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1.IlepeyeHb KOAOB KOMIIETEeHUM I, GopMHUPYyeMBbIX JUCHUIJIMHONH B IpoLecce OCBOECHMS
00pa3oBaTeIbHOM NPOTrPaMMbI

I'pynna Kon
KOMIIeTeHIH KaTeropusi komnereHuui
[Tpodeccrnonanvubie IK-11

2. KoMneTeHUMM ¥ MHAMKATOPbI UX J0CTHKEHU I

Kox DopMyIMPOBKA NHaukaTopbl JOCTHKEHUS KOMIIETEHIINHA

KOMIIeTeHIIUH KOMIIETEeHIIUH

IIK-11 CrniocobeH Bectu IIK-11.1 Hcnonssyer 3HAHUS COBPEMEHHOT'O
JIEJIONPOU3BOJICTBO | 3aKOHOJATENbCTBA B chepe pOoccUicKOro
u JIeJIONIPOU3BO/ICTBA, HOPMATUBHBIE M  METOJIUYECKHE
JIOKyMEHTOOOOpOT | IOKYMEHTHI, perynupymoiue JBUKECHUE
B OpraHax JOKYMEHTO000poTa B roCyJJapCTBEHHBIX u
rOCy/IapCTBEHHOW | MyHUIIMIAJIBHBIX OpraHU3aIusaxX
BJIACTHU [IK-11.2 Bexet aenonpou3BoJACTBO U JOKYMEHTOOOOPOT B
Poccuiickoit OopraHax  rOCyIapCTBEHHOW  Biactu  Pocculickoit
Ddenepanumy, @enepanuy,  opraHax — IOCYAapCTBEHHOM  BlacTu
opraHax cyobexToB Poccuiickoit denepanun, opraHax MeCTHOTO
TrOCYyIJapCTBEHHOW | CaMOYIIPaBJIEHMsI, TOCYIapCTBEHHBIX W MYHULUIAIbHBIX
BJIACTU CYOBEKTOB | MPEANPUATHSAX U YUYPEXKACHUAX,  HAYYHBIX U
Poccuiickoi 00pa3oBaTeNbHBIX OpraHM3alysIX, MOJIMTUYECKHUX
®denepanum, MapTUsIX, OOIIECTBEHHO-TIOIUTUYECKUX OpraHU3alusax
opranax mectoro | IIK-11.3 B3aumopencteyer c pa3IUYHBIMU
CaMOYIPAaBJIEHUS, | CTPYKTYPHBIMHU noJipa3iesIeHusIMU B pamKax
TOCYIapCTBEHHBIX | BHYTPUBEIOMCTBEHHOTO U MEXXBEOMCTBEHHOTO

U MYHUIHUIIAJIBHBIX
OPEINPUATHSIX U
YUYPEKIACHUAX,
HAYYHBIX U
00pa3zoBaTeNbHBIX
OpTraHHU3aIHIX,
IIOJIUTUYCCKUX
HapTHsIX,
00I111eCTBEHHO-

MO TUIECKHIX

OpraHu3aIMSIX

3NIEKTPOHHOTO IOKYMEHT0000pOTa

3. Onncanue MJIAHUPYEMbIX Pe3yJbTATOB 00y4YeHHS 10 AUCUUIIJIMHE
3.1. Onucanue TIaHUPYEMBIX PE3yIbTaTOB O0YUCHHUS MO TUCITUTUINHE
[Inanupyempie pe3yabTaThl OOy4YEHUsS MO JUCIUIUIMHE TPEJCTaBICHBI JICCKPUTITOPAMHU
(3HaHUsI, yMEHUs1, HABBIKH).




Jeckpunropsi 3Hath YmMmern Baaners
10 JUCHMILINHE
Koxa IIK-11
KOMIIETeHIMH
-COBPEMEHHOE - HCIOJb30BaTh COBPEMEHHOE | - METO/I0JIOTUEH
3aKOHOJIATEIHCTBO B cdepe | 3aKOHOAATEITHCTBO, KJTacCU(PUKAITNH,
POCCHICKOTro HOPMAaTUBHBIC U METOAWYECKHE | CTAHAAPTU3ALUU U
JIeTIOTIPOU3BOICTBA; JOKYMEHTBI,  PErylupymrolue | yHU()UKaIK
- HOPMAaTUBHBIE U | IBI)KEHHE JIOKYMEHTOOOOpOTa | JOKYMEHTOB,;
METOAMYECKHE JOKYMEHTHI, | B rOCyJapCTBEHHBIX u| - MNOHSATHHHBIM
pETyIUpYIONINe ABMKCHUE | MyHUIUMAIbHBIX anmapatoM B cdepe
JOKYMEHT0000poTa B | OpraHu3auusx; HOPMAaTUBHOTO u
rOCYJapCTBEHHBIX u| - OCYILECTBIISTH | IPABOBOTO,
MYHULHIATBHBIX JeJIOTIPOU3BOJICTBO U | peryJaupOBaHUs
OpraHU3alHusiX; JOKYMEHTO0OOpOT B OpraHax | JeJONpPOHU3BOACTBA B
- HaNpaBJICHUs | FOCYJapCTBEHHON BJIACTH | OpraHU3aLNH;
KJIACCU(UKAITIH, Poccuiickoit ®epnepauuy, | - HaBBIKAMU
CTaHIapTH3aLUU U | opranax rOCYIapCTBEHHOH | 0(OpMIICHHS,
yHA(QUKAMHA JOKYMEHTOB; | BiIacTu cyObekToB Poccuiickoli | BelleHHS M XpaHEHUsI
- ocHoBHYIO | Depepaninu, OpraHax MECTHOTO | PACHOPSIIUTEIBHBIX
KJ1accu(UKaIHIO caMmoyIIpaBJIeHNS, JOKYMEHTOB;
OpTaHU3alMOHHO- roCyJapCTBEHHBIX U | -HaBBIKAMH
pactopsauTeTLHON MyHHIHUIATEHBIX 5} peKTUBHOTO
JOKYMEHTAIIUU NpEANPUITHIX U | B3aUMOJEHCTBUA €
roCyIapCTBEHHBIX U | IPEKIEHHUAX, HAydHbIXx ¢ | PA3IHIHBIMH
MYHUIIATATBHBIX 00pa3zoBaTeIbHbBIX CTPYKTYpHBIMU
OpraHu3aIni; OPTaHM3aLMsAX, MOTHTHIECKHX | OAPASACTCHIAMIT B
- TOpsaoK odopMIeHUs, | HapTHAX, 00LIeCTBEHHO- | PoiaX
BHYTPUBEJIOMCTBEHH
BCJICHUS M XPAHCHHs | MOJMTHYCCKUX OPraHM3ammsx; | - "
pacnopsANTENbHBIX - PUMEHSTh HABBIKH | \/ooren o OMCTBEHHOTO
JOKYMEHTOB odpopmieHusi,  BeoeHUS U 21EKTPOHHOTO
rOCyJapCTBEHHBIX ¥ | XpaHCHHS PACHOPSIUTENBHBIX | 10KkyMEHTOOGOPOTA
MYHULHIATBHBIX JOKYMEHTOB B
OpraHu3alni; roCyJapCTBEHHBIX
u MYHUIIHTTATEHBIX
OpraHU3alHsX;
- aHAJIM3WPOBAThH COJIEpKAHUE
OpraHU3aIMOHHO —
MPaBOBOH JOKyMEHTAalUHd B
rOCyJapCTBEHHBIX
MYHULHIATBHBIX
OpraHU3alMsX;

4. MecTo AuCHMILVINHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

I[I/ICL[I/IHJ'II/IHa OTHOCUTCA K 4YacCTu,

oTHoueHui yuebHoro rana OIIOIN.
JlaHHasi AMCLMILIMHA B3aMMOCBs3aHa C IPYrMMHM JUCLUIUIMHAMU, TakUMU Kak «TpynoBoe

IPaBoO»,

«AIMUHHCTPATUBHOE

IpaBo»,

«I"paxnanckoe

dbopMupyemMoil ydacTHUKaMu 00Opa3oBaTeNbHBIX

IpaBoy,

IJIaHUpOBaHue», «[IpUHATHE U UCTIOIHEHNE TOCYAAPCTBEHHBIX PEILICHUI.

«IIporuHo3upoBanue u




B pamkax ocBoeHus nmporpamMmbl O6akaiaBpuaTa BBITYCKHUKU TOTOBSITCS K PELICHUIO 3aay
npoeCCUOHATBHON  JIeATENIbHOCTH ~ CICAYIOIIUX THUIOB:  OPraHU3allMOHHO-YIPABICHYECKHIH,
UCCJIEIOBATENbCKUM, KOMMYHUKATHUBHBII.

[Tpodwmib (HampaBIEHHOCTH) MPOTPaMMBl YCTAaHOBJIEHA IyTEM €€ OPUEHTALUU Ha cdepy
npoecCHOHANBHOM NeSTeIbHOCTH BHITYCKHUKOB: Y TIpaBlIeHUE KPYIHBIMU TOPOJaMH.

5. O0beM IUCHHUILIUHBI

Buowt yueonoii pabomot Dopmoul 00yuenusn
Ounasn
OO0uiasi TPy10€eMKOCTb: 3aU€THBIE 2/72
€ IUHULBL/Yachl
KonTakTHasi padora:
3aHsATUS JEKIIMOHHOTO TUTIA 18
3aHATUSL CEMUHAPCKOIO TUIIA 18
[TpoMexyTouHas aTTecTalys: 3a4eT 0,1
CamocrositenbHas padora (CPC) 35.9

6. Copep:kanue AUCHUIIMHBI (MOAYJs), CTPYKTYPHMPOBaHHOe IO TeMaM / pa3jenaM C
yKa3aHHeM OTBE€JIEHHOI0 HAa HHUX KOJNYECTBA aAKaJeMHYeCKHX YaCOB W BHIOB YYeOHBIX
3aHATHH

6.1. PacnpenesieHne 4acoB IO pa3jiejaM/TeMaM M BUJIaM padoThbl

6.1.1. Qunaa gpopma 0o6yuenusn

Buabl yueOHoii padoThI (B yacax)

Ne Pazjnen/Tema
o/ KonraktHasi pa6ora
. 3anaTus 3aHATHA CEMUHAPCKOIO THIIA Camocr
JIEKIIHOHHOT0 0SITeJIbH
THINA asi
Jexyuu | Unote | Ipakm | Cemun | Jlabop | Huvie | padora
VueOHbl| uuecku | apol amopH
e e bie
3aHAmMu| 3aHAMuU pabom
5 5 bl

BBenenue B qucuuIuingy.
1. | IIpeamer, conepxaHue u 2 2 4
3a/1a4u Kypca

OCHOBHBIE TOHATHS
2. | JOKyMEHTaIMOHHOTO 2 2 4
o0ecrnieueHus yrnpaBIeHUs

IIpaBoBoe
3. | perynupoBaHue 2 2 4
JEJIONPOU3BOCTBA

OO61re HOpMBI U ITpaBHIIa
oopmienus 2 2
YIIPaBICHYECKUX
JOKYMEHTOB

Ocobennoctu
5. | mOArOTOBKH 4
OpraHU3aIOHHO-




paciopsANTENbHBIX
JIOKYMEHTOB 2
opranuzanuu. Cucrema
CIIPaBOYHO-
nH(OPMAIMOHHON U
aHAJUTHYECKOM
JIOKYMEHTAIUH.

Cucrema
6. | opraHu3alMOHHO-
MPaBOBOM JOKYMEHTAIIMH

I[OKYMGHTLI 110 INYHOMY
COCTaBy

Opranuzanus
JOKYMEHTO000pOTA.
8. | Cucremaru3anus
JOKYMEHTOB U UX
XpaHeHue

COBpeMeHHOG ACJIIOBOC
IIMCBMO

3,9

[Ipomexxyrounas
aTTecTanus

0,1

Hroro

20 | [ 20 ] | |

35,9

6.2 IIporpaMmmMa JMCHMIINHBI, CTPYKTYPHPOBAHHAS 10 TeMaM / pa3jaejiaM

6.2.1 Cooeporcariue 1eKuUORH020 Kypcad

Ne i/m HanmeHnoBaHue TeMbl CoaepsxkaHue JICKIMOHHOIO 3aHATHSA
(pa3aesia) QM CHUILIMHbBI
l. Beenenue B quctuminny. | Llenu, 3agaun v npuHIMNOBL Aeaonpou3BoacTBa. Mcropus
[Ipeamer, conepxanue u JIEJIOTIPOM3BOJICTBA Kak Hayku. [IpeameT u 3amaum Kypcea.
3a/1a4u Kypca Jlornueckasi CTpyKTypa AUCUUIUIMHBI, €€ MECTO B CUCTEME
MOATOTOBKHU  CIICIHAIIACTA.  MEXKIIPEAMETHBIE  CBSI3H.
CoBpeMeHHOE JeNONpPOU3BOJICTBO:  LI€NM, 3aJayd |
npuHIUbl. OCHOBHBIE TIOHSATHS W ONpPEICTICHUS:
JIOKYMEHT: €ro CBOMCTBa U (HYHKIIUH, JEIOMPOU3BOCTBO,
JIOKYMEHTOBEJICHUE, JIOKYMEHTOOOOPOT. Buast
JOKYMEHTOB M WUX Kilaccupukanus. YHUUKauUsI u
CTaHJapTHU3aIUs JOKYMEHTOB, X KJIacCU(UKaIus.

2. OCHOBHEIE nousitusa | 'CHOY — cBoa mnpaBui, yCTaHABIMBAIOIIUX €IUHBIE
JIOKYMEHTAIMOHHOTO TpeOOBaHUS K JOKYMEHTHPOBAHHUIO YIIPABICHUYECKOU
oOecrieueHus ypaBiIeHUs | ACITeIbHOCTH M OpraHU3aIuy paboThl ¢ JOKYMEHTaMH Ha

MPEANPUATHSIX PA3TUIHBIX OPTaHU3AIMOHHO — MPABOBBIX
bopm
CocraB ymnpaBieHUECKUX TOKyMEHTOB. [loHSATHE CHCTEMBI
nokymeHTanuu.  OyHKIMOHAIBHBIE UM OTpaciieBble
CHUCTEMBI IOKYMEHTAINH. Y HU(UKAIKS U CTaHAapTH3AIIS
YIPABJIEHUYECKUX IOKYMEHTOB

3. [IpaBoBoe perymupoBanue | [IpaBoBasi 0a3a [eIOMPOU3BOJCTBA KaK COBOKYITHOCTH

ACJIOMPONU3BOJACTBA

3aKOHOB, HOPMATHUBHO-IIPABOBLIX aKTOB,




OpPraHM3aIlMOHHBIX W  METOAMYECKHUX  JIOKYMEHTOB,
pEerIaMeHTHPYIOMIMX TEXHOJIOTHIO CO3/1aHus, 00padoTKH,
XpaHEHUsI W WCIIOJNB30BAHUS JOKYMEHTOB B TEKYIIEH
JeSITeNIbHOCTH OpraHU3aIHH. [TocranoBnenue
[TpaBurenscra PO ot 07.09.2011 r. N2 751 «O BHeceHuH
n3MeHeHwuii B [IpaBuia nenonpon3BocTBa B enepaibHbIX
OpraHax UCIOJTHUTEIIEHOW BIACTH.

OO0 DSJIeKTPOHHON  TOMAIHUCH dhenepanbHbIA
06.04.2011 N2 63-®3 (c U3BMCHEHHSIMH U JOIOJHCHUSMHU
ot 12 mapra, 28 urons 2014 rona)

O6 apxuBHom gnene B Poccuiickoit Denepanmu:
(denepanpubii 3ak0oH oT 22.10.2004 N2 125-®D3 (pen. ot
04.10.2014).

06 wundbopmanyu, UHPOPMALMOHHBIX TEXHOJIOTUSIX U O
3anre nHpopmarmu: (enepanbHblii 3akoH ot 27.07.2006
N2 149-®3 (pen. ot 21.07.2014)

O nmepcoHalbHBIX JAHHBIX [DJIEKTPOHHBIN pecypc]:
denepanbhbii 3akoH oT 27.07.2006 N2 152-®D3 (pexn. ot
21.07.2014) // CIIC «Koncynprantllnroc:
3aKOHOJATEIHCTBOY.

3aKOH

OOmue HOpMBI U IpaBUiIa
odopmMIIeHUS
YIIPaBICHYECKUX
JOKYMEHTOB

YuudumupoBannas cucrema aokymentranuu (YCJ) kak
COBOKYITHOCTb (JOPM JIOKYMEHTOB, CO3JJaHHBIX M0 €AHMHBIM
mpaBWwIaM ©  TpeOOBaHUAM, (YHKIMOHHPYIOIIUX B
onpeaeneHHoi cepe nesrensuoctu. [OCT P 7.0.8-2013.
I'OCT P UCO 15489-1 — 2007. TOCT P 53898-2013.

I'OCT P 6.30-2003 «YHUPHUIHPOBAHHBIE CUCTEMBI
JOKYMEHTALU. VYHubunupoBanHas cucTema
OpPraHMU3alMOHHO-PACIOPSAUTEILHON JOKYMEHTAIUH.
TpeboBanust K 0 OpMIIEHHIO JIOKYMEHTOB.
Pernamenranus JESATEIIBHOCTH CITY>KOBI
JIEJIONPOU3BOJICTBA HA BCEX YPOBHAX  YIpaBJICHMUS.

Cranpaptel MCO u ux ucnonb3oBanue B cucreme JOY
PO.

OCOOEHHOCTH TTOJATOTOBKH
OpTraHHU3aIOHHO-
paciopsANTENbHBIX
JOKYMEHTOB OpTraHU3aIlNH.
Cucrema CIPaBOYHO-
nH(pOpPMaAITMOHHOM u
aHAJIMTUUECKOM
JOKYMEHTAITUH.

YCOPJl — yHuduuupoBaHHasi CHCTEMa OPTaHU3aLMOHHO —
pacnopsAMTENbHON JTOKYMEHTAllMU: COCTaB, OOJacTH ee
npuMeHeHus. Ha3HadyeHue W BHABI OPraHHU3alMOHHO-
pacnopsAMTENbHON JOKyMeHTauuu. TpeboBaHus K e€
opopmienuto  cormacio ['OCT. CocraBieHue u
oopMIIeHHE TMPOEKTOB PACHOPSIAUTEIbHBIX TOKYMEHTOB
(TIOCTaHOBIIEHUH, pELIeHUH, MPHUKAa30B, PACHOPSLKEHU,
yKazaHuil). Buasl  cnpaBoYHO-UH(GOPMALMOHHON U
CIPAaBOYHO-aHATUTUYECKON JOKYMEHTAIMU U TpeOOBaHMS
K UX 0(pOpMIIEHHIO.

Cucrema opraHu3allMOHHO-
MPaBOBOM JOKYMEHTAIIUU

OpTaHI/ISaLII/IOHHO-HpaBOBLIC AOKYMCHTHBI, UX HAa3HAYCHUC,

dbopmynsiper — oOpasmel. [Ipormeaypa cocTtaBieHUsT U
oOpMIICHHS OPTaHU3AIMOHHBIX JOKYMEHTOB. (O0iacTh
IIPUMCHCHUSA OpTraHHU3allMOHHBIX JOKYMCHTOB.

Hcnonb3oBanue yHUGHUUIUPOBAHHBIX (GopMm. DyHKIUHU
OpPraHMU3allIOHHO-TIPAaBOBONM  JOKyMeHTanuu. (OCHOBHbBIE
BUJBl U TpeOOBAaHUS K COCTABJICHUIO U OQOPMIICHHIO
OpPTraHMU3aLMOHHO-TIPAaBOBBIX TOKYMEHTOB.




I[OKyMGHTLI 110 JINYHOMY
COCTaBy

Cucrema uH(GOpPMAIMOHHOTO oOOecredeHus: pabdoThl ¢
KaJ[paMH. WNudopmanronubie MoKa3aTelu,
XapakTepusyromme padory ¢ kaapamu. OOmepoccuiickue
KJIacCU(UKATOPHI TEXHUKO-IKOHOMUYECKON MH(POpMAITIH.
[Tonstus "kanpoBast qokymeHTanus" ¥ " TOKYMEHTALHs 110
JIMYHOMY cocTaBy". Buapl [OKyMEHTOB IO JUYHOMY
cocraBy. IIporeaypsl, BHIOTHSIEMBIE KaJIpOBOM CITyx)OO0H
py OPOPMIICHUU JIBUXKEHUS MEpCOHaNa MPEeIIpUITUS, U
co3JaBaeMble IpU 3TOM JOKyMeHThl. HopmartuBHO -
METOJIMYECKUE JOKYMEHTBI IO BOIPOCAM COCTaBJICHHS U
o opMIIeHHS KaJIpOBOH JOKYMEHTAIIHH.

Opranuzanust
JOKYMEHTO000pOTA.
CucremaTu3aius
JTOKYMEHTOB 5 150
XpaHEHUE

Opranmsanus JT0KyMeHTooOopoTa: mpueMm, o0paboTka,
perucTpamnusi,  KOHTPOJIb,  XpaHEHHE  JIOKYMEHTOB,
HOMEHKJIaTtypa Jen. TpeOoBaHus K 3arojioBKam JIelnl.
®opmupoBanue gen. Cucremarusanus JIOKyMEHTOB
BHYTpH Jelna. TUIoBble CPOKU XpaHEHUS JOKYMEHTOB
OO6mrast xapakTEepUCTHUKA OPTaHU3AMOHHBIX TEXHUYECKHUX
CPEICTB. ABTOMaTH3UPOBAHHBIE CHCTEMBI
nenorpousBoacTBa.  O030p  COBpPEMEHHBIX  CPEICTB
OpPITEXHUKHU sl TIepefaud U nepepadoTKu UHPOpPMAIIUH.
[IpaBuna ¥ TOPSIOK THPAKHUPOBAHUS JTOKYMEHTOB.
DneKTpoHHas nouTa. Cucrema ONITUYECKOTO
pacro3HaBaHHUsT TEKCTOB. VICMoib30BaHME CIIPaBOYHO-
mpaBoBbIX cucTeM. OOme TpeOoBaHUS K COCTABICHUIO U
opopmiennto  HOMeHKIATypbl. OCHOBHBIE  TpaBUIIA
paboThl apXMBOB OpraHu3alui B (eepalbHbIX OpraHax
WCTIOJTHUTENBHOW  BJIACTH.  OJKCIEPTHU3a  LEHHOCTH
nokymeHnToB. CocraBnenue omwuceil. Craya aen B apXuB
OpraHu3aIH

COBpeMeHHOG JACJIOBOC
IIUCBMO

Hctopus nosBieHus AeI0BbIX IHUceM. JlenoBoe mUcbMo —
OJTMH M3 CaMbIX JPEBHUX aTPHOYTOB JIEIOBOTO OOIICHWS.
Tpaguuuu pycckoro aenoBoro mnuchma. CTHIHMCTHKA
nenoBoro nucbmMa. OCOOEHHOCTM M XapaKTEpUCTUKU
COBpPEMEHHOro jenoBoro nuceMma. IlpaBuna odopmienus
JACJIOBOT'O  ITHChMaA. BI/II[I)I nm1uceM, MCKIAYHAPOAHBIC
MUChMA.

TpeboBaHwMsI K TEKCTY AEITOBOTO MHCHMA.

6.2.2

Codepofcauue HPAKMUYECKUX 3AHAMUITL

n/n

HaumMmeHoBaHue TeMbI
(pa3nena) IUCHMILINHBI

ConepxaHue NPAKTHYECKOT0 3aHATHS

BBC}IeHI/Ie B )II/ICHI/IHJ'II/IHy.
[Ipenmer, conepxanue u
3a/1a4u Kypca

l.Ilenn, 3amaum W OPUHOUOB JUCUMIUIAHBL. VcTopus
Jenonpou3Bojictea B Poccun.

2.ITpeamer u 3agaum Kypca.

3.Jloruueckass CTpyKTypa JOUCLUUIUIMHBI, €€ MEeCTO B
CHUCTEME TIOATOTOBKH CICIHAINCTA, MEKIIPEIMETHBIC
CBSI3H.

4. CoBpEeMEHHOE€ JEJIONPOU3BOACTBO: IEIH, 3aJaud M
MPUHIUIIBI.

5. OCHOBHBIE TTOHATHS U OTIPEACIICHUS:

JIOKYMEHT: €r0 CBOWCTBA M (DYHKIIMH, JETIOMPOHU3BOJICTBO,




JIOKYMEHTOBE/ICHUE, TOKYMEHTOO0O0POT.
6.Bupl TOKyMEHTOB M MIX KJIacCU(pUKaImsl.

OcHOBHEIE HOHATUA
JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yrpaBiieHUsS

1.'ocynapcTBenHas cucTema JTOKYMEHTAIlMOHHOTO
obecrieuenust ynpasienuss (I'CIHOY) — cBox mpaBui,
YCTaHABIIMBAIOIINX e/IMHbIE TpeOOBaHUS K

JOKYMEHTUPOBAHUIO  YIIPABJICHYECKOU [JEATEIBHOCTH MU
opranuzani paboTbl ¢ JOKyMEHTaMH Ha MPeIpUATHSIX
Pas3IMYHBIX OPraHU3ALMOHHO — IIPABOBBIX OPM

2.CocraB ynpaBiIeHUYECKUX JOKYMEHTOB.

3.IloHsATHE CHUCTEMBI JOKYMEHTALIMH.

4.DyHKUMOHAJIbHBIE u OTpacJieBble CUCTEMBI
JOKYMEHTaL1H.

5.Vuudukauus ©  CTaHJAPTU3ALMSA  YIPABICHYECKUX
JOKYMEHTOB

IIpaBoBoe  perynupoBaHue
JIeJIOTIPON3BOICTBA

1.IlpaBoBast ©aza AENONMPOM3BOACTBA KaK COBOKYITHOCTB
3aKOHOB, HOPMAaTHBHO-IIPABOBBIX aKTOB, OPTraHU3AI[MOHHBIX
U METOJUYECKHX JOKYMEHTOB, pErjaMeHTHPYIOIIHUX
TEXHOJIOTHUIO  cOo3[daHusi, oOpaOOTKH, XpaHEHUs U
UCIIOJIb30BAaHUsl JIOKYMEHTOB B TEKYILIEH JeATeIbHOCTU
OpraHu3aluu

2.ITocranoBnenwue [IpaBurensctea PO ot 07.09.2011 r. N2
751 «O BHeceHun u3MeHeHuii B [IpaBuia aenonpon3BocTBa
B (e/iepalibHBIX OpraHax UCIOJHUTEIbHOM BIACTH».

3. OO0 onexTpoHHOH moAnUCH: (enepaibHbIi  3aKOH
06.04.2011 N2 63-®3 (¢ U3MECHEHUSMH U JOTIOJHEHUSIMHA OT
12 mapra, 28 urons 2014 roma)

4. O6 apxuBHom jene B Poccuiickoit ®eneparuu:
denepanbubii 3akoH oT 22.10.2004 N2 125-®d3 (pem. or
04.10.2014).

5. O6 unpopmanuu, UHHOPMALUOHHBIX TEXHOJOTUSX U O
3amuTe MHpopmanuu: deaepanbHbid 3akoH oT 27.07.2006
N2 149-®3 (pen. ot 21.07.2014)

6. O mnepcoHalbHBIX MJAHHBIX (enepaTbHbli 3aKOH OT
27.07.2006 N2 152-®3 (pen. ot 21.07.2014)

7. HopMaTHBHO-TIpaBOBBIE AaKThl, OPraHU3ALMOHHBIE U
METOINYECKUE JIOKYMEHTBHI, perIaMeHTHPYIOIINe
TEXHOJIOTHIO  cOo3JaHusi, OoOpaOOTKM, XpaHEHUs U
UCIIOJIb30BaHUsl JIOKYMEHTOB B TEKYLIEH JEATEIbHOCTU
OpraHu3aluu

OOmue HOpPMBI M TpaBUIIA
oopMIIeHUS
yIPaBICHUYECKUX
JTIOKYMEHTOB

1.YuudunupoBannas cuctema nokymeHtamuu (YCJI) kak
COBOKYIHOCTH (DOPM JTOKYMEHTOB, CO3/IaHHBIX IO €IUHBIM
mpaBwiiaM U TpeOoBaHUSM, (YHKIIMOHHUPYIOIIUX B
ornpezeneHHoN chepe 1esTeNbHOCTH.

