ABTOHOMHAs1 HEKOMMepYecKasi OPraHu3aLusi BbICLIEro 00pa3oBaHus
«MOCKOBCKUU MEXKXJIYHAPOJAHBIU YHUBEPCUTET>

METOAUNYECKHUE PEKOMEHJIALIUHU
O NOAI'OTOBKE, O®OPMJIEHHUIO U BAIIUTE KYPCOBBIX PABOT

no M/IK.01.02. TpyaoBoe npaso
IIM.01. IIpaBonnpuMeHUTEIbHAA 1eITEJIbHOCTD

40.02.04 IOpucnpyaeHuus

KBaJIM(DUKALMSL: FOPUCT

HaIpaBJIEHHOCTH IporpaMmsl: FOpuct B chepe npaBoBoro
oOecrieyeHns OpraHu3aluil U rpaxaH

MockBa
2025



Metoauueckie yKa3aHUs 10 TOATOTOBKE, O(GOPMICHHIO M 3alIUTe KYPCOBBIX pPabOT
COCTaBJICHbl Ha OCHOBE (peepalIbHOrO T'OCYJapCTBEHHOIO 00pa3oBaTENbHOrO CTaHAAapTa CPEIHEro
npodeccuonanbHoro obpasoBanusi (manee — OI'OC CIIO) mo cneuuanbHOCTH CPETHETO
npodeccuonaibHoro ooOpaszopanus (manee — CIIO) 40.02.04 FOpucnpyneHuus, yTBEP>KICHHOTO
npuka3zoM Munnpocsemenust Poccun ot 27 oktsaops 2023r. Ne 798 (3apeructpupoBad B MuHIocTe
P® 1 nexabps 2023 r. N 76207) u 0100peHBI MPEAMETHOM (IIMKIOBOM ) KOMHCCHEH TpernoiaBaTeei
o0menpodeCcCHOHaTBHOTO U TPO(HECCHOHATLHOTO IIUKIIOB.

BnyTtpenuss skcneprusa:
3asenyromas YMY 3amertra JI.H.


https://login.consultant.ru/link/?req=doc&base=LAW&n=463638&dst=100009

OBIIME MMOJIOKEHUA

Boinonnenue kypcoBoil paboThl (IPOEKTa) MPOXOAUT Ha 3AKIIOYUTEIBHOM 3Talle HU3Y4EHUs
yaeOHor nucuuruabl (Y1), mexauciumuHapaoro kypea (MJIK), npodeccronanbHoro mMomysis
(IIM), B x0l1e KOTOPOIl MPOBEPSIOTCS MOJIYYECHHBIC 3HAHUS U YMEHHS NP PEIICHUN KOMIUIEKCHBIX
3ajiay, CBA3aHHBIX CO chepoil mpohecCHOHATBHOM 1eATENbHOCTH Oy IyIINX CIEHUAINCTOB.

KypcoBas pabGota (IpOeKT) — 3TO COAEPIKATEIbHOE, CaMOCTOSTEILHOE, BBIIOIHEHHOE MO
PYKOBOJCTBOM  IpernojaBaresis  YHHUBEpCUTETa IOUCKOBoe  HccienoBaHue. OHO — uMeeT
TEOPETUYECKYIO COCTABIISIONIYIO aHAJIN3a aKTyaJbHBIX BOIIPOCOB TEOPUH, & TAKIKE COJCPKHUT aHAIIN3
IPAaKTUYECKOI'O OIbITa, H3y4yaeMOIo CTYAEHTOM B paMKaxX IMKJIa [PEIMETHbIX AUCLUIUINH,
npo¢eCCHOHATBHBIX MOJYJIEH M WTOTOB IMPOHM3BOJACTBEHHOW NMPAKTUKUA U pEATU3yeTcsl B Ipejeax
BPEMEHH, OTBEJICHHOI'O Ha €€ (MX) U3yUYCHHUE.

BrimonHenue KypcoBoii paboThl TPOBOIUTCS € HeJIbIO:

1) cucremaTu3anuyu 1 3aKperieH s, HOJYyYEHHbIX TEOPETHUECKUX U MPAKTUUYECKUX YMEHUI;

2) yriy0JieHHe TeOpPETUUECKUX 3HAHUN B COOTBETCTBUU C 33JIaHHON TEMOW;

3) dbopMupoBaHus yMEHUH NPUMEHATh TEOPETUUECKUE 3HAHUS MPU PEIIEHUH IOCTaBIEHHBIX
BOIIPOCOB;

4) ¢dopMupoBaHUs yYMEHHMH MCIIOIb30BaTh CIPABOYHYIO, HOPMAaTHBHYIO U IPABOBYIO
JOKYMEHTAIHIO;

5) pa3BuUTHS TBOPYECKOM MHUIMATHUBBI, CAMOCTOSITEIBHOCTH, OTBETCTBEHHOCTH M
OpPraHU30BaHHOCTH;

6) HapaOOTKM YMEHHUH CaMOCTOSTENIbHO IOA0MpaTh, CUCTEMATHU3UPOBaTh W aHAJIU3UPOBAThH
KOHKPETHBIN MaTepHair,

7) popMupoBaHUs Ha OCHOBE aHAJIM3a COOTBETCTBYIOIIME BBIBOJBI U IMPEUIOKEHUS 110 TEME
HCCIICIOBAHMS,

8) pa3BUTHs YMEHUH YETKO W NPOCTO IUCHbMEHHO H3JlaraTh CBOM MBICIH, IPABUIBHO
opopMIIsITE paboTy;

9) MNOArOoTOBKM K TOCYIapCTBEHHOW HTOrOBOM aTTecTalMd (MTOrOBOM aTTecTalMu), K
HAIKMCAaHUIO BHITYCKHBIX KBATH(PUKAIMOHHBIX padoT.

3agaum, KOTOpbIE CTaBATCS HEMOCPEICTBEHHO IMepe]l CTYAEHTaMH MO BBIIOIHEHUIO KypCOBOMH
paboTHI:

— HW3Y4YEHHWE JUTEPATyphl, COPABOYHBIX M HAYYHBIX MCTOYHHKOB, BKIIOYAs 3apyOEKHBIE, IO
TEMe HCCIIeI0BaHUS;

— CaMOCTOSTEJIbHBIM ~ aHaJIW3  OCHOBHBIX  KOHLENIMM 1Mo  u3ydaemoil  mpoOieme,
BBIJIBUTAIONINXCS OTEYECTBEHHBIMH W 3apyOCKHBIMU CIHEIHATNCTaMH; YTOYHEHHE OCHOBHBIX
HOHATHUH 110 U3y4yaeMoil mpobieme;

— ompeneseHrne 00beKTa U MpeIMeTa UCCle0BaHus 110 KypcoBOi paboTe;

— pa3paboTka NpPEUIOKEHUH ¥ pPEeKOMEHJAIWW, HAlpaBIEHHBIX HAa COBEPIICHCTBOBAHUE
U3y4aeMbIX IPoOIeM KypcoBOH pabOTHI;

— 3aKperuieHHe y OoO0ydYaroIluxcs IMpeIyCMOTPEHHBIX Pa0OYMMM MpOrpaMMaMu AMCLUUIUINH
KOMIIETEHITHIA;

— (dopMupoBaHue y OOy4arOIIMXCS yMEHHUS TPHMEHSATh HOPMATHBHBIE IPABOBBIC AaKTHI,
aHaTM3UpoBaTh, 0000WIaTh TMONY4YEHHYIO HMH(OpMaIuio, coOiogaTh TpeOOBaHUS TEXHUKH
0e30MacHOCTH, OpraHN30BaTh paboyee MeCTo.

KypcoBas paboTa BbIOTHSAETCS MO HAYYHBIM PYKOBOJCTBOM IpEIoJaBaTes, 3aKpereHHOro
PYKOBOJICTBOM Y HUBEPCHTETA 32 CTYJCHTOM.

OOyuaromieMycst MpeJoCTaBIIeTCs IMpaBO BBIOOpa TeMbl IMpoekTa (paboTel) B Mpenenax
U3y4aeMOl TUCIHILIMHEL. BBIOOp TeMBI KypcoBOW pabOTHI OCYIIECTBIISIETCS MCXOMIS W3 TEeMaTHKH,
peUIoKeHHON CTyeHTy. CTyIeHT COBMECTHO C PYKOBOJUTENIEM COCTABIISET IUIAH MCCIIEIOBAHUS;
OTIpeNieNsieT CTPYKTYpY paOoThl, YTOUYHSIET CPOKM BBIOJHEHHS paOOTHI MO JTamam; ONpeaessier
HE00XO0IUMYIO JIUTEPATYPY U APYTHe MaTepHAaIbL.



B «MeTtoanueckux peKOMEHIAIMIX» KPaTKO W3JI0KEH Marepuan 10 TeMe KypCOBOTO
MPOEKTUPOBaHUS (pabOThI), IMOCIEIOBATENLHOCTh BBHITIOTHEHHSI, TPEOOBAHUS K COJCPKAHUIO H
00beMy ITPOEKTa.

[Tpumeuanue: BeIyIIMH TMpenojaBaTelh WMEET MPaBO BHOCHTH W3MEHEHHUS B 3aJaHUs Ha
KypCOBOE IMPOEKTUPOBaHUE (PabOTy), €CIM OHH BBI3BaHBI HEOOXOIMMOCTBIO HHOHM ITOCTAHOBKH 3a/1a4,
WHIAUBUIYAILHBIMH  XYJOKECTBEHHO-TBOPUYECKUMHU KA4eCTBAMU OOYYAIOIIMXCS, CUTYaTUBHBIMH
TpeOOBaHUSAMHU y4eOHOTO IpoIIecca.

[To okoH4YaHuM pabOTHI HAJX KYpPCOBOM CTYAEHT CHaeT €€ Ha MPOBEPKY IPENoaaBaTeiio, B
3apaHee YCTAaHOBJICHHbIE CpOKH. [lociie 4yero pykoBoauTenb pabOThl MUIIET OT3bIB. B OT3bIBE
JIOJKHBI OBITH OTPaXKEHBI: CTEMEHb PACKPBITUS TEMBI, JJOTUKA U YPOBEHb M3JIOKCHUS MaTepHuala, a
TaK)KE 3aMEYaHWs M IpeIBapUTENIbHAs OleHKa padoThl. [locie cooTBETCTBYIOIIECH JOpPaOOTKH U
WCIIPABIICHUH CTYJCHT BBIXOJWT Ha 3alIUTY KYpPCOBOU PabOTHI.

OnbIT U 3HAHUS, MTOJIyYCHHBIE O0YYAIOMMMHUCS HA 3TOM dTare o0y4eHHs, BO MHOTOM MOTYT
OBITh HCIIONB30BAHBI ISl MTOATOTOBKH BBHIMTYCKHON KBATH(PHKAIIMOHHON pabOThI M MOCIEAYIOMIEH
poeCCUOHATLHOMN IeATEILHOCTH.

METOJJAYECKHUE PEKOMEHIAIIAU IO BBIINIOJTHEHHAIO KYPCOBOM PABOTHI
2. PA3PABOTKA TEMATHUKHA KYPCOBOM PABOThHI

TemaTnka KypcoBBIX palOoT pa3pabaThIBAacTCsi PYKOBOAWTENSIMH KYpPCOBBIX paboT M3 ducia
IIPENoIaBaTeeii YHUBEPCUTETa, PACCMATPUBAETCA W INPUHUMAETCS K HCIOJIb30BAHHUIO PELICHUEM
3acenanus Kadeapol.

Tema  KkypcoBoil  paboTbl, BblOpaHHas  oOOyd4arOUIMMCS, JOJDKHA  COOTBETCTBOBATh
PEKOMEHIOBaHHON TEMaTHKE KYpPCOBBIX Pa0OT. B HMCKIIOUMTENBHBIX CIydasx TeMa PabdOTBHl MOXKET
OBITh Ipe/II0KEHA CTYAECHTOM IIPH YCIOBUU OOOCHOBAHMS €€ aKTYaJIbHOCTH.

[TopsiioK TOATOTOBKU KypCOBOI'O MPOEKTA (paboThl) CONEPKUT CIEIYIOIINE 3TaIIbL:

1. BeiOop Tembl M mpeanpuaTus, Ha IOpUMEpe KOTOpPOro OyJeT BBINOJHATHCS padoTa.
Temaruka KypcoBBIX paOOT MmepecMaTpuBaeTCsl €XKEroHO U YTBEP)KJIAeTCsl Ha 3aceaHHuU
Ka(eapsl, pa3MeIIaeTcs Ha caiite YHHUBepCUTETa.

2. IlomyueHue 3aaHUsI Ha BBINOJIHEHHE KYPCOBOI paOOThI, MOANKUCAHUE €T0 Y PYKOBOIUTEIS.

3. CocraBieHue IiaHa HaNMCaHUs KypcOBOW paboThl, TJie CTYIEHT YKa3bIBAaeT COJAEp)KaHUE
OCHOBHBIX pa3zenoB. [lmaH kypcoBoii pabOTHI COTIaCOBBIBAETCS C PYKOBOJUTEIIEM.

4. TlopGop HayuHOH, yuyeOHOM M Y4yeOHO-METOJIMYECKOH JHUTepaTypbl M HOPMAaTHUBHOMN
JIOKYMEHTAIlUH, 3aKOHOIaTEJIbHBIX aKTOB.

5. TloxbGop KOHKpETHOro (PaKTUYECKOro MaTepHaa, ero 0000IIeHNe U CUCTeMaTH3aIus.

6. AmnHanu3 KOHKpeTHOro (hakKTUYECKOro Marepuasa. BpIBOABI W NPEAJIOKEHUS 10
npo0OJsieMaM, paccMaTpUBaeMbIM B padoTe.

7. JopaboTka OTAENbHBIX Pa3/lelioB, PEKOMEHIAIMN MPU HATUYUU 3aMEYaHUM Hay4YHOTO
PYKOBOJUTEIIS.

8. Odopmienue paboThI.

9. Cpnaya paboThl pyKOBOJIUTEIIIO.

10. ITomydenue OT3bIBA OT PYKOBOJUTES.

11. 3ammra KypcoBoii paboTbI

B nporecce BeimonHeHHUs pabOTHI CTYJEHTY PEKOMEHIYEeTCsl IIPUCPKUBATHCS CIIEAYIOIIUX
TpeOOBaHMI:

— TIIeJeBasi HallpaBJICHHOCTh cOopa u 00paboTKKU MaTepuana;

— YEeTKOCTb OCTPOEHUS Ta0JHUII, CXEM, IPa(UKOB, JHATPAMM;

— JIoTHYecKas Moce0BaTeIbHOCTh U3JI0KEHHS MaTepuana;

— HeoOxoaumasi TIyOWHAa UCCIEI0OBaHUS;



— TOJHOTA OCBEIIEHUS PacCCMaTPUBAEMBIX BOIIPOCOB pPabOTHI;

— yOeauTeNbHOCTh apryMEHTAllUd B 000OCHOBAaHUHU BaKHOCTHU HCCIIEIYEMOT0 BOIIPOCa;
— KpaTKOCTb M TOYHOCTH (POPMYIUPOBOK U U3JIOXKEHHS PE3YJILTATOB pabOThI;

— JI0Ka3aTeJIbHOCTh BHIBOIOB;

— 00OCHOBaHHOCTh PEKOMEHIAIUI;

— TPaMOTHOE U3JIO)KEHHUE TEKCTa paboThl, €e akKKypaTHoe oopmiieHue.

