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ITACIIOPT

®OHJA OHEHOYHbLIX CPEJACTB

no qucuuruinHe OI1.06 «JlokyMeHTalIHOHHOE 00ecrieyeHue yIpaBaeHUus»

1K, HaumeHnoBaHue TeMbI Hauvenopare
OK OLICHOYHOI0 CPe/ICTBA
1 2 3
Pazgen 1. OCHOBBI JOKYMEHTHUPOBAHUS
YIIPABJIEHUECKOM JJEATEJBHOCTH
Tema 1.1 [ToHATHE O TOKyMEHTAIMOHHOM OO€CIICUEHUHN
yIpaBJIeHUs, TOKYMEHTE U CIoco0ax JOKYMEHTUPOBaHUS
Tema 1.2 HopmaTtuBHoO-nipaBoBas 6a3a .
JOKYMEHTAI[MOHHOTO 00€CIIeYeHUs yIIpaBICHUS Texyuwmi KOHTPO.TP
Tema 1.3 CriocoOsI 1 IpaBHIia CO3IaHUS JOKYMEHTOB 1 (moypo1nblii)
Pasnen 2. OPTAHU3ALIASI CHCTEMBI Capoirt O 55153213;
JOKYMEHTAIIMOHHOI'O OBECIIEYEHUA P
OK 01, | Tema 2.1 Odopmienne HHPOPMALHOHHO-CIIPABOUHOI obyHaioTt
OK 02, P ———— DKCrepTHOE HAOII0ICHUE U
SE 83: Tema 2.2 O(bopMnS:HI/Ie OpraHU3alMOHHO- Ouii?ﬁoigsggicce
IIK 1.1; Pactop;AAUTEIEHON HOKyMeHTaHfI 1 — MPAKTUYECKUX 3aHATUI
K 1.2; Tema 2.3 Odopmiienne KapoBoil JOKYMEHTALUU — sazaHuA 0
TK 1.3; Tema 2.4 JloroBopHO-TIpaBOBasi JOKYMEHTALIUS CAMOCTOATEbHOM PaboTe
1K 3.1. | Tema 2.5 IlpeTeH3MOHHO-UCKOBasl JOKYMEHTAIUs TeCTOBOE 3a7aHHe
JIP 1-12| Pazgen 3 OPTAHU3ALIUS PABOTBI C

JOKYMEHTAMM B OPTAHU3ALIUAX
(YUYPEXAEHUAX)

Tema 3.1 TexHonmorust opraHu3alyu JOKyMEHTO000poTa B
opraHu3anusaxX (yapexacHusx)

Tema 3.2 OcoGeHHOCTH AETOMPON3BOACTBA 110
oOparnieHusIM TpakJaH U KOH(PHICHIIMAIBHOTO
JIeIIOTIPOU3BOICTBA

Tema 3.3 CucremaTuzanus T0KyMEHTOB, (HOPMHUPOBAHHE HX

B JICJIa U TIepc1avda B ApXUB OPraHMU3aluu

- YCTHBIH OIIpOC

IIpome:xxyTouHast
aTrecranus
3a4er




2. [InanupyemMble pe3yJbTaThbl OCBOCHHS 1M CHHUIIJIMHbI
Kon kouTponupyemoii komnereHiuu (uiu ee yactu): OK 01, OK 02, OK 05, OK 09, TIK 1.1; IK 1.2; TIK

1.3; IIK 3.1.
Kon YmMmenus 3Hanus
IIK, OK
OK 01 - aKTyalbHBIH MPOhECCHOHANBHBIH 1

- pacro3HaBaTh 3aJa4y W/ WiId IpoOJemMy B
npodhecCHOHATEHOM H/HITU COLUATbHOM
KOHTEKCTE;

- aHAJIM3UPOBATH 3a7a9y U/WUIU IPoOIeMy 1
BBIJCTIATH e€ cocTaBHBIC qacCTu,

- ONPENENATH TAMbl PELICHUS 3a0auu;

- BBIABILITH M 9P(HEKTUBHO HUCKATh
nH(pOpMAIINIO, HEOOXOIUMYIO JJISl PEIICHUs
3a/1a4d /WU TTPOOJIEMBI,

- COCTaBIISITh TUIAH JEHCTBUS;

- ONpENENITh HEOOXOIUMBIE PECYPCHI;

- BIIQJIETh aKTyaJIbHBIMU METOAaMH pabOThI B
npoeCCHOHATBHON M CMEXHBIX cepax;

- pealln30BbIBaTh COCTaBJICHHBIN TUIaH;

- OIICHUBATh PE3YNbTAT U MOCIEICTBUS CBOUX
NEHCTBUM (CaMOCTOSTEIIBHO WM C IIOMOIIBIO
HaCTaBHHKA)

COLIMATILHBIA KOHTEKCT, B KOTOPOM
NPUXOIHUTCS pabOTaTh U JKUTH;

- OCHOBHBIC HCTOYHHKH WH(POPMAIIHA
U pecypcsl 1A peLIeHUs 3a1a4 U
npo0seM B TpoecCHOHATTEHOM W/HJTH
COLIMATTbHOM KOHTEKCTE;

- QJITOPHUTMBI BHIIIOJIHEHUS paboT B
po(heCcCUOHATTEHOM U CMEXKHBIX
o0nacTix;

- MEeTObI pabOTHI B
po(heCcCUOHATTLHOM U CMEXKHBIX
chepax;

- CTPYKTYpy IlIaHa I PELICHUS
3ajay;

JOKYMEHTaIMell Ha roCyAapCTBEHHOM U
HHOCTPAHHOM S3bIKAX;

- Y4aCTBOBATh B JHAJIOTaX Ha 3HAKOMBIC 06H_II/IG
1 TPO()ECCUOHAIIBHBIE TEMBI,

- CTPOMTH IPOCThIC BHICKA3bIBAHUS O ce0€ U O
cBOEH poecCHOHATbHON AeATENHHOCTH,

- KpaTKo 00OCHOBBIBaTh U OOBICHATH CBOU
JecTBUS (TEKYIIUE U TUTAHUPYEMBIE);

MUCcaTh MPOCTHIE CBSI3HbIE COOOIICHUS Ha
3HAKOMBIE WM MHTEPECYIOIINe
po¢eCCUOHATHHBIC TEMBI.

OK 02 | - onpenensts HeO6XOAUMbIE HCTOYHUKH - TIPUEMBI CTPYKTYPUPOBAHUS
nH(popManuu; nHpopmanuu;
- TUTAHUPOBATh MPOIECC MTOUCKA;
CTPYKTYpPUPOBATh MOJIy4aeMyt0 HH(POPMAIINIO;
- BBIJICJIATH HAHOOJIee 3HAYMMOE B TIEPEUHE
nH(pOpMaINH;
- 0OpMIISTH PE3yNbTAThI IOUCKA, IPUMEHSITh
cpencTBa MHPOPMAITMOHHBIX TEXHOJIOTHUHN JIJIs
peneHust mpohecCHOHAIBHBIX 3a/1a4

OKO05 | - pcrynars B KOMMYHHKATHBHBIE OTHOIIEHUS B | - AHAJIM3 MIIM HAIMCAHME TEKCTOB 110
cdepe npodeccuoHanbHON AeATETbHOCTH U 3aJaHHON TeMaTHKe U JEMOHCTPUPYET
MOJIICP)KUBATh CUTYallMOHHOE B3aMMOJICHCTBHUE, | BO3MOKHOCTH BKITFOUCHHUS B
MPUHUMAs BO BHUMAaHHE OCOOCHHOCTH JMCKYCCHH, OOCYXKJIEHUS Ha
COITMAIHOTO U KYJIbTYPHOTO KOHTEKCTA, B JMYHOCTHO U MPOodecCHOHAITBHO-
YCTHOM U MUCbMEHHOU (hopMe, IPOsIBICHUE 3HaYMMBbIE TEMBI.
TOJIEPAHTHOCTH B KOJUICKTHBE.

OK 09 | - nonp3oBaThes npodeccnonanbHOlM - [IpaBuJjia MOCTPOCHHUS ITPOCTHIX U

CJIOKHBIX TIPEIOKCHUN Ha
po(hecCHOHATLHBIC TEMBI,

- OCHOBHBIE O0IIEYITOTPEOUTEHHBIC
riaroisl (ObITOBAS,

1 ipoecCHOHANIbHAS JIEKCHKA);

- JIGKCUYECKUU MUHUMYM,
OTHOCSIIINICS K OIMACAHUIO
IPEIMETOB, CPEJCTB U MPOIIECCOB
poeCCHOHATBLHOMN IeATEILHOCTH;
- 0COOCHHOCTH TIPOU3HOLICHUS;

- TIpaBHJIA YTEHUS U COCTABIICHHS
TEKCTOB PO eCcCHOHATTLHON




HAIpaBJICHHOCTHU

HK 1.1, | - TonkoBars 3akoHOAATENLCTBO PO, - OCHOBHBIE TEOPETUYECKUE
HOPMAaTHBHBIE aKThI, COAEPIKAINE HOPMBI IOPUINYECKUE TTIOHSATHS U TTOJIOKEHNS,
IpaBa; - 3akoHOAaTeNnbcTBO PD B 0Onactu
- OTJIMYaTh BUBI TPABOOTHOIICHUS OT IPYTUX npaBa;
OTpacneﬁ o IMpeaAMETy U METOAY IPAaBOBOI'O - Knaccn(bm(aum CY6’BCKTOB "
PEryJINpOBaHUs, 00BEKTOB paBa;
- paboTarh ¢ 3aKOHOAATEILHBIMU U UHBIMHU
HOPMATUBHBIMH MMPABOBBIMU aKTAMU,
CIIELIMATIbHOM JTUTEPATypOU;
- aHaIM3UPOBATh U PEIIaTh IOPUIUUECKUC
1po01eMbl B chepe MPaBOOTHOIICHHIA,

IIK 1.2. | - npumeHsTH HOPMATHBHBIE IPABOBBIE AKTHI IPH - TIOHSTHE, BUBI CYOBEKTOB MpaBa U
pa3peIeHny MPaKTHYECKUX CUTYAITHIH; YCJIOBHS ICUCTBUTEIIHBHOCTH CJIENOK;
- aHAJM3UPOBATH U PEIIATh FOPUITUIECKIC - CTPYKTYpY H KJIacCUDUKAIIUIO HOPM
po0OJIeMbI B cepe PaBOOTHOIICHHIA; npasa.
- paboTarh ¢ 3aKOHOAATEILHBIMU U UHBIMHU - CcoJiepyKaHKE TIPaB, CIIOCOOBI HX
HOPMATUBHBIMH MPABOBBIMU aKTaMH, OCYIIECCTBIICHUS 1 3AIIUTHI;
- MPUMEHSTH OTPACICBbIC IPUHIIMITHI TIPaBa MPH
pEIIeHUU TPAKTUIECKUX CUTYAIIHH;
- KJIacCCU(UIIMPOBATH UCTOYHHUKH TIPaBa,
OTIPEIEIATh UX IOPUINYECKYIO CHITY;
- ONpEeAeNATh OCHOBAHUSI BOSHUKHOBEHHS,
M3MEHEHHUS U TIPEKPAIICHHSI TPAaBOOTHOIICHUH;
- JIOTUYHO ¥ TPAMOTHO H3JIaraTh U
00OCHOBBIBATh CBOIO TOUKY 3pEHUS IO IPaBOBOU
TeMaTHUKE;
- OKa3bIBaTh KOHCYJIbTAIIMOHHYIO IIOMOIIh

IIK'1.3. | - pa6orars ¢ 3aK0HOATENEHBIMU ¥ HHBIMH - OCHOBHBIE THITHI COBPEMEHHBIX
HOPMaTHUBHBIMU ITPABOBBIMH aKTaMH, MIPaBOBBIX CUCTEM;
CIHCLHAILHON JIUTEPATypOi Ha - MOHSATHUE U MPaBUJIA UCUUCIIEHUS
rocyaapCTBEHHOM M MHOCTPAHHOM S3bIKAX; TpakJaHCKO-IIPABOBBIX CPOKOB, B TOM
- COCTaBIISATh MTPOEKTHI JIOTOBOPOB, YHClie CPOKA UCKOBOU JIABHOCTH,
JIOBEPEHHOCTEM, 3aBEIIaHN U HHBIX - TIOHSTHE, YCIOBUS U (POPMBI
JIOKYMEHTOB TPXKIAHCKO-TIPABOBOIO XAPAKTEPA; | rpakIaHCKO-IPABOBOH
- OKa3bIBaTh MPABOBYIO TOMOIIh CYObEKTaM OTBETCTBEHHOCTH;
IPaBOOTHOLICHHIA; - TIOHSTHE U CTPYKTYPa FOPUINIECKUX
- MPUMEHATh HHPOPMAIIMOHHBIC TEXHOJIOTHH B | JIOTOBOPOB, MOPSAOK UX 3aKITIOUYCHHS;
poheCCHOHATBHON IEATEITLHOCTH

K 3.1.

- MPUMEHSTH NpaBUja BeIeHUs
JOKYMEHTO000pOTa MPH OKA3aHUH
poeCCHOHATBHON IOPUINYECKON TTOMOIIN

- IPUMEHATH HA IIPAKTUKE FOCYyIapPCTBEHHBIE
CTaHJIapThl, IPyrue HOPMATUBHO-METOJUUECKHE
JOKYMEHTBI, pETJIAMEHTUPYIOIINE OPraHU3aUuIi0
JOKYMEHTAI[HOHHOTO 00eCTieueHus yIpaBIeHHUS;
- COCTaBJIATH U NMPABHILHO OPOPMIIATH
OCHOBHbBIE BH/Ibl OpraHU3alHOHHO-
paclopsAUTEIbHBIX JOKYMEHTOB;

- oopMIIATh HH(OPMAITMOHHO-CIIPABOYHYIO

- TMpaBuWJIa BeJCHUS
JIOKYMEHTO000pOTa MPH OKA3aHUH
poQeCCHOHAIBHON IOPUTNIECKON
MTOMOIIIH.

- TEPMHUHOJIOTHIO B 001acTH
AOKYMCHTAIITMOHHOT'O O6€CH€‘-I€HI/I}I
yIpaBICHUS;

- HOPMATUBHBIC JOKYMCHTBI,
pernaMeHTHPYIOIINE COCTaBICHUE U
oopmIiIeHHE JOKYMEHTAIUU U
MOPSIIOK ee 00paboTKH;




AOKYMCHTAIIUIO, - IpaBujia COCTABJICHUA U

- 0pOpPMIIATH KaJIpOBYIO JOKYMEHTALUIO; oopmIeHHs OpraHnu3auoOHHO-
- 0hOopMIIITH IPETEH3NOHHO-NCKOBYIO pacnopsAIUTENBHBIX TOKYMEHTOB,
JOKYMEHTAIHIO. . BXOJISIIIUX B YHU(DUIIMPOBAHHYIO

CHUCTEMY OPraHHU3AaLMOHHO-
PacIoOpsSIAUTENBHBIX JOKYMEHTOB,
YHU(DUIIPOBAHHYIO CUCTEMY
[IEPBUYHOM YUETHOU TOKYMEHTALUH B
4acTH JOKYMEHTAlUU 110 y4eTy Tpy/a;
- INOPSAOK IIPOBEICHHUS DKCIIEPTU3BI
LIEHHOCTHU JOKYMEHTOB U ITOATOTOBKH
Jie]1 K apXUBHOMY XPaHEHHIO.