2.TOCT P 6.30-2003

3.TOCT P UCO 15489-1 —2007.

4. TOCT P 7.0.8-2013. TOCT P 53898-2013.
«YHUPUIIIPOBAHHBIC CHUCTEMBI TIOKyMEHTAITUN».
YuudunupoBanHas cucremMa OpraHU3aIMOHHO-
paclopsiAMTEIbHOW  JOKYMEHTanuu.  IpeOoBaHus K
O0(OPMIICHHUIO TOKYMEHTOBY.

5.PerimameHnTanus NEITEIbHOCTU CITY)KOBI




JIEIONPOU3BOJICTBA HA BCEX YPOBHSIX YIPABICHHS
6.Cranmapter UCO
7. Ux ucnonb3oBanue B cucreme J10Y PO.

Oco0eHHOCTH  MOATOTOBKH
OpraHU3alMOHHO-
pacropsIIUTEIbHBIX
JIOKYMEHTOB ~ OpraHu3alliu.
Cucrema CIIPaBOYHO-
MH(POPMALIMOHHOM u
aHAJUTHYECKOM
JIOKYMEHTAIUH.

1. YCOPJl — yaudunupoBaHHas cUCTeMa OpPraHU3alliOHHO
— pacnopsiAUTENbHON JOKYMEHTAIMU: COCTaB, 00JacTu ee
MIPUMEHEHHUS.

2. Hasznauenue u BUJIBI
pacrnopsiANTEIbHON JOKYMEHTAIMH.
3. TpeboBanus k e€¢ opopmuenuto cormacHo [OCT.

4. CocraBnenue u odopmiieHue MIPOEKTOB
pacnopsIUTENbHBIX JIOKYMEHTOB (mocTaHOBNEHUH,
pElICHUH, MPUKA30B, PACTIOPSHKEHUN, YKA3aHHH ).

5. Bugsl crnpaBo4HO-UH()OPMAIIMOHHOW W  CIPABOYHO-
AHAIUTUYECKOUN TOKyMEHTallUU

OpraHU3alMOHHO-

6. TpeboBanust K oopmIeHHIO CIPaBOYHO-
UH()OPMAIIMOHHON U CIIPaBOYHO-aHATTUTUYECKOM
JOKYMCHTAlIUN

Cucrema opraHu3anvOHHO-
IIPaBOBOM JOKYMEHTALIMU

1.Opranu3anroHHbIe JOKYMEHTBI, UX Ha3HAYCHHUE
2.Dopmynapsl — 00pasIbl.

3. [Tpouenypa COCTaBIICHUS u
OpraHU3aIMOHHBIX IOKYMEHTOB.
4.006nacTh NPUMEHEHHS OPTaHU3ALMOHHBIX TOKYMEHTOB.
5.Wcnionb3oBanue yHU(PUIMPOBAHHBIX (HOPM.

6.DyHKIIUN OPraHU3alMOHHO-IPABOBOM JOKYMEHTAIIHH.
7.0OCHOBHBIE BUJIBI OpraHU3aIMOHHO-TIPABOBBIX
JIOKYMEHTOB.

8. TpeboBanuss K COCTaBICHUIO U
OpraHU3alMOHHO-NIPABOBBIX IOKYMEHTOB

odopMIIeHUS

0(OpMIIEHUIO

JIOKyMEHTBI
COCTaBy

[0 JMYHOMY

1.CyHoCcTh NOHATHS JOKYMEHTAIMS 110 JIMYHOMY COCTaBy
2. IlIpaBoBble OCHOBaHMS IOATOTOBKM JOKYMEHTOB I10
JMYHOMY COCTaBy

3. JlokyMeHTHpOBaHUE NpH NpUéMe paboTHUKA

4. TpynoBsie JOTOBOPHI (KOHTPAKTBHI).

5. JlokyMeHTHpOBaHKE NpU MepeBojie pabOTHUKA
6.Jlo0KkyMeHTUpOBaHuE NPU YBOJIbHEHUHN paOOTHUKA

7. OcobeHHOCTH NMpHUKa3a 10 JINYHOMY COCTaBY

8. 3asBneHue

9. TpynoBas KHMKKa

10.JImuno€ neno

Opranuzanus
JIOKYMEHTOO00O0pOTA.
CucreMaTu3anus
JOKYMEHTOB M WX XpaHCHHE

1.Oprauu3anus J1IOKyMEHTOOOOpOTa: MpueM, 00paboTKa,
perucrpanms,  KOHTPOJIb,  XpaHEHHE  JIOKyMEHTOB,
HOMEHKJIaTypa Jie.

2.TpeboBaHus K 3aroJIOBKaM JieJl.

3.@opmupoBanue gen. Cucremaruzanusi JOKYMEHTOB
BHYyTpH nena. Odopmiienue aen. TUITOBBIE CPOKU XpaHEHHUS

JIOKYMEHTOB.
4.00mmast XxapaKTepUCTUKa OPTraHU3aI[MOHHBIX TEXHUYECKHUX
CpECTB. ABTOMAaTH3UPOBAHHBIE CUCTEMBI
nenonpousBoAacTBa.  O030p  COBPEMEHHBIX  CPEJICTB

OPITeXHUKH IS TIepeiadn U nepepadoTku nHGOpMaInu.
5. cnonb30BaHuE CIIPABOYHO-IIPABOBBIX CUCTEM
6.Homenknarypa Jel KaK MPOCTEUILIHI




KJIacCU(UKALMOHHBIA crpaBodHUK. OOmue TpeOGoBaHUs K
COCTaBJICHUIO M 0(hOPMIICHHIO HOMEHKJIATYPHI.
7.0dopmnenue nen. CocraBienne onuceir. Cnava e

CoBpemeHHOe
MHUCHMO

JIEIIOBOE

1.ITonsiTue 1e10BOM MEPENUCKU

2.0TUuecKre HOPMBI JIEI0BOM epEnucKu
3.3akoHOAaTeNIbHbIE W HOPMATHUBHO-IIPABOBBIE OCHOBBI
JIeJI0BOM nepenucku B PO

4 SI3bIK ¥ CTHIIb O(UIIHATILHBIX ITHCEM

5. Buasl 1nmceM B OpraHbl  T'OCYAApCTBEHHOIO U
MYHULUIIAJIBHOTO YIIPABICHUS

6. JlenoBas nepenucka o EeKTPOHHOU ITouTe

7.IlpaBuna opopmiieHHs JEI0BOTO MUChMA.

8.Bunbl mucem

9. MexayHapoHbIe TUChMA.

10.TpeboBaHus K TEKCTY HCbMa

6.2.3

Cooepircanue camocmoameibHoi padomaol

Ne
n/n

HaumeHoBaHue TeMBbI
(pa3nesia) IMCHUNJINHBI

Conep:xkanue caMoCTOSITETbHOI padoThI

1.

BBeneHnne B qUCIHUILTHHY.
[Ipeamer, conepkanue u
3a/1auu Kypca

1.IlonsTHe eI0mpou3BOCTBO.

2. Ipenmer mucuuniauHbl OCHOBBI JENONPOU3BOJICTBA U
JIOKyMEHTO000pOT

3. MexmnpeaMeTHbIE CBSI3U.

4. CtpykTypa Kypca
5. 3ajauu Kypca

OcCHOBHEBIE HOHATHAA
JIOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBieHUs

1.I'ocynapcTBeHHas cucrema
o0ecrieueHus yrpaBleHUs

2. [lonsTne noKymeHTa

3. IloHsiTHE TOKYMEHTOOO0pOTa
4 Cuctembl JOKYMEHTAIU!
5.VauduuupoBaHHas cucremMa OpraHu3aIMOHHO-
pacnopsiautensHoi JokymenTtanuu (YCOPJI)

JIOKYMEHTAallHOHHOTO

ITpaBoBoe perynupoBaHue
JIeJIONIPOU3BOICTBA

1.3akoHOaTENBHOE PETYIUPOBAHUE IETOMPOU3BOJICTBA

2. Vka3sl u pacnopsokenust lIpesummenta Poccuiickoi
denepanuu, perlaMeHTUPYIOLIHNE BOIIPOCHI
JIOKYMEHTAIMOHHOTO 00ecreyeHust

3. IlocranoBnenuss u pacnopsbkenus IlpaButenscTBa
Poccuiickoit ®@enepanun, peraaMEHTHUPYIOIIME BOIPOCHI
JMOKYMEHTAIlMOHHOTO  obecrieueHus Ha (deaepaabHOM
YpPOBHE

4. [IpaBoBbIE aKTbl
WCIIOTHUTENIbHOW  BIacTd  (MUHUCTEPCTB, KOMHUTETOB,
Cly’)k0, areHTcTB W Jp.)  OOIIeoTpacieBoro
BEJIOMCTBEHHOT'O XapaKTepa;

S.IIpaBoBblEe  aKTBl  OpPraHoOB  MPEACTABUTEIIBHONM U
WCTIOTHUTENIbHOW ~ BiacTh  CyOBekToB  Poccuiickoi
denmepaniii ¥ UX TEPPUTOPHAIBHBIX  OOpa30BaHMIA,
perIaMEHTUPYIOIIME BOMPOCHI IETONPOU3BOJICTBA.

denepanbHBIX OpraHoB

OO0mue HOpMBI U TMpaBUia
odopmIteHUS
YIPaBJICHUYECKUX

1. [Tonsitue BJIAHK noxymenTta. Buasl 61aHkoB
2.TpeboBanus k O1aHKaM
3. PexBu3ut. CocTtaB peKBU3HUTOB.




JIOKYMEHTOB 4.HammonanbHble  cranaaptsl  Poccum B obnactu

JIeJIONPOU3BOJICTBA
OcoOenHoctu mnoArotoBku | 1.IloHsTHE  OpraHM3allMOHHO —  PacHOPSAUTEIbHON
OpraHu3alMOHHO- JOKYMEHTAIUH: COCTaB, 00JIaCTH €€ IPUMEHEHUS.
pacropsanTeIbHBIX 2. Haznauenue U BUIBI OpraHu3aIMOHHO-
JIOKYMEHTOB OpraHM3allM{. | pacHOPSAUTEIbHOW JOKYMEHTALUH.
Cucrema cipaBo4HO- | 3. TpeboBanus k opopmienuto cormacuo 'OCT.
UH(POPMALIMOHHOM u |4 CocraBnenue u oopmnenue IIPOEKTOB
AHATTUTHYECKON pacropsaUTENbHBIX JOKYMEHTOB
JIOKYMEHTAIUH. - IOCTAHOBJICHUH,

-peleHui,

-[IPHKa30B,

-pacropsiKeHuH,

-yKazaHuu

5.CocraBnenue " odopmienue CIPaBOYHO-

I/IHq)OpMaI_II/IOHHbIX JOKYMCHTOB

Cucrema opraHu3almOHHO-
NPaBOBOM JIOKYMEHTAIIMH

1.CocraB opraHM3aliMOHHBIX JOKYMEHTOB
2.OyHKIMY OpraHU3aIOHHO-TTPABOBBIX JOKYMEHTOB
3.0cobenHoctr 0(hOpMIIEHHUSI OpraHU3aIMOHHO-TIPABOBBIX

JOKYMCHTOB U UX XPAHCHUC

JIOKyMEHTOB
4. Buzgel  opraHuM3alMOHHO-IPABOBBIX  JOKYMEHTOB.
Tunossle 1M  HMHIMBHUIYaJdbHBIE  OPraHU3ALIMOHHBIC
JIOKYMEHTBI.
JlokymenTel 1o JsmuyHOMY | l.JlokymeHTanus, CBsA3aHHas C  KOMIUJIEKTOBAaHHEM
COCTaBy IIEPCOHAJIA OpPraHU3aluu.
2.JlokyMeHTanus, CBA3aHHas C IPOLECCOM IPOJBHKEHUS
NepcoHasa o ciyxoe.
3. JlokyMeHTalMsl, CBsI3aHHAsL C BBIIOJIHEHHEM pPaOOTHUKOM
TpeOOBaHUM TPYIOBOM JTUCIUIUINHEI.
4.JlokymeHTanus1, CBA3aHHAs C MPEKPAIEHUEM TPYIOBBIX
OTHOIIEHUH paOOTHUKOB C OpraHU3aIMeil, C YBOJIbHEHHEM
Opranuzanus 1.9Tansl JOKyMEHTO000POTA B OpraHU3alUuH
JIOKYMEHTO000pOoTa. 2.®opMupoBaHUE Jell
Cucrematuzanus 3.Homenknarypa Jen KakK MIPOCTEUILNN

KJIAaCCU(UKALMOHHBIN CIIPAaBOYHUK.
4.Cpaua en B apxuB OpraHU3alHN

CoBpemeHHOe nenosoe | 1. JlenoBble mucbMa B HCTOPUH YEJIOBEYECTBA
IIMCBMO 2. Ponb 1en0oBBIX MUCEM B YIIPABJICHYECKOU NEATENBHOCTH
3. OcobenHoCTH O(DHUIHATIBHO-EIOBOM TUCEMEHHON peun
4. Hcnonp3oBaHHE S3BIKOBBIX (OPMYIT — S3BIKOBBIX
MOJIeJIEH B J€JI0BOM MHUCHME
5. DTHKET B J€JI0BOM NEpPENHCKE
(I)OHI[ OI€EHOYHBIX CpeacrTs JJIA IPOBECACHUSA HpOMe)KyTO‘IHOﬁ arrecralnumu
o0yyaromuxcs Mo JMCHUIIHHE (MOAYJII0)
[IpenycMOTpeHsl  cileAyrolmue BUABI KOHTPOJS KadecTBa OCBOECHMSI KOHKPETHOU
JUCHUITIINHBI:

- TCKYHIHﬁ KOHTPOJIb YCIICBACMOCTH
- IPOMECKYTOYHAA aTTCCTallHA 06yqa101u1/1xcsi IO JUCLHMITIIMHE



@DOH/T OIIEHOYHBIX CPEJICTB VISl IPOBEICHUS IPOMEKYTOYHOM aTTECTAIMKA O00YUYaAIOIINUXCS 110
mucrumuinae opopmiter B IPUJIOKEHUU k PABOYEU ITPOI'PAMME JIUCIHUTIJIMHBI

Texkymuil  KOHTpOJIb

yCIIEBaEMOCTH

obecreynuBaeT OIICHMUBAHUEC XO0Aa OCBOCHUA

JUCHUIIJIMHBI B ITPOLIECCE 06y‘IeHI/IH.

1.1

Ilacnopt ¢oHIA OLEHOYHLIX CPEICTB A5 NPOBEICHHS TeKyIield aTTecTallMy 110

ucuuniInue (MoayJio)

Ne
n/n

Kountpoanpyembie
pa3jaebl (TeMbl)

HaumeHoBaHHE OLIEHOYHOI0 cpeacrea

1.

BBenenve B AMCHUILIHHY.
[Ipeamer, conepkanue u
3a/1a4m Kypca

Onpoc, npo0aeMHO-aHATUTUYECKOE 3a/laHUE. 3¢CCe

OCHOBHBIE TTIOHITHA
JIOKYMEHTallHOHHOTO
o0ecrnieueHus yrnpaBJIeHHUs

OHpOC, HpO6J'IeMHO-aHaJ'II/ITI/ILIeCKOC 3aaHue, TCCTUPOBAHUC

[IpaBoBOE perynupoBanue
JIeJIONIPOU3BOICTBA

Ormpoc, npobJIeMHO-aHATUTHYECKOE 3a1aHUE, TUCITYT

OO01e HOpMBI U TpaBUIIa
odopMIIeHUS
YIIPaBICHYECKUX
JOKYMEHTOB

Orpoc, npoOIeMHO-aHATUTUYECKOE 3a/IaHKe, TPAKTUYECKOe
3aJjaHue, Keuc

OcCo0EHHOCTH MTOATOTOBKHU
OpraHU3aIMOHHO-
paCHOp?[[[I/ITeJ'IBHI)IX

AOKYMCHTOB OpraHU3aIuu.

Cucrema cripaBo4HO-
nH(OPMAIIMOHHON U
AHATUTHYECKOU
JIOKYMEHTAIUH.

Omnpoc, TECTUPOBAHUE, IPAKTHYECKOE
UCCIIEI0BATEIbCKUI MTPOEKT, TUCITYT

3a/1aHuKeE,

Cucrema
OpraHU3alMOHHO-
IIPaBOBOM JOKYMEHTALIMHU

Omnpoc, npakTUyecKoe 3a1aHne, THPOPMAIIMOHHBIN TPOEKT

I[OKYMGHTI)I 110 JIMYHOMY
COCTaBY

Omnpoc, npakTHueckoe 3afaHue, HHOPMALMOHHBINA MPOEKT,
TECT

Opranuzanus
JIOKYMEHTOO0O0pOTA.
CucreMaTu3anus
JOKYMEHTOB M UX
XpaHeHue

OHpOC, MPAKTUYCCKOC 3aJaHNC, KOHTPOJIbHAaA pa60Ta

CoBpeMeHHOE Je10Boe
IIICBMO

Omnpoc, npakTUYeCcKoe 3a/1aHne, THPOPMAIIMOHHBIN MPOEKT

7.2 TunoBble KOHTPOJIbHbIE€ 32JAHHUS_ WJH HHbIE MATEPHAJbI, HEO0XOAMMBbIE JIJIs_OIEHKH

3HAHUW, VMEHU I, HABBIKOB M (MJIH) ONLITA AeITEJLHOCTH B NPoIecce TeKYIIero KOHTPOJIs

Tunosbie BOIpochbl

1.enn, 3anaun u npuHumns! JJOY. Uctopus JJOVY kak Hayku.
2.Ilpeamer u 3aga4m Kypca.

3.Jloruueckass CTpykTypa IMCLUMIUIMHBI, €€ MECTO B CHUCTEME MOJATOTOBKM CIELHAIUCTA,



MEXITPEIMETHBIC CBSI3H.

4. CoBpeMEHHOE JIeTIONMPOU3BOICTBO: 111, 33]]a4l U MPUHIIUIIBL.

5. OcCHOBHBIC TIOHSATHS H ONpEICNICHHUS: JOKYMEHT: €ro CcBoiWcTBa W  (yHKIUH,
JIeNTOTIPOU3BOICTBO, TOKYMEHTOBEICHUE, TOKYMEHTOOOOPOT.

Tunosble NpodIeMHO-aHAIMTHYECKHE 3a1aHUS
1. IIpobaemno-anarumuueckoe 3a0anue:

1. HazoBure Bce BHIBI JOKYMEHTOB M YKOXHUTE, [0 KaKUM T[pPH3HAKAM OHH
KJIACCU(UIUPYIOTCSI.

2. Haitnure omnpesenieHne JOKyMEHTa B TOCYAapCTBEHHOM CTaHIapTe.

3. CoctaBpte Tabnuiy «IloHsATHE TOKYyMEHTa B HAYYHBIX AUCHUILIIMHAX)

4.0npenenute BUJ TOKyMEHTA: OQHUIMATbHbIC, TUYHBIC U JIUYHOTO MPOUCXOXKICHHS

2. Ilpobremno-ananumuueckoe 3a0anue:

1.CoctaBbTe puKa3 (pacrnopsiKeHue) 0 IpueMe Bac Ha padory,

2.CocraBbTe mpHKa3 (pacrnopssKeHUE) 0 MepeBojIie Bac Ha IPYTyI0 padoTy

3. Cocrasbte IIpukas (pacnopskeHne) o MpeoCTaBICHUH BaM OTITyCKa

3. I[Ipobnemno-ananumuveckoe 3adanue:

1.CocraBbTe rpaduK OTITYCKOB OPTaHU3AIMH COCTOAIICH U3 15 COTpYIHUKOB: 2 U3 KOTOPBIX
3aMECTUTENIM PYKOBOAMTENs, OJIWH- THaBHBIM Oyxrantep, 2 — OyxrainTep U Kaccup, OJUH —
CHEHUAJIUCT OTAeNa KaJpoB, 5 — paboYMX-CMEHILUKOB, 2-pa00THUKHU Ha 8 4acoBOW pabouuii J€Hb,
oJlHa — ybopiuia, 2 — MEHEIKEPOB.

2. CocraBbTe IpHKa3 (paclopspKeHUE) O MpEeKpalleHuu AEMCTBHUSI TPYIOBOTO JOroBOpa
(KOHTpAKTa) C BaMH.

3.CocraBbTe npuKa3 (pacopsiKeHHE) O HallpaBJIEHUU Bac B KOMaHIUPOBKY

4.BpInmuuinTe KOMaHIUPOBOUYHOE YAOCTOBEpEHUE PAaOOTHUKY

4. [IpoGneMHO-aHATTUTUYECKOE 3aJaHUE:

1. PasbeiliTech Ha rpynmnsl Mo 4 yenoBeka U coctaBbTe [IpaBuia BHYTPEHHErO TPYIOBOTO
pacnopsaka; [lonoxkeHne o 3amUTe NEPCOHANBHBIX AaHHBIX; l[lonoxeHue o0 omnate Tpyna;
[Tonoxenue o CTPYKTYpHBIX NojpasaeneHusx; [lonoxenue 06 arTectanuu

2. BeibepuTe 0fHY M3 KOHKPETHBIX JOJDKHOCTEH U COCTABbTE IOJKHOCTHYIO HHCTPYKITHIO

3. CocraBbTe NMpHKa3 0 NOOIIPEHUU PaOOTHHKA.

5. Ilpobremno-ananumuueckoe 3a0anue:

PazGeiirecs Ha rpymniisl Mo 4 yenoBeKka U COCTaBbTE

. [lonoxeHne 0 NpeMUpPOBaHNY;
. IHCTpyKILIMIO IO KaJpOBOMY JI€JIONIPOU3BOCTBY;
. [lonoxxeHne o0 OlIEeHKe MepcoHaa;
. Ilonoxenue 06 00ydyeHuy;
Jlonoxenue 06 aganrauuu
6. IIpobnemno-anarumuyeckoe sadanue:

1. CocraBbTe rpapuk JOKYMEHTO0O0pOTa B KOHKPETHON OpraHU3aluu
2. Pa36eiitecs Ha rpymnbl MO 4 YeIOBEKA U COCTABbTE
- [Tonoxenue o pabore ¢ KaAPOBBIM PEIEPBOM;
- [onoxxenue o mpeMUpoOBaHUH

7. [Ipobnemno-ananumuuecxkoe 3a0anue:
1.IlpencraBbre CTPYKTYpy Y CTaBa OpraHu3aluu
Cocrasbre:
2. [TocTaHOBJIEHHE IO KOHKPETHOMY COOBITHIO.
3. PemreHne 1o KOHKpETHOM 3aJja4ue yIpaBiIeHUsI.

8. IIpobaemno-ananumuueckoe 3a0anue:
1. CocTaBbTe npuKa3 Mo KaJpoBOMY COCTaBY.
2. CocTaBbTe yKa3aHue M0 PelIeHUI0 KOHKPETHOTO BOIIpOca.
3. CocTaBbTe pacnopsiKEHUs IO KOHKPETHOMY COTPYAHUKY

DN AW -



S

. OdopmuTe IPOTOKOI 3aceaHmsi COOpaHUs KOJUIEKTHBA OPTaHU3aIIH.
9. l[Ipobnemno-ananumuieckoe 3a0anue:

. CocTaBbTe aKT 0 HapyIICHUHU TPYIOBOTO TOTOBOPA KOHKPETHOTO COTPY/IHHUKA.
. Omummre crpykrypy [lomoxxeHus Kak TOKyMEHTa
. OnummTe mpaBuiia COCTABICHUS HHCTPYKIUH

10. IIpobaemno-anarumuuecxkoe 3a0anue:
. Ucrionb3ys TunoByto GopMy «oOmuii O:1aHK» 3aI0JTHUATE €e.
. Ucrionb3ys TunoByto GopMy «OIaHK MUCHMay 3alIOJTHUTE €€
. Ucrionb3ys TunoByto hopMy «OIaHK KOHKPETHOTO BHJIA TOKYMEHTay 3aIl0JIHUTE €.

W N =

W N =

Tembl nccne10BaTEIbCKHX, TBOPYECKHX IPOEKTOB

Iloozomoeka uccrnedosamenbcKux NPOEKmMos no memam:

1.Mcnonp30oBaHne KOMIIBIOTEPHBIX TEXHOIOTUH IIPU CO3JaHUU U O()OPMIIEHUHN JOKYMEHTOB.
2. DNIEKTPOHHBIN TOKYMEHT U IIpo0JieMa ero npaBoBOro CTaTyca.

3. OcobeHHOCTH COTTIacOBaHMs 3JIEKTPOHHOTO JJOKYMEHTA.

4. VHpOpMAIIMOHHO-CIIPABOYHBIC JIOKYMEHTBI — CIPaBKH, aKThl, JOKJIATHBIC U
OOBSICHUTEJIbHBIC 3aIMCKH, JOBEPEHHOCTH, CIIY)KEOHBIE MUChbMa, TEICPOHOTPAMMBI, TEJIETPAMMBI,
(hakcorpammsl

5. Ilpunanue OPUIUIECKON CUIIBI TOKYMEHTY B 3JIEKTPOHHOU (opMe.
6. [Ipumenenne 6a3 TaHHBIX, MIA0JIOHOB, TEKCTOBBIX PEIAKTOPOB.

Teopueckoe 3a0anue (c 21emenmamu dcce)
Hanummwre scce o teme:
1.Posib apXMBOB B COXpaHEHUU TIOKYMEHTOB
2. MexBe1OMCTBEHHBIE, BEJJOMCTBEHHBIE apXUBBl. APXUBbI OpraHU3aIui,
NPEANPUATHH, YUpeKIeHUN. [ 0Cy1apCTBEHHBIE aPXHUBBI
3. DNEeKTPOHHBIN JOKYMEHTOOOOPOT: MOJIOKUTEIbHBIE U OTPUIIATENIbHBIE YEPTHI

TunoBble 3a1aHus K NHTEPAKTUBHBIM 3aHATUAM

CpasnumenvHulii ananus 6 popme oucnyma
1.291€eKTpOHHBIN JOKYMEHTOOOOPOT: TOJIOKHUTEIIbHBIE U OTPUIIATEILHBIE YEPThI
2. Mecto aucuuiuivHbel “OCHOBBI J€ONPOU3BOACTBA U JOKYMEHTOOOOPOT B COBETCKOM U
COBPEMEHHOM crcTeMax MOATrOTOBKU CIIELUAINCTA -YIIPaBJICHLIA.

