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1. Ilepeuens

naanupyemslx pe3yjibmamoe 06yuenu}l no ()ucuumume

(M00yI10), COOMHECEHHBIX C NIAAHUPYEMBIMU PE3YNbIMAMAMU O0CE0CHUSA
00pazoeamenvHoll RPOZPAMMbL

Kommerenmusa

[Tnanupyemblie pe3yabTaThl O0YUSHUS MO AUCIUTLINHE

OIIK-1
BJIAJICHUEM HABBIKAMU

MOWCKa, aHajiW3a H
WCTIONIb30BaHUS
HOPMAaTHUBHBIX u
MPaBOBBIX JTIOKYMEHTOB
B CBOE
npodecCHoHaATBLHOM
JeSITeTbHOCTH

3HaTb:

- OCHOBHblEe MOHATMA, KaTETOPUMN N MHCTPYMEHTbI PErNamMeHTaLmn 1
HOPMMPOBAHUA TPYAA;

- METOAbl pernameHTaumMm 1 HOPMMPOBAHUA TPYAA;

- OCHOBHble TMPUHLUMNbI W COAEPXaHME perfameHTauum w
HOPMMPOBAHUA TPYAA;

- WHCTPYMEHTa/IbHble cpeacTBa A1a 06paboTKM 3KOHOMMYECKUX
[aHHbIX B COOTBETCTBMW C NOCTAaB/IEHHOW 334a4ei;

- coaepKaHne HOPMATUBHbIX M NPABOBbIX AOKYMEHTOB C LENbIO UX

MCNONb30BaHMA B CBOEM I'IpOd)eCCMOHaI'IbHOﬁ AeATENbHOCTMH.

Ymertb:

- IPUMEHSTh METOJMKY PETJIAMEHTOB TPy C LENbIO MOBBIIICHHUS
ero 3 eKTUBHOCTH;

- pelaTb Ha NpUMepe KOHKPETHbIX CUTyaLLMii BONPOCHI NepecmoTpa
HOPM M HOPMAaTUBOB TPYAa, C LE/Nbio UX ONTUMMU3ALMU N NPUHATUA
B CBAI3M C 3TMUM 0H60CHOBAHHbIX YNPaBAEHUYECKUX PELLEHNN;

- pa3pabaTbiBaTb NJ1aHOBbIE HAaY4YHO-TEXHNYECKM 0B6OCHOBaHHbIE
HOPMbI B COOTBETCTBMU C YCIOBUAMMW TPYAA, TEXHONOTUYECKUMU U
KOHCTPYKTOPCKMMU OCOBEHHOCTAMM U3rOTaBANBAEMbIX U34ENNIA
(npoayKkumn);

- obpabatbiBaTb M 0606LLaTb 3KOHOMMYECKME AaHHble B Lensx
NUCKa YNpaBAEHUYECKUX peleHnin 3ddeKTUBHOro ynpasaeHun
NepCcoHanom;

- MPUMEHATb HOPMATUBHblIE W MPaBOBble AOKYMEHTbl B CBOEW

I'IpOd)eCCMOHaI'IbHOl;'I AeATeNbHOCTH

Bnapetb:

-HaBblkamu cbopa, aHanm3a n 06paboTKN AaHHbIX, HEOBXOAMMbIX
Ana peweHnsa npodeccMoHanbHbIX 3a4ay;

- HaBblkaMM pacyeTa HAy4YHO-TEXHMYECKM OBOCHOBAHHbLIX HOPM
TPYAa;

- HaBblKaMM MOCTPOEHME XPOHOPALOB C LENbl0  OLEHKM
3$PEKTUBHOCTU MCNONb30BAHUA paboyero BpemeHu;

- MeToZamMM 1 NpoLesypamm pernameHTaLmm TpyLoBbIX NPoLeccos
B OpraHM3aumu;

- MeTogamun u3yyeHua 3aTpaT pabouyero BpemeHW, HaBblKaMu

aHanun3a apPeKTMBHOCTH




- Bnagetb HaBblKaMM MNMOWUCKa, 4daHa/M3a U UCNOJ1b30BaAHUA

HOPMaTUBHbIX n NpaBoBbIX OOKYMEHTOB B cBoeu

npodeccnoHanbHON AeATE/IbHOCTY.

IIK-11

BJIaJICHHEM HaBBIKAMM
aHaJn3a nHpOpMaLKH O
(GyHKIIMOHUPOBAHUH
CUCTEMBI BHYTPEHHETO
JOKYMEHTO00O0poTa
OpTraHM3AINH, BEJICHUS
0a3 JaHHBIX 110
Pa3IMYHBIM
IoKa3aTelisiM U
¢dbopMupoBaHus
UH(GOPMALIMOHHOTO
oOecreueHus
y4aCTHUKOB
OpTraHU3AIMOHHBIX
MIPOEKTOB

3HaTh:

- CYLIHOCTh U COJAEpKAHHE periiaMeHTaIli U HOPMUPOBAHUS TPyJa
M WX B3aUMOCBS3M B IMPOIleCCEe OpraHM3alk Tpyjaa Ha
MIPENPHUITHH;

- kaccuukanuo GopM perJaMeHTaluy Tpy/ia IepcoHaa;

- cucteMy cbopa, 00pabOTKH, MOArOTOBKH MH(GOPMAIIUU O 3aTpaTax
paboyero BpeMeHU /ISl yIIPaBICHUS UMU;

- METOJbI BBISBICHHS 3aBHCHUMOCTH 3aTpaTr pabodero BpeMEHH U
o0BeMa MPOM3BOJICTBA U PeaATH3AIUH TPOTYKIINH;

- METO/IMKY aHaju3a 3aTpar pabodero BpeMEHH C LETbIO BHISBICHUS
HCIIPONU3BOAUTCIIBHBIX IIOTCPD,

- OCHOBBI HOPMHUPOBaHHS Tpyda B 0O0JacTu yNpaBiCHUS
MEPCOHAIOM,  pa3pa0dOTKH  KAJAPOBOM W yIpaBICHYCCKOU
JOKYMEHTAITUH.

- UWHCTPYMEHTBI W  METOABl aHamu3a uWHPOpPMAIUU O
(YHKIIMOHUPOBAHUHM CHUCTEMbl BHYTPEHHETO JIOKyMEHTO000pOTa
OpraHu3aINH;

- crmocoObl BeAeHHS 0a3 JaHHBIX MO PA3TUYHBIM IOKa3aTesM H
dbopmupoBanuss MHGOPMAIIMOHHOTO OOECIICYCHHS] YYaCTHUKOB
OpraHU3ALMOHHBIX POEKTOB.

YMmeThb:

- HpOBO)II/ITI) BKOHOMI/I‘IGCKI/Iﬁ AHaJIN3 BBIABICHUA OTKJ'IOHGHI/Iﬁ

(dakTHyeckux HOpPM pabouero BpeMEHH OT HOPMATUBOB B

UHTepecax obecreueHus yrpaBieHUs 3aTpaTaMy NPEeANPUSTHS;

- CHUCTeMAaTHU3MpPOBATh PE3yJIbTAThl UCCIEAOBAaHUI, 0000IaTh UX U

JA€JIaTh BbIBOJbI, UMCIOIIIUEC HpaKTI/ILIeCKOC 3HA4YCHUC,

- IPOBOAMTH aHAU3 PabOUYUX MECT U MPUMEHSITHh €ro Pe3ybTaThl

JUIS pa3paboTKu YIIPaBICHUYECKUX peteHui o

COBEPILIEHCTBOBAHUIO KaJIpOBOM MOJUTUKHU OPTaHU3aLUU;

- OpI/ICHTI/IPOBaTI)CSI B CHUCTEMC 3aKOHOOATCJIbCTBA U HOpMaTI/IBHBIX

MPaBOBbIX AKTOB IO PErjaMEHTAalMd U HOPMHUPOBAHUIO TPYAa;

- IPUMEHATh UHCTPYMEHTapU 1 METOUKHU aHaJIn3a UH(OpMaLuu o

(YHKIIMOHUPOBAHUHM CHUCTEMBbl BHYTPEHHETO JIOKyMEHTO000pOTa

OpraHu3aINH;

- HCIONIb30BaTh B CBOEH MpO(ecCHOHANBLHOW JeSTENbHOCTH

HpI/IMeHSITI) 63351 JAaHHBIX 110 paSJ'II/I'-IHBIM IIoKa3arejiaM C ICJIIbKO
¢dbopmupoBanus WHGOPMALMOHHOTO OOECHEUYEHUsI YYaCTHUKOB

OpFaHI/ISaIII/IOHHI)IX HpOCKTOB
Baagern:

-HaBBIKAMH MIPOBEICHUS aHaan3a pabounx MECT;
- HaBbIKAMHA p33pa6OTKI/I JIOKAJIBHBIX HOpMaTI/IBHBIX aAKTOB
periiaMeHTanuu  TpyAa (mpaBwia BHYTPEHHETO  TPYIOBOTO
pacropsiika,  TOJOXXKEHHE 00  OTIyCKax, TMOJOXEHHE O

