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1. Tlepeuenr KogoB KommereHUuii, (GopMHpPYeMBbIX AMCHUIUIMHON B Ipolecce
0CBOEHUs 00pa30BaTeJIbHON MPOrpaMMbl

I'pynna Kareropus Kon
KOMIIETEHIIN A KOMIIeTeHIN I
YHuBepcanbHbIe KommyHnukanus VK-4

2. KommnereHUMH M HHAUKATOPHI UX JOCTHKEHUS

Kon DopMyJIMPOBKA NHauKaTOPHI TOCTHKEHUSA
KOMIIETeHIH U KOMIIeTeHIIHHT KOMIIeTeHIIHHT
YK-+4 Crnioco0eH oCyIIecTBIATh 1€JI0BYIO YK-4.1 Bnageer cucremoil HOpM

KOMMYHUKAIUIO B YCTHOU U
MMCbMEHHOU (popMax Ha
rOCYJapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu u
WHOCTpPaHHOM (BIX) sI3BIKE (aX)

PYCCKOTO JIUTEPATYpPHOTO sI3bIKA H
HOPMaMH WHOCTPAHHOTO(-bIX) SI3bIKA(-
OB);  CIIOCOOGH  JIOTHYECKH  H
rpaMMaTH4ecK  BEPHO  CTPOHTH
YCTHYIO ¥ TUCHbMEHHYIO PEUb.

YK-4.2 I'pamoTtHO CTPOUT
KOMMYHHKAITUIO, UCXOMAS U3 IeNel U
CHUTYAIIHH; UCTIONB3YET
KOMMYHHUKATHBHO MPUEMIIEMbIE CTUITh
oO1meHusl, BepOATbHBIC u
HeBepOaIbHbIE CpeacTBa
B3aUMO/ICHCTBHS C TAPTHEPAMHU.
YK-4.3 Vcnonbs3yer
nH(OpMaIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTUH MPH
MOMCKE HEOOX0IMMOM MHPOPMAITNH B
MPOIIECCE PEIICHUS CTaHAAPTHBIX
KOMMYHHKATHBHBIX 337124 Ha
TOCYIapCTBEHHOM M MHOCTPaHHOM
(-bIX) sI3BIKAX.

3. Onucanmne NJIAHUPYEMBbIX Pe3yJbTATOB 00y4YeHHS 10 TUCHUIJIMHE

3.1. Onucanue MIIAHMPYEeMbIX Pe3yJIbTATOB 00yUEeHHUS 10 JUCHUIIJIMHE

[Tnanupyemble pe3yabTaThl 0OY4YEHHsI MO TUCHUILIMHE MPEICTaBICHbl JECKPUNTOPAMU
(3HAHUS, YMCHUS, HABBIKH).

Jdeckpunropsi 3Hatb YmMmern Baaaers
10 JMCIUNJIHHE
Kon YK-4

KOMIIeTEeHIUH
-TIOHSATHE, 1IETH, 33Ja4u | - 0POPMIISATH -IIPUKJIaJHBIMU
MPUHIIMIIBI JOKYMEHTAIUIO B HaBbIKaMU
ACIJIOMPONU3BOACTBA U COOTBETCTBUHU C HUCITOJIB30BaHUA
JIOKYMEHTOO000POTa; HOPMaTHUBHOM 0a30ii, B | TECOPETUUYCCKUX 3HAHUN
- OCHOBHBIC ITIOHATHA, T.4. UCHIOJIB3YH B ynpaBHqueCKOﬁ
MPUHLINIIBI U LETH nH(pOpMaLOHHbIE NesITeIbHOCTH
JAOKYMCHTAIITMOHHOT'O TCEXHOJIOTHH, - CHOCOGHOCTBIO K




o0ecrieueHus - OCYILECTBIISATh KOMMYHHKAITUHU B
YIPaBJICHHUS; aBTOMAaTHU3AIUIO YCTHOW U MUCbMEHHOMN
- KJ1accu(UKaIHIo 00paboTKH JOKYMEHTOB; | (hopMax Ha PyCCKOM U
JIOKYMEHTOB M HX - YHUGUIUPOBATH MHOCTPAHHOM SI3bIKAX
BUJIB; CHCTEMBI ISl peIIeHus 3a1a4

- TpeOOBaHUs K JOKYMEHTAINH; MEXJIMYHOCTHOTO U
COCTaBJICHUIO U - COCTaBJIATh U 0hOPMIIAT| MEKKYIBTYPHOTO
0(OpMIICHHUIO JIeJIOBBIE MHUChMa B3alMO/ICHCTBHUS;
JIOKYMEHTOB; - BCTYIaTh B - HaBBIKaMU aHAJIHM3a

- npaBuia opOpMIICHUST | KOMMYHUKALUU JJIs uHpopMaLnU 0
JIeTI0OBOTO MMHChMa. pereHus (G YHKITMOHUPOBAHHUH

- BUJIBI TTHCEM, MEXJIMYHOCTHOTO U CUCTEMbI BHYTPEHHETO
MEXyHapOIHbIE MEXKYJIBTYPHOTO JOKYMEHTO000pOoTa B
UChMa. B3alMO/ICICTBHUS; OpraHu3aluiy;

- TpeOOBaHUs K TEKCTY | - COCTaBJISATh, - HaBBIKaMU PEIICHUS
MUChMa; YUUTBHIBaTh, XPAaHUTb, CTaHJIapPTHBIX 3a/1a4
OCHOBHBIE TPHUHLIUAIIBI 3alMIIATh U TiepeiaBaTh | MpoQecCuoHaIbHOM
OpraHu3aIu CITy’)KEOHYIO NesITeIbHOCTH Ha
JIEJIONPOU3BOJICTBA U JOKYMEHTAIHIO; OCHOBE
JOKYMEHTO000pOTa B - BECTU MH(POPMALIMOHHOM U
opraHax JIETOTIPOU3BOJICTBO U oubnuorpaduueckoit
roCyJapCTBEHHOM JTOKYMEHTOOOOPOT B KYJIBTYPBI C

BJIACTU U OpraHax OpraHu3au MIPUMEHEHHEM
MECTHOTO - pemarth CTaHJapTHhIE | HH(POPMAITMOHHO-
CaMOYIPaBIICHUS; 3a/1a4uu KOMMYHHKAIIMOHHBIX

- IPUHLHIIBI npogeccuoHaTbHON TEXHOJIOTHH U C Y4ETOM
(GyHKIIMOHUPOBAHUS NesITeIbHOCTH Ha OCHOBE | OCHOBHBIX TpeOOBaHUI
CHCTEMBI BHYTPEHHET0 | MH(GOPMALMOHHOM U nH(POPMAIIMOHHOMN
JIOKYMEHTOO0O0pOTa oubnuorpaduueckoi 0€30MacHOCTH.
OpraHu3aIu KYJBTYPBHI C

- TpeOOBaHUs K MIPUMEHEHHEM

(bopMHpOBaHUIO MH(POPMAIIMOHHO-

MH(GOPMaLIMOHHOTO KOMMYHHKAI[HOHHBIX

o0ecrieyeHus TEXHOJIOTUH U C Y4eTOM

Y4aCTHUKOB OCHOBHBIX TpeOOBaHMIA

OpraHU3aIMOHHBIX MH(pOPMAIIMOHHOMN

MIPOEKTOB. 0€30MacHOCTH.

4.MecTO TMCUMIJIMHBI (MOIYJIsl) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

JucuummuHa oTHocuTcss K 0a3oBoit uwactu ydeOHoro mmanHa OIIOIL. JIucuumamHa
B3aMMOCBs3aHa C  JAPYTUMU  JUCHUIUIMHAMHU, TakuUMHU  Kak:  «MHUKPOIKOHOMUKAY,
«Maxkpo3KOHOMHKAY, «CTaTucTuka, «MapkeTuHr, «IKOHOMUKA OpraHu3aluu
(mpennpustus)y», «CTpaxoBaHuE» H JIp.

W3ydyeHne NUCIUIUIMHBI MO3BOJIUT OOYYAIOIIUMCS PEaTH30BBIBATH OOIICKYIbTYPHBIE U

obmenpodeccnoHaIbHBIC KOMIIETCHIIMH B IPO(ECCHOHATLHOMN ACSTEIBHOCTH.

B pamkax ocBoeHHs mporpamMmbl OakaiaBpuaTa BBITYCKHUKH TOTOBATCS K PEIICHUIO
3ama4  TpOodECCHOHATBHOW  JIEATENBHOCTH  CIEAYIOMUX  THUIIOB: AHATUTUYECKUH,
OpPraHU3aIMOHHO-YIIPABIECHYECKUH, PACUETHO-3KOHOMUYECKHU .

5.00beM TUCHUIIIAHBI




Buowt yueonoit pabomut Dopmul 00yuenusn
Ounasn Ouno- | Ouno-3aounas c
300YHAaA npumenenuem
J0T
Oouas TpyaoemkocThb: | 3/108 3/108 3/108
3a4E€THBIC CAUHUIIBI/Yachl
KonTakTHas padora:
3aHATHA  JIEKIIMOHHOI'O 16 8 2
THIIA
3aHATHST CEMUHAPCKOTO 32 8 8
THIIA
[TIpoMexxyTouHas 0,1 0,1 0,1
arrecranusa: 3ader /
3a4eT C  OLEHKoH /
9K3aMeH /
CamocrosiTesqibHasi padora 59,9 91,9 97,9
(CPC)

6.Conep:xanne TMCHUIIMHBI (MOYJI51), CTPYKTYPHPOBAaHHOE 10 TeMaM / pa3jiesaMm ¢
yKa3aHHeM OTBEJEHHOI0 HA HHMX KOJIHYeCTBA aKaJAeMHMYECKHX 4acOB U BHAOB Y4eOHBIX
3aHATHH

6.1 PacnpenesieHue 4yacoB 1o pasaejam/TeMaM U BUaaM padoThbl

6.1.1.0unas ¢popma o0yueHust

Buabl yueOHoi#i padboThl (B 4acax)
Paznen/Tema KonTakTHas padora
3aHATHs 3aHATHS CEMHUHAPCKOro TUMA Camocros
JIEKIIMOHHOTO TeJIbHas
THTIA pabota
Jlexy HUnvie Ilpaxmuue Cemu | Jlabopamo | Huvie
uu yuebnvie cKue Hapwl pHble pab. | 3auamu
3AHAMUA 3AHAMUA A
Beenenue B aucimiumHy. | 2 4
[Ipenmer, copepikanve u 7
3a7a41 Kypca
OcHOBHBIC HOHATHST | 2 4 7
JIOKYMEHTAI[MOHHOTO
00€eCTICUeHNS YITPABJICHHS
[IpaBoBoe perynupoBanue | 2 4 7
JIETIOTIPOU3BOICTBA
OOrme HOPMBI | TpaBwia | 2 4 7
oopmeHust
YIIPaBJICHYECKHX
JIOKYMEHTOB
OCOOEHHOCTH MOITOTOBKA | 2 4 8
OpraHu3aIlMOHHO-
pactopsiINTENbHBIX
JIOKYMEHTOB OpraHHU3aliu.
Cucrema CIPaBOYHO-
UH(POPMALTMOHHON U
AHATUTUYECKOU




JIOKYMEHTAIHH.

Cucrema opraHu3aloOHHO-
IIPABOBOM JOKYMEHTALN

Opranuzanyst
JIOKyMEHTOO00O0pOTA.
CucreMaruzanys
JIOKYMEHTOB " 150,
XpaHCHHE

CoBpemeHHOe
IHCEMO

JACJI0BOC

7,9

IIpomexyTouHas
arrecTauus

0,1

Hroro

16 |

32

59,9

6.1.2. Ouno-3a04Has popma o0yueHUsI

1/

Paznen/tema

Buabl yueOHoi#i padboThl (B 4acax)

KonTakTHas padorta

3anartus
JIEKIIUOHHOTO
THIA

3aHATHuA CECMHUHApPCKOIo TUIia

Jlexyu
u

Unvle
yuebHvle
3auHAMuUs

Ilpaxmuue
cKue
3auAmus

Cemu
Hapol

Jlabopamo
pHble pabd.

Hnvie
3aHAMU
5

Camocros
TCJIbHAA
paborta

BBenenne B IUCHMIUIMHY.
[Ipenmer, copepkanve u
3aJ1a4M Kypca

12

OcHOBHBIE TTOHSATHS
JOKYMEHTAIIHOHHOTO
00€CTICUeHNS YITPABJICHHS

12

IIpaBoBOE perynupoBaHue
JIETIONPOM3BOJICTBA

12

OO1re HOpMBI U TIpaBHJIA
odopmteHHst
YIPaBICHYECKUX
JIOKyMEHTOB

12

OCOOEHHOCTH TIOJTOTOBKU
OpraHU3aIMOHHO-
pactopsINTENHHBIX
JOKYMEHTOB OpraHH3alu.
Cucrema CIIPaBOYHO-
UH(POPMAITMOHHOM u
AHATUTUYECKON
JTOKYMEHTAaIIWH.

11

Cucrema opraHu3alMOHHO-
MIPABOBOM JJOKYMEHTAILIUN

11

Opranuzanmst
JIOKYMEHTOO00O0pOTA.
Cucremaruzauus
JIOKYMEHTOB " ux
XpaHEHUEe

11

CoBpemeHHOE JIENIOBOE

10,9




IHCBMO | | | | | |

IIpome:kyTouHast
arrecTanms

Hroro 8 | | | 8 | \ | 91,9

6.1.3. Ouno-3a04Has popma o0yuenusi ¢ npumenennem 10T

1/

Buabl yueOHoii padoThl (B yacax)

Paznen/Trema KonrakTHas pa6ora

3aHATHA CECMHUHApPCKOIo TUiia

CamocTos
TeJIbHAas
pabora

3anaTus
JIEKIUOHHOTO
THIA

Jlexyu
u

Unvle
yuebHbie
3aHAMU

Ilpaxmuue
cKue
3aHAMUA

Cemu
Hapol

Jlabopamo
PpHble pab.

Hnvie
3aHAMU
A

BBenenve B IUCHUIUIMHY.
[Ipenmer, conepxanue u 8
3a/1a41 Kypca

OcCHOBHBIC TTOHSITHS
JIOKYMEHTAIIHOHHOTO
obecrieyeHus! ypaBieH s

10

[IpaBoBOe perynupoBaHue 10
JIETIONIPOU3BO/ICTBA

OO1re HOpMBI U TIpaBHJIA
odopmiteHHst 11
YIPaBICHYECKUX
JIOKyMEHTOB

OCOOEHHOCTH TIOJTOTOBKU
OpraHN3aIOHHO-
PaCTIOPSIUTENBHBIX
JOKYMEHTOB OpraHH3allHH. 18
Cucrema CIIPaBOYHO-
MHPOPMAIUOHHOM u| 1 2
AHATUTUYECKON
JIOKYMEHTAITHM.

Cucrema opraHu3alMOHHO- 4 14
MIPABOBOM JJOKYMEHTAIUN

Opranuzanust
JIOKYMEHTO00O0pOTA.
Cucremaruszauus 12
JIOKYMEHTOB "
XpaHEHUEe

CoBpeMeHHOe
IMCbMO

TIETIOBOE ) 14,9

[Tpomexyrounas
aTTecTalus

Hroro 2 | I | \ | 979

6.2 IlporpaMmma JUCUMILIMHBI, CTPYKTYPUPOBAHHASA M0 TeMaM / pa3jaejiam

6.2.1 Conep:kaHue JeKINOHHOI0 Kypca




HaumenoBanme TeMbl (pa3aesia)
JAMCIUTIJINHBI

ConepxaHue JEeKIIHOHHOTO 3aHITUSA

Beenenne B aucuumimHy. [Ipenmer,
CoJIepaHue U 3aJla4M Kypca

Llenn, 3a7auu u HIPUHIUIIBI
JEI0IPOU3BOICTBA. Hcropus
JeJIONIPOU3BOACTBa Kak Hayku. Ilpenmer wu
3amaun  Kypca. Jlormueckas — CTpyKTypa
IUCLUIUIMHBL, €€ MECTO B CUCTEME MOJrOTOBKH
CTIeLUAIINCTA, MEXITPEIMETHbIC CBSI3U.
CoBpeMeHHOE  JI€JIONPOMU3BOJACTBO:  IIEJH,
3ajaud ¥ TpuHUUNBL. OCHOBHBIC TOHATHS U
OINpENIeJIEHUs: JIOKYMEHT: €ro CBOICTBa H
¢byHKIUY, NEJIONPOU3BOICTBO,
JOKYMEHTOBEJIEHHE, JOKYMEHTOO0OpOT. Bubl
JTOKYMEHTOB U 1794 KJIaccupuKanus.
VHuUKanua M cTaHIapTU3alus JOKYMEHTOB,
uX Kiaccudukanusi.

