHAPCKUX 3aHATHH
[0 TeMaM, B paMKax KOTOPBIX MpeJIaraeTcs BHIIOJHEHUE TaHHOTO 3a/1aHNUS.

Ha BTOpoM »3Tame BBINONHEHUS pabOTBl HEOOXOIUMO CHOPMYJIHMPOBATH MNpoOIeMy H
U3JI0KHUTh aBTOPCKYIO BEPCHUIO €€ pEIEHHs, Ha OCHOBE IIOJIY4YEHHOW Ha IIEpBOM JTare
UHpOpMaLIUH.

Tperuit stan paboThl 3akioyaercss B (HOPMYIHPOBKE COOCTBEHHOM TOYKU 3pEHUs IO
npobaeme. Pe3ynbTar TpeThero stamna oQpopmisieTcs B BUJEe aHAIUTHYECKOM 3anucku (o0beM: 2-
2,5 ctp.; 14 wpudrt, 1,5 untepan).

Kpumepuii oyenusanus - oueHKa yUUTHIBa€T: HOHUMaHKUE MIPOOIEMbI, YPOBEHb PaCKpPHITHS
MOCTAaBJIEHHOW TpoOJeMbl B IUJIOCKOCTH TEOPUM HM3y4aeMOM JUCHMIUIMHBL, YMEHHE
(bopMynHpOBaTh U apryMEHTUPOBAHO MPEACTABIATH COOCTBEHHYIO TOUKY 3PEHUS, BBHIIIOJHEHUE
BCEX 3TaIoB padOTHI.

OneHka «omauyHO» CTAaBUTCS B Ciydae, KOrja OoOydarolMics NEMOHCTPUPYET IOJIHOE
MOHMMaHUe POoOJIeMBbl, Bce TpeOOBaHMsI, IPEIBSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «xopouioy CTaBUTCS, €CIM OOYYalOIIMMHCS JIEMOHCTPUPYET 3HAYUTEIbHOE
MOHMMaHKe POoOJIeMbl, Bce TpeOOBaHMsI, IPEIBSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.



OrueHka «yoosnemeopumenbHo» CTaBUTCS, €Clu 00yJaroluiics, JEeMOHCTPUPYET YACTUUHOE
MOHUMAaHUE TTPOOJIEMBI, OOJBITMHCTBO TPEOOBAHMIA, TPEIBABISEMBIX K 33JJaHHIO, BHITOJHEHBI

OueHka «Heyoos1emeopumenbHoy CTABUTCA, €CIU OOy4aloUIuiics 1eMOHCTPUPYET
HEMOHUMaHUE TIPOOJIEMbI, MHOTHE TPEOOBaHMSI, IPEIBSIBISEMBIC K 32/IaHUI0, HE BBITTOJTHCHEI.

IIpu peanuzanuu nporpammsel ¢ npumenenuem J1OT:

CTyZneHT JOJDKEH YMETh BBIICTUTh OCHOBHBIC TMOJIOKEHUS M3 TEKCTa 3aJadd, KOTOpHIC
TpeOyIOT aHallu3a U CIIyXaT YCJIOBUsAMU pemieHus. Mcxoas u3 mocraBiaeHHOro Bopoca B 3ajaue,
MOMBITATHCS MAKCUMAIIEHO TOYHO OINPEACTUTH MPoOJIeMy U COOTBETCTBEHHO PEUIUTH €€.

3amaun JOJDKHBI PEIlaThCsl CTyACHTaMU MHCbMEHHO. [Ipu pelieHun 3amad TakkKe Ba)KHO
MPaBWIBHO C(HOPMYIMPOBATh M 3allMCaTh BONPOCHI, HadWHas C Oojee OOMMX H, KOHYAs
YaCTHBIMHU.

Kputepun orneHMBaHUS — OLIEHKA YYUTHIBAET METOJIBI M CPEICTBA, MCIIOIH30BAHHBIC MPHU
peIIeHUU CUTYAI[MOHHOM, MPOOJIEeMHON 3aJauu.

OreHKa «BBITIOJTHEHO» CTABUTCS B CIIydae, €CIIM OO0YYaIONIUIiCS MOKa3all MOJIOKUTEIbHBIC
pe3yNbTaThl B MPOIECCE PEIICHUs 33Jaul, a UMEHHO, KOr/la OOy4YaroUuiics B 1I€JIOM BBIMOIHUII
3amaHue (peumi 3aady), UCIOJIb3ys B IOJTHOM 00beMe TEOPETUYECKHE 3HAHUS U IPAKTUYECKHE
HaBBIKH, MOJTYYEHHBIE B IpoIiecce 00yueHusl.

OrieHKa «HE BBITIOJTHEHO)» CTABHUTCS, €CJIM 00YYAOIINIACS HE BBITOJIHUAI BCe TPEOOBAHUSI.

6. HUccienoBaTrebCKUii MPOEKT

Hccnedosamensckuii npoekm — TPOEKT, CTPYKTYpa KOTOPOTO MpHOIIMKeHa K (opmary
HAyYHOTO HCCJEIOBAaHUS M COACPKHUT JIOKA3aTENbCTBO AaKTyallbHOCTH W30paHHON TeMBl,
oTpeieNieHne HayYHOH MPoOJIeMBI, IpeIMeTa U 00bEKTa UCCIIC0BAaHUS, IIEJIeH U 33/1a4, METO/IOB,
HUCTOYHUKOB, HcTOpuorpaduu, 0000I11IeHre Pe3yIbTaTOB, BHIBOIBI.

Pe3ynbraThl BBHIOTHEHUSI MCCIEIOBATENBCKOTO MpoeKkTa odopmisieTcss B Buae pedepara
(o6Bem: 12-15 crpanun; 14 mpudt, 1,5 uaTepBan).

Kpumepuu oyenusanus - TOCKOJIbKY CTPYKTypa HCCJIEIOBATENbCKOIO IMPOEKTa
MaKCHMaJbHO MPUOIMKEHA K (dbopMaTy HAy4HOTO HCCJIEIOBAaHHUS, TO NMPH BHICTABICHUU
YUUTBHIBACTCSl JI0KA3aTEIbCTBO AKTYAJIbHOCTH TEMbI MCCIEAO0BaHUSA, OINpeesieHue HaydHOU
npobaembl, 00BbEKTa W TpeAMeTa HCCIIEAOBaHUs, Leneid M 3agady, MCTOYHHKOB, METO/0B
MCCJIEIOBAHMSI, BBIIBUKEHHE TUIIOTE3bI, 000011IeHNE PE3YIbTAaTOB U (POPMYJIMPOBAHHUE BHIBOJIOB,
0003HaueHNE NEPCIEKTHB JaJIbHEHIero ucciaeJOBaHusl.

OueHka «omauuno» CTAaBUTCSA B Cilydae, Korja OOydaroIIuics IEMOHCTPUPYET MOJIHOE
NOHUMaHHe NpoOJIeMbl, Bce TpeOOBaHMS, IPEABIBISEMbIC K 3a/JaHUIO BHIIIOTHEHBI.

OueHka «xopowio» CTaBUTCA, €CIM OOyYalOIIMWCA JEMOHCTPUPYET 3HAUUTEIbHOE
NOHUMaHHe NpoOJIeMbl, Bce TpeOOBaHMS, IPEAbIBISEMbIC K 3a/JaHUIO BHIIIOTHEHBI.

OneHka «yoosnemeopumenbHo» CTaBUTCS, €CIIU 00ydaroluics, JEMOHCTPUPYET YACTUUHOE
NOHUMaHHe NpoOsIeMbl, OOIBIIMHCTBO TPEOOBAHUMN, MPEABABISIEMBIX K 33/1aHUIO0, BBIITOJIHEHbI

OueHka «Heyoos1emeopumenbHoy CTaBUTCA, €Clu OOy4aroUIuiics JIeMOHCTPUPYET
HEMOHUMaHue MpoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbSBIsSEMbIE K 33/1aHUI0, HE BBIITOJIHEHBI.

7. UndopmManMOHHBINA NPOEKT (Mpe3eHTanusl):

Hngopmayuonnwiit npoekm — TPOSKT, HANPABICHHBIA HA CTUMYJIHUPOBAHUE Y4EOHO-
MO3HABATENILHON JEATeTbHOCTH CTYJEHTa C BBIPAKEHHOW 3BPUCTUYECKONH HAMPABICHHOCTHIO
(mouck, otOop u cuctemaTuzanus HHhopmarun 00 00beKTe, 0opMIIEHHE €€ ISl TPE3CHTAIINHN ).
HTOroBBIM MPOAYKTOM MPOEKTa MOXKET OBITh MUCHMEHHBINH pedepar, dMeKTPOHHBIH pedepaT ¢
WLTIOCTPAIMSIMHA, CIIANI-TI0Y, MHHU-(QIIIEM, TIPE3CHTAIUS | T.JI.

NHpOpMAaIOHHBI TMPOEKT OTJIMYAeTCs OT HCCIENOBATENLCKOTO TPOEKTa, TOCKOIBKY
MIPEICTABISIET COOOM Takyro (opMy y4eOHO-TIO3HABATEILHOW AESATEIBHOCTH, KOTOpash OTIHMYACTCS
SIPKO BBIPAKEHHOW 3BPUCTUUECKON HATIPABIEHHOCTHIO.



Kpumepuu oyenusanusi - Ipu BBICTABICHUHM OICHKH YYUTHIBACTCS  CAMOCTOSTEIBHBIN
MIOUCK, OTOOp M CUCTeMaTH3aIMs UHPOPMALIMH, PACKPBITHE BOMPOca (IpoOieMbl), 03HAKOMIICHUE
CTYZIEHUECKOH ayJUTOpPHH C 3TOW MH(popManmel (IpeacTaBieHHe WH(POPMAINH), €€ aHAINU3 U
00o0mienue, opopmIIeHHE, TIOJTHBIE OTBETHI HA BOIIPOCH ayAUTOPUH C TPUMEPAMHU.

OueHka «omauyHO» CTABUTCSA B Cilydae, KOTJa OOydYaroIIuiics MOJHOCTBIO PAaCKPHIBACT
Bompoc (mpobnemy), mpeacTaBiseT WHEPOPMAIMIO CHCTEMAaTU3HPOBAHO, ITOCIEAOBATEIBHO,
JOTUYHO, B3aMMOCBS3aHO, HCIIONB3yeT Oosiee 5 MpodecCHOHATBHBIX TEPMHHOB, IIHPOKO
UCTIONIb3YeT HH(POPMALIMOHHBIE TEXHOIOT UM, OIIUOKH B HH(POPMAIIUU OTCYTCTBYIOT, 1a€T MOJTHBIE
OTBETHI HA BOIPOCHI ayAUTOPHH C TPUMEPAMH.

OneHka «xopouioy CTaBUTCS, €CITU OOYYAIOIIUNCS PacKphIBaeT Bompoc (mpobiemy),
npeacTaBiIseT HHOOPMALUIO CUCTEMAaTU3UPOBAHO, ITOCIIEI0BATENIHLHO, JIOTHYHO, B3aUMOCBS3aHO,
UCTIONB3YeT OoJiee 2 nMpohecCHOHANBHBIX TEPMUHOB, JJOCTATOYHO UCIOJIB3YeT HH(POPMAITMOHHBIE
TEXHOJIOTUH, JIONMyCKaeT He Oojee 2 OomMOOK B HM3JIOKEHHM Marepuaia, JaeT IOJHBIC HIH
YaCTHUYHO IOJTHBIE OTBETHI HA BOIPOCHI ayIUTOPHH.

OueHka «ydosiemeopumenbHoy CTaBUTCS, €CIH OOYYAIOIIMICS, PacKphIBaeT BOIPOC
(mpo6iieMy) HE TOJIHOCTHIO, MPEACTABISACT HHPOPMALIUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
HIOCJIEIOBATENBHO, UCTIONB3YET 1-2 mpodecCHoHaTBbHBIX TEPMHUHA, HCIIOIb3yeT HH)OPMALMOHHBIE
TEXHOJIOTUH, JIOIycKaeT 3-4 OImMOKM B W3JIOKCHHHM MaTepualia, OTBEYaeT TOJBKO Ha
3JIEMEHTapHbBIE BOIPOCH! ayAUTOPUHN O3 TOSICHEHHIA.

OneHka «Hey0061emeopumenbHo» CTaBUTCS, €CIIA BOIPOC HE PACKPBIT, MPEICTABICHHAS
UH(pOpPMAIIHs TOTUIECKH HE CBS3aHa, HE HCIIOIBb3YIOTCS MPOPECCHOHANBHBIC TEPMUHBI, IOITYCKAET
Oonee 4 oMOOK B M3JI0KEHUU MaTepuaia, He OTBEYAeT Ha BOIIPOCHI ayIUTOPUU.

8. JlucKycCHOHHBIE MPOLETYPbI

Kpyenwiti cmon, ouckyccus, nonemuxa, oucnym, oebamvl, MUHU-KOH@pepeHyuy SBISIOTCS
CPEICTBAMH, TIO3BOJISIONIUMHU BKIIOYUTH OOYYAIOIIMXCS B TPOILECC OOCYKIACHHS CIIOPHOTO
BONpPOCa, MPOOJIEeMbl U OIIEHUTh UX YMEHHE apryMEHTUPOBAaTh COOCTBEHHYIO TOYKY 3pEHUSI.
3amanue JaeTcs 3apaHee, ONMpeACIIeTCs KPYTr BOIPOCOB /ISl OOCYKIACHHS, TPYIIBl YYaCTHUKOB
3TOT0 00CYXIEHUSI.

JIuCKyCCHOHHBIC TIPOIEAYPHI MOTYT OBITh UCTIOIB30BAHBI JIJISl TOTO, YTOOBI CTY/ICHTHI:

— JIy4llIe TMOHSUIM YCBOSIEMBI MaTepual Ha (oHe pa3HOOOpa3HbIX MO3UIUI U MHEHUH, He
00s13aTeNILHO JTOCTUTAsS OOIIET0 MHEHUS;

— CMOIJIM TOCTHYb CMBICI HW3y4aeMOro MaTepuaina, KOTOpPbI HHOrJIa YYBCTBYIOT
WHTYUTUBHO, HO HE MOTYT BBICKa3aTh BepOaIbHO, YE€TKO U SICHO, WIH KOHCTPYHPOBATh HOBBIN
CMBICTI, HOBYIO TIO3HIIHIO;

— CMOTJIM COTJIACOBAaTh CBOKO TIO3WIMIO WJIM JCWCTBUS OTHOCHUTEIIFHO O00CYKIaeMO
npoOIeMBI.

Kpumepuu oyenusanusi — ONIEHUBAIOTCS JICUCTBHS BCEX YYACTHUKOB rpymiibl. [loHnManue
npoOJieMbl, BBICKA3bIBAaHWS U JIEUCTBUS TOJHOCTBIO COOTBETCTBYIOT 33JaHHBIM IIEIISIM.
CootBeTcTBHE peaibHON JIEHCTBUTENBHOCTH PEIICHUH, BBIpaOOTaHHBIX B X0/€ UTphl. Brnanenue
TEPMHUHOJIOTHEH, NEMOHCTpalMs BIAJCHHUS Y4eOHBIM MaTepualioM IO TEeME€ WIphI, BIaJIeHUE
METOJIaMH apryMEHTAaIlM{, yMEHHE paboTaTh B Ipymie (YMEHHE CIYIIATh, KOHCTPYKTUBHO BECTH
Oeceny, yoexxaaTh, YIpaBlIiATh BpeMeHeM, O0eCKOH(MIUKTHO OOIIATHCS), HOCTHKEHHUE UTPOBBIX
1esei, (COOTBETCTBUE POJIM — MPU POJICBOM UTPE). SICHOCTH M CTUIIH U3JI0KEHUS.

OrneHka «omauyHO» CTaBUTCA B cliydae, KOTJa Bce TPeOOBaHUS BBIMOIHEHBI B MOJHOM
o0Beme.

OreHka «xopouio» CTAaBUTCS, €CIM OOyYalolIuecs B LEJIOM JIEMOHCTPUPYIOT MOHUMAaHUE
POOJIEeMBI, BBICKA3bIBAHUS U JICHCTBUS TOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM IIejIsM. Pererus,
BBIpa0OTaHHBIE B XOJI€ WIPHI, MOJHOCTHIO COOTBETCTBYIOT pealbHON jaelicTBUTEIbHOCTH. Ho
HEKOTOpBIe OOBSICHEHUS HE COBCEM apTyMEHTHPOBAHBI, HAPYIIICHBI HOPMbI OOIICHHUSI, HAPYIICHBI
BPEMEHHBIE PAMKH, HAPYIIICH CTUIIb M3JI0KECHHUS.



OuenHka «yoognemeopumenbHoy» CTaBUTCS, €clid 00ydaroluecss B EIOM JEMOHCTPUPYIOT
MOHWMaHHe MPOOIEMbl, BEICKa3bIBAaHUS U JCHCTBHS B II€JIOM COOTBETCTBYIOT 33JJaHHBIM LIEIISM.
Opnnako, pelieHUs, BbIpaOOTaHHbIE B XOJE€ WIPbl, HE COBCEM COOTBETCTBYIOT pEalbHON
neiictBuTenbHOCTH. HekoTtopble OOBSICHEHHS HE COBCEM apryMEHTHUPOBAHBI, HAPYIICHBI
BPEMEHHBIE PAMKH, HAPYILLIEH CTUJIb U3JI0KECHHUS.