KOMaHUPOBKaX U JIp.);

- METOJIaMH aHaJIM3a KaueCTBa HOPM TPY/Ia;

- BJIQJICTh HAaBBIKAMU aHaiu3a WH(popMaIMu O (yHKIIMOHUPOBAHUU
CHUCTCMbI BHYTPCHHCTO }IOKyMeHTOO60pOTa OopraHu3anr, BEACHUA




06a3 JaHHBIX 1O pa3IMYHBIM [OKa3aTreasiM U  (OPMHUPOBAHHUS
MH(POPMALIMOHHOTO 00eCneueHus] y4aCTHUKOB OpraHU3al[MOHHBIX
IIPOEKTOB

2. Mecmo oucyunaunst (Mo0ys) 6 cmpykmype o0pa3zosamenbHoil RPOZPamMmol

JlucuumiuHa OTHOCHUTCS K BapuaTHBHOM wactu ydeOHoro rturana OIIOIN. [annas
OUCHMIUIMHA B3aMMOCBSI3aHa C JIPYTUMH JUCUUIUIMHAMH, TakKUMU Kak: «DHHAHCOBBIH
MeHEeKMEHT», «OCHOBBI KaJIpOBOM MOJUTUKU U KAJAPOBOE TUIAHUPOBAHHEY, «YIPABICHYCCKUI
yuer», «byxranrepckuii yuer», «OCHOBBI OpraHU3allid TPyJa», «YTpPaBICHUE MEPCOHATIOMY,
«Omnata Tpyna mepcoHanay, «AHTUKPU3HCHOE YIIPAaBJIICHHE NepcoHAIOM», «KOMIUIEKCHBIM
SKOHOMHMYECKHM  aHanu3», «OJKOHOMHMKA  yIpaBlieHHs  nepcoHaiom», «Hamorm u
HAJIOT000JI0KEHUEY .

Nzyuenue JUCIUTLITUHBI MO3BOJIUT oOy4aromumcs pealin30BbIBaTh
obmenpodeccuoHanbHbple U NPOQPEecCHOHANbHbIE KOMIETEHIMH B  HpOoQecCHOHATbHOM
NeSITeIbHOCTH.

B gacTHOCTH, BBIMYCKHHMK, OCBOMBIIWN MporpamMmy OakalaBpuaTa, B COOTBETCTBHH C
OpraHU3allMOHHO-YTPaBIeHUYECKON, HH(OPMALMOHHO-aHAIUTUYECKOW BHUAAMU JI€ATEIBHOCTH,
JI0JDKEH OBITh TOTOB PEIIaTh CIEAYIONINE TPodecCHOHATbHbIE 3a/1aUH:
OpraHMU3alMOHHO-yIIpaBleHUYeCcKasl 1eATeIbHOCTh:

- ydacThe B pa3pabOTKe U pealu3allid KOPIMOPATUBHOM U KOHKYPEHTHOH CTpaTeruu
OpraHu3alliH, a TAakKe (PYHKIIMOHATBHBIX CTpAaTEruil (MApKETHHTOBOM, (DMHAHCOBOM, KaJJpOBOM);
- ydacTHe B pa3pabOTKe M peanu3alii KOMIUIEKCa MEPONPUSITUN ONEpallMOHHOTO XapakTepa B
COOTBETCTBHUH CO CTpaTerueil opraHu3aluy;

- IJITAHUPOBAHUE NIEATEIHHOCTH OPTaHU3alliy U TIOpa3IeTICHHI,

- popMUpOBaHHE OPTaHU3ANMOHHON U yIPABICHUYECKONW CTPYKTYPhI OpraHU3aIlnii;

- opra"m3aius pabOThl UCHOTHUTENEH (KOMaHABl WCIOJHUTENCH) s OCYIIECTBICHUS
KOHKPETHBIX POEKTOB, BUJIOB JIEATEIBHOCTH, paboT;

- pa3paboTKa U peanu3alys MPOSKTOB, HAIIPABIEHHBIX HA PA3BUTHE OpTaHU3AINH (ITPEAPHUSITHSI,
OpraHa rocyJapCTBEHHOI'O WJIM MyHHIIMIIAJLHOTO YIIPABIICHUS);

- KOHTPOJIb IEATEIBHOCTH MOApa3IeeHHIA, KOMaH/ (TpyTi) paOOTHUKOB;

- MOTHUBHPOBAHUE U CTUMYJIUPOBAaHUE TEPCOHANIA OPraHU3alliY, HApaBICHHOE Ha JOCTHKEHHE
CTPaTETUUYECKUX U ONICPATUBHBIX IIENICH;

- ydacTHe B yperyJHUpOBaHUM OPraHU3alMOHHBIX KOH(JIMKTOB Ha YPOBHE MOJpa3AeieHUs U
paboueii KoMaH/bI (TPYTIIIBI)

nH(GOPMallMOHHO-aHATUTHYECKAsl 1€ TEIbHOCTb!

- cbop, oOpaboTka M aHanu3 HHGOpMAIMM O (aKTOpax BHEIIHEH M BHYTPEHHEW Cpe.bl
OpraHU3alMH [Tl IPUHATHS YIIPABICHYECKUX PEIICHUN;

- TOCTPOCHHE W TMOMAJEPKKAa (PYHKIMOHUPOBAHUS BHYTPEHHEH HH(POPMAIIMOHHOW CHCTEMBI
opranmzauMu il cObopa wuHpOpManMM C LEIbI0 MNPHUHATHA pEHICHUH, T[UIAaHUPOBAHMS
NEeSTeNLHOCTH U KOHTPOJIS,

- co3maHMe U BeJeHHe 0a3 JaHHBIX [0 Pa3IUYHBIM TOKa3aTelnsM (yHKIMOHUPOBAHMS
OpraHH3aLHnii;

- pa3paboTka M TMojAepKKa (YHKIIMOHUPOBAHHUS CHUCTEMBI BHYTPEHHETO JIOKYMEHTOOOOpOTa
OpraHM3aluM, BeJeHWe 0a3 MJaHHBIX [0 PA3IUYHBIM IOKa3aTensM (yHKIIMOHUPOBAHUS
OpraHHu3alnii;

- pa3paboTKa CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOPOTa OpraHU3aluu;

- onteHKa (P GEKTUBHOCTH MPOEKTOB;

- MOJITOTOBKA OTYETOB 10 pe3yJibTaTaM HHPOPMALMOHHO-aHAIUTHUECKON JesITeTbHOCTH;



- OIICHKA A PEKTUBHOCTH yNPABICHUYECKUX PEILICHHH.

3. Oobvem oucuyuniunbl

Buowt yueonoit pabomot Dopmut
00yuenu
a
3aounasn
O01as TPYA0EMKOCTh: 3aUCTHBIC ¢IMHMIIBI/Yachl 3/108
KonrakTHasi padora (Bcero):
3aHATHs JIEKIIHOHHOTO THIIA 2
3aHsATHSI CEMUHAPCKOTO TUIIA 2
[Ipomexyrounas arrectanus: 3ader / 3a4erT ¢ 4
OIIeHKOI / DK3aMeH /
CamocrositesbHas padora (CPC) 100

4. Cooepicanue oucuyuniaunvl (M00yaa), CMPYKMYpPUPOGAHHOE RO memMam / pazoenam ¢ yKazanuem
O0MEEe0eHHO20 HA HUX KOMUYECMEA AKADEMUUECKUX HYACO8 U 6U008 YUEeOHBIX 3aAHAMUIL

4.1. Pacnpenenenue yacoB 1o paszzaenam/TeMaM U BUIaM paOOThI
4.1.1. 3aounas popma oOyueHus
Bunnbi yueoHoi padoTsI (B yacax)
Ne Pasnen/Tema KonrakTHas padora
n/n
3auaTus 3aHsATHS CEMUHAPCKOI0 TUIA CamocTto
JIEKITHOHHOT0 siTeJIbHA
THIIA s1 pabota
Jlexyuu | Unvie Ipaxmu | Cemuna | Jlabopa | Hnovie
yuebHble| yecKue pul mopHovie
SAHAMUA| 3AHAMUA pa60mbl
1 [TonsTue u 19
METOJIOJIOTHYECKNE 2
OCHOBBI pErjaMeHTaluu
Y HOPMUPOBAHUS TPYIa
2 Knaccugpukamus — dopm 19
periaMeHTanu  Tpyaa
IepcoHana U CHUCTEMA
HOPMAaTHUBHBIX
JIOKYMEHTOB
3 Hopwmsl TpyJa: 20
CTPYKTypa u 1
KJ1acCU(UKaIIHSI.
4 Metobl HOPMHUPOBAHUS 21
TpyZza.
5 MeToan! ucciie10BaHUS 1 21
3arpat pabodero




BpPEMEHH.

IIpomesxyTouHas 4
aTTecranus
Hroro 108

4.2. IlporpaMma TUCITUIUTHHBI, CTPYKTYpHPOBaHHAS TI0 TeMaM / pa3aesiaM

4.2.1.

