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1. Ilepeuenv nnanupyemvix pe3yaomamoe o00yuenHus no oucyuniumne (MmMooyiio),
COOMHECEHHBIX C NIAHUPYEMbIMU DPe3YIbMamamu 0C60eHUs 00pa308ameibHOll

npozpammol

Komrmereniusa

[TmarupyemMble pe3ynbTaThl O0YUEHUS MO AUCIUILIINHE

OK-4

CIIOCOOHOCTH K
KOMMYHUKAIIIHU B
YCTHOU U
IMMCHEMEHHOM
dbopmax Ha PyCCKOM
Y UHOCTPAHHOM
SI3BIKAX JUIS
peuieHus 3anaqy
MEKJIIMYHOCTHOTO U
MEXKYJIbTYPHOTO
B3aUMOJICHUCTBUS

3HaTh:

-TIOHSATHE, LI, 33]]a4H MPUHIIUIIBI JEJIONPOU3BOACTBA U
JIOKyMEHTO000pOTa |

- OCHOBHBIE TIOHATHUS JOKYMEHTAIIMOHHOTO 00eCTIeUeHUS
YIIPaBIICHUS;

- CHCTEMBI JOKYMEHTAIIMOHHOTO 00ECTICUCHUs yIPaBICHHUS;

- KTacCU(UKAIMIO JJOKYMEHTOB M X BH/IBI;

- TpeOOBaHUS K COCTABICHHUIO U O(DOPMIICHUIO JOKYMEHTOB;

- mpaBwiia 0(OPMIICHHUS JIETIOBOTO IMHChMa.

- BUJIbI TTUCEM, MEXIYHAPOIHbIC MTUChMA.

- TpeOOBaHUS K TEKCTY IMHUChMa

YMeTh:

- 0hOpMIISITh TOKYMEHTAIIUIO B COOTBETCTBUHM C HOPMATUBHOMN
0a30ii, B T.4. UCIOJIB3YsI HHPOPMAIIMOHHBIC TEXHOJIOTHH;

- OCYIIECTBJIATh ABTOMATH3aIIMI0 00PabOTKH IOKYMEHTOB;

- YHUPUIIUPOBATH CHCTEMBI IOKyMECHTAIIUH;

- OCYIIECTBJISITh XPaHEHUE U MOUCK JJOKYMEHTOB;

- 0(OPMIISTH JICTOBBIE MHCHMa

- COCTaBJIAThH JICJIOBBIC MChMa

- BCTyNaTh B KOMMYHUKALMHM ISl PEUICHUS MEXKIMYHOCTHOTO I
MEKKYJIbTYPHOTO B3aUMOJCHCTBUS

-Baanern:

-IIPUKJIATHBIMA HAaBBIKAMU HCIIOJIb30BAHUS TEOPETUUECKUX 3HAHUM
B YIIPABJICHUYECKOM J1eATETbHOCTH

- CIIOCOOHOCTHIO K KOMMYHHUKAITUU B YCTHOW U MUCbMEHHOM
dbopMax Ha PyCCKOM M HHOCTPAHHOM SI3bIKaX IS PEIICHUS 3a7a4
MEKJIMYHOCTHOTO M MEXKYJIbTYPHOT'O B3aMMOICHCTBHSI

OIIK-1

CIIOCOOHOCTh
pemiarhb
CTaHJIapTHBIE 3a7a4n
npohecCuoHaTBHOU
NEesITeIbHOCTU Ha
OCHOBE
nHGOPMAIMOHHON U
oubnmorpaduyeckoit
KYJBTYPBHI C
IPUMEHEHUEM
nH()OPMAITMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH U C
Y4eTOM OCHOBHBIX
TpeOOBaHMIA
MH(POPMaILMOHHON
0e301acHOCTH

3HaTh:

-OCHOBHBIE IPUHIUITBI OPTaHU3AIUH JIETIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa B OpraHax rocy1apCTBEHHOHN BIACTH U
OopraHax MECTHOTO CaMOYIPaBIICHUS;

- IPUHIUIBI (PYHKIMOHUPOBAHUSI CUCTEMbI BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3aIiu

- TpeOoBaHUs K (OPMHUPOBAHUIO HH(POPMAITIOHHOTO 00ECTICYSHHUS
YYaCTHUKOB OPTaHU3AIIMOHHBIX TPOEKTOB

Ymers:

- COCTaBIIATh, YYHUTHIBATh, XPaHUTh, 3alIUIIATh U TeEpeAaBaTh
CITy’K€OHYIO IOKYMEHTAIIUIO;

- BECTH JIJIONPOU3BOCTBO U JOKYMEHTOOOOPOT B OPraHU3aluU

- pemarhb CTaHJapTHBIE 331a4H MPO(HECCHOHAILHON AEATEIbHOCTH
Ha OCHOBE MH(OPMAIIMOHHON U OMOInorpaduueckon KyJabTyphl C
npUMEHEeHHEeM HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA
U C YYETOM OCHOBHBIX TpeOOBaHUN HH(POPMAIITMOHHOMN
Oe3omacHoCTH

Baagern:

- HaBbIKaMH aHanu3a HHQpopMauu o GyHKIMOHUPOBAHUN
CHUCTEMbI BHYTPEHHETO TIOKYMEHTO000pOTa B OpraHU3alluu




- HaBBIKAMH PEIICHUs CTAaHAAPTHBIX 33]a4 MPO(ecCHOHATBHOM
JeSITeIbHOCTH Ha OCHOBE MH(POPMAITMOHHON U
O6ubimorpadudyeckoit KyJabTypbl ¢ IPUMEHEHUEM
MH(POPMAIMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHI H C YIETOM
OCHOBHBIX TpeOoBaHUN HHGOPMAIIMOHHON 06€30MacHOCTH

2. Mecmo oucyunaunst (Mo0ys) 6 cmpykmype o0pa3zosamenbHoil RPoOZPamMmol

JuctumniamHa oTHOCUTCS K 6a30Boi yactu yaeoHoro miana OITOIN.

Ona wu3yyaercs mocie JOUCHUIUIMH: «MHKPOIKOHOMUKaY, «MaKpOIKOHOMUKAY,
«CTaTHCTHKAY.

JucuunianHa HaXOAUTCS B JIOTHUYECKOM U COAEPKAaTEIbHO-METOIMYECKON B3aUMOCBSI3HU C
apyrumu gactsamu Ol u uzydaercs napajienbHO ¢ TAKUMHU JTUCHUIIMHAMU, KakK: « MapKeTHHI,
«OKOHOMUKA OpraHu3anuu (mpeanpusaTus)», « CTpaxoBaHue».

OcBoeHrEe TUCIUIUIMHBI SBISIETCS HEOOXOIMMON OCHOBOM ISl M3YYCHHMS TIOCIIETYFOIINX
TUCIUTUINH  «byxranTepckuii (UHAHCOBBI yd4eT M OTYETHOCTh», «Hamorm wm Hamoromas
cucremay, «busHec-mIaHupoBaHue».

N3yyeHne NUCUUIUIMHBI MO3BOJIUT OOYYAIOIIMMCS PEAU30BBIBATH OOIIEKYJIbTYpHBIE U
obmenpodeccnoHanbHbIe KOMIIETEHIIUU B MPOGECCUOHATBHOU IeATeTbHOCTH.

B uacTHOCTH, BBITYCKHUK, OCBOUBIIUI Mporpammy OakaigaBpuara, B COOTBETCTBHH C
AHAIUTUYECKOM, HAay4YHO-UCCIEAOBATEIIbCKON  JIESITEIbHOCThIO, PAaCYETHO-3KOHOMUYECKOH,
YYETHOW W pacueTHO-(OMHAHCOBOW NEATEIHHOCTHIO NOJDKEH OBITh TOTOB PEIIATh CIEAYIOIIUE
npodeccuoHaNbHBIC 3a/1a4H:

pacuemuo-IKOHOMUUecKan 0essmeabHOCHb:

— TOATOTOBKA UCXOIHBIX TAHHBIX JUIS TIPOBEACHUS PACYETOB YKOHOMUYECKUX H
COIMATHO-PKOHOMHYECKHUX TIOKa3aTeNIel, XapaKTepU3YIOIHNX JAEATEIIbHOCTh X03HCTBYIOIIHX
CyOBEKTOB;

— TPOBEACHUE PACUETOB YKOHOMHUYECKUX U COIIMAIbHO-3KOHOMUYECKUX MOKa3aTeneil Ha
OCHOBE THUITOBBIX METOJIMK C YUETOM JICHCTBYIOINIECH HOPMATUBHO-TIPABOBOM 0a3bl;

— pa3paboTKa SKOHOMHYECKUX Pa3/esIOB IUIAHOB MPEINPUSATHN pa3IundHbIX Gopm
COOCTBEHHOCTH, OpTaHU3alNi, BEJOMCTB;

AHATUMUYECKAA, HAYYHO-UCCTIe0068AMEIbCKAA 0eAMENbHOCHb:

— TOUCK MH(POPMALIMH 110 TOIyYeHHOMY 3aJlaHHI0, COOp M aHaJIU3 TaHHBIX,
HEOOXOAMMBIX ISl IPOBEICHHS KOHKPETHBIX SKOHOMUYECKUX PACUETOB;

— 00paboTka MacCMBOB SKOHOMHYECKHX JTAHHBIX B COOTBETCTBUH C TIOCTABJICHHOM
3ajaueil, aHaims, OleHKa, MHTEPIPETAIHSs MOTYYSHHBIX Pe3yJIbTaTOB U 000CHOBAaHUE BHIBOJIOB;

— TIOCTPOEHHE CTAHIAPTHBIX TEOPETUIECKUX U SKOHOMETPUIECKUX MOAeIer
HCCIIEyeMbIX MPOIIECCOB, BJICHUN U 0OBEKTOB, OTHOCALIMXCS K 00J1aCTH PO ECCHOHATIBHON
NeATeNbHOCTH, aHAJIN3 ¥ MHTEPIIPETANNS TTOJyYeHHBIX PE3yNIbTaTOB;

— aHaJNM3 U MHTEPIIpeTaIys MoKazaTelel, XapakTepU3yIOUX COIUATbHO-
HSKOHOMHYECKHE MPOIECCHI U SBJICHUS HA MUKPO- H MAaKpO- YpOoBHE Kak B Poccun, Tak u 3a
pyOexoM;

— MOJATrOTOBKa MH(POPMALMOHHBIX 0030pOB, AaHATUTHYECKUX OTYETOB;

— TPOBEICHUE CTATHCTUYECKUX 00CIIeIOBaHNH, ONIPOCOB, aHKETUPOBAHUS U TICPBUYHAS
00paboTKa UX pe3yIbTaToB;

— yuacTue B pa3paboTKe MPOEKTHBIX pelIeHH B 001acTH NMPOo(hecCHOHATEHON
IEATeNTbHOCTH, ITOJITOTOBKE MPEIOKEHUI 1 MEPONPUATHH 110 peaTn3aliy pa3paboTaHHBIX
MIPOEKTOB U MPOTPaAMM;

yuemnasn 0eamenbHoCmy:



— JOKYMEHTHUPOBaHHE XO3IHCTBEHHBIX ONEpaLuil U BeJJleHHe OyXrajJTepcKoro ydera
MMYILIECTBA OpraHU3alllH;

— BeJleHue OyXrajTepcKoro y4era HCTOYHUKOB ()OPMUPOBAHUS UMYILIECTBA,
BBINOJIHEHHE Pa0OT O MHBEHTAPHU3ALMU UMYIIECTBA U (PMHAHCOBBIX 00s13aTEIbCTB
OpraHu3alNH;

— MpPOBEAECHUE PacueToB ¢ OIOKETOM U BHEOIODKETHBIMU (POHAAMU;

— COCTaBJICHUE U UCMOJIb30BaHUE OyXTaJaTepCcKOi OTYETHOCTH;

— OCYUIECTBJIICHHE HAJIOTOBOI'O Y4Ye€Ta U HAJIOTOBOT'O INIAHUPOBAHUS B OPraHU3aLUH.

Pacuemno-QuHancoeasn 0eameabHOCHb:

— y4yacTHe B OCYLIECTBICHUU (PUHAHCOBO-IKOHOMHYECKOTO TUIAHUPOBAHUS B CEKTOPE
roCy/IapCTBEHHOI'O U MYHULIMIIAIBHOTO YIPABICHUS U OpraHU3aI[ii UCTIOIHEHUS 010/KETOB
OroxeTHOM cucteMsl Poccuiickoit @enepanuy;

— BEJIEHUE pacyeToB ¢ OroKeTamMu O KeTHOM cucteMbl Poccuiickoit denepannu;

— cocTaBiieHue (PMHAHCOBBIX PAaCUueTOB M OCYILIECTBICHNE (DMHAHCOBBIX ONEpaLInii;

— OCYILECTBIIEHUE NMPO(HECCHOHATBHOTO MPUMEHEHHUS 3aKOHOIATeIbCTBA U MHBIX
HOPMAaTUBHBIX TIPABOBBIX akTOB Poccuiickoit denepamnuu, peryIupyomux GHHAHCOBYIO
JESTEBHOCTD;

— yyacTHe B OPTraHU3allMU U OCYIIECTBICHUN (PUHAHCOBOTO KOHTPOJIS B CEKTOPE
roCyJapCTBEHHOI0 ¥ MYHMIIMIIAIIBHOTO YIIPABJICHUS;

3.06vem Oucyunaunut

Buowt yueonoii pabomot Dopmot 00yuenusn
Ounasn Ouno- 3aounan
3aounasn

Oomasn TPYA0E€MKOCTh: 3auernsie | 108 (3 3ET) | 108 (3 3ET) 108 (3 3ET)
€IMHULIbI/4achl
KonTakTHas padora (Bcero):

3aHATHS JIEKIIMOHHOTO THUIIA 16 8 4

3aHsTH CEMUHAPCKOro TUIIA 32 8 4

[TpoMmexyTouyHas aTTecTallus: 3a4eT 0,1 0,1 4
Camocrositesibaasi padora (CPC) 59,9 91,9 96

4.Cooeprcanue oucyuniunot (Mo0yna), CmMpyKmypupoeanHoe no memam / pazoeanam ¢
YKa3anuem OmMeEe0eHH020 HA HUX KOJAUYECHmEa aKA0eMUUYeCKUx 4acoe u 6udos
YUEOHBIX 3aHAMUILL

4.1 Pacnipenenenuie 4acoB 110 pa3zesiaM/TeMaM U BUjaM paboThl

4.1.1.04nas ¢popma oOyueHuUs

Buasbl yueOHoii padoTsl (B yacax)
Ne| Pa3znen/rema KonrakTHas pabora
n 3ansarus 3aHATHA CEMHHAPCKOI0 THIIA CamocrosTe
n JeKIIHOHHOT JbHas
0 THIIA padora
Jexy | Unvie | Ilpakmuy | Cemun | Jlabopam | Unot
uu yuebH | eckue apul OpHbvle e
bie 3auamusl pao. 3ams
3auam must
ust




Beenenue B
JUCIUTUTUHY .
IIpenmer,
coZIep)KaHue
u 3aJa49u

Kypca

OCHOBHEBIE
ITOHSATHS
JIOKyMEHTalHu
OHHOT'O
obecrieueHust
YIPaBJICHUS

IIpaBoBoe
peryIupoBaH
ue
JIEJIONIPOU3BO
JICTBA

OO6mmwme
HOPMBI u
npaBuia
odopmiteHus
yIpaBJieHYEC
KHAX
JIOKYMEHTOB

OcobenHoctH
IMOJITOTOBKHU
OpraHu3aIuo
HHO-
pacropsiiute
JIBHBIX
JIOKYMEHTOB
OpraHu3alyH.
Cucrema
CIPABOYHO-
uH(pOopMaLno
HHOM "
AHAIUTUYECK
on
JIOKyMEHTaI!
H.