OueHka «Hey0o61emeopumenbHoy CTaBUTCS, €CIM 00y4aroIIyecs: He TIOHUMAaOT Mpo0iemy,
MX BBICKa3bIBAHUS HE COOTBETCTBYIOT 3aJaHHBIM LIEIISIM.

9. TecrupoBaHue

SBasieTcst OMHUM U3 CPEACTB KOHTPOJIS 3HAHUHM 00YJArOIIUXCS 10 AUCIHUILINHE.

Kpumepuu oyenusanus — npaBUIIbHBINA OTBET Ha BOIIPOC.

OueHka «omauyH0» CTaBUTCS B Cllydae, €Ciu NpaBuwibHO BbIoaHEHO 90-100% 3ananuii.

O1eHKa «xopouio» CTaBUTCS, €CIU MPABWILHO BhINOIHEHO 70-89% 3ananuid.

OrneHka «ydosiemeopumenshoy CTaBUTCS B CIydae, €CJIM IMPAaBHILHO BhITIOTHEHO 50-69%
3aJaHUN.

OneHka «HeyoogiemeopumenbHoy CTaBUTCS, €CIIM TPABUIBHO BBHIMOIHEHO MeHee 50%
3aJlaHni.

10. TpeGoBaHue K MMCbMEHHOMY OMNPoOCY (KOHTPOJIbHON padoTe)

OneHuBaeTcsl HE TOJNBKO TIIyOMHAa 3HAaHUHM IIOCTABICHHBIX BOIPOCOB, HO W yMEHHE
U3JI0KHUTh TUCHBMEHHO.

Kpumepuu oyenusanus: nocinenoBaTeNbHOCTb, TOTHOTA, JOTUYHOCTh W3JIOKECHUS, aHATN3
Pa3InYHBIX TOYEK 3PEHHS, CAMOCTOSTEIbHOE 00001IeHHEe MaTepuaia. M3noxenue Matepuaia 6e3
(dakTHyeCKuX OMINOOK.

OneHka «omauyHO» CTaBUTCS B Cllydae, KOTJja COOJIIOICHBI BCE KPUTEPHH.

OrneHka «xopoutoy CTaBUTCS, €CIH 00YJaIOUIHIICS TBEPIO 3HAET MaTepHal, FPaMOTHO U IO
CYIIECTBY W3JlaracT ero, 3HACT TPAKTUYECKYyH 0a3y, HO JONYCKAaeT HECYIIECTBEHHbBIE
MOTPEIIHOCTH.

Ouenka «yodogremseopumenbHoy CTaBUTCS, €CIM 00Y4aIOIIUNACI OCBOUI TOJBKO OCHOBHOM
MaTepHal, HO He 3HAeT OTMENbHBIX JIeTalleH, JOIMyCKaeT HETOYHOCTH, HEJOCTATOYHO MTPABHIILHBIC
(GbOopMyITUPOBKH, HapylIaeT IMOCIEN0BAaTebHOCTh B M3JIOKEHHHM MaTepuana, 3aTPyAHSETCS C
OTBETaMHM, IIOKa3bIBACT OTCYTCTBHE [OJDKHOM CBSI3M MEXKIy aHaJIM30M, apryMeHTanuedl u
BBIBOJIAMHU.

OneHka «HeyoosIemeopumenbHo» CTaBUTCS, €CIIM OOYyYaroIIUiiCs HE OTBEYaeT Ha
MOCTaBJIEHHBIE BOIIPOCHI.

8. IlepeyeHb OCHOBHOII M I0NOJTHUTEIbHON YU4eOHOIl JTUTepaTypbl, He0OXOAUMOM 1JIs1
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

8.1 Ocnosnas yuebnas tumepamypa

1. YepnoOaii H.b. Jlenonpon3BoacTBO B KOMMEPUECKOM IesATeIbHOCTH: yueOHoe nocodue /
Uepnooaii H.b. — CraBponomns: CekBoiisi, 2022. — 71 ¢. — Tekct: anekrponnsiii / [IPR SMART:
[caiit]. — URL: https://www.iprbookshop.ru/121665.html

2. CHcTeMBI DJIEKTPOHHOTO JOKYMEHTO0O0OOpoTa: ydeOHoe mocoOue (i1abopaTopHBIM
npaktukyMm) /. — CtaBpomnonb: CeBepo-KaBkaszckuii ¢penepanbublii yausepcuret, 2020. — 109 c.
— Tekcr: 3JIEKTPOHHBIN // IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/92745.html

3. Kysnernora, N. B. JlokyMEHTHpOBaHHE YIPaABICHUYECKON JEATEIBHOCTH: Y4eOHOE
nocob6wue it 6akanaBpoB / . B. Ky3nenona, I'. A. XauarpsH. — 2-e uzn. — Mocksa: Jlamkos u
K, At ITu Op Menma, 2021. — 240 c. — ISBN 978-5-394-03274-5. — TekcT: aeKTpOoHHBIH //
DNEeKTPOHHO-ONOIMOTeYHAs cucremMa IPR BOOKS: [caiiT]. — URL:
https://www.iprbookshop.ru/99364.html
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8.2 Jlononnumenvrasn yueonas aumepamypa.:

1. CmupnoBa, E. I1. JlenonpousBoactBo ans cekperaps. Pa3paboTka, yueT u XpaHeHHE
ciIykeOHOM nokyMeHTanuu: npakruueckoe nmocooue / E. I1. CmupHoBa. — 2-¢ u3a. — Caparos:
Ait I[Im Dp Menua, 2019. — 210 ¢. — ISBN 978-5-4486-0465-2. — TekcT: 351eKTpOHHBIN //
DIIeKTPOHHO-OUOINOTEUHAS cucremMa IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru/79622.html

2. SluxoBuy, 1. A. Jlenonpou3BoACTBO B KaIPOBOH CTyk0e: Y4eOHUK /IS CTYJCHTOB BY30B/
1. A. SfAakoBuu. — M. IOHUTU-JTAHA, 2017. — 160 c. — ISBN 5-238-01076-1. — Texkcr:

SJICKTPOHHBIA // DnekTpoHHO-OubOamoreunas cucrema IPR BOOKS: [caiir]. — URL:
http://www.iprbookshop.ru/81624.html

3. Ky3emuna, 1. B. JlenonpousBonctBo: yuebnoe mocooue / U. B. Kyspmuna. — M.:
MockoBckuii ryMaHuTapHblii yHHBepcuteT, 2017. — 128 ¢. — ISBN 978-5-906912-98-5. —
Tekct: amekTpoHHBIN // DnexTpoHHO-O0mOmoTeyHas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/74718.html

8.3. Ilepuoouuecxue uzoanus

1. Jlenompou3BOACTBO M JOKYMEHTOO00pOT Ha npeanpustan. 03225DP. http://www.delo-
press.ru/journals.php?page=documents

2. JlenmompowusBoacto. 03224DP. https://www.top-personal.ru/officework.html?38

3. CnpaBouHuK cekperaps u opuc-menemxepa. 08313DP.
https://www.sekretariat.ru/emagazinessom

9. Ilepeuyenb pecypcoB  HH(POPMANMOHHO-TEJEKOMMYHHKAUMOHHON  ceTH
"UnTtepHer" (masee - cerb "HHTepHer'"), HEOOXOAMMBIX [JISl OCBOEHHUS] JHCHMILINHBI
(MmonxyJis)

1. UndopmanmonHo-nipaBoBoii moptan «KoHCYyIbTaHT TUTIOC» (TIpaBoBasi 0a3a JaHHBIX).
[DnexTponnsiii pecype]. — URL: http://www.consultant.ru/

2. NndopmarmonHo-ipaBoBoit mopran «"apanT» (mpaBoBast 6a3a JaHHBIX). [ IEKTPOHHBIN
pecypc]. — URL: http://www.garant.ru/

3. DnexTpoHHBIN yueOHbIH Kypc [JOY

www.iprbookshop.ru

WWW.Zipsites.ru — 6ecriiatHas siaekTporHas HTepHeT OubnnoTeka.

www.elibraru.ru — 6ecrinathast anekrponHast lurepHeT OHOIHoOTEKA.

www.big.libraru.info — GonbIrass amekTpoHHas OMOIHOTEKA.

10. MeToauuecKkue YKazaHnus AJasd oﬁyqamumxcﬂ M0 OCBOCHHIO TUCHUIIJIMHBI (MO}IyJIﬂ)

VYcnemHoe 0cBOSHHE JaHHOTO Kypca 0a3upyeTcs Ha palliOHAIbHOM COYE€TaHUH HECKOJIBKUX
BUJIOB YU€OHOH J1eATebHOCTH — JICKIMH, CEMUHAPCKUX 3aHATHH, caMocTosTeaIbHON paboThl. [Tpu
TOM CaMOCTOATEIbHYIO pPaldOTy cleayeT paccMaTpuBaTh OJHMM U3 TJIaBHBIX 3BEHBEB
MOJTHOLIEHHOTO BBICIIEr0 00pa30BaHUs, Ha KOTOPYIO OTBOJUTCS 3HaUMTENbHAs 4yacTh yueOHOTO
BPEMEHU.

IIpu peanuzayuu npocpammol ¢ npumenenuem /JOT:

Bce Bunpl 3aHsaTHiI npoBOAsATCS B (QopMe OHJANH-BEOMHAPOB C HCIOJIb30BAHHEM
COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH (HaTMuue Mpe3eHTauu u popyma i 00CyKICHHS).

B nporecce u3yuyeHHs AMCUMIIMHBI CTYIEHTHI BBIMOJHSAIOT MPAaKTUYECKUE 3aJlaHUs U
IIPOMEXYTOUHble TecTbl. KOHCynbTHpOBaHME 1O H3y4aeMbIM TeMaM IPOBOAMUTCA B
OHJIAfHPEKMME BO BpeMsi IPOBEJeHHS BeOMHAPOB U Ha popyMe Ui KOHCYJIbTaIUH.

CamocrosTenbHas paboTa CTyIEHTOB CKJIaIbIBACTCS U3 CIETYIONUX COCTaBIISIONINX:

. paboTa ¢ OCHOBHOM U JTOMOJIHUTEIBHON JINTEPATYpPOI, C MaTepuataMu HHTEpHETa
Y KOHCIIEKTaMH JIEKLIN;
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. BHEayAUTOpPHAs MOATOTOBKA K KOHTPOJBbHBIM pabOTaM, BBINOJIHEHHE JOKJIAJIO0B,
pedepaToB U KypCoOBBIX padoT;

. BBIITOJIHEHUE CAMOCTOSATENIbHBIX MPAKTUUECKUX padoT;

. MOJIMOTOBKA K AK3aMEHaM (3ayeTaM) HEITOCPEACTBEHHO NIEpe]l HUMH.

JUis mpaBUIBHOM OpraHu3anud paboThl HEOOXOIUMO YUUTHIBATh MOPSJIOK H3YyYEHUS
pa3zelioB Kypca, HaXOASIIUXCS B CTPOTOM JIOTUYECKOW MOCIIEI0BATENIBLHOCTH. [IoaTOMY XOpoiiee
YCBOGHHE OJHOW 4acTH AMCLHMILIMHBI SBJSETCS MPEANOCBUIKOM Ul YCIIEIIHOIO Iepexofa K
cienyronen. 3aganus, mpoOJIEMHBIE BOIIPOCHI, IPEIOKEHHBIE ISl U3YUSHHSI TUCIUIIINHEI, B TOM
YUCIIE W I CaMOCTOSITEJIBHOTO BBINOJIHEHMS, HOCIT MEXKIUCLUMIUIMHAPHBIM XapakTep u
0asupyroTcs, NPEXAE BCEro, Ha IPUUYMHHO-CIEACTBEHHBIX CBA3SX MEXAY KOMIIOHEHTaMu
OKpY’Karollero Hac Mupa. B Teyenue cemectpa, He0OXOAMMO MOATOTOBUTH pedeparsl (IIPOEKThI)
C HCIOJIb30BAHUEM PEKOMEHJYEMOW OCHOBHOM M JOIOJIHUTEIIBHOW JIUTEPATypel MU CIATh
pedepatsl 1715 IPOBEPKU IPEnoJaBaTesto. BaKHbIM COCTaBIAIONUM B U3Y4EHUU JAHHOIO Kypca
SIBIISICTCS pEIlICHHE CUTYallMOHHBIX 3371a4 U paboTa HaJ Mpo0IeMHO-aHAIMTHYECKUMHU 33JaHUSMH,
YTO IIPEAIoJIaracT 3HaHUE COOTBETCTBYIOIIEH HAyYHON TEPMUHOJIOTUH U T. 1.

Jis mydiero 3alioMHHAHHS MaTepHaia 1eecoo0pa3Ho MCHOIb30BATh WHAMBHIYAIbHbIC
0COOEHHOCTH M pa3Hble BUJbI NAMSITU: 3pPUTENIBHYIO, CIIyXOBYIO, aCCOLMATHUBHYIO. Y CIICIIHOMY
3allOMUHAHUIO TaK)KE CIOCOOCTBYET MPUBEICHUE SIPKUX CBHUJIETEIBCTB U HAIJIAIHBIX IPUMEPOB.
VYuebHblil MaTepuall JOJKEH OCTOSHHO MOBTOPATHCS U 3aKPETLIAThCS.

[Ipy BBITOSHEHWH JIOKJIAJOB, TBOPUYECKUX, HH(POPMAIIMOHHBIX, HCCIEIOBATEIBCKIX
IPOEKTOB 0CcO00€ BHUMAaHME CleAyeT oOpaiiare Ha HOJ00p HCTOYHMKOB HHGpOpMalUU U
METOAMKY pabOThI C HUMHU.

Jlnis ycnenHoH caaun 3K3aMeHa (3aueTa) peKoOMeHAyeTcs: COOII0AaTh CIeIyIoIue IpaBuia:

[TonroroBka K sK3aMeHy (3a4€Ty) JOJIKHA IPOBOJUTHCS CUCTEMAaTUYECKH, B TEUEHUE BCETO

ceMecTpa.

. MHTeHCcHBHAs TIOATOTOBKA JIOJDKHA HA4yaThCs HE TO3]JHEE, YeM 3a MeECSIl [0
9K3aMeHa.

. Bpemst HemocpeaCTBEHHO Iepes SK3aMEHOM (3a4eToM) JIydIlle HCIOJIb30BaTh

TakuM 00pa3oM, YTOOBI OCTaBUTH IMOCIETHUI JAEHb CBOOOJHBIM MAJisi MOBTOPEHUS Kypca B
LIEJIOM, JIJISl CUCTEMAaTU3alluy MaTepuaia U JopabOTKU OT/IEIbHBIX BOIIPOCOB.
Ha sk3aMeHe BBICOKYIO OLIEHKY IOJIYHatOT CTYI€HTbI, UCIIONb3YIOLIUE JaHHbIE, IOJy4YE€HHbIE
B TIPOIIECCE BBIMTOJIHEHUS CAMOCTOSITEIIBHBIX PabOT, a TakKKe HCIOIB3YIONIHE COOCTBEHHBIC
BBIBO/Ibl HA OCHOBE M3YUYEHHOI'0 MaTepuaa.
YuuThIBasi 3HaYUTENBHBIA 00bEM TEOPETUYECKOTO MaTepHalia, CTyJIEHTaM PEKOMEHIYeTCs
pEryIspHOE MOCEIIEHUE U MOAPOOHOE KOHCTIEKTUPOBAHHE JICKITUH.

11. Ilepeyenb MHPOPMALMOHHBIX TEXHOJOIHIi, HCMOIb3yeMbIX IPH OCYLECTBJICHHH
o0pa3oBaTeIbHOI0 TMpolecca MO AWUCHUILIMHE (MOAYJ0), BKJKYas MepeyeHb
NpOrpaMMHOro ofecrniedyeHuss M HH(QOPMALMOHHBLIX CHPABOYHBIX cHcTeM (TmpH
HEO0XO0UMOCTH)

1. OnepannonHsle cuctemsl cemeiictBa Windows;

2. Microsoft Office;

3. Libre Office cBoOoaHO pacnpocTpaHsieMblil O(UCHBIN MAKET C OTKPHITHIM UCXOAHBIM
KOJIOM;

4. WndopmannonHo-cripaBoyHas cucrema: Cucrema Koncynsrantllntoc
(Koncynprantllntoc): Bed Bepcus;

5. NudopmanmoHHo-mpaBoBoe obecrneyeHne ['apaHT: DNEKTPOHHBIA MEePHOAMYECKUI
cinpaBouyHukK «Cucrema TAPAHT» (Cuctema 'TAPAHT): BeO Bepcus;

6. DNeKTpOHHAas nH(pOpPMaIMOHHO-00pa3oBaTeIbHas cucremMa
MMYV: https://elearn.mmu.ru/

[lepeuyeHp UCMONB3YeMOr0 MPOrpaMMHOI0 O0ecriedeHusl ykazaH B 11.12 naHHON paboueit
POTPaMMBI TUCIIUTIIIHHEI.



https://elearn.mmu.ru/

12. Onucanmue MaTepUAJIbHO-TeXHUYECKOU 0a3ml, HEe00X0aNMOoM IS
OCyLeCTBJICHUS 00Pa30BaTEJIbHOI0 MPOIEcca MO JUCHUILUIUHE (MOTYJII0)

12.1. Yuebnaa ayoumopusa 011 npogedeHusn y4eOHvIX 3aHAMUIL, NPEOYCMOMPEHHBIX
npozpammoil 6akanaspuama, OCHAU{EHHAA 000PYOOBAHUEM U MEXHUUECKUMU CPeOCmeamu
o0yuenus.