Coz[epmaHI/Ie JICKIIMOHHOI'O KypcCa

Ne i/

HaunmMenoBanue TeMbl
(pa3aeJsia) AMCUMIIIMHBI

Couepma}me JICKIHMOHHOI'0 3aHATUSA

ITonsiTue Hu
METOJIOJIOTHYECKHE OCHOBEI
perinamMeHTauu "
HOPMHUPOBAHUS TPy

[TonsTHS pernmaMeHTanu 1 HOPMUPOBAHUS TPyAa. 3HAUCHHE
perilaMeHTallMi W HOPMHMPOBAaHHA Ul YCIIEHIIHOU
NeATENIFHOCTH ~ OpPTaHW3alUH. OBOJIONHS  MOJXOJIO0B K
periaMeHTanul W HOPMHUpPOBAHHIO TpyJa B HCTOPUHU
ynpaBieHus. B3auMocBs3p Kypca € JAPYTMMH HayYHBIMH
quciuminHaMy.  OCHOBBI  Hay4HOM — OpraHM3alii |
HOpMHUpOBaHUS Tpyaa. DPOpMBI periameHTanuu TpyJa.
CoBOKYITHOCTb perIaMeHTUpYIOLIEN JOKyMEHTAIUH.
ki1accudukamyst GopM  perameHtanuu  Tpyaa. Hopwer
TpyAa:  CTpykTypa W  Kijaccupukamus.  MeTonsl
HOpMUpOBaHus Tpyaa. [loHsTus Mepbl 1 HOpMBI Tpyaa. Llenu
¥ 33714 U3y4YCHUS TPYAOBBIX MPOIIECCOB M 3aTpar padbodero
BpeMeHn. OOmas XapakTepUCTHKA NMPUMEHSIEMBIX METOJIOB,
OejJib MW OTallbl MNPOBCACHUA XPOHOMCETpAXKA. ITonsTe
XpoHOMeTpaka,  (oTtoxpoHomerpaxa.  Kiaccudukarms
3JIEMEHTOB pabodero BpemMeHUu. HopMmbl Tpyna: CTpykTypa u
ki1accudukamys. Bo3mokHOCTH TpoBeneHust (ororpadus
pabodero BpeMeHHU.

4.2.2. ConepxaHue MPAKTUYECKUX 3aHITUI

Ne i/

HaunMeHoBaHHe TeMBbI
(pa3aeJia) AMCUUIJIMHBI

Codepafcanue NPAKmMu4eCcKozo 3anamus

Hopwmsl Tpyna: ctpykrypa u
KJaccuuKaus

Pacuer HOpMBI IITYYHOTO, MITYYHO-KAITBKYJISITUOHHOTO
BPEMEHHU, pacyeT W aHaJM3 HOPMBI BBIPAOOTKH;
ompesesiecHue  HOPMBI  IITy9YHOTO W IMITYYHO-
KaJIbKYJSIIIMOHHOTO  BPEMEHHW;  pacyeT  HOPMBEI
00CITy’)KNBaHUs; COCTaBJIEHUE HAOII0IaTENILHOTO JINCTA
UHAMBHUIYaIbHON ¢oTorpadun pabouero BpeMeHU;
COCTaBJIGHUE CBOAKH OJHOMMEHHBIX 3aTpaTr padoyero
BpPEMCHH.

MeTo1l HCCIIeI0BaHUS
3arpaT pabo4ero BpeMeHH .

O6paboTka HAOII0JaTENbLHBIX JIUCTOB
UHIUBUAYAIbHOW (oTorpaduu paboyero BpEMEHH;
cocTaBlieHHEe HOpMaTHBHOro OajaHca paboyero IHS;
pacder TPOAODKUTEIBHOCTh JJIEMEHTOB 3arpaT W
noTephb pabouero BpPEMEHH; TPYIIHPOBKA
OJIHOMMEHHBIX 3aTpaT; HOPMATHBHBIN OaJlaHC pabodyero




JHS C (baKTI/I‘IeCKI/IM )41 BBISIBUTH OTKJIOHCHUA
(akTHYeCKUX 3aTpaT BPEMEHH OT HOPMATHUBHBIX;
COCTaBIICHHE MPOCKTHPYEMOro Oasanca paboyero

4.2.3.

CopepxaHue caMOoCTOSATENIbHOM paboThHI

Ne i/ HanmeHnoBaHnue TeMbl Cooeporcanue camocmoamenvhoii pabomot
n (pa3nesia) QM CHUNINHbBI
1 [TonsiTvst pernamMeHTallMd W HOPMHUPOBAHUS TpYyJa.
3HaueHue perjamMeHTalud W HOPMHUPOBAHUS  JUIS
[Tonsitue U | YCIIEIUHOW JEATEIBHOCTH OpraHu3aluu. OBOJIIOLHSA
METOJI0JIOTUYECKHE MOJIXOJIOB K perjaMeHTallud U HOPMUPOBAHUIO TPyJa B
OCHOBBI PErJIaMEHTALIMM U | UCTOPUM yHpaBieHHs. B3auMocBs3b Kypca ¢ IpyrumMu
HOPMHPOBAHUSA TPY/Ia HAayyHbIMM  JuciUIuinHaMu.  OCHOBBI  Hay4yHOM
OpraHu3ali ¥ HOPMUPOBAHUS TPY/A.

2 @opmbl  permaMeHTauu  Tpyda.  COBOKYIHOCTB
perJaMeHTHpyIoIeld JTOKyMEHTAlUU. Kiaccu(uKaius
bopm peraamMeHTalnun Tpyna. PermameHTsi,
YOOPSAOYUBAIONINE JIEATENbHOCTh pPabOuuX KaJpoB.
PernamenTtupoBanue TpyZa. OpranuzalnoHHO-

Kraccuurarms bopu | [PABOBbIE (hopMbI peraaMeHTHpPOBaHUSL.

peraMeHTAILHH Tpyna OKOHOMHYECKHE HarpaBJIeHUs u (hopMbI

mepcoHama  #  cucrema | PEIVIAMEHTHPOBAHNA. ConmanbHO-TICUX0JIOTHYECKOe

HOPMATHBHBIX TOKyMenTop | HAPABICHHE periaaMeHTHpOBaHUS. OcHoBHbIE
HOpPMAaTUBHBIE aKThl B cdepe IeJOnpOu3BOCTBA.
XapakrepucTuka (YHKIMHA KaTEeropuid  CIIyKallux:
PYKOBOJUTENH, CIEUUAIUCTB W JPYTUe CIy’Kallue
(TexHuueckue WCIIOJIHUTENN ). [Tonoxxenue 0
CTPYKTYpPHOM MOJpa3ieiIeHHUH.

3 Hopwmbl Tpyna: ctpykrypa u kinaccudukaius. MeToab
HOPMHUPOBAHUS TPYAA.

Hopmbl Tpyna: crpykrypa | [IoHATHA Mepsl 1 HOpMBI Tpyna. Hayunoe 000CHOBaHHE
1 KJaccuuKaIusi. HOPM TpyJa. Buasl HOpM Tpyaa ¥ UX KiacCUpUKAIIHS.
Omnpenenenne HopMupoBaHus Tpyaa. [lcuxonornyeckoe

U collaibHOe 000CHOBAHUE TPYAA.
4 Mertoasl  HOpMHUpPOBaHUS | AHAIUTUYECKHE M CyMMapHbIE METO/bl HOPMHPOBAHUS,
Tpyna. X JIOCTOMHCTBAa W HemoctaTtku. Hopma Tpyna, Hopma

BpemeHu. Pacuer Hopmbl BpemeHn. Hopma BbIpabOTKH.
Hopma 00CITy>)KUBaHMUSL. Hopma BpEMEHU
oOcinyxuBanus. Hopma M HOpMaTHB UHCIEHHOCTH.
HopmupoBanHoe 3amanue. MeToauka yCTaHOBJICHHS
HOPMHUPOBAHHBIX 3aJaHuil. OIBITHO-CTATUCTUYECKHE
HOpMBbI. HopMupoBanue Tpyaa. MeTopl HOpMUPOBAHHS.
DJeMEHTHI, XapakTepu3yrolmue coJiepKaHue
opranmzaimuu  Tpyga. OOmme  MOJIOXKEHUs 10
HOPMHUPOBAHUIO TpyJaa. OcCHOBHBIE 00BEKTHI




HOPMMPOBAHHUS TPYAA.

