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1.

o0pa3oBaTeJIbHOM MPOrPaMMbI

Hepeqeﬂb KOJ10B KOMHeTeHHHﬁ, Q)opanyeMblx JUCHHUILIMHON B npouecce 0CBOCHUA

I'pynna
KOMIIeTeH U KaTeropusi komnereHuui Konx
ITpodeccrnonanpubie - IK-1
ITpodeccrnonanpubie I1K-2
2. KoMneTeHiun 1 MHAUKATOPBI UX 0CTHKEHUS
Kon dopmyMpoBKa NuaukaTopsbl JOCTHKEHUS] KOMIIETEHIIUN

KOMIIeTeHIIHH KOMIIETEeHIIUH

[TK-1 Crocoben  cobupare u | [1IK 1.1. OcymiecTBiser MOHUTOPHUHT
aHATU3UPOBATh MH(OPMALIMOHHBIX UICTOYHUKOB, HEOOXOAUMBIX JIJIs
uHpopmaruio JUTS | TIPUHSATHUS YIPABJICHUYECKUX PEIICHUI
npuHsATas  HeoOxoaumbix | [IK 1.2,  Omnpenensier METOAbI W METOIUKH B
YIOPABJICHUYECKUX PEUICHUHN | paMKaX  TaKTUYECKOro  IUIAHUPOBAHMS  JUIsS
B paMKax TaKTUYECKOTO | MPUHATHUS HEO0OXOTUMBIX YIPaBICHUYECKUX
IJIAHUPOBAHUS pelLIeHUI

[1K-2 Cnocoben pazpabateiBath | [IK  2.1. N3yuaer u CUCTEMATU3ZHPYET
MEePCIEKTUBHBIE METOJbI, | MH(POPMAIIMOHHBIE IIOTOKU B paMKaxX TaKTUYECKOTO
U MOJEIM W MEXAHW3MBI | JITAHUPOBAHUS
TaKTU4YECKOTO [IK 2.2. OmnpenenseT TEHIEHUUH U NEPCIEKTHBBI
TUTAHUPOBAHMS B YCIOBUSX | MPUHATUSL YIPABIEHYECKUX PEIICHUN B YCIOBHSIX
nudpoBu3aIun nudpoBuzaIun

3. Onucanue NJIAaHUPYEMbIX Pe3yJIbTATOB 00y4eHHsl N0 JMCHUIITIUHE

3.1. OnucaHue IaHupyeMBbIX pe3yIbTaTOB 00y4YEHHUS M0 TUCHUIUINHE
[Tnanupyemble pe3ynbTaThl OOyY€HHs MO JUCHMIUIMHE IPEJCTaBIE€Hbl JNECKPUNITOPaMU
(3HaHUS, yMEHUS, HABBIKH).

Jeckpunropsi 3nathb Ymern Baaners
10 AMCUMILIMHE
Kon IK-1

KOMIICTCHI MU




Crniocoben -OCHOBHBIE TOHATHS | | -HOPMYIHPOBATH -HaBBIKAMH
codupatp u TEPMHHBI, CBA3aHHBIE C | TPeOOBaHUS K | CPaBHUTEIILHOTO
aHAJIN3UPOBATh AJIEKTPOHHBIMU KOpHOpaTUBHOU aHaJin3a U BbIOOpa
uH(pOpMaLIHIO JOKYMEHTaMu CUCTEME IJIEKTPOHHOTO m1aTGopmbl AJis
JUTSL IPUHSITHS Y UX KJIaCCU(PUKAIIUIO; JIOKYMEHT0000pOTa; peanuzanuu COJ]
HE00XO0TMMBIX -HOPMaTUBHO-IIPABOBOE | -IPOEKTHUPOBATH KOpHopaiuu
yIIpaBJIEHYECKUX | obecreueHune KOpIOpaTUBHbIE
pelIeHHi B CYIIIECTBOBAHUS u | cuctemsl [JOY
pamkax HCII0JIb30BAaHUS C MCIIOJIb30BaHUEM
TaKTHUYECKOTO ANEKTPOHHBIX COBpPEMEHHBIX
IJIAaHUPOBAHUS JIOKYMEHTOB; MH(POPMAIIMOHHBIX
-OCHOBHBIX  IPHUHLUIIBI | TEXHOJIOTUN U CHCTEM
IIOMCKa AJIEKTPOHHBIX
JIOKYMEHTOB;
-TEXHOJIOTUHU 3allUTHI
ANEKTPOHHBIX
JIOKYMEHTOB
Kon MK-2
KOMIIeTeHIHH
Cnocoben -OCHOBBI Pa3pabOTKH -pa3pabatbIBaTh U -CIIOCOOHOCTBIO
pa3pabaThiBaTh CHCTEM DJIEKTPOHHOTO oQopMIIATH aHAIIM3UPOBATh
MIEPCIIEKTUBHBIE | JOKYMEHTO0OOpOTa pabouyro JOKYMEHTAIMIO; | COBPEMEHHbIE
METO/IbI, U OpraHu3aIuiy; - -popMynupoBaTh CHCTEMBI
MOJIETH U COBpEMEHHBIE TpeOOBaHUS K CUCTEMAM ANEKTPOHHOTO
MEXaHU3MBI TEHJCHINH ANEKTPOHHOTO JOKYMEHTO00O0pOTa B
TaKTUYECKOTO Pa3BUTHUS CUCTEM JIOKYMEHTO000pOTa; OpraHu3aluy;
IUIAHUPOBAHUA B | DJIIEKTPOHHOIO -BBISBIIATH -CIIOCOOHOCTBIO
YCIIOBUSX JOKYMEHTO000poTa ONTHMAaJIbHbIE TEXHOJIIOTUU | pa3padaThIBaTh
U poBU3aALUH IJIEKTPOHHOTO IIPEIIOKEHUS
JIOKYMEHTOO000pOTa C 1o
Y4ETOM CrieUuUKU COBEPLICHCTBOBAHUIO
NESITEIbBHOCTH KOHKPETHOU | 3JIEKTPOHHOTO
OpraHM3alLuH, JOKYMEHTO000pOTa B
MIpeNNPUSITHS OpraHu3aluu
4. MecTo nucuunIMHbI (MOAYJIA) B CTPYKTYpe 00pa3oBaTe1bHOM POrpaMmMbl

JucuunianHa OTHOCUTCA K 00s13aTenbHoM yacTu yueOoHoro miana OITOIN.

JlanHas

JTUCIUILTAHA
«udopmanionHbIe

TEXHOJIOTUHN B

B3aMMOCBsA3aHa C
MCHCI>KMCHTC)»,

YIpaBJICHU, «/IHHOBALIMOHHBI MEHEKMEHT).

B pamkax ocBoeHus nmporpamMmbl OakanaBpuaTa BBITYCKHUKH FOTOBSATCS K PELIECHUIO 3a/1a4

npodeccuoHaIbHON MH(POPMALMOHHO-aHAUTHYECKUH,

JACATCIIbHOCTH

OpraHU3allMOHHO-YIIPABICHYECKHI.

[Tpodwmip (HampaBIEHHOCTh) MPOTPaMMBl YCTAaHOBJIEHA MyTEM €€ OpUEHTALUU Ha cdepy
MpeANPUHUMATETHCTBO

MpoeCCHOHAIBHON  ACSITEIHPHOCTH
OM3HECOM.
5. O0beM TUCHUNIUHBI

CIICYIOIINX

BBIITYCKHUKOB!:

THIIOB:

JpYTUMU  AUCIUIUIMHAMH,
«/lokymeHTaunonHoe

TaKMMH

Buowt yueonoii pabomut

Dopmul 00yuenusn

oOecrieuenne

U  yIOpaBJICHHUE



Ounas Ouno-3aounasn Ouno-3aounas c
npumenenuem /[OT

OO01mas TPy10eMKOCTh: 3a4CTHBIE 3/108 3/108 3/108
€ IUHULBL/Yachl
KonTakTHas padora:
3aHATHS JIEKIIUOHHOTO TUIIA 10 12 2
3aHsTHUsI CEMUHAPCKOr0 TUIIA 10 12 8
[IpoMesxyTouHast arTecTanus: 3a4eT ¢ 0,15 0,15 0,1
OIlEHKOI
CamocrositensHasn padora (CPC) 87,85 83,85 97,9

6. Copepxanue JMCHMIUIMHBI (MOAYJIsI), CTPYKTYPHMPOBaHHOe IO TeMaM / pa3jgejaM ¢
YKa3aHHeM OTBeJeHHOr0 HAa HUX KOJIMYeCTBA aKaJeMHYeCKHX YaCOB U BHI0B Y4eOHBbIX

3aHATHH

6.1. Pacnpenejienue 4acoB o pasjaejgamM/TeMaM H BUIaM padoThI

6.1.1. Qunasa gpopma 0o6yuenusn

Buabl yuedHoii padoTsl (B yacax)
Ne Pa3zpnen/Tema
o/ KonTakTHas padora
I 3anaTus 3aHATHA CEMHUHAPCKOTO THIIA Camocr
JIEKIHOHHOT0 0fITeJIbH
THIIA ast
Jlexyuu | HUuvie | Ilpakm | Cemun | Jlabop | Unvie | padora
VuebHbl| uuecku | apol amopH
e e bie
3auamu| 3aHAMU pabom
Kl Kl bl
OcHOBHBIE
|| ompenenerus ) 5 15.85
AIEKTPOHHOTO
JIOKYMEHT0000poTa
Crangapruzanus u
2. | ynudukamms 2 2 17
JTOKYMEHTOB
Opranuzanus
3. | DIEKTPOHHOIO 2 2 17
JIOKYMEHTO0000pOTa
Knaccudukanuu u
4, | bymawonan 2 2 17
CUCTEM DJIEKTPOHHOTO
JIOKYMEHTO0000pOTa
Oco0eHHOCTH CUCTEM
5. | BJIIEKTPOHHOTO 2 2 17
JIOKYMEHT0000pOoTa
[Ipomexxyrounas 0.15
aTrTecTanus ’
Hroro 10 | | 10 | \ | 83,85

6.1.2 Quno-3aounasn hopma odyuenus




Buabl yueOHoii padoThl (B yacax)

Ne Pasznen/Tema
o/ KonTakTHas padora
. 3ansaTusa 3aHATHS CEMHMHAPCKOT0 THIIA Camocr
JIEKIIHOHHOT0 0ITeJIbH
THIIA asi
Jexyuu | Unovie | Ilpakm | Cemun | Jlabop | Huvie | padora
yuebHbl| uuecku | apol amopH
e e vie
3auamu| 3aHAMU pabom
A 5 bl
OcHOBHBIE
|| ompeneneHus ) | 16.85
ANEKTPOHHOTO
JIOKYMEHTO0000pOTa
Crangapruzanus u
2. | yaudukanus 2 3 17
JIOKYMEHTOB
Opranuzanus
3. | BJIEKTPOHHOTO 3 3 18
JIOKYMEHTO0000pOTa
Knaccudukanuu u
4, | bymawonan 3 3 18
CUCTEM DJICKTPOHHOTO
JOKYMEHT0000poTa
OcobeHHocTH cucTeM
5. | DJIEKTPOHHOTO 2 2 18
JIOKYMEHT0000pOTa
IIpomexxyrounas
aTTecTalus 0,15
Hroro 12 | | 12 | 87,85
6.1.3 Quno-3aounas ghopma odyuenusn ¢ npumenenuem /10T
Buabl yueOHoii padoThI (B yacax)
Ne Paznen/Tema
iy KonraktHasi pa6ora
. 3ansaTusn 3aHATHS CEMUHAPCKOIO THIIA Camoct
JIEKIIHOHHOT0 OSITEJIbH
THIIA asi
Jlexyuu | Unovte | Ilpakm | Cemun | Jlabop | Huvie | padora
VuebHbl| uuecku | apol amopH
e e vie
3auamu| 3aHAMuU pabom
A A bl
OcHOBHBIE
| | onpenenennus ) 20
AIEKTPOHHOTO
JIOKYMEHT0000poTa
Cranmaptuzamnus u
2. 2 20
yHUpUKAIUS




JIOKYMEHTOB
Opranuzanus

3. | DJIIEKTPOHHOIO 2 20
JOKYMEHT0000poTa
Krnaccudukanuu n

4, | Gynxuponan 2 20
CUCTEM 3JIEKTPOHHOTO
JOKYMEHT0000poTa
OcobeHHOCTH cHCcTeM

5. | BJIEKTPOHHOTO 2 17,9
JIOKYMEHT0000pOoTa
[IpomexxyTouHas 0,1
aTTecranus
Hroro 2 ‘ ‘ 8 ‘ ‘ ‘ 97,9

6.2 IIporpaMma IMCHMILIMHBI, CTPYKTYPHPOBAHHA 110 TeMaM / pa3jienam

6.2.1 Codepircanue 1eKUUOHHO20 KypCa

Ne | HaumeHoBaHue CoaeprxaHue JIEKIIMOHHOTO 3aHATHUS

n/m | Tembl (pa3aesa)

AU CHUILIMHBI

1. | OcHOoBHBIE [TonsTre AeMOMPON3BOACTBA, YIEKTPOHHOTO TOKYMEHTA, SJIEKTPOHHOTO
onpeeaeHus JIeTIOTPOU3BOJICTBA, JIEKTPOHHOTO JoKyMeHToobopora (310), cuctem
AIEKTPOHHOTO ANIEKTPOHHOTO  JoKymMeHTtoobopota (C3O/I), aBTOMaTH3UpPOBAHHbBIE
JIOKYMEHTO000pOTa | CUCTEMBI YIPABJICHUS IPEATPUATHEM (ACVID). Bunsl

JOKYMEHTOO0OpOTa IO OTJeNaM OpraHu3alMu: HpPOU3BOJCTBEHHBIH,
YIPaBJICHUYECKUH, apXUBHBIM, KaJAPOBBIN, OYXTanTEepPCKUU, CKIAJICKOMH,
TEXHOJIOTHYECKUH, KOH(UACHIINAIbHBIN.

2. | Crangaptuzauud u | [lonstue cranpaptuzaivu ¥ yYHUQHUKAIUU JTOKYMEHTOB. DyHKIUHU
yHUPUKAIUS CTaHJAPTU3AIMH U YHUPHUKAIIMH JJOKYMEHTOB.

JIOKYMEHTOB HopmaTtuBHo-nipaBoBasi ntHpopmaius B oosnactu crasgaptuzammu 2J10.

3. | Opranuzanus Crpyktypa u anroputmbl opranuzauuun 2J10. JlokymeHTOOGOpOT
3JIEKTPOHHOI'O TEeXHOJIOrM4ecKui npouecc. ITotokn
JOKYMEHTO000pOTa | TOKYMEHTOB M MX COCTaB. XapaKTEPUCTHKU U 00beM

JIOKYMEHTO000POTA.

4. | Knaccudpukanuu u | Bugsl cucreM 3eKTpoHHOro 10KyMeHTooOopoTa. Llenu u 3apaun CO/I.
(GyHKIIMOHAT VYrpasnenrne KopnopaTUBHbIMUA HHPOpMaIMoHHBIMU pecypcamu (ECM-
CUCTEM cucteMsbl). TeXHOJIOTUU, UHCTPYMEHTBI METO/IbI, UCTIOIb3yeMbIe IS
AEKTPOHHOTO cOopa, yrnpaBieHMs, HAKOIUIEHHUS, XpaHEHUs JOCTaBKU HHGPOpMaIuu
nokyMmeHToobopora | (konteHta). Cucrembr DJI0: KOpoOOUYHBIE peIIeHUs, KOHCTPYKTOP,

3aKa3HbIe.

5. | Ocobennoctu OnekTpoHHble  apXuBbl. CHCTEMBl  KOJJIGKTUBHOM  00pabOTKH
CUCTEM JTOKYMEHTOB. MHTerpamusi cucreM 3JeKTPOHHOTO JEeJIONPOU3BOCTBA C
AJEKTPOHHOTO npyrumu cuctemamu. O6naynas cucrema 3/10.

JIOKYMEHTO0000pOTa
6.2.2. Codeparcanue npaKkmuyecKuii 3aHaAmuil
Ne | HammeHOBaHHe TeMbI CoaeprxaHue NPaKTHYECKOI0 3aHATHSA
n/n | (pa3mesa) 1M CHUTIAHbBI




1. | OcHOBHBIE [IpeumymiectBa 3NIEKTPOHHOTO JOKyMeHTooOopora. /10 B
oTpeeNeHus rocopraax. J{OCTOBEpHOCTP ¥  3aKOHHOCTH JIIEKTPOHHOTO
AJEKTPOHHOTO JOKyMEHTA.

JOKYMEHT0000poTa

2. | Crangapruzauus u TaGenb yHU(UITUPOBAHHBIX (OPM TOKYMEHTOB.
yHUpUKALNS Anp60M (hopM TOKYMEHTOB. PEKBU3UTHI TOKYMEHTOB.
JTOKYMEHTOB

3. | Opranuzanus [Tonstue Workflow (motok pabote) B 2J10. Mapmpyr
3JEKTPOHHOIO JIBUKEHUSI IOKYMEHTOB.

JIOKYMEHTO000pOTa Cxema noxkymentoobopora. Buenpenue 3/10.

4. Knaccudukanuu n IMoustue KOJUPOBaHUS B cucreMax 3JIEKTPOHHOT'O
GyHKIHOHAT JIIoKkymMeHTooOopoTa. Kinaccudukaropsl KogupoBaHusl.

CHCTEM DJIEKTPOHHOTO CtpykTypa komupoBaHHOW uH(popmaruu. IIporecc komupoBaHus
JOKYMEHT0000poTa MH(OPMALIHH.

5. | OcoGeHHOCTH CUCTEM DJIeKTpOHHAs MOANUCH. PazneneHus npas AOCTyNa MOJIb30BaTesCH
AJIEKTPOHHOTO CO/I.

JIOKYMEHT0000pOTa

6.2.2 Cooepicanue camocmosmerbHou padoomot

Ne HaumenoBanue CoaepikaHue caMOCTOATEJIbHOI PadoThI
n/n TeMbl (pa3aesa)
AUCHUILINHBI
OcHoBHbIE [lonsiTue  1€7IONPOU3BOJACTBA,  DJIEKTPOHHOIO  JOKYMEHTAa,
ornpezeneHus AIIEKTPOHHOTO JIENIOTPOU3BOICTBA, 3IEKTPOHHOTO
AJIIEKTPOHHOTO JIOKYMEHTO000pOTa (BH0), CUCTEM AIEKTPOHHOTO
JIOKyMEHTO000poTa nokymenTtoobopora (COJI), aBTOMAaTH3WPOBAHHBIE CHCTEMBI
ynpasnenus npennpustiueMm (ACYII). Bunsl nokymenToodopota
1. 1o oTzenam OpraHH3aIyu: IIPOU3BOJICTBEHHBIH,
YIpaBIEHYECKU, apXWBHBIM, KaJpOBBIA, OyXraJTepckui,
CKJIaJICKOM, TEXHOJIOTUYECKHUM,
KOH(UICHIINATbHBIN.
[TpeumymiectBa 3JIEKTPOHHOIO JOKyMeHTooOopora. /10 B
rocoprasax.
Cranpgaprusanus u [TonaTHe craHAapTU3aUMUd UM YHU(UKALUU  JTOKYMEHTOB.
yHA(DUKaIUs @OyHKIMY CTaHAAPTU3ALUU U YHUPUKALUU JOKYMEHTOB.
5 | OKyMeHTOB TaGenb yHU(UIIUPOBAHHBIX (HOPM TOKYMEHTOB.
' Anp60M (popM JOKYMEHTOB. PEKBU3UTHI TOKYMEHTOB.
HopMmaTtuBHO-nIpaBoBas uHpopManus B obsacTu
cranpaptuzanuu J/0.
Opranuzanus Crpykrypa u aJITOPUTMBI OopraHu3anuu 3/10.
3JIEKTPOHHOTO JloxymMeHTO000pOT TeXHOJIOoTHYeCKui mporiecc. [loToku
JOKYMEHTO0000poTa JIOKYMEHTOB M UX COCTaB. XapaKTEPUCTUKU U 00beM
3. JIOKYMEHTO000POTA.
[Tonstue Workflow (motok pabGore) B 3/10. Mapmpyr
JBUKEHUS IOKYMEHTOB.
Cxema nokymentoobopota. Buenpenne 2/10.
Knaccudukanuu n Bunpl cucrem 2JEKTPOHHOTO JOKyMeHTooOoporta. llemm wu
4 byHKIMOHAT 3a1a4u CO/l. VYnpasnenne KOPIOpPaTUBHBIMU

JIOKYMEHT0000poTa

CHUCTEM DJICKTPOHHOT'O

nHpopmanmonusiMu pecypcamu (ECM-cuctemsr). TexHomoruw,
WHCTPYMEHTBI METO/Ibl, UCIIOJIb3YEMbIE JIsI




cOopa, ympaBlIeHHUS, HAKOIUICHUS, XPAaHEHUs JOCTaBKH
nHpopmanuu  (koHteHta). Cucrembr 2JI0O: kopoOoYHBIC
pelieHus, KOHCTPYKTOP, 3aKa3HBbIE.

[Monsitue KOJIUPOBAHMUS B cHcTeMax AIIEKTPOHHOTO
ToKyMeHTooOopoTa. Kitaccnukaropsl KogupoBaHusl.

Crpykrypa koaupoBaHHOW wH(popmammu. [Iporecc komupoBaHUs

nHbOpMAaITUH.
OcobenHoctu cucteM | DieKTpoHHBbIE apXuBbl. CHCTEMBI KOJJIEKTHBHOH 00paboOTKH
JJIEKTPOHHOTO JOKYMEHTOB. Wurerpanus CHCTEM 3JIEKTPOHHOTO
JOKYMEHTO0000poTa JIeJIOTIPOU3BOICTBA C IPYTHMHU CHCTEMaMH.
5. O6naunas cucrema D/10.

JlocTOBEpHOCTh M 3aKOHHOCTB JIEKTPOHHOT'O JOKYMEHTA.
DJIEeKTpOHHAas MoANKCh. Pa3nenenus npas I0CTyIa MOiIb30BaTeei
CO/L.

7. @OHI OLEHOYHBLIX CpeICTB /IJisi MPOBeJAEHUS] MPOMEXKYTOUHOH  aTTecTALMH
00y4JaroImuxcs Mo JUCHUNIHHE (MOIYTI0)

[IpenycMOTpeHbl  claeayrolue BHIBI KOHTPOJSA KayecTBa OCBOCHHSI KOHKPETHOM
JUCUHUILIIUHBIL:
- TEKYLIIMA KOHTPOJIb YCIIEBAEMOCTH
- IPOMEXKYTOYHAS aTTECTAIMS 00YYArOIIMXCS O JUCIUILTHHE

@DOH/1 OLIEHOYHBIX CPEJICTB JJIs IPOBEJCHUS IPOMEKYTOUHON aTTecTalMi 00y4yaroIuxcs 1o
mucuuruae odopmiten B IPUJIOKEHUUN x PABOYEU ITPOTPAMME JIMCHUTTJINHBI

Texymmii KOHTpPOJIb  YCIIEBA€MOCTH  OOECIEUYMBAET OILICHMBAaHUE XOJa OCBOCHHUS
JTUCITUILIMHEI B TIpoliecce 00yueHusl.

7.1. Iacnopr (oHAA OLEHOYHBIX CPEACTB /IS NPOBEACHHWSA TEKYyHIell ATTEeCTAMH 10
AUCHMILIMHE (MOLYJIIO)

Ne KonTposmpyembie pa3aesibl HaumeHoBaHMe OLIEHOYHOIO CpeACTBa
n/n (TembI)
OcHOBHBIE OIpeeIeHUs Omnpoc, 3a1aHKe K MHTEPAaKTUBHOMY 3aHITHIO
1 3JIEKTPOHHOI'0 IOKYMEHTO000pOoTa Peanuszanus nporpammsel ¢ npuMmeneHueM JIOT:
' TectupoBanue, CUTYallUOHHbIE 3a/1a4H,
npoOJIeMHbIe 3a]1a4u
Crannaptuzanus 1 yHu(pukanus Omnpoc, npo01eMHO-aHATUTHYECKOE 3aJaHHe
2 JIOKYMEHTOB Peanusanus nporpammel ¢ npumenennem JIOT:
' TectupoBanue, CUTYyallMOHHBIE 3a/1a4H,
poOJIeMHBIC 3a7a91
Opranu3zanus 1€KTPOHHOTO Omnpoc, TBopueckue 3alaHusl, MH()OPMAIIMOHHBIN
JIOKYMEHTOO000pOTa MIPOEKT
3. Peanuszanus nporpammsel ¢ npuMeHenuem JIOT:
TectupoBanue, CUTYallUOHHbIE 3a/1a4H,
poOJIeMHbIE 3a]1a4u
Knaccudukanuu u gyHKkIroHan Ompoc, MH(OPMaLMOHHBIN ITPOEKT,
CHCTEM DJIEKTPOHHOTO TECTUPOBAHUE, TUCKYCCHOHHBIE TPOLIETYPBI
4. | noxymeHToo00poTa Peanuszanus nporpammsel ¢ npumenenuem JIOT:
TectupoBanue, CUTYyallMOHHBIE 3a/1a4H,
poOJIeMHBIC 3a7a91




OcobeHHOCTH cHCTeM 3JIeKTpOHHOro | Ompoc,  MpoOJIeMHO-aHATUTHYECKOE — 3a/laHue,
JOKYMEHTO000poTa TBOPYECKOE 3a/laHUE

Peanuszanus nporpammsel ¢ npumenenuem J{OT:
TectupoBanue, CUTyallUOHHBIE 3a/1a4H,
poOJIEMHEBIC 321291

7.2 TunoBble KOHTPOJIbHBbIE€ 32JAHHS WJIH HHbIE MATEPHAJbI, HE00XOAMMBbIE JIJS OIEHKH

3HAHWI, YMEHHIi, HABLIKOB ¥ (HJIH) ONBITA AeATEJLHOCTH B IIpoLecce TEKYIIero KOHTPOJIs

Tumnosbie BONPOCHI

1.