Cucrema
OpraHH3aLHo
HHO-
[IPaBOBOM
JIOKYMEHTaI1
u

Opranuzanus
JIOKyMEHT000
opoTa.
Cucremarnsa
LU
JOKYMEHTOB




u nux
XpaHEeHHE

CoBpeMeHHOe
JIEIIOBOE
IINCHbMO

7,9

[IpomexyTou
Has
aTTecranus

0,1

HUroro

108

4.1.2. OuyHo-3a04Has hopma 00ydeHuUs

Paznena/rema

Buabl yueOHoil paboThI (B yacax)

KonTakTHas padora

3auaTusa
JeKIUOHHOT
0 THIA

3ansaTus CEMHMHAPCKOI'o TUIIa

Jlexy | Huovie
uu yueoH
ble
3aHAm
us

Cemun
apul

Ilpakmuu
eckue
3auamus

Jlabopam
OpHble
pabomul

Un
ble

CamocTosTe
JbHAaA
padora

Beenenue B
JUCLUILIUHY.
IIpenmer,
cojiepKaHue 1
3aJ1a4M Kypca

12

OCHOBHBIC
IIOHATHUA
JIOKYMEHTAI!
OHHOTI'O
obecneyeHus
YIIPaBJICHUS

12

IIpaBoBoe
peryaupoBaHu
e
JIEIONIPOU3BO
JICTBA

12

OO0mue
HOPMBI u
npaBmiIa
odopMiIeHHS
yIpaBiIeHYECK
ux
JIOKYMEHTOB

12

OcoOeHHOCTH
[IOJATOTOBKHU
OpraHu3aIuOH
HO-
pacropsauTen
bHBIX

11




JIOKYMEHTOB
OpraHu3aIyHy.
Cucrema
CITPaBOYHO-
uH(pOpPMALINO
HHOH n
aHAJINTHYECKO
"
JIOKYMEHTAI!
H.

Cucrema
OpraHu3aloH
HO-IIPaBOBOU
JIOKyMEHTalu
u

11

Opranuzanus
JIOKyMEHTO00
oporTa.
Cucremarusa
LM
JIOKyMEHTOB U
WX XpaHEHHUE

11

CoBpeMeHHOe
JIEIIOBOE
IINCBMO

10,9

IIpomexyTou
Hasl
arrecranus

0,1

Hroro

108

4.1.3. 3aounas popma oOydeHUs

Pa3zgen/Tema

Buabl yueOHoii padboThl (B yacax)

KonrakTHas pabora

SauaTus
JIeKIHOHHOT
0 THIIA

3aHATHA CEMHUHAPCKOIO THIIA

Jlexy | Unole
uu yuebH
bie
3aHam
ust

Un
bie

Cemun
apwl

Ilpaxmuu
ecKue
3auamus

Jlabopam
OpHble
pabomuvl

CamocrosTe
JbHAaf
padora

Beenenue B
JACIUTUINHY .
IIpenmer,
conepkaHue u
3aJ]a4u Kypca

12

OcCHOBHBIC
IIOHATUSA
JIOKyMEHTAITN
OHHOTO
obecrneyeHus

12




YIIPaBJICHHS

[IpaBoBoE
peryiaupoBaHu
e
JIEJIONPOU3BO
JICTBA

12

OO6mue
HOPMBI u
paBUIIa
odopMITeHUS
yIpaBlIeHIeCK
174
JIOKYMEHTOB

12

OcobeHHoCcTH
MTOJArOTOBKHU
OpraHU3aIoH
HO-
pacropsiauTen
BHBIX
JIOKYMEHTOB
OpTaHH3AIIH.
Cucrema
CIIPaBOYHO-
uHbOpMAaIO
HHOM u
aHAJIUTUYECKO
5
JIOKYMEHTAI!
.

12

Cucrema
OpraHU3alOH
HO-IIPaBOBOU
JIOKYMEHTaI1
u

12

Opraausanus
JIOKYMEHTO00
opoTa.
Cucrematusa
st
JIOKYMECHTOB U
UX XpaHEHHE

12

CoBpeMeHHOe
TIEII0OBOE
IINCHMO

12

[TpomexxyTou
Hasi
aTTecTanus

Hroro

108




4.2. TlporpaMma IUCHMILUIMHBI, CTPYKTYPUPOBAaHHAS 110 TeMaM / pa3zenam

4.2.1. Cojuep:kaHHe JICKIIMOHHOTO Kypca

HaumeHoBaHue TeMbl (pa3aesia)
AMCUUTJIMHBI

Couepmanne JICKIIMOHHOTI'0 3aHATUSA

Beenenue B nucumruinny. Ilpenmer,
coZepKaHuE U 3a7a4M Kypca

Lemn, 3aJ1a9u n MIPUHIUIIBI
JIEJIONPOU3BOJICTBA. HUctopus
JeJIONPOU3BOACTBA Kak Hayku. [Ipeamer u
3agaun  Kypca. Jlormueckas  CTpyKTypa
JUCHMIIMHEI, €€ MECTO B  CHCTEME
MOATOTOBKH  CIIEIUAIUCTA, MEKIPEIMETHBIC
CBSI3H. CoBpeMeHHOE JENONPOU3BOACTBO:
nenu, 3amadyd W OpuHIUNBL.  OCHOBHBIE
MOHATUS U ONpPENENIeHUs: JOKYMEHT: €ro
CBOWCTBA W (PYHKIHMH, EIOMPOU3BOJICTBO,
JOKYMEHTOBE/IeHHE, TOKYMEHTO000pOT. Buibl
JIOKYMEHTOB u X KJaccuukanus.
YHudukanusa u craHgapTu3anus JOKYMEHTOB,
WX KJIacCU(DUKAIIHSL.

OcHoBHbIE MIOHATUS
JIOKYMEHTAIIMOHHOTO O0ecreueHus
yIpaBJICHUS

I'ocynapcTBeHHas cucrema
JTOKYMEHTAIITHOHHOTO obecrieueHust
ynpasnenus (I'CHAOY) — cBoxg mpasuin,
YCTAQHABJIMBAIONINX €IUHBIE TPeOOBaHUS K
JOKYMEHTUPOBAHUIO yIpaBJIEHYECKOM
NESTeTbHOCTH W OpraHu3amud  paboTel ¢
JOKYMEHTAaMHU Ha MPEANPHUATHIX Pa3TUYHBIX
OpraHU3allMOHHO — MPABOBBIX (HOpM

CoctaB ynpaBlI€HYECKHX JOKYMEHTOB.
[onsTHE CUCTEMBI JIOKYMEHTAITUH.
@OyHKIMOHAIBHBIE U OTPACJIEBbIE CHUCTEMBI
JOKYMEHTAITHH. YHaubukanus "
CTaHIapTH3AIUL yIpaBJIEHYECKUX
JIOKYMEHTOB

[IpaBoBOE peryJupoBaHHe
JICTTOTIPON3BOICTBA

IIpaBoBass 0a3a  JENONMPOM3BOJACTBA  KakK
COBOKYITHOCTb 3aKOHOB, HOpPMaTHUBHO-
IIPAaBOBBIX  AKTOB,  OPraHU3allMOHHBIX MU
METOJINYECKUX JIOKYMEHTOB,
pErIaMEHTHPYIOIIUX TEXHOJIOTHIO CO3JaHus,
00pabOTKH, XpaHEHUS W  UCIOJIb30BAHUS
JOKYMEHTOB B TEKyllled  JesATEIIbHOCTH
opranmu3anuu. [Tocranosnenue IlpaButenscTBa
P® or 07.09.2011 r. N2 751 «O BHeceHuu
n3MeHeHnd B [IpaBuna nenonpom3BOACTBA B
(denepalbHBIX ~ OpraHax  HCIOJHUTEIHLHOU
BJIACTHY.

OO0 »osnekTpoHHOW TmoATHCH : (eaepanbHBINA
3akoH 06.04.2011 N2 63-®3 (¢ u3MeHEHUAMHU U
JoNoJHEHUAMHU oT 12 mapra, 28 uronsa 2014
roja)

006 apxuBHOM Jiene B Poccuiickoit deneparyu:
(benepanpHbIi 3ak0H oT 22.10.2004 N2 125-D3




(pexn. ot 04.10.2014).

06 nH(pOpMaIIHH, MHOOPMAITMOHHBIX
TEXHOJOTHSIX M O 3alure HH(OPMAIIH:
(benepanbhbiii 3akoH 0T 27.07.2006 N2 149-D3
(pen. ot 21.07.2014)

O mnepcoHambHBIX JAHHBIX [DJEKTPOHHBIN
pecype]: denepanbHbiii 3akoH oT 27.07.2006
N2 152-®3 (pex. or 21.07.2014) // CIIC
«KoncynprantlIntoc: 3aKOHOIATETECTBOY.

OO6mme
odopmITeHHS
JIOKYMEHTOB

HOPMBI W TpaBUiIa
yIpaBIECHUYECKUX

YauduuupoBaHHas cucremMa
nokymentaiuu  (YCJI) kak COBOKYMHOCTH
(opM JOKYMEHTOB, CO3JAaHHBIX IO E€IUHBIM
IIpaBUIaM 51 TpeOOBaHUAM,
(YHKIMOHMPYIOLIMX B OIpeJeNeHHON cdepe
nestensHoctd. ['OCT P 7.0.8-2013. T'OCT P
NCO 15489-1 — 2007. 'OCT P 53898-2013.
I'OCT P 6.30-2003 «YuuduaupoBaHHbIE
CHCTEMBI JOKYMEHTALI.
YHauduuupoBaHHas cucrema
OpraHU3alIOHHO-PACIOPSAUTENLHON
NoKyMeHTanuu. TpeboBaHus K 0(GOPMIICHUIO
JOKYMEHTOB». PermameHTanusi AesTeNIbHOCTH
CITy>KOBI JIEITOTIPOM3BOCTBA HA BCEX YPOBHSX
ynpasinenus. Crapmaptet  HMCO wm nx
ucnojp3oBanue B cucreme JIOY P,

OcoOeHHOCTH
OpraHu3aIHOHHO-
pacropsAUTEIbHBIX JIOKYMEHTOB
opranmszanuu. Crcrema CrpaBOYHO-
MH(POPMAIIMOHHOM U
aHaHHTH‘IeCKOfI }IOKYMGHTaIII/II/I.

HOATOTOBKHU

YCOPJl — ynudumupoBaHHas cucTemMa
OpPTaHU3aIMOHHO  —  PACIOPSAUTEIBHOM
JOKyMEHTallMk:  COCTaB,  objactu  ee
MIPUMEHCHUSI. Ha3znauenme w©  BHIBI
OpraHU3alIOHHO-PACHIOPSAUTEILHON
JOKyMEHTaL1H. TpeboBanust K eé
odopmienuto cornacao 'OCT.CocraBnenue u
oopMmieHHE TIPOEKTOB PaCHOPSIUTEIBHBIX
JOKYMEHTOB  (IIOCTAaHOBJIGHUH,  pELICHHUH,
MIPUKA30B, PACIOPSIKEHUH, YKa3aHUM).

Buasl cnpaBoyHO-MH(DOPMAIIMOHHONH U
CTIPAaBOYHO-aHATTUTHYECKONW TOKYMEHTAIUU M
TpeOoBaHMs K X 0(OPMIICHHUIO.

Cucrema OpraHU3alMOHHO-
IIPaBOBOM JOKYMEHTALIMH

OpFaHI/I?)aIII/IOHHI)IC JOKYMCHTEI, nux
HazHaueHue, GopMmyspel —  00pasipbl.
[Iponienypa coctaBineHuss u  0hOPMICHUS
OpPraHU3allMOHHBIX  JOKyMEeHTOB. O06sacTb
IMIPUMCHCHUA OpTraHU3allMOHHBIX TOKYMCHTOB.
Hcnonb3oBanue yHU(QUIMPOBAHHBIX (HOpM.
OyHKINA OpraHU3aLMOHHO-IIPaBOBOM
JOKyMEHTAI1H. OcHOBHBIE BUJIbI u
TpeOOBaHUS K COCTaBICHUIO M O(OPMIICHHUIO
OpraHU3aIMOHHO-TIPABOBBIX JJOKYMEHTOB.

Opranuzanusi  JOKyMEHTO0OOpOTA.
CucremaTu3zanusi TOKyMEHTOB U UX
XpaHeHue

Opranuzanusi  TOKyMEHTOOOOpOTa:  IpHEM,
o0paboTka, perucrpars, KOHTPOJIb,
XpaHeHHE JIOKYMEHTOB, HOMEHKJIATypa Jiell.




TpeboBanus K 3arojI0BKaM JelI.
dopmMupoOBaHUE ned. Cucremaruzanus
JOKYMEHTOB BHYTpH jena. Odopmienue aei.
TunoBbie cpoku XpaHEHHsI TOKYMEHTOB.

OOmas XapaKTepUCTHKA
OPraHU3alUOHHBIX  TEXHHYECKHX  CPEICTB.
ABTOMaTHU3UPOBAHHBIE CHCTEMBI

nenonpousBoAcTBa. O030p  COBpEMEHHBIX
CPEICTB OPITEXHUKH s T[epeiadyu u
nepepabotkn  wHbopmanuu. IlpaBuma u
MOPSAIOK  THUPAKHUPOBAHHS  JOKYMEHTOB.
OnekTpoHHas moyrta. CucrteMa ONTUYECKOTO
pacnio3HaBaHMsl ~ TeKCTOB. Mcnonp3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

Homenknatypa pen Kak MOpOCTEHILNN
KJIacCU(PUKAIIMOHHBIN  cripaBoYHUK. OO1Ime
TpeOOBaHUS K COCTABICHHIO U O(POPMIICHHIO
HOMeHKIaTypbl. OCHOBHBIE TNpaBuia pabOTHI
apXMBOB  OpraHm3anmuiéi B  (eaeparbHbIX
oprasax HCIIOJTHUTENIbHOMN BJIACTH.
OkcneprTusa LIEHHOCTHU JOKYMEHTOB.
Odopmnenne nen. CocrtaBiaeHue OIKUCEH.
Crnaua jien B apxuB OpraHu3anuu

COBpeMeHHOC JC€JI0BOEC ITUCBMO

[IpaBuiia opopmiIeHHs JEI0BOTO MUCHhMA.
Buasl muceM, MeXIyHapoAHbIE IHCHbMA.
TpeboBaHus K TEKCTY HChbMa

4.2.2. ConepkaHue NPaKTUUECKUX 3aHATUN

HanmenoBanue Tembl (pa3aesa)
JTUCIHUILINHDI

Cooep.m'anue RpAKmMuY4eCKo2o 3aHAmu

Beenenne B aucuuruuny. IIpenmer,
coziep KaHue U 3a7ja4M Kypca

l.Uenu, 3amaum wu npunuunel JOVY.
Uctopusa IOV kak oTpaciu 3HaHHUS.
2.IlpenMer u 3a1auu Kypca.