OcCHOBHEBIE MIOHATHUS
JOKYMEHTAI[MOHHOTO  00ecreveHus
YIPaBJICHUS

I'ocynapcTBeHHas cucrema
AOKYMCHTAIIMOHHOT O O6€CH€‘-I€HI/I}I YIpaBJICHUA
('CAOY) — cBox mpaBuil, YCTaHABIWBAIOIINX
C€ANHbIC Tpe6OBaHI/I}I K JOKYMCHTHPOBAHUIO
YIpaBIE€HYECKON JEATEIbHOCTH M OpraHU3alul
paboThl C JOKYMEHTaMH Ha TMPEANPHITHIX
Pa3IMYHbBIX OPraHU3aIMOHHO — MIPABOBBIX (POpM

CocraB  ynpaBI€HUYECKUX JIOKYMEHTOB.
[Toustue CUCTEMBbI JOKYMEHTAI1H.
q)yHKI_II/IOHa.HBHBIG U OTpaC/ICBBIC CHCTCMBL
JOKYMEHTAI|H. Yuudukanus u
CTaHAapTUu3anus ynpaBJICHYCCKUX JOKYMCHTOB

IIpaBoBoe peryimpoBaHue
JIeTIONPOU3BOJICTBA

[IpaBoBast ~ 6a3a  JENONMPOM3BOACTBA  Kak
COBOKYITHOCTb 3aKOHOB, HOPMAaTUBHO-
MPaBOBBIX  aKTOB,  OPraHU3ALMOHHBIX U
METOANYECKUX JIOKYMEHTOB,
pErJaMeHTHPYIOMIUX TEXHOJIIOTHIO CO3JIaHus,
00paboOTKH, XpaHEHHS U  HCIOJIb30BAHMA
JOKYMEHTOB B TeKylled  JesTelbHOCTH
opranu3auuu. llocranosinenue IIpaBurenbcrBa
P® or 07.09.2011 r. N2 751 «O BHeceHUM
n3MeHeHnd B [IpaBuna nenonpousBoaCTBA B
benepanbHbIX opraHax UCTIOJTHUTENIbHOM
BJIACTH.

O06 »snexTpoHHOW moAmHcH :  (deaepaTbHBINA
3akoH 06.04.2011 N2 63-D3 (¢ U3MCHEHUAMHU U
JonojHeHussMu oT 12 mapra, 28 wurona 2014
rojya)

06 apxuBHOM Jnene B Poccuiickort denepanuu:
dbenepanbHbiii 3akoH oT 22.10.2004 N2 125-03
(pen. ot 04.10.2014).

06 UH(pOpMAIHH, MH(POPMAITMOHHBIX
TEXHOJIOTUSIX W O 3amure HHpopMauu:
dbenepanbubiii 3akoH 0T 27.07.2006 N2 149-03




(pen. ot 21.07.2014)
O mnepcoHanbHBIX JAHHBIX [DJIEKTPOHHBIN

pecypc]: denepanbHblit 3akoH ot 27.07.2006 N2
152-®3 (pen. or 21.07.2014) // CIIC
«KoncynprantlImtoc: 3akOHOIATETBCTBOY.

OO6mue HOPMBI u npaBuia
oopmienus YIIPaBIECHYECKUX
JIOKYMEHTOB

YHudumpoBaHHas cucremMa
nokymenTtaruu (Y CJI) kak COBOKYITHOCTb opM
JOKYMEHTOB, CO3/IaHHBIX 110 €IUHBIM MpaBUIaM
u  TpeOOBaHMAM, (QYHKIMOHUPYIOIIUX B
onpeneneHHoi chepe nmesarenpHoctu. ['OCT P
7.0.8-2013. TOCT P HCO 15489-1 — 2007.
I'OCT P 53898-2013. T'OCT P 6.30-2003
«YHUPHUIUPOBAHHBIE CHCTEMBI
JOKYMEHTauu». YHUGUIUPOBAHHAS CUCTEMa
OpraHU3aMOHHO-PACTOPSAUTEIBHOM
TOoKyMeHTaruu. TpeboBaHus K 0QGOPMIICHUIO
JIOKYMEHTOB». PeriameHTanus IesTelIbHOCTH
CIIy>kObI JIeJIONPOU3BOJICTBA HA BCEX YPOBHSX
ynpasnenus. Crangaptet  HMCO um ux
ncnoas3oBanue B cucreme JJOY PO.

Ocobennoctu
OpraHU3alMOHHO-
pacnopsaUTENbHbIX JIOKYMEHTOB
opramsanuu. Cucrema CnpaBO4YHO-
UH(POPMALIMOHHON M aHAJTUTHYECKOU
JOKYMEHTal1H.

IIOATOTOBKU

YCOPl — yHuduuupoBaHHas cucTeMa
OpraHU3aIOHHO — pacnopsAUTEIbHOM
JOKYMEHTAIUU: COCTaB, obacTu ee
MIPUMEHEHHS. Haznauenne u  BuIBI
OpraHU3aIMOHHO-PACTOPSAUTEIBHOM
noKymMeHTaruu. TpeboBanus Kk €€ opopMIICHUIO
cornmacio ['OCT.CocraBienue u odopmieHue
MPOEKTOB  PACMIOPSAUTENbHBIX  JOKYMEHTOB
(mocTaHOBNEHUH, peLeHu, MIPUKA30B,
pactopspKeHHM, YKa3aHu).

Bunpsl  cipaBoYHO-MHPOPMALMOHHON U
CIPaBOYHO-aHAIMTUYECKOW JIOKYMEHTAalUU H
TpeOoBaHuUs K MX 0(hOPMIICHHIO.

Cucrema opraHuM3allMOHHO-ITPABOBOM
AOKYMCHTalIUn

OpraHu3anuoHHbIC JTOKYMEHTHI,
HazHaueHue,  (opMyJspbl  —
[lpouenypa cocrtaBneHHs #  OQOPMIICHUS
OpPraHU3alMOHHBIX  JOKyMEeHTOB.  OO0nacTb
IPUMEHEHHS] OPTaHW3alMOHHBIX JIOKYMEHTOB.
Hcnonb3oBanne  yHU(QUIUPOBAHHBIX  (HopM.
OyHKIUU OpraHu3alMOHHO-TIPABOBOM
nokymeHTanuu. OCHOBHbIE BHIbI M TPEOOBAHHUS
K COCTaBJICHHIO u 0hOpMIICHHUIO
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB.

ux
o0pa3sIibl.

Opranuzanus  JTOKyMEHTOOOOpOTa.
Cucrematuzanus JOKYMEHTOB M HX
XpaHeHue

Opranmzanus  JOKYMEHTOOOOpOTa:  TpHEM,
00paboTKa, perucTpanus, KOHTPOJIb, XpaHEHHE
JTOKYMEHTOB, HOMEHKJaTypa nen. TpeOoBaHus
K 3arojoBkam gen. dopmupoBaHue Jed.
Cucremaru3anus JIOKYMEHTOB BHYTPH Jielia.
Odopmnenne aen. THIOBBIE CPOKH XpaHEHHS
JTOKYMEHTOB.

Ob6mas XapaKTepUCTHKA




OpPTraHU3aIMOHHBIX  TEXHUYECKHUX  CPEICTB.
ABTOMaTH3UPOBAaHHbBIE CHCTEMBI
nenorpousBoactBa.  O030p  COBpEeMEHHBIX
CpPEACTB  OPITEXHUKHM [ IepeJadyd MU
nepepabotkn  uHGOpmanuu. IlpaBuna u
HOPSII0K TUPAXUPOBAHUS JIOKYMEHTOB.
OnexTpoHHas mnoyta. Cucrema ONTHYECKOIO
pacrio3HaBaHMs ~ TeKcToB.  lcmonb3oBaHue
CIPaBOYHO-TIPABOBBIX CUCTEM

Homenknatypa ngen Kak MpPOCTEUINHIA
KJIacCU()UKALMOHHBIA  crpaBovHUK. OOmme
TpeOOBaHUsI K COCTaBJICHHIO W O(OPMIICHHIO
HOMEHKJaTypbl. OCHOBHBIE TpaBuiIa pPadOTHI
apXMBOB OpraHM3aluil B (peaepanbHbIX OpraHax
MCTIOJTHUTEIbHOM BJIACTH. OKkcrnepTusa
LEHHOCTH JOKyMeHTOB. OdopmieHue gei.
CocraBnenue omnmceid. Chnaua Jen B apXuB
OpraHu3aIyu

CoBpeMeHHOE JeI0BOE MTUCHMO

[IpaBuna odpopmiieHHs 1EI0BOTO MUCHMA.
Bunpt  mmceMm, MeXIyHapogHbIE —IHCHMA.
TpeboBanust K TEKCTY MHCbMa

6.2.2 Conep:xxaHue NPAKTHYECKUX 3aAHATHH

HaumenoBanme TeMbl (pa3aesia)
JMCIUTIJINHBI

Codep.m'anue RPAKMUYECKO20 3aAHAMUA

Beenenne B aucuumiuny. [lpenmer,
COJIepKaHUE U 3aJ1a4M Kypca

1.Ilenn, 3anaun u npudmunel JJOY. Uctopus
JIOY kak oTrpaciy 3HaHHUS.

2.IIpeamer u 3agaum Kypca.

3.Jloruueckast CTpyKTypa IUCLUMIUIUHBI, €€
MECTO B CHCTEME IOATOTOBKH CIIEIUAJINCTA,
MEXIPEIMETHBIE CBSI3U.

4. CoBpeMeHHOE JeJIONPOU3BOACTBO: 1IEIH,
3a/1a4d U IPUHIUIIBI.

5. OCHOBHBIE TOHSTUS W ONPEICICHUS:
JOKYMEHT: €ro CBOHCTBa U  (YHKIIHH,
JIETIOTIPOU3BO/ICTBO, JIOKYMEHTOBEJICHUE,
JIOKyMEHTOOOO0POT.

6.Bupl TOKyMEHTOB M MIX KJIacCU(UKAIIHSL.

OCHOBHEBIE HOHATUA
JIOKYMEHTAIMOHHOTO obecrieueHus
yIpaBIeHUS

1. l'ocynapcrBeHnHas cucrema
JOKYMEHTaIlMOHHOTO o0ecrnieueHus
ynpasinenus (I'CJAOY) — cBox mpasui,
YCTaHABIMBAIOIINX €IWHbIE TpeOoBaHUS K
JIOKYMEHTHUPOBAHUIO YIPaBICHUECKOM
NESTEIbHOCTH W OpTraHu3alud  paboThl ¢
JOKYMEHTAaMU Ha MPEINPUSATUAX Pa3IUYHbIX
OpraHU3aIMOHHO — IPABOBLIX (hOopM

2.CocTaB ynpaBlIeHYECKHX JOKYMEHTOB.
3.IloHsiTHE CUCTEMBI JOKYMEHTAIINY.

4. OyHKIMOHAIBHBIE M OTPACIEBBIE CHUCTEMBbI
JIOKYMEHTaI1H.




5. Yuudukanus Hu CTaHJapTU3aLUS
YIOPaBICHUYECKUX JTOKYMEHTOB

IIpaBoBoe
JEJIONPOU3BOJCTBA

peryaupoBaHue

1.IlpaBoBast 0aza JENOMPOM3BOJACTBA KakK
COBOKYITHOCTb 3aKOHOB, HOPMaTHUBHO-
MPAaBOBBIX  aKTOB, OPTaHU3AIMOHHBIX U
METOINYECKUX JIOKYMEHTOB,
pEraMEHTUPYIOMINX TEXHOJIOTHIO CO3IaHUS,
00pabOTKH, XpaHEHUsS W  HCIOJIb30BAHMSI
JOKYMEHTOB B  TEKYIIEH  JesATEIbHOCTH
OpraHu3aluu

2.IlocranoBnenue IlpaBurensctBa PP ot
07.09.2011 r. N2 751 «O BHeceHMM M3MEHEHUH
B [IpaBuna nemonpoun3BojacTBa B GeaepaibHbIX
OpraHax MCIHOJHUTEIBHOM BIacTh».

3. O6 »nexTpoHHOW mnoxmucu: (QeaepaabHbIA
3akoH 06.04.2011 N2 63-D3 (¢ U3MEHEHUSAMH U
JononHeHusiIMA oT 12 mapra, 28 urons 2014
rojia)

4. OO0 apxuBHOM jgene B Poccuiickoit
denepanuu: benepanbHBIA 3aKOH oT
22.10.2004 N2 125-®3 (pen. ot 04.10.2014).

5. O0 wundopmaru, HHGOPMAITMOHHBIX
TEXHOIIOTUSIX W O 3ammre HWH(pOpMaIum:
denepanbHbIi 3akoH oT 27.07.2006 N2 149-03
(pen. ot 21.07.2014)

6. O mepcoOHATBHBIX IaHHBIX (heaepaTbHbINA
3akoH ot 27.07.2006 N2 152-®3 (pea. or
21.07.2014)

7. HopMmaTtuBHo-11paBOBBIC aKTHI,
OpraHU3aI[IOHHbIE U METOINYECKUE
JOKYMEHTBI, periaMEHTUPYIOLINE TEXHOIOTHIO
CO3JaHU, 00paboTKH, XpaHEeHUs "
UCTIONIb30BAaHUsSI  JIOKYMEHTOB B TEKYIICH
JeSITeIbHOCTH OpraHu3aluu

Obmme HOPMBI
odopmIIeHUS
JTIOKYMEHTOB

u npaBuiia
YIIPABJICHYECKUX

1.YuudunmpoBanHas cucreMa JOKYMEHTAIUU
(YC]H) xak cOBOKYIHOCTb ()OpM JOKYMEHTOB,
CO3MaHHBIX TI0 €AWHBIM  TMpaBWIaM |
TpeOOBaHUSM, (G YHKIIMOHUP YIOIITHX B
ompezeNieHHOM chepe NesTeTbHOCTH.

2T'OCT P 7.0.8-2013. TOCT P UCO 15489-1
—2007. TOCT P 53898-2013. T'OCT P 6.30-
2003 «YHUPUITIPOBAHHBIC CHUCTEMBI
JOKyMEHTaIluu». YHUQUIUPOBAHHAS CHUCTEMA
OpraHU3aI[MOHHO-PACTIOPSAUTENHHOM
JNOKyMeHTaruu. TpeGoBaHus K 0O(GOPMIICHUIO
JIOKYMEHTOB.

3.PermaMenTanusi  EATENBHOCTH  CIYXKOBI
JIEIONPOU3BOJCTBA  HAa  BCEX  YPOBHSAX
yIpaBIeHUS

4.Crannaptel UCO u ux HCHOJb30BaHUE B




cucreme JIOY POD.

Ocobennoctu [IOATOTOBKU
OpraHU3aIMOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB opranuzanuu. Cucrema
CIPaBOYHO-UH(POPMALIMOHHOMN u
AQHAJTMTUYECKON TOKYMEHTAIIHH.

1. YCOPJl — yHubunupoBaHHas cHCTEMaA

OpraHU3aL[MIOHHO — pacnopsaAUTENbHOM
JOKYMEHTalUU: COCTaB, obsacTu ee
IIPUMEHEHHUS.

2. Ha3nauenwe W BHUABl OpPraHU3ALUOHHO-
pacnopsiANTENIbHON JJOKYMEHTAIUH.

3. TpebGoBanust k €€ OoQOPMIIECHHIO COTIIACHO
I'OCT.

4. CocraBinenue u O(OPMIICHHE TMPOCKTOB
pacnopsaUuTeNIbHBIX JIOKYMEHTOB
(oCcTaHOBIIEHUH, pElICHH, MPUKa30B,
pacnopsKEHUM, yKa3aHuil).

5. Bumgel cnpaBodHO-MH(MDOPMAITMOHHOW |
CIIPaBOYHO-aHATUTHYECKON TOKYMEHTAlUN

6. TpeboBanusi K O(QOPMIICHHIO CIPAaBOYHO-

UH(POPMALIMOHHOM U CIIPaBOYHO-
AHAJIUTUYECKON JOKYMEHTALHH .
Cucrema opraHu3zallMOHHO-IIPaBoBOH | 1.OpranusanvoHHbIE JOKYMEHTHI, ux
JIOKYMEHTAITUN Ha3HaueHue, QopMyisippl  —  OOpasIpbl.

[Iponienypa cocraBieHus u  O(OpMIICHUS
OpPraHU3allMOHHBIX  JTOKYMEHTOB.  OO0macTb
NPUMEHEHHS OPTaHU3aIMOHHBIX TOKYMEHTOB.
2.Mcnionb30Banue yHU(PUITUPOBAHHBIX (HOpM.

3.®yHKIIUHU OpraHU3alMOHHO-IIPABOBOU
JOKYMEHTal1H.

4.0cHOBHBIE  BHABI M TpeOOBaHHS K
COCTaBJICHHIO " 0hOpMIICHHUIO

OpTraHHu3allMOHHO-TIPABOBLIX JOKYMCHTOB.

Opranuzanus JIOKyMEHTO000poTa.
Cucrematuzanys JOKYMEHTOB MU WX
XpaHeHue

1.Opranuzamusi JTOKyMEHTOOOOpOTa: TIPHUEM,
00paboTKa, perucTpanus, KOHTPOIb, XpaHEHUE
JOKYMEHTOB, HOMECHKJIATypa Jell.
2.TpeGoBaHUs K 3aroJIOBKaM JIedl.
3.dopmupoBaHue Tedl. CucreMatu3anus
JOKYMEHTOB BHYTpH nena. OdopmiieHue aer.
TurmoBsie CPOKU XpaHEHHS TOKYMEHTOB.