5 [enn 1 3a7a4n U3y4EHUS TPYAOBBIX MMPOLECCOB U 3aTpaT
pabouero BpPEMEHH. Obmas XapaKTepUCTUKa
MPUMEHSIEMBIX METOJIOB, IeJIb W JTalbl MPOBEACHUS
XpOHOMETpaska. [Tonsitue XpOHOMETpaxa,
(doToXpoHOMETpaXka, pacCMATPUBAIOTCS €r0  BHUJIBI.
MeTtob1 UccieI0OBaHUS [Tonstue  ocmwnorpadupoBanus.  Kiaccuduxarms
3aTpaT pabodero BpeMeHHU. | JIEMEHTOB paboyero BpemeHu. Hopmupyembie wu
HEHOpMHUpYEMbIe  3arpaThl  pabodero  BpEMEHH.
Meroauka npoBeneHUs XpoHOMeTpaxa. Bo3MoxkHocTH
MIPOBEICHHS ¢dortorpadus  pabouero BPEMCHHU,
dorokapTa, nHANBUAYyAIbHAS (poTokapTa. DaKTHUECKHIA
HOpPMAaTHUBHBIN OanaHchl paboYero BpeMeHH.

5. @ono ouenounvix cpeocmeé O01a NPOBEOCHUA NPOMENCYMOYHOU ammecmayuu
odyuarowuxca no oucyunaune (M0ooynmo)

[IpeaycMoTpeHBl CHAEAYIOMIME BHABI KOHTPOJS KadyecTBa OCBOCHHUS KOHKPETHOM
JTUCIUTUTNHBL:

- TEKyIIUHA KOHTPOJIb YCIIEBAEMOCTH

- IPOMEXKYTOYHAS aTTECTAIMS 00YYAIOIIUXCS IO AUCIUILIINHE

®DOoH/T OIIEHOYHBIX CPEJICTB I MPOBEACHUS MPOMEKYTOYHONU aTTECTAIIMKA O0yJarOIIHXCS
nmo jucmumumHe odopmiuer B IPHJIOXKEHMM x PABOYEH IIPOTPAMME
JUCHUTTJIIMHBI

Texymuii KOHTPOJIb YCIEBAaEMOCTH OOECIeurMBaeT OIICHMBAHHME XOJa OCBOCHUS
JTUCITUTUTMHBI B TIpOIiecce 00ydIeHHUS.

5.1 Ilacnopm gponoa oyenounvix cpedcms 015 NPoOBedeHuUs: meKyujeli. ammecmayuu no
oucyuniure (Mooyo)

Ne i/ | KonTposupyemble pa3ieibl Kon HaumeHoBaHMe OLIEHOYHOI'O
I (TembI) KOHTPOJIMP | CPeACTBA
yeMoii
KOMIIeTEeHI]
uu
IMousgatue u OIIK-1 [IpoGnemMHbIC 3ama4M, CHUTyallMOHHBIC
METOAOJOTUYCCKUE  OCHOBBI 3aJ1a4u, TECTUPOBAHUE
1. perjlaMeHTalu u
HOPMHPOBAHUS TPYyAa
Knaccugukarus bopm OIIK-1 [TpobnemHble 3a1aun, CUTYyallMOHHBIE
periiaMeHTallnn Tpyna 3a71a4d, TECTUPOBAHUE
2. nepcoHana u cucrema
HOPMATHBHBIX JOKyMEHTOB
[IK-11 [IpobGnemMHbIe 3a1a4H, CUTYallMOHHBIC
Hopmbr Tpysa: cTpykTypa H 3a]1a4M, TECTHPOBAHUE
3. Kiaccudukanus.




MeTob1 HOPMUPOBAHHSL IIK-11 [IpoGnemHbIe 3a1a49u, CUTYaI[MOHHBIE
4 Tpyna. 3aaa4yu, TCCTUPOBAHUEC
MeTOo/Ibl HCCTIEIOBAHMS IIK-11 [IpobnemHbIe 3a1a4K, CUTYallMOHHBIE
5 3aTpaT pabo4yero BpeMeHHU. 3ala4u, TCCTUPOBAHUC
5.2 Tunogwvie KOHMPOAbHLIE 3a0aHUL UAU UHBLE MAMEePUAnbl, HeodXxooumble O OUEeHKU
BHAHUY, VMEeHUl, HABbLIKOE U (UIl) Onblma OeamenbHOCu 6 Npouecce mexkyuie2o
KOHmMpOos
TunoBbie CHTYallHOHHBbIE 32 JAHUS:
3amaua 1.

HUcxoonwvle oannuvie:

dotorpadus pabouero BpeMeHH

No Uro nabmoganock | Tekymee | Ilpomomxku- | Manekc | Ilpumeuanue
n/m BpeMs TETHHOCTH,
Y-MHH. MUH.
Hagasno paGoTsr 8-00
1. | IlonroroBka x pabore 8-10 10 113
2. | BsBemmBaHHe KapaMeau U yIaKOBKa 8-40 30 O
KOpoOOB
3. | Ymna 8-47 7 OTJI | JIuunbie
HaIoOHOCTH
4. | IlonHOCKa KOPOOOB K pabouemy 9-00 13 B Bxomut B
MECTY 00s13aHHOCTH
5. | B3BemmBaHue kapaMenu U ymakoBKa 9-50 50 @)
KOpoOOB
6. | [IpocToit 9-58 8 ITo Cromanuch
BECHI
7. | B3BemmuBaHue U ynmakoBka KOpoOOB 11-40 102 0)
8. | IlogmeTaet Ha pabodeM MecTe 1o 11-45 5 06 Yo6opka
HeoOxoquma
9.| Ymuna 12-05 20 IH4 | B
OyxranTeputo
0 TUIHOMY
BOMPOCY
10. | YnakoBka Kapamelsu 12-30 25 0
Ob6enennslii nepepsiB ¢ 12-30 no 13-
00
11. | ITpuctynuna k pabote 13-08 8 I[THJ | Ono3nanue
12. | B3BemmBaHue KapaMelid U yIIakoBKa 13-33 14 0]
KOpoOOoB
13. | IlogHOCKA MYCTHIX KOPOOOK 13-32 10 B Bxonaut B
00513aHHOCTH
14. | Yumia 3a kireeM 13-41 9 B Bxonaur B
00513aHHOCTH




15. | IlonmeTaet Ha pabouem MecTe oI, 13-52 11 Yo6opka
coOMpaeT PacChHIaHHYIO0 KapaMelb HEe00X0MMa
16. | B3emmuBaHue 1 ynmakoBka KOpoooB 15-45 113
17. | ITogHOCKA ITyCTHIX KOPOOOK 13-52
18. | Yuuta 15-58 6 OTJI | JIuunbie
HaIoOHOCTH
19. | B3BemmuBaHue U yrmakoBKa 16-25 27
20. | Yoopka pabodero mecra 16-30 5
Hroro 480
3aoanue:

IIpoBect 00pabOTKy pe3yabTaToB

HaOmronenuit  ¢ororpadpun  pabouero

BPEMEHU C

BBIYMCIICHHEM TPOJOJDKUTEIFHOCTH OTIEIBHBIX 3aTpaT pabodero BpeMeHU (MUHYTax) U HX
aHanu3. JlaHHbIe TIpeCTaBieHbl B Tabn. 1, rae mpuBedeH HaOMOIaTeNbHBIN Juc doTorpadun
pabouero aHs pabOTHUIIBI, 3aHATOW py4YHOU pacdacoBkoi kapamenn «MOCKOBCKas» B KOpoOa
BMECTHUMOCTBIO 7,5 KT.

3agaua 2.

CocTaBUTh CBOJIKY OJHOMMEHHBIX 3aTparT pabodero BpEeMEHH, T.€. BCE JICHCTBHSA, MMEIOLIHE
OJIMHAKOBBIA MHJEKC, OOBEIMHNUTH B OAHY TPYIILY U ONPEICIUTh IMPOJODKUTEIBHOCTD (CyMMY)
Bpemenu. CoctaBuTh OanmaHc pabouyero BpeMeHH ((aKTHUECKHUil), KOTOPBIA MOKa3bIBAET Kak
UCTIONB3yeTCst pabodee BpeMs MU CYIIECTBYIOIICH OpraHu3aluy Tpy/aa.
Ha ocHOBaHMU BBISBICHHBIX HEJOCTAaTKOB COCTaBUTH IPOEKTHUPYEMbI Oananc pabouero
BpeMeHn. O000IHTE pe3yIbTaThl IPOBEACHHBIX PACUETOB M aHAIN3A, CICTANTEe BHIBOIBI.