- TEXHOJIOTMIO OpraHu3aluu
JOKYMEHTO000pOTa B OpraHu3alusix
(YUpeKACHUSX).

Jnst arrectTanny 00y4yaromuxcst Ha COOTBETCTBHE UX MEPCOHATBHBIX TIOCTH)KEHUH 00y4eHus 10
yueOHOM AMCLUHUILIMHE co3/JaeTcsi (POHJ OLIEHOUHBIX CPEICTB, MO3BOJISIONIUE OLCHUTH MPEIMETHbBIE
(3HaHMA ¥ YMEHHS) U METaNpeIMETHBIC PE3yIbTaThI.

B cootBerctBumM ¢ IIporpamMmmoii BocmHUTaHHsS OOYYalONMIUXCs, CIIOCOOCTBYIOIICH pPa3BUTHUIO
JMYHOCTHBIX pe3ynbTatoB JIP 1-12, omeHKa JIMYHOCTHBIX pPE3yAbTaTOB MOKET OBITh MPOU3BEICHA C
MPUMEHEHHUEM CIIeTYIOMKX (OpM OLICHUBAHHUS:

- mepcoHu(pUIMpOBaHHAS (IEMOHCTPUPYIOLIAs JOCTIXKEHUSI KOHKPETHOTO 00y4aronierocs);
- HenmepCOHH(pUIMPOBaHHAs (XapaKTEpHU3YyIOIIas TOCTMXKCHHS B YYEOHOW Tpymme, y KOHKPETHOTO
Me1IarOrMYecKoro paboOTHUKA, B 00pa30BaTENbHOM OpraHU3aliuy B LIETIOM);
- KayecTBeHHas (M3MEpEHHAs: B HOMUHATUBHOM IIIKaJIe: €CTh/HET);
- KOJIMYecTBEeHHas (M3MEpeHHas!, HalprUMep, B paHTOBOM IIKajie: 00JbIIe/MEHbIIE);
- UHTEerpajibHasl (OLIEHEHHas C TIOMOIIbI0 KOMIUIEKCHBIX TECTOB, HOPT(OIINO, BEICTABOK, TPE3EHTALIHI);
- muddepeHpoBaHHas (OIIEHKA OTJEIbHBIX aCIIEKTOB Pa3BUTHS).
[Tpu 5TOM MOTYT peAyCMaTPUBATHCS CIAEAYIOLIUE METOAbI OLIEHUBAHUS:
- HaOJIIoIeHHE;
- mopThoIHo;
- DKCIIEPTHAsI OIICHKA;
- CTaHJapTU30BaHHBIE OMPOCHUKHU;
- IPOEKTUBHBIC METO/IbI;
- CaMOOLICHKa;
- QaHAJIU3 IPOAYKTOB JESITEIBHOCTH (IIPOEKTOB, MPAKTHYECKUX, TBOPUECKUX PAdOT) U T.1I.

THUITIOBBIE 3AJIAHUSA

Tun 3aganus DopmMa KOHTPOJIS
KOHTPOJIbHBIE BOIIPOCHI; 3alUTa BHIMOJHEHHBIX PAKTUYCCKUX 3aIaHUM,
NPaKTUUECKHE 3a1aHNs (GpOHTAIBHBIN OIPOC
TECTOBBIC 3aJ[aHUs TECT
BHEAYJAMTOPHAs CaMOCTOsITeTIbHAst padorTa: 3alUTa BBITOJHEHHBIX WHINBUIYAIbHBIX
popabOTKa KOHCIIEKTOB 3aHSATHH 110 3a/IaHui,
BOIMPOCAM Pa3JIesiOB U TEM; (bpoHTATBHBIN OIIPOC
npopaboTka y4eOHOH U crienuaibHON
TEXHUYECKOH JIUTepaTyphl 10 BOIIPOCaM
pas3zeiioB U TeM;
BBITTOJIHCHUE WHIMBUIYAIbHBIX 3aaHUMN




KOHTpOJIbHast paboTa BapHaHThl KOHTPOJIBHBIX PA0OT MO pazaesiaM u
TeMaM

JuddepeHMpoBaHHBIN 3a4eT [IEpEYCHb BOIPOCOB U IIPAKTUYECKUX 3aJaHUN IS
IIOATOTOBKH K 3a4eTy,
OuieTsl 3aueTa




3. OueHouyHbIE CpeCTBA
Bomnpoce! 111 yCTHOT0 onpoca

N3 kakux yacteil COCTOUT TEKCT MpHUKasza?

Kak popmynupyercst 3aroinoBok K npukazy?

Kaxk hopmynupyroTcst myHKTBI TprKasa?

Kakoit popmynupoBKoii 3akaHUNBAETCSA TEKCT MPHKa3a?

Korna nznaercs pacnopsxenue?

Kak popmynupyercst 3arooBoK K paciopspKeHHIO?

Kakumu ciioBaMM HauMHAETCsl paCHOPSAUTENBHAS YacTh PACIIOPSKEHUs?
Ha xaxom 6manke oopmiisercs: pactiopsokeHue?

9. B kakux ciydasx u3aeTcs ykazaHue?

10. Kak ¢opmynupyercs 3arojloBOK K yKa3aHU0?

11. Kakumu ciioBaMu MOXET HAUUHATHCA PACTIOPSAIUTENIbHAS YaCTh YKa3aHUs?
12. Kaxoii ¢popMynupOBKON 3aKaHYMBAETCS TEKCT YKa3aHUsA?

A

Kputepun ¢popmMupoBaHust OEHKH 32 YCTHBINH OTBeET:

[TomHOTa M3MOXKEHUS MaTepHala, MPaBUIILHOE OMPE/ICIICHUE OCHOBHBIX MTOHITHI, TOHUMaHUE MaTepuaa,
000OCHOBAaHHOCTh CYXKJIEHWH, TOYHOCTb (HOPMYIHPOBOK, AaJE€KBAaTHOCTh IPUMEHEHUS TEPMHUHOJIOTHH,
MoCIIeZI0BAaTENbHOE U3JI0KEHUE MaTepHaa.

Omnenka «5 (OTIMYHO)» CTaBUTCS, €CJIM O0YYAIOIIMICS: TIOJTHO U apryMEHTUPOBAHO OTBEUYACT IO COJCPIKAHUIO
BOTIpOCa; 0OHAPYKUBAET MIOHUMaHUE MaTepHrala

Orenka «4 (X0OpOIII0)» CTAaBUTCS, €CITM 00yJaIOIIUNCS TA€T OTBET, YIOBICTBOPSIOMINN TEM e TPEOOBAHHIM, UTO
Y TS OLICHKH «5», HO JomycKaeT 1-2 ommoOKu, KOTOPEIE caM K€ UCIIPABIISET.

Onenka «3 (yIOBJIETBOPHUTENHHO)» CTABUTCS, €CJIIM OOYYAIOUIUICS OOHApY»KMBAeT 3HAHWEC U TIOHUMAaHHE
OCHOBHBIX TIOJIO)KEHHH TEMBbI, HO: W3JIaraeT MaTepHuall HEMOJIHO W JOMYCKaeT HETOYHOCTH B OIpEAeTICHHU
MOHATHI; HE yMeeT AOCTaTOYHO TIIyOOKO M J0Ka3aTelIbHO OOOCHOBaTh CBOM CY)KIOCHHS M IPUBECTH CBOU
MPUMEPBI; U3JIaraeT MaTepHUal HeTIOCIEA0BaTEIBHO H JOMyCKACT OINOKHY.

Ormenka «2 (HEYIOBIICTBOPHUTEIBHO)Y» CTABUTCS, €CIM OOYJaIONIUiCsA OOHApyXKMBAaeT HE3HAHWE OTBETA Ha
COOTBETCTBYIOIIIEE 3aJaHue, JOMycKaeT OMMUOKA B OPMYITHUPOBKE OINMpPEICICHHH W MPaBWII, UCKAKAIOIINE UX
CMBICII, OECTIOPSAAOYHO U HEYBEPEHHO U3JIaracT MaTepual.

Tect

BriGepute BepHOE yTBEpIKICHHE

. Pemenue n3naercs Ha OCHOBE KOJIJIETHATILHOTO PYKOBOJICTBA

. TekcT nmpukaza 1o OCHOBHOU JIEATENBHOCTH, KaK IIPABUIJIO, COCTOUT U3 IBYX YacTeu
Koncratupyroias 4acts TEKCTa B MIPUKa3€ MO OCHOBHOM JESATEILHOCTA MOKET OTCYTCTBOBATh
[TyHKTBI TEKCTa TIPUKa3a B paCOPSIUTEIILHON YaCTH HYMEPYIOTCS apaOCKuMu 1udpamMu

. IIpukassl MO OCHOBHOM JEATEILHOCTH | 110 JUYHOMY COCTaBY UMEIOT OOITYI0 HyMEPAIIHIO

. PexkBU3UT «OTMETKa O HaJIWMYMM MPUIOKEHUS» TOCIE TEKCTa MpHKa3a CaMOCTOSTEIbHO He
odopmItseTcs

7.  3arolloBOK K TEKCTy IMpHUKa3a MO OCHOBHOW MEATEIBHOCTH (POPMYIUPYETCS B POAUTEIHHOM
majexe

8. Ilpuka3 nmo oCHOBHOM JEATEILHOCTH, KaK MPABUIIO, MOJIMUCHIBAET PYKOBOUTEIh OpraHU3aluN

9. [TocTaHOBIEHUA U pELICHHUS UMEIOT OAHY MOJMKUCH

10. PacnopsauTenbHble JOKYMEHTHI BCTYNAIOT B CUIIY ¢ MOMEHTA UX MONUCAHUS

AN AW -

BriOepure npaBUIIbHBINA OTBET.

1. PacnopsiauTenbHbIi TOKYMEHT, KOTOPBIA U3/1a€TCSl HA OCHOBE €IMHOHAYAIIUS
a) peleHue

0) nmpukas



B) ITOCTaHOBJICHUE

2.  PacnopsiuTenbHbIN JOKYMEHT, KOTOPBIM M3/1a€TCS HA OCHOBE KOJUIETHAIIBHOTO PYKOBOJICTBA
a) MpUKa3

0) pemeHue

B) pacrnopspKEeHUE

3. U3 cKONBKHX COCTaBHBIX YacTeH, KaK MPABUIIO, COCTOUT TEKCT PACHOPSTUTEILHOTO TOKYMEHTA
a) U3 IBYX

0) U3 OJTHOM

B) U3 TpexX

4.  ®aMuIHIO U TOJDKHOCTh UCTIOTHUTEIS B PACTIOPSIUTEIHHON YaCTH TEKCTa MPUKa3a MO0 OCHOBHOM
NeSITEeIbHOCTH YKa3bIBAIOT

a) B MUMEHUTEIHHOM MaJIeke

0) B pOIUTEIILHOM TTaJIeKE

B) B JIaTE€JIbHOM TIaJIeXkKe

5. B cocraB pekBHU3UTOB MpUKa3a IO OCHOBHOM JEATEIbHOCTH HE BXOAUT PEKBU3HUT

a) Tpud yTBEpKACHUS

0) 3ar0JI0BOK K TEKCTY

B) HOMEp TOKyMEHTA

6. [Ipuka3 mo OCHOBHOM AEATEIbHOCTH MOANMUCHIBAET

a) pyKOBOJUTEIb

0) cekperapb

B) UCIIOJIHUTEIb

7. ITocTanoBiEeHUE TOAMNUCEIBAET

a) pyKOBOJUTEIb

0) cekperapb

B) PYKOBOJIUTENb U CEKpETaph KOJUIETHAILHOTO OpTraHa

8. Ilpukas mo oCHOBHOM JEATEILHOCTH O(POPMIISIOT

a) Ha OIlaHKe MUChMa

0) Ha O1aHKe KOHKPETHOTO BHJIa JOKYMEHTA

B) Ha JOJDKHOCTHOM OJIaHKE

9. CnoBO «IIpUKa3bIBaIO» B TEKCTE MPUKa3a M0 OCHOBHOM JIEATEIBHOCTH O(OPMIISIOT B CIIETYIOIIEM
HAITUCaHUH

a) [IPUKA3BAIO

0) mpHUKa3bIBAIO

B) [IpukassiBato

10. PacniopsautensHas 4acTh B PacOPsHKEHUN HAUMHASTCS CIIOBOM

a) [IPEJJJTIATAIO

0) PEIHAET

B) [IOCTAHOBJIAET

Bcmasbme nponywiennsle 6 mexkcme coaa.

1. Oprann3anoOHHO-PACIIOPSIUTENBHBINA TOKYMEHT — 3TO BHJl NUCBMEHHOI'O JOKYMEHTA, B KOTOPOM
(UKCUPYIOTCS  aAMUHUCTPATHUBHBIX W  OPraHW3allMOHHBIX BOMPOCOB, a TaKXE BOIPOCOB,
B3aUMOJICHCTBHS, OOECHEUCHHUsI M PETyTUPOBaHMUS JEATEILHOCTH OPraHOB BJIACTH, YUYPEKICHHM,
NPEINPUITHI U OpraHU3alMil, UX MOIPa3ACICHUN U JOJKHOCTHBIX JIUII.

2. IlocTaHOBIIEHHE — ATO MPABOBOM aKT, IPUHUMAEMbIN BBICIIMMH WA HEKOTOPBIMHU LIEHTPAJIbHBIMU
opraHaMH BJIaCTH, JICHCTBYIOIIIMIMHU Ha OCHOBE

praBHeHI/IH, B LICIAIX pa3pemeHH${ HaH60nee BAXKHBIX U HpI/IHI_[I/IHI/IaJII:HBIX 3aJad, CTOAIIMUX Hepe;[
JTAHHBIMHU OpraHaMH, U YCTaHOBJICHUS CTa0OUIBHBIX HOPM, TPABUJI

3. Pemenne — 3TO pacHoOpsAUTENbHBIN JOKYMEHT, KOTOPBIM SIBISETCA IIPABOBBIM aKTOM,
MIPUHUMAEMbIM BJIACTH.



4. PacnopsikeHHEe — 3TO YIPABICHUS TOCYJAPCTBEHHOIO OpraHa, MMEIOUIMKA BIIACTHBIM XapakTtep,
W3JIaHHBIA B paMKaxX IPUCBOEHHOTO JOJKHOCTHOMY JIMIY, TOCY1apCTBEHHOMY OpPraHy KOMIIETEHIUH,
MMEIOIINI CHITY IJIs TPAKJIaH U OpraHU3alil, KOTOPBIM PaclopsKEHUE apeCcOBAHO.