3.Jlormyeckas CTpyKTypa AUCUUIUIUHBI, €€
MECTO B CUCTEME MOJATOTOBKH CIIELUATIUCTA,
MEXIMPEIMETHBIE CBSI3U.

4. CoBpeMEeHHOE AEJIONPOU3BOACTBO: LIETH,
3a]]a41 U IPUHLIUIIBL.

5. OCHOBHbIE TIOHSITUSL W ONpPENETICHUS:
JOKYMEHT: €ro CBOMHCTBa M (YHKIHH,
JIEIIONPOU3BOACTBO,  JIOKyMEHTOBEICHHUE,
JIOKyMEHTOOOOPOT.

6.Buibl TOKYMEHTOB U MX KJIacCH(UKAIHSI.

OcHoBHbIE MOHSITUS
JIOKYMEHTAI[MOHHOTO  00ecTeueHUs
yOpaBlIeHUs

1. l'ocynapcrBenHas cucrema
JIOKYMEHTAI[MOHHOTO obecrieyeHus
yopasienuss (I'CAOY) - cBoxg mnpasui,
YCTaHABIIMBAIOIINX €IWHBIC TPeOOBaHUS K
JIOKYMEHTHUPOBAHHUIO yIpaBlieH4YeCKOU
JESTEIIbHOCTH W OpraHu3aiuud  paboTel ¢
JIOKYMEHTaMU Ha MPEIIPUATUAX Pa3IHUHBIX
OpPTraHU3aIMOHHO — IPAaBOBHIX (hOpM




2.CocTaB ynpaBJIeHYECKUX JOKYMEHTOB.
3.IloHsiTHE CUCTEMBI JOKYMEHTALIMH.
4.DyHKIIMOHAJIbHBIE U OTPACJIEBbIE CUCTEMBbI
JIOKYMEHTAIUH.

5.Yuudukanus " CTaHAapTU3aLUA
YIPABJICHUYECKUX JTOKYMEHTOB

IIpaBoBoe
JIEJIONPOU3BOCTBA

peryiaupoBaHue

1.IlpaBoBass Ga3a [eIONPOM3BOJACTBA Kak

COBOKYITHOCTb 3aKOHOB, HOPMATUBHO-
IMPaBOBLIX aKTOB, OpraHnU3allMOHHBIX n
METOJHUYCCKUX JOKYMCHTOB,

pErIaMEeHTHPYIOLINX TEXHOJOTHIO CO3IaHus,
00paboOTKH, XpaHEHUS U HCIOJIb30BAHUA
JOKYMEHTOB B  TEKyLIeW JeATeIbHOCTH
OpraHu3aIu

2.Ilocranosnenue IlpaButensctBa P® ot

07.09.2011 r. N2 751 «O BHeceHuHU
n3MeHeHn B [IpaBmna nenonpomsBOACTBa B
denepanbHBIX ~ OpraHax  HCIOJHUTENHHOU
BITACTI.
3. O6 »snexTpoHHON moAmucH: ¢eaeparTbHbIN
3akoH 06.04.2011 N2 63-®3 (¢ u3MEHESHUAMHU
Y IonoJHeHUs MU oT 12 mapra, 28 uronsa 2014
roja)

4. O6 apxuBHOM jpene B Poccwuiickoii
denepanuu: benepanbHbIN 3aKOH oT
22.10.2004 N2 125-®3 (pen. ot 04.10.2014).

5. O6 wunHpopMarmy, WHPOPMAITMOHHBIX
TEXHOJIOTUSIX M O 3aluTe HH(pOpMaIuu:
denepanpHbIii 3ak0H oT 27.07.2006 N2 149-
@3 (pex. ot 21.07.2014)

6. O mepcoHaIBHBIX JAaHHBIX (eaepanbHbIi
3akoH oT 27.07.2006 N2 152-®3 (pen. ot
21.07.2014)

7. HopMmartuBHo-11paBOBbIE aKTBhl,
OpraHu3aIOHHBIE u METOANYECKHE
JIOKYMEHTHI, peraamMeHTUpyolme
TEXHOJIOTHIO CO3JIaHMA, 00paboTKHy,
XpaHEHUsI U HCIIOJIb30BAHUS JIOKYMEHTOB B
TEKyIIEH eATeTbHOCTH OpraHu3aluu

O61mume HOPMBI
odopMIIeHHS
JIOKyMEHTOB

" IIpaBUJIa
YIIPABJICHYECKUX

1. YaudunupoBaHHas cucrema
nokymeHntaruu  (YCJI) kak COBOKYITHOCTH
$hopM TOKYMEHTOB, CO3JaHHBIX IO €IUHBIM

IIpaBUJIaM U TpeOOBaHUSM,
(GYHKIIMOHUPYIOIIMX B OMpeereHHon chepe
NeSITeIbHOCTH.

2TOCT P 7.0.8-2013. TOCT P 1CO 15489-1
—2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUDUITUPOBAHHBIE CHCTEMBI
JOKYMEHTALIHN. YuauduuupoBaHHas
cuctema OpraHU3alMOHHO-




paciopsAUTEILHON JIOKYMEHTAITUH.
TpeboBanust K 0POPMIIEHUIO TOKYMEHTOB.
3.PernameHTtanus  JESTETBHOCTH  CIIY>KOBI
JENONpPOU3BOJCTBA Ha  BCEX  YPOBHAX
yIpaBIeHUS

4.Cranmaptel UCO ¥ uUX UCHOIB30BaHUE B
cucreme J10Y PO.

Ocobennoctu HOATOTOBKH
OpraHu3aIMOHHO-PACHIOPSAUTEEHBIX
JOKyMEHTOB opranuzanuu. Cucrema
CHPaBOYHO-UHPOPMALIMOHHOM u
AHAIUTHYECKOHN IOKYMEHTAIINH.

1. YCOPH — yHudumupoBaHHas cucTeMa

OpraHM3allMOHHO  —  pacHOPSAUTEIbHOU
JOKyMEHTallMM:  cOCcTaB,  o0yacTu  ee
IIPUMEHEHUS.

2. Ha3naueHue M BHUIbl OPTraHU3ALUOHHO-
pacnopsIuTEeIbHON TOKYMEHTALIUH.

3. TpeGoBanus k €€ opOPMIICHHUIO COTIACHO
I'OCT.

4. CocraBiaenue u ohopmIICHHE ITPOCKTOB
pacnopsIuTEIbHBIX JOKYMEHTOB
(mocTaHOBIEHUH,  PEIICHHMH, MIPUKa30B,
pacnopspKeHUH, yKa3aHHi).

5. Bugel cnpaBouHO-MH(GOPMAIIMOHHONW H
CIIPaBOYHO-AHATUTUYECKON TOKYMEHTALIUH

6. TpeboBanust Kk 0pOPMIICHUIO CIPABOYHO-

UHPOPMALMOHHON u CIPaBOYHO-
AQHAJIMTUYECKON JTOKYMEHTAlUH .
Cucrema opraHu3allMOHHO-IIpaBoBoi | 1.OpraHu3anoOHHbIE JIOKYMEHTBHI, ux
JIOKYMEHTaluu HazHaueHue, QopMyssippl —  00Opasibl.

[Tponienypa cocraBieHuss U OGOPMIICHUS
OpraHM3aIMOHHBIX JOKyMeHTOB. (OO0nacTb
MPUMEHEHUsI OPTaHU3aIMOHHBIX JOKYMEHTOB.
2.Ucnonb3oBanue yHUPHUIMPOBAHHBIX (OPM.

3.OyHKIMH OpraHu3alMOHHO-IIPABOBOM
JIOKYMEHTaIUH.

4.OcHOBHBIE BHABI M  TpeOOBaHUSA K
COCTAaBJICHUIO " o(opmIIeHHIO

OpTraHrU3allMOHHO-TTPABOBLIX JOKYMCHTOB.

Opranuzanust  JOKyMEHTO000pOTA.
CucremaTtuzanusi JOKYMEHTOB U HX
XpaHeHue

1.Opranu3anus TOKyMEHTOOOOpOTa: MpPHUEM,
00paborTka, peructpanus, KOHTPOJIb,
XpaHEeHUe T0KyMEHTOB, HOMEHKJIaTypa Jel.
2.Tpe0GoBaHus K 3arojOBKaM JIeJl.
3.@opmupoBanue  nen.  CucremaTu3anys
JIOKYMEHTOB BHYTpH jaena. Odopmienue ner.
TunoBsle CPOKH XpaHEHUS JJOKYMEHTOB.

4.00mmas XapaKTepUCTHKa
OpPTraHM3alMOHHBIX TEXHHYECKHX CPENCTB.
ABTOMAaTHU3UPOBaHHEIE CHCTEMBI

nenonpousBoacTtBa. (O030p COBPEMEHHBIX
CPEICTB OPITEeXHUKH I Tepeaadyd |
nepepaboTku nHPOpMaIUH.

5. Hcnons3zoBanne CIIPaBOYHO-
IPaBOBBIX CUCTEM

6.Homenkmarypa nen Kak MpOCTEHIIHiA
KJacCU(UKAIMOHHBIA crpaBo4yHUK. OOmue




TpeOOBaHUS K COCTAaBJICHUIO U O(OPMIICHUIO
HOMEHKJIATYPHI.

7.0bopmnenne  gen.  CocraBieHue
onuce. Cnaua nen

CoBpeMeHHOe eJI0BOE TUCHEMO l.IlpaBuna  odopmileHUs  ETOBOTO
UChMa.

2.Bunbl [IHACEM, MEXKIYHapOIHBIE
UChMa.

3. TpeGoBaHMs K TEKCTY MUChMa

4.2.3. CojaepkaHue caMOCTOSTEIbHOU paboThl

HaunmenoBanue Tembl (pa3aesia) Coaepxanue caMOCTOATEIBLHOH padoThI
AUCHHUILIMHBI

Beenenue B nucuuruinny. [lpenmer, Iemnu, 3aJ1aun " MPUHILIATIBI
coAep)KaHue U 3a7a4M Kypca JIETIONPOU3BO/ICTBA. Uctopus
JIETIONPOU3BOJICTBA KaKk Hayku. [Ipeamer u
3agau  Kypca. Jlormueckas — CTpyKTypa
JUCITUIIIINHBEI, €€  MECTO B  CHCTEME
MOJATOTOBKU  CIIEIUAINCTA, MEKIPEIMETHbBIC
CBSI3H. CoBpeMeHHOE JENOMPOU3BOICTBO:
nenyd, 3agadyd W npuHOMnbl.  OCHOBHBIE
MOHATUS W OMNPEIEIEHUs: JOKYMEHT: €ro
CBOMCTBAa W (YHKIHH, ACIONPOU3BOACTBO,
JOKYMEHTOBE/ICHHE, TOKYMEHTO000pOT. BHIbI
JTOKYMEHTOB u 10.9 Kiaccudukanus.
YHubukanus u cTaHgapTU3anus JOKYMEHTOB,
WX KJaccCUu(UKaIusl.

OcHOBHBIE MOHSTHUS l'ocynapctBennas cucrema
JOKYMEHTAI[MOHHOTO O0ecreueHus | JOKYMEHTAIHOHHOTO obecrnieuyeHus
YIIPaBJICHUS yopasieauss (I'CHOY) — cBox mnpasui,
YCTaHABIMBAIOIIUX €IUHbIE TpeOOBaHUS K
JIOKYMEHTUPOBAHUIO yIpaBJICHUYECKOM
NEeSATeNIbHOCTY W OpraHu3aimuu  paboThl C
JOKYMEHTAaMU Ha TPEANPUATUSX Pa3THMUHBIX
OpPraHMU3alMOHHO — MPABOBBIX (HOpM

CocTaB ynpaBJICHUYECKUX JOKYMEHTOB.
[Tonsitue CUCTEMBbI JIOKYMEHTAIUH.
OYHKIMOHAIBHBIE M OTPaCiIeBble CHUCTEMBbI
JOKYMEHTAIIH. Yuudukanus u
CTaHAapTU3AIUS YIPABJICHUECKUX
JTIOKYMEHTOB

[IpaBoBoe perynmupoBanue | [IpaBoBas 0a3a  JIelONpPOU3BOACTBA KAk
JIETTONPOU3BOJICTBA COBOKYITHOCTh 3aKOHOB, HOPMaTHBHO-
HpaBOBBIX aKTOB, OpFaHI/ISaIII/IOHHI)IX nu
METOIMYCCKHX JIOKyMEHTOB,
pErIaMeHTHPYIOMUX TEXHOJIOTHUIO CO3HaHUs,
00pabOTKH, XpaHEHUS W  HUCIOJIb30BAHUS
I[OKYMGHTOB B TeKymeﬁ JCATCIIBHOCTHU
opranu3ainuu. [locranosnenue [lpaBurenscrTa
P® or 07.09.2011 r. N2 751 «O BHeceHuu
m3mMeHeHni B IlpaBuna nenonpou3BO/CTBA B
(denepaabHBIX ~ OpraHax  HMCIOJHHUTEIbHOU




BIIACTI.
O6 »nsnektpoHHOW moATHCH : (eaepanbHBINA
3akoH 06.04.2011 N2 63-®D3 (¢ u3MeHeHUAMU U
JornojiHeHuaMu oT 12 mapta, 28 urons 2014
rojia)

06 apxuBHOM jene B Poccuiickoii denepanuu:
(benepanpHbIi 3ak0H 0T 22.10.2004 N2 125-03
(pen. ot 04.10.2014).

06 uH(pOopMaImy, MH()OPMAIIMOHHBIX
TEXHOJIOTHSIX W O 3amuTe HWH(OpMAaIu:
(benepanpHbIi 3ak0H 0T 27.07.2006 N2 149-D3
(pen. or 21.07.2014)

O nmnepcoHanbHBIX JaHHBIX [DJIEKTPOHHBIN
pecypc]: denepanbubii 3akoH oT 27.07.2006
N2 152-®3 (pen. or 21.07.2014) // CIIC
«Koncyaprantllintoc: 3aKkOHO1aTEBECTBOY.

OO0mme  HOpMBI M IpaBHIA

YuauduuupoBaHHas cucTeMa
nokymentaun (YCJI) kak COBOKYITHOCTb
(opM OKYMEHTOB, CO3JaHHBIX IO E€IHHBIM
IpaBUIaM 51 TpeOOBaHUSM,
(YHKIMOHMPYIOLIMX B OIpeJeNeHHON cdepe
nestensHoctu. ['OCT P 7.0.8-2013. TOCT P
HNCO 15489-1 — 2007. I'OCT P 53898-2013.
I'OCT P 6.30-2003 «YHupuuupoBaHHbIE
CUCTEMBI JOKYMEHTALI.
YHudunupoBaHHas cucrema
OpraHU3alMOHHO-PaCIOPSAUTEIBHON
JNoKyMeHTanuu. TpeGoBaHUs K OQOPMIICHHUIO
JOKYMEHTOB». PernmameHTanus IesTeIbHOCTH
CIIyKObI JeTONpPON3BOICTBA HA BCEX YPOBHSIX
ynpasinenus. Cranmaptet  HMCO nm wux
ncnojibzoBanue B cucreme JIOY POD.

oopmieHus yIpaBICHUYECKUX
JIOKYMEHTOB

Ocobennoctu MOJTOTOBKU
OpraHU3alMOHHO-

pacropsUTeNbHbIX  JIOKYMEHTOB
opraamzaiuy. Crucrema CrpaBOYHO-
MH(POPMALMOHHOM u
AQHAJIUTHYECKOHN TOKYMEHTAIIUH.