Crneunanu3upoBaHHasi MeOEb:

Kommiekt yuebnoit mebenu (CTON, CTY/) MO KOJMYECTBY OOYYAIOLIMXCS; KOMIUIEKT
MeOenH ISl TPero1aBaTesis; 10cka (MapKkepHas).

TexHuueckue cpencTBa 00ydeHus:

Kommerotep B cOope Aiis mpenogaBartess, IpOeKTOp, 3KpaH, KOJIOHKU

[lepedyeHp TUIIEH3HOHHOTO MPOrPAaMMHOTO OOECIIEYCHHS, B TOM YHCIIE OT€YECTBEHHOIO
MIPOU3BOJICTBA!

Omnepannonnsie cuctemsl cemeiictea Windows, antusupyc Kaspersky Endpoint Security.

KoncynwrantlImtoc Be6 Bepcus, ['apanT BeO Bepcus

[lepedyenb cBOOOTHO PACIIPOCTPAHSIEMOTO IPOTPAMMHOT0 00ECTICUECHUS:

slunexc bpaysep, LibreOffice, MTC Jlunk, VLC Media Player

[lonxmouenne k ceru «MHTepHeT» U oOecnedeHHe JOCTyna B 3JIEKTPOHHYIO
nH(pOpMallMOHHO-00pa3oBaTenbHyI0 cpeny MMY.

12.2. Ilomewienue 013 camocmoamenvHou pabomol 00y4aOuuUxcs.

Crnieunanu3upoBaHHasi MeOEIb:

Kommnekt yueOGHON meOenu (CTON, CTyN) MO KOJIMYECTBY OOYYAIOUIMXCS;, KOMILICKT
MeOeIH TS IperoaaBarels; 10cka (MapKepHas).

TexHnuueckue cpeacTBa 00y4eHUS:

Komnbrotep B cOope ansi mpernojaBaTess; KOMIBIOTEPHI B cOope it 0OydarouIuxcs;
KOJIOHKH; IPOEKTOP, SKPaH.

[lepedyeHp TUIIEH3HOHHOTO MPOrPAMMHOTO OOECIIEYeHHsI, B TOM YHCIIE OT€YECTBEHHOTO
MIPOU3BOJICTBA!

Omneparmonnsie cuctembl cemeiictBa Windows, Microsoft Office, antuBupycKaspersky
Endpoint Security.

Koncynprantllntoc Be6 Bepcus, ['apant BeO Bepcust

IlepeueHb cBOOOIHO PACIIPOCTPAHIEMOT0 MPOrPAMMHOI0 0OECTIEUECHUS:

Sunexc bpaysep, LibreOffice, MTC Jlunk, Notepad++, Pinta, GIMP, Inkscape, OpenShot,
FreeCAD, LibreCAD, Jamovi, AnyLogic, Visual Studio, Unity

13. O0pa3oBaTebHbIE TEXHOJIOTHH, HCIIOJIb3yeMble TPH OCBOEHUH AU CHMIIUHBI

JU1st OCBOEHMSI IUCIUIIIMHBI UCTIOJIb3YIOTCS KaK TpaJULIMOHHBIE (POPMBI 3aHATUH — JEKIIUU
(TUIIBI IEKIMHA — YCTAaHOBOYHAs, BBOJHAS, TEKYIAsl, 3aKIIOUUTEIbHASL, 0030pHAast; BUABI JIEKIUH —
npoOieMHasi, BU3yaJbHas, JEKIUs KOH(MEpeHLUs, JEKIUsS KOHCYIbTallus); U CEMHHAPCKHE
(mpakTHyecKue) 3aHATHSA, TaK U AKTHBHBbIE MU WHTEPAKTUBHBIE (DOPMBI 3aHITHH - JEIOBbIE U
pOJIEBBIE UTPHI, PELIEHHE CUTYAllMOHHBIX 337a4 U pa300p KOHKPETHBIX CUTYaIHH.

Ha  y4yeOHBIX  3aHATHUAX  HUCHOJB3YIOTCS  TEXHHUYECKHE  CpelcTBa  OOydyeHus
MYJbTUMEANMHON ayAUTOPUH: KOMIIBIOTEP, MOHUTOP, KOJIOHKH, HACTEHHBIM JKpaH, MPOEKTOp,
MUKpOQOH, makeT nmporpamMm Microsoft Office st nlemoncTpanuu npe3eHTauuii 1 Meauadaiios,
BUJICOMPOCKTOP I JJEMOHCTPAIMU CIIaiiZIoB, BUIECOCIOKETOB U Ap. TecTupoBaHue o0ydaeMbIx
MOJKET OCYIIECTBISATHCS C UCIOIb30BAHUEM KOMITBIOTEPHOTO 000PYOBaHUS YHUBEPCUTETA.

Ipu peanuzayuu npoepammel ¢ npumernenuem /[OT:

Bce Bunbl 3aHsTHR TpoBoaATCS B (QopMme OHJIANiH-BEOMHAPOB C HCIOJIb30BAaHHEM
COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH (HaMuue Mpe3eHTauu u popyma it 00CyKISHHS).

B npomnecce u3yueHuss TUCHUIUIMHBI CTYIAEHTHI BBIIOJHSIOT MPAKTUYECKUE 3aJaHUs U



MIPOMEXKYTOUHbIE TecThbl. KOHCYynbTUpOBaHME IO HW3y4aeMbIM TE€MaM HPOBOJUTCA B
OHJIAHpEKMME BO BpeMsi IPOBeIeHHUs BeOMHAPOB U Ha (hopyme At KOHCYIbTaIUi.

13.1. B ocBoeHMH Yy4eOHOM JAUCHUILUIMHBI HCHOJB3YWTCH  CJeAyIolue

TPaAuI[MOHHBIEe 00pa30BaTeIbHbIe TEXHOJIOTHH:

- YTeHHE NMPOOIEMHO-UHPOPMAITMOHHBIX JICKIIUH ¢ UCIOJIb30BAHUEM JOCKH U
BUJICOMATEPHAIIOB;

- CEMUHAPCKUE 3aHATHS 151 OOCYKACHHUS, TUCKYCCHIA 1 00MEHA MHCHHSIMH,

- KOHTPOJIbHBIE OTIPOCHI;

- KOHCYIIbTalUH;

- caMOCTOsTeIbHAas paboTa CTYCHTOB C Y4eOHOI TUTEpaTypoil U MepBOUCTOUHUKAMU;

- MOATOTOBKA U 00cyxIeHue pedepatoB (IPOEKTOB), MPe3eHTAMH (HAyIHO-
uccieaoBarenbekas pabora);

- TECTUPOBAHUE TI0 OCHOBHBIM T€MaM JIUCIUTLINHBIL.

13.2. AKTHBHBbIE H HHTEPAKTUBHbIE MeTObI U (GOPMBbI 00yUeHHUSs

W3 nepeuns BUn0B: («mo32080tl wimypmy, anarus HIIA, ananus npobremusvix cumyayuii,
aAHAIU3 KOHKPEMHBIX CUMYayull, UHYUOEHMbl, UMUMAYUs KOJIEKMUBHOU NpO@hecCUOHANIbHOU
O0esamenbHOCmU, paszviepbl@aHue poietll, meopyeckdas paboma, CA3AHHAL C O0CBOeHUeM
OUCYUNTIUHDBL, POeBdst uepa, Kpyevlil Cmoj, oucnym, beceod, OUCKyccusl, MUHU-KOH@eperyus u
Op.) UCTIONB3YIOTCA CIEAYIOIIHE:

- oucnym

- aHanu3 npooIeMHbIX, MBOPHUECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uzpa,

- Kpyeawlii Cmoi,

- MUHU-KOH@hepeHyus

- ouckyccus

- beceoa.

13.3. OcoGeHHOCTH 00y4YeHUSI HHBAJTUIOB U JIMI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3n0poBbs (OB3)

[Ipu opranuzanuu o0ydeHUs MO JUCIUIUIMHE YIUTHIBAIOTCS OCOOCHHOCTH OpraHU3aIN
B3aMMOJICHCTBYS C HHBAJIMAMH U JIUIIAMU C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/IOPOBBS (1asiee
— uHBanuael 1 auna ¢ OB3) ¢ nenpio obecnedeHus ux Mpas, pa3padaThIBAIOTCA aallTUPOBAHHBIC
JUTSL MHBAJTUOB MPOTPaMMBbI MTOJATOTOBKH C YYETOM PA3IMYHBIX HO30JIOTHA, BUIBI U POPMBI CO-
MIPOBOXK/IEHUS 00YUCHUSI, UCTIONB3YIOTCS CIIEIMANIbHBIE TEXHUUECKUE U TTPOTrPaMMHBIE CPEICTBA
oOydeHus, AUCTAaHIIMOHHBIE O00pa30OBaTENbHBIE TEXHOJOTUH, obecrieunBaeTcs Oe30apbepHas
cpela U rmpouee.

Beibop MeTomoB oOyueHuss oOmpenensercs CcoAepKaHueM OOydeHHs, YpPOBHEM
METOJUYECKOT0 W MaTepuaibHO- TEXHHUYECKOTOo OOecredeHHsl, OCOOEHHOCTSMHU BOCHPHUSATHUS
yueOHOI MHPOPMAIIUU CTYIEHTOB-UHBAIUIOB U CTYJIEHTOB C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU
310poBbd U T.J. B oOpa3oBarenpHOM MpolLleCcCe HCIOJIB3YIOTCS COLMAIbHO-aKTUBHBIE H
pedieKCUBHBIE METOAbl OOYYEeHHs, TEXHOJIIOTUU COIUOKYIbTYPHOUW peadMIUTAlUU C LEbI0
OKa3aHHUsl TMOMOIIM B YCTAHOBJIEHWU TMOJHOIEHHBIX MEXIWNYHOCTHBIX OTHOIICHHWH C JPYTUMHU
CTYJIEHTaMH, CO3TaHUH KOM(DOPTHOTO TICUXOJIOTUYECKOTO KIIMMAaTa B CTYJEHUYECKON TpyTIIe.

[Tpu oOyueHuu M1 ¢ OrpaHUYEHHBIMHA BO3MOKHOCTSMH 37I0POBbSI AJIEKTPOHHOE 00yUeHNE
¥ JIUCTAaHIIMOHHBIE 00pa30BaTENbHBIE TEXHOJOTUHU IMPEAYCMATPUBAIOT BO3MOXKHOCTH MpHEMa-
nepeaadr nHpopMaIy B JOCTYITHBIX JIJIsT HUX opMax.

OOyuarommuecs U3 4Kcia JIUIl ¢ OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3JIOPOBBSI 00€CTIEUEeHbI
MeYaTHBIMH M DJICKTPOHHBIMU 00pa30BaTEeIbHBIMUA pecypcaMu B (hopmax, aJaiTUPOBAHHBIX K
OTPAaHUYEHUSIM UX 3JJOPOBBS.

[Ipunoxenne
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1. Mepeyenbr KoOXOB KOMIETEHIUMIi, (POPMHPYEMBbIX AMCHMILIMHONW B Tpouecce



0CBOEHHsI 00pa30BaTeIbHOI MPOrpaMMbl

I'pynna Kareropus Kox
KOMIIeTeHIN I KOMIIeTeHIN i
YHuBepcaabHbIe KommyHukanus YK-4

2. KoMmnerenuun n HHAUKATOPDbI HX JOCTUKCHUH

JICITIOBYI0 KOMMYHHKAIIHIO B
YCTHOM W MHUCbMEHHOH (opmax
Ha rOCyJIapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu u
HHOCTPAaHHOM (bIX) SI3BIKE (aX)

Kon Dopmy/IMpOBKA NHaukaTopsl J0CTHKEHUS
KOMIIeTCHIIUH KOMIIeTCHIIUH KOMIIETCHIIUH
YK-4 CriocobeH oCcyecTBIATD YK-4.1 Bnageer cucremoil HOpM

PYCCKOIO JIUTEPAaTypHOIO sI3bIKa U
HOpMaMH WHOCTPAHHOTO(-bIX)
sI3bIKa(-OB); CIIOCOOCH JIOTHYECKU U
rpaMMaTH4eCKd  BEPHO  CTPOUTH
YCTHYIO U TUCbMEHHYIO PEYb.
YK-4.2 I'pamotHO CTPOUT
KOMMYHHKAIIMIO, UCXO/s U3 Lelel U
CUTYAIHH; UCTIOJNB3YyeT
KOMMYHHKaTHUBHO puemMieMble
CTHJIb  OOIIEHHs, BepOaJbHBIE W
HeBepOabHbIE CpecTBa
B3aMMO/JICHCTBHSA C TAPTHEPAMHU.
YK-4.3 Vcnonb3yer
MH(}OPMaLOHHO-
KOMMYHHKAIIHOHHbIE TEXHOJIOTUU
IIPU NTOMCKE HEOOXOAMMON
MH(pOpMAIIUU B MPOLIECCE PELLICHUS
CTaHJAPTHBIX KOMMYHUKATHBHBIX
3ajJ]ad Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKaX.

3. Onucanue MIAHUPYEMbIX Pe3yJbTATOB 00yUYeHUsI 10 JUCIUIJINHE

3.1. Onucanue NJIaHUPYEeMBIX pe3yJbTATOB 00y4eHUsI MO TUCHHUIIHHE

[TnaaupyeMble pe3yabTaThl OOYYCHHS 1O JUCIUIUIMHE IPEICTABICHBI JECKPUIITOPAMH
(3HaHUS, YMEHUsI, HABBIKN).

JIOKYMEHTOO000POTa;
- OCHOBHBIE TIOHATHS,
MMPUHIMUIIGEI 1 TEJINU

HOPMAaTHBHOM 0a30ii, B
T.4. UCTIOJIB3YS

JecKpunTopsI
1no 3uarn YMmethb Baagern
JUCHMIIJIMHE
Koz VK-4

KOMIIeTEHIIUH
-IIOHATHE, LIS, - 0OpPMIIATH -IPUKIaAHBIMUA
3a1a4y TPUHIUTIBI JIOKYMEHTAIHIO B HaBBIKAMH
JIETIONPOU3BOJICTBA U COOTBETCTBUH C HCIIOJIb30BaHUS

TEOPETUYECKUX 3HAHUI
B YIIPABJICHUYECKOMN
JIEATEIbHOCTH




JIOKYMEHTAIIHOHHOTO
obecrnieyeHus
yIpaBJICHUS;

- KJTacCH(pUKAIIIO
JOKYMEHTOB H UX
BUJIBI;

- TpeOOBaHUS K
COCTaBJICHUIO U
oopmIeHHIO
JIOKYMEHTOB;

- IpaBUiIa
odopMIIeHHS ETTOBOTO
UCHMA.

- BUJIBI TIHICEM,
MEXTyHAPOIHbIE
UCHhMA.

- TpeOOBaHUS K TEKCTY
UCHMA;

OCHOBHBIC IIPUHIIUTIBI
OpraHu3aIH
JICITOTIPOU3BOICTBA
JIOKyMEHTO000pOTa B
opraHax
rOCyJ1apCTBEHHOM
BJIACTH M OpraHax
MECTHOTO
caMoyIIpaBIICHHSI,

- IPUHIAIIBI
(GYHKIIMOHUPOBAHUS
CHCTEMBI BHYTPEHHETO
JIOKYMEHTO0000poTa
OpraHu3aIH

- TpeOOBaHUs K
bopMHUPOBAHHTO
UH(POPMALIMOHHOTO
oOecrnieueHus
YYaCTHHUKOB
OpraHU3aIMOHHBIX
IPOEKTOB.

UH(POPMALMOHHbIE
TEXHOJIOTUH;

- OCYILIECTBIISITh
aBTOMaTH3aLHIO
00paboTku
JIOKYMEHTOB;

- yHU(UIUPOBATH
CUCTEMBI
JIOKYMEHTAINH;

- COCTaBIIATh ]
0pOpMITSTH JICIIOBBI
UCbMa

- BCTYIaTh B
KOMMYHHKAIUH JUIs
peLeHus
MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO
B3aMMOJCHCTBUS;

- COCTaBJIATH,
YUUTBIBATh, XPAaHUTb,
3alMIIaTh U
nepe1aBaTh
CIIy)keOHYyI0
JOKYMEHTAIHUIO;

- BECTH
JIeITOTIPOU3BOICTBO H
JIOKYMEHTOO0OPOT B
OpraHu3aIiu

- pelarb CTaHJapTHbIE
3a7a9u
npodeccuoHaNbHOM
NesITeTbHOCTH Ha
OCHOBE
MH(OPMALIMOHHON U
oubnuorpaduyeckoi
KYJIBTYPHI C
IpUMEHEHHEM
MH(}OpPMaLIOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHUI
HMH(pOpMaLOHHON

0€30I1aCHOCTH.