3. TPEBOBAHUSA K CTPYKTYPE KYPCOBOM PABOTHI

KypcoBas pab6ora mo cnenuansHoctd 40.02.04 IOpucnpyneHuuss HWMeEeT NPaKTHYECKHM
xapakrep. [To 06bemy KypcoBas pabota nomkHa ObTh He MeHee 20-30 cTpaHuIl TeYaTHOT'O TEKCTa.

KypcoBast paboTa mpakTH4ecKOro xapakrepa COCTOUT U3:

- BBEJCHUS, B KOTOPOM DPACKPBIBAECTCS AKTYAJIbHOCTh M 3HAUEHHE TEeMbI, (popmynupyrorcs
LENH U 3a/1a4 paboThI;

- OCHOBHOM 4aCTH, KOTOPasi COCTOUT U3 TPEX IJIAB:

a) B MIEPBOI COACPKUTCS TEOPETUUECKIE OCHOBBI pa3padaTbiBaeéMOil TEMBIL;

0) BO BTOPOW OTpaxkaercs MH(OpMAIUs MPaKTHYECKOTO XapaKkTepa ¢ MPelCTaBICHUEM
pacdeToB B BUjE TabIuIl, TpaduKoOB, PUCYHKOB (CXEM);

B) B TPEThEH PEKOMEHIAIMH 10 COBEPILIEHCTBOBAHUIO IEUCTBYIOLIEH IPAKTUKY;

- 3aKIIOYCHHs, B KOTOPOM COJEpXKATCs BBIBOABI M PEKOMEHIAIMH OTHOCHTEIBHO
BO3MOYXHOCTEH NIPAKTHYCCKOTO MPUMEHEHHUS MaTEPHAIIOB paOOTHI;

- CITUCKA MCIIOJIb30BAHHBIX UCTOYHUKOB;

- IPUIIOKECHHUSI.

KypcoBas pabora nomxHa ObITh 0pOpMIICHA B MAIKY.

IlocnedosamenvHocms nepeniemenus Kypcogol pabomoi:

CnHcok UCIOJIb30BaHHBIX NCTOYHUKOB
[Tpunoxxenus (py UX HATUYUN)

TUTYJBHBIH JIMCT sBJIsETCS NEpBOIl cTpaHMLEH KypcoBOH paboThl (HOMEp CTpaHHIIBI He
MIPOCTABIISIETCS) U 3AIOJHSAETCS MO CTPOrO ONpEeAENIEHHBIM MpaBuiaM OQOPMIICHHUS, NMPUHSATHIM B
BVY3e. O6pazen opopmiieHHs TUTYIBHOTO JKcTa npuBoauTcs B [Ipunoxenun A.

TeKcT TUTYIBHOTO JIMCTA MeYaTaeTcsl Ha CTaHJapTHBIX Juctax gopmata A4 mpudrtom Times
New Roman ¢ ocraBinenuem nonei: ciesa - 30 MM, cBepxy - 20 MM, cipasa - 10 MM, cHu3y - 20 MM.

[lepeHoc TekcTa B Ha3BaHWU TEMbl KypcOBOW pabOThl He JomyckaeTcs. Touka B Ha3BaHUM
CHELHaTbHOCTH WM TEMbI KypCOBOI pabOThl HE CTAaBUTCH.

[Tocne cnoBa «Tema» nBoeroune He craBuTca. Ha3BaHue TemMbl He OepeTcsl B KaBbIUKHU, Jlajiee
B CKOOKax numiercsi 00beKT uccnenoBanus (Ha npumepe OO0 DopTyHa).

3amaHue Ha KYpPCOBYIO paboTy sBisieTcs BTOphIM JucTtoM. Homep crpaHumsl He
npoctaBisierca. B 3agaHMM Ha KypcoBYIO pabOTy OTpakaloTCsi HCXOJHBIE IaHHble K paboTe,
OCHOBHbIE MCTOYHHUKH, HEOOXOJAUMBIE JJIsi HAalUCaHUs paboThl, MIEpEUYeHb MOJIeKAINX pa3padoTKe
BOIIPOCOB YKAa3bIBAETCs JlaTa BBIJAYM 3aJaHUs, NEPEUEHb MPEUIOKEHUH U CPOK CIadl CTYJIEHTOM
3akoHYeHHOU paboTsl. Ogopmisercs Ha OnaHke yctaHoBiIeHHOH Gopmbl (IIpunoxenue b).

B coaep:aanum mocienoBaTeNbHO TMEPEYUCAIOTCS 3aroiioBku pasnenoB (IIpunoxenue E).
CopepxaHue gBISETCS TPETbUM JIMCTOM KypcoBoi pa®oTsl. HoMep cTpaHHIIBI HE NMpOCTaBiseTCs.
TekcTy KypcoBOil paboOThl MpEIIECTBYET OIJIaBieHHE (coaepikaHue) paboThl, KOTOPOE BKIIIOYAET
NepeyuciieHne yacTell padoThl, HAUMHAS C BBEJCHHUS M 3aKaHUMBasl MPWJIOKEHUSMHU, C YKa3aHUEM
CTpaHHUL. 3aroJIOBKM OIJIABJIEHUS JOJDKHBI TOYHO IIOBTOPATH 3aroyIoBKM B Tekcre. OriaBiieHue

1.  TurynbHBIHA IUCT

2. 3anaHue Ha BBIIIOJIHEHUE KypCOBOM paboThI
3. Coneprkanue

4. Baexnenue

5. 1, 2, 3 rnaBa

6.  3axirodeHue

7.

8.
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JOJDKHO MOMENIAThCS Ha OJIHOM CTpaHMUIIE.

Ha3Banusi oTnenbHBIX TJIaB JOJDKHBI corjacoBbiBaThes ¢ Temol KP, a Ha3Banus maparpadon
JIOJDKHBI COTJIACOBBIBATHCSl C HAa3BAaHMSMM COOTBETCTBYIOILMX IJ1aB (HO HE cOBMHagaTh ¢ HUMU!); a
TaKXe JOJDKHBI OBITh KPaTKHMMM, COCTOSATH M3 KJIFOUEBBIX CJIOB, HECYHIMX OCHOBHYIO CMBICIIOBYIO
Harpysky.

CnoBo COIEPKAHME neuaraercs 3ariaBHbIMM OyKBaMH B BEpXHEH wYacTu JmcTa
nocepenune, mpudT Times New Roman, pazmep 14 Kr, moTyKUpHBIH.

[Tocne cnoBa COAEPXXAHUE octasnsiercst orctyn 12 nr. (B ¢aitne «®opmary Haxoaute
«Ao63an—HWatepBan—Ilocney», craBute B okomke 12 0T).

TekcT B coliepKaHUU nedaTaeTcsi CTpouyHbIMU OykBamu, mpu¢t Times New Roman, pasmep 14
KT, OOBIYHBIA, MEXIYCTpouHbli mHTepBan 1,5. Ha3Banue rinaB u maparpadoB BbIpaBHUBAETCS I10
LIMPUHE CTPOKHU.

B HacTosmee Bpemsi B Hay4HbIX TEKCTax IpPUHATA YUCTO LUdpoBas (MHIEKCALlMOHHAs)
cucreMa HyMmepauuu. Hymepamnust maparpada BKIIOYAaeT HOMEp TJIaBbl U TOPSIKOBBIA HOMEP
naparpada B Heit (I[Ipunoxenue E).

TpeboBanus K 3aroJI0BKam

—HaOUParOTCs MOMYXUPHBIM puQTOM (pudT 14 1T.)

—BbIPaBHUBAHME I10 LICHTPY

—TOYKa B KOHILIE 3ar'0JIOBKA HE CTABUTCS

—3aroJI0BOK, COCTOSIIIMN M3 JIBYX M Oojiee CTPOK, IeyaTaeTcsl yepe3 OJUH MEXITyCTPOUHBI
MHTEPBAJL.

—3aroJIoBOK HEe UMEET MEPEHOCOB, TO €CTh Ha KOHLIE CTPOKH CJIOBO JIOJKHO OBITh 003aTENBHO
HOJIHBIM

Tekct paboThI meyaraeTcsi Ha CTaHJAPTHBIX JUCTax ¢opmara A4 ¢ OJHOH CTOPOHBI Ha
koMmrptoTepe mpudTom Times New Roman pasmepom 14 kerueii, yepes 1,5 uaTepBana, mo 28-29
CTPOK Ha CTpaHULIE, BKIIOYasi CHOCKH, C OCTaBJICHUEM MoJel: cinesa - 30 mm, cBepxy - 20 MM, cripaBa
- 10 mm, cHM3y - 20 MM.

B pabore ucnonmp3yercsi CKBO3HAas HyMepalys CTpaHUI], BKIIOYas CHUCOK JINTEPaTyphl U
MCIIOJIb30BAaHHBIX UCTOYHUKOB U NIPUIIOKECHHUS.

Hymepamuss nmaumnaetcsi ¢ «BBeaenusi», To ectb ¢ uudpsl 3. Homep mnpocraBisercs
apabckuMu nudpamMy B IPaBOM HUXKHEM YTIIy CTPaHMIIbI, Jlajee mocieoBaTelbHas HyMepalus Beex
JIMCTOB, BKJIIOYas TJIaBbl, 3aKJIIOUEHHUE, CIIUCOK MCIOJIb30BAaHHBIX UCTOYHUKOB M MPHIIOKEHUS (€ciu
OHM HMEIOTCS B paloTe), HymepalMs CTpaHML, Ha KOTOPBIX Iar0TCS TPHIIOKEHHS, SBIISETCS
CKBO3HOH M MPOJIOJIKAET O0IIYI0 HyMEepallio CTPAaHUI] OCHOBHOTO TEKCTa.

B Texcte Bocnipon3BOAMTCS HAMMEHOBAaHUE IJ1aB U naparpadoB ¢ yKazaHHEM UX HOMeEpA.

BBenenue sBISE€TCS BCTYNMUTEIBRHOM YacThlO pabOThl, B KOTOPOM pacCMaTpPUBAIOTCS
OCHOBHBIC TEHJEHIMH W3YyYeHHUs U DPa3BUTUs NMpoOOJIEMBl, ee cyllecTBylomiee coctosiHue. O0bem
BBEJICHUS B KypCOBOH paboTe [OJKEH cOoCTaBisATh He Oonee 2-3 X crpanuu. OOs3artenbHas
CTPYKTypa BBEJEHUS BKIIIOUYAET CIEAYIOLINE COCTABIISIOIINE:

— aKTYaJIbHOCTb TEMBI;

— LI€TIb UCCIIE0OBAHNS;

- 3a/1a4M MCCIIEI0BaHUS;

- 00BEKT HCCIIeIOBAHNUS;

— NIpEIMET UCCIIEIOBAHMUS;

- TeopeThYecKas U SMIUpHUecKas 0a3a UCCIeJOBaHUS;

— METO/IbI CCIIEI0BAHNUS;

— CTPYKTYpa UCCIIEIOBaHUS.

O06ocHOBaHME AaKTyaJIbHOCTH TEMbl HCCIEAOBAHMS - OJHO M3 OCHOBHBIX TpeOOBaHMIA,
NpeIbsABIsIEMBIX K KypcoBoil pabote. [[nsi cTymeHTa BBIOOp TEeMbI HCCIEI0BAaHUS HAYMHAETCH,
IpexXJe BCEro, ¢ y4eTOM €ro HMHTEPEecOB B JAalibHeWIIeld NpopecCHOHAIbHON eATEIbHOCTH.
CTyneHT J0JKeH KpaTko 00OCHOBAaTh MPUYHMHBI BBIOOpAa MMEHHO 3TOM TEMBI, 0XapaKTepu30BaTh
OCOOEHHOCTH COBPEMEHHOT'O0 COCTOSIHHSI BBIODAHHOTO HallpaBiEHUs HCCIEIOBaHUS, KOTOpbIE
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aKTYaJIH3UPYyIOT BHIOOP TEeMbl. AKTYaJIbHOCTh HCCJEIOBAaHUS BBIPAXKAETCS, C OJHOW CTOPOHBI, B
CBOEBPEMEHHOCTH U 3HAYMMOCTH pa3pelieHus NpoOJeMHOM cHUTyaluu, B HEOOXOIUMOCTH
MOJIy4YeHUsI HOBOTO IOJIE3HOro pe3yiabTaTa g OOBbEKTa HCCIEAOBaHUS, C JAPYrol CTOPOHBI, B
HEIOCTaTOYHON M3Y4YEHHOCTH OTIENbHBIX aCHEKTOB MPoOJIeMbl (IPEAINoaraeTcsi, YT0 UMEHHO 3TH
acreKThl Po0JIeMbI OYAYT PEIICHBI CTYJICHTOM B KYpCOBOM padoTe).

Llenb uccne0BaHUsl OPUSHTUPYET Ha €r0 KOHEYHBIN Pe3yIbTaT — TEOPETUKO-TI03HABATEIbHBIN
U TMPaKTUYECKU-NPUKIAAHON. 3aiayu uccieqoBaHus (GOpMHUPYIOT BOMPOCHI, Ha KOTOPBIE JOJKEH
OBITH MOJIyYeH OTBET JUISl pealiu3alliy eJIM MCCIIEJOBAHUs, TO €CTh LEJb UCCIIeIOBAHUS JIOTUYECKH
JTUKTYET CTPYKTYpPY €ro 3ajad — TeOPEeTUYECKUX U mpakThuueckux. Llems uccnenoBanus - KOHEUHBIN
UTOT paboThl, MBICICHHOE TPEABOCXUIICHNE (TMPOTHO3UPOBAHUE) pe3yibTaTa, OIpeacsieHUe
ONTUMAJIBHBIX MyTeH pelIeHHs 3a7ad B YCJIOBUSIX BBIOOpa METOJOB U NMPHEMOB HCCIEIOBAaHUS B
MpOIECCe TMOATOTOBKU KYpCOBOWM pabOThl CTyaeHTOM. VMcxons W3 pa3BUTHS IeTd  PadoTHI,
OTIpEeCIIAIOTCS 3a/1a4H.

Hampumep, nis kypcoBoil paboTsl Ha TeMy «/HBEHTapHu3alisl OCHOBHBIX CPEICTB (Ha IIpUMepe
000 «X»)» mHenp uenecoodpazHo chHOpMyIHpPOBATh B CICAYIOIIEM BUIC: HA OCHOB8E U3VYEHUS
Meopemuyeckux, Memoou4yeckux U HOPMAMUBHBIX MAMEPUAN08 UCCIe008amb 0eucmsyouyio
NPAKMUKY OP2aHU3ayUY NPOBeOeHUs U yyema pe3yibmamos UHEeHMapu3ayuu OCHOBHbIX cpeocms U
paspabomams peKomeHOayuu no uUx cO8ePULeHCMEOBAHUI) HA UCCLeOYeMOM NPEONPUAIMUL.

3anmaun craBaTcs B (hopMe MepeurciaeHus:

— PACKPBITH ... (MCCNEAOBATh... ) (IPOAHATU3UPOBATE...).

— YCTaHOBHUTb.. .(BBISIBUTE...) (IIOKA3aTh...).

— HAMETUTb...(YCTAaHOBUTE...) (pa3padboTaTh...).( IPEeaI0KUTh)

Ornucanue penieHus MocTaBlIEHHBIX 33a7a4 JOJKHO COOTBETCTBOBATH coeprxaHuto rinaB KP, a
uX (POPMYJIHPOBKH CTATh 3ar0JIOBKAMH ITHX TJIaB.

Kaxxgas 3amaua B CBOIO ouepenb NPEACTaBiIsSeT CO0O0 COBOKYMHOCTh YaCTHBIX 3adad
(mom3amay), cocTaBisionMXx maparpadsl riaaB padotel. Takum 006pa3zoM, OT IPaBUIBHON MOCTAHOBKU
Henu U 3a1ad paboThl 3aBUCHT BCsSI JIOTMYECKas CTPYKTypa HCCIeAOBaHUSA, OOOCHOBAHHOCTD
HAaUMEHOBAHHMSI €0 TJIaB U naparpados.