2.
JIOKYMEHTOB.

3.

JIOKYMEHTOB.
4.

N

9.
10.

ITonsATHE (TIOKYMEHT» U «QJIEKTPOHHBIM JOKYMEHT»: CXOACTBA U PA3IINYHSL.
3aKkoHOJaTeIbHasi 1 HOPMAaTUBHO-IIPaBoOBasi 0a3a MO MCIOJIb30BAaHUIO 3JIEKTPOHHBIX

TexHojiornuaeckmue IIPOLECChl XpaHCHUA U obOecrieyeHus COXPAaHHOCTH 3JICKTPOHHBIX

HHpopMaLinOHHO-TTIOMCKOBBIE CUCTEMBI 10 JIEKTPOHHBIM JOKYMEHTaM.

Posb 31€KTpOHHON JOKYMEHTAIMH B HAYYHO-HCCIIEA0BATENbCKON PaboTe apXUBOB.
Pa3pabotka pabouux JIMCTOB OMMCAHUS Pa3HbIX TUIIOB IEKTPOHHBIX JOKYMEHTOB.
DNEKTPOHHBIE TOKYMEHTHI B UH(POPMALIMOHHOM IeATEIbHOCTH apXUBOB.

AHayu3 3J1eKTPOHHON TOKyMEHTAllUK Ha apXUBHBIX CaliTax.

@®opMmbl pabOTHI IOJIB30BATENEN C JIEKTPOHHBIMH JIOKYMEHTAMHU.

[TpoGaembl OLUPPOBKU JOKYMEHTOB U PAa3BUTHUS 3JIEKTPOHHBIX (DOHJIOB B

POCCUICKHX apXHBaXx.

Tembl I/IH(l)OpMaIII/IOHHI)IX, TBOPYECKHUX ITPOCKTOB

Hnghopmayuonnvie npoexmul

A e S

HcTopus co3naHus 2IEKTPOHHBIX apXUBOB: OTEUECTBEHHBIN OIBIT
HcTopus co3nanus 3IeKTPOHHBIX apXUBOB: 3apyOeKHBIN OMBIT
OmunOKu NpH CO37aHNU JEKTPOHHBIX apXHUBOB.

Opranu3zanys ycaoBUIM XpaHEHUS AIEKTPOHHBIX IOKYMEHTOB
Opranuzanus A0cTyna K “H(GOpMaIMK U CHCTEME MTOMCKa
[ToaTanmHOCTh CO3aHMS STEKTPOHHBIX APXUBOB.

Teopueckue 3a0anus

SIS

apXHBOB.

MexayHapoaHbI COBET apXUBOB

HanuonanbHsiil apxuB Kananabt

[TouckoBast cucrema «ApXHUBHasI CETh»

ApXuBbI MUpPa

Crnenuanu3upoBaHHbIE apXUBBI 2JIEKTPOHHON TOKymMeHTauuu B POD.

IIpOEKTBI OTEYECTBEHHBIX APXUBHBIX YUPEKICHUN 10 CO3AAHUIO MIEKTPOHHBIX

Tunosbie MP006JIeMHO-AHAJINTHYECKHE 3aJaHUSI

3aoanue 1
Bbl BBICTYymaeTe B pOJIM HECKOJIBKUX IIEPCOH: CEKpeTaps, IUPEKTOpa M COTPYIHHKA
CTOpOHHEN opraHu3aiuu, He ucnoassyromeid DIRECTUM. Bam npencrour:

1.
2.
3.

OT uMeHH ceKpeTapsi HAlTH 110 U3BECTHBIM aTpHOyTaM 3JIEKTPOHHBIN TOKYMEHT;
OTnpaBUTh JOKYMEHT IO TUIIOBOMY MApIIPYTY Ha COTJIaCOBaHMUE;
OT MMEeHU IUPEKTOpPa COTJIACOBATh JOKYMEHT U MOCTABUTH NEKTPOHHYIO HU(POBYIO

noanuck (DLIT);



4.

5.

6.

oAU CAMMU.

OT umeHHM cekperapsi BBIFPY3UTh JOKYMEHT B (opmare CTpyKTYpHUpPOBAHHOTO
a51eKTpoHHOr0 AokyMmeHTa (ESD);
OT uMEeHHU COTPYAHHMKA CTOPOHHEH OpraHU3alUU OTKPBITh TOKYMEHT, COXPAHEHHBIN
B CTPYKTYPUPOBaHHOM (opMaTe, YTHINTOU overdoc, 03HAKOMHUTHCS ¢ JoKyMeHTOM U DLIIT;

Ot uMeHH cekpeTraps 3aHecTd JokyMeHT oopaTtHo B cuctemy DIRECTUM co Bcemu

3aoanue 2
[IpousBeaute cienyromue AOMOJIHUTEIbHBIC IEUCTBUS C JOKYMEHTaAMHU:
Heo6xomumo nactpouts konpurypamun OUTLOOK, npu oOyueHun y 3aka3unkoB
KaK YK MMOJIYYUTCS
[TocMOTpETh UCTOPUIO IO HECKOJIBKUM CO3/aHHBIM PaHEE TOKYMEHTAM.
[IpoBepuTh HATMYME TEHEBBIX KOTTUH
CBs13aTh JIBa CO3JJaHHBIX paHEee TOKYMEHTa MEXTy COOOM.
[lepecnaTh Mo mMoOYTEe OJHOMY U3 ChylIaTelied Kypca KOMHUIO JHOOOro CO3IaHHOTO
paHee JnoKymeHTa. JlJis MepechbUIKH HCHOJIb30BaTh JIOKYMEHT ¢ Bepcusimu. Ilepen mnepecbuikoit
MOCMOTPETh, KAKOT0 OH 00beMa.
[IpoBepuTh HaMMYME HOBBIX OJJIEKTPOHHBIX muceM. EcCIM OHM MOSBHIUCH, TO
MPOCMOTPETH MX BIOKEHUSI.

1.

2.
3.
4.
5.

6.

3aoanue 3
Paspaboraiite TpeOoBanus st COJl (rocymapCTBEHHOW BIACTH, OOpa30BaTEIIBEHOTO
YUPEKICHUS, HAYYHOU OpTaHU3aIiH, JJa00paTOpUH, MPOU3BOICTBA, CHEephl YCIYT U 1p.).

3aoanue 4
[TpoBenuTe ananu3 caiiToB pazpaborunko COJl (Ha3zBaHWe, THII caiiTa, HHPOPMAITMIOHHBIHI
MacCCHB, MMyOJIMKAIIMA JOKYMEHTOB, TOMCKOBAs CHCTEMA).

33)18[[1/[9[ K HHTCPAKTUBHBLIM 3aHATUAM

1.

2.

O3HAaKOMUTBCA C MaTepHaioM 10 MPOTPaMMHBIM HPOAYKTaM IO CHUCTEMaM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTA.
IIpoBecTH CpaBHMTENBHBIM aHAIW3 MPOrPAMMHBIX MPOAYKTOB M 3allOJHUTh HUXKE
NPUBEJCHHYIO TaOIUILy:

Haumenosa [Paspabotuu [Tun Croumoc|®ynknmonansa@ynkinuonanss|lIpenmymect [HegocraTk
HUe K, MPENPHUSITUS,|Th I3 bIe Ba 1%
[POrpaMMH [eT0 CaliT,  [1JIs1 KOTOPOTO MOYJIN BO3MOXKHOCTHU
oro Halu4yue  [IpeHa3Haye NpOrpaMMBl  [IPOTPAMMBI
OpOJAYKTa  [IeMOBEpCHUHA CUCTEMA

3. BriOpats konkpeTHyro CO/] st cBOEro BUPTYalIbHOTO MPEANPUATHS, 000CHOBATH

BeIOOp. OTueT oopmuTs B BUE daiina Word.

JIMCKYyCCHOHHBIE NPoueayphI

Nk W=

OcHOBHBIE TIeNTH ¥ 337]a41 aBTOMATU3UPOBAHHOTO JJOKYMEHTO000POTa HA MPEANPUITUN

Crnemunduka nokymenta B C3J1. CioxxHble TOKYMEHTHI. JIOKYMEHT B JIEJIOTPOU3BOJICTBE.
Bompocsl, Bo3HuKaromue npu paboTe ¢ JOKyMEHTaMH B 3JIEKTPOHHBIX apXUBax.
HopmaTtuBHO-ipaBoBas 6a3a, peryiupyrorias AesITeNbHOCTh JIEKTPOHHBIX apXHUBOB.
ITpaBoBBIe 0COOEHHOCTH PabOTHI C AEKTPOHHBIMU JOKYMEHTAMH B apXUBaX.



6. DIIeKTpOHHAs MOJIMUCH: OCOOEHHOCTH U XapaKTEPUCTUKH

Tumnoselie TeCThI
1. Cucrema...nmpeacrasiseT co0oil penepanbHy0 rocy1apcTBEHHYIO
MH(POPMALMOHHYIO CUCTEMY, BKJIIOUAIOIIYI0 MH()OPMAIIMOHHBIE 0a3bl JaHHBIX, IPOrPAMMHBIE U
TEXHUYECKHUE CPE/ICTBA, SJICKTPOHHBIE CEPBUCHI,
CBEJIeHUs 00 UCTOPHUM JBHKEHUS TOKYMEHTOB B CUCTEME:

a) CoOLL;

b) HOY;

C) MDOB;

d) KUC.

2. Ceprudukar kiroda 37eKTPOHHONW U(PPOBOI MOAMKUCH HE BKITIOYAECT:

a) pETUCTPAIMOHHBIN HOMEp cepTU(rKaTa KiTroua MOANNCH;

b) CPOK JICUCTBUS cepTH(HUKATA KITFOYA ITOITUCH;

C) CBEJICHUS O BIIAJIEIbIIe cepTU(UKaTa KIrtova MOAIICH;

d) OTKPBITHIN KITFOY AJICKTPOHHOU ITU(DPOBOI OAHCH;

e) 3aKPBITHIA KITIOY AJIEKTPOHHOU II(PPOBOI MOAHNCH;

f) cBeZleHHsI 00 YZOCTOBEPSIOIIEM IIEHTPE, BhIJABIIEM CepTH(UKAT KIH0Ya MOAMNNUCH;
g) CBE/ICHUS 00 YCIOBHSIX MPU3HAHUS FOPUANYECKOTO 3HAUCHHSI SJIEKTPOHHOTO

JIOKYMEHTA C 3JIEKTPOHHOU 1U(POBOIA MOAMHUCEHIO.

3. MertagaHHbIC - 3TO:

a) 00s3aTeNbHBIM KOMIIOHEHT PETUCTPALIMOHHON KapThl JOKYMEHTA;

b) OJTHA U3 COCTABJISIFOIINX AIEKTPOHHOU IIU(PPOBOM MOAIHUCH;

C) UICHTUPHUKATOP WHPOPMALIMOHHOTO PECYpPCa, TIO3BOISIONIUI YIIPABIATh UM,
OCYIIECTBIISITH IOUCK U XpaHEHUE;

d) JTAHHBIE, OTIPEIENISIONINE FOPUANIECKYIO CHITY JJIIEKTPOHHOTO JOKYMEHTA.

4. DNIEKTPOHHBIN TOKYMEHTOOOO0POT — ITO:

a) MaTepuaibHbIA 00BEKT, cofepx aIuil HHGHOPMAIUIO B 3aQUKCUPOBAHHOM BHJIE U
CIICIINAJIbHO HpeI[HaSHaLIeHHIJﬁ JJIA ee nepeaayu BO BPpEMCHH U MMPOCTPAHCTBE,

b) JBUKEHHE JOKYMEHTOB B OPTaHU3allMK ¢ MOMEHTA MX MOJTyUYeHUs WIH CO3AaHUS IO
3aBCPUICHUA UCITIOJHCHUSA, OTIIPABKU aApeCaTy UK CAa4Y1 Ha XPAHCHUC,

c) AIIEKTPOHHBIN JOKYMEHT - 3TO JOKYMEHT, B KOTOpOM HH(OpMaIus IpeCTaBlIeHa B
AIIEKTPOHHO-IIU(DPOBOI hopme;

d) OTpacib JeSTEIbHOCTH, OXBATHIBAIOIIAs BOIIPOCH! XPaHEHUSI U UCTIONB30BaHUS

APXUBHBIX TOKYMCHTOB.

5. Ha xakue JOKyMEHTONOTOKH ACIUTCSA JOKYMEHTAIUSA:

a) MUChbMa, PACTIOPSIKEHHUSI, TOTOBOPA;

b) JIOTOBOPA, TOKYMEHTHI OPTaHOB BIIACTH;

c) BXO/JIAIINE, UCXOSIINE, BHYTPEHHUE IOKYMEHTHI;

d) oOpareHus rpaxkaan (>kamo0bl, TPETIOKESHHS U 3asBIICHHUS ).

6. JIoKkyMeHT — 3T0:

a) ATO MPABOBOM aKT PYKOBOJIUTEISI OPraHU3aIlMU WIIN €ro 3aMeCTUTENeH, CofepKaIinui

00s3aTeNnbHbIe MOPYYEHUs I MOAYUHEHHBIX CTPYKTYPHBIX MOApa3IeIeHU, JOKHOCTHBIX JIUI U
PSIOBBIX paOOTHUKOB;

b) MaTepuaibHbI 00BEKT, cofepxKaluii HHGHOPMaLUIO B 3aQUKCUPOBAHHOM BHJIE U
CIEMAJIbHO NPEAHA3HAUYEHHBIN ISl €€ IepeJaud BO BPEMEHHU U IIPOCTPAHCTBE;



c) COBOKYITHOCTH (DOpPMaJIbHBIX JIEMEHTOB B COCTAaBE CIIEJIKHU WIIM JOKYMEHTA,
OTCYTCTBHE KOTOPBIX JIMILIAET CAEIKY WU JOKYMEHT FOPUINUYECKON CHUIIBI;

d) MoO/JIeJIb MOCTPOEHUS TIOKYMEHTa, yCTaHABIUBAIOIIAs 00JIacTh MPUMEHEHUS,
dopmartsl, pa3mMepsl OJIEH, TPEOOBAHMS K TOCTPOSHUIO KOHCTPYKIIMOHHON CETKH M OCHOBHBIE
PEKBU3UTHI.

7. OnuH u3 GakToOpOB, MOBBIIIAKIIMX 00IIYI0 Y)PEKTUBHOCTH paOOTHI OpraHU3aIul
IIPY UCTIOJIb30BAaHUH CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000POTa 3aKIIF0YAETCS B CISAYIOIIEM:

a) pean3yeTcsi BO3SMOXKHOCTb OJJHOBPEMEHHOMN KOJIJIEKTUBHOM paboThI ¢ JIF0ObIM
KOHKPETHBIM JOKYMEHTOM;

b) HE MOXET OBbITh peajin30BaHa BO3MOKHOCTh OJHOBPEMEHHON KOJJIEKTUBHON pabOThI
C IFOOBIM KOHKPETHBIM JIOKYMEHTOM;

c) MOBBILIAIOTCS 3aTPAThl HA KOIMPOBAHUE U IOCTABKY IOKYMEHTOB.

8. Cucrema 311eKTpOHHOTO JoKyMeHToobopoTa (CO /1) — ato

a) [IPOrPaMMHBIN KOMITJIEKC, aBTOMATU3UPYIOLIUI BEEHUE OyXTaaTepCcKoro yuéra u
KaJpOBYIO pa0OTy B OpraHU3aINH

b) KOMIUIEKC TeJICKOMMYHUKAIIMOHHBIX, TEXHUYECKHUX U MPOTPAMMHBIX CPEJICTB,
peaM3yIOUINil 3JIEKTPOHHBIN JOKYyMEHTOOOOPOT B aBTOMAaTU3UPOBAHHOM PEKHUME

c) MHCTPYKIUS TI0 AETONPONU3BOICTBY, MPEICTABICHHAS B 3JICKTPOHHOM BHJE U

AOCTYIIHAsA BCEM I10JIb30BATCIISIM JIOKQJIbHOM BBIYMCIIMTEIIFHOM CETH OopraHu3anuu

0. baza nannsix (bJ1) — aT0:

a) MMOMMEHOBaHHAs! COBOKYITHOCTh CTPYKTYPHUPOBAHHBIX, B3AMMOCBSI3aHHBIX JJAHHBIX,
OTHOCSIIITUXCS K ONPECIICHHOMN MPEIMETHON 00J1acTh

b) COBOKYITHOCTh CHCTEMHOTO IPOTPAMMHOT0 00ECIICUCHHUS U BCIIOMOTaTeIIbHBIX
YTUJIAT

C) COBOKYITHOCTH CETEBBIX ITPOTPAMMHBIX CPEJICTB, KAHAIOB CBSI3H, CEPBEPOB U

pabounx CTaHIIMA

10.  VYnpaBieHue BepCcUsIMH JOKYMEHTOB B CUCTEMAaX 3JIEKTPOHHOTO IOKYMEHTOO0OpOoTa
a) npumensiercs B COJ] TOJNBKO AJis1 BXOASIINX JOKYMEHTOB

b) 3aKJIF0YAETCs B CO3JJaHUH I1a0JIOHOB /ISl BCEX BUJIOB JOKYMEHTOB

C) oOecrnieueHre BO3MOKHOCTH OJJHOBPEMEHHOU paboThI C JIIOOBIM JOKYMEHTOM

HCCKOJBbKHX HOJ'IL30BaTeJ'IeI71, KaXObIH U3 KOTOPBIX MOXKET CO31aTh HOBYIO BEPCHIO NOKYMCHTA

7.3 Metoanuyeckue MaTepuaJibl, ONpeaesoue npoueaypbl ONeHUBAHUS 3HAHUN, YMEHWH,
HABBIKOB M (MJIN) ONBITA IeATEIbLHOCTH

Bce 3amanus, ucmonb3yemble A TEKYIIErOo KOHTPOJA (OPMUPOBAHUS KOMIETCHIIHMIA
YCIIOBHO MOYXHO Pa3JIeIUTh Ha JIBE TPYIIITHL:

1. 3a/laHusl, KOTOpPhIE B CHITy CBOMX OCOOEHHOCTEH MOTYT OBITh PeaTu30BaHbl TOJHKO B
mporecce OOyYeHHs Ha 3aHATUAX (HampuMep, AUCKYCCHUS, KPYIJIBIH CTOJI, JTUCIYT, MWHU-
KOH(pepeHIHs);

2. 3aJlaHusl, KOTOPBIC JOTOITHIIOT TEOPETUYSCKUE BOMPOCHI (TIpaKTHUYECKUE 3ajaHWs,
POOJIEeMHO-aHATTUTHYECKUE 3aJaHUSs, TECT).

BreimonHeHne BceX 3allaHUil  SIBIISIETCS HEOOXOTUMBIM U (POPMHUPOBAHUS M KOHTPOJIS
3HaHWM, YMEHH U HaBBIKOB. [103TOMy, B ciyuae HEBBINOJTHEHUS 33/JlaHUN B Ipoliecce 00ydeHus,
WX HE0OXOoauMO «oTpaboTaTh» 10 3auera (dk3aMeHa). Bua 3amaHuii, KOTOpble HEOOXOIMMO
BBITIOJTHUTH JUISI JTUKBUJAINH «33J0JDKEHHOCTHY OIpeNesieTcss B WHANBUAYAIBHOM IOPSIIKE, C
YYETOM IMPUIHH HEBBITIOTHEHUS.

1. TpeOoBaHMe K TEOPETHYECKOMY YCTHOMY OTBETY



OueHka 3HaHWW Tpeanoiaraer Aud(epeHIrpPOBaHHBIA TOAXO0A K CTYACHTY, Y4eT €ro
WHJUBUIyaJIbHBIX CHOCOOHOCTEH, CTENEeHb YCBOEHUS W CHUCTEMAaTH3allid OCHOBHBIX MOHSTHU U
Kareropuii no aucuuruinee. Kpome Toro, olieHuBaeTcsi He TOJNbKO TIyOMHA 3HAHUIN TOCTaBJIEHHBIX
BOIIPOCOB, HO U YMEHHUE UCIOJIb30BAaTh B OTBETE MpPaKTUUYECKUN MaTepuasl. OLeHuBaeTcs KyiabTypa
peuu, BiaJleHue HaBbIKaMH OPaTOPCKOro HCKYCCTBA.

Kpumepuu oyenueanus: mocinenoBaTeabHOCTb, NOJHOTA, JOTMYHOCTh HM3JI0KEHMS, aHAIU3
pa3MuYHBIX TOYEK 3pEHHUs, CaMOCTOSATENIbHOE 0000IleHHe MaTepualia, HCIOJIb30BaHUE
npo(heCCHOHANBHBIX TEPMHUHOB, KYyJIbTypa PEYd, HABBIKHM OPATOPCKOTO HCKyccTBa. M3mokeHue
Martepuaia 6e3 pakTHIeCKuX OMMOOK.

OueHka «omauuno)» CTaBUTCS B ClIy4yae, KOIJla MaTepuaj M3JIaraercsi HCYEpIbIBAOIIE,
MOCIIE0BATENbHO, TPAMOTHO M JIOTHYECKH CTPOMHO, MPH 3TOM PACKPBHIBAIOTCS  HE TOJBKO
OCHOBHBIC TIOHSITHS, HO M aHAIM3UPYIOTCS TOYKU 3PCHUS PA3IMYHBIX aBTOPOB. O0ydarommiicss He
3aTPYIHSETCS C OTBETOM, COOIOAAET KYJIbTYPY pPEeUH.

OneHka «xopouto» CTaBUTCS, €CIM O0YJaIOIIUICS TBEPJO 3HAET MaTepHall, IPaMOTHO U IO
CYILIECTBY H3JIaraeT €ro, 3HaeT MPAKTUYECKyl 0a3y, HO MpU OTBET€ Ha BOMPOC AOIMYCKAET
HECYIIIECTBEHHBIE MOTPEIIHOCTH.

OneHka «yoosnemeopumenbHo» CTaBUTCS, €CIU 00YYaIOIMIUNACS OCBOWII TOJIHKO OCHOBHOM
MaTepual, HO He 3HaeT OTACJIbHBIX JETaleH, OMyCKAaeT HETOYHOCTU, HEIOCTATOYHO MPaBUJIbHBIC
(bOopMyITUPOBKH, HapyIllIaeT IOCIEJOBATeIbHOCTh B HU3JIOKEHHUU  MaTepuasa, 3aTpyIOHSeTCs C
OTBETaMH, I[IOKAa3bIBAET OTCYTCTBHE JOJKHOM CBSA3M MEXKIY AaHaJIM30M, apryMeHTaluend u
BBIBOJIAMHU.

OueHka «HeyoosremeopumenbHoy CTaBUTCA, €ClIM OOydarlolluics HE OTBEYaeT Ha
MOCTaBJICHHBIE BOMPOCHI.

2. TBopueckue 3a1aHus

Occe — 910 HebombImas 1O O0bEMY IHMCHBMEHHAas padoTa, COYETANImas CBOOOIHEIC,
CYOBEKTHBHBIE PACCYXKJIEHHS 10 OMNPENENICHHOM TeMe ¢ 3JIeMEHTaMH HaydyHOro aHaim3a. TekcT
JIOJDKEH OBITh JIETKO YMTAaeM, HO HEOOXOIUMO M30erarb HapO4YMTO PAa3rOBOPHOIO CTWIIA, CJIEHTra,
mabaoHHbIX (pa3. OO6veM 3cce cocraBisieT npuMepHo 2 — 2,5 crp. 12 mpudroM ¢ ogMHAPHBIM
MHTEpBaAJIOM (0€3 yueTa TUTYIbHOI'O JIUCTA).

Kpumepuu oyenusanus - olieHKa Y4YUTHIBAE€T COONIOJICHHE >XKAaHPOBOM CHEHUHKH 3cce,
HaJINYME JJOTMYECKON CTPYKTYpPBI MOCTPOEHUS TEKCTA, HATMUKE aBTOPCKON MO3UINH, €€ HAYYHOCTb U
CBSI3b C COBPEMEHHBIM IIOHMMaHHEM BONpOCA, aJIeKBAaTHOCTh APryMEHTOB, CTHJIb H3JI0KEHHS,
opopmiierre pabotel. CrieyeT MOMHUThH, YTO TpSMOE 3auMCTBOBaHHE (0€3 ohOpMIIECHHUS IIUTAT)
TekcTa U3 VIHTepHeTa Win 3JeKTPOHHON OMOINOTEKH HEAOMYCTUMO.