4.006mas XapaKTepUCTHKA
OPraHM3alMOHHBIX  TEXHHYECKHX  CPEICTB.
ABTOMaTU3UPOBAaHHBIC CHCTEMBI

nenonpousBoacTBa.  O030p  COBpEMEHHBIX
CpPEACTB OPITEXHMKHM M Tepelaud |
nepepadoTKu HHPOPMAIIUH.

5. Hcnonp3oBaHue CIpaBOYHO-IIPABOBBIX
CUCTEM

6.Homenknarypa nen kak HpocTeHIIMMA
KJIacCU(PUKAIMOHHBIN  cripaBOYHUK. OO1mme
TpeOOBaHUS K COCTAaBICHUIO U O(OPMIICHUIO
HOMEHKJIATYpPHI.

7.0dopmienue hi (Sl CocrasieHue
onucer. Cnaua nen

CoBpeMeHHOE JeI0BOE MTUCHMO

l.IlpaBuna  odopmieHuss  JETOBOTO
nHCbMa.




2.Buasl nuceM, MeX1yHapOAHbIE TUCbMA.
3.TpeboBaHus K TEKCTy MUChMa

6.2.3 Conep:kaHue caMOCTOSITEIbHOH PadOThHI

HaumenoBanue TeMbl (pa3aesia)
JAMCIUTJINHBI

Copep:xxaHue caMOCTOSAITEIbHOM PadoThI

Brenenne B aucuumiuHy. [Ipenmer,
CoJIepKaHUE U 3aJla4M Kypca

Llenn, 3a7auu u HIPUHIUIIBI
JEI0IPOU3BOICTBA. Hcropus
JeJIONIPOU3BOACTBA Kak Hayku. Ilpenmer wu
3amaun  Kypca. Jlormueckas — CTpyKTypa
IUCLUIUIMHBL, €€ MECTO B CUCTEME MOJrOTOBKH
CTICLIUAIINCTA, MEXITPEIMETHBIC CBSI3U.
CoBpeMeHHOE  JI€JIONPOMU3BOJACTBO:  IIEJH,
3ajaud M NpuHUUNBL. OCHOBHBIE TOHATHS U
OINpENIeJIEHUs:: JIOKYMEHT: €ro CBOICTBa H
¢byHKIUN, NEJIONPOU3BOCTBO,
JOKYMEHTOBEJIEHHE, JOKYMEHTOO0OpOT. Bubl
JTOKYMEHTOB U 1794 KJIaccupuKanus.
VHuUKanua M cTaHIapTU3alus JOKYMEHTOB,
uX Kiaccudukanusi.

OcCHOBHEBIE MIOHATHUS
JOKYMEHTAI[MOHHOTO  00ecreveHus
YIIPaBJICHUS

I'ocynapcTBeHHas cucrema
AOKYMCHTAIIMOHHOT O O6€CH€‘-I€HI/I}I YIIpaBJICHUA
(I'CAOY) — cBox mpaBuil, YCTaHABIWBAIOIINX
CANHbIC Tpe6OBaHI/I}I K JOKYMCHTHPOBAHUIO
YIpaBIE€HYECKON EATEIbHOCTH M OpraHU3alul
paboThl C JOKYMEHTaMH Ha TMPEANPHITHIX
Pa3IMYHbBIX OPraHU3aIMOHHO — MIPABOBBIX (POpM

CocraB  ynpaBIEHUYECKUX JIOKYMEHTOB.
[Toustue CUCTEMBbI JOKYMEHTAI1H.
q)yHKI_II/IOHa.HBHBIG U OTpaCJICBBIC CHCTCMBL
JOKYMEHTAI|H. VYuudukanus u
CTaHAapTUu3anus ynpaBJICHYCCKUX JOKYMCHTOB

IIpaBoBoe peryiMpoBaHue
JIeTIONPOU3BOJICTBA

[IpaBoBass  0a3a  JmETONMPOM3BOJACTBA  Kak
COBOKYITHOCTb 3aKOHOB, HOPMAaTHUBHO-
MpPaBOBBIX  AKTOB,  OpPraHU3allMOHHBIX U
METOJIUYECKUX JIOKYMEHTOB,
pPErIaMEHTUPYIOIINX TEXHOJIOTUIO CO3IaHUs,
00paboOTKH, XpaHEHHs U  HCIOJb30BaHMA
JTOKYMEHTOB B TEKylled  JeATEIbHOCTH
opranu3auuu. llocranosinenue IIpaBurenbcrBa
P® or 07.09.2011 r. N2 751 «O BHeceHUM
n3MeHeHnd B [lpaBuna nenonpousBoacTBa B
benepanbHBIX opraHax WCTIOTHUTEIBHOU
BJIACTHY.

OO0 »snekTpoHHOW moAmHcH :  (deaepaTbHBINA
3akoH 06.04.2011 N2 63-D3 (¢ u3MCHEHUAMHU U
JonojHeHussMu oT 12 mapra, 28 wurona 2014
rojya)

06 apxuBHOM Jnene B Poccuiickort denepanuu:
¢benepanbHbiii 3akoH oT 22.10.2004 N2 125-03
(pen. ot 04.10.2014).




06 UH(pOpMAIHH, MH(POPMAITMOHHBIX
TEXHOJOTHAX W O 3amuTe WHpOpMaImu:
dbenepanbHbiii 3akoH OT 27.07.2006 N2 149-03
(pen. ot 21.07.2014)
O nepcoHaNbHBIX
pecype]: denepanbublii 3akoH ot 27.07.2006 N2
152-®3 (pen. or 21.07.2014) // CIIC
«Koncynprantlimroc: 3aKk0HOIATETBCTBOY.

TaHHBIX  [DJIEKTPOHHBIN

OO0mme  HOpMBI W TpaBWIA
ohopmiIeHHS YIPaBICHYECKUX
JIOKYMEHTOB

YHuduuupoBanHas cucrema
nokymeHTaruu (Y CJI) kak COBOKYITHOCTH (hopM
JOKYMEHTOB, CO3/IaHHBIX 110 €UHBIM MPaBUIIAM
U TpeOoBaHUSAM, (PYHKIIMOHUPYIOIIUX B
onpexneneHHoi cdepe nestensHoctu. ['OCT P
7.0.8-2013. TOCT P HCO 15489-1 — 2007.
I'OCT P 53898-2013. T'OCT P 6.30-2003
«YHUPUIHPOBAHHBIC CHCTEMBI
JOKYMEHTAIuu». YHUPUIIMPOBAHHAS CUCTEMa
OpTraHU3aIMOHHO-PACTIOPSIUTEIBHOM
nokymMeHTanuu. TpeOoBaHus K OQOPMIICHHIO
JOKYMEHTOB». PeriiameHTanus IesTelbHOCTH
CITy>KOBI JIeJIONPOM3BOJICTBA HA BCEX YPOBHSIX
ynpasieausi. CTaHaapThbl NCco U HX
ncnoas3oBanue B cucreme JJOY PO.

OcoOenHoctu
OpraHU3aIMOHHO-
pacnopsaUTeNbHbIX JOKYMEHTOB
opranuzaiuu. Cucrema CIpaBOYHO-
WH()OPMAITMOHHON U aHATUTHYECKOU
JOKYMEHTALUH.

IOATOTOBKU

YCOP/J] — yuudumupoBanHas cuctema
OpraHU3aIIOHHO — pacropsauTeIbHON
JOKYMEHTaIUU: COCTaB, obnactu ee
PUMEHEHHUS. Haznauenne u  BHIBI
OpraHU3alOHHO-PACTIOPSAUTEIHHOM
IOKyMeHTanuu. TpeboBaHus K €€ 0pOpMICHHIO
cornmacHo ['OCT.CocraBnenue u odopmiieHHE
MIPOEKTOB  PACIOPSAIUTENbHBIX  JOKYMEHTOB
(mocTaHOBNIEHUH, peuIeHHi, MIPUKa30B,
pacnopsKeHUH, yKa3aHu ).

Bunpl  cripaBouHO-MH(DOPMAITMOHHON U
CIPAaBOYHO-aHAIMTUYECKONW JIOKYMEHTAllUd H
TpeboBaHUs K NX 0(OPMIICHHUIO.

Cucrema opraHn3aniOHHO-ITPaBOBOM
JOKYMEHTalluU

nux
o0Opas3Iibl.

Opranu3zanuoHHbIE JTOKYMEHTBI,
Ha3HavyeHue,  GOpMYJIsIpel  —

[Iponienypa coctaBieHus U opOpMIICHUS
OpraHM3allOHHBIX  JOKyMeHToB.  OOGmactb
MPUMEHECHHSI OpPTaHU3aIMOHHBIX JOKYMEHTOB.
Hcnonws3oBanne yHUUIMPOBAHHBIX  (hopMm.
OyHKIUH OpraHU3allMOHHO-IIPABOBOM
nokyMeHTauu. OCHOBHBIE BU/BI U TPEOOBAHUS
K COCTAaBJICHUIO u 0(OpPMIICHHUIO
OpraHHU3alIOHHO-TIPABOBBIX JTOKYMEHTOB.

Opranuzanus  JTOKyMEHTOOOOpOTa.
Cucremaru3amusi JOKYMEHTOB M HX
XpaHeHue

Opranuzanus  JOKYMEHTOOOOpOTa:  MpHEM,
00paboTKa, perucTpaius, KOHTPOJIb, XpaHCHHUE
JOKYMEHTOB, HOMEHKJIaTypa aen. TpeGoBaHus
K 3arojoBkam gen. @DopmupoBaHmWe Jedl.
CucremaTusanus JOKYMEHTOB BHYTPH JI€la.




Odopmnenne aen. TUIOBBIE CPOKH XpaHEHHS

JTOKYMEHTOB.

Obmas XapaKTepUCTHKA
OpraHU3alMOHHBIX  TEXHUYECKHX  CPEICTB.
ABTOMaTH3UPOBaHHBIC CHCTEMBI

nenonpousBoacTBa.  O030p  COBPEMEHHBIX
CpPEACTB  OPITEXHHMKM s  TepeJadyd |
nepepabotkn  uHbopmanuu. IlpaBuma wu
TTOPSITTOK TUPKUPOBAHUS JIOKYMEHTOB.
OnekTpoHHad moyrta. CucremMa ONTHYECKOIO
pacrio3HaBaHMs ~ TEeKCTOB.  lcmonb3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

HomeHkmarypa pen kak DIpOCTEHINUHN
KJIaCCU(PUKAIIMOHHBIN  cripaBOYHUK.  OO6mme
TpeOOBaHUSI K COCTAaBICHUIO M O(OPMIICHUIO
HOMEHKIAaTypbl. OCHOBHBIE TIpaBuia padbOTHI
apXWBOB OpraHu3anuil B penepanbHbIX OpraHax
HCTIOJTHUTEIILHOMN BJIACTH. OKkcrnepTuza
LEHHOCTH JOKyMeHTOB. OdopmieHue aed.
CocraBnenue onuceid. Chmaua Jen B apXuB

OpraHu3alyu
CoBpeMeHHOE JeI0BOE MUCHMO [TpaBuiia opopmiieHHs OEI0BOTO MHCHhMA.
8. Bunel  nuceM, MeXOyHapoOHbBIE — IUCbMA.

TpeOGoBaHMs K TEKCTY TUChMaA

7 @OoHI OLEHOYHBIX CpPeICTB [Jd MPOBeJAeHHS INPOMEKYTOYHOM aTTecTalHuu
00y4aroIUXCH M0 JUCUMUILTIMHE (MOTYJII0)

[IpenycMOTpeHbl cleAyromue BUIbI KOHTPOJISI KadyecTBa OCBOEHHUS KOHKPETHOM
JCITUTITAHBL:
- TEKYIIHI KOHTPOJIb YCIIEBaEMOCTH
- MPOMEKYTOYHASI aTTECTAIUS O0yUYAIOITUXCS M0 TUCITUTUIMHE

@DOH/1 OLIEHOYHBIX CPEACTB AJIs MPOBEACHUS MPOMEKYTOUHON aTTecTanuu o0yJaronmxcs
no gucnmmuinae odopmien B [MPUJIOKEHUU x PABOYEU TIPOTPAMME
JUCHUITJINHBI

Texymuii KOHTPOJb yCIIEBAEMOCTH OOECIEUYMBACT OIICHHMBAHUE XOJa OCBOCHUS
JTUCIUILIMHBI B TTpoliecce 00yueHusl.

7.1 IlacnopT ¢GoHIA OLEHOYHBIX CPEACTB JJIA MPOBEACHUNA TeKYIlel aTTecTaluu 1o
AMCUMILINHE (MOTYJIIO)

Ne Kountpoanpyemsie pa3aenbl HanMeHoBaHMe OLIEHOYHOI0 CPeICTBA
n/n (TeMbl)

Beenenue B muctumuimHy. | Onpoc  mpoOeMHO-aHATUTHYECKOE 3aJlaHue.
1. | Ilpeamet, conepskaHWe | 3aJayu | 3cce

Kypca

OcHOBHBIE nousaTus | Ompoc, MpoOIEeMHO-aHAIUTHYECKOE 3ajaHue,
2. | IOKYMEHTAIIMOHHOTO OO0ECIeUeHUs | TECTUPOBAHHE

yIpaBiIeHUs




ITpaBoBoE perynupoBanue | Onpoc, mpoOIeMHO-aHATUTUYECKOE 33/1aHNE
3. | menonpousBOACTBA
O6mme HOpMBI M mpaBwia | Onpoc MpoOIeMHO-aHAIUTHYECKOE 3a/1aHue,

4. | obopmneHus YIPaBJICHUECKUX | MUCbMEHHBIN OMpocC

JIOKYMEHTOB

OcobenHoctr noaroroku | Ompoc, TECTUPOBAHUE, MPaKTUYECKOE
5. | opraHu3aioHHO- 3a/iaHue, MpoOJIEeMHO- AaHATTUTUYECKHE 3a/IaHuUs

paclopsSAMTENbHBIX  JOKYMEHTOB
opranuzanuu. Cucrema CripaBo4HO-

nH(pOpPMaITMOHHOMN "

AHAJIMTUYECKON JOKYMEHTALMH.

Cucrema opraHu3anoHHo- | Onpoc npakTUYecKoe 3aJaHue, MpPoOJIEMHO-
6. | mpaBOBO TOKYMEHTaLlUU AHAJIMTUYECKUE 3aJaHUSI

Opranmsanus J0KyMeHTooOopoTa. | Ompoc TpakTUYECKOe 3aJlaHue, MHUCbMEHHBIN
7. Cucremaru3zanusi TOKYMEHTOB U HX | OIIPOC

XpaHeHue
CoBpeMeHHOE JeJI0BOe TUChMO Onpoc mpakTHYecKoe 3agaHue, MPOOIEMHO-
8. aHAIUTUYECKUE 3aJaHns

7.2 TunoBble KOHTPOJIbHbIE 3aJaHWSI WM MHbIE MAaTepHaJibl, HEOOXO0AMMbIE JIsl
OLICHKM 3HAHWH, YMEHUIl, HABHIKOB M (MJIH) ONBITA AeSITeJLHOCTH B Mpolecce TEeKYIIero
KOHTPOJIA

Tunosbie BOpocCkI

1.Ienn, 3anaun u npunimnel J1OY. Uctopusa JJOY kak Hayku.
2.Ilpenmer u 3a1auu Kypca.
3.Jloruyeckasi CTpYKTypa OUCLUIUIMHBI, €€ MECTO B CHCTEME IMOATOTOBKHU CIEIUANINCTA,
MEXIPEIMETHBIE CBSI3U.
4. CoBpeMeHHOE AeNONPON3BOACTBO: LEIH, 3aJa4l U TPUHIIUIIBI.
5. OCHOBHBIC TIOHSATUS U ONpEACNCHUs: JTOKYMEHT: €ero CcBOWCTBAa W (yHKIUH,
JIEJIONPOU3BOJICTBO, JOKYMEHTOBEIEHNE, TOKYMEHTOO00POT.