- CIOCOOHOCTBIO K
KOMMYHHUKAIIIH B
YCTHOM U MMUCbMEHHOU
dbopMax Ha pycCKOM U
WHOCTPAHHOM SI3BIKaX
JUTSI pelIeHus 3a1a4
MEXKIIMYHOCTHOTO H
MEXKYJIBTYPHOTO
B3aHMMOJCHCTBUS;

- HaBbIKaMU aHaJIu3a
uHpOpMaLuu O
(GyHKIIMOHUPOBAHHUH
CUCTEMBI BHYTPEHHETO
JIOKyMEHTO000pOTa B
OpraHu3aIuy;

- HaBbIKaMU peLIeHUs
CTaH/JIAPTHBIX 33134
npoQeCCHOHAIBHON
JESITEIIbHOCTH Ha
OCHOBE
nH(OPMALIMOHHON U
oubmmorpaduyeckoit
KYJIBTYPBHI C
MIPUMECHEHHUEM
WH(pOpPMaIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH U C
Y4ETOM OCHOBHBIX
TpeOoBaHU
MH(OPMALIMOHHON
0€30IacHOCTH.

3.2.KpuTepuu olleHKH pe3y/1bTaTOB 00y4eHHs M0 JAUCHUIINHE

Hlxkana
OLlCHUBAaHUA

HNuaukaropsl
JOCTHKEHHUS

IToxa3aTenu oneHMBaHus Pe3yJbTaTOB 00y4eHHA




OTJIMYHO

3Haer:

- CTyIEHT IIIyOOKO ¥ BCECTOPOHHE YCBOWUJ MaTepHal,
YBEPEHHO, JIOTUYHO, IIOCIEAOBATEIPHO W TPaMOTHO €ro
W3J1aracT, ONUPAsACh HA 3HAHUS OCHOBHOM U JONOJHUTEIBHON
JUTEPATYPHI,

- Ha OCHOBE CHCTEMHBIX HAy4YHBIX 3HAHWHA Jeiaer
KBATM(UIIMPOBAHHBIC BBIBOABI M 0000IIEHUS, CBOOOIHO
OTIEPUPYET KATETOPUSIMH U TIOHSITHSIMH.

VwMmeer:

- CTYIEHT yMEeT CaMOCTOSITEIbHO M IPAaBWJIBHO pELIaTh
yueOHO-TIpo(hecCHOHaANIbHBIC 3aaYl UJIH 3aJIaHHsl, YBEPEHHO,
JIOTMYHO, TOCJIEA0BAaTEIbHO U apryMEHTHPOBAHO H3jaraThb
CBOE pELICHUE, UCIOJb3Yysl HAyYHbIE€ MOHATHUS, CChLIASCh Ha
HOpPMAaTUBHYIO 0a3y.

Bnaneer:

- CTYAEHT BJaJeeT palUOHAJIbHBIMU MeToJaMu (C
UCMOJIb30BAHUEM  PALMOHANBHBIX  METOJUK)  pELIeHUs
CIIOKHBIX TPO(ECCHOHATBHBIX 3a/ad, MPeACTaBICHHBIX
JICJIOBBIMM UTPAMHU, KEHCaMU U T.1.;

IIpu pemreHny NpoOAEMOHCTPUPOBAI HABBIKH

- BBIICJICHUS TJIaBHOTO,

- CBSI3KOW TEOPETUYECKUX IIOJIOKEHHH ¢ TpeOOBaHUSIMU
PYKOBOZSAIINX JOKYMEHTOB,

- U3JI05KEHHUSI MBICJIEHN B JIOTHYECKOM MOCIEN0BATEIBHOCTH,

- CaMOCTOSTENbHOIO aHaiu3a (akThl, COOBITUH, SBICHHIH,
IIPOLIECCOB B MX B3aMMOCBS3U U JTHAJIIEKTUYECKOM Pa3BUTHUHU.

XOPOIIO

3Haer:

- CTYJEHT TBEpJO YCBOWJI Marepuaj, JOCTaTOYHO I'PaMOTHO
€ro HM3jaraer, ONHpasCh Ha 3HAaHUA OCHOBHOM U
JIOTIOJIHUTEIIbHOM JINTEpaTypHl,

- 3aTpyaHseTcss B (OPMYIMPOBAHUN KBATH(DUIIMPOBAHHBIX
BBIBOJIOB W 0000IEHUN, ONEepUpyeT KaTeropusiMu u
MOHATHUSMH, HO HE BCET/Ia IPABUIIBHO UX BEPUPHUIIHPYET.

VYwmeer:

- CTYIEHT YMEEeT CaMOCTOSITEIbHO W B OCHOBHOM
MPaBWIBHO peniaTh y4eOHO-MPOoQecCHOHANbHBIE 3a/1a4u
WM 3aJaHus, YBEPEHHO, JIOTWUYHO, TMOCIEI0BATEIbHO U
apryMEHTHPOBAHO M3JIaraTh CBOE PEIICHHE, HE B IMOJHOM
Mepe UCHONb3yS HaydHble TIOHSATHS U CCHUIKM Ha
HOPMAaTUBHYIO 0a3y.

Bnaneer:

- CTYJIEHT B IIEJIOM BJaJIC€T PallMOHATBLHBIMH METOJIaMHU
peuieHus CIIOKHBIX npodeccHoHaTbHBIX 3a7ad4,
MPEACTABICHHBIX JEJIOBBIMU UTPAMHU, KeicaMu U T.1I.;

[Ipu pemiennn cMor NpoAEMOHCTPUPOBATH 1OCTATOYHOCTb,
HO HE TTTyOMHHOCTH HABBIKOB

- BBIJICIICHUS TJIaBHOTO,

- U3JI0OKEHUS MBICJICH B JIOTHUECKOH MTOCISA0BATEIILHOCTH.
- CBSI3KM TEOPETUYECKUX IMOJIOKEHUN C TpeOOBaHHSIMU
PYKOBOSIINX TOKYMEHTOB,

- CaMOCTOSITENTLHOTO aHanu3a (aKThl, COOBITHIA, SBICHUH,
MPOIIECCOB B WX B3aUMOCBS3M H JUAJICKTUYECKOM
pa3BUTHUMN.




3Haer: - CTYZICHT OPUEHTUPYETCS B MaTepuaie, 0JJHAKO
3aTPYAHSIETCS B €r0 U3JIOKEHUH;

- IIOKAa3bIBaeT HEJOCTaTOYHOCTD 3HAHMWIT OCHOBHOM 1
JIOTIOJTHUTEIILHOM JINTEPaTypPHI;

- c11abo apryMEeHTUPYET Hay4YHbIE MOJI0KEHHUS;

- MPAKTHUYECKU HE CIIOCOO0EH ChOPMYITUPOBATH BHIBOJIBI M
000011IeHH S

- YaCTHUYHO BJIAJCCT CUCTEMOM MOHSATHH.

Ywmeer: - CTYZICHT B OCHOBHOM YMEET PEIIUTh Y4eOHO-
po¢)eCCHOHANIBHYIO 3a/1a4y WM 3a1aHUE, HO JOITyCKaeT
OmunOKH, CJIad0 apryMEHTHPYET CBOE PEIICHUE,
HEJI0OCTAaTOYHO MCIOJIB3YET HAyYHbIE IOHATHS U
PYKOBOJISIIIIUE TOKYMEHTHI.

Bnaneer: - CTYJICHT BJIaJIC€T HEKOTOPBHIMH PallMOHATBHBIMH METOIaMHU
pEIICHUS CIIOXKHBIX MPOPECCHOHANBHBIX 3a/1a4,
MIPEACTABICHHBIX JCIIOBBIMU UTPAMHU, KEHCaMH | T.1.;

[Ipu perreHnn MPoAEMOHCTPUPOBATT HEJOCTATOYHOCTh
HaBBIKOB

- BBIJICJICHUS TJIABHOIO,

- M3JI0KCHHUS MBICIICH B JIOTMYECKOH IOCICA0BATEIbHOCTH.

- CBSI3KM TEOPETUUYECKUX TOJIOKEHUH C TpeOOBAHUSAMHU
PYKOBOZSIINUX TOKYMEHTOB,

- CaMOCTOSITEIFHOTO aHaJIN3a (PaKThI, COOBITUH, SIBJICHUN,
MIPOIIECCOB B MX B3aUMOCBSI3U M JIMAJIEKTHYCCKOM Pa3BUTHUHU.
3Haer: - CTYZICHT HE YCBOWJI 3HAYUTEIHHOM YaCTH MaTepHaa;

- HE MOXET apryMEHTUPOBATh Hay4YHbIE TIOJIOKEHUS;

- He GOopMyIHMpyeT KBATH(PUIMPOBAHHBIX BBIBOJIOB U
0000I11IEeHNI;

- HE BIIaJICCT CUCTEMOI MOHITHMH.

VYwmeer: CTyIEeHT He TOKa3al YyMEHHEe pemarb  ydeOHo-
MpoeCCHOHANIBHYIO 33/1a4y WJIH 3a1aHHE.

Bnageer: HE BBIMOJTHEHBI TPeOOBaHUS, MPENbABISEMbIE K HaBBIKAM,
OIICHUBAEMBIM *‘yIOBJIETBOPUTEIHHO .

YAOBJIETBOPUTEJIBHO

HEYJOBJIETBOPUT
EJIBHO

4. TunoBble KOHTPOJIbHBbIE 3aJlaHUSl W/WJIM WHbIE MaTepHAJbl JJsi TPOBEIEHHs
MPOMEKYTOYHOI aTTecTalnu, He0OX0AUMBbIe 1151 OLIeHKH 3HAHW, yMeHU, HABBIKOB W/HJIH
ONbITA JEeSITEJbHOCTH, XapaKTepU3yIuX (opMUpPOBaHME KOMIETEHIHI B mpomecce
OCBOEHHSI 00pa30BaTeILHON MPOrPpaMMBbl

TunoBble KOHTPOJIBHBIE 33JaHUS JUIS IPOBEPKU 3HAHUN CTYIEHTOB (ITIOPOTOBBIN YPOBEHD
bopMHpOBaAHNI KOMIETEHIINHN):

Tect

Bomnpoc 1. Jlenonpou3BoACTBO — 3TO:

1. nesaTenbHOCTh MO JOKYMEHTHPOBAHHIO, JOKYMEHTOOOOpOTY, ONEPAaTUBHOMY XPAaHEHUIO U
HCIIOJIb30BAaHUIO JOKYMEHTOB;

2. mpoueaypa co3aHusl, THPa)KUPOBAHUS U PETUCTPALIMY BXOALINX U UCXOAAIIUX JOKYMEHTOB;
3.HenocpeACTBEHHOE CO3/1aHne O(PUIIMATBHBIX JOKYMEHTOB Ha IPEANPUITHH,

4. nesaTenbHOCTb M0 JOKYMEHTUPOBAHUIO U JJOKYMEHTOOOOPOTY.

BOHpOC 2. ITomoxenue o CTPYKTYPHOM NOAPA3ACIICHUHN — OTO!:



l. TmpaBOBOM akT, KOTOPBHIM YyCTaHABIMBAET CTATyC, (PYHKIUHU, TMpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTb CTPYKTYPHBIX MOAPA3ACIICHUN W UHBIX OPTaHOB;

2. TpaBOBOM aKT, KOTOPBIA ONpeAeNsieT CTaTyc OpraHu3aluy, ee 3aJaud U (QyHKUWHU, MpaBa,
OTBCTCTBCHHOCTD, IMTOPAIOK ACATCILHOCTHU,

3. J0roBOp, CTOPOHBI KOTOPOTO OOS3YIOTCA CO3/aTh HOPUIMYECKOE JIMLO W YCTaHABIUBAIOT
MOPSI0K COBMECTHOH JIEeSATELHOCTH 110 TaHHOMY (hakTy

4. Bce OTBETHI BEPHbIE

Bonpoc 3. JlaToiif 101KHOCTHON HHCTPYKIIMU SBJISIETCA JlaTa:
1. ee yTBepKaCHUS;

2. €e COCTaBJICHHUS,

3. 0O3HaKOMJIEHUS C Hell paboTHHKA

4. cortacoBaHUs

Bonpoc 4. IIpaBoBoil akT, B KOTOPOM OTOOpa)kaeTcsi MOPSAOK AESITEIbHOCTH PYKOBOJICTBA
OpraHM3aliM, a PAaBHO KOJJIETHAJIbHOTO UM COBELIATEILHOIO OpraHa — 3TO:

1. pernameHnr;

2. WITaTHOE pacIUCaHMUE;

3. pacrnopsiKeHue,

4. ycras.

Bompoc 5. Ilo chepe cBoero neiicTBus pacnopsguTeNbHbIE JOKYMEHTHI JENSTCS Ha:
1. denepanbHOro ypoBHS, pErHOHAIBHOIO YPOBHS, IPABOBbIE AKThl OpPraHU3aLui;
2. KOJUIEKTUBHbIE U UHIUBUyaIbHbBIE;

3. mpaBOBbIEC aKThl OpraHU3alUi, IPABOBbIE AKThl UX CTPYKTYPHBIX OAPA3ICIICHUH.
4. Bce OTBETHI BEPHbIE

Bompoc 6. Pacniopsixenue usaercs:

1. pykoBOAMTENEM €IMHOINYHO;

2. KOJJIEernanbHo;

3. B YCJIOBHSX BEJOMCTBEHHOT'O PEryJIMpOBaHUS,

4. CANHOJIMYHO WUJIN KOJUICTHAJIbHO, B 3aBUCUMOCTHU OT CUTyallun

Bomnpoc 7. Konust yactu 1oKyMeHTa, KOTOpasi 3aBEpEHa B ONPEICIEHHOM MOPAJIKE, ITO:
BBIIHCKA;

BJIEKTPOHHAS KOIHS;

nyOnukar,

CITUCOK

AW~

8. He sBnseTcss JOKYMEHTOM, KOTOPBIM HHULIMUPYET pELICHUE:
1. mpoeKT JOKyMeHTa;

2. 3aKJIIOYEHUE;

3. nokiagHas 3amucka,

4. BCE OTBETHI HEBEPHBIE

Bormpoc 9. UeM BHelIHE OTIIMYAETCS MPOEKT JOKYMEHTA OT €r0 OKOHYATEJIbHOIO BapUaHTa?

1. Hagnucero «11poekT» B BEpXHEM I10JI€ CIIPaBa;

2. TIpoexT He 00s3aTenbHO OPOPMIIATH B TaKOM ke hopMe, Kak OyAYIIHil JOKYMEHT, I0CTaTOYHO
CaMoro TEKCTa;

3. IIpoexT odopmisieTcs: Ha CrieIUaTLHOM OJIaHKe

4. Bce oTBETHI BEpHbIE



Bonpoc 10. Kakast yacTb NOCTaHOBJIEHUS COJIEPKUT HOPMATUBHBIE TTOJOKEHUS WU TTOPYUEHHS?
1. PacnopsiaurenbHas;

2. Koucrarupyromas;

3. BBonHas

4. 3akmrounTeNbHas

Bormpoc 11. B cocra nHbOpMaIIMOHHO-CITPABOYHBIX JOKYMEHTOB HE BXOJIHT:
1. ykaszaHue;

2. JoKJaJHasl 3amKcKa;

3. cBoOjKa,

4. oObsicHUTEIbHAS 3aIHCKa

Bompoc 12. Bua wuH}oOpManmoHHO-CIIPaBOYHOW JOKYMEHTAIIUH, SBIISIOIICHCS Ccriocobom
OTepaTUBHOTO MH()OPMAIIMOHHOTO OOMEHA MEX/Ty OPTaHU3aAIMSIMH, HA3bIBACTCSI:

1. nenoBo# mepenucKou;

2. IOKyMEeHTauueH JUIst CIyKeOHOT O T0Ib30BaAHNUS;

3. CTaTUCTUYECKON OTYETHOCTHIO

4. cmyxeOHOM 3armuCcKOoi

Bompoc 13. Uto npencrasisier co0oi 3asBIE€HUE B JOKYMEHTOOOOPOTE OpraHu3auuu’?

1. DTO JOKYMEHT, KOTOPBII aipecoBaH JAOJKHOCTHOMY JIMIY U COAEPKUT KaKyl0-1100 MpockOy
paboTHUKA;

2. DTO JOKYMEHT C MpeJUI0KEHNEM Ha3HaYUTh, IEPEMECTUTh UM MOOIIPUTh PAOOTHHUKA;

3. OT0 TOKYMEHT, OOBSCHSIOLINI IPUUYUHBI CIIyUHBILIETOCs, KOTOPbIH COCTaBISET paOOTHUK.

4. Bce oTBeTHI BEpHBIE

Bomnpoc 14. Uto He sBNIsSIETCS TPU3HAKOM aKTa?