Hanpumep, nis kypcoBoii paboTsl Ha TeMy «IHBeHTapu3alys OCHOBHBIX CPEJICTB (Ha mpuMepe
000 «X»)»

AKTyaqbHOCTh U 1LI€JIb PA0OTHI IPEAONPEASTHUIN HEOOX0IUMOCTh PEIIEHUS CAeTYIOIUX 3a/1au:

- UBVYUMb MemOoOUYecKVIO, HOPMAMUBHYIO U YYEOHVI0 Jumepamypy HO UHEEeHMApU3auuu
OCHOBHBIX CpeoCcms;

-__paccmompenms _0p2aHu3ayulo O0OKYMEHMANbHO20 O(OpMACHUSA U yyema pe3yibmamos
UHBEHMAPU3AUUY OCHOBHBIX CPEOCE;

- 0amb IKOHOMUYECKYVIO XapaAKMeEPUCMUKY UCCe0YeMOo20 NPeOnpUsmusL;

- 8bIABUMb NOPAOOK NPOBEOCHUs UHBEHMAPUZAUUY OCHOBHBIX CPEOCE NPeONnPUAMUSL;

- _paspabomams _peKoMeHOAuuu Nno _COBEePUIeHCHBOBAHUIO NPOBEOeHUs UHBEeHMAPU3AUUY
OCHOBHbBIX CPEOCmE NPeOnPUsIMusL.

OO0BekT uccienoBanus GoOpMyIHpyeTcs mocie 3aaa4d ucciaegoBaHusi. OObEKT U3YUEHUS - ITO
SBIIEHUE, HA KOTOPOE HAlpaBJeHa UCCIIE0BAaTeIbCKas ACSITEIbHOCTh CYyOBEKTa U HA YTO HaIpaBlIeH
npouecc no3Hanua. OObEKTOM UCCIIE0BAHNUS MOXKET OBITh IPEIIPUITHE.

[Tpumep QopmMynHpoOBKH OOBEKTAa HCCIEIOBAHUS ISl BBINICHA3BAHHONH TEMBI KYpPCOBOM
paboTel: «Obvekmom ucciedosaHus AeuAemcs KomMmepyeckas opeanusayus «X», cozdanHas 8
dopme obuwecmsa ¢ 02paHuueHHOU OMBEMCMBEHHOCIbIO U OCYUeCMBIAIOuAs 0esmelbHOCHb 8
coepe ...».

[Ipeamer uccnenoBaHust — 3TO Haubojee 3HAYMMbIE C TEOPETUYECKOM MM MPAaKTHYECKOM
TOYKHU 3PEHUSI CBOMCTBA, CTOPOHBI, 0COOCHHOCTH 00BEKTa, KOTOPHIE MOJIeKAT HETIOCPEACTBEHHOMY
u3zyueHuto. [Ipenmer uccnenoBaHUs — 3TO OTHOILEHUS, CKJIAQJbIBAIOIIMECs B TpaHUIAX OOBEKTa
uccnenoBanus. [Ipeamer uccnenoBaHus MPaKTUYECKH COBIIAACT C HA3BAaHUEM KypPCOBOM pabOTHI.

[Tpumep GoOpMYyTUPOBKH MpeaMeTa HCCIENOBAaHUS 7S BBIIIE yKa3aHHOW TEMBbI KYpCOBOM
pabothl: «/Ipedmemom uccnedo8anus AGIAOMCA MemoOUKa U npakmuKka ocyuecmsienus npoyecca
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UHBECHMAPU3AUUY OCHOBHBIX CDEOCE NPEONDUAINMUILY.

Teopernueckas 0a3a UCCIeIOBaHUS TOJDKHA OBITH MPECTaBlIeHA TPEOOBAHUSIMI HOPMATUBHBIX
JIOKYMEHTOB, PEryJIUPYIOMUMHU JTAaHHYIO 00J1aCcThb XO3SMCTBEHHOM JIeSITEILHOCTH,
YCTaHABIIMBAIOIIMMU MIPABHIIA OTPAXKECHUS B YU€Te (DAKTOB XO3SHCTBEHHOMN KU3HU, KIIACCHICCKUMHU U
COBPEMEHHBIMH HAyYHBIMH pa3padOTKaMH, M KOHIEHIUSAMH OTCYECTBEHHBIX M 3apyO0eiKHBIX
CIIELUATIMCTOB, UCCIIEIOBABIINX JAHHYIO MPOOJIEMATHKY.

B 310l yacTu paboThl HEOOXOAMMO yKa3aTh BceX Hanbosiee 3HaYMMbIX aBTOPOB, ITPOBOIUBIIIHE
Hay4yHbIE WJIM HAyYHO-IPAKTUYECKUE MCCIICIOBaHMUS IO  BBIOpAaHHOM TeMe, IOKa3aTh
HEJI0OCTaTOYHOCTh Pa3pabOTaHHOCTH BHIOPAHHOM TEMBbI HCCIICIOBAHUS B HAYYHBIX MCCIACAOBAHUAX Ha
COBPEMEHHOM JTale pa3BUTUSA OOIIECTBa, HEOOXOJUMOCTh H3yUeHUs TPOOJIEMBbI B HOBBIX
COBPEMEHHBIX COLIMATbHO-?KOHOMUYECKHUX, TOJTUTUYECKUX, U UHBIX YCIOBHUSIX U T.I.

DOMrnupudeckas 0a3a WCCIENOBaHUS CIIY)KHUT OCHOBOHM Juisi oOecriedeHHs IOKa3aTeIbHOCTH
TEOPETUUYECKUX TMOJO0KEHUM, JOCTOBEPHOCTH BBIBOJIOB M PEKOMEHIALMK M NPEACTaBICHA, Kak
MpaBUJIO, CTATUCTUYECKUMH JIaHHBIMU U aHAJUTUYECKUMU Marepuanamu (Hanpumep, DeaepanbHol
CITYOBI TOCYAapCTBEHHOM cTaTUCTUKH, LlenTpanbHoro O6anka Poccum, MunucrepcTBa (uHAHCOB
P®); unpopmammonasivu pecypcamu INTERNET; maTtepuanamu, pasMemeHHBIMA B CIPAaBOYHBIX
npaBoBbiX cucremax «Koncynprantllmocy u «lapaHT»; JaHHBIMM 1O TEME HCCIEIOBaHUsA,
COOpaHHBIMU JIMYHO AaBTOPOM: aBTOPCKUMH pacyeTaMu U T.J.

MeTton uccienoBaHusi — 3TO CIOCOO MONYyYEHUsS! JOCTOBEPHBIX HAYYHBIX 3HAHHM, YMEHH,
MPAKTUYECKUX HABBIKOB ¥ JIAHHBIX B Pa3iUYHBIX chepax Ku3HenesTeNbHOCTH. Hampumep, npu
KYPCOBOM HCCIIEJOBAHUHU, BO3MOXHO, UCIIOJIb30BATh MOAXOISALINE METO/Ibl U3 PUBEICHHBIX HUXKE:

- U3YYCHHE U aHAJIU3 HAYYHOU JIUTEPaTyphl;

- U3y4yeHue u 00001IeHNe OTEYECTBEHHOM 1 3apy0eKHOM MPaKTUKU;

- MOJICJIMPOBAaHKE, CPABHEHHE, aHAIN3, CHHTE3, MHTEPBbIOMPOBAHUE;

- aHaJIMTHYECKas TPYNIHUPOBKA JaHHBIX, Fpaduueckoe n300pakeHue;

— TOPU3OHTANIBHBINA ¥ BEPTUKAIBHBIN aHa N3 (UHAHCOBOM OTUYETHOCTH,

— METO/IbI a0COIFOTHBIX, OTHOCUTEIILHBIN M CPETHUX BEIMYNH,

— METOJIBI KOPPEISAIIMOHHO-PErPECCHOHHOT0, (PaKTOPHOTO aHAIN3a U JIP.

CTpyKkTypa WUCCIEIOBaHHS TMpPEICTaBIsIeTcs CcleaylmuM obpasoM: «Kypcosas paboma
COCMOUmM U3 _66€0CHUS, Mpex 2146, 3aKIIOYEHUS, COOEPUHCUM ... NPULONCEHULU U CHUCOK
UCNOJIb308AHHBIX UCHOYHUKOSE.

Bo esedenuu obocrosana _axmyanbHOCmb _membl, CcPOPMYIUPOBAHLL  Yeau,  3a0ayu
UCCe006aHUSL.

B nepesotii enase paccmompernui ...

Bo emopoii 2nase onpeoenenvi ...

B mpemweii enase paspabomanul...

B 3axnouenuu nooseden umoe pesyibmamos uccied08anus, cOelanbl 6bl600bl U pa3pabomanbl
PEKOMEHOAUUU, HANPABIIEHHbIE HA... ).

OcHoBHast 4yacTh pabOTHl BKIIOYAET TPU TJIaBBl, pa3felieHHbIE HA MYHKTHl U TMOMAMYHKTHI, B
KOTOPBIX TOCJEIOBATEIbHO M JIOTUYHO PAaCKPBIBACTCS COJEpKaHUe wuccienoBanusa. KomumdecTBo
naparpaoB U MyHKTOB B IjaBaX HE pErJaMEHTHPYETCS M 3aBUCUT OT clenu(UKH HccIeayeMoit
poOJEMBI M Kpyra u3ydaeMbIX BOmpocoB. OHAKO, KaK MPaBUII0, OCHOBHAS 4aCTh KypCOBOM pabOThI
COCTOUT U3 TPEX TJIaB, KAKJIasl U3 KOTOPBIX BKIIIOYAET 2-3 MyHKTA.

OcHOBHas 4acCTh MIPETYCMATPHUBACT:

— BBIOOp HAIpaBJICHUS HCCIEAOBAaHUSA, BKIIOYAIONINI 00OCHOBAaHWE MPHUHSATOTO HAMpPaBICHUS
WCCJICIOBAHMS, METO/BI PEIIECHUs 3a7a4 U X CPaBHUTEIHHYIO OIIEHKY, ONMCAaHWE BHIOPAHHOW WITH
pa3paboTKy 0011eit METONKY IPOBEICHHS UCCIIEI0BAHUS;

— TeopeTudeckoe (OMOJIMOTEYHOE) MCCIIEeIOBaHNE, BKIIIOYAIOIICE OMpEeIeNieHne XapakTepa U
COJIEpXaHUsI TEOPETUUYECKUX MCCIEIOBAHUM, METOJbl U HWHCTPYMEHTBl HCCIEIOBAHUS, METOJbI
pacdera;

— DJKCHEepUMEHTalIbHOE (MPAKTUYECKOE) HCCIeIoBaHue OO0bEeKTa 10 BBIOPAHHOH TeMe,
BKJTFOYAIOIIEE pacyeThl, U3MEPEHHUE, aHAN3, 0000IIEHNE M OLIEHKY PE3yIbTaTOB HMCCIEIOBAHUS, B




TOM 4YHCIE OLCHKY JOCTOBEPHOCTH pE3YyJIbTATOB, BBIBOABI W IPEMJIOKECHUA I10 HAIPABICHHIO
JTaIbHEUIUX paboT;

— o0000ueHne M OLEHKY pe3yJdbTaTOB HCCIEA0BaHMs, IIyTM OCHOBHBIX HaIlpaBICHUN
COBEPILIECHCTBOBAHMUS KOHKPETHBIX CTOPOH HCCIEIyeMOro O0BEKTa, BKIIOYAIOIIUE pPa3paboOTKy
KOHKPETHBIX PEKOMEHJIAINI C OLIEHKOW I0CTOBEPHOCTH IOJYYEHHBIX PE3YyIbTaTOB U 000CHOBAaHUEM
uX 3PPEKTUBHOCTH U MPAKTUIECKOTO UCIIOIB30BAHMUS.

IlepBas riaBa uMeeT TEOpETUUYECKUI XapakTep. B aTol riase:

— ONKCHIBAE€TCA CYLUIHOCTb, MNPUHLUIBI, (QYHKLUUM, KPUTEpUU KiIacCUUKAUM U
XapakTepucTHKa IpeaMera M OOBEKTa HCCIEeNOBaHMA, COJEp)KaHHE IpolLecca HMX pa3BUTHI U
COBPEMEHHOE COCTOSIHUE;

—  OIICHMBAETCS MECTO, 3aHMMaeMoe OOBEKTOM HCCIEJOBAaHHUS B pPaMKax MCCIEIyeMOn
npeaMeTHOH o0nacTy;

—  OCBEILIAIOTCS U3MEHEHUS U3Yy4aeMOro sBJICHUS 3a MOCIEIHHUE OBl C LCJIBIO BBIABICHUS
OCHOBHBIX TE€H/ICHLIUN U 0OCOOEHHOCTEN €r0 pa3BUTHS;

— onwuceBaercs (yrouHsieTcs) cucreMa (akTOpOB, OKa3bIBAIOUINX BIMSHUE HA M3y4aeMBbIi
IIPEIMET, NPOLIECC WM ABJICHUE, U UCCIIELYETCS MEXAHU3M 3TOTO BIIMSHMS,

—  NPHUBOJUTCA 3aKOHOJATENbHAs U HOpMaTHBHAsA 0a3a paccMaTpUBAaEMOM TEMBI,

— OLIGHMBAETCSl  CTENEHb  H3YYEHHOCTH  HUCCIelyeMoil  mpoOjembl,  Ha3blBalOTCA
TEOPETUYECKH U NPAKTUIECKU HEPEIICHHBIC U TMCKYCCHOHHBIC IPOOIIEMBI, TO-Pa3HOMY OCBEIIEHHBIE
B HaY4HOM JuUTEparype, ¢ yka3aHHEM JINYHOI'O MHEHUS aBTOpa pabOThI;

—  TPOBOJUTCS YTOUYHEHHE NOHATUHHOTO ammapara.

B Hell paccmarpuBarOTCSs TEOPETHUYECKHE OCHOBBI MPOOJIEMBI, PACKPBIBAETCS CYLIHOCTb
HKOHOMUYECKUX IPOLECCOB U KIIOYEBBIX KaTerOpUM, aHaJIM3UPYETCs] HAyUHbIM BKJIAJ YYEHBIX,
KOTOpbIE 3aHMMAINUCh Pa3pabOTKONW JaHHOM MPOOJEMbI, NMPOBOAUTCS COIOCTABIEHUE pPa3IMYHBIX
TOYEK 3pEeHMs, NO3MLMH, TOAXOJ0B K mpolieMe U  OOOCHOBBIBAaETCS  COOCTBEHHAs
apryMEHTHPOBAaHHAs IO3ULMS aBTOPA; OINPEAEISAIOTCS OCHOBHBIE NMPU3HAKU M (QYHKIUH OOBEKTa
UCCIICIOBaHMsI, MIPOBOJUTCS €ro KiacCU(UKalMs; XapaKTepU3yeTcs MEXaHHU3M B3aHMMOACUCTBUS U
OpraHu3alys 1eATeIbHOCTH YYaCTHUKOB.

Heo6xonnMo mokas3aTh BBICOKMM ypOBEHb 3HaHMS TEOPUU 0 HM3y4aeMOW TeMe Ha OCHOBE
npopabOTKU pazIUYHbIX HCTOYHUKOB. [Ipum 3TOM cienyer BBISIBUTH OCOOEHHOCTH B3IJISIIOB,
MOAXOJOB M MHEHUH pa3IM4HbIX aBTOPOB, CHCTEMAaTU3MpOBATh, BBHINOJIHUTH AHAIU3 W
c(hopMyJIMpOBaTh CBOIO TOYKY 3pEHHSI ¢ OOOCHOBAHUEM MPEANOYTHTEILHOCTH CBOErO MOJX0Ja IO
BOIIPOCaM pacCMaTpUBAEMOM TEMBI.