TunoBbie NP00JIeMHO-AHAJTUTHYECKHE 3aTaAHUS

1. [Ipo0JieMHO-aHAJINTHYECKOE 3a/IaHHe:
1. Ha3oBuTe Bce BUIBI TOKYMEHTOB U YKQXHTE, 10 KAKUM IPU3HAKAM OHH KJIACCH(PHUIIUPYIOTCS.
2. Halinute onpeneneHue TOKyMEHTa B TOCYIapCTBEHHOM CTaHIapTe.
3. CocraBbte Tabnuiy «lloHATHE TOKyMEHTa B HAYYHBIX JUCIUTUTMHAX)
4.0Onpenenurte BUI JOKYMEHTA: OPUITHATBHBIC, TUYHBIC U JJHIHOTO MTPOUCX 0K ACHHS

2. IIpobseMHO-aHAIUTHYECKOE 3a/laHHe:
1.CocraBbTe IprKa3 (pactnopsuKeHHe) O IpUeMe Bac Ha padoTy,
2.CocTtaBbTe NpuKa3 (pacnopspKeHUE) 0 MEPEBOJIE Bac Ha IPYTyIo paboTy
3. CocraBbTe [Ipukas (pacnopspkeHHE) O MPEIOCTaBICHUH BaM OTITyCKa

3. IIpobJieMHO-aHAJIMTHYECKOE 3aJaHHe:

1.CocraBbTe TpaduK OTIMYCKOB OpPraHU3AlMUA COCTOAIICH W3 15 COTpyTHUKOB: 2 U3 KOTOPBIX
3aMECTUTENIN PYKOBOAMUTENS, OJMH- TJIaBHBINM Oyxranrep, 2 — Oyxraiarep M KaccHp, OJUH —
CHELHATNCT OTJeNa KaJpoB, 5 — pabOYMX-CMEHIIMUKOB, 2-pa0OTHUKM Ha § 4YacoBoil paboumii
JIeHb, OJJHa — YOOpIIHUILIa, 2 — MEHEXKEPOB.



2. CocraBbTe TmpuKa3 (pacropsDKeHUE) O TMPEKPAIeHUH JIEHCTBUS TPYAOBOTO JIOTOBOpa
(KOHTpaKTa) C BaMHU.

3.CocraBbTe npurKa3 (pacropsi’KeHHe) O HallpaBJIEHUH Bac B KOMaHAUPOBKY

4.BpIMUIIUTE KOMAaHIUPOBOYHOE YIOCTOBEPEHUE PAOOTHHUKY

4. IIpo0jieMHO-aHATUTHYECKOE 3a/laHHe:

1. Pasbeiitech Ha rpynmbl 1o 4 4YemoBeka W cocTaBbTe [IpaBWiia BHYTPEHHETO TPYIOBOTO
pacnopsinka; IlonoxkeHue o 3ammTe MEPCOHANBHBIX AaHHBIX; [lomokeHue o0 oruare Tpyaa;
[TonokeHne o CTPYKTYpHBIX Mojapasaenenusx; [lomoxxenue 06 arrectanuu

2. BeiGepuTe 01HY U3 KOHKPETHBIX JOJDKHOCTEH U COCTABbTE IOJKHOCTHYIO HHCTPYKIIUIO

3. CocTaBbTe MPUKA3 O OOIIPEHUH PaOOTHHKA.

5. IIpo0/ieMHO-aHATMTHYECKOE 3aJaHue:

Pas0GeiiTeck Ha rpymniibl 1o 4 YesloBeKa U COCTaBbTE
1. TTonoxeHue o0 MpeMUpPOBAHUY;

2. UHCTpYKLIMIO IO KaAPOBOMY JIETIOPOU3BOJICTBY;
3. [Tonoxxenue 06 OlEHKE MEepCcoHaa;

4. TTonoxxenne 00 OOydYeHNH;

5 .IlonmoxeHue o0 ajantaiuu

6. IIpodsieMHO-aHATMTHYECKOE 3aJaHHUeE:

1. CocraBbTe rpaduk JOKYMEHTOOOOPOTa B KOHKPETHOM OpraHU3alul
2. Pa30etiTech Ha TpyNIbI 1O 4 YEJIOBEKa U COCTABbTE

- [Tonoxenue o pabote ¢ KapOBLIM PE3EPBOM;

- [Tonoxxenue o mpeMupoBaHUU

7. IIpo06s1eMHO-aHAJIUTHYECKOE 3a]aHHe:

1.IlpencraBbre CTPyKTYpy YcTaBa opraHu3anuu
CocraBbrTe:

2. IlocTaHOBJIEHUE IO KOHKPETHOMY COOBITHIO.
3. Penienue no KOHKPETHOM 3a7a4ye yIpaBICHUS.

8. IIpo0iieMHO-aHATMTHYECKOE 3aJaHUe:

. CocTaBbTe npurKa3 Mo KaJpoBOMY COCTaBY.

. CocTaBbTe yKa3aHUE 10 PEUICHUIO0 KOHKPETHOTO BOTIPOCa.

. CocTaBbTe pacnopsKeHHUs I0 KOHKPETHOMY COTPYAHUKY

. OdbopmuTe TPOTOKOI 3aceqaHUsI COOpAHUS KOJUICKTUBA OPTaHU3AIIHH.

AW N~

9. IIpobJieMHO-aHATUTHYECKOE 3a/laHHe:

—

. CocTaBbTe aKT 0 HapYLIEHUH TPYAOBOIO JOIOBOpPa KOHKPETHOTO COTPYAHHKA.
. Onummure ctpyktypy [lonoxenus kak JOKyMeHTa
3. OnuuuTe npaBuiia COCTaBICHUSI MHCTPYKIIHI

[\

10. IIpobsieMHO-aHAIMTHYECKOE 3aJaHUE:



1. Ucnionw3ys TumoByto hopmy «oOmiuii O1aHK» 3all0THUTE €€.

2. Ucnionb3ys TUIIOBYIO (hOopMy «OJIaHK MHUCHMay 3allOJTHHUTE e

3. Mcmonb3ys TUTIOBYIO (hOpMY «OJTaHK KOHKPETHOTO BUA JOKYMEHTa) 3aIlOJIHUTE
ee.

Tembl uccie0BaTeIbCKUX, HH(POPMALIMOHHBIX, TBOPYECKUX NPOEKTOB

IMoaroroBka Mcciie0BaTeIbCKUX MPOEKTOB 10 TEMaM:
1. Hcnonp30BaHWe KOMIBIOTEPHBIX TEXHOJIOTHH TP CO3AaHMM W OQOpMIICHUHU
JIOKYMEHTOB.
2. DIEeKTPOHHBIN JOKYMEHT ¥ Mpo0OJieMa ero MpaBoBOrO CTaTyca.
3. OcobeHHOCTH COTTIacOBAaHUS 3JIEKTPOHHOTO JOKYMEHTA.

NHpopManMOHHBIA NPOEKT

[MonroroBbre HHPOPMATMOHHBINA TPOEKT (IPE3EHTAIINIO) TI0 TEME:
1. UadopmanimoHHO-CIIpaBOYHbIE JOKYMEHTBI — CIIPABKH, aKThl, JOKJIAaIHbIE U OOBICHUTEIbHbIE
3aIMCKH, IOBEPEHHOCTH, CITy>KEOHbIE MUChbMa, TeNEC(POHOTPAMMBI, TeJIETPaMMBbI, (HaKCOTpaMMBI
2. [Ipunanue 1OpUINYECKON CHUITBI JOKYMEHTY B AJIEKTPOHHOU (hopMme.
3 . [Ipumenenue 6a3 1aHHBIX, [IIA0JIOHOB, TEKCTOBBIX PEIAKTOPOB.

TBopueckoe 3agaHue (C JIeMEHTAMHU 3CCe)

Hanummre scce o teme:
l. Me:XBe1OMCTBEHHbBIE, BEJOMCTBEHHBIE apXUBbI. ApXUBBI OpraHU3aIuil,
NPEaNPUATHH, yupexkaeHuid. ['ocy1apcTBEHHbIE apXUBbI
2. DNEKTPOHHBIN JOKYMEHTOOOOPOT: TOJIOKHUTEIIbHBIC U OTPULIATECITLHBIC YEPTHI

TunoBsble 3aJaHus K HHTEPAKTUBHBIM 3aHATHAM

CpasnumenvHulii ananus 6 popme oucnyma

1.DMeKTpOHHBIN JOKYMEHTOOOOPOT: TIOJIOKHUTEIIBHBIC U OTPUIIATEIbLHBIC YEPTHI

2. MecTo AUCUUIUIMHBI B COBETCKOM M COBPEMEHHOM CUCTEMAX MOJATOTOBKH CHEIUATIACTA -
yIpaBJeHIIa.

AHaJINTHYECKHE 3aJaHUA

1. Ucnomszys T'OCT 7.32 — 2001 IlpaBuna odopmiIeHHs TEKCTOBBIX JOKYMEHTOB,
chopMynupyiTe OCHOBHBIE TPeOOBAaHUS K O)OPMIICHUIO TEKCTOBBIX JOKYMEHTOB

2 Hcnomezys T'OCT P 6.30-2003 VYHudumupoBaHHbIE CHCTEMBI JOKYMEHTAIIUH.
YHuduuupoBaHHas CUCTeMa OPTaHU3AIMOHHO-PACTIOPSANTEIBHON JOKyMeHTauu. TpeboBanus
K OQOPMIICHHIO JIOKYMEHTOB, CGHOpMYIHpyHTe TpaBuiaa OGOPMIICHHS OpTraHU3aIMOHHO-
pactopsANTENEHON TOKYMEHTAIIUN

3. Ucnonb3ys KOHKPETHBIA IOKYMEHT, IEPEYMCIUTE PEKBU3UTHI.

4. CocTaBbTe CXEMY PAaCTOPKEHHS TPYIOBOTO JOTOBOPA MO MHUITUATHBE pAaOOTHHUKA.

5. Hauepture cxeMy JOKYMEHTOOOOPOTa B OpTaHU3AIIUN

6. CocTaBbTe MHCTPYKIIMIO 10 COCTABJICHUIO HOMEHKIIATYpPHI JEJl.

7. 3anumure npaBwia pabOTBl € JOKYMEHTaMH COJAEPKAIUMHU  KOH(DUICHIHATBHYIO
uHpopMaIuio.

Tunosble TEeCTHI



1.Kakoe cyxneHue omm004HO:

«HOI[J'II/IHHI/IK AOKYMCHTA BCCrja...»
A) opopmiisieTcs Ha OaHKe, b) nmeeTt moanmch MOJTHOMOYHOTO JIUIIA,

B) umeer perucrpannonHbie moMeTKH, ') Bceraa umeeT (repOoBYIO WITH TTPOCTYIO) TIEYaTh.

2.ITpoCThIM O COJIEPKAHUIO HA3bIBAECTCS JOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaYUTEIHHOTO BpeMEHH Ha ero 00padoTKy,

B) He TpeOyeT moAroToBKM Ha HETO

oTBeTa, B) COIEpKUT B TEKCTE TOIBKO

OJIMH BOTMPOC,

I') obopmiien Ha popmate Oymaru AS.

3. Jlybnukar nokymeHTa
A) UMeeT paBHYIO C OAJUHHBIM JOKYMEHTOM IOPUIUYECKYIO CUITY,
b) He umeeT IopuANYECKYIO CHUILY KaK IOAJMHHBIA JOKYMEHT,
B) BoCipon3BOAUT OCHOBHYIO 4acTh IVIABHBIX PEKBU3UTOB MOAJIMHHOIO JOKYMEHTA,
I') nonHOCTHIO BOCTTPOU3BOAUT MOIMHHBIA TOKYMEHT.

4.CpouHBIM (10 UCTIOTHEHUIO) Ha3bIBACTCS JOKYMEHT. ..

A) 1715 KOTOPOTO YCTaHABIMBAETCS CPOK UCIIOTHEHUS,

b) xoTopsiit TpeOyeT A 0TBETa JOMOIHUTEILHOTO UCCIeI0BaHuS,
B) xoTopbIii HaNpaBIsSeTCs B BHIMIECTOSIIYIO OPTaHU3AIIHIO.

5.JlokymMmeHT0000pOT — 3TO

A) ABWIKCHUC JOKYMCHTOB Ha NMPCANPUATHHA C MOMCHTA IMOJTYYCHUA UJIN CO3AaHUA 10
3aBEPILLICHUS UIU OTIPABKU,

B) NEpCUCHL NOJDKHOCTHBIX JIMI, OCYHICCTBIIAIOINX C JAHHBIM JOKYMCHTOM OIICpallvu.
B) nepeuens onepaiiuii, KOTOpbI€ BHIIOIHAIOTCA C JOKYMEHTOM B OpraHU3aliy.

6.1ToaroToBNEHHOE 7151 CIaYU B APXUB JI€JI0 UMEET:

A) pacnosioxeHue JOKYMEHTOB B XPOHOJIOTHYECKOH MOCIIe10BaTEIbHOCTH,
b) nepenner B nanke «/leno» ¢ moMoILbIO

ckopocumBarens, B) CooTBeTcTByIOmUM 00pazom

0 OPMIICHHYIO OOJIOKKY JIeTIa.

7.KoHBepTHI OCIIE BCKPBITUS YHUUTOXKAIOTCS

A) Bcerna,

b) TosbKO, €cnii MHChMO B JaHHOM KOHBEpPTE 0pOopMIICHO Ha
Osranke, B) kpome mucem u »kanod rpakaaH, u Jap. 0COOBIX
CITy4aes,

') HEKOT1a HE YHUYTOXKAIOTCSI.

8.Homenkiatypa fen He peycMaTpruBaeT:
A) nepeyeHb KOHKPETHBIX HAUMEHOBAaHUN 1€,
b) cpokoB xpanenus zaedn,

B) unnekc (mopsaKoBbIil HOMeEp) Aena,

I') cpok npexncraBneHus aena B apXus.



9.CampIM pacrpocTpaHeHHBIM (popmatom Oymaru, MCHOJB3YeMbIM B JEIONPOM3BOJICTBE
opranu3zanuu Poccuiickoii henepanuu, siBusercs popmar
A)B3 b) A4 B) AS I') B6

10.ITpu odopmieHnn opraHu3aImOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB HE pa3permiaeTcs

noBopaynBath Ha 90 rpaaycoB ucT Gpopmara
A) A3 b) A4 B) AS

Tunosble BONPOCHI K KOHTPOJIbHBIM padoTam

. Buibl TOKyMEHTOB M UX KJIACCH(PHUKAIHS

. CocraB ynpaBJIeHUECKUX TOKYMEHTOB.

. IlonsiTHE CUCTEMBI TOKYMEHTALIUH.

. OYHKIMOHAIBHBIE U OTPACIEBBIE CUCTEMBI JOKYMEHTALIUH.

. YHH]UKaIMA U CTaHAapTU3ALMS YIIPABICHUYECKUX JOKYMEHTOB

(U, I SN P IN \S I

Peasmm3anus nporpammsbl ¢ npumeHenuem 1OT:

Tunosble MpodJeMHbIE 321a49H:

3agaua 1.

[ToaroroBeTe mpuka3z 00 WTOTax peBH3WU (PUHAHCOBOrO ydera. B KoHcTatmpyromiei
YaCTH YKaXXUTE, YTO PEeBU3HMEH OOHapyKeHbI (DaKThl TpyOOTro HapylieHUs: (PMHAHCOBOTO ydeTa:
HET y4yeTa M OTYETHOCTH MO KOMaHIMPOBKAaM, OTCYTCTBYET KYypHaJl ydeTa JOBEpEHHOCTEH.
Henocratoniyie pekBU3UTHI YKOXKUTE CAMOCTOSITENIBHO.

TunoBbie CUTYAIlUOHHBIC 3a/1aYH:

3amaua 1.

B ¢upmy nmoctynuno aBa KOHBEpTa, aJpeCOBAHHBIX I'€HEPAIbHOMY IUPEKTOPY, OAMH
KOHBEPT C PEKJIAMHOM aKIUeH, TBE MMOCHIIKH U3 (UITHAIOB.

O6paboTaiiTe MO3TaTHO BXOSILYIO KOPPECTIOHICHIIHUIO.

3agaua 2.

1) B ¢punman nocTynuio mMCbMO-3a1poc OT PyKOBOACTBA XOJIJIUHTA.
CoznaiiTe OTBET Ha BXOAAIIEE MHUCbMO-3aIIPOC, UCIOIb3Ysl CIPABOUHYIO MHPOPMAIHIO.

2) B sHBape Oymymiero roga COCTOMTCS KOH(MEPEHIHs, MOCBAICHHAS WHHOBAIMSIM B
sKoHOMHKe. HeoOxomamMo co3math W pa3ociaTh MUCHMO-TIPUTIIANICHHE Ha MPEICTOSIIYIO
KOH(EPEHIIHIO.