1. cocraBienue B cBOOOHOM hopme;

2. ycraHoOBIeHHE (PaKTUYECKOTO COCTOSIHUE JIe]l U OTPaKEHUE €r0 B aKTe;
3. TOATBEPXKJEHNE YCTAHOBIICHHBIX (PAKTOB, COOBITUH, NCHCTBUH,

4. KOJJIErHaJIbHOCTh COCTaBJICHUSI.

Bonpoc 15. JIokyMeHTbI, KOTOpbIE U3AaHbl BHYTPH YUPEKICHUS U OTIPABICHBI 3a €r0 Mpeebl
JUTSL PYKOBOJICTBA HIDKECTOSIIIUM OpraHaM YIIPaBJICHHS JIMOO B IEJSIX MCIIOJIHEHUS MUCHMEHHBIX
YKa3aHUW BBICIIEH WHCTAHIIMH, HA3bIBAIOTCS:

1. UCXOASIIUMU JOKYMECHTAMH,

2. BXOISIIMMH JOKYMEHTaMU;

3. JIOKJIaJHBIMU 3alMCKaMHU,

4. mepenucKou.

Bomnpoc 16. Uto BkitoyaeT B ce0si TEXHUUECKOE UCTIOIHEHUE TIOKYMEHTa:

l. mOArOoTOBKY MPOEKTa JAOKYMEHTa, HabOp M pacmedaTKy TEeKCTa MpOEeKTa, KOPPEKTHPOBKY
coJiepKaHus JOKYMEHTA I10CJIe COrJIacOBaHus, opopmileHHE (PUHAIBHOTO BapHaHTa JOKYMEHTA;
2. TPpeAoCTaBIE€HHE PACHEYaTAHHOTO IMPOEKTa JAOKYMEHTa PYKOBOJIUTENIO Ha COIJIacOBaHME,
yCTpaHEHUE HETOYHOCTEH, HabOop OKOHYATENILHOTO JOKYMEHTA;

3. cocTaBieHHE JOKYMEHTA Cpa3y B OKOHYATEIbHOM BapHAHTE, €r0 MOAMUCAHUE Y PYKOBOAUTES,
OTIIpaBKa JOKYMEHTA aJipecary,

4. BCE OTBETHI BEPHBIE

Bormpoc 17. Korna 7o0KyMeHT SIBASIETCS UCTIOJTHEHHBIM?



1. Kornma paccmarpuBaeMblii B TOKYMEHTE BOMPOC pa3pelIeH MOJHOCTHIO U MEPENHUCKA IO HEMY
3aBEPILCHA;

2. Kak TONbKO TOKYMEHTY MPUCBOEH PETUCTPALIMOHHBIN HOMED;

3 . Koraa 1okyMeHT moJiy4eH KOHEYHBIM aJJpecaToM

4. Koraa 1oKyMeHT OTIIpaBJIeH Ha apXUBHOE XpPaHEHUE

Bormpoc 18. Otinuune akToB NPOBEPOK, 00CIICIOBAHUM, PEBU3HH 3aKIIF0YAETCS B TOM ,4TO OHH. ..
1.puKcupyroT ycTaHOBIEHHBIE (DAKTHI U COOBITHUS

2. COCTaBISAIOTCA U1 MOATBEPKICHUS YCTAaHOBJICHHBIX (DAKTOB, COOBITHI, AeWCTBUN

3. He TONBKO (DUKCHPYIOT YCTAaHOBIICHHBIC (DAKTBI W COOBITHS, HO U COJIEPKAT BBIBOJHI,
PEKOMEHIalluuU U NMPEAJIOKEHUS

4. copepaHUE HE COIVIACOBBIBACTCA C JOJKHOCTHBIMHM JIMI[AMHU, JI€ATEIbHOCTh KOTOPBIX
OTpakaeTcs B aKTe

Bompoc 19. HudpoBoit nin OykBeHHO-1IM(PpOBOH UACHTU(DUKATOP AOKYMEHTA, BKIIOYAIOIINAN
MOPSIIKOBBIM  HOMEp, JOMOJHSAEMBIH 10 JKEJIaHUI0 WHJEKCAMH COTJIaCHO HCIOJIb3yEMbIM
KJ1accu(uKaTopaM, Ha3bIBACTCSA:

1. perucTpalliOHHBIM HOMEPOM JIOKYMEHTA,

2. rpudom;

3.1aTol JOKyMEHTa

4. pEeKBU3ZUTOM.

Bomnpoc 20. Kakoit popmar Oymaru UCoiab3yeTcs JUist U3TOTOBIECHUS OJaHKOB PE30OIU?
1. AS, A6;

2. A4, A5;

3. A6, A4

4. A4

Bomnpoc 21. Hocurenem ungopmanuu sBisercs:

1. marepuanbHbIi OOBEKT, KOTOPHI HYXEH JUIsl (PUKCAl[MH, XpaHEeHUs (M BOCIPOU3BENEHUS)
peueBoii, 3BYKOBOH MJIM U300pa3uTeNIbHOW HH(POPMALIUY;

2. co3narenb JOKYMEHTa,

3. cTpyKTypHOE mnojpasjiesieHue, BhIOHsoee (yHKINUU 10 BEACHUIO JOKyMEHT0000poTa

4. pyKOBOAMTENb MOAPA3AETICHUS.

Bompoc 22. CBo#icTBO TOKyMEHTa MOATBEPKAATh ACIIOBYIO IEATEIbHOCTD TNOO0 COOBITHE TUYHOTO
Xapaxkrepa — 3To:

1. ropuanyeckas 3HAYUMOCTh IOKYMEHTA;

2. IOpUIAYECKas CUJia JOKYMEHTAa;

3. ayTEeHTHYHOCTb,

4. pyHKUIHA TOKYMEHTa

Bonpoc 23. TUnoBeIM CPOKOM HUCIIOJHEHUS TOKYMEHTA Ha3bIBACTC:

1. cpok UCHOJTHEHHS TIOKyMEHTa COTJIaCHO HOPMATHUBHO-IIPAaBOBOMY aKTY;

2. CpOK HCIOJIHEHUS, KOTOPBIA YCTAaHOBIIEH B OpPraHU3allMOHHO-PACIOPSIUTENBHOM JIOKYMEHTE
WIN B PE30JIIOLINY;

3. CpOK HUCHOJHEHUS, YCTAHOBJIEHHBIN CIOKUBIINMCS B OpraHU3aluy o0bI9aeM

4. BCe OTBETHI BEPHBIE

Bompoc 24. CrpaBodHHK, coAep Kaniuii cBeJeHus 0 (POoHIaxX apXWBa W MpeaHA3HAYCHHBIA IS
03HAKOMIJIEHHUSI C UX COCTABOM U COAEP>KAaHUEM — 3TO:
1. apXWBHBIN TyTEBOANTEIID;



2. apXUBHBII CIPABOYHUK;
3. apXUBHBIN yKa3aTelb,
4. GoHIOBBII CLIPAaBOYHUK

Bormpoc 25. YaudunupoBanHo# popMoi JOKYMEHTA SIBIISICTCS:

1. dopmysip TOKyMeHTa ONPEACTICHHOTO BH/IA, KOTOPBIN COAEPIKUT MOCTOSHHYIO YaCTh TEKCTA;
2. OyMaKHBIM WM DJEKTPOHHBIM MIAOJOH ¢ PEKBU3UTAMHU, MO KOTOPHIM OIPENEseTCs] aBTOP
o(pHUIIMANTBHOTO TOKYMEHTA;

3. PEKBU3UT O COIJIACUU OPraHU3alldd, KOTOpas HE SBIIAETCS aBTOPOM JOKYMEHTa, C €ro
COJIEp/KaHUEM,

4. BBIIIUCKA U3 JOKYMEHTA.

Bonpoc 26. KakoBa mjinHa caMOW JJIMHHOW CTPOKM PEKBU3UTA MPHU YIIIOBOM PACIOIOKEHUU
PEKBU3UTOB?

1. He Oomee 7,5 cm;

2. He Goiee 12,5 cm;

3. He Gomnee 10 cm.

4.He 6onee 5 cm

Bompoc 27. PekBU3UT TOKyMEHTa — 3TO:

1. aneMeHT oopMIIEHUS TIOKYMEHTA;

2. PEerucTpallOHHBIA HOMEpP TOKYMEHTA;

3. cBeneHHUs O 1aTe U UCIIOJIHUTENE JOKYMEHTa
4. cBeneHus 00 opraHuzaluu

Bompoc 28. Kakue n1okyMeHTbl MUHYIOT CTAJHIO IPOEKTA
1. mOKJIa HBIE 3AIMCKH;

2. IpUKa3bl;

3. cripaBKH;

4. aKThI

Bomnpoc 29. TlpenBapurenbHbIil TEKCT JOKYMEHTA, KOTOPBIM JUYHO TOTOBHUT UCIOJHUTENb WU
COMCIIOJIHUTEND JOKYMEHTA, 3TO:

1. 4epHOBHK JOKyMeEHTa

2. TPOEKT JOKYMEHTa;

3. DJK3eMIULp TOKYMEHTA;

4. xomwus IOKyMEHTA.

Bormpoc 30. /Ienonpon3BocTBO 3TO:

1. chepa nesTeNnbHOCTH 10 00ECTIEUEHUI0 OpraHU3aui O(PUCHBIMU TOKYMEHTAMU;

2. oTpacib 1eATebHOCTH, KOTOpasi 00ecreunBaeT JOKYMEHTUPOBAHUE U OPTaHU3aLUI0 PabOThI €
Oq)HCHBIMI/I JOKYMCHTaMM,

3. oTpacib AesTeIbHOCTH, KOTOpasi o0ecreyrBaeT BHEIIHUE U BHYTPEHHUE CBA3H OpraHU3alNY;
4. nesITeNbHOCTb, CBSI3aHHAS ¢ 0(pOPMIICHHEM YIIPaBICHUYECKIX JOKYMEHTOB

Bormpoc 31. B pazaen obmiue 1monoxxeHus JOKyMEHTa BXOISAT
1. nenu u 3a1a4w;

2. (hOpMBI M METOJIBI YITPABJICHHUS;;

3. KOHKpETHBIE 0053aHHOCTH;

4. BU3BI COTJIACOBAHMS

Bormpoc 32. Ha kakoM JOKyMEHTE HEe CTABUTCS PEKBU3UT HAUMEHOBAHHE BU/IA JOKYMEHTA



1. YcraBe;

2. TOJDKHOCTHOM MHCTPYKIINH;
3. mIchME;

4. aKTe

Bonpoc 33. I'pud yrBepxaeHus cTaBuTcs

1. B BEpXHEM IPaBOM YTILy;

2. B HIDKHEM MPABOM YTIIY;

3. B HUJKHEM JIEBOM YIITy

4. B COOTBETCTBHUH C TeM, KaK IIPUHATO B OPTaHU3AINH

Bomnpoc 34. K ocCHOBHBIM periiaMeHTHpYIoIuM padboty cityk0b1 JJIOY 10KyMEeHTaM OTHOCST
1. MHCTPYKIHUIO O JIETONPOU3BOJICTBY;

2. kBanU(UKAIMOHHBIN CIIPABOYHUK JOJDKHOCTEH;

3. Tabenb YHU(DHUITMPOBAHHBIX (OPM IOKYMEHTOB;

4. Ycras

Bompoc 35. Kakoii Bua pacnopsIuTeIbHOTO JOKYMEHTa U3AETCsl AMHOINYHO PYKOBOAUTEIIEM
1. mocraHOBIEHUE;

2. pelIeHHUE;

3. pacnopsiKeHHE;

4. npukas

Bompoc 36. KonnuectBo pekBuzutoB HoBoro 'OCTa 1o cpaBHEHUIO ¢ IPeIblIyIIuM
1. Gosbliie Ha 1Ba PEKBU3UTA;

2. 6omplIle HA OJIUH PEKBUBHUT;

3. MeHbLIE Ha JIBa PEKBU3UTA;

4. meHblue Ha | peKBU3UT

Bompoc 37. B 06paboTKy BXOAIIEro JOKYMEHTA 3TOT ATall HE BXOJIUT
1. paccMoTpeHue;

2. BCKpBITHE KOHBEPTOB;

3. cornmacoBaHue;

4. perucrpanus

Bomnpoc 38. Bxoasmuii TOKyMEHT IPOXOUT CIEAYIOIINUE dTabl 00paboTKH:

1. compoBOX€HHE U JIOCTaBKa C MOYTHI, IEPBUYHAST 00pabOTKa, PErUCTpallvs, MOArOTOBKA Ha
JIOKJIA/I, pACCMOTpPEHHE M OQOPMIICHHE PE30JIIOLNH, PETUCTpaNs Pe30JIIOINH, TIOCTAHOBKA Ha
KOHTPOJIb UCTIOJTHEHMs, OTIpaBKa Ha HWCIOJHEHHE, MCIOIHEHHE U KOHTPOJIb 33 HHUM, MpUEM
UCTIOJTHEHHOTO JIOKyMEHTA, CHATHE C KOHTPOJIS, TIOMEIICHNE HCIIOTHEHHOTO JOKYMEHTa B JIETIO,
paboTa ¢ HUM, TeKyIllee U apXUBHOE XpaHEHHE, YHUUTOKEHUE U CIIMCAHUE;

2. yCTaHOBJICHHE KOHKPETHOTO aJpecaTta JOKyMEHTa B OpraHU3aI[uH, PETUCTPAIUS TOKYMEHTA 110
BXOJIAIINM JXypHaiaMm, repenadya TOKyMEeHTa aJpecaTy, yKa3aHHOMY €ro B TeKCTE, YCTAaHOBIICHHE
CPOKOB UCIIOJTHEHHS JIOKyMEHTa, UCIIOJTHCHHE JOKYMEHTa, ITPOBEPKa Pe3yJbTaTOB MCITOJIHECHUS,
MOMEIIEHUE IOKYMEHTa B HOMEHKJIATYPHOE JIeJI0 U TIOCTEeAYIONIasl cjavya B apXuB,

3. peructpanus JOKYMEHTa M0 BXOJSIIEH KOPPECTIOHICHITNH, Tiepeiada ero PYKOBOIUTEIIO IS
oTpesieNIeH s HCTIOTHUTEI, Iepeada JOKyMEHTa HEMOCPEACTBEHHOMY UCTIOTHUTEI0, KOHTPOIh
32 WCIIOJHCHHEM JIOKYMEHTA, WCIIOJTHCHHE JIOKYMEHTa, IPUEM pPe3YJIbTaTOB HWCIOJHEHUS
PYKOBOAMTENEM, OTMETKA 00 UCTIOTHEHHUH B CIICLIUATBHOM KypHaJe, claya JOKyMEHTa B apXUB,
4. peructpans JTOKyMEHTa [0 BXOAAIICH KOPPECTIOHICHIINH, TIepeaada ero pyKOBOIUTEIIO JUIs
oTpesieNIeH s HCTIOHUTEIN, TIepeada JOKyMEHTa HEMOCPEACTBEHHOMY UCTIOTHUTEI0, KOHTPOIh
3a UCIIOJIHEHNEM JIOKYMEHTa, HCITOJTHEHHE JTOKYMEHTA



Bomnpoc 39. BuyTpenHee coriacoBaHue Ha3bIBa€TCA
1. Bu3a;

2. OTMETKa O 3aBEPEHUH;

3. yTBEpXK/ICHHE;

4. meyatb OpraHu3anuu

Bompoc 40. Kakast popma paboThl ¢ JOKyMEHTAaMHU TMOIXOIUT ISl OPTaHU3AlUN, AEITeIbHOCTh
KOTOPBIX TpeOyeT 0COOCHHO TIIATEIHHOM 3alMThl HH()OpMAIUU

1. ueHTpanu3oBaHHasd;

2. cMellIaHHasl;

3. IeueHTpaln30BaHHAas;

4. B 3aBUCUMOCTH OT CUTyalluH

Bomnpoc 41. Bua opranu3alilnoOHHOTO JTOKYMEHTa, KOTOPbIN OIpenesseT NopsaoK o0pa3oBaHMUs,
CTPYKTYpY U OpraHu3aluio paboThl IPEAIPUITHS

1. ycras;

2. MHCTPYKULUS;

3. moJioKeHue

4. mpukas

Bompoc 42. K 0CHOBHBIM periiaMeHTHPYIOIUM padboTy ciiyk0b1 JIOY 10KyMeHTaM OTHOCST
1. MHCTPYKIUIO MO JEIONPOU3BOJICTBY;

2. OCHOBHBIE NpaBuUiia PabOTHI APXUBOB OpraHU3AIIHII;

3. TOCT P 51141-98 [lenonpou3BOJICTBO U apXUBHOE JEJIO;

4. YcraB

Bonpoc 43. K BHyTpeHHEMY TOKYMEHTOOOOPOTY OTHOCST

1. opunmanbHpIEe TUCHMA;