OneHka «omauuHO» CTaBUTCS B Ciy4ae, KOIJa OIpeAeNseTcs: Halu4yhe JOTH4eCKOn
CTPYKTYpbl TOCTPOEHMS TeKCcTa (BCTYIUIGHHE C IIOCTAaHOBKON IpOOJIEeMBbl; OCHOBHAs 4acTh,
paslieNieHHass 10 OCHOBHBIM HJESIM; 3aK/IIOYEHHE C BBIBOJAMH, MOJYyYEHHBIMU B pE3yJbTaTe
paccyXIeHus); Halliuhe YeTKO ONpEICNCHHON JIMYHOM IMO3UIMM IO TEeME 3CCe; aJleKBaTHOCTh
apryMeHTOB IIpU 000CHOBAHUHU JTMYHOM MO3ULINHU, CTUITb U3T0KEHHUSI.

OneHka «xopowio» CTaBUTCS, KOrza B LIEJIOM OINpEACIAETCSA: HAIM4YUE JIOTMUECKOMN
CTPYKTYpbl TOCTPOCHHSI TEeKCTa (BCTYIUIEHHE C TOCTAaHOBKOM MpOOJIIEMbl; OCHOBHAs 4acThb,
pa3fiesieHHass 0 OCHOBHBIM HJESM; 3aKJIIOUEHUE C BBIBOJAMH, IIOJIYYEHHBIMH B pE3YNbTaTe
paccyX/IeHus); HO He MPOCIIEKUBACTCS HAJIMYME YETKO OMPEEIEHHON JIMYHON MO3UILUHU 110 TeMe
3cce; He JOCTaTOYHO apryMEHTOB MPH 000CHOBAaHUM JTMYHOMN MO3UIUH.

OueHka «yoosnemeopumenbHo» CTaBUTCS, KOTAa B LIEJIOM ONpEeNeNsieTcs: Haludue
JIOTMYECKOW CTPYKTYpBl MOCTPOEHHs TeKCTa (BCTYIUIEHHE C IOCTAHOBKOM MpOOJIEeMbI; OCHOBHAs
4yacTh, pa3/ielieHHas 10 OCHOBHBIM HjedM; 3akiioueHue). Ho He mpociexuBaioTcs  4eTKue
BBIBOJIbI, HAPYIIIAETCS CTUIIb U3JI0KEHHUS.

OneHka «Hey0os1emeopumenbHo» CTaBUTCSA, €CIIM HE BBIIIOJIHEHbI HUKaKHe TPeOOBaHUS.



3. TpeOoBaHMe K PpelIeHUI) CUTYAUMOHHOW, mNpo0JieMHON 3axaum (Keiic-
H3MepHTeJIN)

CTyneHT JOJKeH YMETh BBLICITUTh OCHOBHBIE TMOJOXKEHUS U3 TEKCTa 3aJayd, KOTOpbIe
TpeOyIOT aHaIM3a U CIy’KaT YCIOBHSAMHU pelIeHus. IcXos U3 MOCTaBICHHOTO BOMpOca B 3aja4e,
MOMbBITATHCS MAKCUMAIIBHO TOYHO ONPEAETUTH MPoOIeMy U COOTBETCTBEHHO PEUIUTH €€.

3amaun JOJDKHBI PEIIaThCsl CTYASHTaMU MUChbMEHHO. lIpu pemeHun 3amad Takke BaXKHO
MPaBUIBHO CPOPMYIUPOBATH U 3aIIUCATh BOIPOCHI, HAYMHas ¢ 6oJiee OOIIMX U, KOHYasi YaCTHBIMHU.

Kpumepuu oyenusanus — olieHKa yYUTHIBAET METOJBI U CPEJICTBA, UCIOJIB30BAHHBIC INPH
peIlIeHUU CUTYAI[MOHHOM, MPOOJIEeMHOMN 3aJauu.

OmneHka «omauyHO» CTaBUTCS B Cllydae, KOrJa OOy4aroIIMiicsl BHIOTHIII 3afaHue (pemmi
3ajady), HUCIHOJB3YysSd B IOJHOM OOBbEME TEOPETHYECKHE 3HAHHUA U TPAKTUYECKUE HaBBIKH,
MOJTy4EHHBIC B MIPOIIECCE O0yUEHUSI.

OneHka «xopouio» CTaBUTCS, €Cii 00y4YalolIUCs B 11€JIOM BBIIOJIHII Bce TpeOOBaHUs, HO
HE COBCEM YETKO OIPEEIIeTCS ONopa Ha TEOPETHUECKUE IOJIOKEHUS, W3JIOKEHHbIE B HAayYHOU
JUTEepaType Mo JAaHHOMY BOIIPOCY.

OmneHka «yoogremeopumenbHoy CTaBUTCS, €CIM OOYUYAIONIMKCSA TOKa3all MOJOXKHUTEIbHbIC
pe3yNbTaThI B MIPOLIECCE PELICHHUS 33/1a4H.

OueHka «HeydogremeopumenbHoy CTaBUTCA, €CAM OOydalolUHCs HE BBIIIOJHUI BCE
TpeOOBaHMUS.

4. HNHTepakTUBHBIE 321aHUS

MexaHu3M NpOBEACHUS JIUCIYT-UTPHI (POJIEBOI (11€JI0BOI) UTPHI).

Heo0OxonuMo pa3OuThCs HA HECKOJIBKO KOMaHJ, KOTOPBIE TOJKHBI MTOOYEPETHO BHICKA3ATh
CBOE MHEHHE M0 KaXJ0My U3 3aJaHHBIX BOINPOCOB. MHEHHE BBICKA3bIBAIOIIEHCS KOMAaH]IbI
3aCYMTHIBACTCS, €CIU IMPOTHUBOIOJIOXKHAS KOMaHJa HE OINPOBEPTHET €ro KOHTPapryMEHTAMH.
Komanza, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOJIYYMJIO YOEIUTEIbHBIX KOHTPAPIYMEHTOB OT
NPOTHBONOJIOXKHBIX KOMaHJ), Noiay4daeT ojuH Oami. KomaHnga, omnpoBeprHyBmIas MHEHHE
IPOTUBOMNOJIOKHOM KOMaHAbl CBOMMH KOHTpPapryMEHTaMH, TakKe IoJydyaeT OJAMH Oasul.
[ToGexxaeT koMaH/a, MOMYYHMBILAS MaKCUMaIbHOE KOJIMUYECTBO OaIOB.

PoneBas urpa kak npaBwio umeeT ¢Gabyny (CUTyaluio, Kaszyc), pacrpeiessiioTCs poJiu,
MOArOTOBKA OCYIIECTBIISAETCS 3a 2-3 HEJIENN O TPOBEICHUS UTPBI.

Kpumepuu oyenusanus — oleHUBarOTCsl JEHCTBUS BCEX Y4aCTHUKOB rpynmsl. [loHnmanue
npoOjeMbl, BBICKAa3bIBAHUS W JEHCTBHUSA IOJHOCTBIO COOTBETCTBYIOT 3a/laHHBIM  LIEJISIM.
CooTBeTcTBHE pealbHOM JEMCTBUTEIBLHOCTU pEIIeHUH, BbIpaOOTAaHHBIX B XO0/€ WUrpbl. Branenue
TEPMUHOJIOTHEN, JIEMOHCTpAIMs BiaJeHUs y4eOHbIM MaTepuajoM IO TEME HWIPHl, BIaJEHHE
METOJJaMH apryMeHTallud, yMEeHHe paboTaTh B Ipynne (yMEHHE ClyllaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexnarb, yHpaBlsiTh BpPEeMEHEM, OCCKOH(JIMKTHO OOIIAThCS), JOCTH)KEHHE HUTPOBBIX
1esnei, (COOTBETCTBUE POJIM — MPU POJIEBON UTPE). SICHOCTH M CTUIIh U3JIOKEHHUS.

OneHnka «omauyHo» CTaBUTCS B CIIydae, BBIIIOJIHEHNS BCEX KPUTEPHUEB.

OneHka «xopouioy» CTaBUTCS, €Clid OO0y4aroniyecs: B LIEJIOM JEMOHCTPUPYIOT NOHMMAaHUE
npo0JeMbl, BBICKa3bIBAaHUS U JIEHCTBHS MOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IiensiM. Perienus,
BbIpa0OTaHHbIE B XOJ€ HIPbI, MOJHOCTHIO COOTBETCTBYIOT pealbHON JaeiicTBuTensHOCTH. Ho
HEKOTOpble OOBSICHEHHUS] HE COBCEM apryMEHTHPOBAHBI, HAPYIIEHbl HOPMBI OOLIEHHS, HapyIICHbI
BpPEMEHHbIE PAMKH, HApPYIIEH CTUJIb U3JI0KEHHUS.

OneHka «yoognemeopumenbHo» CTAaBUTCA, €CIIM 00y4aroluecss B LIEJIOM JEeMOHCTPUPYIOT
MOHMMAaHHE TPOOJIEMBbl, BbICKa3bIBaHUS U JEHCTBHS B LIEJIOM COOTBETCTBYIOT 33JaHHBIM IIEJISM.
OpHako, peuleHus, BbIpaOOTaHHbIE B XOJI€ WUIPhl, HE COBCEM  COOTBETCTBYIOT pEaJbHOM
neiictBuTenbHOCTH. HekoTopble 00bsICHEHUS HE COBCEM apryMEHTHPOBAHbI, HAPYILLIEHBl BpEMEHHbBIE
paMKH, HAPYILIEH CTUIIb U3JI0KEHUSI.

OueHka «HeydosiemeopumenvHo» CTaBUTCS, €ClIM 00ydaroluecss He MOHUMAIOT Mpodiemy,
UX BBICKA3bIBAHUS HE COOTBETCTBYIOT 3aJaHHBIM LIEJISIM.



5. KommiekcHoe mpo0/ieMHO-aHAJIUTHYECKOE 3aJ]aHHe

3agaHre HOCHT NMPOOJIEMHO-aHATMTHUYECKUI XapaKTep M BBIOJHSAETCS B Tpu dTama. Ha
MEPBOM U3 HUX HEOOXOIMMO O3HAKOMHUTHLCS CO CIIEIUAIBHOM JINTEPATypOil.

[lenecooOpa3HO TaKkKe MOBTOPUTH YY€OHBIC MATEPUANIBI JICKIIUI U CEMUHAPCKUX 3aHITHHA
0 TeMaM, B paMKax KOTOPBIX MpeJiaraeTcs BHIIOJHEHUE TAHHOTO 3a/1aHus.

Ha BropoM »sTame BbIONHEHHS pPabOThl HEOOXOAMMO CGOPMYIHMPOBATH MpoOIEeMy U
U3JIOKUTh aBTOPCKYIO BEPCHUIO €€ pelIeHHs, Ha OCHOBE IIOJIyYEHHOH Ha MEpBOM JTame
uHpOpMaLnH.

Tperuit stan paboThl 3akiouyaeTcss B (HOPMYIHPOBKE COOCTBEHHOW TOYKU 3PEHHS 10
npobiieme. Pesynbrar TpeThero stana opopMisieTcs B BHJIC aHATUTUYECKON 3amucku (o0beM: 2-
2,5 ctp.; 14 mpudr, 1,5 uarepnan).

Kpumepuii oyenusanus - OICHKA yYUTHIBACT: IOHUMAHHUE MPOOIEMbI, YPOBEHb PaCKpPBITHS
MOCTaBJICHHOW MPOOJIEMBI B IIIOCKOCTH TEOPUU U3ydaeMOW TUCHUIUIMHBI, yMeHuEe (popMyIupoBaTh
¥ apryMEHTHUPOBAHO MPEACTABIATH COOCTBEHHYIO TOUKY 3PEHUS, BHITIOJIHEHUE BCEX ITANOB PAOOTHI

OneHka «omauuHO» CTaBUTCS B ciy4yae, Korja oOydarolIuics JEMOHCTPHPYET MOJIHOE
NOHMMaHHEe PoOJIeMbI, Bce TPEOOBaHMS, IPEABABISEMbIE K 33/IaHUI0 BBIITOJTHEHBI.

OneHka «xopowio» CTaBUTCA, €CIM OOYyYarOIIMiCS JEMOHCTPUPYET 3HAYUTEIHHOE
OHMMaHHEe POOJIEeMbI, Bce TPeOOBaHUS, IPEABSIBIISEMBIE K 3aJaHUIO BHITIOTHEHEI.

OneHka «yoosnemeopumenbHoy CTAaBUTCS, €CIIU 00yJarOIIMiCs, TEMOHCTPUPYET YaCTUYHOE
OHMMaHHE POOIIEMBI, OOJBIIMHCTBO TPEOOBAHMIA, TPEABSIBISAEMBIX K 33JaHUI0, BBIITOTHEHBI

OueHka «HeyOoosriemgopumenvHoy CTaBUTCS, €CIM OOy4YaloUIUiics JAEMOHCTPUPYET
HETMIOHMMAaHUe POOJIEMbI, MHOTHE TPEOOBaHUS, TPEIbIBIISEMbIE K 33/IaHUI0, HE BBIITOJIHEHBI.

6. HccnenoBareibckuii MpoeKT

Hccneoosamenvckuii npoekm — TIPOEKT, CTPYKTypa KOTOpOro npuOnmxeHa k Qopmary
HAYyYHOTO WCCIICZIOBAaHUS W COJACPKUT JIOKAa3aTeNbCTBO AKTYalbHOCTH W30paHHOH TEMBI,
olpeieieHne Hay4yHO! MpoOeMbl, peaMeTa U 00bEeKTa UCCIIEAOBaHMs, Liesel U 3a/1a4, METO/I0B,
HCTOYHUKOB, HcTOpUorpaduu, o0001IeHre Pe3yIbTaTOB, BHIBOIBI.

Pe3ynbpTaThl BBINOJIHEHUS MCCIIENOBATEIBCKOTO IMpoekTa odopmisieTcss B BUAE pedepaTa
(o6bem: 12-15 crpanun; 14 mpudrt, 1,5 narepsan).

Kpumepuu oyenusanus - TIOCKOJIBKY  CTPYKTYpa HCCIIEIOBATENILCKOTO IIPOEKTa
MaKCHMaJbHO TNPUOIMKEHA K dopMaTy HaAy4YHOrO MCCJIEIOBaHUS, TO NPHU BHICTABIECHUU
YUNTBHIBAETCSI  JOKA3aTEJIbCTBO AKTYaJIBHOCTHM TEMBI HCCIEIOBaHUS, ONPEIECICHUE HaydHOU
npoOiieMbl, O0bEKTa MW IMpeiMeTa HCCIIeIOoBaHUs, Lened M 3adad, HCTOYHUKOB, METOJOB
UCCIIEIOBaHMsl, BBIIBUKEHHE TUIIOTE3bl, 0000IIeHNEe pe3ylbTaToB U (HOPMYIMPOBAHNE BBIBOJOB,
0003HaueHNE NEPCIEKTHB JAJIbHEHIIEro UCCIeJOBAHUS.

OneHka «omauynO» CTaBUTCA B cilydae, KOrjJa OOYyYaroIIUIiCsl JEMOHCTPUPYET IOJHOE
NOHMMaHKE POo0OJIeMBbl, Bce TpeOOBaHMSI, IPEIBABISEMBIE K 3a/1aHUIO BBITIOJHEHBI.

OneHka «xopowioy» CTaBUTCS, €CIW OOYyYarOIIMHCSH JIEMOHCTPUPYET 3HAYUTEIHHOE
MOHMMaHUe POoOJIeMBbl, Bce TpeOOBaHMsI, IPEIbSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OueHka «y0o6nemeopumenbHoy CTaBUTCS, €CIM 00yJaroluiics, AEMOHCTPUPYET YaCTUYHOE
MOHMMAaHNE POOJIEMBbI, OOJBIIMHCTBO TPEOOBAHUM, TPEIBABISAEMBIX K 3aJJaHUIO, BHIITOJHEHBI

OueHka «HeyooeremeopumenvHoy CTABUICA, €CIUM  OOydyarolUiics JEeMOHCTPUPYET
HENOHWMaHUe IpobJIeMbl, MHOTHE TPeOOBaHMUSI, TPEIbABISEMbIE K 3aJJaHUIO, HE BBIITOJIHEHBI.

7. HNudopmannoHHbIii NPOEKT (IPe3eHTALMA):

Hugopmayuonnwtii npoexkm — TPOEKT, HANPABICHHBIM HA CTHUMYJIHpPOBaHHE Yy4eOHO-
MIO3HABATENBEHOW JIEATETFHOCTH CTYIEHTa C BBIPAXCHHOW SBPUCTUYECKON HANpaBIEHHOCTHIO
(mouck, oTo6op M cuctemaruzanus uHbopManuu 06 o0beKkTe, opopmileHHE ee ISl TIPE3CHTAIINN).
WTOTOBBIM TIPOIYKTOM MPOEKTa MOXKET OBITh MHCHMEHHBIH pedepar, IMEKTPOHHBIH pedepar ¢
WLTIOCTPAIUSMH, CIAlI-1I0y, MUHU-(UIBM, IPE3ESHTAIHS U T. 1.



NHpopMaMoHHbI MPOEKT OTIMYAeTCsl OT HCCIENOBATENbCKOTO IPOEKTa, IMOCKOJIBKY
IpEJICTaBIsET cO00i Takyro (popMy yueOHO-TT03HABATEIBLHOM AEATEIbHOCTH, KOTOPasi OTIINYACTCS SIPKO
BBIPQKEHHOW 3BPUCTUYECKOW HAIPABJIEHHOCTBIO.

Kpumepuu oyenueéanus - Npu BBICTABICHUM OLICHKHA YYMTBIBACTCS  CaMOCTOSITEJIbHBIN
MOKCK, OTOOp W cucTeMaTu3anus WHGOpMalnU, pacKpbITHE Bompoca (IIpobiieMbl), O3HAKOMIICHUE
CTYJICHYECKOW aynuTopuu ¢ 3Tod wuH(popManued (mpencraBieHue WHPOpMAIUU), €€ aHAIH3 U
00001eHue, ohopMIICHHE, TOJHBIE OTBETHI HA BOIIPOCHI AyAUTOPUU C TIPUMEPAMH.

OneHka «omauyHO» CTaBUTCSA B CiIydae, KOTJAa OOYYaIOUIMICS MOJHOCTHIO PACKPBIBAET
Bonpoc (mpobnemy), NpeacTaBiseT HHPOPMALMIO CUCTEMATU3HPOBAHO, IMOCIEIOBATEIBHO,
JOTMYHO, B3aMMOCBS3aHO, HCHONB3YyeT Oosiee 5 NPOPEecCHOHANBHBIX TEPMUHOB, IIUPOKO
UCIOJNIE3YET MH(POPMAIIMOHHBIE TEXHOJIOTUH, OIIMOKU B MH(GOPMALUKU OTCYTCTBYIOT, JA€T MOJIHBIC
OTBETHI Ha BOIIPOCHI ayAUTOPUHU C TIPUMEPAMH.

OneHka «xopowio» CTaBUTCA, €CIM OOYYaIOUIUIICS pacKpbiBaeT Bompoc (mpobiemy),
npecTaBisieT WHGOPMAIMIO CHCTEMAaTU3UPOBAHO, MOCJIEIOBATENIbHO, JIOTUYHO, B3aMMOCBS3aHO,
UCTIONB3YeT Ooiiee 2 MpodeCCHOHATBHBIX TEPMUHOB, JOCTATOYHO UCHOIB3YeT MH(OpMAalMOHHBIE
TEXHOJIOTUH, JTOITyCcKaeT He Ooiiee 2 OmnOOK B M3TI0KEHUH MaTepualla, 1aeT IMOIHbIC WIH YaCTUIHO
MIOJIHBIE OTBETHI HAa BOIIPOCHI ayIUTOPHH.

Ouenka «yodogremeopumenvpHoy CTaBUTCS, €CIM O0ydYarolMiics, pacKpbIBaeT BOIIPOC
(mpobnemy) HE MOJNHOCTHIO, MPEACTABISET MH(YOPMAIMIO HE CHUCTEMATU3UPOBAHO W HE COBCEM
MIOCJIEIOBATENBHO, MCIONB3YyeT 1-2 mpodeccHoHaNbHBIX TEPMUHA, HCIIONB3YeT HH(POPMAIMOHHBIC
TEXHOJIOTHH, TOMycKaeT 3-4 omMOKY B U3JI0KEHUH MaTepHala, OTBEYaeT TOIbKO Ha 3JIEMEHTapHBIE
BOTIPOCHI ayTUTOPHH O€3 MOSICHEHUH.

OneHka «neyodoenemeopumenbHoy CTABUTCS, €CIU BOIPOC HE PACKPBIT, MpeICTaBlICHHAs
uH(pOpPMAaLUS JIOTHYECKH HE CBSA3aHA, HE MCIIONIB3YIOTCS MPO(EeCCHOHATFHBIE TEPMHUHBI, JOMYCKAeT
Oosee 4 omMOOK B M3JI0KEHUU MaTepuaia, He OTBEYAaeT Ha BOMPOCH! Ay TUTOPHUH.

8. JIMcKyCCHOHHBIE TPOLeAYPbI

Kpyenoui cmon, ouckyccus, nonemuka, oucnym, oebamwvi, MUHU-KOH@epeHyuu SBISIOTCS
CpeACTBaMH, IMO3BOJSIONIMMU BKJIIOUUTh OOYYaIOUIMXCS B IpoIecC OOCYXIEHHs CIOPHOIO
BOIpoca, MpoOJeMbl U OLEHUTh MX YMEHHE apryMEHTHUPOBATh COOCTBEHHYIO TOUKY 3PEHMS.
3amaHue Jaercs 3apaHee, ONpeneNseTcss Kpyr BONPOCOB JJIsl OOCYXKJEHHs, TPYMIbl yYaCTHUKOB
3TOro 00CYKIEHUS.

JIcKycCHOHHBIE TIPOIEAYPHI MOTYT OBITh UCTIONB30BAHBI JIJIsl TOTO, YUTOOBI CTYIEHTHI:

— Jyd4llle MOHSJIM YCBOSIEMBIM MaTepuan Ha (oHEe pa3sHOOOpA3HBIX MO3ULIMNA MU MHEHHH, HE
00513aTeNIbHO JOCTUTrasi OOILEro MHEHUS;

— CMOIUVIK TOCTUYh CMBICI H3Y4aeMOro MaTepuaia, KOTOpPbI HWHOTJa YyBCTBYIOT
WHTYUTUBHO, HO HE MOTYT BbICKa3aTh BepOaibHO, YETKO U SICHO, MIU KOHCTPYHUPOBATH HOBBII
CMBICJI, HOBYIO TIO3HIIHIO;

— CMOTJIM COIJacoBaTh CBOIO TO3MLUIO WJIM JIEUCTBUS OTHOCHUTEIBHO OOCYXIaeMOn
pOOJIEMBI.

Kpumepuu oyenusanus — olleHUBAIOTCS JEMCTBUS BCEX yYaCTHUKOB rpynnsl. [loHumanue
npo0sieMbl, BBICKa3bIBaHUS M JEHCTBUS TOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM  IIEJISIM.
CooTBeTCcTBHE peaJbHOM JEHCTBUTEIHLHOCTH pEIIEeHHUH, BHIpaOOTaHHBIX B XOJie UTphl. Bnanenue
TEPMHUHOJIOTHEH, JEeMOHCTpalus BIaJ€HHUS Y4eOHbIM MaTepHajioM IO TEME HIphl, BiaJeHUE
METOJIJaMU apryMEHTallid, yMEeHHUe paboTaTh B rpymne (YMEHHE CIyIIaTh, KOHCTPYKTUBHO BECTH
Oecemy, yOexnaTh, YNpPaBIATh BpeMeHEM, OCCKOH(MIUKTHO OOIIAThCs), TOCTHKEHUE HTPOBBIX
esnei, (COOTBETCTBUE POJIM — MPH POJIEBON UTpe). SICHOCTh U CTUIIb U3TIOKEHHUS.

OneHka «omauuHO» CTaBUTCS B Ciydae, KOrja Bce TPeOOBaHUS BBHIMOJIHEHBI B IOJHOM
o0Beme.

OneHka «xopowioy CTaBUTCS, €clid OOy4aroniyecs: B LEJIOM JEMOHCTPUPYIOT MOHMMAaHUE
npoOJIeMbl, BBICKAa3bIBaHUS U JIEHCTBHS MOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM IiensiM. Perienus,
BbIpa0OTaHHbIE B XOJ€ HUIPbI, TMOJHOCTHIO COOTBETCTBYIOT pealbHON neicTBUTENbHOCTH. Ho



HEKOTOpbIe OOBSICHEHHS] HE COBCEM apryMEHTHPOBAHBI, HAPYIIEHbI HOPMbI OOIICHUSI, HAPYIIECHbI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHMUSL.

OneHka «yoosnemeopumenbHo» CTaBUTCS, €ClU 00ydaloIuecs B LEJIOM JEMOHCTPUPYIOT
NOHMMaHue MPOOJIEeMbl, BBICKAa3bIBAaHHS W JICHCTBHSA B IIEJIOM COOTBETCTBYIOT 33JaHHBIM LEJISM.
Opnnako, pemieHUs, BbIPAOOTaHHBIE B XOJE€ WIPbI, HE COBCEM  COOTBETCTBYIOT peEalbHOM
neiictBuTennbHOCTH. HekoTophie 00bsCHEHHS HE COBCEM apryMEHTHUPOBAHbI, HAPYIIEHBI BPEMEHHBIC
pPaMKH, HAPYILIEH CTUJIb U3JI0KEHUSI.