TunoBble TECTHI

1. [Ipu xakom pacnosiokeHnn pekBu3nuThl "HaumenoBanue opranuzanuu’, "Bua

JTOKyMeHTa" U Jpyrue HeoOX0IMMble PEKBU3HUTHI Ha OJIaHKE pa3MELIalOTCsl B BEPXHEM JIEBOM

yriy:

Bri6epute oqun oTBET:
A) iposionbHOE
b) yrmosoe

B) nentpupoBannoe

2. ]It KakuX TOKYMEHTOB 00sI3aTEICH PEKBU3HUT «AIpecary:
Bri6epuTe 01H WM HECKOJIBKO OTBETOB:

A) nucbma

b) mpukassr

B) nomxHOCTHBIE HHCTPYKLIUU

3. Kaxkas nara siBiseTcst JaTol MpUKa3oB, MUCEM, CITPABOK:
BriGepure oauH OTBET:

A) Jlara yTBepxKaCHUS

b) Jlata 3aukcupoBaHHOTO B JOKYMEHTE COOBITHS

B) lata cornacoBanus

I') Jlara moamucanust

4. Bribepure snemenTsl pekBusuTa «l pud yrBepKaeHUs»:
BriGepute oauH M HECKOIBKO OTBETOB:

A) Tloamuce
b) JomxHOCTH JInIIa, YTBEPHKIAIOIIETO TOKYMEHT
B) [leuats opranuzanuu

J1) Busbl cornacoBanust

S. [Tpukazamu 1o IMYHOMY COCTaBY OPOPMIISIOTCS:
A) I'apanTuiinpie 00s3aTENHCTBA OpraHU3AINT

b) JomxHOCTH JInIa, YTBEP)KIAIOIIETO TOKYMEHT
B) Ilpuém, nepeBos 1 yBOJIbBHEHNE COTPYJHUKOB OpraHU3alMH

I') AkTel mpuéma 1 miepeaun 00bEKTOB



6. OcHoBHBbIE (yHKINH, KOTOpBIe oOecrieunBaet JJOV:
A) TUTaHUpPOBaHKE

b) opranu3zaiioHHO-pacopsIANTENIbHAS e TENTbHOCTh

B) yuér u otu€rHOCTH, PrtHAHCHPOBAHME

7. Homenknarypa nen npencrapiseT coO0m:
A) Crincok 3aroj0BKOB (HaMMEHOBaHMI) J1€J1, 3aBOAUMBIX Ha IPEAIPUITHN C YKa3aHUEM

UX CPOKOB XpaHEHUs
b) NapanTuitHbie MUChMa OpraHU3alUN
B) I'pu¢ yrBepxaeHus pyKoBOIUTENS OpraHU3aluu

I') Cpoku xpaHeHus TOKyMEHTOB

8. birank noKymeHTa — 3T0:

A) HecTaHJapTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIPOU3BOAUTCS TOCTOSTHHAS
uH(pOpMaIKs JOKYMEHTA U €CTh MECTO JIJIs IEPEeMEHHON UH (popManuu

b) cranpapTHbIil 1uCcT Oymaru, Ha KOTOPOM BOCIPOM3BOJIUTCS TOCTOSIHHAS MHPOpMALUs
JIOKYMEHTa ¥ €CTh MECTO Il IEPEMEHHOM UH opManun

B) npyroe

9. bnanku umerot nons (cornmacao 'OCT p 7.0.97-2016):

A) neBoe — 20 MM; npaBoe U HUXKHee — He MeHee 10 mm; BepxHee — He MeHee 20 MM;

b) neBoe — 10 Mmm; mpaBoe u HIKHEE — HE MeHee 20 MM; BepxHee — He MeHee 10 mMm;

B) neBoe — 20 mm; nipaBoe He MeHee 10, HuxxHee — He MmeHee 20 MM; BepXHee — HE MEHee
20 MM,

10. PexBHU3UT — 00s13aTENBHBII DIIEMEHT:
A) npucymuii onpeaenaeHHOMY BUAY JOKYMEHTA;
b) npucymiuii TonbKO OpraHU3alMOHHON JOKYMEHTALINH;

B) npucymmii ToapK0 TUCEMaM;

11.  ®opmynsp-obpaszer — 3TO:
A) COBOKYITHOCTb HE PEKBU3HUTOB, a MOAMHUCEN

b) coBOKYIMHOCTb pacmoaoKEeHHBIX B ONpeIeICHHON OCIe10BaTENbHOCTH PEKBU3UTOB,
MPUCYIIUX BCEM BUAaM JOKYMEHTOB;

B) HomeHKkIaTypa Aen opranu3aniu

12. K pacniopsautensHbIM JOKYMEHTaM, H3/1aBaMbIM B YCIIOBHSIX EAMHOIMYIHOTO
HpI/IHHTI/I}I peH_IeHI/I}I, OTHOCATCA:
A) nenoBbie MUChMa

b) npukassl

B) noxnannbie 3anucku



13. TpeGoBanwsl, MPEABABIAEMbIC K TOKYMEHTOOOOPOTY:
A). IpIMOTOYHOCTH JABMKEHUS JOKYMEHTOB (JOKYMEHT KpaTyalIliuM MyTeM MONaaaeT K
HCIIOJTHUTEITI0, BO3BpATHBIE IEPEMELICHHS IOKYMEHTOB UCKITIOYEHBI);

b) pacripeneneHue TOKyMEHTOB MEXY PYKOBOJUTEISIMHA U CIIESIIHATMCTAME COTJIACHO UX
(GYHKIIMOHATBLHBIM 00s3aHHOCTSIM;

B) HEoOxouMoe niepeMenieHiue TOKYMEHTOB (1yOJIMpOBaHUE, JIUITHUE HHCTAHIIUN 1
JIEHCTBUSI HCKITIOUEHBI) U IMHOO0pa3ue MapiipyTa ABUKEHUS JOKYMEHTOB M TEXHUUECKHUX
onepauuii ¢ HUMU, OJHOKPATHOCTh Ka)XJI0M Oomnepanuu;

I') Bce BhIICTIEpEYHCIICHHBIC

14. Jns kakoro Buga JOKyMeHTa pekBU3UT «HanmMeHoBaHue BUa TOKYMEHTa» HE
YKa3bIBaeTCS:

A) BBIIIUCKA U3 TIPOTOKOJIA;

b) nenosas 3amucka;

B) nmucemo;

I') oTuér.

15. I'ne xpansTcs nena 1o UCTEYEHUH CPOKa TEKYIEro XpaHEHUs:
A) B apxuse;

b) y pyxoBoauTess opraHu3anuy;

B) y cexpeTaps pyKOBOAUTEIS OpraHU3aluy;

I') noauiexxar aHHYJIMPOBAHUIO.

7.3. MeToan4yeckne MaTepuaJibl, onpeaesiiomye npoueaypbl OeHuBaHUs 3HAHUIA,
YMEHHUIi, HABBIKOB H (MJIH) ONBITA AeSATeIbHOCTH

Bce 3amanus, ucnosib3yeMble 7Sl TEKYIIEro KOHTPOJs (OPMHPOBAHUS KOMIIETCHIIUN
YCIIOBHO MO>KHO Pa3/€IUTh HA JBE TPYIIIBL:
* 33/1aHUs, KOTOPHIE B CHJIy CBOMX OCOOCHHOCTEW MOTYT OBITh PEaln30BaHbI TOJIHKO B

nporecce OOYYCHHsT Ha 3aHATUSAX (HApUMeEp, TUCKYCCHS, KPYIJIBIA CTOJ, TUCITYT, MUHH-
KoH(pepeHus),

* 3a/IaHUs, KOTOPBIE IOIOJHSIOT TEOPETHUYECKHE BOMPOCHI (IMIPAKTHYECKHE 3aaHus,
poOJEMHO-aHAIUTUYECKHE 3aaHus, TECT).

BreimonHenue Bcex 3alaHuil  SBISETCS HEOOXOMUMBIM JJisi (POPMUPOBAHUS M KOHTPOJIS
3HAHWW, YMEHHMI W HaBbIKOM. [lo3TOMy, B cilydae HEBBINIOJHEHHUS 3aJaHUN B MPOILECCE
oOydeHus, UX HEOOXOIMMO «OTpaboTaTh» 10 3adera (dPKk3aMeHa). Buja 3amaHuii, KOTOpBIE
HEOOXOUMO BBITIOJHUTH AJISl TUKBUAAIMH «3a0JKEHHOCTHY ONPEIeNsIeTCs B HHAUBUIYaIbHOM
NOPSIZIKE, C YIETOM MPUYUH HEBBITIOJIHEHHUS.

1.TpeGoBaHue K TeOPeTHYECKOMY YCTHOMY OTBETY

Onenka 3HaHui npenanosaraet nuddepeHMpOBaHHBINA MOAXO0A K CTYACHTY, Y4eT ero
WHAUBUAYAIbHBIX CIIOCOOHOCTEH, CTENEeHb YCBOCHHUS U CUCTEMATHU3allMl OCHOBHBIX MOHATUN U
Kareropuii  mo aucuuiuimHe. Kpome TOro, OIICHMBAeTCS HE TOJNBKO TIyOWHA 3HAHUUN
MOCTaBJICHHBIX BOIIPOCOB, HO M YMEHHE HCIOJIb30BaTh B OTBETE€ NPAKTHUUECKUNH MaTepHall.
OnenuBaeTcs KyJabTypa peyH, BllaJieHHe HaBbIKaMU OpPaTOPCKOT0 UCKYCCTBaA.

Kpumepuu oyenusanus: nocieqoBaTelbHOCTb, OTHOTA, JOTUYHOCTH U3JI0KEHUS, aHAIU3
pPa3IUYHBIX TOYEK 3pEHHus, CaMOCTOsTelIbHOe 0000I1IeHne MaTepuaia, HCIOoIb30BaHUE
po(hecCHOHANFHBIX TEPMUHOB, KYJIBTypa pe4H, HAaBBIKU OPaTOPCKOTO MCKyccTBa. M3moskeHue
MaTtepuaia 6e3 paKTHIecKuX OMMOOK.



OneHka «omauunO» CTaBUTCS B cllydae, KOIJla MaTephall U3J1araetcsi HCYEepIbIBAIOIIe,
MOCJIEIOBATEIbHO, TPAMOTHO M JIOTUYECKH CTPOMHO, MPU 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHbBIE TOHSTHS, HO M aHATU3UPYIOTCS TOYKHU 3PEHMsSI Pa3IMUHBIX aBTOpoB. OOyydaromuics
HE 3aTPYAHSIETCS C OTBETOM, COOJIIOIaeT KYJIbTYpy PEUH.

OneHka «xopouioy CTaBUTCS, €ClIi 00yJaroluiicss TBEpAO 3HAET MaTepuaj, 'PaMOTHO U
MO CYIIECTBY M3JIaraeT ero, 3HAeT MPAKTUYECKYyIo 0a3y, HO MPHU OTBETE HA BOIPOC JIOMYCKaeT
HECYIIECTBEHHbIE MOTPELTHOCTH.

OneHka «yoognemeopumenbHo» CTABUTCS, €CIH OOYYAIOIIUIICS ~ OCBOMJ TOJBKO
OCHOBHOIl MaTepuall, HO HEe 3HaeT OTAEIbHBIX JeTajel, JOMyCcKaeT HEeTOYHOCTH, HEAOCTATOYHO
MpaBWIbHBIE (OPMYIUPOBKH, HapyIIaeT MOCIEAOBATEILHOCTh B H3JIOKEHUH  MaTepHaa,
3aTpyIOHSETCSl C OTBETaMM, IIOKA3bIBAaeT OTCYTCTBUE JOJDKHOM CBSI3M MEXKIY aHAJINU30M,
apryMeHTaluen U BbIBOJAMHU.

OneHka «HeyOoosremeopumenvHoy CTaBUTCS, €CIM OOy4aroluiicss He OTBeYaeT Ha
MOCTaBJICHHBIE BOIIPOCHI.

2. TBopueckue 3a1aHus

Occe — 910 HEOoNbIIasgs MO 00bEMY MHChMEHHas paboTa, coueTaromias CBOOOIHBIC,
CYOBEKTHBHBIE PACCY)KICHHUS IO OINPEJCNICHHOW TeMe C 3JeMEHTaMH Hay4YHOro aHaiu3a. TeKCT
JIOJDKEH OBITh JIETKO YUTaeM, HO HE0OXOJMMO M30eraTh HAPOYUTO Pa3TOBOPHOTO CTHIIS, CIICHTA,
mabaoHHbIX (pa3. OO6beM 3cce cocTaBisieT MpUMEpHO 2 — 2,5 crp. 12 mpudrom ¢ 0OJUHAPHBIM
UHTEpBAJIOM (0€3 yueTa TUTYJILHOTO JIMCTA).

Kpumepuu oyenusanus - olleHKa y4YUTBHIBaeT COONIOJICHHE >KaHPOBOH crieruduku scce,
HAJIMYUE JIOTUYECKOW CTPYKTYPBl TIOCTPOCHHS TEKCTa, HAJIM4YHE aBTOPCKOW TO3HIIUH, €€
HAYYHOCTh M CBSI3b C COBPEMEHHBIM MOHMMaHHWEM BOIPOCA, aeKBaTHOCTh apryMEHTOB, CTHIIb
usnoxkeHus, odopmiienue padorel. CremyeT TOMHUTH, 4YTO MPsSMOE 3auMCTBOBaHHE (0e3
oopmitenns 1uTaT) TekcTa u3 MIHTEepHEeTa MiTH AJIEKTPOHHONW OMOIMOTEKH HEOMYCTHMO.

OneHka «omauyHO» CTaBUTCS B CIlydae, KOTJA OIPENENSIeTCS: HaMdue JIOTUYECKOH
CTPYKTYpPBI TIOCTPOEHHUS TEKcTa (BCTYIUICHHE C IOCTAaHOBKOW MpoOJeMbl; OCHOBHAs 4acTb,
pa3feneHHass 0 OCHOBHBIM HJESIM; 3aKJIFOUYCHHE C BBIBOJIAMH, MOJYYCHHBIMH B DPE3YJbTaTe
paccyXIeHHs); HaJMUue YeTKO OMpPEeNICHHON JIMYHOW TMO3UIUHU MO TeME 3CCe; aJeKBATHOCTD
apryMEHTOB TP 00OCHOBAaHUH JIMYHOM MO3UIIMU, CTUIIh N3JIOKCHHUS.

OneHka «xopouwio» CTaBUTCS, KOTJ@ B IIEJIOM OIPENENAETCs: HAIW4YHe JIOTHYECKON
CTPYKTYpPBI TOCTPOEHUSI TeKcTa (BCTYIUICHHE C IMOCTaHOBKOW MpPOOJIEMBI, OCHOBHAs 4YacTb,
pa3zfeneHHas 10 OCHOBHBIM HJESIM; 3aKJIIOUYCHHE C BBIBOJAMH, MOJYYCHHBIMH B DPE3YJbTaTe
paccyXIeHHs1); HO HE MPOCIICKHBACTCS HAIMYHE YETKO OINPENEICHHOW JIMYHON MO3WIHU IO
TEMe 3CCe; HE IOCTATOYHO apryMEHTOB NPU 0OOCHOBAHUH JTMYHON TO3ULIUU

OmneHKa «y0osremeopumenbHo» CTaBHTCS, KOTA B IEJIOM ONpEACIsIeTCs: Haludue
JIOTHYECKOW CTPYKTYPBI MOCTPOSHHSI TEKCTa (BCTYIICHHE C MOCTAHOBKOW MPOOJIEMBI; OCHOBHAS
4acTh, pa3zclicHHas MO OCHOBHBIM HIEsM; 3aKiroueHue). Ho He MpocieXuBaroTCs YEeTKHE
BBIBOJIbI, HAPYIIAETCS CTUIIb U3JI0KECHUS

O1eHKa «Hey0081em8opumeibHo» CTaBUTCS, €CIIM HE BHIMIOJIHEHBI HUKAKUE TPEOOBAHUS

3. TpeOoBaHMe K PpelIeHHI0 CHUTYallMOHHOW, mNpoOJeMHON 3amxadyud (Keiic-

U3MEpPHUTEJIN)

CTyneHT JO0KEeH yMEeTh BBIIEIUTh OCHOBHBIE MOJIOXKEHHS M3 TEKCTa 3aJauyd, KOTOphIE
TpeOyIOT aHamM3a W CIYXaT YCIOBHSIMH pelieHus. VcXoas U3 IMOCTaBIEHHOTO BOIPOCa B
3aJja4e, MOMbITAaThCSI MAKCUMAJIbHO TOYHO OTIPEAETUTh MPoOIeMy M COOTBETCTBEHHO PEUIUTH €€.

3ajaun JOJDKHBI PelIaThesl CTYIEHTaMHM MUChbMEHHO. [Ipu pemiennn 3a1au TakKe BaKHO
MpaBUIBLHO Cc(OpPMYyIHMpPOBaTH M 3amucaTh BOIPOCH, HauyWHas C Oojiee OOMMX MW, KOHYAs
YaCTHBIMHU.

Kpumepuu oyenusanus — o1jeHKa y4UTHIBA€T METO/IbI U CPEACTBA, UCIOJIb30BAaHHBIE MPU
pEIICHUN CUTYaIlMOHHOMN, MPOOIEMHON 3a/1auH.



OneHka «omauyHO» CTaBUTCS B cCiydae, Korja OOYYalOUIUICS BBIMOJHWI 33aJaHue
(pemmi 3a1a4y), UCTONB3Ys B IMOJIHOM 00BEME TEOPETHUECKUE 3HAHUS U TPAKTUYECKHE HABBIKH,
MOJIyYEHHBIE B Mpoliecce 00yueHusl.

OrneHka «xopouto» CTaBUTCS, €CIIM 00YUYaIOIIUICS B IIEJIOM BBIIOJHII BCE TPEOOBAHUS,
HO HE COBCEM YETKO OIpeAessieTcsl onopa Ha TEOPETHUYECKHE IOJIOKEHUS, W3JI0)KEHHbBIE B
HAY4YHOI TUTEepaType Mo JaHHOMY BOIIPOCY.

