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COOMHECECHHBIX C NIIAHUPYEMBIMU pe3Y/ibmaAmMaAMU 0C60CHUA 06pa3oeameﬂbuoﬁ npozpammasl

KoMnerenmus [TnaHupyemMble pe3yJIbTaThl 00YYCHHS 1O JTUCITUTIINHE
ITK-8 3HaTh:
BIAJICHUEC HaBHIKAMH | — MOHATHE, LEIH, 3a]1a41 IPUHLIUIBI IEJIONPOU3BOJICTBA;
AOKYMEHTAJIBHOTO - OCHOBHBIC TIOHATHUSA JOKYMCHTAIlMOHHOI'O o0ecrieueHus
O(I)OpMJ’IeHI/ISI peIJ_IeHI/II;'I yIpaBJICHU;
B yupasJieHud | — CUCTEMBI IOKYMEHTAIIMOHHOTO 00ECTIeYeHHsI YIIPABICHUS;
OTIEPAMOHHOH 5 - KJIacCHU(UKALUIO JOKYMEHTOB M UX BUJBL;
(POU3BOJICTBEHHO) - TpeGOBaHMS K COCTABIEHHIO M O(OPMIIEHHIO JOKYMEHTOB;
HeﬂTeHBHOCTvH UCTOPUYECKHE HTambl (HOPMHUPOBAHUS TUCIHUIUIUHBI, OCHOBHBIC
opratusaitiu UPH | rennenumn u HalpaBJICHUSI PA3BUTHUS COBPEMEHHOW MPAKTUKHU
BHCApCHUH JIOKYMEHTAI[MOHHOTO 00ecreYeHus YIpaBJICHUS, OPTaHU3aIIUIO
TEXHOJIOrMICCKHX, JIOKyMEHTOO0OpOTa: TpreM, 00paboTKa, perucTpaius, KOHTPOJIb,
HpOHyKTOBuHX XpaHEHUe T0OKYMEHTOB, HOMEHKJIATypa el
HHHOBAITUH wm - _ coZIep;KaHUE U CTPYKTYPY Kypca.
OpI‘aHI/ISaI_[E/IOHHbIX VMeTh:
MSMCHCHHH - opopMIIATH JIOKYMEHTAIUIO0 B COOTBETCTBUU c
HOpPMAaTUBHOW ©0a30i, B T.4. HUCHOIB3ysS HWHPOPMAIMOHHEBIE
TEXHOJIOTHH;
- OCYIIECTBIISITH aBTOMATHU3AIHIO 00Pa0OTKH JOKYMEHTOB;
- YHUPHUIIPOBATH CUCTEMBI IOKyMEHTAIINH;
- OCYIIECTBIISATh XPAHEHHUE U MTOUCK JOKYMEHTOB;
Baagern:
- HaBbIKAMHU JOKYMEHTAJIBHOTO O(GOpPMIICHHUS pEIIeHUN B
YIIpaBJICHUU OMNEPAIMOHHON (TMPOU3BOJICTBEHHON) NEATEITbHOCTH
OpraHM3aliii IPU BHEAPEHUM TEXHOJOTMYECKUX, MPOIYKTOBBIX
WHHOBAIMWA WJIM OPraHU3allMOHHBIX U3MEHEHU,
- MPUKIAIHBIMA HaBBIKAMHU HCHOJb30BaHUS TEOPETHUYECKUX
3HAHUW B YIPABJICHYECKOM JCSITEILHOCTH
IIK-11 3HaTh:
BIIaJICHUEC HaBBIKAMH | — OCHOBHBIC TPHUHIUIBI OPTraHU3alUM JIETONPOU3BOJICTBA U

aHanmu3a WHQPOpPMaLUU

JIOKYMEHT0000pOTa B OpraHu3alu

0 (YHKIIMOHUPOBAHUU | - NPUHIUIBL  (PYHKIMOHUPOBAHUS CHUCTEMBbI BHYTPEHHETO
CUCTCMbI BHYTPEHHCTO | 0KYMEHTOOOOpPOTa OpraHU3aluu
JIOKYMEHT0000pOTa - TpeboBaHusI K  (OPMHUPOBAHHIO  WHPOPMALMOHHOTO
OpraHM3aliy, BEICHUA | oGecrieueHUS] YYaCTHUKOB OPraHU3allMOHHBIX POCKTOB
0a3  JaHHBIX 1O | Ymerh:
pasInYHbIM - COCTaBJIATh, YUUTHIBaTh, XPAHUTh, 3AIIUILNATH U TIEpeAaBaTh
TIoKasaTe/IsiM 11 cnyxeOHyr0 JOKYMEHTAIHIO;
(bopmuposarus - BECTH JIEJIONPOM3BOJICTBO U JJOKYMEHTOOOOPOT
UHGOPMAITMOHHOTO Buagers:
obecnedenns - HaBbIKAMU aHaIn3a WHpopManmuu O (YHKIMOHUPOBAHUU
YACTHUKOB
y CUCTEMBI BHYTPEHHETO JOKYMEHTOO0OpOTa OpraHu3alluu, BeICHHS
OpTraHU3AIMOHHBIX
JTaHHBIX T JTUYIHBIM T TEISIM U MUPOBaHUS
P 1 6a3 ma 0 pas oKa3zare 0 oBa
MIPOEKTOB
P MH(GOPMALIMOHHOTO 00€CleYeH s] YYaCTHUKOB OPTaHU3alMOHHBIX
MIPOCKTOB
2. Mecmo oucyunaunot (Mo0yns) 6 cmpykmype o0pa3zosamenbHoil RPOZPammol




JycuuiuinHa OTHOCUTCA K BapuaTUBHOM YacTH yuyebHoro miana OITOIL.

ﬂaHHafl JUCHUIUIMHA B3aWMOCBsA3aHa C JpyIruMHu JUCHUILNIMHAMH, TaKUMH Kak:

«OHGp&L{HOHHBIfI MCHCIPKMCHT), ((BI/I3HGC-HJ'IaHI/IpOBaHI/I€», ((CO3I[E[HI/IG U OpraHu3alunsa
JIeATEIIBHOCTH HOBBIX IIPEANPUHUMATEIIBECKUX CTPYKTYPY.
WzyueHne JUCHUIUIMHBI TO3BOJUT OOydYaloOIIMMCS  peaji30BbIBaTH  NpodeccHoHaIbHbIC

KOMIICTCHIIUH B HpO(i)eCCHOHaJ'IBHOfI ACATCIBHOCTH.

B yactHOCTH, BBIMYCKHHMK, OCBOMBILUHN MporpamMmy OakajlaBpuaTa, B COOTBETCTBHU C
BbIODAaHHBIMH ~ BUAAMHU  JICATENIBHOCTH, JIOJDKEH OBbITh TOTOB  pelaTh  CIeayroliue
poQeCCHOHAIIbHBIC 33/1a4H:

OP2aHU3AYUOHHO-YNPABNIEHUECKAS OesIMENbHOCMb.

- ydacTue B pa3pabOoTKe U pean3ali KOPIOPaTUBHON U KOHKYPEHTHON CTpaTeruu
OpraHu3alyi, a Takxke (PyHKIHMOHAIBHBIX CTpaTeruil (MapKeTUHIOBOM, (PMHAHCOBOM, KaJpOBOil);

- ydacTue B pa3pabdOoTKe M peaau3aluy KOMILJIEKCAa MEPOIPHUITHI ONepaliOHHOTO
XapakTepa B COOTBETCTBUHU CO CTPATETUE OpraHu3aluu;

- IUTAHUPOBAHUE JEATENIbHOCTH OpraHU3aliy U MOApa3IeICHUM;

- (opMHpOBaHUE OPraHU3aLMOHHON U yIIPaBIEHYECKOM CTPYKTYpbl OpraHU3alHii;

- opraHuzauust  paOOTbl  HUCHOJIHUTENEW  (KOMaHIbl  HCIOJHMUTENEH) A
OCYILECTBIICHHUS KOHKPETHBIX POEKTOB, BUAOB ACATEIBHOCTH, paboT; pa3paboTka U peaau3aius
IIPOEKTOB, HAIIPABJICHHBIX HAa Pa3BUTHE OpraHU3alUu (IPEeIIpUATHS, OpTaHa rocyJapCTBEHHOTO
WJIA MYHUIUIIATIBHOTO YIIPABICHHUSA);

- KOHTPOJIb J€SATEJIbHOCTH MOApa3IeIeHU, KoMaH ] (Ipymi) paOOTHUKOB;

- MOTHBUPOBAaHUE U CTUMYJIMPOBAHME ME€PCOHANA OPraHU3allMY, HAIPAaBJIEHHOE Ha
JOCTUKEHHUE CTPATErMUYECKHUX U ONEPATUBHBIX LIEJIEH;

- yyacTH€ B YyperyJUpOBaHHUM OPIraHU3AIMOHHBIX KOH(IMKTOB Ha YpOBHE
nojipa3ziesieHus: u paboueil KoMaH bl (Fpymibl);

UHGOPMAYUOHHO-AHATUMUYECKASL OESIMENbHOCY .

- cbop, obpaboTka U aHanu3 MHpOpMaUUu O (akTopax BHEIIHEW U BHYTpEHHEH
Cpebl OpraHu3alyu AJs IPUHITUS YIIPABICHUECKUX PEIICHUH;

- [IOCTPOCHHE M TOJAepKKa (PYHKIMOHUPOBAHUS BHYTpEeHHEH HH(OPMAaLMOHHON
CHCTEMBbl OpraHu3auuu Juist coopa MHGOPMALMU C LETbI0 MPUHATUS PELICHUN, MJIaHUPOBAHUS
NEeSITeIbHOCTU U KOHTPOJIS;

- co3laHMe M BeleHHMe 0a3  JaHHBIX 10 Pa3IMYHbIM  IOKa3aTessiM
(GYHKIIMOHUPOBAHUS OpraHU3aluii;
- pa3paboTka M moajepkkKa (YHKIMOHMPOBAHUS  CUCTEMbl  BHYTPEHHETO

JOKYMEHTOOOOpOTa OpraHu3allid, BeJAcHHE 0a3 ITaHHBIX 110 Pa3IMYHBIM IT0Ka3aTesIsIM
(GYHKIIMOHUPOBAHUS OpTraHU3aAINi;
- pa3paboTKa CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHHW3allld; OILEHKA
3¢ (HEeKTUBHOCTH MPOEKTOB;
- MTOJITOTOBKA
NS TeNbHOCTH;

- oleHKa 3(h(HEKTUBHOCTH YIIPaBICHYECKUX PEIICHUN;

OTYETOB MO  pe3yabTaraM  HH(POPMALMOHHO-aHAIUTUYECKOU

3. Oovem oucyuniunsl
Buowt yueonoii pabomot Dopmot 0Oyuenusn
Ounasn Ouno- 3aounan
3aounasn

Oo0mas TpynoeMKocThb: 3aueTHbic enquuunbl/dacel | 4 3ET/ 144 | 4 3ET/ 144 | 4 3ET/ 144
KonTakTHasi padora:

3aHsATHS JTEKIIMOHHOTO TUIIA 16 8 4

3aHATHS] CEMUHAPCKOT'O TUIIA 16 12 4

[IpomexxyTounasi aTTecTarus: 3ayer / 3a4eT ¢ 0,1 0,1 4
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| orenkoii / 3x3ameH /

Camocrositesibaasi padora (CPC)

111,9 123,9

132

4. Cooeporcanue Oucuyuniuunvl (M0OyaA), CMPYKMypupoeannoe no memam /
paszoenam ¢ yKazaHuem Omee0eHH020 HA HUX KOIUYeCmea aAKadeMUuyecKux 4acoé u eudoe

YueoOHbIX 3anAmuil

4.1.Pacnipenenenue 4acoB 10 pa3jeiiaM/TeMaM U BUaM paboThI

4.1.1.0ynas ¢popma oOyueHHs

Paznena/rema

Buabl yueOHoii padboThl (B 4acax)

KonraktHas pabora

3auaTus

JIEKIHUOHHOI'0

THIIA

3ansaTus CEMMHAPCKOro Tuma

Jlexy

uu

Unvie
yuebHbvle
3ansamus

Unuie
3anam
us

Cemu
Hapol

Ilpaxmuu
eckue
3auAmMus

Jlabopa
MopHble
pab.

Camocto
ATeJbHA
s1 pabora

Beenenue B
nucuumuinny. [Ipenmer,
COZEpKaHUE W 3a/1a4u
Kypca

13,9

OcCHOBHBIE MOHATHUS
JIOKYMEHTAITMOHHOTO
obecrneucHus
yOpaBJICHUS

14

IIpaBoBoe
peryIupoBaHue
JeJIONPOU3BOACTBA

14

O6ume  HOpMBI U
mpaBuiga  oQopMIICHUS
yIpPaBIEHYECKUX
JIOKYMEHTOB

14

OcoOeHHOCTH
MMOJATOTOBKH
OpraHU3aIlMOHHO-
pactopsIUTEIHLHBIX
JTOKYMEHTOB
opranuzanuu. Cucrema
CIIPaBOYHO-
uHOOpPMAITMOHHOW U
AHATUTUYECCKOM
JIOKYMEHTAITUH.

14

Cucrema
OpraHU3alOHHO-
IIPaBOBOM
JOKYMEHTaluu

14

Texunonorus u
MPHHIIAIT OpPraHu3aIluu
JIOKYMEHT0000pOTa

14




CoBpeMEHHOE J1€TI0BOE
HCHEMO

14

IIpomesxyTouHas
aTTecranus

Hroro

144

npaBmwia oQopMIICHUS
YIPaBICHYECKUX
JIOKYMEHTOB

N

.1.2.04nH0-39)

ouHast hopma

00yueHI

11

15

OcobenHoct
IMOJTOTOBKHU
OpraHU3alMOHHO-
pacTopsAUTETHHBIX
JIOKYMEHTOB
OpTraHH3AIHH.

Cucrema cnpaBOYHO-
WHPOPMALIMOHHON |
aHAJTUTHYECKOM
JOKYMEHTAITHH.

15

Cucrema
OpraHU3allMOHHO-
[IPaBOBOM
JOKYMEHTaluu

15

Texnomorusa Hu
MPUHIMI OpraHu3aluu
JIOKYMEHTO0000pOTa

15

CoBpemMeHHOE J1eTT0BOE
IIMCBMO

19

[TpomexxyTouHas
aTTecTalus

0,1

Hroro

144




4.1.3 3aounHast popma 00yueHHs

Pasznea/rema

Buabl yueOHoi padoThl (B yacax)

KonTakTHas pabora

3auarusa
JEeKIHOHHOI0

THIIA

3ansgarus CEMHMHApPCKOI'o TUIla

Jlexy
uu

HUnvle
yueoHble
3auamus

Ilpakmuu | Cemu | Jlabopa | Hnvie
eckue Hapvl | MOpHblLEe
3aAHAMUSL pabombl

Camoct
0fiTeJIbH
asi
padora

Bgenenue B
JUCLUIUINHY.
[Ipenmer, conepxkanue
Y 337244 Kypca

16

OcHOBHBIE MOHATHUS
JOKYMEHTAI[HIOHHOTO
oOecreyeHus
YIPABJICHHS

16

[IpaBoBoe
peryiaupoBaHue
JEJIONPOU3BOACTBA

16

OOmme  HOPMBI U
npaBuia oQopMIICHUS
YIPaBIEHYECKUX
JOKYMEHTOB

16

OcobeHHOCTH
IMOJArOTOBKHU
OpraHHU3aIMOHHO-
pacropsIIUTEIbHBIX
JIOKYMEHTOB
OpraHU3aIlNH.