5. IIpuka3 — 3T0 MpaBOBOM aKT, U31ABACMBbI OPraHU3aLNH, JEHCTBYIOLIEH HA OCHOBE.

6. TekcT pacopsIANTENBHOIO JOKYMEHTA Yallle BCETO COCTOUT U3 JBYX B3aMMO3aBUCUMBIX YaCTEH —H .
7. B 3aBUCUMOCTH OT BUJa IOKYMEHTA PACIIOPSAUTEIbHAS YaCTh HAUNHAETCS CJIOBAMMU: -

— B [IOCTAHOBJICHNUUY;

— B PEILIECHUN;

— B PacCHOpsKEHUY;

— B MPUKa3e.

8. PEeKBU3UT «OTMETKa O HAJIMYMK IPWIOKEHUS» IOCIE TEKCTa PaCHOPSAUTEIBHOrO JOKyMEHTa
CaMOCTOSITENILHO.

9. TekcT pacnopsaUTENILHOTO JOKYMEHTa JOJDKEH HMMETh 3arojoBOK, KOTOPBIA (opMmynupyercs B
MaJexKe.

10. IIpukassl 1 pacnoOpsKEHUS MOIMUCHIBACT W
11. IlocTaHOBIIEHUS U PELIEHUS UMEIOT JIBE MOANUCH — U KOJUIETHAIIBHOTO OpPIaHa.

12. PacniopsauTenbHble JOKYMEHTBI BCTYIIAIOT B CUIIY C MOMEHTA UX WJIN JOBEICHUS 10 CBEICHUS.

BriGepute BepHOE yTBEPKIACHUE

CayxeOHoe 1oJjie JOKYMEeHTa MpeAHa3HAYCHO /ISl HAHECEHUS! CTIELUAIbHBIX N300paXKeHUH
[TocTOSsTHHBIN PEKBU3HT - PEKBU3UT, HAHECEHHBIN MPU U3TOTOBJICHUH OJIaHKA

IlepeMeHHBIN pEKBU3UT HAHOCUTCS MPU COCTABIEHUH TOKYMEHTa

JleBoe mosie MOKeT ObITh YBETUUEHO

CrpaHuibl JOKYMEHTa MOXKHO HyMEpPOBAaTh Ha HU)KHEM I10JI€ JINCTa

YcTaHOBNIEHO 1Ba BapUaHTa PACIIONOKEHHS] pEKBU3UTOB Ha OJIaHKAx

Ha Gnankax oopMIIseTcst TOJIBKO MepBasi CTpaHUIA IOKYMEHTOB

PexkBusuthl OnaHka opranuszauuu cyobexkra PO MokHO O0(GOpMUTH TOJIBKO Ha HAIlMOHATHHOM
A3BIKE

9. Ha Onanke MOXHO TNOMECTHTHh COKpAllleHHOE Ha3BaHHE OpraHu3alliu, JaXe eclId OHO He
3aKpEIUICHO B Y CTaBe 3TOW OpraHu3aluu

10. JIoxymeHT HE MOXKET coAepKaTh 0oJiee YEThIPEX aIpecaToB

11. JIoOKyMEHT MOXeT ObITh YTBEpKJIEH TOJKHOCTHBIM JIUIIOM

12. B koHIIE 3arojioBKa K TEKCTY JOKYMEHTA TOYKAa HE CTaBUTCSA

13. K nokymenram, oopmiieHHBIM Ha hopmaTe AS, 3aroJOBOK K TEKCTY HE COCTABIISCTCS

14. Tekct nokymenTta Ha popmate A4 ohopmirsieTcs uepes MmoaTopa HHTEepBajia

15. TekcT nOKyMEeHTa MOXET OBITh Mpe/ICTaBlIeH B (popMe TaOIHIIbI

16. KoanuecTBO JUCTOB B MPUIIOKEHUU K TEKCTY HE YKa3bIBACTCA

17. B pacmmdpoBke MOANMCH HHALIUAIIBI BCETa CTOST 10 (haMHUITUN

18. JloxymeHTHI (UHAHCOBOTO XapaKTepa MOTYT UMETh JIBE IOITUCH

19. Ormerka 00 HCIOJHEHHH JTOKyMEHTa MPOCTABIAETCS B JEBOM HIDKHEM YIIIy HEPBOTO JIUCTa
JNOKYMEHTA

20. OrMeTKa 0 MOCTYIUIEHUH IIPOCTABISAETCS TOIBKO HAa IPUCHUIAEMBIX (BXOJAIINX) TOKYMEHTAxX

NN A RN -

BriOepure npaBUIIbHBINA OTBET.
1.  JIucTel HyMEpYIOTCA.
a) mocepeHEe HUYKHETO MOJIs JINCTa
0) rmocepeMHe BEPXHETO IMOJIS JINCTA
B) B IIPaBOM BEPXHEM YTy
2.  Hywmepanus crpanuil 0hOpMIISIOT TaK.
a) 25
0) -25-
B) cTp.25
3. 3. CKONBKO CYIIECTBYET MOJIOKEHUH TabysiTopa
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a) 6
0) 8
B) 4
4. Ot HyneBoro nojoxeHus TadynsTopa opOopMIISIOT.
a) HAaMMEHOBaHKE BUJIa TOKYMEHTa
0) agpecat
B) Tpu( yTBEpKIACHUS
5. Kakum HHTEpBAJIOM OTIENIAIOT IPYr OT Apyra PEeKBU3UTHI NpU OPOPMIICHUU JOKYMEHTa Ha
dbopmare A4?
a) OJJMHAPHBIM
0) TBOMHBIM
B) TPOIHBIM
6. Kaxkoit pekBU3UT HE BXOJIUT B COCTaB OJIaHKa TUchMa’?
a) CIIpaBOYHBIC JaHHBIC 00 OpraHU3aIN
0) MecTO U3IaHus
B) CCBUIKA Ha HOMEDP U JaTy BXOJSIIETO JOKYMEHTa
7. JIOMKHOCTHOM OJIaHK SIBIISIETCS Pa3HOBUIHOCTHIO
a) obmiero OJlaHKa
0) OnaHka nmuchbma
B) OJIJaHK KOHKPETHOTO BUJIA IOKYMEHTA
8.  MoerT 11 MUHUCTp MOANKUCATh TOKYMEHT, 0(hOpMIICHHBIN HA TOJXKHOCTHOM OJIaHKE 3aMEeCTUTENs
MUHHCTpA?
a) MOXeET
0) HE MOXET
B) T10 JKEJIAaHUIO
9.  PexBU3UT «CrpaBOYHBIE JaHHBIC 00 OpraHU3alum) 0POPMIIIIOT
a) TOJIBKO Ha OJIaHKaX MUChMa
0) Ha Bcex OJIaHKax
B) TOJIBKO Ha OJJaHKE KOHKPETHOTO BUA JIOKYMEHTA
10. Ha Gnanke cy0ObekTOB PD pekBU3NUTHI 0OhOPMIISIOTCS:
a) TOJIBKO HA PYCCKOM SI3BIKE
0) TOJFKO HA HAIIMOHAILHOM SI3bIKE
B) Ha JIBYX f3BbIKaX: PYCCKOM M HAlIMOHAJIILHOM
11. [ara noxymeHTa opopMIIseTcs:
a) 23.12.2010
6) 23.X11.2009
B) 23.12.10
12. Tlpu agpecoBaHuH JOTKHOCTHOMY JIUIY HHUIIHAIIBI CTaBST. ..
a) 1o haMuIuu
0) nocne pamunun
B) 10 YCMOTPEHHIO CeKpeTaps
13.  Mecro u3nanus 10KyMeHTa 0QOpMIISETCS TaK
a) r. Koctpoma
6) Koctpoma
B) rop. Koctpoma
14. CnyxeOHOE TUCHMO MOXKET COAepKaTh He OoJiee
a) YeTHIPEX aJpecaToB
0) ABYX aJpecaTtoB
B) TPEX aapecaToB
15. 3arosoBOK K TEKCTY COCTaBISETCA K JJOKYMEHTaM, 0()OPMIICHHBIM.
a) Ha opmate A4
0) Ha hopmate AS
B) Ha JTIT0O0M popmare
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Kputepun onieHuBaHHus TeCTOBbIX 3a1aHU
Tect oneHMBaeTCs M0 S-0aNBHOM MIKAJIE CISAYIOMNUM 00pa3oM:
Onenka «5» coorBercTBYET 85% — 100% npaBUIBHBIX OTBETOB.
Onenka «4» coorBeTcTBYET 70% — 84% NpaBUIIBHBIX OTBETOB.
Onenka «3» coorBercTBYET 50% — 69% NpaBUIBHBIX OTBETOB.
Onenka «2» coorBeTcTBYET 0% — 49% npaBUIIBHBIX OTBETOB.

IIpakTnueckas padora Nel
Haumenosanue pabotsi: «CoctaBieHue u oopMiIeHHE pa3INUHbIX BUIOB OJaHKOBY
Ilenn paOGoOTHI COBEPIICHCTBOBAHHE HABBLIKOB COCTAaBICHUS M O(GOPMIICHHS JIOKYMEHTOB B

COOTBETCTBUH C TPeOOBAaHUSMU
3ananme 1. Hayepture Ha muotHoi Oymare (BatmaH) ¢opmata A4, B Macmrtade 1:1, ¢popmynspsl
YIJIOBOTO M MPOJOJBHOTO OJIAaHKOB C YKa3aHWEM HOMEPOB DPEKBU3UTOB Ha JIMLIEBOM CTOpOHE, a
HAaMEHOBAHMN PEKBU3UTOB - HA 0OOPOTHOM.
3ananue 2. Opopmure MakeT OaHKa nMuchbMa (YriIoBOE PacloOKEHHE PEKBU3UTOB IITaMIa OaHKa):
OAO «Moctopr».

CnpaBounble JaHHbIe 00 opranu3anuu: Mocksa, 131564, KpacrHonpecunenckas Hao., 15; Tenerpad:

Mocropr; Tenedon: 265-45-51.

P 1 ¢ N2 53780 B KpacHonpecHenckom ¢unmrane MocKkoBCKOro komMmepueckoro 6anka, M®O

26894, xon OKIIO 985623, OI'PH 345123789023, MHH/KIIIT

4500583453/02387560.
3apanmne 3. Odopmute Maker OnaHka mUcbMa (TMPOJOJIBHOE PACIOJIOKEHHUE PEKBU3UTOB IITaMIIA
0J1aHKa), COCTAaBUB CAMOCTOSTEIILHO HEOOXOIUMBIE PEKBU3UTHI.
3ananme 4. Odopmure Maker ONaHKa KOHKPETHOTO BHJA JOKyMeHTa (IIpHKa3a) C YIJIOBBIM
PacrojoKEeHUEM PEKBU3UTOB: TOBAPHBIN 3HAK WM AMOJIeMa MpeaAnpusaTus (1o BalieMy YCMOTPEHHIO)
AO «bepeskay, mpukas, faTta puKasza u ero Homep, r. KoHcTaHTUHOBCK.
3apanue 5. OpopmMure MakeT OJaHKAa KOHKPETHOTO BHJA JOKyMEHTa (TIPOTOKOIA) C MPOIOJIbHBIM
pacnionioxenueM pekBu3uToB: OAO «['A3», mpoTokois, nara 3aceqaHus, HOMEp NpPOTOKOjIa, T.
KoHcTaHTHHOBCK.
3aganue 6. Odopmure Maker OyiaHKa TOMKHOCTHOTO JUIla (MIp Ballero ToOpoja), COCTABUB
HE00XOTMMbIE PEKBU3HUTHI.

IIpakTnyeckas padora Ne2
HaumenoBanue pabotel: «OdopmiieHue OCHOBHBIX peKBU3UTOB B cooTBeTcTBUU ¢ I'OCT P 6.30-
2003»
Ilenn paboOThI: COBEPIIEHCTBOBAHME HABBIKOB COCTaBICHHA U O(OPMICHHS JOKYMEHTOB B
COOTBETCTBHUH C TPeOOBAaHUSIMU
3ananue 1. OpopMuTe peKBU3UT «aapecary:
a) raroBeIM CIocoOoM:
1. MunucTepcTBO 10 Hasoram u cobopam HauanbHuk otnena rmianuposanus Kpacuos B. .
2. Mupexrop OO0 «Opbuta-cepuc» Cokomnor B. @. 125789, r. CmoneHck, y ia. Llearpanshas, 28.
3. Yyrynosa T. /., 123456, Mocksa, yi. ABTo3aBojicKas, 1. 23, kB. 12;
0) IEHTPUPOBAHHBIM CIIOCOOOM:
4. BopoHEeXCKHMH TroCynapCTBEHHBIH yHuBepcuTeT DakynbTeT >KypHAaIUCTHUKU 3aB. Kadenpoit
npodeccop Bszemckuii B. B.
5. loxyMmeHT HanpasisieTcs B aBa aapeca: 1) AO «benslii Berep» ['enepanbHblil qupekTop JKykos
M. U.; 2) npubopoctpoutenbHbiii 3aBoj «Anektpon» Otmen mapketunra Ct. meremxkep JI. D.
Coxkouoga.
3apanue 2. Odopmure rpud yTBEPKICHUS:
a) (h1aroBBIM CcIIOCOOOM:
1. YtBepxknato upexrop 000 «Jlakmun» B. A. Tumodees «15» mapra 2020 roza.