YCOPJl — yHuduuupoBaHHas cUcTeMa

OpraHHU3aIIOHHO —  pacnopsiauTenbHOU
JIOKyMEHTAIUU: COCTaB, obOmactu  ee
MIPUMEHEHHUS. Hasnauenme u  BHUABI
OpraHU3aLMOHHO-PACTIOPATUTENHHOM

JOKYMEHTAI1H. TpeboBanus K ed

odopmienuto cornacao 'OCT.CocraBienue u
oopmIIeHHE TPOEKTOB PACIOPAIUTETHLHBIX
JOKYMEHTOB  (TIOCTAaHOBJIEHUH,  PEIICHHH,
MIPUKA30B, PACTIOPSHKCHUH, YKa3aHUM).

Bunsl cnpaBoyHO-MH(DOPMAITMOHHONW |
CIIPaBOYHO-AaHAIUTHYECKON JOKYMEHTAUU H
TpeOoBaHMS K X 0OPMIICHHIO.

Cucrema OpraHu3alMOHHO-
MPaBOBOM JOKYMEHTALIUU

OpraHu3anuoHHbIC JIOKYMEHTHI, ux
HazHaueHue, ¢GopMmysipel —  00pasipbl.
[Mponenypa cocraBneHuss W OGOPMIICHUS
OpPraHM3AIMOHHBIX  JOKyMeHToB. OOmacthb
MPUMEHEHUS OPTaHU3AIMOHHBIX JTOKYMEHTOB.
Hcnonb3oBanue yHUGDUIIMPOBAHHBIX  (GopM.




OyHKIUU OpraHU3alMOHHO-IIPABOBOM
JOKyMEHTAIHH. OcHOBHBIE ~ BUABI WU
TpeOOBaHUS K COCTABJICHHIO U O(POPMIICHHIO
OpraHU3alIOHHO-TIPABOBBIX JOKYMEHTOB.

Opranmsanus J10oKyMeHTOOOOpoTa. | Opranusanusi JOKYMEHTOOOOpOTa: IIpPHEM,

7. | Cucremarusanus JOKYMEHTOB U MX | 00paboTKa, perucTpanus, KOHTPOJIb,
XpaHEeHHE XpaHEHUE [OKYMEHTOB, HOMEHKJIATypa JAedl.
TpeboBanus K 3arojioBKaM hi(S)

dopmupoBaHue hiSh CucremaTtuzanus

JOKYMEHTOB BHyTpHu neina. Odopmienue aei.
TunoBble CpOKU XpaHEHUsI TOKYMEHTOB.

Ob6mas XapaKTepUCTHKa
OpPraHU3AIMOHHBIX  TEXHUYECKUX  CPEJICTB.
ABTOMaTH3UPOBAHHBIC CUCTEMBbI

nenornpou3BoactBa.  O030p  COBpEMEHHBIX
CPEICTB OpPITEXHUKH JJIs T[epeiadyud U
nepepabotku  umHpopmanuu. IlpaBuma u
MOPAOK  THUPKUPOBAHHUS  JOKYMEHTOB.
OnektpoHHass moura. Cucrema ONTHYECKOTO
pacno3HaBaHHMsl ~ TEeKCTOB. lcmonbp3oBaHue
CIPAaBOYHO-TIPABOBBIX CUCTEM

Homenknatypa pgen kak MNpOCTEHIINNA
KJacCU()UKAIMOHHBINA  cripaBoYHUK. OOmue
TpeOOBaHUs K COCTaBICHUIO U O(OPMIICHUIO
HOMEHKJaTypbl. OCHOBHBIE IpaBHUja pabOThHI
apXuMBOB  OpraHuzauuii B  (eaepabHbIX
opraxax WCTIOJTHUTEIILHOU BJIACTH.
DkcnepTusa LEHHOCTHU JIOKYMEHTOB.
Odopmnenne pgen. CocraBlieHHE OMHCEH.
Cpaua jien B apXyB OpraHU3aluu
CoBpeMeHHOE JIeII0BOE TTHCHMO [TpaBuna opopmiieHHS JeTOBOTO MHChMA.
8. Bunel mnuceMmM, MeXIyHapoaHBIE MHUCHMA.
TpeboBaHMs K TEKCTY MCbMa

5. @ono ouenounvix cpeocmeé 011 NPOGEOEHUA NPOMEINCYMOYHOU aAMmMecCmayuu
odyuarowuxca no oucyunaune (Mooyno)

[IpemycMoTpeHbl ciaeayromuye BUIBI KOHTPOJIS KaueCTBA OCBOEHHSI KOHKPETHOMU
JUCIUTUINHBL:
- TEKyLIIMIA KOHTPOJIb YCIIEBAEMOCTH
- IPOMEXKYTOYHAS aTTECTAN 00YJAIOIIUXCS IO AUCIUILIMHE

@DOH/I OLIEHOYHBIX CPEJICTB sl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00yJaroIuXCs
mo guctmmuHe odopmier B MNPUJIOKEHHUU x PABOYEU TIPOTPAMME
JCHATTJIMHBI

TCKYHlHﬁ KOHTPOJIb YCIICBACMOCTH obecreynBaeT OL€CHMBAHHUEC XO0Ja OCBOCHHUA
AUCHUILIMHBI B ITPOLECCE O6y‘-IeHPI$I.



5.1 Ilacnopm ¢oHnoa oyerounvix cpedcms 0s

oucyuniure (Mooyuo)

npoeedeHuﬂ meKymeﬁ ammecmayuu no

N2 KonTposmpyembie Kon HanMeHOBaHME OLIECHOYHOIO
n/n pa3naeJibl (TeMbl) KOHTPOJIMPYeMOii | cpeacTBa
KOMIIETCHIIUH

Brenenue B | OK-4 Omnpoc, PO0JIEMHO-aHATUTHIECKOE
l. | nucuoumiauny. OIIK-1 3aJlaHue, 3cce

[Ipenmer,

CoJIep’KaHue U 3aJauu

Kypca

OcHoBubie mnousitus | OK-4 Ormpoc, POOJIEMHO-aHATTUTHYECKOE
2. | pokymenramuonHoro | OIIK-1 3aJlaHue, TECTUPOBAHUE

oOecnieuyeHus

yIpaBIeHUs

[IpaBoBoe OK-4 Ompoc,  mpoOIEMHO-aHATUTHICCKOE
3. | perynupoBaHue OIIK-1 3alaHue, TUCITYT

JICJIONPOU3BOACTBA

O6ume Hopmbl U | OK-4 Onpoc,  npoGiIeMHO-aHATUTUYECKOE
4. | mpaBuna opopmiienus | OIIK-1 3aJlaHue, MPAKTUYECKOE 3aJaHHE

YIPaBIEHYECKUX

JIOKYMEHTOB

OcobenHoctu OK-4 Onpoc, TecTUpOBaHUE, MPaKTUYECKOE
5. | HOArOTOBKH OIIK-1 3alaHue, WH(OPMALMOHHBIA TPOEKT,

OpraHHU3alIOHHO- KpYIJIBIN CTOJ

pacnopsAUTENbHBIX

JIOKYMEHTOB

OpraHu3aIiy.

Cucrema crnpaBo4dHO-

MHGOPMALIMOHHON U

AHAIIUTUYECKOMN

JIOKYMEHTAIIH.

Cucrema OK-4 Omnpoc, IIPaKTUYECKOe 3a/laHue,
6. | OpraHU3aIMOHHO- OIIK-1 WH)OPMAITMOHHBIM  TPOEKT, MHHH-

IIPaBOBOM KOH(epeHuus

JIOKYMEHTAIluU

Opranuzanus OK-4 Ompoc, MIPaKTUYECKOe 3a/1aHue,
7. | moKyMeHTOoOOOpOTA. OIIK-1 MUCbMEHHBINA OMPOC

CucremaTtuzanus

JOKYMEHTOB U  HUX

XpaHeHue

CoBpemeHHoOe OK-4 Omnpoc, MPAKTUYECKOE 3a/JlaHue,
8. | menoBoe MUCbMO OIIK-1 UH(POPMALIMOHHBIA TPOEKT, JeJoBas

urpa

5.2 Tunogwvie KOHMPOAbHBIE 3A0aHUL UAU UHBLE MAMEPUANbl, HeoOXooumble 018 OUEeHKU

3HAHUU, VMEeHUU, HABbIKO8 U (Z/UZM) OnbIMa _0esmenbHoCmu 6 npouyecce mexyuieco

KOHmMpOoJiAi

Tunosbie BOPOCHI




1.Henn, 3anaun u npuruunsl JOY. Uctopus IOV kak Hayku.
2.Ilpeamer u 3aga4m Kypca.
3.Jlornueckasi CTpyKTypa IUCLUIUIMHBI, €€ MECTO B CHCTEME IOATOTOBKHM CIEIMAIIUCTA,
MEXMPEIMETHBIE CBSI3H.
4. CoBpeMEeHHOE AEIONPOU3BOACTBO: LIENH, 3a7a4l U IIPUHIUIIBL.
5. OcHoOBHBIE TOHSTHA M OIpENEICHUs: JOKYMEHT: €ero cBoicTBa U (yHKUHH,
JIeTIOTIPOU3BO/ICTBO, JOKYMEHTOBEIEHUE, JOKYMEHTOOO0POT.

TunoBbie npoﬁneMHO-aHaﬂnanecxne 3aJaHudA

1. IIpo61eMHO-aHAIMTHYECKOE 3aJaHHE:
1. HazoBuTe BCe BUBI JOKYMEHTOB U YKa)KHUTE, IO KaKUM MPU3HAKAM OHU KJIacCU(DULIUPYIOTCS.
2. Haiigute onpeneneHne JOKyMEHTa B TOCYAapCTBEHHOM CTaHAapTe.
3. CocraBbte Tabnuiy «[loHATHE TOKYMEHTa B HAYYHBIX JUCHUILUIMHAX)
4.0Hp€I[€J'II/ITe BUJ JOKYMCHTA: O(i)I/IIII/IaJ'IBHI)Ie, JIMYHBIC U JIMYHOT'O MPOUCXOKIACHU A

2. IIpobsieMHO-aHAIUTHYECKOE 3aaHKe:
1.CoctaBbTe npuKa3s (pacopspkeHHe) o pueMe Bac Ha paboTy,
2.CoctaBbTe TIpuKa3 (pacropspKeHHe) 0 TIEPEBOJIC Bac HA IPYTyIo paboTy
3. CocraBsTe [Ipukas (pacnopsikeHne) o mpeoCcTaBIeHUH BaM OTITyCKa

3. IIpo0jeMHO-aHATUTHYECKOE 3aaHue:

1.CocTaBbTe TpauK OTIYCKOB OpPraHU3alMU COCTOSIEH M3 15 COTpYIHMKOB: 2 M3 KOTOPBIX
3aMECTUTENIN PYKOBOIMTENS, OJUH- TJaBHbIA Oyxrairep, 2 — Oyxrajrep M Kaccup, OJUH —
CMELUAIUCT OT/AeNa KaJIpoB, 5 — pabounx-CMEHIIUKOB, 2-pabOTHUKMA Ha 8 4acoBOW paboumii
JI€Hb, O/IHa — YOOPILHUIIA, 2 — MEHEI)KEPOB.

2. CocraBbTe mpHKa3 (pacHopsDKeHHE) O TMpPEeKpalleHud JAEeWCTBUS TPYJOBOTO JOroBopa
(KOHTpaKTa) C BaMHU.

3.CocraBbTe npuKa3 (pacnopsKeHUe) O HalpaBJIEHUH Bac B KOMAaHIUPOBKY

4.BpmuimTe KOMaHIUPOBOYHOE Y OCTOBEPEHUE PAaOOTHHUKY

4. HpoﬁneMﬂo-aHaﬂnanecxoe 3aJJaHHuC:

1. Pa30eiirecs Ha Tpymnmbl 1o 4 4ejgoBeka W cocTaBbTe lIpaBuiia BHYTPEHHEro TPYIIOBOTO
pacnopsika; [lonoxeHne o 3amuTe MEPCOHANBHBIX NaHHBIX; [lonoxeHwe 00 ormnate Tpyna;
[Tonoxenue o CTpyKTypHBIX NojipasenacHusx; [lonoxenue o0 aTrecTanuu

2. Boibepute 01HY U3 KOHKPETHBIX JIOJKHOCTEN U COCTAaBbTE JOKHOCTHYIO HHCTPYKLIUIO

3. CocTaBbTe MPHUKA3 O TOOIIPEHUH paOOTHHKA.

5. IIpobieMHO-aHATUTHYECKOE 3a]aHHe:

PazbeiiTech Ha rpynmbl 1O 4 YEIOBEKA U COCTaBhTE
1. [TonoxkeHue o MPeMUPOBAHUM;

2. ITHCTPYKLHIO MO KaJPOBOMY JI€JIONPOU3BOICTBY;
3. Ilonoxenue 06 OIEHKE MEPCOHANA;

4. Tlonoxxenne 06 o0yueHuu;

5 Ilonoxxenue 00 aganTamuu

6. IIpobG1eMHO-aHAIUTHYECKOE 3aJaHHE:



1. CocraBbTe rpaduk JOKYMEHTOO0OPOTa B KOHKPETHOW OpraHU3aIiu
2. Pa306eiiTech Ha TpynIbl 10 4 YEIOBEKA U COCTaBbTE

- [Tonoxenue o paboTe ¢ KaAPOBBIM PE3EPBOM;

- [lonoxxeHne o0 npeMUpPOBAHUH

7. IIpo0G1eMHO-aHAJIUTHYECKOE 3aJaHNeE:

1.IIpencraBpre CTpyKTYpy Y CTaBa OpraHu3anuu
CocrasbrTe:

2. ITocTaHOBIEHUE IO KOHKPETHOMY COOBITHIO.
3. Penienne 1o KOHKpETHOU 3a/1a4ye yIpaBJICHUS.

8. IIpobieMHO-aHATUTHYECKOE 3a]aHue:

. CoctaBbTe MpHKa3 M0 KaJpOBOMY COCTABY.

. CocTaBbTe yKa3aHHE M0 PEIICHUIO KOHKPETHOTO BOIIPOCA.

. CocTaBbTe pacnopsiKEHHS 110 KOHKPETHOMY COTPYIHUKY

. OdopmMuTe IPOTOKOI 3aceiaHust COOpaHMsI KOJUICKTHBA OpPTaHU3aIlnu.

