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COOMHECEHHBIX C NaAHUpyYyemvbimMu pe3yiomamamu 0C60€HUA 06pa303ameﬂbnoﬁ

npozpammol
Komnerenmnus [Tnanupyembie pe3yIbTaThl 0OYYSHHS 10 TUCITUTIIINHE
TIK-15 3HATH:

YMeHnune Bectn
JIEIONPOU3BOJICTBO U
JIOKyMEHTOOOOPOT B
opraHax
roCyJIapCTBEHHOM
Biactu Poccuiickoi
denepanun, opraHax
roCyJ1apCTBEHHOM
BJIACTH CyOBEKTOB
Poccuiickoit
denepannn, opraHax
MECTHOI'O

-TMIOHSITHE, UENH, 3aJa4yd [PUHIMIBI  JEJIONPOU3BOACTBA U
JOKYMEHTOO0OpOTa B  OpraHax ToOCyJapCTBEHHOH  BJAacTH
Poccuiickoii  ®@enepanuu, opraHax TOCYJapCTBEHHOM BJIACTH
cyobektoB  Poccmiickoit ~ @enepanuu, OpraHax — MECTHOTO
caMOyIIpaBJICHUS, TOCYy/IapCTBEHHBIX U MYHHIMIAIbHBIX
OPEIIPHUITHIX M YYPSKICHUSK, HAYYHBIX M 00pa30oBaTEIbHBIX
OpraHu3aIusix, MOJUTHYECKUX MapTUsXx, 00IIeCTBEHHO-
MOJIUTUYECKHUX, KOMMEPYECKUX U HEKOMMEPUYECKUX OpPraHU3aLusiX;
- OCHOBHBIE TIOHATUS  JIOKyMEHTAlIMOHHOTO  oOecreueHus
YIpaBJIEHUS;

- CUCTEMBI JOKYMEHTAIIMOHHOTO O0ECTIeUeHus yIpaBJIeHHUS;

- KJTacCU()MKALUIO JTOKYMEHTOB U MX BHUJIBI;

CaMOYIpPaBJICHHUS, - TpeOOBaHUS K COCTABICHUIO U ODOPMIICHUIO JOKYMEHTOB;
rOCy/apCTBEHHBIX U - OpraHu3alyi  JIOKyMeHTooOopoTa:  mpueMm,  00paboTKa,
MyHULUTIATbHBIX perucrpanus, KOHTPOJIb, XpPAHEHUE TOKYMEHTOB, HOMEHKJIATypa J1€1;
NPEeANPUATUAX U - HCTOPUYECKHE ATambl (OPMUPOBAHUS TUCIUIUINHBI, OCHOBHBIE
YUPEKIACHUSAX, TEHJCHUMN W HANpaBJICHUs PA3BUTHUA COBPEMEHHOW IPAKTHKHU
HAy4HbBIX U JIOKYMEHTAITMOHHOTO 00ECTICUeHUs yIPaBIICHHSI,
00pa3oBaTeNbHbIX - COAEpIKaHUE U CTPYKTYpY Kypca.
OpraHu3alusX, YMmernb:
MOJINTUYECKHUX - oopMIIsATH JOKYMEHTAIMI0 B COOTBETCTBUM C HOPMATHBHOMN
napTHsx, 0a30M, B T.4. UCTIOIB3YsI HHPOPMAIIMOHHBIC TEXHOJIOTHH;
00IIeCTBEHHO- - OCYIIECTBJIATH aBTOMATH3AINI0 00Pa0OTKH IOKyMEHTOB;
MOJINTUYECKUX, - YHUPUIIIPOBATH CUCTEMBI JIOKYMEHTAIIHH;
KOMMEPYECKUX U - OCYILIECTBJIATh XPAHEHUE U NTOUCK JOKYMEHTOB;
HEKOMMEPYECKHUX - BECTH JCJIONPOU3BOACTBO W JOKYMEHTOOOOPOT B OpraHax
OpraHu3alusIX rocynapctBeHHoM Binactu  Poccuiickoin  ®enepauuu, oprasHax
rOCy/IapCTBEHHONH BiacTu cyObekToB Poccuiickoit ®enepanu,
opraHax MECTHOTO  CaMOyIpaBJ€HUS, TOCYJAapCTBEHHBIX ¥
MYHUIUINAIBHBIX MPEANPUATUAX U YUPSKICHUSIX, HAYYHBIX U
o0pa3oBaTeNbHBIX  OpraHU3alUsaX,  I[OJUTUYECKHX  MapTHSX,
0OIIECTBEHHO-TIOMUTHYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX
OpraHu3aLMIX
Baanersn:
-HaBbIKAMHU  JIOKYMEHTAJIBHOTO  OQOpPMIICHHS  pEUIeHHid B
YIpaBICHUU OINEPalMOHHON (TIPOM3BOJICTBEHHOM) ACSITEIBHOCTU
OpraHu3alMil NpU BHEJIPEHUU TEXHOJIOTUYECKUX, MNPOAYKTOBBIX
MHHOBAIM{ WJIA OPTaHU3AIMOHHBIX U3MEHEHUN,
-IPUKJIAIHBIMU HAaBBIKAMH HMCIIOJb30BaHUSI TEOPETUYECKUX 3HAHMMI
B YIIPABJICHUYECKOM JIEATEIbHOCTH
[1IK-16 3HaTh:
Cnoco6HOCTh -OCHOBHBIE TPHUHIMIBI  OpPraHu3aliu  JCJIONPOU3BOACTBA U
OCYILECTBIISATh JIOKYMEHTO000pOTa B OpraHax rocyJJapCTBEHHOI BIacTH U OpraHax
TEXHOJIOTUYECKOE MECTHOTO CaMOYTIPABJICHHUS;
oOecrieueHne - TOpuUHIUOB  (QPYHKIMOHHUPOBAHUS  CUCTEMBl  BHYTPEHHETO
CITy’KeOHOM JIOKyMEHTOO00pOTa OpraHU3aINH
JeATEIbHOCTH - TpeboBaHus K GopMHpOBaHHIO WH(MOPMALIMOHHOTO O0ecleueHus
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CrIenuaJIuCToB (HO Y4aCTHHUKOB OpPraHU3allMOHHBIX ITPOCKTOB

KaTeropusm 1 YMmerh:
rpyIaM JOJDKHOCTEN | - COCTaBJsATh, YYMTHIBATb, XpaHUTh, 3alUIIATh W IepeaaBaTh
roCyJJapCTBEHHOMN CITyeOHYI0 JOKYMEHTAIIHIO;
TPaXXTAHCKOW CITyKOBbI | - BECTH JEIOMPOU3BOJACTBO M JOKYMEHTOOOOPOT B OpraHax
Y MyHULIMTIATBHON rocynapctBeHHoM Biactu Poccuiickoit ®dexpepaiuu, opraHax
CITyKOBI) rocyIapcTBeHHON BiacTu cyOnekToB Poccuiickoit ®denepammu,
OpraHax MECTHOT'O CaMOYIIPaBJICHUSI.
Baanersn:

- HaBBIKAMH aHaju3a HHGOpMaluu O GYHKIIMOHUPOBAHUU CHUCTEMBI
BHYTPEHHETO JIOKyMEHTOOOOpOTa B OpraHax TroCyAapCTBEHHOU
Binactu Poccuiickoir ®@enepauuu, oOpraHax TOCYJapCTBEHHOMN
Brnactu cyOwnekToB Poccuiickoit denepanuu, opraHax MECTHOTO
caMOyIpaBlieHUS., BeAeHUs 0a3 JaHHBIX 1O  Pa3IUYHBIM
nokasatesisiMm U (OpMUPOBaHUS WHPOPMAIMOHHOTO OOECTIeUeHUs
YYaCTHUKOB OPraHU3alMOHHBIX IPOEKTOB

2. Mecmo oucuunaunvt (MoOys) 6 cmpykmype o0pa3zoeamenbHoil nPozpammol

JlucuumiimHa OTHOCUTCS K BapraTUBHOM YacTy yueOHoro miaHa OITOIT.

JlanHast qUCUMIIIIMHA B3aMMOCBs3aHa ¢ IPYTMMH JUCLUIITIMHAMM, TAKUMHU Kak: «OCHOBBI
MaTEMaTHYECKOTO MOJIETTMPOBAHUS COLIMAIBbHO-D)KOHOMUYECKUX IIPOLIECCOBY,
«[IporoszupoBanre W IUIAaHHUpPOBaHUE», «[OCyTapCTBEHHBIE M MYHUIUNAJIbHBIC (DUHAHCHD»,
«Hanorn u HamoroobGnoxenue», «VHBeCTMLMOHHBIM aHamu3», «l[IpuHATHE W HcCHOIHEHUE
TOCYJapCTBEHHBIX peIIeHHi», «MyHHIUNATIbHOE TpaBo», «YNpaBieHUE WHPPACTPYKTYpOi
TOPOJCKOTO XO3SIMCTBa», «YIPABIEHUE TOCYHAPCTBEHHBIM M MYHHUIMIIAJIBHBIM 3aKa30M»,
«DTHKa TOCYIapCTBEHHOM U MYHHUIIUIIATBHOMN CITyKOBD».

W3yuenne AUCUUILIMHBI MO3BOJUT OOYYAIOIMMCS PEalU30BbIBATh MPO(hecCHOHAIbHbIE
KOMIIETEHIIMU B IPOPECCUOHATBHOMN 1S TETbHOCTH.

BeimyckHuK, ocBoMBLIMI mporpamMMmy OakanaBpuara, JOJDKEH ObITh TOTOB pellaTh
cieAyromye npoecCHOHalbHBIE 3aJaud B COOTBETCTBUM C  BBIOPAaHHBIMH  BHJAMHU
po¢eCcCUOHATBLHOM 1eATEIbHOCTH:
8CNOMO2aMEIbHO-MEXHOJI0ZUYUECKAA (UCNOJIHUMEIbCKAA):

BEJICHUE JIeIIONPOM3BOJACTBA U JIOKYMEHTOOOOpOTa B OpraHax TIOCYAAapCTBEHHOW BJIacTH
Poccwmiickoii  ®Denmepanuu, opraHax TOCYJapCTBEHHOW Biactu CcyOnekToB Poccuiickoit
@denepanyy, OpraHax MECTHOTO CaMOYIPABIEHUS, TOCYJApPCTBEHHBIX W MYHUIMIAJIBHBIX
NPEANPUIATHIAX U YUPEKICHUSIX, HAyYHBIX M O0Opa30BaTEIbHBIX OPraHU3ALUAX, HOJIUTHUYECKUX
HapTUsX, OOIECTBEHHO-TTOJUTHYECKIX, HEKOMMEPUYECKUX U KOMMEPUYECKHUX OpraHu3alusix;
OCYIIECTBIICHUE IEUCTBUHN (aIMUHUCTPATUBHBIX MPOLETYP), 0OECIEUNBAIOIINX IPEJOCTABICHHUE
roCyapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT B COOTBETCTBUHU € 3aKOHOAATEIBCTBOM Poccuiickoi
®enepauuu;

TEXHOJIOTUYECKOe O0eCreueHHe CIyKeOHOM HeATeNbHOCTH CIEUUATUCTOB (110 KaTeropusiM U
rpynnam J0JKHOCTEH TOCYJapCTBEHHOM IpaskJaHCKOM U MyHULIMITAJIbHON CITyKObI);
obecreyeHrne MCIOJHEHNUsS OCHOBHBIX (YHKLMH, aJIMHUHUCTPATHBHBIX PErJaMEHTOB OpIaHOB
rocygapctBeHHoM Biactu  Poccuiickonn  ®enepanuu, OpPraHoB TOCYAAPCTBEHHOW BIIACTH
cyobekToB Poccuiickoii denepannn, OpraHoB MECTHOTO CaMOYTIpPaBJIEHUs], FOCYIapCTBEHHBIX U
MYHHUIMINAJIbHBIX MPEANPHUATHA U y4peKIEeHUH, HAyuyHbIX M OOpa3oBaTEIbHBIX OpraHu3alui,
MNOJUTUYECKUX MapTUH, OOLIECTBEHHO-MOIUTUYECKUX, KOMMEpPYECKHX U HEKOMMEpPYECKHX
OpraHHu3aLuii.



3. Oobvem oucuuniunbl

Buowl yueonoit pabomot Dopmobt 00yuenusn
Ounasn Ouno- | 3aouna
3a0una A
A
OO0mIasi TPY10€MKOCTh: 3a4€THBIC €IMHUIIBI/YaChI 2/72 2/72 2/72
KonrakTHas pa6ora:
3aHATHA NTEKIIUOHHOI0 TUIIA 18 8 4
3aHATUSL CEMUHAPCKOIO THIIA 18 8 4
[IpomexyTounas atrecranusi: 3ader / 3a4eT C 0,1 0,1 4
OLIEHKOH / DK3aMeH /
Camocrostenbnas padora (CPC) 35,9 55,9 60

4 Cooeprcanue oucyuniunvt (Mo0yns), CMpyKmypuposantoe no memam / pazoenam
C YKa3anuem OmeedeHH020 HA HUX KOJIUYECMEa AKAOeMUUECKUX YACO08 U 8UN08
YUeOHbIX 3aHAmUIL

4.1 PacnipenerieHre 9acoB 10 pa3zesiaM/TeMaM U BUaaM paboThl

4.1.1 Ounas ¢popma oOyueHHS

Buabl yueOHoli padoThl (B yacax)

Ne Paspnen/Tema KonrakTHas pabora
n 3aHATHA 3aHATHSA CEMHHAPCKOrO THNA Camocrosn
/m JICKIIMOHHOT 0 TeJbHAast
THIIA padora
Jlexy | Hnvle Ilpaxmu | Cemu | Jlabo | HUno
uu yuebHvle| ueckue Hapvl | pamo | e
3aHAMUs| 3aHAMUSA pHble | 3aHs
pao. mus
Bsenenue B 2 2
JTUCIUIUTUAHY.
1 [Ipenmer, 3,9

CoJiep)KaHue |
3aJauu Kypca

OCHOBHBIE 2 2 4
IIOHSTUS

2. | IOKyMEHTallMOHH
oro obecIeueHus
YIPaBJICHUS

[IpaBoBoe 2 2 4
peryJupoBaHue

3. | memonpon3BOICTB
a

OO6mue HOpMBbI U | 2 2 4
npaBuia
odopmIteHUS
yIpaBIEHYECKUX
JTOKYMEHTOB




OcobeHHOCTH
MOJITOTOBKH
OpTraHU3aIMOHHO-
pacropsiINTENIbH
BIX JIOKyMEHTOB
OpraHU3aIHH.
Cucrema
CIIPaBOYHO-
UH(POPMALIMOHHO
17§ Hu
aHATMTUYCCKOM
JIOKYMEHTAITUH.