12



2. Y1BepxkaeHo [Ipotokon 3acenanus Coera qupektopoB N212 ot 23 maprta 2020 roga.
0) IEHTPUPOBAHHBIM CTIOCOOOM:
3. Y1BepxaeHo Pemenne obmero coopanus akmronepoB N207 ot 12 mast 2020 rona.
4. JIOKyMEHT yTBEp:KJI€H ABYMs JOJKHOCTHBIMU JIMIIAMMU:
1) YrBepxnato dupextop AO «IIpotony» I'. . bopucos «12» anpens 2020 roxa.
2) YrBepxknato upexrop AO «KBant» B.U.[lonros «13» anpens 2020 roxa.
3apnanue 3. OdopMure Ha3BaHWE BHUJA JOKYMEHTa M 3arojOBOK K TEKCTY 3TOTO JOKYMEHTa
LEHTPUPOBAHHBIM U ()JIarOBBIM CLIOCO0AMU, YIIOTPEOUB HY>KHBIN MalIeXK:
a) MpHUKa3 0 BBEACHUH HHCTPYKLUHU MO MPOTUBOMOKAPHOH OE30MaCHOCTH;
0) IPOTOKOJI O 3acelaHuM COBETA MO MPOPUIAKTUKE TIPABOHAPYIICHUH;
B) CITpaBKa O COCTOSIHMH YCIIEBAEMOCTH B YIECOHOU TpyIIIie;
T) aKT 00 MHBEHTApU3ALMH HAINYHS ICHEKHBIX CPEICTB.
3ananue 4. OpopMuTE OTMETKY O HATUYUHU TTPUIIOKEHUS:
1. IIpunoxxenue. Ha 2 1. B 4 5k3.
2. llpunoxenwne. ['ocymapcTBeHHass cMCcTeMa JOKYMEHTAIIMOHHOTO OOecIrieueHus YIpaBJICHUS, 3
9K3.
3. Ilpunoxxenue
1. Ilnan pacnpeaeneHus o0y4yaromuxcs Mo 0obeKTam Ha 3 JI. B 2 3K3.
2. Ot4er 0 pacnpeAesIeHHH o 00beKTaM Ha BpeMs TPOU3BOACTBEHHOM MPAKTUKHU, B 2 3K3. Ha 3 L.
3ananne 5. OpopMuTe peKBU3UT «IOAMHUCHY». JIOKYMEHT HOMHICHIBACT:
1. Iupexrop Jlemapramenrta BHemHux cBszeit P.A.Epoxuna.
2. HaganpHuK CIIEICTBEHHOIO OT/AEA, IIOJKOBHUK rocTuliny B.B. MnbuH.
3. Iupektop B. E. CemenoB u HauanbHUK uHancoBoro ynpasieHus 5. O. Kopones 3A0 «Dakeny.
4. Komuccus B cocrase: npeacenarens komuccuu [lonomapesa B.JI., uiensl komuccuu [lotanos P.
T., CBupunos P. B.
5. JIBa pyKoBOIUTENsl PaBHO3HAYHBIX JOJDKHOCTEW: HawanpbHHMK nenmaprameHTa MHGOpMaLUU U
neuyatu MU /Jla Poccuu P. H. CrenanoB u Jlupektop nenaprameHTa 1mo CBs3sM C 00IIEeCTBEHHOCTHIO
Muno6pazoBanus Poccun JI. E. HoBuukos.
3apanue 6. Odopmure rpud coraacoBaHUS:
a) (h1aroBBIM CIIOCOOOM:
1. CornacoBano upextrop BO «IIponuntopr» K. A TlepsizeB «10» anpens 2020 roaa.
2. CornacoBano IIporokon N!! O6 ot 23 mapta 2020 rosma 3aceiaHusi HUKJIOBONH METOAWYECKOM
KOMHCCHH;
0) IEHTPUPOBAHHBIM CTIOCOOOM:
3. CornacoBano Jlupextop bankosckoro komiemka N2 45 M. A Moxos «12» anpenst 2020 roaa.
4. CornacoBano Pemenne coOpanust Tpy1oBoro kojuiektusa ot 14 anpens 2020 roga.

IIpakTnyeckas padora Ne3

HaumenoBanue pabotsl: «CocTaBiieHue U 0pOpMIICHHE OPTaHU3aMOHHBIX TOKYMEHTOBY

Ilenn paOoOTHI: COBEPUICHCTBOBAHME HABBIKOB COCTaBJICHUS W O(QOPMIICHHS JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBAaHUAMHU

3anganme 1. CocTaBuTh yCTaB OpraHu3aniuy (IpeANnpHUsITHs) T000H OpraHu3alliOHHO-TIPABOBOM (hOPMBI
10 BalemMy BBIOODY.

3anganne 2. OpopMuTh Ha ycTaBe HEOOXOAMMBIE MTOIMUCH U OTMETKH.

3ananme 3. CocTaBUTh JOJDKHOCTHYIO MHCTPYKIIUIO FOPUCTA MPEANPUSITHSL.

3ananue 4. OpopMuTh Ha TOIDKHOCTHON HHCTPYKIIUU HEOOXOAMMBbIE MOIIMTUCH U OTMETKH.

IIpakTnyeckas padora Ned

HaumenoBanue pabotsl: «Kiaccuduxanus J0KyMEHTOB

Ilenn paboOTHI: COBEPIICHCTBOBAHME HABBIKOB KJIAcCU(UKALMU JIOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSIMHU

3ananmue 1. Pa3noxuTh npeiokeHHbIe JOKYMEHTHI IO MTPU3HAKY KITACCU(PUKAIIUH.
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IIpusnak Kaaccnduxanus
KJIaccH(puKanmu
CI10c00 * MINCHbMEHHEIE;
bukcanun * KHHOJJOKYMEHTHI;
uHpopMaun * (DOTOIOKYMEHTHI;
* rpaduyeckue (PUCYHKH, YEPTEKH, CXEMBI);
* (DOHOZOKYMEHTHI (3BYKO3AIHCH).
coJiep)KaHue * OpraHu3alMOHHBIE;
* pacropsiAUTEIbHbIC;
* HH(OPMALIIOHHO-CITPABOYHBIE;
* 110 JUYHOMY COCTaBY.
HaUMEHOBaHUE * yCTaB;
* MIOJIOKCHHUE;
* IpUKa3;
* pacropsiKeHue;
* TOKJIaJIHasl 3aIHCKa;
* aKT;
* CITy’keOHOE TTMCHMO | T. 1.
CTEIEHb * IPOCThIE (PaccMaTpPUBAETCS OAMH BOIIPOC);
CIIO’)KHOCTH * CJIOKHBIC (HECKOJIBKO BOIIPOCOB).
MECTO * BHYTPEHHHUE JIOKYMEHTHI (MMEIOLIHE X0XKICHUE
COCTaBJICHUS TOJIBKO BHYTPU OpTaHHU3aIiN);

* BHEITHUE (MIPETHA3HAUCHHBIC IS OTTIPABKH B
Jpyrye OpraHu3alyy WK NOCTYNHBIINE U3BHE).

CPOK UCIIOJIHEHUS

* CpOUHbIE (MMEIOIINE KOHKPETHYIO ATy I UCIIOJIHEHU);

* HECpOYHBIC (HA YCMOTPEHUE UCTIOJTHUTEIISA).

TJ1aCHOCTH

® OTKPBITHIC,

¢ C OI'paHUYCHHBIM JOCTYIIOM (COBepH_IeHHO CCKPCTHLBIC, CCKPCTHBLIC, IJId

CITYK€OHOTO0 TOJIb30BaHUS)

CPOK XpaHEHHUs

¢ MIOCTOAHHOI'O XPAaHCHUA,
* BpemerHoro (710 10 et u cBoime 10 yer)

IOpUIUYeCcKas
cuiia

¢ MIOAJIMHHBIC,
* IIOJJIOXKHBIC.
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Bonpocs! k 1uddepeHIIUPOBAHHOMY 3a4€Ty

1. UYem oOTIMYAOTCS TOHATHS «JIEJIOMPOU3BOJICTBO» M <«JIOKYMEHTAllMOHHOE OOecreueHue
YIpPaBICHUS»?

2.  HazoBure 00BEKT, IPEIMET U e U3YUCHHS] TUCIIUTUTHHEIL.

3. Kakue oOCHOBHBIE JTambl pa3BUTHUA CHUCTEMBl TOCYJAapPCTBEHHOTO JIOKYMEHTAIMOHHOTO

oOecrieyeHus yrpaBieHus Bbl 3HaeTe?

4. Hudopmamus u nokymeHnT. Knaccudukarms 10KkyMeHTa.

5.  DneKkTpoHHBIN JOKYMEHT M JOKYMEHTOOOOPOT

6. HopmaruBHO-TIpaBOBas 0asa JIeJIOMPOU3BOJICTBA.

7.  Bunpl 67aHKOB TOKYMEHTOB, UX XapakTepuctuka. [IpaBuna odopmiieHHs, U3TOTOBJICHUS, yUeTa,
MCIOJIb30BaHUS U XpaHEHHs OJJaHKOB OpraHU3alluu.

8. IOpuaunueckas cuna JOKyMEHTOB.

9.  XapakTepucTHKa M COCTaB OpraHMU3allMOHHO-IIPABOBBIX IOKYMEHTOB: TPEOOBaHUS K COCTaBICHUIO
1 0(hOpMIICHUIO.

10. XapakTepucTHKa U COCTaB PACIOPSAUTEIbHBIX JOKYMEHTOB: TpeOOBaHUS K COCTABIICHUIO U
o opMIICHHUIO.

11. Xapaktepuctuka W COCTaB HWH(POPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB: TpEOOBaHUS K
COCTaBJICHHUIO U OPOPMIICHHIO.

12. Tlpomecc 3anuThl mpodhecCHOHATBHBIX JaHHBIX.

13. Yro mpencraBnsieT co0oii Gi1aHK JOKyMeHTa?

14. Kakue BUIbI pacioyIOKEHHUS peKBU3UTOB Bbl 3HaeTe?

15. Kakwue pekBU3UTHI BXOAAT B COCTaB 0011ero 6aHka?

16. Kakwue pekBU3HUTHI BXOIST B COCTaB OJaHKa JIsl TUCEM?

17. Kak popmynupyercs 3aroioBOK K TEKCTY JOKyMeHTa?

18. Kakue 351eMEHTHI BKJIIOYAIOTCSI B COCTAB PEKBU3HTA «ajipecar»?

19. CkonbKo agpecoB MaKCUMaIbHO MOKHO IIOMECTUTh Ha OTHOM JIOKYMEHTE?

20. Kakwue 351eMeHTHI BXOJIAT B COCTaB Ipuda corracoBaHus?

21. Kaxkue 37eMeHThI BXOJST B COCTaB rpuda yrBepkaeHus?

22. Kakwue 35eMeHThI B PpEKBU3UTE «OAMMUCH)» AOJKHA 3aTparuBaTh neyaThb?

3aganus A Aug@epeHIHPOBAHHOIO 3a4eTa

1.  CocraBbTe U IpaBUIBLHO 0()OPMHUTE PACTIOPSHKEHUE B COOTBETCTBUU C YKa3aHHOU MH(OpMaIneH.

I'enepanbubiit qupekrop OO0 «Itunen» (r. ExatepunOypr) JI. b. Kpacuos 10 deBpans Texymero
rojia M3aajl PacrlopspDKEHUE O MPOBEICHUHM PEMOHTHBIX paboT B mexe Ne 10 B cBsi3u ¢ aBapuUHBIM
COCTOSTHMEM MPOBOJKH. OTBETCTBEHHBIM OBUT Ha3HAU€H HadaIbHUK PEMOHTHO-TEXHUUYECKOU CITYKOBI
1. . MapxkoB. Cpok BhIMOJTHEHHUS Beex paboT — 20 MapTa Tekyiero roaa. Ha Bpemst peMOHTHBIX paboT
B IIeX€ NPUOCTAHABIIMBAJIACh OCHOBHas pab0Ta, COTPYJHUKOB HAYaIbHHK OTAeNa kaapoB B. .
JlykamieB ¢ ux corjacusi OTIpaBmI B oTIyck. OcymiecTBiIeHne KOHTPOJIS 3a MPOBEICHUEM PEMOHTHBIX
paboT Bo3maranock Ha HavanbHuKa 11exa Ne 10 FO. B. AaToHOBa.

2.  Haiigute u ucnpaBbTe OIIMOKH B 0OPMIICHUN TPUKa3a:
[Tybnuunoe akimoHnepHoe odmecTBo «CHEXHBIN bapcy
ITAO «Cuexnbiit bape»
[TPUKA3
23.08.2021 Ne 35
r. Cankr-IletepOypr

B nensax ontumuzanuu nokymentoodopora [TAO «Cuexubiii bapey» npukasbiBaro
1. IpenocTtaBuTh MpaBO MOANUCH PYKOBOAMTENS MPU OPOPMIICHUH JHCTKOB HETPYAOCHOCOOHOCTH
HayaJbHUKY OT/AeNa KaapoB AnbiMoBol E. K.
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2. Beigate AnbiMoBoit E. K. goBepeHHOCTh Ha MpaBO MOAMUCH YKa3aHHBIX JOKYMEHTOB.
Oo6paszen noanucu AnsiMoBoit E. K. ynocrosepsto.
/ T'eHepallbHBINA JTUPEKTOP E. K. lIBanoB

noanruch

3.  CocraBpTe 1 TPaBUIHLHO 0()OPMHUTE MMOCTAHOBIIEHNE B COOTBETCTBUH C YKa3aHHON MH(POPMAIIHECH.

I'maBa AnMuHKCTpanMyu MECTHOTO camoytpasieHus ropoaa Ceicepts u CoicepTckoro paiiona fO.
M. AnzpeeB 19 mapTa Tekyliero roga nocjie paccMoTpenus xoaaraiictea qupekropa OO0 «Jlotoc» B.
C. BacunbeBa mpuHsII TOCTAHOBJICHUE O MPOJIJICHHH CPOKa apeH bl 3eMeNbHOT0 yuacTka O0miecTBa s
pa3MeIIeHHs TUTATHOW aBTOCTOSTHKH (B COOTBETCTBHU CO CT. 29 denepanbHoro 3akoHa PO «O06 o6mux
IIPUHLMIIAX OPraHU3allid MECTHOro camoymnpasieHus B PO» Ne 154-®d3 or 28.08.1995 r. u cr. 10
VYcraBa MyHuUIUnansHoro oopazosanus r. CeicepTh u ChICEPTCKOTO pailoHa, MPUHATOTO pemeHueM 17-
i ceccun Criceptckoro ropojackoro Cosera 2-ro co3siBa ot 04.12.2010 r.). Cpok apeH/ibl 3eMeNbHOTO
yuactka (r. CeicepTh, yi. JlennHa, oOmas miomans — 1614 kB. M. W3 3eMellb TOCEICHHUM iAo
pa3MenieH s aBTOCTOSIHKH ) OBLT MPOJJICH 10 1 MIOJS TeKYIIero roja.