B~ W N —

9. IIpo01eMHO-aHAJIUTHYECKOE 3aaHKe:

—

. CocTaBbTe aKT O HApYyIIEHUHU TPYAOBOTO I0TOBOpa KOHKPETHOIO COTPYIHUKA.
2. Onumure cTpykTypy llonoxeHus kak JOKyMeHTa
3. OnumuTe npaBuiia COCTaBICHUS UHCTPYKIUMA

10. IIpoOsieMHO-aHATUTHYECKOE 3aJaHHE:

—

. Ucrionb3ys TunoByto hopMy «oOmuii O1aHK» 3al0THUTE €e.

2. Ucnonb3ys Tunoyto popmy «OiaHK MUCbMay 3aIlOJIHUTE €€

3. Mcnonp3ys TuHOBYIO (hopMy «OJaHK KOHKPETHOTO BH/IA IOKYMEHTa» 3aIl0JIHUTE
ee.

TeMbl HccjiaeaoBaTe/JIbCKHUX, I/IH(l)OpMaI.[I/IOHHLIX, TBOPYECKHUX NMPOCKTOB

IMoaroroBka uccie10BaTe/IbCKUX MPOEKTOB 110 TEMAM:
1. Hcnonp3oBaHue KOMIBIOTEPHBIX TEXHOJOTMH TpU CO3AAaHMUU U O(QOpPMIICHUU
JOKYMEHTOB.
2. DAEKTPOHHBINA JOKYMEHT U Mpo0biieMa ero NpaBoBOIro CTaTyca.
3. OcoO6EHHOCTH COTTIaCOBAHMS AJIEKTPOHHOTO JJOKYMEHTA.

NHdpopManHOHHBIH IPOEKT

[ToaroroBsTe MHGOPMAIIMOHHBIHN MPOEKT (TIPE3EHTALINIO) 110 TEME:
1. UadopManmoHHO-CIIPaBOYHBIC JOKYMEHTBI — CIIPABKH, aKThI, JIOKJIaHbIE H O0OBSICHUTEIIEHBIC
3aMKCKH, JOBEPEHHOCTH, CITy>KeOHbIE TUChbMa, TeJIe(POHOTPAMMBI, TEJIETPaMMBI, (pakcorpaMMBbl
2. [Ipunanue 1OpUINIECKON CHUITBI JOKYMEHTY B JICKTPOHHOU (hopMme.
3 . Ilpumenenue 6a3 TaHHBIX, MAOIOHOB, TEKCTOBBIX PEAAKTOPOB.

TBopueckoe 3agaHue (¢ 3JieMeHTaMU 3cce)

Hanumure scce 1o teme:
1. MG)KBC,Z[OMCTBGHHLIQ, BCOAOMCTBCHHBIC apXUBBI. ApXI/IBLI OpFaHI/I3aI_[I/II71,



MPENNPUITHN, yupekaeHU. ['ocy1apcTBEHHbIE apXUBBI
2. DAEKTPOHHBINA JOKYMEHTOOOOPOT: MOJIOKUTEIbHBIE H OTPUIIATEIbHBIE YEPTHI

TunoBble 3aJaHUA K HHTCPAKTHBHBIM 3aHATUAM

CpasnumenvbHwlii ananus 6 popme oucnyma

1.DneKTPOHHBIN JTOKYMEHTOOOOPOT: MONOKHUTEIbHbIE U OTPUIIATETIbHBIC YEPTHI

2. MecTo OUCHMILTUHBI B COBETCKOM U COBPEMEHHOM CHCTEMaX MOATOTOBKH CIIEIIUAIINACTA -
yTpaBIeHIIA.

AHaJIUTHYeCKHE 3aJaHUS

1. Hcmomp3zys T'OCT 7.32 — 2001 IIpaBuma odopmIIeHHS TEKCTOBBIX JTOKYMEHTOB,
copMynupyiTe OCHOBHBIE TPEOOBaHHS K 0(OPMIICHHUIO TEKCTOBBIX JOKYMEHTOB

2 HUcnomaszys T'OCT P 6.30-2003 VYHupuuupoBaHHBIE CHUCTEMBI JIOKYMEHTAllUH.
YHuduuupoBaHHas cHcTEMa OPraHU3aLMOHHO-PACIOPSAUTENILHONW TOKyMeHTauuu. TpeboBaHus
K O(QOpMIIEHUIO JOKYMEHTOB, CQOpPMYIHUpYyHTe mpaBwia oGOpMIIEHUS OpraHU3alMOHHO-
pacnopsaUTeNbHON TOKYMEHTaluu

3. Ucnonb3ysa KOHKPETHBIA IOKYMEHT, IEPEUUCTUTE PEKBUZHUTHI.

4. CocTaBbTe CXEMy pacTOPKEHHsI TPYAOBOI0O JOTOBOpA N0 MHULIMATHBE PaOOTHUKA.

5. Haueprtute cxeMy JOKYMEHTOOOOPOTa B OpraHU3aluu

6. CocTaBpTe MHCTPYKILHIO 110 COCTABICHUIO HOMEHKJIATYPBI JEJI.

7. 3anumuTe TMpaBwia pabOTBl C JOKYMEHTaMH COJEPXKAIUMH  KOH(QUACHIIUAIHHYIO
nH(pOpMaIHIO.

Tunosbie TeCTLI

1.Kaxoe cyxneHue ommo04HoO:
«IloVIMHHUK TOKYMEHTA BCEr/a. ..»
A) opopmiisiercs Ha OnaHke, b) umeer noanuck MoJIHOMOYHOTO JIUIIA,
B) umeer peructpannonnbsie moMeTky, ') Bceraa umeeT (repOboBYrO WK TPOCTYIO) TIEYaTh.

2.I1pocThIM 1O COMEPIKaHHUIO HA3BIBACTCS JIOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HAUUTENBHOTO BPEMEHH Ha ero o0padoTKy,

b) He TpebyeT moAroTOBKU Ha HETO

oTBeTa, B) cozepKUT B TEKCTE TOIBKO

OJIMH BOTIPOC,

I') obopmien Ha popmaTe Oymaru AS.

3. lyOnuKar ToOKyMeHTa
A) UMeeT paBHYIO C MMOJITMHHBIM JOKYMEHTOM IOPHUINYECKYIO CHITY,
b) He UMeeT IPUANIECKYIO CHITY KaK MOJJTHHHBINA JTOKYMEHT,
B) BOCTIPOM3BOIUT OCHOBHYIO YaCTh IMIABHBIX PEKBU3UTOB MO UIMHHOTO JJOKYMEHTA,
') MOTHOCTBIO BOCTIPOM3BOAUT MO UTMHHBIA JOKYMEHT.

4.CpouHbIM (110 UCTIOJTHEHHUIO) HAa3bIBAETCS JOKYMEHT. . .

A) 171 KOTOPOTO YCTaHABINBAETCS CPOK UCIIOJTHEHMUS,

B) xoTopslii TpeOyeT s 0TBETa TOMOIHUTEFHOTO UCCIIET0BAHMS,
B) xoTopblii HampaBsieTCsl B BHIIECTOSIIIYIO OPTaHU3AIHUIO.



5.J1oKyMEeHTO000pOT — 3TO

A) IBW)XKEHUE JOKYMEHTOB Ha IIPEIIPUITUNA C MOMEHTA IOJYyUEHUS] WIN CO3AaHUS 10
3aBCPUICHUA UJIN OTIIPABKH,

B) NEPCUCHb JOKHOCTHEBIX JIUIT, OCYIICCTBIAIOIMINUX C JAHHBIM JOKYMCHTOM OIICpaIum.
B) nepeuens onepanuii, KOTOpbIE BHIIOIHIIOTCS C JOKYMEHTOM B OPTaHU3ALINH.

6.IloaroToBE€HHOE ISl CJAYM B ApXUB JI€JI0 UMEET:

A) pacmooxeHne TOKYMEHTOB B XPOHOJIOTHYECKOH TOCIIEIOBATEIHHOCTH,
b) nepermer B mamnke «/leno» ¢ momorsko

ckopocmuBarens, B) CooTBeTcTByromuM 00pa3zom

o OopMIIEHHYIO OOJIOKKY Jena.

7.KoHBepTHI 11OCIIE BCKPBITHS YHUUYTOKAOTCS

A) Bcerna,

b) Tonpko, ecau nucbMO B JAHHOM KOHBEpPTE O(POPMIIEHO Ha
6manke, B) kpoMe nucem u xkanob rpaxxiaaH, U Ap. 0COObIX
CIIy4aes,

I') HUKOr1a HE YHUYTOXKAKOTCSI.

8.HomenkuaTypa Jies1 He npelycMaTprBaeT:
A) nepeueHb KOHKPETHBIX HAUMEHOBAaHUH eI,
b) cpokoB xpanenus nen,

B) unpexc (mops1koBblil HOMED) Aena,

I') cpok mpencraBiaeHus iena B apXuB.

9.CambIiM pacmpocTpaHeHHBIM (opmaToM Oymaru, MCIOJIB3YEMBIM B JCIONPOU3BOICTBE
opranuzanuu Poccuiickoit dhenepamym, siBisieTcss opmat
A)B3 b) A4 B) A5 I') B6

10.IIpu oopmiaeHnn OpraHM3alMOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB HE pa3peluaeTcs
noBopauynBathk Ha 90 TpaxycoB 1ucT popmaTa
A) A3 b) A4 B) AS

Tunosble BOIIPOCHI K KOHTPOJIbHBIM paﬁoTaM

1. Buasl TOKyMEHTOB M UX Kiaccupukarms

2. CocraB ynpaBieHYECKUX IOKYMEHTOB.

3. IloHsiTHEe cUCTEMBI JOKYMEHTALIUH.

4. qDYHKHI/IOHaIII)HI)Ie M OTPACJICBBIC CUCTEMBI JOKYMCHTAIUU.

5. YHudukaius u CTaHaapTU3alNs YIPaBIeHIECKIUX JOKYMEHTOB

5.3. Memoouueckue mamepuaivl, onpeoeisrouiue npoyuedypbl OUCHUBAHUS 3HAHUIL,
VMeHUU, HABbIKOB U (U1U) onblma 0esmerbHoCmu

Bce 3amanus, ucnosib3yemble Uil TEKYIIETO KOHTPOJsl (POPMHpPOBAHHUS KOMIIETEHIUI
YCJIOBHO MOHO pa3/IeIUTh Ha JABE TPYTIIbL:
. 3aJlaHusl, KOTOPbIE B CHIIy CBOMX OCOOEHHOCTEH MOTYT OBITh PeaTn30BaHbl TOJIBKO

B Tpoliecce OOydYeHHs] Ha 3aHATUSAX (HAIpUMep, AMCKYCCHS, KPYIJIbIA CTOJ, TUCIYT, MHHH-
KoH(pepeHus );



. 3aJJaHusl, KOTOPBIE TOMOJIHAIOT TEOPETUUECKUE BOIPOCH! (MIPAaKTUUYECKHUE 3a1aHNUs,
POOJIEMHO-aHAIUTUYECKUE 3aaHUs, TECT).

BrimonHenue Bcex 3alaHUil  SABISIETCS HEOOXOAUMBIM NIl (POPMHPOBAHUSI U KOHTPOJIS
3HaAHUWA, YMEHMH W HaBbIKOM. [loATOMYy, B Ciydae HEBBINIOJHEHUSA 3aJaHU B IIpoOIECCe
oOydeHusi, UX HEOOXOaUMO «oTpaboTaTh» OO0 3audeTa (dK3ameHa). Buj 3amaHuii, KOTOpBIC
HEOOXO0IUMO BBITIOJIHUTH JIJIS IMKBUIALUU «33/I0JKEHHOCTIY OIpeIessieTcs] B MHIUBUYaTbHOM
MOPSIZIKE, C YYETOM NMPUYUH HEBBITIOJHEHUS.

1.TpeGoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY

Ouenka 3HaHUW Tpeanosiaraer TudQepeHIMpoBaHHbIN TOAX0M K CTYACHTY, y4eT €ro
HWHIAUBUYAJIbHBIX CHOCO6HOCT€I>'I, CTCIICHb YCBOCHUA U CUCTCMATHU3AllUN OCHOBHBIX HOHATUHI U
Kareropuii Mo guciuiuimHe. Kpome TOro, oOneHMBaeTCsl HE TOJNBKO TJIyOWHA 3HAHUM
MOCTABJICHHBIX BOIIPOCOB, HO M YMCHUC HCIIOJIB30BaThb B OTBCTC HpaKTI/I‘-IeCKI/Iﬁ MaTcpuaJl.
OneHuBaeTcs KyJabTypa pedH, BliaJieHHe HaBbIKaMU OPaTOPCKOr0 UCKYCCTBA.

Kpumepuu oyenusanus: nociaen0BaTeNbHOCTb, TOJIHOTA, JOTMYHOCTD U3JI0KEHHUS, aHAIIN3
pa3IMuYHBIX TOYEK 3pEHHs, CaMOCTOsSTeIbHOEe O0000IIeHne MarepHuaia, HCIOJIb30BaHue
po(ecCHOHANBHBIX TEPMHUHOB, KYJIbTypa pe4H, HABBIKM OPAaTOPCKOTO MCKyccTBa. M3moxeHue
Marepuana 0e3 pakTUIeCKHX OMMOOK.

Ouenka «omauunO» CTaBUTCS B Cllydae, KOIJla MaTepuall M3JIaraercs MCUEpIbIBaIoLIE,
MOCIe0BATENbHO, TPAMOTHO W JIOTHYECKH CTPOWHO, MPU 3TOM PACKPBIBAIOTCS HE TOJIBKO
OCHOBHBIE TIOHATHS, HO U aHAJTM3UPYIOTCS TOYKU 3PEHUS Pa3IUYHbIX aBTOpOB. OOydaronuiics
HE 3aTPYAHSIETCSA C OTBETOM, COOJIIOIaeT KYJIbTYpy PEUH.

OreHka «xopouio» CTaBUTCS, €CIIM 0OyYaIOUIMCs TBEpAO 3HAET MaTepuall, IPaMOTHO H
M0 CYIIECTBY M3JaraeT €ro, 3HaeT MPaKTUYeCKyr 0a3y, HO IpU OTBETE Ha BOIPOC JOMYCKAeT
HECYIIECTBEHHBIE IOTPELLIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCA, €CIU OOy4YalOIIUMHCS  OCBOWJI TOJIBKO
OCHOBHOM Marepurajl, HO HC 3HACT OTACIIbHBIX neTaneﬁ, AOIYCKACT HECTOYHOCTHU, HCAOCTATOYHO
MpaBWIbHbIE (OPMYJIUPOBKH, HapyIIaeT I[OCJIEAOBATEILHOCT, B H3JIOKEHUU  MarTepHana,
3aTpyAHACTCA C OTBCTAMH, IIOKA3bIBACT OTCYTCTBUC IIOJDKHOIZ CBiA3W MCKAY QaHAJIIM30M,
apryMeHTalnuei 1 BbIBOJaMH.

Onenka «HeyoosnemseopumenbHoy CTaBUTCS, €CIM OOydalolMHCS HE OTBEeYaeT Ha
MOCTaBJIEHHbIE BOIPOCHI.