Cucrema cnpaBOYHO-
uHpOpMaIMOHHOW U
aHAJIMTHYECKOM
JIOKYMEHTAITUH.

16

Cucrema
OpPraHMU3alMOHHO-
IIPaBOBOM
JOKYMEHTaluu

16

TexHonorus u
MIPUHIIAIT OpPTaHu3aluu
JIOKyMEHTO0000pOTa

18

COBpeMeHHOC JCIJIIOBOC
IIUCBMO

18

ITpomexxyTouHas
aTTecTanus

4

Htoro

144

4.2 ITporpaMmMa JUCIUTUIMHBI, CTPYKTYpHUPOBaHHAs IO TeMaM / pa3zeiiam

4.2.1. ConepxaHue JICKIIMOHHOTO Kypca

6




Ne i/

HaunmMmeHoBaHHe TeEMbI
(pa3aena) IMCHUNJIMHBI

Coz[ep)lca}me JIEKIMOHHOI'O 3aHATHUA

BBenenve B IUCHUILIUHY.
[Ipenmer, copepxxanue u
3aJla4M Kypca

Llenyn, 3amauM ¥ NPHUHIMIIBL AEIONPOU3BOJICTBA.
Hctopus nenompou3BojacTBa Kak Hayku. l[lpenmer u
3aga4ym Kypca. Jlormdyeckas CTpyKTypa AWCHMIUIMHBI, €e
MECTO B  CHCTEME  MOJrOTOBKH  CIIELUAIINCTA,
MEKXIpPEMETHBIC CBSI3M. CoBpemMeHHOE
JIeTOTIPOM3BOICTBO:  IIENM, 33Ja4d M TPUHIIUIIBL
OCHOBHBIE TIOHSTUS W ONPEACICHUS: JTOKyMEHT: €ro
CBOMCTBa u byHKIUH, JIeTIONPOU3BOICTBO,
TOKyMEHTOBEICHHE, JTOKyMEHTOO00O0POT. Bunert
JOKYMEHTOB M HX KiIaccupukanusa. YHUPUKAIUS U
CTaH/IapTU3alys JJOKYMCHTOB, MX KJIACCU(UKAIIHS.

OCHOBHEIE HOHATHSA
JOKYMEHTAITHOHHOTO
o0ecrieyeHns yrpaBJIeHUs

locynmapcTBeHHass cucTeMa JIOKYMEHTAIIMOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABIUBAIOIINX eIMHBIC TpeOoBaHUS K
JOKYMEHTUPOBAHHUIO YIIPABICHUECKOW IESITEIBHOCTH U
OpraHu3anmy padoThl ¢ JOKYMEHTaAMH Ha MPEATNPHUSTHIX
Pa3IMYHBIX OPTaHU3AIMOHHO — MTPABOBBIX GOPM

CocTaB ympaBICHUECKHX JTOKYMEHTOB. [loHsTue
CHCTEMBl  JIOKyMeHTanuu.  DyHKIMOHANBHBIE U
OTpaclieBbIE CHUCTEMBI JOKYMEHTAIMH. YHHU(PUKAIUSI H
CTaHJAPTH3AIMS YIIPABJICHYCCKUAX IOKYMEHTOB

[IpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

[IpaBoBasi 6a3a IENOMPOM3BOACTBA KAaK COBOKYITHOCTH
3aKOHOB, HOPMAaTUBHO-IIPABOBBIX aKTOB,
OpPTaHU3AI[MOHHBIX W  METOAMYECKUX JIOKYMEHTOB,
periaMeHTHPYIOIUX TEXHOJIOTHIO CO3JaHMUA,
00pabOTKH, XpaHEHUS M MCIOJIb30BaHUS JTOKYMEHTOB B
TeKyIlel aesTenbHOCTH opranuzanuu. [locraHoBneHue
[IpaBurensctBa P® or 07.09.2011 r. Ne 751 «O
BHECEHMM M3MeHeHuil B [IpaBuia nenonpous3BojcTBa B
(benepanbHBIX OpraHax HUCIOJTHUTEIFHON BIACTHY.

OO0 »NIEeKTPOHHOM MOANUCH GbenepabHBI  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMHU U JOTIOJIHEHUSIMHU
ot 12 mapta, 28 utons 2014 rona)

O6 apxuBHoM gnene B Poccuiickoit  ®eneparmn:
¢enepanbhblii 3akoH 0T 22.10.2004 Ne 125-®3 (pex. ot
04.10.2014).

O6 unpopmarmu, UHPOPMALMOHHBIX TEXHOJIOTHSX U O
3ammTe  WHpOpManuu:  QenepalbHBId  3aKOH  OT
27.07.2006 Ne 149-@3 (pex. ot 21.07.2014)

O mnepcoHANbHBIX JAHHBIX [DJIEKTPOHHBIA pecypc]:
¢enepanbhblil 3ak0oH 0T 27.07.2006 Ne 152-®3 (pex. ot
21.07.2014) // CIIC «KoncynpsrantlLmtoc:
3aKOHO/IATETbCTBOY.

OOmue HOpMBI U TpaBHIIa
odopmieHus
yIPaBICHYECKUX
JIOKYMEHTOB

YHupunupoBaHHas ~ CHCTEMa  JOKYMEHTAI[UU
(YCI) xak COBOKYNHOCTh (OpM  JOKYMEHTOB,
CO3/IaHHBIX 110 €IUHBIM IpPaBWIAM H TPEOOBAHUSIM,
(GYHKIIMOHUPYIOIINX B oTpeeeHHON chepe
nestensaoctn. 'OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. 'OCT P 53898-2013. T'OCT P 6.30-
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2003 «YHUGUIUPOBAHHBIE CHCTEMBI JIOKYMEHTAIIHI.

VYHuduuupoBaHHas cucTema OPraHMU3ALHOHHO-
pacropsUTeNbHON  JAOKyMEHTaluu. TpeboBaHUS K
oopmieHuro JOKYMEHTOBY. PernamenTanus

NEeSTeNLHOCTH CITYXKOBl JENOMPON3BOICTBA Ha BCEX
YPOBHSIX YIIPABIICHHUS. Crangaptet UCO u wux
ncnons3oBanue B cucreme JJOY PO,

OcobenHocTi IOATrOTOBKH

YCOP/ - yHU(DUIIMPOBAHHAS cucrema

OpraHU3allMOHHO- OpPraHU3alMOHHO — PACIOPSIAUTENLHON JIOKYMEHTALIUU:
pacnopsIAUTENbHBIX cocrtaB, o0jacTu ee nmpuMeHeHus. Ha3HaueHue v BUIBI
JIOKYMEHTOB OpraHu3alliy. | OpraHU3alMOHHO-PACTIOPSAIUTEILHOM  JOKYMEHTALIUH.
Cucrema cnpaBo4HO- | TpeboBanuss k e€ odopmienuto cormacio ['OCT.
nH(OPMAITMOHHON u | CocraBieHnue u oopmienne IIPOEKTOB
AHAJTUTHYECKOMN paclopsAUTENIbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
JOKyMEHTAalllH. pelieHui, NpUKa3oB, PaCOPSHKEHUN, YKa3aHUi).
Bunbl CIPaBOYHO-UH(POPMAITMOHHOM u
CIPaBOYHO-aHAITUTUYECKOU JIOKyMEHTAIU1 u
TpeOOBaHMs K UX O(YOPMIICHHIO.
Cucrema opranuzalndoHHO- | OpraHu3alMoOHHbBIE  JIOKYMEHThI, HX  Ha3HAuYCHHUE,

HpaBOBOﬁ JAOKYMCHTAllUU

dopmymsipel — oOpasipsl. [Ipomeaypa cocraBieHuss U
oopMIICHUsT OpPraHU3alMOHHBIX JOKyMeHTOB. O0nacTh
MIPUMEHECHHUS OpTraHU3aIMOHHBIX JIOKYMEHTOB.
Hcnonp3oBanne yHUPHUIUPOBAHHBIX (opM. DYyHKIUU
OpTraHU3aIMOHHO-TIPAaBOBON JOKyMeHTanuu. OCHOBHbBIE
BHUJBI U TPeOOBAHHUS K COCTABJICHUIO W OQPOPMIICHUIO
OpraHU3aIMOHHO-TIPABOBBIX JOKYMECHTOB.

Texnonorus
OpraHH3aIiH
JIOKyMEHTO000pOTa

U TPUHIOAIL

Opranmzaius JOKyMEHTOOOOpOTa: TpueM, o0paboTka,
peructpanus, KOHTpPOJb, XpaHEHUE JOKYMEHTOB,
HOMEHKJIaTypa jaei. TpeOoBaHHMS K 3arojioBKam eIl
®opmupoBanue fen. CucremaTuzalys JTOKYMEHTOB
BHyTpH Jgena. Odopmienne nen. TumoBsle Ccpoku
XpaHEeHHUs1 JOKYMEHTOB.

OOmast ~ XapakTepUCTHKAa  OpPTaHU3AIMOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIE CUCTEMbI
nenonpousBoacTea. (O030p COBpEMEHHBIX CpPEICTB
OPITEXHUKH  JUId  Mepefjayd U 1epepaboTKu
uHpopmanuu. IlpaBuna U THOPSAOK THUPAKUPOBAHUS
JIOKYMEHTOB. OJeKTpOHHAas 1oYTa. Cucrema
OINITUYECKOTO PAclio3HaBaHUsl TEKCTOB. Vcmosib3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

Homenknartypa Jen Kak MPOCTEUILINN
KJ1accu(pUKaMOHHBIN cripaBoyHUK. OOmmue TpedoBaHus
K COCTaBIIEHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHbIE TpaBuia pabOThl apXUBOB OpraHU3aLUN B
denepanbHBIX ~ OpraHax  HCHOJHUTEIBHOW  BIIACTH.
DKcnepTu3a HEHHOCTH TOKyMeHTOB. OdopmiieHue ael.
Cocrasnenue onuceil. Crnaua fes B apXuB OpraHU3aliu

CoBpemMeHHOE
IINCBMO

ACJI0BOC

[IpaBuna odopmieHuss AeI0BOro mucbMma. Bunsl
MMCEeM, MEXIyHapoiHble TuchMa. TpeboBaHUS K TEKCTY
uchMa




4.2.2. CopnepkaHue NIpaKTHUECKUX 3aHATUI

Ne i/

HaumeHoBaHHe TEMbI
(pa3aesia) (M CHUNJIMHBI

Conepma}me NMPAKTUYECCKOI'0 3aHATHUSA

BBGI[GHI/IG B I[I/ICLII/IH.HI/IHy.
[Ipenmer, conepxanue u
3a/1a4u Kypca

1.enu, 3anaun u npunuunsl J0Y. Uctopus 1OY
KaK OTpaciiy 3HaHUSl.

2.IlpenMer u 3aiauu Kypca.

3.Jlormyeckas CTpyKTypa JIUCHMIUIMHBI, €€ MECTO B
CUCTEME TMOJATOTOBKM CHEIUANKNCTA, MEKIPEAMETHBIC
CBSI3H.

4. CoBpeMeHHOE JIeJ0NPOU3BOJICTBO: L€, 3a/1a4u
Y IPUHLIUIIBI.

5. OCHOBHBIE TOHATUS U ONPEJCICHUS: TOKYMEHT:
ero cBoiictBa W  (QYHKIUH, JEJIONPOU3BOJICTBO,
JIOKYMEHTOBE/ICHHE, JOKYMEHTOOOOPOT.

6.Bupl TOKyMEHTOB M MX KJIaccu(uKaims.

OcCHOBHEIE HOHATHA
JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yrnpaBiIeHUs

1. FocynapcTBeHHasi cucTeMa JOKYMEHTAIIHOHHOTO
obecrieuenus ynpasinenus (I'CIOY) — cBox mpasui,
yCTaHABIUBAIOIINX €IMHbIC TpeOoBaHUS K
JOKYMEHTUPOBAHUIO YIPABIEHYECKOW NIEATEIbHOCTH U
OpraHu3anuu padoThl ¢ JOKYMEHTaAMH Ha MPEATNPUSTHIX
Pa3IMYHBIX OPraHU3AIMOHHO — MPAaBOBLIX (hopM

2.CocTaB ynpaBiIeHUECKUX TOKYMEHTOB.

3.IloHsiTHE CUCTEMBI TOKYMEHTALIMH.
4.DyHKUMOHATIBHBIE W OTpaciieBble
JOKYMEHTAIIH.

5. Yuudukanus u

yIpaBICHUYECKUX JOKYMEHTOB

CUCTEMBI

CTaHAapTusanusa

[IpaBoBOe peryiaupoBaHue
JIeJI0TIPOU3BOICTBA

1.IlpaBoBast 6a3za nEMOMPOM3BOJCTBA KaK
COBOKYITHOCTb 3aKOHOB, HOPMATHBHO-TIPABOBBIX aKTOB,
OPraHU3aIMOHHBIX M  METOJUYECKUX JOKYMEHTOB,
peraaMeHTHPYIOIINUX TEXHOJIOTHIO CO3/IaHus,
00paboTKH, XpaHSHHS ¥ WCIIOJIH30BAHMSI JIOKYMEHTOB B
TEKyIIeH JesITebHOCTH OpraHU3aIiH.

2.IlocranoBnenue IlpaButensctBa PD or
07.09.2011 r. Ne 751 «O BHeceHMM W3MEHEHHH B
[IpaBuna nemomponsBoAcTBa B (peaepaibHBIX OpraHax
WCTIOJTHUTEIBHOM BIACTI.

3. OO0 snexkTpoHHON MOANHCH : (heiepaTbHBINA 3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU U JOTOJIHCHUSIMHU
ot 12 mapra, 28 utons 2014 rona)

4. O6 apxuBHOM pene B Poccuiickoit denepanuu:
benepanpHbIii 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

5. O6 wunpopmarmu, WHPOPMAIIMOHHBIX
TEXHOJIOTHSIX M O 3aimre uHpopMalmu: QenepaibHbII
3akoH 0T 27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

6. O nepcoHaNbHBIX TAHHBIX (DeIepPaTbHBIA 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTHUBHO-TIPaBOBBIE aKThl, OPTaHU3AIUOHHbIE
U METOJUYECKHE JIOKYMEHTBI, pPEerjJaMeHTUPYIOIIHE
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TEXHOJIOTHIO  CO3JaHHs, 00paOOTKH, XpaHEHUs U
UCTIONIb30BAaHUS JOKYMEHTOB B TEKYIIEH NESTEIbHOCTH
OpraHu3aINH

OOue HOpMBI M TIpaBHIIA
oopmMIIeHUs
yIPaBICHYECKUX
JOKyMEHTOB

l.YuudunupoBanHas cucTteMa JOKYMEHTAIMH
(YVCI) xak COBOKYMHOCTh (opM  JOKYMEHTOB,
CO3/IaHHBIX 10 €IWHBIM TMpaBWIAM U TPEOOBAHUSIM,
(O YHKIIMOHUPYFOIIMX B onpeeIeHHOM chepe
NS TeTbHOCTH.