CBOI[Ka OJHOMMCHHBIX 3aTpar pa60qero BpPEMCHU

OnHouMeHHBIE 3aTpaThl pabouero BpeMeHH Nunekc Cymma
BpPEMEHH,
MUH
1. [TonroroBka k pabote u ybopka paboyero Mecrta B KOHIIE I13
CMEHBI
2. B3BemmBanue KOpoOOB M YIIAKOBKa 0)
3. [TogHOCKa KOPOOOB K paboueMy MECTY U XOXKJICHHE 3a B
KJIeeM
4. Yoopka pabodero MeuTa B TECUCHHE CMEHBI Ob
5. IToTepu pabouyero BpeMeHH, 3aBUCSIINE OT paboyero ITH/
6. [lepeprIBbI periaMeHTUPOBAHHBIE (OTBIX U TNYHBIE OTIJI
HaJJ00HOCTH)
7. IlepepsIB 10 OpraHU3alMOHHO-TEXHUYECKUM MPUIHMHAM 110
Bcero Tcem 480
bananc pabouero BpeMeHu ((paKkTUUeCKHil)
3aTpatbl pabovyero BpeMeH! WNHnekc MuHyTHI %
Pabota
1 2 3 4
ITonroToBUTEIbHO-3aKTIOUYNTEIILHAS 113
OcHoBHas 0)
BcrnomorarenbHas B




OO0cny)XKMBaHKe paboyero Mecta Ob

Hroro

IlepepbIBbI

TexHosnornyeckue IIT
Opranu3alnOHHO-TEXHUYECKHUE 10
PernamenTupoBaHHbIE (OTBIX U JIUYHBIC OTIJI
HaJJ00HOCTH)
3aBucsimue ot pabodero (JIMITHUE) ITHJ

Hroro

Bcero 480 100,0

Tunosble mpo0JIeMHBIE 3a/1a4H:

1.Paccuntath HOpMY HITYYHOTO, IITYYHO-KAJbKYJISIIMOHHOTO BPEMEHH U HOPMY BBIPAaOOTKU Ha
8-4acoByI0 CMEHY, €CJIH BpEeMsi OCHOBHOU pa0OThI, BBHITIONHSAEMOW BPYYHYIO, COCTABISAET 12 MUH.
Ha OIepaluio, BpeMsl BCIOMOTaTelbHONW paboThl — 6 MHH., HOPMATHB BPEMEHH Ha OTIBIX,
JUYHbIE HAJOOHOCTH M 00ciykuBaHue pabouero mecta — 10% K omnepaTMBHOMY BpPEMEHH,
MOATOTOBUTENIbHO-3AKIIOYUTENBHOTO BpeMeHH! — 19 MUH.

2. Ompenenutb HOPMY HITYYHOTO M IITYYHO-KaJbKYJISLMOHHOTO BpPEMEHH, €CIU BpEMs
OCHOBHOM pa0OTHI COCTaBIACT 2,5 MUH, BcrioMoraTenbHOi — 0,4 MUH, BpeMs OATOTOBUTEIHHO-
3akimounTenbHoe - 8§ MuH. Ha mapruto 20 uznenuit, Totn. H. - 8% ot Tom, Tooc — 7% o Tom.

3. Ompenenuts HOpMY 0OCTYKUBaHUS I OAHON yOopuuilel 3a cMeHy (8 1ac). Hopma BpemeHu
Ha yOOpKy | KB. M MPOW3BOJICTBEHHOW IUIONMIAIN IO ACHCTBYIOITUM HOpMam coctasisieT 0,1
HOpMa-yac.

THmoBbIE TECThI

1. OCHOBOIIONIOKHUKOM HAyYHOUW OpraHu3alluu Tpyaa sSBIsSETCS:
a. @. Teunop;

0. I'. Omepcos;

B.A. ®aiiob.

2. [lonsitne «V3meHeHue cocTosiHUsL, (POPMBI, CTPYKTYPBI, IPEAMETa TPY/a, €ro pa3MepoB,
IIOJIOXKEHUS U MECTa B IIPOCTPAHCTBE» OTHOCUTCS K IPOLIECCY:

a. TEXHOJIOTMYECKOMY;

0. IPOU3BOJCTBEHHOMY

B. TPYZOBOMY.

3. ITo Ha3HAYCHUIO B MPOIIECCE MPOM3BOJICTBA TPYAOBBIC MIPOIIECCHI MTOAPA3ICIISIOTCS Ha
OCHOBHBIC U ...

a. BCTIOMOTaTeIIbHBIC;

0. TEXHOJIOTHYECKHE;

B. TPY/IOBBIC.

4. Ilpoueccel, MPOTEKAIOIIUE B CIENMAILHOM 000PY0OBAHNH, TI€ IO/ IEUCTBUEM TEXHUYECKUX
1 OMOXMMMYECKUX MPOLIECCOB MpeIMET TpyAa MpUOOpeTaeT HOBbIE CBOMCTBA, HA3bIBAIOTCA:



a. anmnapaTypHbIMU;
0. aBTOMaTU3UPOBAaHHBIMU;
B. TEXHUYECKUMH.

5. YacTph NpOM3BOACTBEHHOM ONEPALIMU, COCTOSAIIAs U3 B3aUMOCBS3aHHBIX TPYAOBBIX JICHUCTBUI,
3TO TPYJIOBOE:

a. JIeUCTBHE;

0. IBIDKCHUE;

B. IIPUEM.

. K MeTonam u3ydeHus kKaueCTBEHHBIX XapaKTEPUCTUK TPYAOBBIX MPOLIECCOB OTHOCSTCS:
. BU3yallbHOE HaOJIf0/IeHNEe, aHKETUPOBAHUE,

. boTorpadus pabouero BpeMeHHU;

. XpPOHOMETpPaXK.

WO N

.K MCTOJaM HU3YUCHUA KOJTUUCCTBCHHBIX XaPAKTCPUCTUK TPYAOBBIX ITPOLCCCOB OTHOCATCA:
. BU3yaJbHOE HaOII0ICHIE;

. hororpacdust pabodero BpeMeHHU;

. AaHKETUPOBaHUE.

"N RN |

. Pabouee BpeMs ckiiaapIBaeTCsl U3 BpeMEeHH paboThl U BPEMEHH. . .
. IEPEPBIBOB;

. OTIBIXA;

. IUIA JIAYHBIX HaJTOOHOCTEM.

W O\ ©

9. MeTon u3MepeHuUs MPOOIHKUTEILHOCTH PETYIIIPHO MTOBTOPSIOIIMXCS 3aTpaT padbovero
BPEMCHU Ha3bIBACTCS:

a. HaOJIIOICHUEM,

0. pororpaduei;

B. XpOHOMETPAXKEM.

10. OTHOWIEHKE 3aTpaT BpeMEHU Ha paboTy U PETIaMEHTHPOBAHHBIE TTEPEPHIBBI K
MIPOIOIDKUTEIBHOCTH paboueii CMeHBI - 3TO:

a. K03 GUIIUEHT UCTIONH30BaHUS PadOUEro BpEMEHH,

0. ypOBEHb 3aHSTOCTH OCHOBHOI paboToOii;

B. CTETI€Hb IJIOJJOTBOPHOCTH TPY/a.

11. OTHOIIEHHE OCHOBHOM pabOThl KO BpEMEHH CMEHBI — 3TO:
a. KOO QUIKMEHT UCIIOIB30BAHUS PabOYETO BPEMEHHU;

0. YPOBEHB 3aHATOCTH OCHOBHOW pabOTOii;

B. CTEIEHb IIJIOJOTBOPHOCTHU TPYIa.

12. KoMOMHUPOBaHHBIN cIOCO0 U3yUeHUs 3aTpar pabovyero BpeMeHH, COUETAIONIUI JTEeMEHTHI
dboTorpaduu paboyero BpeMEeHH U XPOHOMETPaXka, Ha3bIBACTCSI:

+a. POTOXpOHOMETpaK;

0. K093(hPUIIMEHT MCITOTB30BaHUS PAOOUETO BPEMEHH,

B. Ha0JIIO/ICHHE.

13. Bpewms1, 3aTpaueHHOE Ha €UHUILY — JTO:
a. TPy10EMKOCTb;

0. HOpMa BpeMeHU;

B. HOpMa BBIPAOOTKHU.



14. TloBbllIeHrEe TPOU3BOIUTENBLHOCTH TPYJa, CHUKEHHE Opaka, MOBBIIIEHUE KaueCcTBa
MIPOIYKLIUH — 3TO:

a. IPUHLINIIBL;

0. HampaBJICHUS;

B. 33JJa4M PALlMOHAJILHON OPTaHU3aLuU TPYAA.

15. Coxpanenue 310pOBbs U paOOTOCTIOCOOHOCTH PAa0OOTHUKOB, aKTUBHU3AIIMU WX TBOPUYECKON
aKTUBHOCTU (DOPMHPOBaAHHE Y HUX UHTEPECOB K CBOEMY TPY.Y, - 3TO 3aJaUu:

a. MCUX0(pU3NOJIOTHUECKHE;

0. collMaNIbHEIE;

B. JKOHOMUYECKHE.

5.3 Memoouueckue mamepuaibl, Onpeoeiauue nPouedypbl OUCHUSAHUS 3HAHU,

VMEHUU, HABbIKO8 U (U1U) ONblma 0esmeibHOCmU

Bce 3amanus, mcnonb3yeMble IS TEKYILEro KOHTPOJI (POPMHPOBAHUS KOMITCTCHLUH
YCIIOBHO MOXXHO Pa3/I€IUTh HA JBE€ TPYIIIIbL:

1. 3aJ]aHusl, KOTOPbIE B CUIIy CBOUX OCOOCHHOCTEH MOTYT OBITh PEeaIr30BaHbl TOJIBKO
B Ipolecce o0y4yeHMs Ha 3aHATHAX (HalpuMep, CUTyallMOHHbIC 3aJaHMs, TUCKYCCUS U MMHU-
KoH(pepeHus B popme BeOUHApa);

2. 3aJJaHus, KOTOPbIE JONOJIHIIOT TEOPETHUECKUE BOMPOCHI (MIPaKTUYECKUE 3aaHu,
3aJaHusl UL CAMOCTOSTENIbHOM pabOThI, TECTHI).