B 371011 171aBe CTYACHT J10JIKEH MTPOJEMOHCTPUPOBATh 3HAHWE SKOHOMHUYECKON TEOpUH, JPYTUx
byHAaMEHTAIBHBIX TUCIUIUIMH HalpaBJIeHUs MOATOTOBKH.

AprymeHTsl, MOATBEP)KIAIOIIME BEPHOCTh CBOEr0 MOJAX0Ja, LEIeCO00pa3HO MOJIKPENUTH
AQHAJIN30M CTaTUCTHUYECKUX JAHHBIX U3 €KETOJHUKOB, )KYPHAJIOB, Fa3€T U JPYTUX UCTOYHUKOB, B TOM
YUCJI€ U3 UCTOYHUKOB BHYTPEHHEW Cpelbl OpraHU3alui.

s oGecrieueHust coOIOACHUS aBTOPCKHUX MPaB B COOTBETCTBUU ¢ 3akoHOM PD ot 09.07.1993
N 5351-1 (pen. ot 20.07.2004) «O06 aBTOPCKOM IpaBe U CMEKHBIX IIpaBax» 00s3aT€ILHO HATHYME
BHYTPUTEKCTOBBIX CCHUIOK Ha MaTe€pHajbl U LUTAThl U3 UCIOJIb30BAHHBIX UCTOYHUKOB MH(pOpMAIINY,
JaKe ecI LUTUPYEeMOe MPECTaBIEHO B paboTe HE JOCIOBHO, a B MPOU3BOJIbHON ¢opme. [Ipumep
BHYTPUTEKCTOBOW cChbUIKM: [4, ¢. 16] — HOMEp KHMIM B CIIHCKE HCIOJIb30BAaHHBIX HCTOYHUKOB
YETBEPTHIH, CTpaHUIIa B KHUTE I1I€CTHAALIATasl.

B xoHue kaxmoro nmaparpacga nepBoil IiaBbl JiefaeTcs JOTHUECKUH Mepexoa K CIeIyIoLeMy
pazneny paboThI.

OCHOBHBIE MTOJIOKEHHSI, U3JI0’KEHHbBIE B IEPBOIl TJ1aBe KypCOBOM paboThI, JOIKHBI CTaTh 0a30ii
JUISL U3y4eHUs M aHanu3a (PaKTHUUECKUX JaHHBIX U IMPaKTUYECKOW NeATeIbHOCTH OpraHu3alluy,
BBIOpaHHOW B KauecTBe 0a3bl McciieoBaHUS. B 3Toil riaBe MOryT HalTH MECTO CTaTUCTUYECKHE
JaHHbIE, TOCTPOEHHBIE B (POpME HayUHBIX TAOIUI U TPAPHUKOB.

O6bem niepBoii rnaBel — 10-15 crpanu.

Bropasi ri1aBa OCHOBHOM 4acTW KypCOBOM pabOThl HOCUT aHATUTHYECKUM U MPaKTUUECKHM
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xapaktep. B He#ll mnpenacraBieH TIHYOOKMH ¥ KOHKPETHBIM aHAW3 JEATEILHOCTH OOBEKTa
UCCIICIOBAaHMSI TI0 HANpaBJICHUIO BHIOPAHHOW TEMBI C MCIOJIH30BAHUEM ONPEACICHHBIX METOIOB U
UHCTPYMEHTOB €r0 U3Y4€HUs, OCBOEHHBIX CTYIEHTOM BO BpeMs 00y4YeHHsI.

Bropast rnaBa mocBsileHa aHanM3y NPAKTUYECKOIO MaTepuaia, I0J00paHHOIrO BO BpeEMs
y4eOHOM U TPOU3BOACTBEHHOM MPAKTUKU. B Hel comepuTcs:

- aHaIM3 KOHKPETHOTO0 MaTepuasia 1O u30paHHOW Teme (Ha TmpHUMepe KOHKPETHOM
OpraHu3aIlim);

- CpPaBHHUTEJBHBIN aHAIN3 C IEUCTBYIOIIEH IPAKTUKOM;

- ONMCaHUE BBIABICHHBIX 3aKOHOMEPHOCTEH, MpoOIeM U TEHJEHUMH pa3BUTHS OOBEKTa U
IpeIMeTa UCCIEeI0BaHus;

- oueHKa 3(pPEeKTUBHOCTU NPUHATHIX PELICHUH (Ha IpUMepe KOHKPETHOH OpraHu3alun).

B Havane BTOpO#l TI1aBbl OCHOBHOHM YacTH MPHUBOAMTCS KpaTKas XapaKTEpUCTHKA OOBEKTa
UCCIICIOBaHMs, IIOCIE YEro CTYACHT MEepeXOAUT K HENOCPEICTBEHHOMY aHalu3y OObEeKTa B
COOTBETCTBUM C TEMOW HCCIEOBAaHUS HAa OCHOBE pacyeToB, rpadukoB, auarpamm, TaOIuI,
9KCHEPTHBIX OLEHOK U T.II. AHAJIN3 OCYILECTBIIAETCS 10 JAHHBIM 3a /iBa (M OoJiee) MOCIeAHUX To/1a ¢
LENbI0 BBISIBIIEHUS 3aKOHOMEPHOCTEH, OCOOEHHOCTeH W JMHAMMKHU IOKa3aTellel IpeaMmera
uccienosanus. [Ipu ananuse ciexyer onuparbes Ha TEOPETUUECKUE OCHOBBI, U3JI0KEHHBIE B TIEPBOM
IJIaBe.

Pe3ynbpTaThl aHanu3a JOJDKHBI ObITh HAIVIAJHO IPEICTABICHBI B MILIIOCTPATHUBHON (opme B
BU/JIE CAMOCTOSITEIILHO CTPYKTYPHUPOBAHHBIX TAaOJIUI M PUCYHKOB B COOTBETCTBYIOIIMX MECTAX TEKCTa
WIN B IpuiioxkeHusix. Ha Bce TaGunIbl M pUCYHKHU JAOJIKHBI OBITh CCBUIKU B TEKCTE.

AHam3 10JKeH OBITh TOJTHBIM, OOBEKTUBHBIM B OTPAKEHUHU CTOPOH JEATEIBHOCTH 00BEKTa B
COOTBETCTBUM C BBIOpaHHBIM IpeiIMETOM uccienoBaHus (temoit). Ilpu 3TOM JOIKHBI OBITH
BBISIBIICHBI (DAaKTOPBI, BIUSIONIME HA PE3YNIbTaThl JCATEIBHOCTH O0BEKTa MCCieqoBaHus. TeKkcT He
MOJKET 3aKaHYMBAThCS IpaMuecKuM MaTephaioM, 00s3aTelIbHO JOKHO OBITH I1OCIE HEro AaHO
MOSICHEHHUE.

[Tocnenyromme MyHKTHI BTOPOW IJIaBbl JIOJDKHBI PACKPBITH MPAKTHKY (YHKIHOHHPOBAHUS
HCCJIEyEMOT0 IIpoLiecca Ha MPEANPUATUH C IPUBEICHUEM ITPAKTUYECKUX IPUMEPOB U CPABHEHUE UX
METOAMYECKUMH M HOPMATUBHBIMU TpaBWJIAMH JIsi BBISBJICHUS NMPOOJIEM U Y3KMX MECT PabOThI
CHEMAIM3UPOBAHHBIX CIOyk0 U moxapasfeneHuid npennpustus. [IpuBonumeiii  Marepuan
00513aTeNIbHO WILTIOCTpUpYeTCs TabauIaMu, pUCYHKAMH, CXeMaMHU, JarpaMMamMu, (opMysIaMH.

O06nem BTOpOH Ti1aBbl — 10-15 cTpanwuir.

B Tperbeii riaBe Ha OCHOBE NPOBEIEHHOIO MCCIENOBaHUS BO 2 TryaBe (OpPMYIHPYIOTCS
NPEJUIOKEHUSI TI0 YCTPAHEHUI0 U  BBISIBICHHUIO MpoOjeM, a Takke peKOMEeHJalui 1o
COBEPUICHCTBOBAHHUIO JIEMCTBYIOIIEH IPAKTUKY T10 PACCMaTpUBAEMOMY IIPOLIECCY.

ABTOp KypcoBoil paboThl (hopMHpyeT COOCTBEHHBIM MOJXOJ MO YCTPAHEHHIO BBISBICHHBIX
HEJIOCTAaTKOB, pa3padaTbiBaeT PEKOMEHJAIMH, IO TOBBIIIEHUIO 3(P(EKTUBHOCTH JESATEIbHOCTH
opranuzaiuu (yupexaenusi). IIpeninoxenuss U pekoMeHIalMu OOOCHOBBIBAIOTCS C TOYKH 3PEHUS
HKOHOMHMUYECKUX M COLUAIBHBIX MOCIEACTBUH (IIpU HEOOXOAMMOCTH), KOTOPbIE MOTYT NMPOSBUTHCS B
pe3ynbTare HUX peanu3alud. ABTOPCKHM TOJIXOJ SBISETCS MPEIMETOM 3alUThl OCHOBHBIX
MOJIOKEHUH KypCOBOIl paboTBHI.

I'maBy 3 nonmyctumo He noapasnensaTh Ha naparpadsl. O0beM TpeThel raaBel — 5-10 cTpaHuL.

B 3akiioueHMM TPUBOJAATCS OCHOBHBIE BBIBOJBI 1O BCEM TpeM IiaBaM (mo 2-3 ab3ama Ha
KOKIbIH maparpad), MOITBEp)KIAIOUINE BBIMOJHEHHWE IOCTABIEHHBIX /JIs HCCIIEJOBaHMS 3ajad,
c(OpPMYIMPOBAHHBIX BO BBEAECHUH, M OTPAXKAIOIIME IMOJYYCHHbIE pe3yJbTaTbl, KOHKPETHBIE
MPEJJIOKEHHS, CBHUJETENbCTBYIONIME 00 aBTOPCKOM BKJajne B pemieHue mnpodnemsl. [Ipu stom
BBIBOJIbI HE MOTYT INOAMEHSTHCS MEXAHMUYECKUM IOBTOPEHHEM BBIBOJOB IO OTIEJIBHBIM IJIaBaM.
3aKJIr0YEHNE JIEKHUT B OCHOBE JJOKJIA/Ia CTYAICHTA Ha 3aIIUTe.

O0beM 3akimoueHus — 3-4 CTpaHHUIIBL.

CnHCcoOK HCNO0JIb30BAHHBIX HCTOYHHUKOB JIOJDKEH CO/IepPKaTh MepeyeHb UCIOIb30BaHHBIX MIPU
HalMCaHUM KypCOBOH pabOThl JUTEPATypHBIX MCTOYHMKOB C IOJHBIM OIHMCAHUEM BBIXOJIHBIX
(u3maTenbCKUX JAaHHBIX) To TpeboBanusM crangapra (I'OCT 7.32-2017). B cnucok BKIHOYarOTCs
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WCTOYHHKU W3 OMOMMOTEKM YHHMBEPCHUTETa M DJIEKTPOHHBIX OWONMMOTEYHBIX 0a3, OTpakaeMbIX B
JUYHOM KaOHMHETE CTYJAEHTa, Ha KOTOpBIE €CTh CCBUIKM MO TEKCTY paboOThl, a TakKke Ipyrue
MaTepHalibl, KOTOPbIC HCIIOJIB30BAIMCh B TPOIIECCE PACCMOTPEHHUS BOIMPOCOB, 3asBICHHBIX B
COJIepKAHUU PaOOTHI.

CIMCOK UCIIOIB30BAHHBIX CTOYHUKOB JIOJDKECH BKIIFOYATh He MeHee 3() HauMeHOBaHMIA.

B npuiio:kenunst BBIHOCATCS 00beMHBIE TaOIMIIBI, PACYETHI, CUCTEMAaTH3UPOBAHHbIE ITEPBUYHBIC
MaTepHalibl, WUIIOCTPAIIMOHHBIA MaTepuall, COCTABIIIONIMI Ooyiee JBYX CTpPaHHUI, W JApYyrHe
UCTOYHUKU UHPOPMALIUH.

4. OPT AHU3AIIMS BBIITOJHEHUS KYPCOBOM PABOTHI

[To pe3ynbraTaM MNpPOBEPKH KypCOBOM pabOThI HAYYHBI PYKOBOAUTENb MUIIET OT3bIB, T.C.
3aKJIF0OYCHHE O KadecTBE BCeil paboThl. B 0T3bIBE OTMEUAIOTCS MOJIOKUTEIBHBIE CTOPOHBI PaOOTHI U
ee HelocTaTKu (MO0 CoAep aHHI0, HEJIOCTATOYHOE HCIOJIb30BAHHE MPAKTUYECKOro MarepHuala, Io
O0(OPMIICHHIO | JIp.).

B ciygae, eciiu kypcoBasi paboTa He OTBE€4aeT OCHOBHBIM MPEABABIIEMbIM TPEOOBAHUSM, OHA
BO3BpAIlAETCs CTYJEHTY Ha 10pa0OTKY WM CYIIECTBEHHYIO iepepaboTKy. [IpuunHbI 3T0r0 MOTyT
OBITh CIIEYIONINE:

- coJiep’KaHue KypCcoBOM pabOThl HE COOTBETCTBYET €€ TEME;

- MCIIOJIb30BaHbl YCTAPEBILIUE IO COAEPIKAHUI0 HOPMATHUBHbBIE JOKYMEHTHI;

- MIOJIHOE OTCYTCTBUE WJIM HEJOCTATOK HCII0JIb30BAHUS MTPAKTHUYECKOIO MaTepraa,

- UCIIONIb30BaHbl B paloTe mMoka3aTenu (MHAHCOBO-XO3SIICTBEHHON NEATENIbHOCTH HE 3a
MIOCJIEIHAN U JaXKe HE MPEAIIOCIICIHNN KBAPTAJ WU KaJeHIApHbBIN TOJI;

- OTCYTCTBHE CBSI3U TEKCTOBOI 4acTu pabOThl ¢ MMEIOIIUMUCS B HEW MPHIOKECHUSIMU B
BUJIE NIEPBUYHBIX JOKYMEHTOB, YYETHBIX PETUCTPOB, OYXIaJdTEpCKUX OTYETOB, pacUeTOB HAJIOrOB U
cOOpOB U JIp.

- pabora odopmieHa HE B COOTBETCTBHH C METOJUYECKUMH YKa3aHUSIMH, T. €. He
COOJIOZICHBI CTPYKTYpa, 00beM, hopmar;

- B paboTe HE COACPKHTCS TBOpYECKas dacTh (3 IMIaBa) B BHUAC PEKOMCHIAIUN H
NPEUVIOKEHU 1O COBEPIIEHCTBOBAHUIO OYyXTaJTEepPCKOro yuyeTa, COCTABICHHMIO OTYETHOCTH,
MIPOBEJICHUIO ayJIUTa U aHAJIM3a Ha UCCIIElyeMOM MPEIPUSATHH.

C yueToM BBIIIEHA3BAHHBIX TPEOOBAaHUM Hay4YHBI PYKOBOAWUTENb JONMYCKAeT WM He
JIOITYCKaeT KypcoBYI0 paboTy K 3amure. Bo Bcex citydasx paboTa BO3BpallaeTcs CTYAEHTY.

[Tony4uB MOJIOKUTENBHBINA OT3BIB HA KYPCOBYIO PabOTy, CTY/IEHT TOTOBUTCS K €€ 3allluTe.