2T'OCT P 7.0.8-2013. TOCT P UCO 15489-1 —

2007. TOCT P 53898-2013. T'OCT P 6.30-2003
«YHupuuupoBaHHbIe CUCTEMBI JIOKYMEHTAIUN.
YHaudunupoBaHHas cucrema OpraHU3aLMOHHO-

pacIopsiIUTENILHON  IOKYMEHTalMKk. 1TpeOoBaHus K
0 OPMIICHHIO TOKYMEHTOBY.
3.PernmameHnTanus JIeITEILHOCTU CITY OBl
JIEJIONPOU3BO/ICTBA HA BCEX YPOBHAX YIPABJICHUS
4.Crangaptet MCO u uMX HCHOJIB30BAHUE B

cucteme J1I0Y PO.

OCO0EHHOCTH IOATOTOBKH
OpraHU3aIMOHHO-
pacopsIIUTEITLHBIX
JIOKyMEHTOB OpTraHU3aIliu.
Cucrema CIIPaBOYHO-
WH(POPMALMOHHOM u
aHAJUTHYECKOMN
JIOKyMEHTAITUH.

1. VYCOPJ - yuubumupoBaHHas cCHUCTEMa
OpPraHMU3allMOHHO — PaCHOPSAIUTEIbHON JOKYMEHTAIUU:
cocTaB, 00JacTH €€ MPUMEHEHHUS.

2. Ha3mauenme u BHUOBI
pacnopsAUTEIbHON JOKYMEHTALUH.

3. TpeboBanuss k €€ o0GOPMICHUIO COTIACHO
I'OCT.

4. CocraBrenue ¥ oQopMmIeHHE MPOEKTOB
pacropsUTENbHbIX ~ JOKYMEHTOB  (TIOCTaHOBJICHUH,
pelIeHnH, IPUKa30B, PaclOpsLKEHNH, YKa3aHHi).

5. Bugel  cnpaBo4HO-MH()OPMAnMOHHOW U
CIPaBOYHO-aHAIUTUYECKON JJOKYMEHTAUU

6. TpeboBanus K OGOPMIIEHUIO CIPAaBOYHO-
MH(POPMALMOHHOM u CIIPAaBOYHO-aHAIIMTHYECKOU
JOKYMEHTALMH .

OpraHU3aIMOHHO-

Cucrema Oprau3anroOHHO-
MPaBOBOM JOKYMEHTAIHH

1.Opranu3anuoHHbIe JOKYMEHTHI, NX Ha3HAUYCHUE,
(bopMynpsl — 00pas3ibL.

2.Ilpouenypa coctaBiieHuss ©  O(GOPMIICHUS
OpraHM3alIOHHBIX JTOKYMEHTOB.

3.06macte  NpUMEHEHUS  OpraHU3alMOHHBIX
JTOKYMEHTOB.

4.Vcnonp3oBaHne YHUPHUIIMPOBAHHBIX (POPM.

5.®OyHKIMHU OpPraHU3alMOHHO-IIPABOBOM
JOKyMEHTAL1H.
6.0OCHOBHBIE BU/IBI U TPEOOBAHUS K COCTABJICHUIO
u o(hopMIIeHUIO OpraHU3aLMOHHO-IIPABOBBIX
JOKYMEHTOB.
TexHonorus W NPHUHIHNI 1.Opranuzanus ~ JOKYMEHTOOOOpOTa:  IMpHEM,
OpraHu3aluu 0o0paboTKa,  perucTpamnus, KOHTPOJb, XpaHEHUE
JOKyMEHTO000poTa JOKYMEHTOB, HOMEHKIJIATYPa JEIL.
2.®opmMupoBaHue Jel. Cucremaruzanus

JIOKyMEHTOB BHYTPH JIea.
3. Odopmnenue nen. TumoBbie CPOKU XPaHEHUs
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JIOKYMEHTOB.

4.00mas  xapakTepUCTHKAa  OPTaHU3AIMOHHBIX
TEXHUYECKUX CPEJICTB.
5.Homenkinarypa nen Kak MPOCTEUITNN

KJIacCHU(HUKAIMOHHBIA CIIPAaBOYHUK.
6.00mme  TpeOboBaHUS K
o(opMIIeHNIO HOMEHKIIATYPBI.

COCTaBJICHUIO u

7. OcHoBHblE TmpaBwia pPabOTBI  ApXHBOB
OpraHu3aluu B benepanbHbIX oprasax
WCTIOJHUTENIBHOM  BJAacTU.  OKCIEepTH3a  IEHHOCTH

nokymentoB. Odopmiienue aen. CocTaBieHHE OIMMUCEH.
Cnaua zien B apxuB OpraHM3aluu.

CoBpemenHoe JIEJI0BOE

IIMCBbMO

[TpaBuia odopmiieHUS IEIOBOTO MUChMa. BuIb
MMceM, MEXIyHapoaHble TuchMa. TpeboBaHUS K TEKCTY
MKUCbMa

4.2.3. CojnepkaHue caMOCTOSTEIbHONW pabOThI

Ne i/

HaumeHoBaHue TeMbI
(pa3aesia) AU CHUNJIMHBI

Coaep:xanue caMoCTOATEILHOI PadoThI

BBG}ICHI/IG B )II/ICHI/IHJ'II/IHy.
[Ipenmer, copepxxanue u
3a/1a4u Kypca

HGJ'II/I, 3aga4u W TPHUHIUILBL ACJIOMPOU3BOACTBA.
Hctopus pnenomnpou3BojacTBa Kak Hayku. [Ipenmer u
3agaun Kypca. Jlorndeckasi CTpyKTypa JAUCIUILTHHEI, €€
MECTO B  CHCTEME  IMOJrOTOBKM  CIELHUAINCTA,
MEXIPEIMETHbIE CBSI3H. CoBpemeHnHoe
JIeNIONIPOM3BOICTBO:  LIENM, 33Ja4d M NPUHIIHUIIBL
OCHOBHBIE TOHATHA U OIpeaAcCICHUsA: OJOKYMCHT: €TI0
CBOWCTBa u ¢byHKIMY, JIeNIOTIPOU3BO/ICTBO,
TOKyMEHTOBEICHHE, JOKYMEHTOO000POT. Bunst
JOKYMEHTOB U MX Kiaccupukauusa. YHuUUKAIUS u
CTaHAapTHu3aluuAa JOKYMCHTOB, UX KJ'IaCCI/I(bI/IKaHI/IfI.

OcHoBHbIE MIOHATHUS
JIOKYMEHTAIlHOHHOTO
o0ecrieyeHns yrnpaBieHUs

['ocynapcTBeHHast cuUCTeMa JOKYMEHTAlMOHHOTO
obecneuenus ympasinenus (I'CHOY) — cBox npasui,
yCTaHaBJIMBAIOLINX e/IMHBIC TpeGoBaHUS K
JIOKYMEHTUPOBAHUIO YIIPABICHUYECKON NIESITEIBHOCTH U
opraHuszaiyu padoThl ¢ JOKYMEHTaMH Ha IPEANPHUITHIX
Pa3IMYHBIX OPraHU3AIMIOHHO — PAaBOBBIX (hOpM

CocraB ympaBieHYECKUX JOKyMeHTOB. [loHsTne
CHUCTEMBI JOKYMCHTAIUH. (DYHKHI/IOHaJ'II)HBIe n
OTpacjeBble CUCTEMBl JOKYMEHTAIMU. YHUHUKAIMSA U
CTaHAapTHU3anuAa ynpaBJICHYCCKNX JOKYMCHTOB

IIpaBoBOE peryaupoBaHue
JIeJI0TIPOU3BO/ICTBA

[IpaBoBas 0a3za AENOMPOM3BOJACTBA KaK COBOKYITHOCTH
3aKOHOB, HOPMAaTHBHO-TIPABOBHIX aKTOB,
OpPTaHM3AIMOHHBIX M  METOAWYECKUX JOKYMEHTOB,
perIaMeHTHPYIOIINX TEXHOJIOTHIO CO37aHUs,
00paboTKH, XpaHEHHs ¥ WCIIOIH30BAHMS TOKYMEHTOB B
TEKYIIEeH NeaTeNIbHOCTH opraHu3anuu. lloctaHoBieHue
[IpaBurenscta P® or 07.09.2011 r. Ne 751 «O
BHeCceHMM u3MeHeHui B [IpaBwiia nenmonpousBOACTBA B
(henepatbHBIX OpraHax MCIOJTHUTEIHLHON BIACTH.

OO0 »JIEKTPOHHOHW TOMANHUCH dbenepanbHBIA  3aKOH
06.04.2011 Ne 63-D3 (c U3MEHEHUSIMH U JIOTIOJTHCHUSIMHU
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ot 12 mapra, 28 utons 2014 roga)

O6 apxuBHom gene B Poccuiickoit Denepanmu:
tdenepanbubiii 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

O6 undopmaimu, UHPOPMALTMOHHBIX TEXHOJIOTHSIX U O
3amuTe  uHbopManuu:  QenepalbHBIA  3aKOH  OT
27.07.2006 Ne 149-@3 (pex. ot 21.07.2014)

O nepcoHaNbHBIX JAHHBIX [DNEKTPOHHBIA pecypc]:
tdenepanpubiii 3ak0H 0T 27.07.2006 No 152-D3 (pen. ot

21.07.2014) // CIIC «Koncynprantllmtoc:
3aKOHOIATENIBLCTBOY.
OOmue HOpMBI M TIpaBHiIA VHnpunupoBaHHas ~— cUCTeMa  JOKYyMEHTAIHH
oopmienus (YCII) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
YIIPaBICHYECKUX CO3JIaHHBIX MO EIUHBIM NpaBWJIaM U TPEeOOBAHHUSM,
JOKYMEHTOB (GYHKUIMOHMPYIOUIMX B ornpenesieHHOH  cdepe

nearenpuoctu. 'OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. 'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIHUPOBAHHBIC CHUCTEMBI JOKYMEHTAITUW).

YHaudunupoBaHHas cucrema OpraHU3aLMOHHO-
pacnopsauTeNnbHOW JOKyMeHTauuu. TpeboBaHus K
oopmienuto JTIOKYMEHTOBY. PernamenTarus

NEeSTeIbHOCTH CIY»KOBl JENONPOU3BOACTBA Ha BCEX
YPOBHSIX yIIPaBJICHHUS. Cranpmaptet UCO u ux
ncnoiab3oBadue B cucreme JJOY PO.

OCo0EeHHOCTH TIOATOTOBKU

YCOP/J — yHU(DUITUpOBaHHAS cucTema

OpraHU3aI[IOHHO- OpPraHU3aIl[IOHHO — PACHOPSAAUTEIBHON TOKYMEHTAIUNU:
pacropsIuTeIbHBIX cocTaB, obnactu ee mpuMeHeHus. HaszHaueHue u BUABI
JOKYMEHTOB OpraHU3all{. | OPraHU3alOHHO-PACHIOPSANTENbHON  JOKYMEHTAIHUH.
Cucrema cnpaBoyHO- | TpeboBanuss k e€ odopmienuto corimacio ['OCT.
MH(POPMALIMOHHOM u | CocraBieHue u oopmieHne IPOEKTOB
aHATTUTUYECKON pacropsAUTENbHBIX ~ JOKYMEHTOB  (TIOCTaHOBIJICHUH,
JOKyMEHTAIHH. peleHH, TPUKa30B, paclopsKEHUH, YKa3aHuil).
Bunbl CHPaBOYHO-UHPOPMALIMOHHOM u
CIPaBOYHO-aHATUTUYECKON JTOKyMEHTaI1H u
TpeOOBaHMS K X O(OPMIICHHIO.
Cuctema opraHuzalMoHHO- | OpraHu3alMOHHbBIE  JTOKYMEHTBI, HMX  Ha3Ha4eHue,

MIPaBOBOM JOKYMEHTALNH

dbopmynsiper — oOpasiel. [Iporieaypa cocraBieHus u
oopMIIeHHsT OpraHU3alMOHHBIX AOKyMeHTOB. O01acTh
IIPUMCHCHU A OpraHnM3aliuOHHBIX AOKYMCHTOB.
Hcnons3oBanue yHUGHUIUPOBAHHBIX (opM. DyHKIHH
OpraHU3aIMOHHO-TIPAaBOBOM JAOKyMeHTanuu. OCHOBHBIE
BUJBI U TPeOOBaHHS K COCTABJICHHIO U O(POPMIICHHIO
OpraHru3allMOHHO-ITPABOBLIX TOKYMCHTOB.

TexHnomorus W NOPUHIUI
OpraHu3aINA
JOKYMEHTO000poTa

Opranuzanus AJOKyMEHTOOOOpOTa: mpueM, o0padoTka,
perucTpanusi, KOHTPOJIb, XpaHCHHE JOKYMEHTOB,
HOMEHKJIaTypa Jnen. TpeboBaHus K 3arojoBKam Jedl.
®opmupoBanue nen. Cucremarwszanus JTOKYMEHTOB
BHyTpu nena. Odopmienue pgen. TumoBble CpPOKH
XpaHEHHS JOKYMEHTOB.

OO0mass ~ XapakTepucTHKa  OPTaHU3alUOHHBIX
TEXHUYECKUX CPEACTB. ABTOMATU3MPOBAHHBIE CHCTEMBI
nenonpou3BoacTBa.  O030p  COBpEMEHHBIX CpPEACTB
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OPITEXHUKH  JUIi  Tepeaayd U 1epepaboTKu
uHpopmauuu. IlpaBuia M NOPAAOK TUPAKUPOBAHUS
JIOKYMEHTOB. OneKkTpoHHas 1oYTa. Cucrema
ONITUYECKOr0 paclo3HaBaHUs TEKCTOB. Vcnonb3oBaHue
CIPaBOYHO-TIPABOBBIX CUCTEM

Homenknarypa nen Kak MPOCTEUILINNA
KJ1accu(pUKAMOHHBIN cripaBoYHUK. OOIume TpedoBaHus
K COCTaBJIEHHMIO M O(DOPMIIEHHIO HOMEHKIATYpBHI.
OcHoBHbIE TpaBWiIa pabOThl apXMBOB OPraHMU3ALUN B
(denepanbHBIX  OpraHax HCIOJHUTEIBHOM  BIIACTH.
DKcrnepTu3a HEHHOCTH TOKYMeHTOB. OdopmiieHue Jen.
Cocrapienue onuceil. Craya e B apXuB OpraHu3aiuu

CoBpemenHoe JIEJI0BOE [TpaBuia odopmiieHUS IEIOBOTO MUChMa. BuIb

8. MUCHEMO MMceM, MEXIyHapoaHble TuchMa. TpeboBaHUS K TEKCTY
MKUCbMa

5. Dono oueHounvlx cpeocme 011 NPOBEOCHUA NPOMENHCYMOUHOU ammecmayuu

odyuarowuxca no oucyunaune (Mooyno)

[IpemycMoOTpeHbl  ClaeAayromuye BUIBI KOHTPOJIS Ka4eCTBA OCBOCHHSI KOHKPETHOU
JUCIUTUINHBL:
- TEKyLIMIA KOHTPOJIb YCIIEBAEMOCTH
- IPOMEXKYTOYHAS aTTECTAINU 00YyJarOIIUXCS O AUCIUILIIMHE

@DOH/T OLIEHOYHBIX CPEJICTB ISl MPOBEACHUS MPOMEKYTOUHON aTTeCTallui 00yJaroImuxcst
mo guctmmuHe odopmier B MNPUJIOKEHHUU x PABOYEU TIPOTPAMME
JUCHUITJIIMHBI

TCKYH_[I/Iﬁ KOHTPOJIb  YCIICBACMOCTHU obecreynBaeT OLCHMBAHHUEC XO0Ja OCBOCHHUA
AUCHUILIMHBI B IIPOLECCE 06y‘-IeHI/I$I.