Beinonnenune Bcex 3aiaHuil ABiIseTCd HEOOXOAMMBIM Ui (POPMHUPOBAHUS U KOHTPOJIA
3HAHWH, yMEHUI 1 HaBBIKOB. [I03TOMY, B Cilyyae HEBBINOJIHEHHS 3aJaHU B TIpoliecce 00ydeHus,
X HEoOXOIuMMO «O0TpaboTaTh» 10 3adera (9K3aMeHa). Bua 3ajgaHuii, KoTopbleé HEOOXOIUMO
BBIIIOJIHUTD JUIS JTUKBUAALMU «3aA0JDKEHHOCTH) OIPENEISAETCS B MHAUBUILYAIBHOM IOPSAKE, C
Y4€TOM NPUYHMH HEBBIIOJHECHMSL.

1. TpeOoBaHMe K pelIeHUI0 CUTYAIMOHHOM, P00J1eMHOM 32/1a4H (Kelc-U3MepHuTesIn)

CTyleHT JOKEH YMETh BBIJICTUTH OCHOBHBIC IMOJIOKCHUS U3 TEKCTa 3a/1aud, KOTOPHIC
TpeOYIOT aHATN3a U CIIYXKAaT yCIOBHUAMH pelieHus. Mcxo/s U3 mocTaBIeHHOTO BOIIpOca B 3aj1ave,
MOTIBITATHCSI MAKCUMAIILHO TOYHO OIPEICTUTh MPOOIeMy U COOTBETCTBEHHO PEIIHTH €¢.

3anaun JOJDKHBI PEIIaThCsl CTYACHTAMH MUChbMEHHO. [Ipu pereHnn 3a1a4 TakKe BaKHO
MPaBWIBHO CHOPMYJIMPOBATh W 3alUcaTh BOMNPOCHl, HAa4yWHAs C Oojee OOMmMX W, KOHYas
YaCTHBIMHU.

Kpumepuu oyenusanus — oieHKa y4UTHIBAET METOIBI U CPEJICTBA, UCIIOJIb30BAaHHBIE MIPH
pEILICHUH CUTYAIIMOHHOM, TPOOJIEMHON 3a/1a4H.

OreHKa «8binoaHeH0» CTAaBUTCA B Cly4ae, eclid 00yJaromuics ToKa3all MOJI0KHUTEIbHbIE
pe3yabTaThI B TMPOIIECCE PEIICHHS 3a7au, & UMEHHO, KOT/Ia OOYYaIOUIHIACS B IIEJIOM BBITTOTHIIT
3ajaHue (permi 3a/1a4y), UCIOb3Ysl B TIOJTHOM 00beMe TEOPETUUECKUE 3HAHUS U MPAKTHYECKUE
HaBBIKH, TIOJTYYCHHBIC B IIPOLIECCE OOYUCHUS.

O1eHKa «He 8blnoIHeH0» CTaBUTCS, €CIIA 00yJarOIINIACS HE BBITIOJIHUI BCE TPEOOBaHMS.

2. TectupoBanue

SIBnsieTcss OMHUM U3 CPEACTB KOHTPOJIS 3HAHUM 00YYaOIIHUXCS 110 AUCIUIUIMHE.
Kpumepuu oyenusanus — npaBuIbHBIA OTBET HA BOIIPOC

O1eHKa «omau4HO» CTABUTCS B Cllydae, €Ciiu MpaBWiIbHO BhINOJIHEHO 90-100% 3amanuii
OrueHka «xopouio» CTaBUTCA, €CIU MPABUIHHO BbINONHEHO 70-89% 3ananuit

OueHka «yoosiemeopumenvbHoy» CTaBUTCS B Ciydyae, €CIU MPaBUIBLHO BBITIONHEHO S50-



69% 3ananuit
OrieHKa «Hey0os1emeopumeibHo» CTaBUTCS, €CIM MPABUIBLHO BBITIOHEHO MeHee 50%
3a1aHUM

6. Ilepeuenv ocno6HOUl U O0ONOIHUMENLHOU YUEOHOU JaAuUmMeEpamypuvl, Heo0X00UMOU O0n:
o0ceoenusn OUCYUNIUHLL (M0OY1)

6.1 OcHnosHas yueonas tumepamypa:

1. Umxuesa J[.M. YnpaBneHue nepcoHaioM [ DIEKTPOHHBINA pecypc] : yueOHoe mocodue
(xypc nexuumit) / J.M. HuxueBa. — DIEKTpOH. TeKCTOBble naHHble. — Cumdepormnons:
VYHuBepcureT SKOHOMHMKHM W ynpasieHus, 2016. — 268 c¢. — ISBN 2227-8397. — Tekcr :
ANIEKTPOHHBIH // DnekTpoHHOo-O0ubroreunas cucremMa IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/73272.html

2. PsbunkoBa T.A. OcHOBBI opraHuzanuu TpyAa [DJIEKTPOHHBIA pecypc]| : ydeOHOe
nocobue / T.A. PsbuukoBa. — DIEKTpPOH. TEKCTOBble MdaHHbIe. — Tomck: ToMmckuit
roCyJapCTBEHHBIM YHUBEPCUTET CUCTEM YIIPABICHUS U PaguO03JIeKTpOoHUKH, 2016. — ISBN 2227-
8397. — T — 92 c.TeKCT : ANEeKTPOHHBII // DnekTpoHHO-O0ubmoreuHas cuctema IPR BOOKS :

http://www.iprbookshop.ru/72155.html

3. llnennep I1.0.Ympasnenue nepcoHanom [IIEKTPOHHBINA pecypc]| : yueOHoe mocodue
JUIS CTYJCHTOB BY30B, OOYYalOUIMXCs IO CHEIHANbHOCTAM «MEHEIKMEHT OpraHu3alun» u
«Ymupasnenue nepconaniom» / [1.2. lnenaep [u ap.]. — DIEKTpOH. TEKCTOBBIE JaHHBIE. — M. :
IOHUTU-AAHA, 2017. — 319 c. — ISBN 5-238-00909-7. — TekcT : 21MeKTPOHHBIN //
OnektpoHHO-O0nOmmoTeyHas cucrema [IPR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/71073.html

6.2 Jlononnumenvhas yyeonas iumepamypa:

1. Aynanmy O.®. AHTUKpPU3HCHOE yIIpaBiieHuE [DIIEeKTPOHHBIN pecypc] : yuebHuk / O.0.
Aynany. — 2-e u3a. — DIEeKTpOoH. TeKCToBbIe naHHble. — Capatos: Ali [Tu Op Menua, 2019. —
313 ¢. — ISBN 978-5-4486-0452-2. — TekcT : 31eKTpOHHBIN // DNEKTPOHHO-OMOIMOTEUHAS
cuctema [PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/79765.html

2. UpanunoBa C.B. DkxoHoMuKa opraHu3anuu [DIEeKTpOHHBIN pecypc] : ydeOHOe
nocobue miusi CIIO / C.B. MBanunmoBa. — 2-¢ u3A. — ODJIEKTPOH. TEKCTOBHIE JaHHBIC. —
Caparos: IIpodobpazoBanue, Ait [lu Op Meaua, 2018. — 152 c. — 978-5-4486-0358-7, 978-5-
4488-0204-1. — Pexum nocryna: http://www.iprbookshop.ru/77010.html.