Cucrema
OpraHHU3alMOHHO-
IIpaBOBOM
JOKYMEHTaluu

Texnonorus u
TIPUHITATT
OpraHu3aIu
JIOKYMEHTO000pO
Ta

CI/ICTeMaTI/BaHI/IH
AJOKYMCHTOB U HUX
XPaHCHHUC

CoBpemMeHHOe
JIeJI0BOE MHUCHMO

[IpomexxyTouHast
aTTecTanus

0,1

toro

72

4.1.2 OuHo-3a04Has ¢opMa 00yUeHUs

Ne
n/

Buasbl yueOHoli padoTs! (B yacax)

Pa3zpen/Tema

KonTakTHasi padora

3auarua
JeKIIHOHHOI'0
THIIA

3angarus CEMHMHAPCKOIo TUIma

Jlexyuu

Unvie
yuebHble
3anAmMuUsL

Ipaxmuu
eckue
3aHAMUA

Jlabop
amopu
bie
pabom
bl

Cemu HUnole

Hapwl

CamocTo
ATEeJIbHASA
pabora

BBenenue B
JHUCLUILIAHY .
[Ipenmer,
colepKaHue M
3a/1a4u Kypca

6,9

OCHOBHBIE
ITOHSTHS
I[OKyMeHTaHI/IO
HHOT'O
obecreyeHust




YIIPaBJICHHUS

[IpaBoBoe
peryiaupoBaHu
e
JIEJIONPOU3BO/
CTBa

OO011ie HOPMBI
u npaBmiIa
odopmiteHus
yIpaBlIeHYECK
ux
JIOKYMEHTOB

OcobenHoctT
IIOJITOTOBKHU
OpTraHHU3aIOH
HO-
pacrnopsauTen
BHBIX
JIOKYMEHTOB
OpraHH3aIliH.
Cucrema
CIPaBOYHO-
WHPOPMALIMOH
HOM H
AHAJIUTHYECKO

u
AOKYMCEHTalUH

Cucrema
OpraHM3aloH
HO-TIPAaBOBOU
JOKYMEHTaluu

TexHonoruss u
TIPUHIIATL
OpraHu3aIiN
JTIOKYMEHT0000
poTta

CucreMaTH3aill
ust
JOKYMEHTOB H
WX XpPaHCHUE

CoBpemMeHHOE
JIeTI0BOE
IINCHMO

[IpomexxyToun
as aTrecTanus

0,1

HUroro

72

4.1.3 3aounas ¢popma oOyueHus

Buabl yueOHoii padoThl (B yacax)
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n/n

Pa3nen/rema

KonrakTtHas pabora

SausaTus
JEKINOHH
oro THIA

3aHATHS CEMMHAPCKOI0 THIIA

Jlex
yuu

HUnole
yuebH
ble
3aHam
ust

Ilpaxmuue
cKue
3aHAmMUA

Cemun
apol

Jlabopamo
pHble
pabomul

Un
ble

CamocTrosTe
JbHAA
padora

Bsenenue B
JACLIUIUTUHY .
[Ipenmer,
colepKaHue Hu
3a1a4M Kypca

OcHOBHbBIE
MMOHSATHS
JIOKYMeHTaHI/IO
HHOTO
o0ecrieyeHus
yYIpaBICHUS

IIpaBoBoe
peryiaupoBaHu
e
JIEJI0IIPOU3BO
CTBa

OO611re HOPMBI
u npaBmiIa
odopmITeHUS
yIpaBIeHYECK
ux
JIOKYMEHTOB

OcoOeHHOCTH
[TOJArOTOBKH
OpTraHU3aIoH
HO-
pacriopsiiuTeNn
BHBIX
JIOKYMEHTOB
OpTraHH3alliH.
Cucrema
CIIPaBOYHO-
UHPOPMALMOH
HOM "
AHAJIUTUYECKO

u
JOKYMCHTallUU

Cucrema
OpraHu3alyoH
HO-TIPaBOBOU
JIOKYMEHTaluu




TexHonorus u 7
MIPUHLUIT
- | oprannzauum
" | moKyMeHT0000
pota
Cucrematu3zail
ust
5
8. | IOKYMEHTOB H
UX XpaHEHUe
CoBpemeHHoe
g | AemoBoe 6
MIACbMO
[IpomexxyTouHast 4
aTTecTalus
Hrtoro 72
4.2 Ilporpamma IUCHUIUIMHBI, CTPYKTYpPHpPOBaHHAsI 10 TeMaM / pa3zeniaMm
4.2.1. ConeprkaHue JIEKIIMOHHOTO Kypca
Ne i/ HanmeHoBaHMe TeMbI Coaeprxanue JIEKIMOHHOTO 3aHATHS
n (pa3aeJsia) QM CHUNIMHBI
BBenenne B IUCHUILIUHY. [lenu, 3amauv ¥ NPUHLUIBL JEJIONPOU3BOICTBA.
1. [Ipenmer, conepxkanue u | Mcropusi nemompou3BojicTBa Kak Hayku. I[Ipenmer u
3a/1a4M Kypca 3a1aun Kypca. Jlornueckast cTpykTypa JUCLMILIMHBI, €€
MECTO B  CHCT€M€ MOJArOTOBKM  CIHELUAINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemenHoe
JIEJNONPOU3BOACTBO:  LEJIM, 3aJa4yd M  [PUHLUIIBL.
OcCHOBHbIE TIOHATUS U OIPEAEICHUS: JIOKYMEHT: €ro
CBOMCTBa u byHKIMH, JIEI0NIPOU3BOCTBO,
JIOKYMEHTOBEICHUE, JOKYyMEHTO000POT. Buner
JOKYMEHTOB M UX Kiaccupukanua. YHUPHUKAUS U
CTaHAApTH3alMs JOKYMEHTOB, UX KJaccu(uKanusi.
OcHOBHBIE MTOHATUSA l'ocynapcTBeHHass cucremMa JOKyMEHTAllMOHHOTO
2. JIOKYMEHTAI[MOHHOTO obecnieuenus ympasienus (I'CIHOY) — cBox mpasui,
oOecrieuyeHus yIpaBlIeHUs] | yCTaHABIUBAIOLINX €HbIC TpeOoBaHUs K
JIOKYMEHTUPOBAHUIO YIPABICHYECKOW NEATENbHOCTH
OpraHu3aiuy padboThl ¢ JOKYMEHTaMH Ha MPEATNPUSTHIX
Pa3UYHBIX OPTaHU3AIMOHHO — MTPABOBBIX GOPM
CocraB ymnpaBlIeHYECKHX JOKYMEHTOB. llonstue
CUCTEMBI  JOKyMeHTanuu.  @DYHKIUMOHAIbHBIE U
OTpaclieBble CHUCTEMBl JOKYMEHTAIMU. YHHUPHUKAIUSI U
CTaHJIapTHU3aLMsl YIIPABICHYECKUX TOKYMEHTOB
[IpaBoBoe perynupoBanue | [IpaBoBasi 0aza JenompoM3BOACTBA KaK COBOKYMHOCTh
3. JIeJIONPOU3BOICTBA 3aKOHOB, HOPMAaTUBHO-IIPaBOBBIX aKTOB,
OPraHU3allMOHHBIX M  METOJUYECKHUX JOKYMEHTOB,
peraaMeHTHPYIOIINX TEXHOJIOTHIO CO3/1aHus,
00paboTKHU, XpaHEHHs ¥ HCIIONb30BAHMS JTOKYMEHTOB B
TeKyllel aesrenbHOCTH opraHuzauuu. [locraHoBneHue
IIpaBurensctea P® or 07.09.2011 r. Ne 751 «O
BHeCEHMM H3MeHeHui B [IpaBwiia nemonponsBOACTBA B
(benepanbHBIX OpraHax MCIOJHUTEIbHON BIACTH.
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OO0 »NIEeKTPOHHOM TMOANIUCH (denepaibHBI  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSMHU U JOTOJIHEHUSIMHU
ot 12 mapra, 28 utons 2014 roga)

O6 apxuBHom gene B Poccuiickoit Deneparmu:
denepanpubiii 3ak0H 0T 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

O6 undpopmarmu, UHPOPMALTMOHHBIX TEXHOJIOTHSIX U O
3amuTe  uHboOpManuu:  QemepalbHBI  3aKOH  OT
27.07.2006 Ne 149-@3 (pex. ot 21.07.2014)

O nepcoHaNbHBIX JAHHBIX [DNEKTPOHHBIA pecypc]:
tdenepanpubiii 3ak0H 0T 27.07.2006 No 152-D3 (pen. ot

21.07.2014) // CIIC «Koncynprantllmtoc:
3aKOHOIATENILCTBOY.
OOmue HOpMBI M TIpaBHiIA VHnpunupoBaHHas ~— cuUCTeMa  JOKYMEHTAI[HH
oopmienus (YCII) xak COBOKYNHOCTH (OpPM  JIOKyMEHTOB,
yIIPaBICHYECKUX CO3JIaHHBIX MO EIUHBIM NpaBHJIaM U TPEeOOBaHHUSAM,
JOKYMEHTOB (GYHKUIMOHMPYIOUIMX B ornpenesieHHOH  cdepe

nearenpuoctu. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. T'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUIUPOBAHHBIC CHUCTEMBI JOKYMEHTAITUW).

YuaudunupoBaHHas cucrema OpraHU3aLMOHHO-
pacnopsauTeNbHOW JOKyMeHTauuu. TpeboBaHus K
oopmienuto JTIOKYMEHTOB). PernamenTarus

NEeSTeNIbHOCTH  CIY>KOBl JENONPOU3BOACTBA Ha BCEX
YPOBHSIX yIIPaBJICHHUS. Cranpmaptet UCO u wux
ncnoab3oBadue B cucreme JJOY PO,

OCo0EeHHOCTH TIOATOTOBKU

YCOP/J — yHU(DUITUpOBaHHAS cucTema

OpraHU3alMOHHO- OpPraHU3aAlMOHHO — PACMOPSAUTENbHON TOKYMEHTALUU:
pacnopsAUTEIbHBIX cocraB, o0nacTu ee npuMeHeHus. Ha3HaueHue v BUJIBI
JIOKyMEHTOB OpPraHU3alMH. | OpraHU3allMOHHO-PACTIOPSAAUTENIBHOW  JIOKYMEHTALIUH.
Cucrema cnpaBo4HO- | TpeboBaHus K eé oopmieHuto COTJIaCHO
nH(pOpMaAITMOHHON u | 'OCT.CocraBnerne u  opopMieHHE  IMPOCKTOB
aQHAJIUTUYECKOU pacnopsiAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
JIOKyMEHTAI1H. pelIeHnH, MPUKA30B, PACIOPSHKEHUH, YKa3aHHi).
Bunbl CHPaBOYHO-UHPOPMALIMOHHOM u
CIIPaBOYHO-aHAIMTHYECKOU JOKyMEHTAluU u
TpeOOBaHMS K X O(OPMIICHHIO.
Cucrema opraHu3auudoHHO- | OpraHu3alMOHHbIE  JTOKYMEHTBhI, WX  Ha3HAuYCHHUE,

MIPaBOBOM JOKYMEHTALNH

dbopmyisiper — oOpasnel. [Iporieaypa cocraBieHus u
oopMIIeHHsT OpraHU3alMOHHBIX AOKyMeHTOB. O01acTh
IIPUMCHCHU A OpraHnM3aliMOHHBIX AOKYMCHTOB.
Hcnons3oBanue yHUDUIMPOBAHHBIX  (opM.DyHKIINH
OpraHU3aIMOHHO-TIPABOBOM JAOKyMeHTanuu. OCHOBHBIE
BUBI U TPeOOBaHMUS K COCTaBJICHHIO U O(POPMIICHHIO
OpraHru3allMOHHO-ITPABOBLIX TOKYMCHTOB.

TexHnomorus W NOPUHIUI
OpraHu3aInA
JOKYMEHTO000poTa

Opranuzanus AOKyMEHTOOOOpOTa: mpueM, o0padoTka,
perucTpanusi, KOHTPOJIb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIaTypa Jnen. TpeboBaHus K 3arojoBKam Jedl.
®opmupoBanue nen. Cucremarwszanus JTOKYMEHTOB
BHyTpu nena. Odopmienue pgen. TumoBble CpPOKH
XpaHEHHS JOKYMEHTOB.

O61ua;1 XAPaKTCPHUCTUKA OpraHr3allMOHHBIX
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TEXHUYECKUX CPEACTB. ABTOMaTU3UPOBAHHBIE CHCTEMBI
nenonpou3BoacTBa. (O030p COBpEMEHHBIX CpPEICTB
OPITEXHUKH  JUIi  TepeAadyd U 1epepaboTKu
uHpopmanuu. IlpaBuna U THOPSAOK THUPAKUPOBAHUS
JIOKYMEHTOB. OneKkTpoHHas 1oYTa. Cucrema
ONTUYECKOT0 pacro3HaBaHMs TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-IIPABOBBIX CUCTEM

CI/ICTCMaTI/ISaI_II/IH
JOKYMCHTOB U UX XPAHCHUC

Homenknartypa Jen Kak MPOCTEUIIINNA
KJIaCCU(UKAMOHHBIN cripaBouHUK. OOImMe TpeOoBaHMs
K COCTaBJIGHHIO U O(QOPMIICHHIO HOMEHKIATYpHI.
OcHoBHBIE TIpaBWiIa PabOTHI APXMBOB OPraHM3ALUN B
denepanbHBIX ~ OpraHax HCHOJHUTENBHOM  BIIACTH.
DKcrepTu3a EHHOCTH TOKYMEHTOB. OdopMieHHe Je.
Cocrapienue onuceil. Craya Jiej B apXuB OpraHu3aluy.

CoBpeMeHHOE
MTUCHMO

JCJI0BOEC

[IpaBuna odopmiieHuss nenoBoro mucbma. Bujbl
MUCceM, MEXTyHapoaHble TUchMa. TpeOoBaHUS K TEKCTY
MMCbMa

4.2.2. Copep:xaHue MPaKTUUECKUX 3aHATUI

Ne i/

HaumMmeHoBaHHe TeMbI
(pa3aeJsia) (M CHUNIMHBI

Codepafcanue npaKmu4ecKkozo 3aHaAmun

BBenenue B nucHUILIUHY.
[Ipenmer, conepxanue u
3a/1a4u Kypca

1.lenu, 3anaun u npunuunsl 10Y. Uctopus 10Y
KaK OTpaciy 3HaHUS.

2.IlpenMer u 3a1aum Kypca.

3.Jloruyeckas CTpykTypa JIUCHMIUIMHBI, €€ MECTO B
CUCTEME TMOJATOTOBKM CHEIUANKNCTA, MEKIPEAMETHBIC
CBSI3H.

4. CoBpeMeHHOE JIeI0NPON3BOJICTBO: L€, 3a/1a4u
Y TIPUHITUTIBI.

5. OCHOBHBIE MOHATUS U ONPEICICHUS: JOKYMEHT:
ero cBoiicTBa ®  (QYHKIHUH, JEITOTPOU3BOJICTBO,
JIOKYMEHTOBE/ICHHE, JOKYMEHTOOOOPOT.

6.Bupl TOKyMEHTOB M MX KJIacCu(UKaIms.

OcHOBHBIC MMOHATHSA
JTOKYMEHTAIMOHHOTO
o0ecrieyeHus yrnpaBiIeHUs

1. T'ocymapcTBeHHas cUCTEMa TOKyMEHTAIMOHHOTO
obecrieuenus ynpasnenus (I'CJIOY) — cBox mpasui,
yCTaHABIUBAIOIINX eIMHbIE TpeOoBaHUS K
JOKYMEHTUPOBAHUIO YIPABIEHYECKOW NEATENbHOCTH U
OpraHu3anuu paboThl ¢ JOKYMEHTaAMU Ha MPEATPUSTHIX
Pa3IMYHBIX OPraHU3AIMOHHO — MPAaBOBLIX (hopM

2.CocTaB ynpaBiIeHUECKUX TOKYMEHTOB.

3.IloHsiTHE CUCTEMBI JOKYMEHTALIMH.

4. DOyHKUMOHANLHBIE W OTpaclieBbIe
JOKYMEHTAIUH.

5.Yuudukanus u
YIPaBJIEHYECKHX JOKYMEHTOB

CUCTEMBI

CTaHAapTu3anus

IIpaBoBOE peryiaupoBaHue
JIeJI0TIPOU3BOICTBA

1.IlpaBoBast 6a3a [eIOMPOU3BOACTBA KaK
COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-TIPABOBBIX aKTOB,
OpPraHM3AIMOHHBIX M  METOJAWYECKUX JOKYMEHTOB,
periIaMeHTHPYFOIIUX TEXHOJIOTHIO CO3JIaHMS,
00paboTKH, XpaHEHHs ¥ WCIIOIb30BAHMS JJOKYMEHTOB B
TEKYIIEeH eI TeIbHOCTH OPTaHU3aIUH.

2.Ilocranosnenue IlpaButenbctBa PO ot
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07.09.2011 r. Ne 751 «O BHEcCeHMHM HU3MEHEHHI B
[IpaBuna penonpousBoAcTBa B (eaepalbHbIX OpraHax
UCTIOJTHUTEIBHON BIIACTI.