2. TBopueckue 3a1aHus1

Occe — 310 HeOompImas 1Mo o0beMy NHCHMEHHas paboTa, codeTaromas CBOOOIHBIC,
CYOBEKTHUBHBIE PACCYXKACHUS MO ONpEIeNICHHON TeMe ¢ 3JIeMeHTaMH Hay4yHOro aHaiausa. Tekct
JOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOIMMO HM30eraTb HApOYUTO PA3rOBOPHOTO CTHJIS, CIIEHTa,
mabnmoHHbIX ¢pa3. OO6beM 3cce cocTaBsieT mpuMepHOo 2 — 2,5 ctp. 12 mpudToM ¢ OauHAPHBIM
MHTEpBAJIOM (6€3 yyeTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenueanus - olieHKa y4WUTBIBAET COOJIIOJICHHE YKAaHPOBOW cHelU(UKU dcce,
HaJIMYUe JIOTMYECKOW CTPYKTYpBl TOCTPOCHMS TEKCTa, HaJM4Yhe aBTOPCKOW MO3WIMH, €€
HAY4YHOCTb M CBSI3b C COBPEMEHHBIM MOHMMAaHHEM BOIPOCA, a/IeKBaTHOCTh apryMEHTOB, CTHUJIb
u3nokeHusa, odopmieHue paborel. CrenyeT MOMHHUTb, YTO MpsMOE 3auMCTBOBaHHE (0e3
odopmIIeHHS TUTAT) TeKcTa U3 MIHTepHeTa WK AJIEKTPOHHON OMOIMOTEKN HEAOITY CTUMO.

OneHka «omauuyHO» CTaBUTCS B Cllyyae, KOTJa OIpPENENseTCs: HaJHMyhe JIOTHYECKOH
CTPYKTYpBl TOCTPOEHMsI TeKCTa (BCTYIJICHHE C IMOCTaHOBKON MpoOJeMbl; OCHOBHAs 4YacTb,
pazJelieHHass IO OCHOBHBIM HJIESIM; 3aKJIFOUEHUE C BBIBOJAAMH, TMOJYUYEHHBIMH B PE3yJbTaTe
paccyX/IeHus); HaJMYKe YEeTKO ONpeAeNIeHHOW JIMYHOW MO3MIMH MO TEME 3CCe; aJIeKBAaTHOCTb
apryMEHTOB Ipu 000CHOBAHUY JTMYHOW MO3UIINH, CTUITH U3JT0KCHHSL.

OueHka «xopouio» CTaBUTCS, KOrJa B ILIEJIOM ONpeAeNseTcs: HaludyHhe JOTHYecKOi
CTPYKTYpbI TMOCTPOEHHsI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM IpOOJIeMBbl; OCHOBHAs 4YacTh,
pazesieHHass 0 OCHOBHBIM HJIESM; 3aKJIIOUEHUE C BBIBOJAAMM, IMOJYUYEHHBIMH B pe3yJbTaTe



paccyX/eHusA); HO HE IPOCIIEKUBACTCS HAJUYME YETKO OIPEJIEICHHON JMYHON IO3ULMHU T10
TeMe 3cce; He JOCTATOYHO apryMEHTOB IIPU 000CHOBAHUHU JTMYHOM MO3ULIUN

OneHka «ydoseiemeopumenbHoy» CTaBUTCS, KOTJa B IEJIOM OIpPENENSeTcs: Haluyue
JIOTUYECKON CTPYKTYPBI MMOCTPOCHHUS TEKCTa (BCTYIJIEHUE C TIOCTAaHOBKOM MPOOJIeMbl; OCHOBHAS
4acTb, pa3/eicHHas MO0 OCHOBHBIM HJEsAM; 3akitoueHue). Ho He mpociekuBaroTcs 4YETKHE
BBIBOJIbl, HAPYIIAETCS CTUJIb U3JI0KECHHS

OreHka «HeyoosnemseopumenbHo» CTaABUTCS, €CIIM He BBIMIOJIHEHbI HUKaKue TpeOoBaHUs

3. TpeOoBanue K pelIeHHI0 CHTYAllHOHHOW, mNpoOJeMHOIl 3agauyum (keiic-

U3MEPHUTEJIN)

CTyneHT JO0JDKEH yMETh BBIJCITUTh OCHOBHBIC IMOJIOKEHHMS M3 TEKCTa 3a/laud, KOTOpBIE
TpeOyIOT aHamW3a M CIy)XaT YCIOBUSMH permreHus. VcXoas W3 MOCTaBIEHHOTO BOMpOca B
3ajiaue, MOMbITATHCS MAKCUMAIbHO TOUYHO OMPEAEIUTh MIPOOIeMy U COOTBETCTBEHHO PEIIUThH €e.

3amaun JOJDKHBI pemaThbes CTYIACHTaMH MHUCbMEHHO. [Ipu pereHnn 3a1a4 Takke BakKHO
MpaBUIBHO CHOPMYJIHUPOBATh M 3alucaTh BOMPOCHl, HadyWHas C Oojee OOMMX W, KOHYas
JaCTHBIMHU.

Kpumepuu oyenusanus — olileHKa yUUTBIBA€T METOBI U CPEJICTBA, MCIIOJIb30BAaHHbBIE MIPU
pEIICHAN CUTYAIlMOHHOM, TPOOJIEMHOH 3a/1a4H.

OneHka «omauyHO» CTaBUTCS B Ciydae, KOTJa OOyYaroLIMiics BBINOJIHUI 3a/1aHUe
(pemmit 3a1aqy ), UCTIONB3YS B MTOTHOM 00BheMe TEOPETUIECKHUE 3HAHUS M MPAKTHYECKUE HABBIKH,
MOJIy4YeHHBIE B IpoIiecce 00y4YeHusl.

OrneHKa «xopowioy CTaBUTCS, €CIM 00yYarOIIMUICS B IIEJIOM BBITIOJHHI BCE TPEOOBaHMUS,
HO HE COBCEM YETKO ONpeeNsieTcs Oonopa Ha TEOPETHUYECKHE IOJO0XKEHUS, U3JI0KEHHBIE B
HAYYHOH JTUTepaType 1Mo JaHHOMY BOIIPOCY.

OreHka «yooeremgeopumenbHoy CTaBUTCA, €CIIM 00YUaIOIIUIiCs MOKa3al MOJ0KUTEIbHbIE
pe3yIbTATHI B IPOIIECCE PEIICHUS 3a/1a9H.

OneHka «Hey0oe1emeopumenbHoy CTaBUTCS, €clU OOy4aroIIMHCS HE BBIMOJHUI BCE
TpeOoBaHUs.

4. UuTepakTUBHbBIE 3a1aHUS

MexaHu3M MPOBEACHUS AUCITYT-UTPHI (POJIEBOI (JIEIOBOIT) UTPHI).

Heobxomumo pa30uThCs HA HECKOJBKO KOMAaHJ, KOTOPBIE JOJDKHBI IOOYEPETHO
BBICKA3aTh CBO€ MHEHHME MO KaXKJOMY M3 3a/JaHHBIX BONPOCOB. MHEHME BBICKA3bIBAIOIIEUCS
KOMAaHJIbl ~ 3aCUMTBHIBAETCS, ©€CJAM MPOTHUBOIOJOXKHAS KOMaHAa HE OMPOBEPTHET €ro
KoHTpaprymeHTamu. KoMaHa, Ybe MHEHHE 3aCYMTAHO KaK BEpHOE (HE MOTYYHIIO YOS AUTEThbHBIX
KOHTPapryMEHTOB OT TMPOTHBOIOJOXKHBIX KOMaHJ), Toiy4daer oauH Oamin. Komanna,
ONPOBEPIrHYBIlIass MHEHHUE MPOTUBOIOJIOKHOM KOMaHJIbI CBOMMM KOHTPAapryMEeHTamH, TaKxKe
nosry4aeT oauH 6ayut. [TobexnaeT komaHa, MOTYYMBINAs MAKCUMATbHOE KOJIMYECTBO OAILIOB.

PoneBas urpa kak mpaBuio umeeT (palyny (cuTyaruro, Ka3yc), pacupenestoTcs poJi,
MOJATrOTOBKA OCYIIECTBIIAETCS 3a 2-3 HEJEIU 10 NPOBEACHUS UTPHI.

Kpumepuu oyenueéanus — OUEHUBAIOTCS JEUCTBUS BCEX YYACTHUKOB TPYMIIBL.
[Tonumanue mpoOIeMBbI, BBICKAa3bIBAaHUS M JEHCTBUS TOJTHOCTHIO COOTBETCTBYIOT 3aJIaHHBIM
tensiM. COOTBETCTBUE peallbHOW JEWCTBUTEIBHOCTH PEIICHUH, BHIPAOOTAHHBIX B XOJE WIPHI.
Brnanenue tepmMuHONIOTHEH, AEMOHCTpAIs BIAJICHUS YYE€OHBIM MaTEPHAIIOM IO TEME WIPHI,
BIIQJICHHE METOJlaMH apryMeHTallud, yMeHHe paboTaTh B Tpynmne (yMEHHE  CIyIIaTh,
KOHCTPYKTHBHO BecTH Oecemy, yOexaaTh, YNpaBisATh BPEeMEHEM, OCCKOH(IMKTHO OOMIATHCH),
JOCTUKEHHE WTPOBBIX IeNel, (COOTBETCTBHE POJU — MPH POJEBOHM HWrpe). SICHOCTh U CTHIIb
W3II0KCHHUS.

OueHka «omauyH0» CTAaBUTCA B CIIy4ae, BHIIOJIHEHHS BCEX KPUTEPUEB.

OrneHKa «xopouio» CTaBUTCS, €CITH O0YJarOIIHecs] B IIEJIOM JEMOHCTPUPYIOT MOHUMAHUE
po0OJIeMBbl, BBICKA3bIBAHUS U JCHCTBHSI MOTHOCTHIO COOTBETCTBYIOT 3aJJaHHBIM IeNsaM. Perenus,
BBIpaOOTaHHBIE B XOJE WIPHI, TOJHOCTHIO COOTBETCTBYIOT pEalbHOM aeicTBuTENbHOCTH. HO



HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHBIE PAMKH, HApPYILLIEH CTUJIb U3JI0KEHHUS.

OueHka «ydosenemeopumenvHo»  CTABUTCA, €CIM  OOydarolmuecs B LIEIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBAHUS U JIEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSICHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapyILIECHbI BPEMEHHBIE PAMKH, HAPYIIECH CTHIIb U3JI0KEHUS.

OneHka «HeyooeremeopumenvHoy CTABUTCS, €CIM OOydaroluecs  HEe IOHHUMAloT
npo6JeMy, UX BHICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

5. KomiuiekcHoe pod/1eMHO-aHAJTUTHYECKOe 3a/1aHHe

3aaHue HOCUT MPOOJIEeMHO-aHAIUTUYECKUI XapakTep U BBINOJIHAETCS B Tpu dTama. Ha
NIEPBOM U3 HUX HEOOXOJAUMO 03HAKOMHUTHCS CO CIICIHATILHOMN JIUTEpaTypoi.

IlenecooOpa3Ho TakXke MOBTOPUTH Yy4eOHble MaTepuaibl JIGKIMH U CEMHHApPCKUX
3aHATUHN IO TEMaM, B paMKax KOTOPBIX IPEAJIAraeTcsl BBIIIOJHEHUE JaHHOTO 3a1aHusl.

Ha Bropom sTame BblmosHEHUS paOOThl HEOOXOAUMO CPOPMYIUPOBATH MpoOIieMy U
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pELICHHs, Ha OCHOBE IIOJYyYEHHOW Ha IIEpPBOM JTare
uH(popMaluu.

Tpetuii sTanm paboThl 3akiao4aeTcst B (GOpMyTUpOBKE COOCTBEHHOW TOYKH 3pEHUS I10
npobneme. Pesynbrar Tperhero stama opopmIiIsieTCs B BUIAC aHATUTHYECKOW 3amucKu (00beM:
2-2,5 ctp.; 14 wpudr, 1,5 unrepsan).

Kpumepuu oyenusanus- OLICHKa YYHTHIBAeT: IIOHMMaHUE NPOOJIEMBbl, YpOBEHb
PaCKpBITUSL TOCTABJICHHON MPOOJIeMBbl B MJIOCKOCTU TEOPUH HM3Yy4aeMOW JUCHUIUIUHBI, YMEHUE
(GbopMyIIMpOBaTh U aPTyYMEHTHPOBAHO IMPEACTABIATh COOCTBEHHYIO TOUKY 3PEHHS, BBIIIOJHEHHE
BCEX ATAIOB pabOTHI.

OueHka «omauunO» CTaBUTCA B cllydae, Korja OOy4aroImUNCs JTEMOHCTPUPYET IOJHOE
MOHUMaHKe NpoOJIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «xopowto» CTaBUTCS, €CIU OOYYalOUIUIiCSl JIEMOHCTPUPYET 3HAUUTEIbHOE
MOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBISEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvbHoy» CTABUTCS, ecld OOydalolIUics, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHoy» CTABUTCS, €CIH OO0yYaloluiics JeMOHCTPUPYET
HEMOHUMaHue IpoOJIeMbl, MHOTHE TPEOOBAHMUS, IPEIBSABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

6. UcciieqoBare/IbCKHil MPOEKT

Hccnedoseamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOro NMpHOIKeHa K Gopmaty
HAyYyHOTO HCCJEOBAaHUS U COAEPKHUT JI0OKA3aTeNIbCTBO aKTyaJIbHOCTH W30paHHON TeMBl,
oIpeielieHue Hay4yHOH mpoOJjeMbl, mpeaMeTa W OOBEKTa HCCIEeNOBaHMA, LeJed M 3ajaad,
METOJIOB, UICTOYHUKOB, UCTOpHOTrpadun, 00001IeHHE PE3YIbTaTOB, BHIBO/IBI.

Pe3ynbraThl BBIOTHEHUSI UCCIIEIOBATEIBCKOTO MpoeKTa oopmisieTcs B Bujae pedepara
(o6bem: 12-15 ctpanun.; 14 mpudt, 1,5 uarepsan).

Kpumepuu oyenusanusi - TNOCKONBKY  CTPYKTypa UCCIIEIOBATEIbCKOTO TPOEKTa
MaKCUMaJbHO NMPUOIMKEHA K dopmary HAay4YHOTO HCCIIECOBAaHUS, TO TPU BHICTABICHUU
YUUTBIBACTCA  JIOKA3aTEJIbCTBO AKTYaJIbHOCTHM TEMBI HCCIIEIOBaHMSA, OIpeJesieHHe Hay4HOH
npobiieMbl, 00bEKTa W TpeaMeTa HCCIelIOBaHUs, Leledl M 3a1ad, HWCTOYHUKOB, METOOB
UCCIIEIOBaHMS, BBIIBXKCHUE THIIOTE3bI, 0000IIEeHHE Pe3ysIbTaTOB U (HOPMYIUPOBAHNE BBIBOJIOB,
0003HaYeHNE NIEPCIEKTUB JAIbHEHIIIEr0 UCCIIEJOBAHUS.