3. Kypraesa X.}O. KagpoBasi nosimtuka u KaJpoBblil ayJUT OPraHU3aluu [ DJIEKTPOHHBIN
pecype] : yaedHo-metonuueckoe nocooue / XK.FO. KypraeBa. — DIeKTpOH. TEKCTOBBIC JaHHBIC.
— Kazanp: KazaHckuil HallMOHaNbHBIA MCCIEOBATENBCKUN TEXHOJOTUYECKHH YHUBEPCUTET,
2017. — 96 c. — ISBN 978-5-7882-2161-8. — TekcT : 3J€KTPOHHBIA // DIEKTPOHHO-
oubnuoteunas cucrema IPR BOOKS : [caliT]. — URL:

http://www.iprbookshop.ru/79298.html

6.3. Ilepuoouuecxue uzoanus

1.Dx0HOMUKA U COBPEMEHHBIN MEHEIKMEHT: TEOPHsI U MPAKTHKA
http://www.iprbookshop.ru/48512.html

2.DKOHOMHUKA U MEHEXKMEHT CHCTEM YTPaBICHUS

http://www.iprbookshop.ru/34060.html

3.BectHuk HoBoCHOMPCKOTO rOCyJapCTBEHHOTO YHUBEPCUTETA IKOHOMUKHU U YTIPABICHUS
http://www.iprbookshop.ru/34054.html

7. 1lepeuens pecypcoé ungopmayuonno-menexommynukayuounou cemu "Hnmepnem'


http://www.iprbookshop.ru/48512.html
http://www.iprbookshop.ru/34054.html
http://www.iprbookshop.ru/34060.html
http://www.iprbookshop.ru/73272.html
http://www.iprbookshop.ru/79298.html
http://www.iprbookshop.ru/77010.html
http://www.iprbookshop.ru/79765.html
http://www.iprbookshop.ru/71073.html
http://www.iprbookshop.ru/72155.html

(0oanee - cemv "Hnumepnem''), neodoxooumuix 011 oceoenus oucyuniunsl (Mooyis)

1.®enepanbublii nopran «Poccuiickoe obpazoBanue» http:/www.edu.ru/

2. Caiit enepanbHON CiTyKObI TOCYJapCTBEHHOM cTaTUCTHKY http://www.gks.ru/

3. CnpaBouHno-npaBoBas cucteMa «Koncynbrant [lmroc» http://www.consultant.ru/.
4. UnTepuer-xypHan «Mapkeronor» — http://www.marketolog.ru/

5. Uurepuer-xxypHan «HoBocti MapkeTunra» — http://www.marketingnews.ru/

8. Memoouueckue ykazanusa 011 00y4arouuxca no 0C80CHUI0 OUCUUNIUHBL (M00Y1A1)

VYcneniHoe OCBOGHHME JaHHOTO Kypca Oa3upyercs Ha pPalUdOHAIBHOM COYETaHWU
HECKOJIbKMX BUJIOB yU€OHOU ACATEIHPHOCTH — JICKIIMA, CEeMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camoOCTOsATeNbHYIO paboTy CleAyeT paccMaTpuBaThb OJHMM H3 TJIABHBIX
3BEHbEB MOJHOLIEHHOTO BBICHIETO OOpa30BaHMS, Ha KOTOPYIO OTBOAMTCS 3HAUUTENIbHAs 4acTb
yueOHOT0 BPEMEHHU.

Bce Bunbel 3aHsaTHii npoBomsATcs B (opMe OHIAH-BEOMHAPOB C HCIOIb30BAaHHEM
COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH (HaIM4yMe TMpe3eHTanuu U ¢opyma A
00CyXICHHS).

B nponecce m3ydeHuss TUCHUIUIMHBI CTYJEHTHI BBINOJHAIOT NPAKTUYECKUE 3aJaHUs U
MIPOMEXYTOUHble TecThl. KOHCyNnbTUpOBaHHE MO HM3y4yaeMbIM TeMaM MPOBOJUTCS B OHJIANH-
peKuMe BO BpeMsi IIpoBeJIeHHsI BEOMHAPOB U Ha (hopyMe AJIsi KOHCYIbTallui.

CamocTosTenbHas paboTa CTyA€HTOB CKJIaIbIBACTCS U3 CIAEAYIOIIUX COCTABIISIOMINX:

- paboTa C OCHOBHOW M JOIMOJHHUTEIBHON IUTEpaTypoil, ¢ MarepualaMud HHTEpHETa U
KOHCIICKTaMH JICKIIHI;

- BHEAyJUTOpHAas TMOJArOTOBKA K KOHTPOJBHBIM paboTaM, BBHIMOJIHEHHE JIOKJIAJIOB,
pedepaToB U KypcoBBIX paboT;

- BBITIOJIHEHHE CAMOCTOSATENIbHBIX MPAKTHUECKUX padoT;

- MOJIFOTOBKA K AK3aMeHaM (3ayeTaM) HEMOCPEACTBEHHO Nepe]] HUMH.

Jlns mpaBUWIIBHOM oOpraHu3anudu paboThl HEOOXOAMMO YYMTHIBATH MOPSAOK H3YUEHUS
pa3aenoB Kypca, HaXOASIIUXCS B CTPOTOM JIOTHYECKOW MOCIeI0BaTeIbHOCTH. [1oaTOMY XOpoiiee
YCBOEHHE OJHOW 4YacTH IWUCLUUIUIMHBI SBJISAETCA NPEANOCBUIKON sl YCIEIIHOTO Mepexoia K
cienyromen. 3aganus, TpobIeMHbIe BOMPOCHI, MPEAJIOKEHHbIE Ul U3yYeHUs AMCLUUIUIMHBI, B
TOM YHCJE U IS CaMOCTOSITEJIbHOTO BBIMOJIHEHHS, HOCAT MEXIUCLUIUIMHAPHBINA XapakTep U
0a3upylOTCs, MPEeXAe BCEro, HAa NPUYMHHO-CIEJICTBEHHBIX CBS3SIX MEXKIYy KOMIIOHEHTaMH
OKpY>Kalollero Hac Mupa. B Teuenue cemectpa, He0OX0AUMO MOATOTOBUTE pedepatsl (IPOESKTHI)
C HCIHOJIb30BAaHUEM DPEKOMEHAYEMOW OCHOBHOM M JIONOJHHUTEIBHOM JIUTEpaTypbl W CAATh
pedepats! 1715 TPOBEPKHU MpenojaBaTeiio. BaKHbIM COCTaBISIONIUM B H3YYEHHUHU JAHHOTO Kypca
SBJIIETCS pEIIEHUE CHUTYallMOHHBIX 3aJad U paboTa HaJ NPoOJIEeMHO-aHATUTUYECKUMU
3aJJaHUSIMH, YTO MIPENIIOIaracT 3HaHUE COOTBETCTBYIOIIEH HAyUYHON TEPMUHOJIOTHH U T. 1.

Jlig dydiiero 3amoMUHAHUS MaTepuana Iejaecoo0pa3HO HCMONIb30BaTh WHIUBUIYaIbHbIC
0COOEHHOCTH M pa3Hble BUJABI MaMATH: 3PUTENbHYIO, CIYXOBYIO, ACCOIMATUBHYIO. Y CIIEITHOMY
3alIOMHUHAHMIO TAK)K€ CIIOCOOCTBYET MPUBENICHUE IPKUX CBUETENIHCTB M HATJISAHBIX [IPUMEPOB.
VY4eOHbIil MaTepual J0KEH MOCTOSIHHO MOBTOPATHCS U 3aKPETUIATHCS.

[Ipy BBIMOJHEHUH JIOKJIAJ0B, TBOPUYECKUX, MH(DOPMALIMOHHBIX, HCCIEI0BATEIbCKUX
IIPOEKTOB 0CO0O€ BHUMAaHHE CleAyeT oOpaiiarte Ha NOoAOOp HCTOYHHMKOB HHPOpPMALUU U
METOJIUKY pabOThl C HUMHU.

Jlnst ycnenHo| ciaum 9K3aMeHa (3a4eta) peKOMeHIyeTcst cOOII01aTh Cleayolue mpaBuia;
1. IloaroroBka K sK3aMeHy (3aueTy) OJKHA MPOBOAMTHCA CHCTEMAaTHYECKH, B TEYEHHUE BCETO

ceMecrpa.

2. VlHTeHCHBHAs MOJATrOTOBKA JOJKHA HAUYaTHCS HE MO3/IHEE, UeM 3a MECHI] 10 SK3aMeHa.
3. BpeMsi HEMOCpeCTBEHHO Mepe]l HIK3aMEHOM (3a4eTOM) JIydllle UCIOIb30BaTh TAKUM 00pa3oMm,

YTOOBl OCTaBUThH MOCIEAHUM JeHb CBOOOAHBIM [UIsl MOBTOPEHHS Kypca B LEJIOM, IS
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CUCTeMAaTH3allMK MaTepuaia u JopaboTKU OT/IEIBHBIX BOIIPOCOB.

Ha »x3aMeHe BBICOKYIO OLICHKY MOJIy4YalOT CTYAEHTHI, UCMOJb3YIOIINE JaHHbIE, OJTyYEHHBIE
B TIpOIlecCE€ BBHIMOJTHEHHUS CAMOCTOSTENBHBIX pPaboOT, a TaKkKe HCHOIB3YIONINEe COOCTBEHHBIC
BBIBOJIBI HA OCHOBE M3YYEHHOI'0 MaTepuana.

Y4uuThIBas 3HAYUTENBHBIH 00BEM TEOPETUYECKOTO MaTepuayia, CTyJIEHTaM PEKOMEHIYeTcCs
pEryJIsIpHOE MOCeIIeHUE U MOAPOOHOE KOHCTIEKTUPOBAHHE JIEKIIUH.