O1eHka «Hey0osnemsopumenbHo» CTaBUTCS, €CITM 00yJaroIecss He MOHUMAIOT Ipobiemy,
MX BBICKa3bIBAHUS HE COOTBETCTBYIOT 3aJaHHBIM LIEIISIM.

0. TecTupoBanue

SBnsieTcst OTHUM U3 CPEJICTB KOHTPOJIS 3HAHUHM 00YJarOIIUXCS 110 AUCIUILTHHE.

Kpumepuu oyenueanus — npaBuiIbHBIA OTBET HA BOIMPOC.

OueHka «omauyn0» CTaBUTCS B Cllydae, eCiau NpaBuwibHO BbIoIHEHO 90-100% 3ananuii.

OueHka «xopouto» CTaBUTCS, €CIIU MPABUIbHO BINOJIHEHO 70-89% 3amaHui.

OrueHka «yoosremeopumenvHoy CTaBUTCA B Clydae, €ClId MPaBWIBHO BhIMOIHEHO 50-69%
3aJlaHui.

OueHka «Hey0os1emeopumensHoy CTABUTCS, €CIIM TPaBUIBLHO BBINONIHEHO MeHee 50%
3aJlaHui.

10. TpeboBaHne K NUCbLMEHHOMY ONIPOCY (KOHTPOJILHOM padore)

OneHuBaeTcsi HE TOJNBKO TIIyOWHA 3HAHWHA  MOCTABJICHHBIX BOIPOCOB, HO M YMEHHUE
U3JI0KUTH TUCHMEHHO.

Kpumepuu oyenusanus: mnocinenoBaTeabHOCTb, MOJHOTA, JOTMYHOCTb M3JI0KEHMS, aHAIU3
pa3IMYHBIX TOYEK 3pEHHs, CaMOCTOATEIbHOE 0000IIeHne Marepuana. M3noxenne marepuana 0e3
(dakTHYeCKUX OMIHNOOK.

OneHka «omauunoy» CTaBUTCS B CIIydae, KOria COOJII0ICHbI BCe KPUTEPHH.

OneHka «xopouio» CTaBUTCS, €CIIM OOyYaIOUIUIiCs TBEP/AO 3HAET MaTepHall, [PaMOTHO U 1O
CYIIECTBY M3JIaraeT €ro, 3HaeT MpPaKTU4YecKylo 0a3y, HO [ONyCKaeT HeCYIIEeCTBEHHbIE
MOTPEIIHOCTH.

OneHka «yoognemeopumensHoy CTaBUTCS, €CIM 0OydYarOUIUiics OCBOWJ TOJBKO OCHOBHOI
MaTepuai, HO He 3HAeT OTJEIbHBIX JAETajei, TOMyCcKaeT HEeTOYHOCTH, HEAOCTATOYHO MpPaBUIbHBIE
(bOopMyIUPOBKH, HapyIllIaeT IMOCIEJOBATeIbHOCTh B HU3JOKEHUH  MaTepuasa, 3aTpyJHSETCS C
OTBETaMHM, IIOKA3bIBAE€T OTCYTCTBHE JIOJDKHOW CBSI3M MEXJy aHaJM30M, apryMeHTauued u
BBIBOJAMH.

OneHka «HeyoosriemeopumenbHoy CTaBUTCA, €cClId OOydalolluics HE OTBEYaeT Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

8. IlepeyeHb OCHOBHOI M JOMOJHHUTEJILHOW Y4eOHOH JHMTEpPaTypbl, HEOOXOAUMOH JIA
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

8.1. Ocnosnas yuebHnas numepamypa

1. CucteMbl 3JIEKTPOHHOTO JOKYMEHT0000poTa : ydeOHoe mocobue (J1abopaTopHbIN
npakTukyMm) / coctaButenu M. I'. Pomanenko. — CraBpornoinb : CeBepo-KaBkazckuii (penepanbHblii
yauBepeuteT, 2019. — 109 ¢. — Texkct : anexktponHsblit // LudpoBoit oOpa3zoBaTenbHbIN pecype
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/92745.html

2. CremanoBa, E. H. Cucrema 31eKTpOHHOTO JOKYMEHTOOO0OpOoTa (00JIadyHOE peIleHHe) :
yuebHoe nocobue / E. H. CrenanoBa. — Mocksa : Aii [lu Ap Menua, 2021. — 182 ¢. — ISBN
978-5-4497-0767-3. — Tekcr : anexktponHslit // Lindpooit obpazosarensubiil pecypc [IPR SMART
: [caiiT]. — URL: https://www.iprbookshop.ru/101357.html

3. Ky3nenoBa, WM. B. KoudunennuanbHoe AeIONPOU3BOACTBO U 3aLIUIIEHHBIHN
AJICKTPOHHBIA JOKYMEHTOOOOpOT : ydueOHOoe mocobue mist OakanaBpoB / M. B. Kysnerona, I'. A.



https://www.iprbookshop.ru/92745.html
https://www.iprbookshop.ru/101357.html

XauvarpsiH. — Mocksa : Ait [Iu Ap Menua, 2020. — 192 c. — ISBN 978-5-4497-0588-4. — Tekct
ANIEKTPOHHBIA // DnekrpoHHO-OuOnmmoreunas cucrema IPR BOOKS : [caiir]. — URL:
https://www.iprbookshop.ru/97083.html

8.2 Jlononnumenvras yuebnas iumepamypa:
1. Ky3nenoBa, M. B. JloKyMEHTHpOBaHHE YIPABICHYCCKOW JEATEIHHOCTH: YyueOHOE

nocobue ms 6akanaspos / M. B. Ky3nenosa, I'. A. XauarpssH. — 2-e u3a. — Mocksa : JlamkoB u
K, Aii ITu Dp Menma, 2021. — 240 c. — ISBN 978-5-394-03274-5. — TeKcCT : 3MeKTPOHHBIN //
DIIeKTPOHHO-OMOIMOTEUHAS cucrema IPR BOOKS : [caitT]. — URL:

https://www.iprbookshop.ru/99364.html
2. JImutpuena, JI. M. JlokyMeHTalMOHHOE OOECIICUCHHE YIPABICHUYECKOU ACATEIHHOCTH :

yuebHOe mocobue / JI. WM. JImutpueBa, . B. PyzaeBa. — HoBocubupck : HoBocuOupckwmii
rOCyIapCTBEHHbIA TexHUYeCKui yHuBepcuteT, 2019. — 100 c. — ISBN 978-5-7782-4029-2. —
Tekct : anmekTpoHHBIN // DnexkTpoHHO-Oubmmoreunas cuctema IPR BOOKS : [caiit]. — URL:

https://www.iprbookshop.ru/98703.html

8.3 Ilepuoouueckue uzoanus:

1. OKOHOMHMKAa U MEHEIKMEHT  CHUCTEM  YIPaBJICHHUS. ISSN:2223-0432.
http://www.iprbookshop.ru/34060.html

2. DKOHOMHKA M COBPEMEHHBIM MEHEIXMeHT: Teopust u mpaktuka. ISSN: 2309-3390.
http://www.iprbookshop.ru/48512.html

3. Bectnuk MockoBckoro yHuBepcurera. Cepust 24. Menemxment ISSN:2075-
5996http://www.iprbookshop.ru/59554.html

9. Ilepeyenb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHUKAUMOHHOH ceTH ''HWHTepHer"
(nagee - cers ""UHTEpHET'"), HEOOXOAMMBIX JJI51 OCBOCHUS TMCHMILINHBI (MOLYJIs1)

1. ®enepanbhblil nopran «Poccuiickoe odpazoBanuey - http:// www.edu.ru/

2. ['eHepanbHbIl  AUPEKTOpP  :  MEPCOHAJBHBIA  KYypHal  pPYKOBOAMTENS -
http://www.gendir.ru

3. KoprnopaTuBHbIil MeHeKMEHT — http://www.cfin.ru

4. TexHonoruu KOpnopaTuBHOro yrnpasieHust — http://www.iteam.ru/publications
10. Meroanyeckue yKa3aHHus AJis1 00y4alOIIMXCS 110 OCBOCHUIO JMCHHUIIJIMHBI (MOAYJIfA)

YcnenHoe 0CBOGHUE JTaHHOTO Kypca 0asupyercs Ha palMOHAJIbHOM COYETaHUU HECKOJIBKUX
BUJIOB Y4€OHOI /€ATEeIbHOCTH — JIEKIMH, CEMUHAPCKUX 3aHIATUN, CAaMOCTOSTENbHON paboThl. IIpu
3TOM CaMOCTOSITEJIbHYIO pPabOTy cleqyeT paccMaTpuBaTh OJHUM W3 TJIABHBIX 3BEHBEB
MOJIHOLIEHHOTO BBICIIETO O0pa30BaHUs, Ha KOTOPYIO OTBOAMUTCA 3HAYUTENbHAs 4acTh y4yeOHOIo
BpPEMEHH.

CamocTtosTenbHas paboTa CTYACHTOB CKJIaJAbIBAETCS U3 CIEIYIOIINUX COCTABISIONIMX:

1. pabGoTra Cc OCHOBHOW W JOMOJHUTEIBHOW JUTEPAaTypod, ¢ MaTepHajlaMH HHTEpHETa U
KOHCIICKTaMH JICKITHI;

2. BHeayauTOpHas TMOATOTOBKA K KOHTPOJIBHBIM pPa0OTaM, BBIIIOJHEHHWE JIOKJIAJIOB,
pedepaToB M KypCOBBIX padoT;

3. BBINOJHEHUE CAMOCTOATENbHBIX MPAKTHUYECKUX padoT;

4. TMOATrOTOBKA K DK3aMEHaM (3a4eTaM) HEMOCPEACTBEHHO Mepe]l HUMHU.

Jis mpaBUIBHOW OpraHW3aluil  pa0OThl HEOOXOAMMO YUYUTHIBATH TMOPSAOK H3yYCHHS
pa3zesioB Kypca, HaXOMSAIIUMXCA B CTPOTOM JIOTMYECKOM mociienoBaTebHOCTU. [loaTomMy xopoiiee
YCBOGHHE OJIHOM 4YacTU JUCLMIUIMHBI SIBJISETCS MPEANOCBIIKON A YCIEMIHOro Iepexoja K
cienyomen. 3aganusi, mpoOieMHbIe BOIIPOCHL, MPEIOKEHHbIE ISl U3YUSHHS TUCIUIUINHBI, B TOM
yucie W JUISL CaMOCTOSITEIbHOTO BBIMOJHEHUS, HOCAT MEXJIUCUUIUIMHAPHBIA XapakTtep |
0a3upyroTcsi, MpeXxae BCEro, Ha MPUYMHHO-CIEACTBEHHBIX CBSI3AX MEXKIYy KOMIOHEHTaMU
OKpY’KaloIIero Hac Mupa. B Teuenue cemectpa, HEOOXOUMO MOATOTOBUTE pedepaTsl (IIPOEKTHI) C


https://www.iprbookshop.ru/97083.html
https://www.iprbookshop.ru/99364.html
https://www.iprbookshop.ru/98703.html
http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/48512.html
http://www.iprbookshop.ru/59554.html
http://www.edu.ru/
http://www.gendir.ru/
http://www.cfin.ru/
http://www.iteam.ru/publications

UCIIOJIb30BAaHUEM PEKOMEHIyEMOW OCHOBHOM M JOMOJIHUTENBHOM JINTEpATyphbl U CHaTh pedepaTsl
AJI1 IPOBCPKU MPCIIOAaBaTCIIIO. BaxxapiM COCTAaBJIAOIIMM B HU3Y4YCHHU JAHHOI'O KypcCa ABJIACTCA
pelleHHe CHUTYallMOHHBIX 3aJady U paboTa Haja MpoOJeMHO-aHATUTHYECKUMM 33aJaHMSIMHU, YTO
IIPEAINOJIAracT 3HaHue COOTBETCTBYIOIIEH HAYYHOU TEPMHUHOJIOTUHU U T.J.

JUis nydiiero 3arnoMMHaHUS MaTepuasla Lelecoo0pa3HO HUCMOJIb30BaTh WHAMBUYaJIbHbIC
OCOOCHHOCTH M pa3Hble BHUJbl MaMATU: 3PUTEIBHYIO, CIYXOBYIO, ACCOLIMATUBHYIO. Y CIECHIHOMY
3alIOMUHAHHUIO TAK)K€ CIOCOOCTBYET NPUBEAECHUE SIPKUX CBHUJETENILCTB M HAIVIAIHBIX MPUMEPOB.
Y4eOHbIi MaTeprall JOKEeH MOCTOSTHHO MOBTOPSTHCS U 3aKPETUIATHCS.

[Tpy BBINOJHEHUU JOKJIA0B, TBOPYECKHX, HHPOPMALIMOHHBIX, HCCIE0BATEIBCKUX IIPOEKTOB
ocoboe BHUMaHUE cieyeT oOpamars Ha moA0Op UCTOYHUKOB HH(OPMAIIMHM M METOAUKY PabOTHI C
HUMH.

Jlns ycriemHon ciauu 9K3aMeHa (3aueTa) peKOMEHyeTcsl COOII0IaTh CIIEAYIOINe ITPaBUiIa;

1. HOI[FOTOBKa K 3K3aMCHY (Sa‘leTy) AOJIDKHa IIPOBOAUTHECA CUCTEMATUYCCKHU, B TCUCHHC
BCCTO ceMECTpa.

2. HMHTeHcuBHAs MOATOTOBKA AOJKHA HadyaThCs HE Io3JHEC, 4Y€M 3a MECiAl MO0
OK3aMcCHa.

3. BpeMH HCTIOCPCACTBCHHO IIEPCA 9K3aMCHOM (3aquOM) Jyqaie HUCIOoJIb30BaThb TAKUM

00pa3oM, 4TOObI OCTaBUTh IOCIEAHUN JI€Hb CBOOOJIHBIM JJIsi IOBTOPEHUS Kypca B LIEJIOM, JUIS
CUCTEMAaTH3alK MaTepHala 1 JOpadOTKH OTAEIbHBIX BOIPOCOB.

Ha »sKx3ameHe BBICOKYIO OLIEHKY IOJIy4arOT CTYJIEHThI, UCIOJIb3YIOUINE JaHHbIE, OJyYEHHbIE
B MIPOIIECCE BHITIOJHEHUSI CAMOCTOSTENIbHBIX pa0oT, a TAKXKEe UCIOIB3YIOIINE COOCTBEHHBIEC BHIBOJIBI
Ha OCHOBE M3yYE€HHOr'0 Marepuala.

YuuThIBas 3HAYUTEIHHBIA O0BEM TEOPETUUYECKOrO0 MaTepuasa, CTyJEeHTaM PEKOMEHIYETCs
PEryJsipHOE MOCEIIEHNE U MOJPOOHOE KOHCIIEKTUPOBAHUE JIEKLIUH.

11. TIlepeyeHb HHMPOPMANMOHHBIX TEXHOJOIWH, MCHOJb3yeMbIX MPH OCYIIeCTBJICHHH
o0pa3oBaTeJIbHOrO0 MpoHecca MO0 JAUCHUIUIMHE (MOOYJI0), BKJIKYasl MepedyeHb NPOrPaMMHOIO
ob0ecrieyeHnst 1 THGOPMAIMOHHBIX CMIPABOYHBIX CHCTEM (MPH HEO0XOIMMOCTH)

1. Microsoft Windows Server;

2. CemeiictBo OC Microsoft Windows;

3. Libre Office cBoboaHO pacmpocTpaHsieMblii O(QHUCHBI NAaKeT € OTKPBITBIM HCXOJHBIM
KOJIOM;

4. HNudopmannonHo-cripaBoyHas cucrema: Cucrema KoncynpranTllimoc
(Koncynprantllnroc);

5. HWudopmanmonHo-npaBoBoe obecrnieueHue [apaHT: OIEKTPOHHBIM MEPUOIUYECKHUI
cnpaBoyHuK «Cuctema TAPAHT» (Cuctema TAPAHT);

6. DJIeKTPOHHAsA uHopMannoOHH0-00pa3oBaTeIbHAS cucreMa
MMY: https://elearn.mmu.ru/

[lepedyerpr WCMONB3yeMOTO MPOTPAMMHOTO oOOecredeHus yka3aH B .12 maHHO#M paboueit
MPOrPaMMBbI TUCITUTUIAHBL.

12. Onmcanme MaTepHaJIbLHO-TEXHUYECKOH 0a3bl, He00XOAMMON JJIfl OCYILIeCTBJICHHUS
00pa3oBaTeJILHOI0 MpoLecca Mo AUCHUNINHE (MOLYJII0)

12.1 Y4yeOnass ayaurTopusi Ui TPOBedeHHMs Y4eOHBIX 3aHATHI, NMpelycMOTPEHHBIX
NPOrpaMMoii MarucTpaTrypbl, OCHallleHHasi 000pyJ0BaHHEM M TEeXHHYECKHMH CpPeACTBAMH
o0y4eHmusl.

Crnenuanu3upoBaHHasi MeOelb:

KommiekT yue6HON Mebenu (CToJ, CTyJ) MO KOJUYECTBY OOYYaromIMXCs; KOMIUIEKT MeOenu s
npernojiaBaTess; 1ocka (MapKkepHas).

TexHuueckue cpencTBa 00y4eHus:


https://elearn.mmu.ru/

Kommbrotep B cOOpe [uIs penogaBaresisi, IPOeKTop, IKPaH, KOJTOHKH

[lepedyeHb JTUIICH3MOHHOIO MPOTPAMMHOTO OOECIICUYCHHUS, B TOM YHCJIC OTECUYECTBEHHOI'O
IPOM3BOJICTBA:
Windows 10, KoncynsrantlLmtoc, Cucrema 'APAHT, Kaspersky Endpoint Security.

[lepedyeHb cBOOOTHO PACIIPOCTPAHIEMOTO POTPAMMHOT0 00ECIICUECHUSI:
Adobe Acrobat Reader DC, Google Chrome, LibreOffice, Skype, Zoom.

[Momkmrouenne k cetn «MHTEpHET» W oOOEcleYeHUE JIOCTyNa B  JICKTPOHHYIO
nH(pOpMaIMOHHO-00pa3oBaTenbHy0 cpeny MMY.

12.2. Tlomemenne I CAMOCTOSITEIbHOM paboThl 00y4arOIINXCH.

Crneunanu3upoBaHHasi MeOEb:
Kommekt yuebHoil Mebenu (CToJ, CTyd) MO KOJHMYECTBY OOYYAIOLIMXCS; KOMIUICKT MeOenu ais
MIPETnoaBaTelis; 10cka (MapKepHas).

TexHuyeckue cpeacTBa 0OyICHHUS:
KomneioTep B cOope A mpemnojaBaTess; KOMIBIOTEPHI B cOope sl 0Oydaromuxcs; KOJIOHKU;
MIPOEKTOP, IKPaH.

[lepeueHp TUIIEH3MOHHOTO MPOTPAMMHOTO OOECIEYEeHHs, B TOM YHCJIE OTEYECTBEHHOIO
MIPOU3BO/JICTBA!
Windows Server 2016, Windows 10, Microsoft Office, Koncynsrantllntoc, Cucrema 'APAHT,
Kaspersky Endpoint Security.

[Tepeuens cBOOOAHO PACIIPOCTPAHIEMOTO IPOrPAMMHOTO O0ECTICUEHUS:
Adobe Acrobat Reader DC, Google Chrome, LibreOffice, Skype, Zoom, Gimp, Paint.net,
AnyLogic, Inkscape.

[Tomemenne UIsi CaMOCTOSITEIBHON pabOThl OOYYArOMIMXCS OCHAIICHO KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTBbIO MOAKIIOUeHUS K cetu "MHTepHeT" u obecrieueHueM A0CTyna B
IIEKTPOHHYIO WH()OPMALIMOHHO-00pa3oBaTelIbHYI0 cpeaxy MMV,

Mg 1OT:

VYuyeOHast ayTuTOpHs JUIs IPOBEICHHUS BCEX BUJIOB 3aHATUI ¢ IPUMEHEHHUEM 3JIEKTPOHHOTO
00y4eHHUs U AMCTaHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTHM, B TOM YUCIIE JUISl 3aHITHH
JEKIIMOHHOTO TUIa, CEMUHAPCKOTO TUIIA; Ul IPOBEIEHUS 1aO0paTOPHBIX padoT, TPYNIIOBBIX U
VHJVBHIyAJIbHBIX KOHCYJIBTALMM; 111 OCYIIECTBIEHUS TEKYIIErOo KOHTPOJI YCIIEBAEMOCTH U
IPOMEXXYTOUHOU aTTeCTallUK; AJIsl BBIIIOJHEHUS KypCOBOI'O MPOEKTUPOBAHUS (KYpCOBBIX padoT).

Ayn. 520a (BupTyanbHble yueOHble ayautopun: aya. 9/1, 9/2, 9/3, 9/4, 9/5, 9/6, Bebunapnas 1,
BeOunapnas 2, Bebunapnas 3):

Criennanu3upoBaHHas MeOeb:

~-CTOJIBI JIJIS TIPETIO IaBaTeICH;

-CTYIIbs JUIS TIPETOJaBaTeNeH;

TexHUYECKUE CpeICTBA OOYICHHMS:

- KOMITBIOTEPHI NTePCOHANBHBIE JIJISl TIPETIoIaBaTeNeil ¢ BEIXOA0M B ceTH MHTepHeT;
- HAayITHUKH,

- BeOKaMephl;

- KOJIOHKH;

- MUKPO(OHBI;

Ayn. 315 (BupryansHbie yueOHBIC ayautopuu: aya. 9/1, 9/2, 9/3, 9/4, 9/5, 9/6, Bebunapnas 1,
BebOunapnas 2, Beounapnas 3)

Crenuanu3upoBaHHas MeOeb:
~-CTOJIBI JIJIS TIPEIIO 1aBaTeICH;




-CTYJIbSI TSI TIPETIO/IaBaTelIeH;
TexHuueckue cpeicTBa O0yYEHUS:
- KOMIIBIOTEPHI IEPCOHANBHBIC IS TIPENoaBaTesell ¢ BBIXOJ0M B ceTH MHTepHeT;
- HAayIIHUKH;
- BeOKaMephl,
- KOJIOHKH;
- MUKPO(OHBI;

13. OOpa3oBaresibHbIE TEXHOJIOTHHU, HCIIOJIb3yeMble IIPU OCBOCHUM JUCIHHUIIUHBI

Jyiss OCBOEHMSI TUCIMILIMHBI MCIIOJIB3YIOTCS KaK TPaAUIHMOHHBIE (OPMBI 3aHATHHA — JIEKIUU
(TUIBI JEKIUH — yCTAaHOBOYHAs!, BBOJHAs, TEKYIasl, 3aKIIOUUTENIbHAs!, 0030pHast; BUIbI JEKIMNA —
npoOieMHasi, BU3yalbHas, JIEKIMsS KOH(PEPEHLHMs, JIEKUUs KOHCYJIbTallMsA); W CEMHUHApCKUe
(MpakTUUYECKHUE) 3aHATHS, TAK U aKTUBHbIE U MHTEPAKTUBHBIE ()OPMBI 3aHATHUH - JI€IIOBBIE U POJICBbIE
UTPBI, pEIICHUE CUTYAI[MOHHBIX 3a/1a4 U pa300p KOHKPETHBIX CUTYaLUH.

Ha yueOHBIX 3aHATHSX HCHOJB3YIOTCA TEXHHUYECKHE CPEACTBA OOyYEHMsI MYJIbTHUMEIUHHOM
ayJUTOPUHU: KOMIIBIOTEP, MOHHUTOP, KOJIOHKH, HACTCHHBIH HSKpaH, MPOEKTOP, MUKPO(OH, Maker
nporpamm Microsoft Office n1s nemoHcTpanuy npeseHTanuii 1 Meanadaiios, BUIEOPOEKTOP AT
JIEMOHCTpALMK CJIaliJIOB, BUAECOCIOKETOB U Ap. TecTUpoBaHUE 00Y4aeMbIX MOYKET OCYIIECTBISATHCS
C MCITI0JIb30BaHUEM KOMIIBIOTEPHOI0 000PYA0BaHUS YHUBEPCUTETA.

[Tpu peanuzauuu nporpammsl ¢ npumenenueM J1OT:

Bce Buzbl 3aHATHI TPOBOJATCS B (OpME OHJIAIH-BEOMHAPOB € UCIOIb30BAHUEM COBPEMEHHBIX
KOMIIBIOTEPHBIX TEXHOJIOTUH (HaJauuue Ipe3eHTaunu u popyma i 00CyK1eHus).

B npounecce u3ydeHMs] IOUCLUIUIMHBI CTYJEHTBI BBIIOJHSIOT IPAKTUYECKHE 3aJaHUs U
IPOMEXYTOUHbIe TeCThbl. KOHCYNIbTHPOBAaHNE IO U3yYaeMbIM TEMaM MPOBOJUTCS B OHJIAHHPEKUME
BO BpeMsl IIPOBEICHUs BeOMHAPOB U Ha GopyMe JUIsl KOHCYJIbTAIU.