3awuma KypcoBOW pabOThI MPEANONaraeT BHIIBUTH MOJIHOTY, TJyOMHY 3HaHUM CTYJIEHTa IO
YKa3aHHOM B HEW TeMeE, a TaKKe CaMOCTOSATENBHOCTh HUX H3JI0KeHUsA. CTYAEHT IOJDKEH XOpOIIOo
BJIQJIETh COJIEp’)KaHUEM padOThl; OPUEHTUPOBATHCA B JAHHBIX AHAIUTUYECKUX TaOJUI, pacyeros,
JIOKYMEHTOB, YYETHBIX PETHCTPOB, OyXIadTepCKUX OTUETOB U APYTUX MPUIOKEHUH, a TAK)KE YETKO U
OBICTPO MPOBOJUTH CBA3b UX JAHHBIX C TEKCTOBBIM MaTepUAJIOM.

Cpoku 3amuThl (KOHKpPETHbIE JaThl) KYpPCOBBIX pabOT CTyJEHTaMH YCTaHABIMBAIOTCA B
COOTBETCTBUU C YU€OHBIMHU IIJIAaHAMH.

Ha 3ammTe KypcoBoil paOOThl CTyIEHT [JIOJDKEH IOoKa3aThb CBOOOJHOE BiaJieHHUE
TEOPETUUYECKUMH TOJIOKEHUSIMU U MPAKTUKOW MO COOTBETCTBYIOILIEH TeMme, yOeqUTeNbHO OTBEYaTh
Ha TIOCTaBJIEHHBIE BOMPOCHI M, B Cilydae HEOOXOAMMOCTH, ApryMEHTHPOBAHO OIIOHUPOBATH
(ocmapuBath) Ube-IMO0 MHEHHUE, OTIUYHOE OT €T0 B3TIIsIA.

Ha ocHoBaHUU OT3bIBA PyKOBOAMTEINS U PE3Y/IHTATOB 3alUTHl KYpCOBOM pabOTHI onpeaesseTcs
OlleHKa 1o  OaulbHOM  cHUCTeMe: «OTIIUYHOR, «XOpOLIOY, «yIIOBJIETBOPUTEILHO»,
«HEYJIOBIIETBOPUTEIbHOY». OIIeHKa MIPOCTABISAETCS B OT3bIBE, TUTYJIHHOM JIMCTE KypCOBOI paboTHI U B
HK3aMEHALlMOHHOW BEJOMOCTH COOTBETCTBYIOLIEH IPYIIIBI CTYIEHTOB.

5. TPEBOBAHUS K O®OPMJIEHHUIO KYPCOBOM PABOTHI
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MeTtoauuecke yKa3aHHsS COCTaBJIEHBI B COOTBETCTBUU C TPEOOBAaHUSMHU TOCYIApPCTBEHHBIX
CTaHJApTOB:

I'OCT 7.32-2017. MexrocyaapcTBeHHbIM cTanmapT. Cucrema CTaHIapTOB 1O WH(POPMAIIHH,
OMOIMOTEeYHOMY U M3JIATENbCKOMY Jeny. OTUeT 0 Hay4HO-UccIenoBaTeabckoi padore. CTpyKTypa
npaBuia opopmiaeHus"

['OCT 7.32-2001 «Cuctema cranaapToB 1o HH(pOpMaIu, OUOINOTEYHOMY U U3JaTEIBCKOMY
neny. OT4eT 0 Hay4HO-UCCleoBaTeNbckoi padore. CTpyKTypa U mpaBuiia 0pOpPMIICHUS.

['OCT 7.12-93 «Cuctema ctangapToB 1o uHpopManuu, OMOIMOTEYHOMY U H3JATEIBCKOMY
neny. bubnmorpaduueckas 3anuch. CokpallleHHue ClIOB Ha pycckoM sizbike. OOiue TpeboBaHus U
IpaBUIIAY.

I'OCT 7.1-2003 «Cuctema craHaapToB 1o uH(popMmanuu, OUOIMOTEUHOMY U U3AATCIIBCKOMY
neny. bubnmorpaduueckas 3anucek. bubnmorpaduueckoe onucanne. OOMe TpeOOBAaHUS U TIPaBHUIIA
COCTaBIICHUS».

['OCT 7.82-2001 «Cuctema cranaapToB 1o HH(pOpMaIK, OUOIMOTEYHOMY U U3aTEIBCKOMY
neny. bubnuorpaduueckas 3anuch. bubnuorpaduyeckoe onrcanue MEKTPOHHBIX PECYPCOBY.

5.1 OBIIUME TPEBOBAHMUAA

[TucemenHast paboTa BBITOIHSETCS IMEYAaTHBIM CIIOCOOOM C HCIOJIB30BAHHMEM KOMIIBIOTEpA
(TexctoBbIil penakTop Microsoft Word) u mpuntepa Ha Genoii 6ymare cranmaptHoro gopmara A4
(pa3zmepom 297x210 MmM) Ha OJTHOM CTOPOHE JIUCTA.

Kaxxgas crpaHuna TekcTa, BKIIOYAs WUTIOCTPALMU U TPUIIOKEHUs, HyMepyeTcs apaOCKUMH
muppaMu, KpOME TUTYIBHOTO JINCTA U COJEPKAHHA, 1O MOPSAAKY Oe3 MPOIYCKOB M IOBTOPEHUH.
Howmepa cTpanuil mpocTaBisitoTCs, HaYMHAas ¢ BBEJIEHUS (TPEThs CTPAHMIIA), B LICHTPE HIDKHEW 4acTH
nucrta 6e3 Touku. Bee mueThl paboThl JOKHBI OBITH CKPEIUIEHBI MIIM COPOIIIOPOBAHEI.

Tekct paboThl clieyeT meyataTh, COOMIOAAs CIEMyIOIIHUe pa3Mephl moiei: mpaBoe — 10 mwm,
BepxHee U HikHee — 20 MM, sieBoe — 30 Mm.

PexomenayembiM THmoMm mmpudra seiasercs Times New Roman, pasmep kotoporo 14 pt.
(TyHKTOB) (Ha pUCYHKaxX M B TaOJIUIaX JOIYCKAETCsl MPUMEHEHHe Oojiee MEeNKOoro pazmepa mpudra,
HO He MeHee 10 pt.).

Tekct neuataercs yepes 1,5-b1i HHTEpBaJ, KpacHas cTpoka — 1,25 cm.

[IBer mpudTa N0KEH OBITH YEPHBIM, HEOOXOIUMO COOJIOAATh PAaBHOMEPHYIO IJIOTHOCTH,
KOHTPAaCTHOCTb W YETKOCTh M300pakeHHsl 1o Bcell pabore. Paspemaercs uCHOIb30BaTh
KOMITbIOTEPHBIE BO3MOYKHOCTH AaKLEHTHPOBAHUS BHHUMAaHHUS Ha OINpPENIENEeHHBIX TEpMUHAX U
dopmynax, IpuMeHsst KypCHB, MOTYKUPHBIA MIPU(PT HE IPHUMEHSETCS.

OneuyaTky, OMUCKM M Trpaduyeckre HETOYHOCTH, OOHapyKEeHHbIE B Ipollecce MOJIrOTOBKH
paboThI, JOMYCKaeTCsl UCIPABIIATHh MOTIMCTKON MM 3aKpallliBaHueM 0eoil KpacKod W HaHECEHHUEM
Ha TOM € MeCTe HCIPaBJIEHHOro TeKcTa (rpaduKH) MALIMHONMCHBIM CHOCOOOM WIJIM YEPHBIMH
YepHHUIIAMH, TTACTON WM TYIIBIO — PYKOTIMCHBIM criocoOoMm. [ToBpexkieHus TUCTOB pabOThI, TOMapKH
U CJIe/ibl He TIOJIHOCTBIO YJIAJIEHHOTO MPEXKHEro TeKCTa (rpaduku) He JOMyCKaroTCs.

52 TIPABUJA O®OPMJIEHUSA HAMMEHOBAHMH W HYMEPALIUU
CTPYKTYPHBIX DJIEMEHTOB, I'/IAB U IIAPAT'PA®OB

[TucemenHas paboTa JOHKHA BKJIIOYATH CIEAYIOUIME CTPYKTYPHBIE AJIEMEHTHI: COAEpKaHHE,
BBEJICHUE, OCHOBHOM TEKCT, 3aKIIOYEHHUE, CIHUCOK HCIOJB30BAHHBIX HCTOYHUKOB (SIBISIFOTCS
00s3aTeNbHBIMU 3JIEMEHTAMHU), MPUIIOKEHUS (SIBJISETCS JOMOIHUTEIbHBIM 3J1eMEHTOM). OCHOBHOM
TEKCT MOXKET OBbITh pa3/ieieH Ha IIaBbl U maparpadsl.

Kaxxaplif cTpyKTYpHBII 3JIEMEHT NMHUCbMEHHOM paboThl (cofeprkaHue, BBEIACHHE, 3aKII0UYCHHE,
CIHMCOK HCIOJb30BAHHBIX HCTOYHUKOB, NMPHJIOKEHHE) U TJaBbl HEOOXOAMMO HAYMHATH C HOBOM
crpanuiel. Crnemyromuii maparpad BHYTPH OJHOM TJIaBbl HAauyMHAETCA dYepe3 2 MEKCTPOUHBIX
MHTEpPBaJla Ha TOM K€ JINCTE, TJ€ 3aKOHYMJIICS IPEIbITyIUH.
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PaccTosiHue Mexay 3arojoBKOM CTPYKTYPHOTO 3JIEMEHTa M TEKCTOM, 3aroJIOBKAMU TJIaBbI U
naparpada, 3aroJoBKOM mnaparpada 1 TEKCTOM COCTaBIIAET 2 MEKCTPOUHBIX HHTEPBAJIA.

HaumeHoBaHMsI CTPYKTYpPHBIX 3JIEMEHTOB MUChbMEeHHOU paboThl («Coaepxkanuey», «BBeaenue,
«3akmoueHue», «CIUCOK HCIIONb30BAaHHBIX MCTOYHUKOBY, «lIpuiiojkeHue») cily>kaT 3arojoBKamMu
CTPYKTYpPHBIX 3JIeMEHTOB. [laHHBIE HAaMMEHOBAaHUS MUIIYTCS MO LEHTPY CTpPaHHIBI 0€3 TOYKH B
KOHIIE TPONHICHBIMH (3arjaBHBIMH) OYKBaMU, HE TIOAUYEPKHUBAsL.

['maBel ¥ maparpadbl JODKHBI HMMETh 3arojoBku. VX cieqyer HyMmepoBaTh apaOCKUMH
muppaMu 1 3aMMCHIBATh 10 LIEHTPY CTPAHHIIBI MPONMUCHBIMH (3arjaBHbIMH) OykBamMH 0€3 TOYKHU B
KOHIIE, He TouepkuBas. Homep rinaBel ykaszpiBaercs mudpoit (Hanpumep, 1, 2, 3), Homep naparpada
BKJIIOYAaE€T HOMEp IJIaBbl U MOPSIKOBBII HOMEp maparpada, pasaeleHHble Toukoil (Hampumep, 1.1,
2.1, 3.3). [Tocne Homepa rnaBbl U aparpada B TEKCTE TOUKY HE CTaBAT. Eciu 3arogoBoK COCTOUT U3
JBYX TPEIUIOKECHHUM, UX pa3lessatoT TOYKOM. IlepeHochl CloB B 3arosoBkax He jgomyckarorcsa. He
JIOITYCKaeTCs MUCaTh 3arojioBOK naparpacda Ha OJHOM JIMCTE, a €r0 TeKCT — Ha JPYTOM.

5.3 IPABUJIA O®OPMJIEHUS COKPAIIIEHUI 1 ABBPEBUATYP

CokpamieHne pycCKHX CIIOB W CIIOBOCOYETAHWUN JIOMYCKAeTCS MPH YCIOBHU COOJIOJICHHS
tpeboBanuit ['OCT 7.12-93 «Cucrema cranmaproB mo uHpopManuud, OUOTHOTEYHOMY U
u3areabckoMy neny. bubnumorpadudeckas 3anmuch. CokpalieHHe cIOoB Ha PYCCKOM si3bike. O0mue
TpeOOBaHUS U IPABUIIAY.

B Tekcre mucbMeHHOH pabOThI JOMYCKAIOTCS OOLICTIPUHSTHIE COKpAIlEeHUs W aOOpeBHaTypHl,
YCTaHOBJIGHHbIE IpaBWIaMHd OpQpOrpaduu M COOTBETCTBYIOIIMMH HOPMATUBHBIMH JIOKyMEHTAMH,
HaIrpuMep: roj — T., TOAbl — IT., U TaK Jaiee — U T. [, METP — M, TBICSY — THIC., MHJUIMOH — MJIH.,
MHJUTHAp/ — MIIPJ., TPUIUIMOH — TPJH., CTpaHuua — c., Poccuiickas ®enepanus — PO, obmecTBo ¢
OrpaHMuYeHHON 0TBETCTBEHHOCTHIO — OO0.

[Ipn ucmosp30BaHUM aBTOPCKOW aOOpeBHATyphl HEOOXOIUMO MNpPU IEPBOM €€ YIIOMHHAHHU
JIaTh TOJIHYIO paclim(poBKy, HApUMeEp: «...MeXIyHapoaHbIe CTaHAAPTHl (PUHAHCOBOW OTYETHOCTH
(manee — MC®O)...».

He pmomyckaercst mcronb30BaHHE COKpamieHWH W ab0OpeBHATyp B 3arojioBKax MHChMEHHOMN
paboThl, r1aB U naparpagos.

IIpumep odopMieHNs epeYHs NPUHATHIX COKPALIECHUH
(coxpaieHnust Tak:ke MOIyT ObITh paclIM(PpoBaHbI B CAMOM TeKCTe, B CKOOKaX)
[1BY — [Tonoxenwue 1o OyXrairepckoMy y4deTy
MC®O — MexayHapoaHble CTaHIapThl (PUHAHCOBOM OTYETHOCTH
MCA- MexayHapoaHble CTaHAAPTHI ayIuTa
OCOO- DenepanbHast ciyxba 1o GUHAHCOBOMY 03/I0OPOBJICHUIO U OAaHKPOTCTBY
[1b — nnaTexxHbIi OanaHc
PAH — Poccuiickas akageMus HayK
THB — TpaHcHanMOHANIbHBIE OaHKU
OIII" — puHaHCOBO-NIPOMBIIIIIEHHAS TpyIIa

5.4 IPABAJIA O®OPMJIEHUSA TEPEUYNCJIEHUI

[Ipu HeoOXOAMMOCTH B TEKCTe pabOThl MOTYT OBITh MpHBENEHBI MNepeducieHus. Ileped
KaMCObIM DJIeMEHMOM NepequcieHus ciedyem cmasums oepuc (uHvie mMapkepvl He OONYCMUMbL).
Hanpumep:

... 3aKITFOYEHUE COMICPIKUT:

- KpaTKue BBIBOJBI;

- OLEHKY pElICHMI;

- pa3paboTKy peKOMEHAALHI.

[Tp HEOOXOIMMOCTH CCBUIKHM B TEKCTE pabOTHI Ha OJMH U3 3JIEMEHTOB NIEPEUNCIICHUSI BMECTO
neduca CTaBsTCS CTPOUYHBIE OYKBBI B TOpPSAKE pycckoro andaBuTa, HauWHas ¢ OYKBBI a (3a
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UCKIIIOYeHHEeM OykB €, 3, U, 0, 4, b, bl, b). [nsd nmanpHEHIed naeTanu3anuy TEpeUrcIeHUN
HEOOXO/MMO HCIIOJIb30BaTh apaOCKue IMQpHI, IOCIe KOTOPBIX CTaBUTCS CKOOKa, a 3aIluch
MPOU3BOJIUTCS ¢ ab3aiHOro oTcTyna. Hanpumep:

a) ...