4. 1. Co3paiiTe OiaHK CiIy>keOHOTO MHCbMa 00pa30BaTEIbHON OpPraHU3aIHH.
2. CripoeKTUpyHTE MaKeT CIy>KeOHOTO (JIeI0BOT0) MHUChMA.
3. Haiigute u ucnipaBbTe OIIMOKH B OPOPMIICHUN TTHChMA!
000 «lIepeBo3kuy»
WNHH 123456, OKIIO 8776652, FOp. Anpec r. ExatepunOypr, yi. MockoBckast, 1. 7

['enepanbsHOMY qUpEKTOPY
00O «Taxkcu»
[TerpoBy Bany CunopoBuuy
Ot OO0 «IlepeBo3ku»

VBaxkaembiii UBan CugopoBud,
B cBa3u ¢ momopokaHueMm O€H3MHA Mbl BBIHY)KJICHBI NMOBBICUTH LIEHbl Ha HAIlU YCIYTH C
01.10.2021 ropna.
MBI nocTapaemcs yepxaTh eHbl Ha TPAHCIIOPTHBIE YCIIYTH, OKa3biBaeMble BaM, 0e3 n3MeHeHus
B Ommxkaiimee monmyrogue. IIpocum Bac oTHecTHCh ¢ MOHMMaHHEM K JAHHOM CHTyalUH, T. K. 3TO
BBIHYK/ICHHAs Mepa.
HaneeMmcs Ha nanpHennee cOTpyIHIYECTBO ¢ Bamu.

C yBaxeHuem,
Anartonuit KyTkun

BriGepute BepHOE yTBEPKACHUE
1.  TpeboBanus k 0QOPMIICHUIO OPTaHU3AIUOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB YCTaHABIUBACT
I'OCT P 6.30 - 2003
2. B nopunoxennn k TOCT P 6.30 - 2003 nansr 006pasibl 6JaHKOB JOKYMEHTOB

3. B opranuzanuu mo ycCMOTpPEHHUIO PYKOBOJICTBA JOJDKHA ObITh pa3paboTaHa WHAMBUAYaJIbHAS
MHCTPYKUUSA 10 AEJIONPONU3BOACTBY
4.  OpraHu3alliOHHO-IIPaBOBBIE JOKYMEHTHI, KaK IIPaBUIIO, MOUIEKAT YTBEPKAECHUIO

5. B opraHuzanOHHO-NPABOBBIE JOKYMEHTHI MOXHO BHOCHUTH U3MEHEHHUS
BriOepure npaBUIIbHBINA OTBET.
6. K kaxxmomy 3amanuro maHbl 3 BapuaHTa OTBETa, U3 KOTOPHIX TOJBKO OJWH BepHBIM. B Omanke
OTBETOB IIOCTaBbTE IIOJ] HOMEPOM 3aqaHUsi OYKBYy OTBETa, KOTOPBIM Ha Balll B3MJISAI SIBISETCS
MPaBUJIbHBIM.
1. B cocraB opranu3anuoHHO-TIPABOBBIX TOKYMEHTOB HE BXOJMT...

a) ycTaB OpraHu3aIuu

0) IWTaTHOE pacnucaHue

B) IIpUKa3
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2. Kakue pacnopsiautenbHbie JOKYMEHTBI MOXKET U3faBath [Ipesuaent Poccuiickoin denepanmmn?
a) yKasbl
0) pactiopspKeHHS
B) TOCTaHOBJICHUSI
3.  JomKHOCTHasg MHCTPYKIHUS COTPYAHUKA.
a) MOJIEKUT YTBEPKACHUIO
0) He yTBepKIaeTcs
B) YTBEPKJIAETCA [0 YCMOTPEHUIO PYKOBOJAUTEIS
4.  Kaxoit HOpMaTUBHBIN JOKYMEHT OINpPEACISIET 00s3aHHOCTH COTPYIHUKA?
a) llltatHoe pacnicanue
0) YcraB npeanpusTus
B) JloMKHOCTHAs! MHCTPYKIUS
5.  TumnoBsle TOKYMEHTHI HOCHT ... XapaKTep
a) 00s3aTeIbHBIN
0) peKOMeHJaTeTbHBIN
B) 03HAKOMUTEJIbHBIN
6. B xaxom magexe HopMyIHpyeTCs 3aroJIOBOK K TEKCTY JTOJDKHOCTHON MHCTPYKITHH?
a) B MUMEHUTEIHLHOM
0) B pOIUTEIILHOM
B) B MIPEIJIOKHOM
7. Kakoii 1oKyMeHT He SBJISIETCA Pa3HOBUIHOCTHIO KOTUU?
a) YEPHOBUK
0) oTIycK
B) MyOIMKaT
8.  JloxyMeHT, BbI1aBa€Mblil B3aMEH YTEPSTHHOTO U UMEIOIIUN CUJTY TOJIMHHUKA, HA3bIBACTCHL.
a) Komus
0) oTIycK
B) AyOIUKaT
9. JlokyMeHT, OKOHYATEJIbHO O(OPMIICHHBIN U MOIITMCAHHBIN, HA3bIBACTCH. .
a) ONTUHHUK
0) oTIycK
B) AyOIMKaT
10. H3MeHeHMs U JONOJHEHUS B JOKHOCTHYIO HHCTPYKIIMIO BHOCSITCA.
a) TOKJIaaHOM 3aIMCKOM
0) MpUKa30M PYKOBOJIUTES
B) CIIPaBKOM COTJIACOBAHUS

B Owrer x muddepennmpoBaHHOMY 3a4€Ty BKIIOYEHO JBa TEOPETHUECKHX BOMpoca. 3adéT
MPOBOJIATCS B YCTHOH (opme. Ha moaroroBky k oTBeTy cryneHty orBoautcs 20 Munyt. OLeHUBaHUE
OTBETA IMPOBOIUTCS 110 KPUTEPUSIM, H3JI0KEHHBIM BBIIIIC.
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4. Kputepuu oueHKun

Onucanue nmokasarejei u KPUTEPHUEB OICHUBAHUSA KOMHeTeHHHﬁ, OIMHCAaHuEe IIKAJ ONCHUBAaHUSA

4-0a;1bHAsA MIKAJIa 100 6assibHasI IKAJIA bunapHas mkaJa
OtnnunHo Beimoaneno 85-100 % He 3a4reno
Xopoio Beimoaneno 70-84 %
Y 1OBJIETBOPUTEIHHO Bremomaeno 50-69 %
HeypnosierBopurenbHo Beimosneno 0-49 % He 3aureHo

4.1. Kputepum olleHMBaHHUS OTBETA IO YCTHOMY OIPOCY.

[TonHoTa M310KEHUST MaTepuala, MPaBUILHOE OMPEEICHUE OCHOBHBIX IMOHSATUN, MOHUMAHUE
MaTepuanga, OOOCHOBAHHOCTb CY)KIEHUH, TOYHOCTb (OPMYIMPOBOK, aJEKBATHOCTb NPUMEHEHHS
TEPMUHOJIOTUH, TIOCIIEIOBATEIIbHOE U3JI0KEHUE MaTepHala.

4-0aILHASA
HIKaJIa

Kpurtepun oueHuBanus

«5» (0TIMYHO)

00yJaIoONUICs TONHO W3JIOKWI Marepuai (OTBETHJI Ha BOIMPOC), Al MPaBUIEHOE
ompezieNieHNe OCHOBHBIX TOHSTHI; 0OOCHOBaJl CBOM CYXXACHHSA, NMPWMEHWI 3HAHUS Ha
MIPaKTHKE, TPUBET HEOOXOIMMBIE IPUMEPHI HE TOJBKO U3 yUeOHHUKA, HO U CAMOCTOSITEIIEHO
COCTaBJICHHBIC; U3JIOKIII MaTepUal NOCAEAOBATENLHO U MPABUIIBHO C TOUKHU 3PEHUS HOPM
JUTEPATYPHOTO S3bIKA

«4» (xopo110)

00ydJaromnuiicss JaJ OTBET, YAOBIECTBOPSIONINI TEM e TpeOOBaHUSM, UYTO M IS OICHKH
«OTJIMYHOY, HO TOMYCTHI 1-2 OMIMOKH, KOTOPBIEC CaM K€ HCTIPABIISICT, U OHO-/[Ba HEJl0UeTa
B TIOCJICIOBATEIILHOCTH U SI3BIKOBOM O()OPMIICHHU U3J1araeMOro

«3»

oOydaromuiicss OOHApYXXWJI 3HaHWE W  TIOHUMAaHHE  OCHOBHBIX  TOJOXEHHM

(YA0BJIETBOPUTEJI| PACCMATPUBAEMOT'O BOIIPOCA, HO M3JIOKMIJI MaTepyal HETIOJIHO ¥ JOITyCTUI HETOYHOCTH B
bHO) OTIpE/ICIICHUH TOHATHIA WM (OPMYIHPOBKE MPABHI; HE CYMEN JOCTATOYHO TIIyOOKO H
JIOKa3aTeIbHO 000CHOBATh CBOU CYKJICHVSI 1 IPUBECTH CBOM MPUMEPHI; U3JI0KHUIT MaTepHa
HETIOCIIE/IOBATEIBHO U JIOMYCTHII OIMHOKH B SI3BIKOBOM O0(DOPMIICHHH U3JIaraeMoro
«2» oOydatonuiicss OOHapyX Wil He3HaHHWe OOJNbIIEH YacTH COOTBETCTBYIOLIETO BOIpOCA,
(Hey/I0BJIETBOPUT| JAOMYCTWI OIHUOKH B (QOPMYIHPOBKE ONpENENCHUH U TMpaBHUJ, KOTOpHIE HCKAa3HWIH WX
€JILHO) CMBICTI, OECTIOPSIIOYHO W HEYBEPEHHO H3JI0XKHIT MaTepHal

4.2. Kputepum u KaJa OLEHUBAHUSA NPAKTHYECKUX 3aIaHUI

OrneHka y4yuThIBaeT 3HaHMS Y4eOHOTO MaTepuana, YCBOCHHE B3aMMOCBS3U OCHOBHBIX MOHSITHH,
YMEHHE OTBETUTh Ha JIOMOJIHUTENbHbIE BOMPOCHI, MOHUMAHUE B3aUMOCBS3M MEX]Y IOKa3aTeIsiMU
3aJlayM, yMEHHE HalTH NPaBUIbHBINA aJITOPUTM PELICHUS.

4-0a/IbHAS
HIKaJIa

Kpurtepun oueHuBanus

OT1In4HO

3aJlaHue BBHITIOJTHCHO B YCTAaHOBJICHHBIH CPOK C UCIHOJIb30BAaHHEM pPEKOMCHIAIUI
MpenoaBarens; o0yJaroIMiicsl UMEET TIIyOOKHEe 3HAHUS y4eOHOro Marepuana Imo Teme
MPAKTHYECKOW pabOThl, ITOKa3bIBACT YCBOCHHUE B3aUMOCBS3M OCHOBHBIX TOHSTHH,
UCTIONB3yeMbIX B paboTe, CMOT OTBETUTh HAa BCE YTOUHSIONIUE W JOIIOJIHUTEIIBHBIC
BOIPOCHL;, OOyYArOIIUiiCS JEMOHCTPHPYET 3HAHUS TEOPETHYECKOTO M IMPAKTUYECKOTO
Marepuajga IO TeMe MpPaKTUYECKOW paboThl, ONpeaessieT B3aUMOCBSI3U  MEXITY
MoKa3aTeJiIMUA ~ 3aa4y¥, Ja€T TPaBWIBHBIA  aNTOPUTM  PEIICHUS,  ONPEACISACT
MEXTUCIUTUTUHAPHBIE CBS3U TI0 YCIIOBHIO 33J[aHHS.

Xopomio

3aJ]aHie BBIMOJIHEHO B YCTAHOBJICHHBIH CPOK C UCIIOJIb30BaHHEM PEKOMEHJANni
MperoAaBaTeisl; TMOoKa3aH XOpOIIWH YpPOBCHb BIAJCHHUS HW3yYECHHBIM MAaTEPHAIOM II0
3a/laHHOW Teme; paboTa BBIMOJIHECHA MOJHOCTHIO, HO JIOMYIIEHO B HEW He Ooliee OMHOM
HerpyOol OMmMOKH M OJHOTO HEmoYeTa WM He 0ojiee IBYX HEI0YCTOB; OOYJAFOIIHMICS
JEMOHCTPHPYET 3HAHUS TEOPETUYECKOTO M TPAKTHYECKOr0 Marepuayia T0 TeMe
MPAKTHYECKON pabOThI, TOMMyCKask HE3HAYUTEIIbHbIC HETOYHOCTH MIPH PEIICHUH 33144, HMest
HETIOJIHOE TIOHMMaHUe MEXKIUCITUILTHHAPHBIX CBSI3¢H MPU MPABUIBHOM BHIOOpE ATOPHTMA
pelleHHs 3a/1aHMsl.
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Yaosaersopure
bHO

3aJlaHue BBITIOJHEHO B YCTAHOBJICHHBIM CPOK C YAaCTUYHBIM HCIOJIH30BAHUEM
pPEKOMEHIIAIMI  TMPEroJIaBaTess; MPOJEeMOHCTPHPOBAHBl MUHHMANBHBIC 3HAHHS —TI0
OCHOBHBIM TEMaM U3yYEHHOT'0 MaTepHaia; BBITOJHEHO HE MEHEE TOJIOBUHBI pabOTHI 00
JIOTTYIIICHBI B HEl: He OoJiee IBYX TPyObIX OMUOOK WK He OoJiee 0THOM Ipy0oit ommoKy U
OJIHOTO HEIoYeTa, WIM He Oojiee IBYX-TpeX HETpyOBIX OMMMOOK, WM OJIHA HEerpyoOas
omuOKa U TPH HEJ0UETAa, HITH YEThIPE-TIATh HEIOUETOB; TaéT HETIOIHBIH OTBET, TPEOYIOMINH
HABOJIAIINX BOIPOCOB TPENOIaBaTells, BRIOOP aaropuTMa pelieHus 3aa9i BO3MOXKCH ITPH
HABOJIAIINX BONPOCAX MPENoaBaTels.

HeynoBnerBopur
€JIbHO

YHUCIIO OMMOOK M HEJOYETOB MPEBOCXOAUT HOPMY, IIPH KOTOPOI MOXKET OBITH BHICTAaBIICHA
OIIEHKa «YAOBJIETBOPUTEIHHOY», WA MPAaBUIHHO BBIIIOJIHEHO MEHEE IMOJIOBHHBI 3a/aHus,
WK 00YyYaroIHMACS HE PUCTYIIAN K BHITOJIHEHUIO 3a/1aHUs; 00YJarOIIUICS JaéT HeBEPHYIO
OIIEHKY CUTYAIllH, HEMPAaBUIHHO BEIOWPAET AITOPUTM JAEHCTBUN.

4.3. OueHuBaHNe BBLINOJHEHHUS TECTOB

4-0amsbHas IMoxka3aTenn Kpurtepun
HIKaJa

OTnyHO 1. [lomuota BemonHeHust | Bemomaeno 85-100 % 3amaHuWii mpeayioKeHHOTO TecTa, B
TECTOBBIX 33JIaHMUIA; 3aJIaHUSAX OTKPBITOTO THIA JaH IOJIHEIHM, MPABIILHBIA OTBET
2. CBOEBPEMEHHOCTh Ha MIOCTABJICHHBIN BOMPOC.