5.1 Ilacnopm ¢onoa oyeHounvix cpedcme 0/t NPOBeOeHUs. MeKyujell ammecmayuy no
oucyuniure (Mooyu)

Ne KoHnTposmpyembie Kon HanMeHOBaHMe OLIECHOYHOIO CPeICTBA
n/n paszaebl (TeMbl) KOHTPOJIMPYeMOii
KOMIIeTEeHIIUH

BBenenue B | IIK-8 Ompoc, MpOoOIEMHO-aHATTUTHYECKOE
1. | DuCUUIUINHY. 3aJaHue. Icce

[Ipenmer,

coJiep’KaHue U 3a/1a4u

Kypca

OcHoBubie  monsTHs | [TK-8 Ompoc, poOJIEMHO-aHATUTUYECKOE
2. | TOKyMEHTallMOHHOTO 3a/laHue, TECTUPOBAHUE

obecrieueHus

YIpaBJICHUS

[IpaBoBoE ITK-8 Ompoc, poOJIEMHO-aHATUTUYECKOE
3. | peryiaupoBaHue 3a/laHue

JIEJIONPOU3BOICTBA

O6ume Hopmbl u | IIK-8 Omnpoc, npakTU4ecKoe 3aJaHue
4. | npaBuna oopmieHHUsS

YIPABJICHUYECKUX
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JIOKYMEHTOB

OcobeHHocTH [TK-8 Ompoc, MPaKTUYECKOE  3aJIaHME,
5. | HOArOTOBKH TECTUPOBAHUE

OpraHU3alMOHHO-
pacnopsAUTEIbHBIX
JIOKyMEHTOB
OpraHu3aluu.
Cucrema crpaBOYHO-
UHQOPMALMOHHOW U
AHAJTUTHYECKON
JIOKYMEHTAIH.

Cucrema ITK-8 Onpoc, npakTUYECKOE 3a1aHNE
6. | opraHu3alMoOHHO-
MPaBOBOI1
JIOKYMEHTaIU!

TexHonorus n | IIK-8 Omnpoc, npakTU4ecKoe 3aJaHue
7. | npuHIUIT IIK-11
OpraHu3aIuu

JIOKYMEHT0000pOTa

Cucrematuzanus I1K-8 Omnpoc, BOIIPOCBI K  KOHTPOJIBHOU
8. | nokymentoB u wux | [IK-11 paboTte, TeCTUpOBaHUE
XpaHeHue

CoBpemMeHHOE [IK-8 Ompoc, mpakTH4YecKoe 3a/1aHne
9. | menoBoe NUCbMO

5.2 Tunosvie KOHMPOJIbHLIE 3A0AHUL UTU UHble MAMEPUAIbl, Heobxooumbie 0Jil OUEHKU
BHAHUU, VMEHUU, HABLIKOE U (W) ONbIMA 0essmelbHOCIY 8 NPOUECCe MEKVIULE20 KOUIMPOIS

Tunosbie BONPoCHI

1. 1.Henn, 3anaun u npuHumnsl JJOY. Uctopus IOV kak Hayku.

2. 2.ITpeamer u 3agaum Kypca.

3. 3.Jloruueckass CTpyKTypa MAHCHHUIUIMHBI, €€ MECTO B CHUCTEME MOATOTOBKHU
CHEIHMATTUCTA, MEXIPEIMETHBIE CBS3H.

4. CoBpeMEHHOE 1ETI0NIPOU3BOJICTBO: LIE€TH, 3a/1a4l U IPUHIIMIIBI.

5. OcCHOBHBIE TIOHATHSI W ONpPEACNICHUS: JOKYMEHT: €ro CBOWCTBAa W (DyHKIHH,
JeTOTIPOU3BOICTBO, JOKYMEHTOBEIEHUE, JOKYMEHTOOO0POT.

6. Buipl JOKyMEHTOB 1 UX KJIacCUpUKAIUS

7. CocraB ynpaBieHUE€CKUX IOKYMEHTOB.

8. [TonsiTHe cUCTEMBI TOKYMEHTAIIUH.

9. OYHKIIMOHAIBHBIE U OTPACIEBbIE CUCTEMBI IOKYMEHTALIUH.

10. YHudukanuys u craHgapTH3aIds yIpaBIeHIeCKUX TOKYMEHTOB

TunoBblie l'lpOﬁ.]'IeMHO - AHAJIUTHYCCKHUE 3aJlaHUusA

IIpodsemHbIe 3a1aHUA

3amanue 1
1. HazoBute Bce BUIBI JTOKYMEHTOB M YKa)XHUTE€, MO KaKUM IIPU3HAKaAM OHU
KJIaCCU(PHUITUPYIOTCS.
2. Haiinure onpeneneHue JOKyMEHTa B TOCYIapCTBEHHOM CTaHIapTe.

14



3. CocraBbte Tabnuily «IloHsATHE TOKYMEHTa B HAYYHBIX JUCHUIUINHAX)

4. Omnpenenure BUJ TOKyMeHTa: 0QUIMANIbHBIE, TUUYHbIE U TUYHOTO MPOUCXOKICHUS
3amanue 2

l. CocraBbTe npHKa3 (pacrnopshkeHue) o mpueMe Bac Ha paboTy,

2. CocTtaBbTe npuKas (pacrnopssKeHue) o IepeBoie Bac Ha APYTyro paboTy

3. Cocrasbte [Ipuka3 (pacnopspkeHue) 0 IpeJ0CTaBIEHUH BaM OTIIyCKa

3aganue 3

1. CocraBbTe TpauK OTIMYCKOB OpPraHU3alMU COCTOSIIEH U3 15 COTPYIHUKOB: 2 U3

KOTOPBIX 3aMECTHTEIM PYKOBOAMTEINS, OJIUH- TJIaBHBIA Oyxrairep, 2 — Oyxraiarep M Kaccup,
OJIMH — CIIELUAINCT OTHeNa KaJgpoB, 5 — pabO4YMX-CMEHIIMKOB, 2-pa0OTHUKU Ha 8 4acoBOM
pabouwii 1eHb, OAHA — YOOpIIHIIa, 2 — MEHEKEPOB.

2. CoctaBpTe TmpHKa3 (paclopsbKeHHE) O MPEeKpalleHUH JEHCTBUS TPYAOBOTO
JIOTOBOpA (KOHTPAKTA) C BaMH.
3. CocraBpTe npuKa3 (pacrmopsiKeHHe) O HalPaBJICHUU BaCc B KOMaHIUPOBKY
4. Beinummre KOMaHIMPOBOYHOE YAOCTOBEPEHUE PAOOTHUKY
3aganue 4
1. Pas0eiitech Ha rpynmsl mo 4 dYenoBeka U cocTaBbTe [IpaBuia BHYTpeHHEro

TpyaoBoro pacnopsaka; [TomoxkeHue o 3ammre NepcoOHANbHBIX JaHHBIX; [lomoxeHne 06 ormate
Tpyna; [lonoxxeHne o CTpyKTypHBIX TojpasaeneHusx; [lomoxenue 06 arrectanuu

2. BeiOepure oIHY M3 KOHKPETHBIX [JOJDKHOCTEH M COCTaBbTE JOJHKHOCTHYIO
WHCTPYKIIHIO
3. CocraBbTe NpHKa3 0 MOOLIPEHUN pabOTHHKA.
3aganue 5
1. Pas0eiiTecs Ha rpynmbl 1o 4 yenaoBeka u coctaBbTe [lonoxkeHne o npeMupoBaHuY;

WNHcTpykiMio TO  KaJApoOBOMY JEIONPOU3BOACTBY; llomoskeHue 00 OlleHKe TMepcoHana;
[Tonoxenune 06 06yuenun; [lonoxxenne 06 amanTaruu

3amanue 6
l. CocraBbTe rpaduk JOKYMEHTOO00POTa B KOHKPETHOW OpraHU3aIiu
2. Pas0eiitecs Ha rpynmsl o 4 uenoBeka U coctaBbTe [lonmoxkeHune o pabote ¢

KaZIpOBBIM PC3CPBOM; ITonoxenue o MpEMHUPOBaAHUU

3aganue 7
1. [IpeacraBeTe CTPYKTYypy YCTaBa OpraHU3aliu
2. CocraBbte [locTaHOBNIEHHE 1T0 KOHKPETHOMY COOBITHIO.
3. CocraBbTe penieHue o0 KOHKPETHOW 3a/1a4€ yIPABJICHMUS.
3amanue 8
l. CocTaBbTe NpuKa3 110 KaApOBOMY COCTaBY.
2. CocTtaBbTe yKa3aHHE MO PEIICHUI0 KOHKPETHOTO BOIPOCA.
3. CocTaBbTe pacOpsKEHHS 110 KOHKPETHOMY COTPYIHUKY
4. OdopmuTe NpOTOKOI 3aceiaHusi cOOpaHHsl KOJUIEKTHBA OpraHUu3aluu.
3amanue 9
l. CocTaBbTe aKT 0 HAPYIIEHUH TPYA0BOI0 10T0OBOpa KOHKPETHOIO COTPYIHUKA.
2. Onmmmre ctpykrypy [lonoxkeHns kak TOKyMeHTa
3. Onuiure npaBuiia COCTaBICHUS UHCTPYKIIUN
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3amauue 10

1. Ucnons3ys TunoByo ¢hopmy «oOmuii 0JI1aHK 3aMOJTHUTE €e.

2. Hcnonb3yst THIIOBYIO (hopMy «OJTaHK MHUCHMay 3aTIOTHUTE €€

3. Hcnonb3yst THIIOBYIO (hOpMY «OJTaHK KOHKPETHOTO BUIA JOKYMEHTA 3arOTHHUTE
ee.

Samanue 11

1.Hamummmre 3asiBieHue o mpreMe Ha paboTy B KOHKPETHYIO OpTaHH3AIIHIO.
2.CocTaBbTe aHKETY JUIsl MpUeMa Ha padoTy.
3.3amonHUTe TUYHYIO KapTOUKy pabOTHHKA, HCIIONB3YsI CBEJIEHUS O cede
4. CocraBbTe TPYJOBOW JOTOBOP: JJII BPEMEHHOTO PabOTHWKA, IITATHOTO PaOOTHHKA,
JUIS CACNBHOM paboThI, IO OKJIady.

3amanne 12

1. CocTaBbTE MPUMEPHOE MITATHOE PACIIUCAHUE.
2. OdopmuTe yueTHYIO KQpTOUKYy HAyYHOTO, HAyYHO-TIeJarOTMYECKOTr0 pabOTHHKA
3. 3anonanTe OJIaHK JIMIIEBOrO CYETa
4. 3anoTHUTE 3aMHUCKY-pacueT O MPeIO0CTaBIEHUH OTIyCKa paOOTHUKY

3ananue 13

l. 3anojHUTE 3alUCKYy-pacdeT NpHU NPEKpalleHUH JEHCTBUS TPYJOBOIO JI0rOBOpA
(KoHTpaKTa) ¢ paOOTHUKOM

2. CocraBbTe akT O NpUEMKE pPa0OT, BBINOJHEHHBIX [0 TPYIOBOMY JOTOBOPY
(KOHTpAKTy), 3aKJIFOYEHHOMY Ha BpeMsl BBIMIOJIHEHUS ONIPEIEICHHOMN paOboThI.

3. Hanummre 3asBiieHne Ha IEpEBOJ B APYTYIO OpraHU3alNio

4. Hanmmure 3asBneHne Ha nepeBoj] Ha IPYTYIO JOJKHOCTb.

3ananue 14

1. 3anmonHUTE )KypHAT PETUCTPALIMU UCXOIAIIUX JOKYMEHTOB
2.3anonHNUTe KXKypHAJl PETUCTPALlMU BXOASIIEH TOKYMEHTAlUU
3.IlocTaBbTE HA JOKYMEHTE OTMETKY O KOHTPOJIE.

3amanue 15

1.Ilepeuncnure HanboJee YACTO BCTPEUAIONIUECS B MPAKTHKE MPU3HAKH TPYIIHUPOBKU
JIOKyMEHTOB

2. Onumure nopsAaoK GopMUPOBAHUS JET.

3. Onuimre npouenypy nepeaadyu el B apXHB.

AHaJIUTHYECKHE 3aaHUA

1. Ucnonezys 'OCT 7.32 — 2001 IIpaBuna odopmiieHusI TEKCTOBBIX JTOKYMEHTOB,
copMyIUpyiTe OCHOBHBIE TpEOOBaHHS K O(OPMIICHHIO TEKCTOBBIX JOKYMEHTOB
2. Ucnonezys 'OCT P 6.30-2003 YHuduuupoBaHHble CHCTEMbI JOKYMEHTAIIUU.

YHuduuupoBaHHas cHUCTEMa OPraHU3AIMOHHO-PACIOPSAUTENILHON TOKyMeHTauu. TpeGoBaHus
K O(OpPMIIEHHIO JOKYMEHTOB, cOpMyIupyiTe mpaBwia O(OpMIEHUS OpraHU3aluOHHO-
PacIoOpsAUTEILHON JOKYMEHTALIMU

3. Hcnonb3yst KOHKPETHBIN JOKYMEHT, IEPEYUCIINTE PEKBU3HTHI.
4. CocTaBbTe cXeMy pacTOp>KEHUS TPYAOBOTO JI0TOBOpA MO UHUIIMATUBE paOOTHUKA.
5. Hauepture cxeMy 10KyMEHTOOO0POTa B OpTaHU3AIUN
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6. CocraBbTe HHCTPYKIHUIO 1O COCTABJICHUIO HOMCHKIIATYPHI ACII.