3aoanue no pewenuto ynpasnenuecxou cumyayuu. Keiic 1
[Iponuio 3acenanve MHBEHTAPU3AMOHHOW KOMHCCHM 3aBOJia Ta30BOM ammaparypbl, Ha
KOTOPOM pPacCMaTpHUBAJICS BOIPOC O pe3yibTaTaX WHBEHTapU3alud 1o ckiagxy Ne 2
BCIIOMOTaTeNbHBIX MaTepuanoB. Ha 3acemanuu ObLIO MPUHATO MOCTAHOBJICHHWE 00 yTBEPIKICHUN
pe3yJbTaTOB HMHBCHTAPU3AllMd W OTHECEHWS 3a CYeT 3aBEAYIONIETO CKJIAJOM HEJIOCTaun
BCIIOMOTATENbHBIX MAaTepHalloOB B cyMMme 365 ThIC. py0., a TakkKe 3auuTaHbl CIWYUTEIbHAS
BEJIOMOCTH 110 CKiIaay Ne 2 v 00BSCHUTEIIbHAS 3aMACKA 3aBETYIOMIETO CKIIaIOM.
- Kakoii ToKyMeHT cocTaBIs€TCS IO UTOTaM 3aceTaHuii KOMUCCHI pa3HOro poaa?
- Kakune pekBU3UTHI JOJIKEH BKIIOYATh JAHHBIA JOKYMEHT?
- CKOJIBKO CTPYKTYPHBIX YacTei OH Mpernoiaraer?
- Kakue ¢paktnyeckue TaHHbIC JOJKHBI OBITH BHECEHBI B 3TOT JIOKYMEHT?
Pewenue keiica.
[To uroram 3acenannii KOMUCCHH COCTaBJIsIeTCs [IpOTOKOI 3aceiaHnss MHBEHTapHU3AI[MOHHOM
KOMUCCHH 110 PACCMOTPEHUIO PE3yIbTATOB WHBEHTAPU3AIIHH.
[TpOTOKOII COIEPIKUT CIICTYIOIINE PEKBUZHUTHI:



HalMEHOBaHME OpraHM3alMi; Ha3BaHUE BHUAA JOKYMEHTa; JaTa M HOMEp IPOTOKOJIA;
3aroJIOBOK K TEKCTY; TEKCT; IMOAMUCH yYaCTHUKOB; Ipu( yTBEpKIeHHS (B Cilydae, KOTAa MPOTOKOI
HOJUIEXKUT YTBEPKICHHUIO).

[IpoTokoi cocToUT 13 2 yacTeil: BBOAHOM U OCHOBHOA.

B 3TOT 10OKYMEHT JOJKHBI OBITH BHECEHBI ClIeAYIOIINE (aKTUUECKUE TaHHbIE:

1) Ha3BaHMS TOKYMEHTA U NPEAIPUATHUS.

2) yKa3aHHe 4JIEHOB KOMUCCUM U IpeAcenaTesl.

3) CIIKUCOK BBICTYNAIOUIMX Ha 3aC€AaHUU KOMHUCCHUHU.

4) uTOr" MHBEHTAPHU3ALHH.

5) peuieHusi, KOTOpbIE ObLTH PUHSTHI.

6) 3aKJIF0YEHUE KOMUCCHH.

7) UTOTHY TOJIOCOBAHUS (€Cin ObLIN).

8) MeponpusATHUs, IPOBEJCHHBIE B IPOLIECCE MHBEHTapU3aLUH.

9) BBISIBIICHHBIE HAPYILLIEHUS U T€, KTO B HUX BUHOBAT (MMS U JTOJKHOCTB).

10) nata 1 MECTO COCTaBJIEHUS MPOTOKOJIA.

11) nognucu npeacenarens U ceKpeTapsi KOMUCCHU.

Keiic 2

B crpoutensHoMm koomnepaTtuBe «CTpoicepBUC» Obul OOHapyXeH (akT HEmpaBHIbLHOI'O
UCIIOJIb30BAaHUSl CTPOUTENIbHBIX 0TX0A0B. [Ipum mnpoBepke padOTHl CKJIaAa NHUIOMAaTEpHAIOB
YCTAQHOBJIEHB! (PaKThl OTIYCKA B KOTEJIBHYIO Ul CXKMTaHHMs OTXOJOB NMUJIOMAaTepUalioB UIMHHOU
cBbiie 20 cMm.

- Kakoil 1oKyMeHT IT03BOJIUT PETJIAMEHTUPOBATH OTIIYCK CTPOUTENIBHBIX MAaTEpUaIoB?

- Kakuie myHKTBI JOJKHBI OBITH B TAHHOM JIOKYMEHTE 00513aTeIbHBIMU?

- CKOJIBbKO JOJDKHOCTHBIX JIUI] JOJDKHBI OBITh OTBETCTBEHHBIMH 32 UCIIOJHEHUE JAHHOTO

JOKyMeHTa?

- Kakune pekBU3NTHI JOJKEH BKIIIOYATh JAHHBIN TOKYMEHT?

- CKOJIBKO CTPYKTYPHBIX YacTel OH Ipejroaraer?

- Kakue ¢aktuueckne naHHbIE TOJKHBI ObITh BHECEHBI B ATOT JOKYMEHT?

Pewenue keiica

JIOKYMEHT, KOTOpBIM IO3BOJIUT PErIaMEHTHPOBATh OTIYCK CTPOMTENIBHBIX MaTepUalioB -
IIpukas.

O0s3arenbHble MyHKTHI IPUKa3a: 1) MyHKTHI, B KOTOPBIX JAIOTCS MOPYYEHHs UCTIOIHUTEISIM
Y CPOKHU UCIOJHEHHMS. 2) IYHKT O KOHTPOJIE UCIIOJIHEHUS IPUKa3a.

OTBETCTBEHHBIM 3a UCIIOJHEHUE NPUKA3a ABJIAETCSA OJHO JTOJDKHOCTHOE JIULO.

[Ipuka3 nokeH BKIIIOYATh TaKW€ PEKBU3UTHI, KaK IIOJHOE HAUMEHOBaHHE KOMIIAHUH
COIJIaCHO JIEHCTBYIOIIEMY YCTaBy; OpraHM3allMOHHO-TIpaBoBas (opMa; MECTO COCTaBICHUS WU
W3JIaHUS; PEruCTPallMOHHBIM HOMEp, YKa3aHHBIM B JKypHaje PEerucTpaluy; HauMEHOBaHUE BHJA
JIOKYMEHTA; 3arojIoBOK; TEKCT; JaTa CO3/laHus; JaTa IOJINUCAHUS MOINUCh PYKOBOAMTENS C
pacindpoBKOil; OTMETKH O HAJIUYUU PUIIOKEHUM;

[Ipuka3 BrmoyaeT B ceds JBE CTPYKTypHbIE 4YacTH: KOHCTaTHPYIOUIYIO U
PacoOpsIIUTENBHYIO.

B 3TOT 1OKYMEHT OJKHBI OBITh BHECEHBI (haKTHUeCKUe NaHHble [[puunHbI U TOpydeHus.

Ananumuueckue 3a0anus

1. Ucnons3ys I'OCT 7.32 — 2001 IlpaBuna oQopmieHHs TEKCTOBBIX TOKYMEHTOB,
chopmMynupyiTe OCHOBHBIE TPeOOBaHUS K O(POPMIICHHIO TEKCTOBBIX JOKYMEHTOB

2 Mcnomezys I'OCT P 6.30-2003 VYuudUUUpPOBAaHHBIE CHCTEMBI JIOKyMEHTAIUU.
YHuuuupoBaHHas cucTeMa OpraHM3allMOHHO-PACIIOPIUTENbHON TOKyMeHTauu. TpeboBaHus K
oopMIIeHHIO  JOKYMEHTOB, c(hopMynaupyiTe mpaBwia o(OpPMIEHHUS  OpPraHU3AIMOHHO-
pacropsauTENbHON TOKyMEHTAuN



3. Ucnonb3ysa KOHKPETHBINA IOKYMEHT, IEPEUYNCIUTE PEKBU3UTHI.

4. CocTaBbTe CXEMY PACTOPIKCHHSI TPYJOBOTO JOTOBOPA 110 MHUIIMATUBE PAOOTHHKA.

5. Hauepture cxemy JOKyMEHTOOOOPOTa B OpraHU3aIUU

6. CocTaBbTe MHCTPYKIIUIO MO COCTABJICHUIO HOMEHKJIATYPHI JIeII.

7. 3anumwure mnpaBuia pabOThl € JOKYMEHTAMHU COJAEpKAIlUMU KOH(UIECHINAIbHYIO
UH(OPMALIHIO.

TumnoBblie TeCThI
1.Kakoe cyxzeHne onmmooyHo:
«IIoaMMHHUK TOKyMEHTa BCErAa. .. »
A) opopmiisieTcs Ha OaHKe, b) umeer nmoanuck MOJTHOMOYHOTO JIUIIA,
B) umeet perucrpanmonsbie moMeTky, 1) Bceraa umeet (repOoBYyO HITM IPOCTYIO) TIEYaTh.

2.1IpocThIM MO COJEPKAHUIO HA3BIBAETCS IOKYMEHT, KOTOPBIH ...

A) He TpeOyeT 3HaUUTeIHbHOIO BPEMEHH Ha ero o0paboTKy,

b) He TpeOyeT MoAroTOBKM HAa HETO OTBETa, B) CONEPKUT B TEKCTE TOIBKO OJMH BOIIPOC,
I') opopmnen Ha hopmate Oymaru AS.

3. lyOnuKaT TOKyMeHTa

A) ¥MeeT paBHYIO € NOJJIMHHBIM JOKYMEHTOM IOPUAMUYECKYIO CHILY,

b) He umeeT 10pUINYECKYIO CUTY KaK HOJUIMHHBIN TOKYMEHT,

B) BoCpon3BOANT OCHOBHYIO YaCTh IJIABHBIX PEKBU3UTOB MOUIMHHOTO IOKYMEHTA,
I') NOAHOCTBIO BOCTIPOU3BOJUT MOJTMHHBINA JOKYMEHT.

4.CpouHbIM (110 UCIIOJTHEHHUIO) HAa3bIBACTCA JOKYMEHT. . .

A) 17151 KOTOPOIr'O YCTaHABIUBAETCS CPOK MCIIOJIHEHMS,

b) xoTopslii TpeOyeT 11 0TBEeTa JOMOIHUTEIBHOTO UCCIIEA0BAHMS,
B) xoTOpBIii HanpaBIIeTCs B BHILIECTOSIIIYIO OPTaHU3ALIHIO.

5.J10KyMeHTO000pOT — 3TO

A) nBUXKEHHE JOKYMEHTOB Ha MPEINpUATHH C MOMEHTa TMOJY4EHHUS WIH CO3JaHHs 10
3aBCPUICHUA UK OTIIPAaBKHU,

b) nepeueHb 1OMKHOCTHBIX JIML, OCYIIECTBIISIIOIIUX C JaHHBIM JIOKYMEHTOM OIEpaLIUH.

B) nepeuens onepainii, KOTOpbIE BBIIOIHSIIOTCS C JOKYMEHTOM B OpraHU3allMH.

6.[loaroroBneHHoe AJis cAauu B apXUB JEJI0 UMEET:

A) pacrionokeHre JOKYMEHTOB B XpOHOJIOIMUYECKON MOCIEJ0BATENbHOCTH,

b) mepemner B manke «/leno» ¢ momomipio ckopocmuBatens, B) CooTBeTcTByrOmUM
00pa3om ohopMIIEHHYIO 0OJIOKKY Jena.

7.KoHBepTHI OCTIE BCKPBITUSL YHUUTOKAIOTCS

A) Bcerna,

b) Tonpko, ecnu muchkMO B TaHHOM KOHBepTe oopmiieHO Ha OnaHke, B) kpome mucem u
XKao0 TpaxaaH, v JIp. 0COOBIX CIIyYaeB,

I') HuKOr1a HE YHUYTOXKAKOTCSL.

8.HomeHknarypa aen He npeaycMaTpUBacT:
A) nepedyeHb KOHKPETHBIX HAUMEHOBAHUH Jie,
b) cpokoB xpanenus nen,

B) unzaexc (mopsikoBbIil HOMEP) ena,

I') cpok mpencTaBieHus J1e1a B apXHB.



9.CampIM pacmpocTpaHeHHBIM (hOpMaToOM OyMard, HCIOJIB3yeMBIM B JIEIONPOU3BOJICTBE
opranu3zaiu Poccuiickoii henepanyu, siBusgercs popmar
A)B3 b) A4 B) AS I') B6

10.ITpu odopmieHHH OpraHU3alMOHHO-PACTIOPSIUTEIBHBIX JTOKYMEHTOB HE pa3perraeTcs
noBopauuBath Ha 90 TpagycoB JTUCT GpopmaTa
A) A3 b) A4 B) AS

Tumnosbie BONPOCHI K KOHTPOJIbHBIM padoTam

. Bubl TOKyMEHTOB M UX KJIACCHU(PHUKAIHS

. CocraB ynpaBJIEHYECKUX TOKYMEHTOB.

. IlonsATHE CUCTEMBI JOKYMEHTALIMH.

. OYHKIMOHAIBHBIE U OTPACIIEBBIE CUCTEMBI TOKYMEHTALIMH

. YHU(UKaNWs ¥ CTaHAapTA3ALNS YIIPABICHUYECKUX JOKYMEHTOB

DN AW N =

7.3 MeToauuyeckue MATEPHAJILI, ONpeaeJaaiolue npoueaypsLl OeHNBAHuA 3HAHWNA, YMEHHI,
HABBLIKOB U (MJIN) ONBLITA AeATEIbLHOCTH

Bcee 3amanus, ucnosib3dyemble A TEKYLIETo KOHTPOJs (OPMUPOBAHUS KOMIIETEHLUN
YCIIOBHO MOXKHO Pa3/€JIUTh Ha IBE IPYIIIbL:

1. 3a/laHusl, KOTOPbIE B CHIIy CBOMX OCOOEHHOCTEW MOTYT OBbITh PEaTU30BaHbl TOJIBKO B
nporecce OOydeHHMs] Ha 3aHATUAX (HAapUMep, IUCKYCCHUsl, KPYIJIBIH CTOJ, AMCIYT, MUHH-
KOH(EepeHIUs);

2. 3aJjaHMsl, KOTOpBIE JIOMOJIHAIOT TEOPETHUYECKHE BOMPOCHI (IIPAKTHUYECKHE 3aJaHus,
IpOOJIEMHO-aHATUTUYECKHE 3aaHNUs, TECT).

BeimonHenue Bcex 3aaHui SIBISETCS HEOOXOAUMBIM JUIsl (DOPMHUPOBAHHUS U KOHTPOJIS
3HaHWW, YMEHUH U HaBBIKOB. [103TOMYy, B ciyyae HEBBINOJIHEHUS 33JaHUN B Ipolecce o0ydeHus,
UX HeoOXOAMMO «O0TpaboTaTh» 10 3aueTa (dK3aMmeHa). Bua 3agaHuif, KOTOpble HEOOXOIMMO
BBIIIOJIHUTG JUISl JINKBUJALUU «3aJ0JDKEHHOCTHY OINPEIEISAETCS B MHAUBUIAYAIBHOM IOPAJKE, C
Y4E€TOM IIPUYUH HEBBIIIOJIHEHHUS.

1. TpeGoBanne Kk TeOpeTHIECKOMY YCTHOMY OTBETY

Ouenka 3HaHu# npeanonaraeT AU depeHIUPOBaHHBIA TMOAXOJ K CTYIEHTY, y4YeT €ro
UH/IMBUYAJIbHBIX CIIOCOOHOCTEH, CTENEeHb YCBOGHHS M CHUCTEMATH3allMM OCHOBHBIX MOHATHH MU
Kareropuii no nucuuruinHe. Kpome Toro, olieHMBaeTcs He TOJBKO ITyOMHA 3HAHUN TTOCTaBIEHHBIX
BOIIPOCOB, HO M YMEHME MCIOJIb30BaTh B OTBETE MPAKTUUYECKUI Marepuan. OLeHnBaeTcs KyabTypa
peun, BiaJieHue HaBbIKaMH OpPaTOPCKOro HCKYCCTBA.

Kpumepuu oyenueanus: mocinenoBaTeabHOCTb, MOJHOTA, JOTMYHOCTh WM3JI0KEHMS, aHAIU3
pasIMYHBIX TOYEK 3pEHHs, CaMOCTOSTEIbHOE O0O0OOIIeHHEe MaTepuanga, MCIOJIb30BaHHE
npoeCCHOHATBHBIX TEPMHMHOB, KYJIbTYpa peYM, HABBIKM OpaTOPCKOTO HMCKyccTBa. M3noxeHue
MaTepuaia 0e3 pakTHUEeCKUX OLINOOK.

Onenka «omauuHo» CTaBUTCS B Cily4yae, KOIZIa MaTepuaji M3JIaraeTcs HCYEPIBIBAOIIE,
MOCJIEI0BATENbHO, TPAMOTHO M JIOTMYECKH CTPOMHO, MPH 3TOM PACKPBIBAIOTCS  HE TOJBKO
OCHOBHBIC MTOHATHS, HO U aHAJTU3UPYIOTCS TOYKHU 3PEHUS PAa3IUUHbIX aBTOpoB. OOyyaromuiics He
3aTPYIHSAETCS C OTBETOM, COOJIIOJAET KYJIbTYPY PEUH.

OreHka «xopouto» CTaBUTCS, €CIM 00yJaroluiicss TBepJ0 3HaeT MaTepHuall, FpaMOTHO U T10
CYIIECTBY H3JIaraeT €ro, 3HaeT NpPaKTUYECKyro Oa3zy, HO NP OTBETE Ha BOIPOC JOIMYCKaeT
HECYUIECTBEHHbBIE IIOIPEIIHOCTH.



OneHka «yoosnemeopumenbHo» CTaBUTCS, €CIU 00y4alOIUNUCI OCBOMII TOJIHKO OCHOBHOM
MaTepual, HO HEe 3HAeT OTACJIbHBIX JETaJleH, TOMyCKAaeT HETOYHOCTH, HEJOCTATOYHO IPaBUJIbHBIC
(bopMyIUPOBKH, HapyllaeT IOCIEJOBAaTeIbHOCTh B HU3JIOKEHUM  MaTepuasa, 3aTpyAHSeTCs C
OTBETaMH, I[IOKAa3bIBAET OTCYTCTBHE JOJKHOM CBSA3M MEXKIY aHaJIM30M, apryMeHTaluend u
BBIBOJIAMHU.

OneHka «HeyoogremeopumenvbHoy CTABUTCS, €CIM OOydalolmMiics He OTBEeYaeT Ha
MOCTaBJICHHBIE BOIPOCHI.

2. TBopueckue 3a1aHusl

Occe — 910 Hebomblmas 1O O0bEMY MHUCHBMEHHAs padoTa, COYETANoIas CBOOOIHEIC,
CyObEKTHUBHBIE pACCYXJIEHUS IO OMNpEAETICHHOM TeMe C 3JIEMEHTaMH Hay4YHOro aHainu3a. Tekct
JIOJDKEH OBITh JIETKO YMTAaeM, HO HEOOXOIMMO M30erarb HapO4YMTO Pa3srOBOPHOIO CTWJIS, CJIEHTa,
mabiaoHHbIX ¢pa3. OO6beM 3cce cocraBisieT mpuMmepHo 2 — 2,5 crp. 12 mpudTtoM ¢ ogMHAPHBIM
UHTEepBAIOM (0€3 ydeTa TUTYIHHOTO JIUCTA).

Kpumepuu oyenusanus - OlEHKa YUUTBHIBAET COOINIOJCHHUE >KaHPOBOW CHEIM(HUKH 3cce,
HaJINYME JJOTMYECKON CTPYKTYpPBI MOCTPOEHUS TEKCTA, HATMUKE aBTOPCKON MO3UINH, €€ HAYYHOCTb U
CBSI3b C COBPEMEHHBIM IOHHMMAaHHEM BOIIPOCA, aJEKBATHOCTh APTYMEHTOB, CTUJIb HW3JIOKCHHUS,
odopmienune pabotel. Ciieayer MOMHUTH, YTO TPsSMOE 3auMcTBOBaHHE (0e3 o(opMIICHHS IUTAT)
TekcTa u3 HTepHeTa Win 3JeKTPOHHON OMOIUOTEKH HEIOMYCTUMO.

OueHka «omauunO» CTaBUTCS B Ciy4ae, KOIJa OIpeAeNseTcs: HalW4yhe JIOTrH4ecKOon
CTPYKTYpbl TOCTPOCHHSI TEKCTa (BCTYIUIEHHE C TIOCTAaHOBKOM MpOOJIEeMbl; OCHOBHAs 4acTh,
paslieNieHHas 10 OCHOBHBIM HJESIM; 3aK/IIOYEHHE C BBIBOJAMH, MOJIYyYEHHBIMU B pE3yJbTaTe
paccyX/eHus); HaJluuue YEeTKO OMNPECIICHHON JIMYHOW IMO3UIMU MO TEeME 3CCe; aleKBaTHOCTh
apryMeHTOB IIpY 0OOCHOBAHUHU JIMYHOM MMO3ULIUHU, CTUIIb U3JI0KEHHUSL.

OneHka «xopouto» CTaBUTCS, KOTJa B 1IEJIOM OINpEAENsAeTCS: HAIU4YUe JIOTMYecKOi
CTPYKTYPBl TIOCTPOCHHS TEKCTa (BCTYIUICHHE C IIOCTAaHOBKOW IPOOJIEMBI; OCHOBHAs 4YacTh,
pa3ienieHHass 10 OCHOBHBIM HJESIM; 3aKIIOUEHUE C BBIBOJAMH, MOJYYCHHBIMH B pe3yibTare
paccyXAeHus1); HO He MPOCIIEKUBAETCS HAIMYUE YETKO OIpPENEIeHHON JIMYHOM MO3ULIMU 110 TeME
scce; He JOCTaTOYHO apryMEHTOB MPH 0OOCHOBAHHUH JTUYHOM MO3UIINU.

OueHka «yoosnemeopumenbHoy CTABUTCS, KOTAA B LIEJIOM ONpeNeNsieTcs: Haludue
JIOTUYECKON CTPYKTYpPBI MOCTPOCHHsI TEKCTa (BCTYIUICHHE C TMOCTAHOBKOW MpPOOJIEMBI; OCHOBHAS
4yacTh, pa3lielIeHHas 10 OCHOBHBIM HJEsM; 3akitoueHue). Ho He mpocrnexuBaioTcs  4YeTKHe
BBIBO/JIbI, HAPYIIIAETCS CTUIIb M3JI0KECHHUS.

OneHka «HeyoosnemeopumenbHo» CTaBUTCSA, €CIIN HE BBIIIOJIHEHbI HUKaKNe TPeOOBaHUS.

3. TpeOGoBanne K pelIeHUI0 CUTYallHOHHOW, TmpodJemMHoll 3amaum (keiic-
H3MEpPHUTEJIN)

CTy,lIeHT JOJDKCH YMCETH BBIACIIMTbL OCHOBHBIC ITOJIOXKCHUA M3 TCKCTA 3aaa4dud, KOTOPLIC
TpeOyIOT aHanu3a U CIOyXKaT YCIOBUAMHU perieHus. McXoast U3 MocTaBlIeHHOTO BOIMpOca B 3ajade,
MOTIBITATHCSl MAKCHMAJIBHO TOYHO OTIPENIEIUTh MPOOIeMy M COOTBETCTBEHHO PEIIUTH €e.

3amauyn AOJKHBI peliaThCsl CTyAeHTaMHu MuchbMeHHo. [Ipu pemieHnu 3aiay TakKe BasKHO
MPaBUILHO CHOPMYITHPOBATH U 3aITUCaTh BOIIPOCHI, HAUWHAS ¢ 00Jiee 0OIMMX U, KOHYAsl YaCTHBIMHU.

Kpumepuu oyenusanus — OlleHKa yYUTHIBAET METOJbI U CPEJCTBA, UCIOJIb30BAHHBIE INPH
PELICHUH CUTYallMOHHOH, TPOOJIEMHON 3a/1a4H.

OneHka «omauyHO» CTaBUTCA B cliydae, KOTJa oOydaromuiicsl BBITIOTHIII 3a/laHue (perut
3ajady), WCHOJB3ys B IIOJTHOM O0bEME TEOPETHYECKHE 3HAHWS W MPAKTUYECKHE HAaBBIKH,
NOJIy4YEeHHBIE B TIpoliecce 00yUeHHsI.

O1eHKa «xopouio» CTABUTCS, €CIH 00yYArOIIUIACS B I[EJIOM BBIITOJHWII BCE TPEOOBaHUS, HO
HE COBCEM YETKO OIpeJelIIeTCs] ONopa Ha TEOPETHUECKUE TOJIOKEHUS, U3JIOKEHHbIE B HAyYHOH
JUTEpaType 1Mo TaHHOMY BOTIPOCY.

OmneHka «yoogremeopumenbHo» CTaBUTCS, €CIM OOydYaIOMIMKCSA MOKa3al MOJOXKHUTEIbHbIE
pe3yJIbTaThl B MIPOLIECCE PEUICHHUS 3a1a4H.



OueHka «Hey0osnemeopumenbHo» CTABUTCSA, €CIM OOy4aroUIMiCs HE BBIOJHII BCE
TpeOOBaHUS.

4. HNHTepakTHBHBbIE 3aJaHUS

MexaHu3M NPOBECHNS AUCIYT-UTPHI (POIEBOM (Z1€7I0BOM) UTPHI).

Heo6xoauMo pa30ouUThCs HA HECKOJIBKO KOMaH/, KOTOPbIE JOJDKHBI MMOOYEPETHO BHICKA3aTh
CBOC MHEHHE 10 KaXKJAOMY H3 3aJaHHBIX BOMPOCOB. MHEHHE BBICKA3bIBAIOMICHCS KOMAaHIbI
3aCYUTHIBACTCS, €CJIM TPOTHUBOMOJIOXKHASA KOMaHAa HE OINPOBEPTHET €ro KOHTPapryMEHTaMHU.
KomaHna, ybe MHEHHE 3aCUMTAHO KaK BEpHOE (HE MOIYYHIIO YOCAUTEIbHBIX KOHTPAPTYMEHTOB OT
IPOTHBOMNOJOXKHBIX KOMaH[), Nojy4daeT oauH Oamin. Komannma, onpoBeprayBiIas MHEHHE
NPOTHBOIOJIOXKHOH KOMaHIbI CBOMMH KOHTPapryMEHTaMH, TaKKe IOoJydaeT OJIuH Oasul.
[ToGexxnaeT KoMaHaa, MOMYYHBINAS MAKCUMAaIbHOE KOJMYECTBO OaIOB.

PoneBas urpa xak npaBwio umeeT (alyiny (cuTyanuro, Kasyc), paclpelelssiioTcs poiy,
MOJArOTOBKA OCYIIECTBIISAETCS 3a 2-3 HEJIENN JI0 IPOBEICHUS UTPBI.

Kpumepuu oyenusanusi — ONlEHUBAIOTCS JICHCTBHSI BCEX YYaCTHHKOB rpymibl. [ToHMMaHue
npoOJemMbl, BBICKAa3bIBAHUS W JEHCTBHUSA TIOJHOCTBIO COOTBETCTBYIOT 3aJ@aHHBIM  LIEJISIM.
CooTBeTCcTBHE peallbHON ACHCTBUTEIHLHOCTU pEIIeHUM, BbIpaOOTAaHHBIX B XOj€ WUrpbl. Branenue
TEPMUHOJIOTHEH, JEMOHCTpAIMs BIaJE€HUS y4eOHBIM MaTepHajoM II0 TEME HWIPHI, BIIAJCHHUE
METOJaMH apryMEHTallii, yMeHHe paboTarh B rpymme (yMEHHE CayniaTth, KOHCTPYKTUBHO BECTH
Oecemy, yOexknaTh, YIpPaBIsATh BPEMEHEM, OCCKOH(IMKTHO OOIMAThCS), JOCTHKCHHE HIPOBBIX
1elnel, (COOTBETCTBUE POJIH — IPH POJICBOW UTpe). SICHOCTh U CTUIIb U3JIOKCHHUS.

OmneHka «omauuH0y» CTAaBUTCS B CIIydae, BHITIOJTHEHHUS BCEX KPUTEPHEB.

OneHka «xopowuioy CTaBUTCS, €Clid O0y4aroniyecs: B LIEJIOM JEMOHCTPUPYIOT MOHMMAaHUE
npoOJIeMbl, BBICKa3bIBaHUS U JCHCTBHS MOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM IelisiM. Perienus,
BbIPAOOTaHHBIC B XOJI€ WUIPHI, NOJHOCTHIO COOTBETCTBYIOT peajbHOW jaelcTBUTENbHOCTH. Ho
HEKOTOpbIe OOBSICHEHUSI HE COBCEM apryMEHTHPOBAHBI, HAPYIICHBI HOPMBI OOIIEHHS, HapyIICHBI
BPEMEHHbBIE PAMKH, HAPYIIEH CTUJIb H3JIO0KEHHUSI.