Xoporto BBIIIOJIHCHHS, Breimonneno 70-84 % 3amaHmii MpenyioXEHHOTO TecTa, B
3. IIpaBMIIBHOCTH OTBETOB | 33JaHUSAX OTKPBITOIO THIA OBUIM JOMYIIECHBI HETOYHOCTH B
Ha BOIIPOCHI, OTIpeICIICHUH MTOHSITUN, TSPMUHOB U JIp.

Vaosnersopute | 4. CaMOCTOATENBEHOCTD Brimonneno 50-69 % 3amaHwii MpenyioXEHHOTO TecTa, B

JBHO TECTUPOBAHUSA 3alaHUSAX OTKPBITOTO THINA JIAaH HENOJHBI OTBET Ha

MOCTABJICHHBIN BOITPOC
HeynosnerBopu Brimonneno 0-49 % 3aganuii OpeajIoXKEHHOTO TecTa, Ha
TETHHO MOCTaBJICHHBIE BOMPOCHI OTBET OTCYTCTBYET WIJIM HEMOJHBIMN,

JONYIICHbl CYIIECTBEHHbIE OMIMOKH B TEOPETHYECKOM
Matepuaje (TepMHHaX, OHATHUSX).

4.4. OueHuBaHMe BBINOJHEHHUs IPOBEPOYHBIX PadoT

4-0asIbHas IMoxka3aTenn Kpurepun
KaJaa

OTnyHO 1. akTyaJlbHOCTb TEMBI BroimomHeHsl  Bce  3ajaHWs, JaH  TOJHBIH,
WCCIIETOBAHNS; pa3BEepHYTHIN OTBET Ha MOCTABIEHHBIE BOMIPOCHI.

Xoporro 2. COOTBETCTBHUE COACP)KAHUA TEME; | BelmomHeHsl  BCe  3aJaHus, JaH  IOJIHBIH,
3. mpaBmIbHAS pa3BEpHYTHIM OTBET HA IMOCTABJICHHBIC BOMPOCHI;
CTPYKTYpPHUPOBAaHHOCTh ONHAaKO OBIM  JOMYyHIEHBl  HETOYHOCTH B
uH(pOpMAIUH; OnpeJIeICHUHN MOHATUN, TEPMUHOB U AP

ViosnerBopute | 4. HAIMYKME JOTUYECKON CBA3H BreimonmHeHO Oonee  TOJNIOBWHBI  33/IaHUN, JlaH

JIBHO U3JI0KEHHON HHpOpMaLUH; HETIOJIHBI OTBET Ha IIOCTaBJIEHHBIH BOMNpPOC, B
5. KyJbTypa peun; OTBETEC HE MMPUCYTCTBYIOT JOKA3aTCILHBIC IPUMEPEI,
6. 5CTETHYHOCT OPOPMIICHHS, €T0 | TEKCT CO CTHIMCTHYECKUMH U opdorpadhuaecKumMu
COOTBETCTBHE TPEOOBAHMAM; OITMOKAMH.

HeynosnetBopu | 7. KQ4eCTBO COOOLICHHS M OTBETOB | BLIMOMHEHO MeHee TMOJOBUHBI  3aJaHMil, Ha

TEJIbHO Ha BOIPOCHI [PY 3al1UTe peepara; | mocraBaeHHBIE BOMPOCH OTBET OTCYTCTBYET HIIH
8. paboTa npecTaBicHa B CPOK. HETIOJTHBIN, JIOMYIIEHBI CYIICCTBCHHEIC OIIUOKU B

TEOPETHIECKOM MaTepralie (TSpMHUHAX, TIOHATHSAX ).

4.5. OneHUBaHMeE BBHIMOJHEHUSI HHIMBUAYAJbHBIX TBOPYECKHUX 32 1aHMI1, TOKJIA/10B

4-0anJbHaN IMoka3aTenu Kpurtepun
mKajia
OTinyHO 1. [lomuora BeimonHeHust | [lodHOCTBIO — pacKkpbITa  3asBICHHAsS TEeMa, MaTepual

nus3jaracTcs CB060Z[H0, BBIACPIKAHBI CTPYKTypa H 00BeEM
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Xoporio

Y nosneTrBopure
JBHO

Heynosnersopu
TEJILHO

2. CBOEBPEMEHHOCTh

BBIIIOJIHEHMUS. 3.

HpaBI/IJ'IBHOCTI: OTBCTOB

Ha BOIIPOCHI.

4. CaMOCTOSATENLHOCTb.
5. I'paMOTHOCT®.

CII0COOHOCTH
OTBEYaTh Ha

pedepara, CTYJCHT JIEMOHCTPHPYET
aHAITM3UPOBATh MaTepuall, JIeNaTh BBIBOJIbI,
BOMIPOCHI IO TeME pedepara.

JlocTaToyHO TONHO pacKphITa 3asBICHHAs TeMa, MaTepuall
u3JIaraeTcsi CBOOOHO, HO MPH 3TOM HMEIOTCS HETOYHOCTH B
W3JI0)KEHUH MaTepHaia Uil He BhIIepiKaH 00beM B CTPYKTYpa
pedepara, UMEIOTCI  TPYAHOCTH TpU  OTBETE  HA
JIOTIOJTHUTEJIBHEIE BOITPOCHIL.

3asBIeHHAs TeMa pacKpbiTa HEAOCTATOYHO TIOJHO, CTYIEHT
3aTpy/AHSAETCS M3JIarath Matepuan 0e3 Omopbl Ha KOHCIICKT,
UMEIOTCS. HETOYHOCTH B TIPEACTABICHHOM MaTepualie, He
BBIJIEpKaH 00BEM H CTPYKTypa pedepara, CTyICHT He MOXKET
OTBETHUTH Ha JIOTIOJHHUTEILHBIE BOMPOCHI.

3asiBIIcHHAs] TeMa HE PACKPBITA, CTYICHT HE MOXET U3JaraTh
MaTepuan 0e3 Omophl Ha KOHCIEKT, UMEIOTCS CYISCTBECHHBIC
OmMOKH B TIPEICTABIICHHOM MaTepuaje, He BBIIEPKaH 00beM
U CTPyKTypa pedepara, CTYJICHT HE MOXXET OTBETHUTh Ha
JIOTIOJTHUTENBHBIC BOMPOCHI, YTO JIEMOHCTPUPYET OTCYTCTBUC
MMOHUMaHUs MaTepralla KOHTPOJIUPYEMOTO pasJiena.

4.6. Kpurepun ouenku 1uddepeHuupoBaHHOr0 3a4eTa

4-0anJbHanA IMoka3aTenun Kpurtepun
KaJaa
OTinyHO 1. [MomHoTa JIEMOHCTPHUPYIOTCS BCECTOPOHHEE, CHUCTEMaTHYeCKOe U DITyOOKOe
M3TI0KEHUS 3HaHWE YyYeOHOrO TMPOrpaMMHOTO MaTrepuaja, CaMOCTOSATENHHO
TEOPETHUYECKOTO | BBHITIOJHUBIIUN BCE TIPEAYCMOTPEHHBIE MTPOTPaMMON 3aJaHU, TITyOOKO
MaTepuana; YCBOUBIIUH  OCHOBHYIO U JIONOJIHUTEILHYI  JIUTEparypy,
2. IlonHoTa n PEKOMEHAOBaHHYIO  NPOrpaMMOH, aKTUBHO  paloTaBmIMH  Ha
MIPaBIIILHOCTD MPAKTHYECKUX 3aHATHAX, Pa3OUparomuiics B OCHOBHBIX Hay4HBIX
pelieHus KOHIICTIIIUSAX T0 W3y4aeMON JHMCUMWIUIMHE, TPOSIBUBIIAN TBOPYCCKUE
MPAKTHYECKOTO | CIOCOOHOCTH M HAYYHBIN IMOIXO0]T B TOHUMAHUY U U3JI0KEHUH YI4EOHOTO
3a/1aHus; MPOrPaMMHOTO MaTeprMa, OTBET OTINIAETCsI OOraTCTBOM M TOYHOCTBIO
3. WCTIOJIb30BAHHBIX TEPMUHOB, MaTeprajl U3JIaraeTcs MOCIeI0BaTEIbHO H
[IpaBWIBHOCTh | JIOTHYHO.
Xoporo W/um JIEMOHCTPHUPYIOTCS JIOCTATOYHO MOTHOE 3HAHUE YIeOHO-TIPOTPAaMMHOTO
apryMEHTUPOBa | MaTepuaia, He JOMYCKAIOIINi B OTBETE CYIIECTBEHHBIX HETOYHOCTEH,
HHOCTh CaMOCTOSITETTLHO BBITIOJIHUBIIHMKA BCE TPEAYCMOTPEHHBIE MPOrPaMMO
U3II0XKCHUS 3aJlaHusl, YCBOWBIIMIA OCHOBHYIO JUTEpPaTypy, PEKOMEHIOBaHHYIO
(mocnenoBarens | MporpaMMoi, aKTHBHO pabOTaBIIMK Ha TMPAKTHYCCKUX 3aHATHAX,
HOCTb MOKAa3aBIIMM CUCTEMATUYECKUM XapakTep 3HAHUM [0 AUCLUILIMHE,
JIEHACTBUI); JIOCTATOYHBIN I JaNbHEUIIeH y4eObl, a TaKkkKe CIIOCOOHOCTh K HUX
4. CaMOCTOSITETTFHOMY TIOTIOJTHEHHIO.
VaosnerBopute | CaMOCTOATENBH | NEMOHCTPUPYIOTCS — 3HAHWS ~ OCHOBHOTO  y4eOHO-NPOrPAMMHOIO
JBLHO OCTh OTBETA; Marepuana B 00bEMe, HEOOXOAMMOM s JajbHeWmiedl y4eObl u
5. Kynbrypa MpecTosIIeH paboThl O POoeCCUU, He OTIIMYABIINNCS aKTUBHOCTBIO
peyu; Ha T[PaKTUYECKUX 3aHATUSIX, CAMOCTOSTENBHO  BBIOJHUBIINN
6. uT.m OCHOBHBIE  TIPEAYCMOTPEHHBIE IPOrpaMMOW  3aJaHHA,  OIHAKO
JOMTYCTHUBIIUI TMOTPEITHOCTA TPU WX BEHIIOJHCHWW U B OTBETEC Ha
9K3aMeHe, HO 00nagaromuii HeoOXOMUMBIMHU 3HAHUSAMU JIJ1S1 yCTPaHEHHS
MOJ, PYKOBOACTBOM TIperojaBareisi HanOoiee  CyIECTBEHHBIX
MOTPEIHOCTEN.
Heynosnersopu JaH OTBET, KOTOPBIA COJEPXKUT PSAJl CEPbE3HBIX HETOYHOCTEH,
TETLHO 0OHapYXHMBAIOIINK OOHAPY)KWBAIOTCSA TMpoOEnsl B 3HAHUAX WU

OTCYTCTBHE 3HAHWM MO 3HAYMTENHHOM YacTH OCHOBHOTO Yd4eOHO-
IpOrpaMMHOr0 MaTepuaja, HE BBINOJHUBIIEMY CaMOCTOSTEIBHO
MpeyCMOTPEHHBIE MTPOrPaMMON OCHOBHBIE 3aJaHHS, TOITYCTHBIIEMY
MPUHLIWITHANGHbIE OMMOKA B  BBIIOJHEHHH MPEIYCMOTPEHHBIX
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MPOrpaMMOi 3ajlaHuid, HE OTPabOTaBIIEMy OCHOBHBIC NMPAKTHYCCKUE,
CEMHHApCKHe, Ta00paTOPHBIC 3aHATHS, TOIYCKAIOIIEMY CYIIICCTBEHHBIC
OIIMOKY TIPU OTBETE, ¥ KOTOPHIA HE MOXKET MPOJIOKUTH O0YUCHUE WITH
MPUCTYMHUTH K TPOPECCUOHATBHOM IEITSIHHOCTH 0€3 JONOTHUTEIHHBIX
3aHSATUM 110 COOTBETCTBYIOINIECH NUCITUTIIINHE.

4.7. OneHuBaHNE 0TBETA HA DK3aMeHe

B sK3amMeHalMOHHBIN OHJIET BKIJIIOYEHBI TEOPETUYECKHE BOMPOCHI M IMPAKTUYECKUE 3aJaHMHs.
OK3aMeH MpoBOAATCS B YCTHOM (opme. Ha moaroroBky K OTBETYy CTyACHTY OTBOAUTCS 20 MUHYT.
OueHuBaHue OTBETA MPOBOAMUTCS 110 KPUTEPUSAM, MU3JI0KEHHBIM BBILIE.