0) ...;

D ..;

2) ...

B)

5.5 IPABUJIA O®OPMJIEHUSA PUCYHKOB

B mmcemenHOl paboTe Ui HAriSJHOCTH, YMEHBIIECHHS (H3MYECKOro oObeMa CIUIOIIHOTO
TEKCTa CJEAYyeT UCIOIb30BATh MIUTIOCTPALUU — TPaPUKH, CXEMBI, TUArpaMMbl, Y€PTEKH, PUCYHKH U
dororpadun. Bee unrrocmpayuu umenyromes pucyukamu. VIX KOJINYECTBO 3aBHCUT OT COJCPIKAHHS
paboThI U JOJKHO OBITH JOCTATOYHO IS TOTO, YTOOBI IPUIATh €if ICHOCTh M KOHKPETHOCTb.

PucyHkn NOKHBI OBITH CO3JAaHBI C IMOMOIIBIO MHCTPYMEHTOB Microsoft Word, 6o3mooicHo
ucnonv3zoganue yeéema. llpu IBETHOM HCIIOJHEHHH PUCYHKOB CJEIYET HCIIOJIB30BaTh MPUHTEP C
BO3MOXKHOCTBIO LIBETHOH meuaTd. IIpu MCroip30BaHNM B PUCYHKAX YEPHO-OEJION IMedaTH CliemyeT
NPUMEHSTH YePHO-0EITyI0 ITPUXOBKY HJIEMEHTOB PUCYHKA.

Ha Bce prcyHKH JJOJDKHBI OBITH ITaHBI CCBUIKH B TEKCTE pabOThI, HAIPUMED: «... B COOTBETCTBHU
C PUCYHKOM 2 ...» WIH «... TEHAECHLHUIO K CHUKEHHIO (PUCYHOK 2)».

Pucynku cnemyer pacmonaratb B padOTe HenocpeOCmeeHHo nocie mekcmd, B KOTOPOM OHHU
YIIOMHHAIOTCSL BIEPBbIe (MPU HATMYUHM JOCTATOYHOTO MPOCTPAHCTBA JUISA NOMEIICHUS PUCYHKA CO
BCEMH MOSCHSIOIMMHU JaHHBIMH), WIIM Ha CIeXylouiel cTpanuie. Ecim pucyHOK 10CTaTOYHO BENHK,
€ro MOXXHO pa3MelIaTh Ha OTAEIHHOM JmcTe. JlomycKkaeTcsi MOBOPOT PHCYHKA IO YaCOBOW CTpEJIKe
(ecim OH BBINIOJHEH Ha OTAEIBHOM JIUCTE). PHCYHKH, pa3sMepbl KOTOpHIX Oonblie ¢opmara A4,
YUUTBIBAIOT KaK OJHY CTPAaHUIy M IMOMEUIAl0T B mpuioxeHud. OOpaszenr opopmileHHs pUCYHKA
NpUBENICH B IPUIOKEHUH [ .

Pucynku, 3a uckuoueHuem pUcyHKO8 6 NpUNONCEHUAX, cledyem HyMeposamsv apadCcKumu
yugpamu ckeosznol Hymepayuei no eceti pabome. Kaxaslii pucyHok (cxema, rpaduk, guarpaMma)
o0o3Hauaercss ciI0BOM «PHCYHOK», NOMKEH HMETh 3arojOBOK M TIOANUCHIBATHCS CIEIYIOUIIM
0o0pa3oM — mocepenrnHe CTPOKU Oe3 ab3aIHOro OTCTYIa, HalpUMep:

Pucynok 1 — CtpykTypa aqMHUHHUCTpaLUH pailoHa
Ecnmu Ha pHCcyHKEe OTpaXKeHbl IOKa3aTeld, TO IIOCJIE 3arojoBKa PUCYHKa yepe3 3amsiTylo
YKa3bIBAETCs €IMHNLIA U3MEPEHMS, HAIIPUMeED:

Pucynok 1- Ctpykrypa usnepxek, %

PucyHkn kaxaoro npuiiokeHust 0003Ha4aroT OTIEeNbHOW HyMepalnueil apaOckumu mudpamu ¢
nobasiieHueM nepes nudpoi 0003HaYSHUSI TPUIIOKEHUS (HanpuMep, pUcyHOK A.3).

Ecnu pucyHOK B3ST U3 EPBUYHOIO UCTOYHHMKA O€3 aBTOPCKOM mepepaboTKH, claelyeT cenaTh
CCBIIIKY, HallpuMep:

Pucynok 2 — Cucrema pabotsl ¢ kagpamu [8, c. 15]
Ecrm pucyHOK siBIISIETCST aBTOPCKOM pa3pabOTKOi, HEOOXOIMMO TTOCIIE 3ar0JIOBKa PUCYHKA TIOCTABUTh

3HAK CHOCKH U yKa3aTh B ()OpMeE TIOJICTPOYHON CHOCKH BHU3Y CTPAHHIIbI, HA OCHOBAaHHH KAKUX UCTOYHHUKOB OH
COCTaBJICH, HATIPUMED:

! Cocrasneno apropom mo: [15, 23, 42].
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[Tpu HEOOXOAMMOCTH MEXTY PUCYHKOM M €0 3ar0JI0BKOM MTOMEIIAIOTCS MOSCHSIONTUE JaHHBIC
(MOPUCYHOUHBIN TEKCT), HAPUMED, TOCIEI0BATEILHOCTh COBEPIIICHUS OTIEPALIUA.

5.6 ITIPABUJIA O®OPMJIEHUM S TABJINLL

B nuceMeHHO# paboTe GakTUYecKuii MaTepral B 0000IMEHHOM M CHCTEMAaTU3UPOBAHHOM BHJIC
MOJKET OBITh MPEJCTABIICH B BUJE TAOIHIIBI JJIsl HATJISTHOCTH M yIOOCTBA CpaBHEHUS MOKA3aTENICH.
Oo0pa3zer| Tabiuna npuBeieH B nprioxeHuu 1.

Ha ece mabauywvl donxcnvl 6vime ceviiku 6 padbome. Ilpu ccblike ciaeayeT MUcaTh CIOBO
«TabiuIa» C yKa3aHHEM €€ HOMepa, HAIpuMep: «...B TaOIuIe 2 TPEACTaBICHBI ...» HIU «...
XapaKTepU3yeTcs MoKa3aTensaMu (Taduuia 2)».

Tabnuyy cremyeT pacmonaratb B paboTe HenocpeocmeeHHO Nocie meKkcmad, B KOTOPOM OHa
YIIOMUHAETCS BIIEPBBIC, MIIM Ha CIEAYIONIEH CTpaHUIIE.

Tabauyvl, 3a uckiroueHuemM mabauy 6 NPUNLONCEHUSX, Cledyem HYMeposamb apabCKumu
yugpamu cxeosznoll Hymepayueli no eceti pabome. Kaxnas Tabmuma IODKHA MUMETh 3aroJIOBOK,
KOTOPBIH JOKEH OTPakaTh €€ CoJepKaHue, ObITh TOYHBIM, KPAaTKUM. 3a201080K mabiuysl CIeayeT
NOMEIIATh HaJ TaONHLEeH clieBa, 6e3 ab3ayHo2o omcmyna B OHY CTPOKY C €€ HOMEpOM uYepe3 THpE,
Harpumep:

Tabnuua 1 — Jlmnamuka noka3sareneit 3a 2012—2013 rr.

Ecnu Tabnuna B34Ta U3 NEPpBUYHOIO UCTOYHMKA 0€3 aBTOPCKON NepepadoTKH, ClIeAyeT caenaTh
CCBUIKY, HaIllpuMep:

Tabnuna 1 — Ucrounuku Habopa nepconana [15, c. 35]
Ecrmm Tabmuiia sIBISIeTCs: aBTOPCKOM Pa3pabOTKOM, HEOOXOMMMO TIOCTIe 3arojIoBKa TAOJHITEI TIOCTABUTH

3HAaK CHOCKH W YKa3aTh B ()OpMe MOJICTPOYHOM CHOCKH BHU3Y CTPAHHMIIbI, HA OCHOBAHHU KaKUX MCTOYHUKOB
OHa COCTABJICHA, HAIIPUMED:

! Cocrasneno asropom mno: [1, 3, 10].

Pacrionarator Tabnuibl Ha CTpaHULE OOBIYHO BEpTUKAIbHO. lloMelleHHbIE Ha OTAEIbHOU
CTpaHHIle TaOJIMIIBI MOTYT OBITH PACHOJIOXKEHbI TOPU30HTAIBHO, MTPHUYEM Ipada ¢ HAMMEHOBAHUSIMHU
MoKasaresiel J0JDKHA pa3Mellarbcs B JIEBOM yacTH cTpaHuipl. CrieBa, clipaBa U CHU3Y TaOJUIIbI
OTrPaHUYMBAIOT JTUHUSIMH.

Tabnuiy ¢ OOJBIIMM YKCIOM CTPOK JOIYCKaeTCsl MEPEeHOCUTh Ha JIpyryro crpanuny. llpu
nepeHoce YacTy TalbJauIbl Ha APYTylo cTpaHMily cioBo «Tabmuiay» ykasbplBalOT OJUH pa3 cieBa Haj
nepBoi yactbio Tabmumpl. Ha cTpaHune, Ha KOTOpyro IepeHeceHa 4acTh TaOJIMIbI, CIeBa MUIIYT
«IIpogomkenne Tabmuup» uin «OKOHYaHME TAaONMULBY C YKA3aHuemM Homepa madIuysbl U
no8moperHuem wanku maoauybsl.

Ecnu Tabnuua nepeHocuTes, TO Ha CTpaHMIIe, I71€ MIOMEIeHa epBasi YacTh TaOJIUIbl, HUKHSS
OTpaHUYUTENbHAS JTUHUS TaOJUIIBI HE TIPOBOIUTCS. DTO K€ OTHOCUTCS K CTpaHHUIIE (CTPAHHIIAM), T/IE
MIOMEIIEHO MPOJIOJDKeHNE (MPOAOIDKEHHs) Tabmuubl. HukHss orpaHuuyuTenbHas JUMHUS TaOIUIIBI
MIPOBOAMTCS TOJILKO HA CTPAHUIIE, I71€ TOMEIEHO OKOHYaHNE TaOIHUIIbL.

3aroioBku rpad M CTPOK TaOMUIBI ClIeqyeT MHCaTh C MPOMHCHON OYKBBI B €IMHCTBEHHOM
yucie, a MOA3aroJIoOBKU Ipad — CO CTPOYHOM OYKBBI, €CIIM OHU COCTAaBIJIIOT OHO MPEUIOKEHHUE C
3arojIOBKOM, WJIM C TPONHUCHOW OyKBBI, €CIIM OHHM HMMEIOT CaMOCTOSTENIbHOE 3HaueHue. B KoHIe
3aroJIOBKOB U I10/13ar0JIOBKOB Ta0JIMII TOUYKH HE CTaBST. 3arojOBKH Ipad, Kak MpaBUIIo, 3aMIUCHIBAIOT
napajulellbHO  cTpokaM  Tabmuipl.  [Ipu  HeoOXoaMMOCTH — JOMyCKaercs —MepHeHIUuKYIspHOe
pAcIOIOKEHHE 3ar0JI0BKOB Ipad.

[Tpumedanus k Tabnuue (MOATAONUYHBIE MPUMEYAHHUsS) Pa3MEIIAlOT HEMOCPEICTBEHHO IO
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TabnuIel B BUJIE: a) OOIIETro MpUMeUYaHus; 0) CHOCKHU; B) OTACIBbHON rpadbl WU TaOJIMYHONU CTPOKU
C 3ar0JIOBKOM. BhIienaTh mpuMedanue B OTAEIbHYIO Tpady WK CTPOKY I1esieco00pa3Ho JIMIIb TOT/a,
KOrja IpUMEYaHUE OTHOCHUTCA K OONBIIMHCTBY CTpoK uian rpad. [Ipumedanus K OTAEIbHBIM
3aroJoBKaM rpad) UM CTPOK CIIEAYET CBS3bIBATH C HUMHU 3HAKOM CHOCKH. OOI1iee mpruMedaHue Ko Beer
TalJIMile HE CBS3BIBAIOT C HEW 3HAKOM CHOCKH, a MOMeEUIaroT mocje 3arojioBka «lIpumedanue» wiu
«[Ipumeyanus», 0pOPMIISIOT KaK BHYTPUTEKCTOBOE IMPUMEUYAHHUE.

JlomyckaeTcsi mpuMeHsATh pa3Mmep mipudra B TabIuIEe MEHBIINN, YeM B TEKCTE pabOThI, HO HE
menee 10 pt.

Ecnu Bce mokasarenu, mpuBefeHHbIe B rpadax TaOJHIbl, BBIPAKEHbBI B OJHOM M TOH XKe
eIMHUIIE M3MEpPEeHHs, TO ee¢ 00O3HaueHHe HEeoO0XOAWMO MoMmemarbh Haja Tabnuueil crnpasa. Ecnu
nokazaTesid TaONMUIbl BBIPAXKEHBI B PaA3HBIX €IUHHUIIAX H3MEpPEHUs, TO 00O03HAYEHUE EIMHUIIBI
M3MEpPEHUST YKa3bIBAECTCS II0CJIE HAaUMEHOBAHMS IIOKa3zaTessl uepe3 3amsatyro. [lomyckaercs mnpu
HEOOXOJUMOCTH BBIHOCUTh B OTJAENbHYIO Tpady o0o3HaueHus eauHul uMmepenusa. OO6pazen
odopmieHns TabauIbI IPUBEIEH B priiokeHnu H.

TekcT, MOBTOPSIOMIUKCS B CTPOKAX OJTHOM U TOH ke Tpadbl U COCTOSIINI U3 OJJMHOYHBIX CJIOB,
YepeayIoIUXCs ¢ H(paMu, 3aMEHSIIOT KaBbIYKaMH. ECIH MOBTOPSIFOIIUICS TEKCT COCTOMT U3 JIBYX
win Oojee CJIOB, TO MpPU TEPBOM IMOBTOPEHUU €ro 3aMEHAIOT cioBamu «To xe», a namee —
KaBblukamMu. Eciu npeapiayimas gppasa sBiIsS€TCS 4acThO MOCIEAYIOMIEH, TO JOMYCKAETCsl 3aMEHUTD
ee cmoBamu «To xke» U J00AaBUTH JOMOJIHUTENbHbIE cBeleHUs. [Ipu HanMuuu TOPU30HTATBHBIX
JUHUM TEKCT HEOOXOAMMO MOBTOPATh. Eciu B sueiike TaOuMLbl IPUBEJIEH TEKCT W3 HECKOJBKUX
MPEJIOKEHHH, TO B MIOCIETHEM MPEJIOKEHUN TOUKA HE CTABUTCS.

3aMeHATh KaBBIUKAMHU TOBTOpPSIOIIMECS B Tabnuie muQphl, MareMaTndeckue 3HAKW, 3HAKU
MPOLIEHTa U HOMepa, 0003HaUYEHUsI HOPMATUBHBIX MaTepUAIOB, MApPOK MAaTEPHUATIOB HE JIOMYCKAETCS.