OmneHKa «y0osnemseopumenbHoy CTABUTCA, €CIIM 00ydJalomuecss B IIEJIOM JE€MOHCTPUPYIOT
MOHMMAaHHUEe TPOOJIEMBbI, BHICKA3bIBAaHHUS M JCHCTBHS B LEJIOM COOTBETCTBYIOT 3aJaHHBIM IIEIISIM.
OpHako, peuieHus, BBHIPAaOOTaHHBIE B XOJI€ WIPBI, HE COBCEM  COOTBETCTBYIOT pPEaJbHOMN
neiicTBuTenbHOCTH. HekoTophie 00bsICHEHUSI HE COBCEM apTryMEHTHPOBAHbI, HAPYIIEHBI BpEMEHHbBIE
paMKH, HapyIIeH CTHIIb W3JI0KECHHUS.

OneHka «HeyodosremseopumenvHo» CTaBUTCS, €ClIM 00ydJaromuecss He MOHUMAIOT Ipobiemy,
UX BBICKa3bIBaHUS HE COOTBETCTBYIOT 33JJaHHBIM LIEJISIM.

5.  KommiekcHoe npo0/ieMHO-aHAJIMTHYECKOE 3aJaHHe

3ajaHue HOCHUT NMPOOJIEMHO-aHATUTUYECKUI XapakTep M BBINOJHSAETCS B Tpu dTama. Ha
MEPBOM U3 HUX HEOOXOMMO 03HAKOMHUTBLCS CO CIIEUAIBHOM JINTEPATypOil.

LlenecooOpa3HO Takke MOBTOPUTH YU4E€OHbIE MaTepHasbl JEKIMA U CEMUHAPCKUX 3aHATUH
0 TeMaM, B paMKax KOTOPBIX MpeJiaraeTcs BHIIOJHEHUE TaHHOTO 3a/1aHHS.

Ha BrOopoM »sTame BBINONHEHHS pPabOThl HEOOXOAMMO CGOPMYIHMPOBATH MpodIeMy U
U3JI0KHUTh aBTOPCKYIO BEPCHUIO0 €€ pEIIeHUs, Ha OCHOBE IIOJYYEHHOM Ha IepBOM JTame
UHpOpMaLIUH.

Tperuit stan paboThl 3akioyaeTcss B (HOPMYIUPOBKE COOCTBEHHOM TOYKU 3pPEHMS IO
npobneme. Pe3ynbTar TpeTbero sramna opopmisieTcs B BUAE aHATUTUYECKOW 3amucKu (00bem: 2-
2,5 ctp.; 14 wipudrt, 1,5 unrepan).

Kpumepuii oyenusanus - OIEHKA yYUTHIBAeT: IOHUMaHKUE MPOOIEMbl, YPOBEHb PACKPBITHS
MOCTaBJIEHHOW MPOOJIEMBI B IIJIOCKOCTH TEOPUU U3ydaeMOM TUCHUIUIMHBI, yMeHue (popMyInupoBaTh
U apryMEHTHUPOBAHO MPEACTABIATh COOCTBEHHYIO TOUKY 3PEHUS, BHITIOJIHEHUE BCEX ITANOB PAOOTHI.

OneHka «omauuyno» CTaBUTCA B cilydae, KOrjJa OOYYaroLIUICsl IEMOHCTPUPYET IOJHOE
NOHMMaHHe NpoOJIeMbl, Bce TPEOOBaHMSI, TPEIbIBISEMbIE K 3a/1aHUI0 BHIITOJTHEHBI.

OneHka «xopowioy» CTaBUTCS, €CIW OOYyYarOIIMHCSH JIEMOHCTPUPYET 3HAYMTEIbHOE



IIOHUMaHMe IPoOJIEMbI, Bce TPEOOBaHMSL, IPEABABISAEMBIC K 3alaHUIO BBIIIOJHEHBI.
OueHka «y0osnemeopumenvbHoy CTaBUTCS, €CIU 00ydaroIuiics, AEMOHCTPUPYET YaCTUYHOE
IOHUMaHKe PoOsIeMbl, OOIBIIMHCTBO TPEOOBAHUMN, IPEABABISIEMBIX K 33/1aHUIO0, BHIITIOJIHEHbI
OueHka «HeyooenemeopumenvbHoy CTaBUTCS, €CIM  OOYy4arOIIMUCA JIEMOHCTPUPYET
HEMOHUMAaHue NpoOJIeMbl, MHOTHE TPeOOBaHUs, IPEIbSBIIAEMbIE K 33/IaHUI0, HE BBIITOJIHEHBI.

6. HccienoBareibCKuil MPOEKT

Hccneoosamenvckuii npoekm — TIPOEKT, CTPYKTypa KOTOpOTo mpuOmmxeHa k (opmary
HAYYHOTO WCCIICJIOBAaHUS W COJCPKUT JIOKAa3aTeNIbCTBO AKTYalbHOCTH W30paHHOH TEMBI,
oTpesieIeHne HaydYHOW MpoOJIeMbl, penaMeTa U 00BbeKTa UCCIICAOBAaHUS, LIeJel U 3a/1a4, METO/IO0B,
UCTOYHUKOB, HCTOpHOTpaduu, 0000IICHNE Pe3yIbTaTOB, BBIBOJIBI.

Pe3ynbTarhl BBIMIONHEHUST MCCIEAOBATEIBCKOTO MPOEKTa odopMisieTcss B Buae pedepara
(o6wem: 12-15 crpanun; 14 mpudt, 1,5 uaTepBan).

Kpumepuu oyenusanus - TIOCKOJIBKY  CTPYKTYpa HCCIIEIOBATENLCKOTO  MPOEKTa
MaKCHUMaJIbHO MPHOIMKEHa K dbopmary HAY4YHOTO HCCJICIOBAHUS, TO MPH BBICTABICHUU
YUUTBIBAETCS  JIOKA3aTEIbCTBO AKTYaJlbHOCTH TEMBl HCCIIECIOBAHUS, ONpEACICHUE HAaydIHOU
npoOiemMbl, OObEKTa W TpeAMeTa WCCIEeJOBaHMs, Ieled W 3aJad, HCTOYHUKOB, METOJIOB
UCCIICIOBAaHMS, BBIIIBUKCHHUE THUIIOTE3bI, 0000IIeHNE Pe3ylnbTaToB U (HOPMYIMPOBAHUE BBHIBOJIOB,
0003HauCHHE MIEPCIICKTHB JAIbHEHIIEr0 HCCIIeIOBAHUSI.

OneHka «omiuyHO» CTaBUTCA B cCilydae, KOTJa OOYYarOIIUICS JEMOHCTPUPYET IIOJHOE
MOHUMaHKE POOJIEMBI, Bce TPEOOBAHHMS, TIPEABSBISICMbIC K 32JIaHUIO BHITIOJTHCHBI.

OneHka «xopowioy» CTaBUTCS, €CIM OOYYarOIIMHCS JIEMOHCTPUPYET 3HAYUTEIHHOE
MOHUMaHKE IPOOJIEMBI, Bce TPEOOBaHHMS, IPEABSBISICMbIC K 32IaHUIO BHITIOTHECHBI.

OmneHka «y0osnemsopumenbHoy CTaBUTCA, €CIIA 00yJaloUIHiics, JEMOHCTPUPYET YaCTUUHOE
MOHUMaHHE POOJIEMbI, OOJIBIIUHCTBO TPEOOBAHHMIA, TIPEABSABISCMBIX K 33aHUI0, BHITOTHEHBI

OneHka «HeyoogiemeopumenbHoy CTaBUTCS, €CIA  OOYYAIOMIMHCS JIEMOHCTPUPYET
HETMOHUMaHUE MPOOJIEMbI, MHOTHE TPEOOBaHUS, TPEIBSBIISEMbIE K 3a/IaHUI0, HE BHIITOJIHEHBI.

7. HNndopmannoHHbIii NPOEKT (Mpe3eHTalM):

Hugopmayuonnslit npoekm — TPOEKT, HANPABJICHHBIA HA CTUMYJIHPOBAHHE Yy4eOHO-
MO3HABATENIIbLHON JESITENbHOCTH CTYIEHTAa C BBIPAKEHHOW DJBPUCTUYECKOW HAIPABICHHOCTHIO
(mouck, oTO6Op M cuctemaTuzanus uHGopmanuu 06 00beKTe, 0HOpPMIICHHE €€ ISl PE3CHTALIHH ).
HTOoroBBIM MPOIYKTOM NpPOEKTa MOXKET ObITh MHUCBMEHHBIN pedepar, AIeKTpOHHBIN pedepar ¢
WLTIOCTPAIMSIMHA, CIIANI-I0Y, MUHU-(QHIIBM, IPE3SHTAUS | T.JI.

NHpopMaMoHHbII MPOEKT OTIMYAeTCsT OT HCCIEOBATENbCKOTO TMPOEKTa, IMOCKOJIBKY
MIPEICTaBISET OO0 Takyto (hopMy yueOHO-TI03HABATEILHOU JAESITEIPHOCTH, KOTOPAst OTIUYAETCS SIPKO
BBIPAKEHHOM SBPHUCTHUYECKON HATPABIEHHOCTHIO.

Kpumepuu oyenusanus - npu BBICTaBJICHUU OLEHKHA YYUTHIBACTCS  CaMOCTOSTEIbHBIN
MOWCK, OTOOp W cHcTeMaTu3anus WHGOPMAIMU, paCKpbITHE Bompoca (IpoOIeMbl), O3HAKOMIICHUE
CTYJIEHYECKON aynuTopuu ¢ 3ToW uH(popmauued (mpencraBieHue HHGOpPMAlUK), €€ aHaIu3 U
00o01ieHue, opopmiieHHE, TIOJTHbIE OTBETHI HA BOIIPOCH! ayAUTOPUH C IPUMEPAMHU.

OneHka «omauyHO» CTaBUTCS B Cilydae, Korja oOydJaroIIMics TOJHOCTBIO PacKpbIBaeT
Bonpoc (mpoOieMy), TpeAcTaBiIsieT WHPOPMALUIO CUCTEMAaTH3UPOBAHO, IOCIEA0BATEILHO,
JIOTHYHO, B3aMMOCBSI3aHO, HCIONB3YyeT Ooiiee 5 TPOQPECCHOHATBHBIX TEPMUHOB, IITUPOKO
UCIIONB3YET MH(POPMAIIMOHHBIE TEXHOJIOTHH, OMIMOKU B MH(GOPMAIIMU OTCYTCTBYIOT, JA€T MOJTHBIE
OTBETHI Ha BOMPOCHI AYJAUTOPUH C TTPUMEPAMHU.

OneHka «xopowio» CTAaBUTCS, €CIM OOYdYaloOLIMiics pacKkpbIBaeT Bompoc (mpobiemy),
npecTaBisieT WHGOPMAIMIO CHCTEMATH3UPOBAHO, MOCIEIOBATENBHO, JIOTHYHO, B3aHMMOCBSI3aHO,
UCTONB3yeT Oojee 2 MpodecCHOHATBHBIX TEPMUHOB, JOCTATOYHO HCHOJB3YeT MH(OpMAIMOHHBIE
TEXHOJIOTUH, JTOITyCKaeT He OoJiee 2 OMMOOK B M3TIOKEHUH MaTepHalia, TaeT TOJTHBIE HITH YaCTHIHO
MOJTHBIE OTBETHI HA BOMIPOCHI AYyAUTOPHH.

Onenka «ydogremseopumenvpHoy CTaBUTCS, €CIM OOyYarolMiics, pPacKpbIBaeT BOIPOC



(mpobiyieMy) HE TMOJHOCTBIO, MPEACTABISICT WHPOPMAIUIO HE CHCTEMATH3WPOBAHO M HE COBCEM
MOCJIEIOBATEIBHO, MCIIONB3YeT 1-2 mpodeccHoHaNbHBIX TEPMUHA, HCIIONB3YeT HH(POPMAIIMOHHBIC
TEXHOJIOTUH, JTOMTycKaeT 3-4 omMOKY B U3JIOKEHUN MaTepHalia, OTBEUAET TOJIBKO Ha 3JICMEHTaPHBIC
BOIIPOCHI ayTUTOPHH O€3 MOSICHEHUH.

OmneHka «Hey0061emeopumenbHoy» CTaBUTCS, €CIU BOIPOC HE PACKPBIT, MPEICTaBICHHAS
uHpOpMAaLKs JIOTHYECKH HE CBA3aHA, HE MCIOJB3YIOTCS MPO(eCCHOHATBHBIE TEPMHHBI, JOMYCKAET
Oosee 4 omMOOK B M3JI0KEHUHM MaTepralia, He OTBEYAeT Ha BOIPOCHI ayIUTOPHH.

8. JAMcKyccuOHHbBIE NTPoLeaypPbl

Kpyenvui cmon, ouckyccus, noaremuka, oucnym, oebamvl, MUHU-KOHQepeHyuu SBISIOTCS
CpeACTBaMH, IO3BOJIOUIMMU BKJIIOUHUTh OOYYaIOUIMXCS B IpoOLEcC OOCYXIEHHsS CIOPHOIO
BONpOCA, MPOOJIEMbl M OICHUTh MX YMEHHE apryMEHTHPOBaTh COOCTBEHHYIO TOYKY 3pCHUSI.
3ajaHue Jaercs 3apaHee, ONpeNeNsieTcsl Kpyr BONPOCOB sl OOCYXJEHUs, TPYIIbl yYaCTHUKOB
3TOTO 00CYKJICHHS.

JIMCKYCCHOHHBIE TTPOLIEAYPHI MOTYT OBITh HUCIIOJIB30BaHbI ISl TOTO, YTOOBI CTYACHTBI:

— JIydlle TIOHSUIM YCBOSIEMBIH MaTepuasl Ha (poHe pa3HOOOpa3HBIX MO3MIMK W MHEHHH, HE
00513aTeJIbHO JOCTUrasi OOILEro MHEHUS;

— CMOIIM IIOCTHYb CMBICI HM3y4aeMOI0 MaTepuasla, KOTOPBIM HHOIZA YyBCTBYIOT
UHTYUTUBHO, HO HE MOI'YT BBICKa3aTb BepOaJbHO, YETKO M SICHO, WJIM KOHCTPYHPOBATh HOBBIN
CMBICJI, HOBYIO ITO3UIIHIO;

— CMOIJIM COIJIacoBaTh CBOK IO3ULUIO MM JIEHCTBHS OTHOCHTEIBHO O0CYXIaeMoi
pO0OJIEMBI.

Kpumepuu oyenusanus — OLICHUBAIOTCSI JEUCTBUS BCEX y4aCTHUKOB rpynnsl. [lonumanue
npo0JieMbl, BBICKa3bIBaHUS M JCHCTBUS TOJHOCTHIO COOTBETCTBYIOT 3aJaHHBIM  ILIEJISIM.
CooTBeTcTBHE peajbHON JEHCTBUTEIBHOCTH pEIIeHHH, BhIpaOOTaHHBIX B XOje WUrpbl. Branenue
TEPMUHOJIOTHEH, JEMOHCTpAIMs BIaJEHUS y4eOHBIM MaTepHajoM II0 TEME WIPHI, BIIAJCHHUE
METOaMHU apryMeHTalllu, yMeHHe paboTark B rpymme (yMeHHe CiaylaTh, KOHCTPYKTUBHO BECTH
Oeceny, yOexIaTh, YHpPaBISATH BpeMeHEM, OCCKOH(DIMKTHO OOIIAThCs), MOCTHKEHHE HUTPOBBIX
1esnel, (COOTBETCTBUE POJIM — IPH pOJIEBON Urpe). SICHOCTb U CTUIIb U3TIOKEHHUS.

OneHka «omauuHO» CTaBUTCS B Ciydae, KOrja Bce TPeOOBaHHS BBINOJIHEHBI B IOJTHOM
o0BeMe.

OneHka «xopouioy» CTaBUTCS, €ClIM OOy4aroliyecs: B LIEJIOM JEMOHCTPUPYIOT NOHMMAaHUE
npo0JIeMbl, BBICKAa3bIBaHUS U JIEHCTBHS MOJHOCTHIO COOTBETCTBYIOT 33JaHHBIM IiensiM. Perienus,
BbIpa0OTaHHBIE B XOJ€ HUIPbI, MOJHOCTHIO COOTBETCTBYIOT pealbHOW JedcTBUTENbHOCTH. Ho
HEKOTOpble OOBSICHEHUS] HE COBCEM apryMEHTHPOBAHBI, HAPYIIEHbl HOPMBI OOILIEHHs, HapyLICHbI
BPEMEHHbIE PAMKH, HApPYLIEH CTUJIb U3JI0KEHHUS.

OneHka «yoosnemseopumenvbHoy CTaBUTCA, €ClIM 00ydaromMecs B LIEJIOM JEMOHCTPUPYIOT
MOHMMAaHHE TPOOJIEMBbl, BbICKA3bIBaHUS M JEHCTBUS B LIEJIOM COOTBETCTBYIOT 3aJaHHBIM IIEJISIM.
OpHako, peuleHus, BbIpaOOTaHHbIE B XOJI€ WUIPhl, HE COBCEM  COOTBETCTBYIOT pEaJbHOMN
neiicTBuTeNnbHOCTH. HekoTophle 00bsICHEHUS! HE COBCEM apryMEHTHPOBAHbI, HAPYILIEHBl BpEMEHHbBIE
paMKH, HapyLIEH CTUJIb U3JI0KEHUS.

OueHka «HeyodosremeopumenvHoy CTaBUTCS, €ClIM 00ydJaroluecss He MOHUMAaIoT IpobiieMy,
UX BBICKA3bIBAHUS HE COOTBETCTBYIOT 3aJaHHBIM LIEJISIM.

9. TecTtupoBanue

SBisieTcst OAHUM U3 CPEACTB KOHTPOJIS 3HAHHUM 00y4aroImuXxcs M0 JUCIUILTUHE.

Kpumepuu oyenueanus — npaBuiIbHBIA OTBET HA BOMPOC.

OreHka «omauyH0» CTAaBUTCS B CITydae, eCiu MpaBmibHO BeIMOIHEHO 90-100% 3amanuii.

OnenHka «xopouioy» CTaBUTCS, €CIIU MPAaBUIBHO BbINOIHEHO 70-89% 3ananuii.

OreHKa «yoosremeopumenvbHoy» CTaBUTCA B Clydae, €ClId MPaBWIBHO BBITOIHEHO 50-69%
3aJJaHuH.

OueHka «HeyoosnemeopumenbHoy» CTaBUTCS, €CIM TMPaBUIBHO BhIMONIHEHO MeHee 50%



3aJaHUN.

10. TpeOoBaHNe K MMCbMEHHOMY ONPOCY (KOHTPOJILHOM padore)

OneHuBaeTcsi HE TOJNBKO TIIIyOWHA 3HAHMHM  MOCTABJIEHHBIX BOIPOCOB, HO M YMEHHUE
U3JI0KUTH TUCHMEHHO.

Kpumepuu oyenueanus: mocinenoBareabHOCTh, IOJHOTA, JOIMYHOCTb W3JI0KEHUS, aHAIU3
pa3IMYHBIX TOYEK 3pEHHs], CaMOCTOATEIbHOE 00o0ieHne marepuana. M3noxxenue mMarepuana 6e3
(akTHUECKUX OMHUOOK.

OneHka «omauyHO» CTAaBUTCS B Cllydae, Korja co0JIt0/IeHbl BCE KPUTEPUU.

OmneHka «xopoutoy» CTaBUTCS, €CIM O0YYaIOIIUIiCS TBEpJO 3HAET MaTepHall, FpPaMOTHO U IO
CYLIECTBY H3JaraeT €ro, 3HaeT MpaKTU4YecKylo 0a3y, HO JOMYCKaeT HECYIIECTBEHHbIE
HOTPELIHOCTH.

OneHka «yoosnemeopumenbHo» CTaBUTCS, €CIH O0YYarOIIUIICs OCBOMJ TOJIBKO OCHOBHOMU
MaTepuai, HO HE 3HAET OTJEJIbHBIX AETajel, TOIMyCKaeT HETOUHOCTH, HEJJOCTaTOUYHO MpPaBUIIbHBIC
(bOpMyIUPOBKH, HapyIllaeT IOCIEJOBATeIbHOCTh B HU3JIOKEHUU  MaTepuana, 3aTpyIOHSeTCs C
OTBETaMHM, ITOKA3bIBAET OTCYTCTBHE JIOJDKHOW CBSI3M MEXJy aHaJlu30M, apryMeHTauued u
BBIBOJIAMHU.

OueHka «HeyoosremeopumenbHoy CTaBUTCSI, €CIM OOydalolMics HE OTBEYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

8. IlepeyeHb OCHOBHOWI W [IONOJHHUTEJbHON Y4eOHOW JHUTEPATypPbl, HEOOXOAMMON JJIs
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

8.1. Ocnosnas yuebnas numepamypa

1. 3aiinesa E.B. Jlenonpou3BoacTBO U JOKYMEHTOOOOPOT B CUCTEME TOCYAApCTBEHHOTO U
MYHUIIUTIATBHOTO ynpasieHus : yueoHoe nocodbue mis CIIO / 3aitueBa E.B., 'onuapoa H.B.. —
CapatoB : IIpodoOpazoBanme, 2021. — 176 c. — ISBN 978-5-4488-1122-7. — TekcT :
ANEKTPOHHBIA // nexrtpoHHo-OmOmmoreynas cucrema [PR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/104900.html

2. Kysnenos, 1. H. Jlenonmpou3BoacTBo : yuebHO-cripaBoyHoe nocodue / M. H. Ky3nenos.
— 8-¢ m3n. — M. : JlamkoB u K, 2019. — 406 c. — ISBN 978-5-394-03393-3. — Tekcr :
ANEKTPOHHBIA // OnexkrpoHHo-OmOmmoreynas cucrtema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/85215.html.

3.Cemxo U.A. OcHoBHI aenonpousBojAcTBa : yueOHoe mocooue / Cemxko U.A., AntyxoBa
JLLA.. — Craspomnonb : Ceksoiig, 2018. — 119 c. — TekcT : MEKTPOHHBIN // DIEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/92992.html.

8.2. Jlononnumenvrasn yuebnas iaumepamypa.:

1. Ky3nenoBa U.B. KondpuaenmansHoe 1€10NPOU3BOJCTBO M 3AIMIIEHHBIN AJIEKTPOHHBIN
JIOKyMEHT0000poT : yuebHoe mocobue s OakanaBpoB / Kysnenosa W.B., Xauarpsn I'A.. —
Mocksa : An Ilm Ap Meaua, 2020. — 192 c. — ISBN 978-5-4497-0588-4. — Tekcr :

ANEKTPOHHBIM // OnexTpoHHo-OmOmmoreynas cucrtema [PR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/97083.html
2. Kysemuna, U. B. [denompousBonctBo : yue6Hoe mocobue / M. B. Kyzpmuna. — M. :
MockoBckuii rymaHuTapHblil yausepcurert, 2017. — 128 c¢. — ISBN 978-5-906912-98-5. — Tekcr
SJIEKTPOHHBIA // DnekTpoHHO-OMOmmoreunas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/74718.html.
3. Cmupnosa, E. II. [enonpousBoactBo sl cekperaps. PazpaboTka, yd4eT U XpaHEHUeE

ciyxeOHO# TokyMmeHTaluu : npaktudeckoe nocoodue / E. I1. CmupHoBa. — 2-e uzn. — Capatos :
Al [l Op Meaua, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TekcT : 27€KTpOHHBIN //
DNeKTPOHHO-ONOINOTeYHAs cucrema IPR BOOKS : [caiiT]. — URL:

http://www.iprbookshop.ru/79622.html


https://www.iprbookshop.ru/104900.html
https://www.iprbookshop.ru/92992.html

4. SlaxoBuy, III. A. Jlemompou3BOACTBO B KaJapoOBOW Ciyk0e: y4eOHHMK ISl CTYJIEHTOB
By3os/ III. A. SlukoBuu. — M. IOHUTU-JTAHA, 2017. — 160 c. — ISBN 5-238-01076-1. —
Tekcr : snexkTpoHHBIN // DnexkrpoHHO-OnOMMoTeuHas cucrema IPR BOOKS : [caiitr]. — URL:
http://www.iprbookshop.ru/81624.html.

8.3. Ilepuoouueckue uzoanus

1. Jlenonpoun3BoICTBO U JOKYMEeHT0000poT Ha nipeanpusita. 03225DP.
2. Henonpoussoacto. 03224DP.
3. CnpaBouHuk cekpetaps u opuc-menemkepa. 08313DP.

9. Ilepeyenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAUNOHHOM ceTH ""UHTepHeT" (1as1€€ -
ceThb ""UHTepHET'), HEOOXOAUMBIX /1JI51 OCBOEHMS M CHUILIUHBI (MOIYJIsSA)

1. Wundopmammonno-npaBoBoii nopran «KoHcynbTaHT mmoc» (mpaBoBasg 0a3a  JTaHHBIX).
[DnexTponnsIii pecypc]. — URL: http://www.consultant.ru/

2. NndopmarmonHo-npaBoBoii noprai «I apant» (mpaBoBas 6a3a JaHHBIX). [ DNEKTPOHHBIN pecypc]. —
URL: http://www.garant.ru/

3. DnexkTpoHHBIN yuebHbIit Kypc JOY

www.iprbookshop.ru

WWWw.zipsites.ru — OecriaTHas 3JieKTpoHHas MiHTepHeT OuOnroTeKa.

www.elibraru.ru — 6ecraTtaas snekrponHas HTepHeT 6nbamorexa.

www.big.libraru.info — GonpIast smekTpoHHAs OHOIHOTEKA.

10. MeToanyeckue yKazaHHus AJis1 00y4aIOIIHUXCS 110 OCBOCHUIO JMCIUILIMHBI (MOAYJIsST)

YcnemHoe 0CBOGHHE JaHHOTO Kypca 0a3upyercsi Ha palMOHAIbHOM COYETAaHUU HECKOJIbKUX
BUJIOB Y4€OHOI €ATEIbHOCTU — JIEKIIMH, CEMUHAPCKUX 3aHSATUN, CAMOCTOSTENbHON paboThl. [Ipu
TOM CaMOCTOSITEJIbHYIO pPabdOTy cileayeT paccMaTpuBaTh OJHUM M3 TJIaBHBIX 3BEHBEB
MOJIHOLIEHHOT'O BBICHIET0 00pa30BaHUs, Ha KOTOPYIO OTBOJAWUTCS 3HAYUTENbHAs 4acTh Y4eOHOTo
BPEMEHU.