3. OO 3JeKTpOHHOM MOANMHUCH : (perepabHbIN 3aKOH
06.04.2011 Ne 63-D3 (c U3BMEHEHUSIMH U JIOTIOJTHCHUSIMHU
ot 12 mapra, 28 urons 2014 roxga)

4. O6 apxuBHOM zene B Poccuiickoit @eneparmu:
dbenepanpbiii 3aK0H oT 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

5. O6 wunpopmaruu, HUHOOPMAITMOHHBIX
TEXHOJIOTUSIX W O 3ammre uH(popMarmu: ¢deaepatbHbId
3akoH 0T 27.07.2006 Ne 149-®3 (pexn. ot 21.07.2014)

6. O nepcoHaNIbHBIX JAaHHBIX (peaepaIbHbIA 3aKOH OT
27.07.2006 Ne 152-®3 (pen. ot 21.07.2014)

7. HopMaTUBHO-IIPaBOBBIE aKThI, OPraHU3ALMOHHbIE
U METOAMYECKHE JOKYMEHTHl, periaMeHTUpYIOIIne
TEXHOJIOTHIO  CO3JaHHs, 00paOOTKH, XpaHeHUs U
UCMOJIb30BaHUS TOKYMEHTOB B TEKYLIEH AEATEIbHOCTU
OpraHu3aIHH.

OOre HOPMBI U TIpaBHJIA
odopmiteHUs
yIPaBICHYSCKUX
JIIOKYMEHTOB

l.VYanpunupoBanHas cucTeMa  JOKYMEHTAIMH
(YCII) xak COBOKYNHOCTH (OpM  JIOKyMEHTOB,
CO3JIaHHBIX MO EIUHBIM NpaBWJIaM U TPEeOOBaHHUSM,
(GYHKIMOHMPYIOUIMX B orpenesieHHOH  cdepe
JEATeILHOCTH.

2I'OCT P 7.0.8-2013. TOCT P UCO 15489-1 —

2007. TOCT P 53898-2013. TOCT P 6.30-2003
«YHUPHUIUPOBAHHBIE CHUCTEMBI JIOKyMEHTALUN.
VYHuduuupoBaHHas cucremMa OpraHu3alMOHHO-

pacropsUTeNbHON JAOKyMEHTaluu. 1peboBaHUs K
0(hopMIIEHHIO JOKYMEHTOBY.
3.PernamenTanus NEeATEIbHOCTH CITyKOBbI
JEJIONPOU3BOACTBA HAa BCEX YPOBHAX YIIPaBJICHHUS
4.Crangaptst UICO wu wuX WHCHOJIB30BaHHE B

cucteme JIOY PO,

OCo0OCHHOCTH IOJTOTOBKH
OpraHU3aIMOHHO-
pactopsANTEILHBIX
JOKYMEHTOB OpTraHM3allHH.
Cucrema CIIPaBOYHO-
nH(pOpMaITMOHHON H
aHATMTUYECCKOM
JIOKYMEHTAITUH.

1. YCOPJI - yuudpunupoBaHHas cUCTEMa
OpPraHU3al[IOHHO — PACMOPSAAUTENIBHON TOKYMEHTAlHUN:
cocTaB, 00JacTH €€ MPUMEHEHHUSI.

2. Ha3naueHue U  BHIBI
pacnopsANTEIbHON JOKYMEHTALUH.

3. TpeGoBanuss k €€ OQOPMICHHIO COIJIACHO
I'OCT.

4. CocraBirenue u oQopMIeHHE IPOEKTOB
paclopsAMTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJIEHHUH,
pelIeHnH, MPUKA30B, PaCIOPSHKEHUH, YKa3aHHi).

5. Bumgel  crnpaBoYHO-MH()OPMAIMOHHOW U
CIPaBOYHO-aHATUTUYECKON TOKyMEHTAllUN

6. TpeGoBanusi K OGhOPMICHUIO
MH(POPMALIMOHHOM U
JOKYMEHTAINH .

OpraHnu3aluOHHO-

CIPaBOYHO-
CIPaBOYHO-aHATUTUYECKON

Cucrema OpraHn3allMOHHO-
MIPaBOBOM JOKYMEHTALNH

OpraHu3alliOHHBIC  JIOKYMEHTBI, WX Ha3HA4YCHHE,
dbopmyisiper — oOpasnel. [Iporieaypa cocraBieHus u
oopMIICHHsI OpraHU3alMOHHBIX JOKyMeHTOB. O0nacTh
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MIPUMCHCHU A OpraHu3aliMOHHbIX JAOKYMCHTOB.
Hcnonws3zoBanne yHuumupoBanHbix ¢Gopm. DyHKIHMHA
OpraHU3alMOHHO-TIPaBOBOM JOKyMeHTauuu. OCHOBHBIE
BHJIBI M TpeOOBaHUS K COCTABJICHHIO W O(POPMIICHHUIO
OpraHM3allMOHHO-ITPABOBLIX JOKYMCHTOB.

TexHonorus
OpraHu3aluu
JIOKyMEHTO000pOTa

U TPUHIMIL

Opranmzanus JOKyMEHTOOOOpOTa: mpueM, o0paboTka,
peructpanms, KOHTPOJIb, XpaHEHHUE JOKYMEHTOB,
HOMEHKJIaTypa Jen. TpeboBaHus K 3arojoBkam Jedl.
®opmupoBanue aen. Cucremarusanusi JOKYMEHTOB
BHyTpu nena. Odopmienue paen. Tumosble CpPOKH
XpaHEeHHUs1 JOKYMEHTOB.

OOmiass ~ XapakTepuCTHKa  OpTraHU3alUOHHBIX
TEXHUYECKUX CPEICTB. ABTOMATU3UPOBAHHBIE CHCTEMBI
nenonpou3BoacTBa. (O030p COBpEMEHHBIX CpPEICTB
OPITEXHUKH  JUIi  Tepeaayd U 1epepaboTKu
unpopmanuu. llpaBuna U THOPSAOK THUPAKUPOBAHUS
JOKYMEHTOB. DJeKTpOHHAs 1oyTa. Cucrema
ONTUYECKOT0 pacro3HaBaHMs TEKCTOB. Vcmonb3oBaHue
CIPaBOYHO-TIIPABOBBIX CUCTEM

CI/ICTCMaTI/ISaI_II/IH
JOKYMCHTOB U UX XPAaHCHUEC

Homenknarypa nen Kak MPOCTEUIIINNA
KJTaCCU(UKAIMOHHBIN cripaBouHUK. OOIMe TpeOoBaHMs
K COCTaBJIIGHHI0O U O(QOPMIICHHIO HOMEHKIATYpHI.
OcHoBHBIE TIpaBWJIa PabOTHI ApXMBOB OpPTaHM3ALUN B
denepanbHBIX  OpraHax  HUCHOJHUTENBHOM  BIIACTH.
DKcrnepTu3a HEHHOCTH TOKYMeHTOB. OdopmiieHHe Jen.
Cocrasnenue onucedd. Craua fies1 B apXuB OpraHHU3aIlHH.

CoBpeMeHHOE
MTUCHMO

JC€JI0BOEC

[IpaBuna odopmiieHuss nenoBoro mucbMa. Buibl
MUCEM, MEXTyHapOAHbIe TUchMa. TpeOoBaHUS K TEKCTY
MHUCbMa

4.2.3. Couepx

aHUE CAMOCTOSATEIbHON PabOThI

Ne i/

HaumeHoBaHHe TEMbI
(pa3aeJia) M CHUNJIMHBI

Conep:kaHue CaMOCTOSITETbHON PadoThI

BBGI[GHI/IC B I[I/ICLII/IH.HI/IHy.
[Ipenmer, conepxanue u
3a/1auu Kypca

[lenn, 3amauv ¥ TPUHIUIBL JEIONPOU3BOICTBA.
Uctopus penonpousBoAcTBa Kak Hayku. lIpeamer u
3amaun Kypca. Jlorndeckast CTpyKTypa JUCIHILTUHBI, €€
MECTO B  CHUCTEeME  IOATOTOBKH  CIIELHAJINCTA,
MEXIPEIMETHbBIE CBSI3H. CoBpemeHnHoe
NENIONPOU3BOACTBO:  IIeNIM, 3aJa4ydl W  MPUHIIUIIGL.
OcCHOBHbBIE TIOHATUS W OINpPEACTCHUS: JOKYMEHT: €ro
CBOIiCTBa u byHKIUH, JIeJIONPOU3BOICTBO,
JIOKYMEHTOBEJICHHE, JIOKYMEHTOO0OOPOT. Buner
JOKYMEHTOB M WX Kiaccudukanus. YHudukanus u
CTaHJAPTHU3AIMsl TJOKYMEHTOB, UX KJIacCCU(UKAIIUSI.

OcHOBHbIE MOHATUSA
JIOKYMEHTAIMOHHOTO
oOecrnieueHus ynpaBieHUs

['ocynapcTBeHHass cUCTeMa JOKYMEHTAIMOHHOTO
obecnieuenus ympasinenus (I'CHOY) — cBox mpasui,
yCTaHABJIMBAOIIIX e/INHBIC TpeOOoBaHUs K
JOKYMEHTUPOBAHHUIO YIIPABICHUECKON NEATEIIbHOCTH U
opranuszaiyu paboThl ¢ JOKYMEHTAMH Ha IPEANPHUITHIX
Pa3IMYHBIX OPTaHU3AMOHHO — MIPABOBBIX GOPM

CocraB ympaBiIeHYECKHX JOKyMEHTOB. [loHsTne
CHUCTCMbI JOKYMCHTAIIUU. (DyHKLII/IOHaJIBHBIC n
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OTpacjeBbIlE CUCTEMBl JOKYMEHTAIMU. YHUDHUKAIMIA U
CTaHapTHU3aLMsl YIPABJICHYECKUX JTOKYMEHTOB

IIpaBoBOe perynaupoBaHue
JIeJI0TIPOU3BOICTBA

[IpaBoBasi Ga3a IeIOMPOU3BOACTBA KAaK COBOKYITHOCTH

3dKOHOB, HOPMATUBHO-IIPABOBLIX aKTOB,
OpraHnM3allMOHHBIX W  MCTOAUYCCKUX  JOKYMCHTOB,
PErNTaMCHTUPYIOIHUX TCXHOJOI'NIO CO31aHusl,

00paboTKH, XpaHEHUSI M UCIIOJIB30BAHUS JJOKYMEHTOB B
TEKyIlIel NeATeNbHOCTH opranuszainuu. lloctanoBieHue
[IpaBurensctBa P® or 07.09.2011 r. Ne 751 «O
BHeceHMH u3MeHeHui B [lpaBuia nenonpousBojicTBa B
(enepanbHBIX OpraHax UCIOIHUTEIBHOM BIACTH.

OO0 D2JIGKTPOHHOHW  TOMAIHUCH dbenepanbHBId  3aKOH
06.04.2011 Ne 63-®3 (c UBMEHEHUSIMU U JOMOJIHEHUSIMU
ot 12 mapra, 28 urons 2014 roga)

O6 apxuBHoM gnene B Poccuiickoit ®eneparmu:
dhenepanpHbiid 3aKk0H oT 22.10.2004 No 125-D3 (pen. ot
04.10.2014).

06 unbpopMmaluu, THHOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe  WHpOpManmu:  QenepalbHBI  3aKOH  OT
27.07.2006 Ne 149-®3 (pen. ot 21.07.2014)

O nepcoHaNbHBIX JIAaHHBIX [DJIEKTPOHHBIA pecypc]:
dhenepanpbiid 3aK0H oT 27.07.2006 Ne 152-D3 (pen. ot

21.07.2014) // CIIC «KoncynprantlLmtoc:
3aKOHOIATEIIHCTBOY.
OO0mue HOPMBI U TIpaBHUIIA YuudunupoBaHHas ~ cuCTeMa  JOKYMEHTAI[UU
odopMIIeHUS (YCI) xak COBOKYNHOCTb (OpM  JTOKYMEHTOB,

yIpaBICHUYECKUX
JOKYMEHTOB

CO3/IaHHBIX IO €IWHBIM TMpaBWIAM U TPEOOBAHUSIM,
(GYHKIIMOHUPYIOIINX B oTpeeNIeHHON chepe
nestensHoct. ['OCT P 7.0.8-2013. TOCT P HCO
15489-1 — 2007. 'OCT P 53898-2013. T'OCT P 6.30-
2003 «YHUGUUUPOBAHHBIE CHUCTEMBI JTOKYMEHTAIIUN.

YHuduuupoBaHHas cucrtema OpPraHMU3aLMOHHO-
pacropsANTeNbHON JAOKyMEHTaluu. TpeboBaHUS K
oopmieHuto JOKYMEHTOBY. PernamenTanus

NESATETBHOCTH CIIyKOBbl JIEJONPOU3BOJICTBA Ha BCEX
YPOBHSIX YIPABJICHHUS. Crangaptet UCO u wux
ncnojb3oBanue B cucreme JIOY PD,

OcobenHoct IIOArOTOBKH

YCOP/ — yHU(UIUpOBaHHAs cucTema

OpraHU3alMOHHO- OpPraHU3AIMOHHO — PACMOPSIAUTELHON TOKYMEHTAIIUU:
pacropsiANTENbHBIX cocrtaB, o0nacTu ee mpuMeHeHUs. Ha3HaueHue u BUIBI
JIOKYMEHTOB OpraHu3aliy. | OpraHU3alMOHHO-PACIIOPSAAUTEIbHON  JOKYMEHTALIUH.
Cucrema cnpaBo4HO- | TpeboBanus K eé 0 OpMIIEHHUIO COTJIaCHO
“H(pOpMaAITMOHHOM u | TOCT.CocraBnenne u  odopmiieHHE  TIPOCKTOB
AHAJTUTUYECKOMN paclopsAUTENbHBIX ~ JOKYMEHTOB  (IIOCTaHOBJICHUH,
JIOKYMEHTAIIAH. pelieHui, MpUKa3oB, PaCOPSHKEHUN, YKa3aHUi).
Bunbt CIPaBOYHO-UH(POPMAITUOHHOM u
CIIPABOYHO-aHATUTUYECKON JIOKyMEHTAIU! "
TpeOOBaHMS K UX O(DOPMIICHHIO.
Cucrema opranu3anvoHHO- | OpraHu3alMoOHHBIE  JTOKYMEHTBI, WX  Ha3HAYCHHUE,

HpaBOBOﬁ AOKYMCHTallUU

dopmynsapel — oOpasipl. [Ipouenypa cocraBieHus u
odopMIIeHHs OpraHU3alMOHHBIX JOKYMEHTOB. O0acTh
MIPUMEHEHUS OpraHU3aLMOHHBIX JIOKYMEHTOB.
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Hcnonp3oBanue yHUGUIUPOBAHHBIX (HopM.DyHKIUN
OpraHU3alMOHHO-MPABOBOM JTIOKyMeHTaluu. OCHOBHbIE
BHUJBI U TPEeOOBAHHUS K COCTABJICHUIO W OQPOPMIICHUIO
OpTaHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB.

Texunomorus wu npuHnun | Opranu3anus JOKYMEHTOOOOpoTa: mpuem, oOpaboTka,
7. OpraHHU3aIUuH perucTpamys, KOHTPOJIb, XPaHCHHE JIOKYMCHTOB,
JOKyMEHTO000pOoTa HOMEHKJIaTypa Jesl. TpeOoBaHMS K 3arojoBKaM Jell.
dopmupoBanue gei. Cucremarusaiys JIOKYMEHTOB
BHyTpu gena. Odopmienue nen. TunoBbie Cpoku
XpaHEHHsI JOKYMEHTOB.

OOmast ~ XapakTepUCTHKA  OpPTraHU3aIl[MOHHBIX
TEXHUYECKUX CPEJCTB. ABTOMATH3MPOBAHHBIC CHCTEMBI
nenonpousBojicTBa. O030p COBPEMEHHBIX  CpPEACTB
OPITeXHUKH  JJIS  [epefadyd W [epepaboTKH
uHpopmanuu. IlpaBuia u MOPAAOK THUPAKUPOBAHUS
JIOKYMEHTOB. DJIeKTpOHHAS novra. Cucrema
OINTHYECKOTO paclo3HaBaHUs TEKCTOB. Vcmosb3oBaHue
CIIPaBOYHO-TIPABOBBIX CHCTEM

Cucremaruzanus Homenknarypa bi(Sh) KaK MPOCTEUILINN
8. | AOKYMEHTOB U UX XpaHEHHE | KIacCU(PUKAIMOHHBIN cripaBouHUK. OOIIMe TpeOoBaHMs
K COCTaBIICHHI0O H O(GOPMIICHHIO HOMEHKIATYPHI.
OcHoBHbIE TpaBHJia PaOOTHl apXUBOB OpPraHU3AlMN B
denepanbHBIX ~ OpraHax  HWCIOJHUTEIBHOW  BIIACTH.
DKcnepTu3a LEeHHOCTH TOKyMeHTOB. OdopmieHue ner.
Cocrasnenue onuceit. Cnaya Jieq B apXyUB OpraHU3aIUu.