[Ipu OTCYTCTBUUM OTIENbHBIX JI@aHHBIX B TaOJIMLE CIENyeT CTaBUTh Npouepk (tupe). Ludpsl B
rpadgax TaOaMI] JOKHBI IMPOCTABISTHCS TaK, YTOOBI pa3psiibl 4YHMcCeNl BO Bcell rpade Obumn
pPacoJIokKeHbl OJUH IOJ JAPYrHUM, €CIM OHU OTHOCITCS K OJHOMY IOKa3zarento. B onHoil rpade
JOJKHO OBITH COOJIOACHO, KaK MPaBUIIO, OJWHAKOBOE KOJIUYECTBO ACCATUYHBIX 3HAKOB JUII BCEX
3HAYEHUI BEJIMYMH.

Ecnu Tabnuipl pa3MenieHsl B PUI0OKEHUH, UX HyMepallis UMEeT ONpe/ielIeHHbIE 0COOEHHOCTH.
TaOmuibl KaX10ro NPUIIOKEHNUS HyMEPYIOT OT/AEIbHON HyMepauuel apadckumu mudpamu. [lpu stom
nepen uudpoit, 00o03HavaroIe HoMep TaObaUIbl B IPUIOKEHHH, CTABUTCSI OyKBa COOTBETCTBYIOLIETO
IPUIIOKEHUS, HAIpUMED:

Tabauna B.1 — lunamuka mokasateneit 3a 2012-2013 rr.

Eciun B nmoxkymenTe omHa Tabnuia, TO OHa JOJDKHA ObITh oOo3HaueHa «Tabmuma 1» wim
«Tabnuua B.1», ecniu oHa pUBeieHa B MPHUIIOKEHUU (T0mycTuM, B).

5.7 IPABUJIA O®OPMJIEHUS ®OPMYJI U YPABHEHUI

Jns coctaBnenus popmyii, ypaBHeHU# ucnons3yercs Penakrop popmyn Microsoft Word.

@opMyIlbl U ypaBHEHHS CIEAYyeT BBIIEISATh M3 TEKCTa B OTACIBHYIO CTPOKY. Bbiue u Hudice
Kaxicool popmynvl u ypasHenus HeoOXo0UMO 0CMasisims He MeHee 00OHOU C80000HOU CMPOKU.

®opMynbl  ClIEyeT HyMEpoBaTh TMOPSIKOBOM HyMepalmeld B Tpenernax Bceid paboThI
apabckuMM U paMu B KPYIIIbIX CKOOKax B KpaifHEM ITPAaBOM IOJIOKEHUHU Ha CTPOKe, HalpuMmep:

R = Xmax — Xmin, (4)

@®opMyIibl, MOMeNaeMble B MPUIIOKEHHUAX, JOJDKHBI HyMEpOBaThCs OTAEIbHON HyMeparuei
apabckuMu mudpamMu B TpeAesiax KakJIOTO MPUIOKEHUS C J00aBICHUEM Tepe]] KaKIou 1udpoit
0003HaueHMs IPUIIOKEHHUs, HarpuMep, popmyna (B.1).

CchlTKM B TEKCTE Ha TOPSAIKOBBIE HOMepa (opmyn maroT B ckoOkax. Hampumep: «... B
dopmyie (1)».

B Ka4eCTBE CHMBOJIOB (PM3UYECKUX BEITMYMH B (POpMyIIe CIIeAyeT MPUMEHATh 0003HAYCHNS,
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YCTaHOBJICHHbIE COOTBETCTBYIOIIMMH HOPMATHUBHBIMU JIOKyMeHTaMu. [losicHeHHe CHMBOJIOB U
YHUCIOBBIX KOA(Q(UIIMEHTOB, €CIM OHM HE TMOSICHEHBl paHee, JOJDKHBI OBITh IPHUBEICHBI
HEMOCPEACTBEHHO MO (OPMYJIIOii, TOCIE KOTOPOW CTaBUTCS 3amsiTasl.

[TosicHEHME Ka)XKI0T0 CUMBOJIA CJIEAYET JaBaTh C HOBOM CTPOKHM B TOW IOCIIEIOBATEIBHOCTH, B
KOTOpPOM CHUMBOJIBI NpUBEACHBI B Gopmyne. [lepsas cmpoka nosacHeHus O0O0NHNCHA HAYUHAMbCA Oe3
abzaynoco omcmyna co cioga «20ey (bez 0soemouus). Hanpumep:

R = Xmax — Xmin, (4)
rjae Xmax — MaKCUMaJIbHOE 3HAY€HHE KOHTPOJIMPYEMOTO ImapaMeTpa B BEIOOPKE;
Xmin — MUHUMAaJIbHOE 3HaYE€HUE KOHTPOJIUPYEMOTO IapamMmeTpa B BEIOOPKe.

5.8 IPABAJIA O®OPMJIEHUA IPUMEYAHUA U CCBLITOK

[Ipy HEoOXOOUMOCTH TMOSICHUTH COJAEpPKAHHUE TEKCTa, TaOMUIBl WM WJUTIOCTPAllUU B
NUCHbMEHHOW paboTe clieAyeT MoMeIaTh npuMedanus. VX pa3MenaroT HemocpeACTBEHHO B KOHIIE
CTpaHULIbI, TAOJIUIIBI, UIUTFOCTPAIIMH, K KOTOPBIM OHH OTHOCSITCS, U M€YaTal0T C MPOMUCHOI OYKBBI C
ab3anHoro orcryna nociue ciosa «lIpumeuanue» win «lIpumeuyanus». Eciu npumeuanue oJHO, TO
nocine cnoBa «lIpumeuanuey cTaBUTCS TUPE U MPUMEUYaHUE MeyaTaeTcs ¢ MpOonucHor OykBbl. OIHO
puMeyaHue He HymepyloT. Eciu ux Heckoibko, To nocie cioBa «lIpumeuanus» cTaBsaT JBOETOUME
U Kaxaoe MpUMEYaHHe MeYaTaroT ¢ MPOMHCHONM OYKBBI C HOBOM CTPOKHM € ab3al[HOTO OTCTYIa,
HYMEpYs UX 110 TOPSIIKY apaOCKuMu nudpamu.

[{uTaTel, a TakXke BCE 3aMMCTBOBAaHHBIE M3 MEYATH JaHHbIe (HOPMATHUBBL, LHUDPHI U Ap.),
JIOJDKHBI UMETh  OMONIMOrpauyecKyr0 CChUIKY Ha NEpBUYHBIM HMCTOYHUK. CcwvlLika cmagumcs
HenocpeoCmeeHHo Nnocie MmMo20 Clo6d, YUCId, CUMBOIA, NPeoslodCeHUs, No KOmopomy Oaemcs
nosiCHeHue, 6 Keaopammuwvlx CcKoOkax. B KBagpaTHBIX CKOOKax yKa3bIBaeTCsl MOPSIAKOBBIA HOMED
HUCTOYHUKA B COOTBETCTBUU CO CIIMCKOM HKCIIOJIb30BAHHBIX HCTOYHUKOB W HOMEP CTPAHHUIIBI, C
KOTOPOH B3siTa nHpOpManus, Hanpumep: [3, c. 15].

[IpuBoguMbIe B paboTe LUTAThl AOJKHBI OBITH MO BO3MOXKHOCTH KpaTtkumu. Ecnu nurata
MIOJIHOCTBIO BOCIIPOM3BOJAUT IPEIIOKEHUE LUTUPYEMOIO TEKCTa, OHA HAYMHAETCA C IPOIUCHOU
OykBbl. Ecy miutara BKJIIOYEHA HA MpaBax YacTH B MPeUI0KEHHE aBTOPCKOTO TEKCTa, OHA MUILIETCS
co cTpouyHoi OykBel. Eciiv B MTaTy BOILIA TOJBKO YacTh MPENIOKEHUS [UTUPYEMOTO UCTOYHHKA,
TO MO0 TMOCiIe KaBBIYKM CTAaBUTCSI MHOTOTOYME W IMTaTa HAUMHAETCA C MaJEeHbKOH OYyKBBI, 10O
uTaTa HayuMHaeTcs ¢ OonblIOW OYKBBI M 3aKaHUYMBaeTCs MHororouuem, Hampumep: ®. Kotnep
NOJYEPKUBAJI, YTO COBPEMEHHBIH MAapKETUHI «...BCE€ B OOJIbIIEH CTENEHU OpPUEHTUPYETCS Ha
YIOBJIETBOPEHUE MOTPEOHOCTEN UHIMBUIYATHLHOTO TIOTpeOuTENs» [26, . 84].

B kypcoBoii paboTe MOIYyT HCIOJIB30BAaThCSl M IOCTPAHUYHBIE CHOCKH CO CKBO3HOH
HyMmepanueil mo Bceil pabore. IIpm MOBTOPHBIX CCBHIIKAaX MOJIHOE ONKCAHWE HCTOYHUKA J1aeTCs
TOJIBKO IIPH MEPBOM CHOCKE. ECIM HECKONBKO CCBUIOK Ha OJUH M TOT € MCTOYHMK IPUBOJMUTCS Ha
OJIHOH cTpaHule paboThl, TO B CHOCKAaxX MOJCTaBIAIOT ciioBa «TaM >ke» M HOMEp CTPAaHMIIbI, Ha
KOTOPYIO Jienaercs cchuika. Ecnu B paboTe mpu ynotpeGiieHuH OTAEIbHBIX MOJI0KEHUH He00X0aMO
npuBecTH OMOIMOrpaduuecKre CCbUIKH, TO ATH MOJOXKEHHUS OMEYATCsl HaJACTPOUYHBIMU 3HAKaMH,
cHOCKaMHu. BHH3Y cTpaHuibl ¢ a03alfHOro OTCTyMa MPHUBOAAT caM TEKCT OuOIHorpagpuueckoi
CCBUIKHM, OT/AEJIIEHHOH OT OCHOBHOI'O TEKCTa KOPOTKOM TOHKOW TOPU30HTAJIbHOM JMHUEH C JIEBOU
CTOPOHBI.

5.9 TPABUJIA O®OPMJIEHUSA CITUCKA UCIIOJIb30BAHHBIX NCTOYHUKOB

Crucok TOJKEH COJIep)kKaTh CBENEHHS OO0 HMCTOYHUKAX, MCIOJIb30BAHHBIX NPU HAMMCAHUU
nUCbMEeHHON pa®oThl. CHUCOK MCMOJIb30BAHHBIX HMCTOYHMKOB IPEJICTAaBISAET COOOM MEepedyeHb TexX
JIOKYMEHTOB M HCTOYHHUKOB, KOTOPBIE UCIIOJIB30BAIKCH IIPH HAIMCAHUU KYpCOBOW pabOThI

Crnucok HMCHONb30BaHHBIX HCTOYHHMKOB BKJIIOYaeT B ce0s He MeHee 30 HaMMEHOBaHMIA,
pacroIoXKeHHBIX B aji)aBUTHOM MOPSAKE 110 pa3jieiaM B CIEAYIOUIEH MOCIe10BaTeIbHOCTH:
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—HopMaTuBHO-TIpaBOBbIE MCTOYHUKHU (AKThl OPraHOB 3aKOHOJATENBHOW M MCIOJIHUTEIBHON
BJIACTH, BEJOMCTBEHHBIE ITPABOBbIE aKThI B XPOHOJIOTHYECKOH MOCIEI0BATEILHOCTH);

—Y4eOHuku, MoHOTpaduu, OPOIIIOPHL;

—Jluccepranuu u aBTopedepaTsl IUCCePTALN;

—Ilepuoanueckue u3ganus;

—HWNHoctpannas nureparypa;

—DJEKTPOHHBIE PECYPCHI.

B crmcke UCIOIB30BaHHBIX MCTOYHUKOB MPUMEHSETCSl CKBO3HAsE HyMEpalus C MPUMEHEHHUEM
apabckoro angpaButa. Bce OOBEKTHI MMEYATAIOTCS €IUHBIM CIHUCKOM, TPYIIBl OOBEKTOB HE
BBIJICJISTFOTCSL.

[Tpu 3aHEeCEeHUN MCTOYHUKOB B CIIMCOK JINTEPATYPHI CIEAYET MPUICPKHUBATHCS YCTAHOBICHHBIX
paBujI UX OUOIHOrpadUIECKOTO OTTMCAHUS.

Hanpumep:

Oguyuanvnvlie mamepuansi. B Hauame chnucka JaeTcs TMEPEeYeHb HCIOJIb30BAaHHBIX
HOPMATUBHBIX IPABOBBIX aKTOB (pe€PAIILHOTO YPOBHS B CIEAYIOIIEM IOPSIKE: MEXIyHApOIHbIC
HOPMATHBHO-TIPABOBbIC aKThl, KOHCTUTYIINSA, KOACKCHI, (hemepanbHble 3aKOHBI, yKa3bl [Ipesmmenta
P®, nocranosnenus [IpaButensctBa PO, HopMaTHBHO-IIPAaBOBBIE aKThI MHBIX (eIepabHBIX OPraHOB
roCyJapCTBEHHON BiacTH. HopmaTuBHBIE TpaBOBbIE aKThl OJHOTO YPOBHS paCIOararoTcs B
XPOHOJIOTUYECKOM MOPSAIKE, OT MPUHATHIX B 00Jee paHHHE MEPUOIbl K MPUHATHIM B OoJiee MO3IHUE
MIEPUOIBI.

[Tocne (denepanbHBIX HOPMATHUBHO-NPABOBBIX AKTOB MEPEUYUCISIOTCS HOPMATHBHO-IIPABOBBIC
aKThl PETUOHAJIBLHOTO, & 3aTEM MYHUIUIIAJILHOTO YPOBHEH B TOM K€ MOPSIKE.

a) HopmaTuBHO-IpaBoOBbIe HCTOYHUKU:

1. I'paxxknanckuii koneke Poccuiickoit ®enepannu. Yacts nepsas ot 30.11.1994 r. N 51-®3.
Yacts Bropast oT 26.01. 1996 r. N 14-®3 [DnexTpoHHbIi pecypc]. — JlocTyn u3 cripaBOYHO-IIPaBOBOM
cuctembl «Koncynerantllntocy. — Pexxum noctyna: http//www.consultant.ru

2. O pbIHKE LeHHBIX Oymar [DneKkTpoHHBIN pecypc]: DenepanbHblil 3akoH oT 22.04.1996r. N
39-®3. — Jloctyn u3 cnpaBoyHO-NpaBoBoi cuctemsl «Koncynbrantllmtoc». — Pexum pocrtymna:
http//www.consultant.ru

3. O6 axuuoHepHBIX oOImecTBax [DnekTpoHHBIH pecypc]: denepanbHblii  3aKOH OT
26.12.1995r. N 208-®3. — Jloctyn u3 chpaBoyHO-NpaBoBoi cucreMbl «Koucynprantllmocy. —
Pexxum noctyna: http// www.consultant.ru

0) YueOHMKH, MOHOTPaduu, OpouIIOpbI:

1.  boiir, Hukonac. Kak mpeonosiets skoHomMuueckuil cmajn. IlnaH BeDKuBaHMsS OuzHeca
[Texct] / Huxomnac baiir [Ilep. ¢ anrn. M. TarapunoBoii]. — M.: 3A0 «Onumn-buzuecy», 2019. — 208c¢.

2. Bunc, P. Maremaruka ynpasieHus KanuTagoM: MeToabl aHanu3a pHUCKa s
TpeinepoB u noprdenbHpix MeHemxkepoB [Tekct] / Panbd Bunc; Ilep. ¢ anrn. — 3-e uzn. — M.:
Anbsnuna busnec bykc, 2018. — 400c.

3. PemernukoBa, T.B. K Bompocy o0 CymHOCTH IyOJMYHOTO pa3MELICHUs aKIHi
poccuiickux kommnanuii [Tekct] / T.B.Pemernukona, FO.M.Tynbsckuit // Yopasnenen. - 2018. — N 11.
- C.A4-7.