CamocTrosTenbHas paboTa CTYAEHTOB CKJIAJAbIBAETCS U3 CIEIYIOIINX COCTABISIONIMX:

1. paboTra C¢ OCHOBHOW W JOMOJHUTENBHOW JUTEPATypOH, C MaTepualaMd HHTEpHETa U
KOHCIICKTaMH JICKIIHIA;

2. BHeaygUTOpHas IOATOTOBKAa K KOHTPOJIbHBIM pa0oTaM, BBINOJIHEHHE JIOKJIAJIOB,
pedepaToB u KypcoBBIX padoT;

3. BBINOJHEHUE CAMOCTOATENbHBIX MPAKTUUYECKUX padoT;

4. TMOArOTOBKA K DK3aMeHaM (3ayeTam) HEMOCPEACTBEHHO MEpe HUMH.

Jis mpaBuibHON oOpraHu3anudu  paboThl HEOOXOAMMO YUYUTHIBATh MOPSJOK H3Y4YECHUs
pa3aenoB Kypca, HaXOJAIIUXCS B CTPOTOM JIOTMYECKOM MocienoBaTeabHOCTU. [loaTomMy xopoiee
YCBOGHHE OJHOM 4YacTU IUCLMIUIMHBI SIBJISETCA MPEANOCBIIKON I YCIEIIHOro Iepexoja K
cienyomen. 3aganus, mpooeMHbIe BOIIPOCHL, MPEIOKEHHbIE [Tl U3YyUEHHS TUCIUILUIMHBI, B TOM
qyucie M 1 CaMOCTOSITEJIbHOTO BBIIOJHEHHUS, HOCAT MEXIAUCLUUIUIMHAPHBIM XapakTep u
0a3upyroTcs, Mpexae BCEro, Ha MPUYMHHO-CIEACTBEHHBIX CBSI3AX MEXKIYy KOMIOHEHTaMU
OKpY’KalolIero Hac Mupa. B Teuenue cemectpa, HEOOXOIMMO MOATOTOBUTH pedepaThl (IIPOEKTHI) €
HCIIOJIb30BaHUEM PEKOMEHIyeMON OCHOBHOW M JIOMOJHUTENIbHOM JHUTEpaTyphl U claTh pedeparbl
JUIsL TIPOBEPKM IPENOJaBaTeN0. BakHBIM COCTaBIAIOIMM B M3YYEHUU JAHHOTO Kypca sIBIISETCS
pellleHne CHUTYallMOHHBIX 33Jay M paboTa Haj NpoOJeMHO-aHATUTHUYECKUMHU 3aJaHUSIMHU, YTO
IpeJIoiaracT 3HaHUe COOTBETCTBYIONIEH HAYYHOW TEPMUHOJIOTHH U T.JI.

Jns nmydirero 3amoOMHMHaHHS MaTepuana Iej1Iecoo0pa3HO HCMOIb30BaTh WHIMBUAYAJIbHbBIE
0COOEHHOCTH M pa3Hble BUIBI MAMSATH: 3PUTEIBHYIO, CIYXOBYIO, aCCOLMATHUBHYIO. Y CIICIIHOMY
3aIIOMUHAHUIO TakX e CIOoCOOCTBYET MPUBEIEHUE SPKUX CBHUAETENBCTB M HATJISIAHBIX MPUMEPOB.
VY4eOHbIN MaTepua J0KEH MOCTOSHHO MOBTOPATHCS U 3aKPETLISAThCA.


http://www.consultant.ru/
http://www.garant.ru/
http://www.iprbookshop.ru/
http://www.zipsites.ru/
http://www.elibraru.ru/
http://www.big.libraru.info/

[Ipu BBIOTHEHNH JOKIIAI0B, TBOPYECKHUX, HH(OPMAIIHOHHBIX, HCCIICA0BATEIBCKUX MTPOCKTOB
ocoboe BHUMaHUE CleyeT oOpamars Ha moA00p UCTOYHUKOB HH(OPMAIIMK M METOAUKY pabOTHI C
HHUMU.

Jlnst ycriemHon cjauu 9K3aMeHa (3a4eTa) peKOMEHIyeTcsl COOII0IaTh CIISAYIOIIE IPaBuiIa;

1. [ToaroroBka Kk 3K3aMeHy (3a4eTy) JOJKHA MPOBOJIUTHCSA CUCTEMATHUECKU, B TEUCHHE
BCEI0 CEMECTpA.

2. HuTeHcuBHAs NOATOTOBKAa JOJDKHA HAayaThCsl HE TO3/HEE, YeM 3a Mecdll [0
9K3aMEHa.

3. Bpems HemocpencTBEHHO Mepes 9K3aMeHOM (3a4€TOM) JIy4Ille UCIOJIb30BaTh TaKUM

0o0pa3oM, 4TOObI OCTaBUTH MOCIECAHUN JEHb CBOOOIHBIM JJIsi MOBTOPEHHUS Kypca B LIEJIOM, IS
CUCTeMaTH3alllK MaTepHala 1 T0padOTKH OTAEIbHBIX BOIPOCOB.

Ha sk3aMeHe BBICOKYIO OLIEHKY IOJIy4arOT CTYJIEHTHI, UCIIOJIb3YIOIINE JaHHBIC, IT0JYyYCHHBIC
B IIPOILIECCE BBITIOJHEHUSI CAMOCTOSITENIbHBIX padOT, a TAKXKE UCIOJB3YIOIINE COOCTBEHHBIEC BHIBOJIBI
Ha OCHOBE M3Y4YEHHOI'0 MaTepuaa.

YuuThIBas 3HAYUTEIBHBIA O0BEM TEOPETUUYECKOTO0 MaTepuasa, CTyJEeHTaM PEKOMEHIYeTCs
peryisipHOe MOCEUICHNE U MOAPOOHOE KOHCIIEKTHPOBAHUE JICKITHH.

12.0nucanue mMaTepuaIbHO-TeXHHYECKOH 0a3bl, HEOOXOAMMOM /sl OCYLIeCTBJICHUS
0o0pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILIHHE (MOLY110)

12.1. YueOnas aynuropus [uid TPOBEIACHUS YYEOHBIX 3aHATUH, NPEAYCMOTPEHHBIX
IpOTPaMMOI  MarucTpaTypbl, OCHAlleHHass OOOpPYAOBaHHMEM ¢ TEXHHUYECKUMH CpPEACTBaMHU
o0OyueHusl.

Crennanu3upoBaHHasi MeOEIb:

KomruiekT yuebHol Mebenu (CToi, CTy) MO KOJUYECTBY 00YJaIOIIUXCs; KOMIUIEKT MeOenu
JUTSL TIPETIOIaBaTest; JOCKa (MapKepHasi).

TexHuueckue cpesrcTBa 00ydeHus:

Komnerotep B cOope A mpenoaaBartess, IpOeKTOp, 3KpaH, KOJIOHKU

IlepeyeHp JMIIEH3MOHHOTO MPOTPAMMHOIO OOECIEYeHHUs, B TOM 4YHCIE OTEYECTBEHHOI'O
IIPOU3BO/JICTBA!

Windows 10, Koncynerantllmtoc, Cucrema TAPAHT, AntuBupyc NOD32.

[lepeuenb cBOOOAHO PacCIpPOCTPAHSIEMOTO IPOIrPAMMHOTO 00ECTICUEHHUS:

Adobe Acrobat Reader DC, Google Chrome, LibreOffice, Skype, Zoom.

[Tonkmtouenne k certu «lMHTEpHET» U obOecreyeHHe A0CTyNa B 3JIEKTPOHHYIO
UH(POPMaLMOHHO-00pa3oBaTeNbHyto cpeny MMY.

12.2. TlomenieHue At CAaMOCTOSTENbHON pabOThl 00yJaroIUXCsl.
Crneunanu3upoBaHHas MeOEb:
Kommekt yuebHoit meGenu (CTou, CTyi) Mo KOJIMYECTBY 00YHaIOIMXCsl; KOMIUIEKT MeOen
JUTSL TIPETIOIaBaTeNst; JOCKa (MapKepHast).
TexHuueckue cpecTBa 00yUeHuUs:
KommproTep B cOope s mpernojaBareis; KOMIBIOTEphl B cOope Uisi OOydYarommxcs;
KOJIOHKH; IIPOEKTOP, SKPaH.
[lepeyeHp TUIIEH3MOHHOTO TPOTPAMMHOTO OOECIIEYEHHUs, B TOM YHCIE OTEYECTBEHHOTO
IPOM3BOJICTBA:
Windows 10, Korcynsrantllmtoc, Cuctema TAPAHT, AatuBupyc NOD32.
IlepeueHb cBOOOTHO PACIIPOCTPAHIEMOTO IPOTrPAMMHOI0 00eCTIeUEeHUS:
Adobe Acrobat Reader DC, Google Chrome, LibreOffice, Skype, Zoom, Gimp, Paint.net,
AnyLogic, Inkscape.
[Tomemenne IS CaMOCTOSITEIBPHOM  paOOTBI  OOYYAIOIIMXCS  OCHAIICHO
KOMITBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO MOAKIIOUeHUs K ceTH "MHTepHeT" n obecriedeHnem
JIOCTYTIA B 3JICKTPOHHYIO HH(GOPMAIITMOHHO-00pa3oBaTelibHyIo cpeay MMY.



13.00pa3oBare/ibHbIE TEXHOJOTUH, HCIOJIb3YeMble PU OCBOCHUH THCUUIINHBI

Jiss OCBOGHMSI TUCIMILIMHBI MCIIOJIB3YIOTCS KaK TPaIWIIMOHHBIC (OPMBI 3aHSATHH — JICKIIUU
(THIIBI JIGKIIWA — YCTAHOBOYHAs, BBOJHAS, TEKYIas, 3aKIIFOUNTENIbHAS, 0030pHas; BUIBI JIEKIIUNA —
npoOJeMHas, BU3yalbHas, JICKIHUS KOH(PEPEHIMS, JICKIUs KOHCYIbTAIMs); W CEMHHAPCKHE
(IpaKkTUYECKUE) 3aHITHS, TAK U aKTUBHBIC U HHTEPAKTUBHBIC ()OPMBI 3aHITHIA - JCJIOBBIC U POJICBBIE
UTPBI, pEIICHUE CUTYAI[MOHHBIX 32124 U pa300p KOHKPETHBIX CHTYallUH.

Ha y4eOHBIX 3aHITHSX WCIONB3YIOTCS TEXHHUYECKHE CPEICTBA OOy4YEHUS MYIbTHMEIUNHHON
ayJUTOPUHU: KOMIIBIOTEpP, MOHHTOP, KOJIOHKH, HACTCHHBIA HSKpaH, MPOEKTOP, MUKPO(OH, Maker
nporpamm Microsoft Office ans nemoHcTpanuu npe3eHTanuil u MeauadaiioB, BUICOPOCKTOP IS
JIEMOHCTpPAIIMH CIIAMIOB, BUICOCIOKETOB U JIp. TecTupoBaHne 00ydyaeMbIX MOXKET OCYIIECTBISTHCS
C MCIOJIH30BAaHIUEM KOMITBIOTEPHOTO 00OPYIOBAHMS YHUBEPCHUTETA.

13.1. B ocBoeHuM Y4YeOHOH JAUCHUILIMHBI HMCHOJb3YKTCH CJeAyOUe TpPaIulHOHHbIE
o0pa3oBaTe/ibHbIE TEXHOJOTUM:

- YTeHHE MPOOIEMHO-MH(POPMAIIMOHHBIX JIEKIHI ¢ UCIIOIB30BaHUEM JIOCKU U BUAEOMATEPUAJIOB;

- CEMUHApPCKUE 3aHATHS ISl 0OCYXKACHUS, JUCKYCCUN 1 0OMEHa MHEHUSIMY;

- KOHTPOJIbHBIE OMPOCHI;

- KOHCYJIbTAalluH,

- caMOCTOsITeNNbHAs paboTa CTYICHTOB C Y4eOHOI TUTEpaTypoil ¥ MepBOMCTOUHUKAMH,

- IOJITOTOBKA U 00CYXJIeHHE pedepaToB (MIPOEKTOB), MPE3eHTANNN (HayYHO-HUCCIIET0BATEIbCKAs
pabora);

- TCCTUPOBAHUC 11O OCHOBHBIM TEMaM AW CHUILINHBI.

13.2. AKTHBHBIE 1 HHTEPAKTHBHBIE MeTOAbI U GopMBbI 00yYeHHA

W3 nepeunst BunoB: («moszeoeou wmypm», anamus HIIA, ananuz npobremuvlx cumyayui, aHaiu3s
KOHKDEMHbIX — CUmyayuti,  UHYUOEHMbl,  UMUMAYUsi  KOJLJIEeKMUBHOU  NpopeccuoHanbHol
oesmenbHOCmU, pa3vlepbleaHue poietl, meopyecKkas paboma, CeA3AHHAsL ¢ 0C80EHUEM OUCYUNTUNDL,
ponesas uepa, Kpyeaelii cmol, oucnym, Oeceda, OUCKyccus, MUHU-KOHpepeHyus u op.)
UCTIONB3YIOTCS CIIEYIOIINE:

- ducnym

- aHanu3 npooIeMHbIX, MEOPUECKUX 3A0AHULL, CUMYAYUOHHBIX 3a0aY

- Ketic,

- Kpyanvlil Cmo;

-oucKyccust

- beceoa.

13.3. Oco0enHocTH 00y4YeHHUs] HMHBAJIMIAOB H JIMI € OrPAHUYEHHBIMH BO3MOKHOCTAMM
3n0poBbs (OB3)

[Ipn opranuzanuu OO0y4eHHs MO IUCHUIUIMHE YYUTBIBAIOTCS OCOOCHHOCTH OpraHU3alvu
B3aMMOJEMCTBYS ¢ MHBAIMJAMU U JIMIAMHU C OIPaHUYEHHBIMU BO3MOXHOCTSIMU 370POBbs (Hajee —
uHBaMABl M Juna ¢ OB3) c¢ menbio obecredeHuss ux mnpaB. [Ipu oOyueHUM YYHUTBHIBAIOTCS
OCOOEHHOCTH MX IMCUXO(U3UUECKOTO pa3BUTHS, WHIMBHUIYyaJdbHbIE BO3MOXXHOCTH U TpHU
HE0O0XO0/IMMOCTH 00ecneunBaeTcs KOPPEKIMs HapyLIeHWH pPa3BUTUS M COLMAIbHAS aJanTaius
YKa3aHHBIX JIMII.

Beibop MeTomoB  oOyueHHMs — ompeenseTcss — CoAep)KaHueM  OOYy4eHHs, YpPOBHEM
METOJUYECKOT0 U MaTepualbHO-TEXHUYECKOTO oOecreyeHusi, OCOOEHHOCTSIMH BOCHPUSATHUSA
yuyeOHOIl MH(OPMALMU CTYAEHTOB-UHBAIUJOB M CTYIEHTOB C OIPaHMYCHHBIMH BO3MOXXHOCTSIMU
300poBbsl U T.A. B o0Opa3oBaTelbHOM IpoLECCE HCMONb3YIOTCS COLUAIBbHO-AKTUBHBIE U



peduekcuBHbIe METOABl OOYUYEHMs, TEXHOJIOTUM COLMOKYJIbTYPHONH peadMIuTallUd C LEINbI0
OKa3aHUs IIOMOIIM B YCTAHOBJICHUHU IIOJIHOLICHHBIX MEXJIMYHOCTHBIX OTHOLIEHHHW C JIPYrUMU
CTYAEHTaMHM, CO3/IJaHU1 KOM(POPTHOI'O IICUXOJIOIUYECKOT0 KIIMMaTa B CTYJCHYECKON TpyIIIe.

IIpu 00y4yeHuH 1] C OrpaHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBBS DJIEKTPOHHOE 00yUYEHHUE U
JUCTAaHIMOHHbIE 00pa30BaTE/bHbIE TEXHOJOIMU IPEAyCMaTpPUBAIOT BO3MOXKHOCTH IIpUEMa-
nepeaayn nHGOPMAIMK B JOCTYIHBIX /Ui HUX (opMax.

OOyuaromnyecss U3 4uCla JIUL ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSAMHU 370POBbSI 00€CII€UYEHBI

NEYaTHBIMU U 3JEKTPOHHBIMHU OO0pa30oBaTEIbHBIMH pecypcamMu B (GoOpMax, adanTUPOBAHHBIX K
OTPAaHUYEHUSIM UX 30POBBS.



[Ipunoxenue

ABTOHOMHAsI HEKOMMePYeCKasi OPraHu3anus BhICIIEro 00pa3oBaHus

«MOCKOBCKHH MEXJIYHAPOJIHbII YHUBEPCUTET»

®OH/1 OLIEHOYHbLIX CPEJCTB
JUISI TIPOBEJIEHUS TIPOMEKYTOYHOI ATTECTAIIMM
MO JUCHUTIJINHE

OCHOBBI /1€JIONPOU3BOICTBA H TOKYMEHT0000POT

Hanpaenenue noozomoeku I'ocynapcTrBeHHOE U MYHUIIMTIAJIbHOE
ynpaBJieHUE
Koo 38.03.04

Hanpasnennocmo (npogpunv)  PermonanbHOE M MyHUITUTIAILHOE YIIPaBICHUE

Keanuguxayusn epinycknuka 0OaxajgaBp

MockBa
2024



1. Ilepeyenb K010B KOMNeTeHI U, popMUpPYeMBIX NJUCHUILUINHONW B IpoLuecce 0CBOCHHS

o0pa3oBaTeJIbHOM MPOrPaMMbI

I'pynna
KOMIeTeHI i Kareropusi koMmnereHuui Kon
[IpodeccnonanpHbIC IK-11
2. KomnereHunu U MHANKATOPBI UX JOCTHKEHHUS
Kon ®opmyIHpOBKA NuaukaTopsbl 10CTHKEHUS] KOMITETEeHIMH
KOMIIETeHIM U KOMIIeTEeHIIUHN
IIK-11 CrnocoOeH BecTH ITK-11.1

u
B OpraHax

BJIACTH
Poccuiickoit
®enepanuu,
opraHax

Poccuiickoi
®denepanuu,

NPEANPUATUAX U
YUPEKICHUSAX,
Hay4YHbIX U

OpTraHU3aIHIX,
ITOJIUTUYCCKUX
HapTHsIX,
00I1IECTBEHHO-
MOJIUTHYECKUX
OpraHu3anusax

JIETIONPOU3BOACTBO
JIOKYMEHTO000pOT

rOCy1apCTBEHHOM

roCyJapCTBEHHOM
BJIACTU CYOBHEKTOB

OpraHax MECTHOTO
CaMOYIIpaBJICHNS,
TOCY/IapCTBEHHBIX
U MYHUIUIIAJIBHBIX

00pa3zoBaTeNbHBIX

Hcnonp3yeT 3HaHUS COBPEMEHHOI0 3aKOHOJATENIbCTBA B
cdepe pocCUiCKOro Aeaonponu3BOACTBA, HOPMAaTUBHbIE U
METOJMYECKUE JIOKYMEHTBI, DPETYIUPYIOLUINE JBHKEHUE
JIOKYMEHTO0000poTa B rOCyapCTBEHHBIX u
MYHULIMIIAJIbHBIX OPTaHU3aALUAX

[1IK-11.2 Benet aenonpou3BOACTBO U JOKYMEHTOOOOPOT
B OpraHax TOCyJIapCTBEHHOM BiacTd Poccuiickon
@enepauuy,  opraHax  IOCYJapCTBEHHOM  BIIACTH
cyobekToB Poccuiickoit @eneparuu, opraHax MECTHOTO
CaMOYIIPABJIEHUS, TOCYJAaPCTBEHHBIX U MYHMIIMIIAJIbHBIX

OPENNpUATHIX U YYPEXKIEHHUSAX,  HayuyHbIX U
00pa30BaTeNbHBIX OpraHM3alysIX, MTOJINTUYECKUX
NapTUSX, 00IIECTBEHHO-TTOJINTUYECKUX OpraHU3aIUsIX

ITIK-11.3 Bs3aumMozencTeyer c pa3InYHBIMU
CTPYKTYpPHBIMU 0/Ipa3iesIeHUsIMU B pamKax
BHYTPUBEJOMCTBEHHOT' O U MEXBEJLOMCTBEHHOTO

BIIEKTPOHHOTO IOKYMEHT0000pOTa

3. Onucanue NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHMsI M0 IMCHUILINHE U KPUTEPHEeB OLleHKHU
pe3yJibTaTOB 00y4eHHs MO IMCUUILINHE

3.1. Onucanue MiIaHUPYEMbIX pe3yabTaTOB 00YUEHUs MO AUCHUILTIHE

[Inanupyempie pe3yabTaThl OOy4YEHUS MO IJUCIUIUIMHE TPEACTaBICHBI JICCKPUIITOPAMH

(3HaHUS, yMEHUS, HABBIKH).




Jeckpunropbi 3HaTh Ymernb Baanern
10 JMCHMILINHE
Kon
KOMIIETeHIM U [K-11
-COBPEMEHHOE - HCIOJb30BaTh COBPEMEHHOE | - METOZ0JI0T el
3aKOHOJATENbCTBO B cepe | 3aKOHOATENbCTBO, KJaccu(UKaIny,
pOCcHICKOTO HOPMaTUBHBIE U METOAAMYECKUE | CTAaHAAPTU3ALUN U
JEJIONPOU3BOJICTBA; JOKYMEHTBI,  perylupylomue | YHuQUKauu
- HOpMaTHBHbBIE W | IBM)KEHHE JTOKYMEHTOO0OpOTa | JOKYMEHTOB;
METOAMYECKHUE TOKYMEHTHI, | B roCyJapCTBEHHBIX u|- MIOHATUHHBIM
PEryIupyoLe ABMKCHUE | MyHULUIAIbHBIX anmapatoM B cdepe
JOKyMEHT0000poTa B | OpraHu3auusx; HOPMAaTUBHOT'O u
rOCyJapCTBEHHBIX u| - OCYILECTBIIATH | IPAaBOBOTO,
MYHHIIUIATbHBIX JIEJIOIPON3BO/ICTBO U | peTyIupOBaHUs
OpraHH3alUAX; JOKYMEHTOOOOpOT B OpraHax | JeJONpOU3BOJCTBA B
- HaIpaBlIeHUs | TOCYAapCTBEHHON BJIACTH | OpraHU3ALINN;
KJIACCU(UKAIUH, Poccuiickoit ®denepauny, | - HaBbIKaAMM
CTaHIApTH3ALUU U | opraHax roCyIapCTBEHHOH | o opMIICHHUS,
YHU(PHUKAIIUN TOKYyMEHTOB; | BIAcTH CyOBheKTOB Poccuiickoil | BemeHusI U XpaHEeHUs
- ocHOBHYI0 | Deaepanuu, OpraHax MECTHOTO | PACHOPSAUTEIBHBIX
KJ1acCU(UKALHIIO caMOyIIpaBJIeHNU, JOKYMEHTOB;
OpraHu3aloOHHO- roCyIapCTBEHHBIX U | -HaBBIKaMH
pacnopsiANTEIbHON MYHHUIIATATBHBIX 3¢ (EeKTUBHOTO
JOKyMEHTaluu MPENIPUATUAX y | B3aUMOJICHCTBHA C
roCy1apCTBEHHBIX U | yIpeKICHHUSAX, Hay4HbIx ¢ | Pa3THIHBIMU
MYHULHIATBHBIX 00pa3oBaTeIbHbIX CTPYKTYpHBIMU
OpraHu3alni; OpraHu3alMsAX, TMOJIUTHYECKUX HgﬁigiﬂeﬂeHHﬂMH B
- TopsAnoK odOpMIICHHUS, | TAPTHUsX, 0O0IIECTBEHHO- 1}: HY TPUBEIOMCTBCHH
BEJICHUS M XPAHCHHMS | TONMTHYECKUX OPraHM3auuax; | - o
pactopsiANTENbHBIX - MIPUMEHATh HABBIKH | \/ooep e/l OMCTBEHHOTO
JIOKYMEHTOB opopmieHus,  BeoeHUS U 2J1EKTPOHHOTO
rOCyIapCTBEHHBIX ¥ | XpaHCHHs PACTIOPAUTEIBHBIX | 10KyMEHTOOGOPOTA
MYHHIIATIATBHBIX JIOKYMEHTOB B
OpraHu3alni; TrOCYIapCTBEHHBIX
u MYHULHIATbHBIX
OpraHu3alusiX;
- AQHAJIN3MPOBATh COJIEPIKAHUE
OpraHU3alMOHHO —
MpPaBOBOM  JIOKYMEHTAllUh B
rOCyIapCTBEHHBIX
MYHHUIAIATBHBIX
OpraHMU3aINAX;
3.2. Kputepuwn oueHKM pe3ynbTaToB 0byyeHna no gucumninHe
HIkana | Unaukarop
OLICHMB Iloka3aTein oeHUBAHUS Pe3yabTATOB 00y4eHHU s
aHuA AOCTHKeHH S




OTJINMYHO

3Haer:

- CTYIEHT TIyO0OKO W BCECTOPOHHE YCBOMJ MaTepHall, YBEPEHHO,
JIOTUYHO, IOCIEA0BATENIbHO U IPAMOTHO €T0 HM3Jaraer, ONHpasch Ha
3HaHUS OCHOBHOMW U JOTIOJHUTEIBHOM JINTEPATYpHI,

- Ha  OCHOBE  CHCTEMHBIX  HAay4yHbIX  3HAHMM  JEJIAeT
KBTM(DUIIUPOBAHHBIE BBIBOJBI M O0OOIIEHHS, CBOOOJHO OMEPUPYET
KAaTErOpUsIMU U NIOHATUSMM.

VYwmeer:

- CTYACHT YMCCT CaMOCTOATCIBHO W IIPaBHUJIBHO PpCIIaThb y‘IG6H0-
HpO(i)eCCI/IOHaJ'IBHBIe 3a1a4yd WM 3aJlaHus, YBEPCHHO, JIOIH4HO,
MMOCJICAOBATCIIBHO W ApryMCHTUPOBAHO HM3JIaraTb CBOC PCHICHUC,
HCIIOJIB3Ys HAYUYHBIC ITOHATHSA, CChIIIAsACh HA HOPMATHBHYIO 633}/.

Bnaneer:

- CTYIEHT BIaJieeT palMOHAJbHBIMU METOJaMH (C HCIOJIb30BAHUEM
pPalMOHATIBHBIX METOJIMK) PELICHHS CIOXKHBIX MPO(ECcCHOHATBHBIX
3aJa4, IPEICTaBICHHBIX JEJIOBBIMU UTPAMH, KEHCAMU U T.[1.;

IIpu pemreHny NpoAEMOHCTPUPOBAI HABBIKH

- BBIJICJICHUA TJIABHOTO,

- CBA3KOHM TEOPETUYECKUX IMOJIOKEHUN ¢ TPEOOBAHUSIMH PYKOBOSILIUX
JIOKYMEHTOB,

- U3JI05KE€HHUSI MBICJIEN B JIOTHYECKOM MOCIE0BATEIBHOCTH,

- CaMOCTOSITEJILHOIO aHanu3a (akThl, COOBITUH, SBIEHUH, IPOLIECCOB B
UX B3aMMOCBSI3H U JUAJIEKTHYECKOM Pa3BUTHH.

XOPOIIO

3Haer:

- CTYHEHT TBEpAO YCBOMJI Marepuai, JOCTaTOYHO TIPaMOTHO €ro
W3J1araeT, OINUPAsICh HA 3HAHUSA OCHOBHOW W JONOJHUTEIBHOU
JUTEpaTyphl,

- 3aTpyAHseTcss B (OPMYIMPOBAHNN KBATH(DUIIMPOBAHHBIX BHIBOJOB U
000011eHNH, OnepupyeT KaTeropusiMd U TOHATHUSMU, HO HE BCErAa
MIPABUJIBHO UX BEPUPHUIHUPYET.

VYwmeer:

- CTYJICHT yMEEeT CaMOCTOSATEIHHO M B OCHOBHOM IPABUIJIBHO PEIIaTh
yueOHo-TIpoeccCHoHaNbHbIE 3a/adydl  WIU  33JaHUs, YBEPEHHO,
JIOTHYHO, TIOCJIEZOBAaTEIbHO W apTyMEHTHPOBAHO H3JIaraTth CBOE
pelieHre, He B MOJHON Mepe UCIONb3Ysl HayYHbIe MOHSITHS U CCHLUIKH
Ha HOPMaTHBHYIO 0a3y.

Bnaneer:

- CTYAEHT B LIEJIOM BJAJEET PAllMOHAIBHBIMU METOJAMHU PELICHUS
CJIIOKHBIX HpO(i)GCCI/IOHaJ'IBHI)IX 3aaa4, NpcACTaBJIICHHBIX JCJIOBBIMH
WrpaMH, KENCaMH U T.J.;

[Ipu pemeHnn CMOT MPOAEMOHCTPUPOBATH JOCTATOYHOCTh, HO HE
TNIyOMHHOCTH HaBBIKOB

- BBIJICJICHUA I''IaBHOI'O,

- U3JI0KEHUS MBICJIEH B JIOTMYECKOM IIOCIIEA0BATEIILHOCTH.