OrneHka «omauuHO» CTaBUTCS B Cilydae, Korja oOydyaroIIMHCS NEMOHCTPUPYET MOJIHOE
MOHWMaHHe NPOOJIEeMBI, Bce TPEOOBAHHUS, IPEABSBISEMbIEC K 32IaHIIO BHITTOTHEHEI.

OneHka «xopowioy» CTaBUTCA, €CIU OOydYalOUIMHCA JEMOHCTPUPYET 3HAaYUTEIbHOE
MMOHUMaHHe NPOOJIEMBI, Bce TPEOOBAHUS, IPEABSBIISIEMBIEC K 3aIaHIIO BHITIOJTHEHEI.



OneHka «yooeremgeopumenvHoy CTaBUTCA, €CIM OOy4YaIOLIMHCs, JIEMOHCTPUPYET
YacTUYHOE MOHMMaHHE MpPoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITIOJTHEHBI

OueHka «HeyoogremeopumenbHoy CTaBUTCA, €CIU O00ydYaroluics JeMOHCTpUpPYET
HEMOHUMAaHue MPoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbSBIIEMbIC K 33/1aHUIO0, HE BHITTOJIHEHBI.

7. Uu¢opManMOHHBII MPOEKT (Mpe3eHTaIus1)

Hugpopmayuonnslit npoekm — TPOCKT, HANPABIECHHBI HAa CTUMYJIHUPOBAHUE Y4eOHO-
MIO3HABATEJILHOW JESATEIbHOCTH CTYJEHTAa C BBIPAKEHHOM 3BPUCTHYECKON HANpaBIEHHOCTHIO
(mouck, oTOop ¥ cucTemMaru3anus HHpopMauu 00 00bekTe, opopMIICHHE €€ I PE3CHTAINH ).
HTOroBBIM MPOIYKTOM HPOEKTa MOXKET OBbITh MUCHMEHHBIA pedepaT, 3JIeKTPOHHBIA pedepaT ¢
WILTIOCTPAIUSIMU, CIIANI-II0Y, MUHU-(QHIIBM, TTPE3CHTAIHS U T.1I.

WHdopMalmoHHbI TPOEKT OTIMYACTCS OT HCCIIEA0BATEIHCKOTO MPOEKTa, IOCKOIBbKY
NpeAcTaBiIsieT coboil Takyio (GopMy yueOHO-IIO3HABATEIbHOW JIESITENbHOCTH, KOTOpask OTIMYAETCs
SIPKO BBIPKEHHOM 3BPHCTUYECKOMN HANPaBICHHOCTBIO.

Kpumepuu oyenusanusi - Iipu BBICTABIIEHUU OLIEHKU YYUTBHIBAETCS  CaMOCTOSITENbHBIM
TIOUCK, oTOOp W cuctemarusanus MHQOPMAIMM, PacKpbITHE Bompoca (MpobiiemMbl),
O3HaKOMJICHUE CTYJIEHUECKON ayAUTOPUHU C 3TOM MHpopMmaIuel (mpeacrapieHne nHGopMalum),
ee aHaJIu3 U 00001eHne, opopMiIeHHe, TOJIHBIE OTBETH HA BONPOCHI AyAUTOPHH C IPUMEPAMHU.

OneHka «omauuno» CTaBUTCS B Clydyae, KOrja oO0y4aroUIuiicsl MOJHOCTBIO PacKpbIBaeT
Bonpoc (mpobiemy), mpeacTaBiseT WHPOPMALMIO CHCTEMAaTU3UPOBAHO, IOCIEA0BATEIBHO,
JIOTUYHO, B3alMOCBS3aHO, MCIONb3yeT Oonee 5 mpodecCHOHAIbHBIX TEPMHHOB, IIHPOKO
UCTONB3YeT HH(GOpPMAIMOHHbIE TEXHOJOTHH, OIIMOKM B HMH(OpMAIMM OTCYTCTBYIOT, JaeT
TIOJTHBIE OTBETHI HAa BOTIPOCHI ayTMTOPHHU C TIPUMEPAMH.

OneHka «xopouwio» CTaBUTCS, €CIM OOYyYaIOIIMHCS pacKpblBaeT Bompoc (mpobiiemy),
npecTaBisieT HPOPMAIMIO CUCTEMAaTU3UPOBAHO, MOCJIEI0BATENBHO, JIOTHYHO, B3aUMOCBSI3aHO,
ucrnonb3yer  Oomee 2 NpoQecCHOHANbHBIX  TEPMUHOB,  JOCTaTOYHO  HCHOJb3YeT
nH(pOpPMalLlMOHHBIE TEXHOJIOTHH, JOMyCKaeT He Oosiee 2 OMMOOK B M3JI0KEHUH MaTepuania, JaeT
MIOJTHBIE MJTM YaCTUYHO TOJIHBIE OTBETHI HA BOIIPOCHI ayAUTOPHUH.

Ouenka «ydoeremeopumenvHoy CTaBUTCSA, €CIU OOYyYarolIMics, PacKpbIBaeT BOIPOC
(mpoGiieMy) He MOJHOCTHIO, MPEACTABIAECT UHPOPMALIUIO HE CUCTEMATH3UPOBAHO U HE COBCEM
IIOCJIEI0BATEIBHO, HCIIOJIb3YET 1-2  mpodeccuoHaTbHBIX  TEPMHHA, HCIIONIB3YET
MH(POPMALIMOHHBIE TEXHOJIOTUH, AONMycKaeT 3-4 omMOKM B M3JIOKEHUHM Marepuaia, OTBEYaeT
TOJIKO Ha 3JIEMEHTApHBIE BOIIPOCHI ayIUTOPUHN O€3 TIOSCHEHUH.

OrneHka «Hey0oe1emeopumenbHoy CTaBUTCS, €CIIA BOIIPOC HE PACKPBIT, MpeICTaBIeHHAs
HHpOpMaNUs JIOTHYECKHM HE CBs3aHa, HE WCIOJB3YIOTCS TPO(EeCcCHOHANBHBIE TEPMHUHBI,
nomnyckaet 6oisee 4 omMOOK B U3JIOKEHUN MaTepHala, He OTBEYAET Ha BONIPOCH] Ay TUTOPHUH.

8. luckyccuoHHBIE POLeypPbI

Kpyenvuii cmon, ouckyccus, nonemuka, oucnym, oebamvi, MUHU-KOHGepenyuu SBISTIOTCS
CpeACTBaMH, MO3BOJSIONIMMU BKJIIOUHUTh OOYYAIOUIMXCS B IPOLECC OOCYXICHHS CHOPHOTO
BOTIPOCA, MPOOJIEMBI M OIIEHUTh WX yYMEHHE apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pCHHUSI.
3amaHue gaeTcs 3apaHee, OIpeeseTcss Kpyr BOIPOCOB ISl 00CYKICHHS, TPYIIIbl YYaCTHUKOB
3TOro 00CyXIeHUS.

JIMCKYyCCHOHHBIE TTPOLEAYPbI MOTYT OBITh UCIIOJIB30BAHbI JUIsl TOTO, YTOOBI CTY/ICHTHI:

—Jydllle MOHSUIM YCBOsIEeMbI MaTepuai Ha (OoHE pa3HOOOpa3HbIX MO3ULIMNA U MHEHUH, He
00s13aTeNbHO JOCTHUTast OOIIEr0 MHEHMUS,

— CMOTJIM IIOCTHYh CMBICT H3y4aeMOro MaTepHaia, KOTOPBIi WHOTAAa YyBCTBYIOT
MHTYUTHBHO, HO HE MOTYT BbICKa3aTh BEpOabHO, YETKO U SCHO, WIM KOHCTPYMPOBATH HOBBIN
CMBICII, HOBYIO MTO3UIIHIO;

— CMOIJIM COIJIaCOBaTh CBOIO MO3UIMIO WM JEUCTBUS OTHOCHUTEIBHO 0O0CYKIaeMoi
POOJIEMBI.



Kpumepuu oyenusanusi — OeHUBAIOTCS AEUCTBUS BCEX YYaCTHUKOB rpynnsbl. [loHnmanue
mpoOsieMbl, BBICKA3bIBAaHUS U JIEUCTBUS IIOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IIEJISIM.
CooTBeTcTBUE peabHON JIEHCTBUTEIFHOCTH PEIICHUH, BBIPAOOTAaHHBIX B X0Jie UTphl. Branenue
TEPMHUHOJIOTHEH, IEMOHCTpAIUs BIaJCHUS Y4eOHBIM MaTepHajoM IO T€ME WIpbI, BiaJeHue
METOJaMHU apryMEeHTalluH, yMEHUE paboTaTh B Ipyne (yMEHUE CIIyIlaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexaaTh, yIpaBJISITh BpeMEHEM, OSCKOH(MIMKTHO OOIIATHCS), TOCTHKEHUE WUTPOBBIX
1esnel, (COOTBETCTBUE POJIN — IIPU POJIEBOM UIpe). SICHOCTB M CTUIIb U3JI0KEHHUS.

OneHka «omauyHO» CTaBUTCSA B cllyyae, KOTJa Bce TpeOOBaHMs BBINOJHEHBI B MOJHOM
obbeme.

OneHka «xopouto» CTaBUTCS, €CIU O0y4arouifecss B LEJIOM JAEMOHCTPUPYIOT MOHUMAaHHE
po0JIeMbl, BHICKA3bIBAHUS U JIEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE WIPHI, MOJHOCTHIO COOTBETCTBYIOT pealbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIIEHBI HOPMBI OOIIEHHUSI, HAPYIIICHbI
BPEMEHHbIE PAMKH, HAPYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydosiemeopumenvHoy»  CTAaBUTCS, ecld  0Oydarommecs B IIEJIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pelleHus, BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopbsle OOBSICHEHMSI HE COBCEM apryMEHTHPOBAaHBI,
HapyLIeHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUS.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciIM oOydaroluecs  He MOHUMAIOT
npobJeMy, UX BBICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

9. TectupoBanue

SBasieTcst OAHUM U3 CPEACTB KOHTPOJIS 3HAHUM 00yYaromuxcs 0 JUCIUILTUHE.

Kpumepuu oyenueanus — npaBUIbHBIN OTBET Ha BOIIPOC

OrneHka «omauyHOy CTAaBUTCA B CIIy4ae, €Ciu MpaBmiIbHO BBITTOTHEHO 90-100% 3amanuit

Onenka «xopouio» CTaBUTCS, €CIIN NPABUIBHO BbINOIHEHO 70-89% 3amanuit

OueHka «yoosnemeopumenbHo» CTaBUTCA B CiIydae, €CId MPAaBWIBHO BBIMOIHEHO S50-
69% 3ananuit

OreHKa «Hey0osemeopumeibHo» CTaBUTCS, €CIM MPABUILHO BBITTOMHEHO MeHee 50%

3aJaHui

10. TpeGoBaHne K NMCbMEHHOMY ONIPOCY (KOHTPOJIBbHOI padoTe)

OHeHI/IBaeTCH HE TOJIBKO FHY6I/IHa 3HAHWUHA ITOCTaBJIEHHBIX BOIMIPOCOB, HO U YMCHHUC
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenusanus: nocienoBaTebHOCTb, MOJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
Pa3NUYHBIX TOYEK 3PEHMS, CaMOCTOSATENIbHOE 0000IIeHne MaTepHuana. M3nokeHue marepuana
0e3 (hakKTHIEeCKUX OITHOOK.

OrneHka «omauuHO» CTaBUTCA B CIIydae, KOT/ia COOJIIOICHbI BCE KPUTEPHH.

OueHka «xopouio» CTaBUTCA, €CIIUM 00yJaroluiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYIIECTBY H3JaraeT €ro, 3HaeT NPaKTHYECKyl 0a3y, HO [OIyCKaeT HEeCYIIeCTBEHHbIE
MOTPEIIHOCTH.

OneHka «yoognemeopumenvbHoy CTaBUTCS, €CIAM OOYYaIOUIMICS  OCBOMJI TOJBKO
OCHOBHOM Marepuaj, HO HE 3HAeT OTIENIbHBIX JeTajiel, 10MyCKaeT HETOYHOCTH, HEJI0CTAaTOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHMHM  MaTrepuana,
3aTpyAHACTCA C OTBC€TAaMH, IIOKA3bIBA€CT OTCYTCTBUC )10J'I)I(HOI7[ CBiA3M MCKOAY aHAJIIN30M,
apryMeHTaluen U BbIBOJAMM.

OneHka «HeyooenemeopumenvbHoy CTaBUTCS, €CIM OOYydaroIIMHCS HE OTBEYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

6. Ilepeuenv ocno6Hnoil U O0ONOJTHUMENLHOU YUEOHOU TUmMEPAmypsvl, HEOOXO0UMOU O/
0C80€eHUA OUCUUNIUHBL (MOOY1)
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ANEKTPOHHBIN // DnexTtpoHHo-OmOmuoTeunas cucrema I[IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/79622.html

2. SlaxoBuy, 1. A. Jlenonpou3BOACTBO B KaApOBOW CIyk0e€ : yueOHUK JJII CTYJEHTOB BY30B,
oOyyvaroruxcst mo crnernuanbHocTu 062100 «Ympasnenue nepconagom» / 1. A. SakoBuy. —
Mocka : FHOHUTU-IJAHA, 2017. — 160 c. — ISBN 5-238-01076-1. — Texct
ANEKTPOHHBIN // DnexkTpoHHO-OmOmuoreyHas cucrtema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81624.html

3. KondunennuaibHoe AETONPOU3BOICTBO U 3ALUILIEHHBIN 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT :
yuebnuk / H. H. Kynse, A. C. démymkun, A. I'. ®abpuunos, T. B. Konapamesa ; noa
penakuueir H. H. KynsieB. — Mockaa : Jloroc, 2016. — 500 c. — ISBN 978-5-98704-711-8. —
Texcr : anexkrponHbIil // DnexkTpoHHO-OnbMMoTeunas cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/66416.html

6.3. I[lepuoouueckue uzoanus

1. Jlenompou3BOACTBO U TOKyMeHTO000poT Ha mpeanpustun. 03225DP. http://www.delo-
press.ru/journals.php?page=documents

2. JlenmonpousBojactBo. 03224DP. https://www.top-personal.ru/officework.html?38

3. CnpaBouHuK cekperaps u opuc-menemkepa. 08313DP.

https://www.sekretariat.ru/emagazinessom

7. Ilepeuensv pecypcoé uH@OpMayuOHHO-MENEKOMMYHUKAYUOHHOU cemu
"Hnmepuem'" (oanee - cemv ""Hnmepnem''), neodxooumvlx 011 0ce0eHus OuCUUNIUHbBL
(mooyns)
1. HWudpopmarmonHo-npaBoBoii mnoptan «KoHcynpTaHT IuItOC» (IIpaBoBast 0a3a JIaHHbIX).
[DnexTponnslii pecypc]. — URL: http://www.consultant.ru/
2. HudopmanmonHo-npaBoBoit moprtan «l'apant» (mpaBoBas 0a3za HaHHBIX). [DIEKTPOHHBIN
pecypc]. — URL: http://www.garant.ru/
3. DnexTpoHHbIN yuebHbIN Kype JOY
4. www.zipsites.ru — 6ecruiatHast 31eKTpoHHas iHTepHeT Oubauorexa.
5. www.elibraru.ru — OecruiatHas ekTpoHHast InTepHet Oubinoreka.
6. www.big.libraru.info — 6onpias 3mekTpoHHast OMOIHOTEKA.