CoBpemeHnHoOe JIEJI0BOE [TpaBuna odopmieHuss AeaoBOro mucbMma. Bunsl
9. MUCBMO MMCceM, MEXIyHapoaHble TuchbMa. TpeboBaHUS K TEKCTY
MchMa

5 @ono ouenounvix cpeocme 011 NPOGEOCHUA NPOMENCYMOUHOU AMMeECmayuu
ooyuarowuxca no oucyuniaune (MooyJio)

[IpemycMOTpeHbl cleayromue BUIbl KOHTPOJSl KayecTBa OCBOCHHSI KOHKPETHOM
JUCLIUIUIMHBI:
- TEKyLIIMIA KOHTPOJIb YCIIEBAEMOCTH
- IPOMEKYTOYHAS aTTECTAINUA 00YYAIOIIUXCS IO AUCIUILIIMHE

@DOH/I OLIEHOYHBIX CPEJCTB sl MPOBEACHUS MPOMEKYTOYHON aTTeCTallui 00yJaroIIuXCs
nmo guctmiuinae odopmien B [MPUJIOKEHUU x PABOYEU TIPOTPAMME
JUCHATTJIMHBI

TeKyH_[I/Iﬁ KOHTPOJIb yCIICBACMOCTHU obecnieuynBaeT OLICHMBAHUC XOJa OCBOCHUA
AUCHUILIMHBI B ITPOLECCE 06y‘~ICHI/I$I.

5.1 Ilacnopm gponoa oyenounvix cpedcms 015 NPoBedeHuUs: meKyujel. ammecmayuu no
oucyuniure (Mooyio)

Ne Kontposmpyembie Kon HanMeHOBaHHE OLICHOYHOTI'O
n/n pasaebl (TeMbl) KOHTPOJIMPY | CpeacTBa
eMoH
KOMIIeTeHIIH
u
Beenenune B aucummiuny. | [IK-16 Ormpoc, POOJIEMHO-aHATTUTHYECKOE
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1. | Ilpenmer, coxmepxaHue U 3a/laHue. 3cce

3a7iauu Kypca

OcHOBHbIE nousitust | [IK-15 Ormpoc, MPOOJIEMHO-aHATTUTHYECKOE
2. | JIOKYMEHTallMOHHOTO 3aJjaHye, TECTUPOBaHUE

obecrieueHus yrpaBaeHus

IIpaBoBoe  perynuposanue | [1K-15 Omnpoc, po0JIEeMHO-aHAIUTHYECKOE
3. | nenonpou3BOJCTBA 3aJlaHue

O6ume Hopmbl u mpasmia | [1K-16 Omnpoc, po0JIEeMHO-aHATUTHYECKOE
4. | obopmienus 3a/laHue

yIpaBIeHYECKUX

JIOKYMEHTOB

Ocob6ennoctu  noaroroBku | [1IK-16 Omnpoc, uH(OPMAIMOHHBIE TPOEKTHI,
5. | opraHu3anuoOHHO- TECTUPOBaHUE

pacropsIAUTEIbHBIX

JOKYMEHTOB ~ OpraHU3aluy.

Cucrema CIIPaBOYHO-

UH(POPMaILIMOHHON u

AQHAJIUTUYECKON

JIOKYMEHTAIIH.

Cucrema opraamszanuonHso- | [IK-15 Omnpoc, poOJIeMHO-aHATUTHYECKUE
6. | MpaBOBOM JOKYMEHTALIMHU 3a7aHus, OCCe

Texnonorus u npunuun | [IK-16 Omnpoc, POOJIEMHO-aHATUTHIECKOE
7. | opraHuzanuu 3aJjaHue, 33aJaHHe K HHTEPaKTUBHOMY

JIOKYMEHT0000poTa 3MIAHATHIO

Cucremaruzanus [K-15 Ompoc, KOHTPOJIbHAS pabora,
8. | IOKyMEHTOB U MX XpaHEHHE TECTUPOBAHUE

CoBpemMeHHOe nenosoe | [1IK-15 Ompoc, POOJIEMHO-aHATUTHIECKOE
9. | nuceMo 3aJaHue

5.2 Tunogwvie KOHMPOAbHBIE 3A0AHUL UAU UHBLE MAMEPUANbl, HeoOXooumble 018 OUEeHKU
BHAHUU, VMEHUU, HA8blKO8 U _(WIU) onvima OeamelbHOCMU 6 HNpOUECCe MeKVULESO

KOHmMpOoJiAi

TunoBblie BOIIPOCHI

1.Henn, 3anaun u npuHuunsl JOVY. Uctopus IOV kak Hayku.

2.Ilpeamer u 3agauu Kypca.

3.Jlorndeckast CTpyKTypa AMCLUUIUIMHBI, €€ MECTO B CHUCTEME MOJTrOTOBKH CIIEIHAJINCTA,
MEXMPEIMETHBIE CBSI3U.

4. CoBpeMEHHOE JIeTIOTPOU3BOJICTBO: LI, 3a]]a4H ¥ MPUHIIUTIHI.

5. OcHOBHBIE TIOHSTHA M OMNpENETeHHUs: JOKYMEHT: €ero CcBoiicTBa U (yHKIHH,
JeTOTIPON3BO/ICTBO, JOKYMEHTOBEIEHUE, JOKYMEHTOOOOPOT.

6. Buasl JOKYMEHTOB U UX KJIaccU(UKALINS

7. CocraB ympaBiIeHYECKHUX TOKYMEHTOB.

8. TloHsATHE cCHCTEMBI TIOKyMEHTALIUH.

9. DyHKIHMOHATBHBIE M OTPACIIEBBIE CHCTEMBI JOKYMEHTAIIHH.

10. Yauduxamus v cranaapTU3alus ynpaBIeHUeCKUX JOKYMEHTOB

Tunosblie NP00JIeMHO-AHAJTUTHYECKHE 3aTaAHUS
3amauue 1
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1. HazoBure Bce BHABI JOKYMEHTOB U YKaXHTE, [0 KaKUM IpU3HaKaM OHH
KIIACCU(PUITUPYIOTCSI.

2. Haiigute onpenenenue J0KyMeHTa B TOCYJapCTBEHHOM CTaHJapTe.

3. CocraBbte Tabnuiy «[loHsATHE TOKYMEHTa B HAYYHBIX AUCLHUIUIMHAX)

4. Omnpeanenurte BUA JOKyMEHTa: opULIMalIbHBIE, IMYHBIE U IMYHOTO ITPOUCXOKICHUS

3ananue 2

1. CocraBbTe mpuKas (pacrnopsikeHue) o mprueMe Bac Ha paboTy,

2. CocraBbTe npuKa3 (pacnopspkeHre) o epeBojie Bac Ha APYTyIo padoTy
3. Cocrasste [Ipukas (pacrnopskeHne) o NpeoCTaBIeHUN BaM OTITyCKa

3aganue 3

1. CoctaBpTe TpaduK OTIYCKOB OpPTaHHM3AIMH, COCTOSAIICH u3 15 cOoTpyaHUKOB: 2 U3
KOTOPBIX 3aMECTUTEIIN PYKOBOAWTENS, OJWH- TJIaBHBIA Oyxrantep, 2 — Oyxraiarep u
KacCHp, OJIMH — CIIEIUATIUCT OT/Ie]a KaapoB, 5 — pabounXx-CMEHIITNKOB, 2-pa00THUKH Ha 8
4acoBOM pabouunii IeHb, OJTHA — YOOpIIUIia, 2 — MEHEIKEPOB.

2. CoctaBbTe TpuKa3 (pacrmopssKeHUE) O MpEeKpalleHuu OEHCTBUS TPYAOBOTO JTOTOBOpa
(KOHTpaKTa) C BaMHu.

3. CocraBbTe NpHKa3 (pacrnopsyKEHUE) O HAIPABICHUH BaC B KOMaHIUPOBKY

4. BeimumuTe KOMaHIUPOBOYHOE yIOCTOBEPEHUE PAOOTHUKY

3amanue 4

1. PasGeiitech Ha rpymnmel o 4 yenoBeka U cocTaBbTe [IpaBuia BHYTpEHHETrO TPYIOBOTO
pacnopsiaka; [lonoxxeHne o 3amuTe MEePCOHANIBHBIX NaHHBIX; [lonoxeHwe 00 orminate Tpyna;
[TonokeHne o0 CTPYKTYPHBIX MojpasaeieHusx; [lonoxxenue 06 arrectanuu

2. BriGepute 0JIHY U3 KOHKPETHBIX JOHDKHOCTEH U COCTaBhTE JOKHOCTHYIO HHCTPYKIIHIO

3. CocTtaBbTe MpUKa3 O TOOIIPEHUH PAOOTHHKA.

3aganue 5

1. Pasbelitech Ha Tpymmbel mo 4 dyenoBeka W cocTaBbTe [lonokeHHEe O MPEeMHpPOBAHHH,
WNHcTpykinMio 1O  KaJApoOBOMY JEIONPOU3BOACTBY; llomoskeHue 00 OlieHKEe TepcoHana;
[Tonoxxenne 06 oOydenuu; [Tomoxkenne 00 amganraun

3amanue 6
1. CocraBbTe rpauk JOKyMEHTOO00POTa B KOHKPETHON OpraHu3aluu
2. Pasbeiitech Ha rpynmsl no 4 yenoBeka M coctaBbTe [lomoxenue o paboTe ¢ KaapoBBIM
pesepBoM; [lonoxkeHne 0 npeMupoOBaHUU

3ananue 7

1. IlpencraBbTe CTPYKTYpy YCTaBa OpraHU3ALNH

2. CocraBbte [locTaHOBIEHHE [0 KOHKPETHOMY COOBITHIO.
3. CocTaBbTe pelIeHne 10 KOHKPETHOM 3aJa4e yIpaBICHUS.

3amganue 8

1. CocrtaBbTe MpUKa3 MO KaJPOBOMY COCTABY.

2. CocTaBbTe YKa3aHHE 10 PEIICHUIO KOHKPETHOTO BOIPOCa.

3. CocTaBbTe pacnopsiKEHUs IO KOHKPETHOMY COTPYAHUKY

4. OdopmuTte MPOTOKOI 3aceqaHusi COOpaHuUs KOJJICKTUBA OpTraHU3aI[IH.

3aganue 9
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1. CocraBbTe aKT O HApyIIEHUH TPYAOBOTO JOrOBOPA KOHKPETHOTO COTPY/THHKA.
2. Onumure cTpykTypy llonoxeHus kak JOKyMeHTa
3. Onumure npaBuia COCTaBICHNUS UHCTPYKLINN

3amanue 10

1. Hcmonb3ys TUTIOBYIO GOpMY «OOIIHIA OIaHK) 3alOJIHUTE €€.

2. Hcnomnp3ys TUIIOBYIO GopMY «OJIaHK MUCHMAay 3aIOTHUTE €€

3. Hcnonp3ys TUTIOBYIO POpMY «OJIaHK KOHKPETHOTO BUJA TIOKYMEHTa) 3aIIOJHUTE
ee.

Samanue 11

1 .Hanmummre 3asiBiieHre o mprieMe Ha paboTy B KOHKPETHYIO OpTaHH3AIIHIO.

2.CocTaBbTe aHKETY ISl MpreMa Ha padoTy.

3.3amosHUTE TUYHYIO KapTOUKY paOOTHHKA, UCTIONB3Ys CBEIEHUS O cebe

4. CocraBbT€ TPYAOBOM JIOTOBOP: I BPEMEHHOTO PAa0OTHHKA, IITATHOTO paOOTHUKA, IS
CIETBHOM paboThI, IO OKIIATY.

3amanue 12
1. CocTaBbTE MPUMEPHOE ITATHOE PACIIUCAHUE.
2. OdopmuTe yUeTHYIO KapTOUYKYy HAyYHOTO, HAYYHO-TIEJarOTMYECKOTO paOOTHHKA
3. 3amnosHuTe OJIaHK JIMIEBOrO CYETa
4. 3anoJHAUTE 3aMUCKY-PACUYeT O MPEJOCTABICHUH OTIYyCKa PaOOTHUKY

3ananue 13
1. 3anoyHUTE 3aMUCKYy-pacyeT MpH MPEKpalleHuHd IEWCTBUS TPYIOBOTO JIOrOBOpPA
(koHTpaKTa) ¢ paOOTHUKOM
2. CocTtaBpTe akKT O MNpHEMKE padOT, BBHIMOJHEHHBIX MO TPYAOBOMY JIOTOBOPY
(KOHTPAKTY), 3aKIFOYCHHOMY Ha BpeMsi BBITIOJTHEHHS ONIPEICIICHHON paOOTHI.
3. Hanuiure 3asiBieHne Ha MepeBoJl B IPYTyI0 OpraHU3aluio
4. Hanumure 3asiBieHue Ha mepeBoj] Ha APYTYIO TOJDKHOCTD.

3amanue 14
1. 3anosiHUTE KypHAT PETUCTPALIUU UCXOISAIIUX TOKYMEHTOB
2. 3anoyIHATE XKypHAJl PETUCTPALIMU BXOASIIENH TOKYMEHTAIlUU
3.IlocTaBbTe HA TOKYMEHTE OTMETKY O KOHTPOJIE.

3amanne 15
1.Ilepeuncnure HanbOIEE YACTO BCTPEUAIOIIHECS B MPAKTUKE MTPU3HAKH TPYIITHPOBKA
JOKYMEHTOB
2. OnumuTe mopsI0K GOPMUPOBAHUS JICIT.
3. Onumure npoueaypy nepeaadu el B apXuB.

3ananue 16

1. Ucnons3zys 'OCT 7.32 — 2001 IlpaBuma odopMiI€HUS TEKCTOBBIX JIOKYMEHTOB,
chopMyIUpyiTEe OCHOBHBIC TPEOOBaHUS K O(DOPMIICHHIO TEKCTOBBIX TOKYMEHTOB

2. Ucnonezys T'OCT P 6.30-2003 VYaudunupoBaHHbIE CHCTEMBI JOKyMEHTAITUH.
YHubunupoBaHHas cucteMa OpraHu3alliOHHO-PACTIOPSIUTENIbHON JoOKyMeHTauu. TpeOoBaHus
K O(OpPMIIEHHIO JOKYMEHTOB, CcQOpMyJIupyiTe mpaBwia OG(OpMIEHUS OpraHU3aluOHHO-
pacnopsAUTEIbHON JOKYMEHTAUU

3. Hcnonb3ys KOHKPETHBIN TOKYMEHT, IEPEUNCIUTE PEKBU3UTHI.
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4. CocTaBbTe CXeMy PacTOPKEHHUsS TPYAOBOTO JOTOBOpA [0 MHUIIMATUBE PAOOTHHUKA.

5. HauepTurte cxemy JOKYMEHTOOOOPOTa B OpTaHH3AIHH

6. CocTaBbTe HHCTPYKIIMIO TIO COCTABJICHHUIO HOMEHKJIATYPHI JIE]I.

7. 3anummuTe TpaBwiIa pabOThl € JOKyMEHTAMHU COACPKAINUMHU KOH(PHUICHIHMAIBHYIO
nHpopmaIuto.

8. Hcmpasbre omnOku B 0pOpMIICHUN PEKBU3UTOB:

PexBu3zur

1 |l.11.18 rona

2 rop. C- IletepOypr, Poccus, ynuna C.-lllepbuna, 1.35-2,0duc 7
3 [BamctpoliMOHTax
4

5

[Tpo HeoOxoauMOCTh yBOJIUTH VMBamikeBuya
['en. nupexrop «Tepemox» Mruaros P. I1.
BepHo:

21.12.2018

7 |COI'JTACOBAHO A.T. I'exoBbim 3 nekabpst 2018 roga

8 [Maprt 2018 roga

[Tpomy noaroroButh npoekt goropopa ¢ 3A0 «Mckpa» k 14.05.18 .