2. BHEIIHHE JIOKJIAJHbIE 3aIIUCKH, CIIPABKHU;

3. IpUKa3bl, paCOPSHKEHUS OPTaHU3aIUY;

4. TMIIOBasi METOIMYECKAs JOKYMEHTAIIMSI U3 BBIIECTOAILEH OpraHu3auu

Bormpoc 44. C kakoro MOMEHTa paclopsiANTENbHbINA JOKYMEHT BCTYIAET B CHITY
1. ¢ MOMeHTa CO3daHMNS,

2. C MOMEHTA ITOJIITHCAHUS,

3. ¢ MOMEHTA YTBEPKJICHUS;

4. c ciaum B apXuB

Bomnpoc 45. PexBuzur — 31o

1. crioco6 co3anust TOKyMEHTA;

2. MaTepHaIbHBIN 00BEKT C HH(pOpMaILUEH;

3. 00s13aTenbHBIN 2JIeMEeHT 0(hOPMIICHHS O(PHUITHATBHOTO IOKYMEHTA;
4. ceieHus 00 opraHu3alnuu

Bompoc 46. Kakoil pekBU3UT pacroyiaracTcs B JI€BOM HUKHEM YIITy
1. rpu¢ yTBEepxEHUS;

2. BHU3a;

3. rpud orpaHUYCHHS;

4. neyartb



Bonpoc 47. K rpynne BXoAsSIMX TOKYMEHTOB MOKHO OTHECTH
1. nenOBEIC MHCHMA;

2. OpraHu3alMOHHbIE IOKYMEHTHI;

3. mpuKa3bl OpraHu3aluu;

4.PacniopspkeHus 110 OpraHu3aiiu

Bormpoc 48. Ha kakoM qokymMeHTe HET rpuda yTBEp KICHHS
1. mpukase;

2. TIOJIOKEHMU,

3. ycrage;

4. Bce OTBETHI BEPHbIE

Bomnpoc 49. Ckoiibko agpecaToB MOXKET COAEPKaTh OAUH JOKYMEHT
1. yetnIpe;

2. IIIECTh;

3. 1Ba;

4. onuH

Bompoc 50. Kommuiekc JOKyMEHTOB, PEryJIUPYIOIIMX AEATEIbHOCTh OPraHU3alui
1. pacniopsiiuTenbHbIE JOKYMEHTHI;

2. OpraHu3alMOHHbIE JOKYMEHTHI,

3. nHpOPMAITMOHHO-CIIPABOYHBIE JTOKYMEHTHI;

4. paciopsAUTENbHBIE U NH(POPMAIIMOHHO-CIPABOYHBIE TOKYMEHTHI

Bonpoc 51. K kaTeropusim TexHuueckux ucnoianuresneit cayxost JJOY oTHOCAT
1. pykoBOAUTENS CITY>KOBI

2. TOKyMEHTOBeAa

3. IeNonpOn3BOIUTENS

4. Bce OTBETHI BEPHbBIE

Bomnpoc 52. HopMaTHBHBIN TOKYMEHT, onpeaesstomuil GoH] 3apaboTHOM MIaThl COTPYIHUKOB
OpraHu3anuu

1. nOMmKHOCTHAs MHCTPYKIIUS;

2. mITaTHOE pacIUCaHMUE;

3. Ycras;

4. pacriopspkeHHE

Bompoc 53. JlokymeHT He ObIBaeT 0€3
1. macropTHBIX JAHHBIX COCTABUTEIS;
2. PEKBU3UTOB;

3. BUI€OCOIPOBOXKICHUS;

4. Bce OTBETHI BEPHbIE

Bomnpoc 54. KoHTposib 32 CpOKamMu UCIIOTHEHHS JOKYMEHTOB OCYIIECTBIISIET
1. pabOTHHK OTAENa KaJapoB;

2. paboTHuK ciyx0b1 IOV

3. PyKOBOAUTEIb OPraHU3aLNN;

4. pyKOBOJUTEIb MOIpa3iesieHus

Bomnpoc 55. Texkyuuii KOHTPOJIb OCYIIECTBIIAECTCS
1. B Hauase UCIOJHEHHUS TOKYMEHTOB;
2.B KOHIIC UCITOJIHCHUA JOKYMCHTOB;



3. B TCUCHHE BCETO nepruoaa UCIOJIHCHUA JOKYMCHTOB,
4.B 3aBUCUMOCTH OT BUJAa JOKYMCHTA

Bompoc 56. Ha kakoMm TOKyMEHTE HE CTaBUTCS PEKBU3UT HAMMEHOBAHME BHJIA JOKYMEHTA
1. mnceMe;

2. NOJIKHOCTHOM MHCTPYKIINU;

3. YcraBe;

4. pacriopsiKeHUHU

Bompoc 57. Kakoif 1OKyMEHT COCTaBisieTCsl IPU HApYLIEHMHM TPYAOBON WM OOLIECTBEHHOMN
JUCIUTLIAHBI

1. 0OBICHUTEIILHAS 3aIIMCKA;

2. noKJIagHAas 3aMucKa;

3. ciyxeOHasi 3aIucKa;

4. IpOTOKOI

Bomnpoc 58. Kakue Bonmpocsl pacCMaTpUBAIOTCS B PACIIOPSIKCHUN
1. HauOoJiee BasKHBIE BOIIPOCHI JICSITEIIBHOCTH OpraHu3aIliy;

2. BOIIPOCHI, CBA3aHHBIC C BBHIIIOJHECHUEM IIPHUKA30B;

3. omepaTHBHBIC BOTIPOCHI JACSITEILHOCTH;

4. HaMMeHee BaKHbBIC BOIPOCHI JICITEIbHOCTH OpraHU3alHH

Bonpoc 59. [IpeaBaputenbHOe pacCMOTPEHUE TOKYMEHTOB BKIIIOUAET

l. pacopeneneHue JOKYMEHTOB Ha pPAacCMOTPEHHE PYKOBOIUTENIIO U B  CTPYKTYPHbIE
MOJIpa3ieNieHus;

2. IPOBEPKY MPABWIHHOCTU aJI[PECOBAHUS;

3. coryiacoBaHue IOKYMEHTa;

4. perucTparmio

Bonpoc 60. OnuH 13 rocy1apCTBEHHBIX PEKBU3UTOB
1. pe3omronus;

2. peKJiaMaIius;

3. peweHue;

4. peectp

Bomnpoc 61. Kakyro uadopmaiuio coaepx ut pazaen ¥Ycrapa «O0IIue moJ0KeHHs
1. cTpyKTypa opraHusalm;

2. mpaBa U 00513aHHOCTH JOKHOCTHBIX JIUII

3. 1enu U 3a7]auu OpraHu3allvy;

4. mpaBOBOM CTaTyC

Bompoc 62. Kakum opraHom u31aeTcsi peiieHne

1. KoJIerHaabHbIM;

2. 3aBHCHUT OT OpraHU3allMOHHO-TIPaBOBOI (POPMBI;
3. eAMHOIMYHO PYKOBOJUTEIEM;

4. B 3aBUCUMOCTH OT CUTYyallUu

Bormpoc 63. Kakue u3 nepedncieHHbIX JOKYMEHTOB OTHOCATCSA K OPTraHU3allHOHHBIM
1. muceMo, NOJI0KEHNUE;

2. ycTaB, UHCTPYKIIUS;

3. ycras, ykas;

4. mOJNIO)KEHHE, YKa3



Bompoc 64. JIokyMeHT, perIaMeHTUPYIOLUI 1€ATE€IbHOCTh COTPYIHUKOB OpraHU3aliu
1. ycras;

2. NOIHKHOCTHAS! UHCTPYKIIUS;

3. npukas;

4. pacriopspkeHHe

Bompoc 65. Uto HE OTHOCUTCS K yUPEAUTEIbHBIM JOKYMEHTaM FOPUINYECKOro Juia?
1. [TpoTokos coOpaHus yupeauTesci;

2. YcrasB;

3. YupenuTenbHblid 10Tr0BOD;

4. Her npaBWJIbHOrO OTBETA

Bomnpoc 66. Bce opunmanbabie JOKYMEHTBI UMEIOT (DYHKITHH:
1. oO1ye U creruanbHbIE;

2. o0IIMe ¥ OCHOBHBIE;

3. IeJI0BBIE U OOIIHE;

4. OCHOBHEIC 1 HCOCHOBHEIC

Bomnpoc 67. CocTtaB JOKYMEHTOB B OpraHU3allMK 3aBUCHUT OT:

1. 3amau opraHu3auy;

2. o0bema u XxapakTepa B3auMOCBSI3€il B OpraHu3allly;

3. mopsiKa IpUHATUS PeleHUH (eqMHOHAYalIe WIH KOJIETHAIbHOCTb);
4. BCE, IEpEUUCIIEHHOE paHee

Bonpoc 68. Urto takoe yHH(]pUKALUSA JOKYMEHTOB:

1. ycraHOBIIEHHE €IMHOI'O KOMIUIEKCA BUJIOB M Pa3HOBUIHOCTEH JOKYMEHTOB JJIsl aHAJIOTUYHBIX
YIPaBJICHYECKUX CUTYalHid, pa3paboTKa €IUHBIX (JOPM H MPABUII UX COCTABICHHS, OPOPMIICHHE
U co3JjaHue TpadapeTHbIX TEKCTOB ;

2. YCTAHOBJICHUC €AMHOI'0 KOMIIJICKCA BUIO0B U p%HOBHI[HOCTGfI JOKYMCHTOB JId aHAJIOTMYHBIX
yIpaBJIEHYECKUX CUTYalUH,

3. yCTaHOBJICHHE €IUHOTO KOMIUIEKCAa BHJIOB M Pa3HOBHIHOCTEH OTYETOB JJISI aHAJIOTHYHBIX
yIpaBJIEHYECKUX CUTyallui, pa3paboTKa eMHBIX (JOPM M MPaBHI UX COCTABIEHUS, OPOpPMIICHHE
U co3JaHue TpapapeTHbIX TEKCTOB

4. pa3zpaboTka enuHBIX (JOPM U MPABUI COCTaBIICHUS, OPOPMIICHHS U CO3JaHUs TpadapeTHbIX
TEKCTOB

Bompoc 69. UYto Takoe ro10Boi 00beM JOKYMEHTO0O0pOTA:

1. ucxoaHasi BeMMYMHA OMPE/IEIICHUs KOJTHMUECTBA JOKYMEHTOB B OpraHU3aIluy;

2. CpPeACTBO OIpEACNICHHUs] MOTPEOHOCTE B OPTraHM3AlMOHHOW M BBIYUCIHUTEIIBHOW TEXHHUKE,
BbIOOpa Hanbosee 3(h(PEeKTUBHONM CUCTEMBI PETUCTPALIMU JOKYMEHTOB U CITPABOYHOTO arnapara
3. UCXOJlHas BEJIMYMHA /IS pacueTa YUCJICHHOCTU COTPYAHHKOB ciyxOwl 1OV, onpenenenus
CTETNIeHH 3arpy:KEHHOCTH CTPYKTYPHBIX MOAPA3JCICHUNA U OTAENbHBIX PAOOTHUKOB, CPEICTBO
oTpeieNIeHUs MMOTPEOHOCTEH B OPraHN3allMOHHON W BEIYUCIIATEIFHON TEXHHUKE, BEIOOpa Hanboree
3¢ (HEeKTUBHON CUCTEMBI PETHCTPAIUU TOKYMEHTOB U CIPABOYHOTO amrapara;

4. BCe OTBETHI BEPHBIE

Bompoc 70. Yto Takoe JOKyMEHTOOOOPOT:

1. nBUXKEHUE JOKYMEHTOB B OpraHM3allii C MOMEHTA UX MOJIYYEHUs A0 3aBEPIICHUS UCTIOTHEHUS
HJIM OTIIPAaBKH B KOMUTET I10 ACJIaM HECOBCPIICHHOJICTHUX

2. JBUXEHUE JIOKYMEHTOB B OpraHuh3alid C MOMEHTa HX CO3/aHHs WIM MOJY4YEHUs 10
3aBCPIICHUA MCITIOJTHCHUA UJIN OTIIPABKH



3. KOHTPOJIb 32 CPOKAMU HCIIOIHEHHUS TOKYMEHTA,
4. cocraBienue 1 0pOpMIICHHE JTOKYMEHTOB B OPraHU3aLUN

Bomnpoc 71. Bribepure OCHOBHBIE ATaITbI MOATOTOBKU U 0()OPMIICHUSI BHYTPEHHUX JTOKYMEHTOB
B oduce:

1. cocTaBiieHre IPOEKTa U COIVIACOBAHUE;

2. IpoBepKa NPaBUIbHOCTH O(POPMIICHHUS;

3. noJAIMCcaHUE U PETUCTPALINS;

4. Bce BapuaHThI IPaBUIIbHBIE

Bormpoc 72. Uto BkitoyaeT B ceOsi perucTparus J0OKyMeHTa:

1. mpocTaBieHHE PETUCTPALIMOHHOIO HOMEPA;

2. mpocTaBJIeHHE JAThl;

3. 3anKch HEOOXOAUMBIX CBEJICHUN O JOKYMEHTE B PETUCTPALIMOHHON (hopMme;
4. Bce BapuaHTHI IPABUIIbHBIE

Bonpoc 73. UnauBuyanbHble CPOKH UCIIOJIHEHUS YKA3bIBAIOTCS:
1. B TeKCTE TOKYMEHTA UM B PE30JIIOLUY;

2. B IPUJIOKECHUU;

3. B pe30JIIOLINY;

4.B crienUaIbHO U3JIAaHHOM PaCIOPsKEHUN

Bonpoc 74. OcHoBuble GyHKINH, KOTOpbIe obecnieunBaeT JJOV:
1. nmanupoBanue;

2. y4eT U OTYETHOCTb,

3. ¢uHaHCUpPOBaAHHUE;

4. Bce OTBETHI ITPaBUJIbHBIE

Bonpoc 75. UTo moHUMAIOT NOJ1 CITY>KEOHBIM TTOJIEM:

1. MecTo, KOTOPOE HE 3aHATO PEKBU3UTAMU;

2. MECTO B IOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMU, 332 UCKIIFOUEHUEM PEKBU3UTOB 1, 2, 3, 4,
5, 18, 1 mpeAHa3HAYEHO JIJISl 3aKPETUICHHSI IOKYMEHTA B TEXHUYECKUX CPEJICTBAX XPAHCHHUS;

3. MECTO B JOKYMEHTE, KOTOPOE 3aHATO PEKBU3UTAMM;

4. TeKCT JOKyMEHTa

Bompoc 76. Uto Takoe KOmust 4acTH IOKYMEHTa, KOTOpas 3aBepeHa B OMPe/IEICHHOM MOopsiaKe?
1. mIpOEKT JOKYMEHTa;

2. DNEeKTPOHHAs KOS,

3. BBHIIIHCKA,;

4. nyOnuKar.

Bomnpoc 77. Llens peructpanuu J10KyMEHTOB:
1. KOHTpOIIB;

2 obecrnieyeHNE UX yUETa,

3. 06a oTBeTa MpPaBUIIbHBIE;

4. 06a oTBETa HEBEPHBIE

Bormpoc 78. Uto Takoe G1aHK JOKyMEHTA:

1. cranmapTHBId JnuCT OymMaru, Ha KOTOPOM BOCIPOHM3BOAMUTCS TOCTOSHHAS HH(OpMAIIHU
JIOKYMEHTA ¥ €CTh MECTO JIJIsl IEPEMEHHOU MH(POpMaITUN

2. HecTaHJApTHBIM JHCT Oymaru, Ha KOTOPOM BOCIPOHM3BOAUTCS TOCTOSIHHAs WH(pOpMAaIus
JIOKYMEHTA ¥ €CTh MECTO JIJIsl IEPEMEHHOU MH(POpMaITUN



3. cTaHmapTHbIM JMCT Oymaru, Ha KOTOPOM BOCIIPOM3BOAUTCS MOCTOSTHHAs HHQOpMAIIUs
JIOKyMEHTa
4. Bce OTBETHI HETIPaBUIIbHbBIC

Bomnpoc 79. Uto Takoe 10KHOCTHAS UHCTPYKITUSA:

1. TOKyMEHT, B KOTOPOM OTMEUEHbI HAPYIIUTEIH TPYAOBON JUCIUTIINHBL,

2. MHCTPYKUHUS JUPEKTOPA, KOTOPYIO HEOOXOAUMO BBINOIHSTH B 00513aTEIbHOM MOPSIIKE;

3. OpraHu3alMOHHO — PACTIOPSAUTEIbHBIM JOKYMEHT JIUTEIBHOTO WM MOCTOSSHHOTO CpOKa
neicTBUS (OO0 BBEIEHUS HOBOH), B KOTOPOM OINpEIeNieHbl HaydyHO — TEXHUYECKHeE,
TEXHOJIOTUYECKHe, (UHAHCOBBIE H JPYyTrU€ CTOPOHBI JEATCIBHOCTH OpTaHMU3AINH, €€
NoJipa3iesieHUui 1 TOJKHOCTHBIX JIULL;

4. HOPMATUBHBIA aKT, OMPEACTSIONINN MOPSIOK 00pa3oBaHMs, CTPYKTYpPY, (YHKIHH, IIpaBa U
00513aHHOCTH OpPTraHU3alUU, CTPYKTYPHOTO MOAPA3ICICHUs, KOJIETHAILHOTO OpraHa

Bormpoc 80. Kakue dakTbl n3nararoTcsi B IepBoi ¥ BO BTOPOI YaCTAX CIIPaBKH:

1. B mepBOil YacTH CHpaBKHU M3iararoTcs (HakThl, MOCITYKUBIIKE MOBOJOM K €€ HallMCaHUIO, BO
BTOPOIl — IPUBOIATCS KOHKPETHBIE JaHHBIE;

2. B TIEPBOM YaCTH CIPAaBKH HU3JIAraloTCs IOBOJBI, MOCTY>KUBIIKME MTOBOJAOM K €€ HAalMCaHUIO, BO
BTOPOIl — MPUBOJSATCS CTATUCTUYECKHIE TAaHHBIE;

3. B TIEpBO¥ YaCTH CIIPaBKH U3JIAral0TCs KOHKPETHBIC IAHHBIC, @ BO BTOPOI — IPUBOAATCS (DAKTHI,
MOCITY>KUBIIUE TTOBOJOM K €€ HalMCaHUIO;

4. B ICpPBOM YacTH CIPABKU W3JIATAIOTCS (PAKThI, MOCITYKUBIITUE TIOBOJIOM K €¢ HAIMCAHUIO, BO
BTOPOI1 — BBIBOJIBI U TIPEITIOKEHUSI.