OneHka «yodognemsopumenbHo» CTaBUTCS, €CIIU 00yUaIOIUICS TOKa3al MOJOKUTEIbHbIE
pe3yabTaThI B IPOIECCE PELICHUS 3a0a4H.

OneHka «HeyoognemsopumenbHo» CTaBUTCS, €CIIM OOy4alOUIMiiCs HE BBINOJHUI BCE
TpeOoBaHUSI.

Ilpu peanuzayuu npoepammul ¢ npumeneruem /[OT:

CTyneHT J0KeH YMETh BbIICIUTh OCHOBHBIE MOJIOKEHHSI U3 TEKCTa 3aa4i, KOTOphIE
TpeOyIOT aHallu3a U CIIyKaT yCIOBUSAMU petieHus. Mcxo/id u3 MocTaBlIeHHOT0 BOIIpOca B 3aaue,
HOTBITaTHCSl MAKCHUMAJIBHO TOYHO ONPEAEIUTh IPo0IeMy U COOTBETCTBEHHO PEIINTH €e.

3aa4u TOJKHBI PelIaThCcs CTYASHTaMU cbMeHHo. [Ipu pemennn 3aqad Takke BaXKHO
NPaBUIBHO CPOPMYITUPOBATH U 3aMUCATh BOPOCHI, HAUMHas ¢ 6osiee O0IIUX U, KOHYas
YaCTHBIMHU.

Kputepun onieHnBaHUs — OIIEHKA YYUTHIBAET METOJIbI U CPEICTBA, UCIIOIB30BAHHbIC MTPH
pelIeHUN CUTYaIIMOHHON, TPOOIEMHOM 3aauH.

O1eHKa «BBITIOJIHEHOY» CTABUTCS B CIIydae, €CIIM 00yJaroIUiics MoKa3al MOJ0XKUTEIbHbIE
pe3yNbTaThl B IpoLIecce PELIeHNs 3a7au, a UMEHHO, KOT/1a 00Yy4aloInics B LIEJIOM BBITTOTHUIT
3agaHue (pemmni 3a/1a4y), UCTIONIb3Ys B IIOJIHOM 00beME TEOPETUUECKUE 3HAHUS U IPAKTUYECKHE
HaBBIKY, MOJTY4YEHHbIE B MpoIiecce 00ydeHus.

O1eHKa «HE BBIIOJIHEHO» CTAaBUTCS, €CIIU 00YJaIOIIUICS HE BBIITOJHII BCe TPEOOBAHUS

4. UHTepaKkTUBHBbIE 32JaHUS

MexaHu3M NPOBEICHUS AUCIYT-UTPHI (POIEBOM (JIETTO0BOM) UTPHI).

HeoOxomuMo pa3OWTbcs Ha HECKOJIBKO KOMAaHJ, KOTOpBIE JOJDKHBI TMOOYEpPeHO
BBICKa3aTh CBOE€ MHEHHE M0 KaXJIOMYy M3 3aJaHHBIX BOINpPOCOB. MHEHHE BBICKa3bIBAIOIIEHCS
KOMaHAbl 3aCUUTHIBACTCS, €CITU TMPOTUBOIMOJOXKHAS KOMaHIa HE OINPOBEPTHET  €ro
KoHTpaprymeHTamu. Komanza, ybe MHEHHE 3aCUUTAaHO KaK BEPHOE (HE MOIYyUUII0 yOeIUTeNbHbIX
KOHTPApTYMEHTOB OT MPOTHUBOMOJOXKHBIX KOMaHi), moixydaer oauH Oamr. Komanna,
ONPOBEPTHYBIIAS MHEHHE MPOTHUBOIOJIOKHOW KOMAaHIbl CBOMMH KOHTpPAapryMEHTaMH, TaKke
nosrydaeT oauH 6asr. [ToGexnaeT koMan1a, MOTyYUBIIas MAKCUMAIILHOE KOJTMYECTBO OAJIIOB.

Ponesas urpa xak mpaBuio umeer ¢Gadyny (CHUTyaluro, Ka3zyc), pacupenemstoTcsl poJiu,
MOJTOTOBKA OCYIIECTBIISETCS 3a 2-3 HEJeNH JI0 IPOBEICHUS UTPHIL.

Kpumepuu oyenuseanus — OUEHUBAIOTCA [JEHCTBUS BCEX YYAaCTHUKOB TPYIIIHI.
[Tonnmanue mpoOsieMbl, BBICKA3bIBAaHUS U JICWCTBUS TOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM
nensiM. COOTBETCTBHE PEAIbHOM JCHCTBUTEIBLHOCTH PEIICHUM, BHIPAOOTAaHHBIX B XOJI€ HIPHI.
Brnagenne tepMuHONIOTHEH, NEMOHCTpAIUs BIAJACHUS YYEOHBIM MATEPUAIIOM IO TEME HUIPHI,
BJQJICHHE METOJlaMU apryMeHTalluHd, yMeHHe paboTaTh B Trpynne (yMEeHHe  CIyILIaTh,
KOHCTPYKTUBHO BeCTH Oeceny, yOexknarh, ympaBisTh BPEeMEHEM, OCCKOH(IUKTHO OOLIATHCS),
JTIOCTHDKCHHE WTPOBBIX IIeJiel, (COOTBETCTBHE POJIM — IMPHU POJIEBOWM HUrpe). SICHOCTh M CTHIIB
U3JTI0KEHUSI.

OneHka «omauyHO0» CTAaBUTCS B Cllydae, BBIMOJIHEHUS BCEX KPUTEPHUEB.

OrneHka «xopouto» CTaBUTCS, €CITU 00yJaIOIIUeCs B I[EI0M JEMOHCTPUPYIOT TOHUMAaHUE
po0JIeMbl, BHICKAa3bIBAHUS U IEHCTBUS MOJHOCTHIO COOTBETCTBYIOT 3a/laHHBIM LIeJsiM. Perienus,
BBIpA0OTaHHBIE B XOJ€ WIPHI, MOJHOCTHIO COOTBETCTBYIOT peajbHOW JeicTBUTENbHOCTH. HoO
HEKOTOpbIe OOBACHEHUS HE COBCEM apr'yMEHTHUPOBAHbI, HAPYIIEHBI HOPMbI OOIICHHUSI, HAPYLICHBI
BPEMEHHBIE PAMKH, HAPYIIICH CTUIIh H3JIOKCHHSI.

Onenka «ydoeremseopumenvpHoy  CTaBUTCS, €clId  oOydaromuecs B IIEJIOM
JEMOHCTPHUPYIOT TIOHUMAaHUE MPOOJIEeMBI, BBICKA3bIBAHMS M JICUCTBUS B IIEJIOM COOTBETCTBYIOT



3afjaHHbIM 1essaM. OZHaKo, peleH s, BBIpaOOTaHHBIE B XO/€ UIPbI, HE COBCEM COOTBETCTBYIOT
peanbHON  JIEHCTBUTENBHOCTH. HekoTopble O0OBSCHEHHS HE COBCEM apryMEHTHPOBAaHBHI,
HapyIICHbl BPEMEHHBIC PAMKH, HAPYILIEH CTHIIb U3JI0KECHUS.

OueHka «HeyOdosnemeopumenbHoy CTaBUTCA, €ClIM OOydaroliuecs  HE MOHUMAIOT
po0JeMy, X BBICKA3bIBAHUS HE COOTBETCTBYIOT 3a/laHHBIM LIETISIM.

5. KommuiekcHoe npo0/1eMHO-aHAJIUTHYECKOE 3aJaHne

3agaHne HOCUT MPOOIEMHO-aHATTUTHUECKUI XapaKkTep W BBINOJHACTCS B TpH dTama. Ha
MEPBOM U3 HUX HEOOXOAMMO 03HAKOMUTBHCA CO CIIEHUaIbHON JIUTEPaTypOu.

Lenecoobpa3Ho Takke NOBTOPUTH Yy4YeOHBbIE MaTepHalbl JEKIUH M CEMUHAPCKUX
3aHATUN MO TEMaM, B paMKax KOTOPBIX MpeAJiaraeTcs BhIIOJHEHHE TaHHOTO 3a/1aHus.

Ha BTOpOM »Tame BbIONHEHHS pabOTHl HEOOXOIUMO chHOpMYyIHpPOBaThH MpoOIEMy U
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pelIeHMs, Ha OCHOBE IIOJIyYEeHHOH Ha IEepBOM JTare
uHpOpMaLnH.

Tpernit sTan paboThl 3aKki04aeTcss B GOpMyIHpOBKE COOCTBEHHOW TOUYKH 3PEHHUS TIO
npobiieme. PesynbTar TpeThero stama oGopmIsSeTCs B BHIIE aHAIMTHUYECKOU 3amucku (00beM:
2-2,5 ctp.; 14 mpudrt, 1,5 uarepnan).

Kpumepuii  oyenusanus- OLIEHKA YYWUTHIBACT: IIOHUMaHHE TPOOJIEMBI, YPOBEHBb
PacKpBITUSI TIOCTABJICHHONW MPOOJIEMBbI B MJIOCKOCTH TEOPUU M3y4aeMOM NUCHUIUIMHBI, YMEHHE
(dopMynHUpoBaTh U apryMEHTHPOBAHO IMPEICTABIATH COOCTBEHHYIO TOUYKY 3PEHUS, BHIIIOJHEHUE
BCEX ATAINOB pabOTHI.

OmneHka «omauyHO» CTaBUTCS B Cilydae, KOrja OOydyaromIMiCs IEMOHCTPUPYET HOJHOE
MOHMMAaHUE MPO0JIeMBbI, Bce TpeOOBaHMUsI, IPEABABIISEMbIC K 33/1aHUIO BBITTOJIHEHBI.

OneHka «xopowio» CTaBUTCA, €CIU OOydaloUIMiics JEMOHCTPUPYET 3HAYUTEIbHOE
MOHMMaHUE MPOo0JIeMbl, Bce TpeOOBaHMUsI, IPEABABIIAEMbIE K 33/1aHUIO BBITTOJIHEHBI.

OneHka «yooeremgopumenvHoy CTAaBUTCA, €CIU OOYYalOUIMIiCA, JEMOHCTPHUPYET
YaCTUYHOE IMOHMMAaHHE MPOOJIEeMbl, OOJBIIMHCTBO TPeOOBaHMM, MPEIBABISAEMBIX K 33JaHHUIO,
BBITTOJIHEHBI

OneHka «HeyoogremeopumenbHoy CTaBUTCA, €CIU O00ydaroluiics JEeMOHCTPUPYET
HEMOHMMAaHue MPo0JIeMbl, MHOTHE TPEOOBaHUS, IPEIBSIBIIIEMbIC K 33JaHUI0, HE BBITIOJIHEHBI.

Ilpu peanuzayuu npoepammul ¢ npumeneruem /[OT:

CTyneHT AO0DKEH YMETh BBIJCIUTh OCHOBHBIC TOJIOKEHHUS M3 TEKCTa 3aJaud, KOTOpbIE
TpeOyIOT aHallu3a U CIyXaT YCIOBUAMHU pelieHus. Mcxos u3 mocTaBIeHHOro BOIIpoca B 3a1aue,
HOTBITATHCSl MAKCUMAJIBHO TOYHO ONPEAEIUTh MPO0IeMy U COOTBETCTBEHHO PEIINTH €€.

3amayn JOJKHBI PelIaThCcsl CTyACHTaMU MuchbMeHHo. [lpu pemienun 3agayd Takxke Ba)KHO
NpaBWIbHO C(HOPMYIMPOBATH W 3alucaTh BOIPOCHl, HauuHas c Ooyiee OOMMX U, KOHYAS
YaCTHBIMHU.

Kputepun onieHMBaHMS — OI[CHKA YYUTHIBAET METO/bI U CPEJCTBA, HUCIIOIb30BAaHHbBIC TIPU
pelIeHUN CUTYaIIMOHHON, TPOOIEMHOM 3aauH.

O1eHKa «BBIIOJTHEHOY» CTABUTCS B CITydyae, eClid 00y4aroIuics IOKa3a MOJIOKUTEIbHBIC
pe3yNbTaThl B MPOLIECCe PEICHUsI 3a/1a4H, & UMEHHO, KOrJa 00y4aroIuics B 1[EJIOM BBITOJIHUI
3agaHue (PeUni 3aja4dy), UCIONb3ys B TOJTHOM 00bEeMe TEOPETHUECKUE 3HAHUS U TPAKTHYECKUE
HaBBIKH, MOJTY4YEHHbIE B Mpoliecce 00ydeHu .

O1eHKa «HE BBIIOJIHEHO» CTAaBUTCS, €CIIU 00YJAIOIIUICS HE BBIITOJHII BCe TPEOOBAHUS

6. UccnenoBatenbCcKHii MPOEKT

Hccnedosamenwvckuii npoekm — MPOEKT, CTPYKTypa KOTOPOTO MpHOIMKeHa K (hopmary
HAYYHOTO HCCIICZIOBAaHUS M COJCPKHUT JOKa3aTENIbCTBO aKTYalbHOCTH HW30paHHONW TEMBI,
OIlpeJieJIeHne HaydHOW MpoOJeMbl, MpeaMeTa M O0BEKTa HCCIEAOBaHMA, IENeH u 3an1ad,
METO/I0B, HICTOYHUKOB, UCTOpUOTpaduu, 00001IeHIE Pe3yTbTaTOB, BEIBOIBI.

Pe3ynpTaThl BBIMOIIHEHNS MCCIEA0BATEIbCKOTO MPOEKTa 0hopMIIsieTcsl B BUe pedepara
(o6wvem: 12-15 crpanun.; 14 mpudrt, 1,5 uarepsan).



Kpumepuu oyenusanusi - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATENLCKOTO TMPOEKTa
MaKCUMaJIbHO MPUOIMKEHA K dbopMaTy HAYYHOTO HCCIEAOBAaHUSA, TO NPHU BBICTABICHHUU
YUUTBHIBACTCS  JOKA3aTEIbCTBO AaKTyaJbHOCTH TEMBbl HCCIIEJJOBAHMsS, OMNpEelieHne HaydHOU
npoOsieMbl, 00BEKTa W TpeaMeTa HCCIEAOBaHUSA, IeNed W 3a]ad, HUCTOYHUKOB, METOOB
MCCJIEIOBaHMSI, BBIIBUKEHUE TUIIOTE3bl, 0000I1IEHNE Pe3yabTaTOB U (JOPMYIMPOBAHHUE BHIBOJIOB,
0003HaYCHHE MTEPCIICKTHB TaThHEHUIIIEr0 UCCIICIOBAHMUS.

OneHka «omauuHO» CTaBUTCA B cllydae, Korja oOydaroImuics AEMOHCTPUPYET MOJIHOE
MOHUMAaHUE TPOOJIEMBI, Bce TPeOOBaHMS, IPEABSIBIISIEMbIC K 33/IaHUIO BBITTOJIHEHBI.

OneHka «xopowio» CTaBUTCS, €CIU OOy4arOUIMiics IEMOHCTPUPYET 3HAUYUTEIHHOE
MOHUMAaHUE TPOOJIEMBI, Bce TPEOOBAHMUS, IPEABSIBIIIEMbIC K 33/IaHUIO BBITTOIHEHBI.

OneHka «yoognemeopumenvbHo» CTABUTCSA, €cld OOydalolmuics, JEMOHCTPUPYET
YaCTHUYHOE TMOHMMAHHE IMPOOJIEMbI, OOJBITMHCTBO TPEeOOBAHMA, MPEIBSIBISEMBIX K 3aJaHHUIO,
BBITMIOJTHEHBI

OneHka «Hey0o61emeopumenbHo» CTABUTCS, €CIH OO0YYaloIUiics JEMOHCTPUPYET
HEMOHUMaHUe POoOJIeMbl, MHOTHE TPeOOBaHMsI, IPEIbSABISEMbIC K 3a/1aHNI0, HE BBITIOJTHEHBI.

7. AudopManmoHHbIA MPOEKT (Mpe3eHTaIus)

Hugopmayuonnwiii npoekm — TPOEKT, HAMPABICHHBIA HA CTHUMYJIUPOBAHHE y4eOHO-
MO3HABATEIbHON JAESITEIbHOCTU CTYJEHTa C BBIPAKEHHON ABPUCTUYECKOM HANPaBICHHOCTHIO
(mouck, oT6op U cuctemMaTu3anus nHpopMauu 00 00vekTe, 0QPOopMIICHHE ee IS IPE3CHTAIIIH ).
HTOroBpIM MpPOAYKTOM MPOEKTa MOXET OBITh MUCHMEHHBIN pedepaT, 3IeKTPOHHBIN pedepat ¢
WLTIOCTPAIUSMHE, CIAlI-1I0y, MUHU-(UIBM, TPE3CHTAIHS | T.1.

WHpopMaMoHHbI MPOEKT OTJIMYaeTcs OT HCCIEeI0BAaTEeNIbCKOrO IPOEKTa, MOCKOJIBKY
npescTaBisieT coboil Takyro (GopMy yueOHO-TIO3HABATEIBHOW NESTEIBHOCTH, KOTOPAs OTIUYACTCS
SIPKO BBIPAKEHHOW 3BPUCTUYECKON HANPABJICHHOCTHIO.