10 [ren. mupekrop Iloanuch Py3nuxos H. 1.

11 |0 npurnameHuy Ha BHICTABKY HOBBIX TEXHOJIOIHH, KoTopas coctourcs 20.09.2018
CornacoBano 12.04.18

12 |Cr. MmeHemxep IToamnuce
Kpunknit M. P.
13 109.18.18 .

14 |0 3aceganuy npaBiaeHus koonepatuBa«CTapT»
rop. C-ITerepOypr
OAO «Ilonenray;

15
r. Hux. Hosropon, 115209,

1. Mon.-I'Bapneiines,2 1

JlupexTopy ¢upmsl «PocHepTh»

16 |byneirunay E. M. ot rmaBOyxa UmxoBa

Tembl HH(POPMALMOHHBIX POEKTOB

1. WHpopManmoOHHO-CITPAaBOYHBIE JOKYMEHTBI — CIpPaBKH, aKThl, JOKJIAIHBIE H
OOBSICHUTENbHBIE  3allUCKH, JOBEPEHHOCTH, CIIy)KeOHble MHUCbMa, Tele(OHOIPaMMBlI,
TenerpaMmbl, akcorpamMmbl

2. DNEeKTpOHHBIH JTOKYMEHT M TpolieMa ero mnpaBoBOro craryca. [lpumanue
IOPUIMYECKON CWIIBI JOKYMEHTY B JJIEKTpOHHOH ¢dopme. (OCOOEHHOCTH COTJIACOBAHHUS
AJIEKTPOHHOI'O JJOKYMEHTA.

3. Vcnonb30BaHuEe KOMITBIOTEPHBIX TEXHOJOTHM MpH CO3JaHMM M O(GOPMIICHUH
nokymMeHToB. [IpumeHenne 6a3 TaHHBIX, MIA0JIOHOB, TEKCTOBBIX PEAAKTOPOB.
4. MexBeTOMCTBEHHBIE, BEJOMCTBEHHBIE APXUBBI. ApXUBBI OpraHU3alni,

MPEANPUATHN, YUpeKAeHUHN. [ 0Cy1apCTBEHHBIE apXUBBI

TunoBble 3aJaHUA K HHTEPAKTUBHBIM 3aHATHAM
18



Juckyccuonnvie npoyedypul:
ITo Teme «DneKTPOHHBII TOKYyMEHTOOOOPOT: MOJIOKUTEIbHbBIE U OTPULIATENILHBIE YEPTHD)

THmoBbIE TECThI

1. Kakoe cyxaeHue omud04HO:
«[TomTMHHANK JOKyMEHTa BCET/AA. ..)»
A) opopmisiercs Ha OnaHke, b) umeet noanuck MOJIHOMOYHOTO JIUIIA,
B) umeer peructpannonnbsie moMeTky, ') Bceraa umeeT (repOboByI0 WK TPOCTYIO) TeYaTh.

2. TIpocTBIM IO COJECPIKAHHUIO HA3BbIBACTCS IOKYMEHT, KOTOPBIH ...
A) He TpeOyeT 3HaYUTEIBHOTO BPEMEHH Ha ero 00padoTKy,
b) He TpeOyeT moAroTOBKM Ha HETO
oTBeTa, B) comep KUt B TEKCTE TOIBKO
OJIMH BOTIPOC,
I') obopmien Ha popmaTe Oymaru AS.

3. JlyOnukart qoKymMeHTa
A) UMeeT paBHYIO C IMOJJIMHHBIM JOKYMEHTOM IOPUINYECKYIO CHITY,
b) He umeeT I0pUINYECKYIO CHITY KaK MOUIMHHBIN JTOKYMEHT,
B) BOCITPOM3BOIUT OCHOBHYIO YacTh INIABHBIX PEKBU3UTOB MOJTMHHOTO JJOKYMEHTA,
I') MOTHOCTBIO BOCTIPOU3BOAMT MOUTMHHBIN JIOKYMEHT.

4. CpouHbIM (10 UCTIOJTHEHUIO) HAa3bIBACTCS JOKYMEHT. ..
A) 171 KOTOPOrO YCTaHABIMBAETCS CPOK UCIIOJIHEHMUS,
b) xotopslii TpeOyeT A1t 0TBETA JOTMOTHUTEIBHOTO HUCCIICIOBAHUS,
B) xoTOpBIi HanpaBIIsSeTCS B BHILIECTOALLYIO OPTaHU3ALINIO.

5. J1oxkyMeHTOOOOpOT — 3TO
A) nBWXeHHE JOKyMEHTOB Ha PEANPUSATHN C MOMEHTA TTOJIyYSHUS MM CO3JaHuUs J10
3aBEpUICHUS WIN OTIIPABKH,
b) nepeveHb TOKHOCTHBIX JIHII, OCYIIECTBISIOIINX C JAHHBIM IOKYMEHTOM OIEpalny.
B) nepeuens oneparuii, KOTOpbI€ BBIIOIHAIOTCS C JOKYMEHTOM B OpraHU3alluu.

6. HOI[I‘OTOB.HGHHOG IJIg caavu B apXuB €TI0 UMECT:
A) pacrionoykeHre JOKYMEHTOB B XpOHOJIOTHYECKOH TOCIIEI0BATEIEHOCTH,
b) nepemer B namnke «Jleno» ¢ momo1sko
ckopociuBarens, B) CoorBeTcTByromum oopa3zom
oOopMIIEHHYIO 00JIOKKY JIeTa.

7. KoHBepThI MOCIIE BCKPBITHS YHUUTOXKAIOTCS
A) Bcerna,
b) Tonbko, ecau MUChbMO B JaHHOM KOHBEPTE O(POPMIICHO Ha
6nanke, B) kpome nucem u kano0 rpaxaaH, U Ap. 0COObIX
Clly4aes,
I') HuUKOr1a HE YHUUTOXKAIOTCSL.

8. Howmenknatypa aen He npenycMaTpHUBaET:
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A) nepeueHb KOHKPETHBIX HAUMEHOBAaHUH eI,
b) cpokoB xpanenus nen,

B) unpexc (mops1koBblil HOMED) Aena,

I') cpok mpencraBiaeHus iena B apXuB.

9. CampIM pacmpocTpaHeHHBIM (opmaToM OyMmarv, HCIOIB3YEMBIM B JIETOTPOU3BOJICTBE
opranuzanuu Poccuiickoit dhenepamym, siBisieTcss opmat
A)B3 b) A4 B) A5 I') B6

10. IIpu ocdopmieHHUN OpraHU3alMOHHO-PACIIOPIUTEIbHBIX JOKYMEHTOB HE paspelaercs
noBopauynBathk Ha 90 TpaxycoB 1ucT popmaTa
A) A3 b) A4 B) AS

5.3. Memoouueckue mamepuaibl, ONpedeaiouue npouedypbl OUCHUEAHUS SHAHUL,
VMEHUN, HABLIKOS U (Ul) ONbIMA QesmelbHOCIU

Bce 3alaHud, HCIIOJIb3YCMBIC IJId TCKYIICTO KOHTPOJIA (I)OpMPIpOBaHI/Iﬂ KOMIIETCHIIUN
YCJIIOBHO MOKHO pas3gCjInTb Ha ABC I'PYIIIIbI:
- 3aJlaHusA, KOTOPLIC B CUIIY CBOUX 0co0eHHOCTEH MOTYT OBITh pCaIM30BaHbl TOJIBKO B

nporecce o0yueHHs Ha 3aHATUAX (HApUMeEp, JUCKYCCHS, KPYTIbIH CTOJ, JUCITYT, MUHH-
KOH(pepeH1us);

- 3aJaHusl, KOTOPHIC JOMOJHSAIOT TEOPETHYECKHUE BOIPOCH (TPAKTHUECKUE 3a/IaHus,
poOJIeMHO-aHAIUTHYECKUE 33/1aHUs, TECT).

BrimonmHeHne BceX 3aaHUi SBISETCS HEOOXOAMMBIM it (DOPMHUPOBAHHSI M KOHTPOJIS
3HaHWH, yMEHMH M HaBBIKOM. [lo3TOMy, B cCllydyae HEBBIIIOJHEHUs 33JaHUi B Mpolecce
o0y4yeHHs1, UX HEOOXOOMMO «OoTpaboTaTe» 10 3avera (dK3aMeHa). Bua 3amaHuii, KOTOpHIE
HEOOXOAMMO BBITTOIHUTH JUIS JIMKBUAAIMH «33J0JDKSHHOCTHY ONPEAEISIeTCS B MHIUBH Y aTbHOM
MOopsAAKE, C YUCTOM IIPUYMH HEBBIITOJIHCHH.

1.TpeGoBanue Kk TeOPpeTHYECKOMY YCTHOMY OTBETY

Onenka 3HaHMH npeanonaraer AuddepeHInpoBaHHbIN MOIX0A K CTYACHTY, Y4YeT ero
WH/IMBUAYAIBHBIX CIIOCOOHOCTEH, CTETIeHh YCBOCHHS W CUCTEMATH3allMd OCHOBHBIX MOHATHUH U
KaTeropuii  mo jgucuuiuimHe. Kpome TOro, oneHuBaeTcs HE TOJNBKO TIyOMHA 3HaHHN
MOCTABJIICHHBIX BOMPOCOB, HO W YMEHHE HCIOJIB30BATh B OTBETE NPAKTHUECKUH MaTepual.
OneHuBaeTcs KylbTypa peuH, BilaJeHue HaBbIKaMU OPaTOPCKOTO UCKYCCTBA.

Kpumepuu oyenuganus: ociae10BaTeIbHOCTD, TOJTHOTA, JIOTHYHOCTD W3JI0XKEHHS, aHAJIN3
pa3MUuYHBIX TOYEK 3pEHHs, CaMOCTOSTEeIbHOE O00O0O0IIeHHe Marepuana, HCIOJIb30BaHUE
poeCCHOHATILHBIX TEPMHUHOB, KyJIbTypa PeUH, HaBBIKH OPATOPCKOTO MCKyccTBa. M3moxeHne
MaTepuaia 0e3 pakTHuecKux OmboK.

OueHka «omauuno» CTABUTCS B CiIydae, KOTJAa MaTepHal M3JIaraeTcsl HCUYEpPIBIBAIOIIE,
MIOCJIEIOBATENBHO, TPAMOTHO M JIOTHYECKH CTPOWHO, TPH 3TOM PAaCKPBIBAIOTCS HE TOJBKO
OCHOBHBIE TIOHATHS, HO M aHAJIM3UPYIOTCS TOYKH 3PEHUS PA3IMYHBIX aBTOPOB. OOydaromuiics
HE 3aTPyIHIETCS C OTBETOM, COOJIIOIAET KyJIbTYpy PEeUH.

OueHka «xopoutoy» CTaBUTCS, €CIM 00ydaroImuiics TBEpO 3HAET MaTepuall, FPaMOTHO H
MO CYIIECTBY M3JIaraeT €ro, 3HaeT MpPaKTHYEeCKylo 0a3y, HO NMpU OTBETE€ Ha BOIMPOC JOIYCKAaeT
HECYIIECTBEHHBIE ITOTPEITHOCTH.

OneHka «yooenemeopumenvbhoy CTABUTCS, €CIM OOYyYaroOLIUiics  OCBOMJI TOJIBKO
OCHOBHOH MaTepHaj, HO He 3HAeT OTACIBHBIX JeTaleH, OMyCKAaeT HETOYHOCTH, HEJOCTATOYHO
NpaBWIbHBIE (HOPMYJIUPOBKH, HApYIIAeT IOCIIEAOBATEILHOCTh B M3JIOKEHUH  Marepuana,
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3aTPYIHSAETCS C OTBETaMH, IIOKa3bIBAET OTCYTCTBHUE JOJDKHOM CBSI3M MEXKIY AaHaJIU30M,
apryMeHTaluel U BEIBOJAMU.

OneHka «HeyoognemseopumenbHo» CTaBUTCS, €ClIM OOydalolMiCsS He OTBeyaeT Ha
MOCTaBJICHHBIE BOITPOCHI.

2. TBopueckue 3a1aHust

Occe — 310 HeOomplmas Mo 00bEMYy NUCbMEHHas paboTa, coyeTaromas CBOOOJHBIE,
CyOBEKTUBHBIC PACCYXACHUS IO OMPENEICHHON TeMe C dJIEMEHTaMH HAay4YHOTO aHaiu3a. TeKCT
JOJDKEH OBITh JIETKO YMTaeM, HO HEOOXOAMMO M30eraTb HApOYUTO PA3rOBOPHOTO CTHJIS, CJIEHTa,
mabnoHHbIX Qpa3. O6beMm 3cce cocTaBiseT npuMepHo 2 — 2,5 crp. 12 mpudToM ¢ oAUHAPHBIM
MHTEpBAJIOM (6€3 yyeTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenueanus - OlieHKa y4WUTBIBAET COOJIIOJICHHE YKAaHPOBOM cHelU(UKU dcce,
HQJINYME JIOTMYECKOW CTPYKTYpbl IIOCTPOECHHS TEKCTa, HAJIWYME AaBTOPCKOM TIO3MLIUH, €€
HAY4YHOCTh M CBSI3b C COBPEMEHHBIM MOHMMAaHHEM BOIPOCA, a/IeKBaTHOCTh apryMEHTOB, CTHUJIb
u3NoKeHusa, odopmieHue pabotel. CrenyeT MOMHHUTb, YTO TMpsMOE 3auMCTBOBaHHE (0e3
oopmieHus nurar) Tekcra u3 HTepHeTa nim 35eKTpoHHON OMOINOTEKN HEeIOIyCTUMO.

OueHka «omauyHO» CTaBUTCA B Cllydae, KOIJa ONPEAENAETCS: HAJIM4YUE JIOTMYECKON
CTPYKTYpBl TOCTPOEHMSI TeKcTa (BCTYIJICHHE C IOCTAaHOBKON MpoOJeMbl; OCHOBHAas 4YacTb,
pas3zieneHHas MO OCHOBHBIM HJESM; 3aKIIOUYEHHE C BBIBOJAMM, MOJYYEHHBIMH B pe3yJbTaTe
paccyX/ieHus); HaJIMYhe YEeTKO ONpeAeNIeHHOW JIMYHOW MO3HUIMM MO TeME 3CCe; aJIeKBAaTHOCTb
apryMEHTOB MPU 0OOCHOBAHUM JTMUYHOW MO3HIINH, CTHUIIb U3JT0KEHUS.

OueHka «xopouio» CTaBUTCS, KOrJa B IIEJIOM OMNpeAeNseTcs: Halu4Hhe JOTHYecKOi
CTPYKTYpbI TMOCTPOEHHsSI TEKCTa (BCTYIUIGHHE C MOCTAaHOBKOM IpOOJIeMbl; OCHOBHAs 4YacTh,
pasesieHHasi 0 OCHOBHBIM HJI€SIM; 3aKJIIOUEHUE C BBIBOJAAMM, MOJYyUYEHHBIMH B pe3yJibTaTe
paccyX/eHusA); HO HE IPOCIIEKUBACTCS HAJIUYME YETKO OIPEJIEICHHON JIMYHON IO3ULMHU T10
TeMe 3cce; He JOCTAaTOYHO apryMEHTOB IIPU 000CHOBAHUHU JTMYHOM MO3ULIUN

OneHka «ydoseiemeopumenbHoy CTaBUTCS, KOTJa B IEJIOM OIpPENeNeTCs: Haluyue
JIOTUYECKON CTPYKTYpPhI MMOCTPOCHHUS TEKCTa (BCTYIJIEHUE C TTOCTAaHOBKOM MPOOJIEMbI; OCHOBHAS
4acTb, pa3/eicHHas MO0 OCHOBHBIM HJEsAM; 3akitoueHue). Ho He mpociekuBaroTcs 4YETKHE
BBIBOJIbI, HAPYIIAETCS CTUJIb U3JI0KEHUS

OreHka «HeyoosnemseopumenbHo» CTaABUTCS, €CIIM He BBIMIOJIHEHbI HUKaKue TpeOoBaHUs

3. TpeOoBanue K pelIeHHI0O CHTYAllHOHHOW, mNpoOJeMHOIl 3agauyum (keiic-

U3MEPHUTEJIN)

CTyneHT JO0JDKEH yMETh BBIJCITUTh OCHOBHBIC IMOJIOKEHHMS M3 TEKCTa 3a/laud, KOTOpBIE
TpeOyIOT aHamW3a M CIy)XaT YCIOBUSMH permreHus. VcXoas W3 MOCTaBIEHHOTO BOMpOca B
3ajiaue, MOMbITATHCS MAKCUMAIbHO TOUYHO OMPEAEIUTh IPOOIeMy U COOTBETCTBEHHO PEIIUThH €e.