Bomnpoc 81. Uto Ha3bIBaeTCA CIIPaBKOM:

1. JOKYMEHT, MOATBEPKAAFOIINN KaKHe-THO0 (DaKThI HIIU COOBITHUS;

2. (haKTbl, MOCITYKHUBIIHNE MTOBOJIOM K €€ HallMCAHUIO;

3. IOKYMEHT, IJie IPUBOIATCS KOHKPETHBIC IaHHEIC,

4. TOKyMEHT, perIaMeHTUPYIOLINI MOPSI0K BHIIOTHEHHS KaKOT0-I100 mpoliiecca

Bomnpoc 82. Ha xakue 1Be OCHOBHbIE TPYIIIBI MOKHO MOAPa3AEIUTh BCE MHCTPYKIMH:

l. JOMKHOCTHBIE MHCTPYKIMM, ONpEleNsiolmue (QYHKIMM, T1paBa, OOA3aHHOCTH U
OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMII;

2. UVHCTPYKUUH, periaMeHTHPYIOIIMEe MOPAJOK BBINOJIHEHHUS KaKoro-imbo mpolecca, B
OCYILECTBJIEHMM KOTOPOrO MPUHUMAIOT y4yacTHE HCIOJHUTENN (JODKHOCTHBIE —JIMIIA;
Mo/Apa3/iesieHus ),

3. 0ba oTBeTa MPaBUIIbHBIE;

4. 06a oTBeTa HENIPaBUJIbHbBIE

Bomnpoc 83. bianku UMerOT moJis:

1. mpaBoe u HIkHEe — He MeHee 10 MM;
2. nesoe — 20 MmM;

3. BepxHee — He MeHee 20 MM;

4. Bce OTBETHI BEPHBI

Bompoc 84. Vkaxute pekBU3UT, HE BXOASAIUN B (GopMyssip MpuKaza Mo JUYHOMY COCTaBY:
1. aopecam,

2. 0ama,

3. noonuce;

4. mexcm



Bonpoc 85. Vraoicume 3adauu apxusa:

1. npuem, yuem, xpanenue 0OKYMeHMO8, 3aKOHUYEHHBIX 0eNONPOU3IBOOCMBOM, UHPOPMAYUOHHO-
Cnpagounas paboma no apxXusHvlM OOKYMEeHMAaAM NpeOnpusmus,; Op2anu3ayuoHHO-MemooulecKas
HOMOWb NO 8e0EHUI0 0eONPOU3BOOCMEA;

2. npuem, yuem, XxpaHeHue 0OKYMeHmMO8;

3. npuem, yuem, xparenue OOKYMEHMO8, 3aKOHUEHHbIX 0eIONPOUZBOOCNEOM,

4, UHGOPMAYUOHHO-CNPABOUHASL  paboOmMa NoO  APXUBHLIM  OOKYMEHMAM NpeoOnpusimusi,
OP2AHU3AYUOHHO-MEMOOUYECKAS NOMOUb NO 8e0EHUI0 0eONPOU3BOOCEA

Bonpoc 86. /lena, noocomognenuvie Ha apxugHoe XpaneHue 0esamcs Ha.
1.mexywue dena u 0ena nPoOWIbIX Jien,

2.3aKOHYeHHble U He3aKOHUeHHble 0eld,

3.0ena no 1uyHOMy cOCmasy u no YUHAHCOBOL OessmeIbHOCMU,

4. 0ena no auuHOMY cOCmasgy npeonpusmusi U 0eild R0 OCHOBHOU 0esimelbHOCIU

Bonpoc 87. bBykeennoe, yugppogoe, unu KoMOUHUPOBAHHOE O0003HAYEHUEe OOKYMEHmA,
VKA3bleaujee Mecmo e20 COCmasieHus U XpaHeHust — 9mo:

1. pexeuszum,

2. uHoeKc OOKyMeHma,

3. Homep OoKkymeHma,

4. cnyoicebHoe none

Bormpoc 88. ®pa3za “3anepkka NOCTABOK MOYKET IPUBECTHU K...” TOBOPUT O TOM, YTO IMHCHMO IO
COJIEP’KaHUIO SABJIAETCS:

1.unopMaLIMOHHOE TUCHMO,

2.muceMo-odepTa,

3.muchEMO-peKyIamantus,

4. nucbMo-TIpeAynpeKIeHIE

Bompoc 89. YkaxuTe nocienoBareaIbHOCTh JIEMEHTOB, U3 KOTOPHIX JIOJDKEH COCTOATH 3ar0JIOBOK
Jena:

1. Ha3BaHuWe BUAA JOKYMEHTA, J1aTa;

2. Ha3BaHUE BHUJIa JOKYMEHTA, KPATKOE COJAEPIKAHMUE;

3. Ha3BaHUE BUJA JOKYMEHTa, CJIOBO “‘KOmus;”

4. Ha3BaHMe BUA IOKYMEHTA, KPaTKOE COJIepKaHuUeE, 1aTa, CJI0OBO “KOMUS

Bonpoc 90. Beipaxenune “Coobmiaem Bam, 4To...” TOBOPUT O TOM, YTO JaHHOE MHCHMO IO
COJIEpXKaHuIo Oy/eT:

1. nuceMo-odepra;

2. MUCHbMO-HU3BEIICHHE;

3. mUCbMO-peKIaMalus;

4. mucBpMO-TIpEAYNpPExACHHUE

Bormpoc 91. Kommuiekc 7OKyMEHTOB, COAEpKAITUX HEOOXOIUMBIE CBEACHUS O PAaOOTHHUKE U €T0
TPYJIOBOM CTa)Xe — 3TO:

1. neno;

2 .cupaBKa;

3. BBITIUCKA U3 TPYJAOBOM KHUKKU;

4. TM4YHOE JIeTI0

Bormpoc 92. Ykaxute 0oCHOBHOM BUJ pabOThI, 00€CTIEYNBAIONINI CHCTEMAaTH3allls JOKYMEHTOB B
JIeJIONPOU3BO/ICTBE:



1. cocTaBneHue MTATHOTO PaCUCAHNUS;

2. peructpanus JOKyMEHTOB;

3. KOHTPOJIb 32 UCIIOJIHEHUEM JIOKYMEHTOB;
4. cocTaBiieHUE HOMEHKIIATyphl A€l

Bompoc 93. JIokyMeHTbI TIOCII€ PETUCTPALIUU MTEPEAAIOTCS:
1.B apxuB;

2. B MOJpa3/IeieHHs] OpraHu3alluy;

3. B puHAHCOBBII OTACIT;

4. pyKOBOJUTEIO JII PACCMOTPEHHUS U IPUHSTUS PEIICHUS

Bompoc 95. BHyTpeHHHE TOKYyMEHTBI pETUCTPUPYIOTCS:
1 .B neHp ohopMIICHHS;

2. B JIcHb ITOJITMCAHUS,

3. B JIeHb Nlepe/iayyl B apXUB;

4. moce uCNoJHEHUs

Bompoc 96. B dhopmyiisip 3asBieHus] HE BXOJUT PEKBU3UT:
1. nara;

2. TEKCT;

3. IOJMKCE;

4. rpu¢ orpaHMyYEHUs AOCTYIA K JOKYMEHTY

Bompoc 97. Ilpukassl 1o TMYHOMY COCTaBY BU3HPYIOTCS:
1.PykoBonuTeneM opraHu3aiuy;

2. pYKOBOJMTEIIEM U 3aMECTUTEISIMU;

3. pyKOBOAUTEIEM, 3aMECTUTEISIMH, HAYaIbHUKOM OTZela KaJpoB;
4. BCeMU 3aUHTEPECOBAHHBIMU B MPUKA3E JIMIIAMHU

Bompoc 98. Ha3zoBute 0CHOBHOM JOKYMEHT, MOATBEPKAAIOIINN CTaK pabOTHI:
1.1u4HOE J1EeNIO;

2.10KyMeHT 00 00pa3oBaHuUU;

3.pe3ome;

4. TpynoBasi KHMKKa

Bompoc 99. Vkaxure DOKyMEHT, (DUKCHUPYIOMIHN X0a OOCYXIEHHS BOIPOCOB U TPHUHSATHUS
pelieHuit Ha coOpaHusIX, 3aceJaHusIX, COBEIIAHUAX U T.11.:

1. pe3omonus;

2. peleHue;

3. cripaBKa;

4. npoTokon

Bonpoc 100. 3MeneHus 3anuceil B TPyIOBYIO KHUKKY BHOCSATCSI HA OCHOBaHHH:
1.pestome;

2.yCTHOTO 3asIBIIEHUS] PAOOTHHKA,

3.MMCBMEHHOTO 3asiBJI€HUs paOOTHUKA;

4. TOKyMEHTOB, MOJATBEPKIAOIINX ITH U3MEHEHUS.



KoHTpoJibHbIE BONIPOCHI K 3a4eTy

1.enn, 3anaun u npuHumns! JJOY. Uctopus JJOVY kak Hayku.

2.Ilpeamer u 3aga4m Kypca.

3.Jloruueckasi CTpyKTypa NUCHUMIUIMHBI, €€ MECTO B CHUCTEME MOJATOTOBKU CHEIUAINCTA,
MEXIPEIMETHBIE CBSI3U.

4. CoBpeMEHHOE JIeTIONPOU3BOICTBO: 111, 33]]a4l U MPUHIIUIIBL.

5. OcHOBHBIE TOHATHS M OIpeAeNeHHUs: JIOKYMEHT: €ro cBoiictBa M (QYHKIUH,
JIeNTOTIPOU3BOICTBO, TOKYMEHTOBEIEHUE, TIOKYMEHTOO0OPOT.

6. Bubl JOKYMEHTOB U UX Ki1accuUKaIUs

7. CocraB ynpaBiIeHYECKUX JTOKYMEHTOB.

8. IloHsiTHE CUCTEMBI TOKYMEHTALIUH.

9. OyHKUIHUOHAJIBHBIE U OTPACIEBBIC CUCTEMBI JIOKYMEHTALIUH.

10. Yauduxanus v craHAapTU3alus yIIPaBICHUYECKUX JOKYMEHTOB

3agaHusa A8 IPOBEPKHM YMEHUM M HAaBBIKOB NIPUMEHECHHS CTYASHTAMHU TSOPETHUCCKHX
3HAHUN IPH PEIICHUN IIMPOKOro Kpyra HIpoO0JIEMHO-aHATUTHYECKUX M MPAKTHYESCKUX yIeOHO-
npodecCHOHANBHBIX  3a/Ja4, THUIOBBEIX 3a4a4  (IpOABMHYTBLIA M TIOBBIIICHHBIA YPOBEHD
(hopMHUpOBaHUs KOMIETEHIIMH)

Iloozomoeka unghopmayuonno2o npoexma

1. NudopmannoHHO-CIIPaBOYHBIE JOKYMEHTBI — CIIPABKH, aKThl, J1OKJIaIHbIC U
0OBSICHUTENbHBIC 3aITUCKH, IOBEPEHHOCTH, CITy)KeOHbIE MUChMa, TeTIePOHOTPaMMBI,
TeJlerpaMMmBbl, (pakcorpamMmal.

2. DJIEeKTPOHHBINA JOKYMEHT U mpobiieMa ero mpaBoBoro craryca. [lpuganue
IOPUJINYECKOM CHIIBI IOKYMEHTY B 3J1€KTPOHHOM (hopme. OCOOEHHOCTH COTIacOBAHUs
JIEKTPOHHOI'O JIOKYMEHTA.

3. Hcnonp3oBaHue KOMIBIOTEPHBIX TEXHOJIOIMH IPU CO3/IaHUH U 0(hOPMIIEHUU
NoKyMeHTOB. [IpuMeneHue 6a3 NaHHBIX, IIa0JIOHOB, TEKCTOBBIX PEIAKTOPOB.

4. MeXBeJOMCTBEHHbIE, BEZJOMCTBEHHbIE apXUBbl. APXUBbI OpraHU3alu,

5. mpeanpusTUil, yupexxaeHui. ['ocynapcTBeHHbIE apXUBbI

IIpobieMHO-aHATUTHYECKHE 3aIaHUS

1. Ucnonszys I'OCT 7.32 — 2001 IIpaBuna odopmieHHS TEKCTOBBIX JOKYMEHTOB,

chopmynupyiTe OCHOBHBIE TPeOOBaHUS K O(POPMIICHUIO TEKCTOBBIX JOKYMEHTOB

2. Ucnonezys I'OCT P 6.30-2003 VuuduuupoBaHHbE CHCTEMBl JIOKYMEHTALIUH.
VYHupuuupoBaHHas CHUCTEMa OPraHU3AlMOHHO-PACHOPSAUTEILHON  JIOKYMEHTAlLUU.
TpeboBanust k OG(OPMIEHUIO JOKYMEHTOB, CGHOpMYIHpyHTe NpaBuia OQOPMIICHHS
OpraHU3al[MOHHO-PACHIOPSAUTENLHON JOKYMEHTAIU!
Hcnonb3ys KOHKPETHBIN TOKYMEHT, NEPEeUUCINTE PEKBU3HTHI.
CocTaBbTe cXeMy pacTOp:KEeHHUs TPYAOBOTO J0rOBOpa [0 MHUIIMATUBE PAOOTHHKA.
Haueptute cxemy 10KyMEHTO0O0OPOTa B OpraHU3aINH
CocTaBbTe MHCTPYKIIMIO 110 COCTABICHUIO HOMEHKJIATYPHI JeJl.
3anumure mnpaBwia paboOThl C JOKYMEHTaMHU COAEPXKAIMMU KOH(PUICHIHATbHYIO
MH(}OpMaIHIO.

No ok w

HcnpasbTe ommOku B 0OPMICHUH PEKBU3UTOB:
Ne
PexkBHU3UT
n/n
1 1.11.18 rona
2 rop. C- IlerepOypr, Poccus, ynuna C.-lllepbuna, 1.35-2,0duc 7
3 3ancTpolMOHTaX




4 [Tpo HEe0OXO0MMOCTH YBOJHUTH VBamikeBnya

5 ['en. nupexrop «Tepemox» Urnaros P. I1.
BepHo:
6
21.12.2018
7 COTJIACOBAHO A. T. I'ekoBbiM 3 nexabps 2018 roxa
8 Mapt 2018 rona ]
9 [ Tpoury noaroroBuTh NpoekT gorosopa ¢ 3A0 «Mckpa» k 14.05.18 .
10 red. nupektop [loamnuck Ty3HI/IKOB H. 1.
O npuriameHuy Ha BEICTABKY HOBBIX TEXHOJIOTHM, KOTOpasi COCTOUTCS
11 20.09.2018
CornacoBano 12.04.18
12 Ct. MeHeKeEp [Moanuch
Kpunkuit M. P.
13 09.18.18 1.
14 0 3acelaHuu MpaBieHus kooneparuBa«CrapT»

rop. C-IlerepOypr

OAQO «Ilonenray;

15
r. Hux. HoBropon, 115209,
yi1. Mou.-I'Bapnerines,2 1
Jlupextopy Gpupmbl «PocHEDTHY
16 byneiruny E. M. ot rnaB6yxa YUmkoBa
IIpo61eMHO-CUTYallHOHHBbIE 32/1aHUA
3ananue 1
1. HaszoBure Bce BHAbl JOKYMEHTOB U YKaXWUTe, IO KakuM IpU3HAKaM OHH
KIIACCU(UITUPYIOTCS.

2. HaiinuTe onpeneneHyne JOKyMEHTa B FOCY/IapCTBEHHOM CTaHJapTe.
3. CocraBbre Tabnuy «IloHsATHE TOKYMEHTA B HAYYHBIX JTUCIUILTHAX.
4. Ompenenute BUJ T0OKyMEHTa: 0QHUIHMATIbHbIE, TUYHBIC U TUYHOTO IPOUCXOXKICHHS.