4-0anJbHaNA IMoka3aTenun Kpurepun
HIKAJIA

OTangHO 1. ITonaoTa JlaH MONHBIN, B JIOTHYECKOW MOCIEAOBATEILHOCTH Pa3BEPHYTHIN OTBET
H3J105KCHHS Ha TMIOCTaBJICHHBIN BOTIPOC, TI¢ IIPOAEMOHCTPHUPOBAHO 3HAHKE TIPEIMETa
TEOPETHUYECKOTO | B TOJHOM oO0BeMe Y4eOHOW WporpaMMbl, JOCTATOYHO TIIYOOKO
MaTtepuana; OCMBICJICHA HUCUHUIUIMHA, CAMOCTOSITENIbHO, U HCUEPIBIBAIOLIEC TaHbI
2. ITonHoTa u OTBETHI HA JIOMOJIHUTCIBHBIC BOIPOCHI, TMPHUBEICHBI COOCTBEHHBIC
MPaBUIHLHOCTD MpUMEPHl 10  MpoOJIeMaTHKE TOCTaBJICHHOTO BOIPOCA, PEIICHBI
peuieHus MPeIJIOKCHHBIC MPAKTUYECKHUE 3aaHusl 0e3 OMUO0K

Xoporro MPaKTUYECKOTO | JlaH pa3BEepHYTHIM OTBET Ha MOCTaBICHHBIM BONPOC, TAE CTYIACHT
3aJJaHu; IEMOHCTPHUPYET 3HAHHS, MNPUOOpETEHHBIE HA JIEKIWOHHBIX U
3. CEMUHAPCKUX 3aHITUSIX, & TAKXKE MOTYyUYEHHBIC TOCPEACTBOM U3yUCHUS
IIpaBunsHOCTH 00s13aTeNBHBIX Y4eOHBIX MaTepHaoB 1o Kypcy, JacT
W/WIIn apTyMCHTHUPOBAHHBIE OTBETHI, MPUBOJWT TIPUMEPH, B OTBETE
apryMEHTUPOBA | IPHCYTCTBYET CBOOOTHOE BIAJACHHEC MOHOJOTHYCCKON  pedbio,
HHOCTb JIOTUYHOCTh U TOCIEAOBATENbHOCTh OTBeTa. OJHAKO JOMyCKaeTcs
H3J105KCHHS HETOYHOCTH B OTBeTe. Pemnn npeqioxeHHble MPaKTUIECKUE 3aJaHus C
(TmocmenoBaTeNlb | HEOONBIIMMHU HETOYHOCTIMHU

VYnoBnerBopute | HOCTh JlaH oTBeT, CBUIICTEILCTBYIOIIMM B OCHOBHOM O 3HAHHM IPOLIECCOB

JILHO JeicTBuil); M3y4aeMOU TUCIUILTAHBI, OTIIMYAIONINICS HEAOCTATOYHON TITyOHHOH 1
4. TIOJTHOTOM PACKPBITHS TEMBI, 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHH,
CamocToaTenbH | ¢nabo cOpMUPOBAHHBIMU HABBHIKAMHM aHAIW3a SBICHUM, IIPOLIECCOB,
OCTh OTBCTA, HEJIOCTAaTOYHBIM YMEHUEM JaBaTh apryMCHTHUPOBAHHBIE OTBETHl U
5. Kynerypa MPUBOJUTh  TMPUMEPBI, HEIOCTATOYHO CBOOOIHBIM  BIIAJICHHEM
peuu; MOHOJIOTHYECKOW peYbl0, JIOTUYHOCTBIO W TIOCJIEIOBAaTEIHLHOCTHIO
6. uT.I. otBera. Jlomyckaercss HECKOJIBKO OIIMOOK B COJEPKAHWUM OTBETA H

pELICHUU NPaKTUUECKUX 3a/laHui
Heynosnersopu JlaH OTBeT, KOTOPBIM CONEPKUT PAIl CEPbE3HBIX HETOYHOCTEMH,
TEJIbHO 0OHApYXHMBAIOIINK HE3HAHWE TIPOIECCOB WM3ydaeMON TMpeaIMETHOM

00J1acTH, OTIIMYAOIIUACS HETITyOOKUM PacKpBITHEM TEMbI, HE3HAHHEM
OCHOBHBIX BONPOCOB TEOPUH, HECHOPMHUPOBAHHBIMH HABBIKAMH
aHaJIM3a SIBIIEHUH, IPOIIECCOB, HEYMEHHEM J1aBaTh apTyMEHTHPOBAHHBIE
OTBETHI, CJIA0BIM BJIAJICHUEM MOHOJIOTHYECKOW DPEYBI0, OTCYTCTBHEM
JIOTUYHOCTH U  TOCIEIOBATEIbHOCTU. BBIBOJAB  MOBEPXHOCTHBI.
Pemenne mpakTHUeCKWX 3aJaHUl HE BBINOIHEHO, T.€ CTYIEHT HE
CHOCOOEH OTBETHTb HA BONPOCH JaXe TMpPH JOTOJHUTEIHHBIX
HaBOJSIIIUX BOIMPOCAX MPErnogaBaTes
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S. MeToauyeckne peKOMeH AU U
5.1 Ilpe3enTanms, 3cce U pedgepathbl 10 TeMaM

1. Onucanune

Co3manne MaTepHAJIOB-TIPE3CHTAIIMM - ATO BHUJ CaMOCTOSATEIbHOW pabOThl CTYAEHTOB IO
CO3/IaHUI0 HATJISTHBIX MH()OPMAIMOHHBIX MOCOOWH, BBIMTOJHEHHBIX C MOMOIIBIO MYJIbTHMEIUNHON
KOMIThIOTEPHOM mporpaMmmbl PowerPoint.

O1oT BUA paboThl TpeOyeT KOOpIWHAIMK HABBIKOB CTYACHTa MO cOOpy, cHCTEMaTH3alluy,
nepepaboTke mHboOpMaru, ohOpMIICHUS €€ B BUJE MOJOOPKH MATEPHAIOB, KPAaTKO OTPAKAIOIIMX
OCHOBHBIC BOIIPOCHI M3Y4aeMOW TEMBI, B D3JEKTPOHHOM BHE. 10 €CTh CO3/JaHUE MaTepHaOB-
MPE3CHTAIMI PaCIIUPSIET METOABI U CPelCcTBa 00paOOTKU W MpEACTaBICHUS ydyeOHOW MH(OpManuu,
(bopMHpYyeT y CTYACHTOB HaBBIKM pabOTHl HA KOMIBIOTEPE.

[Ipe3eHTany roTOBATCA CTYACHTOM B BHUJAC CJIAiIOB C HCIOJB30BAHHEM MPOTPAMMEI
MicrosoftPowerPoint.

PoJasb crynenra:

* U3yYUTh MaTepHalibl TEMBbI, BBIAEISAS ITIABHOE U BTOPOCTEIICHHOE;

* YCTAaHOBUTH JIOTHYECKYIO CBSA3b MEKY AJIEMEHTaMU TEMBI;

* IPEACTaBUTH XapaKTEPUCTHUKY FIEMEHTOB B KpaTKoil (popme;

* BRIOpPATh OMOPHBIC CHUTHANIBI JJIsi AKIIEHTUPOBAaHUS TJIaBHOW WH(GOpMAIMU U OTOOpPA3HUTH B
CTPYKTYpe pabOoTHI;

* 0pOpMHTD PabOTY U MPEAOCTABUTH K YCTAHOBICHHOMY CPOKY.

Kpurepum ouenku:

* COOTBETCTBUE COACPIKAHUS TEME;

* IpaBUWJIbHAS CTPYKTYPUPOBAHHOCTH MH(OPMALINK;

* HaJIM4YKe JJOTMYECKON CBS3U U3JI0KEHHOW MH(POpPMAaLIUY;

* 3CTETUYHOCTH 0()OPMIIEHUS], €TO COOTBETCTBUE TPEOOBAHUSIM;

* paboTa npejcTaBiIeHa B CPOK.

He pexomenayercs:

- Ieperpy’kaTh CIai]l TEKCTOBOW MH(pOpMaLKeH;

- HCTIOJIb30BaTh OJIOKH CIUIOUIHOTO TEKCTa;

- B HYMEPOBaHHBIX 1 MaPKUPOBAHHBIX CIIHCKAX MCIIOJIb30BATh YPOBEHD BIOKEHUS IIyOKe IBYX;

- HCTIOJIb30BATh MIEPEHOCHI CJIOB;

- ICIOJIb30BaTh HAKIIOHHOE U BEPTUKAJIHHOE PACIIONIOKEHHUE MOANUCEH U TEKCTOBBIX OJIOKOB;

- TEKCT cjaiila He JOJKEeH MOBTOPATHh TEKCT, KOTOPBIA MpernojiaBaTelb MPOU3HOCUT BCIYX
(3puTeN MPOUYUTAIOT €ro ObICTpee, YeM PacCKakeT MpenojaBaTeib, W MOTEPSIOT MHTEPEC K €ro
CJIOBaM).

IIpumepHbIe TpeOOBaHNUS K 0()OPMIICHHUIO NIPE3eHTAIUU
Od¢opmiienue ciiaiiioB

Cruib:

» CobmoaiiTe eIMHBINA CTUITH 0O()OPMIICHUSI.

* 1306eraiiTe cTriieid, KOTOpbIe OYIyT OTBIEKATh OT CAaMOM MTPE3CHTAIINH.

* BcnomorarensHass uH(popMarus (ynpapisiolide KHOIKH) HE JOJDKHBI MpeoOsiafarh Haj
OCHOBHOM MH(OpMaIuen (TEKCT, PUCYHKH ).

Don:

* Jlns hona BeIOUMpaiiTe 00JIee XOJIOAHBIC TOHA (CHHUI WJIH 3€JICHBIN ).

Hcnoab3oBanue nBera:

* Ha ogHOM crnaiifie pekoMeH1yeTCsl HCIIONIb30BaTh He OoJiee TpeX LBETOB: OJIMH /s (poHa, OAUH
JUTSL 3arOJIOBKOB, OJTUH JIJISl TEKCTA.

* JInst hoHA M TEKCTA UCTIONB3YHTE KOHTPACTHBIC I[BETA.

* OOparute 0co60e BHUMaHUE Ha [BET THIEPCCHIIOK (10 U MOCIIE UCTIOIh30BAHUS).
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AHUManMOHHBbIE dPPeKThI:

* Mcnionb3yiiTe BO3MOXKHOCTH KOMIBIOTEPHOW aHUMAIIMK JUTsl TIPEICTaBICHUsT HHPOpMALUK Ha
cllanne.

*He crout 310ynorpeOisiTh pazaMyHbIMH AaHUMALMOHHBIMH 3(deKkTamu, OHM HE TOJHKHBI
OTBJIEKaTh BHUMaHHUE OT coJiep>kaHusl nH(GOpMalluu Ha craiize.

Pexomennyercs:

- CXKATOCTh W KPATKOCTh HW3II0KEHHUS, MaKCUMalbHas MH()OPMATHBHOCTh TEKCTa: KOPOTKHUE
TE3UChI, 1aThl, UMEHA, TEPMHHBI - [NIABHBIE MOMEHTHI OTIOPHOTO KOHCIIEKTA;

- HCIOJIb30BaHWE KOPOTKHX CJIIOB U TMPEMIOKECHUNW, MUHHUMYM TIPEIJIOrOB, Hapeuyui,
MpHIaraTeabHbIX;

- HCIIOJNIb30BAaHHE HYMEPOBAHHBIX M MapKUPOBAHHBIX CIMCKOB BMECTO CIUIONIHOTO TEKCTa; -
HCIIOIh30BaHUE TAOJUYHOTO (MAaTpUyHOTO) dopMara MpeIbsBICHUS MaTepHalia, KOTOPBIA MMO3BOJISAET
MPEICTaBUTh MaTepual B KOMIIAKTHOH (opMe W HArJsTHO IOKa3aTh CBSI3W MEXAY Pa3IMYHBIMU
MOHATHIIMU;

- BBITMIOJIHEHUE OOIIUX MPaBUII OPOPMIICHHS TEKCTa;

- TIIATeNIbHOE BhIpaBHUBAHUE TEKCTA, OYKBHI], MAPKEPOB CITUCKOB;

- TOPU3OHTAIBHOE PACIIONIOKEHNE TEKCTOBOW WH(GOPMAIUH, B T.4. U B TAOJIUIIAX;

- K&KJIOMY MOJIOXKEHHUIO0, Ujiee TOJIKEeH ObITh OTBEACH OT/AEIbHBIN a03al] TEKCTa;

- OCHOBHYIO UJICI0 a03alla pacroiaraTh B CaMOM Hauase - B IepBOi cTpoke ad3aria (3To CBsI3aHO
C TE€M, YTO JIy4llle BCEro 3allOMMHAIOTCS MepBasi U MOCIEIHss MbICTU a03a1ia);

- WAeanbHO, €CITM Ha Clai/le TOJILKO 3arojioBOK, u3o0paxkeHue (¢ororpadus, PUCYHOK,
quarpaMma, cxema, TabJviia v T.11.) | MOJIUCH K HEH.

IIpencraBienne uHpopmanumn

Coaepxxanue nHpopmManum:

e Mcnosnb3yilTe KOPOTKHUE CIIOBA M TPEAJIOKEHHUS.

* MUHUMU3HUPYHITE KOJIMYECTBO MIPEAJIOrOB, HAPEUUH, [IPUIIAraTe/IbHbIX.

* 3aroJIOBKH JIOJKHBI ITPUBJIEKATh BHUMAHUE ayTUTOPUH.

Pacnonoxenne HH(popManuu Ha CTpaHuLe

* [IpeAnoYTUTENHEHO TOPU3OHTAILHOE PACIIONOKEHNE HH(POPMAIIH.

* Haubonee Baxxnas nHopMaus 10KHA pacnoaraTbCs B IEHTPE SKpaHa.

* Ecniu Ha cnaiiie pacnosiaraeTcsi KapTUHKa, HAJAMUCh JIOJKHA PacioaratbCs Mo Heu.

Hpu¢grsI

* JI;1s1 3aT0JIOBKOB - HE MeHee 24.

* Jlns uapopmanuu - He MeHee 18.

* HIpudTe O6e3 3acedex jerdye YuTaTh ¢ OOIBIIOTO PACCTOSHUS.

* Henb3s cMemmBath pasHble TUIBI IPU(TOB B OAHOM MPE3CHTAIUH.

e Jlns BeigeneHus uHGOpPMALMM CIEAYyEeT HCIONb30BaTh >KUPHBIM MIPUPT, KYypCUB WIH
MIOIYEPKUBAHUE.

* Henb3s 3110ymoTpedaTh MpOMUCHBIME OYKBaMU (OHHM YHUTAIOTCS XYK€ CTPOYHBIX OYKB).

Cnoco0bl Biies1eHUs1 HHPOpMAaLUH

Cnenyer UCNOJIb30BATh:

* paMKH, TPAHUIIBL, 3aJTUBKY;

* pa3Hble 11BeTa HIpU(TOB, IITPUXOBKY, CTPEIKH;

* PUCYHKH, THarpaMMbl, CXeMBI I WILTIOCTpAIMK Hanbosiee BaXKHBIX (PakToB

O0bem nnpopmanumn

* He crouT 3amnoyiHsaTh OAMH CHAij CIAMIIKOM OOJBIIUM 00beMOM HMH(POPMALUU: IO MOTYT
€IMHOBPEMEHHO 3alIOMHHUTH He OoJiee TpeX (HaKTOB, BEIBOJOB, OIPEIEICHUN.

* Haubonpbmast 3¢(eKTUBHOCT TOCTUTAETCS TOTJa, KOTJa KJIIOYEBBIE ITYHKTHI OTOOPaKaloTCs
10 OHOMY Ha Ka)KIOM OTZIEJIbHOM ClIaiijie.

Buanl ciaiigoB

Jlns obecriedenust pazHooOpa3usl ClieyeT UCTIOIb30BaTh Pa3Hble BUbI CIANI0B:
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* C TEKCTOM,;
* C TaOIMIIAMH;
* ¢ IMarpaMMaMmH.

Occe o0yyaromerocss — 3T0 CaMOCTOATEIbHAs MUChbMEHHasi paboTa HA TeMy, NMpeaJI0KeHHYI0
npemnoaaBarTejeM.

CrtpykTypa 3cce.

TuTyabHBIH JUCT (3aM0THAETCS TI0 eAUHON (hopMme);

BBenenune — cytb U 000CHOBaHME BHIOOpA JaHHOM TEMBbI, COCTOUT M3 psAAa KOMIOHEHTOB,

CBA3AaHHBIX JIOTUYCCKU HW CTHJIHMCTHYCCKHU, Ha »ToM »3Tame oudeHp Ba)XKHO IMpaBUJILHO

chopmyMpoBaTh BONPOC, HA KOTOPbIH Bbl cOOMpaeTech HAWTH OTBET B XO/Ae CBOEro

HCCJIeIOBAHMS.