13.1. B ocBoeHun y4eOHOHl AUCHHMINIMHBI MCHOJB3YIOTCH CJICAYIOIIHEe TpaaulHOHHbIC
o0pa3oBaTe/IbHbIE TEXHOJIOTHH:

- YTeHUE NMPOOJIEMHO-UHPOPMALIMOHHBIX JIEKLIUH C UCTIOIb30BAaHUEM JJOCKU U BHI€OMATEPUAIIOB,;

- CEMUHApPCKUE 3aHATHS ISl 00CYXKAECHUS, JUCKyCCUI 1 0OMEHa MHEHUSIMU;

- KOHTPOJIbHBIE OIPOCHI;

- KOHCYJIbTAalluH,

- CaMOCTOsATENIbHAs paboTa CTYJJEHTOB C yUeOHOI TUTepaTypoil 1 NepBOMCTOUYHHKAMM;

- IOATOTOBKA U 00cy:xeHue pedepaTtoB (IPOEKTOB), Mpe3EHTALMM (HaydYHO-HUCCIIe10BaTeIbCKast
paborta);

- TCCTUPOBAHUC 11O OCHOBHBIM TEMAaM AW CIUILINHBI.

13.2. AKTUBHBIE 1 HHTEPAKTHBHBIE MEeTOAbI H GOPMbI 00yUeHUsI

W3 nepeunst BUIOB: («mo32060u wmypmy, ananwusz HIIA, ananuz npobremuvix cumyayui, anaius
KOHKDEMHbIX — CUMyayutl, — UHYUOEHMbl,  UMUMAYUs  KOJIEKMUBHOU  NPOPecCUOHANbHOU
0esAmenbHOCMU, pasbiepbléanue poell, MmeopuecKas paboma, C6a3aHHAs C 0OCB0EHUEM OUCYUNTUHDI,
ponesas uepa, Kpyelli Ccmol, oucnym, 6ecedd, OUCKYCCUSl, MUHU-KOHpepenyus u o0p.)
UCTIOJIB3YIOTCS CIEYIOIINE:

- oucnym

- QHaU3 NPoOIeMHbBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa;

- Kpyanwli cmoi;

- MUHU-KOHGhepeHyus

-oucKyccust

- beceoa.



13.3. OcoOeHHOCTH O00y4YeHUS] MHBAJIMAOB M JHMI € OrPAHUYEHHBIMH BO3MOKHOCTSIMM
3n0poBbsi (OB3)

[Ipu opranuzanuu OOy4eHHs MO IUCHUIUIMHE YYUTHIBAIOTCS OCOOCHHOCTH OpraHU3aluu
B3aUMOJICHCTBUS C MHBAJIUJIAMU U JIMLIAMH C OTPAHUYECHHBIMUA BO3MOXHOCTSIMU 37I0pOBbs (aiee —
uHBauapl M guna ¢ OB3) ¢ menpto obecrmeuenus ux mpaB. [Ipu oOydeHMH YYUTBHIBAIOTCS
OCOOCHHOCTH MX TMCUXO(U3HUECKOTO pAa3BUTHS, WHIWBUIyaTbHbIE BO3MOXHOCTH U TIPU
HEOOXOUMOCTH OOECIEeUMBACTCA KOPPEKUHUs HApYIICHWW DPa3BUTHS M COLMAJIbHAS aJanTaius
YKa3aHHBIX JIHUII.

Beibop metomoB  oOyueHus — ompenensieTcss  coAep)KaHueM — O0y4YeHHs, YpPOBHEM
METOJUYECKOT0 W MaTepUaTbHO-TEXHUYECKOTO OO0CCIeUeHUsl, OCOOCHHOCTSMH BOCHPHUSATHUS
yueOHOM MH(pOpMAIUU CTYJEHTOB-UHBAJIUAOB M CTYICHTOB C OTPAHMYEHHBIMH BO3MOKHOCTSIMH
310poBbsI M T.JA. B 00pa3oBarenbHOM TMpOLECCE HCHOJB3YIOTCA COLMAIbHO-aKTHBHBIE |
pedIieKCUBHBIE METOAbI OOYYEHHs, TEXHOJOTHH COLMOKYJIbTYPHOH peadumiIuTalud ¢ LEeJbIo
OKa3aHUsi MOMOIIM B YCTAHOBJICHWHU IIOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUU C JIPYyrUMU
CTYJIEHTaMH, CO3JaHUH KOM(OPTHOTO IICUXOJIOTMYECKOT0 KIIMMAaTa B CTYJEHUYECKON TpyTIIeE.

[Ipu oOyveHun Jinil ¢ OrpaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbsSI DJIEKTPOHHOE O0yUEHUE U
JTUCTAHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJOTHHM MPEIyCMAaTPUBAIOT BO3MOXKHOCTH IpHEMa-
nepenayn nHGOpPMAIUK B JOCTYITHBIX JUISI HUX GopMax.

OOyuaromuecs U3 4YHUCla JIUI C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0pPOBbs 00€CIeueHbI

NEYaTHBIMH W D3JICKTPOHHBIMH OO0pa3oBaTEIbHBIMH pecypcamMu B (OpMax, aaalnTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 30POBBS.
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1. IlepeyeHb KOJOB KOMIIETEHIUN,

00pa3oBaTe/IbHON MPOrpaMMbI

¢opmMupyeMBbIX AMCHUIUIMHONW B Tpolecce OCBOEHMS

KOMIIeTeHIIMH

I'pynna

Kareropusi komnereHumu

Kon

[TpodeccronanbHble

- IK-1

IIpodeccuonanpubie

I1K-2

2. KoMneTeHuMu M HHAMKATOPBI UX T0CTHKEHUS

Kox
KOMIIETEeHIIMH

DopMyIHPOBKA
KOMIIETEeHIUU

HNHaukaTopbl JOCTHXKEHUST KOMITETEHITHH

ITK-1

Cnocoben cobupats H
AHATM3UPOBATH

uHpopmaIuio TS
OPUHITHS  HEOOXOIUMBIX
YIPaABJICHYCCKUX PEIICHHUIH
B paMKax TaKTUYECKOTO
TUTAHUPOBAHHS

IIK 1.1. OcyiectBisiet MOHUTOPUHT
MH(POPMAIIMOHHBIX UCTOYHUKOB, HEOOXOIUMBIX JIJIsI
MIPUHATHUSA YIPABICHUECKUX PELICHUI

I[IK 1.2. Omnpenensier METOAbl U METOIUKU B
paMKax  TaKTMYECKOro  IUIAHUPOBAHUA IS
MPUHATUSA HEOOXOIUMBIX YIPaBJICHUECKUX
pelIeHu

[1K-2

Crocoben pa3pabaThiBaTh
HEpPCIIEKTUBHBIE  METOJIBI,
U MOJICIM U MEXaHU3MBI
TaKTHYECKOTO
TUIAHUPOBAHHMS B YCIIOBHUSX
1 POBU3ALIH

K 2.1. N3yuaer u CUCTEMaTU3UPYET
WH(pOpPMAIIMOHHBIC IOTOKH B paMKaxX TaKTUYECKOTO
MJIAHUPOBAHUS
I[IK 2.2. OnpenensieT TEHASHUMU W TEPCHEKTUBbI
MIPUHSATHS YIPABICHYECKUX PEIICHHH B YCIOBHSIX
1(pOBHU3AIIH

3.

Onucanue NIAaHUPYEMBIX Pe3yJIbTATOB 00y4eHHsI 110 JMCIUILIHHE

3.1. OnucaHue IaHupyeMBbIX pPe3yIbTaTOB 00Y4EHHUS M0 TUCIUIUINHE
[Tnanupyemble pe3ynbTaThl OOyYeHHs O JUCHMIUIMHE IPEJCTaBlIEHbl JNECKPUNITOPaMU
(3HaHUS, yMEHUS, HABBIKH).

Jeckpunropsi 3Hatp Ymersn Baaaers
10 AMCUMIJIMHE
Kon IK-1

KOMIICTCHIIMU




Crniocoben -OCHOBHBIE TOHATHS | | -HOPMYIHPOBATH -HaBBIKAMH
codupatp u TEPMHHBI, CBA3aHHBIE C | TPeOOBaHUS K | CPaBHUTEIILHOTO
aHATM3UPOBATH JNEKTPOHHBIMU KOPHOpaTHBHOU aHayM3a 1 BbIOOpa
uH(pOpMaLIHIO JOKYMEHTaMu CUCTEME IJIEKTPOHHOTO m1aTGopmbl AJis
JUTSL IPUHSITHS Y UX KJIaCCU(PUKAIIUIO; JIOKYMEHT0000pOTa; peanuzanuu COJ]
HE00XO0TMMBIX -HOPMaTUBHO-IIPABOBOE | -IPOEKTHUPOBATH KOpHopaiuu
yIpaBIeHUYECKHX | oOecreueHue KOpHOpaTHBHBIC
pelIeHHi B CYIIIECTBOBAHUS u | cuctemsl [JOY
pamkax WCIIOJIb30BAHUS C WCIIOJTh30BaHHEM
TaKTHUYECKOTO ANEKTPOHHBIX COBpPEMEHHBIX
TUTAHUPOBAHUS JTIOKYMEHTOB; MH(OPMAITMOHHBIX
-OCHOBHBIX  IPHUHLUIIBI | TEXHOJIOTUN U CHCTEM
MOUCKA DJIEKTPOHHBIX
JIOKYMEHTOB;
-TeXHOJIOTUH! 3aIIUTHI
ANEKTPOHHBIX
JIOKYMEHTOB
Kon K-2
KOMIIeTeHIHH
Cnocoben -OCHOBBI Pa3pabOTKH -pa3pabatbIBaTh U -CIIOCOOHOCTBIO
pa3pabaThiBaTh CHCTEM DJIEKTPOHHOTO oQopMIIATH aHAIIM3UPOBATh
MEPCIIEKTHBHBIC | JOKYMEHTO0OOpOTa pabovyro JTOKYMEHTAIUIO;, | COBPEMEHHBIC
METO/IbI, U OpraHu3aIuiy; - -popMynupoBaTh CHCTEMBI
MOJICTIH | COBPEMEHHBIC TpeOOBaHUS K CUCTEMaM AIEKTPOHHOTO
MEXaHU3MBI TEHJCHINH ANEKTPOHHOTO JOKYMEHTO00O0pOTa B
TaKTHYECKOTO Pa3BHUTHS CUCTEM JIOKYMEHTO000pOTA; OpraHu3aIuy;
TUTAHUPOBAHUS B | DJIIGKTPOHHOTO -BBISBIISATH -CIIOCOOHOCTHIO
YCIIOBUSAX JOKYMEHTO000pOoTa ONTHMAJIFHBIC TEXHOJIOTHH | pa3pabaThiBaTh
1 GpoBHU3AIIH AIEKTPOHHOTO MIPEITIOKEHUS
JIOKYMEHTOO000pOTa C 1o
Y4ETOM CIelu(pUKH COBEPIICHCTBOBAHHUIO
NESATSIIbHOCTH KOHKPETHOW | 3JICKTPOHHOTO
OpraHH3aIlNH, JOKYMEHTO00O0poTa B
TIPEPHUSATHS OpraHH3aIH
3.2.Kputepun OIleHKH PE3yIHTATOB O0YUICHHSI 110 JUCITUTLINHE
Ikana | Unaukarop
OII€HHUB bl IMoxa3aTenu olleHUBaHNS Pe3yJbTATOB 00yYeHUSI
aHusl | JOCTH:KEHUsI
3Haer: - CTYAEHT TIyOOKO W BCECTOPOHHE YCBOWJ MaTepual, yBEpEeHHO,
o JIOTUYHO, TOCIIE0BATEIbHO W TPAMOTHO €r0 HM3jaraeT, ONMHpasch Ha
E 3HAHUS OCHOBHOU W JTOTIOJTHUTEIHHOU JTUTEPATYPHI,
; - Ha  OCHOBE  CHCTEMHBIX  HAyJYHBIX  3HAHWWA  JIejaeT
§ KBTM()UIIMPOBAHHBIE BBIBOJBI M OOOOIIEHMS, CBOOOTHO OIEPUPYET
3 KaTErOPUSIMU M MIOHSATHUSIMHU.
E Ywmeer: - CTYACHT yMEET CaMOCTOSITENIbHO W TMPaBWIBHO peIIaTh y4eOHO-
E npoecCHOHANIBHBIC 33aJaud WM 33JlaHusl, YBEPEHHO, JIOTHYHO,
[ MOCNEAOBAaTEeIbHO ¥ apryMEHTHPOBAHO H3JIaraTh CBOE pEIlIEHUE,
O MCIIOJIB3YS HAyIHBIC TIOHSTHS, CChIIAsICh HA HOPMATHBHYIO 0a3y.




Bianeer:

- CTYICHT BIAJEET pPaIMOHATBHBIMU METOJAaMHU (C HCIIOJIB30BAHHEM
palMoOHAIbHBIX METOJUK) PEIICHHUS CIIOKHBIX PO(ECCHOHATBHBIX
3aj]1a4, PEICTAaBICHHBIX JICJIOBBIMH UTPAMHU, KecaMu | T.11.;

[Tpu penreHny TPOASMOHCTPUPOBAT HABBIKU

- BBIJICJICHUS TJIABHOTO,

- CBSI3KOM TEOPETHYCCKUX IOJIOKCHUH C TPEOOBAHUSIMHU PYKOBOISAIIUX
JIOKYMEHTOB,

- M3JI0’KEHHUS MBICJICH B JIOTHYECKOM MOCIEA0BATEIIBHOCTH,

- CaMOCTOSITENTLHOTO aHaMM3a (haKThl, COOBITHIA, SIBJICHUH, TPOIIECCOB B
UX B3aUMOCBSI3U U JINAJICKTUYCCKOM Pa3BUTHH.

XOPOILIO/3AYTEHO

3Haer:

- CTYAEHT TBEpAO YCBOWJ MaTepuas, JOCTaTOYHO TIPaMOTHO €ro
u3JlaraeT, ONHUpasCh Ha 3HAHUS OCHOBHOW U JIOMOJHUTEIIbHOMN
JUTEPATYpBHI,

- 3aTpynHsAeTcs B (OPMYIHPOBAHUHU KBATU(PHUIIMPOBAHHBIX BBIBOJOB U
00001IeHNH, ONIEpUpPYET KATETOpUsSMHU M TOHATHUSMH, HO HE BCErua
MPABUJIBHO UX BEPUPHUIIHPYET.

VYwMmeer:

- CTYICHT yMEEeT CaMOCTOSATEIHHO M B OCHOBHOM IPABUJIBHO PEIIaTh
y4eOHO-TIpo(heCCHOHANIbHBIC  3aJla4ll WM  33JI1aHusl, YBEPEHHO,
JOTMYHO, TOCIEI0BAaTEIbHO M apryMEHTHPOBAHO H3JIaraTh CBOE
pelilieHre, He B MOJIHOW Mepe MCIIOJIb3Ysl HAYYHBIC MOHSTUS U CCHUTKU
Ha HOPMAaTHBHYIO 0a3y.

Bnagneer:

- CTYIEHT B LEJIOM BJaJEET PALMOHAIBbHBIMU METOAAMH PEIICHHS
CJIOKHBIX HpO(l)GCCI/IOHaJII)HI)IX 3aaa4, NpeACTAaBJIICHHBIX ICJIOBBIMU
Urpamu, Keicamu u T.1.;

[Ipu pemeHnn CMOT NMPOAEMOHCTPUPOBATH JOCTATOYHOCTb, HO HE
TITyOMHHOCTH HaBBIKOB

- BBIJICJICHUA I''IaBHOI'O,

- U3JIOKEHUS MBICIIECH B JIOTHYECKOM IOCIIE€J0BATEILHOCTH.

- CBSI3KM TEOPETUYECKUX MOJIOKEHUN ¢ TPeOOBaAHUSIMH PYKOBOSAIINX
JIOKYMEHTOB,

- CaMOCTOATENLHOTO aHan3a (aKkThl, COOBITUMN, SIBICHUM, MPOIECCOB
B X B3aMMOCBS3U U TUAJIEKTUYECKOM PA3BUTHUHU.

YAOBJIIETBOPUTEJIBHO/3AUYTEHO

3Haer:

- CTYZICHT OPHEHTUPYETCS B MaTepHase, 0JTHAKO 3aTPYAHIETCS B €T0
U3JI0KEHUY;

- MIOKa3bIBAET HEAOCTATOYHOCTh 3HAHUN OCHOBHOMW U JOTIOJIHUTEIBHOU
JUTEPATypPHI;

- c1abo apryMEHTHPYET HayYHBIC TIOJIOKECHUS;

- IPAKTUYECKH HE CTIOCOOEH COPMYIHUPOBAThH BBIBO/IBI U 00OOIIEHUS;
- YaCTHUYHO BJIaJIe€T CUCTEMOI MOHSITHH.

VYwmeer:

- CTYJIEHT B OCHOBHOM YMEET PEIIUTh y4eOHO-PO(HeCCHOHATBHYIO
3ajlauy WK 3aJlaHue, HO JIONYCKaeT OIINOKH, C1ab0 apryMeHTUPYeT
CBOE PEILICHHE, HEJOCTATOYHO UCIIOIb3YET HAyUHbIE TIOHIATHS U
PYKOBOJSIIHAE JOKYMEHTHI.

Bnaneer:

- CTYJEHT BJIaIC€T HEKOTOPBIMU PAlMOHAIBHBIMU METOJAMHU PEIIECHUS
CIIOXHBIX MPOPECCUOHANBHBIX 3a/1a4, IPEICTABICHHBIX JIETTOBEIMHU
Wrpamu, Keicamu H T.1.;

IIpu pemieHny TpoIEMOHCTPUPOBAII HEAOCTATOUYHOCTh HABBIKOB

- BBIJICNICHUS TIIaBHOTO,

- U3JI0KEHUS MBICJIEH B JJOTMYECKOM MOCIIE0BATEIHHOCTH.

- CBSI3KH TEOPETUUYECKUX TTOJIOKEHHUH C TPEOOBAHUSAMH PYKOBOISIIINX
JIOKYMEHTOB,




- CaMOCTOSITEIPHOTO aHAIN3a (PaKThl, COOBITUMN, SIBJICHUIA, TIPOIIECCOB B
HX B3aUMOCBS3U U TUAJICKTUYECKOM Pa3BUTHH.

KOMHGTGHL[I/ISI HC JOCTUTHYTA

3HaerT: - CTYJIEHT HE YCBOWJI 3HaYMTEJIbHON YaCTU MaTepuaa;
- HE MOKET apryMEHTUPOBATh HAyYHbIE I1OJIOKEHUS;

=

=

8 - % - He (hopMyIIUpyeT KBATU(UIIMPOBAHHEBIX BHIBOJIOB U 00OOIICHMIA,

[ % E - He BJIAJIEET CUCTEMOU ITOHATHIA.

4]

E é z VYmMmeer: CTYJIEHT HE TIOKa3ajl yMEHHE peliaTh y4eOHO-POo(hecCHOHATBHYIO
(@t g 3a7a4y WA 3aJaHue.

[;[ T | Binazeer: HE BBHINIONHEHBI TpeOOBaHUS, MPEIBSABISEMBbIE K  HaBBIKaM,
/D

an

OIICHUBAEMbIM ‘‘yJIOBJIETBOPUTEIIHHO .

4. TumnoBble KOHTPOJIbHbIE 32JaHUSA U/MJIM MHbIE MaTepHAJIbI VISl IPOBEAEHUS NPOMeKYTOYHOM
aTTecTalMi, Heo0XOAMMBbIe /JJ OLEHKH [OCTH)KeHHS KOMIIeTeHUHMH, COOTHECEHHOH ¢
pe3yJabTaTaMu 00y4eHMsl 10 JUCHHUIIMHE

TunoBble KOHTPOJLHEIC 3aJaHUS JIJISL HPOBEPKHM 3HAHUU CTYJICHTOB

Tect

1. Loxymenmoobopom — smo:

a) JABHIKEHHE JOKYMEHTOB B OPraHH3allM¥ ¢ MOMEHTA HX CO3/IaHHsI MJIH NOJIyYeHHsI 10
3aBepUICHUs] HCIOTHEHHs HUIH OTIPABKH

b) BH/JI TOCYAAPCTBEHHOM, MYHHULIMIIAJILHOM, HAYYHOU, KOMMEPUYECKOW U HEKOMMEPUECKOM
JeSATEIbHOCTH

c) 3TO CUCTEMa CTaHJIAPTOB 10 UHPOPMAIIMH, OUOIMOTCUHOMY U U3JIATSIILCKOMY eIy

2. Aymenmucghukayus — smo.

a) MEXaHH3M pa3TpaHUuEHUs JOCTYIa K JaHHBIM U (PYHKIIHSIM CHCTEMBI

b) CMOCOOHOCTH MOATBEPAUTD JUYHOCTH MOJIb30BATEJIA

c) MOKCK M MCCTIEIOBAaHUE MaTeMaTHYECKUX METOI0B IIpeoOpazoBanusi HHGOpMAIIUU

3. Kax nasvieaemcs onank, cooeparcauyuti 00UHAKOBbIU HAOOP PEeK8UUMO8 O/ 8CeX BUA08
O0OKYMEHMO8:

a) OJ1aHK KOHKPETHOTO JIOKYMEHTa

b) €IUHBINA OJaHK

c) 001uii 0JIaHK

4. bnank ooxymenma — smo:

a) JIMCT OyMaru ¢ 3apaHee BOCIIPOM3BeleHHBIMH PEKBU3UTAMU, COEPKAIIUMH
NMOCTOSTHHYI0 HH(OpMALMIO 00 OPraHU3alui — ABTOPe JOKYMEHTA

b) JTUCT OyMaru ¢ 3apaHee BOCIPOU3BEIEHHBIMU PEKBU3UTAMHU, COJIEP KAIIUMHE MOCTOSTHHYIO U
NepEeMEeHHYI0 HHPOpMAIUio 00 OpraHu3aIiu

c) rocygapcTBeHHasi Oymara, o0si3aTenbHast 1)1l IPUMEHEHHs B OpraHU3aInH

5. B obveme doxymenmoobopoma ciedyem yuumoléams:

a) BCE BXOJIAIINE U UCXOJAIIME JOKYMCHTBI 32 ONPEIC/ICHHbIH IEPHUO BpEMEHHU BCE BHYTPEHHHUE

JIOKYMEHTBI U BCE KOIUU 32 ONPEICICHHBIA EPUO] BpEeMEHU
b) BCE BXOZSAIINE U UCXOIAIINE TOKYMEHTHI 32 OIPEACIICHHBIN IEPHOT BpEMEHU




C) BC€ BXOAAIIIUEC, HCXOAAIIME U BHYTPEHHHUE TOKYMEHTDI, 4 TAK/KEC BCC KOIIUH 3a onpeneneﬂﬂuﬁ
MEepuoa BpeMEeHHA

6. I'nasnoe npasuno opeanuzayuu 0OKyMeHmoooopoma — 3mo:

a) CTaOMIIbHBINA MapUIPYT JABHXKEHHSI, KOTOPBIA 3aBUCUT OT COCTaBa M COJEPKAaHMS TOKYMEHTOB
¥ OT IPUHSATOMN B OPraHU3alluy TEXHOJIOTHH paboT ¢ JOKYMEHTaMu

b) onepaTHBHOE NMPOXOsKAeHHe JOKYMEHTA 10 HauboJiee KOPOTKOMY M IPSIMOMY

MapUIPYTy ¢ HAMMEHbIIUMHU 3aTPAaTAMH BpeMeHH
B) CTEPEOTHUITHBIC MAPIIPYTHI JBUKEHUS CBOUCTBEHHBIC BXOSIINM JJOKYMEHTAM C HAUMEHBIIUMHU
3aTpaTamMH BpeMEHU

7. I pynner 0ocmyna neobxooumvl :

a) JUTSL IPEIOCTABIICHUS TTPaB KOHTPOJIEPA COTPYIHUKAM OOSI3aHHBIM CIIEIUTH 3a JCHCTBUSIMHU
M0JIb30BATENICH CHCTEMBI

b) B CITy4ae OTCYTCTBHUS COTPYIHUKA OTBETCTBEHHOTO 3a pabOTy HaJl JOKYMEHTOM H
HEOOXOIMMOCTBIO €€ MPOIOJDKEHHE B €r0 OTCYTCTBUE

c) JJIsl OPTaHU3AIMHU J0CTYNA K JOKYMEHTaM /1JIsl OT/1eJI0B OPraHu3aIim, KOJUIEeKTHBA

COTPYAHHKOB, PA00TAIOIIHMX HAl OT/IeJIbHBIM MPOEKTOM

8. Henecuposanue npas docmyna Heob6xo0umo:

a) B CJIy4ae OTCYTCTBHS COTPYAHHKA OTBETCTBEHHOIO 32 padoTy Ha/J JOKYMEHTOM U
HEe00XO0IMMOCTBIO ee MPOI0JIKeHEe B €r0 OTCYTCTBHE

b) JUTSL TIPEIOCTABIICHUS TTPaB KOHTPOJIEPA COTPYIHUKAM OOSI3aHHBIM CIICIUTH 3a JICUCTBUSIMH
M0JIb30BATENICH CHCTEMBI

c) JUIsL OpTaHU3AIMH JJOCTYTIA K JIOKYMEHTaM JJIsl OT/JeJIOB OpPTraHU3allH, KOJUIEKTUBA

COTPYAHUKOB, pa6OTaIOIJ_[I/IX HaJl OTACJIBbHBIM ITPOCKTOM

9. Taxoii 00KyMeHmonomox cocmoum u3 O0KyMeHmos, co30a8aembixX 6 OAHHOU OPeaHU3ayuu u
OMNPABIAEMbIX 30 ee NPeoebl:

a) BX OIS

b) BHYTPEHHUI

c) HCXOA M

10.  oxymenmonomok — 3mo:

a) CJIOKMBIIIEECS WJIM OpPTraHM30BaHHOE B Mpeienax HHPOPMAIHOHHON CHCTEMBI

b) CJIOKMBIIICECH WJIM OPraHM30BaHHOE B Mpeaeaax HHPOPMAIMOHHON CUCTEMBbI
JABHKEHHE JTAHHBIX B ONpPe/IeICHHOM HANlPABJIEHUM, IIPH YCJIOBHH, YTO Y ITHX JAHHBIX 001U
HCTOYHMK M 001U NIPUEMHUK