7. 3anuiuTe MpaBuiia padoThl C JOKYMEHTaMU COAEpKaIlUMU KOH(PHUIEHIUAIbHYIO
MH(OPMAILIHUIO.
8. UcnpaBpre  ommbku B odopmieHUN
PEKBU3UTOB:
Ne
PexBusur
n/n
1 |]1.11.18 rozna
2 frop. C- Ilerepbypr, Poccus, ynuia C.-1llepbuna, 1.35-2,0duc 7
3 BanctpoitMmoHTax
4 [[Ipo HE0OX0AMMOCTh YBOJIUTH MBamikeBrua
5  [len. mupekrop «Tepemox» Urnaros P. I1.
BepHo:
6
21.12.2018
7 ICOI'JTACOBAHO A.T. I'ekoBbiM 3 nexabps 2018 rona
8 Mapt 2018 rona
9  [[Ipomry moaroroButs npoekt gorosopa ¢ 3A0 «Mckpa» k 14.05.18 1.
10 ren. qupexTop Iloanuce Py3uukos H. U.
11 |0 mpuriameHuy Ha BBICTaBKY HOBBIX TEXHOJIOTHH, KoTopas cocroutcst 20.09.2018
CornacoBano 12.04.18
12 |Ct. MeHemxep IToanuce
Kpuukuit M. P.
13 109.18.18 .
14 o 3acepanuu npasieHus koonepatuBa«CrapT»
rop. C-IletepOypr
OAOQO «Ilonenray;
15
r. Huwx. HoBropoa, 115209,
1. Mou.-I'Bapaeiines,2 1
Jlupextopy ¢pupmsl «PocHepTH»
16  |bynsiruny E. M. ot rmaBOyxa YmkoBa

TemMbl HHPOPMALMOHHBIX NPOCKTOB

L WNHupopmalilnoHHO-CIpaBOYHbIE JOKYMEHTBI — CIIPABKH, aKThl, JOKJIAJHbIE U

0OBSCHUTEILHBIE 3aIMMCKHU, JOBEPCHHOCTH, cny>1<e6Hme ImcbpMa, TCJ'Ie(bOHOFpaMMI)I,
TeJerpaMmsl, akcorpamMmbl

2. DJNEeKTPOHHBIN JOKYMEHT U IpobiieMa ero mpaBoBoro craryca. [Ipunanue

IOPUINYECKOM CUIIBI TOKYMEHTY B 3JIEKTPOHHOU popme. OcoOEHHOCTH COTIacoBaHUs
AJIEKTPOHHOI'O JJOKYMEHTA.

3. Hcnons3oBanue KOMIIBIOTCPHBIX TEXHOJIOT Ui IIpU CO3AaHUH U O(l)OpMJ'IeHI/II/I

nokyMeHToB. [IpumeHenne 6a3 TaHHBIX, IAOJOHOB, TEKCTOBBIX PEIAKTOPOB.

4. MekBeIOMCTBEHHBIE, BEJOMCTBEHHBIE APXUBBI. ApXUBBI OpraHU3allii,

MPEANPUATHN, YUpEKAECHUHN. [ 0Cy1apCTBEHHBIE apXUBBI

TunoBble 3aJaHUS K HHTEPAKTUBHBIM 3aHATHAM
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Huckyccuonnvie npoyeoypol:
ITo Teme «DNEeKTPOHHBIN TOKYMEHTOOOOPOT: MOJOKHUTEIbHBIE U OTPHLIATEIILHBIC YEPTHI»

THmoBbIE TECThI

1. Kakoe cyxaeHue omud04HO:
«[TomTMHHANK JOKyMEHTa BCET/AA. ..)»
A) opopmisiercs Ha OnaHke, b) umeet noanuck MOJIHOMOYHOTO JIUIIA,
B) umeer peructpannonnbsie moMeTky, ') Bceraa umeeT (repOboByI0 WK TPOCTYIO) TeYaTh.

2. TIpocTBIM IO COJECPIKAHHUIO HA3BbIBACTCS IOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaYUTEIBHOTO BPEMEHH Ha ero 00padoTKy,
b) He TpeOyeT moAroTOBKM Ha HETO
oTBeTa, B) comep KUt B TEKCTE TOIBKO
OJIMH BOTIPOC,
I') obopmien Ha popmaTe Oymaru AS.

3. JlyOnukart qoKymMeHTa
A) UMeeT paBHYIO C IMOJJIMHHBIM JOKYMEHTOM IOPUINYECKYIO CHITY,
b) He umeeT I0pUINYECKYIO CHITY KaK MOUIMHHBIN JTOKYMEHT,
B) BOCIIpOM3BOIUT OCHOBHYIO YacTh TJIABHBIX PEKBU3UTOB MOUTMHHOTO JOKYMEHTA,
I') MOTHOCTBIO BOCTIPOU3BOAMT MOUTMHHBIN JIOKYMEHT.

4. CpouHbIM (10 UCTIOJTHEHUIO) HAa3bIBACTCS JOKYMEHT. ..
A) 171 KOTOPOrO YCTaHABIMBAETCS CPOK UCIIOJIHEHMUS,
b) xotopslii TpeOyeT A1t 0TBETA JOTMOTHUTEIBHOTO HUCCIICIOBAHUS,
B) xoTOpBIi HanpaBIIsSeTCS B BHILIECTOALLYIO OPTaHU3ALINIO.

5. J1oxkyMeHTOOOOpOT — 3TO
A) nBWXeHHE JOKyMEHTOB Ha PEANPUSATHN C MOMEHTA TTOJIyYSHUS MM CO3JaHuUs J10
3aBEpUICHUS WIN OTIIPABKH,
b) nepeveHb TOKHOCTHBIX JIHII, OCYIIECTBISIOIINX C JAHHBIM IOKYMEHTOM OIEpalny.
B) nepeuens oneparuii, KOTOpbI€ BBIIOIHAIOTCS C JOKYMEHTOM B OpraHU3alluu.

6. HOI[I‘OTOB.HGHHOG IJIg caavu B apXuB €TI0 UMECT:
A) pacrionoykeHre JOKYMEHTOB B XpOHOJIOTHYECKOH TOCIIEI0BATEIEHOCTH,
b) nepemer B namnke «Jleno» ¢ momo1sko
ckopociuBarens, B) CoorBeTcTByromum oopa3zom
oOopMIIEHHYIO 00JIOKKY JIeTa.

7. KoHBepThI MOCIIE BCKPBITHS YHUUTOXKAIOTCS
A) Bcerna,
b) Tonbko, ecau MUChbMO B JaHHOM KOHBEPTE O(POPMIICHO Ha
6nanke, B) kpome nucem u kano0 rpaxaaH, U Ap. 0COObIX
Clly4aes,
I') HuUKOr1a HE YHUUTOXKAIOTCSL.

8. Howmenknatypa aen He npenycMaTpHUBaET:
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A) nepeueHb KOHKPETHBIX HAUMEHOBAaHUH eI,
b) cpokoB xpanenus nen,

B) unpexc (mops1koBblil HOMED) Aena,

I') cpok mpencraBiaeHus iena B apXuB.

9. CampIM pacmpocTpaHeHHBIM (opmaToM OyMmarv, HCIOIB3YEMBIM B JIETOTPOU3BOJICTBE
opranuzanuu Poccuiickoit dhenepamym, siBisieTcss opmat
A)B3 b) A4 B) A5 I') B6

10. IIpu ocdopmieHHUN OpraHU3alMOHHO-PACIIOPIUTEIbHBIX JOKYMEHTOB HE paspelaercs
noBopauynBathk Ha 90 TpaxycoB 1ucT popmaTa
A) A3 b) A4 B) AS

5.3 Memoouueckue mamepuansvl, ORPEOEaAUWUE RPOUEOYDbL OUCHUBAHUS 3HAHUI,
VMEHUull, Ha8blKO8 U (U) ONbIma QesmelbHoCU

Bce 3anmanus, ucnosnb3yeMble Uil TEKYLIETO KOHTPOJS (OPMHUPOBAHUS KOMIETEHLUN
YCIIOBHO MO>KHO Pa3/I€JIUTh Ha JBE TPYIIIbL:
. 3aJlaHusl, KOTOPbIE B CHILy CBOMX OCOOEHHOCTEH MOTYT OBITh PEaTM30BaHbl TOJIBKO

B Iporecce OOy4deHMs] Ha 3aHATUSAX (HampuMep, TUCKYCCHs, KPYIJIbIA CTON, AMCIYT, MUHU-
KOH(EepeHIIUs);

. 3aJJaHusl, KOTOPbIE TOTOJTHSIOT TEOPETUYECKHE BOMPOCH! (TPaKTUUECKHE 3a/1aHuUs,
MpoOJIEMHO-aHAIMTUYECKHE 3aaHUS, TECT).

BrimonHenue Bcex 3aiaHuil  sABISETCS HEOOXOAMMBIM A (POPMUPOBAHHUS M KOHTPOJIS
3HaHWM, YMEHHA M HaBBIKOM. [l03TOMy, B Cilydae HEBBINOJHEHHUS 3aJaHUM B IpoOLECCE
o0y4yeHHs1, UX HEOO0XOIUMO «OoTpaboTaTh» A0 3adera. Bunx 3amaHuii, KoTOpble HEOOXOAUMO
BBIIIOJIHUTD IS JIUKBUAALMH «33J0JDKEHHOCTH) ONPENEISAECTCS B MHAUBUIYAIBHOM IOPSAKE, C
Y4€TOM IPUYHH HEBBIOIHEHHUS.

1.TpeGoBaHMe K TeOPETHYECKOMY YCTHOMY OTBETY

Onenka 3HaHWHA Tpeanonaraetr AuddepeHInpoBaHHBIN MOIX0A K CTYACHTY, Y4YeT ero
WHANBUAYAIbHBIX CIIOCOOHOCTEH, CTETMeHb YCBOSHHS M CHCTEMAaTH3allud OCHOBHBIX MOHSATHI U
KaTeropuii  mo jguciuiuimae. Kpome TOoro, OICHMBAeTCS HE TOJBKO TJIyOMHA 3HAHHMA
MOCTaBJIEHHBIX BONPOCOB, HO M YMEHHUE MCIOJb30BaTh B OTBETE NPAKTUUYECKUN MaTepHall.
OnenuBaeTcs KyJabTypa ped, BlaJicHHe HaBbIKaMU OpaTOPCKOT0 UCKYCCTBA.

Kpumepuu oyenusanus: nocieqoBaTeNbHOCTb, IOJTHOTA, JOTUYHOCTD U3JI0XKEHUS, aHAIN3
pa3IMuYHBIX TOYEK 3pEHMs, CaMOCTOSTEIbHOE O0000IIeHHe MaTepuaia, HCIOJIb30BaHue
mpoecCHOHANBHBIX TEPMHUHOB, KYJIbTypa pe4H, HaBBIKM OPAaTOPCKOrO HCKyccTBa. M3moxeHue
MaTepuaia 0e3 (aKTHIEeCKUX OIHOOK.

OueHka «omauuHO» CTAaBUTCA B Cllydae, KOTJa MaTepuall U3JIaraeTcs HUCYEpIIbIBAOIIE,
MOCJI€ZI0BATENbHO, IPAMOTHO W JIOTMYECKH CTPOWHO, MPU 3TOM PACKPBIBAIOTCS HE TOJIBKO
OCHOBHBIE TIOHATHS, HO U aHAIM3UPYIOTCS TOYKH 3pEHUS pa3iNuHBIX aBTOpoB. OOydarommuiics
HE 3aTPYAHSIETCS C OTBETOM, COOJIIOIaeT KYJIbTYpy PEUH.

OreHka «xopouioy» CTaBUTCA, €CITU 00yJarolMiics TBEPAO 3HAE€T MaTepuall, PaMOTHO U
[0 CYIIECTBY M3JaraeT €ro, 3HaeT MPaKTUYECKyr 0a3zy, HO IpU OTBETE Ha BOIPOC JIOMYCKAET
HECYIIECTBEHHBIE MOIPEIIHOCTH.

OueHka «yooenemeopumenbHo» CTABUTCSA, €CIU OOy4YaloIMHCS  OCBOWJI TOJIBKO
OCHOBHOW Martepuai, HO HE 3HAeT OTIEIbHBIX JETalel, T0MyCKaeT HETOYHOCTH, HEJOCTATOYHO
MpaBWIbHbIE (OPMYJIUPOBKH, HapyIIaeT IOCJIEAOBATEIbHOCTh B HU3JIOKEHUU  MarTepHana,
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3aTPYIHSAETCS C OTBETaMH, IIOKa3bIBAET OTCYTCTBHUE JOJDKHOM CBSI3M MEXKIY AaHaJIU30M,
apryMeHTaluel U BEIBOJAMU.

OneHka «HeyoognemseopumenbHo» CTaBUTCS, €ClIM OOydalolMiCsS He OTBeyaeT Ha
MOCTaBJICHHBIE BOITPOCHI.

2. TBopueckue 3a1aHust

Occe — 310 HeOomplmas Mo 00bEMYy NUCbMEHHas paboTa, coyeTaromas CBOOOJHBIE,
CyOBEKTUBHBIC PACCYXACHUS IO OMPENEICHHON TeMe C dJIEMEHTaMH HAay4YHOTO aHaiu3a. TeKCT
JOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOAMMO M30eraTb HApOYUTO PA3rOBOPHOTO CTHJIS, CJIEHTa,
mabnoHHbIX Qpa3. O6beMm 3cce cocTaBiseT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ oAUHAPHBIM
MHTEpBAJIOM (6€3 yyeTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenueanus - OlieHKa y4WUTBIBAET COOJIIOJICHHE YKAaHPOBOM cHelU(UKU dcce,
HQJINYME JIOTMYECKOW CTPYKTYpbl IIOCTPOECHHS TEKCTa, HAJIWYME AaBTOPCKOM TIO3MLIUH, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM MOHMMAaHHEM BOIPOCA, a/IeKBaTHOCTh apryMEHTOB, CTHUJIb
u3NoKeHusa, odopmieHue pabotel. CrenyeT MOMHHUTb, YTO TMpsMOE 3auMCTBOBaHHE (0e3
oopmieHus nurar) Tekcra u3 HTepHeTa nim 35eKTpoHHON OMOINOTEKN HEeIOIyCTUMO.

OueHka «omauyHO» CTaBUTCA B Cllydae, KOIJa ONPEAENAETCS: HAJIM4YUE JIOTMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKcTa (BCTYIJICHHE C IOCTAaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zieneHHas MO OCHOBHBIM HJESM; 3aKIIOUYEHHE C BBIBOJAMM, MOJYYEHHBIMH B pe3yJbTaTe
paccyX/ieHus); HaJIMYhe YEeTKO ONpeAeNIeHHOW JIMYHOW MO3HUIMM MO TeME 3CCe; aJIeKBAaTHOCTb
apryMEHTOB MPU 0OOCHOBAHUM JTMUYHOW MO3HIINH, CTHUIIb U3JT0KEHUS.