9.  Ilepeuens uHgopmayuoHHbIX mexHono2uil, UCROIb3YeMbIX npu
ocyuwiecmenenuu oopazoeamenbHo20 nPoyecca no OUCyUnIune (Mooyio), 6KII04Uas nepeyetsy
npopaMmHO20  obecneuenus U UHPOPMAYUOHHBIX  CHPAGOYHBIX  cucmem  (npu
Heobxo0umocmu)

1. TepmuHAIBHBIN cepBep, MPEIOCTABISIOMINI K HEMY JOCTYII KJIMEHTaM Ha 0aze
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cB0001HO pacnpocTpaHsIeMbIii OUCHBIN MAKET C OTKPHITHIM HUCXOIHBIM
KOZOM

4. HNudopmanmonHo-cripaBoyHas cucrema: Cucrema Koncynbrantllntoc
(MudopMaimoHHbBII KOMIUIEKC)

5. NudopmarmonHo-mpaBoBoe obecredeHue ['apaHT: DIEKTPOHHBIA MEPHOINYSCKUMA
cupaBoyHuK «Cucrema 'TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AatuBupycHas cucrema NOD 32

7. Adobe Reader. JIuniensus nporpuerapHasi CBOOOIHO-paCcIIpoCTpaHsieMast.

8. DnektpoHHas cucteMa auctaHimonHoro ooyuennss AHOBO «MockoBckuit
MEXyHapOAHBIN YHUBEPCUTETY. https://elearn.interun.ru/login/index.php

10. Onucanue  mamepuanvHo-mexHu4eckou  0Oazvl,  HEOOXO0UMOU 01
ocyuiecmenenus 00pazoeamensbHo2o npoyecca no oucyuniune (Mooyi)

1.  KOMIIbIOTEpHI MepCOHANBHBIE /T MIPETIoIaBaTelNell C BEIXOIOM B ceTH VHTepHeT;
2.  HayUIHUKH;

3.  BeOKamepsbl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI.

11. 06pa3oeameﬂbub1e MEexXHO102uU, UCnOJib3yembsble npu oceoenuu 0”Cl{unﬂul—lbl

JIsist OCBOCHUSI UCIUTUIMHBI HCTIONB3YIOTCS: TPAIUIMOHHbIE (HOPMBI 3aHSTHIA — JEKIMH (THITBI
JEKIMA — yCTaHOBOYHAs, BBOAHAS, TEKYyIas, 3aKIIOYUTENbHAs, 0030pHAs; BUIBI JEKIUH —
npoOjeMHasi, BH3yaJlbHAsl, JICKIUS KOH(EpeHIMs, JIKIUs KOHCYJIbTAIUs); W CEMHHAPCKHUE
(mpakTUYecKkue) 3aHATHA B UHTEPAKTUBHBIC ()OPMBI 3aHSATHI - PEIICHUE CUTYallMOHHBIX 3a7ad ¥ pa30oop
KOHKPETHBIX CHTyalllil, CcaMOCTOsTeJbHAs pabdoTa CTYJCHTOB C Yy4eOHBIMH  MaTepUallaMH,
MIPECTaBICHHBIMHU B 3JIEKTPOHHON CHCTEME O0yUYEHHS.

Ha y4eOHBIX 3aHIATHSAX UCHOJB3YIOTCS TEXHHUYSCKUE CPEJACTBA OOYYCHHS: KOMIIBIOTED,
MOJIKITIOUCHHBIH K ceTH VHTepHEeT W mporpamMmoil Opay3epoM Uil BbIXOJa B WHTEPHET, MOHHTOP,
KOJIOHKH, MUKPOQOH, BeO Kamepa, makeT mporpamm Microsoft Office myis meMoHCTpannu mpe3eHTanni u
MeaunadaiiaoB, TakeT NpPorpaMM i TPOBEACHUS BEOMHAPOB B OHJIANH pexuMme. TecTUpOBaHHE
00y4aeMBIX MOKET OCYIIECTBISTHCS C HCIOJIB30BAHUEM JIIEKTPOHHOM CHCTEMBI IUCTAaHIIMOHHOTO
00y4eHus1, yCTAaHOBJICHHOW Ha 000PYIOBAaHUN YHUBEPCHUTETA.

11.1. B ocBoeHMH Y4YeOHO#W JUCUMILUIMHBI HMCHOJB3YIOTCH CJeAyIIlIHe TPaIuIlUOHHbIE


https://elearn.interun.ru/login/index.php

o0pa3oBaTe/IbHbIEe TEXHOJIOTHU:

- YTeHUE MPOOIEMHO-UHPOPMAIMOHHBIX JICKITUI C UCTIONB30BaHUEM MTPE3CHTAINH 1
TpaHCHIALUEH BBICTYIUICHUS JIEKTOPA;

- CEMHHAPCKHE 3aHATHUS TSl 00CYKICHUS, TUCKYyCCHH 1 0OMEHAa MHEHUSIMH C MICTIOJIb30BaHHEM
AJIEKTPOHHBIX CUCTEM KOMMYHHUKAIMKA( (GOPYMBI, 4aThl);

- KoHcynbTanuu (popymsl);

- CaMOCTOATENIbHAS paboTa CTYICHTOB C YUeOHOH JTUTepaTypoil 1 NepBOMCTOUHUKAMM;

- IOATOTOBKA U 00cyxJieHue pedepaTtoB (IPOEKTOB), Mpe3eHTALUN (HayYHO-HUCCIIEI0BATENbCKAs
pabota);

- TECTUPOBAHUE 110 OCHOBHBIM TeMaM JIUCITUTLTHHEI.

11.2. AKTMBHBIC M HHTEPAKTHUBHbIC METOABI U (pOPMBbI 00yUEHUS

W3 nepeuns BUIOB: («mo32060u wimypmy, ananuz HIIA, ananuz npobiemuuix cumyayuil, anaius
KOHKDEemHbIX — CUMYyayuii, UHYUOEeHmMbl, UMUMAayus  KOJIEKMUBHOU  NpOpecCuoHanbHol
O0esamenbHOCmy, paszviepbléanue poiell, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlil Cmoj, oucnym, beceod, OUCKYCcusl, MUHU-KOHpepeHyus u
Op.) UCTIOJB3YIOTCS CIIEAYIOIINE:

- oucnym

- AQHANU3 NPOONIEMHBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi,;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. OcoGenHocTH 00yUeHHMsI HHBAJIHU/I0B U JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
3n0poBbs (OB3)

[Tpu opranmzanmu o0ydeHHS MO AUCIUIUIMHE YYUTHIBAIOTCS OCOOCHHOCTH OpTraHU3aINH
B3aUMOJICHCTBUS ¢ MHBAINWAAMU U JIMIIAMH C OTPAaHUYECHHBIMU BO3MOKHOCTSIMH 3/10pOBBS (J1asee
— wuaBaymabl uW Juna ¢ OB3) ¢ menpro obecrmeueHus WX TpaB, pa3padaTHIBAIOTCS
aJlanTUPOBAHHBIC Ui MHBAJIUAOB MPOTPaMMBbI MOJATOTOBKH C YYETOM DPa3IUYHBIX HO30JIOTHH,
BUIBI M (OPMBI COMPOBOXKACHUS OOYUYCHHsS, HWCIIONB3YIOTCS CIEIUAIbHBIE TEXHUYECKHE U
IporpaMMHBIE  CpeAcTBa OOYyYeHHs, JUCTAHIMOHHBIE O00pa3oBaTelbHbIE TEXHOJOTHH,
obecrieunBaeTcs 6e30apbepHas cpeia u mpodee.

Bribop MeTonoB oOyueHHMs —ompeaensercs coJepKaHueM OOydeHHs, YpPOBHEM
METOAMYECKOTO M MaTepHAbHO- TEXHHYECKOTO OOECIIeYEeHHUs, OCOOCHHOCTSMHU BOCIPHSATHS
yueOHOM MHPOPMALIUHU CTYJCHTOB-UHBAIMOB U CTYACHTOB C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU
3M0pOBbST M T.A. B o00pa3zoBaTeapbHOM IIpoIiecce HCMOIB3YIOTCS COIUATBbHO-aKTHBHBIE U
pediekCuBHBIE METOJIbl OOyUYEHHsI, TEXHOJIOTUH COLMOKYJIBTYPHOM peabWIMTali C IIEeIbI0
OKa3aHWs TOMOIIM B YCTAaHOBJICHWH TOJHOICHHBIX MEXIUYHOCTHBIX OTHOUICHHH C JPYTUMHU
CTYyIGHTaMH, CO3JIJaHUHU KOM(POPTHOTO MCUXOJIOTHYECKOTO KJIMMaTa B CTYACHYECKOM TpyIIe.

[lpu oOy4yeHMHM IJHI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH 3I0POBBSI DIEKTPOHHOE
o0y4yeHHe M JMCTAaHIIMOHHbIE 00pa30BaTENbHBIE TEXHOJOIMM MPEAyCMaTPUBAIOT BO3MOKHOCTh
npruemMa-repenadd MHGOpMaIul B TOCTYITHBIX ISl HUX (hopMax.

OOyuaromiyecs: U3 YUcia JIUL ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMHU 3/I0POBbsI 00€CIICUEHBI
MIEYATHBIMH M AJIEKTPOHHBIMU 00pa3oBaTEIbHBIMHU pecypcaMu B (GopMax, aTanTHPOBAHHBIX K
OTPaHUYEHUSM HX 3/10POBbSI.
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