3amaun JOJDKHBI pemaTbesl CTYICHTaMH MHUCbMEHHO. [Ipu pereHnn 3a1a4 Takke BaKHO
MpaBUIbHO CHOPMYJIHUPOBATh M 3alucaTh BOMPOCHl, HadyWHas C Oojee OOMMX W, KOHYas
JaCTHBIMHU.

Kpumepuu oyenusanus — olileHKa yUuTBIBA€T METOBI U CPEJICTBA, MCIIOJIb30BAaHHbBIE MIPU
pEIICHUN CUTYAIIMOHHOM, TPOOJIEMHOH 3a/1a4H.

OneHka «omauyHO» CTaBUTCS B Cilydae, KOTJa OOYyYaroLIMiics BBIOJIHUI 3a/1aHUE
(pemmit 3a1aqy ), UCTIONB3YS B MTOTHOM 00BheMe TEOPETUIECKHUE 3HAHUS M MPAKTHYECKUE HABBIKH,
MOJIy4YeHHBIE B IpoIiecce 00y4YeHusl.

OrneHka «xopowuioy CTaBUTCS, €CIA 00yYArOIIUICS B [IEJIOM BBITIOJHHI BCE TPEOOBaHMUS,
HO HE COBCEM YETKO ONpeeNsieTcs Onopa Ha TEOPETHUYECKHE IOJO0XKEHUS, U3JI0KEHHBIC B
HAYYHOH JIUTepaType 1Mo JaHHOMY BOIIPOCY.

OreHka «yooeremgeopumenbHoy CTaBUTCA, €CIIM 00YUaIOIIUIiCs MOKa3aJl MOJOKUTEIbHbIE
pe3yIbTATHI B IPOIIECCE PEIICHUS 3a/1a9H.

OneHka «Hey0oe1emeopumenbHoy CTaBUTCS, €CIU OOyJaroIIMHCS HE BBIMOJHWI BCE
TpeOoBaHUS.
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4. UuTepakTUBHbBIE 3a1aHUS

MexaHu3M NPOBEACHUS JUCITYT-UrpbI (POJIEBOIl (1€7I0BOIT) UTPHI).

HeoOxomumo pa30uTbCs HAa HECKOJBKO KOMAaHJ, KOTOpBIE JOJDKHBI IOOYEpPEaHO
BBICKA3aTh CBOE€ MHEHHE II0 KaXJOMY W3 3aJaHHBIX BONPOCOB. MHEHME BBICKa3bIBAIOLIEHCS
KOMAaHJIbl  3aCUMTBHIBACTCS, €CIM IPOTHUBOIIOJNOXKHAs KOMaHAAa HE OINPOBEPTHET  €ro
KoHTpaprymeHTamu. KomaHnna, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOIYy4HII0 yOeIUTeNbHBIX
KOHTPAapryMEHTOB OT MPOTUBOMOJOXHBIX KOMaHja), moiaydaeT onauH Oamn. Komanna,
OIIPOBEPTHYBIIAS MHEHUE IPOTHUBOIOJOKHOM KOMaHABl CBOMMH KOHTPAPIyMEHTaMH, TaKXkKe
nosrydaeT oauH Oast. [loGexnaer komaH1a, MOTYYUBIIAasi MAKCUMaJIbHOE KOJIMYECTBO OaJlIoB.

PoneBas urpa kak mpaBwiio umeer (adyiy (curyanuio, Ka3yc), pacupeAessstoTcs poiy,
MOJATrOTOBKA OCYIIECTBIIACTCS 3a 2-3 HEJEIU 10 NPOBEACHUS UTPHI.

Kpumepuu oyenusanus — OLEHUBAIOTCA JEHCTBUS BCEX YYACTHUKOB TIPYIIBL.
[lonnmanue npoOJIEeMbl, BBICKA3bIBAHUS U JEHCTBUS TOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM
nensiM. CoOTBETCTBUE pEajbHON JEHCTBUTEIBHOCTH PEIIEHHM, BHIPAOOTaHHBIX B XOJI€ UIPHI.
Bnagenue tepMHHONOTHEH, NTEMOHCTpalMs BIaJeHUS Y4eOHBIM MaTepuaioM IO TEME WIpBHI,
BJaJICHUE METOJaMH apryMeHTalluu, yMeHHe paloTaTh B Trpynmne (yMEHHEe  CIyIIaTh,
KOHCTPYKTUBHO BecTH Oecefy, yOexaaTh, yNnpaBisTh BpeMEHEM, OECKOH(DIMKTHO oOIIaThes),
JOCTH)KEHHE UTPOBBIX IieNiel, (COOTBETCTBUE POJM — IMPH POJEBOM Hrpe). SICHOCTh M CTHIIb
W3JI0KEHMUS.

Ouenka «omauyH0» CTaBUTCS B Cllydae, BBIIIOJIHEHNS BCEX KPUTEPHEB.

Ouenka «xopouio» CTaBUTCS, €CIU 00ydaroluecs: B LEJIOM JEeMOHCTPUPYIOT TOHUMaHUE
po0JIeMbl, BHICKA3bIBAHUS U JIEHCTBHS MTOJHOCTHIO COOTBETCTBYIOT 33JJaHHBIM LIeJsIM. Perienus,
BbIpa0OTaHHBIE B XOJE WIPbI, MOJHOCTHIO COOTBETCTBYIOT pealbHOM JedcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHUPOBAaHbI, HAPYIICHBI HOPMBI OOIICHHUSI, HAPYIIICHbI
BPEMEHHbIE PAMKH, HApYLIEH CTUJIb H3JI0KEHHUS.

OneHka «ydoseiemeopumenvHoy  CTAaBUTCS, ecld  0Oydarommecs B LIEIOM
JEMOHCTPUPYIOT TTOHUMaHUE NPOOJIEMBbl, BHICKAa3bIBaHUS U JEHCTBHUS B LIEJIOM COOTBETCTBYIOT
3ajjaHHbIM 1ensiM. OIHaKo, pellieHus], BIpadOTaHHbIE B XOJI€ UTPBI, HE COBCEM COOTBETCTBYIOT
peasibHON  JleHcTBUTENbHOCTH. HekoTopsle OOBSICHEHHMsI HE COBCEM apryMEHTHPOBAaHBI,
HapyLIEHbl BpEMEHHBIE paMKHU, HAPYIIEH CTHJIb U3JI0KEHUS.

OueHka «HeyoosnemeopumenbHoy CTaBUTCS, €ciIM oOydaroluecs  He MOHUMAIOT
npobJeMy, UX BBICKA3bIBaHUSI HE COOTBETCTBYIOT 3a/IaHHBIM ILIETISIM.

5. KomiuiekcHoe Mpod/1eMHO-aHAJTUTHYECKOE 3a/1aHHe

3aaHue HOCUT MPOOJIEeMHO-aHAIUTUYECKUI XapakTep U BBINOJIHAETCS B Tpu dTama. Ha
MIEPBOM U3 HUX HEOOXOAUMO O3HAKOMUTHCS CO CIICIHATILHOMN JIUTEpaTypoi.

[lenecooOpa3Ho Takke MOBTOPUTH Y4YEOHBIE MaTEpPUAIbl JICKIIMA W CEMHUHAPCKUX
3aHATUHN IO TEMaM, B paMKax KOTOPBIX IPEAIAraeTcsl BBIIIOJIHEHUE JAHHOTO 3a1aHusl.

Ha BTOpoM 5Tame BblNoSHEHUS pabOThl HEOOXOAMMO CHOPMYIUPOBATH MPOOIEMY U
U3JIOKUTh ABTOPCKYIO BEPCHIO €€ pELICHHs, Ha OCHOBE IIOJYyYEHHOW Ha IIEPBOM JTare
nH(popMaluu.

Tpetuii sTanm paboThl 3akiato4aeTcst B (GOpMyTUpOBKE COOCTBEHHOW TOUKH 3PEHUS I10
npobneme. Pesynbrar Tperhero stama oopmisieTcss B BUAE aHATUTHYECKOW 3amucKku (00beM:
2-2,5 ctp.; 14 wpudr, 1,5 unrepsan).

Kpumepuu oyenusanusi- OLICHKA YYHTHIBAaeT: IIOHMMaHUE TNPOOJIEMBbl, YpPOBEHb
PaCKpBITUSL TOCTABJICHHON MPOOJIeMBbl B IJIOCKOCTU TEOPUH HM3y4aeMOW JUCHUIUIUHBI, YMEHUE
(GbopMyIIMpOBaTh U aPTyYMEHTHPOBAHO IMPEACTABIATh COOCTBEHHYIO TOUKY 3PEHHS, BBIIIOJHEHHE
BCEX ATAIOB pabOoTBHI.

OueHka «omauunO» CTaBUTCA B cllydae, Korja OOy4aroImUNCs JTEMOHCTPUPYET IOJHOE
MOHUMaHKe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3aIaHUIO BHITIOTHEHBI.
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OneHka «xopowioy» CTaBUTCA, €CIU OOydYaloUIMHCsS JEMOHCTPUPYET 3HAaYMTEIbHOE
MMOHMMaHUeE POoOIIeMBbl, Bce TpeOOBaHMsI, IPEABSABISEMBIE K 3a/1aHUIO BBHITIOJHEHBI.

OneHka «yooeremgeopumenvHoy CTaBUTCSA, €CIH OOy4YaIOLIMCS, JIEMOHCTPUPYET
YacTUYHOE MOHMMAaHHE MPoOJieMbl, OOJBIIMHCTBO TPeOOBaHUM, MPEABIBIAEMBbIX K 3aJaHUIO,
BBITIOJTHEHBI

OueHka «HeyoognemeopumenbHoy CTaBUTCA, €CIU OO0ydYarolMiics JeMOHCTpUpPYET
HEMOHUMAaHue MPOoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbIBIsAEMbIC K 33/1aHUI0, HE BHITIOJIHEHBI.

6. UccnenoBarenbCKHil MPOEKT

Hccneoosamenvckuii npoekm — TPOEKT, CTPYKTypa KOTOPOTO MPHOSIMKEHA K popMary
HAYYHOTO MCCIIEJJOBAHUS M COJEPXKHUT JIOKA3aTeNbCTBO AaKTYaJIbHOCTH H30paHHON TeMBI,
ompesieNieHue HaydyHOW mpoOsieMbl, HpeaMeTa W OO0bEKTa HCCIIeOBaHMS, Ilesied M 3ajad,
METO/I0B, HCTOYHHKOB, UCTOpUOTpaduu, 00001IeHHE PE3YIbTATOB, BEIBOIBI.

Pe3ynbTaThl BBIIOJIHEHUS! UCCIIEOBATEILCKOTO MpoeKTa odopmMisieTcsl B BUae pedepara
(o6wem: 12-15 crpanun.; 14 mpudt, 1,5 uarepsan).

Kpumepuu oyenusanus - TOCKOJIBKY  CTPYKTypa HCCJIEIOBATEIBCKOTO TPOEKTa
MaKCUMaJIbHO MPHUONMKEHa K dopmaTy Hay4dHOTO MCCIIEJOBAaHUS, TO NPU BHICTABICHUU
YUUTHIBACTCSl  JOKA3aTeIbCTBO AaKTYaJbHOCTHU TEMbl HCCIEAOBAaHUSA, OIpeAeieHHEe Hay4YHOMN
npobnemMbl, OOBEKTa W TpeAMEeTa HCCIEIOBaHUs, Leled M 3ajad, MCTOYHHMKOB, METOJIOB
UCCIJIETOBaHMsI, BBIABUKEHHE TUIIOTE3bI, 00001IEHNE Pe3yIbTaTOB U (OPMYIUPOBAHUE BHIBOJIOB,
0003HaYeHHE NEPCIEKTUB JaJIbHEHIIIET0 UCCIIeJOBAHUS.

OueHka «omauuno» CTaBUTCA B cllydae, Korja OOydaroIIUHCs JTEMOHCTPUPYET IMOJHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBISEMbIC K 3aJaHUIO BHITIOTHEHBI.

OueHka «xopowio» CTaBUTCS, €CIU OOYYalOUIMIiCS JIEMOHCTPUPYET 3HAUUTENbHOE
NOHUMaHMe Npo0JIeMbl, Bce TpeOOBaHMS, IPEAbIBIAEMbIC K 3alaHUIO BHITIOTHEHBI.

OueHka «yoognemeopumenvbHo» CTABUTCS, e€cld OOydalolIuiCs, JAEMOHCTPUPYET
YaCTUYHOE MOHMMaHME MPOOIEeMbl, OOJBIIMHCTBO TPEeOOBaHUM, MpPEAbABISEMBIX K 33JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0os1emeopumenbHoy» CTABUTCS, €CIAM OO0YyYaloluiics JeMOHCTPUPYET
HEMOHUMaHue IpobsIeMbl, MHOTHE TPEOOBAHUS, IPEIBSABISIEMbIE K 3aJaHUIO, HE BBHITTOJHEHBI.

7. UndopManmoHHbIH MPOEKT (Mpe3eHTaIus)

Hnghopmayuonnslii npoekm — TIPOEKT, HANPABICHHBIH HAa CTUMYJIMPOBAaHUE Y4eOHO-
MO3HABATENIbHON /EATEIbHOCTH CTYJEHTa C BBIPAXKEHHOM 3BPUCTHYECKON HAIPaBIEHHOCTHIO
(mouck, oTOOp M cuctemaruzanus HHGopmaun 06 oobekTe, oopMIIeHHE €€ ISl IPEe3EeHTAINN ).
HToroBeiM MpoayKTOM MpOEKTa MOXKET ObITh MUCBMEHHBINH pedepar, dJIeKTpOHHBIA pedepaT ¢
WITIOCTPAIMSAMU, CIaiI-1110y, MUHU-(QUIBM, IPE3CHTAMS U T. 1.

WHpOopMaOHHBIM TMPOEKT OTIMYAEeTCS OT HCCIIEA0BATENbCKOTO IMPOEKTa, MOCKOIbKY
Npe/ICTaBIseT cO00H Takylo (GopMy yueOHO-IIO3HABATEIHHON NEATEIbHOCTH, KOTOPas OTIMYACTCS
SIPKO BBIPAKEHHON 3IBPUCTHYECKOW HAIPABIEHHOCTBIO.

Kpumepuu oyenueanusi - Ipu BBICTABICHUN OLIEHKHU YUUTBIBAETCS  CaMOCTOSITENIBHBIN
MTOMCK, orbop M cucreMaTu3anus UHGOpPMAILMU, pacKpbITUE Bompoca (MpoOJIeMBI),
O3HAKOMJIEHHUE CTY/AEHYECKOI ayJJUTOpuu ¢ 3Toi nHpopmarmeil (mpeacraBieHne nHpopmalun),
ee aHaiu3 u o6oO0u1eHne, opopmIIeHHE, OJTHbIE OTBETHI HA BOIIPOCHI ayIUTOPUU C IPUMEPAMH.