OueHka «xopouio» CTaBUTCS, KOrJa B IIEJIOM OMNpeAeNseTcs: Halu4Hhe JOTHYecKOi
CTPYKTYpbI TMOCTPOEHHsSI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM IpOOJIeMbl; OCHOBHAs 4YacTh,
pasesieHHasi 0 OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYyUYEHHBIMH B pe3yJibTaTe
paccyX/eHusA); HO HE IPOCIIEKUBACTCS HAJIUYME YETKO OIPEJIEICHHON JIMYHON IO3ULMHU T10
TeMe 3cce; He JOCTAaTOYHO apryMEHTOB IIPU 000CHOBAHUHU JTMYHOM MO3ULIUN

OneHka «ydoseiemeopumenbHoy CTaBUTCS, KOTJa B IEJIOM OIpPENeNeTCs: Haluyue
JIOTUYECKON CTPYKTYpPhI MMOCTPOCHHUS TEKCTa (BCTYIJIEHUE C TTOCTAaHOBKOM MPOOJIEMbI; OCHOBHAS
4acTb, pa3/eicHHas MO0 OCHOBHBIM HJEsAM; 3akitoueHue). Ho He mpociekuBaroTcs 4YETKHE
BBIBOJIbI, HAPYIIAETCS CTUJIb U3JI0KEHUS

OreHka «HeyoosnemseopumenbHo» CTaABUTCS, €CIIM He BBIMIOJIHEHbI HUKaKue TpeOoBaHUs

3. TpeOoBanue K pelIeHHI0O CHTYAllHOHHOW, mNpoOJeMHOIl 3agauyum (keiic-

U3MEPHUTEJIN)

CTyneHT JO0JDKEH yMETh BBIJCITUTh OCHOBHBIC IMOJIOKEHHMS M3 TEKCTa 3a/laud, KOTOpBIE
TpeOyIOT aHamW3a M CIy)XaT YCIOBUSMH permreHus. VcXoas W3 MOCTaBIEHHOTO BOMpOca B
3ajiaue, MOMbITATHCS MAKCUMAIbHO TOUYHO OMPEAEIUTh IPOOIeMy U COOTBETCTBEHHO PEIIUThH €e.

3amaun JOJDKHBI pemaTbesl CTYICHTaMH MHUCbMEHHO. [Ipu pereHnn 3a1a4 Takke BaKHO
MpaBUIbHO CHOPMYJIHUPOBATh M 3alucaTh BOMPOCHl, HadyWHas C Oojee OOMMX W, KOHYas
JaCTHBIMHU.

Kpumepuu oyenusanus — olleHKa yUUTBIBAET METOBI U CPEJICTBA, UCIIOJIb30BAaHHbIE MPH
pEIICHUN CUTYAIIMOHHOM, TPOOJIEMHOH 3a/1a4H.

OneHka «omauyHO» CTaBUTCS B Cilydae, KOTJa OOYyYaroLIMiics BBIOJIHUI 3a/1aHUE
(pemmit 3a1aqy ), UCTIONB3YS B MTOTHOM 00BheMe TEOPETUIECKHUE 3HAHUS M MPAKTHYECKUE HABBIKH,
MOJIy4YeHHBIE B IpoIiecce 00y4YeHusl.

OrneHka «xopowuioy CTaBUTCS, €CIA 00yYArOIIUICS B [IEJIOM BBITIOJHHI BCE TPEOOBaHMUS,
HO HE COBCEM YETKO ONpeeNsieTcs Onopa Ha TEOPETHUYECKHE IOJO0XKEHUS, U3JI0KEHHBIC B
HAYYHOH JIUTepaType 1Mo JaHHOMY BOIIPOCY.

OreHka «yooeremgeopumenbHoy CTaBUTCA, €CIIM 00YUaIOIIUIiCs MOKa3aJl MOJOKUTEIbHbIE
pe3yIbTATHI B IPOIIECCE PEIICHUS 3a/1a9H.

OneHka «Hey0oe1emeopumenbHoy CTaBUTCS, €CIU OOyJaroIIMHCS HE BBIMOJHWI BCE
TpeOoBaHUS.
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4. UnTepakTUBHbBIE 3a1aHUS

MexaHu3M NPOBEACHUS JUCITYT-UrpbI (POJIEBOIl (1€7I0BOIT) UTPHI).

HeoOxomumo pa30uTbCs HAa HECKOJBKO KOMAaHJ, KOTOpBIE JOJDKHBI IOOYEpPEaHO
BBICKA3aTh CBOE€ MHEHHE II0 KaXJOMY W3 3aJaHHBIX BONPOCOB. MHEHME BBICKa3bIBAIOLIEHCS
KOMAaHJIbl  3aCUMTBHIBACTCS, €CIM IPOTHUBOIIOJNOXKHAs KOMaHAAa HE OINPOBEPTHET  €ro
KoHTpaprymeHTamu. KomaHnna, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOIYy4HII0 yOeIUTeNbHBIX
KOHTPAapryMEHTOB OT MPOTUBOMOJOXHBIX KOMaHja), moiaydaeT onauH Oamn. Komanna,
OIIPOBEPTHYBIIAS MHEHUE IPOTHUBOIOJOKHOM KOMaHABl CBOMMH KOHTPAPIyMEHTaMH, TaKXkKe
nosrydaeT oauH Oast. [loGexnaer komaH1a, MOTYYUBIIAasi MAKCUMaJIbHOE KOJIMYECTBO OaJlIoB.

PoneBas urpa kak mpaBwiio umeer (adyiy (curyanuio, Ka3yc), pacupeAessstoTcs poiy,
MOJATrOTOBKA OCYIIECTBIIACTCS 3a 2-3 HEJEIU 10 NPOBEACHUS UTPHI.

Kpumepuu oyenusanus — OLEHUBAIOTCA JEHCTBUS BCEX YYACTHUKOB TIPYIIBL.
[lonnmanue npoOJIEeMbl, BBICKA3bIBAHUS U JEHCTBUS TOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM
nensiM. CoOTBETCTBUE pEajbHON JEHCTBUTEIBHOCTH PEIIEHHM, BHIPAOOTaHHBIX B XOJI€ UIPHI.
Bnagenue tepMHHONOTHEH, NTEMOHCTpalMs BIaJeHUS Y4eOHBIM MaTepuaioM IO TEME WIpBHI,
BJaJICHUE METOJaMH apryMeHTalluu, yMeHHe paloTaTh B Trpynmne (yMEHHEe  CIyIIaTh,
KOHCTPYKTUBHO BecTH Oecefy, yOexaaTh, yNnpaBisTh BpeMEHEM, OECKOH(DIMKTHO oOIIaThes),
JOCTH)KEHHE UTPOBBIX IieNiel, (COOTBETCTBUE POJM — IMPH POJEBOM Hrpe). SICHOCTh M CTHIIb
W3JI0KEHMUS.

Ouenka «omauyH0» CTaBUTCS B Cllydae, BBIIIOJIHEHNS BCEX KPUTEPHEB.

Ouenka «xopouio» CTaBUTCS, €CIU 00ydaroluecs: B LEJIOM JEeMOHCTPUPYIOT TOHUMaHUE
po0JIeMbl, BHICKA3bIBAHUS U JIEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE WIPbI, MOJHOCTHIO COOTBETCTBYIOT pealbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHbIE PAMKH, HApYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydoseiemeopumenvHoy  CTAaBUTCS, ecld  0Oydarommecs B LIEIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus], BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSICHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapyLIEHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUS.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciIM oOydaroluecs  He MOHUMAIOT
npobJeMy, UX BBICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

5. KomiuiekcHoe Mpod/1eMHO-aHAJTUTHYECKOE 3a/1aHHe

3aaHue HOCUT MPOOJIEeMHO-aHAIUTUYECKUI XapakTep U BBINOJIHAETCS B Tpu dTama. Ha
MIEPBOM U3 HUX HEOOXOAUMO O3HAKOMUTHCS CO CIICIHATILHOMN JIUTEpaTypoi.

[lenecooOpa3Ho Takke MOBTOPUTH Y4YEOHBIE MaTEpPUAIbl JICKIIMA W CEMHUHAPCKUX
3aHATUHN IO TEMaM, B paMKax KOTOPBIX IPEAIAraeTcsl BBIIIOJIHEHUE JAHHOTO 3a1aHusl.

Ha BTOpoM 5Tame BblNoSHEHUS pabOThl HEOOXOAMMO CHOPMYIUPOBATH MPOOIEMY U
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pELICHHs, Ha OCHOBE IIOJYyYEHHOW Ha IIEPBOM JTare
nH(popMaluu.

Tpetuii sTanm paboThl 3akiato4aeTcst B (GOpMyTUpOBKE COOCTBEHHOW TOUKH 3PEHUS I10
npobneme. Pesynbrar Tperhero stama oopmisieTcss B BUAE aHATUTHYECKOW 3amucKku (00beM:
2-2,5 ctp.; 14 wpudr, 1,5 unrepsan).

Kpumepuii oyenusanusi -  OLUEHKAa YYUTHIBAET: IOHMMaHUE TMpPOOJIEMbl, YPOBEHb
PaCKpBITUSL TOCTABJICHHON MPOOJIeMBbl B IJIOCKOCTU TEOPUH HM3y4aeMOW JUCHUIUIUHBI, YMEHUE
(GbopMyIIMpOBaTh U aPTyYMEHTHPOBAHO IMPEACTABIATh COOCTBEHHYIO TOUKY 3PEHHS, BBIIIOJHEHHE
BCEX ATAIOB pabOoTBHI.

OueHka «omauunO» CTaBUTCA B cllydae, Korja OOy4aroImUNCs JTEMOHCTPUPYET IOJHOE
MOHUMaHKe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3aIaHUIO BHITIOTHEHBI.
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OneHka «xopowioy» CTaBUTCA, €CIU OOydYaloUIMHCsS JEMOHCTPUPYET 3HAaYMTEIbHOE
MMOHMMaHUeE POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «yooeremgeopumenvHoy CTaBUTCSA, €CIH OOy4YaIOLIMCS, JIEMOHCTPUPYET
YacTUYHOE MOHMMAaHHE MPoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITIOJTHEHBI

OueHka «HeyoognemeopumenbHoy CTaBUTCA, €CIU OO0ydYarolMiics JeMOHCTpUpPYET
HEMOHUMAaHue MPOoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbIBIsAEMbIC K 33/1aHUI0, HE BHITIOJIHEHBI.

6. UccnenoBarenbCKHil MPOEKT

Hccneoosamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOTO MPHOSIMKEHA K popMary
HAYYHOTO MCCIIEJJOBAHUS M COJEPXKHUT JIOKA3aTeNbCTBO AaKTYaJIbHOCTH H30paHHON TeMBI,
ompesieNieHue HaydyHOW mpoOsieMbl, HpeaMeTa W OO0bEKTa HCCIIeOBaHMS, Ilesied M 3ajad,
METO/I0B, HCTOYHHKOB, UCTOpUOTpaduu, 00001IeHHE PE3YIbTATOB, BEIBOIBI.

Pe3ynbTaThl BBIIOJIHEHUS! UCCIIEOBATEILCKOTO MpoeKTa odopmMisieTcsl B BUae pedepara
(o6wem: 12-15 crpanun.; 14 mpudt, 1,5 uarepsan).

Kpumepuu oyenusanus - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATEIBCKOTO TPOEKTa
MaKCUMaJIbHO MPHUONMKEHa K dopmaTy Hay4dHOTO MCCIIEJOBAaHUS, TO NPU BHICTABICHUU
YUUTHIBACTCSl  JOKA3aTeIbCTBO AaKTYaJbHOCTHU TEMbl HCCIEAOBAaHUSA, OIpeAeieHHEe Hay4YHOMN
npobnemMbl, OOBEKTa W TpeAMEeTa HCCIEIOBaHUs, Leled M 3ajad, MCTOYHHMKOB, METOJIOB
UCCIJIETOBaHMsI, BBIABUKEHHE TUIIOTE3bI, 00001IEHNE Pe3yIbTaTOB U (OPMYIUPOBAHUE BHIBOJIOB,
0003HaYeHHE NEPCIEKTUB JaJIbHEHIIIET0 UCCIIeJOBAHUS.

OueHka «omauuno» CTaBUTCA B cllydae, Korja OOydaroIIUHCs JTEMOHCTPUPYET IMOJHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBISEMbIC K 3aJaHUIO BHITIOTHEHBI.

OueHka «xopowio» CTaBUTCS, €CIU OOYYalOUIMIiCS JIEMOHCTPUPYET 3HAUUTENbHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvbHo» CTABUTCS, e€cld OOydalolIuiCs, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHoy» CTABUTCS, €CIAM OO0YyYaloluiics JeMOHCTPUPYET
HEMOHUMaHue IpobsIeMbl, MHOTHE TPEOOBAHUS, IPEIBSABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

7. UndopManmoHHbIH MPOEKT (Mpe3eHTaIus)

Hnghopmayuonnslii npoekm — TIPOEKT, HANPABICHHBIH HAa CTUMYJIMPOBAaHUE Y4eOHO-
MO3HABATENIbHON /EATEIbHOCTH CTYJEHTa C BBIPAXKEHHOM 3BPUCTHYECKON HAIPaBIEHHOCTHIO
(mouck, oTOOp M cuctemaruzanus HHGopmaun 06 oobekTe, oopMIIeHHE €€ ISl IPEe3EeHTAINN ).
HToroBeiM MpoayKTOM MpOEKTa MOXKET ObITh MUCBMEHHBINH pedepar, dJIeKTpOHHBIA pedepaT ¢
WITIOCTPAIMSAMU, CIaiI-1110y, MUHU-(QUIBM, IPE3CHTAMS U T. 1.

WHpOopMaOHHBIM TMPOEKT OTIMYAEeTCS OT HCCIIEA0BATENbCKOTO IMPOEKTa, MOCKOIbKY
Npe/ICTaBIseT cO00H Takylo (GopMy yueOHO-IIO3HABATEIHHON NEATEIbHOCTH, KOTOPas OTIMYACTCS
SIPKO BBIPAKEHHON 3IBPUCTHYECKOW HAIPABIEHHOCTBIO.

Kpumepuu oyenusanus- npu BBICTABICHWU OLEHKU YYWUTBHIBAETCA  CaMOCTOSITENIBbHBIN
MTOMCK, orbop M cucreMaTu3anus UHGOpPMAILMU, pacKpbITUE Bompoca (MpoOJIeMBI),
O3HAKOMJIEHHUE CTY/AEHYECKOI ayJJUTOpuu ¢ 3Toi nHpopmarmeil (mpeacraBieHne nHpopmalun),
ee aHaiu3 u o6oO0u1eHne, opopmIIeHHE, OJTHbIE OTBETHI HA BOIIPOCHI ayIUTOPUU C IPUMEPAMH.

OrneHka «omauyHO» CTaBUTCS B Clydyae, KOT/Ia OOYyYarolIUiics MOJTHOCTBIO PACKPBIBAET
Bonpoc (mpobisieMy), MpeAcTaBiseT HHPOPMALMIO CHUCTEMATH3UPOBAHO, IOCIEI0BATENBHO,
JIOTUYHO, B3aMMOCBS3aHO, HUCHOJNb3yeT Oojee 5 mnpodecCHOHANbHBIX TEPMHHOB, LIMPOKO
UCIONB3YeT HMH(OpPMAIMOHHBIE TEXHOJIOTMH, OIIMOKM B HHQOpPMAIMH OTCYTCTBYIOT, HaeT
MIOJTHBIE OTBETHI HAa BONPOCHI ayIMTOPUHU C IPUMEPAMH.