- CBSI3KHM TEOPETUYECKUX MOJIOKEHUN ¢ TPeOOBaHUSIMH PYKOBOSIINX
JIOKYMEHTOB,

- CaMOCTOATENLHOTO aHan3a (akThl, COOBITHH, SBIICHUM, POIIECCOB
B X B3aMMOCBS3U U TUAJIEKTUYECKOM PA3BUTHUHU.

YOBJIIETBOPU
TEJIBHO

3Haer:

- CTYZICHT OPHEHTUPYETCS B MaTepHa’e, OJTHAKO 3aTPYAHSIETCS B €T0
U3JI0KEHUH;

- IOKa3bIBAET HEAOCTATOYHOCTh 3HAHUN OCHOBHOW M JIOTIOJHUTEIBLHON
JUTEPATypHI;

- c1abo apryMEHTHPYET HayYHBIC TIOJOXKCHUS;

- IPAKTUYECKH HE CIIOCOOEH COPMYIHUPOBATH BHIBO/IBI U 0000IIEHUS;
- YaCTHUYHO BJIaJIe€T CUCTEMOI TOHSITHH.




Ymeer: - CTYZICHT B OCHOBHOM YMEET PEUINTh y4eOHO-TTPO(HECCHOHATBHYIO
3a/1auy WK 3aJIaHKue, HO JIOIYCKAeT OIIMOKH, CJIab0 apryMeHTHPYET
CBOC pEIICHHE, HEIOCTATOYHO UCTIONL3YEeT HAYUHBIC MIOHATUS U
PYKOBOJISIIIIAE TOKYMEHTHI.
Bnaneer: - CTYIEHT BJIAJICET HEKOTOPHIMH PAIMOHATLHBIMUA METOJIAMHU PEIICHHS
CJIOKHBIX MPOECCHOHANBHBIX 33]1a4, MPECTABICHHBIX JIEJIOBBIMU
UIpaMu, KEMCaMU U T.1.;
[Ipu pemreHnn MpoAEMOHCTPUPOBAIT HEIOCTATOYHOCTh HABBIKOB
- BBIJICJICHUS TJIABHOTO,
- M3JI0KEHHUS MBICIICH B JIOTHYECKOH IOCICA0BATEIbHOCTH.
- CBSI3KH TEOPETUYECKHX TOJIOKEHUH ¢ TPEOOBAHUSMU PYKOBOISAIITNX
JIOKYMEHTOB,
- CaMOCTOSITEIPHOTO aHAIU3a (PAKThI, COOBITUM, IBJICHHIA, TTPOIIECCOB B
WX B3aMMOCBSI3H U TUAJICKTUYECKOM Pa3BUTHH.
KomrmieTeHIus He JOCTUTHYTA
3Haer: - CTYJICHT HE YCBOWJI 3HAYMTEILHOW YaCTH MaTepHala;

- HE MOXET apryMEHTUPOBATh HAy4YHbIE TIOJIOKEHUS;

% - He (hopMyIIIpyeT KBATU()UIIMPOBAHHBIX BEIBOJIOB U 00OOIICHMIA,

é - He BJIAJIEET CUCTEMOU IMOHATHIA.

- VYwmeer: CTYACHT HE TIOKa3all YMEHHE pemaTh Y4eOHO-POoecCHOHATHHYIO

E 3a/iauy WU 3aJIlaHue.

8 Bunageer: HE  BBINIOJHEHBI  TpPeOOBaHUS, NPEIBSABISEMBIE K  HaBBIKaM,

E} OLICHUBAEMBIM “‘y/I0BJIETBOPUTENIHHO .
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4. TunoBble KOHTPOJbHBbIE 3a/laHUS W/WIM WHbIE MATEPHAJBI Ui TNPOBeJIeHUSA
NMPOMEKYTOYHOM aTTecTallud, Heo0X0AMMBbIe /ISl OLEHKH JOCTH:KEHHMS KOMIICTeHIINH,
COOTHECEHHOI ¢ pe3yJibTaTaMH 00yUYeHUsI MO JUCIUIINHE

TunoBksle KOHTPOJILHBIC 3aaHU IJI1 IPOBEPKU 3HAHUM CTYJIEHTOB

Tect

Bomnpoc 1. /lesionpou3BoaCTBO — 3TO:

1. nesiTeIbHOCTH MO JOKYMEHTHPOBAHMIO, TOKYMEHTO000POTY, ONIEPATUBHOMY XPAHCHHMIO H
HCI0JIb30BAHMIO IOKYMEHTOB;

2. mpoueaypa co3aHusl, THPRXKUPOBAHUS U PETUCTPALIMH BXOAAIIUX U UCXOIAIINX TOKYMEHTOB;
3.HenocpeACTBEHHOE co3/laHue O(UIIMaIbHBIX TOKYMEHTOB Ha MPEANPUSITUH,

4. nesTeNbHOCTb M0 JOKYMEHTUPOBAHHUIO H JOKYMEHTOOOOPOTY.

Bonpoc 2. IToJsio:eHHne 0 CTPYKTYPHOM NOAPAa3AeJIeHHH — ITO:

1. mpaBOBOH aKT, KOTOPBI YCTAHABJMBAET CTAaTyC, (QyHKUMH, NpaBa, O0A3aHHOCTH H
OTBETCTBEHHOCTh CTPYKTYPHBIX MOAPAa3/Ae/IeHUil W HHBIX OPraHOB;

2. TpaBOBOM aKT, KOTOPBIM Ompenenser CTaTyC OpraHu3aluM, €€ 3aJayd U (PYHKLIHH, Mpasa,
OTBETCTBEHHOCTD, IIOPSIOK AEATEIbHOCTH;




3. IOTOBOp, CTOPOHBI KOTOPOTO OOSI3YIOTCS CO3/aTh IOPUAMYECKOE JIUI0 U YCTaHABJIMBAIOT
HOPSI0K COBMECTHOH JIEATEILHOCTH 110 TaHHOMY (haKTy
4. BCe OTBETHI BEPHBIE

Bomnpoc 3. /laToii 10/I2KHOCTHO MHCTPYKIUM SIBJISETCH 1aTa:
1. ee yrBepikaeHHu;

2. €€ COCTaBJICHHUST,

3. 0O3HaKOMJIEHUS C Hell paboTHHKA

4. cornacoBaHus

Bonpoc 4. IIpaBoBoii aKT, B KOTOPOM 0TOOpakaeTcsi MOPSIOK AeATeJIbHOCTH PYKOBOJACTBA
OpPraHM3alNu, 4 PABHO KOJ/UIETHAJBLHOI0 HJIH COBENIATeILHOI0 OPraHa — 3To:

1. periiamenT;

2. LITaTHOE paclUCaHMUE;

3. pacrnopsiKeHue,

4. ycras.

Bomnpoc S. ITo chepe cBoero aeiicTBust pacopsiiuTe/abHbIe JOKYMEHTbI AeIATCH HA:
1. dpenepanbHOro ypoBHS, perHOHAIBHOIO YPOBHS, IPABOBbIE aKThl OPraHNU3aLIUH;

2. KOJUIEKTUBHbIE U UHIUBUyaIbHbBIE;

3. mpaBOBbIEC aKThl OpraHU3alUi, IPABOBbIE AKThl UX CTPYKTYPHBIX Opa3IeIICHUH.

4. Bce OTBETHI BEPHbIE

Bonpoc 6. Pacniopsizkenne uznaercs:

1. pyxoBoauTeeM eANHOJINYHO;

2. KOJJIEer"anbHo;

3. B YCJIOBHSX BEJOMCTBEHHOT'O PEryJIMpPOBaHUS,

4. CANHOJIMNYHO WUJIM KOJUICTHAJIbHO, B 3aBUCUMOCTHU OT CUTyallun

Bonpoc 7. Konust yacTi T0KyMeHTa, KOTOPAasi 3aBepeHa B ONpeaeIeHHOM MOPS/IKe, 3TO:
1. BBIIMCKA,;

2. DIEKTPOHHAS KOMUS;

3. mybnukar,

4. crmcok

8. He siBi1sieTcs 1IOKYMEHTOM, KOTOPbIHi HHULIIMUPYET pelieHue:
. mpoeKT 10KyMeHTa;

2. 3aKJIIOYCHUE;

3. nokiagHas 3arucka,

4. BCE OTBETHI HEBEPHBIE

Bomnpoc 9. Yem BHelIHe 0T/IMYAETCS POEKT JOKYMEHTA OT €r0 OKOHYaTeIbLHOI0 Bapuanra?
1. Haagnuceio «1poeKkT» B BEPXHeM I0JIe CIIPaBa;

2. TlpoexT He 00s3aTeabHO OPOPMIIATH B TakoM ke (opme, Kak OyIylIuil TOKyMEHT, 1I0CTaTOYHO
CaMoro TEKCTa;

3. IIpoexT odopmisieTcss Ha CrieIUaTLHOM OJIaHKe

4. Bce oTBETHI BEpHbIE

Bonpoc 10. Kakass 4YacTb NOCTAHOBJICHHSI COACP/KUT HOPMATHBHBIC IOJIOKCHUS WM
nopy4eHus?

1. PacnopsianTenbHas;

2. Koucrarupyromias;



3. BBonnas
4. 3axIo4uTeabHas

Bonpoc 11. B coctaB uH(poOpMaIMOHHO-CTPABOYHBIX IOKYMEHTOB He BXOJIHT:
1. yka3anme;

2. JOKJIaaHas 3aIucKa;

3. cBojkKa,

4. oObsICHHUTEIIbHAS 3aIIMCKa

Bonpoc 12. Bua wnHGOpManHMOHHO-CIIPABOYHOH JOKYMEHTAlMHU, sBJsOLIelics crnocodom
OIePAaTHBHOI0 HH(POPMALMOHHOI0 00MEHA MKy OPraHN3alMAMH, HA3bIBACTCH:

1. pesi0BOI MepenucKoii;

2. IOKyMEeHTalueH JUisl C1y»KeOHOro M0JIb30BaHuUS;

3. CTaTUCTUYECKOW OTUETHOCTHIO

4. cimyxeOHOM 3anuCcKoit

Bomnpoc 13. Urto npexacrasJsier co00ii 3asiBjieHHe B JOKYMEHT0000pOoTe Opranu3anum’?

1. OTo D0KyMEHT, KOTOpPbIii aJpecoBaH [OJKHOCTHOMY JIHMIYy M COAEPKUT KaKYyH-J1100
npocs0y padoTHUKA;

2. DTO NOKYMEHT € IPEI0KEHUEM Ha3HAUNTh, IEPEMECTUTD UIIU MOOIIPUTH PAOOTHHUKA;

3. DT0 TOKYMEHT, OOBSICHSIOLINI MPUYUHBI CITYYUBIIETOCS, KOTOPBIN COCTaBIsIeT paOOTHUK.

4. Bce oTBeTHI BEpHbIE

Bonpoc 14. Uto He AiB/IsIeTCS NPU3HAKOM aKTa?

1. cocraBienue B cB000aHOI Gopme;

2. ycraHoBieHHE (PAKTHYECKOTO COCTOSHUE JIEN U OTPAKEHHE €TO B AKTE;
3. moATBEp)KACHUE YCTAHOBJIEHHBIX (PAKTOB, COOBITUH, IEHCTBUH,

4. KOJJIErHaJIbHOCTh COCTABJICHUSI.

Bonpoc 15. /lokyMeHTBbI, KOTOPble M31aHbI BHYTPH YYPEXIeHUSI M OTIPABJIEHBbI 32 €ro
npejesabl AJs1 PYKOBOACTBA HHKECTOSIIIMM OPraHaM yNnpaBJ/ieHUsl 00 B LeJIsiX MCIIOJHECHUS
NUCbMEHHBIX YKA3aHU BbICHIEH HHCTAHINU, HA3bIBAIOTCH:

1. mcxoasimUMHU JOKYMEHTAMM;

2. BXOAAIIUMU JOKYMCHTAaMU,

3. JOKJaJHBIMU 3alMCKaMHU,

4. TepernucKou.

Bomnpoc 16. Uro BKiI0OYaeT B ced0s1 TEXHUYECKOE MCIIOJTHEHHE JOKYMEHTA:

1. MoAroTOBKY NMPOEKTAa JOKYMEHTA, HAa0Op M pacne4aTKy TeKCTa NMPOEeKTa, KOPPEeKTHPOBKY
coliep:KaHMsl JIOKYMEHTa IIocjie COIJIacOBaHus, oOdopMieHHe (UHAJILHOIO BapHAHTA
JAOKYMEHTA;

2. IpeJoCTaBJIIEHUE pACIEeyaTaHHOIO IPOEKTa JOKYMEHTa PYKOBOAMTENIO Ha COIVIACOBAHHE,
yCcTpaHEHUE HETOYHOCTEH, HabOp OKOHYATENFHOTO JOKYMEHTA;

3. cocTaBiieHHE JOKYMEHTa cpa3y B OKOHYATEIbHOM BapHAHTE, €r0 MOJINNCAHUE Y PYKOBOIUTEI,
OTIIpaBKa JOKYMEHTA aJipecary,

4. BCE OTBETHI BEPHBIE

Bonpoc 17. Koraa 10KyMeHT SIBJISIETCS MCTIOJTHEHHBIM?
1. Korapa paccmarpuBaemMblii B JOKYMEHTE BONPOC pa3pellieH MOJHOCTHI0 H NepenucKa 1no
HeMY 3aBepIlieHa;



2. Kak ToJIbKO JOKYMEHTY IMIPUCBOECH PETUCTPALMOHHBIA HOMED;
3 . Koraa 1okyMeHT moJiy4eH KOHEYHBIM aJJpecaToM
4. Koraa 1oKyMeHT OTIIpaBJIeH Ha apXUBHOE XpaHEHUE

Bonpoc 18. Otiinyue akTOB MNPOBEPOK, 00C/Ie10BAHMIA, PeBU3MI 3aKJII0YAeTCd B TOM ,4TO
OHH...

1.pukcupyrOT ycTaHOBIICHHBIE (DaKThI U COOBITHS

2. COCTaBIISAIOTCS JIJIs1 TOATBEPIKIACHUS YCTAHOBJICHHBIX (PaKTOB, COOBITHIA, T1EHCTBHIA

3. He TOJbKO (PUKCHPYIOT YCTAHOBJIEHHbIE (PAKTHI U COOBITHSI, HO U COHEPKAT BBHIBO/bI,
peKOMeHAAlMH U NpPeII0KeHUsl

4. coumepkaHHE HE COIJIACOBBIBACTCS C JIOJDKHOCTHBIMU JIMIIAMH, JIESTEIBHOCTh KOTOPBIX
OTpa)KaeTcs B aKTe

Bonpoc 19. Iln¢pposoii nim 6ykBeHHO-U(PPOBOH MICHTH(PHUKATOP JOKYMEHTA, BKIIOYAI0 Ui
NOPSIAKOBBII HOMEp, JOMOJHSIEMBIH 10 KEJAHMI0 MHACKCAMH COIJIACHO HCIIO0JIb3yEeMbIM
Kjaaccuukaropam, Ha3bIBaeTCH:

1. perucTpaliMOHHBIM HOMEPOM JAOKYMEHTA;

2. rpudom;

3.1aTOM TOKyMEHTa

4. pEeKBU3UTOM.

Bonpoc 20. Kakoii gopmaTt 6ymaru ucnosb3yercsi A1 U3rOTOBJIEHUsI 0JIAaHKOB Pe30/II0Luii?
1. AS, A6;

2. A4, AS;

3. A6, A4.

4. A4

Bonpoc 21. Hocuresiem ungopmanum saBjsieTcs:

1. MaTrepuaJbHBIH 00BEKT, KOTOPBIN HY’KEeH VI (PMKCALMHN, XPaHeHHUs! (M BOCIIPOM3BEACHHA)
pedeBoil, 3BYKOBOH MJIM M300pa3uTeIbHOM HHPOPMaLUK;

2. co3zmarenb I0KyMEHTa,

3. CTPYKTYpHOE MOJpa3eieHHe, BRIMOIHOMEe (QYHKIIMU 10 BEICHUIO JOKYMEHTO000pOoTa

4. pyKOBOAMTEIb MOAPA3ACICHUS.

Bonpoc 22. CBoOiCTBO JOKYMEHTa NOATBEPKIATH AEJOBYI0 AEATEJbLHOCTH JH00 coObITHE
JMYHOI'0 XapakTepa — 3To:

1. ropuanyeckasi 3HAYUMOCTb JOKYMEHTA;

2. ropuauyecKas cuia JOKyMEHTa;

3. ayTEeHTHYHOCTb,

4. pyHKUIMA TOKYMEHTa

Bomnpoc 23. TunoBsIM CPpOKOM HUCIHOJHEHUSA JOKYMEHTA HA3bIBACTCH:

1. cpok HCIOJIHEHHS JOKYMEHTA COIJIACHO HOPMATHBHO-NIPABOBOMY aKTY;

2. CpOK HMCHOJIHEHHS, KOTOPBIM YCTAHOBJEH B OPraHU3AIMOHHO-PACIOPSIUTEIBHOM JOKYMEHTE
WJIM B PE30JIIOLUN;

3. CPOK MCTIOJHEHHS, YCTAHOBJICHHBIN CJIOKUBIIUMCS B OpPTraHU3AIMHA 00bIYaeM

4. Bce OTBETHI BEPHBIE

Bonpoc 24. CnipaBo4YHUK, COAEPKALINIA cBeeHNs 0 (POHAAX apXHBa U NPeJHA3ZHAYCHHBIN 1JIs1
03HAKOMJIEHHS C HX COCTABOM H COJIep:KaHHeM — 3TO:

1. apXuBHBII IyTEBOAUTEID;

2. apXUBHBIN CIPAaBOYHUK;



3. apxXUBHBIN yKa3aTeb,
4. (bOHIOBBIH CITPAaBOYHUK

Bonpoc 25. YaupunupoBanHoii ¢gopmoii J0KyMeHTA ABJISETCH:

1. ¢popmyssip HOKYMeHTa ONpedeJIEHHOr0 BMIa, KOTOPbIi COJAEP:KUT MOCTOSHHYI) 4YacTh
TeKCTa;

2. OyMaXHbII WM 3JEKTPOHHBIM IIA0JIOH C PEKBU3UTAMHU, MO KOTOPBIM OMNpENENsieTcs aBTOp
OUITMATIEHOTO JIOKYMEHTA;

3. PEKBU3UT O COIJIaCMM OpraHU3alluM, KOTOpass HE SBJISAETCS aBTOPOM JIOKYMEHTa, C €ro
COJICpKAHUEM,

4. BBINKCKA U3 IOKYMEHTA.

Bomnpoc 26. KakoBa qyinHa caMoil JVIMHHON CTPOKHU PEKBHU3UTA MPHU YIJIOBOM PACIOJI0OKEHUH
PEeKBU3UTOB?

1. He 0oJ1ee 7,5 cMm;

2. He Goiee 12,5 cm;

3. He 6omee 10 cMm.

4.He 6onee 5 cm

Bonpoc 27. PekBU3UT JOKyMeHTa — 3TO:

1. ssiemeHT ohopmIICHHS TOKYMEHTA;

2. PEerucTpallOHHBIA HOMEpP TOKYMEHTA;

3. cBeneHHus O 1aTe U UCIIOJIHUTENE JOKYMEHTa
4. cBeneHus 00 opraHuzalnuu

Bomnpoc 28. Kakue 10KyMeHTbI MUHYIOT CTAIMIO IIPOEKTA
1. noKJIagHBIE 3aNMHCKH;

2. IpUKa3bl;

3. cpaBky;

4. aKTBI

Bonpoc 29. IlpenBapure/ibHbIH TEKCT J0KYMEHTA, KOTOPbIi JIMYHO FOTOBUT MCHOJHHUTE/b
WJIN COMCIOJTHUTE/Ib T0KYMEHTA, 3TO:

1. 4epHOBHK JOKyMEHTa

2. NPOEKT JOKYMEHTa;

3. DJK3eMIULIp TOKYMEHTA;

4. xonus NOKyMEHTA.

Bomnpoc 30. /leionpou3BoacTBoO 3T0:

1. cepa nesTeNnbHOCTH 1O 00ECIIEUEHUI0 OpraHu3aluu O(pUCHBIMU TOKYMEHTAMH;

2. oTpacab [eSITeJIbHOCTH, KOTOpasi ofecrne4yuBaeT JOKYMEHTHPOBaHME W OPraHU3ALMIO
padoThI ¢ 0PUCHBIMH IOKYMEHTAMMU;

3. oTpacib AesTeIbHOCTH, KOTOpasi o0ecreyrBaeT BHEIIHUE U BHYTPEHHUE CBS3H OpraHU3alliu;

4. nesITeNbHOCTD, CBSI3aHHASI ¢ O(DOPMIICHHEM YIIPaBICHUECKIX JOKYMEHTOB

Bomnpoc 31. B pazaes o061ue mos10:xkeHus JOKyMEHTAa BXOAST
1. neau u 3agauu;

2. (hopMBI 1 METO/IBI YITPABIICHUS;;

3. KOHKpETHBIC 00SI3aHHOCTH;

4. BU3BI COTTIACOBAHUS

Bonpoc 32. Ha kakoM J0KyMeHTe He CTABUTCH PEKBU3UT HAMMEHOBAHHE BH/A JOKYMEHTAa



1. YcraBe;

2. TOJDKHOCTHOM MHCTPYKIIUH;
3. nucbMe;

4. aKTe

Bonpoc 33. I'pu¢ yrBep:xaennsi craBuTcst

1. B BepXHeM NPaBoOM YIJ1y;

2. B HIDKHEM MPABOM YTIIY;

3. B HUOKHEM JICBOM YTITy

4. B COOTBETCTBUH C TeM, KaK IIPUHATO B OPTaHU3AINH

Bonpoc 34. K ocHOBHBIM perjiaMeHTHPYIOIIHMM padoty ciayxk0b1 JJOY 1okymMeHTaM OTHOCST
1. MHCTPYKIMIO O 1€/10NPOU3BO/ICTBY;

2. kBanU(UKAIIMOHHBIN CIIPABOYHUK JOIDKHOCTEH;

3. Tabenb YyHUGUIUPOBAHHBIX (HOPM JOKYMEHTOB;

4. VYcras

Bonpoc 35. Kakoii BuA pacnopsiiuTeIbHOI0 JOKYMEHTAa HU3/AaeTcsl eIMHOJUYHO
PYKOBOJUTEIEM

1. mocTaHOBIIEHHE;

2. pellIeHHUE;

3. pacnopsixkeHnue;

4. mpukas

Bomnpoc 36. KosmnuectBo pekBu3uToB HOBOoro 'OCTa no cpaBHeHHMIO € PeAbLIY MM
1. Gosibliie HA BA PEKBU3UTA;

2. 00Jib1IIC HA OIMH PEKBHU3MT;

3. MeHbIIIE Ha JIBa PEKBU3UTA;

4. MeHbIIE HAa | peKBU3UT

Bomnpoc 37. B 00padoTKy BXoasiliero 10KyMeHTa 3TOT 3TAl He BXOAUT
1. paccmotpenue;

2. BCKpBITHE KOHBEPTOB;

3. coriacoBanme;

4. peructpanus

Bonpoc 38. Bxoasimuii J0OKyMeHT NPOXOANT CJeAYyIoIHe ITanbl 00padoTKu:

1. compoBoIeHHe U JOCTABKa ¢ NMOYTHI, IepBUYHAS 00padoTka, perucrpauus, NOAroTOBKa
HA JI0KJIajl, paccMOTpeHue U 0(popMiIeHHe Pe30TI0NHH, PerUCTPANMSA Pe30JI0LHHU, TOCTAHOBKA
HAa KOHTPOJIbL HUCIOJHCHHUSA, OTIIpaBKa HAa HCHOJHCHHE, HUCIIOJHCHUEC M KOHTPOJb 3a HHUM,
NpHeM HCIOJHEHHOI0 [JOKYMEHTa, CHATHE ¢ KOHTPOJs, INOMelleHHe HCIOJHEHHOI0
JOKYMeHTa B /1eJ10, paloTa ¢ HUM, TeKyllee H APXUBHOE XpaHeHUe, YHUUYTOKeHNe U CIIMCaAHNe;
2. YCTaHOBJIEHME KOHKPETHOTO ajJpecara JOKyMEHTa B OpraHU3aluy, PETUCTPALUs JOKYMEHTA 110
BXOJSIIUM KypHalaM, nepefada JOKyMEHTa aJpecary, YKa3aHHOMY €ro B TEKCTE, YCTAHOBJIEHUE
CPOKOB MCIIOJHEHMS JOKYMEHTA, HUCIIOJIHEHUE JIOKYMEHTA, MPOBEPKAa PE3yJIbTaTOB MCIIOIHEHHS,
MIOMEIIIEHUE JOKYMEHTa B HOMEHKJIATYpHOE J€JI0 U MOCIIEAYIOIas c/laya B apXuB;

3. peructpanus TOKyMEHTa IO BXOJSILIEH KOPPECHOHJIEHLNH, NIepelaya €ro PyKOBOAUTEIIO UL
OIpeNIeNIEHUs] UCIIOJIHUTENS], Tepeada JOKYMEHTa HENOCPEICTBEHHOMY HCIIOJIHUTEN0, KOHTPOJIb
3a MCHOJIHEHMEM JIOKyMEHTA, HWCIIOJIHEHUE JOKYMEHTa, IIPUEM pe3y/lbTaTOB HCIIOJIHEHUS
PYKOBOAMTENEM, OTMETKA 00 UCTIOJHEHUH B CIIELMATbHOM KYypHaJe, cjaya JOKyMEHTa B apXuB,

4. perucrpanus JOKyMEHTa IO BXOJSAIIEH KOPPECHOHIEHINH, IEpeaadya ero pyKOBOIUTENIO IS
OIpe/IeNIeHUs] UCIIOJIHUTENS], Tepeiada JOKYMEHTa HENOCPEICTBEHHOMY HCIIOJIHUTEN0, KOHTPOIb



34 UCIIOJTHCHHUEM JOKYMCHTA, UCIIOJTHCHUEC JOKYMCHTA

Bomnpoc 39. BuyTpenHee corjiacoBaHue Ha3bIBaeTcs
1. Bu3a;

2. OTMETKa O 3aBEpEHUH;

3. yTBEpKIIEHUE;

4. meyaTh OpraHu3aluu

Bonpoc 40. Kakas d¢opma padoThl ¢ JOKYMEHTAMH TMOAXOAMT /JI OpraHU3aIuii,
AeATeJIbHOCTh KOTOPBIX TPeOyeT 0C00eHHO TIIATEJIbHOM 3alMThl HH(OPMALMU

1. neHTpaIM3oBaHHA;

2. cMeIlIaHHasg;

3. 1eneHTPaJIN30BAHHASA;

4. B 3aBUCUMOCTH OT CUTYyallH1

Bonpoc 41. Bua opraHum3anMoHHOr0 [JAOKYMEHTAa, KOTOPbIA omnpeaeasieT MOPSAOK
00pa3oBaHusl, CTPYKTYPY U OPTaHU3ANMI0 Pa00THI NPeNPUSTHS

1. ycras;

2. WHCTPYKULUS,

3. HOJIOKECHUE

4. npukas

Bonpoc 42. K ocHOBHBIM perjiaMeHTHPYIOIHM padory ciay:k0b1 JIOY noxkymMeHTaM OTHOCAT
1. MHCTPYKIHMIO IO 1eJIONPOU3BOACTBY;

2. OCHOBHBbIE IIpaBUiIa PabOThI ApXMBOB OpPraHU3aLUH;

3. TOCT P 51141-98 [lenonpou3BoCTBO U apXUBHOE JEJIO;

4. YcraB

Bonpoc 43. K BHyTpeHHeMY 10KYMEHTO000POTY OTHOCHAT

1. opurranbHble MUCHMA;