OrneHka «omauyHO» CTaBUTCS B Clydyae, KOT/Ia OOYyYarolIUiics MOJTHOCTBIO PACKPBIBAET
Bonpoc (mpobisieMy), MpeAcTaBiseT HHPOPMALMIO CHUCTEMATH3UPOBAHO, IOCIEI0BATENBHO,
JIOTUYHO, B3aMMOCBS3aHO, HUCHOJNb3yeT Oojee 5 mnpodecCHOHANbHBIX TEPMHHOB, LIMPOKO
UCIONB3YeT HMH(OpPMAIMOHHBIE TEXHOJIOTMH, OIIMOKM B HHQOpPMAIMH OTCYTCTBYIOT, HaeT
MIOJTHBIE OTBETHI HAa BONPOCHI ayIMTOPUHU C IPUMEPAMH.

OueHka «xopouio» CTaBUTCA, €ClU OO0ydYaroIMiicsd pacKpbiBaeT Bompoc (mpobiemy),
Npe/CTaBisieT MHPOPMAIIUIO CUCTEMAaTH3UPOBAHO, MOCIIEI0BATENbHO, JJOTUYHO, B3aUMOCBS3aHO,
ucnonp3yer  Oojee 2 mpodecCHOHAIBHBIX ~ TEPMHUHOB,  JIOCTATOYHO  HCIOJB3YeT
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MH(POPMAaLIMOHHBIE TEXHOJIOTHH, JIOMyCcKaeT He Oosiee 2 OmMMOOK B M3JIOKEHUN MaTepuana, 1aeT
IMOJIHBIC UJIN YaCTUYHO ITOJHBIC OTBETEI HA BOIIPOCHI ay JTUTOPHH.

OueHka «ydosnemeopumenbHoy CTaBUTCA, €CIIM OOYYarOLIUHCS, PacKpbIBAET BOIPOC
(mpobrnemy) He MOJIHOCTHIO, MPEACTABISIET UHPOPMALMIO HE CUCTEMATU3MPOBAHO M HE COBCEM
MOCJEI0BATeNbHO,  MCHOJB3yeT  1-2  mpodecCHOHANbHBIX ~ TEpMHHA,  HCIOJIb3YeT
MH(GOpPMaLIMOHHBIE TEXHOJOTHH, JonmyckaeT 3-4 omuOKM B M3JI0KEHUH MaTepuaia, OTBEYaeT
TOJILKO Ha 3JIEMEHTapHBIE BONPOCH! ay TUTOPUN O€3 MOSICHEHU.

OueHka «HeydosremseopumenbHo» CTABUTCS, €CIIM BOIMPOC HE PACKPHIT, IPEICTABICHHAS
uHpOpMalUs JOTMYECKHM HE CBs3aHa, HE MCIOJB3YIOTCS NpOo(ecCHOHANbHBIE TEPMHUHBI,
nomyckaet 6osee 4 ommrOOK B M3JI0KCHUN MaTepHaia, HE OTBEYACT HAa BOTPOCH! ayAUTOPHUH.

8. /lucKycCHOHHBIE NTPOLEYPbI

Kpyenviti cmon, ouckyccus, nonemuka, oucnym, dedamol, MUHU-KOHpepeHyuu SBISIOTCS
CpeICTBaMH, IO3BOJISIONIMMH BKJIIOYUTH OOY4YaIOIIUXCS B MpoOILecC OOCYXKIEHUS CIOPHOTO
BOIpOCA, MPOOJEMBbl M OLIEHUTh UX YMEHHE apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3pEHHUS.
3anaHue naercs 3apaHee, ONpeAessieTcsl Kpyr BOIPOCOB AJisi OOCYKIACHHMSI, TPYHIbl YYaCTHUKOB
3TOT0 00CYKJICHHS.

JIcKyCcCHOHHBIE TPOLIEAYPBI MOTYT OBITh UCIIOJIB30BAHBI JIsl TOTO, YTOOBI CTYI€HTHI:

—Jy4lle MOHIM YCBOsIeMbIil MaTtepuan Ha (oHE pa3sHOOOPA3HBIX MO3MIMN U MHEHUH, HE
00s13aTeIbHO JOCTUTast 00ILEro MHEHHUS;

— CMOINIM IIOCTMYb CMBICI HW3y4aeMOro MaTepuana, KOTOpBhI MHOTJa YyBCTBYIOT
MHTYUTUBHO, HO HE MOTYT BBICKa3aTh BepOaJbHO, YETKO U SCHO, WJIM KOHCTPYHUPOBATh HOBBII
CMBICJI, HOBYIO ITO3UILIUIO;

— CMOTJIM COIJIacOBaTh CBOKO MMO3UIMIO0 WM JACUCTBHUS OTHOCHUTEIBHO 00CYXkIaeMoil
poOIEMBI.

Kpumepuu oyenusanus — oueHUBaIOTCS ACUCTBUS BCEX YUaCTHUKOB rpymnibl. [loHnManue
npoOjeMbl, BbICKAa3bIBaHUS M JCUCTBHS MOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM LIEJISM.
CooTBeTcTBHE pealbHON JIEHCTBUTEILHOCTH PEllIeHUH, BEIpa0OTaHHBIX B X0Jie Urpbl. Bragenue
TEPMUHOJIOTHEH, JEMOHCTpALUsl BIaJEHUs Yy4eOHbIM MaTepualoM IO TEMe HIpbI, BIAJCHUE
METOJIaMU apryMEeHTallui, yMeHHe padoTaTh B rpyIie (YMEHUE CIyliaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexaaTh, yIpaBisTh BpeMeHEM, OeCKOH(IUKTHO OOIIATHCS), JOCTHIKEHHE HUIPOBBIX
1eseH, (COOTBETCTBHE POJIM — MPHU POJIEBOM UTPE). SICHOCTH M CTHIIb U3JIOKEHUSI.

OrneHka «omauuynO» CTaBUTCS B Cllyyae, KOrja Bce TpeOOBAaHHUS BBINOJIHEHBI B MOJIHOM
o0Beme.

O1eHKa «Xxopouio» CTaBUTCS, €CIIM 00ydYaroluecs B IEJIOM JEMOHCTPUPYIOT TOHUMAaHUE
po0JIeMbl, BHICKA3bIBAHUS U JEHCTBHSI MOJTHOCTHIO COOTBETCTBYIOT 3aJaHHBIM 1esaM. Pemenus,
BbIpaOOTaHHBIE B XOJ€ UIPHI, MOJHOCTBIO COOTBETCTBYIOT peasibHOW AedcTBUTENbHOCTH. Ho
HEKOTOpbIe 00BSICHEHUSI HE COBCEM apryMEHTHPOBaHbI, HAPYIIEHbI HOPMBI OOIIIEHUS, HAPYILICHBI
BPEMEHHBIE PAMKH, HAPYLIEH CTUJIb U3JI0KEHHUS.

Ouenka «ydogremeopumenvpHo»  CTaBUTCA, €CIM  OOydaroluecs B IIEJIOM
JI€MOHCTPHUPYIOT MMOHUMAHKUE MPOOJIEMbl, BBICKA3bIBAaHHUS U JCHCTBUS B LIEJIOM COOTBETCTBYIOT
3agaHHbIM 1ensaM. OJIHaKo, pelieHus, BbIpabOTaHHbBIE B XOJI€ UTPbI, HE COBCEM COOTBETCTBYIOT
peanbHON  neiicTBUTeNbHOCTH. HekoTopble OOBSICHEHUS HE COBCEM apryMEHTHPOBAHBI,
HapylIeHbl BPEMEHHbIE paMKU, HAPYIIEH CTHIIb U3JI0KEHUSI.

OneHka «Hey0oeremeopumenvHoy CTaBUTCS, €CIM OOydarolluecs  HE MOHUMAIOT
po0sieMy, UX BBICKa3bIBaHHS HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

9. TecrupoBanue

SBAsieTcss OAHUM U3 CPEACTB KOHTPOJISI 3HAHUHM 00YYArOMIMXCS TI0 TUCITUILTHHE.
Kpumepuu oyenusanus — mpaBWIBHBINA OTBET Ha BOIPOC

OueHka «omauyH0» CTAaBUTCA B Cllydae, €Ciu NpaBuiibHO BbIONIHEHO 90-100% 3aganuit
OrneHKa «xopoutoy CTAaBUTCA, €CITU IPABUIIHHO BBITTOTHEHO 70-89% 3amanuii
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OrneHka «yoosnemeopumenbHo» CTaBUTCA B CiIydae, €CIU MPAaBHIBHO BBHIMOTHEHO 50-
69% 3amanuii

OneHka «HeydogremeopumenbHoy CTaBUTCS, €CIH NMPABHILHO BHIMOTHEHO MeHee 50%
3aJaHuid

10. TpedoBaHue K MUCHEMEHHOMY ONPOCY (KOHTPOJILHOH padoTe)

OneHuBaeTcs He TOJNBKO IIyOMHA 3HAHUM IOCTABJICHHBIX BOIIPOCOB, HO U yMEHHUE
U3JI0KUTh TUCHbMEHHO.

Kpumepuu oyenuseanus: mociaen0BaTeNbHOCTb, TOJHOTA, JOTMYHOCTD U3JI0KEHHUS, aHAIIN3
pa3IMyYHBIX TOYEK 3PEHHUS, CaMOCTOsATENbHOE 00001IeHne MmaTepuana. M3noxeHue marepuana
0e3 (paKTUIEeCKHUX OIIMNOOK.

OueHka «omauyHo» CTaBUTCS B Cllydae, KOTJa COOJII0/IEHbI BCE KPUTEPUU.

OreHka «xopouio» CTaBUTCS, €CIIM 0Oy4JaroUIUiics TBEpAO 3HAET MaTepuall, IPaMOTHO U
[0 CYLIECTBY H3JIaraeT €ro, 3HaeT MpaKTHYecKyko 0a3y, HO JOIMYyCKaeT HeCYIIeCTBEHHbIE
MIOTPEIIHOCTH.

OueHka «yoosnemeopumenbHo» CTaBUTCA, €COM OOydYaloluiicsi ~ OCBOMJ TOJBKO
OCHOBHOM MarepHall, HO HE 3HAeT OTAEJIbHBIX JETalel, T0MyCKaeT HETOYHOCTH, HELOCTATOYHO
MpaBWIbHbIE (OPMYJIUPOBKH, HapyIIaeT IMOCIEAOBATEIbLHOCT, B H3JIOKEHUH  MaTepHaa,
3aTpyJHSETCS C OTBETAMM, IIOKAa3blBA€T OTCYTCTBHE JIOJDKHOW CBSA3M MEXAY aHaAIU30M,
apryMeHTalnuei 1 BbIBOJaMH.

OneHka «HeyoosnemseopumenbHo» CTaBUTCS, €ClIM OOydalolMHCS He OTBEeYaeT Ha
MOCTaBJIEHHbIE BOIPOCHI.

6. Ilepeuensv ocHoBHOI U OONOTHUMEILHOU YUEOHOU TUMEPAMYPbl, HE0OXO0OUMOIL 01
0ceoeHus OUCUUNIUHBL (M0OOY)
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TekcToBble AaHHble. — Kpacnomap, CapatoB: FOHbI MHCTUTYT MeHeKMeHTa, Aul [Iu Op
Menua, 2017. — 61 c¢. — ISBN 2227-8397. — TekcT: 3JeKTpOHHBIH // DNEeKTpOHHO-
oubnnoreunas cuctema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/73260.html

2. Bonkosa, E.A. Jlenonpou3BOJACTBO: NPakTHYECKOE MOCOOHME MAJsl CTYICHTOB-OakalaBpoOB,
oOyJaroruxcst 1o HampasieHuio mnoarotoBku «lOpucnpynenmus» / E.A. BonkoBa. —
OnexTpoH. TekcToBble naHHble. — KpacHomap, CapaToB: KOKHBII HHCTUTYT MEHEKMEHTA, Al
[Iu Op Menua, 2017. — 41 c. — ISBN 2227-8397. - Tekct: 3MeKTpOHHBIN // DIEKTPOHHO-
oubmmoreunas cuctema IPR BOOKS: [caiit]. — URL:http://www.iprbookshop.ru/62609.html

3. Ky3smuna, U.B. [enonpousBoactBo: yueoHoe mocobue / M.B. Ky3pmuHa. — DneKTpoH.
TEKCTOBBIE JaHHbIE. — M.: MOCKOBCKUI I'yMaHUTapHbI yHUBepcurerT, 2017. — 128 ¢. — ISBN
078-5-906912-98-5. - Tekct: 37eKTpoHHBIH // OnexTpoHHO-OMOIMOTeuHast cuctema I[PR

BOOKS: [catiT]. — URL: http://www.iprbookshop.ru/74718.html

4. Mengenesa, O.B. OcCHOBBI JOKYMEHTAIIMOHHOTO 0OecriedeH sl yrnpaBieHus: padodas TeTpaab
s oOydYarolMXCs [0  HANpaBICHUSAM  IOATOTOBKM  OakanmaBpuata  «OKOHOMHKAY,
«Menemxment» / O.B. MenseneBa. — 3-¢ u3a. — DIEKTPOH. TEKCTOBBIC IaHHBIE. —
Kpacnonap, Capatos: FOxHbIil MHCTUTYT MeHemkMeHTa, Al [1u Op Menua, 2018. — 94 c. —
ISBN 2227-8397. - TekcT: 371eKTpOHHBIN // DnekTpoHHO-OnbinoTeunas cucrema IPR BOOKS:
[catiT]. — URL: http://www.iprbookshop.ru/78038.html

6.2 JlononnumenvHas yuebnas iumepamypa:
1. JlIokyMeHTOBE/IeHHUE U apXUBOBEJCHUE: CIOBAPh-CIPABOYHUK ISl CTYACHTOB, O0yUYarOLUXCs
no cnemmaibHocT 032001  JlokymeHTOBeJeHME W JOKYMEHTAllMOHHOE oOecredeHne
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ynpasienust / O.I. YcanoBa [u 1p.]. — DJEKTPOH. TEKCTOBBIE JaHHBbIE. — YensOMHCK:
YensOMHCKUI TOCYIapCTBEHHBINM MHCTUTYT KyJIbTyphl, 2015. — 116 c¢. — ISBN 978-5-94839-
493-0. - TekcT: >neKTPOHHBIN // DnekTpoHHO-O0MbIMoTeuHas cuctema IPR BOOKS: [caiiT]. —
URL: http://www.iprbookshop.ru/56404.html.

2. KysnenoBa, 1. B. JlokymeHTalmoHHOE OOecIieueHue YIpaBlICHHs MEPCOHAIOM : yueOHoe
nocobue nns 6akanaBpoB / U. B. Ky3nenona, I'. A. XauarpsH. — 2-e uza. — Mocksa : Jlamkos
u K, At Ilm Op Menua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Tekcr
ANEKTPOHHBIN // DnextpoHHO-OmOMMoreuHas cucrtema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/83142.html

6.3. I[lepuoouueckue uzoanus

1. BectHuk MOCKOBCKOI TOCyIapCTBEHHOW aKaJeMHH JEIOBOTO aIMUHUCTpupoBanus. Cepus
OkoHomuka http://www.iprbookshop.ru/8330.html

2. BectHuk MOCKOBCKOM TOCYyJIapCTBEHHOW aKaeMHH JIEIOBOTO aIMUHUCTpupoBanus. Cepus
dunocodckre, CoUaTbHbIE U €CTECTBEHHBIE HAYKH

http://www.iprbookshop.ru/8475.html

3. BectHuk MoCKOBCKO# rocy1apCTBEHHON aKaJeMHUH JI€JI0BOI0 aIMUHUCTPUPOBAHUS
http://www.iprbookshop.ru/103 14.html

4. MeHemKMEHT 1 On3Hec-aqMuHucTpupoBanue http:// www.iprbookshop.ru/45521.html

7. Ilepeuens pecypcoé ungopmayuonno-meaeKOMMyHuKauuonnoi cemu '"Hnmepuem'
(0oanee - cemv "Hnumepnem''), neodoxooumuix 011 oceoenus oucyuniunsl (Mooynis)

1. http://www.dist-cons.ru. - Cailit «Dist-Cons.Ru - cTtarbu, mnpecc-penusbl, HOBOCTH,
MEpOIPUATHS, TPEIUIOKEHHUS, aHATUTHKA, KOHCYJIbTAIUU, HHTEPBBIOY»

2. www.zipsites.ru — 6ecratHas >neKkTpoHHas MHtepHer 6ubnuoreka.

www.elibraru.ru — 6ecratHas siekTpoHHast IHTepHet Oubnnoreka.