8. Memoouueckue ykazanusa ona o0yuaruuxca no 0C60eHUuI0 OUCYUNIUHBL (MOOY5)
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YcnemHoe OCBOGHHE JaHHOTO Kypca OasupyeTcss Ha pPalUOHAIBHOM COYCTaHHH
HECKOJIbKMX BHUJIOB yU€OHOU ACATEIHPHOCTU — JIEKIIMA, CEeMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camMOCTOSITENTBPHYIO pabOTy ClEAyeT paccMaTpuBaTh OJHUM U3 TIABHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYHO OTBOJUTCS 3HAYUTENIbHAS YacTh
yueOHOr0 BPEMEHHU.

CamocrosiTenpHas paboTa CTY/IEHTOB CKIIABIBACTCS U3 CIACAYIOMIMX COCTABIISIONINX:

* paboTa ¢ OCHOBHON U JOIMOJIHHUTENBLHON JIHUTEpaTypod, C MaTepualaMu HHTEpPHETa W

KOHCIIEKTaMH JICKIIHH;

* BHEAyJUTOpHAs MOJTrOTOBKA K KOHTPOJIBHBIM paboTaMm, BBITIOTHEHHUE JTOKIAIOB, pedepaTos,
* BBINIOJIHEHUE CAMOCTOSTEIHHBIX TPAKTUICCKUX PAOOT;
* IIOJArOTOBKA K 3a4€Ty HEMOCPEACTBEHHO NEPE] HUM.

Jlist mpaBUIBHOW oOpraHu3anuu paboThl HEOOXOJAMMO YYHUTHIBATH TOPSAOK H3YUYCHUS
pa3AesoB Kypca, HaXOASIIMUXCS B CTPOTOM JIOTHYECKOM MOCIIEN0BATENBHOCTH. [10aTOMY XOpoiee
YCBOCHME OJIHOM YacTHU JUCLHUIUIMHBI SIBIAETCS NPEANOCBUIKON I YCHEIIHOrOo Mepexoja K
crenyromen. 3aganus, TpoOIeMHbIE BOTPOCHI, MPEATOKEHHBIC IS U3yYeHUs AMCIUILUINHBI, B
TOM YHUCJIE M JUISI CAaMOCTOSTEIHLHOTO BBITOTHEHUS, HOCAT MEXIUCIUIUTMHAPHBIA XapakTep U
0a3upyIOTCS, TPEXKAE BCEro, HA NPUYNHHO-CICJICTBEHHBIX CBS3SIX MEXKIYy KOMIIOHEHTAMH
OKpy’Karollero Hac Mupa. B Teuenue cemectpa, HeOOX0IMMO MOATOTOBUTH pedepathl (IPOEKTHI)
C HCHOJIb30BAaHUEM PEKOMEHAYEMOW OCHOBHOM M JIONOJIHUTEIBHOM IJHUTEepaTypbl U CAATh
pedepaTsl 17151 MPOBEPKH MPEMO1aBaTeli0. BaKHBIM COCTABIISIFONITUAM B M3yUYE€HUH JTAaHHOTO Kypca
SBIIICTCS. PEIIEHUE CHUTYallMOHHBIX 3aJad W paboTra HaJg NPOOIEMHO-aHATUTUYECKUMU
3aJJaHUSIMM, YTO MPEAIOoIaracT 3HaHuE COOTBETCTBYIOIIEH HAYYHOM TEPMUHOJIOTHH U T.J.

Jlis mydiiero 3amoMWHAHUS MaTepuana IejecooOpa3HO HCMONb30BaTh MHIUBUIYaTbHBIC
OCOOEHHOCTH W pa3HbIe BHJbI MAMATU: 3PUTEIBHYIO, CIIYXOBYIO, aCCOIIMATHBHYIO. Y CIICIITHOMY
3aMIOMUHAHHIO TaKXKe CIIOCOOCTBYET MPUBEICHUE SIPKUX CBUJETEILCTB M HATIISIHBIX IIPHUMEPOB.
VYueOHbIN MaTepua I0JDKEH MOCTOSIHHO MTOBTOPATHCS U 3aKPETUIATHCS.

[Ipy BBIMONHEHUM JIOKJIAOB, TBOPUYECKHUX, HH(DOPMAIIMOHHBIX, HCCIEI0BATEIbCKIX
MPOCKTOB  0CO00€ BHUMAHHUE CIIEAyeT OOpamaTh Ha MOA00pP HWCTOYHUKOB WHMOpMAIUU M
METOJIUKY pabOThl C HUMHU.

JIy1st yerienHoM ciauu 3auera peKOMEHIYeTCsl COOMI0IaTh CIIeIYIONINe TpaBua;

[ToaroToBka K 3a4eTy JOJIKHA TPOBOJIUTHCA CUCTEMATUYECKH, B TEUEHUE BCETO CEMECTPA.

* lHTeHcuBHAs MOATOTOBKA OJKHA HaYaThCs HE MO3HEE, YEM 3a MECHIL JI0 3a4eTa.

* Bpemsi HemocpeICTBEHHO IMepe]] 3a4eTOM JIydllle HCIOJb30BaTh TAaKUM 00pa3oM, 4YTOOBI
OCTaBUTh TIOCIICAHUN J€Hb CBOOOIHBIM JJISi TIOBTOPEHHsSI Kypca B IEIOM, JUIS
CUCTEMAaTH3alluK MaTepuaia u JopadOTKU OT/IEIbHBIX BOIIPOCOB.
3ayer Mmoyd4aroT CTYJCHTHI, HCIOIB3YIOIINE JaHHBIC, TOTYUYCHHBIC B TIPOIECCE BHITOIHEHHS

CaMOCTOSITENIbHBIX  PabOT, a TaKKe MCIOIb3YIOIUE COOCTBEHHbIE BBIBOJbl HAa OCHOBE

M3Y4YEHHOT0 MaTepuaa.

YuuThIBas 3HAYUTENBHBIM 00BEM TEOPETUYECKOTO MaTepuaya, CTyJIEHTaM PEKOMEHIYyeTcCs
pEryJsipHOE MOCEeIIEHUE U MOAPOOHOE KOHCIIEKTUPOBAHUE JICKLIUH.

9. Ilepeuens ungopmayuoHHBIX MEXHOI02UIL, UCNOIL3YEMBIX NPU OCYULECHIBICHUU
oopazoeamenvHo20 npoyecca no oucyuniune (Mooyur), 6Kn0OYaAs nepeuerHs nPopammHo2o
obecneueHus u UHGOPMAYUOHHBIX CRPAGOUHBIX CUCHEM (RPU HeOOX00UMOCmUL)

1. TepMuHaJIBbHBIN cepBep, MPEIOCTABISIOMINN K HEMY JTOCTYI KiIueHTaM Ha 6a3ze Windows
Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBob6onHO pacmipocTpanseMblii OQUCHBIN MAKET C OTKPHITHIM UCXOAHBIM KOZIOM
4. UndopmanmonHo-cnpaBounas cucrema: Cucrema Koncynsrantllntoc (MadopmannoHHbIi
KOMILIEKC)



5. MudopmarroHHo-nipaBoBoe obecreuenue ['apant: D1eKTpOHHBIA NepUOANYECKUI
cnpaBouHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHTY)

6. AnTuBupycHas cucrema NOD 32

7. Adobe Reader. JIuniensus nmponpuerapHas CBOOOHO-pACIIPOCTPaHIEMAsI.

8. DnexTpoHHas cucteMa aucTaHunoHHoro o0ydeHnss AHOBO «MocCKoBCKUi MeXayHapOIHbBIH
YHUBEpPCUTET». https://elearn.interun.ru/login/index.php

10. Onucanue mamepuanbHo-mexHU4ecKoil 6azvl, HEOOXOOUMOU 01 OCYULECMETICHUA
oopazosamenvrozo npoyecca no oucyunaune (Mooyio)

1. KOMITBIOTEpHI EPCOHATIBHBIE JUIS MIperoaBarelieil ¢ BEIXOAOM B ceTH VIHTepHeT;
2. HaylHUKH;

3. BeOKamepsl;

4. KOJIOHKH;

5. MUKpO(DOHBHI.

11. Oobpazoeamenvnvie mexHon02uu, UCNOIb3YeMble NPU 0CE0CHUU OUCUUNTIUHDBL

Jl1st OCBOGHUST AMCHUTIIMHBI UCTIONB3YIOTCS KaK TPAAUIIMOHHBIC (DOPMBI 3aHITHIA — JICKIIUU
(THTIBI IEKIIMNA — YCTaHOBOYHAS, BBOJHAS, TEKYINas, 3aKIIOYUTENbHAS, 0030pHAasT; BUJIbI JICKITHI
— mpoOieMHas, BU3yallbHas, JIEKIHUS KOH(GEPEHIUs, JIEKIHUS KOHCYIbTAIlHsl); U CEMHUHApPCKUE
(TIpaKkTUYeCcKue) 3aHATHSA, TaK M aKTUBHBIE M WHTEPAKTUBHBIC (DOPMBI 3aHATHUA - JIEIOBBIC U
POJIEBBIE UTPHI, PEIICHNE CUTYAIMOHHBIX 3a/1a4 U Pa300p KOHKPETHBIX CUTYaIUH.

Ha y4eOHbIX 3aHATUSAX HCTOIB3YIOTCS TEXHHMUECKHE CPE/ICTBA O0YUYEHUST MYJIbTUMEIHUIHHON
ayJIMTOPUH: KOMITBIOTEP, MOHHUTOP, KOJIOHKH, HACTEHHBIA DKpaH, MPOEKTOP, MUKPO(OH, MaKeT
nporpamm MicrosoftOffice mist nemoHcTpanuu npe3eHTanuii 1 MeauadanaoB, BHICOMPOCKTOP
JUIS  JIEMOHCTpAIlMH CIAiJ0B, BHUJEOCIOKETOB U JAp. TecTupoBaHHe O0O0y4aeMbIX MOXKET
OCYIIECTBIISITHCS C UCIIOJIH30BAHUEM KOMITBIOTEPHOTO 000PYI0BAaHUSI YHUBEPCUTETA.

11.1. B ocBoeHuM y4eOHOH IMCHUIJIMHBI MCIOJb3YIOTCH CJeIyIoLue
TPaAMLIHMOHHBIE 00pPa30BaTe/JbHbIE TEXHOJIOTHN:
- YTCHUC HpO6J’IeMHO-I/IH(l)OpMaI_[I/IOHHI)IX J'IGKHI/II\/'I C UCIIOJIB30BAHUEM JJOCKH Y BUACOMATCPUATIOB,
- CeMUHAPCKUE 3aHATHS 17151 OOCYKICHHUS, TUCKYCCHl 1 0OMeHa MHEHUSIMH;
- KOHTPOJIBHBIE OIIPOCHI;
- KOHCYJIbTallUH;
- camocTosTeNbHasl paboTa CTYICHTOB ¢ YYeOHOH JIUTepaTypol U IEPBOUCTOUYHUKAMH;
- MOATOTOBKA U 00cykeHue pedepaToB (IPOEKTOB), Mpe3eHTAINN (HAYYHO-HUCCIIeI0BATENbCKAS
paborta);
- TECTUPOBAHUE 10 OCHOBHBIM TEMaM JIUCLIUIUIUHBI.

11.2. AKTMBHBIC M1 HHTEPAKTHBHbIE MeTOABI H GOpMbI 00y4YeHUst

W3 mepeunst BUOB: («mo32060t wmypmy, anaius HIIA, ananuz npobiemuvix cumyayutl,
aHAIU3 KOHKPEMHbLIX CUmyayui, UHYUOEeHMbl, UMUMAayUus KOJIEKMUBHOU NpOodecCUoOHaANbHOU
OdesmenvbHOCMU,  pa3vlepbléaHue pojel, meopueckas paboma, CEA3aHHASL C O0CB0EeHUeM
OUCYUNTIUHBL, POIeas uepa, Kpyaavlii cmoJ, OUCHym, becedd, OUCKYCCUsl, MUHU-KOHpepeHyus U
Op.) UCTIOJIB3YIOTCS CIIEAYIOIINE:
- ducnym
- aHanu3 nPooIeMHbIX, MEOPUECKUX 3A0AHULL, CUMYAYUOHHBIX 3A0aY
- ponesas uepa;
- Kpyenwli CmoJl,
- MUHU-KOHGhepeHyus
-0ucKyccus


https://elearn.interun.ru/login/index.php

- beceoa.

11.3. OcoGenHocTH 00y4eHHsI MHBAJIUAOB M JIML C OTPAHNYCHHBIMH
BO3MOKHOCTAMHU 310poBbsi (OB3)

[Ipu opranuzanuu 0OydeHHs M0 TUCHUIUIMHE YYUTHIBAIOTCS OCOOEHHOCTH OpraHMU3aluu
B3aWMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHWYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBSI (J1ayiee
— wuHBamuael W smna ¢ OB3) ¢ menbio obecriedeHuss HMX TpaB, pa3pabaThIBAIOTCS
aJIaTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI IMOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI U (OPMBI CO-TIPOBOXKICHUS OOYYEHHS, HCIOJB3YIOTCS CIEHUAIbHbIE TEXHUYECKHE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE O00pa3oBaTeNbHBIC TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefia u mpodvee.

Beibop MeTomoB 0Oy4YeHHs oOmpenensieTcss COJepKaHWEM OOY4YeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHalbHO- TEXHUYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCIPUSATHUS
y4eOHOI WHPOPMAIINU CTYJICHTOB-MHBAIH/IOB U CTYJCHTOB C OTPAHWMYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0Opa3zoBaTeiabHOM IIpoliecce MCHOIb3YIOTCS COLUANbHO-aKTHUBHBIE U
pedieKCUBHBIE METOAbl O0Y4YEeHMs, TEXHOJOTHUHU COIMOKYJIbTYPHOM peadbuIuTalud C LENbIO
OKa3aHHs MOMOIIM B YCTAaHOBJICHUH MOJHOLEHHBIX MEXIUYHOCTHBIX OTHOLICHUH C JPYyTUMHU
CTYZICHTaMH, CO3JITaHIH KOM(POPTHOTO IICUXOJIOTUIECKOTO KJIIMMATa B CTYACHYECKOH TPYyIIIE.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXHOCTSAMHU 37I0POBbS DIIEKTPOHHOE
oOy4eHHe W IMCTAaHIIMOHHBIE 00pa30BaTENBbHBIC TEXHOJOTHH MPEAYCMATPHUBAIOT BO3MOKHOCTh
npuema-nepenadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OO0yJatomrecst U3 YUCIia JIAI ¢ OTPaHUYECHHBIMU BO3MOXHOCTSIMU 3JI0POBbBsI 00€CIICUEHBI
NIEYAaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYCHUSM HX 3/I0POBBSI.



		2021-02-19T18:08:52+0300
	АНОВО "МОСКОВСКИЙ МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ", МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ В МОСКВЕ, ММУ, МУМ, МОСКОВСКИЙ МЕЖДУНАРОДНЫЙ УНИВЕРСИТЕТ