B) [lepuoanyeckue u3nanus:

4.  JKyxoB ILE. BnusiHue OeHEXKHBIX MOTOKOB M CPEIHEB3BEIICHHOW IIEHBI KalWTalla Ha
CTOMMOCTh KoMIanui// Hayunoe o6o3penue: Teopus u npaktuka. - 2018.- Ne 4. -C. 132-141.

5. Poccuiickuii SKOHOMUYECKUM )KypHaT http://www.iprbookshop.ru/45530.html

6.  ®unHancoBas xu3Hb http://www.iprbookshop.ru/45542 html

7. BecTHUK MOCKOBCKOTO TOCYIapCTBEHHOM aKaJeMHUH JEJI0BOTO aJIMHUHUCTPUPOBAHUS
www.iprbookshop.ru/8330.html

8.  Ilpaktuueckuii Oyxrantepckuil yueT. OduuuanbHble MaTepuaibl U KOMMEHTapHUU.
www.iprbookshop.ru/42263.html
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r) DJIeKTPOHHBbIE pecypchl:

9. CKPUH Cucrtema packpbITis nHbopManuu: [DneKTpoHHbIH pecypc]. — Pexxum mocryma:
http: //www.skrin.ru

10. Pefitunrosoe arentctBo Moody’s Investors Service: [DnekTpoHHBIH pecypc]. — Pexxum
noctyna: http:// www.moodys.com

5.10 IPABAJIA O®OPMJIEHUS ITPUJIOKEHUI

B npusnoxxeHust pekOMEHA0BaHO BKIII0YAaTh MaTepHAaIIbl, KOTOPBIE [0 KAaKUM-JTHO0 MPUYUHAM HE
MOTYT OBITh BKJIFOUEHBI B OCHOBHYIO 4YacTb: MaTepHabl, JONOJHsIOIINE padoTy; NIPOMEKYTOUHBIE
MaTeMaTHYECKUE 0Ka3aTelIbCTBa, (POPMYINIBI M pacueThl; TAOJMIBI BCIOMOTATEIbHBIX IHU(PPOBBIX
JAHHBIX; WHCTPYKLUUHU, METOAMKH, OIHUCAHUSA QITOPUTMOB U NPOrpaMM 3ajad, MIUIIOCTpaLUu
BCIIOMOTATEJIbHOTO XapaKTepa; HOPMATUBHBIE aKThl, HAapUMEp, JOJDKHOCTHBIE MHCTPYKIUH. B
NPUJIOKEHUS TAKKE BKIIOYAIOT WUIIOCTPALMU, TAaOIMIBI M pacledaTKH, BBIIOJHEHHbIE Ha JIMCTaxX
dopmara A3.

[Tpunoxenus ohOpMIISIOT Kak MPOJODKEHHE JAHHOTO JOKYMEHTa Ha MOCIEeNyIOIUX €ro
JIMCTAX MOCJE CIHUCKA UCIIOJIb30BAHHBIX HCTOYHUKOB.

[Tpunoxenus o0oO3HAuYarOT 3arjaBHbBIMM OyKBaMHM pycckoro andasura, HauMHas ¢ A, 3a
uckmouenuem Oyks E, 3, M, O, Y, b, b, b (IIPUJIOXXEHUE A, IIPWJIOXEHUE B,
[TPUJIOXKEHUE B wu Tt.1.). Jomyckaercs oO0O3HaueHHE MPHIIOKEHHH OyKBaMH JIATHHCKOTO
anasuta, 3a uckimodenneM OykB [ m O. B ciyyae momHOTro HCMoNb30BaHHS OYKB PYCCKOTO H
JATUHCKOTO an(aBUTOB JOMYCKAeTCss 0003HAYATh MIPUIIOKEHUS apaOCKUMU LUppaMu.

Camo cioBo «ITPMJIOKEHUE» nuimercs nponucHbIMHA (3arjaBHBIME) OyKBaMU.

Ecnu B pabote onHo npusnoxenue, oHo obo3Hauaetcs «[IPUJIOKEHUE Ay.

Kaxxnoe npusnosxeHue ciielyeT HaulHaTh C HOBOM CTPaHUIIbL.

ITpunoskeHne NOIKHO UMETh 3aroj0BOK, KOTOPBIMA 3allMCHIBAIOT HA CIENYIOIIEH CTPOKE IOCie
cnoBa «[TPUJIOXKEHUE» ¢ ab3ariHoro orcryna. 3aroioBOK NUIIETCS € IPONUCHON OYKBBI.

B Ttekcre pa®oThl Ha Bce NPHIIOKEHUS JOJKHBI OBITh JaHbl CCBUIKM, HalmpUMeEp: «... B
npuioxkeHuu b...». [Ipunoxenust pacnosnararoT B HOPSAJKE CChIJIOK Ha HUX B TEKCTE pabOTHI.

TekcT KaXJI0oro NpUIOKEHUs, MpU HEOOXOTUMOCTH, MOXET OBITh pa3JefieH Ha pasjedsbl,
NOJIpa3/ielibl, MMyHKThI, MOAMYHKTbI, KOTOpPbIE HyMEPYIOT B Ipeaenax Kaxaoro npuioxenus. Ilepen
HOMEPOM CTaBUTCSI 0003HAUYEHUE ITOTO MPUITOKEHUS.

[TpunoskeHus AOKHBI UMETh OOIIYIO C OCTAJIbHOM YacThIO IOKYMEHTa CKBO3HYIO HYMEpALHIO
CTPaHHLL.

19


http://www.moodys.com/

[Tpunoxenue A
TuTyIBEHBIN JIHCT KYPCOBOH pabOThI

ABTOHOMHAsI HEKOMMepUeCKasi OPraHu3aUusl BHICIIETo 00pa3oBaHusi
«MOCKOBCKHWH MEXJIYHAPOIHbII1 YHUBEPCUTET»

[MTLK [podeccrnoHanbHOTO UKIA
CrenuansHocTs: 40.02.04 FOpucnpyaeHus
KBanuduxanus: 1opuct

KYPCOBOW MPOEKT (PABOTA)

M0 MEXIUCUMIIJIMHAPHOMY KYpCY
MJIK.01.02. TpyaoBoe npaBo

(nonHoe HanmeHoBanue M/IK)

Ha TEMY: « »

(Ha3BaHUE TEMBI KypCcOBOIl pabOTHI)

CuneunanbHocts 40.02.04 IOpucnpyaeHums

Breimoaaun
OOyuaromuiics__ Kypca
TPYIIIBI
(Pamums Umst OTuecTBO)
PyxoBoaurens

(yuenas cmenens, yueHoe 36anue)

(noonucs) (DPamunust Umst OTuecTBO

KypcoBas paboTa 3amnuiiesa ¢ oreHKon

(OLIEHKA TIPOTIUCHIO)

Mocksa 202
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[Tpunoxenue b
brank 3aganus Ha KypcoBYyIO paboTy

ABTOHOMHASI HEKOMMep4YecKasi OpraHu3anus BbICIIero 00pa3oBaHust
«MOCKOBCKHUU MEXIYHAPOJHBIU YHUBEPCUTET»

[TLK ITpodeccnonanbHOTo MUK
CrenuansHocTs: 40.02.04 FOpucnpyaeHus
KBanmu¢uxanus: ropuct

YTBEPXIAIO «_ » 20 1.
/ /

(naTa) (moanuck)

3AJJAHUE HA BBIIIOJTHEHUE KYPCOBOI'O ITPOEKTA (PABOTbI)
M0 MEXIUCUMIIJIMHAPHOMY KYpCY
MJIK.01.02. TpyaoBoe npaBo

Cmyoenmke(my)

CnenuanbHOCTh 40.02.04 IOpucnpyaeHuus

['pymma Ne Kypc

1. Tema

2. JlaTa BBINOJIHEHUS KYPCOBOT'O IPOEKTa (paboThl) « _ » 20 1.
3. CopaeprxkaHue KypcoBOTO MpoeKkTa (padboThl):

Henan:

Bomnpocsl, nopuiesxkamue pa3padorke:

OcHOBHbIE HCTOUYHHKH I/IH(l)OpMaIII/II/I:

Pyxosooumenw
(y4ueHas cTeneHb, y4eHOe 3BaHHE)
/ /
(Tmoamuce) (®amumus Mmst OTaecTBO)
3adanue npuHAMO K UCNOIHEHUIO «__ » 20 r.

(mata) (moamuck 00ydJaronerocs)
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[Tpunoxenue B
OdopmiieHHE MOSCHATEIHFHON 3aICKA

ABTOHOMHASI HEKOMMep4YecKasi OpraHu3anus BbICIIero 00pa3oBaHust
«MOCKOBCKHUU MEXIYHAPOJHBIU YHUBEPCUTET»

ITHK ITpodeccnoHanbHOTO UKIIA
CrenuansHocTs: 40.02.04 FOpucnpyaeHus
KBanmu¢uxanus: ropuct

HOACHUTEJBHASA 3AIIKNCKA
K KypcOBOMY NMPOeKTYy (padore)

Ha TEMY: « »

CrnenuanbHOCTB 40.02.04 YOpucnpyaeHuus

Breimosmaunn
OOyuaromuiics__ Kypca

TpYIIIBI

(moamnuce)

PykoBonutens

(vuenasi cmenenw, yuenoe
36anue)

(noonucy) (®ammmst Umst OtaectBO

Mocksa 202
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[Tpunoxenue I
brnank 0T36IBa HAYYHOTO PYKOBOIUTEIS

ABTOHOMHASI HEKOMMep4YecKasi OpraHu3anus BhICIIEro 00pa3oBaHUs
«MOCKOBCKHUU MEXIYHAPOJHBIU YHUBEPCUTET»

ITHK ITpodeccnoHanbHOTO MUK
CrenuansHocTs: 40.02.04 FOpucnpyaeHus
KBanmu¢uxanus: ropuct

OT3bIB

PYKOBOJUTEJIA HA KYPCOBYIO padoTy
ITo MIK.01.02. TpyaoBoe npaBo

Ha temy:

OO0yuaromierocs:

OTMeuaroTcst  CIHEAYIOIIME MOMEHTHI: aKTyaJlbHOCTh TEMBI  HCCIICIOBAHUSA, CTEIEHb
pa3paboTaHHOCTH TpoOJeMbl, Haubojee HHTEPECHO HccieoBaHHbIe BoIpockl. OleHuBaeTcs
CTEIEHb CaMOCTOSATEIBHOCTH M TBOPYECTBA CTYJICHTA; YPOBEHb €r0 TEOPETUYECKON NMOATOTOBKHU;
YMEHUE aHAJIM3UPOBATh HAYYHbIE MAaTEpHUAJIbl, JAEJIaTh MIPAKTUYECKHE BBIBOJbI. 3JHAHUE OCHOBHBIX
KOHIIETIINI, HAYYHOW U CIICIHAILHOM JIUTEPaTyphI 110 N30PaHHOU TeME.

Pyrkosooumenw

(MOJKHOCTB, y4eHas CTeNeHb, yUeHOE 3BaHHE)

/ /

(moamnuce) (Pamunus Mimst OTuecTBO)
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[Tpunoxenue []

[IpumepHOE comeprkaHne KypCOBOH pabOTHI

Tema:

OI'JIABJIEHUE

BBenenue
1.

1.1

1.2

1.3
2.

2.1

2.2

2.3
3.
3akioueHue
Cnucox UCIoJIb30BAHHBIX HCTOYHUKOB

Hpuiaoxenus
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1.

IIpunoxenue E
[IpumepHas TemMaTHka KypCcOBBIX paboT

no M/IK.01.02. TpyaoBoe npaBo

OcobeHHocTH pa60TI)I IIpu NMpeACTaBJICHNU UHTCPECOB opraHmauHﬁ n (bI/IBI/I‘IeCKI/IX JIMI] B OTHOIICHUAX C

TOCyJapCTBEHHBIMHU OpraHaMu, KOHTparcHTaMu U MHBIMU JIMLIaMH.

o 0NN AW

10.

ITpaBOBOE peryaupoBaHne BHYTPEHHETO TPYAOBOTO PACTIOPSIKA.

[Mopsmok oOpaieHus B Cy MPU Pa3IHIHBIX TPYIOBBIX CIIOpax

ITpaBuia BeieHUS JOKYMEHTO000pOTA MPH OKa3aHUH MPO(HECCHOHATBHOM IOPHINUECKON TTOMOIIIH.
TpynoBbi€ CIIOPBL.

3arura TpYJA0BbIX MpaB pabOTHHKA.

PaccMoTpeHvie MHIUBUTyaTbHBIX TPYJOBBIX CIIOPOB

OCOOEHHOCTH OXPaHBI TPY/Ia Pa3INIHbIX KATEropuil pabOTHUKOB

JlucuuIiuHapHble B3BICKAHUS, HX BUIbI, TOPSAIO0K PUMEHEHHS, 00’KATIOBAHUS ¥ CHSITHS.

[Ipaa u 00s13aHHOCTH paboTONMATENs IO TOATOTOBKE U JOMOJHUTECILHOMY HPOGECCHOHAIEHOMY

00pa3oBaHHIO paOOTHHUKOB.

11.

[apanTiy paboOTHHKAM, COBMEIIAIIINM padOTy ¢ TMOJy4eHHUEM O00pa3oBaHUs 1O IporpamMmam

6aKanaBpHaTa, nporpamMmmam CHCHHUAINTCTA HWIIM IIporpaMMaM MAarucrparypsl, U pa6OTHI/IKaM,
MOCTYyIAaro1M Ha 06yquHe 110 YKa3aHHbIM 06pa30BaTeJ'ILHI>IM ImporpamMmam.

12.
13.
14.
15.
16.
17.
18.
19.

HecuacTHble cimy4yan Ha MPOU3BOJICTBE.

OO6s3aHHOCTH PabOTOATENS IPH HECYACTHOM CIIydae Ha IPOU3BOJICTBE.

[Topsimok pacciieoBaHUs HECYACTHBIX CITydaeB Ha POU3BOICTBE.

[IpaBUIBHOCTB COCTABIECHNUS MOAOOPKH 3aKOHOAATEIbCTBA U CyJe0HOM MPAaKTUKN — OCHOBA yCIeXa.
OcoOeHHOCTH pa3pabOTKH MPOEKTOB IOPUANIECKIX JOKYMEHTOB.

[TepBuyHas nmpaBoBas KCIEPTH3a JOKYMEHTOB JJISl OPraHu3aliid U QU3MYECKHUX JIHII.

PaccmoTpenmne nHIMBUya IbHBIX TPYIOBBIX CLIOPOB B cyAax. [lopsaok oOparienus B Cy/.
BriHecenue pelieHuit Mo TpyIoBBIM CIIOpaM 00 YBOJIBHEHHH U O TIEPEBOJIE Ha JAPYTYIO padoTy.

VY noBneTBOpeHHne JeHEKHBIX TpeOoBaHUM paboTHHKA. VICTIOTHEHNE pelIeHnid 0 BOCCTAHOBIICHUH Ha
pabore.
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[Tpunoxenue XK
OO6pa3zerr mocneHel CTpaHUIBl KypCOBOTO TIPOeKTa (paboThI)

KypcoBoii npoekT (paboTa) BHIITOJIHEH MHOW CaMOCTOSITENBHO. cnoib30BaHHbIE
B pa0oTe MaTepHalbl U KOHUEIIINH U3 OMyOIMKOBAaHHON HAYYHOU JTUTEPaATyphl U
JIPYTUX UCTOYHUKOB UMEIOT CCBUIKU HA HUX.

3K3€MHH§IP TCKCTa CAAaH.

« » 20 1.

(moamnucs)
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