OueHka «xopouio» CTaBUTCA, €ClU OO0ydYaroIMiicsd pacKpbiBaeT Bompoc (mpobiemy),
Npe/CTaBisieT MHPOPMAIIUIO CUCTEMAaTH3UPOBAHO, MOCIIEI0BATENbHO, JJOTUYHO, B3aUMOCBS3aHO,
ucnonp3yer  Oojee 2 mpodecCHOHAIBHBIX ~ TEPMHUHOB,  JIOCTATOYHO  HCIOJB3YeT
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MH(POPMAaLIMOHHBIE TEXHOJIOTHH, JIOMyCcKaeT He Oosiee 2 OmMMOOK B M3JIOKEHUN MaTepuana, 1aeT
IMOJIHBIC UJIN YaCTUYHO ITOJHBIC OTBETEI HA BOIIPOCHI ay JTUTOPHH.

OueHka «ydosnemeopumenbHoy CTaBUTCA, €CIIM OOYYarOLIUHCS, PacKpbIBAET BOIPOC
(mpobrnemy) He MOJIHOCTHIO, MPEACTABISIET UHPOPMALMIO HE CUCTEMATU3MPOBAHO M HE COBCEM
MOCJEI0BATeNbHO,  MCHOJB3yeT  1-2  mpodecCHOHANbHBIX ~ TEpMHHA,  HCIOJIb3YeT
MH(GOpPMaLIMOHHBIE TEXHOJOTHH, JonmyckaeT 3-4 omuOKM B M3JI0KEHUH MaTepuaia, OTBEYaeT
TOJILKO Ha 3JIEMEHTapHBIE BONPOCH! ay TUTOPUN O€3 MOSICHEHU.

OueHka «HeydosremseopumenbHo» CTABUTCS, €CIIM BOIMPOC HE PACKPHIT, IPEICTABICHHAS
uHpOpMalUs JOTMYECKHM HE CBs3aHa, HE MCIOJB3YIOTCS NpOo(ecCHOHANbHBIE TEPMHUHBI,
nomyckaet 6osee 4 ommrOOK B M3JI0KCHUN MaTepHaia, HE OTBEYACT HAa BOTPOCH! ayAUTOPHUH.

8. /lucKycCHOHHBIE NTPOLEYPbI

Kpyenviti cmon, ouckyccus, nonemuka, oucnym, dedamol, MUHU-KOHpepeHyuu SBISIOTCS
CpeICTBaMH, IO3BOJISIONIMMH BKJIIOYUTH OOY4YaIOIIUXCS B MpoOILecC OOCYXKIEHUS CIOPHOTO
BOIpOCA, MPOOJEMBbl M OLIEHUTh UX YMEHHE apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHHUS.
3anaHue naercs 3apaHee, ONpeAessieTcsl Kpyr BOIPOCOB AJisi OOCYKIACHHMSI, TPYHIbl YYaCTHUKOB
3TOT0 00CYKJICHHS.

JIcKyCcCHOHHBIE TPOLIEAYPBI MOTYT OBITh UCIIOJIB30BAHBI JIsl TOTO, YTOOBI CTYI€HTHI:

—Jy4lle MOHIM YCBOsIeMbIil MaTtepuan Ha (oHE pa3sHOOOPA3HBIX MO3MIMN U MHEHUH, HE
00s13aTeIbHO JOCTUTast 00ILEro MHEHHUS;

— CMOINIM IIOCTMYb CMBICI HW3y4aeMOro MaTepuana, KOTOpBhI MHOTJa YyBCTBYIOT
MHTYUTUBHO, HO HE MOTYT BBICKa3aTh BepOaJbHO, YETKO U SCHO, WJIM KOHCTPYHUPOBATh HOBBII
CMBICJI, HOBYIO ITO3UILIUIO;

— CMOTJIM COIJIacOBaTh CBOKO MMO3UIMIO0 WM JACUCTBHUS OTHOCHUTEIBHO 00CYXkIaeMoil
poOIEMBI.

Kpumepuu oyenusanus — oueHUBaIOTCS ACUCTBUS BCEX YUaCTHUKOB rpymnibl. [loHnManue
npoOjeMbl, BbICKAa3bIBaHUS M JCUCTBHS MOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM LIEJISM.
CooTBeTcTBHE pealbHON JIEHCTBUTEILHOCTH PEllIeHUH, BEIpa0OTaHHBIX B X0Jie Urpbl. Bragenue
TEPMUHOJIOTHEH, JEMOHCTpALUsl BIaJEHUs Yy4eOHbIM MaTepualoM IO TEMe HIpbI, BIAJCHUE
METOJIaMU apryMEeHTallui, yMeHHe padoTaTh B rpyIie (YMEHUE CIyliaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexaaTh, yIpaBisTh BpeMeHEM, OeCKOH(IUKTHO OOIIATHCS), JOCTHIKEHHE HUIPOBBIX
1eseH, (COOTBETCTBHE POJIM — MPHU POJIEBOM UTPE). SICHOCTH M CTHIIb U3JIOKEHUSI.

OrneHka «omauuynO» CTaBUTCS B Cllyyae, KOrja Bce TpeOOBAaHHUS BBINOJIHEHBI B MOJIHOM
o0Beme.

O1eHKa «Xxopouio» CTaBUTCS, €CIIM 00ydYaroluecs B IEJIOM JEMOHCTPUPYIOT TOHUMAaHUE
po0JIeMbl, BHICKA3bIBAHUS U JEHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ UIPHI, MOJHOCTBIO COOTBETCTBYIOT peasibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOIIIEHUS, HAPYILICHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHHUS.

Ouenka «ydogremeopumenvpHo»  CTaBUTCA, €CIM  OOydaroluecs B IIEJIOM
JI€MOHCTPHUPYIOT MMOHUMAHKUE MPOOJIEMbl, BBICKA3bIBAaHHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OJIHaKo, pelieHus, BbIpabOTaHHbBIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanbHON  neiicTBUTeNbHOCTH. HekoTopble OOBSICHEHUS HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HAPYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHUMAIOT
po0sieMy, UX BBICKa3bIBaHHS HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TecrupoBanue

SBnsieTcs OAHUM U3 CPEICTB KOHTPOJISI 3HAHHM 00YYarOIIUXCS 0 AUCIUILITHHE.
Kpumepuu oyenusanus — npaBUIBHBIA OTBET HA BOTIPOC
OueHka «omauyHO» CTAaBUTCSA B Clydae, €Ciu NpaBuIbHO BbITTOIHEHO 90-100% 3amanuii
OreHKa «xopouto» CTAaBUTCSA, €CITU MPABIIIBHO BBITIOTHEHO 70-89% 3amanuit
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OneHka «ydosremseopumenvHoy CTaBUTCA B Cily4ae, €CIHM MPaBWIBHO BBIMONHEHO 50-69%
3aJaHui
O1eHKa «Hey0o81emeopumenbHoy CTaBUTCA, €CIIU MPABUIIBHO BhIMOIHEHO MeHee 50% 3anaHuii

10. TpeGoBaHue K NMCbMEHHOMY ONIPOCY (KOHTPOJIBbHOI padoTe)

OHeHI/IBaeTCH HE TOJIBKO FHY6I/IHa 3HAHWHA ITOCTaBJIEHHBIX BOIMIPOCOB, HO U YMCHHUC
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenusanus: nocienoBaTebHOCTb, MOJHOTA, JOTHYHOCTD U3JI0KEHHUS, aHAIIN3
Pa3NUYHBIX TOYEK 3pPEHMS, CaMOCTOSATENIbHOE 0000IIeHne MaTepuana. M3nokeHue marepuana
0e3 (hakTHIEeCKuX OITHOOK.

OrneHka «omauuHo» CTaBUTCA B CIIydae, KOT/ia COOJIIOICHbI BCE KPUTEPHH.

OueHka «xopouio» CTaBUTCA, €CIIUM 00yJaroluiics TBEpAO 3HAET MaTepuall, TPaMOTHO U
[0 CYIIECTBY H3JaraeT €ro, 3HaeT NPAKTHYECKyl 0a3y, HO JOIyCKaeT HEeCYIIeCTBEHHbIE
MOTPEIIHOCTH.

OneHka «yoogremeopumenvbHoy CTaBUTCS, €CIAM OOYYaIOUIMICS  OCBOMJI TOJBKO
OCHOBHOM MarepHal, HO HE 3HAeT OTIENIbHBIX JeTajiel, 10MyCKaeT HETOYHOCTH, HEJOCTATOYHO
npaBUiIbHbIE (DOPMYITUPOBKH, HapyIIaeT IOCIEA0BATEIbHOCT B H3JIOKEHUHM  MaTrepuana,
3aTpyAHACTCA C OTBC€TAMH, IIOKA3bIBA€CT OTCYTCTBUC )10J'I)I(HOI7[ CBiA3M MCKOAY aHAJIIN30M,
apryMeHTaluen U BIBOJAMM.

OneHka «HeyoosnemeopumenvbHoy CTaBUTCS, €CIM OOydaroIIMICS HE OTBEYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

6. Ilepeuenv O0CHOGHOU U OONOIHUMENbHOU YUeOHOU JumMepamypel,
Heo0X00UMOIl 0N 0C60EHUA OUCUUNIUNBL (MOOYI5)

6.1 OcHnosHas yuebnas numepamypa

1. I'amxuesa, E.}O. CoBpemMeHHOE KaIpoBOE ACIOMPOU3BOACTBO: paboyas TeTpajasb s
NPAaKTUYECKUX M CEMUHApCKUX 3aHATUI JJs CTyJIEHTOB - OakajaaBpoB, OOy4YaIOLIMXCS IO
HaIpaBJIEHUSIM TMOATOTOBKH «MeHemkmenT», «Ikonomukay / E.}O. NamknueBa. — DeKTpoH.
TekcToBele naHHble. — KpacHogap, CapartoB: HOHBIM MHCTUTYT MeHemxkMmeHTa, Ai Ilu Op
Menua, 2017. — 61 c¢. — ISBN 2227-8397. — TekcT: 31eKTpOHHBIA // DIEKTPOHHO-
oubmnoreunas cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/73260.html

2. BonkoBa, E.A. Jlenompou3BOACTBO: TNPAKTHYECKOE TIOCOOME I CTYJACHTOB-
0akanaBpoB, 00yyaromuxcs MO HampaBieHUIo MoAroToBku «tOpucnpynenus» / E.A. Bonkosa.
— DneKkTpoH. TekcToBble AaHHble. — KpacHonap, CapatoB: FOKHBIN MHCTUTYT MEHEKMEHTA,
Aii ITu Dp Menua, 2017. — 41 ¢. — ISBN 2227-8397. - TekcT: 3MeKTPOHHBIN // DIEKTPOHHO-
ouommoreunas cucrema IPR BOOKS: [caiiT]. — URL:http://www.iprbookshop.ru/62609.html

3. Ky3pmuna, W.B. J[lenomnpousBoactBo: yudebHoe mnocobue / WU.B. Ky3pmuna. —
DNEeKTPOH. TEKCTOBbIE AaHHbIE. — M.: MOCKOBCKMII TyMaHUTapHbIi yHUBepcuTeT, 2017. — 128
c. — ISBN 978-5-906912-98-5. - TekcT: 371eKTpOHHBIN // DIEeKTpOHHO-OMOIMOTEeHasl cucTeMa
IPR BOOKS: [caiit]. — URL.: http://www.iprbookshop.ru/74718.html

4. Mengenesa, O.B. OCHOBBI TOKYMEHTALIMOHHOTO OOECTIeYeHUsI yIpaBieHus: padouas
TeTpaap s OO0ydYaromMXcsi IO HalpaBlICHUSIM MOJITOTOBKM OakanaBpuaTta «IDKOHOMHUKAY,
«Menemxment» / O.B. MenseneBa. — 3-¢ u31. — DIEKTPOH. TEKCTOBBIC JaHHbBIE. —
Kpacnognap, Caparos: IOxHbIi1 HHCTUTYT MeHemkMenTa, Al [Iu Op Menna, 2018. — 94 ¢. —
ISBN 2227-8397. - TekcT: 27eKTpOHHBIN // DnekTpoHHO-Onbnuoreunas cucrema IPR BOOKS:
[caiiT]. — URL: http://www.iprbookshop.ru/78038.html

6.2 Jlononnumenvhas yyeOHas aumepamypa.:
1. JloKyMEHTOBEIEHHE W apXMUBOBEICHHE: CIIOBApb-CIIPABOYHUK [UIsI CTYZACHTOB,
oOyuatomuxcs no cneruanbHocTd 032001  JlokymMeHTOBeneHHE U JOKYMEHTAI[MOHHOE
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http://www.iprbookshop.ru/73260.html
http://www.iprbookshop.ru/78038.html
http://www.iprbookshop.ru/74718.html
http://www.iprbookshop.ru/62609.html

obecrieuenue ympasinenuss / O.I'. YcanoBa [u Ap.]. — DIJEKTPOH. TEKCTOBBIE TaHHbBIE. —
Yensabunck: YensOMHCKUN TOCyNapCTBEHHbBIN MHCTUTYT KynbTypbl, 2015. — 116 ¢. — ISBN
978-5-94839-493-0. - Tekcr: >7eKTpOHHBIA // DnekTpoHHO-OmOMMOTeuHas cuctema IPR
BOOKS: [caiiT]. — URL: http://www.iprbookshop.ru/56404.html.

2. KysnenoBa, M. B. JlokymeHTanmoHHOe oOecreyeHHe YIpPaBICHHUS MNEPCOHATIOM
ydueOHoe rmocobue nis 6akanaBpoB / M. B. Ky3nenosa, I'. A. XauatpstH. — 2-¢ u3a. — Mocksa :
HamxoB u K, Aii [lu Op Menua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Texkcr :
ANEKTPOHHBIN // DnexTtpoHHo-OmOmuoTeunas cucrema I[IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. I[lepuoouueckue uzoanus

I. OKOHOMHKA 51 MEHEKMEHT CHUCTEM yIIpaBJICHUS
http://www.iprbookshop.ru/34060.html

2. OKOHOMHKa W COBPEMEHHBIM  MEHEI)KMEHT: TEOpHs MW IPAKTHKa
http://www.iprbookshop.ru/48512.html

3. BectHuk ~ MOCKOBCKOTO  YHHBEpPCHTETA. Cepusa  24.  MeHemKMEHT
http://www.iprbookshop.ru/59554.html

4. Poccutickuii sxoHOMHUecKuit xypHan http:// www.iprbookshop.ru/45530.html

5. dunaHcoBas )kU3Hb http://www.iprbookshop.ru/45542.html

7. Ilepeuenvy  pecypcoé  ungopmayuoHHO-MENEKOMMYHUKAUUOHH O cemu
"Humepnuem' (0anee - cemov "Humepunem'), neobdxooumvix 0nsa oceoenus OuCUUNIUHDL
y

(mooynsa)
1. www.iprbookshop.ru
2. www.zipsites.ru —0ecruiatHas 3JekTpoHHast IHTepHeT Oubnuorexa.
3. www.elibrary.ru — 6ecriaTHast aeKTpoHHast THTepHeT OnbnmoTeka.
4. www.big.library.info — GonbIiast 31eKTpoHHas OUOIHOTEKA.
5. KoncynbranTllnroc
8. Memoouueckue yxazanua 014  00yuawUWuUxXca NO  O0CBOEHUIO

oucyunaunvl (Mooyns)

VYcnemHoe OCBOGHHE JaHHOTO Kypca Oa3upyercss Ha palMoOHaIbHOM COYETaHUU
HECKOJIBKMX BUJIOB yU€OHOU ACATEIHPHOCTU — JICKIIMA, CEMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camMoOCTOSTENTBPHYIO pabOTy ClEAyeT paccMaTpuBaTh OJHUM U3 TIaBHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYHO OTBOJUTCS 3HAYUTENIbHAS YacTh
yueOHOr0 BPEMEHHU.