3ananue 2
1. CocraBbTe npuka3 (pacnopsikKeHHe) o IpHUeMe Bac Ha padoTy,
2. CocraBbTe NpuKa3 (pacopsbKeHUE) O MEPeBOJIe Bac Ha IPYTyIo paboTy.
3. Cocrasbre [Ipukas (pacrnopspkeHUe) O TPEJOCTABICHUH BaM OTITYCKA.

3aganue 3

1. CocraBbTe rpauk OTIYCKOB OpraHU3aliu cocTosImel U3 15 coTpyTHUKOB: 2 U3 KOTOPBIX
3aMECTUTENIH PYKOBOAMTENS, OUH- IJIaBHbII Oyxranrtep, 2 — OyXrajarep U Kaccup, OJIMH —
CHEeLMAINCT OTAeNa KaapoB, 5 — pabouyMX-CMEHIIMKOB, 2-pabOTHUKM Ha § 4YacoBOH

pabouuii 1eHb, 01HAa — yOOpIIHUIIA, 2 — MEHEIKEPOB.

2. CocraBbTe MpHKa3 (pacrlopspkeHHe) O TMPEeKpalleHuu ACUCTBUS TPYAOBOTrO JOroBOpa

(KOHTpaKTa) ¢ BaMHU.
3. CoctaBbTe npUKa3 (pacnopspKEHUE) O HANPABJICHUHU Bac B KOMaHIUPOBKY.
4. BpIMUIIUTE KOMAHIUPOBOYHOE YIOCTOBEPEHNE PAOOTHHKY.

3amanue 4

1. Pasbeiitecs Ha Tpymmbl 1Mo 4 yenoBeka U coctaBbTe [IpaBmiia BHYTpEHHETO TPYIOBOTO
pacniopsiika; IlojoxkeHne o 3amuTe NMepcoHaNbHBIX JaHHBIX; [lomoxkenue o6 oruiare

Tpyaa; [lonoxenue o CTpyKTYpHbIX oapasenenusx; [Tomoxenue o6 arrecranuu



2. BwiOepure ofHYy U3 KOHKPETHBIX JOJDKHOCTEH U COCTABhTE JOIDKHOCTHYIO HHCTPYKIIHIO.
3. CocTaBbTe IPUKa3 O MOOMIPEHUH PAOOTHUKA.

3aganue 5
1. Pa3Oeiitecs Ha Tpymmbl 1o 4 4YejaoBeka M cocTaBbTe [lojo)keHHE O MPEMUPOBAHUU;
WHCTpYKIMIO TIO KaJpoBOMY JEJIONpOou3BOACTBY; [lonokenne o0 OlleHKe MepcoHana;
[Tonoxenune 06 o0yuenuu; [Tonoxxenune 06 amanranun

3amanue 6
2. CocraBbTe rpaduk TOKyMEHTOOOOpPOTa B KOHKPETHOM OpraHu3aluy.
3. PasOeiitech Ha rpynnsl o 4 yenoBeka U coctaBbTe Ilonoxenue o pabore ¢ KaapoBBIM
pesepBoM; [lonoxkeHne 0 npeMUpOBAHNH.

3ananue 7
1. IlpencraBeTe CTPYKTYpY YcCTaBa OpraHH3aLUH.
2. CocraBbte [locTaHoBICHHE 110 KOHKPETHOMY COOBITHIO.
3. CocraBbTe pelieHre 0 KOHKPETHOH 3a/1aue yIpaBJICHHS.
3ananue 8
1. CoctaBbTe IMpHKa3 MO KaJIPOBOMY COCTABY.
2. CocraBbTe yKa3aHHUE 10 PEHICHUI0 KOHKPETHOTO BOIIPOCaA.
3. CocraBbTe pacropsHKEHUs 110 KOHKPETHOMY COTPYIHUKY
4. OdopmuTe MPOTOKOI 3aCeAAHNsT COOpAHUS KOJUIEKTUBA OpPraHU3aIlNH.

3amanue 9
1. CocraBbTe aKT O HapPYIIEHUH TPYAOBOTO JOrOBOPAa KOHKPETHOTO COTPYIHHUKA.
2. OnummuTte cTpykTypy Ilom0kKeHus Kak JOKyMEHTa.
3. OnwumuTe mpaBuia COCTABICHUS] UHCTPYKIIHMA.

3aganue 10
1. Ucnonb3ys Tunosyro popmy «oOmuii 6J1aHK» 3aM0JIHUTE €€.
2. Hcnonb3ys TUIIOBYIO (hopMy «OJaHK MHUChMay 3alOJHUTE €€
3. Hcnonb3ys THIIOBYIO GOpMY «OJIaHK KOHKPETHOTO BU/Ia JOKYMEHTA) 3aIllOJTHUTE €e.

Saganue 11
1. Hamummwure 3asiBieHue o pruemMe Ha padoTy B KOHKPETHYIO OpTaHHU3AIHIO.
2. CocraBbTe aHKETY JUIsI pUeMa Ha padoTy.
3. 3amoyHuTe INYHYIO0 KapTOUKY paOOTHHKA, UCTIONb3Ys CBEJCHHS O cebe
4. CocrtaBbTe TPYIOBOW JOTOBOP: JJIsi BPEMEHHOTO PaOOTHHKA, MTATHOTO PAaOOTHHKA, IS
CAENBHOM paboThI, IO OKJIAdY.

3ananue 12
1. CocraBbTe npUMEpHOE IITaTHOE paclyCcaHue.
2. OdopmuTte yuyeTHYIO KapTOUKy Hay4YHOTO, HAy4YHO-TI€JJarorH4ecKoro paboOTHHKA.
3. 3amonHWTE OJIAHK JHUIIEBOTO CYETA.
4. 3amonHuTE 3aMUCKy-pacueT O MPeI0CTaBICHUN OTIYCKa PAOOTHHKY.

3ananue 13
1. 3anonHuTe 3amMcKy-pacyeT TMpU MpPEeKpalleHUd AeUCTBHS TPYIAOBOrO JOroBOpa
(KOHTpaKTa) ¢ paOOTHUKOM.
2. CocTaBpTe aKT O TpHEMKe padoT, BHIOJHEHHBIX TI0 TPYAOBOMY JIOTOBOPY (KOHTPAKTY),
3aKJIFOYEHHOMY Ha BpeMs BBINIOJIHEHUS ONpPEeICHHON paboThl.
3. HamummTe 3asiBIeHNE Ha MIEPEBOJ B IPYTYIO OpTraHU3AIHIO.



4. HanumuTe 3asBJICHIE HAa IEPEBO HA APYTYIO JOKHOCTb.

3amanue 14
1. 3anonHuUTE XXypHAJ PETUCTPALIMHA UCXOISIIINX JOKYMEHTOB
2. 3amnojgHuTe )KypHaAI PErUCTPAIIMH BXOAIIEH JOKYMEHTAIIUN
3. TlocraBbTe Ha TOKYMEHTE OTMETKY O KOHTPOJIE.

3aganue 15
1. Ilepeuncnure HamOoJiee YaCTO BCTPEYAIOIIMECS B MPAKTHKE MPU3HAKH TPYIITHAPOBKU
JIOKYMEHTOB

2. OmnumuTe nopsAaoK GOpMUPOBAHUS JCII.
3. Omnwumute mporenypy nepeaayu aei B apXuB.

3agaHusl K MHTEePAKTHUBHBIM 3aHATHIM
Huckyccuonnvie npoyedypul:
ITo Teme «DJIEKTPOHHBIN TOKYMEHTOOOOPOT: TIOJOKUTEIBHBIE U OTPULIATENIBHBIE YEPTHI»

5. Meroauyeckue MaTepHa/abl, ONpeleJsAOlde IpPoUeayPbl  OLECHUBAHHUSA
HHIMKATOPOB JOCTH/KCHHS KOMIIETCHIIUH

Crnenuduka (OpMUpOBaHHA KOMIICTEHIMH M HX HM3MEPEHHE  ONpEeIeIseTcs
CTPYKTYPUPOBaHUEM HH(POPMALIMU O COCTOSIHUU YPOBHS MOATOTOBKU O0YYarOIIUXCSL.

Anroput™bl 0TOOpa U KOHCTPYUPOBAHUS 3aJaHUH JIJIsl OLEHKH JOCTUKEHHUH B IPEAMETHON
o0acTH, TEXHMKa KOHCTPYMPOBAaHHUS 3aJaHMH, CHOCOOBI OpraHM3allid U HPOBEACHUS
CTaHJAPTU3UPOBAHHBII OLIEHOYHBIX MPOLIEYP, METOIMKA IIKATUPOBAHUS U METOIbI 00OPAaOOTKH 1
UHTEpIpeTallud  pe3yJIbTaTOB  OLEHMBAHMUSA  TO3BOJSIIOT  OOy4arolMMCS ~ OCBOUTh
KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIE TPOTPaMMBbI THUCLIUILIHAH.

®opmMupoBaHUEe KOMIIETEHIIMI OCYLIECTBIIAETCS B XOJ€ BCEX BUJOB 3aHATUMN, IPAKTUKH, a
KOHTPOJIb UX C(POPMHUPOBAHHOCTH HA 3TaIe TEKYIIEH, TPOMEKYTOYHON U UTOTOBOM aTTECTAIIH.

OneHuBaHue 3HaHWM, YMEHUH M HaBBIKOB IO y4eOHOH AHMCHUIUIMHE OCYIIECTBIISETCS
IIOCPEICTBOM HCIIOJIb30BaHHUs CIEAYIOIINX BUIOB OLIEHOYHBIX CPEJCTB:

- OIIPOCHI: YCTHBIN, TUCbMEHHBIN;

- 33J1aHUS JJI IPAKTHYECKUX 3aHATUH;

- CUTyallUOHHBIE 3aJJaHuS;

- KOHTPOJIbHBIE PAOOTHI;

- KOJUIOKBUYMBI;

- HanrcaHue pedepara;

- HallMCaHHE 3CCE;

- pEILIEHNE TECTOBBIX 3aJIaHMIl;

- DK3aMEH.

Omnpocsl 10 BBIHECEHHBIM HA 00CYK/IeHHEe TeMaM

VYcTHBIE ONMPOCHI MPOBOMAATCS BO BpeMsl MPAKTHYECKUX 3aHATUM U BO3MOXHBI TpH
MPOBEICHUN AaTTECTAllMM B KAauyeCTBE JAOINOJIHUTEIBHOTO HUCHBITAHUS NPH HEAOCTATOYHOCTHU
pEe3ynbTaTOB TECTHUPOBAHMS M PEIICHUsS 3a7aHuidl. Bompockl ompoca He MOKHBI BBIXOJIUTH 3a
paMKu OOBSBIIEHHOW JAJISi JTAHHOTO 3aHSATHUSI TEMBIL. Y CTHBIE OMPOCH HEOOXOIMMO CTPOUTH TaK,
9TOOBI BOBJIEYh B TeMYy OOCYXKICHHS MaKCHMaJbHOE KOJUYECTBO OOYYAIOIIMXCS B TPYIIIE,
MPOBOANTH MAapalljieid C YK€ MPOWIEHHBIM Y4eOHBIM MaTepHaliOM IaHHOW JUCUUIUIMHBI U
CMEXHBIMH KypCaMH, HaXOIUTh yJadHbIe MPUMEPHI U3 COBPEMEHHOUN JEUCTBUTEIHHOCTH, YTO
yBeNMuuBaeT 3PPEKTUBHOCTh YCBOCHHS MaTepHalia Ha aCCOIMAIIUSIX.

OcCHOBHBIE BOIIPOCHI [IJII YCTHOTO OMNpPOCa JOBOISTCS JO CBEICHUS CTYJACHTOB Ha
MpeAbIAYIIEM TPAKTUUECKOM 3aHSATHH.



[TucpMeHHBIE OMPOCHI TO3BOJISIOT NMPOBEPHTH YPOBEHb MOATOTOBKU K INPAKTHYECKOMY
3aHATHUIO BCeX 00YUaIOMIMXCs B TPYIIIE, IPU TOM OCTaBIISAS JOCTATOYHO y4eOHOTO BPEMEHHU IS
UHBIX (OPM IEIaroruueckoil JesTeIbHOCTH B PaMKax JaHHOTO 3aHATUs. [IMCbMEeHHBIH onpoc
OpOBOIUTCS 0€3 NpPeAyNnpexaeHUs, 4TO CTHMYJIUPYET OOy4aromMXCsi K CHCTEMAaTHYEeCKOU
HOATOTOBKE K 3aHATHSIM. BOIpOCHI 1715l O1Ipoca roToBATCS 3apaHee, GOpMYIHPYIOTCS Y3KO, 1a0bl
o0ydaronuiicss UMen OOBEKTUBHYIO BO3MOJKHOCTH IOJIHOIIEHHO €0 OCBETUTH 33 OTBEICHHOE
BpEMSL.

ITnucemMenHbIC OITPOCHI HCHCCOOGpa?:HO MNPpUMCHATL B MLCIIAX IPOBCPKHU YCBOACMOCTU
3HAYMTENILHOrO0 00beMa y4eOHOro Marepuana, HalpuMmep, BO BpeMsi IPOBEICHUS aTTECTALUH,
KOT/1a HEOOXOAMMO TIPOBEPUTH 3HAHUS 00YUAIOLIMXCS [0 BCEMY KYpCY.

[1pu oLIeHKE ONPOCOB aHATH3Y TOJICKUT TOYHOCTH (POPMYITUPOBOK, CBSI3HOCTh U3JIOKCHUS
Marepuaia, 000CHOBAaHHOCTb CYXKICHUH.

Pemenue 3anannii (Keic-MeToAbI)

Pemienue keiic-MeTO0B OCYIIECTBIISAETCS € LEJIBIO IPOBEPKH YPOBHS HABBIKOB (BJIaICHUI)
oOyuyaromierocsi 1o MPUMEHEHUIO COJIEP)KaHUs OCHOBHBIX IMOHATHH M TEPMHUHOB JIUCLUIUIMHBI
BOOOIIIE U KaX/101 €€ TeMbI B YaCTHOCTH.

OOyuatoniemycsi OOBABISIETCS YCIOBHE 3aJlaHMsI, PEIICHHE KOTOPOro OH HM3jaraer Ju0o
YCTHO, MO0 MUCHMEHHO.

O} PeKTUBHBIM MHTEPAKTUBHBIM CIIOCOOOM PEIICHUS 3a/laHUs SBIISICTCS COIOCTABJICHHUS
pe3yJIbTaTOB pa3pellIeHus OJJTHOTO 3aJjaHus ABYMs U 00jiee MaJIbIMU IpYIIaMHi 00y4aroLIXCs.

3amaun, TpeOyrOmMe W3YYCHUS 3HAYMTEILHOTO O0BheMa, HEOOXOJAMMO OTHOCHUTH Ha
CaMOCTOSITENIbHYI0 paboTy CTYAEHTOB, C HEINPEMEHHBbIM pPa300poM pe3yabTaTOB BO BpeMs
IPAKTUYECKUX 3aHATUH. B 1gaHHOM cilydae pelleHue CHUTYyallMOHHBIX 3ajad C T[IIyOOKUM
000CHOBaHMEM JIOJKHO IPEACTABIATHCS Ha IPOBEPKY B MMCbMEHHOM BUJIE.

[Ipu oueHke pemieHus 3aJaHWil aHATU3UPYETCs MOHUMAaHHWE OOYYaloIMMCS KOHKPETHOU
CUTyallud, MpPaBUIBHOCTb €€ IOHMMaHUS B COOTBETCTBUM C H3y4yaeMbIM MaTepHajoM,
CHOCOOHOCTh 00OCHOBAHUS BRIOPAHHON TOYKH 3pEHHUs, IIyOuHa MPOpabOTKH paccMaTpUBAEMOTO
BOIPOCA, YMEHHUEM BBIIBUTH OCHOBHBIE [TOJIO’KEHHSI 3aTPOHYTOr0 BOIPOCA.

Pemenue 3aganuii B TecToBOM hopme

HpOBO)II/ITCSI TECTUPOBAHUEC B TCUHCHUC U3YUYCHUA JUCLUITIIMHBI

He menee yem 3a 1 Henento 10 TECTUpPOBaHUS, IMPENOAABATENb AOJKEH ONpPENEIUTh
06y‘IaIOHII/IMC${ HUCXOJHBIC NAHHBIC MJIA MOATOTOBKH K TCCTHPOBAHUIO: HA3BATH Pa3aCiibl (TGMBI,
BOIPOCHI), IO KOTOPBIM OYyAYT 3a/1aHus B TECTOBOM (popMe, TEOpeTUYECKHE UCTOUHUKH (C TOYHBIM
yKa3aHUEM Pa3JIesioB, TEM, CTATEM) IJIs TOATOTOBKH.

[Tpu mpOXOKIEHUN TECTUPOBAHUS TMOJIb30BATHCA KOHCIEKTAMU JICKIHMH, yueOHHUKaMU, U
WHBIMHA MaTE€pHaIaMU HE Pa3peIleHO.
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