Kpumepuu oyenusanus - npu BBHICTaBICHUHM OLIEHKUA YYHUTBHIBAETCS  CaMOCTOSITEIbHBIN
TTOMCK, orbop ™ cucTemMaTu3anus WHGOpPMAIUU, pPACKpPBITHE Bompoca (TIPoOIeMbl),
03HAKOMJICHHE CTYACHYECKON ayJUTOPUHU ¢ 3TOW nHpopmanuel (mpeacraBieHue HHPOpMaLUN),
ee aHanu3 U 00061IeHne, 0(hOPMIICHHE, TTOTHBIC OTBETHI HA BOIIPOCHI ayAUTOPUHU C IPUMEPAMH.

OrneHka «omauyHO» CTAaBUTCS B Cly4ae, KOr/la O0O0y4arolIuiicsi IOJHOCThIO PACKPBIBAET
Bompoc (mpobrnemy), mpenacTaBiseT WHOOPMAIMIO CHCTEMAaTH3WPOBAHO, IOCIEIOBATEIHHO,
JIOTMYHO, B3aMMOCBS3aHO, HCIOJB3yeT Oojee S5 mnpodecCHOHANbHBIX TEPMUHOB, IIHUPOKO
UCIONIB3YET HMH(OPMAIMOHHBIE TEXHOJOTHH, OIMOKM B WHGOpPMAIMU OTCYTCTBYIOT, JaeT
MOJIHBIE OTBETHI HA BOIIPOCHI AYAUTOPHUH C IPUMEPAMH.

OneHka «xopowto» CTaBUTCS, €CIU OOYYAIOIIMICS pacKpbiBaeT Bompoc (mpodiemy),
pecTaBisieT HHHOPMAIIUI0 CUCTEMATU3UPOBAHO, TIOCIEIOBATEIBHO, TIOTHYHO, B3aUMOCBSI3aHO,
ucnonp3yer  Oonee 2 mpodecCHOHANbHBIX ~ TEPMUHOB,  JOCTAaTOYHO  HCIIOJIb3YET
UH(POPMALIMOHHbIE TEXHOJIOTHH, JIOIyCKaeT He Oosee 2 omMOOK B U3J0KEHUU MaTepuana, JaeT
MOJIHBIE WJIM YAaCTUYHO MOJIHBIE OTBETHI Ha BOMPOCH! Ay TUTOPUH.

OneHka «ydosnemeopumenbHoy» CTaBUTCS, €CIU OOYUYaIONIMKCS, PAcKphIBA€T BOIPOC
(mpobyieMy) HE TOJHOCTBIO, MPEACTABIsACT HHPOPMAIIMIO HE CUCTEMATU3UPOBAHO U HE COBCEM
MOCJIEI0BATENbHO,  HCIOJB3YET 1-2  mpodeccHoHANBHBIX  TEpPMUHA,  HCIOJB3YET
MH(OPMaLlMOHHBIE TEXHOJOTHH, JOMyckaeT 3-4 omuOKM B W3JIOKEHWU Marepualia, OTBedaeT
TOJIBKO Ha 3JIEMEHTAPHBIC BOMIPOCKHI ayAUTOPUH O€3 TTOSICHEHUH.

OneHka «HeyoosnemeopumenbHoy» CTaBUTCS, €CIM BOIPOC HE PACKPHIT, IPEACTaBICHHAsS
uH(poOpMaIlisg JIOTUYECKH HE CBsA3aHa, HE WCIOIB3YIOTCS NPO(hecCHOHANBHBIE TEPMUHBIL,
nomyckaet 6onee 4 ommOOK B M3JI0KEHUU MaTepuaa, He OTBEYaeT Ha BOMPOCH! Ay TUTOPUH.

8. /InckyccuoHHbBIE NIPOLEAYPbI
Kpyenviii cmon, ouckyccus, nonremuxa, oucnym, oebamvl, MUHU-KOH@pepenyuu SBISIOTCS
CpPEICTBAaMH, MO3BOJSIONIMMHU BKIIOYUTh OOYYarOMIMXCA B MpPOLECC OOCYXKACHHS CIIOPHOIO
BOIIPOCA, MPOOJIEMBbl M OLIGHUTh WX YMEHHE apryMEHTHUPOBATb COOCTBEHHYIO TOUYKY 3pPEHHS.



3anaHue naercs 3apaHee, ONpeiessseTcss Kpyr BOIPOCOB AJisg 00CYKIEHUS, TPYIIbl Y4aCTHUKOB
3TOT0 0OCYKICHHS.

JluckyccruoHHbIE TPOLEAYPBl MOTYT OBITh MCIOJIB30BAHBI JIJIS1 TOTO, YTOOBI CTY/AEHTHI:

—JIydlle MOHSUIM yCBOsIeMbIH Marepuai Ha (oHe pa3zHOOOpa3HBIX MO3ULUN M MHEHUi, HE
00s13aTeNILHO JOCTUTAsT OOIIET0 MHEHHUS,

— CMOINIM IOCTHYb CMBICI H3Y4aeMOIO MaTepuana, KOTOpPbIii MHOIZa 4YyBCTBYIOT
MHTYWTUBHO, HO HE MOTYT BBICKa3aTh BepOaJIbHO, YETKO U SICHO, WJIM KOHCTPYHPOBATh HOBBIN
CMBICJI, HOBYIO TIO3UIIHIO;

— CMOTJIM COIJIacOBaTh CBOIO TO3ULIMIO WM JEHCTBUS OTHOCHUTENIBHO OOCYXKIaeMoin
poOIeMBI.

Kpumepuu oyenusanusi — OLICHUBAIOTCS IEUCTBUS BCEX YYACTHUKOB rpymnmnsl. [loHnmanue
npoOjeMbl, BBICKAa3bIBAaHUS M JCUCTBUS IOJHOCTBIO COOTBETCTBYIOT 3a/JaHHBIM IIEJISIM.
CooTBeTCTBHE peaIbHON ACHCTBUTEILHOCTH PEIICHUH, BRIPAOOTAaHHBIX B X0J1¢ UTPphl. Branenue
TEPMUHOJIOTHEH, JEeMOHCTpalMs BIAJACHUS YYEOHBIM MaTepHajoM IO TEME UIPHI, BJaJeHHUE
METOJIJaMH apryMeHTallui, yMeHHe paboTaTh B rpyIie (yMEeHUEe CIyllaTh, KOHCTPYKTUBHO BECTU
Oecenmy, yOexXaaTh, YIpaBIATh BpeMeHEM, O0€CKOH(MIUKTHO OOIIATHCS), HOCTHKEHHUE WUTPOBBIX
1esei, (COOTBETCTBUE POJIM — MPU POJICBOM UTPE). SICHOCTH M CTHIIh U3JI0KECHUS.

Onenka «omauuHO» CTaBUTCS B Cllyyae, KOrJa Bce TpeOOBaHMS BBINIOJIHEHBI B IOJHOM
o0Beme.

OrneHka «xopouioy» CTaBUTCS, €CIA O0y4aroIuecss B IEJIOM JEeMOHCTPUPYIOT MOHUMaHHUE
po0JIeMbl, BHICKAa3bIBAHUS U IEHCTBUS OJHOCTHIO COOTBETCTBYIOT 3aJlaHHBIM LieJsiM. Perienus,
BbIpaOOTAaHHBIE B XOJI€ WIPHI, TMOJIHOCTBIO COOTBETCTBYIOT peaslbHOM aelicTBuTenbHOCTH. Ho
HEKOTOphIe OOBACHEHUS HE COBCEM apr'yMEHTHUPOBAHbI, HAPYLIEHBI HOPMbI OOIICHHUSI, HAPYIICHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHMUSL.

Onenka «ydoeremseopumenvpHoy  CTaBUTCS, e€ciu  oOydaromuecs B LIEJIOM
JIEMOHCTPHUPYIOT MOHUMAaHUE MPOOJIEMBbl, BHICKa3bIBAaHUS U JIEHCTBHS B 1I€JIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OHaKo, pelieHus, BElpaboTaHHbIE B X0J1€ UTPbl, HE COBCEM COOTBETCTBYIOT
peambHONW  NIeHCTBUTEIBHOCTH. HeKoTopble O0OBSCHEHHS HE COBCEM apryMEHTHPOBAHBHI,
HapyILIEHbl BpEMEHHBIE PAMKH, HAPYIIEH CTHJIb U3JI0KECHUS.

OneHka «HeydoeriemeopumenvHoy CTABUTCS, €CIM oOOydarouiecs  HE IMOHMMAIOT
npo0iieMy, UX BBICKa3bIBaHHSI HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TectupoBanue

SBnsieTcs OTHUM U3 CPEACTB KOHTPOJIS 3HAHUH 00YJArOIIUXCS IO JUCITUTLINHE.

Kpumepuu oyenusanus — npaBUIbHBIA OTBET HA BOIIPOC

OueHka «omauyH0y CTaBUTCA B cllydae, eciau npaBuiibHO BbinoaHeHO 90-100% 3ananuit

OueHka «xopouio» CTaBUTCS, €CIU MTPABWIBHO BINMOJIHEHO 70-89% 3amanuit

OneHka «yoosnemeopumenbHo» CTaBUTCS B CIy4ae, €CIU MPAaBWIBHO BBHIMOIHEHO S50-
69% 3agaHuit

OueHka «Heyo0osnremeopumenbHoy» CTABUTCS, €CIU MPABUILHO BbINOJHEHO MeHee 50%
3aJaHui

10. TpeOoBaHMe K MMCbMEHHOMY ONPOCY (KOHTPOJILHOM padoTe)

OrneHuBaeTCs HE TOJILKO TNyOWHA 3HAHWW TOCTABJICHHBIX BOMPOCOB, HO M YMCHHE
U3JI0KUTH TUCHMEHHO.

Kpumepuu oyenusanus: nocieqoBaTenbHOCTb, OTHOTA, JOTUYHOCTH U3JI0KEHUS, aHATIU3
Pa3IUYHBIX TOYEK 3pEHHs, CaMOCTOATENIbHOEe 00oO0IeHne marepuana. M3noxkeHue martepuana
0e3 haKTUYECKUX OMIMOOK.

OneHka «omauyHO» CTAaBUTCS B Cllydae, KOrJa cOOJII0IEHbI BCE KPUTEPHH.

OrneHka «xopouioy CTaBUTCS, €CIIM OOYJarOIIMiics TBEPAO 3HACT MaTepuaj, TPaMOTHO U
[0 CYUIECTBY H3JIaraeT €ro, 3HaeT MpakTUYecKylo 0a3y, HO JOIMYCKaeT HEeCYyIECTBEHHBIC
MOTPEITHOCTH.



OneHka «yoosnemeopumenbHo» CTaBUTCA, €CIM OOYYaIOUIUICS  OCBOMJ TOJIBKO
OCHOBHOM MaTepual, HO He 3HAaeT OTACJIbHBIX JAeTallel, JOIMyCKaeT HETOYHOCTH, HEOCTATOYHO
paBWIbHbIE (OPMYIMPOBKH, HapyIIaeT MOCIEIOBATEILHOCTh B H3JIOKEHUU  MaTepHala,
3aTPYAHSIETCS C OTBETaMH, IIOKA3bIBAET OTCYTCTBUE JODKHOM CBSI3M MEXKIY AaHAIIM30M,
apryMeHTalue 1 BbIBOJaMH.

OneHka «HeyoognemeopumenbHoy CTaBUTCS, €cid OOydyaromMics HEe OTBeYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

8 [IlepeyeHb OCHOBHOM M JONMOJHUTEJbHON Yy4eOHOH JHUTEPATYPbl, HEOOXOXUMOM
JJIS1 OCBOEHM S TUCHUIIIMHBI (MOIYJISA)

8.1 Ocnosuas yuebnas rumepamypa
1. PeibakoB, A. E. OcHoBbl nenomnpousBojcta : yueOHuUK / A. E. PribakoB. — MuHCK :
PecnyOnukanckuii MHCTUTYT mipodeccuoHanbHoro obpaszosanus (PUIIO), 2016. — 320 c¢. —
ISBN 978-985-503-606-8. — TekcT : a1eKTpoHHBIHN // DneKTpoHHO-0nOmoTedHas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/67690.html

2. Kyspmuna, U. B. JenonpousBoactBo : yuebHoe mocobue / M. B. Kyspmuna. — M. :
MockoBckuii rymaHuTapHblii yHuBepcutet, 2017. — 128 c¢. — ISBN 978-5-906912-98-5. —
Tekcr : anexTpoHHBIN // DnekTponHO-OubIMoTeunas cuctema IPR BOOKS : [caiiT]. — URL:

http://www.iprbookshop.ru/74718.html

8.2 [{ononnumenvHas yuebHas aumepamypa:

1. CmupnoBa, E. II. [emompom3BoactBo misi cekperaps. Pa3paboTka, y4er W XpaHEHHE
ciyxeOHO# mokyMeHTaruu : mpaktudeckoe mocoodue / E. I1. CmupnoBa. — 2-¢ u3a. — Caparos
: At IIm Op Meaua, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TekcT : 3MeKTPOHHBII //
DNEeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/79622.html

2. SlakoBuy, 1. A. Jlenmonpou3BOACTBO B KaIpOBOH Ciryk0e: yueOHUK [ist cTyIeHTOB By30B/ L11.
A. SlakoBuu. — M. FOHUTU-JAHA, 2017. — 160 c. — ISBN 5-238-01076-1. — Tekcr :
ANIEKTPOHHBIN // DnexkrtpoHHO-OuOimoreynas cucrtema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81624.html

3. KonduaeHnuuaapsHoe AEIONPOU3BOJCTBO U 3ANUIICHHBIA 3JIEKTPOHHBIN JOKYMEHTOOOOPOT :
yueOnuk / H. H. KynseB, A. C. émymkun, A. I'. ®abpuunos, T. B. Konapamesa ; mox
penakiueii H. H. Kynses. — M. : Jloroc, 2016. — 500 c¢. — ISBN 978-5-98704-711-8. —
Tekcr : anexTpoHHBIN // DnekTpoHHO-OubaMoTeunas cuctema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/66416.html

8.3. Ilepuoouueckue uzoanus

1. Jlemonmpous3BOACTBO U TOKYMEHTO000pOT Ha npennpusatun. 03225DP. http:// www.delo-
press.ru/journals.php?page=documents

2. HenompousBoactBo. 03224DP. https://www.top-personal.ru/officework.html?38

3. CnpaBounuk cekperaps u opuc-meHemkepa. 08313DP.
https://www.sekretariat.ru/emagazinessom

9. Ilepeyenbp pecypcoB  HH(POPMANUOHHO-TEJIEKOMMYHUKANMOHHON  CeTH
"UnTepHer" (manee - cerb '"'MHTepHer'"), HEOOXOAMMBIX [JISl OCBOCHUS JHCHMILINHBI
(MoayJin)

1. NuadopmarmonHo-npaBoBoii moptan «KoHCynbTaHT TUTIOC)» (IIpaBoBasi 0a3a NaHHBIX).
[DnexTponnslii pecypc]. — URL: http://www.consultant.ru/

2. NndopmarmorHo-IpaBoBoi mopTai «I['apanT» (mpaBoBas 6a3a JaHHBIX). [ DIEKTPOHHBIHA
pecypc]. — URL: http://www.garant.ru/

3. DnexTpoHHBIN yueOHbIN Kypc JJOY




www.iprbookshop.ru

WWwWw.zipsites.ru — 6ecruiaTtHas 31eKTpoHHas MiHTepHeT Oubnuorexa.
www.elibraru.ru — GecriaTHas nekTpoHHas MaTepHer Oubnumoreka.
www.big.libraru.info — GonpIas 31aeKTpoHHAsE OUOINOTEKA.

10. Mertoanueckue yKa3aHusi JIA OOYyYAIOUIUXCH MO OCBOEHMI) IHCHMILUIMHBI
(MoayJisn)

VYcnemHoe OCBOGHHME JaHHOTO Kypca Oasupyercss Ha palloOHaJIbHOM COYETaHUU
HECKOJIbKUX BHJIOB YU€OHOU JeSITeIbHOCTH — JIGKIIUH, CEMUHAPCKHUX 3aHATHH, CAMOCTOSATEIbHOM
pabotel. [Ipu 3TOM camocTosiTenbHYIO paboTy cieayeT paccMaTpUBaThb OJHUM M3 TJIABHBIX
3BEHbEB IOJHOLIEHHOTO BBICHIEr0 00pa30BaHUs, HA KOTOPYIO OTBOAMTCS 3HAUMUTENIbHAS YacTh
y4eOHOT'0 BPEMEHH.

Ilpu peanuzayuu npoepammel ¢ npumenenuem /JOT:

Bce Buawsl 3aHsTHH TmpoBOmATCS B (OpME OHIJIAWH-BEOMHAPOB C HCIIOJIB30BAHHEM
COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTMH (Hamuuume mpe3eHTauud u  Qopyma s
0o0CyXaeHu).