4. www.big.libraru.info — OosnbIias snekTpoHHas 6MOIMOTEKA.

[99)

8. Memoouueckue ykazanusa ona 00yuarouuxca no 0C60eHUI0 OUCYUNIUHBL (MOOY1:)

YcnemHoe OCBOGHHE JaHHOTO Kypca OasupyeTcss Ha pPalUOHAIBHOM COYETaHHH
HECKOJIbKMX BHUIOB yU€OHOU ACATEIHHOCTU — JICKIIMM, CEeMUHAPCKUX 3aHATHH, CAMOCTOSTEIbHON
pabotel. [Ipu 3TOM camoCTOSTENBbHYIO pabOTy ClEAyeT paccMaTpuBaTh OJHUM U3 TJIABHBIX
3BE€HBEB IMOJHOIICHHOTO BBICIIETO OOpa30BaHUs, Ha KOTOPYHIO OTBOJUTCS 3HAYUTEIIbHAS YacTh
yueOHOr0 BpEMEHHU.

CamocrosiTenpHas paboTa CTYIEHTOB CKIIAIBIBACTCS U3 CIACAYIOIIMX COCTABIISIONINX:
* paboTa ¢ OCHOBHOM U JOIOJIHHUTEIBHON JIHUTEpaTypod, C MaTepualaMH HHTEpPHETa H
KOHCIIEKTaMH JICKIIHIL,
* BHEAyJIUTOpHAs MOATOTOBKA K KOHTPOJBHBIM paboTaM, BHIMOIHEHUE JOKIAI0B, pedepaToB U
KypCOBBIX paloT;
* BBINOJHEHHUE CAMOCTOSTENbHBIX TPAKTHYECKUX PadoT;
* TOATOTOBKA K 3a4€Ty HEMOCPEICTBEHHO Mepe] HUM.

Jnst mpaBuibHOW opraHu3anuu paboThl HEOOXOIUMO YYHUTHIBATH MOPSIOK H3YYCHUS
pa3aesoB Kypca, HaXOASIIUXCS B CTPOTOM JIOTHYECKOW MOCIeI0BATEIbHOCTH. [103TOMY XOpoiee
YCBOEHUE OJHOM 4YacTW AUCIUIUIMHBI SIBIIIETCA MPEANOCHUIKON Il YCIEIIHOTO Iepexoia K
cienyromen. 3amanus, TpoOIeMHBIE BOMIPOCHI, MPEIIOKEHHbBIE NI U3YYCHHs JTUCIUIUIAHBI, B
TOM YHUCJE U ISl CAaMOCTOSATEIBHOTO BBINOJIHEHUS, HOCAT MEXAUCUUIUIMHAPHBIA XapakTep U
0a3upyrOTCs, TPEXKIE BCEr0, Ha NPHUYUHHO-CICACTBCHHBIX CBSI3IX MEXAY KOMIIOHCHTAMH
OKpY>Karolero Hac Mupa. B Teuenne cemectpa, HeOOXOIUMO MOATOTOBUTH pedepathl (IPOSKTHI)
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C MHCIIOJIb30BAHMEM PEKOMEHyEMONM OCHOBHOM M JOIOJHUTENIBHON JINTEPATypbl M CHATh
pedepatsl 115 TPOBEPKHU MpPeroaaBaTesto. BaKHbIM COCTAaBIIAIONIMM B U3YYEHHUH JTAaHHOTO Kypca
ABNISICTCA pELICHHE CHUTYallMOHHBIX 3ajjad W paboTa Haa MpoOJEeMHO-aHATUTUYECKUMU
3a/IaHUSIMM, YTO MPEIIONIAraeT 3HAaHUE COOTBETCTBYIOIIEH HAYYHOW TEPMUHOJIOTHH U T.[I.

JUnst Tydiero 3allOMUHAHMS MaTepuana Lel1ecoo0pa3Ho HCIOIb30BaTh MHIUBUIYabHbIC
OCOOCHHOCTH M pa3Hbl€ BUJbI MAMATU: 3PUTENBHYIO, CIYXOBYIO, aCCOIIMATUBHYIO. Y CHEIIHOMY
3alIOMUHAHMIO TaK)XXe CIIOCOOCTBYET NMPUBEACHUE SPKUX CBUICTEIBCTB M HAIJISIIHBIX MIPUMEPOB.
VY4eOHbIif MaTepHal J0JKEH OCTOSIHHO OBTOPSITHCS M 3aKPETLIISATHCS.

[Ipy BBIMOTHEHUH JOKJIAJO0B, TBOPUECKUX, HH(POPMAIIMOHHBIX, HCCIEI0BATEIbCKIX
MIPOEKTOB 0cO00O€ BHUMAaHHE CclieyeT oOpamiath Ha MoAOOp HMCTOYHHMKOB HHQOpPMAIUH U
METOAMKY pabOThI C HUMHU.

Jlyig ycriemHo| cjauu 3a4eTa peKoOMEeHAyeTcsl CO0JII0/1aTh ClIeAYyIOIre IpaBua;

» IloaroroBka K 3a4eTy JOJKHA IIPOBOJUTHCS CUCTEMATUYECKH, B TECUEHHUE BCETO CEMECTPA.

* VHTeHcHBHAs MOArOTOBKA JOJKHA HAYATHCS HE MO3/IHEE, YEM 33 MECSI] JI0 3a4eTa.

* Bpemsi HemocpeICTBEHHO IMEpe]] 3a4eTOM Jy4lle HCIOJb30BaTh TaKUM 00pa3oM, 4YTOOBI
OCTaBUTh TMOCJIEIHUN JIeHb CBOOOJHBIM JJIsi TOBTOPEHUS Kypca B IeJIoM, s
CHCTEMaTHU3alMU MaTepraa u J10paboTKH OTAEIbHBIX BOIIPOCOB.

Ha 3auere BBICOKYIO OLICHKY MOJY4YarOT CTYACHTBI, UCIIOJIB3YIOUIUE JAHHbBIC, TIOJyYCHHbIE
B TIPOLIECCE BBIMOJHEHHUS CAMOCTOSTENBHBIX PAa0OT, a TakXkKe HCIOJIb3YIOIINe COOCTBEHHBIE
BBIBOJIbI HA OCHOBE U3y4YEHHOI'0 MaTepuraa.

Y4uThIBask 3HAYUTEIBHBINH 00BEM TEOPETUUECKOTO0 MaTepHaja, CTyAeHTaM PEKOMEH]IyeTCs
pEryJIsIpHOE MOCeIIeHUE U MOAPOOHOE KOHCTIEKTUPOBAHHE JICKIIUH.

9. Ilepeuenv uHGOPpMAUUOHHBIX MEXHON02UI, UCHOIB3YEMBIX HPU  OCYULECHIBIEHUU
o0pazoeamenvno20 npoyecca no oucyuniune (Moo0ynio), 6KIIOUAA nepeuenb NPOZPAMMHOL0
obecneuenus u UHGOPMAYUOHHBIX CHPAGOUHBIX CUCHIEM (RPU HEOOX00UMOCMUL)

1. TepMuHaIbHBIN cEpBEp, NPEAOCTABISAIONINM K HEMY JOCTYII KIIMEHTaM Ha Oa3e
Windows Server 2016

2. CewmeiictBo OC Microsoft Windows

3. Libre Office cBo001HO pacnpocTpaHsieMblii OHCHBIN MAaKET ¢ OTKPHITHIM UCXOTHBIM
KOZOM

4. WudopmannoHHo-cIipaBovYHast CUCTEMA: Cucrema  Koncynprantllnroc
(MudopmanioHHbIi KOMITIEKC)

5. MudopmanmonHo-nipaBoBoe obecnieueHue ['apaHT: DIEKTPOHHBIN MEPUOANYECKUNA
cnpaBoyHuK «Cucrema TAPAHT» (OIIC «Cucrema TAPAHT»)

6. AuTuBupycHas cucrema NOD 32

7. Adobe Reader. JIunen3us nponpuerapHas cBOOOHO-PACTIPOCTPaAHIEMAsI.

8. DOnekTpoHHas cucTreMa aucTaHuuMoHHoro obOydenuss AHOBO «MockoBckuit
MEXYHapOAHBIN YHUBEpCUTET». https.://elearn.interun.ru/login/index.php

10. Onucanue mamepuanvHo-mexHUUECKOU 0a3vl, HeOOXO0UMOU O OCYULECMEICHUA
odpazoeamenvHo20 npoyecca no oucyuniune (Mooynio)

1.  KOMIIBbIOTEpHI MepCOHANBbHBIE /TS MIPEToiaBaTeliel C BEIXOIOM B ceTH VIHTepHeT;
2.  HayUIHUKH;

3. BeOKkamepsl;

4.  KOJIOHKH;

5. MHKpPO(]OHBI

11.06pa3zoseamenvhvle MexXHOI02UU, UCHOIb3YEMbIE NPU 0CEOCHUU OUCUUNTIUHDBL
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Jlnst ocBOEHUS AMCHUIUIMHBI UCTIONB3YIOTCS KaK TPaAULIMOHHBIE (POPMBI 3aHITHH — JEKIUU
(TUDBI JIEKIMH — YCTAaHOBOYHAsI, BBO/IHAS, TEKYILAs, 3aKIIIOYUTEIbHAsA, 0030pHAast; BUbI JIEKLIUH
— npoOyiieMHas, BU3yallbHas, JIEKIHUS KOH(GEpEeHLHUs, JIEKIHS KOHCYJbTAlMsl); U CEMHUHApCKUe
(mpakTHUYeCcKHe) 3aHATHS, TaK U aKTUBHbIE M MHTEPAKTUBHbIC (OPMBI 3aHATUH - JIEIOBHIC U
pOJIEBbIE UTPBI, PEIICHNE CUTYAlMOHHBIX 3a/1a4 U pa300p KOHKPETHBIX CUTYaIUH.

Ha y4eOHbIX 3aHATHSX HCIIOJB3YIOTCS TEXHUYECKHUE CPEACTBA O0YUYEeHUsT MYJIbTUMEIUHHON
ayJIMTOPUH: KOMITBIOTEpP, MOHUTOP, KOJIOHKH, HACTEHHBIH 3KpaH, MPOEKTOP, MUKPO(OH, MaKeT
nporpamMm MicrosoftOffice st nemoHcTpanuu npe3eHTaunid U MeanagailyioB, BUAECONPOEKTOP
Ul IEMOHCTpALlMU  CIAiloB, BHMJCOCIOKETOB M Jp. TectupoBaHue 0OydaeMbIX MOKET
OCYIIECTBISATHCS C UCTIOJIb30BAaHUEM KOMIBIOTEPHOT0 000PYI0BaHUS YHUBEPCUTETA.

11.1. B ocBoeHMM yY4YeOHOH JUCHUIUIMHBI HCHOJb3YIOTCH CJedyloliue TPaaulHOHHbIE
o0pa3oBaTe/ibHbIE TEXHOJIOTHH:

- YTeHUE NPOOIEMHO-UHPOPMALMOHHBIX JIEKIUI ¢ UCTIOIb30BaHUEM JJOCKU U BHJIEOMATEPUAJIOB;
- CEMHHAPCKHUE 3aHATHSI I 00CYXKICHUS, TUCKYCCHIl 1 0OMEHa MHCHUSIMH;

- KOHTPOJIbHBIE OIPOCHI;

- KOHCYJIbTalluH,

- CaMOCTOATENIbHAS paboTa CTYJICHTOB C YUeOHOH JTUTEepaTypoil 1 NepBOMCTOUHIKAMH;

- IOATOTOBKA U 00cy:xJieHue pedepaTtoB (IPOEKTOB), Mpe3eHTALNN (HayYHO-UCCIIE0BATENbCKAs
pabora);

- TCCTUPOBAHUC 110 OCHOBHBIM TEMaM AWCHUILINHBI.

11.2. AKTMBHBIC M HHTEPAKTHBHbIC METOABI U (pOPMBbI 00yUEHUS

W3 nepeuns BUIOB: («mo32060u wimypmy, ananuz HIIA, ananuz npobremuuix cumyayui, anaius
KOHKDEemHbIX — CUMYyayuil, UHYUOEeHmMbl, UMUMAayus  KOJIEKMUBHOU  NpopecCuoHanbHol
O0esamenbHOCmy, paszviepbléanue poiell, meopueckds paboma, CEA3AHHAS C O0CBOEHUeM
OUCYUNTIUHDBL, PONEBAs Uepa, Kpyaavlil Cmoj, oucnym, beceod, OUCKYCcusl, MUHU-KOHpepeHyus u
Op.) UCTIOJB3YIOTCS CIIEAYIOIINE:

- oucnym

- AQHANU3 NPOONIEMHBIX, MBOPYECKUX 3A0AHUL, CUMYAYUOHHBIX 3A0aY

- ponesas uepa,

- Kpyeawlii cmoi,;

- MUHU-KOHGhepeHyus

-ouckyccus

- beceoa.

11.3. Oco0enHocTH O00y4YyeHHS] MHBAJMIOB M JIMI C OrPAHUYEHHBIMHM BO3MOKHOCTSIMH
3nopoBbs (OB3)

[Ipu opranuzanuu 0OydeHHs M0 TUCHUIUIMHE YYUTHIBAIOTCS OCOOEHHOCTH OpraHMU3aluu
B3aWMOJICHCTBHS ¢ MHBAIMAAMH U JINIIAMH C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS (J1ayiee
— wuHBamuael W Jmna ¢ OB3) ¢ menbio obecriedeHuss HMX TpaB, pa3pabaThIBAIOTCS
aJIaTHPOBAHHBIC I WHBAIUIOB MPOTPAMMBI ITOATOTOBKH C YYETOM DPa3UYHBIX HO30JIOTHH,
BUIBI M (OPMBI CONPOBOXKACHUS OOYYCHMS, HCIOJB3YIOTCS CHELUAIbHBIE TEXHUYECKHE U
NpOTpaMMHBIE  CpeACTBa OOYYEHHWs, TUCTAHIIMOHHBIE O00pa3oBaTeNbHBIE TEXHOJOTHH,
obecnieunBaeTcs Oe30apbepHas cpefia u mpodyee.

Beibop MeTomoB 0Oy4YeHHsT oOmpenensieTcss COJepKaHWeM OOYYeHHs, YPOBHEM
METOAMYECKOTO0 M MaTepHalIbHO- TEXHMYECKOTO OO0ECTeUYeHHUs, OCOOCHHOCTSMHU BOCHPUSATHUS
y4eOHOI MHPOPMAIIUU CTYJCHTOB-HHBAIH/IOB U CTYJCHTOB C OTPAHWMYCHHBIMUA BO3MOXKHOCTSIMHU
310pOBbs M T.A. B o0Opa3zoBaTeiabHOM IIpoliecce MCHOIb3YIOTCS COLUAIbHO-aKTHBHBIE U
pedieKCUBHBIE METOAbl OOY4YEeHMs, TEXHOJOTHUH COIMOKYJIbTYPHOM peadbuIuTallud C IENbIo
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OKa3aHUsl MOMOILIM B YCTaHOBJIEHUM IOJHOLIEHHBIX MEKJIMYHOCTHBIX OTHOLIEHUH C JPYIMMH
CTYJEHTaMHU, CO3AaHUH KOM(OPTHOTO MCUXOJOTUYECKOTO KJIMMaTa B CTYJEHUECKOH IpyTIe.

IIpu oOyueHMM MLl C OrpaHUYECHHBIMH BO3MOXKHOCTSMHU 37I0POBbS DIIEKTPOHHOE
oOydeHue M JUCTAHIIMOHHBbIE 00pa30BaTeIbHbIE TEXHOJIOTUU MPETyCMATPUBAIOT BO3MOKHOCTD
npuema-nepesadn HHGOpMauu B JOCTYIHBIX ISl HUX (hopMax.

OOyuaronuecs U3 4ucia JHIl C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI 00€CIIeUEHbI
NICYaTHBIMU M 3JIEKTPOHHBIMU 00pa3zoBaTeIbHBIMH pecypcaMu B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/I0POBBS.
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