[Tpu paboTe Hax BBEJEHUEM MOT'YT IIOMOYb OTBETHI Ha clieyromiue Bonpockl: «Hamo nu naBathb
onpeneleHus: TepMUHAM, MPO3BYYABIIMM B TeMe 3cce?», «[louemy Tema, KOTOpYIO s pacKphIBalo,
SIBJISICTCS] BAYKHOM B HACTOSIITUN MOMEHT?», «Kakue moHsATHs Oy yT BOBJICUEHBI B MOU PACCYXKIACHUS 110
TeMe?», «Mory Iiu s pa3[euTh TeMy Ha HECKOJIbKO Ooliee Menkux nmoarem?». Hanpumep, npu padbote
Hag Temoi «OduopHbli OM3HEC W €ro TUIHWYHBIE CXEMbl» B KauecTBE MOJITEMBI MOXKHO
chopMynupoBarh cienyrommii Bompoc: «Kakue mpu3HAKU XapakTEPHBI IS MPeIIPUHUMATETHCKOM
JEeATETLHOCTH Ha TEPPUTOPUU CBOOOTHON IKOHOMHYECKOUN 30HBI?Y.

OCHOBHASl 4aCcTh — TCOPETUUECKHUE OCHOBBHI BBIOPAHHOUN MPOOIEMBI U U3TI0KEHUE OCHOBHOTO
Bonpoca. J[aHHas yacTh ImpeJrnoiaraeT pa3BUTHE apryMeHTAIlMN U aHAJIKM3a, a Tak)Ke 000CHOBaHUE UX,
HUCXOOd U3 UMCIOIIUXCA HOAaHHBIX, APYIrUX AapryMCHTOB U HOBI/IL[I/Iﬁ o 5TOMY BOIIPOCY. B sTtom
3aKJIIOYAETCs OCHOBHOE COJIEP)KaHUE ACCE U ATO MpEeNCTaBiIsieT co0oi riIaBHy0 TpyaHOCTh. [loaTomy
BKHOE 3HAUYECHHME MMEIOT IOJ3aroJIOBKM, HA OCHOBE KOTOPBIX OCYIIECTBISIETCS CTPYKTYpPUpPOBAHUE
apryMeHTallui; HMEHHO 37IeCb He00X0AMMO 000CHOBATH (JIOTHYECKH, UCIIONIb3Ysl JaHHBIE U CTPOTHE
paccyXIeHHs ) IpeIaraeMyr apryMeHTaIIo/aHaIn3.

B 3aBuCHMOCTH OT NOCTaBJIEHHOI'O BONpOCA aHAIW3 MPOBOAMUTCS HA OCHOBE CIIEAYIOLIUX
KaTeropuii: MpuU4MHA — CIEACTBUE, o0mee — ocoOeHHoe, GopMa — conaep)kaHHe, 4acThb — IIEJoe,
MTOCTOSIHCTBO — U3MEHYHMBOCTb.

B npouecce moctpoeHus acce HEOOXOIUMO MOMHUTB, YTO OJAMH Maparpad JOIKEH COAEPKaTh
TOJIBKO OJHO YTBEPKJICHHE U COOTBETCTBYIOIIEE J10KA3aTENbCTBO, MOJKPEIUICHHOE IpaduyecKuM U
HIUTIOCTPATUBHBIM MaTCPUATIOM. CJIG,Z[OBaTeJII:HO, HaIlOJIHAA COACPIKAHUCM Pa3acCibl aprMeHTaHHGﬁ
(cooTBeTCTBYIOIIEH IMOA3arojioBKaM), HEOOXoAMMO B Tpeaenax Imaparpada OrpaHuudTh ce0s
paccMOTpeHHEM OJHOMN TJIaBHOM MBICIH. XOPOIIO MPOBEPEHHBIA CIOCOO MOCTPOEHUS JIF0OOOT0 3cce —
UCIOJIb30BaHNE TI0J3ar0JIOBKOB Il 00O3HAU€HUs KIIOYEBBIX MOMEHTOB apryMEHTHUPOBAHHOTO
H3JI0KCHUA: 3TO NMOMOracCT MOCMOTPCTL HA TO, YTO NPCAIOIaracTtcsa CACIaThb (I/I OTBCTUTH Ha BOIIPOC,
Xopoul Ji 3ambicen). Takol MOAXO0J MOMOXKET CJlelI0BaTh TOYHO ONPEIENIEHHON LeTu B JaHHOM
HUCCICOOBAHUH. 3(1)(1)GKTI/IBHOG HUCIIOJB30BaHUC IMOA3ar0OJIOBKOB — HC TOJIBKO 0603Ha‘IGHI/Ie OCHOBHBIX
MIYHKTOB, KOTOpPbIe HEOOXOAUMO OCBETUTH. VX mociie1oBaTeIbHOCTh MOXKET TaK)Ke CBUAECTEIHCTBOBATD
O HaJIMYUHU WJIN OTCYTCTBUHU JIOTUYHOCTH B OCBCILICHHUU TCMEI.

3akJ/iioueHue — 0000IIEeHNs U apTYMEHTUPOBAHHBIE BBIBOJIBI 10 TEME C YKa3aHHUEM 00JIacTH ee
NPpUMCHCHUA W T.H. HOI[BITO)KI/IBaeT 9CCC WM CHIC pa3 BHOCUT IMOACHCHUA, MOAKPCIIACT CMBICIT U
3HaYEHHUE U3JI0KEHHOTO B OCHOBHOW YacTH. MeTo/Ibl, pEKOMEHAYEMBIE JUIsl COCTABICHUS 3aKITIOUCHHUS:
MOBTOPCHUC, UIIIIOCTpAalHA, LUTATA, BIICYHATIIAIOMICC YTBCPKIACHUC. 3aKJIIoYeHne MOKET COACPIKATh
TakoW OYEeHb BaXKHBIN, JOIMOJIHAIOMIMN 3CCe IIEMEHT, KaK yKa3aHHe Ha MPUMEHEHHE (MMIUIMKAIHIO)
HCCIICA0BaHMA, HC UCKIIIOYasA B3aMMOCBA3U C APYTr'UMU HpOGHGMaMI/I.

Kpurtepun onenku.

J OLIEHKA OTJIMYHO — JIETEPMUHUpYIOIIAs HUJesl OTpa)kaeT IIyOOKOe NMOHHMMaHME, COAep KaHue
JI0KJIa/la COOTBETCTBYET TEME; peub IPaMOTHA, UCIONb3yeTcs NpodeccuoHaabHast JIGKCUKa; OTBETHI Ha
AOMOJHUTCIBHBIC BOIIPOCHI TO3BOJIAIOT CYAUTh O HAJIMYUKU YBCPCHHBIX 3HAHUM T10 TEME JOKJIaaa,

J OLICHKa XOpPOIIO — OCHOBHAs UJEs COJEp)KaTelbHA, peub TIpPaMOTHA, HCIOJIb3YyeTCA
IIPEUMYILIECTBEHHO MPO(QECCHOHAIbHAs JIEKCHKA; OTBEThl HA JONOJIHUTENBHBIE BOIPOCH! MO3BOJISIOT

24



CYINTh O HAJTWYUH 3HAHUU 10 TEME JOKIIAJIa;

o OIICHKA YA0BJIETBOPUTEJIbHO — HCS SICHA, HO TeMa HE PacKphITa; MpodeccruoHaabHas JIEKCHKa
WCIIONB3YeTCS JMHU30AUYECKH; OTBETHI Ha JIOMOJHHUTEIIBHBIE BOMPOCHI IO3BOJSAIOT CYIUTH O
MMOBEPXHOCTHBIX 3HAHUM 10 TEME JIOKIIAJIA;

° OIICHKa HEYIOBJIETBOPHTEJIbHO — OCHOBHAas WJesid I[IOBEPXHOCTHA WU OTCYTCTBYET;
npodeccuoHambHas JEKCUKa HE UCIIONIh3yeTCs; OTBETHI Ha IOMOJHUTEIILHBIE BOIPOCHI HE JTaHBI.

MeToanuyeckne peKOMeHIAlUM 10 BHINIOJHEHUIO pedepaToB

Pedepar mpemycmaTpuBaer yriayOJIeHHOE H3yY€HUE IUCIUIUIMHBI, CIIOCOOCTBYET Pa3BUTHIO
HABBIKOB CAMOCTOSITETIbHOU pabOThI C INTEPATYPHBIMH UCTOUHUKAMH.

Pedepar — kpaTkoe H3IOKEHHE B MUCHMEHHOM BHJE COACPXKAHHUS HAYYHOTO TpyAa IO
MIPEIOCTABIIEHHON TeMe. DTO caMOCTOATEIbHAas HAay4HO- HCCienoBaTelibckas paboTa, Iie CTYICHT
packpbIiBaeT CyTh HCCIEIyeMOW MpoOJIeMbl ¢ dIeMEHTaMH aHanmu3a mo Teme pedepara. [IpuBogut
pa3IMYHbIe TOUKH 3PEHUs, a TaK’Ke COOCTBEHHbIE B3IUIA bl HA MpoOeMbl TeMbl pedepaTa. Conepxanue
pedepara MOMKHO OBITH JIOTUYHBIM, HU3JOKEHUE MarepHalla HOCUTh MPOOJIEMHO-TEMaTHYECKUI
Xapakrep.

TpeboBanus k oopmiieHUIO pedepara:

O6bem pedepara MoxkeT koyebaThbes B mpenenax 15-20 meuaTHbIX crpaHull. OCHOBHBIE
pas3zensl: oryiaBieHue (Ij1aH), BBEJCHNE, OCHOBHOE COJICpKAHUE, 3aKITI0YCHHE, CITUCOK JTUTEPATYPHI.

Texct pedepara qomkeH coaepkKarh CAeAYIOLUINE pa3eibl:

- TUTYJBHBIN JTUCT ¢ yKa3aHueM: Ha3BaHus BY3a, kadenpsl, Temsl pepepara, DUO aBropa u
®UO npenomasatens — Kyparopa.

- BBEJICHHE, aKTYyalIbHOCTh TEMBI.

- OCHOBHOM pa3jiell.

- 3aKJII0YCHHE (aHAIU3 PE3YNIbTATOB JIUTEPATYPHOTO TIOUCKA); BEIBOIBI.

- OuOnmorpadguyeckoe OmucaHWe, B TOM YHCJI€ M WHTEPHET-UCTOUYHUKOB, O(POPMIICHHOE IO
I'OCT 7.1 —2003; 7.80 — 2000.

- CIHCOK JIMTEPAaTYpPHBIX HMCTOYHHUKOB JOJDKEH HMMeTh He MeHee 10 Oubnuorpaduyeckux
Ha3BAHUU, BKJIIOYAsl CETEBBIE PECYPCHIL.

TexkcroBas yacTe pedepaTta opopMIseTCss HA JTUCTE CIeayroniero gopmara:

- OTCTYI CBEPXY — 2 CM; OTCTYII CJI€Ba — 3 CM; OTCTYII cripaBa — 1,5 cM; oTCcTyn CHU3Y — 2,5 cMm;

- mpu@t tekcta: TimesNewRoman, Beicota mpudra — 14, mpoden — 1,5;

- HyMepalus CTPaHUIl — CHU3Y JiucTa. Ha mepBoii crpaHuiie HOMEp HE CTaBUTCH.

Pedepar nomxeH OBITH BBIIOJIHEH TPAaMOTHO C COOJIFOIEHUEM KYJIbTYPbl H3JI0XKEHUS.
OO0s13aTeNbHO JAOJKHBI UMEThCS CCHUIKM Ha HCIIOJIB3yeMYIO JIUTEepaTypy, BKIIOUas MEPHOIUIECKYIO
JUTEpaTypy 3a MOoCIeTHuE 5 JeT).

Kpurtepun ounenku pedepara:

- aKTYaJbHOCTh TEMbI UCCIIEIOBAHMUS;

- COOTBETCTBUE COAECPKAHUS TEME;

- rmyOuHa MpopabOTKKU MaTepuaa;

- IPaBUJILHOCTH U MOJTHOTA Pa3padOTKU MOCTaBIEHHBIX BOIIPOCOB;

- 3HQUMMOCTh BBIBOJIOB JIJISI JJAJIbHEUIIIEH TPAKTUUYECKON NEATEIbHOCTH;
- IPaBHUJIbHOCTb U MOJIHOTA UCIIO0JIb30BAHUA JIMTCPATYPHI,

- cooTBeTcTBHE O(hopMIICHHS pedepara CTaHIapTy;

- Ka4eCTBO COOOIIEHNS ¥ OTBETOB Ha BOIPOCHI IIpH 3ammuTe pedepara.

Omnenka «5» (OTJIIMYHO): oOydarouuiics ymeer paboTarh ¢ JONOJHUTEIBHON JTUTEpaTypoil 1Mo
IUCLUIUIMHE, YMEET BBIACIATh IJIaBHOE, BTOPOCTENEHHOE; JIOTMYHO, I'PAMOTHO, HAy4HO H3/1araer
MaTepuai B mucbMeHHOH Gopme. KauectBenHnoe BHemHee oopmienue. PaboTta BHIIOIHEHA B CPOK.

Onenka «4» (xoporro): o0yJaromuics yMeeT padoTarh ¢ JOMOJHUTEIBHON JIUTEPaTypou Io
IUCLUUIUIMHE, yMEET BBLICIATH TIJAaBHOE, BTOPOCTENEHHOE, IPaMOTHO WU3JaraeT Marepuai, HO
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conepxkaHue U ¢popMa U3JI0KEHUST UMEIOT HeTouHocTH. KauecTBeHHOe BHemHee opopmieHue. Pabora
BLIITOJIHCHA B CPOK.

Onenka «3» (YIOBJICTBOPUTEIBHO): OOyYaromIuiics ymeeT paboTaTh C JOTOJHUTEIHLHOMN
HHTepaTypOﬁ no JAUCHUIUIMHE, H3JIaract Marcpuall HCIOJHO, HCIOCICA0BATCIbHO, OJOIMYCKACT
HETOYHOCTH, Y/IOBJICTBOPUTEILHOE BHemIHee odopmiieHue. PaboTa BhIMONHEHa HE B CPOK WM HE
yKa3zaHa JuTeparypa.

Onenka «2» (HEyAOBIETBOPUTEIHHO): OOYUYAIONINIICS HE YyMeeT padoTaTh C JOMOJHUTEIHLHON
JUTEPaTypOii, U3j1araeT MaTepraia OECCUCTEMHO HJIM HE BBITTOJIHUII 33JJaHUE.
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