C) JBM)KEHUE TJOKYMEHTOB B pa3HBIX HAIMIPABICHUSIX, KOTOPOE MOCTOSHHO MEHSETCS
11.  Jlokymenm umeem 08e CywHOCMIU:

a) HHGOPMANMOHHYIO M MATEPHAIBHYIO

b) O0IIYIO U CHEIMATIBHYIO

c) MH(OPMALIMOHHYIO U KOMMYHUKAIIHOHHYIO

12. Jlokymenmonomoku no nanpasieHuro 0easimcs Ha makue NOmoKu.

a) napajiesIbHbIe U epeceKaronuecs

b) rOPU30HTAIbHbIE U BEPTUKAJIbHbIE

C) BXOJAIIHUEC U YXOAAIIHEC



13. Obwenpunsmas  memoouxa  noocuema  OOKYMeHmMoobopoma  npedycmampusaem
svipadiceHue e2o 0bvema 0poobvIo, 8 yuciumene KOMopou YKa3bl8aemcs KOIUYecmaeo:

a) MOJJIMHHUKOB, a2 B 3HAMeHaTeJIe — KOJIMYeCTBO KOMUii

b) KOIWH, a B 3HAMEHATEJIC — KOJIMYECTBO BCEX JIOKYMEHTOB OpTaHU3aI[uN

c) KOIIMIA, a B 3HAMEHATEJIe — KOJIMYECTBO MOJIMHHUKOB

14. Obvem 00KyMeHmoobopoma 8ulpadcaemcsi:

a) OOIIMM KOJIMYECTBOM JTOKYMEHTOB, CO3JIAHHBIX B OpTraHU3aIlMH 3 ONPEACICHHBIA IEPHO/
BpEMEHU

b) OOIIMM KOJMYECTBOM JIOKYMEHTOB, TIOCTYIHMBIINX B OPTaHU3AIIHIO 32 OIIPEICTICHHBIN
NepUO]T BpEMEHH

c) 00IIMM KOJHY€CTBOM JOKYMEHTOB, MOCTYNMHUBIINX HJIH CO3JaHHBIX OPpraHu3aiueii 3a

onpeeleHHbII epUO/I BpeMeHH

15. OcHo8HOU cmpYKmMYPHOU eOuHuyell popmMamupo8anHo2o OOKyMeHma npu pacno3HdaeaHuu
cuumaemcsi:

a) noJie JOKyMeHTa

b) MIPEITIOKEHUE

c) PEKBHU3UT TOKYMEHTA

16. OcHOBHBIMU 8UOAMU CPOKOBO2O KOHMPOIS AGNAIOMCA:

a) €XKCHE/ICIIbHBIN, €KEMECAYHBIN U €KEKBAaPTAJIbHBIN

b) TeKYIIHid, MpexynpeauTeJbHbI U HTOTOBbI

c) PYYHOM U aBTOMAaTU3UPOBAHHBIN

17. Oguyuanvrolii 0oKymenm — 3mo:

a) mo6as nHpopmanus, BHECEHHast B 0a3y JaHHBIX

b) 0001 OyMaXXHBIA JOKYMEHT

c) uHopmanus, 3apuKcUpoOBaHHAsI HA KAKOM-TH00 HOCHTeJIe, IPUTOTHOM LISt

A0CTATOYHO A0JTOBPEMEHHOI0 XpaHCHU, U Oq)OpMJ'IeHHaﬂ mo HeﬁCTByMHIHM
3aKOHOAATEJIbHBIM IMpaBUJIaM

18.  Iloocomoexa 0oKymenma K CKAHUpOBAHUIO GKIOYAEM 8 CeOsl maKue OnepayuiL:

a) MIpeABAPUTENIbHYI0 00pabOTKY N300paKeHHM, HAX0XKICHHE TI0JIeH, MPOBEPKY pPaCIIO3HAHHOM
uHpOpMaLun

b) ONMMCAHUEe HACTPOIKH CHCTEMBI H HEMOCPEACTBEHHYIO MOATOTOBKY 10KYMEHTA

c) CKaHMPOBAaHUE, KOHTPOJIb Ka4eCTBA U BO3MOXKHOE TIOBTOPHOE CKAaHHUPOBAHUE

19.  Ilo0 makum KOHmMpONEM NOHUMAIOM NOO20MOBKY C8e0eHUll O OOKYMEHmMAx, CpoK
UCNOTHEHUs KOMOPBIX UCTEKAeN Ce200HSL:

a) PEIYIPEIUTEIbHBIM

b) (hMHAHCOBBIM

c) TeKy UM

20.  Iloo maxum KOHmMpoOleM NOHUMAOmM aHalumuyeckoe 0000wWeHue O00KyMeHmoobopoma,
UCNOTHUMENbCKOU OUCYUNTUHBL 8 OPCAHUZAYUU U ee CIMPYKIYPHBIX NOOPA30e1eHUsX!

a) (uHAHCOBBIM

b) HUTOTOBBIM

c) TEKYIIUM

21.  Iloo makum KoHmponem ROHUMAIOM NOO20MOBKY C8e0eHUll 0 OOKYMEHMAX, CPOK

UCNOJIHEHUSL KOMOPblLX ucmexkaent uepes 2 — 3 ousa:



a) npeaynpeIuTeTbHbIM
b) TEKYLIIM

c) (hMHAHCOBBIM

22.  Iloo snekmponnoil yughpoesoti NOONUCbI0 NOHUMAEMCA.

a) CPEACTBO 3aIIUTHI OT MOAJIEIIOK MM MIOTEPH JIaHHBIX B PYKOIHMCHBIX JTOKyMEHTaxX
b) PEKBH3HUT JIEKTPOHHOTO JOKYMEHTA, MPeIHA3HAYEHHBIH /1J1 €ro 3aluThI OT
NMO//IeJIKU U TMO3BOJISIIONINI HAeHTU(PUIMPOBATH BJIaIebla MOANUCH

c) TpaIUIIOHHAs PYKOIIMCHAS TIOAIKCH, COIePIKaIias HHpopMaiuto 00 OTIpaBUTeIe
coo01eHus

23.  Ilonyuenue uzobpasxicenus OOKyMeHmMa 6Kaouaem 6 cebs onepayui.

a) OIMCaHKWE HACTPOWKHU CHCTEMBbI M HEMTOCPEICTBCHHYIO MIOATOTOBKY JJOKYMEHTA

b) MIPeIBAPUTEIILHYIO 00pabOTKY N300paKeHUH, HAXOKACHHUE TIOJICH, IPOBEPKY PACIIO3HAHHOM
uHpopmanuu

c) CKaHHPOBaHHE, KOHTPOJIb KaYeCcTBa H BO3MOKHOE OBTOPHOE CKAHHPOBaHUE
24.  Kakx Ha3vligaemcs npoyecc npugedeHus ue2o-1ubo K eOuHou cucmeme, @opme,
eo0UHo0opasUIo:

a) Knaccugukanus

b) yHUUKAIUSA

c) CTaHJapTU3aUA

25.  Pacnosnasanue npeononacaem 8vinoiHeHue ciedyiowux onepayull.

a) OIMCaHWE HACTPOWKHU CHCTEMbI M HEITOCPEICTBCHHYIO MIOATOTOBKY JOKYMEHTA

b) CKaHMPOBAaHUE, KOHTPOJIb Ka4eCTBA U BO3MOYKHOE TIOBTOPHOE CKAaHHUPOBAHUE

c) NpeaBapUuTeIbHYI0 00pa00TKY H300paKeHH, HAXO0KICHHE 0JIel, TPOBEPKY

pacno3HaHHoi uHopmanuu

26. Pecucmpayus — omo:

a) IIpUEM U IepBUYHast 00paboTKa JOKYMEHTOB

b) 3aMMCh YYeTHBIX JaHHBIX 0 JIOKYMEHTe 110 YCTAHOBJIeHHOii (hopme, pukcupyrouiei
(aKT ero co31aHusi, OTHPABJICHUS WU MOJTYy4YEeHHs

c) y4eT IOKyMEHTOB, KOHTPOJIb 332 UX UCTIOJTHEHUEM U CTIpaBOoYHast paboTa 1o JOKyMEHTaM
27. Pecucmpayuu noonescam:

a) BCe IOKYMEHTbI, TpefyIolue clenHalbHOro y4yeTa, HCIOJTHEeHUs] U UCTI0JIb30BAHUS B
CIIPABOYHBIX LIEJISIX, HE3ABHCHMO OT CM0c00a MoJy4eHust

b) TOJILKO BXOJISIINE M UCXOMAAIINE JOKYMEHTHI

c) TOJILKO MHAChMa W 00PAICHUS TPaKIaH

28. Pexeuzum doxymenma — smo:

a) 00s13aTeNbHBIA CUMBOJI B JOKYMEHTE, PacllOIOKEHHBIN B IPAaBOM BEPXHEM YTIIy

b) JIOTOTHUTI Ha OPHUITHATHFHOM JOKYMEHTE

c) 00s13aTeJbHBIN 3J1eMEeHT 0UIINATBHOI0 JOKYMEHTAa

29.  Kak Hazvieaemcs pekeu3um, ompaxcaoujuii OCHO8HOe cooepicanue 0OKyMeHma.

a) TeKCT

b) MPUIIOKEHHE

c) perucTpalMoOHHBIA HOMEp

30. Pexeusumul xapaxmephnvie monvko 05 61aHKA RUCLMA — DNO.



a) CIIpaBOYHBIE JaHHBIC 00 OPraHU3alUN

b) TpadgapeTHbie YACTH PEKBU3UTOB «1aTa», KHOMEP T0OKYMEHTa»
c) aMOIeMa OpraHu3aluu
31. Yemanosume coomeemcemeue:

1. yacTh JOKYMEHTAIIMOHHOTO O0ECIICUeHUsS YIIPaBICHHS, HETIOCPEICTBEHHO CBsA3aHHAs C uKcarnmen
UHGOPMAITUH Ha OTIPEICICHHOM MaTEePHAIbHOM HOCUTEIIE C COOJIIOJICHIEM YCTaHOBICHHBIX IMPABUIT

2. IBW)KEHHE TOKYMEHTOB MEK/y UX COCTABUTEISIMUA M MCIIOIHUTEISAMA TI0 WH(POPMAITHOHHBIM
TEXHOJOTHYECKUM IIeI0YKaM

3. COBOKYITHOCTH TIPaBHJI pabOTHI C TOKyMEHTAMH B OpTraHU3aIluN

4. MesTeNbHOCTD M0 OPTaHU3AINY XPAHEHHS JOKYMEHTOB, O0JIaIAI0MINX 3HAYNMOCTBIO [T 00IIecTBa U
HMMEIOIINX IEHHOCTD JUIsI COOCTBEHHUKA

5. BOIIPOCHI ONIEPATUBHOTO XPAHEHUS JOKYMEHTOB, IKCIIEPTU3bI UX IIEHHOCTH U MOATOTOBKH K CJaue Ha
apXUBHOE XPAHCHUE

JIOKyMEHTO000POT

JIOKYMEHTAIIMOHHOE 00eCIIeUeHUE ITPOU3BOICTBA

apXUBHOE JIEII0

CHUCTeMa JOKYMEHTAIIMOHHOTO O0eCTIeueHHs! YIPaBICHHS

. JOKYMCHTHUPOBAHUEC

IIpaBuiabnsblii oTBeT: 1-E. 2-A, 3-D, 4-C, 5-B

Mo Owe

32. I’nasnvle ocobeHnOCmU POCCULICKO20 0ENIONPOU3BO0CMBA BIUAIWUX HA CREYUDUKY OMeyeCmBeHHbIX
cucmemul dNeKMPOHHO20 OOKYMEHMO000poma - 3mo

a) OYEHb BBICOKHUM YPOBEHb MPOHUKHOBEHUS T B A€10MpON3BOACTBE POCCUINCKUX KOMIIAHUI

b) OTCYTCTBUE JOBEPUS K UCIOIHUTEINO, KOTOPOI'O HY>KHO IOCTOSIHHO KOHTPOJIUPOBATh U
MEepEnpoBEPsTh

c) ¢. Jles1onpon3BoACTBO NOACTPOCHO MO HEPAPXHYECKYI0, BEPTHKAJIbLHYI0O CHCTEMY YIIPABJICHHUS
CTpaHoil

d) OYEHb YaCTO MEHAIOIINECS MAPLIPYThI IOTOKOB IOKYMEHTOB

33. — TEPMHUH, XapaKTEepU3YIOIIWH Bce MpOIecchl Ha TPEANPHATHH, CBSI3aHHBIE C (UKcamuei

Pa3IMYHBIX aKTOB B (hopMe JJOKYMEHTAIUH
OtBeTt: JlokyMeHT0000pOT

34. K yenam gpuzuueckoii peanuzayuu cucmemsl 31eKMPOHHO20 OOKYMEHMO0O0pOmMa OMHOCUMCS.
a) oIpe/ieNieHHe OCHOBHBIX YYaCTHUKOB MPOEKTa

b) pa3padoTka MeXaHM3MOB: BU3MPOBAHUSI, PETUCTPALMHU, HCIIOJTHEHUS U JP.

c) cOOp TaHHBIX U IOCTPOSHUE MOJIETN OU3HEC-TIPOIIECCOB MPEATIPUATHS

d) pa3pabotka T3

e) pa3padoTKa TEXHUYEeCKOH JOKYMEeHTAMH HA CHCTEMY

f) o0y4eHue nepcoHansa u agMuHUCTpaTopoB COJ]

g) pa3padoTka cTpykrypsl B C3/]

h) pa3pa6oTka IKpaHHBIX Gopm

35. Ha crxonvko epynn pacnpedensiiomcesi 3apecucmpuposannvlie OOKyMenmul? (omeem yugppoii)
OTtser: 2

36. K gpaxmopam, snusiowum na neyoaunoe eHeOperue CUCmemMbl dNeKMPOHHO20 OOKYMEHmMOoobopoma
OMHOCAMCS

a) COMPOTHUBJIEHHE WIH MACCUBHOE OTHOIIIEHNUE K MPOLIECCY CO CTOPOHBI MepPcoHAaNa

b) BBIOOD CiIy4aitHO# (HenpogheCCHOHAIBHOM) KOMIAHUU-BHEAPEHIIA CUCTEMBI

c) BHeJpeHune Ha npennpustun CMK

d) NMacCUBHOE YYacTHe TON-MeHeAKepoB B npouecce BHeagpeHust CIJ1

e) HeNmpaBWIbHOE IVIAHUPOBaHUE, BHIOOP «He cBOei» cucTeMbl H MJIaTGOPMBI

f) ouYeHb OBICTPO pacTymuil ypoBeHb NpoHUKHOBeHUS YT B EI0TPON3BOICTBO KOMIIAHUH



37. Ocnoguvie uepmul udeanvrou apxumexmypsvt C3/[ - smo

a) OTKPBITOCTH

b) BO3MOKHOCTH MICTIOIB30BaHust D11

c) BBICOKO€E «H3a0HJIUTH» NMOJIbH30BATEILCKOI0 HHTEeP(eiica

d) oOecriedeHue pacipeeseHrs IpaB I0CTyIa COTPYJHUKOB K HH(popMamn
e) TE€XHOJIOTHYHOCTD

f) NMPOU3BOAUTEILHOCTH U MACIITAOMPYEMOCTH

38. B uem npunyunuanvno pasnmuuaiomes ERP u ECM?

a) MOJAX0/I0M K M0JIb30BATEJII0

b) THUTIE APXUTESKTYPbI

c) B THIE HH(OpMan

d) THIIe HHTEpdetica

e) ucnonbszyemom CYBJ]

39. Koeoa yoobno npumensmv noavbzosamenbckue poiu COMPYOHUKOE 6 Cucmeme 3JeKMpPOHHO20
doxymernmoobopoma?

a) NpU BPeMEHHOM WJIH NMOCTOSTHHOM 3aMellleHHH J0JKHOCTel

b) pu otcyTcTBrm D111

c) MIPU 4aCTO MEHSIOMIMXCS MapIIPyTaxX MOTOKa JOKYMEHTOB

d) pu OOJIBIIION TEKYYKe KaJpoB

40. OcHosHoie uepmol neperocumocmu CI/?

a) BO3MOYXHOCTB PACCBUIKH MOYTHI ISl TPYI COTPYAHUKOB

b) web-kiueHT: Bece coBpemenHbie OC u Opay3epbl

c) MOIEPIKKA KHATHBHBIX» KJIHEHTOB

d) crnoco0Ha odecneYnBaTh MOAAEPKKY Pa3HbIX KoHurypauuii 6azosoro I1O ot pa3HbIx
NMOCTABIIHKOB

e) pabota nox pasasiMu OC cepepoB

f) BO3MOHOCTB TIEpEHOCA JJOKYMEHTOB B apXUB

41. Tlpoyecc cozoanus, oopabomxu u XxpareHusi OOKYMeHmo8 HA3bl8AEMC ...
a) JIOKyMEHTOO00POTOM

b) JTOKYMEHTHPOBaHHEM

c) JeJI0MPON3BOICTBOM

42, Cmanoapmuzayust — 3mo ...

a) NPOIeCcC YCTAHOBJIEHHS] U IPUMEHEHHSI CTAHIAPTOB, N0/l KOTOPHLIMH MOHUMAETCS «00pa3ell,

ITAJIOH, MO/I€]Tb, TPUHUMAEMbIE 32 UCXOHbIE IS COMOCTABJEHHSI ¢ HUMH JIPYTUX MOJA0OHBIX
00LEKTOB»

b) YTBEPKIECHNE KOMIIETEHTHBIM OPraHOM ITpHKa3a 110 OPraHu3allui B3aUMOJICHCTBHS MEXIY
MoJIpa3AeIeHUSIMHA

c) MIPOIIECC YCTAaHOBJICHUS COTTIAIIICHUH 10 0(OPMIICHHUIO JOKYMEHTOB

43. Cucmema 0oKymeHmayuu onpeoensemcs Kax ...

a) COBOKYITHOCTb IOKyMEHTOB, OTPaXAIOIUX OpPraHU3allMOHHYIO U pacIOPAAUTENbHYIO ACSITEIbHOCTh
b) COBOKYMHOCTH JOKYMEHTOB, B3aMMOCBSI3aHHbIX 10 MPU3HAKAM MPOUCXO0XKIEHNUS, HA3HAYEHHUS,
BH/a, chepbl 1eTeJJbHOCTH, eAUHBIX TPeOOBaHMI K UX 0(hopMIIEHUIO

c) MUCbMEHHBIE JOKYMEHTBI, B KOTOPBIX (PMKCHPYIOTCS PEILICHHS aIMUHUCTPATHBHBIX U

OpraHU3allMOHHBIX BOIIPOCOB, a4 TAKXKE BOIIPOCOB YIIPABJICHUA

44. Opuyuanvuviii OOKyMeHm — 3mo ...
a) mobas uHdopManys, BHECEHHAs B 0a3y JaHHBIX
b) uHpopMalus, 3aQUKCUpOBaHHASI HA KAKOM-JTH00 HOCUTEJIE, IIPUTOJHOM JUIS JOCTATOYHO

JOJITOBPEMEHHOI'O XpaHCHUSA



c) nHpopmManus, 3aGpUKCHPOBAHHAS HA KAKOM-T1M00 HOCHTEJIe, MPHIOIHOM /ISl JOCTATOYHO
JI0JITOBPEMEHHOT0 XPaHEeHHsl, U 0()OPMJIEHHAs N0 JeiiCTBYIOLIMM 3aKOHOAAaTeJIbHBIM NPaBHIaM
d) 100011 OyMasKHBIH TOKYMEHT

45. K obwum ¢pynxyusam 0okymenmos omHocames ...
a) MPaBOBas U OpraHU3aMOHHASL

b) MeMOpHabHas U 00yJaromast

c) ynpaBiieHUECKas ¥ TIpaBOBast

d) HH(OPMALIMOHHAS  KOMMYHUKATHBHAS

45. OcnogHOUl cmpyKmypHOU eouHuyel GopmamuposanHoco O0OKYMEeHma Npu pacno3HasaHuu
cuumaemcs ...

a) CJIOBO

b) TIpEIIOKCHIE

c) noJjie A0KyMeHTa

d) PEKBU3UT JOKYMEHTa

46. OCR (Optical Character Recognition) — smo ...

a) TEXHOJIOTHSI PACIIO3HABAHMS Pa3/IeIbHBIX IIEYaTHBIX CHMBOJIOB, HAIIMCAHHBIX OT PYKU
b) pacro3HaBaHUs OTMETOK
c) TEXHOJIOTHSI ONTHYECKOI0 PACTIO3HABAHUS MEYATHBIX CHUMBOJIOB

47. Kak nasvigarom 21eKmpoHHble QOKYMEHMbL, KOMOpble HAX00AMCs 8 6a3ax OaHHbIX?
a) CTPYKTYPHPOBaHHbIE
b) HECTPYKTYPHPOBAHHBIE

48. Cucmemut knacca «workflowy — amo cucmembi ...

a) aBTOMATH3AIUH yIIPaBIeHHUS JOKYMEHTO000pOTOM
b) aBTOMATH3ALUH /IeJIOBBIX MPOLECCOB

c) KOJUIEKTUBHOU paboThI

d) yIpaBJICHUS JOKYMEHTaMU

49. Mooenw JIEKMPOHHO2O COO6ZM€HM}Z noseojisien npedcmaeumb COO6ZM€HU€ KAaK CO60KYNHOCMb ...
30H.
a)
b)
c)
d)

o o= SN \S)

50. Cnyorcebnyro ungpopmayuio, Heobdxo0umyio Oisl NPABUNLHOU nepedaiu U UHMeEPNnpemayuu 6ce20
COOOWeHUs 8 YENOM COOEPHCUM 30HA ...

a) 3aro0JIOBOK
b) JIOKYMEHT

c) 3a/IaHne

d) YBEAOMJICHHE

51. Jlannvie uz nepedaroweii cucmemvl A8MOMAMU3AyUU, He CMAHOAPMUZOBAHHbBIE 8 DPAMKAX
€030A8aemo20 CMaHOapma CoOepHCUM 30Hd ...

a) 3aroJ0BOK
b) JIOKYMEHT
c) 3a/IaHne

d) yBeJIOMJIEHHE



52. Cucmema ... npeocmaensem cobou edepanvHyio 20CYOapPCmMEEeHHYI0 UHDOPMAYUOHHYIO
cucmemy, GKIOUAOWYIO UHGOPpMAYUOHHbIe 6a3bl OAHHLIX, NPOSPAMMHbIE U MeXHUYyecKue
cpeocmaea, 31eKMpPOoHHblEe CEPBUCHL, CBEOEHUSL 00 UCOPUU OBUNICEHUS OOKYMEHNO8 8 CUCTEME..

a) CoJ1

b) A0y

c) M3B

d) KHUC

53. Dnekmpouroe npasumenbcmeo — 3mo ...

a) nH(OpPMALIMOHHBIE TEXHOJIOTUH B KOPIIOPATUBHOM YIIPABICHUN

b) KOHIEMIUS 0CYIIeCTBIEHHUS FOCY1apCTBEHHOT0 YIPaBJIeHUsI

c) HCIIONb30BaHUE B OpraHax rocyAapcTBEHHOro ynpasiieHus BPMcuctem
d) Croco0 MoJIepHHU3AIMY OU3HEC MPOIECCOB

54. Onexmpounnas yugposas noonuce (L) —smo ...

a) CPEACTBO TpenoXpaHeHHs HWHOOPMAIIMOHHBIX MPOIECCOB OT LEJICHANPABICHHBIX —IOMBITOK
OTKJIOHUTH UX OT HOPMAaJIbHBIX YCIOBHUM MPOTEKaHUs

b) 10CJIeI0BATEILHOCTh  CHMBOJIOB, TMOJY4YeHHass B  pe3yjbTaTe KpPUNTOrpaguyecKoro
Nnpeoopa3oBaHus eKTPOHHBIX JaHHBIX

c) MIPOLIECCHl TeHepally, XpaHeHHUs], paclpeeseHHs], YHUUTOKEHUs, apXUBUPOBAHNS U UCIIOIB30BaHUS
KITFOYEH B COOTBETCTBHUH C PUHATON MOIUTHKON O€30MIaCHOCTH

55. Knrou —omo ...

a) KOHKPETHOE CeKpeTHOe 3HAYeHHne Hadopa mapaMeTpoB KpUNTorpagpuyeckoro ajiropurma
b) MIPOTPaMMHBIA MOYJTh, CO3IAIOIINAN IIEKTPOHHO-ITU(POBYIO MOANKCH ITyTeM IpeoOpa3oBaHus
TEKCTa IEKTPOHHOr0 JOKYMEHTA [0 COOTBETCTBYIOIIUM aJITOPUTMaM

c) AITOPHUTM, UCTIONIb3yeMbIi Tipu cozaanuu J1IIT

56. Ilpucoedunsiemoe k mexcmy e2o kpunmozpaguieckoe npeoopaz0eanue Ha3vl6aemcs ....
a) KPHUITONPOBAHAECPOM

b) OTKPBITHIM KJIIOUOM

c) 3JIEKTPOHHOM M (POBOIl MOANUCHIO

d) 3aKPBITHIM KIFOYOM

57. .« = OO CPEOCMBO 0151 ONpeodeseHUs A8Mopa NOONUCU U OOCHOBEPHOCU DNIEKMPOHHO20
O0OKyMeHma

a) KpPHUIITONPOBaiiiep

b) OTKPBITBIH KJII0Y

c) 3aKpBITHIN KITIOY

d) ANEKTPOHHAS U POBas OIHCH

58. Ykasicume ghynkyuu snekmponnozo 0okymenmooodopoma

a) Pemenue npuknagHeIx 3agay

b) XpaHeHne 3JIeKTPOHHBIX TOKYMEHTOB B apXUBe

c) IMouck 21eKTPOHHBIX TOKYMEHTOB B apXHBe

d) OpraHu3zanyst peeHns TPaH3aKIMOHHBIX 3a1a4

e) MapupyTu3sanus u nepeaaya J0KYMEHTOB B CTPYKTYPHbI€ MOpa3ieieHust

f) MOHUTOPHHT BHINOJTHEHUS PACTIOPSKEHUI

2) OpraHu3zanyst peleHns aHaATUTHYECKUX 3a/1a4

59. OcHogHbIMu  3a0auamu  asmomamusayuu  OOKyMeHmoobopoma u cucmem OOCMABKU
uHgopmayuu A610Mcs...

a) HUHTerpanusi TEXHOJIOTHIA 1eJIONPON3BOACTBA B eIMHBIIl MPoLecc;

b) MOJTrOTOBKA TEKCTOBBIX IOKYMEHTOB;

c) WCIIONIb30BAaHUE CPENICTB BHEIIHUX KOMMYHHKAIIHI;



d) MIPUMEHEHHUE ayANOBU3YABHBIX CPEACTB.