2. BHEIIHHE JIOKJIAHBIC 3aITUCKH, CTIPABKU;

3. npuKa3pl, pacCoOpPsKEHNSI OPraHU3aALNH;

4. TUTIOBAsl METOIMYECKAs IOKYMEHTAIIHSI U3 BBIIIECTOAIICH OpraHu3aIiu

Bonpoc 44. C kakoro MoMeHTa pacnopsiAuTe/bHbIi JOKYMEHT BCTYNAeT B CHILY
1. ¢ MOMeHTa co3/1aHus;

2. ¢ MOMEHTA NOANMCAHUS;

3. C MOMEHTa YTBEPKJICHUS;

4. c claum B apXuB

Bomnpoc 45. PekBU3uT — 310

1. cioco6 co3nanus JOKYMEHTa;

2. MaTepuaIbHBIA 00BEKT C HHpOpMAIHUE;

3. o0s13aTeIbHBIN 3JIeMeHT 0(popMIIeHHS 0(PHNIMATBHOIO0 TOKYMEHTA;
4. ceaeHust 00 opraHu3aIuu

Bomnpoc 46. Kakoii peKBU3UT pacnoJjaraercs B JJeBOM HUKHEM YIJIy
1. rpud yTBepKACHUS;

2. BU3a;

3. rpud orpaHUYeHHUS;

4. neyatb



Bonpoc 47. K rpynne Bxoasimyux 10KyMeHTOB MOKHO OTHECTH
1. nej10BbBIE MHCHMA;

2. OpraHu3alMOHHbIE JOKYMEHTHI;

3. npuKasbl OpraHu3aLuy;

4.PacniopskeHHUs 110 OpraHu3alun

Bonpoc 48. Ha kakom 10kyMeHTe HeT rpuga yrBep:KieHHus
1. npukase;

2. TIOJI0KEHHH;

3. ycraBe;

4. Bce OTBETHI BEPHbIE

Bonpoc 49. CkobK0 aipecaToB MOKET COAEPKATH OJAMH JOKYMEHT
1. yeTnIpe;

2. 1IeCTh;

3. 1Ba;

4. omuH

Bonpoc 50. Komniiekce 10KyMeHTOB, peryJIUpPYIOIIHX AeTeIbHOCTh OPraHu3auui
1. pacnopsiguTe/ibHbIE TOKYMEHTDI;

2. OpraHru3allMOHHBIC JOKYMCHTBI;

3. uHGOPMAIIMOHHO-CIPABOYHBIE IOKYMEHTHI;

4. paciopsAMTENbHBIE U UHPOPMALIMOHHO-CIIPABOYHBIE TOKYMEHTHI

Bomnpoc 51. K kaTeropusiM TexHn4ecKux ucnoanutenei ciay:konl JJOY orHocsaT
1. pykoBoAUTENS CITYKOBI

2. TOKyMEHTOBea

3. n1eJIonpOU3BOANTEIS

4. Bce OTBETHI BEPHbIE

Bonpoc 52. HopMmaTuBHBIH JA0OKYMeHT, omnpeaeasiiommii  ¢onx 3apadoTHoil
COTPYJIHUKOB OPraHu3anuu

1. mOJKHOCTHASI MHCTPYKLUS,

2. ITaTHOE pacNUCaHue;

3. Ycras;

4. pacniopsKeHHE

Bonpoc 53. /lokymeHT He ObIBaeT 0e3
1. MAaCTIOPTHBIX JAaHHBIX COCTABUTCIIA,
2. PpEKBHM3MTOB;

3. BUJIEOCOIPOBOXKACHUS;

4. Bce OTBETHI BEpHBIE

Bonpoc 54. KonTpoab 3a cpokaMu HCIOJHEHUSI IOKYMEHTOB 0CYIEeCTBISIET
1. paGOTHHK OT/IE€TIa KAIPOB;

2. pa6oTHuK cayx0b1 JOY;

3. PYKOBOJHTEIh OPTaHU3AIINN;

4. pyKOBOJUTEIb MOIpa3/IeIICHUs

Bonpoc S5. Tekyumuii KOHTPOJIb OCYLIECTBIAAETCH
1. B HauaJsie UCIOJIHEHHSI JOKYMEHTOB;

IJI1aThbl



2. B KOHIIE UCTIOJIHEHUSI TOKYMEHTOB;
3. B TeueHHe BCEro nepuoa ucroJTHeHusi JOKYMEHTOB;
4.B 3aBUCUMOCTH OT BHJIa JOKYMEHTA

Bonpoc 56. Ha kakoM 10KyMeHTe He CTABUTCS PEKBU3UT HAMMEHOBAHHME BU/IA JOKYMEHTA
1. nucbMme;

2. TOKHOCTHOW MHCTPYKIIUH;

3. YcraBe;

4. pacniopsiKEHUH

Bonpoc 57. Kakoii JokyMeHT cocTaBJisieTcsi IPU HAPYIIEHUHM TPYAOBOH WM 001EeCTBEHHOI
AUCHHUIIMHBI

1. 00bsICHUTENBLHAA 3aNIHCKA;

2. IOKJaaHas 3aIlKicKa;

3. cyxeOHasi 3aIucKa,

4. IpOTOKOJI

Bonpoc 58. Kakue Bonpocsbl paccMaTpuBaKTCS B PacopsizKeHUH
1. HanGosee BaxKHbIE BOIIPOCHI 1€ATEILHOCTH OpraHu3alllu;

2. BOIIPOCKHI, CBA3aHHBIC C BBIITIOJIHCHHUEM IIPUKA30B;

3. onepaTUBHbBIE BONPOCHI 1S TEJILHOCTH;

4. HauMeHee BaKHbIE BOIIPOCHI ACATCIBbHOCTH OpraHnu3aliuu

Bonpoc 59. IIpeaBapuresibHOEe pacCMOTpPeHNe JOKYMEHTOB BKJII04YaeT

1. pacnpeneineHue JAOKYMEHTOB HAa pacCMOTPeHHMe PYKOBOAWTEJNI0 H B CTPYKTYPHbIe
NoJapa3sieeHus;

2. IpOBEpKY NMPaBUILHOCTH aJIPECOBAHUS;

3. corjlacoBaHUE JOKYMEHTA;

4. perucrpanuo

Bonpoc 60. OnuH 13 rocyaapcTBeHHBIX PEKBH3UTOB
1. pe3oJonus;

2. pekJiaMalus;

3. perieHue;

4. peectp

Bomnpoc 61. Kakyro ungopmanuio cogep:kut pasaena Ycraa «O0mme moJioKeHusd
1. cTpykTypa opranusanuu;

2. mpaBa 1 00s13aHHOCTH JIOJKHOCTHBIX JTUII;

3. Hesiu U 32124 OPraHU3ALMH;

4. npaBOBOHi cTaTyC

Bonpoc 62. Kakum opranom u3aaercsi peieHne
1. KoJIeErHaIbLHBIM;

2. 3aBUCHUT OT OPraHU3aLMOHHO-TIPABOBOM (HhOPMBI;
3. €AMHOIMYHO PYKOBOJUTEIEM;

4. B 3aBUCUMOCTH OT CUTYyallUu

Bonpoc 63. Kakue n3 nepe4ncjeHHbIX JOKYMEHTOB OTHOCATCS K OPraHU3aliMOHHBIM
1. IICBEMO, ITOJIOKEHME,

2. ycTraB, MHHCTPYKIIUS;

3. ycraB, yKas;



4. mOJIO)KEHHE, YKa3

Bomnpoc 64. JlokyMeHT, perjiaMeHTHPYIOIIM 1eATeJIbHOCTh COTPYAHUKOB OPraHU3aluu
1. ycras;

2. 10JZKHOCTHASI HHCTPYKLMS

3. mpukas;

4. pacniopsiKeHUe

Bomnpoc 65. UTo He OTHOCHTCH K YYPEAUTEJIbHbIM JOKYMEHTAM IOPUIUYECKOro Juna?
1. IIpoTokoJ coOpanus yupeauTesiei;

2. YcraB;

3. YupenurenbHbIN JOTOBOP;

4. Her npaBWIbHOTO OTBETA

Bomnpoc 66. Bce opuumnanbHbie JOKYMEHTHI MMEOT (PYHKLIMH:
1. o01IMe U cenuaJIbHbIE;

2. o01ue 1 OCHOBHBIE;

3. IenoBble U O0IIHE;

4. OCHOBHbBIE 1 HEOCHOBHBIE

Bomnpoc 67. CocTaB 10KYMEHTOB B OPraHN3alliM 3aBUCHUT OT:

1. 3a1au opraHu3aIuy;

2. obpeMa u xapakTepa B3aUMOCBS3€H B OpraHu3aluu;

3. mopsiiKa MPUHATHUS PEIICHUN (€IMHOHAYATINE WIH KOJUIETHAIBHOCTD);
4. BCé, mepeynciIeHHOe paHee

Bonpoc 68. Uto Takoe yHudukanusi AOKyMeHTOB:

l. ycTraHoBJieHHMe eJUHOI0 KOMILUIEKCA BHAOB W Pa3HOBHIHOCTell [JOKYMEHTOB /LI
AHAJIOTHYHBIX YNPABJCHYECKHX CHTyaluil, pa3padorka eauHbIX (opM ® mnpaBumia HX
cocraBjeHusi, opopmiieHue 1 co3gaHne TPpagapeTHbIX TEKCTOB ;

2. yCTaHOBJICHHE €IMHOI0 KOMIUIEKCAa BHJIOB M PAa3HOBHUIHOCTEH JOKYMEHTOB Ul aHAJIOTMYHBIX
YIIPABJICHYECKUX CUTYAIIHM,

3. YCTaHOBJIEHHE €IMHOIO KOMIUIEKCAa BHUAOB U PA3HOBUIHOCTEW OTYETOB IJIsl aHAJIOTUYHBIX
yIpaBICHUYECKUX CUTYalUil, pa3paboTka equHbIX (POPM U MPaBUII UX COCTABIIEHUS, 0QOpMIICHUE U
co3ziaHue TpadapeTHbIX TEKCTOB

4. pa3paboTka enuHBIX (OpPM M TMpaBUJI COCTaBIIEHUS, O(QOpPMIIEHUS U CO3JaHusl TpadapeTHHIX
TEKCTOB

Bomnpoc 69. UYrto Takoe roaoBoi 00beM J0KYyMEHT0000pOTA:

1. ucxoaHasi BeIMYMHA OMPEEIICHUs KOJIMYECTBA JOKYMEHTOB B OpraHU3aluu;

2. CpeInCTBO ONpeAeieHHs MOTPEeOHOCTeW B OpraHU3allMOHHONH W BBIYUCIUTENBHONH TEXHUKE,
BbIOOpa Hanbosee 3(hPEeKTUBHON CUCTEMBI PETUCTPALIMHU JOKYMEHTOB U CIIPaBOYHOI'O amnmapara

3. ucxoAHAas BeJMYHHA JJIsl pacyeTa YHCJICHHOCTH COTPYAHHMKOB ciay:k0b1 JIOY, onpenenenns
CTeNeHHU 3arpyKeHHOCTH CTPYKTYPHBIX MoApa3/iesieHHil U 0TAeJbHbIX PA00THUKOB, CPeICTBO
onpeaeleHHs1 NMOTPeOHOCTell B OPraHM3alMOHHON W BBLIYMCJIUTENBbHON TeXHHMKe, BbIOOpa
HauOos1ee 3PpPeKTHBHON CHCTEMBI PErHCTPALMHU JOKYMEHTOB M CIIPABOYHOI0 aNapara;

4. Bce OTBETHI BEPHbIE

Bomnpoc 70. Yrto Takoe 10KyMEeHT0000POT:

1. ABWXXCHUC JTOKYMCHTOB B OpraHu3aniyi ¢ MOMCHTA UX ITOJYUCHHUA N0 3aBCPHICHUA HUCIIOJTHCHUSA
VI OTIPABKH B KOMHTET TI0 JieJlaM HECOBEPIICHHOJIETHUX;

2. IBUKeHHE TOKYMEHTOB B OPraHHM3alid ¢ MOMEHTAa HMX CO3IaHHS WJIH MOJYyYeHHS 10



3aBeplICHUs UCIIOJTHEHHUS WU OTIPABKH ;
3. KOHTPOJIb 3a CPOKaMH UCIIOJIHEHUS JOKYMEHTA;
4. cocraBieHue U 0pOpMIICHHE JOKYMEHTOB B OpPraHU3aLUU

Bonpoc 71. BbiOepure OCHOBHBIE 3Tanbl MOATOTOBKHM H 0(OpPMIIEHUA
AOKYMEHTOB B oduce:

1. coctaBneHne MPOEKTa U COTIACOBAHUE;

2. IpoBepKa MPaBUILHOCTH 0()OPMIICHUS;

3. moJmucaHue U PerucTpalus;

4. BCe BApMAHTHI NPABWIbHbIE

Bonpoc 72. Uto BK/I0OYaeT B cedsl perucTpanus J0KyMeHTa:

1. mpocTaBieHUE PErUCTPAIMOHHOTO HOMEPA,

2. pOCTaBJICHUE AAThI;

3. 3anKch HEOOXOAMMBIX CBEJCHHUI O JJOKYMEHTE B PETHCTPAIMOHHOM (hopMe;
4. Bce BApMAHTHI PABUJILHBIE

Bonpoc 73. UnauBuayaiabHbie CPOKU UCIIOJHEHUS] YKA3bIBAIOTCS:
1. B TekcTe JOKYMEHTA WU B Pe30JII0IUM;

2. B IPUIIOKCHUH;

3. B pE30JIIOLINH;

4.B crienuagbHO U3JJaHHOM PACIIOPSHKCHUU

Bonpoc 74. OcHoBHbIe pyHKIMH, KOTOpPbIe 00ecnieuusaet JOY:
1. laHupoBaHuUE;

2. y4eT ¥ OTYETHOCTb,

3. puHaHCUpPOBaHHUE;

4. Bce 0TBeThI IPABUJIbHbIE

Bonpoc 75. UTo noHMMAIOT MO/ CJYKeOHBIM MOJIeM:
1. MecTO, KOTOpPOE HE 3aHATO PEKBU3UTAMHY;

BHYTPEHHHX

2. MeCTO B IOKyYMEHTe, KOTOPO€e He 3aHATO PeKBU3UTAMH, 32 HCKJIIOYEeHNEM PeKBU3UTOB 1, 2,
3, 4, 5, 18, u mpeaHa3HA4YeHO /ISl 3aKpPeIUIeHUs] JOKYMEHTAa B TEXHHYECKHX CpPeIcTBax

XPaHeHHus;
3. MECTO B JOKYMEHTE, KOTOPOE 3aHATO PEKBU3UTAMH;
4. TeKCT JOKyMEHTa

BOl'lpOC 76. Uto Takoe KONHS 4YaCTH JOKYMCEHTA, KOTOpas 3aBE¢pcHa B OIIPEACICHHOM

nopsiake?

1. IpOEKT NTOKYMEHTA;
2. DNEKTpOHHAs KOIMSI,
3. BBINNCKA;

4. nyonukart.

Bomnpoc 77. Lleab perucrpauyvu 10KyMEHTOB:
1. KoHTpOIIB;

2 obecrieyeHHEe UX y4eTa;

3. 00a oTBeTAa NpaBUJIbHBIE;

4. 00a oTBETa HEBEPHBIE

Bonpoc 78. Uro Takoe 0/1aHK 10KyMeHTA:

1. craHpapTHbId JucT OymMaru, Ha KOTOPOM BOCHPOU3BOJAUTCH MOCTOSTHHASsE MH@opManus



JOKYMEHTA M eCTh MeCTO JIJIsl IepeMeHHO nH(popMauu

2. HeCTaHAAPTHBIM JUCT OyMaru, Ha KOTOPOM BOCIPOU3BOJHUTCA MOCTOSIHHAs WHQOpManus
JIOKYMEHTa ¥ €CTh MECTO JUIs IepEeMEHHON MH(pOpMAIIN

3. craHAapTHBIN JUCT OymMaru, Ha KOTOPOM BOCIPOHM3BOIUTCS MTOCTOSIHHAS MHPOPMALIUS TOKyMEHTa
4. Bce OTBETHI HETIPaBUJIbHBIC

Bomnpoc 79. YUto Takoe 10/2KHOCTHASI HHCTPYKIHSA:

1. JOKYMEHT, B KOTOPOM OTMEYEHbI HAPYILIUTEIHN TPYIOBON JUCLUILINHBL,

2. MHCTPYKIIUS TUPEKTOPA, KOTOPYIO HEOOXOIMMO BBHITIOJIHATH B 00S3aTEIIBHOM MOPSIIKE;

3. OPraHU3aUMOHHO — PACIOPAANTENbHBIH JOKYMEHT JJUTEJIbHOr0 WIN MOCTOSHHOIO CPOKA
aeicTBUs (10 BBeJdeHUSI HOBOH), B KOTOPOM OIpeaejieHbl HAYy4YHO — TeXHUYECKHUe,
TEeXHOJIOTHYeCKHe, (PMHAHCOBBbIE M Jpyrue CTOPOHBbI /[AeATeJbHOCTH OpPraHM3aluM, ee
nojapasaejJeHuil U J0JKHOCTHBIX JIMIL;

4. HOpPMATHBHBIH aKT, OMPEACISAIOIIMN MOPSAOK 00pa3oBaHUs, CTPYKTYpY, (DYHKIHH, NpaBa U
00513aHHOCTH OpPTraHU3allUU, CTPYKTYPHOTO MOAPA3ICICHUS, KOJIETHAILHOTO OpraHa

Bomnpoc 80. Kakue ¢axkThl H3/1araloTcsi B IepBoii U BO BTOPOii YacTsX CNIPABKU:

1. B nepBoOii 4acTH CHPABKHU M3J1aralTcsi (GakThl, NOCAYKUBIIHE NMOBOJIOM K €€ HANMCAHUIO,
BO BTOPOii — NPUBOASATCH KOHKPETHbIE IaHHbIE;

2. B HepBOI\/JI YaCTH CIIPpaBKU M3JIararoTcda AOBOJLI, IMOCIYKHMBIIMC IMOBOAOM K €€ HAIlMCAaHUIO, BO
BTOPOiIl — IPUBOJATCS CTATUCTUYECKHUE JTaHHbBIE;

3. B IIEpBOM YacTH CIPABKU H3JIAral0TCs KOHKPETHBIE JaHHBIE, a BO BTOPOH — MPHUBOIATCS (aKTHI,
MOCITY>KUBIITUE MIOBOJOM K €€ HalMCaHUIO;

4. B mepBOi 4acTU CIPaBKU M3JIaratoTcsi (hakThl, MOCIYKHUBIIME IOBOJAOM K €€ HAlMCaHUIO, BO
BTOPOI1 — BBIBOJIbI U TIPEITIOKEHUSI.

Bonpoc 81. Uro Ha3bIBaeTcsi CIpaBKOM:

1. 1IOKyMeHT, NOATBePKIAAIINH Kakue-Tu00 GaKThl WIN COOBITHS;

2. ¢axThl, MOCIYKUBIIME TOBOJOM K €€ HallMCaHUIO;

3. TOKYMEHT, TJIe TPUBOSTCS KOHKPETHBIC JIAHHBIE;

4. TOKYMEHT, perjaMeHTUPYIOIIUI TOPSIIOK BBIIIOJHEHUS KaKOT0-T100 mpolecca

Bonpoc 82. Ha kakue iBe 0CHOBHbIE IPYNIIbI MOKHO MOAPAa3/1eJIMTh BCe HHCTPYKIMU:

1. JOJDKHOCTHBIC MHCTPYKIIMHU, OIIPCACIIAIOIINC q)YHKHI/II/I, IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH
JIOJPKHOCTHBIX JIHIL;

2. UVHCTPYKUMH, pErjaMeHTUPYIOIIME TOPSAOK BBINOJHEHUS Kakoro-inbo mpouecca, B
OCYILECTBJIEHMM  KOTOPOIO  MPUHUMAIOT  Y4acTHE  MCIOJHUTENH  (JOJDKHOCTHBIE — JIMLIA;
MoApa3iesieHus ),

3. 00a oTBeTa NPaBUJIBHbBIC;

4. 06a oTBEeTa HENPaBUIIbHbBIE

Bomnpoc 83. bianku nMer0T MoJIsi:

1. mpaBoe u HIkKHEe — HE MeHee 10 MM;
2. nesoe — 20 Mm;

3. BepxHee — He MeHee 20 MM;

4. BCE OTBEThI BEPHBI

Bonpoc 84. Ykaxkure peKBH3HMT, He BXOAAILIUI B GopmMysip NpuKa3a Mo JAUYHOMY COCTaBY:
1. aopecam,

2. 0ama;

3. noonuce;



4. mexcm

Bonpoc 85. Vraoicume 3adauu apxusa:

1. npuem, yuem, xpaHenue OOKYMEHMOS, 3AKOHUEHHbIX O€NIONPOU3BOOCMEOM, UHDOPMAYUOHHO-
cnpagounas paboma no apxuéHviM OOKYMEHMAaM HpeOnpusmus,; Op2anu3ayuoHHO-MemooudecKas
HOMOWb NO 8e0EHUI0 0eONPOU3BOOCMEA;

2. npuem, yuem, XxpaHerue OOKYMEHMO8;

3. npuem, yuem, xparenue OOKYMEHMO8, 3aKOHUEHHbIX 0eIONPOUZBOOCNEOM;

4. UHGDOPMAYUOHHO-CRPABOYHAA paboma NO  APXUBHLIM — OOKYMEHmMAaM  Npeonpusimus,;
OP2AHU3AYUOHHO-MEMOOUYECKAS NOMOUWb NO 8e0EHUI0 0eONPOU3B00CMEA

Bonpoc 86. /lena, noocomognenuvie Ha apxugHoe XpaneHue 0esamcs Ha.
1.mexywue dena u 0ena npouLIbIX 1em,

2.3aKOHYeHHble U He3aKOHYeHHble 0ed,

3.0ena no auuHOMy Cocmasy u no YUHAHCOBOU OesIMeNbHOCU,

4. 0dena no IUYHOMY cOCMABY NPEONPUAMUSL U 0elld NO OCHOBHOU OesimelbHOCmU

Bonpoc 87. Byxeennoe, yugpposoe, uiu kombunuposanmnoe 0003navenue 00KyMeHma, ykazvlearujee
Mecmo e20 coOCmasienus U XPaHeHuss — 3Mo:

1. pexeuszum,

2. uHOeKc OOKyMeHma,

3. Homep OoKymeHma,

4. cnyocebHoe none

Bonpoc 88. ®pa3za “3agepxka nMocTaBOK MOKeT NPUBECTH K...” TOBOPUT O TOM, YTO MUCHMO
110 COAEPKAHUIO ABJISACTCH:

1.uaopmManIMOHHOE MTHUCHMO,

2.muceMo-odepra,

3.MuCcbMO-peKIaManus,

4. nucbMO-NIpeaynpexIeHue

Bonpoc 89. Vkamxute mnoc/jie1oBaTejJbHOCTh JIJI€MEHTOB, M3 KOTOPBIX [10JLKEH COCTOATH
3aroJIOBOK jJeJa:

1. Ha3BaHuWe BUAA JOKYMEHTA, J1aTa;

2. Ha3BaHUE BHJIa JOKYMEHTA, KPATKOE COJEPKAHUE;

3. Ha3BaHUWE BUJA JOKYMEHTa, CJIOBO “‘KOmus;”

4. Ha3BaHMe BH/JA JOKYMEHTA, KPaTKoe CO/iepKaHue, 1aTa, CJI0BO “Konusa’

Bonpoc 90. Beipa:kenne “Coo0maem Bam, 4ro...”
co/iep:KaHuI0 Oyaer:

1. muceMo-odepra;

2. NMCbMO-U3BeEIlEHHE;

3. mUCbMO-peKIaMalus;

4. NMUCBMO-TIPENYTIPEKICHUE

TroOBOPUT 0 TOM, 4YTO JaHHO€ NMHUCbBMO II0

Bonpoc 91. KoMmiuieke 710KyMeHTOB, CO/IePKAIIMX HE00X0IMMbIe CBeIeHHsI 0 PA0OTHUKE U €ro
TPYIOBOM CTaKe — ITO:

1. neno;

2 .cupaBKa;

3. BBITIMCKA U3 TPYJAOBOM KHUKKU,

4. 1M4HOE 1eJ10



Bompoc 92. VYkakute OCHOBHOW BuHA PpadoTbl, o00ecHeYMBAKIIMH CHCTeMATH3ALMS
JOKYMEHTOB B /1eJIONIPOM3BO/ICTBE:

1. cocTaBneHue MTATHOTO PACUCAHNUS;

2. peructpaunus JOKyMEHTOB;

3. KOHTPOJIb 32 UCIIOJIHEHUEM JIOKYMEHTOB;

4. cocTaBjieHHe HOMEHKJIATYPBbI J1eJl

Bomnpoc 93. /lokymMeHTBI OCJIe perucTPAlMU NePeIalTCa:
1.B apxuB;

2. B MOJpa3/IeieHHs] OpraHu3alluy;

3. B (puHAHCOBBI OTACIT;

4. pyKOBOIUTEJIIO [IJISI pACCMOTPEHNS U IPUHATHUSA PelIeHUs1

Bonpoc 95. BHyTpeHHHe TOKYMEHTbI PerHCTPUPYIOTCS:
1 .B AcHb 0(hOPMIICHHUS;

2. B IeHb NOJANHUCAHMS;

3. B JICHb IIepe/Iayu B apXUB;

4. mocje UCIOJIHEHUS

Bonpoc 96. B ¢popmy.isip 3asiBJIeHUs] He BXOAUT PeKBH3UT:
1. nara;

2. TEKCT;

3. IIOJMKCE;

4. rpud orpaHnyYeHHs 10CTyNA K JOKYMEHTY

Bonpoc 97. Ilpukasbl 10 THYHOMY COCTABY BUSHPYIOTCS:
1.PykoBouTeneM opraHu3alu;

2. pyKOBOJHTEIIEM U 3aMECTUTEISIMU;

3. pyKOBOJUTENEM, 3aMECTUTEINIIMH, HAUYAJIbHUKOM OT/IeJ1a KaJIpOB;
4. BCeMH 3aHHTEPECOBAHHBIMHU B MPUKa3e JUIAMU

Bonpoc 98. HazoBuTe 0CHOBHOI1 I0KYMEHT, NOATBEPKIAIINH CTa:K padoThI:
1.1u4HOE J1eNO;

2.10KyMeHT 00 00pa3oBaHuWY;

3.pe3ome;

4. TpyaoBasi KHUKKA

Bonpoc 99. Ykaxute N10KyMeHT, (pukcupyrommii Xoa o0Cy:KIeHHs] BONPOCOB U TNPHUHITHS
pelIeHn i Ha cOOpaHMsX, 3acCeJaHUAX, COBCIIAHUAX H T.IL.:

1. pe3omonus;

2. peleHue;

3. crpaBkKa;

4. IpOTOKOJI

Bonpoc 100. U3mMeHenns 3anuceil B TPYA0BYI0 KHM/KKY BHOCSITCH HA OCHOBAHHH:
1.pesrome;

2.yCTHOTO 3asBJICHUS PaOOTHUKA,;

3.MMCBMEHHOTO 3asiBJI€HUs paOOTHUKA;

4. IOKYMEHTOB, OATBEPKIAAIOUINX 3TH U3MEHEHHUSI.

IIpumepHBbIii CIMCOK BONPOCOB



1.Henm, 3amaun u npunimnel JJ1OY. Uctopusa JJOY kak Hayku.

2.Ilpeamer u 3agauu Kypca.

3.Jloruueckasi CTpYKTypa IUCIHIUIMHBI, €€ MECTO B CHUCTEME IOATOTOBKH CIICLUAIKCTA,

MCKIIPCAMCETHLIC CBA3H.