CamocrosiTenpHast paboTa CTyIEHTOB CKJIAJIBIBACTCS U3 CICTYIONTUX COCTABIISIONINX:

. paboTa ¢ OCHOBHOH U JOMOHUTEIHHON JTUTEPATypPOH, C MaTepruaiaMu HHTEPHETA
¥ KOHCIIEKTAMH JICKITHIL;

. BHEayJIUTOpHAsl MOATOTOBKA K KOHTPOJBHBIM pa0OTaM, BHITIOJHEHHE JOKIAI0B,
pedepatos;

. BBITIOJTHEHHE CAMOCTOSTENBHBIX MMPAKTHYECKUX PadoT;

. MOJATrOTOBKA K 3a4€TaM HEMOCPEJACTBEHHO Mepe/l HUMHU.

Jnis mpaBUIBHOM oOpraHuzalMu paboThl HEOOXOIUMO YUUTHIBATh MOPSIOK H3yUCHHS
pa3aenoB Kypca, HaXOASIIUXCS B CTPOTOM JIOTHYECKOW MOCIeI0BaTeIbHOCTH. [1oaTOMY XOpoiee
YCBOEHHE OJHOW 4YacTH JWUCLUUIUIMHBI SBJISETCA NPEANOCBUIKON JJIsl YCIEIIHOTO Mepexoia K
cienyromen. 3aganus, TpobIeMHbIe BOMPOCHI, MPEAJIOKEHHbIE Ul U3yYeHUs AMCLUIUIMHBI, B
TOM YHCJE U IS CaMOCTOSITEJIbHOTO BBIMOJIHEHHS, HOCAT MEXIUCLUIUIMHAPHBINA XapakTep U
0a3upylOTCs, MPEeXAe BCEro, HAa NPUYMHHO-CIEJICTBEHHBIX CBS3SIX MEXKIYy KOMIIOHEHTaMH
OKpY>Kalollero Hac Mupa. B Teuenue cemectpa, He0OX0AUMO MOATOTOBUTE pedepatsl (IPOESKTHI)
C HCIHOJIb30BAaHUEM DPEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIMTEpaTypbl U CAATh

25


http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/45542.html
http://www.iprbookshop.ru/45530.html
http://www.iprbookshop.ru/59554.html
http://www.iprbookshop.ru/48512.html
http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/56404.html

pedepats! 1715 TPOBEPKHU MpenojaBaTeiio. BaKHbIM COCTaBISIONIUM B H3YYEHHUHU JAHHOTO Kypca
SBJIAETCS pEIIEHUWE CHUTYallMOHHBIX 3aJady U paboTa HaJ NPoOJIEeMHO-aHATUTUYECKUMU
3aJJaHUSIMH, YTO MIPENIIOJIaracT 3HaHUE COOTBETCTBYIOIIEH HAyUYHON TEPMUHOJIOTHH U T. 1.

Jlnis nmydinero 3arnoMUHaHMS MaTepuala 1e1ecoo0pa3Ho UCIOJIb30BaTh UHIUBUIYaIbHbIE
0COOEHHOCTH M pa3Hble BUABI MaMATH: 3PUTENbHYIO, CIYXOBYIO, aCCOIMATUBHYIO. Y CIIEITHOMY
3alIOMHUHAHMIO TAK)K€ CIIOCOOCTBYET MPUBENICHUE IPKUX CBUETENIHCTB M HATJISAHBIX [IPUMEPOB.
VY4eOHbIil MaTepual J0KEH MOCTOSIHHO MOBTOPATHCS U 3aKPETUIATHCS.

[Ipy BBINOJIHEHUM MAOKIAA0B, TBOPYECKHX, HH(OPMALMOHHBIX, HCCIEIOBATEIbCKUX
IPOEKTOB  0co0oe BHUMAaHHUE CieqyeT oOpamarh Ha MOA00p MCTOYHMKOB HH(OpMaruu u
METOJIUKY pabOThl C HUMHU.

Jlnis ycnenmHou ciaun 3a4eTa peKOMEHIyeTcsl COOI0aTh CIeayIONe TpaBua:

. [TonroroBka K 3a4eTy JIOJKHA MPOBOJUTHCS CUCTEMATHYECKU, B TEUEHHE BCETrO
ceMecTpa.

. WHTeHcHBHas MOATOTOBKA JOJDKHA HAdaThCs HE MO3JHEE, YeM 3a Mecsll 10
3ayeTa.

. Bpewmst HermocpencTBEHHO Mepe]] 3a4eTOM JIydllle UCIOIb30BATh TaKUM 00pa3oM,

9TOOBl OCTAaBUTh TIOCICIHUN JEHb CBOOOIHBIM JJisi TIOBTOPEHHUS Kypca B IIEJIOM, JUIS
CHUCTEMaTHU3AINK MaTepualia u JOPaOOTKH OT/IEIBHBIX BOIIPOCOB.

YuutbiBass ~ 3HAYUTENBHBIA  O00BEM  TEOPETHYECKOTO  Marepuana,  CTyACHTaM
PEKOMEHIyeTCsl peryJIsIpHOe MOCelleHne U MOAPOOHOE KOHCTIEKTUPOBAHHE JIEKIIUH.

9.  Iepeuens unghopmauuoHHbIX mexHonozuil, UCNOIb3YeMBbIX npu
ocyuiecmeneHuu 00pazoeamenbHozo0 npouecca no OucyuniuHe (Mooyio), 6KUaAs nepeyets
npPOZPAMMHO20  ODecneyeHUs U UHMOPMAUUOHHBIX  CHPABOYHBIX  cucmem  (npu
Heobxooumocmu)

1. TepmuHaIBbHBIN cepBep, MPEIOCTABISIOMIUI K HEMY JOCTYII KJIMEHTaM Ha 0ase
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cB0601HO pacmpocTpaHseMblil OUCHBIN MAaKET C OTKPHITHIM UCXOIHBIM
KOJIOM

4. NupopmannmoHHo-cripaBoYHast cucreMa: Cucrema Koncynsrantliroc
(MudopmaiioHHbIN KOMIUIEKC)

5. MadopmanmonHo-paBoBoe oOecnieyeHre ['apaHT: DIEKTPOHHBIM MEpPUOAMYECKUN
cnpaBoyHukK «Crucrema TAPAHT» (OIIC «Cuctrema TAPAHTY)

6. ArtuBupycHas cucrema NOD 32

7. Adobe Reader. JIuniensus nporpuerapHasi CBOOOAHO-pacpocTpaHsiemMast.

8. DnmektpoHHas cucteMa auctanimonHoro ooyuennss AHOBO «MockoBckuit
MEKAYHAPOAHBIH YHUBEPCUTET». https.//elearn.interun.ru/login/index.php

10. Onucanue  mamepuanvHo-mexHU4ecKou  Oazvl,  HEOOXO0UMOU 014
ocyuiecmenenus o0pazoeamenvHo2o npoyecca no oucyuniune (Mooyi)

1. KOMIBIOTEPHI MEPCOHATIBHBIC JIJIS MPETOaBaTeNIel ¢ BIXOJA0OM B ceTh MHTEpHET;
2.  HayllHUKY;

3.  BeOKamepsbl;

4,  KOJIOHKH;

5. MUKpPO(]OHBI.

11. 06pa3oeameﬂbubte mexHaoi0cuu, UCnojibzyembsble npu oceoenuu Oucuunﬂuubl
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JUisi OCBOEHUSI JTUCHMIUIMHBI HCHOJB3YIOTCS KakK TpaJulMOHHBbIE (OPMBI 3aHATHH —
JIEKUMU (TUIIBI JEKIUH — YCTaHOBOYHAs!, BBOJIHAS, TEKYyIIasl, 3aKIIIOUNTENbHAsI, 0030pHasi; BUIbI
JeKIMiA — mpobieMHas, BU3yajbHas, JIEKUUS KOH(EpeHLUs, JEeKIHs KOHCYJIbTalus); H
CeMHHapcKue (MpaKkTU4YeCKHe) 3aHATHS, TaK M aKTUBHbIE U MHTEPAKTHUBHBIE (OPMBI 3aHATUH -
JIeTIOBBIE U POJIEBBIC UTPBI, PEIICHUE CUTYAIIMOHHBIX 3a/1a4 U Pa300p KOHKPETHBIX CUTYaIUi.

Ha  y4yeOHbIX  3aHATUSAX  HCIONB3YIOTCS  TEXHMYECKHE  CpPEACTBA  OOydYeHHs
MYJIFTUMEANMHON ayAUTOPUU: KOMIIBIOTEP, MOHHUTOP, KOJIOHKH, HAaCTEHHBIA 3KpaH, MPOEKTOP,
MUKpoQoOH, nakeT nporpamm MicrosoftOffice ans qemMoHcTpanuy npe3eHTauuii u Meauadaiiios,
BUJICONPOCKTOP Ul JEMOHCTPALIMU CIIAH/I0B, BHJICOCIOKETOB U Jip. TecTupoBaHue oOydaeMbIX
MO>KET OCYIIECTBIISITHCS C UCIIOJIb30BAHUEM KOMITBIOTEPHOI'O 000PYAOBaHUS YHUBEPCUTETA.

11.1. B ocBoeHMHM Y4eOHOM [UCHUILUIMHBI  MCHOJB3YIOTCH  CjeaAylolme
TPaAMLIHMOHHBbIE 00pPa30BaTe/IbHbIE TEXHOJIOTHN:

- 9YTeHHE MPOOJIEMHO-UH(OPMAITMOHHBIX JICKIIMA C HCIOJB30BAHUEM JIOCKH U
BHJIEOMATEPHAJIOB;

- CEMUHAPCKHUE 3aHATHS I 00CYKJIEHUS, TUCKYCCUH 1 0OMEHAa MHCHHSIMU;

- KOHTPOJBbHBIE OMPOCHI;

- KOHCYJIbTaIlUH,

- caMOCTOsITeIbHAs paboTa CTYJCHTOB C Y4eOHOI TUTEpaTypoil U MepBOUCTOUHUKAMH,

- TIOATOTOBKa M 00cCyxaeHue pedepaToB (NMIPOCKTOB), TMpe3eHTAUN (HAYYHO-
UCcclenoBaTeNnbCKas paboTa);

- TECTUPOBAHHUE 110 OCHOBHBIM TEMaM JTUCITUTITNHBL.

11.2. AKTUBHBbIE M HHTEPAKTHUBHbIE MeTOAbI H GopMbI 00yUeHUs!

W3 nepeuns BUNOB: («mo32060ti wimypmy, ananuz HIIA, ananus npobremusix cumyayui,
AHANU3 KOHKPEMHbIX CUMYayuti, UHYUOeHMbl, UMUMAYUA KOLLEKMUBHOU NpOpecCcUOHANbHOU
O0esamenbHOCmy, paszviepbléanue poiell, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlil Cmoj, oucnym, beceod, OUCKYCcusl, MUHU-KOHpepeHyus u
Op.) UCTIOJB3YIOTCS CIIEAYIOIINE:

- oucnym

- aHanU3 NPOOIEMHbBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi;

- MUHU-KOHGhepeHnyus

-ouckyccus

- beceoa.

11.3. OcoOenHocTH 00y4eHMs MHBAJMAOB M JIML ¢ OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 310poBbsi (OB3)

[Tpu opranmzanmu o0ydeHHS MO AUCIUIUIMHE YYUTHIBAIOTCS OCOOCHHOCTH OpTraHU3aINH
B3aMIMOJICHCTBHSI C MHBAJIMAMH U JIUIIAMU C OTPAHUYCHHBIMU BO3ZMOKHOCTSIMH 37I0OPOBBS (J1asee
— wuaBaymabl uW Juna ¢ OB3) ¢ menpro obecrmeueHus WX TpaB, pa3padaTHIBAIOTCS
aIalITUPOBAHHBIEC N1 MHBAIMIOB MPOTPAMMBbI MOATOTOBKH C YYE€TOM Pa3UYHBIX HO30JIOTHIA,
BUIBI M (OPMBI COMPOBOXKACHUS OOYUYCHHS, HWCIIONB3YIOTCS CIENUAIBHBIC TEXHUYECKHE U
mporpaMMHbIe  cpeicTBa OOydYeHHWs, JAMCTAHIIMOHHBIE O0pa3oBaTeNbHBIE  TEXHOJIOTHUH,
obecrieunBaeTcst 6e30apbepHas cpeia v mpodee.

Bribop MeTonoB oOyueHHMs —ompeaensercs coJepKaHueM OOydeHHs, YpPOBHEM
METOAMYECKOTO M MaTepHAbHO- TEXHHYECKOTO OOECIeYEeHHUsI, OCOOCHHOCTSMHU BOCIPHSATHS
y4eOHOU MH(OPMAIIH CTYSHTOB-UHBAINIOB M CTYJCHTOB C OTPaHUYEHHBIMH BO3MOKHOCTSIMH
3M0pOBbST M T.A. B o00pa3zoBaTeapbHOM IIpoIiecce HCMOIB3YIOTCS COIUATBbHO-aKTHBHBIE U
pedieKCUBHBIE METOABl OOYYEHHS, TEXHOJOTHUHU COIMOKYJIbTYPHOH peabuIUTallMd C IENbIO

27



OKa3aHUsl MOMOILIM B YCTaHOBJIEHUM IOJHOLIEHHBIX MEKJIMYHOCTHBIX OTHOLIEHUH C JPYIMMH
CTYJEHTaMHU, CO3AaHUH KOM(OPTHOTO MCUXOJOTUYECKOTO KJIMMaTa B CTYJEHUECKOH IpyTIe.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXKHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oOydeHue M JUCTAHIIMOHHBbIE 00pa30BaTeIbHbIE TEXHOJIOTUU MPETyCMATPUBAIOT BO3MOKHOCTD
npuema-nepesadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OOyuaronuecs U3 4ucia JHIl C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI 00€CIIeUEHbI
NICYaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBBS.
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