60. Cpeocmea oghucrou agmomamuzayuy 06ecnedusaom...

a) (hopMHpoBaHUE aNTOPUTMOB 0OPAOOTKH JTOKYMEHTOB B OpPTraHU3aINH;

b) OTpEICTICHUE MPOrPaMMHO-aNIapaTHONH KOH(PHUTypaluy JOKYMEHTAIIMOHHON CHCTEMBI,
c) OTKa30yCTOHYHMBOCTh CHCTEMBI (PEe3epPBUPOBAHUE PECYPCOB);

d) 00padoTKy TaOJMYHBIX TAaHHBIX.

61. Ilpunooicenue Internet Explorer nozeonsem...

a) co3ziaBaTh HH(POPMAIIMOHHBIE XPaHWINLIA;

b) npocMarpuBarh web-crpanunsl B UntepHere;
c) o0ecnednBaTh HEMPOTUBOPEYHBOCTH TIOKYMEHTOB;
d) Ka4eCTBEHHO 0(hOPMIIITH TAaOJIWIHBIC TAaHHEIC.

62. Uncmpymenmanvhas nanenv npunodicenus Internet Explorer cooepoxcum...

a) KHOTIKH yTIPaBJICHUS HABUTAIHEH;

b) SI3BIK PA3METKHU THIIEpTeKCcTa html;

c) KaTaJI0ru 3JIeKTPOHHBIX OU0JINOTEK;
d) MpOTrpaMMHO-anmapaTHyo miardopmy.

63. IlpumeHnenue >1eKMPOHHOU NOYMbL 6 OOKYMEHMAYUOHHOM obecneyeHuu YnpaeieHus
no3eonsien...

a) YIIYYIIUTH Ka9eCTBO 00PabOTKH TOKYMEHTOB HCIIOIHUTEISIMU;
b) PAallMOHAJIBHO pacnpeae/MTh MaTepUalIbHbIe Pecypchl;

c) YIPOCTHUT BBIOOP MPOTPaMMHO-AIIAPATHOH MIaTHOPMEI;

d) YMEHBIIINUTH BPEMS JOCTAaBKH JOKYMEHTOB.

64. Ymo noonumaemcs noo aymeHmuyHOCmMoIO dJIEKMPOHHO20 OOKYyMeHma?

a) rapaHTHs COOTBETCTBUSI YJIEKTPOHHOI0 IOKYMEHTA 3asiBJI€HHOMY;
b) OTCYTCTBHE TPAaBOK B TEKCT JIEKTPOHHOTO TOKYMEHTA MOCJIE €r0 CO3/IaHus;
c) BO3MOXKHOCTb B JTFOOOH MOMEHT YCTAHOBUTH MECTOHAXOXKICHNE JOKYMEHTa U BOCITPOU3BECTH €TO0.

65. Ilnomnocmes 0OKYyMeHMONOMOKA ONpedensiemcsi:

a) COOTHOIICHUCM YHCJIa JOKYMCHTOB, KOTOPBIC IPOXOAAT YCpPE3 KOHerTHLIfI ITYHKT 06pa6OTKI/I, K
€JIMHULIE BPEMEHU;

b) COOTHOIICHUCM KOJIMYCCTBA [JOKYMCHTOB, IOCTYIIMBIIMX B OpraHU3alUIl0, K aHAJOTUYHOMY
IIOKa3aTcJIro 3a npomenmnﬁ nepuoa;

c) YHCIIOM 00pabOTaHHBIX OPraHU3allMel JIOKYMEHTOB 3a BCE BPEMsI €€ CYIIICCTBOBAHUSI.

66. Kak nazvieaiom 31eKmpoHHble OOKYMEHMbl, KOMOpble CO0epAHcam mekCcmuvl Had eCmecmeeHHOM
A3vike?

a) CTPYKTYPHPOBAHHBIE

b) HECTPYKTYPHPOBAHHbBIE

67. Onpedenume npasuibHy0 NOCI€008AMENbHOCIb YMAN08 OOKYMEHMO0O0poma.

1. 06paboTKa UCTIOTHEHHBIX U OTIPABISAEMBIX IOKYMEHTOB

2. peructpanus, pacCCMOTPEHHUE PYKOBOJICTBOM M Tlepeada JOKYMEHTOB Ha UCIIOJTHEHHE
3. mepBuuHas 00pabOTKa JOKYMEHTOB, TOCTYHAIOIINX B OPTraHU3AIII0

4. mpeaBapUTEIbHOE PACCMOTPEHUE JOKYMEHTOB

5. HCTIOJIHEHUE JJOKYMEHTOB

IIpaBuiabHblii oTBeT: 3,4,2,5,1

68. Onpeodenume npasuibHy0 NOCIE008aMENbHOCHb IMAN08 KOHMPOJL UCHOIHEHU OOKYMEHMO8:
1. mpoBepKa u peryJIMpoBaHUE X0/1a UCTIOTHEHUS



2. y4eT u 000011IeHNe PE3yIbTaTOB KOHTPOJISI HCTIOTHEHUS IOKYMEHTOB, HH()OPMHPOBAHHE
PYKOBOIMTEIISI OpraHU3aI[uN

3. mocTaHOBKa JOKYMEHTa Ha KOHTPOJIb

4. mpoBepKa CBOEBPEMEHHOT'O JOBECHUS JJOKYMEHTA JI0 UCIIOJIHUTEIS

IIpaBuiabHblii oTBeT: 3,4, 1, 2

69. Texnonozuss Macco8o2o 8600a OOKYMEHMO8 8 UHPOPMAYUOHHYIO cUCmeMy npeonoaazaen...

a) BBO/J] TOKYMEHTOB C KJIaBHaTYPBbI
b) NOTOYHOE CKAHUPOBAaHUE
c) KCEPOKOITHPOBAHHE

70. Ilpu ewvinonneHuu Kaxou GYHKYyuu cucmem 31eKMPOHHO20 OOKYMEHMO0O0poma Kaxicowlil
OOKYMEHM OO0JIHCEH UMeMb CHUCOK NOb308amenell, UMerWUX npaso 00CMyna K Hemy?

a) XpaHEHHUE 3JEKTPOHHBIX JOKYMEHTOB

b) OpraHH3aINys MTOUCKA JOKYMEHTOB

c) NMO/IEPKKA 3aINTHI JOKYMEHTOB OT HeCAHKIMOHMPOBAHHOIO 10CTYNA

d) MapIIpyTH3aHs TOKyMEHTOB

71. Cnedyem pasiuyamev  6HYMPEHHUL U  GHEWHUL 3AeKMPOHHbIL  O00KyMenmoobopom. Imo
ymeepaicoeHue

a) BEPHO

b) HEBEPHO

72. Ymeepowcoenue, umo npunyunvl 21eKMPOHHO20 (UNU CMEWAHHO20 INEeKMPOHHO-OYMANCHO20)

00KyMeHmoobopoma He ompuyarom 0a306vle NPUHYUNLL MPAOUYUOHHO20 OYMANCHO2O OOKYMEeHmoobopomad,
a nPeoCmasisiiom pe3yibmam ux pazsumust u MOOUPUKayuu

a) BEPHO

b) HEBEPHO

73. B cocmae nenocpedcmeenHbix yHACMHUKOS INEKMPOHHO2O OOKYMEHMOo0b0poma & OpeaHusayuu
6X008Mm

a) Bce MoJpa3/ie/ieHus U J0KHOCTHBIE JIUNA, 32/1eliCTBOBAHHbIE B IOKYMEHTHPYEMBIX NMpoueccax
ynpasJieHHsI

b) aZIMMHHUCTPATOPBI

c) YIPaBJISIONINE JeIaMI

d) apXHUBHCTHI

74. Pecucmpayus, npuem u omnpasra 31eKmpoOHHbIX OOKYMEHMO8

a) BBITTOJTHSFOTCSI IEHTPATM30BAHHO

b) MOTYT BBINOJHATHCS AeHeHTPAJIN30BAHHO

75. Cucmemvol s1ekmponnoco dokymenmoobopoma (C3/]) 6 pasnvix yupercoenusx u npeonpusimusix
MO2YM NPUMEHSAMbCSL

a) OJIMHAKOBO Bceraa 3pGEeKTHBHO

b) ¢ Pa3JIM4YHOM cTeneHbI0 3(PeKTUBHOCTH

76. BepHo 11 yTBep)KICHHUE, YTO DIICKTPOHHBIC JOKYMEHTHI MO3BOJISIOT TIEPEMECTUTh LIEHTP TSDKECTH

KOMITBIOTEPHOW TEXHOJOTMH C TPAaJUIHMOHHBIX CTPYKTYPHPOBaHHBIX aji(aBUTHO-UU(POBBIX NaHHBIX Ha
MOTOKHM JIAHHBIX, JIOMIOJHEHHBIE OOJILIIMMU 00beMaMH HECTPYKTYPHPOBAHHOTO TEKCTa, H300paKeHHH,
3BYyKa, BUEO U IpaduKu.

a) BEpPHO

b) HEBEPHO



77. Texuonozuss Maccogo2o 6600a OOKYMEHMO8 8 UHPOPMAYUOHHYIO CUCTNEMY NPEONoadeaem...
a) BBOJ TIOKyMEHTOB C KJIaBUATYPbI

b) NMOTOYHOE CKAHUPOBAHUE

c) KCEPOKOITMPOBaHUE

78. Buedpenue s1ekmporH020 00KyMeHmoobopoma no3gonsem X03IUCTBYIONUM CyOBEKTaM TOIYIHTh
cnenyroue 3pQexTor:

a) COKpaIlleHHE HEMTPOU3BOJICTBEHHBIX PACXOI0B, CBA3AHHBIX C PA0OTO C JOKYMEHTaAMU Ha OyMa)KHOM
HOCHUTEJIe

b) COKpaIlleHHe KOJMYECTBA OIMMOOK, CBS3aHHBIX C 00pabOTKOW HOKyMeHTOB (CHrKeHHe 3(ddexta
«4eIOBEYECKOro (PaKkTopay MpH BEACHUN XO3SHCTBEHHOM NS TETHHOCTH )

c) MOBBIIIEHNE AKTYaITbHOCTH YYETHBIX JAHHBIX, CKOPOCTH MX OOHOBIICHHS HA OCHOBE TMOCTYIAFOIIHX
JIOKYMEHTOB

d) BCeX YIIOMSAHYTBIX LeJiei

79. Ymo  saensemcs  yeavlo  paspabomku — INEKMPOHHOU  CUCEMbl  YAPABIEHUs
0okymenmoobopomom?

a) NnoBbIlIeHHe I(PPeKTUBHOCTH yNPaBJICHUS NPEANPUATHS HA OCHOBE aBTOMATH3alUM

ylpaBJieHHsl JA0KYMEHTO00OPOTOM M [IeJIOBbIMH IIpoueccaMH, BceX BHAOB padoT ¢
AOKYMEHTaMH, 00eCneYnBalOIMMUA U KOOPJAMHUPYIOIIHUMH COBMECTHYIO JeSTeJIbHOCTh BCeX
YYACTHHMKOB Ipollecca yNnpaBJieHUs

b) noBbIIIeHUE ()PEKTUBHOCTH YIIPABICHUS MIPEATPUATHS U JISTIOBBIMHE IIPOIIECCAMU

c) noBbIIeHNE 3()PPEKTUBHOCTH BCEX BHJIOB pabOT C JOKYMEHTAMHU

d) MOBBIIIEHUE ()PEKTUBHOCTH ACSITEILHOCTHA BCEX YIACTHUKOB MTPOIIECCa YIIPABICHUS

80. Yemanosume nocne008ameibHOCHb amanoe gnedpeHuﬂ cucmemaul SNIEKMPOHHO20
00KyMeHmoobopoma

l. UCCIIeIOBaHMS TEKYIIeH CUTyallii B KOMITAHWH, CO3/IaHus IJIaHa BHEIPCHUS,

2. MEPEHOC CIPOSKTUPOBAHHOTO MPOIYKTA HA peasTbHbIe MOITHOCTH KOMITAHUH — CHUCTEMa
COJl aganTupyercs O HUX;

3. TECTHPOBaHUE pabOTOCIOCOOHOCTH HACTPOSHHOTO MPOJYKTA;

4. o0y4eHHne pyKOBOJICTBA U IIEPCOHANIA — METOJIOM «IIIOKOBOW TEPAITUI HIIU TIOCTETIEHHO;
5. JKCIUTyaTaIusl 1 KOPPEKTUPOBKH B €€ TpoIecce, MacIITa0upOBaHue, PEIIeHHE TeKYIINX
3a1ad.

OtBeT:1,2,3,4,5

81 YYaCTHUKHU DJIEKTPOHHOTO JJOKYMEHTO000pOTA:

a) OpraHu3aIy (X03sICTBYIOMINE CYyOHhEKTHI),

b) MHAUBUYaJIbHbIE IPEATNPUHUMATENHN (X039HCTBYIOIINE CYyOBEKTHI),

C) COTPYJIHHMKH OpPraHHU3aLHi,

d) OTIepaTopPhl AIEKTPOHHOTO JOKYMEHTO000pOTA.

e) BCE 0TBETHI BEPHbI

82.  Kaxasa CIN] npeocmasnsiem coboti nomox pabom uiu 0e08blX npoyeccog?
a) Workflow

b) Docflow

c) Groupware

d) Bce BhilenepevyrciieHHbIE CUCTEMBI

83. Yxaocume naubonee nonynsipnvie u axmyanvHvie cucmemvl dNEKMPOHHO20 OOKYMeHmoobopoma 6
Poccuu (neckonvro sapuanmos omeema):

a) 1C JlokyMeHT0060pOT

b) EBdpar-nokymentoodopor



c) Bocc-Pedepent

d) Jeno
e) DJeKTpoH
84. Obecneyusaem npoyecc co30anus, ynpasieHus 0OCMynoM U pacnpocmpanenus 6016uux 00bemos

OOKyMeHI”HOB 6 KOMNbIOMEPHbIX Cemsx, a nmakKaHce obecnevusaem KOHmMpOJlb HAO NOMoKamu aOKyMeHI’HOG 8
opeanusayuu.

a) Cya [

b) Ccya

c) oA

85. Beprno nu ymeepoicoenue, umo 31eKmponHbLI QOKYMEeHmMoobopom npedcmasisienm codou eOuHblll

Mexanusm no pabome ¢ OOKYMEHMAaMU, NPeOCMaiIeHHbIMU 6 INEKMPOHHOM 8UOe, C peanu3ayuell KOHYenyuu
«6e30yMadNCHO20 0eNoNPoU3800CmMEar.

a) BEPHO

b) HEBEPHO

86. Bueopenue anexmponnozo 0oxymenmoobopoma mpebyem O 6CeX CAVICAWUX, YUACMEYIOUUX
pabome ¢ OOKYMEHMAMU, HATUYUSL:

a) CPEIICTB BBIYHUCIUTEIBHON TEXHUKH, IPOM3BOANTEIBHOCTH BHeApsieMoMy [10 mokymMeHTO000pOTA;
b) o0s13aTebHAa CTOMPOICHTHAS OCHAIIEHHOCTh IEPCOHANBHBIMH KOMITBIOTEPAMUA BCEX PaOOTHHKOB
opraHa BJIacTH, pabOTaIOMINX C TOKYMEHTaMH;

c) CPEICTB CBS3H aJIEKBATHOM MPOITyCKHON CIIOCOOHOCTH MEXY BCEMHU pabOYNMH MECTAMH;

d) ABTOMAaTHU3WPOBAaHHOW CHCTEMBl WCHOJB3YIOIMIEH MporpaMMHOE OOecledeHne, IOMyCKarolee
nepexos K

e) 3IIEKTPOHHOMY JIOKYMEHTO000POTY;

f) TICHXOJIOTHYECKOH TOTOBHOCTH PYKOBOAWTENEH K WCIOIH30BAHUIO D3JIEKTPOHHBIX aHAJIOTOB
COOCTBEHHOPYYHOI MOINUCH HA JTOKYMEHTE;

g) CITy’K0 U TEXHHYECKHX BO3MOXHOCTEH IMepeBo/ia BXOAAMIMX OYMaKHBIX JIOKYMEHTOB B DJIEKTPOHHYIO
dopmy

h) BEPHBI BCE OTBEThI

87. B knaccuguxayuu 0oKymenmog no mumny cooepiucanusi @uaypupyiom

OOKYMeHMbL.

a) UKOHHYeckHe (rpadguyeckne)

b) 3JIEKTPOHHEIE

c) MaITHHOYUTACMEIE

d) CEKpETHBIE

88. Honxmouenne k /0 moMuMo MPeUMyIIEeCTB UMEET U sl HEJOCTATKOB:

a) 3aTpaThl Ha MOJKIIOYCHUE U UHTETPAIIMIO, 3aTPaThl HA 000POT

b) TpaTa BPEMEHH Ha BHEIPEHHUE, OTIAJKy pPabO4YMX MPOIIECCOB, HACTPOUKY MPOTPAMMBI H
pasrpaHUYECHUE IIPaB 10CTyNa

C) 3aTpaThl HAa 00y4YeHHE COTPYAHUKOB

d) 3aTpaThl Ha OOPMIICHHE HJIEKTPOHHBIX TTOAMKCEH IS COTPYHUKOB

e) HEOOXOJUMOCTh HAHATh COTPYAHMKA M OOCITYKMBaHUS pabOThl MpOrpammbl (€ciu
OpraHu3alys J0CTaTOYHO KpyIHasi)

f) BCE OTBETHI BEPHbI

89. Texnonoeuu asmomamu3upo8anio2o OOKYMeHmoobopoma eK04aOm...

a) TUIAHUPOBAHHUE U YIIPABJICHUE PECypcamMu

b) (¢opMupoBanue U HaKoMJIeHUE 0a3bI JIEKTPOHHBIX JOKYMEHTOB

c) MPOTPaMMHO-AIIAPATHYIO TIATPOpPMY

d) JeNoBYI0 rpaduKy



90. K ooxymenmayuonnoii cucmeme, evinonusowell GyHKyuu 00CmasKku ungopmayui, npeodvasisiom
caedyrouue mpebo8aHus...

a) orepaTuBHOE (OPMHUPOBAHHE YKA3aHUM;

b) JIOCTOBEPHOCTD TIEPEaBaeMbIX JOKYMEHTOB;

c) MOJITOTOBKA TUIAHOBBIX JOKYMEHTOB;

d) pa3pa6oTKa NPOrpaMMHBIX AJTOPUTMOB.

91. Cpeocmesa ogucholi asmomamuzayuy 0becneyusaiom...

a) peanu3anuio aIropuTMoOB 00pPadOTKH JOKYMEHTOB B OPraHU3aluM;

b) OIIEHKY TIPOTPaMMHO-AIIIAPaTHON KOH(UTYpany JOKYMEHTAIIMOHHON CHCTEMBI;
c) OTKa30yCTOHYHMBOCTh CHCTEMBI (PEe3epPBUPOBAHUE PECYPCOB);

d) OIepaTHBHYIO 00pabOTKY TaOJUYHBIX JTaHHBIX.

92. Cemesgvie komnviomepsi 8 0OKYMEHMAYUOHHBIX CUCIEMAX 00ECNeyUusaron...

a) SKCIETUIMOHHYI0 00pabOTKY JOKYMEHTOB

0) KOHTPOJIb UCIIOTHEHNUS 110 CYIIECTBY ITOCTABICHHBIX 33134
B) KOJIJIEKTHUBHBIH 10CTYI K pecypcam ceTH

T') MCCIIEIOBaHNE 3HAKOBBIX CHCTEM.

93. Yemanosume coomeemcemsue:

A. KJIMEHT-CEPBEPHBIC CHCTEMBI

B. CHCTEMBI Ha OCHOBE 0a3 JaHHBIX

C. CHCTEMBI Ha OCHOBE Web TeXHOIorui

D. CHCTEMBI Ha OCHOBE «00JIaYHBIX» TEXHOJIOTUI

1. B JAaHHOM BUJC CUCTEM OCHOBHBIC MOI[yJ'II/I praBHCHI/IH I[OKyMeHTaL[HCﬁ 1 JaHHBIMHU pa3MCIHaIOTCH

Ha BBIIEJICHHOM cepBepe. KimeHTckas dYacTh TmpeiacTaBisieT co0oii uHTepdeic B3anMOACHCTBUS
ITOJIL30BaTEJIeH ¢ CHCTEMOM. HpeI/IMYH_IeCTBOM JaHHOI'o0 BUJaa CUCTEM ABJIACTCA UX GBICTpOTa 1 HAACKHOCTBD.

2. OTuU cucTeMBbl, KaK MpaBUIo, HHTErpupoBaHbl ¢ 0azamu naHHbIM TUna SQL nmm Oracle. Bes
uHpopMalus XpaHUTCA B 3TUX Oa3zax JaHHbIX. 1 00paboTku MH(pOpMAIMM MPUMEHSIOTCS
oTaeNbHbIe MOAYNHU. [IpenMyIIecCTBOM TakKUX CHUCTEM SIBJISIETCS BOBMOKHOCTh XPaHEHHS OOJIBIIOTO
o0beMa HHPpOpMaLIUH.

3. OTH cucTeMbl O0eCreynuBalOT paboOTy Ha OCHOBE YJAJIEHHOTO JOCTylma K CepBepy.
[TpeumymiecTBOM 3TOM TEXHOJOTUU SBISETCS BO3MOXHOCTh OTKa3aTbCcs OT KJIMEHTCKHX
npuiokeHui. JIocTynm K cUCTeMe JTOKyMEHTOOoOOpoTa C padouyuX MECT IO0Jb30BaTesell MOKET
OCYILECTBIISATHCS MOCPEACTBOM Web Opay3eposB.