4. CoBpeMeHHOE AeONPON3BOACTBO: LENH, 3aJa4l U TPUHLIUIIBI.

5. OcHOBHbIE TOHSTHS | OIpEICICHUs: JOKYMEHT: €ro CBOicTBa ©  (PyHKIUH,
JIEJIONPOU3BOJICTBO, JOKYMEHTOBEIEHUE, IOKYMEHTOO00POT.

IIpodJieMHO-aHAINTHYECKHUE 3aIaHUS
1. Ilpobremuo-ananumuueckoe 3adanue:
1. HazoBuTe BCe BUBI TOKYMEHTOB U YKQKUTE, MO KAKUM MPU3HAKAM OHU KJIaCCU(PUIIMPYIOTCS.
2. Haitnure onpenenenue JOKyMEHTa B TOCY/IapCTBEHHOM CTaHJIapTe.
3. CoctaBbTe Tabnuny «lloHsATHE TOKyMEHTA B HAYYHBIX AUCHUTUIMHAX
4.0mpenenute BUJ TOKyMEHTa: O(HUIHATIBHBIC, TUYHBIE U TMYHOTO POUCXOKICHHUS
2. IIpobnemHo-ananumuueckoe 3a0anue:
1.CocraBpTe npukas (pacopspkeHHe) o mprueMe Bac Ha padory,
2.CocraBbTe IpuKa3 (pacropshKeHHe) o MepeBo/ie Bac Ha APYTyro paboTy
3. CocraBbTe [Ipuka3s (pacnopspkeHne) 0 IpeJ0CTaBIeHUN BaM OTIIyCKa
3. Ilpobremno-ananumuueckoe 3a0anue:
1.CocraBbTe TrpauK OTIYCKOB OpraHU3alldd COCTOAMIEH U3 15 COTPYyIHUKOB: 2 U3 KOTOPBIX
3aMECTHTEIH PYKOBOIUTENS, OAMH- TJIaBHBIM Oyxraiarep, 2 — OyXraiaTep U KaccHp, OJWH —
CHEIHMAIIUCT OTAeNa KaJpoB, 5 — paboYNX-CMEHIIUKOB, 2-pa00THUKHN Ha 8 4acoBOM pabouuii 1EHb,
o/IHa — yOopIIuIa, 2 — MEHEKEPOB.
2. CocraBbTe npuKa3 (pacrnopspKeHUe) 0 MpeKpalieHny JeHCTBUS TPYIOBOTO I0roBopa (KOHTPAKTa)
C BaMH.
3.CocraBbTe npuKa3 (pacopsKEHHE) O HAIIPABJIEHUU BaC B KOMAHIUPOBKY
4.BeInummTe KOMaHIUPOBOYHOE YOCTOBEPEHNE PAOOTHUKY
4. IIpo6iieMHO-aHATUTUYECKOE 3a/JaHuE:
1. Paszbeiitece Ha rpynnbsl mo 4 denoBeka M cocTaBbTe [IpaBuiia BHYTPEHHETO TPYJOBOTO
pactiopsinka; [lomoxxeHne o 3amuTe MEPCOHANBHBIX MaHHBIX; [lomokeHme 00 ormmare Tpyaa;
[TonoxeHnue o CTPYKTYpHBIX nopazaeneHusx; [lonoxenue 06 aTTecranuu
2. BeibepuTe 01HY U3 KOHKPETHBIX JIOJDKHOCTEH U COCTaBbTE JIOJDKHOCTHYIO HHCTPYKITUIO
3. CocTaBbTe NpUKa3 O NOOIIPEHNUH paOOTHUKA.
5. IIlpobnemno-ananumuveckoe 3adanue:
PazbeiiTecs Ha rpymmbl 0 4 YeJIOBEKa U COCTaBbTE
1. ITonoxeHne o NpeMUPOBAHUH;
2. IHCTpYKIIUIO TIO KaJJpOBOMY JIEIIOTIPOU3BO/ICTBY;
3. IlonoxeHue 06 OllEHKe NepCoHaa;
4. ITonoxxenue 00 00ydeHUH;
5 Ilonoxxeuune 00 aganTanuu
6. Ilpobnemno-anarumuueckoe 3adanue:
1. CocTaBbTe rpaguk JOKYMEHTO0O0pOTa B KOHKPETHOI OpraHu3aiun
2. Pa30eiiTech Ha Tpynmbl O 4 YeIOBEKA U COCTaBbTE
- [onoxxenne o paboTe ¢ KapOBBIM PE3EPBOM;
- [TonoxxeHne o MpeMUpOBaHUH
7. [Ipobaemno-ananumuieckoe 3a0anue:
1.ITpencraBbTe CTPYKTYpy YCTaBa OpraHu3auu
Cocrasbre:
2. ITocranoBieHNE IO KOHKPETHOMY COOBITHIO.
3. PemieHnie mo KOHKpPETHOMW 3ajjaue yIpaBJeHHUs.
8. Ilpobremno-ananumuueckoe 3a0anue:



. CocTaBbTe npurKa3 Mo KaJpoBOMY COCTaBY.
. CocTaBbTe yKa3aHHE 110 PELIEHUIO0 KOHKPETHOTO BOIIPOCA.
. CocTaBbTe pacnopsHKEHUs IO KOHKPETHOMY COTPYAHHUKY
. OdbopmuTe TPOTOKOI 3aceAaHUsT COOpaHUS KOJJICKTUBA OPTaHHU3AIIHH.
9. Ilpobremno-ananumuueckoe 3a0anue:
1. CocTaBbTe aKT O HApyILIEHUH TPYAOBOTO JOTOBOPA KOHKPETHOT'O COTPYIHHUKA.
2. Onumure cTpyktypy llonoxkenus kak 10KkyMeHTa
3. OnuuuTe npaBuiia COCTABICHUS HHCTPYKIIUAM
10. Ilpobnemno-ananumuueckoe 3a0anue:
1. Ucnonb3ys TUMNOBYIO (hopMy «0OLTHil OJIaHK» 3alOIHUTE €e.
2. Ucnionb3ys TUIIOBYIO (hOpMy «OJIaHK MUChMay 3aTOJHUTE €€
3. Ucnonp3ys TunoByto ¢hopMy «OJIaHK KOHKPETHOTO BH1a JOKYMEHTA) 3allOJIHUTE €€.

AW N =

TeMbl HCCICI0BATC/IBbCKHX, TBOPYECCKHUX IIPOCKTOB

Iloozomoska ucciedosamenbCKux NPOeKmos no memam:
1.Micnonp30BaHne KOMITBIOTEPHBIX TEXHOJIIOTUH MPH CO3AaHUU B O(POPMIICHHH JOKYMEHTOB.
2. DIEKTPOHHBINA JOKYMEHT M MMpodieMa ero IpaBoBOrO CTaTyca.
3. Oco0GeHHOCTH COTIIACOBaHUS AJIEKTPOHHOTO JOKYMEHTA.
4. UndopmanmoHHO-CIIpaBOYHbIE JOKYMEHTBI — CIIPABKH, aKThl, TOKJIaIHbIE U OOBSICHUTEIbHBIE
3alKUCKH, JJOBEPEHHOCTH, CIy>KeOHbIE TUChMa, TeleQOHOTPaMMBbI, TellerpaMMbI, (pakcorpaMMbl
5. [Ipuganue 10pUAMIECKON CHIIBI JOKYMEHTY B JICKTPOHHOHU (hopme.
6. [Ipumenenue 6a3 1aHHBIX, 1a0JIOHOB, TEKCTOBBIX PEAKTOPOB.

Tseopueckoe 3a0anue (c s1emenmamu scce)
Hanmmmure scce o teme:
1.Ponb apXxMBOB B COXpaHEHUH TOKYMEHTOB
2. MexBe1oMCTBEHHbIE, BEJOMCTBEHHBIE apXUBbI. ApXUBBI OpraHU3aIuii,
OpeNnpusITHA, yupexaeHuil. ['ocyiapcTBeHHbIE apXUBBI
3. DIIEKTPOHHBIN TOKYMEHTOOOOPOT: MOJOKUTEIbHBIE U OTPUIIATEIHHBIC YEPTHI

3anamm K HHTCPAKTUBHBIM 3aHATUAM

CpasnumenvHulii ananius 6 popme oucnyma
1.2eKTpOHHBIN JOKYMEHTOOOOPOT: MOJOKHUTEIbHBIE U OTPUIIATEIHHBIC YEPTHI
2. Mecro nucuuiuivHbl “OCHOBBI I€JI0NPOU3BOICTBA U JJOKYMEHTOOOOPOT” B COBETCKOM U
COBPEMEHHOM cHcTeMax MOATOTOBKH CIIELUAINCTA -YIIPABJICHLA.

3aoanue no pewenuro ynpasnenueckou cumyayuu. Keiic 1

[Ipomo 3acemaHne WHBEHTAPU3AMOHHON KOMHCCHHU 3aBOJIa Ta30BOM ammaparypbl, Ha
KOTOPOM paccMaTpuBalICsl BOIPOC O pe3yibTaTaX HWHBEHTapu3aluuu 1o ckiaagy Ne 2
BCIIOMOTATENIbHBIX MaTepuasioB. Ha 3acemanun ObUIO TPHUHSATO MOCTAHOBJIEHUE 00 YTBEP)KICHUMA
pe3ylbTaTOB MHBEHTApU3AllMM W OTHECEHUS 3a CUeT 3aBEAYIOUIEro CKJIAJOM HEI0CTauu
BCIIOMOTATEJIbHBIX MaTepuajioB B cymme 365 ThiC. py0., a TakXe 3ayuTaHbl CIUYUTEIIbHAs
BEJIOMOCTH 10 cKaay Ne 2 u 0ObSICHUTENbHAS 3aMiCKa 3aBEAYIONIET0 CKIaI0M.

- Kakoii TOKyMEeHT cOCTaBIIsSIeTCs IO UTOTaM 3aceJaHuil KOMUCCUM pa3Horo pojaa?

- Kakune pekBU3UTHI JOJKEH BKIIOYATh JAHHBIA JOKYMEHT?

- CKOJIbKO CTPYKTYPHBIX YacTell OH Mpenoiaraet?

- Kakue gaxtuueckue nanHple JOKHBI ObITH BHECEHBI B 3TOT JOKYMEHT?

Pewenue ketica.

ITo nroram 3acenanuil KoMuccuu cocrasisercs [IpoTokos 3aceanyst HHBEHTapU3alMOHHON



KOMMCCHUH 110 PACCMOTPEHHIO PE3yIbTaTOB MHBEHTApU3ALUH.

IIpoTOKOJI COEPIKUT CIENYIOIINE PEKBUZHUTHIL:

HaUMEHOBaHME OpraHM3allMi; Ha3BaHUE BUAA JOKYMEHTa; JaTa M HOMEp IPOTOKOJa,
3aroJIOBOK K TEKCTY; TEKCT; IMOAMUCH yYaCTHUKOB; Ipu( yTBEpKICHHS (B Cilydae, KOTAa MPOTOKOI
HOJUIEKUT YTBEPKICHHUIO).

[IpoTokoi cocTouT 13 2 yacTeil: BBOAHOM U OCHOBHOM.

B 3TOT 10KYMEHT JJOJKHBI OBITH BHECEHBI ClleAYIOIIHE (aKTUUECKUE JaHHbIE:

1) Ha3BaHMsI TOKYMEHTA U NPEAIPUATHS.

2) yKa3aHHe 4JIEHOB KOMUCCUM U IpeAcenaTesl.

3) CIIKMCOK BBICTYNAIOLIMX Ha 3aCE€AaHUU KOMHUCCHUHU.

4) uTOr" NHBEHTAPHU3ALHH.

5) peuieHusi, KOTOpbIE ObLTH MPUHSTHI.

6) 3aKJIF0YEHUE KOMUCCHH.

7) UTOTH TOJIOCOBAHUS (€CIIn ObLIN).

8) MeponpusATus, IPOBEJCHHBIE B IPOLIECCE HHBEHTApU3ALUH.

9) BbISIBIICHHbIE HAPYILLIEHUS U T€, KTO B HUX BUHOBAT (MMS U JIOJKHOCTB ).

10) nata 1 MECTO COCTaBJIEHUS POTOKOJIA.

11) noanucu npeacenarens U ceKpeTapsi KOMUCCHU.

Keiic 2

B crpoutensHoMm koomnepaTtuBe «CtpolicepBuc» Obul OOHapykeH (akT HENpaBUIBHOIO
UCIIOJIb30BAaHUSl CTPOUTENIbHBIX O0TX0A0B. [Ipum mnpoBepke pabdOTHl CKJIaAa NHIOMAaTEpHAIOB
YCTAHOBJIEHB! (PaKThl OTIYCKA B KOTEJIBHYIO Ul CXKMTaHHMsI OTXOJOB NMUJIOMAaTepHalioB UIMHHOU
cBbiie 20 cMm.

- Kakoil 1OKyMEHT IIO3BOJIUT PEIJIAMEHTUPOBATH OTIIYCK CTPOUTENIBHBIX MaTepUanoB?

- Kakuie myHKTBI JOJKHBI OBITH B TAHHOM JIOKYMEHTE 00513aTeIbHBIMA?

- CKOJIBKO JTOJDKHOCTHBIX JIUIL JOJDKHBI OBITh OTBETCTBEHHBIMH 32 HCIIOJHEHHE TaHHOTO
JIOKyMeHTa?

- Kakne pekBU3NTHI JOJKEH BKIIOYATh JaHHBIA JOKYMEHT?

- CKOJIBKO CTPYKTYPHBIX YacTel OH Iperoaraer?

- Kakue ¢aktuueckne naHHbIE OJKHBI ObITh BHECEHBI B 3TOT JOKYMEHT?

Pewenue keiica

JIOKYMEHT, KOTOpBIM IO3BOJIUT PErIaMEHTHPOBATh OTIYCK CTPOMTENIBHBIX MaTepUalioB -
IIpukas.

OO0s13aTenbHbIE TYHKTHI IPHUKa3a: 1) MyHKThI, B KOTOPBIX AAIOTCS MOPYYEHUS] UCTIOTHUTEISAM
U CPOKH HUCHOJHEHUS. 2) MyHKT O KOHTPOJIE UCTIOJIHEHHS ITpHUKa3a.

OTBETCTBEHHBIM 32 UCIIOJHEHHUE MPUKa3a ABISETCS OJHO JOJKHOCTHOE JIHIIO.

[Ipyka3 noipkeH BKIIIOYaTh TaKUE PEKBU3MTHI, KaK IOJHOE HAMMEHOBAHHME KOMIIAHUU
COTJIACHO NIEHCTBYIOIIEMY YCTaBy; OpraHU3allMOHHO-MpaBoBas (popma; MECTO COCTaBJIECHUS WU
W3JIaHUS; PETHCTPAllMOHHBIM HOMEp, YKa3aHHBIA B )KypHaJ€ PETUCTPALlMM; HAMMEHOBAaHUE BHJA
JIOKYMEHTA; 3arojIoBOK; TEKCT; JaTa CO3/aHus; JlaTa MOJMUCAHUS MOJNUCh PYKOBOAMUTENS C
pacuppoBKOIi; OTMETKU O HATMYUHU MPUIIOKEHUH;

[Ipuka3 BkIrOowaer B ce0f JBE CTPYKTypHbIE YacTH: KOHCTaTHPYIOILYI U
pacropsAUTEIBHYIO.

B 3TOT 1OKYMEHT 1OJKHBI OBITh BHECEHBI (pakTHUecKHe qaHHble [[puuuHbl U mopy4yeHus.

Ananumuueckue 3a0anus

1. Ucnonb3ys 'OCT 7.32 — 2001 IIpaBuna odopmiieHus: TEKCTOBBIX JOKYMEHTOB, CHOPMYIUpYHTE
OCHOBHBIE TpeOOBaHUs K O(POPMIICHHIO TEKCTOBBIX JIOKYMEHTOB

2  Hcmompzys TOCT P 6.30-2003 VYuudunupoBaHHBIE CHCTEMBI JIOKYMEHTAIIWH.
YHuduuupoBaHHas cucTeMa OpraHU3allMOHHO-PACIIOPIIUTENbHON TOKyMeHTauu. TpeGoBaHus K



0hOpPMIICHUIO  JOKYMEHTOB, CHOpPMYJIUpYyHTEe mpaBwia O(QOpMIIEHUS  OpPraHU3alMOHHO-
pacropsAAUTEIIbHON TOKYMEHTALIMU

3. Mcrionb3ysi KOHKPETHBIN JOKYMEHT, TIEPEUYUCITUTE PEKBU3HTHI.

4. CocraBbTe CXEMY PaCTOPKEHHS TPYOBOTO JOTOBOPA IO HHUIIMATHBE PAaOOTHUKA.

5. HauepTtute cxeMy JOKYMEHTOOOOPOTa B OpraHU3aluu

6. CocTaBbTe MHCTPYKIIMIO IO COCTABJICHUIO HOMEHKJIATYPHI J€J1.

7. 3anumuTe npaBuiia padboThl ¢ JOKYMEHTAMH COJICPKAIIMMU KOH(DUICHIIMAIBHYIO HH(OPMAIIHIO.

IIpumepHBbIii NepevYeHb BONPOCOB K MPOMEKYTOYHOM ATTeCTAIIUM:

1.Ienn, 3anaun u npudunel Ou/l. Uctopus O/lu/l kak HayKu.

2.Ilpenmer u 3a1aum Kypca.

3.Jlornueckast CTpyKTypa MAWCHUIUIMHBI, €€ MECTO B CHCTEME IOATOTOBKH CIICIIHAIIACTA,
MEXIPEIMETHBIE CBSI3U.

4. CoBpeMEHHOE JeJI0IPOU3BOJICTBO: 1IEIH, 3a]1a4l U MPUHITUIIBI.

5. OCHOBHbIE TIOHSTHUSL U OMPEEICHUS: JOKYMEHT: €ro CBOMCTBA U (PYHKIIMH, ACIOMPOU3BOACTBO,
JIOKYMEHTOBE/ICHUE, TOKYMEHTOO00POT.

6.Buapl TOKyMEHTOB M X KJIaCCU(PUKALIHS

7. CocTtaB ynpaBleHYE€CKIX JOKYMEHTOB.

8. IloHsiTHE CUCTEMBI IOKYMEHTAIIUH.

9. ®yHKUHMOHAIBHBIE U OTPACIIEBBIE CUCTEMbI JOKYMEHTALUN

10. Yaudukanus v cTaHIapTU3ANNS YIIPABICHISCKUX JOKYMEHTOB

MeTtoauyeckue MaTepHalibl, ONpeaesiome MpoueIypbl OLEHUBAHUS HHIUKATOPOB
JOCTHKEHUS KOMIIETEHIU I

Crnemuduxka  GopMHpPOBaHUS  KOMIIETEHIMH W HMX  W3MEpEHHEe  Ompeiensercs
CTPYKTYpUpPOBaHHEM MH(OPMALIUU O COCTOSIHUU YPOBHSI MOATOTOBKU O0YYaIOLIUXCS.

Anroput™bl 0T00pa U KOHCTPYUPOBAHUS 3a/laHUM JJI OLEHKH JOCTHXKEHUM B MpeIMEeTHON
o0nacTv, TEXHMKAa KOHCTPYHMpPOBAaHUS 3a/JaHui, CHOcoObl OpraHu3alud W  I[POBEIEHUS
CTaHJAPTU3UPOBAHHBII OIEHOYHBIX MPOIETyp, METOJUKA IIKATUPOBAHUSA U METOABI 00pabOTKU U
MHTEPIIPETAllMU PE3YIbTATOB OLIEHUBAHMS MO3BOJISIIOT 00YYarOIMMCSI OCBOUTh KOMIIETEHTHOCTHO-
OPHUEHTUPOBAHHBIE IIPOIPAMMBI JUCLUIIINH.

@opMHpOBaHNE KOMIETEHIMN OCYIIECTBIIAECTCS B XOJE BCEX BUAOB 3aHATHM, NPAKTHKH, a
KOHTPOJIb UX C(POPMUPOBAHHOCTH Ha 3Tale TEeKYyIEeH, TPOMEXYTOUHON U UTOTOBOM aTTeCTallH.

OneHuBaHue 3HAaHUM, YMEHUI U HABBIKOB 110 Y4€OHOMN JAMCHUIUIMHE OCYIIECTBIIAETCS
MIOCPEICTBOM HCIIOIb30BaHUs CIEAYIOIMINX BUI0B OLIEHOYHBIX CPEICTB:

- OMPOCHI: YCTHBIN, TUCbMEHHBIN;

- 3a7/aHuUs I IPAKTUYECKUX 3aHATUH;

- CUTYallHOHHBIE 3aJjaHus;

-KOHTPOJIbHBIE PAOOTHI;

- KOJJTIOKBUYMBI;

-HanucaHue pegepara;

-HaIMCaHue ICCE;

- pellIeHNE TECTOBBIX 3a/IaHUM;

- DK3aMEH.

Onpocsl 10 BbIHECEHHBIM HA 00CyK/IeHHe TeMaM

yCTHI)Ie OHpOCBI HpOBOHS[TCSI BO BpeMSI Hp&KTH‘I@CKI/IX SaHﬂTHfI U BO3MOXHBI HpI/I
MPOBECHUM AaTTeCTAllMM B KAueCTBE JIOMOJHHUTEIBHOIO MWCIBITAHUS MPU HEJOCTATOYHOCTH
PE3yIbTATOB TECTUPOBAHMS M PELICHUS 3a1aHui. Bompock! ompoca He TOJKHBI BEIXOUTH 32 PAMKH



OOBSIBIEHHON JUIsI AAHHOTO 3aHSATHUS TEMbI. YCTHBIE OIPOCHl HEOOXOAMMO CTPOMTH TaK, YTOOBI
BOBJICYb B TeMY OOCYXICHHS MaKCHMAJIbHOE KOJMYECTBO OOYYAIOIIUXCS B TPYIMIE, MPOBOAUTH
napajjielld ¢ yK€ HpOHJeHHBIM y4yeOHbIM MaTepuajoM JAHHOM JUCHMILIMHBI M CMEKHBIMU
KypcaM{, HAaXOJIWUTh YAAuHble IPUMEPBHl U3 COBPEMEHHON JEHCTBUTEIBHOCTH, YTO YBEIMYMBAET
3¢ (EeKTUBHOCTh YCBOECHUS MaTepHaa Ha acCOLUALUAX.

OcHOBHBIE BOIPOCHI JJII YCTHOTO OIIpOca JOBOASTCS JIO CBEIEHUS CTYIEHTOB Ha
IIPEIBIAYILEM IPAKTUYECKOM 3aHATHU.

[IuceMeHHBIE ONPOCHI MO3BOJSIOT IMPOBEPUTH YPOBEHb MOJAIOTOBKU K IIPAKTHUECKOMY
3aHATHIO BCEX OOYYaIOLIMXCS B IPYIIIE, IPU 3TOM OCTaBIIsAs JOCTaTOYHO Y4E€OHOTO BPEMEHH IS
UHBIX (OpPM TENarormyeckor AEATENbHOCTH B PaMKax JaHHOTO 3aHATHA. [IMCbMEHHBIH orpoc
OpOBOIUTCS 0€3 MNpeaynpexIeHHs, YTO CTUMYJIMpPYeT OOydarolMXcsi K CHCTeMaTHYecKon
MOJATOTOBKE K 3aHATHAM. Bompockl aiist ompoca TOTOBATCS 3apaHee, (OpMYIHPYIOTCS Y3KO, 1a0bl
oOyyaromuiicss MMel OOBEKTUBHYIO BO3MOYKHOCTh IIOJHOLIEHHO €ro OCBETUTh 3a OTBEIEHHOE
BpEMsL.

ITucbMeHHBIE ONMpPOCHl 1eJIeCO00pPa3sHO NPUMEHSTh B ILENAX IPOBEPKH YCBOSEMOCTH
3HAYUTENBHOr0 00beMa yueOHOro MaTepuaa, HalpuMep, BO BpeMs IIPOBEACHMSI aTTECTalliH, KOTr/1a
HE00X0/IMMO IIPOBEPUTH 3HAHUS 00yUaroIUXCs [0 BCEMY KYpCYy.

[Ipu onieHKe OIPOCOB aHAIN3Y MOJIEKHUT TOUHOCTH (POPMYJIHUPOBOK, CBIZHOCTh U3JI0KEHUS
MmarepHaia, 000CHOBAaHHOCTb CYXKAECHUH.

Pemenue 3ananuii (Keic-MeToOaAbI)

Pemenue keiic-MeTO/10B OCYILIECTBISETCS C LEIbI0 IPOBEPKU YPOBHSI HABBIKOB (BJIAJICHUI)
oOyyaromerocsi 1o MPUMEHEHHIO COJIEPKaHUsS OCHOBHBIX MOHSATHA M TEPMUHOB JUCLUIUIMHBI
BOOOIIIE U KaXKIOW €€ TeMbI B YaCTHOCTH.

OOyuaroiemycst 0OBSABISIETCS YCIOBUE 3aJlaHUs], PELIeHHe KOTOPOro OH H3Jjlaraer Jjauoo
YCTHO, JTHOO MTUCHMEHHO.

D¢ (heKTUBHBIM HMHTEPAKTUBHBIM CHOCOOOM pEIIEeHUs 3aJaHMs SIBIISETCS CONOCTaBJICHUS
Pe3yNIbTaTOB pa3pelieHns OJHOTO 3aJaHus IByMs U OoJiee MaJIbIMU IpyIIaMu 00y4YaroluXcsl.

3amaun, TpeOyromuye H3ydyeHHUs 3HAYUTEeNbHOro o0beMa, HEeoOXOIMMO OTHOCHTh Ha
CaMOCTOSITENIbHYI0 pPa0OTy CTYAEHTOB, C HENpPEMEHHBIM pa30opoM pe3yslbTaTOB BO BpeMs
NPaKTUYEeCKUX 3aHATHHA. B JaHHOM ciydae pelieHHe CHUTYAIlMOHHBIX 3aJad C I[NIyOOKUM
000CHOBaHHEM JOJHKHO MPEJCTABIATHCSA HA IPOBEPKY B MHCbMEHHOM BH/IE.

IIpu oueHke pelieHUs 3aJaHUN aHAIM3UPYETCS MOHMMAaHUE OOYYAIOIIMMCS KOHKPETHOMH
CUTYalluH, IPaBWJIbHOCTh €€ TOHUMAaHUs B COOTBETCTBUH C U3Y4aeMbIM MaTepUajoM, CIOCOOHOCTh
000CHOBaHMS BBIOpDAaHHOM TOYKM 3peHMs, MIIyOMHA MpPOpabOTKU paccMaTpUBAEMOIo BOMPOCaA,
YMEHHMEM BBISIBUTH OCHOBHBIE ITOJIOKEHUSI 3aTPOHYTOT'O BOIIPOCA.

Pemenue 3axanuii B TecToBoi gopme

[IpoBoauTCs TECTUPOBAHUE B T€UEHUE U3YUEHUS JUCIUTIINHBI

He menee uem 3a 1 Henmeno A0 TeCTUpPOBaHMS, IMPENOJABATENb JOJKEH ONpPENEIUTh
00y4JaromuMCsl UCXOJIHBIC JaHHBIE I MOATOTOBKH K TECTUPOBAHMIO: HA3BaTh paslieibl (TEMBI,
BOIIPOCHI), TI0 KOTOPHIM OyayT 3a7aHusl B TECTOBOU (hOpMeE, TEOPETHUECKHE UCTOUYHUKH (C TOUHBIM
yYKa3aHUEM Pa3/IesioB, TEM, CTATEM) AJIs MOATOTOBKH.

[Ipyn mpOXOKIEHUH TECTUPOBAHUS TOJH30BATHCS KOHCIIEKTAMM JIEKIMH, YYeOHHKaMu, U
WHBIMU MaTepHaJlaMHi HE pa3pelieHo.
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