B mnpornecce n3yueHuss AMCUMILIMHBI CTYIEHTHI BBINOJHSAIOT MPAaKTUYECKUE 3aJaHUs U
IIPOMEXKYTOUHblE TecThbl. KOHCylabTMpOBaHME 10 H3ydyaeMbIM TeMaM [pPOBOJUTCS B
OHJIAHPEKMME BO BpeMsi IIPOBeIeHHs] BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTaIUM.

CamocTtosTenbHas paboTa CTYACHTOB CKJIaJbIBAETCS U3 CIEAYIOMINUX COCTABIISIONIMX:

. paboTa ¢ OCHOBHOM U JIOTIOJIHUTENILHON JTUTEPATYypOil, ¢ MaTepruantaMu HHTEpHETa
1 KOHCIIEKTaMH JICKITHH;

. BHEAYJAUTOPHAs MOJATOTOBKA K KOHTPOJBHBIM paboTaM, BBIOJHEHHE JTOKJIAIOB,
pedepaToB U KypcoBBIX padoT;

. BBITIOJIHEHHE CAMOCTOSTEIIbHBIX MPAKTHUECKUX PadoT;

. IOJArOTOBKA K 3K3aMEHaM (3aueTaM) HENOCPEICTBEHHO Iepe/l HUMH.

Jlis mpaBUIIBHOM OpraHu3anuu paboThl HEOOXOAMMO YYHTHIBATH MOPSAOK H3YUEHUS
pa3aenoB Kypca, HaxXOoAsAIMXCs B CTPOro# JJornueckoit mocieaoaTeabHocTu. [loaToMmy xoporee
YCBOEHHE OJHOW YacTH AWUCHUIUIMHBI SIBISETCS MPEANOCBUIKONW JJs YCIEUIHOTO Iepexoja K
crenyomei. 3amanus, MpoOiIeMHbIe BOIPOCH, MPEIIOKEHHbBIE s U3yYCHUS JUCLUIUINHEL, B
TOM YHCIE M JJISI CAMOCTOSITEIILHOTO BBIMOJIHEHHS, HOCAT MEXIUCIHMIUIMHAPHBIN XapakTep |
0a3upyroTcs, TMpeXJIe BCEro, Ha MNPUYMHHO-CIECACTBEHHBIX CBS3SIX MEXKIy KOMIIOHEHTAMH
OKpY’Kalollero Hac Mupa. B Teuenue cemectpa, HEOOXOIUMO OATOTOBUTH pedepaTsl (IIPOEKTHI)
C WCIIOJIb30BAHUEM PEKOMEHAYEeMOW OCHOBHOW MW JIOMOJHHUTENBHON JHMTEpaTyphl M CAATh
pedepaTsl A IPOBEPKHU MPeEroiaBaTenio. BaXkHbIM COCTaBISIIOIIMM B U3yYEHHH JAaHHOTO Kypca
SBIISIETCSL pELICHHWE CHUTYallMOHHBIX 3agad W pabora Hax MpoOIeMHO-aHATNTHYECKUMHU
3aJaHUsIMU, YTO MPEIOoIaraeT 3HaHue COOTBETCTBYIOIIEH HAYYHOM TEPMUHOJIOTHH U T.]I.

Jlns jmydiiero 3allOMHHAHHSI MaTepHaja 11ei1ecoo0pa3Ho HCIOIb30BaTh MHIANBHIYaTbHbIC
0COOEHHOCTH M pa3HbIe BUJbI MAMSITH: 3PUTEIBHYIO, CIIYXOBYIO, aCCOLMATHUBHYIO. Y CIICIIHOMY
3alIOMHHAHHIO TaK)Ke CIIOCOOCTBYET MPUBEICHHUE SPKUX CBUAETEIHCTB M HATJISAHBIX IPUMEPOB.
VY4eOHbII MaTepua JOIKEH MOCTOSHHO OBTOPATHCS U 3aKPETUIATHCS.

[lpn BBHIMOTHEHWM MOKIAZOB, TBOPUYECKHX, HH()OPMAIMOHHBIX, HCCIEI0BATEIHCKUX
IPOEKTOB 0co00oe BHUMAaHME cieayeT oOpamaTh Ha MOJOOpP HCTOYHMKOB WH(pOpMAIMU H
METOJUKY pabOThI C HUMHU.

Jns  ycmemHOM chaud dK3aMeHa (3auera) pPEeKOMEHIYeTcsl COONIoaTh CIeayIoLIHe
npaBuIa;

[TonroroBka K sK3aMeHy (3a4eTy) A0JDKHA TPOBOIUTHCS CUCTEMAaTUUECKHU, B TEUEHUE BCETO
ceMecTpa.

. HMHTeHCHMBHAg NOATOTOBKA AOJDKHA HAYaThCd HE IO3JHEE, 4eM 3a MeECSI] M0
JK3aMeHa.



. BpeMsi HenocpeaCTBEHHO TIepel IK3aMEHOM (3a4eToM) Jydllle HCIOIb30BaTh
TakuM 00pa3oM, YTOOBI OCTaBUTH IOCICTHUI JEHb CBOOOIHBIM MJIs MOBTOPEHUS Kypca B
EJTOM, JIJTSl CHCTEMATH3alliy MaTepraia u J0paOOTKH OTACIHHBIX BOIIPOCOB.

Ha  oSk3aMeHe BBICOKYIO OIICHKY IMIOJYYarOT CTYAEHTBI, HCIOJB3YIONIUE TaHHbBIC,
NOJTyYCHHBIE B TIPOIIECCE BBIMONHEHHS CAaMOCTOSATENBHBIX pabOT, a TaKKe HCIIONb3YIOIIHe
COOCTBEHHBIC BBEIBOJIBI HA OCHOBE M3YYCHHOTO MaTepuaa.

Y4uTBIBast 3HAYNUTENLHBIA 00bEM TEOPETHYECKOTO MaTepualia, CTyJeHTaM PEKOMEHIYETCS
PETYISIPHOE MOCEIIeHNE U TTOJPOOHOE KOHCTIEKTUPOBAHUE JICKIIUH.

11. Ilepeuennb HH(pOPMALMOHHBIX  TEXHOJIOIHH, HCIO0JIb3YEMBbIX npu
OCYILIECTBJICEHUN 00pa30BaTeJbLHOr0 MNpouecca Mo IUCHUILIMHE (MOXYJII0), BKJIOYas
nepe4yeHb NMPOrpaMMHOI0 odecriedeHusi 1 MHGOPMAIMOHHBIX CIPABOYHBIX CHCTeM (NMpH
He00X0IUMOCTH)

1. TepMuHaIBHBIN CepBEp, MPEAOCTABIISAIONINN K HEMY TOCTYI KIHMEHTaM Ha 0a3e
Windows Server 2016

2. CewmetictBo OC Microsoft Windows

3. Libre Office cBoOomHO pacmpocTpaHseMblii 0(UCHBIN TaKET C OTKPBHITHIM UCXOJIHBIM
KOZOM

4. NudopmanronHo-cripaBoYHAsT cucrema: Cucrema KoncynpranTllntoc
(MadopmarimoHHBIA KOMILIEKC)

5. MudopmarnmonHo-npaBoBoe obecrieueHue ['apaHT: DIEKTPOHHBIA MEPHOAMYCCKHUMA
crpaBouHuK «Cucrema TAPAHT» (OIIC «Cuctema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIumensust mponpueTapHas CBoOOHO-pacpocTpaHsieMas.

8. DnekTpoHHas cuctema auctaHimoHHoro ooyuenuss AHOBO «MockoBckwmii
MEXIYHAPOAHBIA YHUBEPCUTETY. hitps://elearn.interun.ru/login/index.php

12. Onucanue MaTepUAJIbHO-TEXHUYECKOM 0a3mbl, He00X01MMOI A
OCylIeCTBJICHHSI 00Pa30BaTeILHOIO MPoLecca MO0 AMCUUILIHHE (MOTYJII0)

1.  KOMIIbIOTEpHI MepCOHANbHBIE /TS IPETIOAaBaTeNel C BEIX0I0M B ceTH VIHTepHeT;
2.  HAYUIHUKWU;

3.  BeOkamepsl;

4. KOJIOHKU,

5. MHKpPO(]OHBL

13. Oﬁpa3OBaTeJ11>m,1e TEXHOJOIMM, UCIT0JIb3YEMBbIC ITPU OCBOCHUU TUCHHUIIJIHHBI

JIJist OCBOGHUS AUCIMILTAHBI UCTIONB3YIOTCS KaK TPAJAULMOHHBIE (POPMBI 3aHATUN — JCKIIUU
(TUIBI IEKIUH — yCTaHOBOYHAs, BBOJHAA, TEKYIasl, 3aKJIIOYUTENIbHAsA, 0030pHAst; BUbI JEKLINN
— mpobnemHasi, BU3yalbHasl, JEKIUS KOH(EpEHINs, JEKIUs KOHCYJIbTAIMsA); U CEMUHApPCKUE
(mpakTUYeCcKue) 3aHATHSA, TaK U aKTHUBHbIE M WHTEPAKTUBHbIE (DOPMBI 3aHATHI - JEIOBBIE U
POJIEBBIE UTPHI, PEIICHUE CUTYAlIMOHHBIX 331a4 ¥ pa300p KOHKPETHBIX CUTYAIIHUH.

Ha y4eOHBIX 3aHATHSIX UCHOJIb3YIOTCS TEXHUYECKUE CPEACTBA 00YUEHHS] MYJIbTUMEIUNHON
ayJIUTOPUU: KOMITHIOTEP, MOHUTOP, KOJIOHKH, HACTEHHBIM dKpaH, MPOEKTOp, MUKPO(HOH, MaKeT
nporpamm MicrosoftOffice mist nemoHCTpanuu mpe3eHTanuii ¥ MeauadaiiioB, BUACOMPOCKTOP
JUTSE  IEMOHCTpAIIUU  CIIAlJIOB, BHJICOCIOKETOB U Jp. TecTupoBaHHWE OOydaeMbIX MOXKET
OCYIIECTBIISITHCS C UCTIOIH30BAaHMEM KOMITBIOTEPHOTO 000PYI0BaHHSI YHUBEPCUTETA.

Lpu peanuzayuu npoepammsr ¢ npumenenuem /[OT:
Bce Bumel 3aHaTHIE TIpoBOASATCS B (OpPME OHJIAH-BEOMHAPOB C HCIOJIB30BAaHUEM
COBPEMEHHBIX KOMITBPIOTEPHBIX TEXHOJIOTHH (Hanmuuue Tpe3eHtauud W (Qopyma ans



00CyXaeHU).

B nmponecce U3ydCHusA AUCHUIINIMHBI CTYACHTBI BBINIOJHAKOT MPAKTUYCCKHUE 3aJJaHUA U
POMEXKYTOUHBIE TeCcThl. KOHCYIhTHpPOBaHWE 10 W3y4aeMbIM TEMaM IPOBOAMTCS B
OHJIAHpE)KMME BO BpeMsi IIPOBeIeHHs BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTaIUM.

13.1. B ocBoeHuun y4yeOHOH JUCHMIUIMHBI MCHOJB3YIOTCA  CJeAyHOIINe

TpPaauIMOHHBIEe 00pa30oBaTeIbHbIE TEXHOJIOTHU:

- YTeHHUE MPOOIEeMHO-UHPOPMALIMOHHBIX JIEKIIUH C UCTIOIH30BAHUEM JIOCKH U
BUJICOMATEPHAJIOB;

- CEMHHAPCKHE 3aHATHUSA 151 00CYXKICHHUS, TUCKYCCUI M 0OOMEHA MHEHUSIMH,

- KOHTPOJIbHBIE OTIPOCHI;

- KOHCYJIbTallUH;

- caMoCToOsTeIbHasi paboTa CTYACHTOB C Y4eOHOM IUTEepaTypoil ¥ MepBOUCTOUHUKAMM;

- IOJITOTOBKA U 00CYX1eHue pedepaToB (MPOEKTOB), IPE3CHTAIHMH (HAY4IHO-
uccienoBarenbekas pabora);

- TECTUPOBAHUE 110 OCHOBHBIM T€MaM JHUCLUIUINHBL.

13.2. AKTHBHBIC 1 HHTEPAKTHBHBIEC MeTOAbI U (POPMBI 00yUeHHS

N3 nepeunst BunoB: («moszeosou wmypmy, anaiusz HIIA, ananuz npobremuvlx cumyayuil,
aManu3 KOHKPEMHbIX CUMYayull, UHYUOEHMbl, UMUMAYUs KOLIEKMUBHOU NpOheccuoHanibHol
O0esmenbHOCmU,  paszviepblaHue pofeli, meopyeckas paboma, CEA3aHHASL C OCBOEHUEeM
OUCYUNTUHBL, POJIeBAsl Uepd, Kpyeavlil cmoJ, oucnym, beceoa, OUCKYCCUs, MUHU-KOHGepeHyusa U
Op.) UCTIOJIB3YIOTCS CIIENYIOIINE:

- ducnym

- aHanu3 npoobIeMHbIX, MEOPUECKUX 3A0AHULL, CUMYAYUOHHBIX 3a0aY

- ponesas uzpa,

- Kpyenvlii cmoi;

- MUHU-KOH@hepeHyus

-oucKyccus

- beceoa.

13.3. OcoGenHOCTH 00y4eHHs] MHBAJIUAOB M JIML ¢ OTPAHUYCHHBIMH
BO3MOKHOCTSIMH 310poBbsi (OB3)

[Tpu opranuzanuu oOydeHUs MO TUCIUILUIMHE YIUTBHIBAIOTCS OCOOCHHOCTH OpPTaHHU3AINH
B3aMMOJICHCTBUS C MHBAIUAMU U JIMLIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTSMHU 3710POBbsI (Janee
— wunBamuapl u gmmna ¢ OB3) ¢ wmenpio obecredeHwWss WX TMpaB, pa3padaTHIBAIOTCS
aJaNTUPOBAHHbBIE JJI WHBAJIUAOB MPOTrPAMMBI MOJATOTOBKU C YYETOM Pa3UYHBIX HO30JIOTHH,
BUIBI U (OPMBI CO-TIPOBOXKJCHUS OOYUEHHS, WCIONB3YIOTCS CIEIUATbHBIE TEXHUYECKUE U
IporpaMMHbIe  cpencTBa OOydeHHs, JAMCTaHLUMOHHBIE OOpa3oBaTelbHbIE TEXHOJIOTHH,
obecrnieunBaeTcs Oe30apbepHas cpefia u mpoyee.

Beibop MeTomoB 0OydeHMsI OmpenensieTcs  COAEp)KaHHeM OOYy4YeHHUs, YPOBHEM
METOAMYECKOTO0 M MaTepUAIbHO- TEXHHUYECKOro OOecreyeHHs, OCOOEHHOCTSIMH BOCIIPHUSATHS
yueOHOI nHGOpPMaAIUU CTYIEHTOB-UHBAJIUIOB U CTYIEHTOB C OIPaHUYCHHBIMU BO3MOXKHOCTSIMHU
310poBbsi U T.A. B 00pa3oBaTenbHOM MpOILIECCE MCIONIB3YIOTCS COLMAIBHO-aKTUBHBIE H
pedaekCcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaduINTallud C IENbI0
OKa3aHUs TOMOINM B YCTAHOBJICHUH IOJTHOIEHHBIX MEXIMYHOCTHBIX OTHOILICHUH C APYTUMHU
CTYJIEHTaMH, CO3JaHUH KOM(OPTHOrO NCUXOJIOTMYECKOT0 KIMMAaTa B CTYIEHYECKOM IpyIIe.

[Ipn oOy4yeHWHM IUI] C OTrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI 3JIEKTPOHHOE
oOydeHre M JUCTAaHIIMOHHbIE 00pa30BaTENIbHBIE TEXHOJOTUHU MPEAYCMAaTPUBAIOT BO3MOMXHOCTD
npueMa-nepeaaud nHGopMauu B JOCTYITHBIX ISl HUX opMax.



OOyuaromyecs: U3 4yucia JIAL ¢ OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 370POBbsI 00€CTIEUEHbI
NCYaTHBIMU M 3JIEKTPOHHBIMU O0Opa30BaTEebHBIMU pecypcamMu B (hopMax, aganTHPOBaHHBIX K
OTPaHUYECHUSM UX 310POBbS.

JUCT PETMCTPALIMU UBSMEHEHU

Ne Homep n naTa nporoxoJia IlepeyeHb M3MEHEHHBIX
3aceJaHMsA YUEHOI'0 coBeTa
n/n MYHKTOB
(Cenara)

OOHOBNIEH CHHCOK JUTEeparypsl (m. 6), CHHCOK
COBPEMEHHBIX Npo(deccCHOHaNbHBIX 0a3 JaHHBIX |
WH()OPMAITMOHHBIX ~ CTIPABOYHBIX CcHCTeM (M. 7),
CIMCOK JIMLEH3MOHHOTO IIPOTrPaMMHOI0 00eCTIeYeHuUs

1. 30.04.2019, mpotokoa Ne 10
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