4. JlaHHBIE CHUCTEMBI TOXOXKH IO CBOEH CyTH Ha CHUCTeMBI ¢ web TexHoiorusmu. OTiudne
3aKJIF0YAETCsl TOJIBKO B TOM, UYTO B KaYECTBE CEpBEpa CUCTEMBbI JEKTPOHHOTO JIOKYMEHTOO0OpOoTa
UCTIONB3YETCSI CEPBEP XOCTUHT-IIPOBaiiiepa.

oTBeT: 1a, 2B, 3¢, 4d

94. umo 6yoem eciu asmMoOMAmMu3Upo8ams OOKYMEHmMooOopom 6e3 nped8apumenbHo20 e20
ynopsoouenus?

a) 3TO HE MPHUBEJET K MOJOKHUTEILHOMY PE3YJIbTaTy

b) 3TO MPUBEJAET K MOJIOKUTEILHOMY PE3yIbTaTy

C) 3TO HUKAK HE BJIMSET Ha PabOTy C JIOKYMEHTaMH

d) MOTYT Ha4yaThCsi cOOU B paboTe C JOKyMEHTaMu

95. TI'0e npumensromesn cucmemol knacca Workflow ?

a) 0aHKH, CTPaXOBbIE KOMITAHUH

b) Oyxranrepusi, ayTMTOPCKrue (YUPMbI

c) HaJIOrOBBIE OPraHbl



d) BO Bcex cdepax

96. Onpeodenume npasuibHy0 NOC1e008amMelbHOCHb IMAN08 OOKYMEHMOoobopoma:

1. 06paboTKa MCTIOIIHEHHBIX U OTHPABISIEMbIX JOKYMEHTOB

2. perucrpaiusi, pacCMOTPEHHE PYKOBOJICTBOM M Iepeada JOKYMEHTOB Ha HCIIOJIHEHHE
3. nepBu4Has 00pabOTKa TOKYMEHTOB, IOCTYHAIOIINX B OPTaHU3ALUI0

4. mpeaBapuUTEIIbHOE PACCMOTPEHUE IOKYMEHTOB

5. HCIIOJIHEHUE TOKYMEHTOB

IIpaBuiabHblii oTBeT: 3,4, 2,5, 1

97. Onpedenume npasuibHy0 nOC1e008ameIbHOCHb IMAN08 KOHMPOJISL UCNOJHEHUS. OOKYMEHMO8.
1. mpoBepKa u peryJIMpoBaHUE X0/1a UCTIOTHEHUS

2. y4eT u 000011IeHrne PE3yIbTaTOB KOHTPOJISI HCTIOJHEHHUS IOKYMEHTOB, HH)OPMHPOBAHHE
PYKOBOJMTEIISI OpraHu3aluu

3. mocTaHOBKa JOKYMEHTa Ha KOHTPOJIb

4. mpoBepKa CBOEBPEMEHHOTO JIOBEJICHUS TOKYMEHTA J0 UCIIOTHUTEIIS

IIpaBuiabHblii oTBeT: 3,4, 1, 2

98. Kakux yeneil no3eoisem 0ocmudb 6HeOpeHue d1eKmpoHHO20 00KYMeHmoobopoma?

a) BCEX YHNOMSIHYTBIX LieJIel

b) WHTErpanuu  BceX  HH(POPMANMOHHBIX  MOTOKOB W CO3IAaHHHM  €IHHOIO
HH(POPMAIMOHHOT0 pecypca, HCMO0JIb3yeMOoro ISl IPUHATHS YIPaBJIeHYeCKUX peleHunii

c) KOJUIEKTHBHOTO MCIOJIb30BaHNs HH(OPMANMOHHOIO pecypca, yNpolleHHe mporecca

odMeHa uHdopManmeil, oNTUMHU3ANMH PadOT COTPYAHHUKOB M COKPAlleHWH 3aTpaT TPyla H
BpeMeHH Ha a/IMHUHHCTPHPOBAHHE HX COBMECTHOI 1eATeILHOCTH
d) MHTETpauuy npodhecCHoHaTbHON M HH()OPMAIIMOHHOHN e TEIbHOCTH CIIEIIHATUCTOB

99. Paccmagbme uepapxuio NOHSAMuUil U MexHoA02Ull, N0 Mepe UX pacutupenusi Om Yacmuuix K bosee
oowuM:

a) CHCTEMBI IETONPOU3BOICTBA
b) CucTeMBl JIOKYMEHTOO00POTA
C) CuHCTeMBI YIIPaBJIEHHs JOKYMEHTAMHM, BKIKOYas KOPIIOPATHBHBIE CUCTEMBI DJIEKTPOHHOTO

YIIpaBIE€HUSA JOKYMEHTaMU
OtBer:1,2,3

100. Ilpu svinonnenuu xaxou yuKyuu cucmem 31eKmpOoOHHO20 OOKYMEHMO0O0poma OOKYMeHmMbl
PA3IULArOmes N0 munam Hocumelei ungopmayuu?

a) XpaHeHHe 3JIEKTPOHHBIX JOKYMEHTOB

b) OpraHU3aINs MOUCKA TOKYMEHTOB

c) MOAJEPHKKA 3aIIUTHl JOKYMEHTOB OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIa
d) MapuLIPyTH3ALHs JOKYMEHTOB

101. Ilpu evinonnenuu Kakou QyHKyuu cucmem 31eKMpPOHHO20 OOKYMEHMO0O0pOma KarcoOOMy
O0OKYMeHmy npuceausaemcs Habop udeHMmuGUYUpPYouux e2o ampuoymos?

a) XpaHEHUE DIIEKTPOHHBIX JJOKYMEHTOB
b) OpPraHu3anus NoMcKa JOKYMEHTOB
c) MOJIJIEPKKA 3alIUTHl JOKYMEHTOB OT HECAaHKITMOHUPOBAHHOTO JIOCTYTIA

IIpuMepHBbIi nepedYeHb BONPOCOB I MPOMEKYTOYHOM aTTecTallul
[TonsATHE TOKYMEHTA, JOKYMEHTOO00POTA U MMOTOKA JOKYMEHTOB.
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. lognepxka >ku3HEHHOTO IHKIA B paznuuueix COJl. Xpanunuiie aTpuOyToB JOKYMEHTOB.
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Lenu BHEOPEHNUS 3IIEKTPOHHOTO JOKYMEHTOO00POTA.

TeHneHIIMY pa3BUTHUSA CUCTEM DJIEKTPOHHOTO TOKyMeHTO0oOopoTa. PerHOK CO/I.
CrannmapTsl B 00J1aCTH 3JIEKTPOHHOTO ToKyMeHToobopota (EDI).

Mecto CO/] B nH(OPMALIMOHHON CHCTEME PEATIPHSATHSL.

Tuner CO/]. Cuctema Aemonporn3BOACTBA U CUCTEMA DIIEKTPOHHOTO TOKYMEHTO000POTa.
Krnaccudukamms aBToMaTH3MPOBAHHBIX CHCTEM JIEJIOTIPOU3BOJICTBA H AIEKTPOHHOTO
JIOKyMEHT0000pOTA.

Tums! TEXHOIOTHH 3JEKTPOHHOTO yIpaBieHus fokymeHTamu (DY [1).

JokymeHT B nH()OPMAIMOHHOM crucTeMe. THIIBI TOKyMEHTOB B HH()OPMAaIIMOHHOHN CHCTEME:
OyMaKHBIH TOKYMEHT, 00pa3 TOKYMEHTa, SIeKTPOHHBIA JJOKYMEHT, CTPYKTYpUPOBaHHBIC
JokymeHTsl, XML — npencrasiieHue.

Crrertu¢mka nokymenta B CO/I. Cinoxxable TOKyMEHTHI. JJOKyMEHT B I€TIOTIPOU3BOICTBE.
Hoxyment B COJI. Poxxnenue. Ctanoenenue. [TyOnukanms. ApxuBupoBaHue.

XpaHunuIe caMux JOKyMEHTOB.

Konnenmmu 6e30ymMakHOH TEXHOJIOTHH yIIPaBICHUS.

Tunossie komnoneHTsl CO/I: XpaHunuie kapToyek (aTpuOyToOB) JOKYMEHTOB; XPaHWIIUIIIE
JOKYMEHTOB; KOMIIOHEHTHI, OCYIIECTBIISIOLINE OU3HEC-TIOTUKY CUCTEMBI.

KommnonenTs! dhyakmmonansaocTe CO/Jl. YrpaBienune nokymeHTaMu B Xparuiuiie. [Touck
JOKYMEHTOB. MapuipyTu3aiusi 1 KOHTPOJIb UCTIONHEHUs. OTYEThl. AJJMHHUCTPHUPOBAHUE.
MeTop1 COPTUPOBKHU TOKyMEHTOB B CO/I.

OcnoBable pynknuu CI/. Tunoeie TpedoBanmst k COJI.

[IpenmyiecTBa BHEAPEHHS CHCTEMBI 3JIEKTPOHHOTO IOKYMEHT0000pOTA.

[MpuunHbl aBTOMaTH3aUKU. BEIOOP cCHCTEMBI aBTOMATH3AIHH.

BapuanTs! pemenus 3aa4 aBToMaTH3aluu T0KyMeHToo0opoTa. [Ipobiiema eauncTBa
nH(GOPMAIMOHHOM cucTeMbl u nHTerpannu CO/] B mHPpacTpykTypy KoprnopatusHoit VC.
Kparkuii 0630p priHKa 1 KIaccupUKanus miaTgopM, MpecTaBICHHBIX Ha PhIHKE.

dakTopsl, BIUAIONINE HAa BBIOOP 0a30BOM TUIATPOPMEL.

[loacucrembl aBTOMaTH3aMHU TOKYMEHTOO00POTA.

CucremMbl aBTOMaTH3aIMH JIETOMPOU3BO/ICTBA.

[Toncucrema apxvBa JOKYMEHTOB, YIIPaBJIECHUSI KOHTEHTOM M CPEACTBA CTPYKTypHu3anuu. CHcTeMbl
BBOJIA IOKYMEHTOB U CHCTEMBbI 00paboTKH 00pa30B JOKYMEHTOB.

[loacucrema mapmpyTH3anyuy JOKYMEHTOB U YIIPABICHUS 3a1aHUSIMH.

CucremMbl KOMIUIEKCHOM aBTOMaTH3aluy OM3HEC-TIPOIIECCOB.

Tuns! NpUIOXKEHUH, BHEAPSAEMBIX B paMKax KoprnopatuBHOW CO/I: apXuBBI 2IEKTPOHHBIX
JOKYMEHTOB; aBTOMAaTH3aLUsI IPOLIECCOB KIIACCHYECKOT0 POCCHICKOro JOKyMEHTO000pOoTa
(moeprkka JOKyMEHTAIIMOHHOTO oOecnieueHus ynpasieHus — JIOVY); aBroMaTu3zaius npoieccon
COIJIACOBaHMsI JOKYMEHTOB; aBTOMATH3alUsl YIIPaBJICHHS OYMa>KHBIM apXHUBOM; aBTOMATH3aIHSI
NPOLIECCOB 00IIECaIMUHICTPATUBHOTO JOKYMEHTO000POTa; aBTOMATH3ALMS CLIEHU(UUECKUX
OTpacyeBbIX 33/1a4; aBTOMATH3AIIUs MPOIECCHOTO YIIPABIICHHUST; aBTOMATH3AIHsI IOKYMEHTO000poTa
B YNIPaBJIEHUHU TPOEKTaMH; aBTOMAaTHU3alUA TEXHUIECKOT0 JJOKYMEHTO000pOTa.

ADXUBBI 3JICKTPOHHBIX JJOKYMEHTOB.

ABTOMaTH3aLMs MPOLIECCOB KIACCHYECKOTO POCCUICKOTO JOKYMEHT0000poTa (IOJIepKKa
JMIOKYMEHTAITMOHHOTO obecrieueHus ynpasieHus - JJ0Y).

ABTOMaTH3a1Ms IPOLIECCOB COTTIACOBAHHUS TOKYMEHTOB.

ABToMaTH3alus YIPaBlIeHUs! OyMaXXHBIM apXUBOM.

ABTOMaTH3aIIUS TPOIECCOB 00IIEaIMHHUCTPATUBHOTO JIOKYyMEHTOO00POTA.

ABTOMaTH3anys Cueu(pHUIECKUX OTPACIEBbIX 3ajad.

ABTOMaTH3a1HMs IPOLIECCHOTO YIPaBICHHS.

ABTOMaTH3anysa JOKYMEHTO000pOTa B yIIPABICHUN TPOEKTaMH.

ABTOMAaTH3aNNSA TEXHUIECKOTO JOKYMEHTOO00pOTA.

OneHka 5KOHOMUH U BBITOA. McuncisieMble BBITOBI.

OneHka 3KOHOMUH U BeIrojl. Hencuuncisemble BHITOBL.

Onenka addexruBHocTr BHeaperus CIJI.

Pacuer pacxonos. Pacuer 10x010B.

DKoHOMHUECKas Lieleco00pa3HOCTh HOBOBBeAeHHs. COCTaBISAIOMINE SKOHOMHUYECKOT0 3 deKTa.



Tunossblie MPo0JIeMHO-AHAJIUTHYECKHE 32 JAHUS
3aoanue 1
Bbl BbICTymaere B poOJIM HECKOJIBKMX IEPCOH: CEKpeTaps, IUPEKTOpa M COTPYJIHHKA
CTOpPOHHEHN opranusaiuu, He ucnois3ytomeid DIRECTUM. Bam npeacrout:
OT uMeHH ceKkpeTaps HalTH 1O U3BECTHBIM aTpUOyTaM 3JIEKTPOHHBIN TOKYMEHT;
OTIpaBUTh TOKYMEHT MO0 TUTIOBOMY MapIIpyTy Ha COTJIACOBAHUE;
OT UMEeHH TUPEKTOpa COrIacoBaTh JOKYMEHT U IOCTAaBUTh ANEKTPOHHYIO LU(PPOBYIO
noanuck (DLII);
OT umeHHM cekperapss BBIIPY3UTh JOKYMEHT B Qopmare CTPYKTYPHUPOBAHHOTO
a51eKTpoHHOr O AokyMeHTa (ESD);
OT uMEeHHU COTPYAHHMKA CTOPOHHEH OpraHU3alUU OTKPBITh TOKYMEHT, COXPAHEHHBIN
B CTPYKTYPUPOBAHHOM (opMaTe, YTHINTOU overdoc, 03HAKOMHUTHCS ¢ JoKyMeHTOM U DLIIT;
Ot umeHu cekperaps 3aHectd 1okyMeHT oopatHo B cuctemy DIRECTUM co Bcemnu

7.
8.
9.
10.
1.

12.
MOATMUCSIMU.

3aoanue 2
[IpousBeaute cieayromuye JONOTHUTENIbHbIE AEUCTBUS C JOKYMEHTaMU:
Heo6xomumo Hactpouts koHpurypamun OUTLOOK, npu oOyueHnn y 3aka3unkoB
KaK YK TOJy4UTCs
[TocMOTpETh NCTOPUIO IO HECKOJIBKUM CO3/aHHBIM paHEE TOKYMEHTAM.
[TpoBepuTh HaIMUME TEHEBBIX KOMUMN
CBs13aTh JIBa CO3JJaHHBIX paHee IOKYMEHTa MEXKTY COOOM.
[TepecnaTh 1o mouTe OJHOMY W3 ciylIaTened Kypca KONUIO J1H000ro COo3JaHHOTO
paHee JnoKyMmeHTa. JlJis MepechbUIKH HCHOJIb30BaTh JOKYMEHT ¢ Bepcusimu. llepen nepecbuikoit
IOCMOTpPETh, KAKOTO OH 00BbeMa.
[IpoBepuTh HaJIMYUE HOBBIX JJIEKTPOHHBIX MNHceM. Eciu OHUM MNOSBMINCH, TO
IIPOCMOTPETH UX BIIOKEHUS.

7.

8.
9.
10.
11.

12.

3aoanue 3
Pazpaboraiite TpeboBanus mis COJl (rocymapcTBEHHOW BiacTH, 0O0pa3oBaTEIHLHOTO
YUpEeXJIEHUs, HAYYHON OpraHu3alliy, 1a00paTopuu, MPOU3BOACTBA, CHEphl YCIAYT H Tp.).

3aoanue 4
[IpoBeaute ananu3 caiiToB pazpaborunkoB COJl (Ha3BaHue, THN caifTa, HHOOPMAITMOHHBIHI
MacCCHB, MMyOJIMKAIIMKA JJOKYMEHTOB, TOMCKOBAs CHCTEMA).

3a7aHusA K MHTEPAKTHUBHBIM 3aHATHIM
O3HAaKOMHUTBCS C MaTepHaioM [0 TMPOTPAMMHBIM TPOAYKTaM IO CHCTeMaM
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.
[TpoBecTH CpaBHUTENBHBIN aHaIW3 MPOTPAMMHBIX MPOIYKTOB M 3alOJIHUTH HUXKE
MIPUBEJICHHYIO TaOJIHITY:

1.

2.

Haumenosa [Pa3zpabotuu [Tum Cronmoc|OyaknmnonansH@yHKIMOoHATBH| [penmymect [HemocTaTtk
HIIE K, MPEPUATUSL|Th 13 IS Ba 144
[IpOrpaMMH [er0 CalT,  |IJIsl KOTOPOTro MOJYJIA BO3MO>KHOCTHU
oro HATAIHC MpeHa3Haye [POTPaMMBbl MpOrpamMMbl
MpOJYyKTa |IEMOBEPCUHU|HA CUCTEMA

3. Bribpats konkpeTHyro COJ] U151 CBOETO BUPTYAIBHOTO MPEAIPHUITHS, 000CHOBATH

BbIOOP. OTUeT opopmuts B Buje Qaitna Word.



5. Mertoanyeckue MaTepHaJibl, ONpeAeIdlOlHe NPOUEAYPbl OLECHUBAHUA HHIMKATOPOB
AOCTHXKCHHUH KOMIICTCHIINHU

Cneuuduxka  QopmMupoBaHUS  KOMIETEHIMH W HMX  HU3MEpPEHHE  Ompelensiercs
CTPYKTYPHUPOBAaHUEM HH(POPMAIIMH O COCTOSIHUN YPOBHS MOATOTOBKU 00yYarOIIUXCA.

Anroput™bl 0TOOpa U KOHCTPYUPOBAHUS 33aJaHUM ISl OLIEHKU JOCTHKEHHUH B peIMETHOU
001acTH, TEXHMKA KOHCTPYMPOBAaHUS 33JaHUM, CIOCOOBI OpraHu3ald W  [POBEACHUS
CTaH/IapTU3UPOBAHHBIN OLEHOYHBIX MPOLEAYpP, METOIMKA IIKATMPOBAHUSA U METOJIbI 00pabOTKH U
UHTEPIPETAUU Pe3yJbTaTOB OLEHUBAHUS MO3BOJIAIOT 00YUYaIOIIUMCS OCBOUTH KOMIIETEHTHOCTHO-
OPUEHTHPOBAHHBIE IPOIP aMMBbI AUCIUILINH.

@opMUPOBAHHE KOMIETEHILMI OCYIIECTBISECTCS B XOAE BCEX BUAOB 3aHATHH, MPAKTUKH, a
KOHTPOJIb UX CPOPMUPOBAHHOCTHU Ha ITalle TEKYIIEH, MPOMEKYTOYHONU U UTOTOBOM aTTeCTalUU.

OneHuBaHUE 3HAaHUM, YMEHUI U HABBIKOB 110 Y4€OHOH IUCLUIUIMHE OCYIIECTBIISAETCS
MIOCPEJICTBOM HCIIOJIb30BaHUS CAEAYIOIMINX BUI0OB OLEHOYHBIX CPEJCTB:

- OMPOCHI: YCTHBIN, TUCbMEHHBIN;

- 3a7aHUs U1l IPAKTUYECKUX 3aHATUI;

- CUTYallHOHHBIE 3aJaHus;

-KOHTPOJIbHBIE PabOTHI;

- KOJJIOKBUYMBI;

-Hanucanue pedepara;

-HaIMCaHue HCCe;

- peuIeHue TECTOBBIX 3aJIaHUN;

- DK3aMEH.

Onpocsl 10 BbIHECEHHBIM HA 00CYK/IeHNe TeMaM

YcTHBIE OMpOCHl TPOBOASTCS BO BpeMsl MPAKTUYECKUX 3aHATUH U BO3MOXKHBI IPH
MPOBEJICHUHN AaTTECTAllMM B KAaueCTBE JIOMOJHUTEIBHOTO WCIBITAHUS TIPU HEJOCTaTOYHOCTU
pe3yNbTaTOB TECTUPOBAHUS U PellIeHus 3aaHuil. Bormpock! onmpoca He TOMKHBI BEIXOJUTH 32 PaMKH
OOBSIBIICHHOM ISl TAHHOTO 3aHSTHUS TeMbl. YCTHBIE OMPOCHI HEOOXOAMMO CTPOUTH TaK, YTOOBI
BOBJIEYb B TEMY OOCYXKJIEHHS MaKCHUMaJbHOE KOJIMYECTBO OOYYAIOIIMXCS B TPYIIIE, MPOBOIUTH
napajuieIn ¢ YK€ MPONUIECHHBIM YYeOHBIM MaTepUaioM JaHHOW JUCHUIUIMHBI U CMEXKHBIMH
KypcaMy, HaXOAWUTh YyAauHble MPUMEPHl U3 COBPEMEHHOW JEWCTBUTEIHHOCTH, YTO YBEITHMYHMBAET
7 (PEeKTUBHOCTH YCBOCHUSI MaTEpHasia Ha aCCOIUAIUX.

OcCHOBHBIE BONPOCHI JJIE YCTHOTO ONpOca JOBOJAATCS JO CBEJIEHUS CTYIAEHTOB Ha
MPEABIAYIIEM MTPAKTUUECKOM 3aHSITHH.

[TuceMeHHBIE OMPOCHI MO3BOJSIOT MPOBEPUTH YPOBEHb MOJATOTOBKM K MPAKTHUYECKOMY
3aHSATHIO BCEX OOYYAIOUIMXCS B TPYMIE, TPU ATOM OCTABJISISL JOCTATOYHO y4eOHOTO BPEMEHH IS
UHBIX (OpM TEJArornyecKo NesTeTbHOCTH B paMKaxX JaHHOTO 3aHsATHs. [IucbMeHHBIH ompoc
MPOBOJIUTCS 0€3 TPEAYNPEeKICHUs, YTO CTUMYIHPYET OOyYarOIMMXCS K CHCTEeMAaTHYEeCKON
MOJATOTOBKE K 3aHATUAM. BOIpPOCH! A ompoca TOTOBSITCS 3apaHee, POPMYITUPYIOTCS Y3KO, TaObl
oOydJaronuiicss uMell OOBEKTHBHYIO BO3MOXHOCTH TOJIHOIIEHHO €r0 OCBETHUTh 3a OTBEIACHHOE
BpeMs.

[TucebmMeHHBIE OMPOCHl 1€TECO00pPa3HO TPHUMEHSATH B IESIX TMPOBEPKU  YCBOSEMOCTH
3HAUUTENBHOTO 00BeMa yueOHOTO MaTepuaa, HapuMep, BO BpeMs IPOBEACHHI aTTeCTAI|H, KOT/1a
HEO0OXOAMMO MPOBEPUTH 3HAHUS 00YUAIONINXCS TIO BCEMY KypCY.

[Ipu orieHKE OMPOCOB aHANIN3Y MOIJICKHUT TOUHOCTH (POPMYIHUPOBOK, CBI3ZHOCTh U3II0KEHUS
MaTtepuaia, 000CHOBAaHHOCTh CYXKJICHUM.

Pemenue 3axanuii (Keic-MeToaAbl)

Pemienue keiic-MeTOI0B OCYHIECTBISIETCS € LEIbI0 MPOBEPKU YPOBHS HABBIKOB (BJIAJICHUI )
oOydJaromerocss 1Mo NPUMEHEHHUIO COJAEPKAHWUS OCHOBHBIX TOHSATHH M TEPMHUHOB TUCIUTUIIMHBI
BOOOIIC U KaKI0U €€ TeMbI B YACTHOCTH.



OO6yuatomemycss OOBSIBISCTCS YCJIOBHE 3aJaHUs, PEIICHHE KOTOPOTO OH H3jaraer Juoo
YCTHO J10O0 MUCHMEHHO.

O¢h(HeKTUBHBIM HMHTEPAKTUBHBIM CIOCOOOM pEICHUS 3aJaHusl SBISETCS COIOCTABIICHHSI
pe3yIbTaTOB pa3pelIeHUsl OJJTHOTO 3aJaHus ABYMS U 00Jee MaJIbIMU TPYIIIaMH 00yJaroLIiXCsl.

3amaun, TpeOyromMe W3yYeHHUs 3HAYUTEIBHOTO 00beMa, HEOOXOJAMMO OTHOCHUTHh Ha
CaMOCTOSITENIbHYI0O padOTy CTYOEHTOB, C HEMPEMEHHBIM pPa300poM pe3yiabTaTOB BO BpeMs
NPaKTUYCCKUX 3aHATHH. B JaHHOM ciy4ae pelieHHe CHUTYAIlMOHHBIX 3ajJa4 C T[IIYOOKUM
000CHOBaHMEM JIOJDKHO TPEACTABIATHCS Ha IPOBEPKY B MUCbMEHHOM BHUJIE.

[Ipu oueHke pelieHUs 3aJaHHU AHATU3UPYETCS MMOHMMAaHUE OOYYAIONIMMCS KOHKPETHOH
CUTYalllH, PABUIBHOCTH €€ MOHMMAaHUS B COOTBETCTBUU C U3y4aeMbIM MaTE€pPHaJIOM, CIIOCOOHOCTh
000OCHOBaHMS BBHIOPAHHON TOYKM 3pEHHs, TIyOWHA MPOPadOTKHM pacCMaTpUBAEMOIO BOIPOCA,
YMEHHUEM BBISIBUTH OCHOBHBIE TIOJIOKEHHUS 3aTPOHYTOT'O BOIIPOCA.

Pemienue 3aanuii B TecToBOM (popme

[IpoBoauTCS TECTUPOBAHUE B TEUEHUE U3YUEHUS JUCHUIIIIUHBI

He menee uem 3a 1 Henmenwo 10 TECTUPOBAaHMSI, IMPENOJAABATENb JOJDKEH ONPEIEIUThH
00y4JaromuMcsl UCXOJIHBIE JaHHBIE JJIs MOATOTOBKM K TECTHMPOBAHHIO: Ha3BaTh Pa3ielibl (TEMBI,
BOIIPOCHI), 10 KOTOPBIM OYyIyT 3aJaHusl B TECTOBOH (opMe, TEOPETHIESCKHE UCTOYHHUKH (C TOYHBIM
yKa3aHHUEM Pa3/ieNioB, TeM, CTaTel) AJsl OJArOTOBKH.

[Ipyn mpoOXOXKIEHUH TECTUPOBAHUSA IOJIH30BATHCSA KOHCIEKTAMM JICKIHH, Y4eOHHKaMU, U
WHBIMU MaTe€pHaIaMH HE pa3pelIeHo.
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